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pd7657 Been¢nne B HHPOPMANMOHHbBIE TEXHOJOTHH

Kpatkoe
coliepKaHue

BBenenne B nu¢posbie TexHosoruu. [lomutrka rocynapcrsa B 00J1acTH
nugposuzauu. ['ocynapcteennsie mporpamMMbl. CoBpeMeHHOE IU(ppOBOE
npoctpanctBo. OcHOBHI mudpoBoro obmiectsa. [{udposas rpaMoOTHOCTL U
uugposble kKomneTeHIUU. O630p COBPEMEHHBIX HU(POBBIX TEXHOIOTUN U
BO3MOXXHOCTEHl HMX INPUMEHEHMs] MAJIs pPEIICHUs IIOCTaBJIECHHBIX 3ajad.
['ocynapcTBeHHbIE HU(PPOBBIE YCIYTU U TOPTAJIBI.

Texnosioruu ynajieHHo padorbl. DaitnooOMenHuku. Bebunaphbie
TUTOIIAIKH. JlucTaHIMOHHbBIE TEXHOJIOTHH u BO3MOYKHOCTH
TUCTaHIIMOHHOTO 00ydeHus. PaGora B on-line pexume. [udposas
oOpa3oBaTenibHasl cpeia YHUBEPCUTETa. 3HAKOMCTBO ¢ mopTtaiom el.ncfu.ru
u ExaMirycom. DJeKTpOHHbIE OMOIHOTEYHBIE CUCTEMBI.

Cucrematusanusi u xpaneHue wuHpopmanmuun Ha IIK. OG30p u
knaccudukanus OC. OcuHoBbl paborei B OC Windows/Astra Linux.
3HAKOMCTBO C HallMOHAJIBHOW orepanoHHOW Astra Linux. DOtambl
IOArOTOBKUM KoMIbloTepa K pabote. MuTepdeiic nmonp3oBarens. [lanens
3amay. Pabora ¢ oxknHamu. Menemxep dainos/IIpoBoanuk. Ilowuck.
[TonmeHnoBanue (QailyioB, cuUCTEMATH3allMs W KaTajJoru3anus. [HITbI
daitnoB. Konsepranusa. OcoOEHHOCTH BOCCTAHOBJICHUS WH(OpMAalUU Ha
USB-nocurensx.

DJIeKTPOHHBbIE MOYTOBbIEe cepBHCchbl. O030p BO3MOKHOCTEH COBPEMEHHBIX
MOYTOBBIX CEPBHUCOB. PoIJIb 3JEKTPOHHOW MNOYTH B WH(POPMALMOHHOM
oOmene. Perucrpamusi, HacTpoiika, opraHuzanus paOOTbl C MOYTOBBIMHU
coobmenusmu.  Cucremartuzanusi  cooOmeHuidi.  bezomacHocTs U
HCII0JIb30BaHUE BPEMEHHBIX MTOUYTOBBIX SIMKOB U aHOHUMAaN3EPOB.
CerteBoii aTuKeT. [IpaBuiia 1e10BOM MEPENUCKU U OOILIIEHUS B COLUATBHBIX
CeTsX, JEKTPOHHBIX MOYTOBBIX CepBUCaX U MecceHmkepax. OcobeHHOCTH
nenooii nepenucku B WhatsApp, Telegram, Viber u mp.
HNuTepHer-TexHo0oruu. OCHOBBI MOUCKA, KPUTUUECKUN aHATIU3 U CHUHTE3
uHpopmanuu B riobampHOM cetu WuTepHer. PabGorta ¢ Opaysepamu
(u30paHHOe, 3aKJaJKH, >KypHaI U Jp.). XpaHeHHE OOJbLIIMX O0OBEMOB
naHHbIX. CeTeBble CEpPBUCHI M HMX BO3MOXKHOCTH. OpraHuszamus u
Oe3omacHocTh  paboTel B oOmaunbix xpaHwmmiax — (MailO6naxko,
Anpexc/luck, Google Drive u ap.). Opranuzauus COBMECTHOH pabOThI ¢
uHpopmanueil. Pabora B 006J1a4HBIX MPUIIOKEHUSIX

AnmapatHoe o0ecneyeHHe NEPCOHAIBHOIO0 KoMIbloTepa. ba3oBas
anmaparHas KoHpurypauus. MaTepuHcKas aaTa. Y CTpOCTBa, BXOISAIINE
B COCTaB MaTepuHckoW miaThl. [Ipolueccop, Ha3HaueHHE U OCHOBHBIE
XapaKTepUCTHKU (TAaKTOBas 4YacTOTa, Pa3psAHOCTh, IIMHA IMpoIleccopa,
K3UI-MIaMSTh, IPOU3BOAUTENbHOCTD). [laMATh, Ha3HAUEHNE U BUJIBI TAMSATH
(omepaTuBHAasl, TOCTOSIHHAsi, BHEIIHsS), OCHOBHBIE XapaKTEPHUCTHKHU.
VYerpoiictBa BBOma-BbiBoAa. I[lopTel BBOma-BeiBoja. Kiaccudukanus
nepuepuiiHbIX YCTPOMCTB (HOCHUTENH MJAaHHBIX, KJIaBUATYpa, MBbIIIIb,
MOHMTOpPBI,  NPUHTEPHI,  CcKaHepwl). KraBuaTypa  mepcoOHaIbLHOTO
KoMmbtoTepa. PaznoBugHocTH KiaBuatyp. Hasnauenue knaBumi. [opsuue
1 QyHKIMOHAJIbHbIE KIaBUIIN. KiaBuaTypHbie TpEeHaKEPHI.

IIporpammHoe o0ecneyeHne NEPCOHAIBLHOr0 KommblTepa. Cocras
nporpammuoro ooecnedenus (I10) mepcoHaATBLHOTO KOMIBIOTEPA. Y POBHU




ITO (6a30BbIiA, CUCTEMHBIH, CITy>KeOHbIH, npukiagHoi). Kiaccupukarms
[0 (mo wnasHauenuto). Kraccudukamuss NPUKIATHBIX TPOrPAMMHBIX
cpenctB. Kmaccudukamus cmyxeOHBIX NporpaMMHBIX cpenctB. O630p
cpaBuuTenbHbIi aHam3 [10 OC Windows/Astra Linux.

O0padoTka TekcToBoii MHpopMauuu. TexHonorun paboThl ¢ TEKCTOBOM
nHpopmanueli B oducHbIXx U ceTeBhix npuioxeHusx (LibreOffice,
MSOffice, OpenOffice, GoogleDoc). IlpaBuna odopmiieHHS TEKCTOBBIX
nokymentoB 1o ['OCT. TIIpodeccmonanibHOe pEenakTUPOBAHHE W
dbopmatupoBanue qokymenrta Cosnanue Tabmuil U rpa@uuecKkux 0OBEKTOB.
Brruncnenus B Tabnunax. [Tocrpoenue aquarpamm. Co3ganue rpaduueckux
cxeM. Co3laHue JOKYMEHTa CIOXKHOH CTpYyKTyphl. PaGora co cruisiMu.
ABTOMaTHYECKOE CO3JaHHME OIJIABJICHHS. DJIEKTPOHHOE PELeH3UPOBAHUE
NOKyMeHTOB. PaGora B pexume wucnpasineHuil. Coznanue mabIoHOB U
dbopM. ABTOMaTHUECKas PAacCTaHOBKA CHOCOK Ha MCTOYHUKHU. [lodToBbIE
pacceuiku. Co3/1aHue TOKYMEHTOB CITUSHHUSL.

Opranusanusi padoTsl ¢ TAa0JMUYHBIMH JAHHBIMH CpPeACTBAMU
3J1eKTPOHHBIX Taduaun. TexHonorun padboThl ¢ TaOJUYHBIMU JTAHHBIMU B
oducHbix u cereBbix npunoxenusx (LibreOffice, MSOffice, OpenOffice,
GoogleDoc). Tunsl  ganHbix. Hactpoiika okHa s paboTHI.
ABTOMaTH3alUsi TpPU BBOJE JAHHBIX: (YHKIHMH aBTO3AMOJHEHUS U
aBTOo3aBepuieHus. Psapl gannbeix. Cosnmanue mporpeccuit. Pabora co
CIUCKaMU JaHHBIX U CO3JaHHE COOCTBEHHBIX CIHUCKOB MEPEYUCIICHUH.
VYcnoBHoe ¢dopmatupoBanue. Pabora ¢ dopmymamu u  GyHKUHAMHE.
Hcnonp3oBannue aOCOMIOTHBIX M OTHOCUTENBHBIX CCHUIOK MpHU 00paboTKe
naHHbIX. KoMmauap! st paboThl ¢ QaiilaMi U MOATOTOBKU JOKYMEHTa K
nevyatd. Komanabl ans paboThl C 3JEKTPOHHOM Tabmuied kKak ¢ 0azoit
JNAHHBIX. AHaNW3 NaHHBIX Oonbimx Tabmui. CopTUpoBKa MaHHBIX. BBon
YCIIOBHH JUIsl COPTUPOBKHU JaHHbIX. OuiabTpalys 1aHHbIX. BBoa KpuTepuen
(ycnoBuit) otbopa nanHHbIX. KomaHael miis co3gaHusi U pabOThI C
qyarpaMMamMi. OJeMeHThl uHTepdeiica amns paboTbl ¢ JAMarpaMMaMu.
CnocoObl  co3manusg juarpamMm. Co3gaHue CMEIIAHHBIX —JUarpamm.
Crnapxuaiiael.  [logBeneHne NpPOMEXKYTOUHBIX HUTOTOB U CO3/1aHUE
CTpYKTypupoBaHHBIX Tabmui. KoHcomumamms nanHbIX. [loaroroBka
TaOMUIl Ui KOHCOJMUAALUMHU TaHHBIX. ODTambl KOoHconuaauuu. Paborta co
CBOJHBIMH Ta0IHUIIAMU U AuarpaMMmamu. Mactep cBoaHbIX Tabsuil. PabGorta
B CBOJHOHM Tabmuie. OuiubTpanus JaHHBIX CBOJHOW Tabmuiel. Co3maHue
CBOJIHOM auarpaMmsbl. Vcnosnbp3oBanue nakera AHaiu3 JaHHBIX. Mmmopt
JTAHHBIX. 3aIINTa TaHHbIX.

IMoaroroBka [AeMOHCTPAMOHHBIX MaTepuajioB. HWHporpaduka u
BU3yallM3allUsl JAaHHBIX, KyJabTypa mpe3eHTauuu. OO030p NporpaMMHBIX
NPOAYKTOB JUIsl co3/laHus mpe3eHTanuil. TexHomoruum paboThl C
BU3yasibHOW MHGpoOpManmed B O(GHUCHBIX U CETEBBIX HNPUIOKEHUAX
(LibreOffice, MSOffice, OpenOftice, GoogleDoc). [11aGi10HbBI U CTpyKTYpa
npesentaimidi. CoznaHue 37eMeHTOB mpe3eHTanud. Co3aHue CeTeBBIX
npe3enTanuii B web-cepBuce Prezi.com. Vcnonbp3oBanne MaifHIMAIIITHHATA
(MeTalbHBIX KapT) Ul co3fgaHus mnpezeHTanuid. COBMECTHOE CO3JaHHE
MIPE3EeHTALAMN.

Indpossie TexHomorun 1asi 00padoTkn rpadpuyuecknx u3o0paKeHuil.
['paduueckue cpencTBa mpeacTaBiIeHUs] AaHHBIX. OnuppoBKa W aHAIH3
nzo0paxxenuii. KommbpiorepHoe (TexHHYecKoe) 3peHue. TeXHOJIOTHH
00paboTKK MyJIbTUMEINIHBIX JaHHBIX. BekTopHast u pactpoBas rpaduxa.
ITporpamMHoe obecrieueHue st 00pabOTKU TpadHUuecKuX H300paskeHUH




(GIMP, EasyPaint, Inkscape, Corel Draw; Adobe Photoshop; Adobe
[lustrator; InDesign). Iloctpoenune nuarpamm u Omok-cxem (Microsoft
Visio). PaboTa ¢ opucHBIMU M CETEBBIMH MpHIOKEHUSIMUA. Opranuzanus
COBMECTHOI'O JOCTYIIA.

Nudopmanuonnas Oe3onacHocTh M eé cocrasisitomme. OCHOBHbIE
BUJIBI yTPO3 OE30MaCHOCTH Ui MOJIb30BaTeNel (BUPYCHI, criaM, (PUIIMHT,
TeXHHUecknue cobou u  mp.). KommbelorepHble  TPECTYIUICHUS.
Knaccudpukanusa. Metoasl npoduiIakTHKU. 3aKOHOJATENIbHbIE M HHBIC
npaBoBble akThl Poccuiickoil @Penepauuu, peryJHpyrOIIUE ITPABOBBIC
oTHolIeHUsT B cdepe HHDOPMAIMOHHONW OE30MACHOCTH U 3alUThHI
rOCYIapCTBEHHOW TAHBI.

HudpoBbie HHCTPYMeHTBI. OCHOBBI CATOCTPOCHUSA. MEHTabHbIE KapThI
U T.J.

NudopMmaninoHHble TEXHOJOIHM B NMPOPeCCHOHATBHON 1esITeJIbHOCTH.
Crennani3upoBaHHOE IPOrpaMMHOe oOecrieueHue (1o 00IacTsiM 3HaHUN),
CnpaBouno-nipaBoBeie  cuctembl (CIIC), CneunanusupoBaHHble 0a3bl
naHHbIX. ba3el naHHbBIX. BBeneHue B 0a3bl HaHHBIX. PaboTa ¢ OCHOBHBIMU
oObekTaMu 6azamu nanHbiX. Co3ganue TabiuIl, 3apOoCcoB, (POPM U OTUETOB

Pe3ynbTaTe!
OCBOEGHUS
JTUCIUTLTAHBI
(Momys)

[TpumeHsieT OCHOBBI TOMCKAa M KPUTHUYECKOIO aHajiu3a HH(OpMaIuu;
UCIOJb3YEeT METObl CUCTEMHOr0 MOJAXOAA AJIi PELIeHHs IOCTaBIEHHBIX
3aJjay ¢ IOMOLIbK LHU(MPOBBIX M HHPOPMALMOHHBIX TEXHOJOTHIA;
OpraHu3yeT JMYHOE LIU(PPOBOE IPOCTPAHCTBO;

Brnaneer TexHonorusMu moOWCKa WHGOpPMANIMU W OOpaOOTKM JaHHBIX,
METO/laMH CUCTEMHOI'0 MOJXO0Ja Ul pelleHHs IOCTABICHHBIX 3ajad C
HOMOILBIO IU(POBBIX U HHPOPMALIMOHHBIX TEXHOIOT UM

HNmeer npencraBieHUWE O 3aKOHOAATENIbHBIX M HUHBIE IPaBOBBIX aKTax
Poccuiickoit ®@enepaiuy, peryaupyromux npaBoBble OTHOLIEHUS B chepe
MH(POPMALIMOHHOM 0€30MacCHOCTH U 3allUThl TOCY1apCTBEHHOM TalHBbI,
[TpumeHnser uudpoBbIE TEXHOJIOTUU Ul PELIEHUs MOCTABJIEHHBIX 3ajad,
BbIOMpAsi ONTUMAJIbHBIA CHOCO0 MX pEIIeHUs,, UCXOJs U3 JIEHCTBYIOIIMX
IIPABOBBIX HOPM M UMEIOLINXCS PECYPCOB U OTPaHUYECHMI;

Brnaneer TexHomorueil opraHuzanuu 0€30MACHOTO JIMYHOTO LHUQPPOBOTo
IIPOCTPAHCTBA;

[Tonumaer npuHIMIBI ~ pabOTBI  COBPEMEHHBIX  MH(OPMAIMOHHBIX
TEXHOJIOTUH, IporpaMMHoro obecneuenus [1K u 3HaeT ero BO3MOKHOCTH;
[Tpumensier UMH(OPMAIMOHHBIE TEXHOJOTMM JJIsi  peIIeHUs 3ajad
npogecCuOHANBHON 1eATeTbHOCTH; pabOTaeT ¢ TEKCTOBBIMH M YMCIOBBIMU
JAHHBIMU, MPOBOAUTH MPOCTEUIIYI0O AHAIUTUKY TEKCTOBBIX M YHCIIOBBIX
JAHHBIX C TIOMOIIbIO CHELUAIBHOIO IPOrpaMMHOIO  OOECHeueHHUs;
oOpabatbiBaeT rpadudeckrue U300paxeHus;

Ucnonp3yer pecypcsl MHTEpHET M €ro CepBHUCHL, BKJIOYash OOJAYyHBIC
XpaHWINILIA U JPYTHE UHCTPYMEHThI OpraHU3aluy POEKTHOM, B TOM YHCJIE
COBMECTHOI, pabOoThI;

Bnageer HaBblkamMM TpUMEHEHHS HH(POPMALMOHHBIX TEXHOJOTUH s
pemieHuss Mpo(EecCHOHATBHBIX  3a/ad4, OCHOBaMM HH(OPMAIMOHHOM
0€30I1aCHOCTH M CIIOCOOAMHU €€ 3aIlIUTHL.

TpynoemMKocCTs,
3.€.
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3adger, 3aUeT ¢ OIEHKOM

IlepeyeHb OCHOBHOM M IONOJTHUTEJIbHOM JIUTEPATYPbl, HEOOXOAMMOM 1)1 OCBOCHUS

JUCIUIINHDI

OcHOBHasA
JTuTepaTypa

1. bammakoBa,, E. W. HWuadpopmatnka u uHpOpMannoHHbIE
texHosioruu. Texnosorust padotsl B MS WORD 2016 : yueOHoe mocodue /




E. U. bammakoBa. - MHdopmaTtnka u WHPOPMAIMOHHBIE TEXHOJIOTHH.
Texnonorust padboter B MS WORD 2016,Beck cpok oxpaHbl aBTOPCKOTO
npaBa. - DnekTpoH. naH. (1 ¢aiin). - Mocksa : A [Iu Ap Menua, 2020. -
90 c. - anexTponHbli. - KHura Haxogutcs B npemuym-Bepcun ObC IPR
BOOKS. - ISBN 978-5-4497-0515-0, sx3eMIUIsIpOB HEOTPAHHUYECHO

2. bammakoBa,, E. W. MHWudopmatuka wu  uHPOpMALMOHHbIE
texHosorud. YMHBIM Excel 2016: Oubnuorexka ¢yHKIMNA : ydeOHOE
nocobue / E. WU. bammakoBa. - Wudpopmaruka u WHPOpPMALUOHHBIC
texnosoruu. YMHbIA Excel 2016: Oumbmmoreka ¢yHkumii,Bech cpok
OXpaHbl aBTOPCKOTO TpaBa. - DieKTpoH. naH. (1 ¢aiin). - Mocksa : A [Iu
Ap Menua, 2020. - 109 c. - anexkTpoHHbIN. - KHUra HaX0aUTCS B IPEMUYM-
Bepcun OBC IPR BOOKS. - ISBN 978-5-4497-0516-7, sx3emIuisipoB
HEOTPaHUYEHO

3. Mannpa,, A. I'. Uadopmaruka u nuHGOpMAIIMOHHBIE TEXHOJIOTHH :
nabopaTtopHbiii ipakTukyM / A. I'. Manapa, A. B. [Tonos, A. 1. JIpsikoHOB.
- HWudopmatnka u wuHPOpManmoHHbIe TexHONOrNH,2026-09-20. -
OnextpoH. naH. (1 daiin). - Camapa : Camapckuil TrocynapCTBEHHbIN
texHuueckuid ynusepcuter, ObC ACB, 2020. - 64 c. - 2IEKTPOHHBIN. -
Knura naxomutcs B npemuym-Bepcun ObC IPR BOOKS. - ISBN 2227-
8397, 5K3eMILISIPOB HEOTPAHUYEHO

4. I[BetkoBa, A. B. Unpopmatuka u nHOOPMAIIMOHHBIE TEXHOJIOTHH
DexTpoHHBINA pecypce : YuebHoe mocodue ans CIIO / A. B. IlBerkosa. -
HNudopmaruka n napopmanuonnsie Texnonoruu,2020-08-30. - Capatos :
Hayunas xuwura, 2019. - 190 c. - Kuura Haxoautcss B IpeMUyM-BEPCUHU

JlomosHuTENbHAS
auTeparypa

OBC PR BOOKS. - [ISBN 978-5-9758-1891-1, »x3emIusipoB
HEOTrPAaHUYCHO
1. CoBpeMeHHbIC HH()OPMAIIMOHHBIE TEXHOJOTHU  DIICKTPOHHBIN

pecypc : COOpHHK TPYyIOB MO Marepuaigam 3-il MEXBY30BCKOW HaydHO-
TEXHUYECKOH KOH(pEepeHIMH C MEXAYHapOJHBIM ydacTHeM 29 ceHTA0ps
2017 r. / B. . Bonosau [u np.] ; pea. B. M. Aptiomenko. - Koponés :
Hayunenii koncynsrant, MI'OTVY, 2017. - 191 c. - Knura Haxonurcs B

npemuyM-Bepcun ObC PR BOOKS. - ISBN 978-5-9500999-7-7,
AK3EMILISIPOB HEOTPAaHUYEHHO
2. CoBpeMeHHbBIC MYJIbTUMEIUUHBIE WHPOPMAIIMOHHBIC TEXHOJOTHU

OnekTpoHHBIN pecypc : yueOHoe nocodue / C.C. Mbitbko / [I.A. Penieuko /
A.Il. AnekceeB / A.P. Bantotun / U.A. KoponbskoBa. - CoBpeMeHHbIE
MYJIbTHMEANIHBIE HHYOpMAIMOHHBIE TexHOoI0rHn,2019-05-25. - Mocksa :
COJIOH-ITPECC, 2017. - 108 c. - Knura naxoautcs B 06a30BOH BepcUU
3BC IPRbooks. - ISBN 978-5-91359-219-4, sx3eMIUIIpOB HEOTPaHUIEHHO
3. CoBpeMeHHbIE MH()OPMAIIMOHHBIE TEXHOJIOTUM  DJIEKTPOHHBIN
pecypc : yuebnoe mocobme / C.C. Msitbko / J[.A. Pemeuko / U.A.
KoponbskoBa / A.P. Bantotun / A.Il. Anekcees ; pen. A.Il. Anekcees. -
Camapa : [ToBomxcKui roCyJapCTBEHHBIN YHUBEPCUTET
TeJIeKOMMYHUKaIi 1 naopmatuku, 2019. - 101 c. - Knura Haxoaurcs B
6a3zoBoit Bepcuu DBC [PRbooks., sk3eMIUIsIpOB HEOrpaHUYEHHO

4. Amnep, IO.JI. Craructuyeckoe  ymnpaBiI€HHE  IMPOLECCAMHU.
«bonpme nmaHHBIe» DIEKTPOHHBIM pecypc : ydebHoe mocodme / E.A.
Yepubix / FO.II. Anmnep. - Cratuctuueckoe YHpaBlIeHHE MpPOLECCAMH.
«bonpmue ganubie»,2019-09-01. - Mocksa : M3narenasckuii JJom MUCuC,
2016. - 52 c. - Kuura naxomutcs B 6a3zoBoil Bepcun DBC IPRbooks. -
ISBN 978-5-87623-969-3, 3x3eMITISIPOB HEOTPAHHYSHHO







