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BBEJIEHUE
Heab 1 32124 0CBOCHUS THCUHMILINHBI

Llenb ocBOEHUS TUCIMIUIMHBL: ((OPMUPOBAHKUE YHHUBEpPCATbHBIC U 00IIeNpOodeCcCnOHATBHBIX
KOMITETeHIIMH Oynymiero OakajaBpa (CHEIMANNCTa) MO COOTBETCTBYIOIIEMY HAaIpPaBICHHIO
MOJTOTOBKU B 00JIACTH LU(POBBIX TEXHOIOTUN M 00pabOTKH JaHHBIX.

3aga4n OCBOCHUS TUCLIUTUINHEIL:

- 3HAKOMCTBO CTYIACHTOB C COBPEMEHHBIMH HANpaBiICHUSIMH B 001acTu
nuQpoBU3ayy 00IIECTBA, SKOHOMUKU 1 00pa3oBaHus;

- ¢dopmMHupoBaHHE KOMIOHEHTOB HHM(POBOH I'PaMOTHOCTH M HABBIKOB 00pabOTKH
JAHHBIX C TIOMOIIBIO IU(PPOBBIX TEXHOJIOTHIA;

- o0yyeHHe  CTY[CHTOB  OCHOBHBIM  CTpaTerusM  IIOMCKAa  pEHICHUH
MHTEIJICKTYaJIbHBIX 3a/1a4 C IPUMEHEHHEM U (POBBIX HHCTPYMEHTOB,;

- NOJYy4YeHHUE IEJIOCTHOTO TPEACTABICHUS O HANpPaBICHUAX M BO3MOXKHOCTAX
COBPEMEHHBIX CPEJCTB MH()OPMAIIMOHHBIX TEXHOJIOTHH B IPO(eCCHOHANBHON IS TEILHOCTH;

- ¢dopMHEpOBaHUE CHCTEMBl 3HAaHUH, YMEHUH M HAaBBHIKOB B OOJIACTH MPHUMEHEHHS
U(POBBIX TEXHOJIOTHI, pa3BUTHE y CTYIEHTOB T'OTOBHOCTH K I'DaMOTHOMY HCIIOJIb30BAHHIO
cpeAcTB HH(POPMAIMOHHBIX TEXHOJIOTHIA;

- U3y4CHUE TPAKTHYECKUX  AacleKTOB  pa3pabOTKHM  CPEACTB  pealn3aliu
UH(POPMALMOHHBIX TEXHOJIOTHH.

Hepeqeﬂb IJIAHUPYEMBIX PE3YJIbTATOB Oﬁy‘leHI/IH o TMCHMIIJINHE

[Inanupyemsie pe3yabTaThl
00y4eHus Mo TUCIUIUINHE

K
oz, opMyIHpoBKa Koz, popmynupoBka HHAUKATOpA | (MOIYIIO), XapaKTepHU3yIOIIIe

KOMIICTCHIMIH aTarnsl HOPMUPOBAHUS
KOMHeTeHHHﬁ, HWHANKATOPOB
YK-1: Cniocoben NJI-2yk-1 OCymIeCTBIISICT TOWCK, | IIpUMEHS€T OCHOBBI IOHCKa U
OCYLIECTBIIATh MOMCK, oTOOp " cucremMarusanulo | KPUTHICCKOTO aHaji3a
KPUTHYCCKUM aHAITU3 1 uH(pOpMalUU 7Sl OTNpe/IeTeHHs uHpopmaIny; HMCHOJIB3yeT
cuwes mapopvatt, | anyrepuarimiix  apuairon | "ITONT CITENIONO HoXO1:
EEE;/IS;{;;TJ; (gle(;iﬁizm CTpaTemqe(iKI/Ix peleHnii B 33124 C IOMOIIBIO IH(POBBIX 1
HpO6J'I€MHOI/I CUTYyalluu HHq)QpMa]_[HQHHHX

TOCTABIICHHBIX 3a/1a4 / TEXHOJIOTHii; OpraHu3yeT
Crocoben O(jy'H_ICCTBJ'I}ITB . mudposoe
KPUTHYECKUMN aHAIN3 IIPOCTPAHCTBO;

Hp06HeMHHX CI/ITyaHI/Iﬁ Bmageer TEXHOJIOTUSIMHU
Ha OCHOBE CUCTEMHOI'O MOoMCKa uHpopMaIun u
MOJIX0/1a, BBIpaOaTHIBATh 00paboTKH JAHHBIX,
CTpaTEruIo IEUCTBUI METOAAMH CHCTEMHOTO

MOAXO0Ja i pEUIeHUs
MOCTAaBJIEHHBIX  3aJady C
MOMOIIBI0  ITM(PPOBBIX U
MH(OPMaLIMOHHBIX
TEXHOJIOTUI




OIIK-8: Cnocoben
MOHUMATb TTPUHIIUITHI
paboThl COBPEMEHHBIX
UH(POPMALIMOHHBIX
TEXHOJIOTUI U
UCTIOJIb30BATh UX IS
peleHus 3aaau
npohecCHOHATBLHOM
JESITeIbHOCTH

N-lonks Ilpu pemenun 3amau
npohecCHOHALHON eATeIhHOCTH
UCIIOJIB3YET COBPEMEHHBIE
MH(POPMALIMOHHbBIE TEXHOJIOTUU U
MOHUMAET MPUHIIMITBI KX PaOOTHI.

NJ-20onks OpueHtupysicb Ha
3a7auu npogeccuoHaTbHON
NeSITeIbHOCTH, 000CHOBAHHO
BbIOMpaeT COBPEMEHHBIE

I/IH(l)OpMaHI/IOHHBIe TCXHOJIOTHH.

NJ/I-3onk-s Brameer HaBbIKaMu
OPUMEHEHHSI COBPEMEHHBIX
UH(GOPMAIIMOHHBIX ~ TEXHOJIOTHIA
ISt peLeHus 3a1a4
npoQeCCHOHAILHON
JIeATEIbHOCTH.

[NornMaeT mpUHIMIBI PabOTHI
COBPEMEHHBIX
MH(OPMAITUOHHBIX
TEXHOJIOTHH, MPOrpPaMMHOIO
obecneuenns I1IK u 3Haer ero
BO3MOYKHOCTH;

[Tpumensier uHPOPMAILIHOHHBIE

TEXHOJIOTHH  JUISI  PEIICHUSI
3aga4 npodeccuoHaTbHOM
NeATENIbHOCTH;  paboTaer ¢
TEKCTOBHIMH M YHCIOBBIMHU
JIAHHBIMH, MIPOBOJTUTH
MPOCTEUIIYIO AHAIUTUKY
TEKCTOBBIX M YHCJIOBBIX
JTAaHHBIX c MTOMOIILI0
CIELHUATIBHOIO MPOrPaMMHOTO
obecrieyeHus;; 00OpabaThIBaeT

rpaduyecKkue H300paKeHws;
Hcnonb3yet pecypchl
WNHTEepHET M €ro CepBHCHI,

BKJIFOYas oOJrauHbIe
XPpaHWITHINA u JpyTHe
HHCTPYMEHTBl  OpraHu3aluu

NPOCKTHOM, B TOM 4HCIIE
COBMECTHOM, pabOTHI;

Biageer HaBBIKAMHU
NPUMEHEHUS
WHPOPMALTMOHHBIX
TEXHOJIOTHH  JUIsl  pElICHUs

npodeccHoHabHBIX 337134,
OCHOBaMH  HMH(pOPMAIMOHHON
0€30ITacCHOCTH U CII0co0aMu ee
3aIIUThI.




CTPYKTYPA U COAEP/KAHUE JJABOPATOPHBIX PABOT

JlabGoparopuas padora 1.
Cucmemamusayus u xpanenue ungpopmayuu na INK. Ocnoswt padomsr ¢ Astra Linux.
QDannvl u paiinosas cucmema

Heab paGoTbl: M0O3HAKOMUTHLCS ¢ UHTEPHEHCOM M OCHOBHBIMH BO3MOXKHOCTSIMU PabOThI
B OIIEPALIMOHHOM CHUCTEME.
Bonpocekl (koMneTeHUMH, HABBIKW) J1JI51 OCBOCHHS:
1. 3yuuTh KOMIIOHEHTHI TOJIH30BaTEIbCKOT0 HHTEpderica Astra Linux.
2. T103HAKOMHTBCSI ¢ BO3MOKHOCTSIMU HacTpoiiku Astra LinuX. u sieMeHToB paboyero
CTOJIA.
2. I3y4uTh OCHOBHBIC BO3MOKHOCTH PabOThI B OMIepallioHHOM cucteme Astra Linux.
3aaHus /151 BHINOJHEHUS] H MeTOAUYeCKHEe PEKOMEH AU
3aganue 1. 3anonHuTe TabNMIly, OTBEYas HA BOMPOCHI, PACMOJIOKEHHBIE B JIEBOI KOJIOHKE.

Ne .
Bomnpoc Astra Linux

n/n

1. Hacrpoiiku nepconanuzanuu B8 OC / Astra Linux.

2. ITanens 3amau Astra Linux, HasHadeHwue, dJIeMEHTHI
IIaHeJH 3a/1a4, HaCTPOHKa

3. CrannaprtHble IIPWIOKEHUS Astra Linux.
Pacnonoxenue, HazHauenue. Ilepeuncnute Hanbosee
MOMYJISIPHBIE.

4.
OOBEKTHI NOJIB30BATENBCKOIO YPOBHS: IOHATHE

. OKHO Manku, Ha3HAYEeHUEe, HIEMEHThI OKHA

6. OKHO TOKyMEHTa, Ha3HAaYEHHE, DIIEMEHThI OKHA

7. ITpoBoHuK (MeHemxkep) daitnos. Haznauenue. Pabora
C MPOBOJIHUKOM

8. daiinoBas cucrema Astra Linux. mepeuucnute Bce
BO3MOJXKHBIE IEUCTBUS ¢ dailiamMu

0. UYro Ha3bIBAIOT SIPJIBIKOM MPOTPAMMBbl MU JOKYMEHTA,
Ha3HAaYEHHE sSIpJIbIKa, CIOCOOBI CO3/1aHus

10. | Ianens ympaenenust Astra Linux. Pacmonoxenue,
Ha3HadyeHue. Hacrtpolika  mapaMeTpoB — MaHENIH
yIIpaBJICHUS

11. VY nanenue u ycTaHOBKa MPOrpaMM

12. .
Kop3una: Ha3HaueHue, BOcCTaHOBJIEHUE (PaiiioB

13. .
Ceressie cpeacta Astra Linux.

14.
MHoro3agadyHocTh 1 MHOronotTouyHocts OC

3anonnennyro mabauyy 6 suoe ¢haiina 3aepyzume 6 Omuem no JIP.
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3amanue 2. [loaroToBbTE BHICTYIUICHUE U TPE3CHTAIMIO IO OJTHOM U3 TEM:
OnepanoOHHBIC CUCTEMBI I MOOUIIHLHBIX YCTPOUCTB
00630p Unix-omnepaiMoHHbIX CUCTEM PA3IMYHBIX TPOU3BOIUTEIICH
Onepanuonnas cucrema Astra Linux
OneparnmonHas cuctema MacOS komnanuu Apple
Snpo onepannoHHON CUCTEMBI: CYIITHOCTh OHSITHS, OCHOBHBIC (DYHKIIUU spa
CpaBHUTENbHAS XapaKTEPUCTHKA COBPEMEHHBIX OMEPALIMOHHBIX CUCTEM
CpaBHeHUE ONepaoOHHbIX cucTeM: Astra Linux u
HacTtpoiika u ontumu3zanus npou3BOIUTEIbHOCTH ONIEPAIUOHHBIX CUCTEM
TenaeHMU pa3BUTUSI PhIHKA ONIEPALIMOHHBIX CUCTEM

10 YcTaHOBKa HECKOJIbKMX ornepannoHHbIx cucteM Ha [1K: BozHukaromue npoGiemsl U
WX pelleHue

11. Omnepauuonnsie cuctembl UHTEpHET-CEpBEPOB

12. BupryanbHble MalTMHBI U UX OTICPAIMOHHBIC CHCTEMBI

CoNoRr~LNE

Ilpezenmayuro 3aepysume ¢ Omuem no JIP.

JlaGopaTopHnas pabota 2.
Dnexmponnvie noumossie cepsucovt u Cemegoii ymuxemn.

eab padoThI:
Hayuutbest co3maBarh SIUK AJIEKTPOHHOW IMOYTHI, paboTath ¢ COOOMICHHSIMH, (HOPMHUPOBATH
aJPeCcHYI0 KHUTY U c(pOpMHUPOBATH MPAKTUYECKUE HABBIKK CETEBOTO TUKETA.

PaccmaTpuBaemblie BONIPOCHI:

Co3naHue IEKTPOHHOTO MOYTOBOTO SIIHKA.
[paBuia co3ganust HIEKTPOHHBIX COOOICHHUH.
Opranu3zaius KOHTakToOB B Mail
00630p BO3MOXKHOCTEH COBPEMEHHBIX TIOYTOBBIX CEPBUCOB.
CucreMaTu3anus CooOIEeHHH.
Be3omacHOCTh 1 HCNOIB30BaHNE BPEMEHHBIX IIOYTOBBIX SIIUKOB M aHOHUMAal3epoB.
OdopmreHne 3IeKTPOHHOTO MUCbMa OPHUIHATEHOTO XapaKkTepa
CocraBnenue «PerinaMeHT MEpONIPUSATHIIN
YMeHnue oTBeyaTh Ha TpyOyI0 peub B 2JIEKTPOHHBIX MMChMaX U COOOIIEHUSAX
10 [IpaBuna oOmIeHUsI B MECCEHIKEpax

©CENOORWNE

Otnpasinsercs 2 mucbMa 1o JEKTPOHHON oYTe Ha AUUK npenoaasaress. OOpaTUTh BHUMAHUE,
4TO MEPBOE 33/1aHUE — B MIEPBYIO OUEpe/Ib 3TO paboTa ¢ TeKCTOM. [IMcbMO HY)KHO BHUMATEIbHO
MPOYUTATh U CTPYKTYPUPOBATH HHPOPMAIHIO.

3ananue 1
Bbl — MeHekep KpynHOU koMnaHuu. Bam ganu cnenyroniee 3a1aHue:
['pamMoTHO HamucaTh ACIOBOE MUCHMO MapTHEpaM Mo OU3HECY, U OTIPABUTH €T0 Ha ajIpec

nperno/iaBaTers:
Bot uTo Bam cKkazai AUpeKTop, COOMpasCh HA OUEPEHYIO JICTOBYIO BCTpPEUYy:



«OTnpaBullb MUCHMO O 3aBTpaiiHeM coBemanuu! OHM MHE Bce 3aBTpa HYyXHbI yrpom! bes
onoznanuit! B 8:00 yxe HauHy ciymathk Aokjiansl. KcraTu, mpuriacu sKcnepTa Mmo npojaxkam
MupoHOBa 1 BKJIIOYH €T0 B CIHCOK BhICTynaromux. [IycTh Bce coOuparoTcsi B KOH(epeHI-3aie.
BepoHuke s cka3al, TEXHUKY OHA MOJATrOTOBUT. 3aceiaHue OyJeT UATH JIOJTr0, TO3TOMY BCTaBb B
pacnmcanue kode-nay3y. Hauném ¢ goknana [lerpoBa o mpogakax B IpOIIOM KBapTalie, 3aTeM
OoTBeIM BpeMms JUisi Hamiero uHBectopa ['puropust AnexcaniapoBudya CadoHOBa, MOTOM YK
Oyxrantepusi MOAKIIOYUTCS, TaJbIIIe 5, HY U 9KCIIEPT I10 Mpoiaxam. AX, 1a 9yTh He 3a0bL1, TIOCTIe
COBEIllaHUsl TpUEJET aBTOOYC, MO3BOHM Ha OOBEKT, YTOUHU BCE JIM y HUX TOTOBO, BCE IOCTE
COBeIIaHUsl TOoenyT cMOTpeTh HOBBIM TL[: Dkckypcus, Bce nena, Hy W AOKIajn Opuramupa.
PernamenT aJist Bcex - 25 MUHYTY.

3aganue 2.

BbI — 1MpexTop 0HOTO U3 MPEANPUATHI 3aCTPONIIMKOB. Bpl BRIMIpaiu TEHAEP HAa CTPOUTENBCTBO
JIETCKOH TUIOIIAAKH OJJHOTO U3 MUKPOPaOHOB. ABaHC BaM Ha CUET ymén, OyMaru Bce mOIHCaHBI,
OJIHAKO Balll 00bEKT «3aMOPO3MIIN» OpraHbl MOKapHOH Oe3omacHOCTH. Baiieil BUHBI B TOM HET,
IIOJIHOCTHIO BHHA JIEKUT Ha 3aka3zuuke (Crenane Uropesuue). OqHako, BaM MPUXOAUT THEBHOE
IIMCBMO OT 3aKa34MKa:

«"JIE TOTOBBIN OBBEKT I10 YJIMIE MOJIJJABCKOI? Bce cpoxu yxe npormn!!!! Eciu
BbI, yBaxaemble, HE caaauTe HaM OOBEKT, B YETBEPr Ha CIEAYIONICH HENeNu, Kak 3TO ObUIO
OI'OBOPEHO B IOT'OBOPE, TO HAII PA3I'OBOP 6yner nponomkarbes yxe B cyne!»

Bama 3amaua — KOPPCKTHO OTBETHUTH Ha YIpO3bl 3adaKa34dHKa, OOBSICHUTE CUTyallUl0O U OBITE
HCIIPCKJIOHHBIM B CBOMX JOBOAAX.

JlabopaTopnas paGora 3.
HNurepuer-rexnonorun. IHouck ungpopmayuu 6 cemu Hnmepnem u Cemesvie cepeucol

ean paboThI:
OcBouth HaBbIKK 3 (heKTUBHOTO MoKcka B cetu HTepHeT

PaCCManHBaeMbIe BOIIPOCKHI:

1. SIndex (www.yandex.ru)

2. Pamb6nep (www.rambler.ru ) u ap.

3. Paccmotpers coBpeMeHHbBIE IIU(PPOBBIC CEPBUCHI.

4, I/ISy‘II/ITL OCHOBBI UX IPUMCHCHUS B LII/I(I)pOBOM 06H.[€CTB€ 1 COBMCCTHOM BSaHMO,Z[efICTBI/IPI.
5. AnpoOupoBaTh ceTeBbIE XpaHHIIHIIA.

OcHOBHBIE NOHATHS:

[Touck nndopmannu B UHTEpHETE OCYIIECTBIISETCS C TOMOIIBIO CIIEIMATIBHBIX TPOTPAMM,
oOpabarsiBaromux 3anpockl — wuHpopmanroHHO-moucKoBbIX cucteM (MIIC). CymectByer
HECKOJIbKO MOJIeiel, Ha KOTOPhIX OCHOBaHa paboTa MOUCKOBBIX CHCTEM, HO MCTOPUYECKH TBE
MOJIeTH TPUOOpeNT HauOOBIIYIO0 MOMYISIPHOCTh — STO MOWUCKOBBIE KATAJIOTU U MOUCKOBBIC
yKa3aTeJH.

ITonckoBBIE KaTaJIOTH YCTPOEHHI 110 TOMY K€ MPUHIIMILY, YTO U TEMAaTUYECKUE KaTaJIOTU
KpyNHbIX 0u0aroTek. OHM 0OBIYHO MPECTABIAIOT COOOM HepapXUUECKUe THIePTEKCTOBbIE MEHIO
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http://www.yandex.ru/
http://www.rambler.ru/

C MMyHKTaMH U MOAMYHKTaMH, OTPEACISIONIMMU TEMATUKY CalTOB, aJipeca KOTOPBIX COJIEPIKaTCs
B JJAHHOM KaTajore, ¢ IOCTENEHHBIM, OT YPOBHS K YPOBHIO, YTOUHEHUEM TEMBI.

[TonckoBBIE KaTaJOTH CO3JAIOTCS BPYYHYIO. BBICOKOKBATM()UIIMPOBAHHBIC PEIAKTOPHI
JUYHO MpocMaTpuBalT HHMopMannoHHoe mpocTpanctBO WWW, oTOuparoT TO, 4TO MO MX
MHEHHUIO MPEJICTABISAECT 00IIECTBEHHBI UHTEPEC, U 3aHOCST B KaTaJIOT.

OcHOBHOII MpOoOJIEeMON TOMCKOBBIX KATaJOTOB SIBJISETCS UYPE3BBIYAHHO HHU3KHM
koddurment oxsara pecypcoB WWW. UToObl MHOTOKPATHO YBEIUYUTHh KOAPHHUIIUEHT 0XBaTa
pecypcoB Web, u3 mporecca HamonHEHHs 0a3bl JaHHBIX MOMCKOBOW CHUCTEMbl HEOOXOIUMO
UCKITIOYUTH YEIOBEYCCKUH (pakTop — paboTa JoKHA OBITh aBTOMATH3UPOBAHA.

ABTomaTHuecKkylo katanoruzamnuo Web-pecypcoB 1 yJ0BIeTBOpEHHE 3alPOCOB KJIMEHTOB
BBITIOJHSIOT TIOMCKOBEIE yKa3zareiau. PaboTy MOMCKOBOTO yKaszaress MOXKHO YCIOBHO Pa3/IelIuTh
Ha TPH JTarmna:

- cOop nepBUYHOI 0a3bl NaHHBIX. J[J1s ckaHMpOBaHUS UHGOPMAITMOHHOTO IPOCTPAHCTBA
WWW ncnons3yrores crieniialbHble areHTCKAE IPOrpaMMbl — YE€PBH, 33J1a4a KOTOPBIX COCTOUT
B [TIOMCKE HEU3BECTHBIX PECYPCOB U PETUCTpalLlUs UX B 0aze JaHHbIX;

- uHAeKcanus 0a3bl JaHHBIX — MEpBUYHAs 00padOTKa C LENbI0 ONTUMHU3ALNN TTOUCKA.
Ha sramne unaexcamnuu co3qaroTcs CelHaTu3upOBaHHbIE IOKYMEHTBI — COOCTBEHHO MOMCKOBBIC
yKazaTelu,

- paduHHpOBaHUE PE3YIBTUPYIONIETO criicka. Ha 3ToM 3Tane co3maeTcst CMCOK CChUIOK,
KOTOpBI OyJeT MepeiaH IOJIb30BAaTENI0 B KayecTBe pe3ynbTupyromero. PadunupoBanue
PE3YIIBTUPYIOMIETO CIHMCKA 3aKTF0YaeTCsl B (QHIBTPAMK ¥ PAHKUPOBAHUU PE3YJIHTATOB ITOUCKA.
[Ton duubTpanmeii MNOHUMAETCS OTCEB CCHUIOK, KOTOpPBIE HEIENeco00pa3sHO BbIIABaTh
MOJIL30BATENIO (HAIIPUMEp, ITPOBEPSETCS HATUYHE JTyOIUKaToB). PamkupoBaHue 3akiodyacTcs B
CO3JIaHUH CHEIHAILHOTO MOPAIKA MPEICTABICHUS PE3YIbTHPYIOIIETO0 CIUCKA (110 KOJIUYECTBY
KJIFOUEBBIX CJIOB, COMYTCTBYIOIINX CJIOB U JIp.).

B Poccun Hanbonee KpymHBIMH U TIOMYJISIPHBIMH TOMCKOBBIMU YKA3aTEISIMU SIBIISIOTCS:

- SIndex (www.yandex.ru)

- PamOnep (www.rambler.ru)

3aganue 1. 3anonHuTE TAONUILY 3aTIPOCOB.
[TockonbKy Kax bl TOMCKOBBIN pecypc, uMest o0Iue MPUHIIUITBI TOCTPOEHUS, 001a/1aeT CBOUMU
0COOCHHOCTSIMU, PACCMOTPHUTE BO3MOXHBIE BAPHAHTHI MOUCKA!

Pe3ynbTaTel noncka

Kitouesas ¢aza
Yandex Rambler

[{udposoe o011eCcTBO

Hudposuzanus
WNudopmaruzanus

3aganue 3. dPpdexTUBHBIN Nouck B SAHAEKC.

AHaJOTMYHO 3aJaHUI0 2, TMPOBEAUTE IMOHCK C HCIOJIb30BAHUEM BBINIECNEPEUNCIEHHBIX
IIPUEMOB U OIIEPATOPOB.

OTKpONTE ¥ N3y4YUTE BO3MOKHOCTH PACIIMPEHHOIO ITOUCKA.


http://www.yandex.ru/
http://www.rambler.ru/

ﬂ HAEKC | uwdpposoii kypatop Haiiru & = BynsTe B Mnioce

Momck KaprwHkr Bwgeo Kaptel Mapker Hosoctw TB oHnaidH  3Hatokw  Konnekuyun Ewg

B Crasponone 4| | Ha caiite .ru TouHo Kak B anpoce

Pyccimin AHTIIMACKKIA Ewe ~ Tun dpaiina ~

3a cyTin 3a 2 Hepgenu 3a mecsAl or o

OuncTHTE
[Z UndppoBoin kypaTop — npogreccus LM poBoro mupa |e Hawnock 44 Mnx pesynkratoe

profstandart.rosmintrud.ru > 138 Lingposoit kypatop v &3 @ 796 noka3os B MecALl
Undhpoeow kypatops. r. Mockea, 2018 r. MpoekT & cthepe couWansHoN 3aWMTE U [Nats ob

3@HATOCTH ... [poexT npodieccuoHaneHoro ctarkgapTa «lndposok kypaTops.
Opranuzauuu-pazpabotunkn: Poccuiickoe obWecTeo «3HaHnes .. HuTate ewé >

Ll [NocmoTpets & Coxpanute Ha Hxoekc duck

© Mpodeccns — undpoBon KypaTop | AHgekc [3eHe
zen.yandex.ru > AHgekc [zed > id... v

Mpw 3ToM «umMppoBO# KypaTops 3aMBILLNAETCA Kak NONHOLEHHaA NpoheccoHantHan ...
Crangapt «Llndppoeoi kypaTops e Nonyunn obUUWaNEHEIR CTATYC — OH YTEEDHOEH..
HutaTts eWwe »

3 Uudposoii kypaTop®
Znanierussia.ru > useful/Pages/digital-curator.aspx »

Lundpoeoi kypaTop. [naexaA ctpansvualleaTensHocTs. Lndporoi kypatop. KonTesTt
CTpaHuUsl. HuTaTe elwe »



JlaGopaTopHble padoThI 4.
Oopabomka mekcmogoi ungopmayuu. 3HAKOMCMEO ¢ OPUCHBIMU MEKCHOBLIMU
peoaxkmopamu.

Lean paboThi:
HayuuTcst ocHOBaM MOATOTOBKHU JOKYMEHTOB CIOXHOM CTPYKTYPbI

PaccmaTpuBaembie BONPOCHI:
1. MH3yuuTb BO3MOXHOCTH TEKCTOBOro penaktopa P7-Oduc nias moaroTtoBku HaydHOM
JOKYMEHTAlMU U TOKYMEHTOB CJI0KHOU CTPYKTYPBHI.
2. Hayuutbcs npodeccrnoHaabHO padoTaTh ¢ TEKCTOBBIMU TIOKYMEHTaMU U 0()OPMIIATH UX.
3. HayuuTbcst aBTOMaTHUECKU CO3/1aBaTh OTJIaBJICHUE K JJOKYMEHTY.
4. Hayuutbcs N00aBIATH B JOKYMEHT TaOJHUIBI, AUArpaMMbl, (OPMYIIbI, CHOCKH, CCBUIKH,
yKa3aresu, IPUMEYaHus U IPYrue dJIEMEHTbl HAyYHBIX CTATEH.
5. Hayuutbcs paboTaTh ¢ O0IBIINM JOKYMEHTOM B PEKUME «TIABHOTO JIOKYMEHTA
6. Hayuurtbcs co3maBaTh 3JEKTPOHHBIC TIOKYMEHTHI cpecTBamu P7-Oduc.

JlaGoparopHasi padora 5.
O0padoTka TekcToBOM HHpopMauuu. Texnonozuu popmamuposanus 0OKyMeHm08.
Cozoanue maoauy

Bonpocel (KoMIeTeHUMH, HABBIKH) /1JI51 OCBOCHHS:

1. Hayuutbces co3naBath u ynansats Tabmuisl B P7-Oduc.

2. N3yunTh npaBuiia peakTUPOBAHUS TaOJIULL.

3. W3yunTth mnpaBwia uCHodb30BaHHE (OpMyT B TaONMMIIAX M BBIYMCICHHUS B
nokymenTtax P7-Oduc.

4, Hayuutcs paboTaTh ¢ TaHHBIMH TaOJIUIIBI.

) Hayuutscs pabotats ¢ rpadpuyecKuMu 0ObEKTaMH.

6. N3yuuth npasuiia paboTsl ¢ rpadu4ecKuMu GUrypamH.

7 Hayuutscs paborats ¢ o0bextamu P7-Oduc

8 N3yuuts npasuia cozganus Juarpamm B npuiioxkenuu P7-Oduc.

3agaHus 17151 BHINOJHEHUS M METOAUYECKHE PEKOMEHTAMU:

Tabauna npencranisier coooi HaOOp SUYEeK, PACIIONOKEHHBIX B BUJIE CTPOK U CTOJIOIIOB.
Kaxnas sgeiika TaOMUIBI MOXET COJEPKATh TEKCTOBYIO, YHCIOBYIO WIH Tpa@UUYECKyrO
uH(popMalo. MoXHO MPOU3BOAUTH JIIOObIE MAHUIYIALUUA C JaHHBIMH TaOJHIIBI, HAIPUMeED,
BCTaBJIATh U yaJATh, pOpMaTUpPOBATh JaHHBIE, HE HAapyIIas IPU 3TOM PACHOJIOKEHUS CTOIOIIOB.

Co3oanue maonuywt

Jlnst BCTaBKM TaOJUIIBI CITYXXUT KHOTKA Tabiuysi, pacmioyioKeHHas Ha TaHenu Tabnuybi
BKIIAJKU Bcmaska. Tlpyu HaxaTu# Ha ATy KHOIKY MOXXHO B MHTEPAKTHBHOM pEXHME BhIOpATh
HE0OXOMMOE KOJIMYECTBO CTPOK M CTOJIOIOB JIJIst Oy IyIIel TaOIHIIhI

Ecaim Tabnuma odeHp Oojblias HM  KOJIHYECTBO j npeiaraeMbIix
SYEeK HEIOCTAaTOYHO, HYXHO BOCIIOJIB30BAThCS  OTIIHCH Bcmasumoe mabauyy
(puc. 1) m B MOSABUBIIEMCS JHAIOTOBOM OKHE 3aJ]1aTh HE00X0aMMOe
KOJIMYECTBO CTPOK U CTOJIOIOB Tabnuus:

Tabnwuua

10



BcTaska Tabauubl

I I
I | |
I | |
I |

I | | [

| _:I EcTaeuTe TaBAMLY... |

HapwcogaTe Tadauwy

Tadawua Excel

5 e

Fkcnpecc-Tadanuel 3

T d BB [P

TaGauua|| PucyHok Kaun ©urypel Sn

1 AeTonogbop wpkHel cTonbuos

1 O] Mo ymon-anmio A Hossix Tatinuu

Pasmep Tadnuusl

d Yucno cTonbupe: 5

LIRS

Yucno cTpok: 2

(*) nocroaHHas: ABTo
) no cogepxuMomy

) o wpkHE oKHa

I OK ] [ OTneHa

Puc.1. Co3znanue TadaunbI

3aoanue 17. Co3naiite Tabnuiy U3 5 cmonouoe v 6 cmpok depe3 Auanoropoe okHo BeraBka
Ta0JMbI, 3aMI0JTHUTE IIANKY TaOJUIbI, KaK Ha PHC. 2, 3aaliTe TPaHULIbI TAOJIUIIBI.

Ne 't

danormia

s

O11eHEA CTHIIeHTHA

Puc. 2. Oopaszey Tabauyw 1.

Omoopasicenue u cKpvlmue JTUHUL CEMKU, GHEUWIHUE ZDAHULbL

[To ymomuaHuIO peXUM OTOOpaKEHUsS pPAMKW TaOMUIBI U PA3ACIUTETBHBIX JTHHHUI
BKJIIOYEH. TeM He MeHee, TaKe eClI JIMHUU CEeTKU OyAyT yAaJeHbl C UCTIOIb30BAHUEM KOMAaH/IbI
['panune! u 3anuBka, P7-Oduc no-npexxHeMy OyAeT oToOpaxaTh JIMHUU CETKH, pa3felisiolue
SYEHKU TaONUIIbI, OTU TUHUU HE OTOOpaXKaroTCs Ha nevatu. [[s qobaBneHus rpaHuIl U 3aJIHUBKU

B Ta6J'II/II_[aX HCIIOJIB3YETCSI OKHO Juajiora FpaHI/II[bI H 3ajJMBKa OTKpbiBawLleecd U3

KOHTEKCTHOW BKNMagkun KOHCTpyKTOp —NaHerb

rpaHuy

unu cpeactea paboTbl C rpaHULaMK U

3anuBKON,

pacnofio’keHHbiIM1  BO BKIlagke

11

Hapucosatb Tabnuuy —kHonka Bbibop

A ™
0,5n7 h

HapwooEaTe NacTHE
Taganuy

HapwucogaTe rpaHULb E

o LgeT nepa ~

Fuonka ertbop rpanmin



(OHCTPYKTOp.  naviens Crasw Tabny

[CpaHHuLa l CTpaHHLa l Sanqeka l

—[paHuybl- [paHvubl 1 3anueka(puc. | ;. — —
S EI - AnA A0B3ENEHHA FEAHHL WENKHHTE
3) . et 0B0pazel MK HCNOABEYHTE KHOMKK
D pas | |
Puc. 3. OxknHo amasnora I -
I'panuusbl 1 3a;14BKA o Uper:
— 4BTO A
E reTea LLIMpkHa!
[— 0,507 hd MPHMEHHTE K
ﬂ ApvrE |Taﬁnnu.e j
MNaHens | [0pHZOHTANEHAA NHHKA. .. | Ok, | OTMEHE |

3aoanue 18. Paboma c mabnuyen. Ilo 3aBepimieHHH co3gaHusi TaOIUIIBI B HEE
HEOOXOIUMO BBECTH TEKCT. TEKCT BBOAUTCS B KAKAYIO U3 AYEEK TAOIUIIbI B OT/IEIHHOCTH, TPUYEM
JUIs1 ero (popMaTHPOBAHMS MTOAXOUT OOJBIIMHCTBO CTAaHAAPTHHIX (GyHKIMHA hopmaTrpoBanus P7-
Oduc. /11 nepemerieHust o siueiikaM TaOIULBI HCIOIB3YIOT KIABUILM YIPABJIEHUS KYpPCOPOM,
MaHHMITYJISITOP MBIIIH U crienuanbhbie Kiasumu (Tab). [lpu odopmiteHun TabIuIbI OJIB30BaTENh
MOJKET yCTaHOBUTH CBOMCTBA BBIOPAHHOW TaONMUIIBI, Hanpumep, GvlpasHUBAHUE, UHMEPBAlbl,
WUpUHY CmMonbyos, epanuybsl U 3a1u6K)y Yepe3 KOHTEKCTHYIO BKIaAKy Maket (puc. 4).

Puc. 4. Bkiaagka Maker

H3yunTe BO3MOKHOCTH, MPEIOCTABIISIEMbIE KOHTEKCTHBIMUA BKJIagkamMu KOHCTpyKTOp M
Maker.

3aoanue 19. H3menenue pazmepoe cmpoxk u cmonouos. 3Bvipasnusanue mekcma u
dopmuposanue wipugpma 6 aueikax madauywl.

Haubonee mpocThiM cmocoOOM HW3MEHEHHUsI Pa3MEPOB CTOJIOIOB M CTPOK SIBIISIETCS
NepeTackKUBaHWe WX TpaHUI] Bpy4dHyro. HyxkHO mMoABeCTH yKa3aTenb MBIIIM K JIMHUH,
pa3IesroNIel 1Ba CTOJIONA M B TOT MOMEHT, KOTJa yKa3aTellb MPUMET BUJ JIBOWHOW CTPEIIKH,

Maket

g Beigenute ™ ?< % lﬂ BCTaEuTe cHWZY OEBELMHNTE AYEHKN %J 035em 3 :IJI. BEEE A: Al :j MoETOPWTE CTPOKM 33rON0EKDE
o= A
[ OTo6pasuTs ceTky 5 '-J]_l BcTagnTe cneEa HEH Paz6uTh Aueiiku j 579 L 'jj === “ A = ‘Z‘ =Z Mpeobpasoeats B TEKLT
_ . ¥ganuTe | BeraeuTe anpaeneHue Mona || COPTMPOEKE
(%] CEOCTER - cEepxy [l BerasuTe cpasa 5 Paséute Tagauuy ;af AETONOABOP ™ == < TeKcTa AYEliky Je ®opmyna

Taénuua CTpoKM W cToNBLE [Fi OBBEgMHNTE Pasmep Aqeiikn [ EbipaBHWBaHNE JaHHele

Ha)XaTh JICBYIO KJIABUIIY MBIIIN U TIEPEHECTH TPAHUILY CTOJIOIIa B CTOPOHY (pHC. 5

Mz | damununa s
nin

QHachDHTb cTonbey, T-EIEHHLI.I:I!
<>

Puc. 5. Hacmpoiika wiupunot cmonoyoe
[lnsi ykazaHus YNCNOBLIX 3HAYEHWIA pa3mMepoB CToNOLa UM CTPOKN UCNONb3YyeTCs
BKInagka MakeT —>Pa3mep AYEKN, 30eCb e noJfib3oBaTellb MOXET YCTaHOBUTb

aBTONOA00P LIMPUHBI U BBICOTHI STUEEK
12



I[JISI HU3MCHCHU A MHWPUHBL CTOJI6I_[OB T8.6JII/II_H>I MOXXHO BOCIIOJIB30BaThCA T’ OpI/I3OHTaJII>HOf/'I
nuHelkon. Ha ropu3oHTabHOM TMHEHKE pacionararoTcsi METKU TPaHUI] CTOJIONOB TaOIuUIIbI (pHC.
6.). YcTaHoBUTE KypcOp Ha METKY, U KOT'/Ia MOSIBSITCS CTPEIKU U3MEHEHHUs pa3MepoB, HAXKMHUTE
JIEBYIO KHOTIKY MBIIIH U, YAEPKHUBasl €€, IePEeMECTUTE TPaHUILy STUCHKH TaOIHIIbI.

MeTku rpaHuy ctonéuoB

Puc. 6. YnpasJienne IIUPUHOM CTOJIOLOB IIPH NOMOIIY KOOPAMHATHOM JIMHEHKH

Cy3bTe cTo0I1BI, B KOTOPOM BBEIEHBI N2 n/n, oyerka u cmunenous M pacliupbTe CToI0el,
B KOTOPOM BBeJIeHa ghamunus.
I'Iepep, TEeM, KaK Ha4aTb (*)OpMaTI/IpOBaHI/Ie OaHHbIX T861'IVILI'bI, AYENKn HeO6XO,D,I/IMO

BblaenuTb. MNonb3ysce Bknagkon Maket—none Tabnuuya—BblioennTb, MOXHO BBIICTUTD TY

CTPOKY MJIU CTOJIOEL, B KOTOPBIX MPEIBAPUTEIILHO YCTAHOBJIEH KYpPCOp, a €CJIU JJIsl BbIIEICHUS
XOTUTE BOCIIOJIb30BATbCSI MBIIIBIO - MOABEAMTE yKa3aTellb MBI JIEBEE CTPOKM WM BBIIIE
cToi0a W IIENKHUTE MBIIIBI0 B TOT MOMEHT, KOTJa yKa3areidb HpuMeT (opMy CTpENKH,
yKa3bIBAIOLICH Ha BbIIEISIEMbIH y4acTOK. Bwidenume nepgyio cmpoky madauysl, 3an0IHeHHYHO

meKcmom.
BblpaBHMBaHWE TekcTa M dopmaTupoBaHue LwWwpudtTa B A4venkax Tabnuuybl

npoun3BoanTCcA TpaanMUMOHHLIM CcnocoboM C MCNosib30BaHNUEM KHOMOK BblpaBHMUBaHUA

absaueB Ha Bknagke [nasHas, nMbo Ha Bknagke MakeT —none BeipaBHuBaHue (Puc. 7).

KoHcTpykTOR MakeT

S35 As 7]

—_—
—_—
—] =] =

HanpagneHie [ona
= = = TekcTa AYEHEM

EI:II‘JEEHHEBHH'E
Puc. 7. BolpaBHUBaHMe TEKCTA B sA4eiiKe
YcTraHoBHTE AJs IEPBOM CTPOKU TAOIHIIBI BHIpABHUBAHUE MO TOPU3OHTAIN U BEPTUKAIU
no ueHTpy. Jns nepBoit ctpoku Tabauibl ycranopute mpudt Times New Roman, pasmep 14,

KM PHBIH.

3aoanue 20. /lobasnenue u yoanenue cmpok u cmouoyos

Jl1s BcTaBKM CTPOKH/CTONIONA B UMEIOITYIOCS TaOJIMIly HEOOXOJUMO YCTaHOBUTH KYypCOp B
CTPOKY MJIM CTOJIOeIl MepeJl WIM IMOciie KOTOPbIX HEO0OX0auMo J00aBUTh cTpoKy/cronben. Ha
BKJIaJiKe MakeT BpIOpath mosie CTpOKH U CTOJIOIBI M T00aBUTh HY>KHBIH 3JI€eMEHT

Uro0bl 100aBUTH CTPOKY B # B Borasus cHuzy KOHIIE TaOJIHIIbI, HEOOXOIUMO
YCTaHOBUTh KYypCOp B NOCIIE€IHEN | A8 Berasums wresa SYElKe, paCHOJIO)KEHHOW B
[IPaBOM HIKHEM YTy TaOJMIbL, U | Bcrasute ' o HaxaTh knaBumry Tab.

HobaBeTe 00un cronben — EEPY A Beraenms cnpasa | o one cronbia Mms. Baecure

CTpok ané M
3arojioBOK ctoyionia Omuecmego. ='FEHHETAAEHE ° 3anonHuTe TabIAMIly TaHHBIMU

Kak Ha puc. 8. Ctonber M n/n 3am0JHATE MPU MTOMOIIM HYMEPOBAHHOTO CIIMCKA, BEIOPAB €ro Ha
BKJIJIKe TTIaBHas B moJie A63arl. Jlo0aBbTe B KOHIIE TaOIUIIBI OJJHY ITyCTYIO CTPOKY.
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IP:I Ddaporma Hnia OTIecTRBO Onenra | CTimeH A
1 lBaHoB AHOpER AnekcesBrY a 1250

2 Cepresgs Mapia lBaHOBHE 4 1000

3. |BopoHoe MNeTp 1k 14 4 1000

4 KopoTkoB EereHnd | CemMeHOBHY 3 0

o AHOpesEa Eepa [NeTpoBHA o 1250

5]

Puc. 8. 3anojHennas Tadanna
Yoanenue cmpoxku uwnu  cmonbya - OCymeCTBIACTCS ~ KOMaHIOHM  YIaJUTh
CTPOKH/cTOJ0UBbI/A4eliKkN Ha BkiIaake Maket (Puc. 9)
s A & Borae
L B
*-J]_I BeTaE
¥aanuTe|| BcraeuTe
- CEEpXy l Berae

o ¥1anuTe AYERKEM..,
i ¥AaNWTE CTONGLE

=" ¥YaanuTe CTROEKW

_,3] ¥aanuTe Tadauuy

Puc. 9. Komanasl YaaauTh cTPOKH/CTOI0UBI/ AUEHKH
3aoanue 21. Copmuposxka 0aHHBIX 6 MAdIUYAX.
BbINOMHUTE COPTUPOBKY IO BO3pAaCTaHUIO WM IO YOBIBAHMIO ITO3BOJIAIOT KHOIIKA
CopTupoBKa 110 Bo3pacTaHN0/yObIBAHMIO, PACTIONOKEHHAs Ha TaHenu [ maBHas B mone A63alg
2!

CopTWpoBEKa

. CopTHpoBaTh MOXHO KaK YUCJIOBEIC, TAK U TCKCTOBBIC JIAHHEIC.

B okne nuanora CopTupoBKa, OTKpbIBAIOIIErocs BKiIagke Maket nose JJaHHbie MOXKHO
YCTaHOBUTH TTAPaMETPBI ISl COPTHPOBKH JTAHHBIX, HCIIOIB3YIO JIO TPEX MOJIeH TabIUIlbI, yKa3aTh
TUTl COPTUPOBKU (mexcm, uucio, dama) U TOPAIOK COPTHPOBKHU JUIsl KaKAOTo moist (no
603PACMANUIO ULU NO YOBIEAHUIO).
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CopTHpoEKa E| E|

CHa4ana no e
= * M0 BOZPACTaHHHD
CTonbuam 1 THM: TercT ha S
" no yOeEaHH
Mo |aﬁ3au.arr|
SaTem no

{* No BO3pPAacTaHkHD
| - | THM: TekcT - =
" no yBRIEaHHRD

4 e

Mo: |a63au.arr|
ZaTeM No
| = -
~
CMHEOK
" co cTpokoA saconoeka {* Bes CTpOKM 3aronoBka

MapamMeTpel... k. OTHEHS

Puc. 10. Juasorosoe okHo CopTupoBka
[TpoBeanTe COPTHPOBKY 11O BO3PACTAHHIO PaHEE CO3IaHHOMN TAaOIHIIBI TTO 1Moo PamMuIns.
B otkpeiBmiemcs auanoroBom okHe COPTHPOBKA YCTAaHOBHUTE nepswviti Katou: Cmonbey — 2,
Tlopsodox — no eo3pacmanuio.
Brumanue! Ecnu dannvle mabauyvl He 8bloeiumv, a NPOCHMO YCMAHOBUMb KYPCop 6
npeoenax copmupyemo2o nojs, mo cOpmupoeKa npouszoudem 6e3 NPusisKi OCMAaIbHbIX OAHHbIX
maobauywl.

:

NCTIOJIb3OBAHUE ®OPMVYIJI B TABJIMIIAX U BEIYNCJIEHN S B
JOKYMEHTAX
3aoanue 22. Hexortopele Tabnuupbl, co3zgaBaembele B P7-Oduc mnpenHasHaueHbl IS
XpaHEHHUs YHMCIOBBIX NaHHBIX. J[7I BBINOJHEHUS BBIUMCICHWM HaJ 3TUMHU JaHHBIMH MOXHO
BKJIFOYATh B TAOJIUIIBI (DOPMYITBIL.
Jl1st TOro 4ToOBI UCTIONIB30BaTh POPMYITY HEOOXOAUMO:
*  VYCTaHOBHUTH KypCOp MBIIIM B SYEHKy, I/l€ JOJKEH ObITh MOJY4YeH pe3ysbTar
BBIYMCIICHUM
= BriOpate Bkiagky Maker — nose Jannbie —®opmyaa. [Ipu sTom Ha skpaHe
MOSIBUTCS OKHO auanora @opmyJia (puc. 11).

PopMyna:

|=
PapMaT YHcna:
| [~

BrTaEHTE dyHELHKD:
| [=] [

| OTHEHE |

Puc. 11. {uanorosoe okHo ®opmyia
. B cnucke BeraBuTh (YHKUIMIO BbIOpaTh HYKHYIO (GYHKIUIO (BbIOpaHHas
byHkms 1o6aBuTCs B osie @opmy.ia).
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- B cko0ku BBeIMTE HAIIPABICHUE PACTIOIOKEHUS IOJICUNTHIBAEMBIX sTUEEK (CBEPXY-
above, cieBa- left, cmapsa-right).

. [Ipr HEOOXOAMMOCTH MOXKHO BBIOpaTh (QopMaTr OTOOpaKCHHS PE3yIbTaTOB
BBIYUCIICHHS B criucke Dopmar uncia
. B pesynerare P7-Oduc BcraBut moite, coaepxkaniee Gopmyny, B SIYCHKY TaOJIHAIIBI

U 0TOOPA3UT pe3ysbTaT BHIYNCIIECHUS.
Taxkske MOKHO POU3BECTH MOACYET CJEAYIOIMM 00pa3oM:
YroOrl 3a0ams 6 siuetike ghopmyny, HY)KHO BBIIIOJTHUTH CIIEAYIOIINE ASHCTBUS:

® [IOMECTHTH KypCop B SUCHKY TaOJIUIIBI WIIH 2] x1|
B TO MECTO JTOKYMEHTA, I'/I€ TOJKEH BEIBOAUTHCS
pe3yJibTar;

® BBINIOJIHUTE KOMaHLy /auuvie -Dopmyna
JIEHTBI Maxem;

dopMyna:
[=a1+az-a3 »

POPMAT YHCna:

® B nosiBUBIIEMCs OKHE Popmyna (puc. 12) [n, o ~]
B CTPOKE (hOPMYIIBI Berasnri PyHEUNR: __ Beraenms 3aknaary:
3amucath (GopMyly, yKaszarh (opMar BbIBOJA i | <]

pe3ynbrata B CTpoke (opMara 4YuCia, TpU ’TI
HEOOXOJUMOCTH BBIOpaTh (QYHKIMIO B TIOJE

BCTaBKM (pyHKUMHU U HaxaTb OK.
3ameuanue. JlnanazoH siueeK yKa3bIBaeTCs
yepes IBOETOUHE OT BEPXHEH JIEBOM STYEHKHU JO HUXKHEN MTPABOM.

Boruncnute cpeanuii 0amin CTyeHTOB U OOIIYI0 CyMMY CTHIICH/IMU B CO3JaHHON paHee
tabsuue. i yero ycTaHoBUTE Kypcop B IyCTYIO AueiKy o rnosieM OueHka, BbIOEpUTE BKIAAKY
Maker — noJsie Jannsie —@Popmyiia. B okHe nuanora @opmyiia yCTaHOBUTE KypcoOp B CTPOKY
®opwmyia, 3atem BeiOepute Qynkiuio (SUM, AVERAGE).

3aoanue 23. Qoveounenue u pazdouenue a4eex

Jlnsi 00beTMHEHNST HECKOJIBKUX SYeeK B OJHY, HEOOXOIMMO BBIICITUTH OOBEAUHSEMBIC
A4eiiku, a 3areM BbBIOpaTh BKiIagky Maker — moje O0bennHuTh veiku. J(ns paznenenus
AYEEeK C UCIOJIb30BAaHUEM MEHIO HEOOXOJMMO BBIIEIUTh OJIHY MJIM HECKOJIBKO SY€EK U BBIOPATh
BKIanky Maker — moJsie O0bennuautb— Pa30ouTh siueiikn. B nosBUBIIEMCS] OKHE aManora
yKa3aTh, Ha CKOJILKO CTOJIOLIOB WJIM CTPOK CIEIYET pa3feuTh BbIICICHHYIO STUEHKY.

OObenuHuTE MepBbIE YEThIpe sSUEHKU TaOIUIbI B MocienHel cTpoke. B oObequHeHHbIE
ayeiiku BBeauTe TeKcT: HMmozoevle 3nauenusa. Iloacuutaiite OOIIyI0 CyMMy CTUNEHIUU U
CPEeIHIOI0 OLIEHKY. B pe3ynbprare Bbl JOMKHBI OMYy4YuTh TabaMIly Kak Ha puc. 13.

OTHEHS |

Puc. 12. Okno 66ooa ¢popmynvt 6 maoauuy

Taoauuma 2.

IT::] DanmA Hma OTIecTBO Onenxa | CTHITeH A

1 (=% ] el =] AR pei Anexkceesud 5 1250

2. | Cepreepa Map e llEaHoBHA 4 1000

3. |BopoHoe MeTp L1k 1Y 4 1000

4 KopoTroE EereHuid | CemeHOBMY 3 0

4 AHIpesBa Eepa [NeTpoBHA 5 1250

MroroBble 3HAYEHWS: 42 4500

Puc. 13. T'oroBas Tadauma
CoxpaHuTe CO3/IaHHYIO TaOJIUILYy B CBOEH make moja umeHem Tabauna 2
CaMocTtosiTenbHO co3maiite Tabmumy (puc. 14) mo o0pasiy, MOJACYUTANTE CTONIOEI]
Cpeonuui 6ann.
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Tabnuua 2.

Ne DHO IIpegmersr
° = : e
& = = 5
: : : : :
= 2 g ) @
e E E = A
i S K B =
1 Heanop 4 11 3 4 5 4
2 Iletpoe HE. 3 3 ] ]
3 Cugepoe AKX | 4 4 5 5
4 Cumupaos BT | 3 3 3 ]
O6upmi cpemqIni 6amn rpynmsl

Puc. 14. Boiuncjienue cpeiHero 3Ha4eHHU

Ilpumeuanue: Ilpumenenue chopmyn 6 mabauyax

JUis  mpoBeneHUS DSJEMEHTAPHBIX BBIYMCICHUH B TaOJNHIE peali30BaH MEXaHU3M
npuMeHeHus Gopmyit. Tak, nr00as siueiika TaOIUIBI MOXKET OBITh «BBIYHUCIISIEMOI» Ha OCHOBE
MPHUITUCAHHOM ei1 hopmyItbl (YHKITUN), OTIEpaHIaMU KOTOPOH SBIISFOTCS 3HAYCHUS (KaK IMPaBUIIO,
YHCJIOBBIC) JAPYTUX SUECK WM JUI HEKOTOPhIX (yHKIMWA ux rpyni. [Ipu 3Tom Bcsi Tabiwia
paccMmaTpuBaeTcsl Kak MaTpHIla, CTPOKU KOTOPOW HYMEPYIOTCS, HAYMHAs C SUHUIIBI, & CTOJIOIIBI
0003HaYaIOTCs JIATHHCKHUMU 6¥;<BaMH, HauuHasg C A.

Al Bl Cl Dl
A2 B2 C2 D2
A3 B3 C3 D3

Aopecayus aueex madbauywvl

UtoOkI 3a1aTh B siuciike popMyily, Hy>KHO BBITIOHUTD CIEAYIOIINUE JEHCTBUS:

- TOMECTUTh Kypcop B SUEHKy TaONHMIBI WIM B TO MECTO JIOKYMEHTa, IJle JOJIKEH
BBIBOJUTBCS PE3YJIBTAT;

- BBINIOJIHUTB KoMaHy [lanHble — Dopmyiia neHTh Maker;

- B IosiBUBILIEMCSl OkHe DopMyria B CTpoKe popMyJIbl 3anucaTh (popmyity, ykazarb opmar
BBIBOJIa pe3y/bTaTa B CTPOKE opmara yuciia, Npu HeoOXOAMMOCTH BbIOpaTh (YHKILUIO B MOJIE
BCTaBKU QyHKIUHU U HaxxaTh OK.

3ameuanue. JInanazoH siueek yKa3blBaeTcs 4epe3 ABOETOUNE OT BEpXHEH JIeBOM SUeKu J10
HIDKHEHU ITpaBoi.

DopMyna:
I=a1+a2-63

DopHaT YKcna:

|o,00 =l

BCTABHTE thyHIUHHD: BCTAEMTE 3aKNaAKy:

E ................................................................ j I j
O I OTHMEHE |
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OxHo 8800a ghopmynvl 6 mabnuyy

UT0OBI H3MEHHUTH 3aNTUCAaHHYIO (HOPMYITY, HYXKHO:

- BBIJICJIUTH STYCHKY C (POPMYJIION;

- BBINOJIHUTH KoMaHy Jlanubsie — @opMyra ieHTsl Maker;

- BHECTH M3MEHEHUS B MOSBUBLIEMCS OkHE (popmyn. JInbGo BI3BaTh 1O MpaBOW KHOIKH
MBIIIK Ha BbIICTICHHONW sueiike koMaHny W3menuts mnosne-dopmyna u BBIIOJIHUTH €€
penaKkTupOBaHUeE.

Uro0Obl nepecynTarh pe3yabTaT GOopMyJibl IPU U3MEHEHUHU YHCIIOBBIX JTAHHBIX B JAPYTUX
sYeiKax TaOJHIIbI, y9acTBYIOIIUX B (hopMyJie, HY»KHO IIPH BBIACTICHHOM sueiike ¢ GpopmMyoii mo
MPaBoOi KHOIKE MBIIIN MPUMEHUTH KoMaHay O6Hosums nose. UToObl ynaauTs GopMyiy, HYKHO
JBaKbl IPUMEHUTh KoMaHay Delete k BbIIeIeHHOMY pe3yabTary GopMyIIbl.

3aoanue 24. /lobasnenue nazeanus k maodauye. Eciu B TOKyMEHTE NpeaIonaracTcs
HAJIMYMe MHOXKECTBA TaONUI, TO A YA0OCTBa IOJB30BaTENIel CYIIECTBYET BO3MOXKHOCTh
CO3/IaHMsI aBTOMATHYECKOM MOJMUCH K TaONIUIEe C COOTBETCTBYIOUICH IMepeHyMepaluei Mnpu
00aBJICHUH HOBBIX TAaOJUI] B IOKYMCHT.

s nobaBrienus Ha3BaHUS K TaOIuIle, BBIACIUTE TaOIUILY U BbIOEpUTE KOMaHAY Bemasumo
nazeanusi nanenu Haszeanus Bxnanku Ccewiiku. B mnossusmemcs oxkHe Hazeanue (puc. 15)
YKQXHUTE TEKCT TOJIUCH, €€ IOJOXKEHHE OTHOCHUTEIBHO TaOnwibl. Ecim BBl XOTHTE, YTOOBI
MOJMKUCH K Tabiuile J00aBIsIach aBTOMAaTUYECKU MPH BCTaBKE HOBBIX TAOJHI] B JIOKYMEHT, TO
UCTIONB3YSl KHONIKY A8moHa36anue HACTPOUTE MapaMeTphl MOIMUCH U YKaKUTE, YTO €€ CIeIyeT
n00aBIATH 1715 BceX 00bekToB THna «Tadnuma P7-Oduc» (puc.16 ).

" Hassanwe s | [T ——, |

MEERERTI=S AoB3ENATE HAZEAHHE NPK BCTABKE 00LEKTa:

= MpeseHTaura Microsoft Office PowerPoint 97-2003 -
Tabmuna 1| MpeseHT aumA Microsoft Office PowerPoink € nogAepKoi Makpoco
Cnara Microsoft Office PowerPoint

Cnafa Microsoft Office PowerPoint 97-2003

nafia Micrasaft Office PowerPaint ¢ noAAsp®KoRA Makpoooe

MNapamMeTpel

NoAMMCE: TabnHua

m

ToUEYHEIA PHEYHOK

nonoxeHns: | Haa BelAEnEHHEIM obberTomn tharin MIDI F

|E| V] Tafnuua Micrasoft YWard

WCKAHOUMTE NOANMCE M3 HA3EAHMA MapamMeTphl

OONO#ERHE: | (Rl OO BERTOM

[FHBIDHEIBBEIHHE... ] [ R ] [ OTMEHA ]

[Cosﬂgﬂ:... ] [Hmepauhq... ]

Puc. 15. /IuajioroBoe 0KHO Ha3BaHUe

| ok || omena |

Puc. 16. BctaBka ABTOHA3BaHUA Ta0IHIIBI

PABOTA C JAHHBIMU TABJINIbI

3aoanue 25. Ilpeoopazosanue madauyvl ¢ mexkcm.

[Tpu BO3HUKIIIEN HEOOXOIUMOCTH MOJIYYUTh n3 HMEIOIENCS TaOJINIIBI
CTPYKTYpPHUPOBAHHBIN TEKCT, BOCIIONB3YiTeCh KoMaHAoH JlaHHbIe - [IpeobpazoBaTh B TEKCT JIEHTHI
Maket. B utore OyaeT momxy4deH TEKCT, pa3/elIeHHbIA B MECTaX Pa3e/ICHHs TueHKaMu TaOIHUIIbI
BBIOpaHHBIMU Pa3ACTUTENSIMHU.

Ilpeobpazosanue mexkcma 6 maoauuy

MoxHO npeBpalarh y>xe HabpaHHbIA TeKCT B Tabnuity. s 3Toro Heo06Xo0aAuMO

e Brogenuts HyXHBIH 0JIOK TekcTa U BblOpaTh omnuuio IIpeoOpas3oBarte B Tabmuily
kHonku Tabnuna.

e B nosBUBIIEMCS OKHE HaJI0 33/1aTh MapaMeTphbl Oyaymieil Tabaulsl.
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Crnenyer wuMeThb BBHIY, 4YTO (parMeHT TEKCTa JOJDKEH OBITh MPeaBapUTEIBHO
oThOPMATUPOBAH CHUMBOJIAMH-PA3ICTUTEAMU (HAIpUMeEp, TaOymsueld uiaum ad3arem), 9ToObI
IIporpaMMa CMOIJIa Pa3INuUTh SYEUKHU TaOIULIbI.

PABOTA C U30BPAKEHMAMU

P7-Ocduc npemocraBiseT JOCTaTOYHO OOJBIIHNE BO3MOXHOCTH PabOTHI C TPaUKON.
Hanmuune rpadgudecknx 0OBEKTOB B TEKCTOBBIX JIOKYMEHTAX 4YacToO JKEJIaTelIbHO, & B HEKOTOPBIX
CIIy4asiX IPOCTO HEOOXOIUMO.

OcCHOBHBIE CIIOCOOBI BKIIIOYCHUSI TPAQUKH B OKYMEHT - UMIIOPT TpaduKd U3 APYTHX
NPUJIOKEHUN WK CO3/laHue rpauIecKux 00bEKTOB HETIOCPEACTBEHHO B JOKyMeHTe. OCHOBHBIE
UHCTPYMEHTHI JUTsl paboThI ¢ TpaduKOi HAXOAATCS Ha JISHTe Bcmaeka nianens Unnocmpayuu.

Bcmaeka uzoopasicenuii uz opyzux npuioxceHuil

I'paduueckne 0OBEKTHI U3 APYTUX MPUIOKEHUH B TOKyMeHT P7-Oduc MOKHO BCTaBUTH,
ucnois3ys Oydep odMeHa. [ 3TOro HY’)KHO CKONMUPOBATh KAPTUHKY M3 JIFOOOTO MCTOYHUKA -
BeO-CTpaHMIIbl, IPYTOro JOKYMEHTa, IPYroro MpUIOKEeHUs, a TOTOM BCTaBUTh U3 Oydepa oOMeHa
B HY’)KHO€ MECTO TEKYIIETO JOKyMEHTA.

3aoanue. OTKpONTE TaKTOBBIN JTOKYMEHT, CO3JIaHHBIN paHee, U BCTaBbTE B HEro Jt000ii
rpaduueckuii 00BEKT, HCTIONB3Ys Oydep oOMeHa.

Bcemaexa pucynkos usz ghaiina

Jlis  BCTaBKM pHUCYHKAa U3 HMelolerocs rpaduyeckoro Qaitna, HE00X0IUMO
BOCIIOJIb30BaThCSl KHONMKOM Pucynox nanenu Minocmpayuu Ha BKIaake Bemaska.

B nmnosBuBIIEMCS OKHE HalauTe W
BBIOEpUTE HYXKHBIM rpaduyeckmii  aiin.

el & 1 ) \ \ :
H300paxeHne BCTaBUTCA B JJOKYMEHT. 5a |BE Y __f 4:=] “ o+
3ameuanue. CreyeT YUYUTBIBaTh, UYTO | Pucyror faprusxa Ouryps SmartArt [uarpamma CHumMOx

v v

BCTaBJICHHOE U300paxeHue 3a4acTylo
3aHMMAeT 3HAYUTENBHBIA O0BEM IaMSTH.
[ToaToMy BBINOJIHEHHE HEKOTOPBIX Olepaluii OyAeT 3aHUMaTh OMPECIIEHHOE BpeMsl, IPUYEM,
OHO OyzieT TeM OoJIblle, YeM OOoJIbIle pa3Mep BCTaBIIEMOro (ailia U HUKe TPOU3BOAUTEIIBLHOCTh
KommnbioTepa. UToObl pabora ¢ m3oOpakeHHssMH Obliia Oojee yZOOHOH, a WTOTOBBIM pa3mep
TEKCTOBOTO JIOKYMEHTa He ObUl OYeHb OONBIINM, I€JIeCO00pa3HO CIeNaTh KOMIIPECCHIO
nuzo0paxenwus. s aToro Ha Bkiagke QPopymam Ha IaHenu Mzmenums gviopams kHONIKY Corcamue
DUCYHKA.

3aoanue. Jl06aBbTe B TEKCTOBBIH JOKYMEHT PUCYHOK M3 (aiina. M3yunte manens
Usmenenue. TlpoBenure KOPPEKIUIO SIPKOCTH U IBETa puCyHKa. J[00aBbTE XYI0’KECTBEHHBIC
s¢pdexktsl Kk pucyHky. IIposenute

H -
KOMIIPECCHIO U300pakeHMsL. Ecmn i Koppekuwa = A
UCYHOK UMEeT  OJHOPOJHBIN OH '
PHCYHOK ZIHOPOZL don, il Sag Liger - 7,
nonpooyire ynanutb HOH H300pAKEHHST nanMTE | u
IIPU ITOMOILY KHONKU Yoanrums oH. G oH | XyaomecTEEHHbIE 3B deKTEl ~ '*"I_g -

Bcmaska pucynkos uz konnexkyuu.

Jly1g 5TOM paboTHI CIIY>)KUT 001acTh
3agauy Kapmumnka. JlaHHas KOJUIEKLHUS COAEPKUT MOAOOpPKY Habopa KapTHMHOK TEKCTOBOTO
penakTopa.

s BctaBku Kapmunku HEOOXOAUMO
HaXaTb KHONKY Kapmunka Ha TaHEIH
Hnnmocmpayuu Bxnagkun Bcemaexa. Crpasa
MOSIBUTCS TMaHenb Kapmunka ¢ KHOIIKOW
Hauampb, Ha)xaB Ha KOTOPYIO, MBI YBUIMM KOJIJIEKIIUIO H300paKeHUH.

MzmeHeHKe
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3aoanue. Ilpocmompume KoaneKyuro u300padiceHuil u 0obagbme a0O0U U3 PUCYHKOS 8
MeKCmosblll OOKYMeHm, 6blopas KoManoy Bcmaseumv unu 06axcovl wenkHyg Muludbio HO
u3006padicenuio.

Co3oanue zpaguueckux npumumueos

Kuonka @ueyper nanenu Unnrocmpayuu BKIagKu Bcemaexka CIyxUT Ui OBICTPOTO
co3fanus rpaduyecKux MPUMUTUBOB. [l cO3/1aHUsl HY>)KHOTO NPUMUTHBA BBIOEPUTE €ro U3
BBINIAJAIONIET0 CIIMCKA U «HAPUCYWTE» B JOKYMEHTE INPOTSKKONM MBIIIU C HAXaTOW JIEBOU
KHOIIKOM.

3ameuanus.

. Jlnst Toro 4roOwl (urypa = ﬁf}
MMela OIHHAKOBLIC MPONOPLIMH, BO BpeMA | == =
PUCOBaHUS HAJ0 YACPKUBAaTh HAXKATOU
kHonky Shift. [Tpu naxaToit knaBumu Ctrl
¢urypa Oyner HaprCcoBaHa «OT LIEHTPAY.

. [lpn co3manuu ¢Guryp MOMKHO HCHOJIB30BaTh IOJIOTHO, KOTOPOE ITO3BOJISIET
pa3mernaTh Ha HeM rpadudeckue 00beKThI U TepeMeIIaTh, BpamaTh, yAaIsiTh cpa3y BCe OOBEKTHI,
pasMeleHHble Ha HeM. YToOBI co31aTh MOJIOTHO, BEIOEpUTE KOMaHy Hogoe noiomHo U3 MEHIO
KHONIKU Dueypul (BKnanka Bemaeska-Hnniocmpayuu).

[Tpu BeImEneHUN (QUTYPHI 1O KpasM TOSBISIETCS pamMKa ¢ Mapkepamu. CuHue Kpyeivie
Mapkepbl  TO3BOJSIOT — NPONOPLMOHAIBHO  M3MEHUTh  pa3Mepbl  Qurypsl, cuuue -
HETIPONOPLUUOHAIBHO. JKenmbiti pomO06uOHbIll Mapkep TaKXKe CIYXKHT Uil H3MEHEHUS
reOMETPUUECKUX pa3MepoB GpuUrypsl. Durypy MoxKHO BpaIlath, s 3TUX LeNell CIyXKUT 3eneHblil
Kpyenvlii Mapkep, PAacIONOXEHHBIA Hax ¢urypol. Jlns BpamieHus NPUMHUTHBA HEOOXOIUMO
YCTAHOBUTB KYPCOP MBIIIIN HAa MapKep U, HAKaB JIEBYIO KHOIKY, IPOM3BOIUTH ABHKEHHS MBIIIBIO.
[Ipu 5TOM durypa OyaeT BpamaThCs B Ty WIA HHYIO CTOPOHY.

3aoanue. Co3paiiTe HECKOJIBKO IpaduecKux NpUMUTHUBOB. [Ipu co3naHuM NpUMUTHBOB
ucnone3yite kinaBumm Shift u Ctrl. TlopaGotaiite ¢ co3qaHHBIMA W300paKEHUSIMH: YBEIUIBTE
WINA YMEHBIIUTE pazmep N300pakeHMsl, IOBEPHUTE U300paKeHue.

> & o

Ourypei SmartArt Aunarpamma CHumox

v

WnanokTpauun

3aoanue. Co3aiiTe MOJIOTHO M Pa3MECTUTE HA HEM HECKOJIbK
nopaboTaiTe ¢ IIBETOM, 3aJTUBKOM, KOHTYpaMH U Apyrumu dddexramu Gpuryp.
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Peoaxkmupoeanue uzooparxcenuii

Jlnsi i3MEHEHUsI KaKHX-JTM0O MapaMeTpoB M300pakeHHUH (PUCYHKOB), HY)KHO BBIICIHTH
BCTaBJICHHOE M300paKEHUE, TIPH ITOM IOSBUTCS HOBBIM KOHTEKCTHBIA MHCTpyMEHT Cpedcmea
pucosanus, coaepxkamuii Bkiagky @opmam (puc.l ) ¢ HHCTpyMEHTaMu IJs 0O0pabOTKH
U300paxeHusl.

; H -3 .‘l & RN ¥ METOANYECKME PEKOMEHAALIN [PEXMM OrpaHNyeHHON dyHKLMOHANEHOCTH] - Microsoft Word CpeAcTEa pUCOBAHMA = = x
nasHas craska asMEeTKa CTPaHMLE Celkn acceunkn eLleHINp OBaHe g aspabaTamk aacTpoiiki opmat
T B P c P P B Paspas H i @
INNEOOB o & 3anmeka durype ~ ‘ il —'l . £ [F] 3 Ha nepearmii naan = |;_-|. BLpOBHATE ~ iz =
VLD OG- . . . | PRrempamEme ® £%0, @ 8, <b @ Ha sagenii nns + [ Ppynnposars ~
! —| & ; 3 et OBBem MonoxeHue b= i
[TA 3k --%---\ — = P vsmerume urypy T L qepn - = - 43 - €] OBTekanme Tekarom T SR IIRRERHITE Ty —o bt HEE o
]

BeTaeuTe Gurypsl & CTHan Guryp & [l 3PekTE TEHH O6bem ¥NopajoYHTE U Pasmep

Puc.1. CpeacrBa pucoBanust

C ¥X MOMOIIBI0 MOYKHO MTPOU3BOANUTH HECIIOKHBIE ONEPALUN PEJAKTUPOBAHUS PUCYHKA -
U3MEHSATh SPKOCTh, KOHTPACTHOCTh, pa3Mep, BpallaTh, BEIOUPATh CTHIIb JUIsI PHCYHKA (MOXHO
3a1aTh ero (opmy, LIBET IPaHUIIBI, a Takke APPEKThl), yKa3blBaTh MOJOKEHHE OTHOCUTEIBHO
TEKCTA.

1. YToOBl uzMeHumv ApKOCMb, KOHMPACMHOCMb, NEPEeKpacums PHCYHOK B
OTIpeNIeIeHHBI [BET (HAalpUMep, CIeNaTh €ro MeHee SIPKUM, YTOOBI MCIOJh30BaTh B KA4eCTBE
¢ona), Ha mnaHenu HM3zmenums BkIaaku @Popmam (Pabota ¢ pucyHKamu) BblOepuUTe
COOTBETCTBYIOIIUE ITYHKTHI.

2. Uto0sl 3a0aTh cmuib oghopmienus, N3MEHUTh ()OpMy pUCyHKA, 3a1aTh BHUJ €0
epanuy u 2¢hpgpexmul (T€Hb, OTPAXKEHUE, CBEUCHHE, CTIIaKUBAHUE, pellbed, TOBOPOT), UCTIOIB3YHTE
UHCTPYMEHTHI ¢ naHenu Cmuau pucynkog Bkiaaku @opmam. Taxoke A oopMIIeHUS PUCYHKOB
10 HAKATHIO MPABOH KHOIKH MBI MOKHO BBI3BaTh KOHTEKCTHOE MEHIO M BHIOpPAaTh KHOIIKY
Dopmam pucyHka.

3. UroObsl ommenums 6ce ucnpaeienHvie napamempsvl HA TaHETH M3meHumbs
BbIOepuTE KHONIKY COpoc napamempos pucyHka.

4. UTto0bI 3a0amb HydHCHbLIL pazmep PUCYHKA, MOXKHO, BBIJICIIUB €T0, U3MEHHUTD pa3Mep
BpPYUHYIO, THOO 337aTh TOYHBIE 3HAUEHUsS pa3Mepa Ha maHenu Pasmep. Ha sToii ke manenu
nocTymHa KHomka Obpe3ka, KOTopast TIO3BOJISIET 0Ope3ams PUCYHOK C KaXKJ0W CTOPOHBL. BaykHO

21



yuuTHIBaTh, 4T0 P7-Oduc He ynanser oOpe3aHHYIO YacTh PUCYHKA, a MPOCTO IEPecTacT ee
0TOOpaXKaTh.

5. Uto0b1 noseprymuv/ompa3zumes puCyHOK, UCTIONb3YHTE KHONKY [lo6epHymb TaHEIH
Ynopsoouume.

6. UT0o0BI cepynnuposams HECKOIBKO PUCYHKOB B OAMH (17151 60siee y1o0HO0# paboTsl
C MHOXXECTBOM M300paK€HUI ), UCIIOJIb3YWTE KHOTIKY I pynnuposams Hananenu Ynopsoouums.

1. Uto0sl pacnpedenums Tpadudeckue OOBEKTHI OMHOCUMENbHO Opye opyed u
cmpanuywvl, UCTIONB3YHUTE KHOINKY Bwuiposuams, Ha 3aonuti nian, Ha nepeonuil nian manemn
Ynopsaoouume.

8. UtoOsl omobpasums cemxy, KOTOpas IO3BOJIAET OOJie€ TOYHO PACIPEICISITh
00BEKTHl Ha CTpaHMIE, BbIOEpUTEe MYHKT Omobpadicams cemky KHONKU BuiposHamb NaHETU
Ynopaoouums. HaxaB xHonky [lapamempsvl cemku, MOXHO HACTPOUTh HEOOXOAUMBIE
napaMeTpsl paboThI ¢ ceTKOM. Tak, 00bEeKThI, IPUBSI3aHHBIC K CETKE, OYAYT MEPEABUTATHCS TOJIBKO
M0 COOTBETCTBYIOIIMM KJIETKaM CETKU U PACIIONIaraTbCsl B HUX.

9. JU1st HaCTPOUKH pacnonodxcenus epaguuecko2o 006veKma OmHOCUMENbHO MeKCma
(obmexanus), NCIONb3yiTe KHONIKY OOmexanue mexkcmom naHenu Ynopsoouums (puc. 2). Ilo
YMOJTYaHHIO MPOTPaMMa yCTaHABIUBACT PEKUM 00TekaHus «B TeKcTe», Mpu KOTOPOM PUCYHOK

TOSNTCY

«paspeiBaeT» TeKCT. MoOKHO BbIOpaTh 000N Ipyroi T ———— T .

MOAXOASAIINN BapuaHT oOOTeKaHus: - Bokpye pamku -

PHUCYHOK BIIMCaH B IPSMOYTOJIBHUK, TEKCT OOTEKAET €ro 1o S
paMKe 93TOro MNpsSMOYrojbHUKA;, [lo Kowmypy - TEKCT Boxeys pa
00TEKaeT PUCYHOK I10 €r0 rPaHHULIE; o sorvpy

- 3a mexcmom - PUCYHOK OyIeT UrpaTh poib (JOHOBOTO 5 TERETOM

HU300paKCHHS; Oepea Texcrom

- Ilepe0 mexcmom - PHUCYHOK OyIeT TIOMEIIEH HaJ
TEKCTOM M 3aKpOET COOOM €ro 4acTh;

- Ceepxy u cHuzy - TEKCT OyJlleT pacroyiaraTtbCs BBIIIE U
HWKE PUCYHKA;

Ceepxy U CHU3Y

CkBo3HOEe

) 2 (=] Bl [ )

AoNOAHUTENBHEIE MAPAMETPEI PAZMETKM...

[Ipu HEOOXOIMMOCTH MOKHO H3MEHHUTH KOHTYP
00TeKaHus TEKCTOM. Jlst 3TOT0 BbIOEpHTE Puc.
COOTBETCTBYIOIIYIO KOMaHIy MEHIO KHONKH Obmexanue
mekxcmom. Ilpu 3TOM BOKpYr oOBEKTa MOSBUTCS paMKa C MapKepamH, IMepeMelnias KOTOpbIe,
MO>HO Oy/IeT U3MEHUTH KOHTYP.

Taxxke MOXHO 3a7aTh TOTOBBIN BUA 00Tekanus, [1onoocenue nanenu Ynopsaoouume.

2 Knonka Oomexanue mexkcmom

Oobvexkmot SmartArt

OObexThl SmartArt - HOBBIH THIT Tpa@UUEeCKHUX ATeMEHTOB. Takue 00BHEKTHI SIBISIOTCS YeM-
TO CPEHUM MEXIY JuarpaMMaMu U (UTrypaMu, OHU AT BO3MOXKHOCTH MPEICTaBUTH PA3HYIO
nH(opMaIrio B BUE YA0OHBIX TpaduuecKux OJIOKOB - pa3HOOOPA3HBIX KPACOUHBIX CXEM.

IIpu BbIOOpe 1mabmoHOB SmartArt HEOOXOJUMO YYHMTHIBaTh WX IEpBOHAYAIbHOE
npenHazHaueHue. J{ns BcTaBku oObekTa SmartArt CIy’)XKMT OJHOMMEHHAas KHOIKa Ha MaHelu
Hnnocmpayuu Bknagku Bemaeka, KOTOpast BBI3BIBAET OKHO BBIOOPA pUCYHKa (puUc. 5).
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BriGop prcysna Smarthrt

Bopomxa
Cryaont ana ovoboaxena A
DUASTDAIY MROODNALL K

CAMARAR <3TTE B 00X0 LerDe,
ANUSHTUDYST BiTarie Ha

<OmEuHON DESyAeTETE Maker
COZE0KATE 20 “ETLPEX CTPOK

TEXCTI YOOBMR 1 NOCARIMRA i3

2TV CTPOK OTOOPEXASTIR NBa
SO00-KOM, & 0CTaMeraE

Lo ) [oms ]

<

Puc. 5. Obovexmovt SmartArt

@gﬂ'u : Voo cysason raeddoe - Microsolt | 735072 ¢ prcpuaur Saatat - Ry
5 —

freeman  Berases  Paswercacrpewin Conan Pmxcomon Py Sug Sconar o
3 Jotasar> maprep @ [ometwms jposers

8 Croasa kaseo Norrtsypoees | momem BT Sae 9 “. ; ‘ \ .. ” F &
fpbaknty P 2 . = LLE ] - “ | Maseme .. . ' =y 1 - _ | EMCaHORM
purypyr Ly Maner ﬁ“"“""‘] ' usens Y pronex

COMIM: pUcymoL MaxeTu Crunu Smartart Cépec ‘

o9
e
L)

4 335 1 <16 - SRR

Puc. 6. Paboma c pucynkamu SmartArt

BriOpaB mrabion, BB yBUAWTE €ro Kpatkoe omucanue. [locne moGaBneHus mabioHa B
JOKYMEHT B OKHE TEKCTOBOTO MpOIlECcCOpa TMOSBHUTCS KOHTEKCTHBIM HHCTPYMEHT Paboma c
pucynxamu SmartArt, conepxxamuii 18e aeHThl: Koncmpykmop u @opmam (puc. 6).

Jist 3anoTHEHUS TEKCTOBBIX MOl mabaoHa MpeIHa3HaueHbl 00JaCTH, TOMEUEHHBIE KaK
Texcm, nuOo neBas maHedb SmartArt-oObekta. J[1s moOaBiIeHUS HOBOTO dJeMEHTa B OOBEKT
SmartArt Hajo MPOCTO HaXxaTh KiIaBuily BBoja. [IyHKTEI Jobasums gueypy eviue u [Jobasums
@ueypy Hudice IpeHA3HAUEHBI U1 BCTABKU 3JIEMEHTa JPYroro ypoBHs. Eciu kakue-To KHOIKU
HEaKTUBHBI, 3HAUUT J00aBIIEHHE HOBOTO JJIEMEHTa HEBO3MOXHO. 7 yJnaneHus Kakoro-mmdo
3J7IeMeHTa HeoOXO0IMMO €ro BBIJENNUTh U HaxaTh kiaBuiny Delete. Knonku /loswbicums yposens u
Tonuzums yposeHs IpeIHA3HAUCHBI JUISI U3MEHEHUS YPOBHS BbIICJICHHBIX 2JIEMEHTOB.
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O0BexThl SmartArt hopMaTUPYIOTCS KaK M OOBIYHBIN TpapUUECKUil MPUMHUTHB, I 3TOTO
WCIIONIB3YHTE MHCTPYMEHTHI MaHeNed JeHTh Popmam KOHTEKCTHOTO MHCTpyMeHTa Paboma c
pucynkamu SmartArt.

3aoanue. Coszoavime 3-4 oovekma SmartArt. Pasmecmume mekcm GHYMpU SMUX
06vekmos. IIposedume opmamuposanue 06beKmMos, UCNONBLIYSL BOZMOHCHOCIU KOHMEKCMHO20
uncmpymenma Paboma ¢ pucynkamu SmartArt.

Juazpammor

B noxymentsl P7-Oduc MOXHO BCTaBIATH AMarpammbl. [Ipy momormm auarpaMm MOXKHO
HAIJSIIHO TPEACTaBUTh YHCIOBBIE JaHHbIE B TrpadUyeckoM BHIE, HUX TOpaszIo Jierde
BOCIIPUHUMATh.

st co3panust quarpaMMbl HEOOXOIMMO BBIOPATh BKIIAAKY Bcmaeka M HaXaTh KHOTKY
Huaecpamma na mnanenu Hnniocmpayuu. B nosiBUBLIEMCS OKHe Bcmaska ouacpammuvl Halo
BbIOpaTh TUIl AUarpaMMmbl U €€ BHUJ.

[MTocne 3TOTO, ABTOMATHYCCKH
OTKpBIBAECTCS OKHO IporpamMmsl P7-
Oduc Tabauuer 2007, ¢ HAOOpPOM 3 oo :
HEKOTOPBIX CTAHJAPTHBIX 3HAUCHHIMA JIJIST #6007 averpamanns

NOCTpOEHUs Juarpammsl  (puc. 7). ¢ - —

Heo0xoamMMo BBECTH CBOMW AaHHBIE LIS ° ///\ - D e S =
€€ IOCTPOCHHUSI. '

Ilocie BBOma  [OaHHBIX B

nokymente ~ P7-O¢uc  mosmures |, ...

MoCTpoeHHas auarpamma. [lpu sTom B | -
JIEHT€ TJIABHOTO MEHIO TIOSBUTCA | ° \./.
KOHTEKCTHBIH HHCTpYMEHT Paboma c
Ouazpammamu, — CONEPKAMMUH  TPH | s o

Heapran 3 HeapTan 4

JICHTBI: Koncmpyxmop, Maxkem,
Dopmam.

. Jlenma  Koncmpyxmop
COCTOUT U3 YeThIpex naneneit: Tun, /Jannvie, Maxemwor ouacpamm, Cmunu ouazcpamm. OCHOBHbBIE
Olepallly, BBIMOJHAEMbIE 3TUMH HHCTPYMEHTAMHU: M3MEHEHUE TUMa U BUJA AMArpaMMbl, ee
JTAHHBIX ¥ CTHJIA.

. Jlenma Makem conepXUT IecTb naHenel: Texywuii ¢gpaemenm, Bcmasums,
Iloonucu, Ocu, @on, Anaruz. DTU UHCTPYMEHTHI NpEeJHA3HAUEHbI Ji HENOCPEICTBEHHOTO
oopMiIeHHs BHEIIHErOo BHUAA OTICNIBHBIX 3JIEMEHTOB Juarpammbl. [lyis BbiOOpa siemMeHTa
JMarpaMMbl CITY>KUT BBITIAJAIONINN CIIUCOK Texywuti ppazmenm.

. Jlenma @opmam COAEPXUT HWHCTPYMEHTHl s TNPUAAHUSA JHarpamme
OKOHYATEeIHHOTO BHIA.

3aoanue. Cosoaiime ouazpammy no 0anHuiM 00OHOU U3 madauy 1abopamopHol pabomul.

Puc.7. Okno nocmpoenus ouazpammolt

3agaHue /151 pA3BUTHUS U KOHTPOJISI BJIa/IeHUs] KOMIIETeHIIUSIMU:
1. Co3znaiite Tabnuiy «KaHienspckue ToBapb» 1Mo o0pasiry:

Tabanna 1. Kanneasipckue ToBapbl
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Kog HanMeHoBaHHE Ea. Tiena (py6.) IIpuxog Pacxog OcTaTox
TOBapa TOBapa HIMEpEHHSA ' Koa-go Ha cymmy Kon-go Ha cymmy Koa-é0 Ha cymmy
001 Py4kH YIaKOBKa 100 20 2000 15 1500 5 500
002 Kapaggams VIIAKOBK& 54,36 15
003 TetpanH (12 THCTOR) IIT. 0,18 200
004 TetpanH (18 1HCTOB) TIT. 14,30 50
005 TerpaznH (48 nHCTOB) IIT. 42,15 30
007 BIIOKHOTEI IIT. 15 10
008 ATBO0MEI TIT. 65.50 30
009 s
010
011
012
013
014
015

HTOTO:

— 3aroJIHUTE TAaOJIUIly TOBapaMHu;

— TIPOCTaBbTE LICHY U KOJIUYECTBO TOBAPA;

—  BBIJCJICHHBIC TYCHKH MTPOCYUTANTE TIPH TTOMOIIH CIIeUaIbHBIX Gopmyin (padoTa ¢
dopmynamu onrcana B pazaene Ilpumeuanue),

— 1100aBbTE aBTOMAaTHYECKOE HAa3BaHUE K TAOIHIIE.

JlaGopaTopnas pa6ota 6.
Oopabomka mexcmogoiu ungopmayuu. Cozoanue 0OKyMeHma coHcHou CmpyKmypol.
Cmunu. Aemomamuueckoe coz0anue 02nag1enue
Bonpocel (KoMIeTeHUMH, HABBIKU) JJI51 OCBOCHHS:

1. N3yunTh BO3MOXXHOCTH TEKCTOBOro penakropa P7-Oduc nias mnoaroroBku
JIOKYMEHTOB CJIOKHOU CTPYKTYPBI.

2. Hayuutbcs mnpodeccuoHanbHO paboTaTh C TEKCTOBBIMH JOKYMEHTaMU U
0QOpMIISITh UX.

3. HayunTbcsi aBTOMaTH4YECKHU CO3/1aBaTh OIVIABJIEHUE K JOKYMEHTY.

4. Hayuntbess 100aBisTh B JOKYMEHT TaOJMLbI, AUArpaMMbl, (GOpPMYIIbI, CHOCKH,
CCBIJIKH, yKa3aTelln, IPUMEYaH!s U JPYTUE HIEMEHTHI HAy4YHbIX CTaTei.

S, Hayuutbcs pabotath ¢ 607IbIINM JOKYMEHTOM B PEXKHME «TJIABHOTO TOKYMEHTA»

6. Hayuutbcst coziaBaTh 3JI€KTPOHHBIE JOKYMEHTHI cpeacTBaMu P7-Oduc.

33}13HI/IH AJISl BBIIMOJTHEHUS H METOAUYECCKHE PEKOMECHAAUHA

PABOTA C JIOKYMEHTAMHU CJOXKHOM CTPYKTYPBI
B noxymeHThI 60JbIIOr0 pa3Mepa MOTYT BCTaBIATHCS HEKOTOPBIE 3JIEMEHTHI, KOTOPbIE OOBIYHO
HE BCTpEYaroTCcsl B HEOONIBIIMX JAOKYMEHTaX: OIVIaBJICHME, pa3Jielibl, 3aKJaJKH, NepeKpecTHbIe
CCBIJIKH, Hpe,)IMeTHI)II‘/'I YKa3aTeCyib, KOJIOHTUTYJbI, CIIMCKU I/IJ'IJ'IIOCTpaIII/Iﬁ nu Ta6J'II/III u 1p.
OCOOEHHOCTH HCIOJIb30BAaHMS 3THX SJIEMEHTOB 3aBHCAT OT BBIOPAHHOIO crocoba paboThl ¢
OonpmMM JokyMeHTOM. Kpome Toro, B 00JBIIOM JTOKYMEHTE II€JIeCOO0Pa3HO HCIOIb30BaTh
CTHJIH JUTsI OOPMIIEHHSI €r0 TEeKCTa.

OdopmiieHue TOKyMeHTA ¢ HCMOJIb30BAHNEM CTHJIEH

Cruib - 310 HabOp MapamMeTpoB (HopMaTHPOBAHUS, KOTOPBII COXpaHSIeTCs M0/l CBOMM MMEHEM U
MOKET MHOTOKPAaTHO HMCIOJIb30BaThcsl. CTUIIM TO3BOJSIOT YCKOPUTH Ipolecc odopmiieHus
JIOKYMEHTOB, CO3/1aBaTh JOKYMEHTBI ONPEACIEHHBIX CTAHIaPTOB, CTPYKTYPUPOBATh JOKYMEHTHI.
P7-Oduc comepxut 60bI10€ YUCTIO CTAaHAAPTHBIX cTuiieit odopmienus. Kpome toro,
M0JIb30BaTEb MOXKET CO37aTh CBOU COOCTBEHHBIE CTHIU. CTUIIM OBIBAIOT IBYX THUIIOB: CTUJIH
CHUMBOJIOB M CTUJIH a03alleB.
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Korna monbp3oBaTenh co37a€T HOBBIM JOKYMEHT M HAauyMHAET HAOMpPATh TEKCT, STOT TEKCT
aBTomMatuyecku odopmisiercs ctuieM «OOBIYHBINY». 3aroJoBKaM JOKYMEHTa I0JIb30BaTelhb
JIOJDKEH TPUCBOUTH CTHJIM COOTBETCTBYIOLIME YPOBHSIM JTHUX 3arojoBKOB. JTO TO3BOJUT
MOJIYYUTh CTPYKTYPUPOBAHHBIN IOKYMEHT U aBTOMAaTUYECKHU 100aBUTh K HEMY OIJIaBJICHUE.
3aodanue 1. Pabota co cTUIISIMU.

1. CxonupoBars B JIMUHYIO nanky AokyMmeHT Teker 1.doc, oTkphITh ero. [lepelinure
K OCHOBHOMY TEKCTYy HOKyMeHTa (cmpanuya 3). TEKCTOBBIA JOKYMEHT OGOPMIICH CTHIIEM
Obviunwni. 3mMeHnTh TapameTpbl CTUISE OObluHblLLL.

2. [Tanens I'maBHasi — CTHJIM — [IETYOK NMPABOM KJIABUIIEH MBIU 110 OObluHbIl —
N3menuTs. B nuanoroBom okHe U3meHenmne cTuist ycraHoBute: Keenv — 14, Buipasnusanue —
no wupune, Mnmepean — nonymopHsiii, 006asums omcmyn 6 nepeoii cmpoke abzaya: Popmam —
Abzay — Ilepsas cmpoxka — Omcmyn. Yo6enurech B TOM, 4TO 0pOopMIIeHHE TEKCTa U3MEHUTCS Ha
BCEX CTPAaHMIAX JTOKYMEHTA.

3. Odopmute Bce 3arosmoBku gokymenta Tekcr l.doc (3aconosku 6 mekcme
8bl0e/IeHbL NOYICUPHBIM WPUGmMom) CTAaHTAPTHBIMU CTHUIISIMH B COOTBETCTBHHU C UX YPOBHEM
(Cmunu 3azonoeox 1, 3aconoeok 2, 3azonoeox 3) (puc. 1). [lns Yero BbIIEIUTH
COOTBETCTBYIOIINHN ()parMEHT TEKCTa U BEIOPATh CTHIIb Ha maHean CTHIIN.

BeeleHHe CTHIB 3a201060K 1
T'naea 1 CTHNE 3azono06ok 1
Ilaparpad 1.1 CTHTIE 3020/1060K 2
Ilaparpad 1.2 CTHIE 3020/1060K 2
CTHNE 34201080K 2

I'maBa 2 CTHNE 3azonn060k 1
Ilaparpad 2.1 CTHTIB 3020/1060K 2
Tlaparpad 2.2 CTHTIB 30201060K 2

(eciu g napazpage nPUCYIMCIMEVION NOONVHKIMNbL, MO OHU 0MOPMIAIOMEA cmuiem

3a20/1060K 3)
CTHIE 3a201060K 2

JagawdeHHe CTHIE 3azo0n060kK 1

Pucynok 1 — Odopmienue 3aroinoBkoB TekcTa ¢ moMolbio Ctunen

4. W3meHuTh mapameTpbl cTuiiei 3aroioBkoB (Hampumep, amst 3aronoBka mepBOTro
ypoBHsI — 3aronoBok 1: eapuumypa — Times New Roman, keaib — 16, Hauepmarue — NOLYHCUPHDBLL,
@opmam — Illpugpm - Bce nponuchHvie, ysem mexcma - CUHUL, BbIPAGHUBAHUE NO YEHMPY,
@opmam — Abzay — Illepsas cmpoka — omcmyna Hem). ]Ins npyrux ypoBHEH 3arojioBKOB
HACTPOWTE MapaMeTpsl [0 CBOEMY YCMOTPEHHIO).
Wnoraa nonb3oBaTesb He MOKET HaWTH TpeOyeMblIit st ohopMIIeHHS T0KyMEHTa CTHIIb. B aTOM
ClIy4ae CTUJIb MOXHO CO3/1aTh CAMOCTOSITENILHO.

5. Co3zmaiite nBa cobctBeHHBIX cTUIIsS (Mou cmuns [ v Mot cmunw 2). CTHIB MOXKET
OBITH CO3aH ABYMS CIIOCOOAMHU:

a. «Ilo o6pa3zuy». [{ns sToro HeoOxoaumo: oTpopmaTupoBaTh GparMeHT, KOTOPBIH OyAeT
CIIy’)KUThb 00pa3loM; YCTaHOBHTH KypcOop BHYTpU (parmMeHTa; BbI3BaTh KOMaHIY
Coxpanums eviOeneHnblli hpazmenm Kax HOBbll dIKCHpecc-cmuib... Ha naHenu CTuu,
JaTh UMs co3/1aBaeMoMy CTHt0 Mot cmunes 1 B ionie Uma - menkuyts Ha OK.
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b. «C myas». it co3panust CTHIISL TAKAM CIIOCOOOM CIIEAyeT: BhI3BaTh KoMaHay dopmar -

Crunu u popmaTrupoBaHue - HakaTh KHONKY Co031aTh CTHJIb - BBECTH MMS HOBOT'O

ctuiist Moii cmuns 2 B ione UM - BeIOpaTh TUT cTUIIS (CTHIIB ab3alia Wik CUMBOJIA) - B

nosiec OCHOBaH HA CTHJIE YCTAaHOBUTH «OObluHbIl» - HAKATh KHONIKY DopMar - BeIOpaTh

U3 CIUCKa TMapaMmeTpoB (opMaTa HYKHBIE W 3a4aTh JKEJIAEMble XapaKTEPUCTUKH -

menkHyTh Ha OK.

[TpumenuTe co3naHHbIe CTUIIH K JIOOBIM IBYM ab3almaM Balllero TeKCra.

6. B TekcTe yacto BeTpeuaroTcs HyMEpPOBAaHHbBIE U MapKUPOBAHHbBIE CIUCKU. VX Tak
e MOXHO O(OPMHTH C MCIIOJIb30BAaHUEM CIIEIUANBHBIX CTHIIeH ciinckoB. Hampumep, opopmum
CIIMCOK JINTEPATYPbI, PACIIOJIOKEHHBIN B KOHIIE TOKYMEHTA, /JIsl YeTO BBIJEIUTE HCTOYHUKU U Ha
na"eny Ctuiam BeiOepute cTuiab CnMcok (€ciau Bbl HE HAaXOAUTE HYXHBIA CTHIIb €r0 MOYKHO
co3JaTh OJHMM M3 HU3YYEHHBIX paHee crocoOoB). Ecnu BBIOpaHHBIM CTUIL HE COJAEPKUT
HyMepauuu ab3aneB, ee MOXHO 100aBuTh: Komanna U3menuts — @opmar — Hymepauus —
BKJ1agka HyMepoBaHHbBI — BEIOpaTh MI00YI0 HyMEPALIUIO U3 MPEAJIOKEHHBIX BAPHAHTOB).

1. Haiinute B Tekcte m000H CnMcOK (HAampuMep, CHHCOK HCHOJIb30BAHHBIX
HCTOYHUKOB) ¥ 0DOPMUTE €TO BHJI€ MAPKHUPOBAHHOTO CIIHUCKA MEPEUNCICHHA.

ABTOMaTH4YecKoe CO31aHMe OrJIaBJIeHHe JOKYMEeHTa

OruaBJieHue WK cOJlep:KaHMe JIaeT YNTATENIAM MIPEICTaBICHHE 00 OCHOBHBIX MOJIOKEHHSIX
TEM, pacCCMaTPUBAEMbIX B JOKYMEHTE, U [T03BOJISIET JIyYllle OPUEHTUPOBATHCS U ObICTpee
nepeMenaTbes B IOKyMEHTE.
Haubonee npoctbiM criocoO0M cO3/1aHuUs OTIaBJICHUS SBIISETCS UCIIOIb30BaHUE BCTPOCHHBIX
¢dbopMaTOB YpOBHEH CTPYKTYPbI WU CTHJIEH 3ar0JI0BKOB.
3aoanue. Co3naHue OrjaBICHUS

1. B nokxymente Teker 1l.doc mepemectuTe Kypcop B Hauaiao JOKyMEHTa U Ha
OTIeNbHON (BTOpOW cTpaHHIE) co3naiite ornaBineHue. Ha manemn CcebUIKH BbIOEpHTE
Oranasiienue. BriGepute roTOBBIN CTUJIb OTJIABJICHUS U3 MPEIJIOKEHHBIX UM HACTPOUTE CTUIIb
orjaBiieHHUs, BbIOpaB koMaHay OruiasiieHue, 3a7aiiTe TpU YPOBHS 3ar0JI0OBKOB JUIsl BKJIFOUEHUS
UX B OIJIABJICHUE M JPYTUE MapaMeTPhl OTJIaBICHUS, HAIIPUMED, 3anoaHumens (puc. 2).

CrnaeneHue w YKAZaTEAN

¥kazartene | OrCnasneHwe |Cnmcorcmnngcrpaumﬁ |

ODpazew NeyaTHOrD 4OKYMEHTE Obpazey Bed-goKyMeHTa
S3AIronoBoOK1......... 1 SArQNOBOK 1
3AT0I0BOE 2 eeeeeeeciaanns 3 3aroaoeok 2

Saromoeor 3 ... 5 3aroaosox 3

MNokazaTb HOMEDS CTPaHKLL ang:ncu:mr:m BMECTO HOMEDOE CTPaHMLL

HoMepa CTPaHWLL No NPaBoMy Kpako

JANOMHUTERE: | .ueaas |ZI

OBlwme
doprate: M3 wabnona |E| YPOBHM! 3 =
Oarens crpywTypsl | Tapavetpel.. || |Mavere... |

I 0K ][ OTMeHa J

Pucynok 2 - /luanoroBoe okHo OrjaBieHUE U yKa3aTeau
2. [llenkuute no kHonke U3MeHUTHh 11anoroBoro okHa OriiaBjieHue U yKa3aTeu.
OtkpeiBiieecss OokHO CTHJIb TO3BOIUT O(GOPMHUTH CTUJIH KaXJAOro IYHKTa OTJIaBIEHUS
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(Oenasnenue 1, Ocnasnenue 2, Oznasnenue 3) Mo BaleMy ycMOTpeHuto. Hactpolite nmapameTpsl
OTJIABJICHHUSL.

Brumanue! Ecnu oenasenenue yoice co30ano, Cmuib e20 NyHKMo8 mak Hce MOHCHO
Hacmpoums, 0Jis 3M020 He0OX0OUMO 8blOeIUMb 02NA6IEHUe, WEeTKHYMb NPAsotll Kidsuulell
MbLULU NO HEMY U 8 KOHMEKCMHOM MeHIo 8blopamb HU3menums none — Oznasnenue —
H3menums (puc. 3).

Ctrne ﬁ

BrIDEQMTE HY#HBIA CTUNB ANA 3NEMEHTE
YKasaTENA

Crinum:
OrnaeneHye 1

___Ornasnerve 1 |8

1l OrnaeneHue 2
1l OrnaeneHue 3

1l OrnaeneHue 4 r
1l Ornaenexue 5 W3mereHne cTunA é

1l OrnaeneHue &

1l OrnaeneHue 7 CeolicTBa
1 Ornaenexwe 8 Mg
1 OrnasneHwe 3 -
CTune: Afzaua
Ofipaze OICHOBaH Ha CTHNE: 1] OBbIYHLI |E|
ARIAL = 1 [ﬂmem CTWNb cneaywollero absaua: 11 OBEINHEIR |E|
14 mr
. o ( ) | DOpMaTHMPOBaHME
OfbMHER + WpudT: (no ymonyaHue) Arial, nomyig -
BCE MponWcHEIE, MEXAYCTP. MHTEPEAN: 0AMHEPHLIA,) Arial |E| 14 |E| & 4 & ¥

WHTepBan Mepen: 18 NT, BTOMATHYECKDE 0OHOBENE =

I
]
il
Il
Il
-4
ll 1l
& o
ll 1l
14
]

BBEOEHHE 1

OfbMHBIA + LWpkdT: (Mo yMondYaHueo) Arial, nonys#MpHLIA, Boe
NpoNUCHElE, MEXOYCTP. MHTEPEAN: 0AMHADHEIM, MHTepEan Mepen:
18 nT, aETOMaTHYECKDEe 0RHOBNEHKWE

[7] pofaeuTs B WaBnoH DBHOBNATE SBTOMATHUECKH

[ 0K ] [ OTHEHE

Pucynoxk 3 - JluanoroBsle oOkHa /Uil U3MEHEHUsI CTUJICH OrjaBlIeHUs

3. V3mennTe Ha3BaHNE OJTHOTO MJIM HECKOJIBKHX PA3/IeNIoB JOKYMEHTa, 100aBbTE UIIH
ynanute Hekotopsle ab3aubl. O6HOBuUTe ornamineHue (Lllemuok mpaBoil KiaBUILEH MBIIIK B
obsactu ornasieHus — OOHOBUTH moJie — OGHOBUTDH IEJTHKOM).

4. Co3aHHOE OrJaBlIEHUE SBISETCS 2UNEpmeKcmoM, T.€. TI03BOJIAET MepeXoIuTh K
COOTBETCTBYIOIIMM pa3jielaM JoKyMeHTa. [lompoOyiite n3 ornaBieHHS MEPEeHTH K OJHOMY W3
paszienoB Ballero JOKYMEHTa, JJIS Yero, yAep)KuBas Haxaroi knaBuiny Ctrl, menkHuTe neBo
KJIQBHIIIEH MBIIIH 110 JIFOOOMY MTYHKTY OTJIABJICHUSI.

PABOTA COJIEKTPOHHbBIM JOKYMEHTOM
Co3anue 3aKJ1a/10K, CHOCOK, IPUMEYAHUIi, IePEKPECTHBIX CCHLIOK
3axnaoka — 3T0 MECTO B IOKYMEHTE, KOTOPOMY JTaHO UMs. 3aKIaJKN UCTIONIB3YIOTCS TSI
OBICTPOrO TIEpPEeMEIIeHHS K ONPEICTICHHOMY MECTY B JIOKYMEHTE.
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3aodanue. 3aKkiagKu

1. Co3pgaiiTe HECKOJIBKO 3aKJIQJIOK B BallleM JOKYMEHTE, JJIS Yero: BBIACIUTE AJIEMEHT,
KOTOpPOMY CJIEyET Ha3HAYUTh 3aKJIAJKY, UM IIEIKHUTE B JOKYMEHTE MECTO /JIs ee BcTaBKU. Ha
nanenu BeraBka BeiOepute koMany 3akiaaka. B mone Umsi 3akj1aiku BBEIUTE WK BRIOCPHUTE
Hyx)HOe umsl. (MMs 3aki1aiku T0JKHO HAaUMHATHCS ¢ OYKBBI; B HEM MOT'YT UCTIOIb30BATHCS LIU(PHI,
HO He JI0JIZKHO ObITh npodesioB). Haxxmute kHonky J100aBUTh.

2. Ilepeiimute K (parMeHTaM Balllero JOKYMEHTA, HCIIOJB3YSl CO3/aHHBIC 3aKJIAIKU
(BeraBka — 3akiiaaka — BeiOepute 3aKinanaky - Ilepeirn).

CHocku.

P7-Oduc moxer co3aaBaTh J1Ba BUJa CHOCOK — OObIYHbIE U KOHIIEBbIe. OObIYHAs CHOCKA
pacrosaraercsi, Kak IpaBuJIo, BHM3Y CTPAHHULIbI, @ KOHIEBAs — B KOHLIE pa3/iesa Ui JTOKYMEHTA.
3aoanue. ]Jlo0aBbTE B JOKYMEHT OJHY JBE CHOCKH, JJI YETO YCTAHOBUTE KypCOp B KOHIIE CIIOBA
WM TIPEITIOKEHUS, K KOTOpoMy OyzeT nobasiena cHocka. Ha manenu CcbliIKU BIOEpHUTE
koMaHay BeraBUTB CHOCKY (CHOCKa OyneT n00aBiieHa Ha TeKyleil crpanule) uin BeraBurth
KOHLIEBYIO CHOCKY (CHOCKa OyzieT 100aBieHa B KOHIIE JOKYMEHTA MM B KOHIIE pa3zena).
Kypcop aBTomaTHuecku rnepemMecTuThes B 00JacTh 151 CHOCKU. BBemuTe TekcT cHocku. [[ist
yZaJeHUs] CHOCKU JJOCTaTOYHO YAAJUTh €€ MapKep B TEKCTE JOKYMEHTA.

Ilpumeuanus

Ilpumeuanus npegHa3HAvYEHbI 1S 100aBIIEHUSI KOMMEHTAapUeB K JOKyMeHTy. [Ipumeuanus
SBIISIOTCS CAMBIM MOAXOAAIIUM MECTOM JIJIsl 3aMEYaHHU U BOIIPOCOB PEIICH3EHTOB K aBTOPY
JIOKYMEHTA.

B mpumeuanue BkItoyaeTcss uHGOpMaIus 0 peleH3eHTe, CIeNaBIlIeM 3TO TPUMEUaHue.
Wnpopmarins o pereH3eHTe 10JKHA ObITh peABapUTENbHO BBeeHa B 1ose Ums
noJsib3oBaresisi, Unnuuasnapl B MeHio @aiia — [lapamerpsl — O01mme.

3aoanue. Co3ganue npuMeyaHuil

1. BBeguTe cBOM JaHHBIE Kak O perieH3eHTe nokymeHnTa Teker 1.doc.

2. JloGaBpTe mpuMeuaHus K Jr00oMy maparpady JOKYMEHTa, JUIsl Yero yCTaHOBHUTE
Kypcop B TOM MeCT€ JOKYMEHTa, K KOTOPOMY HaJao cieinaTh HOpumMedyanue. Ha mnanenu
PeuensupoBanue Boioepute komanny Cozaars npuMedanue. B nanens [Ipumeuanue BBeure
TEKCT MPUMEUYAHUS.

Pabora ¢ npumeuyanusimMu Beziercs pu nmomouy Bkiaaku Ilpumevyanns nanenu
Peuensuposanue.
[TprmeuaHus yaaasiloTCs, €M YAAIUTh BECh TEKCT, COAEPKALUI 3HAK TPUMEUYaHUs WK
Ha)kaTheM KHONIKU Yoanums naHenu PeuneHn3upoBaHue.
Ilepexpecmuvie ccoiiku 00JI€T4ar0T OPUEHTALINIO B TOKYMEHTE, €CJIM IPU YTEHUH MTPUXOANUTCS
oOpartatecs K (hparMeHTaM, pacroiio>KeHHBIM Ha Pa3HBIX CTPAaHUIIAX.
[TepexkpecTHas cChLIKA COCTOMT U3 IBYX YacTel: U3 TeKCTa BBOAMMOI'O BPYUHYIO, U U3
uHpopmanuu Beraiasiemoit P7-Oduc aBromatnuecku. Hanpumep: mexem « Cm. makoce cmp.»,
3amem nepekpecmuas CCblIKa Ha HOMep CMpPaHuybl ulu Homep abzaya,; unu « Cm. maxoicey,
3amem nepeKpecmHas CCblIKA HA C11080, KOMOPOoe UCNONb3Yemcs 8 meKcme 8 Kauecmee
3axnaoxu.
3aoanue. 1lepekpecTHbIE CCBUIKU
Co3naiite NepeKpeCTHYIO CChUIKY, NI YEro

1. BaeauTte cONpOBOAUTENBHBINA TEKCT MEPEKPECTHOM CCHUIKH, Hanpumep, Cu. makoce.

2. Ha manenu BeraBka BeiOepute [lepekpecTHas cebLIKa.

3. B croucke Tum cCbUIKH — OOBEKT, Ha KOTOPBIA JdeNaeTcsl cChlika (Hampumep,
3aknaoka).

4. B cnucke BeraBuTh ceblIKY Ha — By MH(popMaruu o6 o0bekTe (Hanpumep, Texcm
3aKNAOKU).

5. B cnucke [list Kakoro 00beKTa — KOHKPETHBIH 00BEKT BHIOPAHHOTO THIIA.

6. Haxats xHONIKY BeTaBuTh (pHC. 4).
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r
MNepekpecTHble CoBLAKM @

TN CCBIAKM: BCTaBWMTE CCBINKY Ha:

E TewcT saknagkn E

BCTaBuTE Kak CMNepoceInKy Ao03BEMTE CNOBD “BhILUE® MW “HITHE*
FaznenuTens HOMEDOE

[OnA kakol saknagkm:

BuaeoxoHpepeHL R -
KoM TEPHEIE_TENEKOHD
TeneKoHbepeHLMA

[ BcTaBuTe ] [ OTMEHE

Pucynok 4 - luanorooe okHo IlepekpecTHbIe CCBUIKI
[TonpoOyiiTe ocyecTBUTH NEPEXO]] IO CO3AAHHON BaMH IEPEKPECTHOM CChUIKE.
PA3ZBUBKA JOKYMEHTA HA PA3/IEJIbI
OpHMM 13 Ba)KHEHIIMX CTPYKTYPHBIX 3JIEMEHTOB IOKYMEHTA sIBJIseTCs pasjen. Pasmennl
— 3TO YaCTH JOKYMEHTAa, KOTOPbIM Ha3HAYatOT HEKOTOPbIE TapaMETPhI, HAIIPUMED, Pa3MephI
CTPaHULbI U €€ OPUEHTALINS, KOJIMUECTBO KOJIOHOK, KOJIOHTUTYJIbI U JIp. VI3HauanbHO Kax bl
JTIOKYMEHT COCTOMT U3 OJHOro pazzaena. Ho eciu HeoOX01uMO OTAETbHBIM YacTsAM JOKYMEHTA
HA3HAYUTh Pa3HbIE XapaKTEPUCTUKH, CIEAYET B JIOKYMEHTE CO3/aTh HECKOJIBKO Pa3/IesoB.
CosznaroTcs pa3ziensl ClIeayrImuM 00pa3om:
1. IlomecTuth Kypcop B Ty TOYKY AOKYMEHTa, OTKyJa JOJDKEH HAdaTbCs HOBBIM
pazzen.
2. Brpmonaure Ha BkiIaake Pa3merka cTpaHunsl komanay Pa3peiB u, B
OTKpBIBILIEMCS CIHCKE, BEIOPATh HYXKHbII BapHaHT.
3aoanue. Pazoerite nokymeHT TekeT_1.doc Ha pa3zesnsl B COOTBETCTBUU C TJIaBaMH
JIOKYMEHTa, OPraHu3ysl HOBBIE pa3/ieiibl HA TEKYIIed CTPAHMILE.
[IepBrlii pa3gen nobaBbTe Mocie 3arojioBka BBeaenune, BTOpoii B KOHIE TEKCTA BBE/ICHUS, BCE
MOCJIEAYIOLIHUE MTOCIIE IJIaB JOKYMEHTA.
Jnst ynoOcTBa paboThl MOAKIIOUUTE Heneuamaemvle 3HAKU (CUMBOTIbL (hOPMAMUPOBAHUsL).

3Ha4OK Ha na”enu I's1aBHas.

Odopmure paznen BBE/JEHUE B BUjie ABYX KOJIOHOK TeKcTa. [l 4ero yCTaHOBUTE Kypcop B

npeJienbl TEKCTa BBEACHUsI, BbIOepuTe Ha naHenu Pasmerka crpanuubl komany Kosonkm —

Tun: [IBe — OK.

YOeauteck, 4TO B BUJIE KOJIOHOK ObUT OT(HhOpMATHUPOBAH TEKCT TOJbKO pasnena BBE/[EHUE.
THUTyJIbHBIN JIUCT

TumynvHolti 1ucm - IEpBasi CTPAHUIIA, HA KOTOPOH YKa3bIBAIOT Ha3BaHHUE pabOTHI, aBTOpa
U JIpyTre HEOOXOIUMBbIE CBEJICHHUS.

Jlyig co3/anus TUTYJIBHOTO JIMCTAa CYIIECTBYIOT ClielMaibHblE 3arOTOBKH. J1Ji BCTaBKU B
JIOKYMEHT TUTYJIBHOT'O JUCTa

e Jlepeiinute Ha BKIanky Bcmaexka v BbiOepute TumynvHas
cmparnuya B TpyuIie Cmpanuubl. 2] TwTynbHanA cTpaHuua ©

e B rmosBHUBIIEMCS OKHE BBIOEPUTE HYKHBIM 11a0JI0OH
TUTYJIBHOTO JIUCTA.

_] Myeran crpanwua
Y=, Pa3phIE CTPaHUL

CTpaHuuR

30



e [locie BcTaBKM B JOKYMEHT BBIOPAHHOTO JIMCTA, BBEIUTE B TOJSI HYXHBIA TEKCT,
HCHY)KHbBIC 2JIEMCHTHI yJalTe, HICJIKHYB Ha HUX U JIBa pa3a Haxas kiaBuiry Delete.

Uro0bl ynaauTh THTYJIBHYIO CTPAaHHILY, BBIOJHUTE KOMaHIYy Yoarums mexywyro
MUMYIbHYIO CMPAaHuYyy B MCHIO KHOTIKU TumynbHas Cmpanuyd.

3aoanue. Cozoatime mumynbHblll 1UCm 015 8auLe20 OOKYMeHmd.

[loGaBi1eHHe K JOKYMEHTY KOJIOHTUTYJIOB
Kaxxnas crpanuia 1okymMeHTa, IOMUMO MOJei U 001acTu TeKCTa, UMEET ABE 00JIacTH,
Ha3bIBacMbl€ KOJJOHTHUTYJAMM Ha BEPXHEM U HU)KHEM I10JIe JoKyMeHTa. Eciu BBecTH B
KOJIOHTUTYJI Ha OJIHOM CTpaHUIle KaKyro-JIn0o nHdOopMalnio, To JaHHas uHpopmaius Oyner
MOBTOPATHCS HA Kax 0 cTpanuie. P7-Oduc mo3Bossier pa3mMenars pa3iniHyr0 HHPOpPMAITHIO
Ha MEepPBOH, YETHBIX U HEYETHBIX CTPAHMIIAX TOKyMeHTa. Eciiu JOKyMeHT pa3OuT Ha pa3ensl, TO
JUTSL KaXJI0TO pa3ziesia MO>KHO OpraHU30BaTh CBOM KOJOHTHTYI. [l aToro B obmactsx
Paznuuams kononmumynvr nuanorosoro okHa Ilapamerpsl crpannubl — Bkiiagka UcToununk
oymaru (manens PazMeTrka cTpanuibl) HEOOXOAUMO BBIIOJIHUTH COOTBETCTBYIOIINE
HacTpouku (puc. 9).

r 5
MapameTpel CTpaHULBl l 7 iz-]
| Mona I Pazmep Bymari | McToMHMK Bymarn
Paznen
Havats pazgen: Co CNegyHoLLER CTPaHWLE] Izl
3ENPETHTb KOHUEEEIE CHOCKM
Paznuuate KONOHTUTYNbI
o |'ETHEDC 1 HEYETHB CTpaHNLL
| nepeii CTpaHMUE
40 BEpXHEro KonoHTHTYNa: | 1,25 +
OT kpasa:
A0 HVMHero KonoHTuTyna:  |1,25m :
CTpaHuua
BepTukanbHoe BeIpaBHUBaHWE: | Mo BEPXHEMY KPaD El
Ofpazen
MpMMEHWTR: | K TEKYLWEMY pasaeny |Z| | Hymepawia cIpoK. .. | | [paHkuel, .. |
Mo yMonJaHuo [ 0K ] | OTMeHa |

Pucynok 9 - [luanorosoe okHo IlapameTpsl cTpaHUIIbI
3aoanue. J106aBbTe B 0011aCTh HIPKHETO KOJIOHTHUTYJIA HYMEPAIMIO CTPAHHUIL BalIeTO TOKYMEHTA.
Howmep Ha nepBoii (TUTYJIBHON CTpaHUIIE JOKEH OTCYTCTBOBATh), HO OHA CUMTAETCS CTPAHUIICH
1. Hymeparus HaunHaeTcs co ctpaHuilsl OriapneHue (cTpanuua 2).

Jlns Hymepaluu CTpaHHUIl CIYXHUT KHoTKa Homep cmpanuy (BkIaaka Bemaeska - aHelb
Kononmumynei).

e HeoOxoaumo BBIOpaTh BapuaHT pa3MeEIleHHs HOMepa Ha caMOW CTpaHUIle U MpH
HE00XO0/IMMOCTH HACTPOUTH (hopMaT caMoro HOMepa.

e [Ipu HEOOXOMUMOCTH JIEMEHTHl HOMEPOB CTPAHMIIBI MOKHO COXPAHSTh, 10OABIss B
KOJUIEKIIUIO CTAaHAAPTHBIX OJOKOB. /{71 9TOr0, BCTAaBUB U HACTPOUB HOMEP, HAXMHUTE KHOIKY
Homep cmpanuysr n BoiOEpUTE KOMaHNy Beepxy/enuzy cmpanuysi - Coxpanumo 6vbi0eleHHbIl
@pazmenm Kaxk Homep CMpaHuybi.
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® YroOBl yOpaTh HOMEp C TEPBOM CTPAHMIIBI B JTOKYMEHTE, HY’)KHO BOWTH B 00JIaCTh
KOJIOHTUTYJIOB M BBIOPATh Ha BKiIagKe Korcmpykmop nyHKT [lapamempoi - Ocooblii Konoumumy:
0J151 Nep8oU CMPAHUYbI.

Vemanosume nymepayuro cmpanuy 6 mekcmogom 0okymenme Texem 1.

3aoanue. Co3naiite pa3nuyHble KOJOHTUTYJIBI AJ1 YETHBIX U HEUETHBIX CTPAHULl JOKYMEHTA U
CO3JaHHBIX pa3nenoB nokymenTa Teker 1.doc.

s mepemenieHust B 001aCTh KOJIOHTUTYIIA BeIOepuTe KoMaHay Bepxuuid/Huxuui
KOJIOHTHTY.JI 1anens BeraBka.

B KOJOHTUTYJIBI HEUETHBIX CTPAHMI] BBEIUTE HA3BAHUE IJIaBbl, B KOJIOHTUTYJ YETHON CTPaHULIBI
naty paboThl ¢ JOKyMeHTOM (kHomKa JlaTa, nanenn nHCTpyMeHTOB KOJIOHTHTY IbI).

JloGaBbTe 251eMeHThl 0POPMIICHUS K KOJIOHTUTYJIaM, HAIPUMED, TOPU3OHTATIBHYIO YEepTYy,
KOTOpasi Oy/IeT OTAENSITh KOJIOHTUTYJI OT OCHOBHOI'O TEKCTa JIOKYMEHTA.

JlaGopaTopunas patora 7.
Opzanuzayusn padomol ¢ MAdIUYHBIMU OAGHHBIMU CPEOCMEAMU IJIEKMPOHHBIX
maoauy. 3HaKOMCmeo ¢ OQUCHBIMU MADTUUHBIMU PEOAKMOPaAMU

Lean padoTbi:
MO3HAKOMHUTHCS C BO3MOXKHOCTSIMU OOpaOOTKM JTaHHBIX C TMOMOIIBIO SJEKTPOHHBIX TaOJIHII.
[Tonyunte mpeacTaBieHne 00 MCIOJB30BAaHUH DJIEKTPOHHBIX TaONUIl B MPOhECCHOHATHLHON
JIeATEIBbHOCTH Ipenoaanarelis. HayunTbcest BBITONHATH NPOCTEMIINE CTATUCTUYECKHE PACUETHI B
P7-Oc¢wuc Tabmuirel, aHaTHM3UPOBATh PE3YIBTATHl 1 0OOCHOBBIBATH NIEIArOTMYECKYIO CTPATETHIO.
PaccmaTpuBaeMbie BONPOCHI:
1. U3yuutb BO3MOXHOCTU OOpPaOOTKH JAHHBIX C IIOMOILBIO 3JIEKTPOHHBIX TAOIHII.
2. Hayuutbcs BHIIONMHATH cTaTUCTUYECKHE pacueTsl B P7-Ocduc Tabauisl.
3. Hayuutbcs MCIONB30BaTh AMEKTPOHHBIE TAOIUIBI B MPOPECCHOHATBHON ESTETLHOCTH
IpenoaaBaress.

JlaGopaTopHnas pa6ota 8.
Opzanuzayus padomol ¢ MadIUYHBIMU OAGHHBIMU CPEOCMEAMU IJIEKMPOHHBIX
maobnuy. Aemomamu3zayus npu 6600e OAHHHIX, 00PAGOMKA YUCIO8bIX OAHHDBIX,
MAKPOKOMAHObL

Heas paGorbl: M3yuuTh pabouee mHpocTpaHcTBO mnpuioxeHuss P7-Oduc Tabnuipl,
HAYYHUTHCS IPUMEHSTH PAa3IUYHbIC TapaMeTphl (POPMATUPOBAHUS K TaHHBIM.

OpranuzannonHas popma 3ansatus: [Ipaktudeckas pabora.

Bonpocsl 1151 ocBOeHMs:

1. WM3yuutb sneMeHThl OKHa npuiiokeHust P7-Oduc Tabnuibl.

2. Hayuwntscs HacTpanBaTh OkHO P7-Oduc Tabmuisr.

3. U3yuutb ocobennoctu BBoja uHpopmaiuu B P7-Oduc Tabnuisl.

4. Wsyuuts napamerpsl opmatupoBanus JaHHbIX B P7-Oduc Tabnuiel 1 HayduThes UX
HacTpauBarth.

5. HayunThcs co3maBaTh MOCIEIOBATEIEHOCTH JAHHBIX.

3aganus 1/ BBINOJHEHUS M MeTOAUYeCKHe PeKOMeHAaluu:

SJIEMEHTBI OKHA P7-O®UC TABJINLIbI U ETO HACTPOMKA

3aoanue 1. 3anycmume npunoscenue P7-Ocguc Tabruywvr u uzyuume cneyuanvHvlie

anemenmol unmepgerica.

32



3amycTtuTe eKTpoHHBIN nporeccop P7-Oduc Tabmuner u3 rnaBHoro meHio (Ilyek —
Iporpammsbl — P7-O¢uc Tadauusbl). B okHe mporpaMMbl 1o yMOTYaHHUIO OyAET PacKpHIT
JIOKYMEHT, Ha3biBaeMmblii KHura 1 u conepxaininii HEKOTOpoe, yCTaHOBICHHOE paHee, KOJIMUECTBO
JIUCTOB.

N3yuute okHO nporpammbl P7-Oduc Tabmuisl 1 ero crnenuanbHble aeMenTsl (Puc.1).

Fal= E Kenral - Microsoft Excel e 0 e
m InasHas Beraska PazmeTka cTpaHuusl Dopmynsl HJanHsie PeugH3IMpOBaHNE Bua & @ = P E2
i' Calibri S A = =[] A = Osuwmii - :E:Iéljé _A‘j‘:r& :;Z i‘:j;:::?: El: ﬁ lﬁ
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27 / -
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rotoso | |[E@Mm 100% (=) [} (+)
Puc.1. Oxno npozpammol P7-O¢puc Taonuyv

1. [Tone nmenu

2. Ctpoka Gpopmyn

3. KHOmIKM 3aroj0BKOB CTOIOLIOB

4, KHormku 3aronoBkoB CTpOK

5. Tekyias akTuBHas stYeKa

6. KHonku npokpyTku nucta

7. SpAbIuKy TUCTOB

3aoanue 2. Coz0anue paboueii KHu2U ¢ 3a0AHHBIM KOIUYECMBOM JIUCTO8.

1. Jns u3MeHeHHs KOoIM4YecTBa JIMCTOB, CO3JAaBAa€MbIX II0 YMOJIYAHUIO B HOBOU
paboueii kHure, BeiOepuTe B MeHIo Maiin komanny Ilapamerpsl Bkiiagky Oomue.

2. 3amarite Yncio aucroB — 10, Oxk.

3. Brimonnute xomanny ®aiia — Co3nats — HoBasi kHura.

B pesynbrare npoienanHbIX 1edcTBUM MOsIBUTCS JoKyMeHT KHura 2 ¢ necsathio pabounmu
JIMCTaMH.
3aoanue 3. Ilepeumenogarue 1ucmos.

1. [HenxuuTe nBa pasza Ha spasruke Jlucm [ (Vnu menkHuTe npaBoil KHOMKOM MBIIIN
1o sApnbruky Jlucm 1 v Beidoepute komanay [lepenmMeHoBaTs).

2. B none Nms nucra nabepute HoBoe umsi CIIMCOK

3. Haxxmute xnaBumry Enter. Pabouemy Jlucmy I npucoeno umst CIHMCOK.

3aoanue 4. Bcmaska u yoanenue aucma.

Lna ecmaexku aucma

1. [I{enkHUTE MpaBOW KHONKOW MBIIIM Ha spJIblaKe Jlucm 2.
2. B KOHTEKCTHOM MeHI0 BbIOepuTe KoMaHly BeTaBUTB.
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3. B oTkpsiBIIEMCS TManoroBoM OKHE Bemaska, yoemuTech, 4To 3HAYOK Jlucm
BBIJICJICH U IIenKHUTE 110 KHonke OK. HoBwiit JIucm 11 OyneTt BCTaBIIeH CieBa OT TEKYIIIETO
JINCTA.

s yoanenus aucma

1. [IlenxkHUTE MPaBOil KHONKOW MBI Ha spiabluke Jlucm 10.

2. B KOHTEKCTHOM MEHIO BHIOEPUTE KOMAHAY Y AAJUTh.

3adanue 5. bvicmpoe nepemeujerue no IUCMAM IEKMPOHHOU MAOIUYb

[lenkHUTE TIPaBOM KJIABHINEH MBIIIK IO JIOO0H W3 KHOIMOK CTPEJIOK, CIYXKAIIUX IS
MEPEMEIICHHS 110 JTUCTaM TaOJUIIbI, U B OTKPBIBIIEMCSI KOHTEKCTHOM MEHIO BBHIOCPUTE HYKHBIN
JIUCT.

12
v | Crnwcok
Nwer2
Nwner3
Nuecrd
Nwers
Nucrs
Nuer?
Nuers
Nwnecrd

LS T T T A S S g S S S Y

Tl
HTF ¥ CIWCOK - Jlucr2 o NMucr3 o Nucrd o Nvces Tk

rotoso | B |

3aoanue 6. Bvidenenue omoenvHuvix sueex u 610K06 aueeKk Ha pabouem aucme.

1. Jlns BeIENeHHs TYEUKU HA pabodeM JIMCTE JOCTAaTOYHO HISNKHYTh [0 HEl JIeBOi
KJIABUILIEH MBIIIIH.

2. JI71si OAHOBPEMEHHOTO BBIACNICHUSI HECKOJBKHUX SYeeK Ha paboyeM JIUCTE ITY Ke
OIIepaIMI0 HEOOXO0JMMO IPOU3BECTH, yaepkuBas kinasuiry Ctrl.

3. Jlns Beifenenus 610ka sueek HeoOXO0IMMO IIEIKHYTh JIEBOUM KJIaBHILEH MBI IO
MepBOM sueiike, BXOAIIEH B 3TOT OJIOK, a 3a TeM, yaepxuBas Shift, mo mocnegneit siueiike u3
aroro Onoka. Hanpumep: Bovioerume 6nox B4 : C10. (IIpumeuanue: ITy ke ONepanuio MOKHO
MPOJICIIaTh, YACPKUBAS HAXKATOH JIEBYIO KJIABUIITY MBIIIIH ).

4. JIst BBIIENICHUST HECMEXKHBIX OJOKOB ynepkuBaiite knasuiny Ctrl. Beiderume
oonospemenno onoxu: A4:CS8; C10: E15; DI1:F9.
S. J151s BbII€TIEHUS CTPOKH, IIETIKHUTE HAa KHOIIKE 3a20106Ka cmpoKuU, 1J1s BBIICTEHUS

CTOJIOMIA, IIEIKHUTE Ha KHOTIKE 3a207106Ka cmonoya.
BBOJI JAHHBIX B P7-O®NC TABJIULIbI

B n100yto sueiiky MOXHO BBOJUTH TEKCT, YKcia wind Gopmyibl. st 3TOro 10cTaTtouHo
aKTUBU3UPOBATh HY)KHYIO sUEHKY U HAOpaTh ¢ KIIaBUATypbl HEOOXOAUMYIO HH(pOpMaIHIO. 3aTeM
Ha)kaTh Enter wim ocymecTBUTH IETYOK MBIIIH 10 JIF0OOH ApYyroi siueiike TaOiauiibl.

Ecnu BBOgMMas MHQOpMaIus HeE COOTBETCTBYET pa3Mepy STUEUKH MOXKHO:

1. W3MeHNTh €€ pa3Mepsl, IS YEro YCTaHOBUTHh KypPCOP MBIIIH Ha TPAHUILY MEKIY
KHOIIKAMU 3arojloBKa CTOJIOLIOB M, NOWMaB [BYHANpaBICHHYIO CTPENKY, YBEIUYHUTb WIIU
YMEHBILIUTD PA3MEPHI STUCHKH.

2. Ha Bxnanke I'maBHas B paznene Slueliku BbiOpaTh KHONKY dopMaTt U 3a1aTh
HE00X0/IMMbIE MTapaMeTphl AJIsl IHUPUHBI U BHICOTHI STYEHKHU (puc. 2).
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i[ BplcoTa CTROKMH...

AETONOABOP EBRICOTH CTROKHK

+|—a|* WypKrHa cToagua...
ABTONOABOP WHPKWHB CTONBLA
LWWpKHa Mo yMOAYaHKKD...,
EMaAMMOCTE
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JawmMTa
g 33WMTHTB IWCT..,

-

2)| BEnokwposaTe Aaverky

B dopmart gueek...

Puc. 2. Ilapamempur popmamupoeanus aueex

3. 3anaiiTe aApyrue napameTpsl GopMaTHPOBAHUS: PACTIOTIOKUTH TEKCT B TUCIHKE B JIBE
ctpoku. Jlns dero BwIOepute omnuuio PdopMar siveek BKJIajJKka BbIlpaBHUBaHMe, BKIIOUMTE
komanny IlepeHocurs 1o ciaoBam.

4, Pacnonoxxuth TEKCT MO BEPTUKAIH, JJIS UETO B TUATIOTOBOM OKHE DopMaT sideek
BKJIaJka BoipaBHUBaHMe BBIOPATh COOTBETCTBYIOIIYIO OPUEHTAIMIO TEKCTA.

O0beIMHEHHE TUEeK

OObenuHeHHas sSYeiika CTPOUTCS M3 SYEEK CMEKHBIX CTPOK M CTOJIOIOB, OOBOAUTCS Ha
paboueM JIHCTE €IUHON TPAHMIICH, U UMEET aapec, COBMAIAIONIEH C aJpecoM €€ JIEBOW BEPXHEH
sueiiku. J{ns co3ganust 00beIMHEHHON STYeHKU HEOOXOANMMO BBIICTUTH SIYEHKH, KOTOPhIE BOWIYT
B €€ COCTaB, a 3aTE€M BBIIIOJHUTH OJTHO U3 CICAYIOIIMNX ICHCTBUIA:

" Ycranosure dpnaxok O0bennHeHne TYeeK Ha BKIaJAke BolpaBHUBaHMe.
T
. Haxatp kHOmKy OObeAHMHUTH H IOMECTHTHL B LEHTpe Ha IIaHeIHn
I'naBHasn.

IIpeoOpa3oBaHue CTPOK B CT0JI0IbI 1 0OPATHO

WNuorpga tpedyercs undopmainuio, HAOpaHHYIO B CTOJNOEI, PacloIOKHUTh B cToke. [lns
9TOTO HYXKHO (puc. 3):

. Boinenure nuamnazoH.

. Ckomupyiite ero (Ctrl + C) mnm, HakaB Ha MPaBY KHOIKY MBIIIH, BEIOEPUTE
«Konuposatb» (Copy).

. [[l€nkHnTE TPAaBOM KHOIMKOM MBI MO STYEHKE, KyJla XOTUTE BCTABUThH TAHHBIE, U
BBIOEPUTE B KOHTEKCTHOM MEHIO OJMH W3 BapHUaHTOB CIEIMATBHONW BCTaBKH — 3HAUOK
«TpancnonupoBars» (Transpose).
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S ——gp— —
|‘._—{|| = - == Krural - Microsoft Excel '
m InaeHas BcTaeka PazmeTra cTpaHuLsL DopMynsl JaHHEe PeLgHIMpOBaHWE Bug £ e = @q

s = 1 - = f
= A == =5 Obuwi YA, aeBeasaTe - z - N \_?a
- “‘ 3
j EE E==E- 5 9% F vaanute = | [B] "
BCTaEMTE P, ~E L0 Cvan |, CopTupoeka Haliti 1
- - J EiE | 8- G0 %0 M =] ®opmar ~ &7 WdunETp T BHAEANTE ™
Eydep obmeHa WpwudT BripagHHEaHKE Yucno AuerkK PeaakTHpoBEaHKe
~ - )
€1 M Calibi - 11~ A* A7 B3 - 5y g =
X & = —
A B - o F G H L |
1 Mockea M B - - RM Crasponone Hynyra Pazavb B
:l 4 Bupesate P Yy
2 |CapaHck N
13 Konwposate
3 |Bonrorpag pal i P
- n —
4 BopoHem et ,apamfﬁp'"_ i . .
5 Craeponone SRR 1 BT
6 |Kynyra CrneunantHas BCTasKa.., 3
7 PasaHb
EBcTaBuTe...
8
¥aanuTe...
9
a7 CUYNCTUTE COAEPRMMOR

Puc. 3. Ilepepacnpeodenenue ungopmayuu

3aoanue 7. Ha nucme CIIMCOK co3oaiime mabauyy Cnucok compyonukoe no oopasyy
(puc. 4):

A B C D E F G

Ne ®amunusa Uma Omyecmso | lMon Foa Omaden
1 n/n poxdeHuUAa
2 1|ArmmoBa Bepa $epopoBHa ad 1973 2
3 2| AHUCUMOB AHgpeit AnekcanHaposud M 1956 1
4 3|banaes Mropb Cepreesnd M 1954 3
5 4|bopeek Buktop AnekcangpoBud (M 1965 3
6 5|BopkyT VpuHa AnekcasapoBHa K 1974 2
7 6|BopoHoBa Hapexxpa |/BaxoBHa K 1984 2
8 7|Bopowunoe  |MNetp Mnbuy M 1980 3
9 8|VeaHoB Nnes AnekceeBuM M 1983 1
10 9|Monos Buktop Cepreesnd M 1973 2
11 10|lLlepbakosa |Enena BaroBHa H 1962 1

Puc. 4. Odpazey maoauywl 014 3an0aHeHUA
1. Wcnonp3ys, noiaydeHHbIe 3HAHUS 110 BBOJY TEKCTOBOM MH(OpMalnuu B sUYEHKH,
3aI0JIHUTE 3ar0JIOBKU CTOJIOIOB Ta0nuibl. OpopMuTe 3aroJ0BKH CTOIOLIOB TAOIUIIBI, HCHIOIb3YS
BKiIaiku BeipasauBanue u lIpudgrt menro @opmar saueek nanens I'masuas. s sroro:

. Brigenure Bce 3a110JHEHHBIE STYEHKMY;

. Bo Bknanke BblpaBHUBaHWE YCTaHOBUTE: Buipasnusanue no 20pu3oHmanu u
Buipasnusanue no eepmuxanu - Ilo yenmpy,; Yemanosume aasicox Ilepenocums no ciogam.

. Bo Brimanke pudr ycranosute navepmanue Ilonyocuphsiii Kypcus.

2. Buecure B TabnMily 1aHHbIE He MeHee 4yeM 1o 30 coTpyJHHKaM.

3. CoznaiiTe BOKpYT TaHHBIX TaOJIHUIIBI paMKy, UCTONb3ysd KHONKY I'panunbl — Bee

rpanuusl Ha nanenu I'maBHas win Bknaaky I'panuna B MeHio @opMar g4YeikH.
[MTOCJIEJOBATEJIbBHOCTHU JAHHbBIX
B P7-Oduc Tabmaumpl mpearycMOTPEHO CPEICTBO Ui BBOJA YacTO MCIOIb3YyEMBIX
MOCJIeI0BATENbHOCTEN TaHHBIX (HATYpaJbHBIX YHCEN, JHEH Heenu, MECSIEeB U T.1.).
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3adanue 8. Ha Jlucme 11 6sedume nociedosamenbHOCmb, COCIMOSUWYIO U3 HAMYPATbHbIX
yucen (om 1 0o 12) u mecsyes.

1. B nro0bie 1B psiioM cTosiue siYeiKku BBeAUTE ABa uucna. Hanpumep: B aueiixy
Al — 1, 6 sauetiky A2 — 2;
2. Boiaenure (3aMapKupyiTe) 3a110JIHEHHBIE SUEHKH C TOMOILBIO MBIIIIH;
3. [logBeauTe Kypcop K MapKepy aBTO3alOJHEHHUsl, HAXOASAIIEMCS B IPaBOM
HUKHEM YTJ1y BBIJICIICHHBIX SYE€EK, Kypcop MpruoOpeTeT BUJl TOHKOTO KPECTHKA.
4. HaxxmuTe J1IeByI0 KJIaBHIILY MBI U, YAEPKUBAsI €€ HAXKATOM, IPOTSIHUTE Kypcop
BHU3, TTOKA HE MOSBUTCS 1udpa 12.
Ne
1| n/n
2 1 Mapxkep
3 2_ 4%ozanwmemm
4
5. B sueliky B1 BBeauTe Ha3BaHue nepBOro Mecsia — SHBaph;
6. [ToaBeauTe Kypcop K MapKepy 3al0JIHCHHS U IPOTSIHUTE €ro BHU3 110 siueiiku B12.

B pe3ynbrate 10/mKHA TOTYYUTHCS MTOCIIEA0BATEILHOCTD, COCTOSINAS U3 MECAIIEB TO/Ia.

Baoanue 9. Cozoanue cobcmeennol nocied08amenrbHOCmu OAHHbIX.

Bb1 MoOXeTe co3aTh CBOKO TOCIEIOBATEIBHOCTD JIaHHBIX, KOTOPYIO BBI MPEIIOJIaracTe
4acTO UCTOJIb30BaTh. J{emaercs 3To OTHUM U3 ABYX CIICAYIONIUX CIIOCOOOB:

I cioco6 — UmMmopT nocJie0BaTe IbHOCTH

1. Brinenure (3amapkupyiite) 070K siueek, coaepx amuil (aMiiui COTPYIHUKOB Ha
mucte CIIMCOK;

2. Beimmonaute komanny meHroo ®ain — Ilapamerpsl — /lonmoJHMTENIBHO —
HN3MeHUuTb CIIUCKH;

3. B none okna UMnopT cnucka u3 siueek OyJIeT HaXOJUTHCS aAPEC BbIAECIEHHOTO
Jyana3oHa s4yeeK.

4. [enxuuTe no kuonke UmMmopr u yoenutech, 4to Ha BKiIajke CIMCKH MOSBUIIACH
HOBasi UMIIOPTUPOBAHHAsI 1OCJIEI0BATEIBHOCTD.

5. 3akpoiite nuanor [lapamerpsl memukom o kaonke OK.

II crioco6 — Py4Hoii BBOA MOC/I€10BATEILHOCTH:
BBeneM mnocienoBaTeNnbHOCTh Y4EOHBIX MPEAMETOB, KOTOPYIO OYIEM HCIOJIb30BaTh B
JanbHeiei padore:

1. Otkpoiite guanoroBoe okHOo Cnmckm (MeHo Paitn — I[lapamerpsr —
JlonoauntenbHo — U3MEeHHTD CIIMCKH);

2. [IlenxHUTE MBILIBIO B IPABOM M0JI€ DJIeMEHThI CIMCKA;

3. HaGepurte, Hampumep, CHHCOK KaHIEISAPCKUX TOBapoB: Tempaou, Pyuku,

Kapanoawu, Anvbomwvi, @aiinel, Ckpenku, Knonku, OTHensis KaXIbId JJIEMEHT CIHCKa OT
MPEIBIIYIIEro 3aMiaTol WK HaXKUMas Mociie Kaxaoro aneMenTa Enter.

4, [[lenkauTe Ha KHOMKE /l06aBMTH — W HOBas MOCJIENOBATEIHLHOCTh OKAXKETCS B
JIEBOM I10JI€ CITHCKA.
5. [TonpoOyiiTe Bocripon3BecTH BHOBb cO3AaHHbIe criucku Ha Jlucte 11.

JlaGoparopHnas padora 9.
Paboma c oannvimu 6 INeKmMpOHHBIX MAOIUYAX
Heap padoThl: U3yunTh IpaBuiia co3ianus GopMyll, HAyUUThCsl 00pabaThiBaTh JAHHBIE B
npuinoxkenun P7-Oduc Tabmuis! mpu nomomy Gopmyn u GyHKIIHHN.
Opranuzannonnas gpopma 3anustus: [Ipaktuueckas padota.

37



Bonpocsl 111 ocBoOeHHS:

1. Hayuutscs co3gaBate hopmynsl u pyHkimu B P7-Oduc Tabmuisr.

2. W3yuuth nipaBmia co3ganust Gopmyn u QyHKIIUHN.

3. N3yunth Ha3HaueHne okHa MacTep GyHKUMIA 1 HAYYUTHCS UCIIOIB30BaTh OMIIUU
ATOTO OKHA JJIs CO37aHus (PYyHKIUH.

4. W3yuuTh BO3MOXKHOCTH HCIIOJIb30BAaHHS aOCOJIOTHOM M OTHOCHUTEIHHOU

aJipecaluy siueeK Mpu co3ganuu GopMyIt U GyHKIUH.
3agaHus /151 BbINOJHEHUS U MeTOAUYeCKHEe PeKOMeHIalluu:
Buumanue! Bce popmynvt 6 P7-Ocpuc Tabauyst 001CHb HAUUHAMb CO 3HAKA PABEHCNEA
3aoanue 1. Cozoavime mabauyy Pe3ynbemamot mecmuposanus, paccuumatime cpeonui
noKazamenb Mecmupo8aHus 0 Karco020 compyOHUKd.

1. Co3zpaiite TabauUILy, COACPIKAITYIO CIICTYIONINE TTOJIS:
Ao Cpe?u
Tecm | Tecm | Tecm | Tecm un
n/ Damunusn
n 1 2 3 4 nokas
ameb
2. 3anonHure TaOmumy gaHHbIMH. [loas Ne m/m u damMuiaMsi 3aMoHHTE,

BOCTIOJIb30BaBIINCH PyHKIHEH aBTo3anonHeHus. s 3anonaennst pamumuit P7-Oduc Tadbmuist
OyIeT WHCIOoNIb30BaTh CIIMCOK, CO3JaHHBIM BamMu B | mpaktuyeckoil pabote. IIpocraBbre
pe3yabTaThl TecTUpoBanus (puc. 1).

A B C [ E F L)
«fl
[ § - oy o -+ E E
B S E E E E |S &
| 3 $ (8|8 |8 |88
E - - - - g- =
[=]
E
1
2 1| AKMMOES 26%| TeY| 87%| B0%
3 2| AHWCHMMOE B5%| T0%| 59%| B80%
4 3|Banzaes B0%| Ta%| 90%| 84%
5 4|Bopess 2% 36%| T2%| 69%
g S|EopkyT To%| 84%| 92%| 82%
7 6|BopoHOER 24% | TEY| 54%| 81%
g 7|Bopowmnoe | 53%| 88%[ 94%| 86%
g B|leaHor B5% | 84%| 79%| 94%
o | 9MNonos 61%| 26%| 60%| 62%
11 | 10|WepfAakoea | 858%| 68%| 92%| 88%

Puc. 1. Tabruya pezyromamol mecmuposanus
3. Paccuuraiite CpeaHuil nmokasarejib TECTUPOBAHHS KaXIOro COTpynHHKA. Jliis
3TOrO:
. Boinenute mycrtyto siueliky B mosie Cpeownuti noxazamens HANpPOTUB (HaMUIUU

MEPBOTO COTPYAHUKA.
S

BrrasuTh
. Haxxmure kionky BeraButs ¢pynxmmio P 5 crpoke BBONA Mt Ha maHe
Dopmy.ibl.
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. B oxne numanmora Macrtep ¢yHkumii BeiOepute CTaTHCTHYeCKHE B CIIHMCKE
Karteropusi. Beioepure CP3HAU B cniucke dynxumid. Haxxmure kaonky OK (puc. 2).

Cla
[naeHas EBcTaeka PazmeTea CTpaHULUL DopMyNE JaHHEI2 PeyeHIMpoBaHK
ﬁ % AsTOCyMME T ﬁ Norvdeckne - [_,l CeblNEW W MACCHEBR] ™ g |
E} HefagHo MCMOAE30EANMCE ™ EA TekCTOERIE ™ @ MatematH4yeckne ~ e
Bcraentel - - ] AncneTtyep
YHELRD @3 DHUHAHCOERIE ™ ﬁf}',ﬂ,aTa W EpeMA T ﬁﬁ’_‘j,ﬂ,pyrme DYHELMK ~ MMEH
BUEAMOTEKE DYHKLMA |
G2 O xvI[&] =
A B C D E F G
g
- | ey b ]E E
N2 n/n Pamuiua g g 5 5 2 S
& & & £ &8
1 e
2 1|Axmmosa 36% 7604 37%% EEI%|=
3 2| AnmcumMoE 8304 70% 6904 80%4
4 '
5| MacTrep dyHrUmiA - war 1 us 2 lilﬂ_hJ
6 | Mook dyHELIMI:
T
s | | BEEOMTE KDATKOE OMMCAHWE AEACTEMA, KOTOPOE HYHHO
3 S BLINONHATE, M HEHMMTE KHOMKY "HaltTn®
10 KaTeropma: | CTaTucTHYeckMe Izl
11 _ | | BeibepuTe dyHKLMKD:
12
13 CKOC "
CPTAPM
14 CPIEOM
15 ceHad
16 CP3HAYA d
CP3HAYECTM
17 CPIHAYECTIMMH v
18 CP3HAM (uncnol;uncno?;...)
19 BosBpalaeT cpeaHes apUbMETUHECKOE CEOMX S0ryYMEHTOE, KOTOPEIE MOFYT
20 BbITE YMCNEMA, MMEHSMA, MACCUBAMM UMW CCLINKAMI HE AYEMKIA C YWCTEMA,
21
22
23
24 CNpaBka No 3ToR OyHKLIK [ QK ] [ OTMEHS ]
25
2R
Puc. 2. luanozoeoe oxkno Macmep ¢pynxyuii
- B nosBuBmiemcs AUAJIOTOBOM OKHC YKAXUTC JUAIIA30H AYCECK (6 Hauiem npumepe.
ouanazon — C2:F2), cpeau KOTOPBIX HAJI0 HAWTH cpenHee 3HaueHne U Haxmute OK.
4, Paccunratite CpCI[HI/Iﬁ MoKasarcjib TCCTHUPOBAHUA [JIsI BCCX COTPYIAHHUKOB,

MPOTAIIUB ITOJYYSHHBIH Pe3yabTaT 3a MapKep aBTO3AIOTHEHUS BHH3.

3aoanue 2. Obpabomxa OaHHBIX NPU NOMOWU JIOZUHECKUX PYHKUUIL.

[Ipn nomomm noruyeckoit ¢yHkuuun Ecam onpenenure npouuid WIM HE MNPOLUIH
COTPYAHUKH TectupoBanue. Ecim cpennuili mokasarenb 3a TecTUpoBaHue MeHbine 60 %
COTPYAHUK TECTHPOBAHUE HE TPOIIIEIL.

1. JloGaBbTe Kk Tabmuue cronbery ¢ 3aroioBkoMm I[Ipomen/He mnpomes
TeCTHPOBAaHHUeE.
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2. YcraHOBHTE KypCOp B IIYCTYIO SIYEUKY HAIIPOTUB IIEPBOTO COTPYAHMKA. Bb3oBuTe
Macrep ¢pynkumii: B ciricke Kareropus Beioepute Jlormueckue, B criicke @yHkiuii GyHKIuio
Ecsm (unu BeiOepute kareropuio Jloruueckue HemocpeICTBEHHO Ha aHeu Dopmy.n).

3. B numanoroBom okHe AprymenTbl (ynkmum (puc. 3) ycraHosure: Jloe
svipadxcenue. G2>60%,; 3nauenue ecau_ucmuna. mecm. npouiei; SHAueHue eciu_jlodicb: mecm.
ne npowen. Haxmute OK.

AprymenTsl dyHKELMK Iili_hj )
ECIA
Nor_ssipasenne | FEGE . = /CTVHA
3HEYEHWE _ECNW_WCTWHE | TecT. mpowen” E = "TecT. npowen”
3HaYEHWE _eCni_Nowe |"TecT, He npowen” E = "TecT. He npowen”

= "TecT, npowen”

[MpoBEpPAET, BLINOAHASTCA MM YCONOBME, W BOSBPALLEET 04HO SHAYEHWE, S0 OHO BEINONHAETCA, W ApYroe
IHa4YeHWe, ecn HeT.

Nor_BbipaXedne NHoboe 3HAYEHWE MNW BEIPEHEHWME, KOTOPOE NPM BEIHWCNEHWM ASET
sHadeHe MCTMHA 1w NCHE.

CopaBka no SToA diyHKLM SHAYEHWE: TECT. MpoLIEn Ok | OTMeHa

Puc. 3. /luanozoeoe okno Apzymenmut pynkyuu
4. CxomnupyiTe noydeHHYI0 (GOpMYITy Ui BCEX OCTAbHBIX COTPYIHUKOB, IPOTSHYB
YUKy C (popMyII0ii 32 MapKep aBTO3ATIOTHEHHUSI.
Buumanue! Mooicho ycnosicHume 3a0auy u paccuumams noKasameiv «RPOULen) Uil «He
npouieny compyoHuK mecmupo8aHue He moibKo no cpeoHemy Oally 3a mecmuposanue, a
C yuemom 6cex pe3yibmamos no 8cem mecmam. s 9mo2o ucnoiv3yemcst 102UecKast
@yHKYUs ecau ¢ OONOIHUMENbHBIM Onepamopom u.(puc. 4)
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= ————— - — _—
IZlI H |= Knwra_l [Peskwum cosmectumocti] - Microsoft Excel

@ InasHaa Bcraeka PasmeTka cTpaHuMLbl Dopmynsl AanHeie PeueHsnposaHune Bug

M - A = L M ;
O g | 4
EcTaenTe X F U i = = = i
Bytdhep o6meHa LWpudhT BripasHMEaHKME Yucno CTinum
ECNUA - K fi  =ECNWM|{A(C2>60%;D2>60%;E2>60%;F2»60%); "NnonyuaeTt";"He noyuaet")
A B C D E F G H J K L M
o
2 I3
. 5 o =
N - ~ o T+ 38 23
o F S
damuus E E E E ] 2 2
n/n 3] 3] 3] o 283 = 3
[ [ [ - | &5 g E
Q 3 O
= Y
S E
Q.
1 =
2 1|AkumoBa 56%, 76% 57%, 80% =ECTN(M(C2=60%:D2=60%:E2>60%:F2=60%); "nonyyaet”; "ve nomydaer”)
3 2|AHncumoB 85% 70% 69%| 80% nonyyaetr
4 3|Banaee 80% 75% 90%| 84% nonyyaetr
5 4 EopeeB 52% 36% 72%| 69% He nomyuaet
6 5 EOpKyT 79% 84% 52%| 82% He nomy4aet
7 B BOpOHOBa 54% 78% 54%| 81% He nomyuaet
8 7|Bopowwnnos 63%| 88% 94%| 86% nonyuaer
9 8|eaHoB 85% 84% 79%| 94% nonyyaetr
10 9|Monoe 61% 56% 60%| 62% He nonyyaet
11 10| WLlepbakoBa 88%| 68% 92%| 88% nonyuaer
12
13
14
4 4 » v| Tabnuyal | Tabnwya 2 - Tabnuua 3 [3HHbIE ANA KOHCOMMABLMM Konconnaauma .~ fanHsiel . fanebie2 vl ] 4
P— =N

Puc. 4. ®ynkyua ecnu ¢ 00nOIHUMENbHBIM OREPAMOPOM U

3aoanue 3. Paccuumaiime paszmep npemuu O KAMO020 COMPYOHUKA, UCX00SI U3
K03 puyuenma u pacuemnoii cymmol npemuu 6 1000 pyoeii.

Koadduuuent paccunteiBaeTcsi B 3aBUCUMOCTH OT CpEAHEro IOKaszaTens 3a
TECTUPOBAHUE: €CIM CpedHHi mokazatenb 10 60 % (T.e. COTpYOHMK HE chal TecT), TO
koaPurment 0, or 60% no 70% xorddumuent 1, or 70% mo 80% xorddumuent 1,2, Boime 80
% -1,5.

1. Jlo6aBeTe Kk panee co3maHHoi Tabmuue mnoie Kosdgdumuent. Paccuuraiite
KOO PHUIUEHTHI IS KaXIOTO0 COTPYTHHKA, MCXOIS M3 PE3yNbTaTOB TECTHPOBAHUS IO
bopmye:
=ECJIN(G2>80%;1,5;ECJIN(G2>70%;1,2; ECJIN(G2>60%;1;0)))

2. Jlo6aBbre k Tabmune mnose Ilpemusi. OTcTynuB OnHY A4YEHKy OT TaOIUIIBI
3ammmmte PacyeTHass cymma JJisl PEeMUH U B TYCTYIO STYEHKY BIUIIMTE CyMMY, HalpUMeEp
1000.

3. Jns mepBOro COTpyIHHMKAa B TaONMIle paccuuTaiTe mnpeMuro 1o dopmyne
pacuemHas cymma * xosgguyuenm, UCHONb3ys aOCOIIOTHBIE U OTHOCHTEIbHBIE CCBHUIKM Ha
staeiikr. OTHOCHUTENbHAS CCBhUIKA 33/1a€TCSl aIPECOM STYCHKH, aOCONIOTHASI CCHUIKA COJEPKUT B
3amucH agpeca 3Ha4oK $ mepen OykBoit cTonOma u mudpoii crpoku. Hanpumep: omuocumenvras
ccoiika — A2, D4, abcomomnas cceoviika - $A$2; $D$4. B dopmyie mis pacuera mpeMuau
OTHOCHTEJIbHAS CChUIKA 3a/1aeTcs JUISl siueiKu, coeprkaiieid KoapUIMeHT, a abCoMoTHas — JUis
ajipeca siIIefKU ¢ pacueTHOW cyMMOi. J[Jst Hamero mpuMepa yCTaHOBUTE Kypcop B stueiiky J2 u
Habepure: =$L.$2*12 (puc. 5).
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Puc. 5. Tabnuya mecmuposanus compyoHuKoe
4. Bocnonp3oBaBuIucy (QyHKIMEH aBTO3AMONHEHUS, CKOMUPYUTE MOIYYECHHYIO
dbopmyy IS pacueTa MPEMUU OCTAIBHBIX COTPpYAHUKOB. OOpaTtuTe BHUMAHUE, YTO CChUIKA Ha
A4YeiiKy ¢ aOCOTIOTHOM ajpecanueil mpyu KONUPOBAaHUU HE U3MEHSETCS.

o. [ToxcunTaiite O0IIYI0 CyMMY, TIOTPAYCHHYIO Ha MPEMUIO ISl BCEX COTPYIHUKOB,
BOCTIOJIb30BaBUINCH (PYHKIIMEH aBTOCyMMUpoBaHue. J{is atoro:

. BreinenuTe myctyto suerky 1o nocieaHuM 3HaueHueM crosona I[pemust

. Haxkxmute Ha KHONKY ABTOCYMMHPOBaHHeE % ma masenn DoiaBHast Wi
Dopmy.ibl.

. [TpoBepbTe, MpaBUIBLHO JIM BBIETEH AMANA30H SUEEK ISl CyMMUPOBAHHS WU
BBIICJIUTE HYKHBIN TUATIa30H MBIIIBIO

. Haxxmure Enter

3aoanue 4. Cocmasnenue niamedxcHol 6e00MOCMU.

1. CxomnupyiTe, MOTYYSHHYIO TaOJIUIly Ha TyCTOM JUCT CIEAYIOLUUM 00pa3oM:

. BreinenuTe Tabnuily, He 3aXBaThIBasi CTPOKY € OOIIEH CyMMOil TpeMuu, BeIOEpUTE
Ha naHenu I'imaBHasi komanny KonupoBars;

. IIpeiiauTe Ha MyCTOM JIKCT;

. VYcranoBure Kypcop B siueiiky Al u BbIosiHUTE KOMaHAy BeTaBuTh 3HaYeHHMs U

ucxoaHoe GopMaTHPOBAHME WM B TUAIOroBoM okHe CnenuajbHasi BCTAaBKA - 3HAYEHHUS U
(opmaTsbl uyncel;

2. Tak kKak MPOMEXyTOYHBIE JAHHBIC HAM HE TTOHAI00ATCs, TO CKpoeM uX. JlJist 3Toro
BbIIETTUM 3TH cTONOIEI (0T cTonbua C no cronbia l). u BeimoaHuM koManay @opmart — CKpbITH
WM 0TO0Pa3uTh — CKPBITH CTOJIOLBI.

3. OzarnaBbre TaOMUIY «llnamedscnas eedomocmuy. Jns 3TOoro n06aBbTE OIHY
MyCTYIO CTPOKY Tepe] TAOIHIICH CeayronM 00pa3oM: BeIennTe MBIIIBIO CTPOKY 1, BEIOEpHUTE
Ha na”enu [yiaBHas komanay Berapurs — BeTtaBuTh CTPpOKHM Ha JIHCTeE.

4, Jlo6aBbpTe Kk Tabune eme aBa nois: Hanoz u K eévioaue.

5. PaccuuTaiite Haymor 11 KaKA0r0 COTPYIHUKA, €CIIM U3BECTHO, YTO OH COCTAaBIISET
13 % oT HauMCIEHHOW CyMMBI IIPEMUHU.

6. Paccuuraiite cymmy K Bbinaue: [lpemusi — Hanoe (Puc. 6).
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1 E =
z | 1|Axumosa 56%| 76%| 57%| B0%| 67%|tect. npowen I 1]=§L$2712
3 2| AHWCUMOE B9%| TO0%| 69%| B0%| 7H%|TecT. npowen 1,2 1200
4 S|Banaes B0%| 75%| 90%| B4%| 82%|tect. npowen 1.5 1500
5 | 4|bopesr 02%| 36%| T2%| B9%| &7%|rect He npowen 0 0
6 a|BopryT T9%| B4%| 52%| 82%| T4%|T1ecT. npowen 12 1200
7 &|BopoHoea 04%| 78%| 54%| 81%| B7%|rect npowen 1 1000
] 7|Bopowwnoe | B3%| 88%|[ 94%| 86%| 83%|tect. npowen 1.5 1500
] a|lFIEaHOE B9%| B4%| 79%| 94%| 86%|tect. npowen 1.5 1500
10| 9|{MNonos E1%| S6%| 60%| 62%| 60%|TecT. He npowen 1 1000
11 | 10|WepBakosa | 88%|) B8%|[ 92%| 88%| 84%|tect. npowen 1,5 1500




A | B I J | K | L |
1 MnaTexxHaA Be4OMOCTb
, :,i damunua | npemus Hanor | K Bblaaue
3 1|AknmoBa 1000| =J3*13% | =J3-K3
4 2| AHNCcUMoB 1200 156 1044
5 3|banaeB 1500 195 1305
5 4| bopeeB 0 0 0
7 5|bopkyT 1200 156 1044
] 6|BopoHoBa 1000 130 870
] 7 |Bopoluunnos 1500 195 1305
10 8|VeaHoB 1500 195 1305
1 9|Monoe 1000 130 870
12 10|lWepbakoBa 1500 195 1305

Puc. 6. Tabnuya Ilnamesncnuas eedoomocmon

33[{31—[1/16 AJIS Pa3BUTUA U KOHTPOJIA BJAJCHUA KOMIICTCHIIUAMMU:

1. Cozpaiite Tabnuiy mo oopasiy (puc. 7):

=
3 =
E o -] E =
E|l | E| | = 5 e
Ne = = | 2 = 5 S X
Damunua = o s = = = 8
nn e 5 = @ = =
g|=| 5| 5| 8| £8
z = | 2| & 3
= =5
T L]
=
1] MeaHor 5 4 5 4 4
2 | Anncumor 5 5 5 5 5
3 [ MNonce 4 4 4 3 5
4 | BopoHoea 4 5 4 4 4
5 | WepGakoea 4 4 4 4 4
6 | Bopownnoe 3 3 3 4 3
7 | Dopkyt 5] 5] 4] 4] 3
8 | Bopees 4 3 3 2 2
9| Banaes 3 3 3 3 4
10 | Akumoea 5 5 5 5 5

Puc. 7. Oopaszey «Tadnuya Cmyoenmy

2. Paccuuraiite cpenHuii OalT 3a CECCHIO KAKIOTO CTY/ICHTA.

3. HobaBbTe K nonydyeHHoOU Tabnute noist Koagguyuenm n Cmunenous n paccuuTanTe
CTUIEH/INIO JUISl CTYJIEHTOB Ipymibl. i 3TOrO0:

. Ortcoptupyiite Tabnuiy B nopsiike Bo3pacranus Cpednezo banna 3a ceccuto

. [TpocTaBbTe KO3PPUIMEHTHI CTYACHTaM I'PYIIIIbI:

ko3 uuueHT 1 — cpeanuit 6ann = 4;

koa¢pdunuent 1,2 — cpeanuii 6amn > 4, Ho < 5;

ko3 duuueHt 1,5 — cpeauuii 6amn = 5;

. B mo0yio siueiiky, He BXOASIIYI0 B TaOJIMIly 3aHECUTE UCXOAHYIO CyMMY JUIS
pacuera ctunenuu, Harpumep 1000
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. Jns mepBoro cryaeHTa B TaONMIle paccuuTaiiTe CTHNEHAMIO 1O (opmyne
pacuemnasn cymma * xosgguyuenm, NCTIONb3ysI aOCOJIOTHbIE H OTHOCHTEIbHbIE CCHUIKU Ha
SAYCUKH.

. Bocmosnb3oBaBimchk  (QyHKIMEH aBTO3AlONHEHHS, CKOIMUPYHTE TOIYYCHHYIO
dopmyiy IS pacdera CTUICHIUH OCTAIBHBIX CTYJIEHTOB rpymibl. OOpatuTe BHUMaHUE, YTO
CCBUIKA Ha SIUEKy ¢ a0CONIIOTHOW aJipecaliueil Mpu KOMMPOBAHUN HE U3MEHSIETCS.

4. Ckonupyiite Tabmuiy CtyaeHT Ha myctoil suct (Cmoabywi: Ne n/n, @amunus,
Haszsanus npeomemos). Bocronb3oBasiuck GyHknued Ecau ¢ qOMoMTHUTETFHBIM TapaMeTpoM
U BobsicHuTe OYYT JIM CTYACHTHI IOJIyYaTh CTUIEHAMIO (puc. §)

A B c|[D|E G H [ 0 L kK | L oM ]
=] 15 — -
=z |[EE|2 | 58
m|=2|la|lF=|T = o = =
He s |l=ls|= |83 8 =z
Qawmnua | 2 (o (s |[a3 |22 2
n/n s|5|x|2|5= £2E
| =|5|Fk S i
1 = E|=|E T 5
2 1|HMeanoe 5 4] 5] 4 4| =ECITMIM(C2>=402>=4;E2»=4;F2>=4, G2>=4);"Mony4aet";"He nonyyaet")
3 2| AHHCHMOE 5 & & & 5|Monyyaer
4 3|Monoe 4 4] 4] 3 5|He nony4aer
5 4|BopaoHoea 4] 5] 4] 4 4|MNonyyaet
B 5| Wepbakoea 4 4] 4] 4 4|MNony4aet
fi b|Bopowwmnoe| 3] 3| 3] 4 3|He nony4aer
il 7 |BopkyT 5 5] 4] 4 3|He nony4aer
5 3|Bopeer 4 3] 3] 2 2|He nony4aer
10| 9|banaes 3 5] 5] & 4|He nony4aer
11 | 10{AkumoEa 5 5] 5] & S|MNonyyaer
12
Puc. 8. Tabnuya Cmyoenm
Buumanue! @yuxyuio u apeymenmol ynxyuu 3adaiime 8 cneyuaibHOM OUAI02080M OKHE
(puc. 9).
AprymeHTsl dyHKLMKA . . | 7 &]
ECnK
Nor_soipaxenne WCZx=402>=%E2>=4F2>=4 ﬁ = [IOHEb
3HaYEHWE_ecnM_WCTHMHA | “nonyyaeTt” ﬁ = "monydaet”
3HaqveHWe_ecnM_nowb | "He nonydaet” B&| = "Henonyuaer”

"He nony4aeTt”

MNpoBEPAET, BLINCAHAETCA MK YONOBWME, W BO3EPALLEET 0AHO SHAYEHWE, ECNWM OHO BbINOMAHAETCA, M APYIrOe SHAYEHKE
ECny HET.

3HAUESHHWE_ECNH_NoMb SHIYEHWE, KOTOPOE BOSEPAWEETCHA, BCTM MO _BhIPEHMEHWE MMEET SHEYEHME
NOXb, Ecnv He yKazaHo, BOZERaLLaeTCA sHaqveHe NOHD.

3HAYEHWE: HE NoNY4aeT

CrpaBka Mo 3T dyHKLIAK [ 0K ] | OTHMEHS

Puc. 9. /luanozoeoe oxkno Apzymenmut pynxkyuu

JlabopaTopnas padora 10.
Iloozomoexka demoncmpayuonnbix Mamepuanos. SHAKOMCMEo RPOZPAMMHBIMU RPOOYKMAMU
07151 CO30aHUs NPE3eHM Ayl
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Bonpocsl (koMneTeHUMU, HABBIKHU) 1JIS1 OCBOCHMUSL:

1. N3yunts BO3MOXHOCTH mpuioxenus P7-Oduc IlpeseHtamus ayis cosmaHus
y4eOHBIX Mpe3eHTAIUH.

2. N3y4uTh TEXHOJIOTHH CO3[IaHUS IIPE3CHTALIUM.

3. Hayuntbcs co3gaBars yuebnble npe3eHTanuu cpeacrsamu P7-Oduc [pesenTtanms.

4. [TomyunTs mnpeacTaBIeHUS O BO3MOMKHOCTSIX HCIIOJIb30BAHUS IMPE3CHTAlUN B

npodeCCHOHATIBHOMN I TETLHOCTH MPETIo1aBaTells.

Teopernueckasi HacTh

[IpesenTanus (OT aHri. presentation - mpeICTaBICHHE) B AIEKTPOHHOM BUJE — 3TO (popma
O0BeIMHEHUS PA3IMYHBIX BUAOB WH(GOPMAIMM B OJHOM JOKYMEHTE, MPEAHA3HAYCHHOM IS
[I0Ka3a Ha 3KpaHe MOHUTOPA.

[IpezeHTan UCHONIB3YIOTCS B peKiIaMme, JJig COMNPOBOXKICHUS BBICTYIJICHUHA Ha
koH(pepenuusx. Ceifuac 6€3 MyJIbTUMEIUITHON MPE3EHTALIMA HEBO3MOYKHO IIPECTABUTh HU OJHO
BBICTYIUICHHE HA CEMHHAPE WJIM KOH(EPEHIIHH.

Ho Bo3moxkHOCTH Takoi (opmbl mpeacTaBieHuss HHGOpPMALMKU TaK Pa3HOOOpPa3HbBI, YTO
OHA WJICATHLHO TOJIXOTUT JUIS CO3JaHUS MYJIbTUMEIHUHBIX yYEOHBIX MOCOOWI: C KPacOYHOMN
rpadukoii U BUACOCIOKETaMH, 3ByKOBBIM O(OpMIIEHHEM, aHMMalKued. JTU ydeOHble MocoOus
MO>KHO HCIIOJIB30BATh U JUIsI COPOBOXKICHUS JICKITH.

3aganus 1/ BHINOJHEHHUS U MeTOAUYECKHE PeKOMeHAaluu:
PABOTA C IIIABJIOHAMMU MPE3EHTAIIAI

anyctuts P7-Oduc Ilpezenranus

1. B okHe mporpaMMsbl BBITIOJHUTE — MeHIO «Daiim» => myHKT «Co3aaTb».

2. W3 pasmena Obpasyvr wabionos BeiOepute madiaon Obyyenue u HaxMute Cozdamo
(cripaBa)
[TpocmoTpuTe ciHaiiapl, KOTOphIe JOOABUIINCH B IMIPE3CHTAIIHMIO ITOCIIE BRIOOPA MIa0JIOHA.
OOpatuTe BHHMaHuE Ha TO, YTO IIA0JIOH MOXET COJAEp>KaTh HE TOJIbKO O(opmIieHUE
cnaitioB, HO U 3(dekTsl anumaruu. UToObl yOeIUThCS B ITOM, BKIIOUUTE Ha JICHTE
Anumayus Obracmo anumayuu M, IEPEXos MO Cai1aM, HAWIUTE Te U3 HUX, K O0bEKTaM
KOTOPBIX IPUMEHWIH 3D (DEKTH aHUMAITUH.
5. Tak e mabloH MOXET COJep>KaTh MEPEeXObl MEXIY claiiaMu. AKTUBUPYHTE JEHTY

Ilepexoowt n BbiOEpuTe BUA Copmuposwuk ciatioos. OKOJIO CIAiI0B, COAEpKaIIUX

Hw

MEepPEXO/Ibl, Bbl YBUAUTE 3HAYOK =
6. Ilpu mammumm mopxmoueHust K VHTEpHETY, BBl MOKETE BOCIIONB30BATHCS IMAOIOHAMHU
y3na Office.com
CoxpaHuTe CO3JaHHYIO MTPE3EHTALUI0 I0]1 uMeHeM Oobyuenue.ppitx
8. Cozpaiire eme Tpu Npe3eHTALMN Ha OCHOBE I1a0JIOHOB:
e BriOpate kateroputo «KaneHmapu» M co3gaTh OAUH KaJleHAAaph U3 MPEIOKEHHBIX
11a0JI0HOB.
e BriOpats kareropuro «Pacnucanust 3aHITHI U YPOKOB» M CO3/1aTh OJHO paclucaHue
3aHATUH U3 MPEI0KEHHBIX Ta0JI0HOB.
e BriOpaths kareroputo «CepTUGUKATH» U CO3[aTh OJIHY T'PaMOTY U3 MPEI0KEHHBIX
111a0JIOHOB.
9. CoxpaHuTh pe3ynbTaThl — MeHIO «Daiiim => myHKT «COXpaHHUTH.

~
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3. Odopmute TpH CO3TAHHBIX MPE3ESHTALNHU C TOMOIIBIO CIEAYIOIINX CIIOCOOOB:

a) meHio «J{uzaitn» => «Tembi». [IpucBauBaeT Bceil npeseHTanuu Temy ohopmIIeHUSI.

0) mento «/{uzaiin» => «lIBeray. [IpucBanBaeT Bceil Mpe3eHTANINN IIBETOBYIO CXEMY.

B) MeHIo «Jluzaitn» => «Lpudte». [IpucBanBaet Bceil nmpe3eHTauu MPUPTOBYIO CXEMY.

Bid9-0 0= Mpesextauma3 -
Darn [nasman Berasxa Ansaitn Nepexoam Armnayma MNoxas craiaos Peusrcupoeanne Bua
‘__“] A ! feere;r }d Crian $oma ~
a AJ Wpndrm *
Napanerpui Opuertauma ansmas = 1G] Ipderxres - [T] Crpurs domonie pucywen

CTPaMMUSE  CRORSA *

Mapasserpol CTparmitus Ten Do ™

I') KOHTEKCTHOE MEHIO Ha (oHe ciaiija (He Ha 00beKTax, a UMEHHO, Ha (oHe cilaia) => MyHKT
«Dopmat (ona» => nuanorosoe okHo «Dopmar pona» => 3aknanka «3annBka». BeiOpaTs onuH
U3 TpPENJIOKEHHbIX BAPHMAHTOB — CIUIOIIHAS 3aJMBKa, I'PaJMEHTHAs 3aJIUBKA, PUCYHOK WU
TEKCTypa, y30pHas 3aJIMBKa.

dopmat ¢oHa = 2] x|
F— || 3anmeka
HacTpoisa pucyrKa € Cnnousan samvexa
LiseT pucyHxa @ [pagmesTHan samexa
€ Pucyrox i TexcTypa

XygowecTseHHbE et
€ Ysopear samvexa
[T Cxparre doHomeie pucyreat

Hassarsse sarotost: () vl

Thn: Tielenst ¥
Hanpasnerue: d ~ |
Yrop: 27

INPEOBPA3OBAHMUE CTPYKTYPBI B IPESEHTALIUIO
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Oco0eHHOCTH CcO3aHMsI MPE3EHTAMN Ha OCHOBE CTPYKTYpHI:
I/ICXOAHbe/'I TEeKCT AO0JI2KEeH OBITH CTPYKTYPHPOBAH 3aroJIOBKaMH.
@aiij, U3 KOTOPOTro UMIIOPTUPYETCS CTPYKTYPA, LOJIKEH OBITh

[ToaroroBka k padbote

e OrtkpoiiTe B TeKCTOBOM penaktope P7-Oduc daiin Hunopm cmpykmypol.docx.
@l H 9-3 1 @ j [ = WmnopT crpykTypei(6es 3aronoekoe).docx - Microsoft Word
m FnasHas MeHio Bcraska PasmeTka CTpaHMLIbl Ceblnkn Paccuinkn PeueH3npoBaHne Bug PaspaboTynk Office Tab

= 1 B -
B Arial Marrow ~ 24 < AT A Aab6BsI Aab6| AaB6E AaB6Bi1 AaB6F | Aab6Bel
) = .
ELTE‘BMTb F vopwar o opasty K & Y -abe x, X° BuaeneHne ﬂianos... 3aronoe.. Haseaue |7 OBbHHBI |
Bydep abuena ‘ ALEED : ASzay dab6Be  AaboBe Aab6Bel AdabbBel Aab6Bel AabbBel |
Haenrauna ¥ X |pabordocx* X ‘ 8] Cnocobel cosganna u ..mA npesenTaumn.doex | Nogsaron..  Crporwii 1 Bes wiTe.. CnaBoes.. Canbhoe.. Lwtara2 |
TMOKCK B AOKYMEHTE 2 - Fo0 2 @0 111313 _ [
[s] =] —— 4ab6Bsl AABEBE] AABEBB AABEBEB AabGBel |
33 j BeigenedH., Cna6an cc.. CwnbHan c. Hassadwe.., TAB3auc.

COXPaHUTE BEIAENEHHEIA GParMEHT KaK HOBEIH 3KCNPECc-CTUAE. .

3TOT AOKYMEHT HE COAEPKIT 38r0N0BKOB, -
%) Duncute gopmar

[In8 CO30aHNA BKNG0K HABUraLMK co3aiiTe
3aroN0EKHM B AOKYMEHTE, NPHMEHWME CTHAK
3aronosKoB.

‘.1;_, OPUMEHNTE CTHAN...

OtdopmarupyiiTe TEKCT C TMOMOIIBIO CTHJICH, BBIOpaB Ui CTPOK, HAOpaHHBIX KPYITHBIM
mpudToM, CTUIIb 3aroIOBOK 1, /ISt OCTaNbHBIX CTPOK — CTUJIb 3arojOBOK 2
e CoxpaHuTe W 3aKkpoiire daii.

1. Co3paiiTe mpe3eHTaNNIO HA OCHOBE TeMbI opopmieHust OCTHH
2. U3 Beimagaromiero crnucka kHonku Cozdams npezenmayuio, BeiOepute Bapuant Craiiosi
U3 Cmpykmypul.

Bl 9~ 00 % x &3>
e
| caiin TnasHas EBcraska [msaiin Mepexoasl AHAMaLMA Mokas cn
= 1 [ Maker = R
B - T A A Z
g BOCCTaHOBMTE

Beraeute | [CosgaTe| K & U 8 abe 2~ As
- b cnaiig ~| T Pasaen -

Bydep 06M.. u || Ocrmn
] TMpesenTauys e
Craiiger | © H
1
TUTyAbHBI C1aig, Saronosok it Saronosok

OBBEKT pasgena

———| (T [ —

flza 06bekTa CpasHeHie TonbKo saronosok

MycToil cnailg OBBEKT C PUCYHOK €
nognuceo nognkcen

3] /yBaupoBaTe EbIAENEHHBIE CAANAR
& craiian us apykyph...

[Z] NosTopHOe MCNoNb30BaHME CARA0E..,
VYxaxure daitn Mvnopm cmpykmypusl 1 1aiite Komany Bemasume.
B nosyuuBmiencs npe3eHTanuy MyCcTol TUTYJIbHBIN CIai] yIaauTe, a Uil IepBoro ciaiaa
¢ uadopmarueil u3MeHuTe MakeT Ha TUTYIBHBIN cai.
5. CoxpaHute npe3eHTanuo B popmare .pptx nojg umeneM Cmpykmypa.

~ow

PABOTA CO CTPYKTYPOM NNPE3EHTAIIAM
1. TlepexirounTech B PeKUM CTPYKTYPHI.
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Eydep o6m... Cnange Wpudt ] ABzay 7] PucosaHue
@ Mpeserraunsl ppte X | 0] Mpesentauuals X
Chaiae! I Crpyxtypa I x [42 00208 G g 2o e 2 ed G840 2

-
1/ | Bo cagy nn, B oropoge...
Kypest On% pIGOMMUNDE CA00E0ONONUT kOMMIN]

2= I'IpeHMyuqecma ANA KoMNaHuK
@ Cosgaet pernavy
© PRCLMpReT YT KaeTo8
© Yyswset penyTamo
© MoReQHABBET WTEQEC K CARDBOACTEY JAMOH

30| Onucanwe

oMy Tenan;

© OBupes NPUeMs! CAROBOACTED
© OropogrnsecTes
@ OanoneTine pacTeuma
© MsscroneTimce
© Cesoeriale NpEsnoXER

4l LeHsl
0 Becrinamos ofyuesme
© YMEDEHHEIS LSt 1A METEDHANS) W MHCTRYMETS

s || foctynHocTs

Bo cagy nu, B
oropoge...

Kypcei dns pabomuukoe
cadoeodyeckux KoMIaHud

[ N NN TN N RN IR e RN SRR e SR |

2. JloGaBbTe HOBBII craii mociue 3arojaoBka Onucatnue. J11s 3TOT0 yCTaHOBUTE KypCop MOCIie

3aroJioBKa U Haxmute Enter

Ha nonyuuBmemcs cnaiifie 1o0aBbTe 3arofioBokK /lpoepamma Kypcos

4. Brirenute CezonHble npednodicenus B OTACIbHBIA Cai. [IJist 9TOro BEI30BUTE HA TaHHOM
CTpOYKE KOHTEKCTHOE MEHIO U BblOepHuTe KoMaHny [losvicums yposeHwv. JloOaBbTE Ha
CJIAJT TEKCT:

w

o Ckuaku
e [louck KIMEeHTOB
e becriarHas ceptudukanus
5. Ilpucoenunute ciaiij ¢ mporpammoi KypcoB K ciaiiny Onucanue. J|jist 3TOr0 BBI3OBUTE
Ha cTpouke [Ipocpamma Kypcos KoHmeKkcmHoe MEHIO W BblOepuTe KomaHay lloHuzums
YPOGEeHD.

Rid9-0 08 = < 2@=E>" T

m rnaeHan Becraeka AuzaiH Mepexoawl AHUMaUMA Mokas caiaoe Peugt

@ * Q (1 Maker - Century Gothic (€~ 21+ A &7 | & [EE]i=-

wh

3 E BoccTaHoBWTE
Bcrasute CoszgaTe K & U 8 azhe AV, An~ A - _ =
- cnang T L . -
Bydep oBm.. ]
@ Mpesentaumal.pptx X R
Cnaiigel CrpykTypa L @
1 Bocagynu,Bor — .o |»
Kypes AR pagomHuEDE £3002D|
4  PazeepHyTe | »
2| Mpenmywectsa an:
PenmyLL An 31 Co3pate clafg
© Cosgast pewnavy
© PECDReTRDYTKIMETOS | % YaanuTs cnalig
© Yny-maeT penyTapo
o NoprepumeseT wiepec ke A [IDBBICHTE VP OBEHE
3/ Onncanue % MOHWIMTE YP0BEHE
4 EBeepx
© [1porpasAa KYRCCE -  Bhuz
o Mpenocraenser ceen -
g&mn'm::o i % TMngpecpinga..,
E..m,_,__ A/Ll MNokazaTe GopMaTMPOBAHME TEKCTa
CHHOHWME! »
4/ Ce3oHHble npeanoy ..
5% Depesop
o BecnaarHas cepTMcoMKaLMa | | |“"
o Cruakn Century - 24 - A" A7 3E£E [ [
6 MoMCK KAMEHTOE o
X KEE=ZA- V-2
= Hau Mzl

6. C momotnsto KoMaHa Bgepx n Bru3 KOHTEKCTHOTO MEHIO TIOMEHSUTE MOPSIIOK CIIeAOBaHUS
TeKcTa Ha cnaize Ce30HHbIe NPeONoHCEeHUS.
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7. Hamneuaraiite cTpykTypy npeseHrauuu. /g sroro B paznene @aiin — Ileuams B MyHKTE
Hacmpotuixa Bwibepute Bapuant Cmpyxkmypa. IlpocMmoTpute, Kak OyneT BBITJISIACTh
HaleyaTaHHas B 3TOM PEKUME MPe3eHTaLUs.

8. Ormpasbre cTpykTypy B P7-Oduc. [ns storo BeiOepure Daiin — Coxpanums u
omnpasums — Cozoamu evioauu — Cozoamsv evidauu — ommemums TonrbKo cmpyKmypa.
Otkpoercst daiin P7-Oduc, comepxkammii CTpyKTypy mpe3eHTanuu. dopMaTupoBaHue
COXPaHMUTCS YaCTUYHO

9. Eciam HyXHO COXpaHUTh HE TOJBKO TEKCT, HO U (OpMaTUPOBAHUE, COXPAHUTE
NPE3CHTAIMIO B PEXHME CTPYKTYphl. st aToro Beidepute Paiin — Coxpanums Kax —
Cmpyxkmypa RTF.

10. Otkpoiite coxpaneHHyto cTpykTypy B P7-O¢duc. OOpatute BHUMaHHUE, YTO COXPAHUIICS
HE TOJIBKO UCXOJIHBIN TEKCT, HO U (hOpMaTUPOBAHUE.

CO3JJAHUME ®OTOAJBBOMA

Ecnu mpeseHTanus conepkuT 00JbI10€ KOJTUIECTBO KAPTHHOK, YI00HO CO31aTh €€ KaKk
(oToanbboM. DTO 1aCT BO3ZMOKHOCTD 32 OJMH IPUEM ITIOMECTUTH B IIPE3CHTALIUIO BCE
n3o0paxkeHust. OcTalbHBIC IEMEHTHI MOKHO OyAeT 100aBUTh B IPOIiecce OOBIYHOTO
PEAAKTUPOBAHUS IPE3CHTALIUN.

1. Cozpate goroansbom. B Mento «BcraBkay, HaxaTh KHONKY «D0T0anb00M» (HIKHIOKO
4acTh KHOIKH ), TyHKT «Co31aTh GOTOATEO0MY.
] i : W e o e “ A - ‘é " & ]T

=1 €00 CABAGSY Fghe idps d =i il

A
0

b
:

[P CTEyETyES

[TosiBsI€TCS HOBOE IMATIOTOBOE OKHO «DoroansooM»

2 x|
CoaepkmmMoe anbboma
J0BSEMTE PMCYHOK M3 MCTOMHMKS!  PHCYHKOE B ansbome: MpocHoTp:
Dafn MM AHCK.,. |
JobaEneHHe TekcTal
Co3AaTE HAAMKCE |
MpocMoTP BELASNEHHOMD
TMapaMeTpkl pHCYHEA: INEMEHT A HEEBOSMONEH
|_ [oanmece na s BEEMI pHcyHESHH
I~ BGE PHEYHGH YepHD-BENbE
I | 1 | ¥ AannTe | 12 | | tll ll .Tl l|
PazMeTia ansboMa
PasheTka pHEYHRS! IBI'IHEaTb B CNana ;I b8 W :
EEHE panH |I'Ipsmoyronbﬂm< LI i l
TEea; I CEZ00.. |
EOsAETE | OTMEHA |

Haxatp xkHOnKy «®aitn unu quck». OTKpoeTcss HOBO€ OKHO, B KOTOPOM HYKHO yKa3aTb (ailsibl
PHCYHKOB.
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[Tocne aToro nmonb3oBarens OyeT BO3BpAIleH K MpeablayieMy okHy «DoToaas00m».
MoToancbom 2] %]

Coaepwmioe ansboma

PHCYHIOE B anefame:

|1 100_6564

A0B3EMTE PHCYHOK M3 MCTOMHHIES:

MpocmoTp:

Dain MK AMCE. ..

AoBaEneHHe TeKCTa: 3 100_6566

4 100_8567

C05344Th HAAMMCE | 5 100_6568

& 100_g8559

NapaMeTpbl pUCyHEa: ; }gg_ggglil

7| Moankcy nog BEEM RHCYHEAMH ) g 100:6562

™ BCE pHCyHEW YepHO-BEnbE 10 100_6563
Il 1| ¥AAMMTE | 42| Zh .:]]l@ll "lel

PazmeTra ansboma

PazMeTka pHOYHES! IBI'IHtaTb E Cnada

= LS.

DOpMa FEMRH] II'IpﬂmoyrnannK LI '
Tema: I Ofzop... | "
CozAaTE | OTHEHA |
|l ool wf s

C IIOMOIIIBKO KHOITOK MO>XXHO BpaHIaTB pl/IcyHKI/I, N3MCHATH UX ﬂpKOCTB U KOHTpaCTHOCTB.
PazmeTEa ﬂﬂbﬁl:lmﬂ
=i

=l
o630p. ., |

PasMeTa pHCYHES: |E PHCYHES € 3aronosKom

[l [l

Co3aaTe J

|I'Ipn:'raﬁ pamMKa, HEpHasA

DOPME PAMKH

Tema:

OTHEHS

Haxatp KHOIIKY ((COBI[&TB» AJId TIOATBCPIKACHUSA CO3JaHUA (I)OToaJ'IB6OMa.

2. B oxHe co3manus ¢oroanpOoMa BbIOEpUTE pacmonoxenune ¢ororpaduil mo ogHONW Ha
chaiiie (pa3MeTka pUCYHKa — | PHUCYHOK) W TIOMEHSHTE TOPSIOK HMX CIEJOBAHUS
dororpaduii.

3. dopma paMKH — CKPYTICHHBIA TPSIMOYTOJIbHHK.

4. Jlng co3maHusi aBTOMATHUYECKUX MOANHUCEH MocTaBbTe Tajmouky «lloamucu monx Bcemu
PUCYHKAMI»
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1.

ISl

Bribepure ogny u3 TeM opopmIeHuUS.
[TpocmoTtpuTe monyunBmmiics oroanboom. Jaiite eMy Ha3BaHUE.

7. Wsmenute pasmenienue ¢ororpaduii Ha ciaigax Tak, 4TOOBI BepTHKaJIbHBIE (HOTO
pacroaraimch 10 JIB€ Ha CJIaie.
8. JlanpHeiilee pelakTUpPOBAHHE TMPE3CHTALMU MOXHO OCYIIECTBIISAITh KaK B CaMoOii
IpEe3eHTalMK, Tak M ¢ noMomplo ¢yHkuuu BceraBka — ®oroansbom — M3MeHUTH

doroanpooMm.

9. CoxpaHute Ipe3eHTALHUIO.

COXPAHEHMUE INPE3EHTALIUN

CymiecTByeT HECKOJIBKO BApUAHTOB COXPAaHEHHS Balllen
IPE3EeHTalUH, B 3aBUCUMOCTH OT €€ JJaJIbHEHIIero UCI0Ib30BaHMUS.
CoxpanuTe Bally Npe3eHTALMIO B KAXK/I0M U3 YKa3aHHbBIX
(¢opMaTOB M MPOCMOTPUTE Pe3yJIbLTAT

OTkpoiiTe CO3AaHHYIO paHee Mpe3eHTaln0 PomoanrbOoM.
1.1. Ecnmu HeoOXOIMMO COXPaHWTh IMPE3eHTANHI0 B (opMaTe IMOKa3a CJIaiIoB, BEIOCPUTE
@aiin — Coxpanuth Kak — [emoncmpayusi Power Point (.ppsx) . [Ipe3eHTanuo MOKHO

TOJIBKO ITPOCMATPUBATD.

1.2. BeiGop Bapuanta Hepedaxmupyemas Tpe3eHTalUsi COXpaHUT €€ B BHAE Habopa
KapTUHOK. CJIaliJIbl MOKHO yIQJISTh, TOOABIATH, MEHATh MECTaMH, TI0OOABIISATH IEPEXOIbI
U T.II., HO HEJIB3sI PEIAKTUPOBATh HH(POPMAIIHIO HA HUX.

traswan  Berasa

= Coxpanute
&l Coxpanmrs xak
(55 Omxpums

d 3axpuTe
CeepeHna
Nocnegxne
Co3pate
Meyars
PowerPointTab

Cnpaeka

) Napamerpe

3 Bewxoa

Avsaiin

Mepexoasi  AWMMauma  Mloxas caiiaos

CoxpaHuTb U OTNPaBUTL

u

)

ol

OmpagmTs no anexTporHOi nouTe

Coxpanus Ha seb-caire

CoxpanuTs & SharePoint

WupokoeewarensHelii nokas
cnaiigos

Ony6nukoeats cnaitge!

Tunb! daiinos

Vsmernms un daiina

B
B

Co3gate aokyment PDF/XPS

Co3pats suaeo

YnaKoeats npeseHTaLMIO ANR
KOMNaKT-AHCKa

Cospars sigaun

Peuesuposaue  Bua  Paspabotumk  Office Tab

Cozpatb gokyment PDF/XPS

c . $opmare.
[IOKyMEHT BBIFNAAMT OAUH3KOBO Ha BONBLUMHCTEE KOMNBIOTEPOE

Coxpanenie LpHpToe, GopMaTHPOEaHHA 1 U3OBPaXENHT
COAEPHUMOE HENBIA NETKO UIMEHHTD

Becnnathsie cpeacTEa NPOCMOTPa ACCTyNHSI & MinTepHeTe

&

Cozgars
PDF/XPS

1.3. Coxpanenue B popmarax PDF nnu XPS npeoOpasyeT npe3eHTaiuio B HepeJaKTUPYEeMbIii
Gaiim ¢ COOTBETCTBYIOMIMM PACIIMPEHUEM, TPUTOMHBIM ISl TPOCMOTPA C TTOMOIIBIO

CIICIUAJIbHBIX IPOTpaMM.

1.4. Coxpanenne B (Qopmare JPG mpeBpatuT mnpeseHTanmuo B HaOOp H300pakeHU,
MOMEIIEHHBIX B MANKy, Ha3BaHHE KOTOPO COBMAJAET ¢ Ha3BaHHEM IPE3CHTAIUH.

1.5. Co3garp BHzaeodaill Ha OCHOBE IMPE3EHTAIIMM MOXHO C MOMOUIbI0 KoMaHOvl Daiin —
Coxpanums u omnpasums — Cozoams euoeo. VItorom 0yzer Buaeoposiuk popmara WMV
(cmemyeTr UMETh BBUIY, UTO CO3aHHE BUcodaiiia - JIUTEITbHBIN TTPoIiece)
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JlabopaTopnas padora 11.
Iloozomoexa oemoncmpayuonnvix mamepuanos. Kyiomypa npezenmavyuu

esab padoThi:

— pacmmpeHue oOIIei KyabTyphl CO3aHUS U MTPEICTABICHUS MPE3CHTAINI

Hown

o

PaCCManI/IBaeMLIe BOIIPOCHI:

N3yuuth Bo3MoOkHOCTH nipuiiokeHust P7-Oc¢wuc [Ipesenrtanus s co3maHus yaeOHBIX
Mpe3eHTALM ¢ JIeMeHTaMi HHPOorpauKu.

N3y4uTh TEXHOJIOIMU CO3aHUS PE3EHTaLUH.

Hayuutbcs co3gaBath yueOHbIe ipe3eHTanuu cpeactBamu P7-Odwuc [Ipe3entanms.
[ToyunTe TpEACTaBIEHHS O BO3MOXHOCTAX MCIIONB30BaHMS IPE3EHTAlMi B
npoecCuoHaNBHOM e TeIbHOCTH

Hactpoiika annmanuu

[loaroToBka npe3eHTaluu K AeMOHCTpaluU

HACTPOMKA AHUMAILIMU

I dexThl AHUMALMM MOTYT IPUMEHATHCS K JIIOOBIM 00BEKTaM Ha cliaiiie —
KapTUHKaM, TEKCTOBBIM OJIOKaM, TaOJIMIaM U T.1I.

K onHOMY 00BEKTY MOKHO IPUMEHUTH HEOTPAaHUUEHHOE KOJINYECTBO 3P PEKTOB.
Bce addekThl pactipeneseHpl 0 KaTeropusiM:

N =

addeKThI BX0Aa

3} deKThI BbIIEIEHUS
3} deKThI BhIX0AA
IYTH NlepeMelleHHs

OTkporTe (HOoTOATEOOM.

BriGepuTe cnaiin ¢ mepBoit pororpadueit. Beinenure pororpaduro.

[Tepeiinute B MeHIO «AHUMAaIMs». B rpynne kHonok «PacimypenHas aHuManus» HaKMHUTE
KHONKY «J[00aBUTh aHUMALIUION.
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136 0TYME Office Tab Ddopmat
# Eg,ﬂ OBNacTe aHUMaLMK P Hauano T MHzmer
AoBagute |, _- - X I :
aHMMaLI 7| P AHUMALKA No 06pasLy D 3apepxka - v
| Bxog alf
. ks . —
. ¢ X bt T
!l BOZHWKHOE.. BrILUEETaHME Brinet MnagHoe np.. MaHopama
& e FI% .
) " ) ¢ X »
I MoaeneHne durypa Yacoead crp.. CAYyYalHBIE .. YEEAWYEHW...
L ] )
Qﬁﬁ (‘;‘
MacwTtaéup... EpaweHune BrlcKaKWER.., =
_ Beigenenune
. L4 ot
— > -4 N
E 4 A b \,r [} Z"?
Mynecayma LgeToEan M. KauaHue EpaweHune WMzmeHeHme ...
MpueegeHn... 3aTemHeHwe BoicBeTneHwe [lpo3padHo.. LUseT o6bekTa
Jononnute..  UseT avHun  LiEeT 3anuekn
o H K
Braxog
& v S 1 ¢
WevezHoge, BeUEeTaHWe  Breiner 33 ko, [l1aedHoe ya.. MaHopama |«
':_*' [OI'IOHHMTEﬂthIE 3T BXOAA.. I

o
| ¥
1 {‘3 Jpyrie nyTv NepeMeleHma...

-3

AononHuTencHele 3¢ dekTol BRgeneHna..,

AononHuTeneHele 3¢ dekTol BBX04a...

4. Bnibepute s¢ddexkr u3 kareropun «3(PQeKThl BXOIa», OTKPBIB IOJIHBIA IEpeYeHb
s dekroB «/lonmomauTensubie 3G dexTs Bxonay. [Tocie npumenenus s3¢dexra — B IeBOM
BEPXHEM YIIIy 00bEKTa MOSBISAETCS OPSIKOBBIM HOMep cpabaTbiBaHus 3 deKra.

5. IlpeBpature mommuch K ¢ororpaduu B CaMOCTOATENBHBIH 00BEKT. BpiOepute s
noanucu 3PQexT u3 kareropun «PQeKTbl BbLACTCHUY.

6. BrImosHUTE AOTTOJHUTETBHBIE HaCTpOI/IKI/I 3(1)(1)eKTOB KHOTIKOU [lapamempul 2¢hghexmos.

®oroansbom.pptx - Microsoft PowerPoint - s e D )
HUMaLUA Mokas cnaiigos Bug p Office Tab opmat o @
(o) ca X [ | # [;,[os:mmanm\aqm\ b Hauano: Mowenuky ~ VSMEHWTS NOPAAOK aHMMALMM
s e AR } Tpurrep ~ ® OautenbHocrs: 02,00 5 || 4 Mepemectuts Hasa,
.. Macwtabup.. Bpawewue  Buckakwsa.. |- [1APAMETPH|  [Jo6asuts o =

|sbdexros || amumaumo ~ Ay AHumauua no opaswy | @ 3agepxka: e
Bpems Nokasa C1aiiaos

— — hpernan armauns
T3] — 0O6nacts anumaunm v x
N N TG TR Bl =
=a NpoaioTp
wesssuesie
X 1% Pacoxl [ & I
Durypbi
Q wr
<> Pous
B e
" -
Lewtp ropoga T
3
[ ceoman~]<[o] * 2
#) Noprack (¥

7. Jlna mOTONTHUTENbHONW HAacTpouku 3¢ ¢deKToB aHUMAIuu oTkporte Obracmev anumayuu,
HIETKHYB TI0 COOTBETCTBYIOIICH KHOIKE Ha BKIAAKE AHUMAYUsL
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‘55':5. CBnactb EHMMELI,MM]
; Tpurrep =

AoGasuTe
AHUMALMID ~ ‘%;AHmmau,m no oGpasuy

PBCLIJH['JEHHBH dHHMMALMA
Ha naHHBIE MOMEHT mpe3eHTalusi 00JalaeT CICIyIMmEeH OCOOCHHOCThIO — Tpedyercs
HAXKUMATh JIMOO KHOMKY MBIIIIH, THOO KJIABUIILY HA KJIaBUATYPE, YTOOBI cpabOTaN CIIETYFOIIHIA
s dext anumanuu. Ytoos! 3¢ heKkThl aHUMauKu cpadbaThIBaii aBTOMATHYECKH, 0€3 ydacTus
M0JIL30BAaTENsI, HEOOXOIUMO MPOBECTH CIIEIYIOIINE HACTPOUKH:
a) JUIs IEpBOTo 00BEKTa — MEHIO «AHUMaIHs» => nose «Hagamo» =>nyHKT «C npeaplay M.
0) mns mocieayrmux 00BEKTOB (HO TOJIBKO HA ATOM CIAlE) — MCHIO «AHUMAIHS» => TOJIe
«Havano» => nyskt «llocie nmpeasiayneroy»

Dotoansbom.pptx - Microsoft PowerPoint | = | =
Na0E PeyeHIvMpoBaHWe Bug PazpaBoTumk Office Tab
cils YL " @ @ Egﬂ QBnacTb aHUMALKMK F Hauano:  C npegbigyuy.. |7| W3MEHWTE NOPAZOK aHUMALIKMK
Y3 - 5% ; Tpurrep = D dnutensH Mo wenuky

Bpawenne  Beickakmga., = 13PaMeTPel | [o6asuTe -
pau T 3(pekTOE T | aHMMmauww T U B Iagepxea C npeasaywim MepemecTuTe ENepeg
Mocne npegsigywero | .
PacwnpeHHan aHUMaLna P o13WA0E

OBnacTe aHUMaLNUK

Toxe camoe MOXHO cliejiaTh B obnactu aHUMaluu:

aos  Peuerowposawwe  Bua  PaspaboTum

° Liewtp ropoga

“»

Cepamv] < [0] + 2

B pesynbTare — B IeBOM BEpXHEM YITy BCeX OOBEKTOB Ha ciaiifie OyAeT yka3aH MOpPSAKOBBIN
Homep 0.
8. TloBTOpHTE MOCIENOBATEIHLHOCT ICHCTBHI, TOKA3aHHYIO B TYHKTaX a) U 0) Ha OCTAJIbHBIX
craigax.
9. IIpocmotpute 1 coxpanuTe HoTOATEOOM.

JOBABJIEHUE 3AMETOK IIPU CO3JIAHUU ITPESEHTALIUU

OO6nacTh 3aMETOK BBIBOJUTCS MOJ KaxabIM ciaiiom. (OHa BbigeneHa (UOJIETOBBIM Ha
pucyske.) B mycroit o6mactu "3aMeTkn" BBIBOJUTCS HAMUCh 3aMETKH K claiiay. Beeaure B Hee
3aMeTKH JOoKIaauuka. Eciu BBl HE BUAMTE OOJIACTh 3aMETOK WJIM OHA MOJIHOCTHIO CBEPHYTA,
HIeNKHUTE 3aMEeTKH Ha MMaHeH 3a7a4 B HukHel yacti okHa P7-Oduc [IpezenTanus (3Ta KHONKa
Tak)Ke BbIJIETICHA (DUOJIETOBBIM HA PUCYHKE).

Oobaactb 3amMeTok Aokaaguuka B P7-O¢uc [Ipesenrauus

Ecnmu 3ametkn He ymemarotcss B oOmactu "3amerku'", B OOKOBOW YacTH 00OIacTH
NOSIBIISIETCA BepTHKaibHasi mosnoca NpokpyTtku. B P7-Ocdwuc Ilpesentaums 2013 u P7-Ocduc
[IpesenTanus 2016 Bl Takke MOXeTe yBenW4uTh obOnacth "3amerku". [[is »TOro HaBemute
yKa3aTeJlb MBI Ha BEPXHIOIO JIMHUIO 00JIACTH U KOTJa YKa3aTellb IPUMET BU/I IBYHAIPABICHHOMN
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CTpeJKH, eperaure JuHuio BBepX. (B P7-Oduc Ipezentanus Online BaM He yiacTcst U3BMEHHUTH
pasmep obsactu "3ameTku".)

HauaJjio npe3eHTanuu U NpOoCMOTP 3aMeTOK B pesKHMe JT0KJIaTUYHKA

[Toaxkmrounte MoHUTOphl M P7-Oduc Ilpe3eHTannss aBTOMATHYECKH HACTPOUT PEXKHM
JOKJIaguuKa. B 3TOM pexume Bbl MOYKETE NPOCMATPUBATh CBOM 3aMETKM BO BpEMs II0Ka3a, a
3puTeNsaM OyayT BUIHBI TOJIBKO claiibl. (3aMeTKH Bbl HAlJIeTe B IPaBOM YaCTH OKHA MPUIIOKEHUS
10JT 3CKHU30M chiaiiia B paszeie Clieayroumi caaiin).

o Eciu pexxum pokinaguvka OTOOpa)kaeTcsi HE Ha TOM JKpaHe, MOXKHO
OBICTPO MEPEKIIIOUYHUTH €r0 Ha IPYroi IKpaH.
o Ecnu BbI HE XOTUTE UCTIONB30BATh PEXKUM JOKIATUUKA, OTKIIOUYUTE €ro.

Hauano nokasa
B mmwxae yactu okHa ciaina P7-Oduc Ipe3enTtanus Haxmute kHonky Ciaiia-moy.

Pexim
CAEAL- LY

@ fstoromuan konua = 3amencn I Mpumeuanns E = BE = - | +

Ecnu BeI pabotaere ¢ P7-Oduc [Ipe3enTanuss Ha 0IHOM MOHUTOpPE M XOTUTE TMEPEHTH B
peXuM J0KIanauuka, B pexxume Ciaaiii-mioy B J€BOM HIKHEM YIJIy Ha IAHENIU 3JIEMEHTOB

yIpaBICHUS MIETKHUTE 3HAYO0K z..' , a 3areM BeiOepuTe MyHKT [loka3aTh peskum T0KIATUMKA.
Wcrnionb3oBanue 31€MEHTOB YIIpaBJICHUA B PEKUME JOKJIaAUYUKa
. Ui Tepexojla K - MpeAplAylieMy WIM  CIEAYIOIEeMy — Clauay
Haxmute Hazan v Jlanee;

@ Cnaiig 1 u3 13 @

. YroObl  MpOCMOTpPETh  BCE  ClHaiAbl  Mpe3eHTaluH,  BbIOEpUTE
komanay IIpocMoTp Beex ciaiioB.

. / -----

K
MpocmoTp BCex cnafgos

COBET : Bbl yBuauTe 3CKH3bl BCEX CHaiIoB mpe3eHTanuu (Kak MMOKa3aHO HUXKE), 4TO
YIPOILAET NEPeXo] K KOHKPETHOMY CIaimy.
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o UroObl Jyulie paccMOTPETh JAeTald cjaiia, HaXMUTe YBeJluYeHue
Macmtada ciaaiga, a 3areM HaBeOuTE YKa3aTeldb Ha Ty YacTh, KOTOPYIO HY>KHO
YBEJIUYUTD.

° Uro0Obl yKa3aTh Ha ONPEICIICHHBIM AJIEMEHT WU CIENATh PYKOIHCHYIO
HAJIMCh HAa Claiizie, Bocnonb3yiitech HHcTpyMeHTamu "'Ilepo' u "Jlazepnas ykaska'.

Wuctpyment "Mepo” n "Mlasepran yraska"

UtoOs1 otkimounth uHCTpyMeHT "Ilepo", "JlazepHas ykazka" wim "Mapkep", HaKMUTE
knasunry ESC.

. YToObI CKPBITh WM OTOOPA3UTh TEKYIIHI Clali]l B Tpe3eHTalluH, BBIOEpUTE
KOMaHy YepHbIi 1M HOPMAJILHBIN JKPaH BO BpeMs CJaiA-110y.

EPHBIA AWM HOPMANEHBIA 3KPaH NpPW NoKase Cnaijos

Ber moxere wucnonb3oBate P7-O¢uc Ilpesentanuss Ha cmapTdoHE Kak MyJbT
JUCTAaHIIMOHHOTO YIpPABJICHUs Ui TOKa3a CJlailoB M IPOCMOTpa 3aMETOK JIOKJIaJ4yuKa.
JlononHurenbHble CBeCHUS (M BUJIEOPOJIMK) MOKHO HalWTH B cTaThe Vcnonb30BaHue J1a3epHoi
yKa3Kku Ha cMapT(hoHe BO BpeMst JeMOoHCTpaluu rnpesentaiuu B P7-Oduc [pezentanus.

[lepexmtoueHne MOHUTOPOB, NMpEAHA3HAUYEHHBIX ISl peKUMa JOKJIaJuhKa U peXHuMa
ClIaiIoB

Uro0Obl Bpy4HYIO BBIOpaTh, Ha KaKOM 3KpaHE OTOOpa)karoTcs Ballld 3aMETKH B pEXHME
JIOKJIaJYMKa, a Ha KaKOM — TOJIBKO CaMM CJail/ibl, Ha MaHEeJIW 3aJad B BEPXHEM 4acTH OKHa
peXuMa  JIOKJaauuka — ImenkHute  snemeHT Ilapamerpsl  oToOpakeHusi 1 BeIOepuTe
koManay IlepekII04nuTHCS MeXKIY PeKHMOM JOKJIAAYHKA H CJIANHI-1IOY.

56



3 NOKAZATH NAHENL 3AJA" ©1  3ABEPLUIMTE NOKA3 ( NAMAOB

Kax BBITJIAOAT 3aMETKH B PEXXUME JOKJIaA4UUKa

Eciu KoMIbIOTEp MOAKIIOYEH K MPOEKTOPY, TO IPHU MOKase ciaia-moy " **™ Ha Barrem

9KpaHEe HCIONb3YeTCS PEKUM JOKIaT4hKa, a Ha JKpaHe MPOEKTOpa OTOOPa)KAroTCS TOJIBKO
ciaiapl. B pexxuMe JoKIamyrKa B XOJI€ TPE3CHTAIMU Bbl CMOXKETE YUTATh CBOHM 3aMETKH, TPU
9TOM JJIs ayTMTOPUHU OYAYT 0OTOOPAKAThCS TOJIBKO CITAMIBI.

I'pynna Trey Research

LT

T Feagaadh A int
Cmman & oo m - O

Apune Wassoa
Flsoxa e vl OTEEN

Tt ines ot i
By Ve CICOM T NP R UM

Hucame Haancm
Crmspanrc no AT

3ameTkn oToOpakaroTcs B 00dacTU cmpaBa. TEeKCT MEPEeHOCUTCS aBTOMATHYECKH, a
BepTI/IKa.TII)HaSI I10JI0Ca HpOprTKI/I ITOABJIIACTCA HpI/I HCO6XOI[I/IMOCTI/I. Brr TAKKEC MOXECTC MCHSATH
pa3Mep TeKcTa B 00JIaCTH 3aMETOK C MOMOIIBIO CIEIYIOMIUX ABYX KHOIOK B IEBOM HIKHEM YTy
3TOM 00JIaCcTH:

OTK/II0YeHHEe pe:kuMa JOKJIATYMKA

UTOOBI OTKJIIOYUTH PEXKUM JTOKJIAJAUMKa BO BpeMs TOKa3a MPE3EHTAIlUH, BBITOITHUTE
YKa3aHHbIE HH)KE JICHCTBHUS.

Ha Bxnanke Caaia-moy jeHTsl cHUMUTE (hriakok Pesxum gokaaguuka.

PeueHsnpoBaHWe Bra Q YTo BBl XOTWTE CAENaTE?

L2 ," L,l T v| BocnponzeecT peyesoe CcONPOBOXAEHHE

e { ../
e it . ¥ Wcnonszosate epemn
Hactpoiike Ckpeime  Hactpodika 3anwce cnaiig- +| Pexum goknag-mea
ROy Caig  Bpemenn woy - v MNoKa3aTb 3NEMEHThI YNPABAEHWA NPOHTPRIBATENEM

Hactpoika MoHUTODE

= A
F_j Momurop: Astomarmuecku -

MEYATH CJTAUJIOB U PA3JIATOYHBIX MATEPHUAJIOB P7-O®UC
HNPE3EHTALIUA
B P7-Oc¢uc Ilpe3eHTanuss MOXHO pacneuyaTblBaTh Claiiibl (IO OJHOMY Ha CTpPaHHMILY),
caiabl ¢ 3aMeTKaMU JOKJIaJA4nKa WIM CTPYKTYpYy Ipe3eHTalnn. Bbl Takke MOXKETe pacredaTaTh
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pa3gaTodyHble MaTepHalbl Ui TPE3CHTAIMNA C OJHUM, JIBYMS, TPEMsI, YETHIPbMSI, IIECThI0 WU
JEBATHIO ciaiinamMu Ha ctpanune. Ciylmareiad MOTYT CBEPSThCS C HUMH 0 XOAY Mpe3eHTaluu
WIH COXPAHUTh UX JIJISl KCTIOB30BaHUS B OyIyIIIeM.

em——

Pasgatounble maTepuaibl ¢ TpeMs CllalilaMyd Ha CTPaHULE BKJIKOYAIOT CTPOKHU, KOTOPBIE
CJIyIIATEIN MOT'YT MUCIOJIb30BaTh JJIS 3aMETOK.

MacOnline

Ha cBoem KoMIIBIOTEpE BBl MOXKETE HACTPOUTH Pa3sMep CIANI0B, OPUEHTALUIO CTPAHULIBI
Y Ha4aJIbHBI HOMED CIIai/a, 3a1aTh IapaMeTPhl IIEYATH, a 3aTEM COXPAHUTh HACTPOMKH.

1. Ha Bxnaake daiia Boi6epute nyHKT [ledarts.

2. VYKaxuTe, CKOJIBKO KOIMM HY»KHO HAIle4aTaTh.

.I F N

Konuu: -

3. Y6enureck, 4TO BBIOpAH TOT MIPUHTEP, KOTOPBIHN Bbl XOTUTE UCIIOJIb30BATh.
MpuHTep i

J Canon MX922
% lNoToBO

CEOWCTEA NPWHTERS

[[lenkHuTe CcTpenky BHU3 (KAaK MOKAa3aHO Ha WJUIIOCTPALUMU), YTOOBI YBHUJIETh JApPYTUe
IIPUHTEPBL, a TaKke KoMa"ay JLo0aBUTh MpHHTEP, C TOMOIIBI0 KOTOPO MOXKHO IMOAKIIOUYHATHCS
K IIPUHTEPY, JOCTYIIHOMY B CETH.

MpuHTep i

J Canon MX922
% [oToBD

| Canon MX922
i’

% [oToBD

Fax

;ﬂrﬂé FoToBO

AoBaBHUTE NPHUHTER...
MeyaTk B hain

4. Eciu BBl BBIOJHWIM  HACTPOMKY  MapaMeTpoB  Ie4aTd, BbIOepHTe
komanay Ileyatb. B mnpoTuBHOM ciyyae mpojoJDKaiiTe BBIOMpaTh Jpyrue IMapaMmeTpbl B
COOTBETCTBUHU C MPHUBEACHHBIMH Jajiee MHCTPYKIUSAMHU (HalpUMep, YKaKUTE, KaKue CIailabl
neyaTarb, ¥ BHIOEPHUTE MaKeT Ui 3aMETOK MIIM Pa3/laTOYHBIX MaTepHalioB).

Ecnu BbI oTKpbUTH AnanoroBoe okHo "Ilewats", a moToMm paszmymanu nedyararb, POCTO
OTKpoiiTe Apyryto BKIaaKy JeHTsl P7-Oc¢uc [Ipesenranus, Hanpumep Bkiaaky I'1aBHasi, 4ToObI
3aKPBITH 3TO THATIOTOBOE OKHO.

Yka3zanue CTpaHMl IJid meYaTu
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HacTpoiika

. HaneyaTaTb BCe cnaigel
L Hameuatate BcH MpeseHTALIMRD

Cnaigen i

ITo ymomuanuio B pasnene Hacrpoiika muamoroBoro oxHa IledaTh mepBbIM BeIOpaH
napametp Hameuararb Bce ciiaiabl.

Ecnu Bam He HY’KHO nle4aTath Bee claiifipl, B noje Caaiiibl BBEIUTE HOMEpA TEX CIANIOB,
KOTOpbIE XOTUTE HareyaTaTb. MOXKHO yKa3blBaThb HOMEpa OTAEJIbHBIX CJIANH0B WU IUANIA30HbI CO
3HAKOM IEePEHOCA, pa3esisi uX 3ansiThiMu (0e3 mpoOesoB).

Hactpoiika
MpowzecneHBIR gnanazoH

[ -
EE'E,J,HTE HOMERE CNangoe, KOTOpBIE CNELYET HANEHYATATL

[Cnaiiger:  1-141618 | i

Hanpumep, npu BBoze 1,3,5-7,10 OynyT Hanevarans! cnaiast 1, 3,5, 6, 7 u 10.

Bbl Takke Moxkere WHIENKHYTh CTPENKY BHHM3 W BMecTo mapamerpa Hameuaratb Bce
caaiiabl BeIOpaTh  npyroii, Hanpumep Hameuararr Tekymwmii cuaaiin uin Hameuararts
Bbl/ICJICHHbIH ()parMeHT.

Hacrpoiika

.. HaneuartaTe Bce cnange! l

1 -
_J Haneuartate BCHO NPEIEHTALHMHD ‘

Cnangbl

| Haneuatats Bce cnaigw
i HaneuaTaTe BCH NMPE3EHTALMID

Hanewatath BLIAENEHHBIA G parmMenT
[ Hamne4aTaTe TOALKD BEAENEHHEIE CAAREL

HanewataTs TEKYLWMA Cnang
HaneuaTaTe TONEKD TEKYLWMA Claig

MNpou3BoNbHBIR AWanasoH
1 v
_J#*] Beeaute Homepa cnaiigos, KOTOPLIE CIEAYET HANeYaTaTs

. UroObl HamevatraTh OAWH WM HECKOJIbKO BBIOpAHHBIX CIIAlI0B, BEPHUTECh Ha
BKJIaJKy I'1aBHasi 1 B OOBIYHOM pEXMME BBIIEIUTE CIIaliibl B 00JIACTH 3CKU30B cieBa. UToObI
BBIJICJIUTH JIJISl I€YaTH HECKOJIBKO CIIaliI0B, IIEIKHUTE UX, yaepkuBas HaxaTou kinasuury CTRL.
BeimenuB  cnmaiinei, BeiOepute aneMmeHTh Daiia > [lewars > HaneuaTrath  BbldeJIeHHBIH
(¢pparmenr.

. UtoObl HameyaTaTh claiijl, HaJ KOTOPHIM BhI padOTaid B 00JACTH CIpaBa MeEpen
BbIOOpOM snemeHTOB Paiin > [lewars, ucnons3yiite napamerp Hamewararhs BblaeJeHHBIH
¢pparment. (Ilocne BeIOOpa 3TOTO MapaMeTpa MOSBUTCS 00JIaCTh MPEIBAPUTEIHHOTO TPOCMOTpa
C BBIOPAHHBIM JIJISl TICYATH CIIAKIOM. )

IleyaTsb 3aMeTOK U CJIAHI0B

[Ipu meyaTy 3aMETOK TOKJIAAYMKA MOXKHO PACIOJararh o OJHOMY Claiiy Ha CTpaHMIIE,
OCTaBJISIsI MECTO JJs 3aMeTOK moj ciaiiiom. B nuamoroBom oxHe "llewars" B oOxactu
MIPeJIBAPUTENLHOTO MPOCMOTpPA BBl YBUJIUTE, KaK OYJET BBITJIAAETh HalleyaTaHHAsl CTpaHMIIA.

1. B nuanoroBom okne Ileuats B paznene Hacrpoiika menkHute BTopoe mojie (B
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KOTOPOM IO yMOJTYaHUIO BbIOpaH mapamerp Ciaiiisl pa3MepoM BO BCIO CTPAHMILY), YTOOBI
pa3BepHYTh CIHCOK BapuaHTOB. B pasnene Maker mnedatu BeiOepuTe BapuaHT CTpaHHMIbI
3aMeTOK.

Hacrpoiika

. Hane4atate BCE Cnaiael
b HaneuaraTe ECHY NpEIEHTALNHD

Cnangern i

CTpaHuubl 3aMETOK
praHuL, -
Haneuyarate cnaigbl © 3aMeTEamMmn

HaneyaraTk MakeT

E =l =

Cnaigel pazMepomM BO B CTRAHWLY CTpaHWUE 3aMeTokK CTpykTypy
Epigaun
1 cnaig, 2 cnaliga 3 cnaliga
4 cnaiaa (Mo ropu3oHTANK) 6 CNaiAo0E (Mo ropu3oHTaNM) 9 CnaliaoE (Mo ropu3oHTaNM)
4 cnanga [no sBepTUKani) 6 CcNalgoE [No BEepTKanA) 9 cnalgoe (Mo BepTUKENN]
2. Eciu  Bbl  BBINONHWIM  HAacTPOMKY  MapaMeTpoB  Me4aTd, BbeIOepHTe

komanay Ileyatb. B mpoTHBHOM ciyyae MpoOJOJDKaiiTe BBHIOMpAaTh Jpyrue IMapaMmeTpsl B
COOTBETCTBUU C MHCTPYKLMSAMHU B IPYTHX pa3/ieiax dTOU CTaTbH.

[Ipu ucnosp30BaHUM APYTUX BApUAHTOB U3 paszesna MakeT nHe4yaTH U BCEX BAPUAHTOB U3
pasznena Pa3naTrounble MaTepHaJbl 1€YATAIOTCS TOJBKO CHAlIbl WIM HMX COAEpKUMoe 0e3
3aMETOK JOKJIATUUKA.

IleyaTs pa3aaTo4YHbIX MATEPHAJIOB
Br1 MoxeTe HameuyaTaTh pa3aaToyHbie MaTepuansl ¢ 1, 2, 3, 4, 6 unu 9 cnaiiiaMu Ha CTpaHUIIE.
Ecnn BbI Ie4yaraeTe TpU cilaiifia Ha CTpaHMIIE, C JIEBOM CTOPOHBI CTPAHUIIB] 1I€YATAOTCS CIIANIBI,
a C MPaBOW — JIMHUM JUISl 3alMCH 3aMETOK. JIMHUM I 3aMETOK ITe4aTaroTCs TOJIBKO B MAaKeTe C
TpeMs ClIalIaMH.

B nuanorosom okne IleuaTs B paznene HacTpoiika menkHuTe BTOpoe nose (B KOTOPOM
[0 YMOJTYaHUIo BeIOpaH nmapametp Caaiiibl pa3MepoM BO BCIO CTPAHMILY), YTOOBI pa3BEpHYTh
CIIMCOK BapHaHTOB. 3areM B pasjeine Pazgarounble MaTepuasibl BRIOEpUTE HYKHBIM Maker
CTpaHULBI.
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Hacrpoiika

= HaneuaTtate Bce Cnaigbl
= HaneuaTaTe BCHD NPEIEHTALMHD

Cnangen i

3 cnaiga
Beigauw (3 cnanga Ha nncT)

HaneyataTbk Maker

] g g

Cnaiael pazmMepomM B0 BCH CTRAHWLY CTpaHWLEl 3aMETOK CTpyETYVRY
Bragaum
— — | N
1 cnaig 2 cnaliga 3 cnaiga
[ | —— | S
4 cnanga (no ropusoHTanw) 6 Cangoe (Mo roprUsoHTaNKM) 9 cnallgoE [No ropusoHTaNN)
— | — —
4 cnaliaa (no E2pTUEANK] 6 CNalaoE (Mo BEpTHEANK] 9 cnaligoe (No B2pTUEANK]

JUia pa3fgaTodyHbIX MaTe€pHalloB, COAEpIKAIMX YEThIpe, LIECTh WM AEBSATh CIANHIOB Ha
CTpaHMIIe, JOCTYIIHBI Ha BBIOOp MO J[Ba BapUaHTa: 110 TOPU3OHTAIH (CM. IEPBBIA PUCYHOK HUXKE)
U TI0 BEPTUKAIU (CM. BTOPOM PUCYHOK HUXKE).

- . Cnakg 2 . - Cnaig 4
THTYNBHBIA Chaig TuTynbHbIA CRaidg

J

Cnatig 3 Cnaiig 4 Cnaitg 2 Cnaig 5

— T
- /

Cnaiig 5 Cnaig 6 Cnaiig 3 Cnaig B

1. Ecin BBl BBIOJHWIM  HAaCTPOMKY  MapaMeTpoB  Ie4aTd,  BblOepHTe
komanay Ileyatb. B mnpoTuBHOM ciyyae mpojoJDKaiiTe BBIOMpaTh Jpyrue IMapaMmeTpbl B
COOTBETCTBUU C UHCTPYKIMSIMU B IPYTUX pa3zesiaXx 3TOi CTaThu.

IleuyaTs caailioB pa3MepoM BO BCIO CTPAHUILY

IIpu ucnonb3oBaHUM TOrO MapaMeTpPa BbI MOJIYYAETE 110 OJHOMY CJIAlly Ha CTPAHHUIIE.
OpueHTalus MeYaTHbIX CTpaHMIl (a1bOOMHAs WM KHMKHAs) MOJIOMpAeTcs B COOTBETCTBUU C
OpHUEHTALIMEN MaKeTa CIaiIoB.

1. B nmuanoroom okne Ileuars B pasnene Hacrpoiika yoenurech, 4T0 BO BTOPOM
noje BeIOpaH mapameTp Caaiiabl pa3MepoM BO BClO cTpaHuuy. Eciu 5TO He Tak, HIETKHUTE
CTPEJKY BHH3 Ha JJIEMEHTE YIpaBJIE€HMs, YTOOBl pa3BepHYTh CIHMCOK IapamMeTpoB. 3aTeM B
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paznene Maket meuaTu BeiOepute BapuanT CJaiibl pa3MepoM BO BCIO CTPAHUILY.
Hacrpoiika

= Haneuatate BCe cnafgel
= HaneuaTaTk BCHD MPEIEHTALHD

Cnaiigen i

‘ Cnangel pasMepom BC BCHD CTPEHMLY
Haneuatate 1 cnaig Ha cTpaHuLe

Haneyarats MakeT

| F | B 8

Cnaigel pasMepoM B0 BCH CTPAHKMLY CTRaHMLE 3aMETOK CTpykTypy

2. Ecnu BBl BHINONHWIM ~ HACTPOMKY  HapaMeTpoB  Me4aTH, BbIOepuTe
komanay Ilewars. B mnpoTuBHOM cilydyae mnpojoiikaiite BBIOMpaTh Jpyrue MapameTpbl B
COOTBCTCTBUHU C MHCTPYKIHAMU B APYTHUX pasaciax DTOM CTaThH.

Apyrue napamerpbl MakeTa

) UtoOBl HamewaraTh BOKPYI KaXKJIOTO Cllaiila TOHKYIO pPaMKy, BBIOCpUTE
napametp O0pamiieHue CJIala0B.
. UroObl HamedaTaTh COJCPKHMOE Ciaiijja MaKCHMAaJbHOTO pa3Mmepa, KOTOPBIH

YMECTUTCS Ha CTPaHMIIE BBIOPAHHOTO pa3Mepa U OpHEeHTalluu, BbiOepuTe mapameTp BmecTurs B
pa3Mep JucTA.

o UroObl yBENIWYUTH pa3pelieHue, OoO0ecneunuTh IUIaBHOCTh IEPEXOJ0B Ha
IIPO3payHbIX PUCYHKAX U MSTKHE TE€HU, BbIOepUTe NapaMeTp Bpicokoe kavyecTBO.
o [Ipu  BeiOOpe  mapamerpa IleyaraTp mnpuMedyaHussi W  PYKONHCHbBIE

NMpUMEYaHUuA 11CHATaCTCd  OTACJbHAdA  CTpaHHuOa  1JIA anMeanHﬁ, CoACpKanXCad B
IMPC3CHTAlU.

CTFI'EHHLI,I:II 3AMETOK

Haneuarate l:."lﬂﬁ,.'.'l,bl C ZaMETKAMM

Haneyatats MakeT

4 | B | E

Cnaigel pasMepomM B0 ECHD CTRAHMLY CTpaHWLE 3aMeToK CTpykTypY
Eblgaun
1 ;ﬁ,q 2 cE‘?,ﬂ,a 3 cE‘?,qa
4 cnaiiga [I'I;II[:IHKIHTEHH] 6 Cnafaone [I'I;D;ZIH3UHTEU1I.-1] 9 cnaligoe [I'I;U[DH}UHTE.HH]
4 cnarga [nzaepmnaﬂm] 6 Cnafaone [;BEICITHKEHH] 9 cnadaone [;BEDTHKEHH]

DEpamMneHne cnalgos
¥ | BMeCTWTE B pasMep nWcTa
v | BhICOKOE KAYeTED

MeyaTaTe NPUMEYAHWA 1M PYKOMWCHBIE NPUMEYaHKMA

IleyaTs CTPYKTYpPBI
B nnanoroBom oxue Ileuats B paznene Hactpoiika menkHuTe BTOpoe mojie (B KOTOPOM
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0 yMOJT4aHUI0 BbIOpaH mapamerp CJaiiibl pa3MepoM BO BCIO CTPAHHUILY), YTOOBI pa3BepHYTh
CIIMCOK BapuaHTOB. 3aTeM B pazzaeiic MakeT meyaTu BeiOepuTe Bapuant CTPYKTypa.
Hacrpoiika

. Hane4atate BCe cnaiael
L HaneuyaTaTe BCHY NpEIEHTALMHD

Cnangen i

[ | Crpyetypy ]

Haneuatate TexcToByto CTRYKTYRY

Haneuyarats Maker

E = =S

Cnaigel pasMepoM B0 BCH CTRAHKMLY CTRaHMLE 3aMETOK CTpykTypYy

1. Ecnu BBl BBINONHWIM ~ HAcCTpOMKY  IapaMeTpoB  Ie4aTH, BblOepute
komanay Ileyatb. B mpoTHBHOM ciyyae MpoJOJDKaiTe BBHIOMpATh Jpyrue IapameTpsl B
COOTBETCTBUU C MHCTPYKLMSAMHU B IPYTHX pa3/ieiax dTOU CTaTbH.

JlabopaTopnas padora 12.
Hugposvie uncmpymenmot. Menmanwvnuvie Kapmol

Heab padoThI: MOTYYUTH MPEACTABICHUE O CO3JaHUU IEKTPOHHBIX MEHTAJIBHBIX KapT.

Bonpocsl (KoMIeTeHUMH, HABBIKU) JJIs1 0CBOCHHS:

1. ITo3HaKOMUTKCS ¢ BOBMOXKHOCTSIMU cepBruca MindMeister.

2. Pa3paboraTh  WMHTEIUICKT-KApTy  MEAarormyecKoil  JEATeITbHOCTH  CPEICTBAMHU
MindMeister.

3. PaszpaboraTh HMHTEIUIEKT-KApTy IEJArOrMYeCKOd  JIEATEIBHOCTH  CPEICTBAMHU
MindMeister.

4. TlpoBecTu CpaBHHUTEIIbHBIN aHATU3 TEXHOJIOTHHN Pa3pabOTKH 3JIEKTPOHHBIX UHTEIUICKT-
KaprT.

3aanus /151 BbINOJHEHNUSI U MEeTOAHYeCKHEe PEKOMEeH AU :

3aganue 1. O3HAKOMHUTBCS € TEOPHE HHTEICKT-KApT

TepMuH uHTENNEKTYyalbHas KapTa, uiau kapta 3HaHui, (Mind Map) Ob11 npemioxen T.
Bbb103eHOM, KOTOPBIN MHOTO clIeiall AJIsl MPOABUKEHUS TEXHOJIOTUU HCIOJIb30BaHMs TAKUX KapT B
oOpazoBanue W ymnpasieHue. KapTel 3HaHMI — JOUarpaMMbl, CXE€MbI, B HarJIsTHOM BHJIE
MIPEJICTaBIISIIOIINE PA3INYHbIC HJIEH, 3a/1a4H, TE3UCHI, CBSI3aHHBIE APYT C APYTrOM U 00beTUHEHHBIS
Kakoi-to oOmieil maeeit. Kapra mo3BoisieT OXBaTUTh BCIO CHUTYAIlMIO B IIEJIOM, a TakKxke
yIepKUBATh OJHOBPEMEHHO B CO3HAHUU OOJBIIOE KOITUYECTBO MH(GOPMAIIUU, YTOOBI HAXOAUTH
CBSI3U M@Ky OTACIbHBIMU YYaCTKaMM, HEJIOCTAIOUINE AJIEMEHTHI, 3alIOMUHATh HHPOPMAIIHIO U
OBITH CIOCOOHBIM BOCIIPOM3BECTH €€ JaKe CIYCTS JUIMTEIbHBINA CPOK.

HNHorma B pyccKuxX MEpeBOJIax TEPMHUH MOXKET MEPEBOIUTHCS KaK «KaApPThl yMay, «KapThl
pa3yma», «HMHTEJUICKT-KapThl», «KapThl MaMsITH» WM «MEHTalbHBbIE KapThl». Hawnbonee
aJICKBATHBIN MEPEBOJ] — «CXe€MbI MbIILIEHUS.

Pa3HooOpasHble cpefcTBa CO3MaHUA W PEJAKTUPOBAHUS TUArpamMM CBs3€H WM KapT
3HaHHUI BKJIIOYaeT cBOOOIHBIE IporpamMMbl 1 ceTeBbie cepBuchl (http://en.wikipedia.org/wiki/List
of Mind Mapping software) (puc. 10.1).
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Ceresie anKer

BukuBuKy

CeTesble

Bofpdobp

PoTocepemce

Panoramio

Pucynok 10.1 — Cepsucsl Be6 2.0

[TonpoGHee 0 pa3HOOOpa3uu CBOOOAHBIX IPOTPAMM U CETEBBIX CEPBUCOB B CTAThE IPOEKTA
Jleronucu «Busyanuzanus 3HaHAN».

NuTesiekt-kapThl (mind maps, TuarpaMMbl CBsI3€i) - HHCTPYMEHT JJISl PELICHUS TaKUX
3aja4, KaK IPOBEJECHUE IPE3CHTAlMH, NMPUHATHE PELICHUH, MJIaHWPOBAHUE CBOETO BPEMEHH,
KOHCIIEKTUPOBAHHUE JICKIMI, 3allOMHHAHUE OONBIINX OOBEMOB HMH(POPMAIMH, IPOBEICHUE
MO3rOBBIX LITYpPMOB, CamMOaHajlu3, pa3paboTKa CIOKHBIX MPOEKTOB, COOCTBEHHOE OOy4YeHHE,
pa3BuTHE, U MHOTHX Apyrux (puc.10.2).

. ‘;Ia.m— .

{war—t

nn..,.. Nlanamean nogrdemmal |
Yuebnme B O wreprer-marasnn (O

() I YO ——— npelenTaunm

Patiora co craTwcrimoh nowcxa na caity |

5,’*&Tu.

(c) present.griban.ru ' Lpermcrpaups wa catre + nammoxa (C8, VM

Pucynok 10.2 — [Ipumep uHTeIEKT-KapThl caiita Yueonsle [Ipe3eHTanuu.pd
WHTennekT-kapTa peaqu3yercs B BUE JIPEBOBUIHON CXEMbI, HA KOTOPOH HM300pakeHBI
CJIOBa, MJIEH, 3a/1a41 MJIH IPYTHUe MOHSTHUS, CBI3aHHBIC BETBIMH, OTXOAALIMMHU OT IIEHTPAJIHHOTO
MOHATHUSL UM HAedu. B OCHOBe ATOM TEXHUKH JICKUT MPUHIMII «PaJUAHTHOTO MBIIIICHUS,
OTHOCSIIMICA K aCCOIMATUBHBIM MBICIUTEIbHBIM MIPOIEccaM, OTIPABHOM TOUYKOW MM TOYKOM
MIPUIIOKEHHUST KOTOPBIX SIBIISIETCS IIEHTPAIBbHBINA 00BEKT (paguaHT — TOYKa HeOECHOU cdepsl, u3
KOTOpPOH Kak OBl MCXOIAT BUAMMBIE MYTH TeNl C OJMHAKOBO HAIMPABICHHBIMH CKOPOCTSIMH,
HaIrpuMep, METEOPOB OJHOTO IMOTOKA). DTO MOKA3bIBAET 0ECKOHEUHOE PA3HOOOpa3ue BO3ZMOKHBIX
accolManuii M, CJIeJ0BaTeIbHO, HEMCUYEPIaeMOoCTh BO3MOKHOCTe Mosra. Ilogo6HbI cocob
3aMycy MO3BOJISIET MHTEIUIEKT-KapTe HEOTPAaHUUEHHO PACTH U JOMOJHATHCS.
[IpaBuna opopmiIeHHS HHTEIIEKT-KapT
e YeM OOJbINE JTUCT, TEM Jydlie. MUHUMAIBHBIH peKOMEHIyeMbIi ¢popmat — A4. Jluct
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HEOOXOIUMO PACTIOJIOKUTH TOPU30HTAIBHO.
* B nentpe pacnonaraercst 00pa3 Bceil mpoOIeMbl, IIEHTPAITBHON 3a/1a4H.
e OT HeHTpa UCXOIAT TOJICThIC OCHOBHBIC BETBHU C MOJIMUCIMU — OHHU O3HAYAIOT TJIABHBIE
paszenbl nuarpaMmMbl. OCHOBHBIE BETBU JEIATCS Ha 00Jiee TOHKUE 3JIEMEHTHI.
e KemareapbHO UCIIOIB30BAThH NIEUYATHBIC OYKBHI.
e Heo0OxoauMo HCTONB30BaTh KaKk MOXKHO OoJiee pa3HOOOPa3HYIO BU3YaJTbHYIO JEKOPALIUIO
— ¢opma, 1BeT, 00BEM, MPUPT, CTPEIKH, SHAYKH.
e Baxno BbIpabaThiBaTh CBOM COOCTBEHHBIH CTWJIb B PHCOBAHUU AHArpaMM, KOTOPBIi
MO3BOJISIET BaM JIyUIlle OPUEHTUPOBATHCS HA JUArpaMMe.
[lepcrieKTUBHOM OTKPBITOM CPEeAOM ISl CO3AaHUs KapT 3HAHUW Ha JIOKAJIBHOM MalllnHE
(6e3 MHTepHeTa) M JanbHEHIIEro pa3MENIeHUS ITHX KapT Ha Pa3jMYHBIX CETEBBIX CEepPBUCAX
sBisieres cpepa FreeMind. FreeMind — cBoGoanas mporpaMma Uit CO3JaHUSI KapT 3HaHHIA.
FreeMind nammcana Ha s3bIke Java M pacmpocTpaHSeTcs CBOOOJHO COTJIACHO C JIMIEH3UEH
oTKpbITOro koxaa. Ilporpamma oOnamaer pacmIMpEeHHBIMA BO3MOKHOCTSIMH IKCIOPTHUPOBAHUSI.
CpencTBo MO3BOJISIET CO3[aTh KapTy-CXEMYy C Pa3BETBICHHOW CTPYKTYpPOM M CChUIKAMHM Ha
BHEIIHHE UCTOUYHUKH.

Co30anHOoU Kapmoil MONCHO NOOETUMBCSL C OPYSUMU YUACMHUKAMU U 8 TH0D0e 8peMsl Hauamb
Mo320801 wmypm. Bozmoodicna oOnospemenHas paboma 8 0OHOU UHMENIEeKM-KApme 8 pexcume
coemecmnoco oocmyna. Kascoomy nonvzosamento 6yoem npuceéoeH YHUKANbHBIU yeem, HO
KOMOpOMY 1€2K0 8U3YAIbHO ONpedeiums addmopa 6HeCeHH020 8 KApmy U3MeHeHUs.

Kaptsl, co3nannbie B cpene FreeMind, MOryT ObITH B MOCIEACTBHH 3arpyKeHbI B CPEIy
MennaBuku. IIpy 5TOM OHH COXpaHSAIOT BCE CBOM (DYHKIIMOHAJIBHBIE CBOMCTBA M MBI MOKEM
OTKPBIBATh M 3aKPBIBATH Y3JIbI TSl IPOCMOTpA.

3ananue 2. 3HAKOMCTBO € 3JIeMEeHTAMHU MHTepdeiica pelaKTopa PUCYHKOB U HHTEJJICKT-
kaprt (puc 10.3)

Google

NHTennekt-kapta (MpubaH) S—
o [
Qann [lpaska Buag Bcraska @opmat Ynopagouuts Cnpaeka _
B NokymeHT
- ~ L - aQ k \-Q@-0 O Npesenrayus

im Tabnuua
Pucynok 10.3 - UnTepdeiic peakTopa puCyHKOB U MHTEIIEKT- b=l ©opua

kapt Google Docs Pucyrok
1. IepeiiguTe Ha cTpanuily cepBuca «JJokymeHTs» - https://docs.google.com.
2. Co3snaiite nanky «JlabopaTopHast padota 9».
3. B nanke «JlaGopaTtopnas pabota 9» co3naiite nntemiekr-kapry B Google Docs
(Cozoam, Pucynox) ¢ HazBaHueM «/HTemieKkT-kapTa (cBost (haMuius)».
4. Co3aaiiTe HHTEIEKT-KAPTY, B35IB 32 OCHOBY OJIMH M3 CIEAYIOIIUX BUOB:

® KOHCHIEKTUPOBAHUE JICKIUH,

® KOHCIEKTUPOBAHUE KHUT,

* IIOArOTOBKA MaTepuasa I10 OIPENeIEHHON TEME,

® penieHue TBOPUYECKMX 3a/1ad,

* MO3rOBOH LITYpPM,

* IIpe3eHTalMs,

* [UIAHMPOBAHHUE U Pa3padOTKa MPOEKTOB PAa3HOM CI0KHOCTH.

S. O3HakoMbTech ¢ TPeGOBAHMAMH K OGOPMIICHUIO M COJIEPKAHUIO WHTEIUIEKT-
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KapThbI:

a) KapTa J0JDKHA COJIEp)KaTh MUHUMYM 15 OCHOBHBIX 0JIOKOB (CM. PUMEPHI KapT);

6) B OCHOBHBIX 6HOKaX JOJDKHBI HPUCYTCTBOBATH JOIIOJIHUTCIILHBIC.

B) MUHHMYM B OJIHOM OJIOKE JIOJDKHA MPHCYTCTBOBATh MIUTIOCTPALWs, HalJICHHAS B
CCTU UHTCPHET.

6. IIpexocTraBbTe TOCTYII IS PEIAKTUPOBAHKS CBOMM KojuteraM (MUHUMYM TPEM) -

UM HE0O0XOoAMMO A00aBUTH O 0fHOMY OJI0Ky B Bamry kapry (Puc. 10.4).

DobasuTs nonszosatensi:  Buibpats & koHTakTax

BeeauTe umena, agpeca 3neKTPOHHON NOYTHI | Pegaxrop ~

v ONoBECTUTE N0 3NEKTPOHHOM
noyte - [lobaauTe coobuyeHue

OtMeHa OTnpaenTs MHe KonuK

Pucynok 10.4 - [IpenocraBienne nocTyna s pelakTUPOBaHUs
7. lomyuyennslii pesynbraTr coxpanute B Google Docs n Ha komnbioTep B popmarax pdf
u png (Puc. 10.5).

3arpysuTs Kak " [Nokyment PDF ( pdf)

Onybremonas 8 Verraprere Scalable Vector Graphics (.svg)

OTnpasuTs coaeTOpam WaoBpaxenue PNG (png)

MNpuKpenuTb K COODLLEHMIO 3N. NOYTLL.. WUsobpaxenme JPEG (jpg)

Pucynok 10.5 — Bsi6op popmara
8. OTkpoiite coxpanéunsiii aiin B Adobe Photoshop:
. no6aBbTe (DOHOBBIN CIIOH B BUJIE IPAAMEHTHON 3aJIUBKH;
- C MTOMOIIIBIO0 BCTPOCHHBIX KUCTEH Pa3HBIX TUIIOB U IIBETOB 0(OpMUTE TpauuecKue OJI0KH;
- n00aBbTE CBOM KOMMPANT (CM. B IpUMepE MEPBYIO KAPTY, BHU3Y 10 LIEHTPY).

9. OueHuTe Ka4yecTBO TpeIaracMblX TMPUMEPOB HHTEIJICKT-KapT (YKOKUTE WX
Henocrarku) (Puc. 10.6)

NpesexTauuu
Cosewarns

SUEHWA

[IOMKHOCTHBIE MHCTPYKLMA

Buanec

OTBeTH HA 3BOHKN Cnucku «MTO KynuTE»

OGyueHne HOBbIX COTPYAHHKOS

AHANK3 [ NOHUMaHWE

3JanomuHanne

“ Gl Mnax
, &4 4
MpeaexTaumu Cnanabl / nnaxarsl

Pazgarm
(c) Cepren Wnnywoe, www.mind-map.ru &

Pucynxu: Auna Coxonosa
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Pucynok 10.6 — [Ipumepbl MHTEUIEKT-KapT
3ananue 3. 3HakomcTBO ¢ cepBucom MindMeister

Cepsuc MindMeister (unmennexm-xapmul) noodepicueaem pyccKuii A3bIK uHmepgeica,
npedocmasisaem 03MONCHOCHb COBMECMHO20 Pe0aKmMUpOBAHUsl U IKCNOPMA CO30AHHBIX KApm 8
pazauunvie Qopmamsl. [na pabomvl ¢ npocpammol He mpedyemcs OONOJIHUMENIbHO20
APOSPAMMHO20 0DecnedeHus. U pacuupeHul.

1. Habepume 6 aopecnoii cmpoxe bpay3zepa aopec cepsuca
http://www.mindmeister.com (Puc. 10.7)

Omceae + fncr ¢ A Procemt

Bl mindmeister oo wemon: e —

PabotaTtb

ele Hukoraa He 6uino Tax nerxo!

—

Pucynok 10.7 — CepBuc mindmeister

3aganue 4. Co3naHue HHTEJVIEKT-KapPThI

Cepsuc MindMeister nozeonsiem Oecniamuo c030amb U COXPAHUMb OOHOBPEMEHHO
TOJIPKO mpu unmennexm-kapmsi. 9mo eepcus c60600H020 UCNOIbI0BAHUSL.

1. Coszoaiime kapmy MindMeister na ocnose yuebHo2o mamepuana (yieonas mema
unu pazoen), UCNONBLIYS BOZMOICHOCMU BCMABKU PUCYHKOS U 3HAYUKO8, A MAKNHCE BLONCEHHbIX
Gaiinos u 3amemox.

2. Oxcnopmupytime kapmy 6 paziuuHulX hopmamax, coxpanume HaA KOMHvlomepe
JIOKATILHO.

3. Ilpeoocmasvme docmyn k pedaxmupogaruio Kapmol Bawum xonnecam (He meHee
mpex).

4. Onybauxyiime kapmy u pazmecmume CCulIKY Ha Kapmy 6 Baw 6102 u 3auemky.

5. Ipumume yuacmue 6 pabome popyma [Ineenuxa obyuenus 6 « Omrpvimom
Kaaccex.
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JlaGoparopnas padora 13.
Hugpopmayuonnan bezonacnocmey u eé cocmagaaioujue

3aganue 1. U3yuute TeopeTHyecKHil MaTepHaJl MPAKTHYECKON padoThl

@OuUUmIMHIT — BHUJ HMHTEPHET-MOLICHHUYECTBA, KOIZA 3JIOYMBILUIEHHUKH IBITAIOTCS
NOJYYUTh KOH(PHUICHIHMAIbHYI0 HH(POPMAIMIO TOJb30BaTENCH, HampuUMep, JIOTUH, Mapoib,
JaHHbIe OAHKOBCKOM KapThI.

Jlnist Toro 4ToOBl 3aMaHUTh Ha TOJ/ICTBHBIN CaliT, MOIICHHUKH UCIIONIB3YIOT COIUAIbHBIC
CETH, S WM 3JIEKTPOHHYIO IIOUTY.

ConuasibHble ceTu

Bam mMoryt Hanucath ¢ HEU3BECTHOTO aKKayHTa UIJIM CO B3JIOMAHHOTO MPO(UIIs 3HAKOMOT0
¢ pocb00ii meperTH no cebuike. Kak mpaBuiio, mpocsaT noObICTpee KIMKHYTh Ha CCBUIKY, YTOOBI
y3HaTh HEUTO HEOOBIYHOE HIIK IIEHHOE.

3JI0yMBIIIJIEHHUKY 3aMaHUBAIOT KEPTBY C IIOMOILBIO YIIOMUHAHUS B 3aIIUCH COOOLIECTBA.
Hanpumep, mouieHHUKH (QalbcuPUIUPYIOT TPYIINY W3BECTHON PaJMOCTAHIIMM, U COOOLIAIOT B
nyOJIMKauu OT MMEHU TPYIIbl, YTO Bbl BBIMIPAIM IIEHHBIA NpPHU3 U JOJDKHBI MPSIMO ceiluac
MEPENTH Ha CAlT IJIs MOJIyYeHUS JAIbHEUIINX MHCTPYKLIM.

Kcraru, ecnu Bam mpezuiaratoT OoIIaTUTh NEPECHUIKY MM CTPAXOBKY 3a BBIMIPBILI WIN
MOJAPOK, TO 3TO TOKE MPU3HAK MOILIEHHUYECTBA.

S

Ecnu BbI koraa-nu6o pazMeniany uik pa3sMecTuTe 0ObIBICHNE Ha MOMYJISIPHBIX HHTEPHET-
IIoHIaIKax, Takux Kak Avito, 3JI0yMbIIIJIECHHUKHA MOTYT BKJIKOUYMTh Balll HOMEP B S-pacchliky. B
9TOM ciy4yae BaM MPUAYT S ¢ MpeIoKeHHEM OOMEeHa M CChUIKOW Ha CTPAHUILy SKOOBI TOBapa.
Ccpuka OyneT BecTd Ha (DUITMHTOBBINA CAiT, @ MOXKET, U Ha 3apaKEHHYIO0 BUPYCOM CTpPaHHMILY.

Kak u B ciiydae ¢ counanbHbIMU CETAMU, MOLIIEHHUKH MOTYT IPUKUHYTHCSI 3HAKOMBIMU U
IPEJIOKUTH MEPENTH 10 CChUIKE, YTOOBI YBUAETH HH(OpMaIIHIO SIKOOBI O Bac.

OneKTpoHHas nouTa

Crioco0oB 3aMaHUThH IMOJIb30BaTENC HAa (DUIIMHTOBBIA CAaNT C MOMOUIBIO AJIEKTPOHHOMN
IOYTHl Yy MOUIEHHMKOB IPOCTO MHOXeCTBO. Benp nucema nopnepxusator HTML-BEpCTKy U
azipec GUIIMHIOBOrO CaliTa MOXHO 3aMAaCKHPOBATh 0] 3HAKOMBI [TOJIb30BATEISIM JIOMEH.

ITucbma Mo AEBIBAIOTCS MO COOOLICHHS O SKOOBI B3JIOME MOYThI, GAHKOBCKOTO CYETA,
CTpPaHHLBl B COLIMAJBHBIX CETAX; YBEJOMJICHHS OT OpPraHoB BIJIACTH, OJIarOTBOPHUTEIBHBIX
OopraHu3anii M cyneOHbIX MHCTaHUMH; WHpopMauuio o Bo3MoxHOM Bo3Bpare HJIC npu
3apyOexHBIX MOKYIKaX U HEOOXOJUMOCTH OIUIaTUTh HaJIOTW WM mTpadsl. Bece nmucema Oyayr
COJIepKaTh CCbUIKM I epexo/a Ha (PUILIMHTOBBIH CalT.

Ccpuika MokeT ObITh BbITIONIHEHa W B Buje QR-koma. Hampumep, Bam mpemsioxar
MOJIE3HYIO IPOTpaMMy JUIsl BO3BpaTa HaJIOTOB MM CHUXKEHUS IITPadoB.

OUIIMHT HanpaBieH Ha Kpaky MEpCOHAIBHBIX JaHHBIX IOJb30BaTENIEH MO/ MPEAIOroM
OIIAThl WJIM PETUCTPALMM B KAUECTBE KIMEHTA. Tak MOAAeIbIBalOT CAlThI:

- aBHaKOMIIaHUH;

- 0AaHKOBCKUX U MHUKPO(HHAHCOBBIX OpraHU3aIuii;

- TJIATEKHBIX CUCTEM;

- CTpaHHULbl aBTOPU3ALIMH U OIUIAThl UHTEPHET-Mara3uHoB.

Coznatenu (UIIMHTOBBIX CAWTOB CTaparOTCsl OTBIEYb IOJb30BATEN OT H3YyYCHUS
CTpaHULbI U MOUCKA NPU3HAKOB NOJAEIKH. MOIIEHHUKN OTCIEKHUBAIOT XaWIIOBBIE TEMBI WM
MPOCTO UTPAOT HA YEIIOBEYECCKOM KATHOCTH | XKEJTaHUH XaJsIBbI, pesiaras Beiurpats iPhone X,
ABTOMOOWMIIb MJTH OOJIBIION JIEHEKHBIN PH3. J{OMOIHUTENBHO 37I0yMBIIIUIEHHUKH YCTAaHABINBAIOT
TaiiMep, YTOOBI OJIb30BATEIH MOTOPOIUIIMCH C BBOJOM MEPCOHATBHBIX TaHHBIX.

68



MoIIeHHUKH MOTYT CBHITpaTh U Ha YyBCTBE cTpaxa. Hampumep, mpemioxXuTh MPOBEPUTH,
HE YHCIUTCS N1 OaHKOBCKash KapTa B pEecTpe YKPaJEHHBIX Xakepamu HaHHBIX. {1 3Toro
OpeUIo’KaT BBECTH HOMEpa KapThl, CpOKa MACWCTBUI, MMEHHM H (aMuinu Biagenbla u
CVC2/CVV2.

B 3TOT MOMEHT Ba)KHO COCPEOTOYHUTHCS M IPOBEPHUTH CAUT Ha MPHU3HAKH (DUIITMHTA.

HenpasuibHoe 1oMeHHOE UM

Kak mpaBuio, MOUIEHHWKH DPETHCTPUPYIOT TOXO0XHE JoMeHbl. Hampumep, BMmecTo
«online.sberbank.ru» moxxHo yBuaets «onllinesberbank.ru» nmu «online.sbrbank.ruy». Takxe caiit
MOJKET pacIojiarathbCsi Ha MOAIOMEHE, HanpuMep, «sberbank.site.ruy.

OtcyrcrBue SSL cepTudukara

[Momynsipaple caiitel ucnodb3yoT ImmppoBanue SSL  mis  mepemayn  JaHHBIX
nosib3oBareneil. [lpu ucnonb3oBaHuK 3TON TEXHOJIOTUH ajpeca caiiTa HaunMHaeTcsa Ha «https://».
A BOT ecnu caiiT 6aHKa WM aBHAKOMIAHUK HauyMHAeTcs Ha «http://», 3TO MOBOJ YCOMHHUTHCS B
OpUTHHAILHOCTU cTpaHullpl. K coxaneHuro, MOIIEHHUKY HE COCTaBUT TpyAa HOIYyYUTh
neiicrButenbHbld SSL cepTudukar s MOANEIBHOTO caiiTa — ceiyac ero MOKHO TOJIYYUTh 32
20 MuHYT O€cIIaTHO MPU MTOMOIIH CTIEUAIbHBIX CEPBUCOB.

I'pammaTuaeckue, opdorpaduyeckue u TU3aifHEPCKUE OMTUOKU

JIOBOIBHO YacTO paclo3HaTh MOIIEHHWKOB MOXKHO IO HaJIMYMI0 TPAMMATUYECKUX H
opdorpadudecknx ommOOK B TEKCTE CTpaHUIl. KpymHble KOMIaHWW MMEIOT B IITAaTe WM Ha
ayTcopcuHre NpohecCHOHANBHBIX TU3aiHEPOB, KOMHUPANTEPOB, PENAKTOPOB U KOPPEKTOPOB,
KOTOpPBIE CTPOTO CIEIAT 3a COONIoeHreM paBui odopmieHus caiita. HaCTOPOXKHUTH JOIKHBI
HENpaBWIbHbIE HAa3BaHUS OpraHU3allud, OOWIME OMNMEYaTOK M OUIMOOK, MoexaBiuas BEPCTKA,
HETPaBUIIbHOE MCIOIb30BaHUE [IBETOB B JM3aifHE, HAJTMUNE IIOCTOPOHHUX 3JIEMEHTOB JH3aifHa.

Pa3znuumne cTpyKkTyp CTpaHHUIl ¢ OPUTHHAIBHBIM CAaTOM U MOAO3PUTEIbHBIC IMJIATEKHBIC
(bopMbI

[TocmoTpuTe Ha HAJIMYUE CCHUJIOK HA CTpaHMIlE. Eciau mpu KiIMKe Ha HUX BbI [IEPEXOIUTE
Ha CTPaHUILy ¢ OIIMOKOH MM Ha CTPAHUIIBI, KOTOPHIE HE MTOX0KU OPUTHHAIBHBIN pecypc, 3HA4YHT,
BbI Momnajiu Ha (QUIIMHTOBBIN caifT. [IpocTo 3akpoiiTe BKJIAgKy M HE BBOJUTE MEPCOHAJIbHBIC
JIAaHHBIE B TUTATEKHYIO (hopMYy.

[Tpu3HakoM (QUIIMHIOBOM (OPMBI MOXKET CTaTh TOT (DAaKT, YTO OHA pa3MelleHa Ha GoHe
YCTapeBIIETO AW3aliHa CanTa.

Ecnu caiiT BeI3BaJ y Bac M0JI03pEHUE, UTHOPUPYHTE U €ro IUIaTeXHYI0 hopMmy.

OTcyTcTBHE TTONB30BATENBCKAX COTIAMICHUN M CTPaHHbBIE KOHTAKTHI

IIpoBepbTe caliT Ha HaJIM4YUE TIOJIL30BATEIBCKOTO COIJIAIIEHUS, YCIOBMH OIUIaThl U
JOCTaBKH, €CITM OHU MPEIyCMOTPEHBI. MHTepecyeT He TONBKO WX HalMuue, HO U CaM TEKCT
COIJIAIIEHUH, B KOTOPOM HE€ JOJDKHO OBITh yKa3aHMW CTOPOHHUX KOMITAaHUEH, HEe HMMEIOIIMX
OTHONIEHUA K CauTy.

Eme oauH cnoco® — MNpoBEpUTh CTPAHUUKY «KOHTAKTBI», YTOOBI yOEIUTHCS, YTO
¢du3ndeckuii agpec He BeNET HA HECYNIECTBYIOIIEE MM MOJIO3PUTENbHOE cTpoeHue. Hampumep,
ABUAKOMITAaHUSI HE MOJKET HAaxXOJHUTbCA B NPOMBIIIJIEHHOM 30He, a OaHKOBCKUH oduc B
3a0poIIeHHOM Oapake Ha OKpanHe Tropoja.

[Ipenmnonoxum, 4To Bl BCE-TAKW MONAIM HA (DUILIMHTOBBIA CalT, HO CyMeNH BOBpPEMS
pacrio3Hartp ero. Toraa Bbl MOKETe TOMOYb KOMIIAHHUSM U TIOUCKOBBIM CHCTEMaM 3a0JI0OKHPOBATh
pecypc.

CBsKUTECH C aIMUHUCTPATOPAMHU OPUTHHAIBHOTO CalTa

Ilepenate wuHPOpPMALMIO O QUIIMHTOBOM CalTe MOXXHO W HY)XHO BJajelbliaM
OPUTHHAILHOTO pecypca. it 3TOr0 Ha OPUTHHAIBHOM CaiTe HAaXOAMM pa3fell KOHTAKTHI U
IUIIEM JIEKTPOHHYIO MOYTY WM 3aroyiHseM (HopMy OOpaTHOHM CBS3M C YKa3aHHEM JaHHBIX O
(GUIIMHTOBOM caiiTe. DJIEKTPOHHBIE aJipeca OPUTHHAIBHBIX KOMITAHUH, OOBIYHO HAYMHAIOTCS CO
cJ10B support wiu info.

CBSDKUTECH CO CITy)KOaMH TTOIICP)KKH TUTATEKHBIX TIPOBAHIEPOB
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Marnslii U cCpeHUN MHTEPHET-OM3HEC NMpuOeraeT K yciyram IUIaTeKHBIX MPOBaiAEepOB -
KOMITaHHM, KOTOPbIE OPTaHU3YIOT MPUEM TUTaTeKel oHylaiiH. Ecnu BeI 3amogo3pwim, 9to dhopma
OIJIaThI TOJIENIbHAs, BBl MOXKETE MOATBEPIUTh €€ OPUTHHAIBHOCTD Yepe3 CIYXKO0y MOAICPKKU
IUIaTEXHOTO MpOBaiiiepa, Ha3BaHUE KOTOPOI'o YKa3aHO B IJIATEXHOH Gopme caiira.

Hanpumep, Ha o¢QuIMaTbHBIX CTpPAaHUIAX IUIATEKHBIX MPOBAMIEPOB  yKa3aHbI
JJIEKTPOHHBIE ajipeca CIy)KO KIMEHTCKOW TOJJEPKKHU, C TIOMOIIbIO KOTOPBIX MOXHO
YIIOCTOBEPUTHCSI B OPUTHHAIBHOCTH HIIM COOOIIUTE O (haibCU(UKAIINH TIATEKHON (POpMBI.

Coo0uuTe MOMUCKOBON CUCTEME

Y Google u «IHnekc» yxe ecTb cnenuanbHble (OPMBI, Yepe3 KOTOPHIE BBl MOXKETE
II0KaJIOBAThCs HA (DUIIKMHIOBBIE pecypchl. [loTpaTbTe MUHYTY BpEMEHHU U BBl IOMOKETE 3alUTUTh
JPYTUX IOJIb30BaTENEN OT MOIIEHHUKOB.

[TpouHbopMHUpYITE XOCTUHT

B Whois-unpopmarmu, xoropyto Mel MoxkeM monyuuTh oT RU-Center mmm 2IP.ru
yKa3bIBAE€TCSI M XOCTHHI JIOMEHAa. MOXXHO HamucaTh MHMCBMO aJMHHUCTPATOpPaM XOCTHHIa ¢
YIIOMHHAHNEM (PUITUHTOBOTO CalTa JUIst €0 OJOKHPOBKH.

3aganue 2. [TIpoBeppTe ¢ momompio  cepBucoB  «Whois  cepBuc»
(https://www.nic.ru/whois/? wmu https://2ip.ru/whois/) u «Google-6e30macHblii  TPOCMOTP
(https://transparencyreport.google.com/safe-browsing/search) 10 nmo0bix caiiToB. Pe3ynbrarh
IPOBEPKH OTOOPA3HUTE B OTYETE.

3aganne 3. IToaroTroBrTE 51 OTIIpaBbTE XOTA OBl OIHO coo0IIeHnE
o] (UITUHTOBOM caire Ha pecypcesl oT google.com
(https://safebrowsing.google.com/safebrowsing/report_phish/?hl=ru) 15805 yandex.ru
(https://yandex.ru/support/search/troubleshooting/delspam.html). BeinonHeHHY0 pabory
OIIUIIUTEC B OTUCTC K HpaKTquCKOﬁ pa60Te.

PEKOMEHAYEMAS JINTEPATYPA

Ilepeyenb OCHOBHOM JIUTEPATYPBDI:

1. bammaxosa,, E. 1I. Undopmaruka u nadopmanoHHble TeXHONOTHU. TeXHOIO0rus
pabotrel B P7-OOUC 2016 : yuebnoe mocobue / E. W. bammakosa. - MHpopmatuka u
uH(popMaloHHble TexHoJoruu. TexHonorus pabotel B P7-OOUC 2016,Becy cpok oxpaHbl
aBTOPCKOI'O MpaBa. - DnekTpoH. naH. (1 daiin). - Mocksa : Al ITu Ap Menua, 2020. - 90 c. -
ANIeKTpOHHBIN. - Kaura naxoautcst B mpemuyMm-Bepcun DbC IPR BOOKS. - ISBN 978-5-4497-
0515-0, 5K3eMILISIPOB HEOTPAHUYEHO

2. bammaxosa,, E. . Undopmaruka u nHpopMalmoHHbIe TEXHOIOTUH. Y MHBIHN P7-
Oduc Tabauupr 2016: Oubnuoreka ¢yHkuuit : yyebnoe mnocodbme / E. WM. bammakosa. -
HNudpopmaruka u nHpopmanmonusie TexHosoruu. Y Mubi P7-O¢uc Tabnuusr 2016: 6ubnamroreka
¢byHkuuit,Bech cpok 0XpaHbl aBTOPCKOTo Mpaa. - DnekTpoH. AaH. (1 ¢aiin). - Mocksa : At [Tn
Ap Meaua, 2020. - 109 c. - snexTpoHHBI. - Knura naxonurcs B npemuym-epcun ObC [PR
BOOKS. - ISBN 978-5-4497-0516-7, 3k3eMILIIpOB HEOTPAaHUUYECHO

3. Mangpa,, A. I'. Undopmaruka u HHPOpMAIIMOHHBIE TEXHOJIOTUH : JT1a0OpaTOPHBIH
npaktukyM / A. I'. Mangpa, A. B. [Tonos, A. U. /IpsikoHOB. - UHpOpMaTHKa 1 nHPOPMALIMOHHbIE
texHonoruu,2026-09-20. - Dnekrpon. nan. (1 daitr). - Camapa : Camapckuii TOCyIapCTBEHHBIH
texHuyeckul yausepcuter, ObC ACB, 2020. - 64 c. - snexTpoHHblid. - KHura Haxonurcs B
npemuyM-Bepcuu DbC IPR BOOKS. - ISBN 2227-8397, sx3eMIUIIpOB HEOTpaHIHUEHO

4. IIBeTtkoBa, A. B. UndpopmaTuka 1 MHPOPMALIMOHHBIE TEXHOJIOTUN DIIEKTPOHHBIN
pecypc : Yuebnoe nocodue mana CIIO / A. B. IIBetkoBa. - npopmaTrka 1 MHPOpPMAIIIOHHBIE
texHonoruu,2020-08-30. - CaparoB : Hayunas kuwura, 2019. - 190 c. - Kuura Haxomutcs B
npemuyM-Bepcuu DbC IPR BOOKS. - ISBN 978-5-9758-1891-1, sx3eMIUIIpOB HEOTpaHUIEHO

70


https://www.nic.ru/whois/
https://2ip.ru/whois/
https://transparencyreport.google.com/safe-browsing/search
https://safebrowsing.google.com/safebrowsing/report_phish/?hl=ru
https://yandex.ru/support/search/troubleshooting/delspam.html

IlepeyeHb 1ONOJIHUTEILHOM JIUTEPATYPbI:

1. CoBpemennble HH(MOPMAIMOHHBIE TEXHOJIOTUU OJEKTPOHHBIH pecypc : COOpHHK
TPYOOB 1O MarepuaiiaM 3-ii  MEXBY30BCKOM HAyYHO-TEXHMYECKOH KOH(pEpeHLIUU ¢
MEXIyHapoaAHbIM ydacThueM 29 centsOpst 2017 r. / B. M. BomoBau [u np.] ; pen. B. M.
Aprtiomienko. - Koponés : Hayunsiit koncynerant, MI'OTY, 2017. - 191 c. - Knura nHaxogutcs B
npemuyM-Bepcuu DbC IPR BOOKS. - ISBN 978-5-9500999-7-7, sx3eMIUIIpOB HEOTPaHUYEHHO

2. CoBpeMeHHbIE MYJIbTUMEIUIHbIE HHMOPMAIIMOHHBIE TEXHOJIOTUU JIEKTPOHHBIN
pecypc : yaebHoe ocodue / C.C. Muitbko / JI.A. Peneuko / A.Il. Anekcees / A.P. Banrotus /
N.A. KoponbkoBa. - CoBpeMEeHHbIE MYyJIbTUMEINHHBIE HH(POPMAIIMOHHBIE TeXHOIOorHH,2019-05-
25. - Mockga : COJIOH-ITPECC, 2017. - 108 c. - Kuura Haxogurcs B 6a3oBoii Bepcun IbC
IPRbooks. - ISBN 978-5-91359-219-4, 5k3eMILIspOB HEOTPAHUIEHHO

3. CoBpemeHHBIE MH(POPMAIMOHHBIE TEXHOJOTHUU OJEKTPOHHBIA pecypc : ydeOHOe
nocobue / C.C. Murtbko / JI.A. Peneuxo / MI.A. KoponskoBa / A.P. Bantotun / A.Il. Anekcees ;
pen. AJIl.  AnekceeB. - Camapa : IloBOMKCKMI TOCYJapCTBEHHBII  YHUBEPCHUTET
TenekoMMyHuKanui u uapopmartuku, 2019. - 101 c. - Kuura Haxoautcs B 6a30Boit Bepcuu DbC
IPRboOKks., 3K3eMILIIPOB HEOTPAHUICHHO

4. Annep, FO.II. Cratuctuueckoe ympaBieHue mpoueccamu. «bonbliue aaHHBIE)
DOneKTpoHHBI pecypc : yueOHoe mocodue / E.A. Uepnbix / FO.I1. Annep. - Cratuctudeckoe
yrnpasieHue mnpoueccamu. «bonbime manabie»,2019-09-01. - MockBa : Uznatensckuii [Jom
MUCuC, 2016. - 52 c. - Kaura maxonurcsi B 6azoBoit Bepcun DbC [PRbooks. - ISBN 978-5-
87623-969-3, sK3eMIUIIPOB HEOIPAHUUCHHO

Ilepeyenb pecypcoB MHGOPMAIMOHHO-TEJEKOMMYHHKANMOHHOM ceTn «HTEepHETY,
He00X0AMMBIX /151 OCBOCHHA TUCHUIIIUHBI (MOLYJIs1)

1. http://el.ncfu.ru/ — cucrema ynpasnenus ooyuenuem ®I'AOY BO CKDY.
JucrannuonHas moaaepxka qucuuiuinabl «L{udpoBas rpamoTHOCTS 1 00pabOTKa JaHHBIX

2. http://lwww.un.org - Caiitr OOH UndopmManinoHHO-KOMMYHUKAIIHOHHBIE TEXHOJIOTHH

3. http://www.intuit.ru — Matepuet-YHuBepcuteT KOMIBIOTEPHBIX TEXHOIOTHIA.

JlabopaTopnas padora 14.
Hnghopmayuonnvie mexuonozuu é npogheccuonanvHoii deamenbHocmu

Criennanu3upoBaHHOE MPOrpaMMHOE obecrieueHue (mo oodnactsaMm 3HaHuit), CripaBoYHO-
npaBoBbie cuctembl (CIIC), CneunanusupoBanabie 0a3bl JaHHBIX. bas3bl maHHBIX. BBenenue B
0a3bl gaHHBIX. PaboTa ¢ ocHOBHBIMU 0OBeKTaMu Oazamu JaHHbIX. Co3gaHue TabIuIl, 3alpoCoB,
($hOopM 1 OTYETOB

PEKOMEHAYEMAS JIUNTEPATYPA

IlepeyeHb OCHOBHOI JTUTEPATYPHI:

1. bammaxoga,, E. Y. Undopmaruka u nadopmanronssie TeXHONOrHU. TexHoIorus
paboter B P7-OOUC 2016 : yuebnoe mocobue / E. M. bammakopa. - MuHpopmatuka u
uH(popMalnoHHble TexHoJoruu. TexHonorus pabotel B P7-OOUC 2016,Becy cpok oxpaHbl
aBTOPCKOIO MpaBa. - DnekTpoH. naH. (1 daiin). - Mocksa : A ITu Ap Menua, 2020. - 90 c. -
AIIeKTPOHHBIN. - KHura Haxomutest B mpemuyM-Bepcun DbC IPR BOOKS. - ISBN 978-5-4497-
0515-0, 5K3eMIUISIPOB HEOTPAHUUEHO
24. IIBetkoBa, A. B. UndopmaTrka u nHpOpMaImoOHHBIE TEXHOJIOTHH DJIEKTPOHHBIN pecypc :
VYuyebnoe mnocobue mns CIIO / A. B. liserkoBa. - MHdopmaTtuka u uHPOPMALMOHHBIE
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texHonornu,2020-08-30. - CapatoB : Hayunas kuwmra, 2019. - 190 c. - Kaura naxomutcs B
npemuym-Bepcun Ob5C IPR BOOKS. - ISBN 978-5-9758-1891-1, sx3emMIuIsipoB HEOTpaHHYECHO

IlepeyeHb 1ONOJIHUTEILHOM JIUTEPATYPDI:

3. CoBpemeHHBIE HH(POPMAIMOHHBIE TEXHOJOTUU OJEKTPOHHBIA pecypc : ydeOHOe
nocobue / C.C. Murtbko / JI.A. Peneuxo / MI.A. KoponskoBa / A.P. Bantotun / A.Il. Anekcees ;
pen. AJIl.  AnekceeB. - Camapa : IloBOMKCKMI TOCYJapCTBEHHBII  YHUBEPCHUTET
TenekoMMyHuKauii u uadopmatuku, 2019. - 101 c. - Kuura naxoaurcs B 6a3oBoit Bepcuu ObC
[PRbooKks., 3K3eMIIIPOB HEOTPAHUICHHO

IMepeyenn pecypcoB MHPOPMANMOHHO-TEJIEKOMMYHUKAIIMOHHOI ceTn «AHTepHET»,
He00XO0IUMBIX /IJI51 OCBOCHUS TUCHHUILUIUHBI (MO1YJIA)

1. http://el.ncfu.ru/ — cucrema ynpasnenus o0yuennem @I'AOY BO CKDYVY.
JlMcTaHIMOHHAS TOAIepKKa AucMIUTHHBI «L[idpoBas rpaMOTHOCTD U 00PabOTKA TaHHBIX»

2. http://lwww.un.org - Caiitr OOH Mu}opmManmoHHO-KOMMYHUKAIIMOHHBIC TEXHOJIOTHU

3. http://www.intuit.ru — Uarepuer-Yuusepcuter KOMIBIOTEPHBIX TEXHOIOTHIA.
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1. OO0mmue moJI0KeHUA

CamocrosiTenbHas paboTa - TulaHupyeMasi yaeOHasi, yaeOHO-UCCIIeIOBaTeNbCKast, HAyYHO-
HCCIIeIOBAaTENbCKas padoTa CTYICHTOB, BHINOIHsIEMAas BO BHEAYTUTOPHOE (ayIUTOPHOE) BpeMs 110
3aJJaHUI0 ¥ TIPU METOJUYECKOM PYKOBOJCTBE IperojaBaTelisi, HoO 0e3 ero HermocpenICTBEHHOTO
yuyacTus (MpU YaCTUYHOM HETIOCPEICTBEHHOM YYaCTHH MPENOoJaBaTelis, OCTABISIONIEM BEIYIYIO
POJIb 32 pabOTOM CTY/ICHTOB).

CamocrostensHas padota ctyaeHToB (CPC) B BY3e siBisieTcst BaXHBIM BUAOM Y4eOHOH 1
HAy4YyHOW JEeATENIbHOCTH cTyneHTa. CaMocTosTeNnbHAs paboTa CTYACHTOB UIPAET 3HAYUTEIbHYIO
POJIb B PEUTUHTOBOI TEXHOJIOTUU O0yUYCHHUSI.

K ocHoBHEIM BUaaM CaMOCTOSITEIILHOMI pa6OTBI CTYACHTOB OTHOCATCA:

- ¢opmMupoBaHME W YCBOEHWE CcoAepXaHWA KOHcnekTa nekumn Ha 6ase
PEKOMEHOOBAHHOW JNEKTOPOM Yy4YebHOW nuTepaTypbl, BKNOYas WH(OPMaLMOHHbIE
obpasoBaTtenbHble pecypchbl (ANEKTPOHHbIE YYEOHUKN, 3NEKTPOHHbIE BMBNnoTeKkn n Ap.);

— HanucaHwe OOoKNanos;

— noarotoBka K CeEMWHapam, npakTuyeckum u nabopatopHbiM paboTam, uX
ochopmneHue;

— COCTaBfleHNe aHHOTUPOBAHHOIO CNUCKa CTaTeln U3 COOTBETCTBYHOLLUX XKypHaroB
No OTpacnaM 3HaHW (Negarornyecknx, NCUXONorm4YecKkux, MeToguyecknx n ap.);

— BbINOMHEHMe y4yebHo-nccneaoBaTenbCckux paboT, NPoeKkTHas 4eATeNbHOCTb;

— TMOAroToBKa MNpaKTU4YeckMx pas3paboTok W peKkoMeHZauun no peLleHunto
npobnemHon cutyaumm;

— BbINOMIHEHNE [OMAWHUX 3adaHuA B BWAE peleHuss OoTAeNbHbIX 3agad,
NpoBeAEHNST TUMOBbLIX Pac4YeTOB, PACYETHO-KOMMBIOTEPHbIX U MHAMBUAYANbHbLIX paboT
No OTAENbHbLIM pa3fenam CoaepXXaHusa QUCUMMINH U T.4.;

— KOMMbKOTEPHbIA TEKYLLMIA CAMOKOHTPOSb M KOHTPOSb ycrneBaemocTu Ha 6ase
9NEKTPOHHbIX 00yYaloLWmnX 1 aTTECTYIOLMX TECTOB;

— BbINOJSIHEHME KYPCOBbIX paboT (MPOEKTOB) B pamKax ANCLMMINH;

— BbINOJSIHEHME BbINYCKHOW KBanudukaynoHHon paboTbl n ap.

MeToauka opraHu3ali CaMOCTOSITENIbHON pabOThl CTYAEHTOB 3aBUCUT OT CTPYKTYpBHI,
XapakTepa MU OCOOEHHOCTEHW HM3y4aeMoH AMCLUUIUIMHBI, 00be€Ma 4acoB Ha €€ H3ydeHHue, BUAA
3aJJaHUM ISl CaMOCTOSITENIbHOM pabOThl CTYJAEHTOB, MHAWBHUYaJbHBIX KayeCTB CTYJIEHTOB U
yCIIOBUH y4eOHOI 1eATeTbHOCTH.

[Ipomecc opraHm3anuu CaMOCTOSITENHPHOM pabOTHl CTYIEHTOB BKIIOYAeT B ceOs
CJIEIYIOIINE ATAlbI:

® [I0JrOTOBUTENbHBIN (ONpe/esieHne Lenei, COCTaBJIeHHE MNPOrpamMMbl, MOATOTOBKA
METOAMYECKOro 00ecredeHns, NOAroTOBKa 000pyI0BaHus);

® OCHOBHOW (peanu3aius MporpaMMbl, UCIOIb30BaHUE MTPUEMOB MOKCKAa HHPOpMAIIH,
YCBOEHHsI, NepepadOTKH, TNPUMEHEHUs, NepeAayd 3HaHuM, (UKCUpPOBAHHE pPE3YNIbTATOB,
camoopraHu3zalus mnpouecca padoThl);
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® 3AKITIOYUTENbHBINA (OLIEHKA 3HAYMMOCTU U aHAJIM3 PEe3yJIbTaTOB, UX CHCTEMaTH3allusl,
orieHka 3¢ (HeKTUBHOCTH MTPOrPaMMBbI U IPUEMOB PaOOTHI, BEIBOJIBI O HAMPABICHUSIX ONTUMHU3ALIUN

TpyJa).

CamocrosarenbHass pabora mo aucuuiuinHe «BBenenume B MH(pOpPMAaLHOHHBIE
TeXHOJIOTHM) HalpaBiieHa Ha (OPMHUPOBAHUE CIEAYIOIINX KOMIETEeHIHIA:
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Kog DopMynMpoOBKa:

YK-1 CnocoOeH OCyIIeCTBIATh MOUCK, KPUTHYCCKUN aHAIM3 U CUHTE3 MH(MOpMaIuH,
MIPUMEHSATh CUCTEMHBIN MTOAXO0/ JIJISl PEeIICHUsI TOCTABJIECHHBIX 3a/1au.

OIIK-8* [ CnocobGeH moHMMATh TPUHIHUIBI PabOThl COBPEMEHHBIX WH(OPMAIIMOHHBIX
TEXHOJIOTUH ¥ WCIOJB30BaTh WX MJS pEIIeHUs 3anad mpodecCHOHATLHOM
JeSITeIIbHOCTH

* Homep Komnemenuuu usmenums 6 coomeemcmeuu ¢ 06pa308ameﬂbnoﬁ npozpaMMOﬁ

2. Leab u 337124 CAMOCTOSITEIbHOM PadoOThI

Benymas nens opranmsanmu u ocymectBieHuss CPC coBmagaeT ¢ menbro oOydeHHs
cTtyneHTa — (opmupoBaHue Habopa o0OmIEHAYYHBIX, MPO()ECCHOHANBHBIX W CHEIHAIBHBIX
KOMIIETeHIINI Oyay1iero 6akaiaBpa o COOTBETCTBYIOIIEMY HAMPABICHHUIO MOATOTOBKU

[Tpu opranmzamuu CPC BaXHBIM 1 HEOOXOJIUMBIM YCIIOBHEM CTAHOBSTCS ()OPMUPOBAHUE
YMEHHsI CaMOCTOSITENIbHOM paboThl AN MPUOOPETEeHUs 3HAHHWM, HABBIKOB U BO3MOXHOCTH
OopraHu3aly y4eOHOU U HaydyHOU nesrenbHOCTH. Llenbio camocTosTebHOM paboThl CTYJIECHTOB
ABIIIETCS OBJaJieHue (yHAaMEHTaIbHBIMU 3HAHUSAMHU, NPO(ECCHOHATBHBIMU YMEHUSIMU U
HABBIKAMU JIESTEILHOCTH MO MPOQUIII0, ONBITOM TBOPUYECKOM, HCCIIEA0BATEIBCKON AEITETLHOCTH.
CamocrostenpHass paboTa  CTYACHTOB  CIIOCOOCTBYET  Pa3sBUTHIO  CaMOCTOSITEIBHOCTH,
OTBETCTBEHHOCTH U OPTaHU30BAHHOCTH, TBOPUYECKOTO MOJX0a K PEIICHUIO TPO0iieM yueOHOTro U
MpoEeCCHOHAIBHOTO YPOBHSI.

3agauamu CPC sgBusgroTcs:

® CUCTEMaTU3allKs U 3aKPEIJICHUE MTOJyYEHHBIX TEOPETUUECKUX 3HAHUN U IPAKTUUECKUX
YMEHUH CTY/IEHTOB;

e yrinyOJeHue U pacllupeHne TEOPETUUECKUX 3HAHUM;

® (opMupoBaHME YMEHHH HCIOJIB30BaTh HOPMATHBHYIO, IPABOBYIO, CIIPABOYHYIO
JOKYMEHTALUIO U CIIEUAIIBHYIO JTUTEPATYPY;

® Da3sBUTHUC ITIO03HABATCIBHBIX CITOCOOHOCTEH M aKTUBHOCTH CTYACHTOB: TBOp‘lGCKOfI
HHUIUATUBBI, CAMOCTOATCIIBHOCTU, OTBETCTBECHHOCTU U OPTraHU30BaHHOCTH,

® q)OpMI/IpOBaHI/IC CaMOCTOATCIIbHOCTH MBIIIJICHUS, CIIOCOOHOCTEH K CaMOpa3BUTUIO,
CaMOCOBCPIICHCTBOBAHUIO U CaMOpCaIN3alun;

® Da3BUTHEC UCCIICOTOBATCIIBCKUX YMeHHﬁ;

® UCIOJb30BAHUE MaTepuaya, cCOOPaHHOIO U IOIYYEHHOTO B XOJE CaMOCTOSITEIbHBIX
3aHATUI HAa ceMUHapax, Ha MPAKTUYECKUX U TaOOPAaTOPHBIX 3aHATHUSX, IPU HAITMCAHUU KYPCOBBIX
U BBIITYCKHOM KBaNIU(PUKAIIMOHHOM padoT, 11st 3¢ (HeKTUBHON MOATOTOBKM K UTOTOBBIM 3a4eTaM U
HK3aMEHAM.
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3. TexHosoruyeckasi KapTa caMoOCTOATEbHOI padoThI CTyAeHTA

OO0BEM 4acoB, B TOM YHCIIE
Bun nedarenpnoctu (akaz.)
Kozer CTYJEHTOB C K
peaTH3yeMbIX pencTea u OHTAKTH
KOMIICTCHITH TEXHOJIOTUU ast pabota
OLICHKH CPC c Bcero
pernoan
arejeM
2 cemecTp
VK-1 CaMOCTOSITEIBHOE CobecenoBan
(UA-2vyk-1) U3y4eHHE JTUTEPATYPHI ue 19,5 0.5 20
OIIK-8* 1 UCTOYHUKOB
VK-1 IToaroroska 3amwmra JIP
(M O-2yx-1) 1ab0paTOPHBIM 19,5 0.5 20
OIIK-8* 3aHATUAM
YK-1 Hanucanue 3amura
(U O-2yx-1) pedepara/noknama JIOKJIaaa 15,5 0.5 16
OIIK-8*
Wroro 3a 2 cemectp 54,5 15 56
3 cemectp
YK-1 CaMocCTOSITEIbHOE CobecenoBan
(MO-2yx-1) U3yUYCHHE JTUTEPATYPHI ue 17,5 0.5 18
OIIK-8* 1 UCTOYHUKOB
YK-1 IToaroroBka 3amwura JIP
(M O-2yx-1) 71a00paTOPHBIM 17,5 0.5 18
OIIK-8* 3aHATUAM
YK-1 Harnncanue 3amura
(UO-2vk-1) | pedepara/moxnana JOKJIaa 17,5 0.5 18
OIIK-8*
Wroro 3a 3 cemectp 52,5 15 54
Hroro 107 3 110

4. TlopsiioK BBINMOJHEHHUSI CAMOCTOATEIHHOH PadoThI CTYAEHTOM

4.1. Memoouueckue pexomenoayuu no pabome ¢ y4eonou iumepamypou

[Ipu pabote ¢ KHUTONH HEOOXOAMMO MOJAOOPATh JUTEPATYPY, HAYYUTHCA MPABHIBHO €€
YUTaTh, BECTHU 3anucu. s mogdbopa autepaTypsl B OMOIHOTEKE UCTIONB3YIOTCS al(aBUTHBIA U
CHUCTEMAaTUYECKHUI KaTaloru.

BaxxHO MOMHHUTH, YTO pariMOHAIbHBIE HABBIKK PaOOTHI C KHUTOM - 3TO Bcerjaa OobImas
HSKOHOMHUS BPEMEHHU U CUJL.

[IpaBunbHBIE MOA0OP YYCOHHKOB PEKOMEHAYETCS TIPErojaBareiieM, YHTAOIUM
JEKIMOHHBIN Kypc. HeoOxomumas nmurepatypa MOXKeT OBITh TaKKe yKa3aHa B METOAMYECKHX
pa3paboTKax 1Mo JaHHOMY KYpCy.

N3yvast matepuan nmo yueOHUKY, CIEAYyeT MEPEXOIUTh K CIEAYIONIEMY BOMPOCY TOIBKO
MOCJIE IPABUIILHOTO YSICHEHUSI TIPEIBIYIIET0, ONMMUCHIBasi Ha OyMare BCe BBIKJIAIKU U BEIYUCIICHUS
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(B TOM 4uCIle Te, KOTOPhIE B YUeOHUKE OIMYIIEHBI WM Ha JICKIIUH JaHBI JJII CAMOCTOSITEILHOTO
BBIBOJIA).

[Tpu n3ydeHnu J000M AUCHUILTUHBI OOJBIITYIO U BXKHYIO POJIb UTPAET CAaMOCTOSTENIbHAS
WHAUBHUAYyalIbHAs paboTa.

Ocoboe BHHMaHHE cienyeT OOpaTUTh Ha OIpENeIeHHE OCHOBHBIX IOHSATHH Kypca.
CryneHT HoJKeH MoApoOHO pa3Ouparh MPUMEPHI, KOTOPbIE MOSCHSIOT TaKUE OMpPENEICHUS, U
YMETh CTPOWMTH aHAJIOTUYHBIE TPHUMEPHl CaMOCTOATENbHO. HyXHO 1OOOMBAaTbCcs TOYHOTO
MPEJICTaBICHUS O TOM, YTO U3y4aelb. [[07e3H0 coCTaBIsATh OMOpHbIe KOHCHEKTHI. [1pu n3ydenuun
MarepHaia Mo y4eOHHMKY IMOJIE3HO B TeTpaau (Ha CIEHHaTbHO OTBEICHHBIX IOJISX) JIOMOIHATh
KOHCIEKT JieKuuid. Tam ke cleayeT OTMedaTh BOIPOCHI, BBIICIEHHBIE CTYACHTOM IS
KOHCYJIbTALIMM C IIPENoAaBaTeseM.

BriBoIbI, MOJTy4EHHBIE B pe3yJbTaTe U3yUYEHHs, PEKOMEHAYETCSl B KOHCIIEKTE BBIJICISATD,
4TOOBI OHH ITPU NEPEUUTHIBAHUY 3AMMCEH JTyUllle 3alIOMUHAIINCH.

OnpIT MOKa3bIBaeT, YTO MHOTMM CTYIE€HTaM IOMOTaeT COCTABJIEHHWE JIMCTAa OMOPHBIX
CHUTHAJIOB, COJIEPIKAIIETO BKHEUIINE U HanOoJiee 4acTo ynorpedsseMbie (GOPMYIIbl U MOHSITHS.
Takoil TUCT MOMOraeT 3alOMHUTH (OPMYJIbl, OCHOBHBIE MOJIOKEHUS JIEKIMH, a TaKKE€ MOXKET
CILY’KMTb ITIOCTOSIHHBIM CIIPAaBOYHUKOM JJIsl CTYJEHTA.

UreHne Hay4HOTO TEKCTa SIBJISIETCSA YaCThIO MO3HABATEIbHOM AearenbHocTu. Ee nenp —
U3BJICUEHHE U3 TeKcTa HeoOxoaumoit nHdopmaruu. OT TOro Ha CKOJIBKO OCO3HAHHA YHTAIOLIIM
coOCTBEHHasi BHYTPEHHSS YCTaHOBKA MpU OOpAlllEeHUU K MEeYaTHOMY CIIOBY (HAMTH HY)KHBIE
CBEJICHMSI, YCBOUTh MH(POPMAIMIO IOJHOCTHIO WM YAaCTMYHO, KPUTHUECKU IPOAHAIU3UPOBATH
MaTepuai U T.II.) BO MHOI'OM 3aBUCHUT 3()()EKTUBHOCTh OCYILIECTBISIEMOTO JEHCTBUS.

Boiaensitor uemuipe ochoénble ycmano6Ku 6 YmeHuu Hay4Ho20 meKcmad:.

nH(OPMALIMOHHO-TIOUCKOBBIH (3a/1a4a — HAITH, BBLACTUTH UICKOMYIO HH(OPMALIUIO)

ycBauBaroas (yCwins YUTaTessl HalpaBJeHbl Ha TO, YTOOBI KaK MOKHO IIOJTHEE OCO3HATh
Y 3a[IOMHHUTH KaK CaMH CBEJICHUS M3JaraeMble aBTOPOM, TaK U BCIO JIOTUKY €0 PacCyKICHHIN)

AQHATUTUKO-KPUTUYECKasl (YUTATENb CTPEMHUTCS KPUTHUYECKU OCMBICIUTH MaTepHual,
MIPOAHAIM3UPOBAB €r0, OIPE/ICTINB CBOE€ OTHOIICHHE K HEMY)

TBOpUECKas (CO3JaeT y YMTATENsl TOTOBHOCTh B TOM WJIM MHOM BHUJE — KaK OTIPaBHOI
MYHKT 71 CBOMX pacCyXJIEHUH, Kak o0pa3 Juist JEeHCTBUS MO aHAJIOTHH U T.I. — UCIOJIb30BaTh
CYXKICHHsSI aBTOpa, XOJ €ro MbICIEH, pe3ynbTaT HaONIoAeHUs, pa3padOTaHHYI0 METOJHUKY,
JOTIOTHUTD WX, TOJABEPTHYTh HOBOM TIPOBEPKE).

OcHognbie 8U0bl CUCMEMAMUZUPOBAHHOL 3aNUCU NPOYUMAHHOO:

AHHOTUpPOBaHUE — TMPEACIIBHO KpaTKOE CBS3HOE OMNHCAaHUE MPOCMOTPEHHON WM
IPOYUTAHHOMN KHUTHU (CTaTbU), €€ CO/IEP KaHUs, UCTOUHUKOB, XapaKTepa U Ha3HAUYEHUS;

[InanupoBaHue — KpaTkas JOrH4ecKas OpraHu3alus TEKCTa, paCKpbIBarOLIas CoiepKaHue
U CTPYKTYpY U3y4aeMOro MaTepuana;

Te3upoBaHue — JTaKOHMYHOE BOCIPOM3BE/IEHHE OCHOBHBIX YTBEP)KIEHHMH aBTOpa 0€3
[PUBJICYEHUS (PAaKTUUECKOIO MaTepuara;

[{uTupoBaHue — JOCIOBHOE BHIMUCHIBAHNE M3 TEKCTA BBIIEPIKEK, U3BIICUCHHM, Hanboee
CYIIECTBEHHO OTPAXKAIOIIMUX TY WJIK HHYIO MBICIIb aBTOPA;

KoHcnexktupoBaHne — KpaTkoe U IOCJIEI0BAaTEIbHOE M3JI0OKEHHE COJIEPIKAHUS
MPOYUTAHHOTO.

KoHcrnekT — cloXHBIN CIIOCO0 M3NI0KEHUS COACPKAaHUS KHUTH WM CTaThU B TIOTUYECKOU
nociea0BaTelbHOCTUH. KOHCTIEKT akKyMyJIHpyeT B ce0e Mpeaplayline BUbl 3alUCH, TT03BOJISET
BCECTOPOHHE OXBAaTUTh COJICpKAHUE KHUTH, cTaTbu. [[03TOMY yMeHue cocTaBisTh IJ1aH, TE3UCHI,
JIeNIaTh BBIMUCKYU U JIPYTHe 3aliCH ONPEeNIseT U TEXHOJIOTHUIO COCTABIICHUS KOHCIIEKTA.

Memoouueckue pekomenoayuu o cOCMagieHur0 KOHCneKma.

1. BaumaTenpbHO MPOYUTANTE TEKCT. Y TOYHUTE B CIIPABOYHOMN JUTEPATYPE HETIOHSITHHIC
cnosa. [Ipu 3anucu He 3a0yAbTE BEIHECTH CIIPABOYHBIC JAHHBIE HA MOJISI KOHCIIEKTA;

2. BbimenuTe riaBHOE, COCTaBbTE IUIAH,
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3. Kpatko cdopmynupyliTe OCHOBHBIE MOJOXEHHUS TEKCTa, OTMETHTE apryMEHTAIIHIO
aBTOPA;

4. 3aKkoHCHEKTUPYITe MaTepHall, YETKO claeays MyHKTaMm IaHa. [Ipu koHcniekTupoBaHuU
CTapaiTeCh BBIPA3UTh MBICIb CBOMMH CIIOBaMU. 3aIIACHU CIELYET BECTH YETKO, SICHO.

5. I'pamotHO 3amnuceiBaiite nutatel. L{luTupys, yduTsIBaiiTe JIAKOHUYHOCTH, 3HAYMMOCTh
MBICIIH.

B TekcTe KOHCIEKTa kKenaTrelbHO IPUBOJUTH HE TOJIBKO TE€3UCHBIC MOJIOKEHUS, HO U UX
JoKa3zaresnbeTBa. [Ipn opopmMileHMM KOHCIEKTa HEOOXOAUMO CTPEMHUTbCA K €MKOCTH Ka)KJOro
npeuiokeHusl. MBICIM  aBTopa KHUTH CIIEAyeT u3jaraTb KpaTko, 3a00TsICh O CTHIE U
BBIPa3UTEIbHOCTH HAMCAaHHOTO. YHCIIO JOMOIHUTEIBHBIX JIEMEHTOB KOHCIIEKTA JIOJKHO OBITh
JOTHYECKH  OOOCHOBAHHBIM,  3allUCH  JIOJDKHBI  paclpeneisaTbcss B ONPEACICHHOU
IIOCJIE0BATENBHOCTH, OTBEYAIOIIEH JIOTHUECKON CTPYKTYpe NpousBencHus. [l yrouHeHus u
JIOTIOJTHEHHUST HEOOXO0AUMO OCTABJISITh MOJIS.

OBnazieHHe HaBbIKAMHM KOHCHEKTHUPOBaHUS TpeOyeT OT CTyJAEHTa LeJeyCTPEMIIEHHOCTH,
MOBCETHEBHOM CaMOCTOSATEIBLHOU PabOTHI.

4.2. Memoouueckue pexomenoayuu no nod20mMoeke K NPpaKmuyecKum u J1adopamopHbim
3AHAMUAM

JUig Toro 4TOOBl MPAKTHUUECKHUE U J1TAOOpaTOpHbIE 3aHATUS MPUHOCHIN MAKCUMAJIbHYIO
H0JIb3Y, HEOOXOMMO OMHUTb, YTO YIPAXKHEHUE U PELICHHE 3a/1a4 IIPOBOJSTCS 110 BHIYUTAHHOMY
Ha JIEKIUSAX MaTepually U CBsSI3aHbl, KaK MPaBUIIO, C JETAIbHBIM pa300pOM OTAEIbHBIX BOIIPOCOB
JEeKIMOHHOro Kypca. CrenyeT NOAYEPKHYTb, 4YTO TOJBKO IIOCIE YCBOEHHS JIEKI[MOHHOI'O
MaTepuaia ¢ ONPEJCIICHHON TOUKHM 3peHHs (a MMEHHO C TOW, ¢ KOTOPOW OH M3jaraercs Ha
JEeKIMSIX) OH OyleT 3aKpeIuIAThCS Ha MPaKTHUECKUX 3aHATHUAX KaK B pe3ysibTaTe OO0CYXIEHHs U
aHaJIM3a JEKLUMOHHOI0 MaTepuaa, TaKk U ¢ IOMOIIbIO pelIeHHs MPOOJIEMHbBIX CUTYyallui, 3a1a4.
[Tpu 3TUX yCIOBUSAX CTYIEHT HE TOJIBKO XOPOIIO YCBOMT MaTepuall, HO U Hay4YUTCsl IPUMEHSATh
€ro Ha MPAKTHKE, a TAKXKE MOJIYYUT JTOMOIHUTENbHBIN CTUMYI (M 3TO OYEHb BaXKHO) JIsl aKTUBHOMN
popabOTKH JIEKIUH.

[Ipu camocTOSITENEHOM pPELICHUH 3aJjady HY>KHO 0OOCHOBBIBATh KaXKJblil 3Tall peIIeHus,
UCXOJS U3 TEOPETUUECKUX IMOJIOKEHUM Kypca. Ecau cTyeHT BUIUT HECKOJIBKO IyTEl peleHus
npo0sieMbl (3aaun), TO HYXKHO CpPaBHMTb MX U BBIOpaTh camblii pannoHaibHbIA. [lone3no no
Hayaja BBIUMCIEHUI COCTaBUTh KpaTKUM IJiaH pemeHus npoOneMsl (3amauu). Perienue
npoOJIEMHBIX 3ajja4 WM IPUMEPOB CIEAYeT M3Jjlararh MoApoOHO, BBIUMCIEHMS pacrojaraTh B
CTPOTOM TIOPSIAKE, OTHENssl BCIIOMOTATENbHBIE BBIUMCICHMS OT OCHOBHBIX. PemieHus mnpu
HEO0OXOUMOCTH HYKHO CONPOBOXKIAaTh KOMMEHTAPUSIMU, CXEMaMH, YepTEKaMU U PUCYHKAMH.

Crenyer NOMHUTB, YTO pELIEHHE Kaxa0M ydeOHOW 3ajaud JOJDKHO JOBOJUTHCS 10
OKOHYATEJIBHOIO JIOTHYECKOT0 OTBETa, KOTOPOro TpeOyeT YCIOBHUE, U IO BO3MOXKHOCTH C
BbIBOZIOM. [loiydeHHBIH OTBET cienyeT MPOBEPUTh CHOCOOaMH, BBHITEKAIOIIMMHU U3 CYLIECTBa
naHHoM 3anau. [lone3Ho Takke (eciu BO3MOXKHO) peliaTh HECKOJIbKUMHU CIIOCOOAMU U CPaBHUTH
NOJIy4EeHHBIE pe3yabTaThl. Pelenne 3a1au TaHHOTO THMA HY)KHO IPOJ0JIKATh 10 MPHOOpETeHUS
TBEP/bIX HaBBIKOB B UX PELLIECHUHU.

4.3. Memoouueckue pexomeHOayuu no cCamonposepke 3HaHu

ITocne u3yyeHus ompeneneHHON TEMBI MO 3aIUCSIM B KOHCIIEKTE U YYeOHHKY, a TakxkKe
pEelIeHUs] TOCTaTOYHOTO KOJINYECTBA COOTBETCTBYIOIIMX 337a4 Ha IMPAKTHUYECKUX 3aAHATHAX U
CaMOCTOATENIBHO CTYNEHTY DPEKOMEHIYETCs, IPOBECTU CaMOIIPOBEPKY YCBOEHHBIX 3HAHUMU,
OTBETUB Ha KOHTPOJIbHBIE BOIIPOCHI IO U3yYEHHOHN TEME.

B ciiydae HE0OXOIUMOCTH HYXKHO €Ille pa3 BHUMATEIbHO pa3o0paThcs B MaTepHale.

NHorna HenoCTaTOYHOCTh YCBOEHHUS TOTO WJIM MHOTO BOIIPOCA BBISICHSAETCS TOJIBKO IPHU
U3Y4YEHUU JNaJIbHEUIIEero MaTepuana. B aTom ciydae Hago BEpHYTHCS Has3al U MOBTOPUTH ILIOXO
YCBOEHHBIM MaTepuasl. BaXHbII KPUTEpHI YCBOECHMSI TEOPETUYECKOIO0 MaTepHaja - YMEHHE
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pelmaTre 3aJaud WM IPONTH TECTUPOBAHME IO MPOHAEHHOMY Marepuaily. OIHAKO Cleayer
IIOMHUTh, YTO IIPAaBWJIBHOE PEILICHHUE 3aJaYd MOXKET IOJIYYUTHCS B PE3YJbTaTE IPUMEHEHUS
MEXaHUYECKHU 3ay4eHHBIX (opMyn 6e3 MOHUMAHHUS CYIIHOCTH TEOPETUUECKUX TTOJI0KEHUH.

4.4. Memoouyeckue pexkomeHOAUUU NO HANUCAHUIO HAYYHBIX MeEKCMOo8 (00K1A008,
00K1A00808, ICCe, HAYUHbIX cmamell U m.o.)

[lepen Tem, kKak MPUCTYMUTH K HAIMCAHUIO HAYYHOTO TEKCTAa, BAXKHO pa300paThcs, KakoBa
MCTHHHAS 11eJ1b BAIIETO HAYYHOTO TEKCTA - 3TO MOMOKET BaM pPa3yMHO PacHpeAeIUTh CBOH CHIIBI
U BpeMs.

Bo-nepBbiX, cHavyana HYXHO ONpPEACTUTHCS C HUAEEeH HAayyHOro TEKCTa, a JJIsi 3TOro
HEO00XO0IUMO HAYYHUTHCSI TMOO OTHOCUTHCS K Pa3HBIM SIBJICHUSAM U (PaKTaM HECKOJIbKO KPUTUYECKU
(cBOsL maest — KaKk WHAs TOYKA 3PEHHS), TMOO HAYIUTHCS YBICKATHCS KAKMMH-TO M3BECTHBIMHU
UAesIMH, KOTOpbIE HYXKIAIOTCS B J0paboTke (uaess — Kak ONTHUMHCTUYECKas TMO3ULMS U
HaNpaBJICHHOCTh HA JAaJbHEHIIee COBEPIICHCTBOBAHUE YK€ H3BECTHOT0). BO-BTOPBIX, HAYYUTHCA
OpPraHH30BBIBATH CBOE BPEMs, Be/b, KAK U3BECTHO, CBOOOHOE (OT BCSKUX TIIYNOCTEH) BpeMs —
Ba)KHEHIIIEE YCIOBUE HACTOSAIIETO TBOPUYECTBA, ISl HErO HAKOHEI[-TO MOosBIIsieTcst Bpemst. iHoria
MMEHHO Ha OPraHMU3AIMI0 TAKOTO BPEMEHH YXOIUT HeMasasi 4aCTh CHJI M TaJlaHTOB.

[Tucatp cremyer sICHO M IOHSATHO, CTApasiCh OCHOBHBIE TTOJIOKEHUS (POPMYINPOBATH YETKO
Y HEJIBYCMBICJICHHO (YTOOBI U CAMOMY IIOHSATHO OBLIIO), a TAKXKE CTPEMSICh CTPYKTYPHPOBATh CBOU
TekcT. Kax bl pa3 Ha/lo MPEACTaBIATh, YTO Balll TEKCT OYACT KTO-TO YHTATh M €My 3aX04eTCs
COPUEHTHPOBATHCS B HEM, OBICTPO HAXOJUTh OTBETHl HA HMHTEPECYIOLIME BOMPOCHI (320HO
npezcTaBbTe ceOs Ha MecTe Takoro yenoBeka). [IoHsaTHO, 4To paboTa, HaNMMCaHHAS «CIUIOIIHBIM
TeKcTOMY (0e3 3aroI0BKOB, 0€3 BbIIETICHHS KPYITHBIM MIpUGTOM Hanbosee BaXKHbIM MECT U T, 11.),
y KyJbTypHOTO YHTATENsI JIOJDKHA BBI3BIBATH OPE3TIIMBOCTh M JIAXE JKAJIOCTh K aBTOPY
(MCKJIFOUEHUSI COCTaBIISIIOT HEKOTOPBIE IPEBHUE TEKCTHI, KOTJA U >KaHp ObUI MHOM M K TEKCTam
OTHOCWJINCh HMHAa4e, Ja M CaMHX TEKCTOB OBUIO TrOpa3lo MEHbIIe — HE TO, YTO B JIOXY
«UH(OPMAIIIOHHOTO B3pbIBa» U COOTBETCTBYIOMIETO «HH(GOPMAIMOHHOTO MYCOPa»).

OO0BeM TeKCTa W paznudHble O(OPMHUTEIBCKHE TPEOOBAHMS BO MHOTOM 3aBHCAT OT
MPUHSTHIX B KOHKPETHOM y4e€OHOM 3aBeJIEHUU TTOPSIKOB.

Jlokmam - 3TO CaMOCTOSITETbHOE HCCIEAOBAHHUE CTYIEHTOM OIPEACIEHHON MpPOOJIeMBl,
KOMILIEKCa B3aUMOCBSI3aHHBIX BOTIPOCOB.

JlokJiag He JOJKHA COCTaBIIAThCS U3 (PparMeHTOB cTaTel, MoHorpaduii, mocoduii. Kpome
MPOCTOTO U3TOKEHUsI (PaKTOB W IMUTAT, B JOKIAA € JOJKHO MPOSBISATHCS aBTOPCKOE BUACHUE
pOOJIEMBI U €€ PEeLIeHHUS.

PaccMoTpuM OCHOBHBIE ATambl HOJTOTOBKU

a CTYJICHTOM.

BrimonHenue 10K1a1a HAUMHAGTCS C BBIOOPA TEMBI.

3areM CTyIEHT NPUXOIUT Ha TEPBYI0 KOHCYJIbTAMIO K PYKOBOIUTEINIO, KOTOpas
peycMaTpUBAET:

- 00CcyKJIeHre 1IeTTU U 3371a4 pabO0Thl, OCHOBHBIX MOMEHTOB U30pPaHHON TEMBI;

- KOHCYJIbTHUPOBAHUE TI0 BOIIPOCaM MO00pa TUTEPATYPHI,

- COCTaBJICHUE TIPEABAPUTEIHHOTO TIIaHA.

Cnenyromm dTamioM sBisieTcst paborta ¢ muTeparypoil. HeoOxomumas mutepatypa
NOOUPAETCs CTYIEHTOM CAMOCTOSITEITBHO.

[Tocne moabopa TUTEpaTyphl 1eIecoo0pa3Ho cAenaTh pabouunii BapuaHT rmiiaHa paboTsl. B
HEM HYXXHO BBIICJTUTH OCHOBHBIC BOTIPOCHI TEMBI U TIaparpadbl, pacCKphIBAIOIINAE UX COJICPKAHHUE.

CocTaBlIeHHBII CIUCOK JHUTEPATYphl M MPEIBAPUTENbHBI BapHaHT TIaHA YTOYHSIOTCS,
COTJIACYIOTCSl Ha OUEPETHON KOHCYIBTAIMU C PYKOBOIUTEIIEM.

3areM HauyMHAETCS CIEAYIOIIMNA dTam paboThl - HM3yUYEHUE JUTEpaTypbl. TONBKO
BHUMATEJIPHO YHTass U KOHCIEKTUPYS JIUTEPATypy, MOKHO pa300paThCs B OCHOBHBIX BOIPOCAX
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TEMBI U TMOATOTOBUTHCS K CAMOCTOSITEILHOMY (2BTOPCKOMY) M3JIOKECHHUIO COJICPIKAHUS JOKIIaza.
Koncnektupys nepBOMCTOYHUKH, HEOOXOIMMO OTPAa3UTh OCHOBHYIO UJICI0 aBTOPA U €r0 MO3UIIHI0
0 KCCIIETyEMOMY BOTIPOCY, BBISBUTB MPOOJIEMBI 1 HAMETUTH 33J1a4uM JUIs NAIbHEHIIIEro U3y4eHus
JAHHBIX MPOOJIEM.

Cuctematuzansi ¥ aHaIU3 M3YYEHHOW JUTEpaTypbl MO MpoOieMe HCCIIeIOBaHUS
MO3BOJIIOT CTY/IEHTY HaIlucaTh paboTy.

Pabounii BapuaHT TeKcTa JIOKJIaJa MPEJOCTaBIIETCS PYKOBOAMUTENIO Ha MpoBepkKy. Ha
OCHOBe palouero BapuaHTa TEKCTa PYKOBOJAUTENb BMECT€ CO CTYIEHTOM 00cCyXaaer
BO3MOXHOCTH JIOpabOTKH TekcTa, ero odopmiuenue. Ilocne mopaboTku moKman craeTcs Ha
Kadenpy A ero OlleHUBAHUS PYKOBOAUTEIIEM.

Tpebosanus Kk HanUCanuio 0OKIAOA

Hanucanue 1 nokmana siBisieTcst o0si3aTenbHBIM yenoBueM BoinonHenus miana CPC o
000U JUCIHILTUHE TPO(PECCHOHATBHOTO IHKIIA.

Tema nokiana Moxet ObITh BbIOpaHa CTYZICHTOM U3 MPEJIOKEHHBIX B paboueii mporpamme
wid (oH/Ie OIEHOYHBIX CPEACTB MUCHMIUIMHBI, JTUOO OINpeeneHa caMOCTOSATENIbHO, UCXOAS U3
MHTEPECOB CTyJeHTa (B paMKaX H3y4aeMoW ITUCIUIUIMHBI). BbiOpaHHyro TemMy HE0OX0AuMO
COTJIACOBATHCS C MPEIOIaBATEIIEM.

Jlokinaz nomkeH ObITh HAlMCAaH HAYYHBIM SI3BIKOM.

O06bem nokiana A10mKeH coctaBiath 20-25 crp.

Cmpyxmypa ooknaoa:

e Bgenenue (He Oonee 3-4 crtpanui). Bo BBemeHHH HE00X0AMMO OOOCHOBAThH BHIOOD
TEMBI, €€ aKTyaJlbHOCThb, OUEPTUTh O0JIACTh HCCIIEJIOBAHUS, OOBEKT HCCIEI0OBAaHUS, OCHOBHBIC
LENU ¥ 33]]a91 MCCIIeIOBAHMUS.

e (OcHOBHas 4acTb COCTOUT U3 2-3 pasnenoB. B HUX packpbiBaeTcs CyTh HCCIEAYEeMOM
npoOJIeMbl, MPOBOAUTCS 0030p MHUPOBOH JHUTEPATyphl U MCTOUYHUKOB MHTEpHET MO mpeaMeTy
UCCJIEIOBAHMSI, B KOTOPOM [AeTCsl XapaKTepUCTUKa CTEMEeHH pa3pabOTaHHOCTH MPOOJIEMBI U
aBTOPCKasl aHAIWTHYECKash OLEHKAa OCHOBHBIX TEOPETHUYECKUX MOJIXOJ0B K €€ PEUICHHUIO.
Wznoxxenne Marepuana HeE JODKHO OTPAaHUYMBATHCSA JIMIIb OIKCATENbHBIM MOIXOJI0M K
packpbeITHiO BBIOpaHHOW Tembl. OHO TakXke [OJDKHO COJIEpKaTh COOCTBEHHOE BHJICHHE
paccMaTpuBaeMoi poOIeMbl U U3J10KEHHE COOCTBEHHON TOUYKU 3pEHMS Ha BO3MOXHBIC IYTH €€
peteHws.

e 3akmouenue (1-2 crpanwuipl). B 3akimoueHNN KpaTKo M3/araroTcsi JOCTUTHYTBIE TIPH
U3Yy4EHHUH MTPOOIIEMBI TIETTH, IEPCIEKTHBBI Pa3BUTHUS HCCIEyEMOT0 BOIIPOCa

e (CruCOK MCIMOJIL30BaHHOW JIUTEparyphl (He MeHbIlne 10 UCTOYHUKOB), B alN(aBUTHOM
nopsijike, 0pOpPMIICHHBIN B COOTBETCTBUH C MPUHITHIMH MpaBHIaMH. B ciMCOK MCTIONB30BaHHOM
JUTEepPaTypbl PEKOMEHIYETCs BKIIOYaTh pabOThl OTEYECTBEHHBIX U 3apYyOEKHBIX aBTOPOB, B TOM
YHCIIe CTAaThH, OMyOJMKOBAaHHBIE B HAYYHBIX JKypHAJIaX B TEUEHHE IMOCIETHUX 3-X JIET U CCHUIKH
Ha pecypcsl cetu MHTepHeT.

o [lpunoxenue (mpu HEOOXOAUMOCTH).

Tpebosanus k oghopmaenuro:

TEKCT C OAHON CTOPOHBI JIUCTA;

mpudt Times New Roman;

Kernb mpudra 14;

MEXCTPOUHOE paccTosHue 1,5;

IoJIs: CBEPXY 2,5 cM, CHU3Y — 2,5 ¢M, cieBa - 3 ¢Mm, cipasa 1,5 cm;
JIOKJIa/1 JIOJKEH OBITh Mpe/ICTaBIeH B COPOIIIOPOBAHHOM BH/IE.

Tlopsook 3awumul doxknada:

3amuTa JOKJIaga MPOBOAMTCS HAa MPAKTHUECKUX 3aHATUAX, MOCIE OKOHUYAHUS PabOThI
CTYZICHTa HaJ HUM W WCIPABIICHUS BCEX HEIOYETOB, BBISABICHHBIX MpENOJaBaTelieM B XOJe
KOHCyJbTanuii. Ha 3amury nokiana oTBOAUTCS 5-7 MUHYT BpEMEHH, B X0JIe KOTOPOTO CTYACHT
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JOJIKEH MOKa3aTh CBOOOHOE BIAICHUE MaTepUaIoM 10 3asiBIeHHON Teme. [Ipu 3amuTe noknana
MIPUBETCTBYETCS HCIOIb30BaHUE MYJIbTUMEIUA-TIPE3CHTALIUN.

Oyenka doxknaoa

JlokJ1aJ OLlEeHUBAETCS MO CIEAYIOIIUM KPUTEPUSIM:

* coOmoIeHNe TpeOOBaHUH K ero 0OPMIICHHIO;

* He0OXOIUMOCTD U IOCTATOUYHOCTb ISl PACKPBITHSI TEMBI IPUBEIEHHOM B TEKCTE JOKJIaaa
uHpOpMaLnu;

* YMEHHE CTy/IeHTa CBOOOIHO U3JaraTh OCHOBHBIC UIEH, OTPAXKCHHBIC B JIOKIIAJIC;

* CIOCOOHOCTH CTYJEHTa MOHSTh CYTh 3aJaBa€MbIX MPENOJaBaTeIeM U COKYPCHUKAMU
BOIPOCOB U C(HOPMYJIUPOBATH TOUHBIE OTBETHI HA HUX.

Kpumepuu oyenxu:

Oyenka «omauyHoO» BBICTABISIETCS CTYIEHTY, €CJIM B JOKJIaJe CTYIEHT HCUEPIbIBAIOIIIE,
MOCJIEI0BATEIBHO, YETKO M JIOTHYECKH CTPOMHO M3JaraeT MaTepua; CBOOOIHO CIPABISIETCS C
3aJa4aMy, BOMPOCAMH U JPYTMMU BHUJAMU NMPUMEHEHHUS 3HAHUM; HCIONb3YeT IJI1 HAlUCaHUS
JOKJIaJla COBPEMEHHBIC HAay4YHBbIC MAaTEPHANbl, AHAIWU3HPYET IMONYYCHHYIO WH(pOpMAIHIO;
MPOSIBIISIET CAMOCTOATEIBLHOCTD MIPH HAIMCAHUU JIOKJIa/1a.

Oyenka «xopowio» BBICTABIAETCS CTYAEHTY, €CIM KaueCTBO BBIIOJHEHHS JOKJIaja
JI0CTaTOYHO BbICOKOE. CTYyIEHT TBEP/IO 3HAET MaTepuall, FPaMOTHO U MO CYIIECTBY U3JIaraer ero,
HE JIOMYCKasl CYIIECTBEHHBIX HETOYHOCTEH B OTBETE Ha BOMPOCHI 10 TEME JAOKIIA/IA.

Oyenka «yoosiemeopumenbHo» BBICTABISIETCA CTYACHTY, €CIM MaTepHal TOKiIajaa
W3JIaraeTcsi YaCTUYHO, HO TMPOOEThl HE HOCAT CYIICCTBEHHOTO XapaKTepa, CTYICHT JOITyCKaeT
HETOYHOCTH M OLIMOKY IMPH 3alIUTe AOKIaa, 1aeT HeJOCTaTOUHO MPaBUIIbHbBIE (DOPMYIUPOBKH,
HAOJII0/IAI0TCS HApYILIEHUS JIOTHYECKON NOCIIE0BAaTEIbHOCTH B U3JI0KEHUH MaTepHara.

Oyenka «Hey0081emeopumeibHo» BBICTABISETCS CTYICHTY, €CIM OH HE MOATOTOBHII
JOKJIaJ WM JOMYCTHJI CyIIECTBEHHbIE OmUOKU. CTYIEeHT HEYBEPEHHO H3JIaraeT MaTepHall
JIOKJIa[a, HE OTBEYaeT Ha BOIPOCHI MPEMO1aBaTENs.

Onucanue wkanbl OYeHU8aHus

MaxkcruManbHO BO3MOXKHBIN 0ajl 3a BeCh TEKYIIHM KOHTPOJIb YCTAaHABIMBAETCS PABHBIM
55. Tekyuiee KOHTPOIBLHOE MEPONPHUATHE CUUTAETCS CIIAHHBIM, €CJIA CTYAEHT MOJIYYHII 3a HETO HE
meHee 60% OT yCTaHOBJIEHHOTO JJIsi 3TOTO KOHTPOJISI MAKCUMAalIbHOTO Oanna. PeiTuHroBsiii 6am,
BBICTaBJISIEMBIN CTYACHTY 3a TEKyIllee KOHTPOJIHHOE MEPOIPHUSATHE, CIAHHOE CTYACHTOM B
YCTaHOBJICHHBbIE TpPadUKOM KOHTPOJBHBIX MEPONPUSTUNA CPOKH, OMPEAENSeTCS CIEAYIOIUM
obpazoM:

YpOBEHb BBINOJHEHUSI KOHTPOJIBHOTO Peitrunroserit 6amn (B % OT MAaKCUMAaJIbHOTO
3a/laHus 6ayuia 3a KOHTPOJIBHOE 3aJ[aH1eE)

OTnnuHbIN 100

Xopommuii 80

Y 10BIETBOPUTENLHBIN 60

HeynosnerBopurenbHblii 0

4.5. Memoouueckue pekomenoayuu no 8bINOJHEHUIO UCCIe008aMeNbCKUX NPOEKMO8

UccnenoBatenbckast mpoekTHass paboTa — 3To TpynmoBas paOoTa, A BBINOJTHEHUS
KOTOpOH HeoOXOAMM BBIOOP M NPWIOKEHHWE HAyYHOH METOIMKHM K IIOCTaBICHHOHM 3ajaue,
HOJIy4EeHHE COOCTBEHHOI'O TEOPETUYECKOT0 UM SKCIIEPUMEHTAIBHOIO MaTepuaa, Ha OCHOBaHUU
KOTOPOro HEOOXOJMMO TIPOBECTH AaHajdM3 M CHAeNaTh BBIBOJALI 00 HCCIEIyeMOM SBIICHHH.
BrimontHeHNEe mpoekTa — 93TO BCeraa KOJUIGKTMBHAs, TBOpPYECKas IpaKkTU4YecKas padora,
IpelHAa3HAueHHasl [ TOJY4YEHHUs OIPEAEICHHOrO IMpOJAyKTa WM HayYHO-TEXHHUYECKOIO
pesyinbrara. Takas paboTa moapazymMeBaeT 4eTKOe, OJJHO3HAYHOE (POPMUPOBAHHE ITOCTABICHHOM
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3aJaud, OIpEeNeNIeHUE CpPOKOB BBIOJHEHHS HAMEUYEHHOro, OINpeAeieHue TpeOOBaHUN K
paszpabaTbIBAEMOMY OOBEKTY.

Brimonnenue 1 rpynmoBoro mpoekrta SBISETCS 00s3aTeNbHBIM YCIOBHEM BBITIOJTHEHUS
CaMOCTOSTENIbHON paboThI 110 JI0O0H AUCHUIUINHE TPOPECCHOHATBHOTO IIMKIIA. TeMa MPOeKTHOro
3aJjaHHsI MOKET OBITh BEIOpaHa CTYACHTOM U3 MPEUIOKEHHBIX B paboueii mporpamme uin GpoHae
OLIEHOYHBIX CPEJCTB AMCLUIUIMHBL, JTUOO ONpeAeseHa caMOCTOSTENbHO, UCXO/ U3 MHTEPECOB
CTyZeHTa (B paMKax U3y4aeMoil TUCIUILINHGI). BeiOpaHHyro TeMy He0OX0AMMO COTIacoBaThCs C
IpenoaaBaTeseM.

Tpebosanus no 8bINOIHEHUIO U OQOPMIEHUIO NPOEKMA

IIpu BBIOJHEHUM MPOEKTA MPUBETCTBYETCs paboTa B rpymnne (2-3 yenoseka). [Ipoekr —
3TO HCCIenoBaTeibckas paboTa, B X0Jie KOTOPOH CTYIEHTHl JOJDKHBI MPOAEMOHCTPHPOBATH
BJIAJICHUE HAaBbIKAMH HAy4YHOI'O MCCIEJOBAHUS, YMEHHsS IPOBOAMTH aHaiIu3, 0000IIaTh
UH(OPMALIMIO, JIeNaTh BBIBOJBI, MpejiaraTb CBOM PEIICHUs NMPOOJIEMBI, pacCMaTpUBaeMOW B
IIPOEKTE.

IIpy DOAroTOBKE MAaTEpHaJOB NPOEKTAa CTYIEHTHl JIOJDKHBI IMPOJAEMOHCTPUPOBATH
BJIaJICHHE COBPEMEHHBIMU METOAAMU KOMITbIOTEPHOI 00pabOTKH JaHHBIX.

Kpumepuu oyenxu pabomul yuacmuuxa npoekma.

JUIg Ka)Koro U3 y4aCTHUKOB ITPOEKTA OLICHUBAKOTCSL:

* mpoecCHOHATIbHBIE TEOPETHUECKUE 3HAHUS B COOTBETCTBYIOIIECH 00JIaCTH;

* yMeHue paboTaTh CO CIPABOYHOM M HAYYHOM JUTEpaTypoil, OCYIIECTBIATH MOMCK
HeoOxoaumoi uHpopmanuu B IHTEpHET;

* yMeHHe paboTaTh C TEXHUYECKUMU CPEACTBAMU;

. YMEHHE  I0JIb30BaThCs COOTBETCTBYIOIIUMHU
UH(POPMALIMOHHBIMU TEXHOJIOTHSIMHU;

* YMEHHUE TOTOBUTh MaTepUalbl IPOEKTa JUIsl PE3EHTALMU: COCTABIATh U PEAAKTUPOBAThH
TEKCThI, POPMUPOBATH MPE3CHTALUIO IIPOEKTA;

* yMeHHue paboTaTh B KOMaH/IE;

* yMEHUE IMyOJIUYHO MIPEACTABIATh PE3yIbTaThl COOCTBEHHOH 1S TEIbHOCTH;

* KOMMYHHUKa0eJIbHOCTh, UHUIIUATUBHOCTh, TBOPUYECKHE CIIOCOOHOCTH.

Kpumepuu evicmasnenus oyeHku y4acmuuxam npoekma

BBIIIOJIHIEMOMY  IIPOEKTY

Hubie
Kommerenmumn,
YHUBEpCalIbHbIE
CBSI3aHHBIE C
KOMITETCHITHT
HCIOJIb30BaHUEM
(KOMMYHUKa0eIb
COOTBETCTBYIOIINX HOCTE
[Ipodeccuonanbubie BBITIOJIHIEMOMY ’ OT4eTHOCTh
Ouenka WHULUATUBHOCTb,
KOMIIETEHIINHT MPOEKTY
yMeHue paborartb
TEXHUYECKUX
B «KOMaH/IE»,
CPEICTB U
yIpaBiIeHYECKHE
MH(OPMaLMOHHBIX
o HaBBIKH H T.]I.)
TEXHOJIOTHIl
«Otnnuno» | Pabota BeimonHeHa Ha | TexHHUECKHE Cryaent nposiuin | [Ipoekr
BBICOKOM cpencTaa U | HTHUITHATHBY, MIPEICTABIICH
npodeccnoHaTbHOM MH()OPMALIMOHHBIE | TBOPYECKHIA MOJIHOCTBIO U
YpOBHE. TEXHOJIOTHH MOJIXO/, B CPOK.
[IpencraBneHHbIi OCBOEHBI U | CIOCOOHOCTh K
Marepuail B OCHOBHOM | UCIIOJIb30BAHBI /ISl | BBITTOJTHEHHUIO
(akTUueCKH  BEpeH, | peanu3alun CJIOKHBIX
JIOTTYCKaIOTCs MPOEKTa 3a/IaHU#, HaBBIKU
HerpyObie MOJTHOCTBIO paboThI B
(haxkTudeckue KOJUTEKTHBE,
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Hurie

Komnerenmun,
YHUBEpCaAIbHBIC
CBSI3aHHBIE C
KOMIIETEHIINH
HCII0JIb30BaHNEM
(KOMMyHUKa0eIb
COOTBETCTBYIOIIUX HOCTL
[Tpodeccrnonanbubie BBIIIOJIHAEMOMY ’ OTyeTHOCTD
Onecuka WHHUIIHATUBHOCTD,
KOMITIETEHIINH IPOEKTY
ymeHue paborartb
TEXHUYECKUX
B «KOMaH/Ie»,
CPEICTB U
yIpaBlieHYECKHE
UH(POPMAIIMOHHBIX
. HaBBIKU U T.]I.)
TEXHOJIOTHIl
HeTouyHOCTU. CTyneHT OpraHU3aIMOHHbI
cBOOOJHO OTBEUYaeT Ha € CIIOCOOHOCTH.
BOIIPOCHI, CBSI3aHHBIE C
MIPOEKTOM.

«Xopomo» PaGora Bemmonaena Ha | O6HapyxkuBatorcs | CtyaeHt IIpoekt
JIOCTaTOYHO BBICOKOM | HEKOTOPBIE JIOCTaTOYHO MpeICTaBJIeH
npodeccnoHaTbHOM OIHUOKHU B | MOJHO, HO ©0€3 | JOCTaTOYHO
ypoBHe. JlonyIieHo 10 | uCoab30BaHUN UHUIMATUBBl ¥ | IOJTHO H B
4-5 (haKTHYECKUX | COOTBETCTBYIONIUX | TBOPUYECKUX CpPOK, HO ¢
OLINOOK. CTyneHT | TEXHUYECKUX HaXOJ0K HEKOTOPBIMHU
OTBEYAET Ha BOIIPOCHI, | CPEACTB U | BBIIOJHUII HeopaboTKa
CBSI3aHHBIE ¢ | uHGOPMAIIMOHHBIX | BO3JIO)KEHHBIE Ha | MU.
MIPOCKTOM, HO | TEXHOJIOTUI HEro 3ajayuu.

HEJ0CTATOYHO MOJIHO.

«YoBieTBO | YpOBEHb O6nHapyxuBaer Crynent IIpoekT cman

PUTEIILHOY HEJOCTATOYHO BBICOK. | HEIOCTATOYHOE BBITOJTHII co
Honymeno  go 8 | BiajgeHue OOJIBIIYI0 YacTh | 3HAYUTEIbHBI
(bakTUyecKux HaBbIKAaMH pPabOThI | BO3NIOKEHHON Ha | M
OIHOOK. CtyaeHT | ¢ TEXHHYECKUMH | HETO pabOTHI. ONO3/IaHUEM
MOXET OTBETUTH JIUIIb | CPEICTBAMU u (Gonee
Ha  HEKOTOphlE U3 | COOTBETCTBYIOLIUM HEJeNu) U He
3a/IaHHBIX BOIIPOCOB, | U MOJIHOCTBIO
CBSI3aHHBIX ¢ | nHpOpMAITMOHHBIM
ITPOEKTOM. Y TEXHOJIOTUSIMU

«Heynosner | Pabota He BrinosnHeHa | HaBbikoB pabotel ¢ | CTyneHT [Ipoexr  He

BOPUTETIFHOY» | WIIM BBIMIOJHEHA HA | TEXHUYECKUMHU NpPaKTUYECKH HE | C/IaH.
HU3KOM YpOBHE. | CpeICTBaMH  HET, | paboTail, HE
Homnymeno Oonee 8 | ”HGOPMAIIMOHHBIE | BBIOTHUI ~ CBOU
(hakTUYECKUX TEXHOJIOTUH HE | 3a7a4u Wi
ommnOok. OTBETHl Ha | OCBOEHBI BBITIOJTHIIT JIUIIb
CBSI3aHHBIE C OTJIeNIbHbIE HE
MIPOEKTOM  BOIIPOCHI CYILIECTBEHHbBIE
00HapyXHUBaIOT MOpy4EHUS B
HETIOHUMaHUE PYIIIOBOM
npenMera u MIPOEKTE.

OTCYTCTBHE
OpUCHTAIINH B

MaTCpurajIC MPOCKTA.
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Cmyoenmul 00n2#CHbI: 3AIUTUTH MPOEKT B PEXKUME MPE3CHTALMH, NPEIbIBUTH (ailiibl
BBIMIOJTHEHHOTO TPOEKTa, YMETh paccka3aTh O TEXHOJOTHSIX, HCIOJIb30BAHHBIX HMMH TpU
BBINIOJTHEHUH MIPOCKTA, aTh OLCHKY PabOThl KAXK/I0T0 WieHa IPYIIIBI (eciu npoeKkm epynnosoll).

MaxkcuManbHO BO3MOXKHBIN 0aJul 3a BECh TEKYIIUNH KOHTPOJIb YCTAaHABIMBAETCS PABHBIM
55. Tekylliee KOHTPOJIBbHOE MEPOIIPUSITUE CUUTAETCS CIAHHBIM, €CIIU CTYIEHT IOJIY4YHII 332 HETO HE
meHee 60% OT yCTaHOBJIEHHOIO JJIsl 3TOT0 KOHTPOJISl MAKCUMalIbHOTO Oaiia. PeTuHroBbli Oa,
BBICTABIIIEMBIIl CTYIEHTY 3a TEKYLIe€ KOHTPOJIBHOE MEpPONPUATHE, CHAHHOE CTYJEHTOM B
YCTaHOBJICHHbIE TPAapUKOM KOHTPOJBHBIX MEPONPUATUN CPOKH, OMPEACNSETCS CIEAYIOIUM
o0pazoM:

YpoBeHb  BBINOJHEHUS KOHTpoJIbHOTO | PelitTunroBeiit Oamn (B % OT MaKkCHUMallbHOTO
3aJlaHus 0ayuia 3a KOHTPOJIBHOE 33J[aHNe)
OTnnyHbIN 100
Xopommii 80
Y 0B TBOPUTEIBHBII 60
HeynosnersopurenbHslii 0

4.6. Memoouueckue pexomenoayuu no NOO20MOBKe K IK3aAMEHAM U 3a4emam

N3ydyenne MHOTHX 0O0MIETPO(PECCHOHAIBHBIX M CHEIUAIBHBIX JUCIUIUIMH 3aBEPIIASTCS
sk3aMeHOM. [loaroToBKa K 3K3aMeHy CIIOCOOCTBYET 3aKpEIUICHHIO, YIIyOIeHHI0 U 0000IEHUI0
3HAHWHA, TIOJy4aeMbIX, B TIpPOIlECCE OOY4YCHHS, a TaKKe MNPUMEHEHUI0 HX K PEIICHUIO
MPAKTUYECKUX 3a/ad. ['0TOBACH K SK3aMeHY, CTYICHT JIMKBUAMPYET HMEroIuecs mnpolessl B
3HAHMSX, YIITYOJISIeT, CHCTEMATH3UPYET U YIIOPSA0YMBACT CBOM 3HaHUS. Ha sK3aMeHe CTyAeHT
JEMOHCTPUPYET TO, YTO OH MpuodOpen B IMpolecce OO0ydyeHUs MO KOHKPETHOW y4eOHOi
TUCITUTLTAHE.

DK3aMeHAI[MOHHAsI CECCHUS - 9TO CepUsl HK3aMEHOB, YCTAHOBIIEHHBIX YYEOHBIM IJIAHOM.
Mexny sk3amenamu uHTepBan 3-4 nus. He crnemyer mymarh, 4to 3-4 NIHS JOCTaTOYHO IS
YCTEITHOM MOATOTOBKH K 9K3aMEHaM.

B ot 3-4 mHS HYXHO CHCTEMAaTH3UPOBAThH yXKe UMEIOIIHecs 3HaHus. Ha KoHCybTanmm
nepe]] YK3aMEHOM CTYJEHTOB MTO3HAKOMSIT C OCHOBHBIMHU TPeOOBaHUSMU, OTBETAT HA BO3HUKIIINE
y HEX BOTPOCHL. [103TOMY mocenieHne KOHCYIbTaIii 00s13aTEIBHO.

TpeboBanusi Kk OpraHu3alMK MOATOTOBKH K dK3aMeHaM Te K€, YTO M MPU 3aHATHUAX B
TEYCHHE CEMeCTpa, HO COOJIFOJIaThCS OHU JOJDKHBI Oojiee CTporo. Bo-TiepBBIX, OYEHBH Ba)KHO
coOIOZICHHE peXXMMa JIHS;, COH HE MEHEe 8 YacoB B CYTKH, 3aHSTHUS 3aKaHUMBAIOTCS HE MO3]IHEE,
yeMm 3a 2-3 yaca 10 cHa. OnTHMaibHOE BpeMs 3aHATUH - yTpPEHHUE U THEBHbIE Yachl. B mepepriBax
MEXy 3aHSITUSIMH PEKOMEHIYIOTCS MPOTYJIKH Ha CBEXKEM BO3/AYyX€, HEYTOMHUTEIbHBIC 3aHSATHS
criopToM. Bo-BTOpEIX, HATMYHE XOPOIIHX COOCTBEHHBIX KOHCIIEKTOB JICKITH. Jlake B TOM cirydae,
ecyu Obliia MPOIyIIeHa Kakas-I100 JIEKIHs, HEOOXO0AMMO BO BpEMS €€ BOCCTAaHOBUTS (IIepenucarTh
ee Ha kadenpe), 001yMaTh, CHITh BO3HUKIIIKE BOIIPOCHI JIJIS1 TOTO, YTOOBI 3aIIOMUHAHUE MaTepHrasia
OBLIIO OCO3HAHHBIM. B-TpeThUX, MU MOJATOTOBKE K 3K3aMEHaM y CTYACHTA JI0JDKEH OBITh XOPOIIN
YU4eOHUK WM KOHCIIEKT JINTEPATyphl, MPOYUTAHHOW 1O YKa3aHUIO IMPEINOJIaBaTeNsi B TCUCHUE
cemecTpa. 37ech MOKHO 3((HEKTUBHO UCTIOIB30BATh JINCTHI OMOPHBIX CUTHAJIOB.

Brauate ciieryet mpocMOTpeTh BECh MaTEpHA IO CAaBaeMOW TUCITUTIIMHE, OTMETHTD JUIS
cebst TpynmHble Bompochl. OO0si3aTeNbHO B HUX pa3oOpatbes. B 3akmioduenwe eme pas
11eJIeCO00Pa3HO MMOBTOPUTH OCHOBHBIC TIOJIOKEHUS, HWCIOJB3YS TPH 3TOM JIUCTHI OIOPHBIX
CUTHAJIOB.

CucreMaTHdeckast TIOJITOTOBKA K 3aHATHSM B TEUCHHUE CEMECTpPA IMO3BOJUT UCIIOIB30BATh
BpeMsI DK3aMEHAIIMOHHOMN CECCUU I CUCTEMAaTHU3aI[UH 3HAHHIA.
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KoHTpoJib caMocTONATEIbHOI padoThI CTYIEHTOB

KonTponb camocTosTenbHON paboThl IPOBOAUTCS MPEOIaBaTEIeM B Ay AUTOPUH.

[TpenycMOTpeHsI ciaenyromue BUAbl KOHTPOJIsL: co0eceJoBaHne, OI[CHKA JIOKJIaa, OeHKa
MIPE3EHTALNN, OLIEHKA Y4aCTHs B KPYTJIOM CTOJIE, OLIEHKA BBIIIOJHEHUS IIPOEKTA.

[TonpoOHbIE KpUTEpUU OLICHMBAHMSI KOMIETEHLUH INpuBeAcHbl B DOHAE OLEHOUHBIX
CPENCTB JJIsl IPOBEACHUS TEKYILEW U MPOMEKYTOUHON aTTECTALlUN.

Cnucok gureparypsl 1 BoinojHeHusi CPC

OcHoBHas1 JIuTepaTypa:

1. CoBpeMeHHbIe HH(POPMAIIMOHHBIE TEXHOJOTHU OJEKTPOHHBIA pecypc : ydeOHOe
noco6ue / C.C. Meiteko / [I.A. Penieuko / .A. KoponbkoBa / A.P. Bantotun / A.Il. Anekcees ;
pen. Al AnekceeB. - Camapa : IIoBOJDKCKMI TOCyJapCTBEHHBI  YHUBEPCHUTET
TeJIEKOMMYHUKaIWi u nHpopmaruku, 2016. - 101 c. - Kaura maxogurces B 6a3oBoit Bepcun IbC
IPRbooks., 3x3eMIIIsIpOB HEOTPAHUYCHHO

2. Amnep, NO.II. Cratuctuueckoe ympaBieHue mporeccamu. «bospine maHHBIS»
DOnekTpoHHBIH pecypc : yueOHoe mocobue / E.A. Uepnbix / FO.II. Amep. - Cratuctudeckoe
ympasieHue mporeccamu. «bonpmme nanube»,2021-09-01. - Mocksa : M3parensckuii JJom
MUCuC, 2016. - 52 c. - Kuura naxogurcs B 6a3oBoii Bepcuu DbC IPRbooks. - ISBN 978-5-
87623-969-3, 5Kk3eMIUISIpOB HEOTPAHUYCHHO

JonoHUTEILHAS JIUTEpaTypa:

1. CoBpemennble HH(MOPMAIMOHHBIE TEXHOJOTUU OJEKTPOHHBIN pecypc : COOpHHK
TPYOOB 1O MarepuaiiaM 3-ii  MEXBY30BCKOM HAyYHO-TEXHMYECKOH KOH(pEpeHIUUu ¢
MEXIyHapoaAHbIM yuyactuem 29 centsiops 2017 r. / B. U. Bonosau [u gap.] ; pexn. B. M.
Aptromenko. - Koponés : Hayunslit koncynsrant, MI'OTYVY, 2017. - 191 c. - Kuura Haxoaurcs B
npemuyM-Bepcuu DbC IPR BOOKS. - ISBN 978-5-9500999-7-7, sx3eMIUIIpoB HEOTpaHUIEHHO

2. CoBpeMeHHblE MYJIbTUMEAUNHBIE WH(OPMALMOHHBIE TEXHOJOTHMH JIEKTPOHHBIN
pecype : yaebnoe nocobue / C.C. Murteko / JI.A. Penieuko / A.Il. AnekceeB / A.P. Bantotun /
N.A. KoponbkoBa. - CoBpeMeHHbIE MYJIbTUMEANNHHBIE HH(OPMAIIMOHHBIE TeXHOI0rHH,2021-05-
25. - Mockga : COJIOH-ITPECC, 2017. - 108 c. - Kuura Haxoautcs B 0a3oBoii Bepcun DbC
IPRbooks. - ISBN 978-5-91359-219-4, 5k3eMIUIIpOB HEOTPAHHYCHHO

MeToauyeckas qureparypa:
1. Meroandeckue peKOMEHIAIUH JIJIsl CAMOCTOSATEIILHOM paObOThI CTYICHTOB O TUCIUTLINHE
«BBeneHne B ”HPOPMAIIMOHHBIE TEXHOJIOTHI)
2. Meronnyeckne ykazaHusi K JabopatopHbiM pabotam mo mucuuiuimHe «lludposas
TPaMOTHOCTB M 00pabOTKa JaHHBIX)»
HNuTepHeT-pecypceb:
1. http://el.ncfu.ru/ — cucrema ynpasnenus o0ydennem ®I'AOY BO CKDY. [lucranimonHas
HOJIJIepKKa JUCIUILTHHBI «BBeieHne B MHPOPMAIIMOHHBIC TEXHOIOTHI)
2. http://www.un.org - Caiit OOH NHpOopMaimoHHO-KOMMYHHUKAITMOHHBIE TEXHOJIOTUH
3. http://www.intuit.ru — Marepuet-YHauBepcuteT KOMIBIOTEPHBIX TEXHOIOTHIA.
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