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VMU b npvﬁ%ﬂﬁwmge Beenenne B uHGOPMANMOHHbIE TEXHOJIOTHH
fd7a4d68f832p FS8ELEEEHAFR 6 6ab195e1H00
Kparkoe conepKanme Beenenne B nugpossie Texnonoruu. Iloaurruka rocymapcrsa B 001actu
U POBH3ALIIH. ['ocynapcTBeHHbIE  TPOTPAMMBI. CoBpeMeHHOE

mudpoBoe mpoctpancTBo. OcHOBBI IHdpoBoro obmectBa. Lludpposas
rPaMOTHOCTh M IHQpoBbie kommeTeHIMU. (OO030p COBpEMEHHBIX
IU(GPOBBIX TEXHOJIOTHI M BO3MOXHOCTEH WX MPUMCHECHHUS TSI PEIICHUS
MOCTaBIIEHHBIX 3a7a4. ['ocyapcTBeHHbIE HU(POBBIE YCIYTH U MTOPTAIbL.
TexHnonoruu ynaneHHoit pabotel. @aitmooOMeHHUKH. BeOuHapHbBIE
TUTOIIAIKH. JlucTaHIIMOHHBIE  TEXHOJIOTHH u BO3MOXKHOCTH
JTUCTaHIIMOHHOTO oOyueHusi. Pabora B on-line pexume. Ludposas
oOpa3oBaTenpHas Cpela YHHMBEPCUTETa. 3HAKOMCTBO C TOPTAJOM
el.ncfu.ru u ExammmycoM. DneKkTpoHHBIC OHMOIMOTEYHBIC CHCTEMBI.
Cucrematuzanuss W xpaHeHue wuHpopmanmmu Ha [IK. O630p wu
knaccudukanus OC. OcHoBel pabotel B OC Windows/Astra Linux.
3HAKOMCTBO C HAIIMOHAJILHON omepanmoHHOW Astra Linux. 3rambl
MOJTOTOBKHM KOMITbIOTEpa K pabote. MHTepdeiic momp3oBatens. [lanens
3amau. PaGora ¢ oxnmamu. Menemkep ¢aiinos/IIpoBomgauk. I[lownck.
[TonmenoBanue (hailIoB, cUCTEMATH3AIUS W KaTajloru3amus. THITbI
daitnoB. Konsepranus. OcoOeHHOCTH BOCCTaHOBJICHUS MH(OpMaMu Ha
USB-HocuTensx.

DJIeKTPOHHBIE MOUYTOBBIE CepPBUCHL. O030p BO3ZMOXKHOCTEH COBPEMEHHBIX
MOYTOBBIX CEPBHUCOB. POJb AJIEKTPOHHON MOYTHI B HMH(DOPMAIMOHHOM
oOMeHe. Perucrtpanus, HacTpoiika, opraHuzanus padoThl ¢ MOYTOBBIMU
coobmenusmMu.  Cucrematuzanusi  cooOueHuil. bezomacHocTs U
HCIOJIb30BaHNE BPEMEHHBIX MTOUTOBBIX SIIIMKOB K aHOHUMaN3epoB.
CereBoii ostuker. IlpaBmiia fe710BOM TMEpenmucKkd ©  OOMICHUS B
COILIMATIBHBIX CETAX, JMEKTPOHHBIX MOYTOBBIX CEPBUCAX M MECCEHIKEPAX.
Ocobennoctu aenoBoii nepernucku B WhatsApp, Telegram, Viber u nip.
WuTepuer-TexHonoruu. OCHOBHI MOUCKA, KPUTHYECKUN aHAIIU3 U CHHTE3
uHpopMaluu B rio0anbHON cetn MuHTepHer. Pabora c¢ Opaysepamwu
(u3bpaHHOE, 3aKIAJKH, XypHal U Ap.). XpaHeHHE OONbIINX O00BEMOB
naHHbIX. CeTeBble CEpBUCHI W WX BO3MOXHOCTH. OpraHuzamuss u
O0e3omacHOCTh paboThl B oOnauHbIXx xpanmwmumax (MailO6mnaxko,
SAnnexc/luck, Google Drive u ap.). Opranuzanus COBMECTHOH pabOThI ¢
uHpopmarmeid. Pabota B 001a4HBIX MPUITOKESHHSIX

AnmapaTHoe oOecreueHHEe TEPCOHAIBHOTO KOMIbIoTepa. basoBas
anmapatHas ~ KoH(purypanus. MartepuHckas —IUiata. Y CTPOMCTBAa,
BXOJSIIIME B COCTaB MaTrepuHCKOW miatel. [Ipoueccop, HazHaueHue u
OCHOBHBIE XapaKTEepPUCTUKH (TAaKTOBas 4YacTOTa, pa3psAIHOCTb, LIMHA
POIeCcopa, KAII-MaMsTh, IPOU3BOAUTEIHHOCTE). [IaMsITh, Ha3HAYCHUE U
BUJbl TaMsITH (ONEpaTWBHAsA, TIIOCTOSHHAs, BHEIIHSsA), OCHOBHBIC
XapaKkTEpUCTUKU. YCTpOiCTBAa BBOJA-BbIBOAA. llopThl BBOJA-BBIBOAA.
Knaccudukanus nepudepuiiHpIXx YCTpOWCTB (HOCHUTENM JaHHBIX,
KJIaBUaTypa, MBbIIIb, MOHHUTOPHI, TPHUHTEPHI, CKaHephl). KiaBuarypa
MEPCOHANBHOTO KoMIbloTepa. PasHoBuIHOCTH KiaBuaTyp. HasHaueHue
knaBumi. [opsune ©  (QyHKIMOHAJIBHBIC KiaBuimd. KilaBuatypHbIe
TPEHAXKEPHI.

[IporpamMHOe oOecriedeHne TMepcoHaTbHOrO KoMmmbiotepa. CocraB

nporpaMmHoro  obecneuenus ([1O) mepcoHanIbHOTO KOMIIBIOTEpA.




VYpoeau I1O (0a30BBI, CHUCTEMHBINH, CIyKEOHBIH, MPUKIAJHOMN).
Knaccudukanus 1O (mo waznauenuro). Kmaccubukamus mpHUKIagHBIX
nporpaMMHBIX cpeacTB. Krmaccuduramuss ciay)eOHBIX MpPOTrpaMMHBIX
cpenctB. O630p cpaBuuTenbHbIN anam3 [10 OC Windows/Astra Linux.
Ob6paboTka TexcToBoi MHPOpMaruu. TexHorsoruu padboTsl ¢ TEKCTOBOM
uHdopmarmeir B oducHeIx M cereBblx mnpuioxkeHusx (LibreOffice,
MSOffice, OpenOffice, GoogleDoc). IIpaBuna opopmiaeHHs] TEKCTOBBIX
nokymeHtoB 1o ['OCT. IIpodeccmonambHOe peaakTUpPOBaHHE U
dbopmatupoBanue gokymeHta Co3maHue TaOMHMII W TpadUUECKUX
00bekToB. Beruncienust B tabnunax. [loctpoenne auarpamm. Co3gaHue
rpaduueckux cxeM. Co3gaHue TOKYMEHTa CIOXHOU CTPYKTYphl. PaboTa
CO CTWISAMH. ABTOMAaTHYECKOE CO3JaHHME OTIJIaBJICHMS. DJIEKTPOHHOE
peleH3UpOBaHUE JIOKyMEHTOB. PaboTa B pexXuMe HCIPaBICHUH.
Coznanue ma6ioHoB U popM. ABTOMaTHYecKasi pacCTaHOBKA CHOCOK Ha
uctouHuku. [loutoBeie pacceutku. Co3naHue TOKYMEHTOB CIUSHUA.
Opranuzanusa paboTel ¢ TaONMYHBIMU ~ JaHHBIMH  CPEICTBAMU
ANIEKTPOHHBIX Tabmuil. TexHomoruu paboOThl ¢ TAOJUYHBIMHU JAHHBIMU B
oducHbIX u ceTeBbix npuioxkeHusx (LibreOffice, MSOftice, OpenOffice,
GoogleDoc). Tunmbl nganHeix. Hactpoiika oxHa ans  paboTHI.
ABTOMaTH3alUsi NpPU BBOJE JAAHHBIX: (YHKIUU AaBTO3AMOJHEHUS U
aBro3aBepiieHus. Psnbr mamaeix. Co3manme mporpeccuwii. Paborta co
CIUCKaMHU JIaHHBIX M CO3/JlaHHE COOCTBEHHBIX CIIMCKOB MEpPEUYHCIICHUM.
VYcnoBHoe ¢opmarupoBanue. Pabota ¢ ¢dopmynamu U QYyHKUHSMHU.
Hcnonp3oBaHne aOCOMIOTHBIX U OTHOCHTEIBHBIX CCBUIOK MpU 00paboTKe
naHHbIX. KoMmaHaer mist paboThl ¢ (aiimaMu ¥ MOATOTOBKHU JTOKYMEHTa K
neyatu. KomaHael 11 paObOThI C AJIEKTPOHHON TaOJiMIed Kak ¢ 0a30it
JTaHHBIX. AHAMU3 NaHHBIX Oonbmux Tadbmui. CopTUPOBKA JaHHBIX. BBOJ
YCIOBUM [IJI1 COPTUPOBKM JaHHBIX. DuibTpanus OaHHBIX. BBojg
KpuTepueB (yciaoBuil) oT0opa naHHbIX. KoMaHs! a7 co3aanus U paboThl
C JAuarpaMMaMiy. DJeMeHThl uHTepdeiica s paboThl ¢ JUarpammami.
CrocoObr  co3manmst guarpamm. Co3laHUE CMEIIAHHBIX JUarpamm.
Cnapkiaiiabl.  [lonBegeHrne NpPOMEXYTOUHBIX HWTOTOB W CO3JaHUE
CTpyKTypupoBaHHbIX Tabmun. KoHconmmmanus nanueix. [loaroroBka
TaOJIMI 711 KOHCONMJAIMN JaHHBIX. DJTalbl KoHconuaanuu. Pabora co
CBOJHBIMH TaOJWIIAMH W JuarpamMmMamMu. Mactep CBOJTHBIX TaOIHIL.
PabGoTta B cBogHOM TaOmume. OunbTpanus JAaHHBIX CBOJAHOW TaOJHUIIBI.
Cozpnanue cBogHOM nuarpaMMmbl. Mcnonp3oBanue mnakera AHain3
JaHHBIX. UMIOPT JaHHBIX. 3alUTa JaHHBIX.

[ToaroToBka JE€MOHCTPAalMOHHBIX  MarepuaioB. Mudorpapuka u
BU3yalM3alUsl JaHHBIX, KylIbTypa npe3eHtaund. O030p mporpaMMHbBIX
NPOAYKTOB Ui CO3JaHMS Tpe3eHTanuii. TexHomoruu pabOTBl C
BU3yalbHOH HH(pOpManued B OQPHUCHBIX M CETEBBIX MPHUIOKEHUAX
(LibreOffice, MSOffice, OpenOffice, GoogleDoc). Illabnonsr u
CTpyKTypa npeseHtaunii. Co3ganue 3jeMeHTOB npe3eHTanuu. Co3ganue
CeTeBBIX Tpe3eHTanuid B web-cepBuce Prezi.com. Hcnonbs3oBaHue
MalHAMAINUHTa (METalIbHBIX KapT) s CO3JaHMsl Ipe3eHTalui.
CoBMecTHOE cO37jaHKE NTPE3ECHTALIHI.

[udposbie TexHOTOTMU s 00pabOTKH TpaduuecKkux H300paKeHUH.
I'padmyeckue cpepctBa mpencTaBieHus AaHHBIX. OnudpoBKa U aHAIN3
n3o0paxkennii. KommbproTepHoe (TeXHHWYECKOe) 3peHue. TexXHOIOoruu
00paboOTKM MyJIBTUMEIUWHBIX JaHHBIX. BekTopHas © pacTpoBas
rpaduka. I[IporpammHoe obOecrieuenue st 00pabOTKH rpadudecKux




uzo0paxkennii  (GIMP, EasyPaint, Inkscape, Corel Draw; Adobe
Photoshop; Adobe Illustrator; InDesign). I[Toctpoenue nuarpamm u 0J0K-
cxem (Microsoft Visio). Pabota ¢ oducHeiIMH © CETEBEIMHU
npuiiokeHussMu. OpraHu3anusi COBMECTHOTO JIOCTYIIA.

HNudopmanmonnasi 6e3omacHocTs U €€ cocrapistonie. OCHOBHBIC BHJIbI
yrpo3 0€30MacHOCTH Il TOJb30BaTeel (BUPYCHI, cram, (QUIIUHT,
TexHuueckue cbom u  mp.). KomIbloTepHBIE  MPECTYIUICHUS.
Knaccudukanus. Metonbl mpopHIakTUKH. 3aKOHOJATEIbHBIE W WHBIE
npaBoBble akThl Poccuiickoil ®Penepauuu, peryHpyrolyde IMIpaBOBLIE
OTHOIEHUs B cdepe HHPOPMAIMOHHON OE30MaCHOCTH ¢ 3aIlUTHI
rOCYIapCTBEHHOW TAMHBI.

[udposbie nHCTpyMEHTHI. OCHOBBI CAUTOCTPOCHMsI. MEHTaIbHbIE KapThl
U T.]I.

NupopManoHHbIe TEXHOJOTHH B TPO(HECCHOHAIBLHOW JIeATEIbHOCTH.
Criennann3upoBaHHOE TporpaMMHOe obOecrieueHue (Mo  obmacTsIM
3HaHui), CnpaBouHo-npaBoBbie cuctembl (CIIC), Crennanu3npoBaHHbIE
0a3pl MaHHBIX. ba3el NaHHbIX. BBeneHue B 0as3bl JaHHBIX. Paborta ¢
OCHOBHBIMH OOBeKTaMH 0azamu naHHBIX. Co3gaHue TaOJUII, 3ampOCOB,
(GhOopM M OTYETOB

Pe3ynbTaTel
OCBOCHUS
JTUCIUTLTAHBI
(Momyst)

[IpumeHsieT OCHOBBI MOMCKAa M KPUTHUECKOTO aHajdu3a HHQOpMalUU;
UCIIOJIb3YEeT METOJIbl CUCTEMHOI0 MOJXO0Ja JJISl PELICHUS MOCTaBJIEHHbBIX
3aJa4 € TMOMOIIbI0 IM(POBBIX U HMHOOPMAIMOHHBIX TEXHOJOTHIA;
OpraHu3yeT JUYHOE U(PPOBOE MPOCTPAHCTBO;

Brnaneer TexHomorusiMu mnoucka HHGOpMAaLUMU U 0OpabOTKM JaHHBIX,
METOJJaMH CHUCTEMHOI'0 MOJXOAA JJIsl PELIEHHs] NOCTaBJIEHHBIX 3a/1ay C
MOMOIIBIO IU(POBBIX U HHPOPMAIIMOHHBIX TEXHOIOTHA

Hmeer mpezacTaBieHHEe O 3aKOHOJAATENBHBIX M HHBbIE MPABOBBIX aKTax
Poccwuiickoit denepanuu, peryIupyromux MpaBoBble OTHOLICHHUS B cepe
MHGOPMAIMOHHON 0€30MacCHOCTH U 3alllUThl TOCYIapCTBEHHOM TallHbI;
[Tpumensier 1MdpoBbIE TEXHOJOTHU ISl PEIISHUs MOCTAaBICHHBIX 3a/1ay,
BHIOMpAsi ONTUMAIIBHBIN CIOCO0 MX PEIIeHMs, UCXOJS U3 JIEHCTBYIOIUX
MIPABOBBIX HOPM U UMEIOLINXCS PECYpCOB U OTPaHUYCHHUIA;

Brnaneer texHonoruei opraHuzanuu 0€30MaCHOTO JIMYHOTO LU(POBOTO
IIPOCTPAHCTBA;

[lonnmaer mpUHLMIBI pabOThl  COBPEMEHHBIX HMH()OPMALMOHHBIX
TEXHOJIOTHH, porpamMmHoro obdecrneyenus 1K u 3HaeT ero BO3MOXKHOCTH;
[lpumensier WHPOPMALMOHHBIE TEXHOJOTMU [UIl pEIICHHA 3a/1ad
npodeccHoHaTbHOM  JCATENIBHOCTH; paboTaeT C TEKCTOBBIMH W
YHCJIOBBIMU JaHHBIMH, IPOBOUTH MPOCTEHIITYIO aHATUTUKY TEKCTOBBIX U
YUCIOBBIX JIAHHBIX C IIOMOINBIO  CIIEHUAIBHOIO  IPOrpaMMHOIO
oOecnieuenus; o0pabaTbiBaeT rpaduueckue n300pakeHus;

Hcnonb3yer pecypcbl MHTEpHET M €ro CEepBUCHI, BKIIOYas OOJIauHbIE
XpaHWIMIIA U JIPYrM€ HMHCTPYMEHTHI OpPraHU3allMd IPOEKTHOH, B TOM
YHUCJIE COBMECTHOM, paOOTHI;

Brnaneer HaBbIKaMy MPUMEHEHUST HH(MOPMAIIMOHHBIX TEXHOJIOTUH JUIs
penieHus mpoeCCUOHATIBHBIX 3a/1a4, OCHOBaMHU WH(OPMAIIMOHHOMN
0€30MacHOCTH U CIIOCOOAMU €€ 3aIIUTHI.

TpynoemMKoCTs, 3.€.
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JAUCHUIIJIMHBI

OcHoBHAas

| 1. bammaxosa,, E. . MadopmaTtrka 1 nHQOpMAIIMOHHBIE TEXHOJOTHH.




Texnomnorust padorst B MS WORD 2016 : yuebnoe nocobue / E. U.
bammakoBa. - UMudopmatnka W WHPOPMALMOHHBIE TEXHOJOTHH.
Texunomorusi paborst B MS WORD 2016,Bech cpok oxpaHBI
aBTOPCKOTO Mpasa. - DNeKTpoH. AaH. (1 ¢aiin). - Mocksa : Aii [Tu Ap
Menua, 2020. - 90 c. - anexTpoHHbIH. - KHUra HaxouTCs B IpeMUyM-
Bepcun ObC IPR BOOKS. - ISBN 978-5-4497-0515-0, 3x3emMmisipos
HEOT'PaHU4EHO

2. bammakosa,, E. Y. Uadopmatrka 1 uHGOpMaIMOHHBIE TEXHOJIOTHH.
VYwmusiii Excel 2016: 6ubnanoreka ¢pynkuuii : yuebnoe nocobue / E. 1.
bammakoBa. - Hubopmarnka W WHQOpMAIMOHHBIE TEXHOJIOTHH.
Ywmubiii Excel 2016: Oubnmoreka ¢yHkuuit,Beck cpok oxpaHbl
aBTOPCKOTO Mpasa. - DNeKTpoH. AaH. (1 ¢aiin). - Mocksa : Aii [Iu Ap
Menua, 2020. - 109 c. - snekTpoHHbI. - KHura Haxomurca B
npemuym-Bepcun ObC PR BOOKS. - ISBN 978-5-4497-0516-7,

auTeparypa
9K3EMIUIIPOB HEOIPAHUUCHO
3. Mannpa,, A. I'. Uadopmarnka 1 wHPOpPMAIMOHHBIE TEXHOJIOTHUH :
naboparopHsii mpaktukym / A. I'. Manmpa, A. B. Ilomos, A. W.
HbsikoHoB. - MHpopmaTtnka 1 uHDOPMALMOHHBIE TEXHOJOTHHU,2026-
09-20. - Omekrtpon. man. (1 daiin). - Camapa : Camapckuii
ToCyIapCTBeHHBIN TexHudeckuii yausepcuret, ObC ACB, 2020. - 64
C. - DNeKTpoHHBIN. - KHura Haxoautcst B nmpemuyM-Bepcun ObC IPR
BOOKS. - ISBN 2227-8397, 3k3eMIIsIpOB HEOTPAHUYEHO
4. lisetrkoBa, A. B. Nudopmatnka m uHGOpMALUOHHBIE TEXHOJIOTHH
OneKTpoHHBIH pecypc : YdeOnoe mocoome mis CIIO / A. B.
LBetkoBa. - MHpopmaruka 1 nHPOpPMALMOHHBIE TeXHOJOTrHHU,2020-
08-30. - Caparos : Hayunas kuura, 2019. - 190 c. - Kauura Haxogurcs
B npemuyM-Bepcun ObC IPR BOOKS. - ISBN 978-5-9758-1891-1,
9K3EMILIIPOB HEOIPAHHUUCHO
1. CoBpeMeHHbIE HH(POPMAIIMOHHBIE TEXHOJOTHUH JNEKTPOHHBIN
pecypc : COOpHHMK TPYZOB MO Matepuaiam 3-ii MEXBY30BCKOW HAy4IHO-
TEXHUUYECKON KOH(EPEeHIIUN ¢ MEXIYHAPOIHBIM ydacTueM 29 ceHTsI0ps
2017 r. / B. W. Bonosau [u ap.] ; pea. B. M. Aptromenko. - Koponés :
Hayunsiii koncynsrant, MI'OTY, 2017. - 191 c. - Knura naxoaurcs B
npemuyMm-Bepcun  ObC PR BOOKS. - ISBN 978-5-9500999-7-7,
OK3EMIUIIPOB HEOTPAHUYEHHO
2. CoBpeMeHHbIE MYJIbTUMEINMHbIE HHPOPMAIIMOHHbBIE TEXHOJIOTUU
OnexTpoHHBIN pecypc : yuebHoe nocobue / C.C. Moitbko / JI.A. Peneuxo
/ A.Il. AnekceeB / A.P. Bantotun / U.A. KoponbkoBa. - CoBpeMeHHbIE
MyJbTUMEIMIHBIE HHPOPMaLMOHHBIE TeXHOMornH,2019-05-25. - Mocksa
: COJIOH-ITPECC, 2017. - 108 c. - Knura naxonurcs B 6a30BOM BepcUH
JlonoJTHUTEIbHAS OBC  IPRbooks. - ISBN  978-5-91359-219-4, sk3eMIUISIpOB
JauTeparypa HEOTPAHUYEHHO
3. CoBpeMeHHbIE HH(POPMAIIMOHHBIE TEXHOJOTHUH DJIEKTPOHHBIN

pecype : yde6noe mocobue / C.C. Muitbko / J[.A. Peneuxo / U.A.
KoponbskoBa / A.P. Bantotun / A.Il. Anekcees ; pea. A.Il. Anekcees. -
Camapa : [ToBoiKCKMI roCyJapCTBEHHBIN YHUBEPCUTET
TeJIeKOMMYHUKaIMi 1 uHpopmaruku, 2019. - 101 c. - Kuura Haxonutcs
B 6a3oBoii Bepcun ObC IPRbooks., sk3eMIuisipoB HeOrpaHH4eHHO

Annep, FO.I1. Cratuctudeckoe ynpapieHHe POLIECCAMHU.
«bornpime qaHHBIe» DIEKTPOHHBIN pecypc : yuebHoe mocodue / E.A.
Yepnbix / FO.I1. Aanep. - CtaTucTuueckoe ynpaBjieHUe MPOLECCaAMU.
«bonpmme ganaeie»,2019-09-01. - Mocksa : U3gaTenbckuit Jlom
MHUCuC, 2016. - 52 c. - Knura naxoautcs B 6a30Boii Bepcuu IbC
IPRbooks. - ISBN 978-5-87623-969-3, 3k3eMIUISIpOB HEOTPaHUUEHHO




