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1. TacnopT ¢oHAA OLIEHOUYHBIX CPEACTB

1.1. Ob6aacTh NpUMEHEHU

®onxa oneHouHbIX cpenactB (mamee — ®OC) npenHasHadeH IJis OICHUBAHUS 3HAHUHN, YMEHHUMH,
YpOBHSI CPOPMHUPOBAHHOCTH KOMIIETCHIIMIA CTYACHTOB, OOYYalOMIMXCS IO CIEeIHATLHOCTH
40.02.04 Opucnpynennus mno mgucnurummae OI1.05S HMapopManMoOHHBIE TEXHOJIOTUH B
FOPUANYECKON IEATEIIBHOCTH

®OC cocrasinen Ha ocHoBe PI'OC u paboueii mporpaMMBl.

[TpomexxyTodHas aTTecTamusi MO JUCIMILIMHE TPEIyCMOTpeHa B (opme 3adera Mo CHCTEMe
«3a4TEHO, HE 3aYTECHO.

1.2. Ilnanupyemble pe3yJbTaThbl 0CBOeHNs (YUeOHO) JUCHMILIIHHbBI

@®OC no3BOJNSET OLUEHUTH 3HAHUSA, YMEHUS, CHOPMHUPOBAHHOCTD OOIIUX M MPO(ECcCHOHATBHBIX
KOMITeTeHIIM B cooTBeTcTBUU ¢ TpeboBanusimu PI'OC u pabouelr mporpammoit (yuebHotl)
JTUCITUTUTAHBI.

[Tnanupyemsble pe3yabTaThl OCBOCHHUS (3HAHUS U YMEHHUSI) U IIEPEUYCHb OCBANBAEMbIX KOMITIETEHIIUH
(o6mmx u mpodeccHOHATBHBIX) YKa3biBatoTcs B coorBeTcTBUU ¢ I'OC u paboueli mporpammoit
y4eOHOU JUCIUILITUHBI:

YMCHUSI:

V.1 BeisIBIATH U 3()PEKTUBHO UCKATh MHPOPMAINIO, HEOOXOAUMYIO JUIsl PEeIIeHUs 3a7aud W/ 1in
poOIIEMBI, OIIPEAETSATh HEOOXOAMMBIE PECYPCHI;

V.2 onpenensarts 3a1auu Ui MOMCKa HHPOPMAIUH;

V.3 ompenenars HEOOXOIUMbIE HCTOYHUKH HH(OpMAIIHH;

V.4 niaHupoBaTh MPOIIECC OUCKA,

V.5 cTpykTypHupoBaTh noxy4aemMyro uH(opmaIuio;

V.6 BbIACTATH HaNbOOJIEe 3HAYNMOE B TIepeyHe HHPOPpMAITUH;

V.7 ouleHUBaTh MPAKTUIECKYIO 3HAYUMOCTh PE3YJIbTATOB MTONUCKA;

V.8 obopMisaTe pe3yabTaThl MOUCKA, MPUMEHSTh CPEACTBA WH(GOPMAIMOHHBIX TEXHOJIOTUHN IS
peteHust Mpo(heCCHOHABHBIX 3a/1a4;

V.9 ucnonb30BaTh COBpPEMEHHOE MPOTrPaMMHOE 00eCTIeUEeHHE;

V.10 ucnonap30BaTh pa3iuyHbie IUPPOBBIE CPEACTBA AJIsl PEIICHHS MTPO(HECCUOHATBHBIX 3a/1a4.

3HaHUS:
3.1 OCHOBHBIE HMCTOYHUKM HH(OpPMaUMM U pecypchl Ul pelleHus 3anad U npolieM B
npodeccnoHaTbHOM W/UITU COLMATbHOM KOHTEKCTE;

3.2 HOMEHKJaTypa HH()OPMAIIMOHHBIX HCTOYHHMKOB, NPUMEHSIEMBIX B MpodecCHOHATbHON
NeSITeNIbHOCTH;

3.3 npueMsbl CTPYKTYpUPOBaHUS HHPOPMALIUY;

3.4 dopmar odopmiieHHs PE3yJbTaTOB TOWCKAa HWH(POPMAIMK, COBPEMEHHBIE CpPEICTBA U
ycTpoiicTBa HHpOpPMATU3ALIUY;

3.5 mopsAA0K WX MPUMEHEHUS U MPOTPaMMHOE 00ecriedeHre B MpodhecCHOHATBLHON ACITEIHbHOCTH
B TOM YHCJIE C UCIIOJIB30BAaHUEM IIU(PPOBBIX CPEJICTB.

o0111e KOMITETEHIUU:

OK 01 Bri6upatsb criocoObl pemieHus 3a1a4 npopecCuoHaIbHOMN 1eATeIbHOCTH TPUMEHUTEIBHO
K pa3jIM4HbIM KOHTEKCTaM

OK 02 Hcnonp30BaTh COBpEMEHHBIE CPECTBA MOUCKA, aHATIM3a U HHTEpIpeTaluy HHPOpMaLuU
1 “HGOPMAIIMOHHBIE TEXHOJIOTUH JIJISl BBIMOJIHEHUS 3a]1a4 MPo(ecCrOHaIbHOMN 1eATeIbHOCTH

I[IK 1.3 Bnagerp HaBbIKAMH IOATOTOBKM IOPUIUYECKHX JOKYMEHTOB, B TOM YHCIE C
UCIOJIb30BAHNEM HH()OPMAIIMOHHBIX TEXHOJIOTUI

1.3. ®opMBbI KOHTPOJISI U OLlEHUBAHUSA



[IpeaqmeroM OLEHKM CIy)XaT yMEeHHA M 3HaHudA, npexycMmorpeHHble @I'OC mo (yuebroil)
JIMCLUITIMHE, HAlpaBJIeHHbIE Ha ()OPMUPOBAHKE OOLINX U TPO(ECCHOHATBHBIX KOMITETCHIIUH .

Ta6mmma 1 KoHTposb 1 OlleHKa OCBOCHHS yU4eOHOM TUCIMIUIMHBI IO TeMaM (pa3/ienam)

Tema 1.2. Texnomorus
HCITOJIL30BaHUS
DIICKTPOHHBIX TAOJIHII.

VYeruoiii onpoc  |OK 01, OK 02; TIK
TecTupoBanue 1.3
3.1; V.1; V.5: V.9

Tema 2.1. CripaBo4HO-
[IPaBOBbIE CUCTEMBI KaK
CPEICTBO MOUCKA
FOPUIAYECKOM
uHpopmanuu. O6mmas
XapaKTEepUCTUKA
CIIPaBOYHO-IIPAaBOBOI
CHCTEMBI

VYernoiii onpoc |OK 01, OK 02, ITIK
TecTupoBanue 1.3
3.1-3.5;
Y.1-Y10

«3aKOHOIATEIHLCTBO
Poccuny.

«KoncynprantlLirocy.

Tema No2.2. O6mias VYernniii onpoc |[OK 01, OK 02; TIK
XapaKTePUCTHKA TectupoBanue 1.3
CIIPaBOYHO-IIPABOBOU 3.1-3.5;
cuctembl «["apaHT. V.1-V10
Tema No2.3. O6mias VYernniii onpoc |[OK 01, OK 02; TIK
XapaKTEePUCTHKA TectupoBanue 1.3
CIIPaBOYHO-IIPABOBOU 3.1-3.5;
cucteMbl «Komekcey. V.1-Y10
Tema No2 .4, VYernoiii onpoc |[OK 01, OK 02; TIK
HTErprpOBaHHBIN TectupoBanue 1.3
[MOJTHOTEKCTOBBIA OaHK 3.1-3.5;
MpaBoBOM MHGOPMAITUU V.1-V10

DJIeMEHT Bunnr u MeToanl olleHUBaHU
y4eOHOM Tekyluii KOHTPOJIb [IpomMexyTouHasi arTecTanus
AUCIUIITAHBI Meronsl [Iposepsiembie Meronsl IIposepsiembie
OLIEHKH OK IIK YV, 3 OLICHKU OK IIK YV, 3
Tewma 1.1. O6paboTka YcTHBIN ompoc OK 01, OK 02; 3auem OK 01; OK 02;
rTekcToBoi nHpopmanuu | TectupoBaHue IIK 1.3 K 1.3
B MS Word. 3.1; V.1; V.5, V.9 V.1-V.10;
3.1-3.5

2. OHCHO‘{HI)IC CpeacTea AJisl MPOBCACHUSA TEKYIIECI0 KOHTPOJIA YCIIEBAEMOCTH

2.1. Bonipocsl 1 YCTHOTO onpoca (codece10BaHUs)

Tema 1.1. O0padoTka TexkcroBoit nHGopmanun B MS Word.
1. HazoBwure 31eMeHTHI OKHa npuioxkenus MS Word

2. Pacckaxure 06 OCHOBHBIX BO3MOXKHOCTSIX pelakTupoBaHus Tekcta B MS Word.

3. Pacckaxure o cmocobax BeyieneHus Tekcta B MS Word. Uro Takoe QopmatupoBanue

TCKCTOBOT'O JOKYMCHTA.

4. Kakue cymecTByOT mapaMmeTpbl OpMaTUPOBAHUS.

5. Uro Takoe 3HaKU (HOpPMATUPOBAHUSI.

6. UYto Takoe CTWIb U KaK CO34aTh COOCTBEHHBIN CTHIIb.
7. 151 4ero CIy>kKuT Tadymnsauus, ¥ KaKUMH ClIOcO0aMH MOKHO €€ YCTaHOBHUTb.




Tema 1.2. TexHo0J10rus1 HCMOJIb30BAHUS NIEKTPOHHBIX TA0IHII.

1. Hasosure snemMeHThI OkHa mpuioxenns MS Excel.

2. Pacckaxure 0 BO3SMOXKHOCTIX (hopMaTupoBanus qaHHbIX B MS Excel.

3. Cozpaiite mo0yi0 TOCIEIOBATEIBHOCTh JAHHBIX OJHUM M3 HW3YYEHHBIX CIOCOOOB U
BocmpousBeauTe ec Ha jucte MS Excel.

4. Tlposeaute (GUIBTPALMIO JAHHBIX C MOMOIIBI0 AaBTOPWIBTPA M PACIIUPEHHOTO (HUIBTPA,
UCTIONB3Ys ISl PHIBTPAIUN COOCTBEHHBIE KPUTEPUH (KPUTCPHH IPUYMaHHBIC BAMH ).

5. TloxBeaute mMpOMEKYTOUHBIE UTOTH IO CTOJIOLY 3apIuiata Jjisi COTPYIHUKOB MYXKCKOTO U
KEHCKOTO T10J1a.

Tema 2.1. CopaBo4yHO-IpaBOBble CHCTEMbI KAaK CpPeICTBO IMOUCKA OPUANYECKOM
HH(poOpMaLH. Oo0masn XapaKTepUCTHKA CIIPABOYHO-NIPABOBOM CHCTEeMBI
«Koncyasranrlliaocy.

1. KakoBbl 0cHOBHBIE pa3zeibl paBoBbIX 10KyMeHTOB B CIIC «KoncynbranTlIntocy?

2. YTo BKIIIOYAETCS B HHYIO OQUIHATIBHYIO IPAaBOBYIO HHPOPMALIHIO?

3. Ilepeuncinte OCHOBHbIE HHCTPYMEHTBI IIOUCKA TAHHOW CUCTEMBI.

4. Kak HaliTU CIUCKHM JOKYMEHTOB, PETrIIaMEHTHPYIOIMX KOHKPETHBIN IPaBOBOM BOIIPOC?

5. W3 kakux 1mozpa3iesioB COCTOST pa3fielibl «3aKOHOAATENbCTBOY, «CyneOHas mpakTuka»?

6. B xakoM M3 pa3ziesoB MOXKHO [TOCMOTPETh TEMaTHUECKUEe 0030pbl 10 MPOOJIEMHBIM MPABOBBIM
BOIpocam?

7. Kak opranuzoBaHa oOpaTHast CBS3b € I10JIb30BATENISIMU B IaHHOU cucTeme?

8. Jlns gero mpumensiercs Gynkius 3akinanok B CIIC «KoncymprantlImocy.

Tema Ne2.2. O0mas XapakTepucTHKA CIIPABOYHO-NPaBoOBoii cucreMbl «I'apaHT».
1. aiite oburyro xapaktepuctuky CIIC TAPAHT.

2. HazoBute Buasl noucka nokymentoB B CIIC TAPAHT.

3. IlosicHuTe 0COOEHHOCTH MOMCKa HH(POPMAIUU C TIOMOLIBIO CTPOKU TTOMCKA.

4. TlosicauTe 0COOEHHOCTH MOMCKA UHPOPMAIMH 110 PEKBU3UTAM.

5. IlosicHuTe 0cOOEHHOCTH MOKMCKa HH(POPMAIIUU IO CUTYallUH.

6. Kak coxpaHuTh CIMCOK HalIGCHHBIX JJOKYMEHTOB B (aitn MS Word?

7. IlosicauTe 0cOOEHHOCTH MOKMCKa HH(OPMAIIUU IO UICTOUHUKY ONYOJIMKOBAHMSL.

Tema Ne2.3. O0mas XapaKTepuCcTHKA CIIPABOYHO-NIPaBOBOii cucrembl «Kogeko».
1. JTaiite onpenenenue npaBosoii cucteme APAHT.

2. HazoBure Bubl moucka fokyMeHToB B CIIC «l"apanT.

3. KakoB ¢pyHKIIMOHAT CITPABOYHBIX TPABOBBIX CUCTEM?

4. ITosicHuTe 0COOEHHOCTH MOUCKA MH(POPMALIUH ¢ IOMOIIBIO IIPABOBOI'O HABUTaTOPA.
5. Yto Takoe OBICTPbII KOHTEKCTHBIHN MOUCK?

Tema Ne2.4. HHTerpMpoBaHHBI IOJHOTEKCTOBbIIi 0aHK mNpaBoBoii MHQoOpManuu
«3akoHonarTeabcTBO Poccum».

Kax moakmounts HeoOxoaumbie 6510ku 1okyMeHTOB B CIIC «3akoHomaTensctBo Poccumy»?
UYro Takoe TeMaTUYeCKHi pyOpuKaTop.

Uem oTIMYArOTCS OOBIYHBIE CHUCKU JOKYMEHTOB OT pEAaKTUPYEMBIX ?

Kakue 6a3bl BXOAAT B COCTaB CIIPABOYHOM MTPaBOBOM cUCTEMBI «3aKOHOAATENbCTBO Poccun»?
. CKOJIbKO TOKYMEHTOB COJEPKUTCS B 0aze (perepasbHOro 3aKOHOIaTeNbCTBA, @ CKOJIBKO — B
0a3e peruoHaabHOro?

6. HazoBuTe HCTOYHUKH KOHCTHTYIIMOHHOTO TIpaBa Poccum.

7. Kakue HOpMaTUBHO-IIPABOBBIE aKThl 3aKPEILJIAIOT IPUHLIUIIBI POCCUHCKOIO Ipak1aHCTBa?

8. Kakue HOpMaTHBHO-TIPAaBOBBIE aKThl PETYJIUPYIOT MPABOM CTATyC HHOCTPAHHBIX TPaKIaH U
mu1 6e3 rpaxkaancTea B PD?

AW



Kpurepun oueHuBanmus:

OneHka «OTJIIMYHO» BBICTABISIETCS CTYIEHTY, €CIM OH aKTUBHO Y4YacTBYeT B OOCYXICHUU
BOIIPOCOB co0ece0BaHUS, IEMOHCTPUPYS PE3yIbTaThl CAMOCTOSTEIILHON aHATUTHYECKOM paboThI
C JIUTEpaTypoll M MHPOPMALMOHHBIMA HWCTOYHMKAMHU, apPTyMEHTHPOBAHHO BBICKA3BIBAET CBOIO
TOUYKY 3pEHUSI.

Or1eHKa «XOpOIIOY BBICTABISAETCS CTYACHTY, €CIIM OH Y4acTBYET B OOCYKJEHHUHU BCEX BOIIPOCOB,
JEMOHCTPUPYSI Pe3yJbTaThl CAMOCTOSITENILHON padOThl ¢ JUTEeparypoil U HMHEGOPMALMOHHBIMU
HMCTOYHUKAMU, UMEET CBOIO TOUKY 3PEHUSI HA pacCCMaTPUBAEMBbIE BOTIPOCHI.

OrneHka «yAOBIETBOPUTEIBHO» BBICTABISIETCS CTYAEHTY, €CIM OH y4acTBYeT B OOCYKIECHUU
BOIIPOCOB TOJIBKO 0a30BOTO YPOBHSI, UCIOJIb3Ysl MPH 3TOM TOJBKO OCHOBHYIO JHTEpaTypy, HE
MMeEeT CBOEH TOYKU 3pEHUSI.

OIIGHKa «HCYIOBJICTBOPUTCIIBHO» BBICTABJISICTCA CTYACHTY, €CJIn OH MOCPCACTBCHHO
MOATOTOBUJICS K cOOECEeIOBaHHIO, ITOCPEICTBEHHO MOXKET C(OPMYIIUPOBATH CBOM OTBET.

2.2. KoMIJIeKT TecTOBBIX 3aJaHul
Tema 1.1. O0padoTka TekcToBoi nHpopmanuu B MS Word.

1. TekcTOBBIII POLIECCOP-ITO

a) MPUKJIAJHOE IPOrpaMMHOE 0OecIieueHue, MpeIHa3HaYeHHOE JUIsl CO3JaHusl TaOIuL U paboThI ¢
HUMHU

0) DnpuUKIagHOE MPOrpaMMHOe ofecriedyeHue, I CO3IaHHA, PeIaAKTHPOBAHUS,
(opMaTHPOBAHHUSA M eYAaTH TEKCTOBBIX JOKYMEHTOB

B) MPUKIAJIHOE TPOTPaMMHOE OOecIieueHne, NpeAHa3HauYeHHOe /ISl XpaHeHHUs W OOHOBIICHHS
JTAHHBIX

r) TPUKIATHOE MPOTpaMMHOE oOecredeHue, MpeJHa3HAueHHOEe I CO3JaHusi U 00padOTKH
rpaduuecKux n300paskeHui

2. K pyHKIHMAM TEKCTOBOI0 Mponeccopa OTHOCHTCH
a) pelaKTHPOBaHUe J0KYMeHTAa

0) popmaTupoBaHue JOKYMEeHTa

B) IpoBepKa opgorpadpun

I') CO3/IaHN€ UTOTOBBIX U CBOJHBIX TaOJIHIL

3. [IporpamMa oTHOCSIIASICHA K TEKCTOBBIM Mpolleccopam
a) Microsoft PowerPoint

6) Microsoft Excel

B) Microsoft Outlook

r) Microsoft Word

4. PenakTHpoBaHue TEKCTA NMpeACTaBIAseT 000

a) npouecc BHeCEHUS U3MEHEHUd B UMEIOIIUICH TEKCT

0) nmporenypy COXpaHeHHs Ha IMCK B BUJI€ TEKCTOBOTO (aiina
B) Mpollecc nepenayn HHPOopMaIiK 10 KOMIBIOTEPHOI ceTn
') CYUTHIBAHUE C YCTPOICTBA CO3JaHHOTO TEKCTa

5. Illpouenypa ¢popMaTUPOBAHUS TEKCTA NPeAyCMATPUBACT

a) 3amuch TekcTa B Oydep oomena

0) yznajeHue TeKcTa B KOp3UHy

B) OTMEHY IpeAbLAYIIeH onepannu, ¢ TEKCTOM

r) M3MEeHEeHHe BHEIIHero BU/Aa TEKCTOBOI0 JOKYMEHTA HJIU ero YacTeii



6. MMHUMAJIbHBIM 3JIEMEHTOM TEKCTA SIBJISIETCS
a) ab3arg

0) coBO

B) CUMBOJI

I') MPEJITI0KEHNE

7. CuMBOJI, BBOAUMBII ¢ KJIABHATYPbI IPU Ha0ope TeKCTa, 0TO0OpakaeTcsi HA MOHUTOpE B
MO3ULMHU, ONpeaeIaeMoil

a) KOOpJIMHATaMH1

0) CTPOKOI COCTOSIHUS

B) I10JIO’KEHHEM Kypcopa

T') [I0JIOXKEHUEM CUMBOJIA

8. KotonTuTy.1 - 3to

a) pa3/ieNuTeNb KOJIOHOK TEKCTa

0) o0/1acTH CTPAHUIIBI, B KOTOPOIi pa3MeniaeTrcs ClPaBOYHbIi TeKCT
B) 0(OpMJIICHHBIN ONpeeEéHHBIM 00pa30oM pparMeHT TeKCTa

T') HOSICHEHHE K OTJICIIbHOMY CJIOBY

9. AKTyaJdbHBIM B TMpolecce MOATOTOBKH TEKCTOBOIO...........ABJISIETCS OPraHH3aHsi
uHTepdeiica Moab30BaTENs K KOTOPOMY B IEPBYIO 04Yepelb OTHOCATCS SI3bIK OOIIEHHs C

nporpamMmmoit

10. TexcTOoBbBIE NMpouecCopbl UMEKOT CIICHUAJTIBHBIC (l)yHKIII/II/I, KOTOPbI€ NPEAHAZHAYCHBI AJI51
00J1eryeHus BBOdAQ....c.cce.... MPEACTABJCHHUSA €I'0 B HAIICYATAHHOM BH/AC

Kuroum k tecry:

1 2 3 4 5 6 7 9 10
0 a0B r a r B B 0 JIOKYMEHTa TEKCTa

(e}

Tema 1.2. TexHo0rus MCNoAb30BaAHUA JJICKTPOHHBIX TA0IMII.

1. DuexkTpoHHasi TaduLa — 3TO

a) mporpamMma, npeJHa3Ha4eHHas 1Jsi 00pa0OTKHM CTPYKTYPHPOBAHHBIX B BH/JE TaOIHIIbI
AAHHBIX

0) npukJaaHas nporpamma st 00paboTKH KOJOBBIX TaOIUI]

B) yctpoiicto IIK, ynmpasnsiomiee ero pecypcamu B nporecce o0paOOTKU JTaHHBIX B TaOJIWYHON
dbopme

') cUCTeMHasl mporpamma, ymnpasisitoias pecypcamu [1K nmpu o6pabotke Tabnui

2. lIpyHIMNHATBHBIM OTJIHYHMEM JJIeKTPOHHOM TA0JULBI OT 00bLIYHOM ABJIACTCS

a) aBTOMATHYECKHI MepecyéTr 3agaBaeMbIX IO (OpMyJaM [JAHHBIX NPH HM3MEHEHHH
HCXOJTHBIX

0) BO3MOXHOCTh O0OpaOOTKH JAAHHBIX, CTPYKTYPUPOBAHHBIX B BUJIE TaOIUIIbI

B) HarJIsHOE MPE/ICTaBIEHUE CBA3EH MEXy 00padaThIBaeMbIMH JaHHBIMH

r) 00paboTKa TaHHBIX, MPEACTABICHHBIX B CTPOKAX PA3IMYHOTO THIIA

3. CTpoKH 3JIEKTPOHHOI Ta0J MBI 0003HAYAOTCS
a) MOJIb30BaTEJIeM MTPOU3BOJILHBIM 00pa3oM

0) OykBamu pycckoro andasuta

B) OyKBaMHM JIATUHCKOTO andasura



I) HymMepanuei

4. CToa0ubI 3JIEKTPOHHOH Ta0JIMIbI 0003HAYAKTCS
a) OyKBaMM JIATHHCKOTO0 ajpaBura

0) HoMepamu

B) PYCCKUMHU OyKBaMH

I') IOJIb30BaTeNIeM MTPOU3BOJILHBIM 00pa3oM

5. Boipaxenue 3(Al + B1) : 52B1 — 3A2), 3anucaHHoe B COOTBETCTBUM € NMPABWJIAMHU,
NPUHATHIMH B MaTeMaTHKe, B 3JIeKTPOHHOM Tad/1u1e uMeeT BH/L

a) 3*(A1 +B1)/(5%(2*B1-3*A2))

0) 3(A1 +BI1)/5(2B1 —3A2)

B) 3* (Al + B1) : 5* (2*B1 — 3*A2)

r) =3(Al +B1) / (5(2B1 — 3A2))

6. Cpenn npuBeaéHHbIX (opMyJ1 OThIIIUTE GOPMYJTY JJISl JIEKTPOHHOM TA0IHUIIbI
a) A3B8 +12

0) = A3*B8 +12

B) A3*B8 + 12

r) Al = A3*B8 +12

7. AGCOIIOTHBIE CCHIIIKY B 3JIEKTPOHHOI Ta0JMIle NPHU NMepeMellleHuH WM KONMMPOBAHUM
a) He U3MEHSIIOTCSA

0) IPUHMUMAIOT MHOM BUJ OT HOBOTO TTOJIOKEHUS (POPMYJIBI

B) peo0pa3yroTcs B 3aBUCUMOCTH OT HOBOT'O MOJIOKEHHS POPMYJIbI

I') MEHSAIOTCS OT JJIMHBI (POPMYJIBI

8. Ha nmnepeceyeHMM CTOJI0Aa M  CTPOKH YyCTaHABJHMBaeTcsi  rpaduyeckas
CMBICJIOBAS...ceeue...MEKAY MOHATHEM, 00bEIUHSIOIIMM MATEPHAJ B CTPOKY, U MOHSITHEM,
00beIMHAIIIM MaTepHuaJ B CTOJI0eN

9. Onepauus BcTaBKU parMeHTa npeanoJaraer ykazanue MecTa BCTABKU U HallpaBJieHHe
CABUIa siYeeK JJisi OCBOOOXKIEHHUA............BCTABJISIEMOMY KOMIIOHEHTY 3JIeKTPOHHOI
Ta0JIAIBI

10. Ilpu yka3aHuM B KayecTBe ()parMeHTa-KONMUHM KOMIIOHEHTA 3JIEKTPOHHOI Taluubl
00JILIIUX pPa3MepoB He00X0AMMO, UYTOObI €ro JIHMHA M......c.....0bIIH  KPATHBI

COOTBETCTBYIOIIIMM pa3Mepam (pparMeHTa KONMHU

Kuroum k tecry:

1 2 3 4 5 6 7 8 9 10

a a r a a 0 a CBSI3b MecTa BBICOTA

Tema 2.1. CipaBoYHO-IIPABOBBIE CHCTEMbI KaK CPEICTBO MOUCKA IOPHINYECKOM
nHpopmannu. O0mAas XapaKTepruCTHKA CIIPABOYHO-TIPABOBOI CHCTEMBbI
«Koncyastantlliroc».

1. Bam norpedoBasioch HaiiTu Bce mocraHoBJieHus: [lpasurtenncrea P® 3a 2013 roa,
Kacawuuecs: Bonpocos typusma. Kakum nacrpymearom Koncyastantlliroc ciaenyer
BOCII0JIb30BAThCS [IJISI KOPPEKTHOIO pellieHUus TaHHOM MOMCKOBOI 3agaumn?

a) beicTpbIM nIOMCKOM




0) IlyreBomutensmu Koncynsrantllmoc
B) KapTounoii noncka

2. YtoObI HaiiTH Bece yKa3bl U pacnopsikenus [Ipesuaenta P@®, Kaprouky nmoucka pasaesa
«3aKO0HO/1aTeILCTBO) HYKHO 3aII0JTHUTD:

a) none «I[IpunsBmii opran» - [Ipesunent PO, none «Ha3panue nokymenrta» - YKA3bI 1
PACIIOPSXKEHUA

0) «lIpunsBuuii opran»- Ilipezugent P®, nocie «Bua nokymenra»- YKA3 NN
PACHIOPA KEHUE

B) noJie «IIpunsBmuii opran»- [Ipesunent P®, nocne «Bun nokymentan- YKA3 1
PACIIOPSXXEHUE

r) none «I[IpunsBmmii opran»- [Ipesunent PO YKA3BI U PACITOPSIKEHU A

3. B cucreme KoncyabranTllioc 3akiaaKky MOKHO NOCTABUTH:
a) B II0OOM JJOKYMEHTE, 3a HCKIIOUCHNEM aBTOPCKUX MaTepPUaAJIOB
0) Kk 0omy pparMeHTy JIIOO0r0 JOKYMEHTA

B) TOJIBKO K CTAaTbC WJIM I'NTaBC HOPMATUBHOI'O JOKYMCHTA

I') TOJBKO B JIOKYMEHTaX pa3jena «3aKkoOHOAATEIbCTBOY

4. B cucreme Koncyabrantlliroc MOKHO CPAaBHUTD:

a) J1o0ble 1Be peJaKIii HOPMATHBHOI'O IOKYMEHTAa

0) Takoll BO3MOXHOCTH HET B CUCTEME

B) JIFOOBIC JIBE PEAAKIIUU JOKYMEHTA, KPOME PEAaKIMi C U3MEHEHUSIMH, HE BCTYITUBIIMMHU B CUITY
I') TOJIBKO JEHCTBYIOILYIO PEIAaKIIMI0 HOPMATUBHOIO JJOKYMEHTA C 000 HeaecTByoIei

5. Cnincok u3 4eThIpex KOIeKCOB, ABHO NMPeACTaBJAeHHBIX HA CTapTOBOM CTPaHHULe:

a) MoxkeT ObITH M3MEHEH IyTeM 3aMeHbI JIID00r0 U3 NMpeJCTaBJIeHHbIX B HEM KO/JeKCOB Ha
Apyrou

0) He MOXKET ObITh UBMEHEH

B) JIOJDKEH 00s13aTeNIbHO cofiepkaTh Haorosslit kojieke (OH He MOXKET ObITh 3aMEHEH JIPYTHUM)
I') JOJKEH 00s13aTeNIbHO coAiepKaTh [ pakjaHCKUI KOAEeKC (OH HE MOKET ObITh 3aMEHEH JIPYTHM )

6. 3Hauok «i» caeBa oT (pparmenTa, cogepsKallero HOpMy nNpasa, N03BoJIsIeT HAWTHU:

a) IOKYMEHTBI, Ha KOTOpBIE CChUTAeTCs JaHHAask HOpMa (TIPSIMbIE CCBUIKH)

0) pa3bsicCHeHUs] 1 KOMMEHTApPHHU K ITOil HOpMe

B) MIOMOT'aIOT Pa300paThCsi ¢ 0COOEHHOCTSIMH BCTYIIJICHUS B CHITy HOPMATHBHOTO JOKYMEHTa
T') IOMOTAlOT HATH TOKYMEHT, €CJIM U3BECTHBI €0 PEKBU3UTHI

7. Uudopmanmio 00 0COOEHHOCTAX NPUMEHEHUSI HOPMATUBHOI'O IOKYMEHTA MOKHO
NMOJIYYUTh:

a) B okHe ""CripaBka" K 10KYMEHTY

0) sToii nHpopmaruu Het B cucteme Koncynprantllntoc

B) B okHe "CrpaBouHas uHpopmarus"

r) 1o ccbuike "O030p M3MEHeHMH JOKyMeHTa" Ha NMpaBoi MaHe N OKHA ¢ TEKCTOM JTOKyMEHTa

8. Bkaaaka «PacimmmpeHHbIH NONCK» coaepKUTCs B ciaeayrommx noasax Kaprouku noucka:
a) HasBanue n1oKymeHnra

0) lara

B) TemaTtuka

r) CnpaBka



9. ®ynkuus «l0KyMeHTHI HA KOHTPOJIe» aBTOMATHYECKHU CO00IIaeT MOJIb30BaTENI0 00
U3MEHEHUsIX B JOKYMEHTAaX U3 pa3/iejioB

a) 3aK0H0/1aTeJBCTBO

0) MEXTyHapOIHBIC MPABOBBIC AKThHI

B) CyJcOHas MpaKkTUKa

r) GOpMBI TOKYMEHTOB

10. Cx0J1bKO JOKYMEHTOB COJEPKUT UTOTOBbIN CIIUCOK NMPH NMOMCKe HHPoOpMaIMU B
cucreme Koncyabtant ILntoc ¢ nomombio beicrporo noucka?

a) He O0oJiee 50 TOKYMEHTOB

0) 70 TOKyMEHTOB

B) He O6osee 100 T0KyMEHTOB

r) He 6osee 60 TOKyMEHTOB

Kurwouu k Tecrty:

1 2 3 4 5 6 7 8 9 10

a 3] 0 a a 0 a a a a

Tema Ne2.2. O0mas XapakTepucTHKA CIIPABOYHO-NIPaBoOBoil cucreMbl «I'apaHT».

1. CIIC «I'apanT» 3T0?

a) eskeITHEBHO OOHOBJISIeMbIii 0aHK NMPaBOBO MH(POPMAIMU C BO3MOKHOCTSAMH OBICTPOTO M
TOYHOTI'0 MOMCKA, KOMILUIEKCHOT0 aHAJIN3a PABOBOM CUTYAllUM M KOHTPOJIsI MK3MEHeHMil B
3aKOHOATe/IbCTBE B PeXKUMe OHJIAHH

0) MmepBbHIi TOMOIIHUK CTHEITHATNCTA

B) OecIiaTHast IEMOHCTpAIIHs CUCTEMBI B 0(Hce 3aKa3urKa KBATH(PUIIHPOBAHHBIM
CHEIHATUCTOM.

2. O1HOIi M3 pAHHUX CHCTEM fIBJIsIeTCS] HH(POPMAIMOHHO-CIIPABOYHAS CUCTEMA
a) «Pedepent» (pupma «Pedepent-Ceppucy)

0) «Koncynbrant» (pupma «MHTpanexc»)

B) «ITaJIOH»

3. Cucrema «I'ocynapcresennas /lyma n ®@enepanbnoe Coopanne» 31o?

a) Baxknasi cucTema - 3JIeKTPOHHAasI CHCTeMa obecnieyeHus 3acenanuii ['ocynapcTBeHHOi
dymbl.

6) «Cuctema» npu GAIICHU

B) «OTtanon» npu Munucrepcrse roctunuu PO

4. KauyectBo nnpopmarronHoro HarnonneHust CIIC xapakrepusyror:

a) HA/Ie’KHOCTh MCTOYHUKOB M JOCTOBEPHOCTh MH(pOpMaLMK, ee AayTEHTHYHOCTh
0) Bo3MOXHOCTh 00yueHus padore ¢ CIIC

B) MOJIHOTA HH(oOpManun

5. Hanuume A0MOJHUTEIbHBIX YCIYT, NPEAOCTABIAEMBbIX M10/1b30BaTE/I0 KOHKPETHOM
CIIC, a uMeHHO:

a) BO3MO’KHOCTD 3aKa3a M MOUCKA PeIKHX, Y3KOCIeNHAJbHBIX IOKYMEHTOB.

0) moaHOTa MH(pOPMALTHH

B) BO3MOKHOCTDH 00y4yeHusi padore ¢ CIIC

6. Joctouncrea u orpannyenus CIIC:




a) KOMIIAKTHOE XpaHeHHe 00JbIIUX 00beMOB HH(OPMALUH

0) ObICTPBIii MOUCK HY’KHBIX TOKYMEHTOB HJIM aKe HX (ParMeHTOB B OTPOMHBIX MaCCHBAX
AAHHBIX

B) OecriaTHas AEMOHCTpALUs CUCTEMBI B o(hrce 3aKa3unKa KBaIN(QUIUPOBAHHBIM
CIIELIUAIACTOM

7. Ha ceroqHAHUI 1eHb CJI0KUIUCH CJeIYIOIHe CTAHIAPTHI 1elCTBUTEIbHO XOPOIIEro
cepBHCa M0 00CIYKUBAHNI0 KOMIILIOTEPHBIX IPABOBBIX CHCTEM:

a) DecnJiaTHAs IeMOHCTPAIHUSI CUCTEMBI B O0(huice 3aKa34YHKA KBAJIH(PUIMPOBAHHBIM
CHennaJINCTOM

0) rapaHTHH CTA0WIBHOT0 MH(POPMAIMOHHOTO CONPOBOKIEHUA CHCTEM (BILIOTH /10
BO3MOSKHOCTH €:KeIHEBHOT0 00OHOBJIeHHsI MH()OPMAIIUU) HA KOMIILIOTEPe M0JIb30BaTesl

B) OBICTPBIN MOMCK HY’KHBIX JOKYMEHTOB MJIM Jae UX (PparMeHToB B OTPOMHBIX MaCCUBAX
AAHHBIX

8. Ha cerogHAIHMUI JeHb CJ0KHIUCH CJeYIOIIHe CTAHAAPTHI JeHCTBUTEJIbHO X0POLIero
cepBHCa MO 00CTYKUBAHUIO KOMIILIOTEPHBIX IPABOBBIX CHCTEM:

Heopuuunanbuas npasoBasi uHGpopMauus ee MOKHO MOAPA3AeIUTh HA HECKOJBKO IPYIIII,
HA30BHUTE OAHY?

a) Marepuan

0) HITA

B) MaTepHaJIbl MOATOTOBKH, 00CY:KIeHNs M IPUHATHS 3aKOHOB U HHBIX HOPMATHBHBIX
NMPaBOBLIX AKTOB

9. Ocodennoctu poccuiickux CIIC

a) B HUX MOYTH He NCMOJIB3YHOTCS TOTOBbIE TEXHOJIOTHYECKHE PellleHNs M He TOBTOPSIeTCsl
Yyeii-1u00 3apy0e:KHbIH ONBIT

0) TeXxHUUYEeCKasi MOJIIEPIKKA CUCTEM Ha KOMIBIOTEPE MOJIb30BATENs, BOCCTAHOBJICHHUE UX MOCIIE
anmapaTHbix cooeB (moiomku 1K)

B) KOMIIAKTHOE XpaHeHHUe O0NIbIINX 00beMOB HHPOPMAITUU

10. Han6osee n3BectHsl B Poccnu ciienyromme cucTeMbl M pa3padoTaBuie HX KOMIIAHUHA:
a) «KoncyabTtant [Laroc» (komnanus «KoncyabTant Iliarocy»)

0) «'apanT» (Hayuno-nmpousBoacTBenHoe npeanpusitue «I'apant-CepBucy)

B) «IOCUC» (pupma «MHTpanekc»)

Kurwouu k Tecrty:

1 2 3 4 5 6 7 8 9 10

B a a, B a,B a,0 a,0,B B a a,0

Tema Ne 2.3. O01masi XapaKTepHCTHKA CIIPAaBOYHO-NIPaBOBOMH cucreMbl «Koaeke».

1. B kakoM nopsijike He00X0AMMO 32/1aBaTh AaTy (MPHU OPraHU3alMHu MOUCKA JOKYMEHTOB U3
Menio "Ilounck")?

a) Yucyo, Mecsin, roa

0) l'ox , mecs1 ,unciio

B) ['ox, uncio, mecsiiy

2.Yka:xxute HOMepa BH/JIOB IOMCKAa W3 CIIHCKAa, KOTOpble MOXHO mnposoauts B MIIC
"Kopexc':
a) ATpuOYTHBIN MONCK




0) MHTemiekTyaabHbII MOMCK
B) [Tonck mo curtyauun
r) [Touck o coaepxanuio JOKyMEHTa

3.YkaxuTe Te BO3MOKHOCTH 0 COXPAHEHHMIO JOKYMeHTOB B okHe 'CoxpaHuth B ¢aiia',
KOTOpbIe, M0 Bammemy MHeHHIO, MOKHO UCII0JIL30BaTh B cucreme ""Komekc':

a) JIOKYMEHT BMecCTe CO CTaTyCcoM,

0) TOIBKO TEKCT JOKYMEHTA,

B) TOJILKO BBIJICJIICHHYIO 00J1aCcTh TEKCTa,

') Ha3BaHHUE JOKyMEHTa

4. YkaxxuTe HOMepa TeX BKJIAJOK ¢ MapaMeTpaMu Ne4YaTH, KOTOpPble MMEIOTCS B OKHe
ITAPAMETPBI IEYATMU B cucteme "Kopekce':

a) BKiaajaka “Ilpunrep”;

0) Bitagka “@opmar’;

B) BKJIajaka “Ctpanuna';

r) BKiIagka “KonoHTuTymsl”;

5. B npouecce o0yuennsi B b1 Obli1u BBIHY:KIEeHBI IpepBaTh padoty ¢ cucremoii "KOJIEKC"
U BBITH W3 mnporpammbl. BrpiOepuTe 0IMH M3 BAPpHAHTOB IOBEJdeHUS] CHCTEMBbI INPH
NOBTOPHOM BXO/I¢ B Hee:

a) Ilpu BbIXO/le cHCTeMa 3alOMHHAET CBOE COCTOSIHHE, W, MPH MOCJeAYIOIeM BXoje B
cucremy, Bl BepHerech "Tyna , or kyaa Bpiuu''. +++

0) [Ipu Bxoze B cuctemy nosisisiercs okHo "Kozaexc:I1paBo".

B) [Ipu BxoJe B cucteMy nosBisercs "mycToe" OKHO.

6. Kakue u3 noka3aHHbIX HHKe Pa3/1eJIOB SIBJISIOTCSH 0NOJIHUTEIbHBIMH K YHUBEPCAIbHOMY
pasneay 3akoHoaarejbcTBo Poccun?

a) HauboJiee BajkHbIe JOKYMEHTBI.

0) 3aKOHOATEILCTBO B BOIIPOCAX M OTBETAX.

B) ApxuB "3akoHonaTenbcTBo Poccun"

r) bubnuoreka-apxus 1okymeHToB Poccun.

7. B kakuX ciydasix M3 HUKenepeyncaeHHbIX Bbl Bocnosib3yerech aTpu0yTHBIM MOUCKOM?
a) U3BECTHBI HA3BaHUS HEOOXOIUMBIX TJOKYMEHTOB

0) U3BECTHBI IPYTHEe XapaKTEePUCTHKHU (PEKBU3UTHI, aTPUOYTHI) TAKHX TOKYMEHTOB

B) U3BECTHBI HEKOTOPBIE (PparMeHTHI TEKCTa JOKYMEHTOB

T') U3BECTHA MpodsieMa

8. B kakmx ciaydasix M3 HUKe MepevyucJeHHbIX Bbl BOCHoJib3yeTech MHTENIEKTYAJIbHBIM
noucKoM?

a) MOJIb30BaTeNb 3aTPYAHIETCS TOYHO CPOPMYTUPOBATH 3aMIPOC

0) HETOYHO MOMHHMT TEPMHUHBI, KOTOPHIMHI XapaKTePHU3yeTcsli HHTEepecyoIas ero npodjaema
B) XOUET MOJYYUTh B pe3yJbTaTe MOMCKA MAKCUMYM JOKYMEHTOB (MaTepHalioB), MyCTh JaXKe
OT/IaJIEHHO OTHOCSIIUXCSI K MHTEPECYIOIIEH ero mpoodiieme

T') U3BECTHBI XapaKTePUCTHKH (PEKBU3UTHI, aTpUOYTHI), KpOME HOMEPA U JaThl, TAKKX JTOKYMEHTOB

9. B kaKuX cJIy4yasix M3 HU:Ke NlepevyucJeHHbIX Bbl Bocnob3yerech MOMCKOM IO CUTYaluu?
a) U3BECTHBI HA3BaHUS HEOOXOIUMBIX TJOKYMEHTOB

0) U3BECTHBI IpYTHUE XapaKTEPUCTUKU (PEKBU3UTHI, aTPUOYTHI) TAKUX JOKYMEHTOB

B) I10JIb30BAaTEIb 3aTPYIHACTCS TOUHO COPMYJINPOBATH 3aPOC



F) HGOﬁXOI[I/IMO HAWTH HanoboJIee YacTo NPUMECHACMbIC HOPMATUBHBIC AKTbI WJIH JOKYMEHTbI
M0 CaMbIM AKTYAJIbHBIM THUIIOBBIM BOIIpOCaM

10. IIpu moucke JOKYMEHTOB 10 ATPUOYTAM HE00OX0AUMO:

a) 3a/1aTh MAKCUMaJIbHO BO3MOYKHOE KOJIMYECTBO U3BECTHBIX aTpUOYTOB;

0) 321aTh HECKOJIBKO OCHOBHBIX aTPUOYTOB, KOTOPbIE M0JIb30BATE/II0 H3BECTHBI TOYHO.
B) I10OJIb30BATEIb 3aTPYIHACTCS TOYHO C(HOPMYITMPOBATH 3aIPOC

') I3BECTHA MpobIieMa

Kiarwouu k Tecty:

1 2 3 4 5 6 10

-~
(ee]

a a a a a 0 0 r 0

Tema Ne 2.4. HHTerpMpoBaHHBIN NOJHOTEKCTOBbIH OaHK mnpaBoBoi uHGopManuu
«3akoHonareabcTBo Poccum».

1. O¢gopmiieHue 3JIEKTPOHHOI'0 JOKYMEHTA 10JKHO ObITh:

a) TO TpaBWiIaM, YTBEPXKICHHBIM JOKYMEHTAIBHBIM (OHIOM (enepaabHOro opraHa
WCIIOJIHUTENIBHOM BIIaCTH

0) 1Mo o01IKM TMpaBUIIaM JEJIONPOU3BOJICTBA

B) MO CHEIHAIbHBIM MpaBUJIaM JEONPOU3BOCTBA, yTBEpkACHHbBIM DenepaabHbIM apXUBHBIM
Ar€HTCTBOM

I) Mo OOIMM NPaBWJIAM /eJONPOU3BOACTBA H € PEKBHU3UTAMH, YCTAHOBJIEHHBIMH [IJIsI
AHAJIOTHYHOI0 /JOKYMEHTa Ha OyMa:kKHOM HOCHUTe/e, 32 HCKJIIYEHHEM PpPeKBH3UTA
«l"ocynapcrBennblii repd Poccniickoii @enepanumn» +++

2. Yto B mepByI0 o4Yepeab NPOMCXOAHMT IOCJHE BKIKYEHHS YICKTPOHHBIX JOKYMEHTOB B
CHCTEMY YJICKTPOHHOI'0 JOKYMEHT0000poTA:

a) o0ecrieynBaeTcs aKTyalbHOCTh MH(pOpPMAIIMH, COIEprKalleiics B peecTpe cepTUDUKATOB, U e
3alUTy OT HEMIPABOMEPHOTO JOCTYIIa,

0) YHUUTOXXEHUS, MO (PUKALIUH, OJIOKMPOBAHUS, HHBIX HEIPAaBOMEPHBIX ACHCTBHIMA
perucTpalioHHO-Y4YeTHbIE JaHHbIE O JOKyMeHTe nepenatorcs B DenepanbHOEe apXUBHOE
areHTCTBO

B) YCTaHABJIMBAIOTCS CPOKU JIEHCTBUS CEPTU(UKATOB KITFOUEH MPOBEPKHU 3JIEKTPOHHBIX MOANKCEN
B CHCTEME JOKYMEHT0000poTa

r) (OpMHPYIOTCH PerucTPAlHOHHO-YYETHbIE JaHHbIE 0 [OKyMeHTe, o0ecneyHBaIOIIHe
ynpaBjeHHe NOKYMEHTOM, B TOM YHCJE €ro IOHCK, JAOCTYNl K JAOKYMEHTY, KOHTPOJIb,
XpaHeHUe, UCN0JIb30BaAHUE U Apyrue JaHHbIe

3. B coorBercTBUM ¢ JlokTpHHOII HH(pOpMAIHOHHOH Oe3o0nmacHocTH Poccuiickoit @enepanuu
ot 5 nexa0ps 2016 r. nHGpopManHoOHHAsA 0€30MACHOCTD ITO:

a) 3alMIIEHHOCTh WH(OpMaIMM OT HE3aKOHHOTO O3HAKOMIIEHHS, mpeoOpa3oBaHus U
YHUYTOKECHHUS

0) cucreMa opUIIMANBHBIX B3MJIAIOB HA 0OecledeHne HallMOHAIBHOM Oe3omacHocTu Poccuiickoit
®denepanuu B HHGOPMAIIMOHHOM cdepe

B) COCTOSIHME 3alIMINEHHOCTH JMYHOCTH, O0IIECTBA W TOCYJapcTBa OT BHYTPEHHUX H
BHEIIHMX HH(POPMALMOHHBIX yIPO3

)  JeATeIbHOCTh IO  MPENOTBPAIICHUIO  YTEUKH  3allWilaeMoi  HH(OpMAaIHH,
HECAaHKLMOHUPOBAHHBIX U HEMPEIHAMEPEHHBIX BO3AEHCTBUI

HA 3aIUIIAEMbIA 00BEKT

4. Pacumpennsiii nouck UIIC «3akononarensbcTBo Poccun» npegnasHaveH aiis:




a) MOUCKa 1o mpoodiaeme
0) MOMCKA 10 PEKBU3UTAM JIOKYMEHTA
B) IOMCKA 10 CUTYyallUU

5. Kakue peKBU3HTHI IPABOBOI0 AKTA ONPEIEISIOT €ro 0OJJHO3HAYHO?
a) HOMep JOKYMEHTa

0) Ha3BaHME JJOKYMEHTA

B) HOMEP H /1aTa JOKYMEHTAa

6. Kakoii u3 uHCTUTYTOB siBJsieTcsa rapanToM Koncruryuuu Poccuiickoit @enepannu, npas
U cB0O0O/I YeJIOBeKa U rpazkIaHuHa?

a) Coser ®denepannu Poccuiickoit denepanun

0) Koncturyuunonunsiit Cyn Poccuiickoit deneparuu

B) IIpe3nunent Poccuiickoit @enepanuu

r) l'ocynapcrBennas Jlyma Poccuiickoit ®denepanun

7. Kakoe nousitue «KOHGUIEHUHAIBHOCT, UHGOpPMaLMKU» HUCHOJb3YyeTcss B PeaepaibHOM
3aKkoHe «O0 undopmannu, ”HGOPMAIUMOHHBIX TEXHOJIOTHAX U 0 3alIUTe HHPOpMALMI)?

a) KOH(UIEHIIUATEHOCTh HH(POPMAITUN — 005S3aTeNIbHOE JJISI BBIMOIHEHUS JIUIIOM, MOTYYHUBITUM
JOCTYII K OTpeielIeHHON nHpOopMaIuu,

a) TpeboBaHue HEe 00padaThIBaTh JaHHYIO HH(OpMAIHIO 0e3 coryacus ee 00yiaaaTes
B)KOHOUICHIMATFHOCTh WH(GOPMAllMd — PEKOMEHJIOBAaHHOE i1 BBIMOJHEHHS  JTUIOM,
MOJIYYMBIIUM JIOCTYIl K OIpeAeliecHHOW WH(popManuu, TpeOoBaHWE HE TNepeaaBaTh TaKYO
nH(OpPMALIHIO TPETHUM JHIaM 0e3 coriacus ee obnaaarens

r) KOHQUAEHHUATBHOCTH HHpoOpMANUN — 00M3aTejbHOE [Jisi BBINOJHEHHUS JIMLOM,
NOJIYYMBIIMM JOCTYIl K ONpeleseHHON MH(popMauuu, TpeboBaHHe He NMepeAaBaTh TAKYIO
HHopMaNNIO TPETHUM JMLAM 0e3 coryiacusi ee 00Jiajgaresis

8. lns opranm3anum padorsl ¢ KOHPUIACHIUATBHBIMH JOKYMEHTAMH B IOCYyJapCTBEHHOM
oprase ne;ecoo0pa3Ho pa3padaTbIBaTh JIOKAJIbHbIC IPABOBbIC AKThI:

a) [Moso:keHue 00 opranu3anuu padoThbl ¢ KOH(PUIAEHIIHAILHOH HHpopMAaIHei

6) MHCTpyKLKS 1O AETONPOU3BOICTBY AJIS JIEKTPOHHOT'O IOKyMEHTO000pOoTa

B) PernamenT o pexume paboThl

r) JIOKyMeHT 0 6€30aCHOCTH CBSI3U

9. Heony0ankoBaHHbIe 3aK0HBI B Poccniickoii Penepanuu...

a) IPUMEHSIOTCS, ecliu cooTBeTcTBYI0T KoHcTuTylmu Poccuiickoit @enepanyu

0) IpUMEHSIOTCS B CIIy4YasiX, yCTAHOBJICHHBIX 3aKOHOIATENIEM

B) HE IPUMEHSIOTCS, €CIIM MHOE He onpezeneHo [Ipesunentom Poccuiickoit denepanun
') He IPUMEHSIOTCS HU MPU KAKUX YCIOBUAX

10. Kakyro nndopManuio B Buae Ha00pa CHMBOJIOB He PEKOMEHYeTCsl HCI0JIb30BaTh NIPH
COCTABJICHUM MaPOJIel 1l 10CTyNa B UHPOPMALMOHHbIE CUCTEMbI?

a) o01IeynoTpeOUTeIbHbBIE CJI0BA M YCTOMYMBBIE CJIOBOCOYETAHMS, a TaKKe HAOOphI CUMBOJIOB, 0)
0) npejacrapistoNe cO00 KOMOUHALIMY KJIABUIII, pACIIOJI0KEHHBIX MOAPS Ha KJIaBUaType, TaKHe
kak: qwerty, 123456789, qazxsw u T. 1.

B) NEpCOHAIbHBIE JaHHbIE: MMEHa M (aMWwiIuM, agpeca, HOMepa IMacmopToB, CTPAXOBbIX
CBHUJIETENILCTB U T. II., IAPOJIM, CO3JJaHHbIE IS IOCTYIMA K JPYTrUM UH(OPMAIIMOHHBIM pecypcaM U
CHUCTEMAaM

I) BCé BbllIeNepeYucJeHHoe

Kuroun k Tecry:
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Kpurepun oueHuBanms:

OreHKa «OTIUYHO» BBICTABIISIETCS CTYICHTY, €CITU OH MpaBmiIbHO oTBeTHI HA 90-100% oT 006111ero
YrciIa BOIPOCOB TECTOBBIX 33 IaHHIA.

OreHKa «XOPOIIO» BBICTABISIETCS CTYACHTY, €CIIM OH NPaBWILHO oTBeTHI Ha 70-89% OoT 001ero
YrciIa BOIPOCOB TECTOBBIX 3aIaHHA.

OrieHKa «yIOBJIETBOPUTEIIBHO» BBICTABIISICTCS CTYICHTY, €CIM OH MPaBWIHHO 0TBEeTUI Ha 50-69%
OT OOIIIEro YMcIia BOPOCOB TECTOBBIX 33aHUH.

OrieHKa «HEYIOBIETBOPUTEIHHOY» BBICTABISICTCS CTYICHTY, €CIH OH NMPAaBHIBLHO OTBETHJI MEHEE
gyem Ha 50% oT 00111ero 4yrcia BOMPOCOB TECTOBBIX 3a/IaHUN.

3. OueHovHbIe cpeacTBA AJIs1 IPOMEKYTOYHOH aTTeCTAluU

3.1. Bonpocsl k 3aueTty

1. TexkcToBblE pPENAKTOPBl KAaK OJWH W3 BHUAOB MPHUKIAJHOTO IIPOrpPaMMHOIO
obecrnieueHusl.

2. Co3nanue, pegakTupoBanue U (GopMaTHPOBaHUE JOKYMEHTOB, IIOATOTOBKA K IIEYATH.
3. Co31aHue TEKCTOBBIX JOKYMEHTOB CJIOXKHON CTPYKTYpBHI.

4. Hywmepanus pucyHKoB 1 Tabnuil.

S. Co3aaHue oryaBieHus, CIMCKA WUTIOCTPALIUH.

6. [ToaroroBka Tekcra K MevaTy.

7. dopmaTHpOBaHUE TEKCTa, BCTaBKA HOMEPOB CTPAHUL], KOJOHTUTYJOB, IPOBEpPKA
MIPaBONUCAHUs, IPEBAPUTEIbHBIA IPOCMOTP TOKYMEHTA.

8. Ha3nauenue 31€KTpOHHBIX Ta0JIHULI.

9. CBsI3b JIUCTOB M KHWUT.

10. Pacuétsl, ucnonszoBanue pyHkuuid. OOpaboTKa JaHHBIX.

11. Coznanue U pelakTHpoBaHUE TAaONUL: (OpMYJ, UCIOIH30BAaHUE MAaTEMaTUYECKUX,
CTaTUCTHUYECKUX U (PMHAHCOBBIX (YHKLUH.

12. [TocTpoenue nuarpamm. OOpaboTKa TaHHBIX.

13. IlonsTHE M CBOICTBA CIIPAaBOYHO-IIPABOBON CUCTEMBI.

14. [Touck ropunnyeckoil HHGOPMALIUK B CIPABOYHO-IIPABOBBIX CUCTEMAX.

15. CropaBouno-nipaBoBasi cucrema «Koncynbrantllmoc»: uHTepdeiic mnporpammsl,
OCHOBHBIE ITPUEMBI PAOOTHI.

16. Pabota co cripaBouHo-1IpaBoBoii cuctemoil «Koncynprantllnrocy.

17. KaxkoBbl ocHOBHBIE pa3zaens! npaBoBbeIX JOKyMeHTOB B CIIC «KoncynpranTlImoc»?
18. Ilepeuncnure OCHOBHbIE HHCTPYMEHTHI ITOMCKA IaHHOM CUCTEMBI.

19. Kak HallTH CHHCKM JTOKYMEHTOB, PErIAMEHTUPYIOIIUX KOHKPETHBIM IPaBOBOMN
BOIIpOC?

20. M3 kakux MOApa3fenoB COCTOAT pas3aeibl «3akoHoIaTenbcTBO», «CynebHas
MIpaKkTUKa»?

21. B xakom u3 pa3zenoB MOXKHO MOCMOTPETh TeMaTHYeckre 0030phl MO MPOOIEMHBIM
IIPaBOBBIM BOIpOCaM?

22. Kak oprannsoBana oOpaTHas CBsI3b C [10JIb30BATEISIMU B JJAHHOM cucteme?

23. Jlst wero npumensiercst hyaknus 3akiaanok B CIIC «KoncynerantlLmrocy.

24. CropaBouHo-mipaBoBasi cucrema «l'apaHT»: uHTepQeiic mnporpaMmbl, OCHOBHBIE
MpUEMBI pabOTHI.

25. HazoBute Buasl noucka 1okymMeHToB B CIIC «I"apanTy.

26. [TosicHuTe 0COOEHHOCTH TTOMCKA HH(OPMAITUU C TIOMOIILI0 CTPOKHU TTOUCKA.

27. [TosicHuTe 0COOEHHOCTH MOUCKA MH(OPMAITHH IO PEKBU3UTAM.




28. [TosicHuTe 0COOEHHOCTH MOMCKA HH(OPMAITUH IO CUTYAIHH.

29. Kak coxpaHuTb CIIMCOK HalICHHBIX IOKYMEHTOB B (haitmt MS Word?

30. [TosichuTe 0coOEHHOCTH TOWCKAa MH(OPMAIMK 0 UCTOYHHUKY OMYyOJIMKOBAHHS, CO
CIIPABOYHO-TIPABOBOM CHUCTEMOM «I apaHTy.

31. CnpaBouno-npaBoBasi cucrema «Kojaekcy: HHTepdeiic mporpammbl, OCHOBHBIE
pUEMBI pabOTHI.

32. Pabota co cripaBouHO-TIpaBoBOii cuctemoii «Komekey.

33. Hazosure Buabl noucka nokymeHToB B CIIC «I"apanT.

34. KakoB ¢yHKIIMOHAJ CIIPABOYHBIX IPABOBBIX CUCTEM?

35. WuTerpupoBanHblil 6aHK «3aKoHOAaTeNbCTBO Poccum»: 0CHOBHBIE TPUEMBI PAOOTHI.
36. PaGora c uHTErpHpOBaHHBIM OAHKOM «3aKOHOATEIHCTBO Poccumy.

37. Kak moaxmounts HeoOxoaumbie 070ku qokymeHToB B CIIC «3akoHOIaTennCcTBO
Poccun»?

38. PaGora c Tematuyeckum pyopuKaToOpoMm.

39. UeM OTIIMYArOTCS OOBIYHBIC CITUCKU JOKYMEHTOB OT PEAAKTUPYEMBIX ?

40. Kakue 6a3bl BXOJIAT B COCTaB CIIPABOYHOM MPABOBOM CUCTEMBI «3aKOHOATEIbCTBO
Poccun»?

41. CKONBKO JOKYMEHTOB COJIEpPKUTCA B 0a3e (emepanbHOr0 3aKOHOAATENbCTBA, a
CKOJIBKO — B 0a3e pernoHaIbHOTO?

42. HazoBuTe NCTOYHHKY KOHCTUTYIIMOHHOTO npaBa Poccuu.

3.2. IlpakTH4YecKue 3aJaHUSI:
3aganue 1. Co3maiite nokymenT MSWord u 3amaiite mons crpanuisl: Jlesoe — 2,5 cM.,
ocTajbHbIe 10 2 cM. B BepxHem konmoHTuTyse BBecTH cBou @.1.0, B HIXKHEM — HOMED
CTpaHUIIbI, U AaTy co3nanusi. Habepure u oropmMaTupyiTe TEKCT, COTIACHO 00pasILy:

Coznalite MaTeMaTu4eckue GopMyJbl:
a+b

_ 2
x=ia-b < (V3 -3%)
a’-b’
a+b
X, €y

3aganue 2. B MSWord naGepute TekcT 1 u3MeHUTE (popMaT CUMBOJIOM 110 oOpasity. Jlob6aBbTe K
OJTHOMY TIPEUIOKEHUIO W3 TeKcTa mnpuMedanue. [Ipumenure criemyromiee (opMaTHpOBaHUE
ab3aueB B Tekcre: OTCTYI nepBoi CTpoku — 1,25 cM, MEXIYCTPOUHBIA HHTEpBal — 1,5 CTPOKH.
BripaBHUBaHME — 110 MIMPUHE.

32 6
x=y-d=[3 5 6
4 2 6
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3aganue 3. C moMombto 31eKTpoHHOU Tabmuiel Excel BEIMOTHUTE 3a1aHKE.

- 3anosHUATH TabuIy (He MeHee 7 cTpok). MiMeromuecs B manke TadIuisl JaHHbIe (Toa,
MECSIIIBI, THH HEAEIHN) 3aHOCUTH C MIOMOIIIBIO aBTO3AIOIHEHHS.

- OdopMuTh TaOJIUIy ¢ TIOMOIIBIO 0OpaMIICHHs, T00ABUTh 3ar0JIOBOK, PACIIOJIOXKHB €T0
no ueHtpy tabuuiel. [llanky TaObmuipl BHIMOTHUTH B 1BeTe (WPUPT U (POH), MOTYKUPHBIM
mpuQTOM.

- [lepenMeHOBATH JTUCT KHUTH MO CMBICITY BBEIEHHON MH(POPMALIUH.

- BBIMONTHATE  COOTBETCTBYIOIIME  BBIYMCICHUS. [IpM  MOCTpOEHUHM  JAHArpaMMBbl
MPEIyCMOTPETh Ha3BaHHE.

BonesHs Konu4ecteo BoNbHBIX
HuBaps Despans Mapt Anpens Mai MHHb
punn 120 132 a7 54 12 3
Haiitu:
a. OO611ee uncito OOJILHBIX 3a KAXKIBIA MECSIII.
b. Cpennee 9rciio OOJBHBIX 332 KKIBIA MECHII.
C. [Toctpoutk rucrorpamMmmy 3a00J1€BaEMOCTH 3a MOJIyTOJHeE.

3aganue 4. Cosmaiite B MS Excel Tabmumpsl mo obpasmy. B crombe Cpennuii mokaszaTelb,
MOCYMTANUTE CPEJHUMN TMOKa3aTedb UCIONb3ys (QyHKIHIO. [Ipou3BeIuTe KOHCOMMAAIUIO JaHHBIX
co3nanHbIX Tabnmi. [TocTpoliTe KpyroByro auarpaMmy 1o CpeIHUM OajltaM CTY/IEHTOB 32 CECCHIO
KOHCOJIMTUPOBAHHOM TaOIHUIIBI.

3apanme 5.BrimonHuTe mnpakTudyeckoe 3amanue. B Tabmmunom mporeccope Excel cosmate
Tabuuily mo oopasiy:

PO Nudopmaruka | Maremaruka | MukpoomnoJioru HNu.a3 Cymma
A 0aJL10B

HNBanos 5 3 4 3 ?
n.n.
IleTpos 4 4 4 4 ?
ILIIL.
Cugopos 5 3 4 3 ?
E.T.
Bacuiben 3 4 4 3 ?
B.B.
Cpenuuii ? ? ? ?
o0ayn
Mumn. 6aa ? ? ? ?
Makc. 0as ? ? ? ?

B sueiikax, B KOTOPBIX IMEETCs 3HAK ? HEOOXOIMMO TPOCUYHUTATH 3HAYCHHS C TIOMOIIIBIO MacTepa
¢bynkuii. [IporsBecTy COPTUPOBKY OIIEHOK B MOPSIIKE BO3pACTaHUs 10 HHPOPMATHKE.

3aganue 6. BrImonHUTE MpaKTUYECKOE 3a/1aHue: B TEKCTOBOM penakrope MS Word co3paiite
Ta0IUITy 10 00pasiry




2 0 RTm |, (v,)"
Onepamopvyl J-X3 +4X z X* + 6X Vpasuenus A= 1 1- \Tl
1 =1 Vi 2

3apanue 7. BeimonmHuTe mpakTtuueckoe 3amanue. B Tabmmunom mporeccope Excel mocTpouts
ToueuHblirpaduk pynkuun Y=sin(3*x). 3nauenus X ot -3 10 3 c marom 1.

3apanune 8.BrImoIHUTE MpakTHYECKOE 3aJlaHue: B TEKCTOBOM penakrope MS Word coznaiite
TaOJIUITy 1O 00pa3Iy

1 2 3 (5 4 2

Onpeodenumenu u 3RT
P 4 6 0[3 3 4 Kopnu —— 3/1234
mampuywl mN
55 311 2 1 A
3ananue 9. Boimonnute npaktudeckoe 3ananue: Coznates Tabnuiy B Microsoft Excel mo o6pasiy:
Fon, -
SHO Oamogr=ems pab. Oomas W pode. Teme, Fora Cy . ue
CTEEER e :EPINATE | HEE HANOT HETOT HEMOT TEHITOCTH
Heamozs 3 10 Dgana- I3 ot TZooT Z%o0T T30t (Fomaz zapmmaTa—
HEEHAE oOmei oomeit oOmeit oOmeit IO 307 0 JHEDT HAm 0T —
cTaERs® IEPIIIATE 28R 38R IEPITTATE TP 040 0 BOSHEDT HATOT —
EQJLDEG. HETEL HETH MEHCHOHHEER HAT0T —
JH=H $oHT aHITOCTH
ITatpoz | ] T T i T T T i
CamoE 10 232 T T T T T T

B siuelikax, B KOTOpBIX UMEETCSl 3HAK ? HEOOXOIUMO MPOCUYUTATH 3HAUYEHUS C TOMOILBIO
MacTtepa QyHKIHUH.

3aganue 10.BrinonHuTe MpakTHUECKoe 3ajJaHue: B TeKcToBoM penakrope MS Word co3paiite
Ta0uILy («?» - BBITIOJHUTD PACUeT C MOMOIIBIO (hOPMYI)

HaumenoBanue | En. usmepenus Koa-Bo Lena (pyo0) Cymma
Komnbiotepsl IIIT. 5 14500 ?
IpunTent IIIT. 2 1600 ?
Cxkanepbl IIT. 1 1200 ?

HUmoeo ?

3aganue 11. Brimonnurte mpaktuyeckoe 3aganue. B tabmuunom mpoueccope Excel moctpouts
ToueyHbIrpaduk pyHkuuu Y=sin(x). 3Hauenus Xi ot -3 g0 3 ¢ marom 1

3aganue 12. BrimonHuTe npakTHYECKOe 3aJaHKe: B TeKCTOBOM peaakrope MS Word coznaiite
Ta0IUITy («?» - BBIOJHUTH PACUYET C MOMOIIBIO (HOpMYyIT)

bnank 3akaza
Haumenosanue [eHa KoaungectBo Cymma
H30enue 1 234,56 24 ?
H3zoenue 2 654,98 45 ?
H3zo0enue 3 98,576 23 ?
H3zo0enue 4 675,87 56 ?
Bcero ?

3apanue 13. BeimonHuTe mpakTUUecKoe 3aJaHue: B TEKCTOBOM penakrope MS Word co3maiite
KapTOUYKH 3aJaHUI

BapuaHTbl KOHTPOJIBLHOH PadoThI




Bapuanr 1

Haiitu

jcos(x)dx

Havitn

Bapuanr 2

log, x> 2

3aganue 14.BInoaHATE MPaKTHUUYECKOE 33aJaHUE: B TEKCTOBOM penakTtope MS Word cosnaiite

KapTO4YKH 3az[aH1/1171

BapuaHThbl KOHT

0JIbHOM padoThbI

Bapuanrt 1

21

=1 N

Haiitu

Haiitu

Bapuant 2

> %e-s)

3aganue 15. BIoMHUTE PaKTHUECKOE 3a/laHUE: B TEKCTOBOM perakTope MS Word moctpouts
JMarpaMMy o UMEIOIUMCS TaHHBIM
Brinyck npoaykiuu xJjaed3aBojia

Hanmenosanue Xneb bopoauHckmit baton Kpeimckuit XJ1e0 MOIOBBIA
IIPOTYKIIUH (TBIC. IT.) (TBIC. 1T.) (TBIC. IT.)
2019 260 310 150
2020 270 300 190
2021 250 320 160
2022 300 330 150

3aganme 16. Brimonnute npaktuueckoe 3amanue: B Microsoft Excel cosmate Tabmuiyy mo
00pasity, BBIYUCIIHTH MOJIS «?» M IIOCTPOUTH auarpammy: «Iloman»

HasBanueosepa [Tnomaas(ThICKB.KM) I'mybuna(m) | BeicotananypoBHeMMOpsi(M)
Baitixan 315 1520 456
Tanveanvura 34 1470 773
Buxmopus 68 80 1134
MunrinyOuHa ?

Maxkcmonaib ?
Cp.BBICOTa ?

3aganue 17. Bpimonnure npaktuueckoe 3aganue: B Microsoft Excel 3amonanuts Tabmuiy,
IIPOU3BECTH PACUETHI, 10 pe3yJIbTaTaM pacyera MOCTPOUTh KPYTOBYIO IHAarpaMMy CYMMBI ITPOJaK

A | B | C | D E
1 AHaJIM3 Npoaax

2 Ne HanmeHnoBanue [ena, pyoO. Kon-Bo Cymwma, pyo0.

3 1 | Typmm 1250,00 150 ?

4 2 | Camorn 2500,00 60 ?

5 3 | Kyptku 3650,00 25 ?

6 4 | FOOku 1250,00 40 ?

7 5 | 30HTHI 1000,00 50 ?

Bcero ?

MuHHMAaJbHAs CYMMa NOKYNKHA ?

MakcuMajibHasi CyMMa MOKYIKH ?

Kpurepun ouennBanus:

Ob}eHKa «3a4meHo) BBICTABJISICTCA 06yanOHlCMYCﬂ, €CJIn TCOPCTHYCCKOC

CoJIep’)KaHuE Kypca

OCBOEHO TOJHOCThIO, 0€3 MpoOesoB; MCUYEpIBIBAIOIIE, MOCIEN0BATEIbHO, Y€TKO U JIOTUYECKH
CTpPOITHO U3JIaraeT MaTepualt; CBOOOHO CIIPaBISIETCS C 3a1a4aMu, BOIIPOCAMU U JPYTUMU BUIAMH
MPUMEHEHUS 3HAHUN; UCTIOJB3YET B OTBETE JOMOJIHUTEIbHBIA MaTepuai Bce MPeIyCMOTPEHHbBIE
MIPOrpaMMOii 3a/1aHUS BBITIONHEHBI, KAYECTBO MX BHITIOJHEHHS OIEHEHO YHCIIOM 0allJIOB, OJIM3KUM
K MaKCHMaJbHOMY; aHaJIN3UPYET MOITYYCHHbIE PE3YJIbTaThl; MPOSBISET CAaMOCTOSATEIBHOCTh MPU

BBIIIOJIHEHUH 3aJaHUN.




Oyenka «He 3aumeHO» BBICTABISETCS CTYIAEHTY, €ClIi OH HE 3HAaeT 3HAYUTEIbHOM YacTh
MPOrpaMMHOTO MaTepuana, IOMYCKAeT CYIIECTBEHHbIE OIIMOKH, HEYBEPEHHO, C OOJIbLIIUMU
3aTPyJHEHUSMH BBITIONHSET MPAKTUYECKUE PabOThI, HEOOXOIUMBIC TIPAKTHUECKAE KOMITETCHIIUU
He c(hOpMUPOBaHbI, OOIBIIUHCTBO IPEIYCMOTPEHHBIX MPOrpaMMOoil 00ydeHUs y4eOHBIX 3a/laHui
HE BBIMOJTHEHO, KAY€CTBO VX BBHIMIOJHEHHSI OIEHEHO YHCIIOM OaJIOB, OTM3KUM K MUHUMATHHOMY.

KoMIjieKT TeCTOBBIX 3aJJaHUil JI5 NMpOBEACHUSA HpOMe)KyTO'lHOﬁ aTrecranum

MMOHUMAETCH ...

- uHpopMaIUs B HJIEKTPOHHOH
dhopme, mprucoeMHEHHAS K
MIOJNHACHIBAEMOMY 3JIEKTPOHHOMY
JOKYMEHTY WJIM UHBIM 00pa3oM
CBSI3aHHAS C HUM U MTO3BOJISIFOIIAS
UACHTU(UIIMPOBATH JIUIIO,
MOATMCABIIEE JIEKTPOHHBIN
JOKYMEHT;

- CPEICTBO 3allUThI OT
MOJIJIENIOK MJIU TTOTEPH JaHHBIX B
PYKOIIUCHBIX JOKYMEHTaX PEeKBU3UT
AJIEKTPOHHOIO JOKYMEHTA,
IIPEIHA3HAYEHHBIN U1 OpraHu3aluu
HaJEKHOTO

XpaHEHUs U IOUCKA JOKYMEHTAa;

AIIEKTPOHHOM (opme,
MPUCOCTMHEHHAS K
MOAMUCHIBAEMOMY
AIEKTPOHHOMY JTOKYMEHTY
WJIM UHBIM 00pa3oM CBsI3aHHAS
C HUM H TIO3BOJISIOIIAS
UACHTUPHUIIHPOBATH JTUIIO,
MOJITMCABIIEE IEKTPOHHBIN
JIOKYMEHT.

Howmep Coneprxanue Bompoca [IpaBuibHBINA OTBET Komnerennus
3a/laHus

1. DJIEKTPOHHBIN JOKYMEHT — 3TO ... +! IOKYMEHT, CO3/IaHHbII B OK 01
- JIOKYMEHT, OTJIMYarOUIUHCA AIIEKTPOHHOH (hopMe 6e3
HECTaH/IapTHBIM COJIEP’KaHUEM U IIPEIBAPUTEIILHOTO
OTCYTCTBHEM TUIIOBOU (HOPMBI JIOKYMEHTHUPOBaHUS Ha
PacrosoKeHus! PEKBU3UTOB; OyMa)XHOM HOCHTEJE,
- JOKYMEHT, 3aIllMCaHHbIN Ha ITOATMCAHHBIN 2JIEKTPOHHOU
rMOKOM MarHUTHOM JIHCKE; MOAMKCHIO B COOTBETCTBUH C
- JIOKYMEHT, B KOTOPOM 4acThb 3aKOHOZATE]IbCTBOM
UH(pOPMALIUHM IIPEICTABICHA B Poccuiickoit Deneparu.
3amu(ppoBaHHOM BUJIE;
- JIOKYMEHT, CO3JJaHHbIN B
ANEKTPOHHOU (hopme Oe3
MpeABAPUTEIILHOTO
JOKYMEHTUPOBaHUS Ha OyMakHOM
HOCUTEJNE, MOAIUCAHHBII
3JIEKTPOHHOW MOJIIKCHIO B
COOTBETCTBHUH C 3aKOHOJATEIBCTBOM
Poccuiickoit @enepanuu.

2. PexBu3uT, oTpaxkaronmii OCHOBHOE +! TEKCT 0K 0.2
COJIEp’KaHuE TOKYMEHTA — 3TO ... +: TeKkeT *

3. [Tox 251€eKTPOHHOM NOAIHUCHIO +: uHpOopMalus B K 1.3




- TPaIUIIMOHHAS PYKOITUCHAS
MOJINTUCH, COJIEpIKaIIast HH(GOpMAIIHIO
00 oTnpaBuTENEe COOOIICHHUS;

- TIPHJIOKCHHUE.

4. ITokazareinb, XapaKTepU3yOIUN +: Kputepuii OK 01
0e30macHOCTh HH(GOPMAIIHH TTPH +: kpurepu*
BO3/CHUCTBUY Pa3IMYHBIX (PaKTOPOB
OIACHOCTH, - 3TO ... 0€30M1aCHOCTH.
5. Kopnoparusnas nHpopmaroHHas | +: MHOTOITOJIb30BaTEIbCKOM OK 02
cucremMa paboTaeT B ... peXKUME +! MHOTOIIOJIb30BaTEIbCK™
6. HekoTtopslii pakT uiar COBOKYITHOCTh | +:MaHHBIE OK 01
(akTOB, C TOMOIIBIO KOTOPBIX +:nan#
OIMCHIBAETCS MPEAMETHAsE 00JIacTh -
370 ... .
7. ABTOMaTH3UPOBaHHOE pabouee MecTo | +: COBOKYIHOCTh OK 02
- 37O ... METOJAMYECKHX, I3BIKOBBIX,
- pabouee MecTo TIepCcOHANIA | TEXHUYECKHX, IPOTPAMMHBIX U
MH(OPMAITMOHHON CHCTEMBI MH(POPMAIIMOHHBIX CPEJICTB,
- COBOKYITHOCTh METOANYCCKHX, o0ecreynBaroIux pa60Ty
SA3BIKOBBIX, TEXHUYECKUX, | IIOJIL30BATCIIA B
MPOTpaMMHBIX W HH(GOPMAIMOHHBIX MH(pOPMAMOHHON CHCTEME.
CpeACTB, oOOecreyuBaroux padboTy
Monp30oBatenss B HMH(POPMAMOHHOU
cUcTeMe
- MPOCTOM TaKeT MPHUKIATHBIX
nporpaMM 00€ecIeunBaIouX pPadboTy
MI0JIb30BATEIIS TIPU PEIICHUH 3a/1a91
8. K  06a3oBbiIM  HMH(OPMAIMOHHBIM | +: TEKCTOBBIE IPOLIECCOPHI. OK 01
TEXHOJIOTUSIM OTHOCSITCSL: +: TaOJIMYHBIE MPOLIECCOPHI.
- TEKCTOBBIE MTPOLIECCOPHI. +!  CHUCTeMBl  YIpaBJICHUS
- TaGIMYHbBIE IIPOIIECCOPHL. 0azamu JIaHHBIX.
— TpaH3aKIMOHHBIE CHCTEMBI.
- CHUCTEMBI yIpaBJieHHUs 0OazamMu
JTAHHBIX.
9. K  0a3oBeiM  uH(pOpMalUMOHHBIM | +: MynbTUMeana u  Web- OK 02
TEXHOJIOTUSIM OTHOCSITCSI: TEXHOJIOTHH.
- MYJIbTUMENA " Web- | +: rpaduueckue npoueccopsl.
TEXHOJIOTHH.
- CHCTEMBI (dhopMupoBaHUs
peLIcHu.
- AKCIEPTHBIE CHCTEMBI.
- rpaduyeckue mporeccophl.
10. | l'umepccepiiku Ha web-cTpaHule +: Ha moOyro web-cTpanuiy OK 01
MOTYT 00€CTIeUUTD MEePEXOT. .. mo0oro cepBepa MaTEpHET.
11. | YpoBeHb 3aUIIIEHHOCTH +: 0€30IMacHOCTE; OK 02

nH(pOpMaLUH NIPH ee 00paboTKe
TEXHUYECKUMU CPEACTBAMH,
o0ecreunBaOUINI COXpPaHCHHUE ee

+: Oe3omacHocCT*




KOH(HICHIIHATILHOCTb, I[ETIOCTHOCTD
U JOCTYIHOCTb - 3TO ... HH(pOpMAaLIUH.

12.

CgoiicTBo nH(pOpManyH,
oOecrieynBarolee
OecIpensaTCTBeHHOE 0OpalleHue K
HEW I MPOBEICHUS
CaHKIMOHUPOBAHHBIX ONEPALUN TTPH
00paboTKe €¢ TEXHUIECKUMHU
CpeACTBaMH, - 3TO ....

+. JOCTYIIHOCTb,
+. noctynHoct*

OK 01

13.

[Ipu ykazanuu B KauecTBe
(bparMeHTa-KOIuU KOMIIOHEHTA
AIEKTPOHHON TaOIHUIIBI OOTBIINX
pasMepoB HEOOXOIUMO, YTOOBI €T0
JUITUHA U ObUTH KpaTHBI
COOTBETCTBYIOIIUM pa3Mepam
(dbparMeHTa KOmuu

+: BBICOTA

OK 02

14.

AKTYyaJIbHBIM B IPOIIECCE MTOATOTOBKU
TEKCTOBOT'O ABJIETCS
opranu3zamus uarepderica
I10JIb30BATENS K KOTOPOMY B IIEPBYIO
oyepesib OTHOCSTCS SA3bIK OOIEHHS C
[IpOrpaMMON.

+. TOKyMeHTa

OK 01

15.

TexkcToBbIE MPOLIECCOPHI UMEIOT
crieluanbHble (PYHKIIUU, KOTOpBIE
MpeHa3HaYeHb! 1)1 00JerYeHust
BBOJIA U TIPEJICTaBIICHUS
€ro B HalleyaTaHHOM BU/JIE

+.TEKCTa

OK 02

16.

TeKCTOBBIN ITPOLECCOP-ITO

- IPUKJIAJIHOE MPOTPAMMHOE
obecrnieueHure, MpeaHa3HAYeHHOE JITIs
CO3/1aHUs TAOIUIl U pabOTHI C HUMU
- PUKJIQTHOE MPOTPAMMHOE
oOecrieyeHue, I CO3IaHus,
peTaKTHPOBAHUS, POPMATHPOBAHUS H
MeYaTH TEKCTOBBIX JIOKYMCHTOB

- PUKJIQTHOE MPOTPAMMHOE
obecrieueHune, MpeHa3HAYCHHOE JITIS
XpaHeHUs: U OOHOBIIEHUS TaHHBIX

- IPUKJIAJHOE MPOTPAMMHOE
obecrieueHure, MpeHa3HAYCHHOE JITIS
co3aaHusi 1 00paboTKU TpaduuecKux
n300pakeHUI

+: MPUKIIAAHOC ITPOTrpaMMHOC
OGCCHC‘IGHI/IG, HJI CO3aHuA,
peaAaKTUpPOBAHUA,
(I)OpMaTI/IPOBaHI/IH H 11€4aTtu
TEKCTOBBIX JOKYMCHTOB

K 1.3

17.

AHTHBUPYCHBIE IPOIPAMMBI,
JpaiiBepbl U apXUBATOPbI OTHOCSTCS K

+! cimyeOHOMY

OK 02




IPOrPaMMHOMY
o0ecIeyeHnro

-. CHCTEMHOMY

- IPUKJIAJTHOMY

- IPEAMETHOMY

-1 CImy)eOHOMY

18. | OcHOBHBIM CpPEICTBOM aHTUBUPYCHOH | +: MepUOaMYECcKas IPOBEpKa OK 01
3aILUTHI SBISAETCH ... KOMIIBIOTEpA C IOMOIIbIO

-: IEpUOINYECcKas IPOBEpKa CIHMCKa aHTUBHUPYCHOT'O
aBTOMAaTHUYECKH 3arpyKaeMbIX IPOrpaMMHOI0 00ecrieueHust
porpamMm

-! ICIOJIb30BAHUE CETEBBIX IKPAHOB
npu padore B cetu HTEpHET

- IepruouvecKast IpoBepKa
KOMIIBIOTEpA C TOMOLIBIO
AHTUBUPYCHOI'O IPOIPaMMHOTO
obecreyeHus

-! IEpUOINYECKas MPOBEPKa CIHICKa
3arpy’K€HHbIX [IPOrpamMmm

19. | Uadopmarueit, moiexameii 3amure | +: nHGOpMAaIKs, IPUHOCAIIAS OK 02
SIBJISIETCS. . . BBITO/TY
-: nH(pOpMAIHSI, TPUHOCSTIIAS BBITOTY
-1 CBeICHUS 00 OKPY’KAIOIIEM MHUPE

-: “H(OpMaILHsI O COCTOSIHUU
OTIEPAIIMOHHOMN CHUCTEMBI

-: uHpopManus 00 ydpexJIeHUH
npodeccnoHanTbpHOTr0 00pa3oBaHus

20. | KoMmbloTepHbIEC TEIEKOMMYHHKAIMKA | +: TUCTAHIIMOHHAS Iepeaada OK 01
- 3T0 ... JAHHBIX C OJHOTO KOMITBIOTEpa
-: COEINHEHNE HECKOJIBKHUX Ha JIPYTOM.

KOMITBIOTEPOB B €TUHYIO CETh.
-: IepeHecenrne nHpopMaluu ¢
OJIHOTO KOMITBIOTEPA Ha IPYroM ¢
ITOMOUIBIO JUCKET.

-: IUCTaHIIMOHHAs Mepeaaya JaHHbIX
C OJJTHOTO KOMITIBIOTEpA HA JPYTOM.

-: oOMeH nHpopmaruen MexIy
I10JIb30BATEIISIMU O COCTOSTHUU
paboThl KOMITBIOTEPA.

Kpurepun onenuBanus:

OreHKa «OTIMYHOY BBICTABIISIETCS CTYCHTY, €CITH OH NMpaBmiIbHO 0TBeTHI Ha 90-100% oT 00111ero
Yrcia BOIPOCOB TECTOBBIX 3aJaHHM.

OreHKa «XOpOILI0Y BBICTABISIETCS CTYACHTY, €CJIM OH NMpaBHIbHO 0TBeTU Ha 70-89% oT o0riero
YHCIIa BOPOCOB TECTOBBIX 3aaHHM.



OreHKa «yIOBIETBOPUTEIILHOY» BBICTABIISIETCS CTYACHTY, €CJIM OH MPaBUIBHO 0TBETHI Ha 50-69%
OT OOIIIETo YKciia BOIIPOCOB TECTOBBIX 3aIaHHH.

OlLleHKa «HEYIOBJICTBOPUTEIILHO» BBICTABIIACTCS CTYIEHTY, €CJIM OH IIPAaBMJIBHO OTBETUJI MEHEE
yeMm Ha 50% oT 00I11ero Yucia BOPOCOB TECTOBBIX 3aJaHUM.



