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Kparkoe Beenenne B nugpoBbie TexHojgoruu. [loimMTHka rocymapcrsa B 00J1acTH
cojepKaHHe mudposusanun. ['ocyaapctBernbie nporpamMmel. CoBpeMeHHOE HHU(BPOBOE

npoctpanctBo. OcHOBHI HH(poBoro obmectsa. Lludposas rpaMoTHOCTE U
uu¢poBsie KomrnereHIMH. O030p COBPEMEHHBIX HU(PPOBBIX TEXHOIOTUN U
BO3MOXXHOCTEH WX TPUMEHEHHsS MJis pElIeHUs IOCTaBICHHBIX 3ajad.
I'ocynapcTBenHble HUGPOBBIC YCIYTH U TOPTAJbI.

Texnomorun ynanenHoit pabotel. @aitmooOMeHHHKU. BeOunapHbIE
IoaaAKy. J[MCTaHIIMOHHBIE TEXHOJIOTUH U BO3MOKHOCTH IUCTAaHITHOHHOTO
oOydenus. Pabota B on-line pexume. [{udpoBas oOpa3zoBaTenbHas cpeaa
yHHBEpcUTeTa. 3HAaKOMCTBO ¢ moprtaioMm el.ncfuru u Exammycowm.
DNEKTPOHHBIC OMOINOTEYHBIC CUCTEMBI.

Cucrematuzanus u xpaHenue wuHbopmanuu Ha [IK. OO630p wu
knaccupukanus OC. OcHoBel paborsl B OC Windows/Astra Linux.
3HAaKOMCTBO C HAIMOHAJIBHOW omepanuoHHOW Astra Linux. 3Tambl
MOJITOTOBKH KOMIIbIOTEpa K padorte. MHTepdeiic nmonp3oBarens. Ilanens
3amady. Pabora ¢ oxnamu. Menemxkep daiinos/IIpoBonauk. Ilowuck.
[TonmenoBanue (aiioB, cucTeMaTU3aus U KaTaioru3anus. Tumsl Gpaiiios.
Kouneprauus. OcobenHoctu BoccTtaHoBieHus wuHopmannu Ha USB-
HOCHUTEIAX.

DNEeKTPOHHBIE MOYTOBBIE CePBUCHL. O030p BO3MOMKHOCTEH COBPEMEHHBIX
MOYTOBBIX CEPBUCOB. PoJIb DIEKTPOHHOH MOYTHl B WH(GOPMAIMOHHOM
obmene. Perucrpanusi, HacTpoiika, opraHuzanys pabOThl C MOYTOBBIMH
coooOmmennsamu.  Cucremarmsammsa  cooOmiennii.  be3somacHocTh H
UCIOJIb30BAHNE BPEMEHHBIX MOYTOBBIX SIUKOB U aHOHUMAaM3epoB.
CereBoil sTuker. [IpaBuia 1en0Boi Nepenucku U OOLIEHUS B COLIMATIbHBIX
CeTSAX, MEKTPOHHBIX MOYTOBBIX CepBUCAX U MecceHmkepax. OcoO0eHHOCTH
nenoBoi nepenucku B WhatsApp, Telegram, Viber u ap.
WutepHer-TexHomoruu. OCHOBBI MOMCKA, KPUTHUECKUIM aHANU3 M CHUHTE3
nnpopmanuu B riobampHOM cetu MurtepHer. PabGota ¢ Opaysepamu
(u30paHHOe, 3aKJaJKH, >KypHal W Jp.). XpaHeHHe OOoJbIIMX O0O0BEMOB
naHHbIX. CeTeBble CEpBUCHI M HMX BO3MOXHOCTH. OpraHuzamusi |
Oe3omacHOCTh paboThl B oOmauHbix XxpaHwmmax (MailO6naxo,
Aunnexc/luck, Google Drive u nap.). Opranuzamnusi COBMECTHOM pPabOTHI C
uHpopmanueit. Pabora B 006J1a4HBIX NPHIOKEHUIX

AnmapatHoe o0ecrieueHHE TEPCOHAJIBHOrO  KoMIbloTepa. ba3oBas
anmapaTtHas KoHpurypauus. MaTtepuHckas 1iara. Y cTpocTBa, BXOISIINE
B COCTaB MarepuHckoi miaThl. [Ipolieccop, Ha3HaueHHWE U OCHOBHBIE
XapaKTePUCTUKH (TAKTOBAs YacTOTa, pa3psIHOCTh, IIMHA MPOLIeccopa, KAIII-
NMaMsTh, MPOU3BOAMUTENBHOCTE). [laMsATh, Ha3HaueHWE W BHIBI TTAMSATH
(omepaTtuBHasl, TOCTOSIHHAsl, BHEIIHSSI), OCHOBHBIE XapaKTEPUCTHKHU.
VYerpoiictBa BBOma-BeiBoga. [lopTel BBoma-BeiBoja. Kiaccuduxanus
nepuepuiHbIX YCTPOUCTB (HOCHTENTM JaHHBIX, KJIaBUATypa, MBIIIb,
MOHHTOPBI,  TIPHUHTEPHI,  CKaHephl). KiaBumarypa  TepCOHAIBHOTO
KoMIbloTepa. PazHoBunHoCcTH KinaBuaryp. Hasnadenue knasum. I'opsiure u
(GbyHKIIMOHATBHBIE KiaBUIIK. KilaBuaTypHble TpeHAKEPHI.

IIporpammuoe oOecrneueHne MepcoHambHOro Komimbiorepa. CocraB
nporpammuoro odecnedeHus: (I10) nmepcoHaAIBHOTO KOMITBIOTEPA. Y POBHU
I1O (6a30BbIii, CUCTEMHBIH, ciy>keOHbIH, npukiagHoi). Knaccudukarms




I[IO (mo wnHasnauenuro). Krnaccudukamus NPUKIATHBIX TPOTrPAMMHBIX
cpenctB. Kiaccupukammsi ciaykeOHBIX MPOrpaMMHBIX cpenctB. O630p
cpaBauTenbHbIN aHam3 [10 OC Windows/Astra Linux.

OO6pabotka TekcroBoi mHpopmammu. TexHomoruu paboOTBI C TEKCTOBOM
nHpopmanuerr B oducHbIXx U ceTeBbix mnpuioxkenusx (LibreOffice,
MSOffice, OpenOffice, GoogleDoc). IlpaBuna opopmieHUS TEKCTOBBIX
nokymeHToB 1o ['OCT. IIpodeccrmoHanmbHOe penakTHpPOBaHHE U
dbopmatupoBanue qokymeHnta Co3nanue Tadbnuil U rpadguueckux oOBEKTOB.
Boruncnenus B Tabnunax. [locrpoenue auarpamm. Co3aanue rpaduyeckux
cxem. Co3naHue JOKyMEHTa CIOXXKHOH CTpyKTypbl. Paborta co cTuimsmu.
ABTOMaTHYECKOE CO3/aHHME OIJIABJICHHS. DJIEKTPOHHOE PEIeH3UPOBaHUE
IOKyMeHTOB. Pabora B pexume wucnpasieHuidl. Cozganue maOlIoOHOB H
¢bopM. ABTOMaTH4YECKas paccTaHOBKAa CHOCOK Ha HMCTOYHUKH. [loyToBBIE
pacceutku. Co3/1aHue TOKYMEHTOB CITUSHHUSL.

Opranu3zanys padoThl ¢ TAOMUYHBIMU TAHHBIMH CPEJICTBAMH AJIEKTPOHHBIX
tabmun. TexHomornu pabOTHI ¢ TAONWYHBIMH JaHHBIMH B O(UCHBIX H
ceteBbix nmpuioxkenusx (LibreOffice, MSOffice, OpenOffice, GoogleDoc).
Tuner nanaeix. Hactpoiika okHa Uit paboThl. ABTOMAaTH3AIMsl IPH BBOJE
JMaHHBIX: (YHKIIMM aBTO3aIlOJIHEHUS W aBTO3aBepIICHUS. Psapl NaHHBIX.
Co3manne mporpeccuii. Pabora co chnuckamMy J[JaHHBIX U CO3JaHUE
COOCTBEHHBIX CIIHCKOB TMEPEYUCICHUN. YCIOoBHOE (opMaTHPOBAHUE.
Pabora ¢ dopmynamu u Qyskumsmu. Vcnons3oBaHue aOCONIOTHBIX U
OTHOCHUTEIIbHBIX CCHUIOK MpH 00paboTke maHHbIX. KomMaHabl st paboThl ©
¢aitnamM ¥ MOATOTOBKM JOKyMeHTa K medatu. Komanasl Juiss paboThl C
JIEKTPOHHON Tabyuiei kak ¢ 0a3oi NaHHBIX. AHAJIM3 JaHHBIX OOJBIINX
tabmu. CopTUpOBKa JNaHHBIX. BBOJA YCIIOBHIA JUIS COPTUPOBKH IaHHBIX.
QunbTpanys JaHHBIX. BBoA KpuTepueB (ycnoBWii) OTOOpa JaHHBIX.
Komanzs! 1151 coznanus 1 paboThl ¢ quarpammamu. DieMeHTsl HHTepdelica
s paboTsl ¢ auarpamMMamu. CrocoObl coznanust auarpamm. CosmaHue
cMemaHHbIX guarpamMM. Cmapkiaiiael. [logBeneHne MpoOMEKYyTOYHBIX
UTOTOB M CO3/I1aHUE CTPYKTYPUPOBaHHBIX Tabiuiu. KoHcomupanus qaHHBIX.
[MoxroroBka TabnuIl Al KOHCOMMIAIMU JAaHHBIX. DTarbl KOHCOJIHIAINH.
Pabota co cBOAHBIMM TabmuIAMM W JAMarpaMMaMu. MacTep CBOJHBIX
tabnuu. PaGota B cBoaHOM Tabmuue. PunbTpauus IJaHHBIX CBOJAHON
tabauupbl. CozaHue CBOJHON AuarpamMmsl. Mcronp3oBaHue nakera AHanu3
JTaHHBIX. IMITOPT NaHHBIX. 3alIUTa JaHHBIX.

IlonroToBka  JI€MOHCTPAllMOHHBIX  MaTepuanoB. MHdorpapuka u
BU3yaJIM3allusl JaHHBIX, KyJIbTypa mpe3eHTamuu. O030p MpOrpaMMHBIX
MPOAYKTOB JUIsl CO3aHMs Ipe3eHTalui. TexHomoruu paboThl ¢ BU3yalbHON
uHpopmarmeii B oQHUCHBIX W ceTeBbix mnpuiokeHusx (LibreOffice,
MSOffice, OpenOffice, GoogleDoc). [l1abmoHbI U CTPYKTYpa Npe3eHTAIUH.
Co3nanue 37eMeHTOB Tpe3eHTauuu. COo3IaHue CETEBBIX MPE3EHTAINN B
web-cepsuce Prezi.com. Mcmons3oBaHne MaiHAMAMINUHTA (METaTIbHBIX
KapT) A1 co3nanus npe3eHTanuii. CoBMeCTHOE Co37aHue MTPE3CHTAIIHN.
Hudpossle TexHONOTUU i 00pabOTKM TpadUuecKux H300paxKeHUH.
I'paduueckue cpencrBa mpeacTaBieHus: AaHHBIX. OnudpoBKa W aHAIH3
nzobpaxkennit. KommbroTepHoe (TexHHyeckoe) 3peHue. TexXHOJIOTHH
00paboTKu MyJIbTUMEAUHHBIX TaHHBIX. BekTopHas m pactpoBas rpaduka.
[Iporpammuoe obecrieueHue A 00pabOTKU TpadUyuecKux H300pakeHui
(GIMP, EasyPaint, Inkscape, Corel Draw; Adobe Photoshop; Adobe
[lustrator; InDesign). Iloctpoenue auarpamMm u 6sok-cxem (Microsoft




Visio). Paborta ¢ opucHbIME B ceTeBBIMH MpUIIOKEHUSIMU. OpraHu3aius
COBMECTHOT'O JIOCTYTIA.

Nndopmannonnas 6e3omacHocTh U €€ coctapismomue. OCHOBHbIE BUIbI
yrpo3 0e30macHOCTH Ui MOJIb30BaTeNe (BUPYCHI, cHam, (DUIIHHT,
TexHuueckue cobom u  mp.). KommpiorepHble — HpecTyIICHUS.
Knaccudukanus. Metoasl npodunakTuku. 3aKOHOJATEIbHBIE W HHBIC
npaBoBbele akThl Poccuiickoit ®Denepanuu, peryjaupyrouiyde MMpaBOBbIE
OTHOIICHHUS B cdepe HWHOOPMANMOHHONW OE30MaCHOCTH U 3allUTHI
roCy/1apCTBEHHOW TaHBI.

Hudpossie nHCTpYMEHTHI. OCHOBBI CAUTOCTPOCHUS. MEHTalIbHbIE KapThl U
T.J.

WudpopmanoHHbIE TEXHOJOTUM B TPOPECCHOHATBHON JAEATEIBHOCTH.
Crnenmann3upoBaHHOE TIPOrpaMMHoe obecrieueHue (1Mo 001acTsIM 3HaHUHN),
CnpaBouno-nipaBoBbie cuctembl (CIIC), CneunanusupoBaHHbie 0a3bl
naHHbIX. ba3el nanHbIx. BBenenue B 6a3wl naHHbIX. PaboTa ¢ OCHOBHBIMU
o0bekTaMu 6a3amu ganHbiX. Co3nanue Taluil, 3ampocoB, PopM U OTUETOB

Pe3ynbprarsl
OCBOCHHUS
JUCITUTLIAHBI
(Momyist)

[IpumeHsieT OCHOBBI TIOMCKAa M KPUTHYECKOTO aHain3a HH(OpMAIHH;
UCMOJIb3YeT METO/bl CHUCTEMHOTO MOJXO0Ja Ul pelIeHHs] MOCTaBJICHHBIX
3aJad4  C TOMOINBI0 IM(POBBIX ¥ WHPOPMALMOHHBIX TEXHOJOTHIA;
OpraHu3yeT JU4YHOE HU(POBOE MPOCTPAHCTBO;

Bnaneer TtexHomorusMu noucka HHGpopManuu H 0OpaOOTKH JaHHBIX,
METOJJaMH CHUCTEMHOIO IOJAXO0Ja JUIsl PELICHHs] MOCTaBIEHHBIX 337ay C
MOMOIIBIO IIM(POBBIX U HHPOPMALMOHHBIX TEXHOJIOTHIA

Nwmeer mnpencraBieHue O 3aKOHOJATENbHBIX M HMHbBIE IMPABOBBIX aKTax
Poccuiickoii @enepanun, peryJupyromux MpaBoBble OTHOIICHUS B chepe
MH(OPMAITMOHHOM G€30MaCHOCTH U 3aIUThI FOCY1apCTBEHHOM TallHbL;
[Tpumensier nuppoBble TEXHOJIOTUU Ul PEIICHHs IMOCTABICHHBIX 3a/ad,
BbIOMpas ONTUMAJIbHBIA CIIOCOO MX pPELIEHHs, UCXOMd U3 JIEeHCTBYIOLIUX
MIPaBOBBIX HOPM M UMEIOLINXCS PECYPCOB U OTpaHUUYEHHI;

Brnaneer TexHonoruedt opraHuzanuM 0€30HMaCHOTO JMYHOTO LU(POBOrO
MIPOCTPAHCTBA;

[lonnmaer mpuHUMIIBI  pabOThl  COBPEMEHHBIX  HMH(DOPMALMOHHBIX
TEXHOJIOTUH, porpammuoro obecnedenus 11K u 3HaeT ero BO3MOXHOCTH;
[Ipumenser uHQPOPMAMOHHBIE TEXHOJOTMM JUIsl pelIeHHs  3ajad
PO ECCUOHATILHOMN JEATENHHOCTH; PA0OTAET ¢ TEKCTOBBIMHU U YHCIOBBIMH
JAHHBIMHU, MPOBOJUTH MPOCTEHIIYI0 AHAIMTUKY TEKCTOBBIX M YHCIOBBIX
JaHHBIX C TIOMOIIbIO CHEIHAJbHOTO MPOTPAMMHOIO  00ECIEUEeHHUS;
oOpabarpiBaeT rpaduueckre n300paKeHNUS;

Hcnonb3yer pecypcbl MHTEpHET M €ro cepBHCHI, BKJIIOYass OOJauHbIE
XpaHWINIIA U IPYTHe HHCTPYMEHThI OpraHU3alui MPOEKTHOM, B TOM YHCIIe
COBMECTHOM, paboThI;

Brnaneer HaBblkaMy NpUMEHEHUS HWH()OPMAIIMOHHBIX TEXHOJOTMH JUIst
pemeHuss MpodeCCHOHAIBHBIX ~ 3a/Ja4, OCHOBaMH WH(OPMAIIMOHHON
0€e30I1aCHOCTH U CITIOCO0AMHU €€ 3allUThI.

TpynoeMKOoCTb,
3.€.
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AUCHHUITIINHbI

OcHoBHasA
nuTeparypa

1. bammakoga,, E. . UnpopmaTuka 1 ”HGOpMALMOHHBIE TEXHOJIOTHH.
Texnonorus pa6orst B MS WORD 2016 : yude6Hoe mocobue / E. W.
bammvakoBa. - HMHdopmatnka #  WHGPOPMALMOHHBIE TEXHOJOTHH.
Texnonorus pabotrst B MS WORD 2016,Beck cpok oxpaHbl aBTOPCKOTO




npasa. - DnekTpoH. fAad. (1 daiin). - Mocksa : Aii [Tu Ap Menua, 2020. - 90
C. - anekTpoHHbIA. - Kuura naxomutcs B mpemuyMm-Bepcuun OBC IPR
BOOKS. - ISBN 978-5-4497-0515-0, 3x3eMILIsipOB HEOTPAHHYEHO

2. bammakoga,, E. . Uadopmarrka u nHOOpMAIIMOHHBIC TEXHOJIOTHH.
Ywmuswiii Excel 2016: 6ubmuortexa ¢ynkuumii : ydyeObnoe nmocodue / E. U.
bammvakoBa. - MHpopmaTtuka 1 uHGOPMAIIMOHHBIC TEXHOJIOTHH. Y MHBINA
Excel 2016: 6ubnuoteka GpyHKmii, Bech Cpok 0XpaHbl aBTOPCKOTO IpaBa. -
OnektpoH. naH. (1 ¢aiin). - Mocksa : At [Iu Ap Menua, 2020. - 109 c. -
ANeKTpoHHBbIN. - KHura Haxonurcs B npeMuym-sepcun Ob6C IPR BOOKS. -
ISBN 978-5-4497-0516-7, sx3eMIUISIPOB HEOTPAHUYEHO

3. Mannpa,, A. I'. Uadpopmaruka u nHOpMAIIMOHHBIE TEXHOJIOTHH :
nabopartopHblii ipakTukyMm / A. I'. Mannapa, A. B. ITonos, A. 1. JIpsikoHOB.
- Undopmaruka u napopmarmonssie TexHonornu,2026-09-20. - DnexTpoH.
nad. (1 c¢aiin). - Camapa : Camapckuil rocyIapCTBEHHBIH TEXHHUECKUN
yausepcureT, ObC ACB, 2020. - 64 c. - anekTpoHHbIN. - KHura Haxogurcs
B npemuym-Bepcuu DbC IPR BOOKS. - ISBN 2227-8397, sk3eMmiispoB
HEOTrpaHUYEHO

4. [IBetkoBa, A. B. Undpopmaruka U nH(MOPMAIIMOHHBIE TEXHOJIOTHH
DnekTpoHHBIH pecypc : YuebHoe mocobue ans CIIO / A. B. IlBerkosa. -
WNudopmaruka n unpopmannonnsie Texnonoruu,2020-08-30. - Capatos :
Hayunas kuura, 2019. - 190 c. - Knura Haxoaurcs B mpemMuym-Bepcun ObC
IPR BOOKS. - ISBN 978-5-9758-1891-1, 5k3eMIUISIpOB HEOTPAHUYCHO

JomnonaurenpHas
nuTeparypa

1. CoBpemeHHBIE HMH(DOPMAIIMOHHBIC TEXHOJOTUU  DJIEKTPOHHBIN
pecypc : COOpHUK TpPyHOB IO MaTepuanaMm 3-il MEXBY30BCKOW Hay4HO-
TEXHUYECKON KOH(EpPEeHIHH C MEXIYHapOAHbIM ydacTueM 29 ceHTsI0ps
2017 r. / B. W. Bonosau [u ap.] ; pea. B. M. Aptiomenko. - Koponés :
Hayunsbiii koncynsrant, MI'OTY, 2017. - 191 c. - Knura Haxoaurcs B

npemuyMm-Bepcun  ObC IPR  BOOKS. - ISBN 978-5-9500999-7-7,
9K3EMIUISIPOB HEOTPAaHUIEHHO
2. CoBpeMeHHbIE MYJIbTUMEIUIHbIE WH(POPMALMOHHbBIE TEXHOJIOTHU

DnekTpoHHBIN pecypc : yueoHoe nocodue / C.C. Muitbko / [I.A. Peneuko /
Al AnekceeB / A.P. Bantotun / NU.A. KoponbkoBa. - CoBpeMeHHbIE
MyJIbTHMEIUIHBIE HHpOopMarroHHbIe TexHomornm,2019-05-25. - Mockaa :
COJIOH-ITPECC, 2017. - 108 c. - Knura nHaxoautcs B 6a30B0ii Bepcuu IbC
IPRbooks. - ISBN 978-5-91359-219-4, 5k3eMIUIIpOB HEOrPAHHUYCHHO

3. CoBpeMeHHbIe WH(MOPMAITMOHHBIC TEXHOJOTUU  DJIEKTPOHHBIN
pecypc : ydyebnoe mocobue / C.C. Muitbko / JI.A. Pemeuxo / U.A.
KoponskoBa / A.P. Bantotun / A.Il. Anekcees ; pen. A.Il. Anekcees. -
Camapa : IToBomxckuit rOCyJapCTBEHHBIH YHHUBEPCUTET
TeJlleKoMMYHUKaIwii u wHpopmatiku, 2019. - 101 c. - Knura Haxoaurcs B
6a3oBoii Bepcun IbC IPRbooks., 3x3eMIIsIpOB HEOrpaHUYEHHO

4, Annep, FO.I1. Cratuctrueckoe ynpasiieHue npoueccamu. «boibiime
JaHHBIe» DJIEKTPOHHBIN pecypc : yueoHoe nocodue / E.A. Yepnsix / FO.IL
Anmnmep. - CratucTuyeckoe ympaBieHue mporeccamMu. «bonbime
nanHbie»,2019-09-01. - Mocksa : M3narensckuii Jlom MUCuC, 2016. - 52
C. - Kaura naxomurcs B 6azoBoii Bepcun DbC IPRbooks. - ISBN 978-5-
87623-969-3, sx3eMIIsIpOB HEOTPAaHHUYEHHO




