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HHOTAIUA TUCHUIIJINHBI

%@ﬁff?ﬁ%ﬂ%g?gﬁ b ;}i%'%}gm?ggﬂ)&%ggo B IpogecCHOHATBHOM 1esITeIbHOCTH OPraHU3aTOpPa padoThI ¢

JIMCHMITIMHBL MOJIO/IE€KBID

Kparkoe HopmatuBHO-IpaBoBoe obecrieueHne aenonpon3BoicTBa. IlpaBuia opopmileHHS TOKYMEHTOB.

CoAEepKaHUE Henosast nepenucka. OpraHu3alioHHbIe JOKYMEHTBI. H()OpMaIOHHO-CIIPAaBOYHbBIE JIOKYMEHTHI.
Opraam3anusi  TOKyMEHTOOOOpoTa. BemeHme  OpraHu3alioHHOH W pacloOpsSIUTEIbHOMN
JOKyMEHTauu 1o nepcoHamy. IlpaBuma cocTaBineHHss W O(QOpMIICHHS  pE3YIbTaToB
MpoeCCHOHATBHON M HAYYHO-TIPAKTHUECKOH eI TeIbHOCTH.

PesynbraTs MTOHUMaHKE TTOHATHHHO-KaTEeroprajabHOTO armapara IeJONpOW3BOJCTBA B NPO(ECCHOHATLHOM

OCBOCHHUS JeATeNIbHOCTH OpraHu3aropa paboThl C MOJIOAEXKBIO, MpPaBWl OQOPMIICHHS JIOKYMEHTOB;

JHMCIUTIIHHBI OCYIIECTBJICHNE JISTIOBOH KOMMYHHUKAIIMU B YCTHOM M MUCbMEHHON (hopMax Ha rocyJapcTBEHHOM

s3bike Poccuiickoit denepanuu;

HCIIOJIb3yeT HH(POPMAIIMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTHH JJIs TIOBBIIIeHNs 3 ek THBHOCTH
JeJIONIPOM3BOJCTBA B MPO(ECCHOHANBHOH NEeATeIbHOCTH OpraHH3aTopa paboThl ¢ MOJIOIEKBIO,
MoucKka HeoOXoauMOil MH(pOpMaUK B IpOLEcCe pPEMEeHHH CTaHIAPTHBIX KOMMYHHKaTHBHBIX
3aJa4 Ha rOCYJapCTBEHHOM(-bIX) M HHOCTPAHHOM(-BIX) SI3BIKaX;

oneHnBaeT 3PQPEKTUBHOCTh TNPHUMEHIEMBIX KOMMYHHKATHUBHBIX TEXHOJOTMH B OpraHU3alliH
JIeTIONPOU3BOJICTBA B MPO(ECCHOHANBHON JeITeIbHOCTH OpraHu3aropa paboThl ¢ MOJIOACKbBIO Ha
rOCYAapCTBEHHOM(-BIX) M HHOCTPAHHOM(-bIX) SI3bIKaX, IPOU3BOAUT BHIOODP ONTHMAIIbHBIX.
[IOHMMAaHNe IIPaBHJI COCTABICHUSA M OQOPMIICHHUS Pe3yJIbTaTOB NPOQeccCHOHaIbHOH M HAy4HO-
MPAaKTHYECKOH  JIeSITENIbHOCTH, OpPraHU3allMOHHO-PACIIOPSIIUTENbHBIX — JOKYMEHTOB,  KOMHUI
JOKYMEHTOB, TEXHOJIOTUH, MPUMEHIECMOW MPU TOKYMEHTAIIMOHHOM OOECHEeUCHHH YIPABICHUS B
OpraHu3alMAX, MOPAAKA IPOBEICHUS SKCIIEPTH3Hl LIEHHOCTH Pe3yJIbTaTOB NPO(PeCcCHOHATbHON H
HaY4HO-TIIPaKTHYECKO! JIESTENbHOCTH B JOpPME OTUETOB, JIOKJIAI0B, CTaTell;

00paboTKa M aHanM3 MOCTYMAIONIEH JOKYMEHTAllUM, CAMOAHAIN3 U TPEJCTAaBICHHE PE3YJIbTaTOB
npodeccroHaNBHOM U HAyYHO-TTPAKTHYECKOH e TebHOCTH B (JOPME OTUETOB, JOKIJIAI0B, CTATEH;
coCTaBiIsgeT U 0(OPMIISIET OTUETHI IO pe3yJIbTaTaM NMpopeCCHOHATBHON IESTETbHOCTH

3HAKOM C OCHOBaMH JOKyMEHTOOOOpOTa B YUPEKACHHSAX M OpPraHU3alUAX, pPEaTH3yIOINX
MOJIOICKHYIO TIOJNIUTHKY;

OCYILECTBIISICT IUIAHUPOBAHUE BEACHUS HEOOXOAWMOH IOKYMEHTALlMM B YYPEXKICHHAX U
OpraHU3aLMAX, PEATN3YIOIIX MOJOISKHYIO TOJUTHKY;

OpraHHu3yeT JOKyMEHTOOOOpPOT B YUPEXKICHUSIX W OPTaHHM3AIMX, PEATH3YIOIMX MOJOASKHYIO
TTOJIMTHKY.
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