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BBEJIEHUE
Heab 1 32124 0CBOCHUSA JUCHUILIHHBI

Llenb ocBOEHUS TUCHUIUIMHBL: (HOPMUPOBAHKUE YHHUBEPCATbHBIE U 00IENpOodecCHOHATBHBIX
KOMITETeHIIMH Oynymiero OakajaBpa (CHEIMANNCTa) MO COOTBETCTBYIOIIEMY HAaIpPaBICHHIO
MOJTOTOBKU B 00JIACTH LU(POBBIX TEXHOIOTUN M 00pabOTKH JaHHBIX.

3aga4n OCBOCHUS TUCLIUTUINHEIL:

- 3HAKOMCTBO CTYIACHTOB C COBPEMEHHBIMH HANpaBiICHUSIMH B 001acTu
nuQpoBU3ayy 00IIECTBA, SKOHOMUKU 1 00pa3oBaHus;

- ¢dopmMHupoBaHHE KOMIOHEHTOB HHM(POBOH I'PaMOTHOCTH M HABBIKOB 00pabOTKH
JAHHBIX C TIOMOIIBIO IU(PPOBBIX TEXHOJIOTHIA;

- o0yyeHHe  CTY[CHTOB  OCHOBHBIM  CTpaTerusM  IIOMCKAa  pEHICHUH
MHTEIJICKTYaJIbHBIX 3a/1a4 C IPUMEHEHHEM U (POBBIX HHCTPYMEHTOB,;

- NOJYy4YeHHUE IEJIOCTHOTO TPEACTABICHUS O HANpPaBICHUAX M BO3MOXKHOCTAX
COBPEMEHHBIX CPEJICTB MH()OPMAIMOHHBIX TEXHOJIOTHH B IPO(eCCHOHANBHON AEATEILHOCTH;

- ¢dbopMHEpOBaHUE CHCTEMBl 3HAaHUH, YMEHUH M HAaBBHIKOB B OOJIACTH MPHUMEHEHHS
U(POBBIX TEXHOJIOTHI, pa3BUTHE y CTYIEHTOB T'OTOBHOCTH K I'DaMOTHOMY HCIIOJIb30BAHHIO
cpeAcTB HH(POPMAIMOHHBIX TEXHOJIOTHIA;

- U3y4CHUE TPAKTHYECKUX  AacleKTOB  pa3pabOTKHM  CPEACTB  pealn3aliu
UH(POPMALMOHHBIX TEXHOJIOTHH.

Hepeqeﬂb IJIAHUPYEMBIX PE3YJIbTATOB Oﬁy‘leHI/IH o TMCHMIIJINHE

[Inanupyemsie pe3yabTaThl
00y4eHus 1o TUCIUIUINHE

K
ol1, popmyMpoBKa Koz, hopMyIipoBka HHINKATOPA (Mozysr0), XapaKkTepu3yIoLIe

KOMIICTCHIMIH 9Tarbl (GOPMUPOBAHUS
KOMIIETEHLIMI, UHINKATOPOB
YK-1: Cniocoben M/I-2vk-1 ocyiiecTBisieT MOUCK, | IIpuMeHseT oCHOBEI MoMCKa M
OCYLIECTBIIATh MOMCK, oTOOp " cucremMarusanulo | KPATHICCKOTO aHajisa
KPUTHYCCKUM aHAITU3 1 uH(pOpMalUU 7Sl OTNpe/IeTeHHs HHpopmaILY; HCHOJIB3yeT
cuies mapopvatt, | anyrepuarnmiiax  apuairon | "ITONT CIETENIOND OO
Eg;l}l\(/[g;{f;g; cii(flzﬁizm CTpaTemqe(iKHx peleHnii B 33124 C IOMOIIBIO IH(POBBIX 1
HpO6J'I€MHOI/I CUTYyalluu HHq)QpMa]_[HQHHHX

TOCTABIICHHBIX 3a/1a4 / TEXHOJIOTHi; OpraHu3yeT
Crocoben O(jy'H_ICCTBJ'I}ITB THUHOE mudposoe
KPUTHYECKUMN aHAIN3 IIPOCTPAHCTBO;

Hp06HeMHHX CI/ITyaHI/Iﬁ Bmageer TEXHOJIOTUSIMHU
Ha OCHOBE CUCTEMHOI'O MoMCKa HHpOpMaIH u
MOJIX0/1a, BBIpaOaTHIBATh 00paboTKH JAHHBIX,
CTpaTEruio NEUCTBUI METOHAMH CHCTEMHOTO

NoAXO0Ja s pEeUICHUs
MOCTAaBJIEHHBIX  3aJad  C
MOMOILBI0  ITM(PPOBBIX U
MH(OPMaLMOHHBIX
TEXHOJIOTUI




OIIK-9: Cnocoben
MOHUMATb TTPUHIIUITHI
paboThl COBPEMEHHBIX
UH(POPMALIMOHHBIX
TEXHOJIOTUI U
UCTIOJIb30BATh UX IS
peleHus 3aaau
npohecCHOHATBLHOM
JESITeIbHOCTH

N-lonko Ilpu pemenun 3amau
npohecCHOHALHON eATeIhHOCTH
UCIIOJIB3YET COBPEMEHHBIE
MH(POPMALIMOHHbBIE TEXHOJIOTUU U
MOHUMAET MPUHIIMITBI KX PaOOTHI.

NJ-20onk9 OpueHtupysicb Ha
3a7auu npogeccuoHaTbHON
NeSITeIbHOCTH, 000CHOBAHHO
BbIOMpaeT COBPEMEHHBIE

I/IH(l)OpMaHI/IOHHBIe TCXHOJIOTHH.

NJI-3onk9 Brameer HaBbIKaMu
OPUMEHEHHSI COBPEMEHHBIX
UH(GOPMAIIMOHHBIX ~ TEXHOJIOTHIA
ISt peLeHus 3a1a4
poQeCCHOHAILHON
JEATEILHOCTH.

[NoruMaeT mpUHIMIEI PabOTHI
COBPEMEHHBIX
MH(POPMAITUOHHBIX
TEXHOJIOTHH, MPOrPaMMHOIO
obecneuenns IIK u 3Haer ero
BO3MOYKHOCTH;

[Tpumensier uHGOPMAIIHOHHBIE

TEXHOJIOTMH [JIsi  pEIICHHUs
3a7a4 npodecCHOHATBHON
NIESATENILHOCTH;  paboTaer ¢
TEKCTOBBIMM M YHCJIOBLIMU
AHHBIMH, [IPOBOIUTH
MPOCTEUILYIO AHATUTUKY
TEKCTOBBIX 5 YUCIOBBIX
AHHBIX c TIOMOIIILIO
CIHEHUATBHOTO MPOTPAMMHOTO
obecrnieuenusi; oOpabaThiBaeT

rpaduyecKkue H300paKeHws;
Ucnonbzyet pecypcel
NHTEpHET M €ro CepBHCHI,

BKJTFOYAst oOJrauHbIe
XPaHIITUINA u JpyrHe
HHCTPYMEHTBl  OpraHU3aluu

MPOCKTHOM, B TOM YHCIIE
COBMECTHOM, pabOTEHI;

Biageer HaBBIKAMHU
NPUMEHECHUS
WHPOPMALTMOHHBIX
TEXHOJIOTHH  JUIsI  PEHICHUS

mpohecCHOHANBHBIX 33/1aY,
OCHOBaMHU HH(OPMAIMOHHOM
0€30ITaCHOCTH U CII0CO0aMu €€
3aIMUThI.




CTPYKTYPA U COAEP/KAHUE JJABOPATOPHBIX PABOT

JlabGoparopuas padora 1.
Cucmemamusayus u xpanenue ungpopmayuu na INK. Ocnoswt padomsr ¢ Astra Linux.
QDannvl u paiinosas cucmema

Heab paGoTbl: M0O3HAKOMUTHLCS ¢ UHTEPHEHCOM M OCHOBHBIMH BO3MOXKHOCTSIMU PabOThI
B OIIEPALIMOHHOM CHUCTEME.
Bonpocekl (koMneTeHUMH, HABBIKW) J1JI51 OCBOCHHS:
1. 3yuuTh KOMIIOHEHTHI TOJIH30BaTEIbCKOTO HHTEpderica Astra Linux.
2. T103HAKOMHTBCSI ¢ BO3MOKHOCTSIMU HacTpoiiku Astra LinuX. u smeMeHToB paboyero
CTOJIA.
2. I3y4uTh OCHOBHBIC BO3MOKHOCTH PabOThI B OMIepallioHHOM cucteme Astra Linux.
3aaHus /151 BHINOJHEHUS] H MeTOAUYeCKHEe PEKOMEH AU
3aganue 1. 3anonHuTe TabiKIly, OTBEYas HA BOMPOCHI, pACMOJIOKEHHBIE B JIEBOI KOJIOHKE.

Ne .
Bomnpoc Astra Linux

n/n

1. Hacrpoiiku nepconanuzanuu B OC / Astra Linux.

2. ITanens 3amau Astra Linux, HasHadeHue, dJIeMEHTHI
TIaHEJH 3a/1a4, HaCTpoiKa

3. CrannaprtHble IIPWIOKEHUS Astra Linux.
Pacnionoxxenue, Haznauenue. Ilepeuncnuts Hanbonee
MOMYJISIPHBIE.

4.
OOBeKTHI OIB30BATEILCKOTO YPOBHS: IOHSITHE

o OKHO manku, Ha3HaYeHUE, FTTEMEHThI OKHA

6. OKHO TOKyMEHTa, Ha3HAaYEHHE, DIIEMEHThI OKHA

7. ITpoBoHuK (MeHemxkep) daitnos. Haznauenue. Pabora
C MPOBOJIHUKOM

8. daiinoBas cucrema Astra Linux. mepeuucinute Bce
BO3MOJXKHBIE IEUCTBUS ¢ dailiamMu

0. UYro Ha3bIBAIOT SIPJIBIKOM MPOTPAMMBbI MM JOKYMEHTA,
Ha3HAaYEHHE sSIpJIbIKa, CIOCOOBI CO3/1aHus

10. | Ianens ynpaenenust Astra Linux. Pacmonoxenwe,
Ha3HadyeHue. Hacrtpolika  mapaMeTpoB — MaHENIH
yTpaBICHUS

11. VY aneHue u ycTaHOBKA MpOrpaMm

12. .
Kop3uHa: Ha3HaueHue, BOCCTaHOBJIEHUE (PaiiioB

13. .
Ceressie cpeacta Astra Linux.

14.
MHoro3agadyHocTh 1 MHOronotTouyHocts OC

3anonnennyro mabauyy 6 suoe ¢haiina 3aepyzume 6 Omuem no JIP.
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3amanue 2. [loaroToBbTE BHICTYIUICHUE U TPE3CHTAIMIO IO OJTHOM U3 TEM:
OnepanoOHHBIC CUCTEMBI I MOOUIIHLHBIX YCTPOUCTB
00630p Unix-omepaiMoHHbIX CUCTEM PA3IMYHBIX TPOU3BOUTEIICH
Onepanuonnas cucrema Astra Linux
OneparnmonHas cuctema MacOS komnanuu Apple
Snpo onepannoHHON CUCTEMBI: CYIITHOCTh OHSITHS, OCHOBHBIC (DYHKIIUU spa
CpaBHUTENbHAS XapaKTEPUCTHKA COBPEMEHHBIX OMEPALIMOHHBIX CUCTEM
CpaBHeHUE ONepaoOHHbIX cucTeM: Astra Linux u
HacTtpoiika u ontumu3zanus npou3BOIUTEIbHOCTH ONIEPAIUOHHBIX CUCTEM
TenaeHMU pa3BUTUSI PhIHKA ONIEPALIMOHHBIX CUCTEM

10 YcTaHOBKa HECKOJIbKMX ornepannoHHbIx cucteM Ha [1K: BozHukaromue npoGiemsl U
WX pelleHue

11. Omnepauuonunsie cucteMbl HTEpHET-CEPBEPOB

12. BupryanbHble MalTMHBI U UX OTICPAIMOHHBIC CHCTEMBI

CoNoRr~LNE

Ilpezenmayuro 3aepysume ¢ Omuem no JIP.

JlaGopaTopHnas pabota 2.
Dnexmponnsie noumossie cepsucovl u Cemegoii Imuxem.

eab padoThI:
Hayuutbest co3maBarh SIUK AJIEKTPOHHOW IMOYTHI, paboTath ¢ COOOMICHHSIMH, (HOPMHUPOBATH
aJIpPeCHYI0 KHUTY U cpOpMHUPOBATH MIPAKTHUUECKHE HABBIKU CETEBOTO ATHKETA.

PaccmaTpuBaemblie BONIPOCHI:

Co3naHue IEKTPOHHOTO MOYTOBOTO SIIHKA.
[IpaBwia co3maHus 3JIEKTPOHHBIX COOOIEHMH.
Opranu3zaius KOHTakToOB B Mail
00630p BO3MOXKHOCTEH COBPEMEHHBIX TIOYTOBBIX CEPBUCOB.
CucreMaTu3anus CooOIEeHHH.
Be3omacHOCTh 1 HCNOIB30BaHNE BPEMEHHBIX IIOYTOBBIX SIIUKOB M aHOHUMAal3epoB.
OdopmreHne 3IeKTPOHHOTO MUCbMa OPHUIHATEHOTO XapaKkTepa
CocraBnenue «PerinaMeHT MEpONIPUSATHIIN
YMeHnue oTBeyaTh Ha TpyOyI0 peub B 2JIEKTPOHHBIX MMChMaX U COOOIIEHUSAX
10 [IpaBuna oOmIeHUsI B MECCEHIKEpax

©CENOTRWNE

Otnpasinsercs 2 mucbMa 1o JEKTPOHHON oYTe Ha AUUK npenoaasaress. OOpaTUTh BHUMAHUE,
4TO MEPBOE 33/1aHUE — B MIEPBYIO OUEPEeIb 3TO paboTa ¢ TeKCTOM. [IMcbMO HY)KHO BHUMATEIbHO
IPOYUTATH U CTPYKTYPUPOBATh HHPOPMALIUIO.

3ananue 1
Bbl — MeHekep KpynHOU koMnaHuu. Bam ganu cnenyroniee 3a1aHue:
['pamMoTHO HamucaTh ACIOBOE MUCHMO MapTHEpaM Mo OU3HECY, U OTIPABUTH €T0 Ha ajIpec

nperno/iaBaTers:
Bot uTo Bam cKkazai AUPEKTOp, COOMPAsCh HA OUSPEIHYIO JICTIOBYIO BCTPEUY:



«OTnpaBullb MUCHMO O 3aBTpaiiHeM coBemanuu! OHM MHE Bce 3aBTpa HYyXHbI yrpom! bes
onoznanuit! B 8:00 yxe HauHy ciymathk Aokjiansl. KcraTu, mpuriacu sKcnepTa Mmo npojaxkam
MupoHOBa 1 BKJIIOYH €T0 B CIHUCOK BhICTynaromux. [1ycTs Bce coOuparoTcst B KoH(epeHI-3aie.
BepoHuke s cka3al, TEXHUKY OHA MOJATrOTOBUT. 3aceiaHue OyJeT UATH JIOJTr0, TO3TOMY BCTaBb B
pacnmcanue kode-nay3y. Hauném ¢ noknana [lerpoBa o mpomakax B IPOIIOM KBapTalie, 3aTeM
OoTBeIM BpeMms JUisi Hamiero uHBectopa ['puropust AnexcanapoBudya CadoHOBa, MOTOM YK
Oyxrantepusi MOAKIIOYUTCS, TaJbIIIe 5, HY U 9KCIIEPT I10 Mpoiaxam. AX, 1a 9yTh He 3a0bL1, TIOCTIe
COBEIllaHUsl TpUEJET aBTOOYC, MO3BOHM Ha OOBEKT, YTOUHU BCE JIM y HUX TOTOBO, BCE IOCTE
COBeIIaHUsl ToenyT cMOTpeTh HOBBIM TL[: Dkckypcus, Bce aena, Hy W AOKIan Opuramupa.
PernameHT aJist Bcex - 25 MUHYTY.

3aganue 2.

BbI — 1MpexTop 0HOTO U3 MPEANPUATHI 3aCTPONIIMKOB. Bpl BRIMIpaiu TEHAEP HAa CTPOUTENBCTBO
JIETCKOH TUIOIIAAKH OJJHOTO U3 MUKPOPaOHOB. ABaHC BaM Ha CUET ymén, OyMaru Bce mOIHCaHBI,
OJIHAKO Balll 00BEKT «3aMOPO3MIIN» OpraHbl 0KapHOH Oe30macHOCTH. Baiieil BUHBI B TOM HET,
IIOJIHOCTHIO BHHA JIEKUT Ha 3aka3zuuke (Crenane Uropesuue). OqHako, BaM MPUXOAUT THEBHOE
IIMCBMO OT 3aKa34MKa:

«"JIE TOTOBBIN OBBEKT I10 YJIMIE MOJIJJABCKOI? Bce cpoxu yxe npormn!!!! Eciu
BbI, yBaxkaembie, HE caajauTe HaM OOBEKT, B YETBEPr Ha CIEAYIONICH HEenH, Kak 3TO OBLIO
OI'OBOPEHO B IOT'OBOPE, TO HAII PA3I'OBOP 6yner nponomkarbes yxe B cyne!»

Bama 3amaua — KOPPCKTHO OTBETUTH Ha YIpO3bl 3aKa34dHKa, 00BSACHUTD CUTyallUk0O U OBITE
HCIIPCKJIOHHBIM B CBOMX JOBOAAX.

JlaGoparopHuas padora 3.
HNurepuer-rexnonorum. Iouck ungpopmayuu ¢ cemu Hnmepnem u Cemeswie cepeucni

ean paboThI:
OcBouth HaBbIKK 3 (heKTUBHOTO MoKcka B cetu HTepHeT

PaCCManHBaeMbIe BOIIPOCKHI:

1. SIndex (www.yandex.ru)

2. PambOnep (www.rambler.ru ) u ap.

3. Paccmotpers coBpeMeHHbBIE IIU(PPOBBIC CEPBUCHI.

4, I/ISy‘II/ITL OCHOBBI UX IPUMCHCHUS B LII/I(I)pOBOM 06H.[€CTB€ 1 COBMCCTHOM BSaHMO,Z[efICTBI/IPI.
5. AnpoOupoBaTh ceTeBbIE XpaHHIIHIIA.

OcHOBHbBIE TOHATHS:

[Touck nndopmannu B MUHTEpHETE OCYIIECTBIISETCS C TOMOIBIO CIIEIIMATBHBIX IPOTPAMM,
oOpabarsiBaromux 3anpockl — wuHpopmanroHHO-moucKoBbIX cucteM (MIIC). CymectByer
HECKOJIbKO MOJIeiel, Ha KOTOPhIX OCHOBaHa paboTa MOUCKOBBIX CHCTEM, HO MCTOPUYECKH TBE
MOJIeTH TPUOOpeN HauOONBIIYIO0 MOMYISIPHOCTh — STO MOWUCKOBBIE KATAJIOTU U MOUCKOBBIC
yKa3aTeJH.

ITonckoBBIE KaTaJIOTH YCTPOEHHI 110 TOMY K€ MPUHIIMILY, YTO U TEMAaTUYECKUE KaTaJIOTU
KpyNHbIX 0u0aroTek. OHM 0OBIYHO MPECTABIAIOT COOOM HepapXUUECKUe THIePTEKCTOBbIE MEHIO
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http://www.yandex.ru/
http://www.rambler.ru/

C MMyHKTaMH U MOAMYHKTaMH, OTPEACISIONIMMU TEMAaTUKY CAalUTOB, aJipeca KOTOPBIX COJIEePIKaTCs
B JJAHHOM KaTajore, ¢ IOCTENEHHBIM, OT YPOBHS K YPOBHIO, YTOUHEHUEM TEMBI.

[TonckoBBIE KaTaJOTH CO3JAIOTCS BPYYHYIO. BBICOKOKBATM()UIIMPOBAHHBIC PEIAKTOPHI
JUYHO MpocMaTpuBaloT uH(popManroHHoe mpocTpanctBOo WWW, orGuparor TO, 4TO MO UX
MHEHHUIO MPEJICTABISAECT 00IIECTBEHHBI UHTEPEC, U 3aHOCST B KaTaJIOT.

OcHOBHOII MpOoOJIEeMON TOMCKOBBIX KATaJOTOB SIBJISETCS UYPE3BBIYAHHO HHU3KHM
koddurment oxsara pecypcoB WWW. UToObl MHOTOKPATHO YBEIUYUTHh KOAPHHUIIUEHT 0XBaTa
pecypcoB Web, u3 mporecca HamonHeHHs 0a3bl JaHHBIX MOMCKOBOW CHUCTEMbI HEOOXOIMMO
UCKITIOYUTH YEIOBEYCCKUH (paKkTop — paboTa JoHKHA OBITh aBTOMATH3UPOBAHA.

ABTomaTHuecKylo katanoruzamnuo Web-pecypcoB 1 y10BIeTBOpEHHE 3alPOCOB KJIMEHTOB
BBITIOJTHSIOT TIOMCKOBEIE yKa3zareiau. PaboTy MOMCKOBOTO yKa3arelsi MOXKHO YCIIOBHO Pa3/eiiuTh
Ha TPH JTarmna:

- cOop nepBUYHOI 0a3bl NaHHBIX. J[J1s ckaHMpOBaHUS UHGOPMAITMOHHOTO IPOCTPAHCTBA
WWW ncnons3ytores crieniialibHble areHTCKAE IPOrpaMMbl — YE€PBH, 3aJ1a4a KOTOPBIX COCTOUT
B [TIOMCKE HEU3BECTHBIX PECYPCOB U PETUCTpalLlUs UX B 0aze JaHHbIX;

- uHAeKcanus 0a3bl JaHHBIX — NEpBUYHAs 00padOTKa C LENbI0 ONTUMU3ALNN TTOUCKA.
Ha sramne unaexcamnuu co3qaroTcs ClelHaTu3upOBaHHbIE IOKYMEHTBI — COOCTBEHHO MOMCKOBBIC
yKazaTelu,

- paduHHpOBaHUE PE3YIBTUPYIONIETO criicka. Ha 3ToM 3Tane co3maeTcst CMCOK CChUIOK,
KOTOpBI OyJeT MepeiaH IMOJb30BAaTEN0 B KadecTBe pe3ynbTupymomero. PadunupoBanue
PE3YIIBTUPYIOMIETO CIHMCKA 3aKTF0YaeTCsl B (QHIBTPAMK ¥ PAHKUPOBAHUU PE3YJIHTATOB ITOUCKA.
[Ton duubTpanmeii MNOHUMAETCS OTCEB CCHUIOK, KOTOpPBIE HEIENeco00pa3sHO BbIIABaTh
MOJIH30BATENIO (HapUMep, MPOBEPSETCs HATMYKUE AyOIMKaToB). PaHKupoBaHHe 3aKII0YaeTCs B
CO3JIaHUH CHEIHAILHOTO MOPAIKA MPEICTABICHUS PE3YIbTHPYIOIIETO0 CIUCKA (110 KOJIUYECTBY
KJIFOUEBBIX CJIOB, COMYTCTBYIOIINX CJIOB U JIp.).

B Poccun Hanbonee KpymHBIMH U TIOMYJISIPHBIMH TOMCKOBBIMU YKA3aTEISIMU SIBIISIOTCS:

- SIndex (www.yandex.ru)

- Pam6nep (www.rambler.ru)

3aganue 1. 3anonHuTe TAONUIlY 3aTIPOCOB.
[TockonbKy Kax bl TOMCKOBBIN pecypc, uMest o0Iue MPUHIIUITBI TOCTPOEHUS, 001a/1aeT CBOUMU
0COOCHHOCTSIMU, PACCMOTPHUTE BO3MOXHBIE BAPHAHTHI MOUCKA!

Pe3ynbTaTel noncka

Kitouesas ¢aza
Yandex Rambler

[{udposoe o011eCcTBO

Hudposuzanus
WNudopmaruzanus

3aganue 3. dpdexTUBHBIN Nouck B SAHAEKC.

AHaJOTMYHO 3aJaHUI0 2, TMPOBEAUTE IMOMCK C HCIOJIb30BAHUEM BBIIIECIEPEUNCIEHHBIX
IIPUEMOB U OIIEPaTOPOB.

OTKpONTE ¥ N3y4YUTE BO3MOKHOCTH PACIIMPEHHOIO ITOUCKA.
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JlaGopaTopHble padoThI 4.

Oopabomka mekcmogoit ungopmayuu. 3HAKOMCMEO ¢ OPUCHBIMU MEKCHOBLIMU

peoakmopamu.

Lean paboThi:

HayuuTcst ocHOBaM MOATOTOBKHU JOKYMEHTOB CIOXHOM CTPYKTYPbI

PaccmaTpuBaembie BONPOCHI:

1. MW3yuuTh BO3MOXXHOCTH TEKCTOBOTO penakropa P7-Oduc nans MOATOTOBKM HAy4YHOH
JOKYMEHTAlMU U TOKYMEHTOB CJI0KHOU CTPYKTYPBHI.

2. Hayuutbcs npodeccrnoHaabHO paboTaTh ¢ TEKCTOBBIMU TIOKYMEHTaMU U 0(OPMIIATH UX.

3. HayuuTbcst aBTOMaTHUECKU CO3/1aBaTh OTJIaBJICHUE K JJOKYMEHTY.

4. Hayuutbcs N00aBIATH B JOKYMEHT TaOJHUIBI, AUArpaMMbl, (OPMYIIbI, CHOCKH, CCBUIKH,
yKa3aresu, IPUMEYaHus U IPYrue dJIEMEHTbl HAyYHBIX CTATEH.

5. Hayuutbcs paboTaTh ¢ O0IBIINM JOKYMEHTOM B PEKUME «TIABHOTO JIOKYMEHTA

6. Hayuutbcs co3maBaTh 3JEKTPOHHBIE TOKYMEHTHI cpeicTBamu P7-Oduc.

JlaGoparopHasi padora 5.

Oo0padoTka TekcToBOM HHpopMauuu. Texnonozuu popmamuposanus 00OKyMeHm08.

Co3oanue maonuy

Bonpocel (KoMIeTeHUMH, HABBIKH) /1JI51 OCBOCHHS:

1.
2.

3.

Hayuutbcs co3naBath u ynansats Tabmuisl B P7-Oduc.
N3yunTh npaBuiia peakTUPOBAHUS TaOJIULL.

W3yunTth mnpaBwia uCHodb30BaHHE (OpMyT B TaONMMIIAX M BBIYMCICHHUS B

nokymenTtax P7-Oduc.

4.

5.
6.
4
8

Hayuurcs paboTathb ¢ JaHHBIMU TaOJIUIIBL.

Hayuutscs paborats ¢ rpadpuyecKuMu 0ObEKTaMH.
N3yuuth npasuiia paboTsl ¢ rpadu4ecKuMu GUrypamH.
Hayuutscs paborats ¢ o0bextamu P7-Oduc

N3yuuts npaBuia cozganus uarpamm B npuiioxkenuu P7-Oduc.

3agaHus 17151 BHINOJHEHUS M METOAUYECKHE PEKOMEHTAMU:

Tabauna npencranisier co6oi HabOp SUEeK, PACHIONOKEHHBIX B BUJIE CTPOK U CTOJOIIOB.
Kaxnas sgeiika TaOMUIBI MOXET COJEPKATh TEKCTOBYIO, YHCIOBYIO WIH Tpa@UUYECKyrO
uH(popMalo. MoXHO MPOU3BOAUTH JIIOObIE MAHUIYIALUUA C JaHHBIMH TaOJHIIBI, HAIPUMeED,
BCTaBJIATh U yaJATh, pOpMaTUpPOBATh JaHHBIE, HE HAapyIIas IPU 3TOM PaCIOJIOKEHUS CTOIOIIOB.

Co3oanue maonuyuwt

Jnst BCTaBKM TAONMUIIBI CITYXXUT KHOTKA Tabauysi, pacmiofioKeHHas Ha TaHenu Tabauywvl
BKIIAJKU Bcmaska. Tlpyu HaxaThu Ha ATy KHOIKY MOXXHO B MHTEPAKTHBHOM pEXHME BhIOpATh
HE0OXOMMOE KOJIMYECTBO CTPOK M CTOJIOIOB JIJIst Oy IyIIel TaOIHIIhI

Ecnn

AYCCK

Tabluia oO4YeHb OonblIas ¥  KOJIUYECTBO j MpeaJiaraeMbIX
HEJI0OCTaTOYHO, HYXHO BOCIIOJIB30BATHCS  OMIIHEH = Bcmasumos mabauyy

abnnya
(puc. 1) m B MOSABUBIIEMCS JHAIOTOBOM OKHE 3aJ]1aTh i HE00X0IUMOE

KOJIMYECTBO CTPOK U CTOJIOIOB TaBauLs
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HapwcogaTe Tadauwy

Tadawua Excel

5 e

Fkcnpecc-Tadanuel 3

1 O] Mo ymon-anmio A Hossix Tatinuu

Pasmep Tadnuusl

d Yucno cTonbupe: 5

LIRS

Yucno cTpok: 2

1 AeTonogbop wpkHel cTonbuos
1 (%) nocTogHHan: AsTo
() no conepmrmamy

) o wpkHE oKHa

I OK ] [ OTneHa

Puc.1. Co3znanue TadIunbI

3aoanue 17. Co3naiite Tabnuiy U3 5 cmonouoe v 6 cmpok depe3 Auanoropoe okHo BeraBka
Ta0JMbI, 3aMI0JTHUTE IIANKY TaOJUIbI, KaK Ha PHC. 2, 3aaliTe TPaHULIbI TAOJIUIIBI.

Ne 't

danormia

s

O11eHEA CTHIIeHTHA

Puc. 2. Oopazey Tabnuywl 1.

Omoopasicenue u cKpvlmue JTUHUL CEMKU, GHEUWIHUE ZDAHULbL

[To ymMomuaHuiO peXUM OTOOpaKEHUS pPAMKHA TaOMUIBI U PA3ACIUTENbHBIX JTMHUN
BKJIIOYEH. TeM He MeHee, TaKe eClI JIMHUU CEeTKU OyAyT yAaJeHbl C UCTIOIb30BAHUEM KOMAaH/IbI
['panune! u 3anuBka, P7-Oduc no-npexxHeMy OyAeT oToOpaxaTh JIMHUU CETKH, pa3felisiolue
SYEHKU TaOJNUIIbI, OTU TUHUU HE OTOOpaXkaroTcsl Ha nedatu. /[t mo0aBieHus rpaHuIl U 3aTHBKU

B Ta6J'II/II_[aX HCIIOJIB3YETCSI OKHO Juajiora FpaHI/I].[bI H 3ajJuBKa OTKpbiBawlleecd U3

KOHTEKCTHOW BKNMagkun KOHCTpyKTOp —NaHerb

rpaHuy

unu cpeactea paboTbl C rpaHULaMK U

3annBKOW,

pacnofio’keHHbiM1M  BO  BKIlagke

11
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KoHcTpykTop — naHenb CTunu Tatnuu [Heaslieiss 5

Mpasua | Crpassua 3&nm|

—[paHuubl> [paHnubl 1 3anueka(puc. | .. — J—

_ a JAns A00asneHHA MRaHAL IWENKEHTE
3) DIPESEY MK HINOMESFHTE KHINKH

&

LgeT: - ;I

Puc. 3. OxHO amajgora
I'panunsl u 3aauBKa

BT Il -
g zl HEE =
0,5nT - TpHMEHHTE K
o |TaEr|1.|e j
Oasere MoE0HTEN=HEE HERA. .. | O | OTREHa |

3aoanue 18. Paboma c¢ maobnuyen. Ilo 3aBepumieHuH co3gaHusi TaOJUIIBI B HEE
HEOOXOIUMO BBECTH TEKCT. TEKCT BBOAUTCS B KAKAYIO U3 AYEEK TAOIUIIbI B OT/IEIHHOCTH, TPUYEM
JUIs1 €ro (popMaTHPOBAHMS MTOAXOJUT OOJBIIMHCTBO CTAaHAAPTHHIX (yHKIMHA hopmaTrpoBanus P7-
Oduc. /11 nepemerieHust o siueiikaM TaOIULBI HCIOIB3YIOT KIABUILM YIPABJIEHUS KYpPCOPOM,
MaHHMITYJISITOP MBIIIH U crienuanbhbie Kiasumu (Tab). [lpu odopmiteHun TabIuIbI OJIB30BaTENh
MOJKET yCTaHOBUTH CBOMCTBA BBIOPAHHOW TaONMUIIBI, Hanpumep, GvlpasHUBAHUE, UHMEPBAlbl,
WUpUHY Cmonbyos, epanuybl U 3a1u6K)y Yepe3 KOHTEKCTHYIO BKIaaKy Maket (puc. 4).

Puc. 4. Bkiaagka Maker

H3yunTe BO3MOKHOCTH, MPEIOCTABIISIEMbIE KOHTEKCTHBIMUA BKJIagkamMu KOHCTpyKTOp M
Maker.

3aoanue 19. Hzmenenue pazmepos cmpok u cmonoyos. 3Beipasnueanue mexkcma u
dopmuposanue wipugpma ¢ aueikax maodauybol.

Haubonee mpocThiM crmocoOOM HW3MEHEHUsI Pa3MEPOB CTOJIOIOB M CTPOK SIBIISIETCS
NepeTackKUBaHWe WX TpaHUI] Bpy4dHyro. HyxkHO mMoABeCTH yKa3aTenb MBIIIM K JIMHUH,
pa3IesroNIel 1Ba CTOJIONA M B TOT MOMEHT, KOTJa yKa3aTellb MPUMET BUJ JIBOWHOW CTPEIIKH,

¢ Beasninty » B W Ooreaurs on 31l 1088 em
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Ha)XaTh JICBYIO KJIABUIIY MBIIIN U TIEPEHECTH TPAHUILY CTOJIOIIa B CTOPOHY (pHUC. 5

Mz | damununa s
nin

QHachDHTb cTonbey, TaﬁnnublE
<>

Puc. 5. Hacmpoiika wiupunot cmonoyoe
[lnsi ykazaHus YNCNOBLIX 3HAYEHWIA pa3mMepoB CToNOLa UM CTPOKN UCNONb3YyeTCs
BKInagka MakeT —>Pa3mep AYEKN, 30eCb e noJfib3oBaTellb MOXET YCTaHOBUTb
aBTONOAOOP LIMPHUHBI U BBICOTHI STYEEK
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I[JISI HU3MCHCHU A MHWPUHBL CTOJI6I_[OB T8.6JII/II_H>I MOXXHO BOCIIOJIB30BaThCA T’ OpI/I3OHTaJII>HOf/'I
nuHelkon. Ha ropu3oHTabHOM TMHEHKE pacionararoTcsi METKU TPaHUI] CTOJIONOB TaOIuUIIbI (pHC.
6.). YcTaHoBUTE KypcOp Ha METKY, U KOT'/Ia MOSIBSITCS CTPEIKU U3MEHEHHUs pa3MepoB, HAXKMHUTE
JIEBYIO KHOTIKY MBIIIH U, YAEPKHUBasl €€, IePEeMECTUTE TPaHUILy STUCHKH TaOIHIIbI.

MeTKku rpaHuy ctonbuos
Puc. 6. YnpasJienne IIUPUHOM CTOJIOLOB IIPH NOMOIIY KOOPAMHATHOM JIMHEHKH
Cy3bTe CTOJIOIBI, B KOTOPOM BBEACHBI N /1, oyerKka u cmunenouss i paciiapbTe CTON0CII,
B KOTOPOM BBCJCHA d)aMI/UZI/l}Z.
I'Iepep, TEeM, KaK Ha4aTb (*)OpMaTI/IpOBaHI/Ie OaHHbIX T86]'IVILI,bI, AYENKN HeO6XOJJ,I/IMO

BblaenuTb. MNonb3ysce Bknagkon Maket—none Tabnvuya—BblioennTb, MOXHO BBIICTUTD TY

CTPOKY MJIU CTOJIOEL, B KOTOPBIX MPEIBAPUTEIILHO YCTAHOBJIEH KYpPCOp, a €CJIU JJIsl BbIIEICHUS
XOTUTE BOCIIOJIb30BATbCSl MBIIIBIO - MOABEAMTE yKa3aTellb MBIIIM JIEBEE CTPOKM WM BBIIIE
cToi0a W IIENKHUTE MBIIIBI0 B TOT MOMEHT, KOTJa yKa3areidb HpuMeT (opMy CTpENKH,
yKa3bIBAIOLIECH Ha BbIIEISIEMbIH y4acToOK. Bwidenume nepeyio cmpoky maodauysl, 3anoaiHeHHyI0
MeKCmoM.

BblpaBHMBaHWE TekcTa M dopmaTupoBaHue LwWwpudtTa B A4enkax Tabnuuybl
npon3BoauTCA TPaguUMOHHLIM CNOCOBOM C MUCMONb30BaHMEM KHOMOK BblpaBHUBAHWUSA

absaueB Ha Bknagke [nasHas, nMbo Ha Bknagke MakeT —none BeipaBHuBaHue (Puc. 7).

KoHCTpykTOop MakeT
2EE3| A= I
—_— |
=== H i M
anpaeaeHue Mlona
= == TEKCTA ayenKu

BripaEHMEaHWE
Puc. 7. BolpaBHUBaHMe TEKCTA B sA4eiiKe
YcTaHoBuTe AJs IEPBOM CTPOKU TaOIHIIBI BRIPABHUBAHUE MO TOPU3OHTAIN U BEPTUKAIU
no ueHTpy. Jns nepBoit ctpoku Tabauibl ycranopute mpudt Times New Roman, pasmep 14,
KM PHBIH.

3aoanue 20. /lobasnenue u yoanenue cmpok u cmouoyos

Jl1s BcTaBKM CTPOKH/CTOJIONA B UMEIOIIYIOCS TaOJIUIly HEOOXOAMMO YCTaHOBUTH KypCop B
CTPOKY MJIM CTOJIOeIl MepeJl WIM IMOciie KOTOPbIX HEO0OX0auMo J00aBUTh cTpoKy/cronben. Ha
BKJIagiKe MaxkeT BpIOpath mosie CTpOKH U CTOJIONBI M 100aBUTh HY)KHBIHN 3J1€MEHT

Uro0bl 100aBUTH CTPOKY B e B Boasuts cruzy KOHIIE TaOJIHIBI, HEOOXOIUMO

CTAaHOBHUTL KypcOp B HOCIETHEN STUEUKe acCIIOJIOKEHHOU B
Y Ypcop A ] BcrasuTe cneea > P

NPaBOM HIDKHEM YTy TaOJNUIBL, U | Berasuts HaKaTh KiaBuiry Tab.
Jlo6aBeTe 00um cromber  CEERXY @ BerasuTe cipasa | o0ne ctonoma Umsa. Baecure
3arojioBOK ctoyionia Omuecmego. ='P2F1 I ETOAEHE ' 3anonHuTe TabIMIly TaHHBIMU

kak Ha puc. 8. Cronber M n/n 3aNI0JIHATE MPU TOMOIIM HYMEPOBAHHOTO CITMCKA, BEIOpAB €ro Ha
BKJIaJIKe TTIaBHas B moJie A63arl. Jlo0aBbTe B KOHIIE TaOJIUIIBI OJHY ITYCTYIO CTPOKY.
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IP:I Ddaporma Hnia OTIecTRBO Onenra | CTimeH A
1 lBaHoB AHOpER AnekcesBrY a 1250

2 Cepresgs Mapia lBaHOBHE 4 1000

3. |BopoHoe MNeTp 1k 14 4 1000

4 KopoTkoB EereHnd | CemMeHOBHY 3 0

o AHOpesEa Eepa [NeTpoBHA o 1250

5]

Puc. 8. 3anojHennas Tadanna
Yoanenue cmpoxku wunu  cmonbya - OCymeCTBIACTCS ~ KOMaHIOHM  YIaJUTh
CTPOKH/cTOJ0IBbI/A4eliKkN Ha BkiIaake Maket (Puc. 9)

| N ‘ =5 e -_-‘:! Berae
)\ 5
4 Bcrae

|¥aanwtel| Bcrasute
5 ceepxy i Borae

[°'g s %
, N YaaauTe a4enkM... 1

‘ # vaanute cronBusl
=N | YpanuTh CTPOKMN

W YaaauTe Tagauuy

Puc. 9. Komanasl YaaauTh cTpoKH/cTO0UbI/AUeHKH
3aoanue 21. Copmuposxka 0aHHBIX 6 MAdIUYAX.
BbINOMHUTE COPTUPOBKY IO BO3pAaCTaHUIO WM IO YOBIBAHMIO ITO3BOJIAIOT KHOIIKA
CopTupoBKa 110 Bo3pacTaHN0/yObIBAHMIO, PACTIONOKEHHAs Ha TaHenu [ maBHas B mone A63ailg

2l

CopTupoeka

. CopTupoBaTh MOKHO KaK YHCIIOBbIC, TAK U TEKCTOBBIC IaHHBIC.

B okne nuanora CopTHpoBKa, OTKpbIBatOUIerocs Bkiaaake Maket none J[aHHbIE MOKHO
YCTaHOBUTH MapaMeTpPhl Il COPTUPOBKH JAHHBIX, UCIIOJIB3YIO 0 TPEX MOJIeH TaOIuIlbl, YKa3aTh
TUTl COPTUPOBKU (mexcm, uucio, oama) U TOPAIOK COPTHPOBKHU JUIS KaKAoro mons (no
603PACMAHUIO UTU NO YObIBAHUIO).

14



CopTHpoEKa E| E|

CHa4ana no e
= * M0 BOZPACTaHHHD
CTonbuam 1 THM: TercT ha S
" no yOeEaHH
Mo |aﬁ3au.arr|
SaTem no

{* No BO3pPAacTaHkHD
| - | THM: TekcT - =
" no yBRIEaHHRD

4 e

Mo: |a63au.arr|
ZaTeM No
| = -
~
CMHEOK
" co cTpokoA saconoeka {* Bes CTpOKM 3aronoBka

MapamMeTpel... k. OTHEHS

Puc. 10. Juasorosoe okHo CopTupoBka
[TpoBeanTe COPTHPOBKY 11O BO3PACTAHHIO PaHEE CO3IaHHOMN TAaOHIIBI TTO 1Moo PamMuIns.
B otkpeiBmiemcs auanoroBom okHe COPTHPOBKA YCTaHOBHTE nepguviil kitou: Cmonbey — 2,
Tlopsodox — no eo3pacmanuio.
Brumanue! Ecnu oannvlie mabauyvl He 8vloeiumv, d NPOCHMO YCMAHOBUMb KYPCOp 6
npeoenax copmupyemo2o nojs, mo cOpmupoeKa npouszoudem 6e3 NPusisKi OCMAaIbHbIX OAHHbIX
maobauywl.

:

NCTIOJIb3OBAHUE ®OPMVYIJI B TABJIMIIAX U BEIYNCJIEHN S B
JOKYMEHTAX
3aoanue 22. Hexoropwie Tabmmupbl, co3maBaemblie B P7-Ocduc mpemnHasHadeHbl IS
XpaHEHHUs YHMCIOBBIX NaHHBIX. J[7I BBINOJHEHUS BBIUMCICHWM HaJ 3TUMHU JaHHBIMH MOXHO
BKJIFOYATh B TAOJIUIIBI (DOPMYITBIL.
Jl1st TOro 4ToOBI UCTIONIB30BaTh POPMYITY HEOOXOAUMO:
*  VYCTaHOBHUTH KypCOpP MBIIIU B SYEHKY, I/Ie JOJDKEH OBITh IMOJy4eH pe3yiIbTar
BBIYMCIICHUM
= BriOpate Bkiagky Maker — nose Jannbie —®opmyaa. [Ipu sTom Ha skpane
MOSIBUTCS OKHO auanora @opmyJia (puc. 11).

PopMyna:

|=
PapMaT YHcna:
| [~

BrTaEHTE dyHELHKD:
| [=] [

| OTHEHE |

Puc. 11. {uanorosoe okHo ®opmyia
. B cnucke BeraBuTh (YHKUIMIO BbIOpaTh HYKHYIO (GYHKIUIO (BbIOpaHHas
byHkms 1o6aBuTCs B osie @opmy.ia).

15



- B cko0ku BBeUTE HAIIPABICHUE PACTIONOKEHUS MTOICUNTHIBAEMBIX STUEEK (CBEPXY-
above, cieBa- left, cmapsa-right).

. [Ipr HEOOXOAMMOCTH MOXKHO BBIOpaTh (QopMaTr OTOOpaKCHHS PE3yIbTaTOB
BBIYUCIICHHSI B ciicke DopMat umcia
. B pesynbrare P7-Oduc BcraBut moite, coaepxkaniee Gopmyiny, B SYCHKY TaOIHUIIBI

U 0TOOPA3UT pe3ysbTaT BHIYNCIIECHUS.
Taxkske MOKHO POU3BECTH MOACYET CJEAYIOIMM 00pa3oM:
YroObl 3a0ams 6 suetike ghopmyny, HY)KHO BBIIOJTHUTH CIIEAYIOIINE ASHCTBUS:

® [IOMECTHTH KypCop B SUCHKY TaOJIUIIBI WIIH 2| x|
B TO MECTO JTOKYMEHTA, I'I€ TOJKEH BEIBOAUTHCS
pe3yJibTar,

® BBINOJIHUTE KOMaHLy /auuvie -Dopmyna
JIEHTBI Maxem;

®opmyna:
I=a 1+a2-a3

DOpMaT YHCNa;

® B rnosiBUBIIEMCSl OKHE Dopmyaa (puc. 12) jo,00 F-
B CTPOKE (opMyITbl ol i i O e
3amucath (GOpMyiy, ykazath (opmMar BbIBOAA ' R L] | ;J
pe3ynbrata B CTpoke (opMara 4YuCia, TpU
l QK I OTMEHS I
HEOOXOJUMOCTH BBIOpaTh (QYHKIMIO B TIOJE

BCTaBKM (pyHKUMHU U HaxaTb OK.
3ameuanue. JlnanazoH siueeK yKa3bIBACTCS
yepes IBOETOUHE OT BEPXHEH JIEBOM STYEHKHU JO HUXKHEN MTPABOM.

Boruncnute cpeanuii 0amin CTyeHTOB U OOIIYI0 CyMMY CTHIICH/IMU B CO3JaHHON paHee
tabsuue. i yero ycTaHoBUTE Kypcop B IyCTYIO AueiKy 1o rnosieM OueHka, BbIOEpUTE BKIAAKY
Maker — noJie Jannbsie —@Popmyiia. B okHe nuanora @opmyiia yCTaHOBUTE KypCcoOp B CTPOKY
®opwmyia, 3atem BeiOepute Qynkiuio (SUM, AVERAGE).

3aoanue 23. Qoveounenue u pazdouenue a4eexk

Jlnsi 00beTMHEHNST HECKOJIBKUX SYeeK B OJHY, HEOOXOIMMO BBIICITUTH OOBEAUHSEMBIC
A4yeiiku, a 3areM BbBIOpaTh BKiIagky Maker — moje O0bennHuTh A4eiku. J(ns paznenenus
SYEEK C UCTOJIH30BAHNEM MEHIO HEOOXOAMMO BBIJICIUTE OJHY MIJIM HECKOJIBKO SYeeK U BHIOpATh
BKIanKy Maker — moJsie O0bennunautb— Pa30ouTh siueiikn. B nosBuBIIEMCsS OKHE nuajora
yKa3aTh, Ha CKOJILKO CTOJIOLIOB WJIM CTPOK CIEIYET pa3feuTh BbIICICHHYIO STUEHKY.

OObenuHuTE MepBbIE YEThIpe sSUEHKN TaOIUIbI B MocienHel cTpoke. B oObenuHeHHbIe
Aayeiiku BBeauTe TeKcT: HMmozoevle 3nauenusa. Iloacuutaiite oOIIyI0 CyMMY CTUIEHIUU U
CPEeIHIOI0 OLIEHKY. B pe3ynbprare Bbl JOMKHBI OMYy4YuTh TabaMIly Kak Ha puc. 13.

Puc. 12. Okno 66ooa ¢popmynvt 6 maoauuy

Taoauuna 2.

IT::] DanmA Hma OTIecTBO Onenxa | CTHITeH A

1 (=% ] el =] AR pei Anexkceesud 5 1250

2. | Cepreepa Map e llEaHoBHA 4 1000

3. |BopoHoe MeTp L1k 1Y 4 1000

4 KopoTroE EereHuid | CemeHOBMY 3 0

4 AHIpesBa Eepa [NeTpoBHA 5 1250

MroroBble 3HAYEHWS: 42 4500

Puc. 13. I'oroBas Tadauna
CoxpaHuTe CO3/IaHHYIO TaOJIUIly B CBOEH make moa umeHem Tadauna 2
CaMocTtosiTenbHO co3maiite Tabmumy (puc. 14) mo o0pasiy, MOJACYUTANTE CTONIOEI]
Cpeonuui 6ann.
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Tabauua 2.

Ne DHO IIpegmersr
° = : e
& = = 5
: : : : :
= 2 g ) @
e E E = A
i S K B =
1 Heanop 4 11 3 4 5 4
2 Iletpoe HE. 3 3 ] ]
3 Cugepoe AKX | 4 4 5 5
4 Cumupaos BT | 3 3 3 ]
O6upmi cpemqIni 6amn rpynmsl

Puc. 14. Boruncjienne cpeiHero 3Ha4eHHs

Ilpumeuanue: Ilpumenenue chopmyn 6 madbauyax

JUis  TpoBeneHUS SJEMEHTAPHBIX BBIYUCICHUNW B TaONWIE peali30BaH MEXaHU3M
npuMeHeHus Gopmyit. Tak, nr00as siueiika TaOIUIBI MOXKET OBITh «BBIYHUCIISIEMOI» Ha OCHOBE
MPHUITUCAHHOM ei1 hopmyItbl (YHKITUN), OTIEpaHIaMU KOTOPOH SBIISFOTCS 3HAYCHUS (KaK IMPaBUIIO,
YHCJIOBBIC) JAPYTUX SUECK WM Ui HEKOTOpbIX (GyHKIMA ux rpymnm. [lpu 3ToM Besi Tabiwmia
paccMmaTpuBaeTcsl Kak MaTpHIla, CTPOKU KOTOPOW HYMEPYIOTCS, HAYMHAs C SUHUIIBI, & CTOJIOIIBI
0003HaYaIOTCs JIATHHCKHUMU 6¥;<BaMH, HauuHasg C A.

Al Bl Cl Dl
A2 B2 C2 D2
A3 B3 C3 D3

Aopecayus aueex mabauyvl

UtoOkI 3a1aTh B siueiike GopMyIly, Hy>KHO BBITIOJIHUTH CIEAYIOIINE ICHCTBUS:

- TOMECTUTh Kypcop B SUEHKY TaOJMIBl WIM B TO MECTO JOKYMEHTa, IJle JOJIKEH
BBIBOJUTBCS PE3YJIBTAT;

- BBINIOJIHUTE KoMaHy [lanHble — DopMyiia 1eHTh Maker;

- B IosiBUBILIEMCSl OkHe DopMyria B CTpoKe popMyJIbl 3anucaTh (popmyity, ykazarb opmar
BBIBOJIa pe3ysbTaTa B CTpOKE opmara yuciia, Mpu HeoOXOAUMOCTU BBIOpaTh (PYHKIMIO B IOJIE
BCTaBKU QyHKIUHU U HaxxaTh OK.

3ameuanue. JlnanazoH siueeKk yKa3blBaeTcs 4epe3 ABOETOUNE OT BEpXHEH JIeBOU SUEHKH 10
HIDKHEHU ITpaBoi.

Dopmyna:
l=a 1+a2-a3

DopMaT Wwicna:

fo,00 ~]
BeraenTs dyrcweo: Betapm

e o ] | — =l
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OxHo 8800a ghopmynvl 6 mabnuyy

UT0OBI H3MEHUTH 3aNTUCAHHYIO (HOPMYITY, HYXKHO:

- BBIJICJIUTH STUYEHKY C (OPMYIION;

- BBINOJIHUTH KoMaHy Jlanubsie — @opMyrna ieHTsl Maker;

- BHECTH M3MEHEHUS B MOSBUBLIEMCS OkHE (popmyn. JInbGo BI3BaTh 1O MpaBOW KHOIKH
MBIIIK Ha BbIICTICHHONW sueiike koMaHny W3menuts mnosne-dopmyna U BBIIOJIHUTH €€
penaKkTupOBaHUeE.

Urto06bl nepecynTarh pe3yabraT GOpMyJibl IPU U3MEHEHUHU YUCIOBBIX JTAHHBIX B JAPYTUX
sYeiKax TaOJHIIbI, y9acTBYIOIIUX B (hopMyJie, HY»KHO IIPH BBIACTICHHOM sueiike ¢ GpopmMyoii mo
MIPaBOi KHOIKE MBIIIN MPUMEHUTH KoMaHay O6Hosums none. YToObl yaanuTh GopMyiy, HY>KHO
JBaKJbl IPUMEHUTH KoMaHay Delete K BbIIeIeHHOMY pe3yabTaTy (pOpMYIIbL.

3aoanue 24. /lobasnenue nazeanus k maodauye. Eciu B TOKyMEHTE NpeaIonaracTcs
HAJIMYMe MHOXKECTBA TaONUI, TO A YA0OCTBa IOJB30BaTENIel CYIIECTBYET BO3MOXKHOCTh
CO3JIaHMsI aBTOMATHMYECKOM MOJMUCU K TabMUIE C COOTBETCTBYIOLIEH NepeHyMmepanueil npu
J00aBJICHUH HOBBIX TaOJHI] B IOKYMCHT.

s nobaBrieHus Ha3BaHUS K TaOIuIle, BBIACIUTE TaOIUILY U BbIOEpUTE KOMaHAY Bemasumo
nazeanusi nanenu Haszeanus Bxnanku Ccewinku. B mnossusmemcs oxkne Hazeanue (puc. 15)
YKQXHUTE TEKCT TOJIUCH, €€ TOJOKEHUE OTHOCHUTEIHHO TaONMHUIBL. Ecmu BBI XOTHUTE, YTOOBI
MOJMKUCH K Tabiuile J00aBIsIach aBTOMAaTUYECKU MPH BCTaBKE HOBBIX TAOJHI] B JIOKYMEHT, TO
UCTIONB3YSl KHONIKY A8MmoHa36anue HACTPOUTE MapaMeTphl MOIIMUCH U YKaXKUTE, YTO €€ CIeIyeT
n00aBIATH 1715 BceX 00bekToB THNa «Tadnuia P7-Oduc» (puc.16 ).

" Hassanwe s | [T ——, |

MEERERTI=S AoB3ENATE HAZEAHHE NPK BCTABKE 00LEKTa:

= MpeseHTaura Microsoft Office PowerPoint 97-2003 -
Tabmuna 1| MpeseHT aumA Microsoft Office PowerPoink € nogAepKoi Makpoco
Cnara Microsoft Office PowerPoint

Cnafa Microsoft Office PowerPoint 97-2003

nafia Micrasaft Office PowerPaint ¢ noAAsp®KoRA Makpoooe

MNapamMeTpel

NoAMMCE: TabnHua

m

ToUEYHEIA PHEYHOK

nonoxeHns: | Haa BelAEnEHHEIM obberTomn tharin MIDI F

|E| V] Tafnuua Micrasoft YWard

WCKAHOUMTE NOANMCE M3 HA3EAHMA MapamMeTphl

OONO#ERHE: | (Rl OO BERTOM

[FHBIDHEIBBEIHHE... ] [ R ] [ OTMEHA ]

[Cosﬂgﬂ:... ] [Hmepauhq... ]

Puc. 15. /IuajioroBoe 0KHO Ha3BaHUe

| ok || omena |

Puc. 16. BctaBka ABTOHA3BaHUA Ta0IHIIBI

PABOTA C JAHHBIMU TABJINIbI

3aoanue 25. Ilpeoopazosanue madauyvl 6 mexcm.

[Tpu BO3HUKIIIEN HEOOXOIUMOCTH MOJIYYUTh n3 HMEIOIENCs TaOJINIIBI
CTPYKTYpPHUPOBAHHBIN TEKCT, BOCHONB3YyHTECh KOMaH o JlanHbIe - [IpeobpazoBaThk B TEKCT JEHTHI
Maket. B utore OyaeT momxy4deH TEKCT, pa3/elIeHHbIA B MECTaX Pa3e/ICHHs TueHKaMu TaOIHUIIbI
BBIOpaHHBIMU Pa3ACTUTENSIMHU.

Ilpeobpazosanue mexkcma 6 maoauuy

MoxHO npeBpalarh y>xe HabpaHHbIA TeKCT B Tabnuity. s 3Toro HeoOX0AUMO

e Broigenute HyXHBIH OJIOK Tekcta U BbIOparh omiuio IIpeobpazoBate B Tabmuily
kHonku Tabnuna.

e B nosBUBIIEMCS OKHE HaJI0 33/1aTh MapaMeTphbl Oyaymieil Tabaulsl.
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Crnenyer wuMeThb BBHIY, 4YTO (parMeHT TEKCTa JOJDKEH OBITh MPeaBapUTEIBHO
OoTGOPMATUPOBAH CHUMBOJIAMH-PA3JICTUTESIMU (HAIpuMep, TaOyisiued uiau ab3amem), 4ToObl
IIporpaMMa CMOIJIa Pa3INuUTh SYEUKHU TaOIULIbI.

PABOTA C U30BPAKEHMAMU

P7-Oduc mpemocraBiseT MOCTATOYHO OOJBIIAE BO3MOKHOCTH PabOThI € TpadUKO.
Hanuuue rpaduueckux 00bEKTOB B TEKCTOBBIX JOKYMEHTAX 4acTO JKEJIATENIbHO, @ B HEKOTOPBIX
CIIy4asiX IPOCTO HEOOXOUMO.

OCHOBHBIE CIOCOOBI BKIIIOYEHHS I'paQuKH B JOKYMEHT - UMIOPT TpaduKd M3 JIPYrHX
NPUJIOKEHUN WK CO3/laHue rpauIecKux 00bEKTOB HETIOCPEACTBEHHO B JOKyMeHTe. OCHOBHBIE
UHCTPYMEHTHI [UIs paOOThI ¢ Tpad)MKO HAXOSITCA Ha JIeHTe Bemaska nanens Uiocmpayuu.

Bcmaeka uzoopasicenuii uz opy2ux npuioxcenuil
I'paduveckne 0ObEKTHI U3 APYTUX MPUIOKEHUH B TOKyMeHT P7-Oduc MOKXHO BCTaBUTb,
ucnois3ys 0ydep odMeHa. [t 3TOro Hy’)KHO CKONMUPOBATh KAPTUHKY M3 JIFOOOTO MCTOYHUKA -
BeO-CTpaHMIIbl, IPYroro JOKyMEHTa, APYroro MpUIoKeHHs], a IOTOM BCTaBUTh U3 Oydepa oOMeHa
B HY’)KHO€ MECTO TEKYIIETro JOKyMEHTa.
3aoanue. OTKpONTE TaKTOBBIN TOKYMEHT, CO3/IaHHBII paHee, U BCTaBbTE B HEro Jt000i
rpaduueckuii 00BEKT, HCTIONB3Ys Oydep oOMeHa.
Bcmaeka pucynkoe usz ¢haiina
Jlis  BCTaBKM pHUCYHKAa U3 HMelolerocs rpaduyeckoro Qaitna, HE00X0IUMO
BOCIIOJIb30BaThCSl KHONKOM Pucynox nanenu Minocmpayuu Ha BKIaake Bemaska.
B nmnosBuBIIEMCS OKHE HalauTe W
S- J 5
e W 2 M -

BBIOEpUTE HYXKHBIM rpaduyeckmii  aiin.
H300paxeHne BCTaBUTCA B JJOKYMEHT. ||

3ameuanue. CrenyeT YUYUTBIBaTh, UYTO | Pucyror faprurra Ouryps Smartart [Juarpamma CHuMox
BCTaBJICHHOE U300paxeHue 3a4acTylo - '
3aHMMAeT 3HAYUTENBHBIA O0BEM IaMSTH.
[ToaToMy BBINOJIHEHHE HEKOTOPBIX Olepaluii OyAeT 3aHUMaTh OMPECIIEHHOE BpeMsl, IPUYEM,
OHO OyJneT TeM OoJibIe, YeM OOJIbIIe pa3Mep BCTaBIIEMOro (hailia U HHKe POU3BOIUTEIEHOCTh
KoMmmbioTepa. UtoObl paboTa ¢ u3o0OpakeHusMu Obuta Oosee ymoOHOI, a MTOTOBBIM pa3mep
TEKCTOBOTO JIOKYMEHTa He ObUl OYeHb OONBIINM, I€JIeCO00pa3HO CIeNaTh KOMIIPECCHIO
nu3zo0paxenwus. s aToro Ha Bkiagke Popymam Ha naHenu Mzmenums gvlopams kHONIKY Corcamue
DUCYHKA.

3aoanue. J106aBbTe B TEKCTOBBIH JOKYMEHT PUCYHOK M3 (aiina. M3yuute mnanens
Usmenenue. TlpoBenure KOPPEKIUIO SIPKOCTH U IBETa puCyHKa. J[00aBbTE XYI0’KECTBEHHBIC
s¢pdexktsl Kk pucyHky. IIposenute =
KOMITPECCHUIO I/I306pa>KeHI/I$I. Ecmu ‘ > Koppekuua v =
PUCYHOK UMEET OAHOPOJHBIH  (OH, -ﬁ
nornpoOyiiTe ynanute (oH U300pakeHHs YABJ';MTb :
IIPY TIOMOIIY KHOTIKU YOanums @oH. dboH - XyaoxecTeeHHEe 3pdexTe v g

Bcmaexka pucynkog us konnekyuu.

Jl71st 5TO# pabOTHI CIYKUT 00JIaCTh
3anay Kapmumnka. JlaHHas KONIEKUHMsS COIEPKUT TMOAOOpPKY Habopa KapTHHOK TEKCTOBOTO
peaaxTopa. = ,

Jlnst BeTaBku Kapmunku HeoOX0IUMO (¥ 4= u i+
HaXaTb  KHOIIKY KapmuHKa Ha  ITaHEIn wmrypel SmartArt Auarpasma CHumox
Hnnmocmpayuu Bxnagku Bcemaexa. Crpasa v >
MOSIBUTCSl TaHenb Kapmunka ¢ KHOIKOH
Hauamy, Ha)xaB Ha KOTOPYIO, MBI YBUJUM KOJIIEKITUIO U300paKEeHHIA.

Sy Liset ~ 2y

Py}

VismeHeHWe
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3aoanue. IIlpocmompume KoaneKyuro uz0opadicenuli u 0obagvme 000U U3 PUCYHKOE 8
MeKCmMosblll OOKYMeHm, 6blopas KoManoy Bcmaeumv unu 06axcovl wenkHy8 Muludvbio NO
u3006padicenuio.

Co3oanue zpaguueckux npumumueos

Kuonka @ueyper nanenu Unnrocmpayuu BKIAOKA Bcmaexka CIyXUT i OBICTPOTO
co3fanus rpaduyecKux MPUMUTUBOB. [l cO3/1aHUsl HY>)KHOTO NPUMUTHBA BBIOEPUTE €ro U3
BBINIAJAIONIET0 CIIMCKA U «HAPUCYWTE» B JOKYMEHTE INPOTSKKONM MBIIIU C HAXaTOW JIEBOU
KHOIIKOM.

3ameuanus.

. 11 TOro 4roOsl durypa , El& i) “

umesna OILHHaKf][sHe IPONOPLHH, BO(I)B;ZI\I/)ISI — B 2; - -
o Pucyrox Kaprurkgd Owrypu [SmartArt Auarpamma CHumox

PUCOBaHUS HAJ0 YACPKUBAaTh HAXKATOU

kHonky Shift. [Tpu naxaToit knaBumu Ctrl

¢urypa Oyner HaprCcoBaHa «OT LIEHTPAY.

. Ilpu cozpanuM GUIryp MOXXKHO HCIOJIB30BATH IOJIOTHO, KOTOPOE I03BOJISAET
pa3mernaTh Ha HeM rpadudeckre 0ObEeKThI U IepeMeIaTh, BpamaTh, yIalsiTh cpa3y Bce OOBEKTHI,
pasMeleHHble Ha HeM. YToOBI co31aTh MOJIOTHO, BEIOEpUTE KOMaHy Hogoe noiomHo U3 MEHIO
KHONIKU Dueypul (BKnanka Bemaeska-Hnniocmpayuu).

[Tpu BeImEneHUN (QUTYPHI 1O KpasM TOSBISIETCS pamMKa ¢ Mapkepamu. CuHue Kpyeivie
Mapkepvl  TO3BOJSIIOT ~ NPONOPLMOHAIBHO  M3MEHUTh  pa3Mepbl  (UTYpbI,  cunue -
HETIPONOPLUUOHAIBHO. JKenmbiti pomO06UOHbIll Mapkep TaKXKe CIYXKHUT Ui W3MEHEHUS
reOMETPUYECKUX pa3MepoB Gpurypsl. Durypy MoxKHO BpaIlath, s 3TUX LeNell CIyXKUT 3eneHblil
Kpyenvlii Mapkep, PacIoONOXEHHBIA Hax ¢urypold. s BpamieHus NPUMUTHBA HEOOXOIUMO
YCTAHOBUTB KYPCOP MBIIIIN HAa MapKep U, HAKaB JIEBYIO KHOIKY, IPOM3BOIUTH ABHKEHHS MBIIIBIO.
[Ipu 5TOM durypa OyaeT BpamaThCs B Ty WIA HHYIO CTOPOHY.

3aoanue. Co3paiiTe HECKOJIBKO IpapuecKux NpUMUTHUBOB. [IpH co31aHNM NIPUMUTHBOB
ucnone3yite kinaBumm Shift u Ctrl. TlopaGotaiiTe ¢ co3qaHHBIMA W300paKEHUSIMH: YBEIUIBTE
WINA YMEHBIIUTE pazmep N300pakeHMsl, IOBEPHUTE U300paKeHue.

nnokrpaumw

3aoanue. Co3aiiTe MOJOTHO M Pa3MECTUTE HA HEM HECKOJIBbK
nopaboTaiTe ¢ IIBETOM, 3aJTUBKOM, KOHTYpaMH U Apyrumu dddexramu Gpuryp.
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Peoaxkmupoeanue uzooparxcenuii

Jlnsi i3MEHEHUsI KaKHX-JTM0O MapaMeTpoB M300pakeHHUH (PUCYHKOB), HY)KHO BBIICIHTH
BCTaBJICHHOE M300paKEHUE, TIPH ITOM IOSBUTCS HOBBIM KOHTEKCTHBIA MHCTpyMEHT Cpedcmea
pucosanus, coaepxkamuii Bkiagky @Popmam (puc.l ) ¢ HMHCTpyMEHTaMu s 00pabOTKH
U300paxeHusl.

> 920 38U 3 PYOAIALE 19 P OO LN N [P TL rae How e ' " CIPFTRA i BRAs e =
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Puc.1. CpeacrBa pucoBanust

C ¥X MOMOIIBI0 MOYKHO MTPOU3BOINUTH HECIOXKHBIE ONEPALNU PEJAKTHPOBAHUS PUCYHKA -
U3MEHSATh SPKOCTh, KOHTPACTHOCTh, pa3Mep, BpallaTh, BEIOUPATh CTHIIb JUIsI PHCYHKA (MOXHO
3a1aTh ero (opMmy, LIBET IPaHUIIbl, a Takke YPQPEKThl), YKa3bIBaTh MOJOKEHHE OTHOCUTEIHHO
TEKCTA.

1. YroObl uzMeHums ApKOCmMb, KOHMPACMHOCMb, NepeKpacums PUCYHOK B
OTIpeNIeICHHBIN [BET (HAaIpHMep, CIENaTh €ro MeHee SPKUM, YTOOBI MCIOB30BaTh B Ka4eCTBE
¢ona), Ha maHenu HM3zmenumsv BrIaaku @Popmam (Pabota ¢ pucyHKamu) BblOepuUTe
COOTBETCTBYIOIIUE ITYHKTHI.

2. YrtoOrl 3a1aTh cmuib oghopmienus, U3SMEHUTh opmy pucymka, 3a1aTh BUI €r0o
epanuy u 2¢pgpexkmul (T€Hb, OTPAKEHUE, CBEUCHHE, CTIIaKUBAHUE, pellbe(d, TOBOPOT), UCIOIB3YHTE
UHCTPYMEHTHI ¢ naHenu Cmuau pucynkog Bkiaaku @opmam. Taxoke a1 ohOpMIIEHUs! pUCYHKOB
10 HaKATHIO MPAaBOH KHONKW MBI MOXKHO BBI3BaTh KOHTEKCTHOE MEHIO M BBIOpATh KHOIKY
Dopmam pucyHka.

3. UtoObl ommeHums 6ce ucnpasiienHvle napamempuvl Ha TaHETH HzmeHumo
BbIOepuTE KHONIKY COpoc napamempos pucyHka.
4, UToObI 3a0amb HYJHCHBIU pazmep PUCYHKA, MOKHO, BBIJISITHB €0, K3MEHUTH pa3Mep

BpPYUHYIO, THOO 337aTh TOYHBbIE 3HAUEHUsS pa3Mepa Ha maHenu Pasmep. Ha sToi ke manenu
JIocTyrnHa KHomnka Obpe3ka, KOTopasi IO3BOJIIET 0Ope3amsb PUCYHOK € KaXKJ10i CTOpOHbI. BaxHO

21

voe 1685 0w 2



yuuThiBaTh, 4T0 P7-Oduc He ynanser oOpe3aHHYIO 4YacTh PUCYHKA, a MPOCTO TMEPECTaeT ee
0TOOpaXKaTh.

S. Uto0bl noseprymuv/ompa3zumes pucyHOK, UCTIONb3YHTe KHONKY [lo6epHymb TaHEIH
Ynopsoouume.

6. UT0o0BI cepynnuposams HECKOIBKO PUCYHKOB B OAMH (11151 60siee y1o0HO0# paboThl
C MHOXXECTBOM M300paK€HUI ), UCIIOJIb3YWTE KHOTIKY I pynnuposams Hananenu Ynopsoouums.

7. Urobbl pacnpederums Tpaduueckue OOBEKTHI OmHOCUMENbHO Opye opyea U
cmpanuysvl, UCTIONB3YHUTE KHOINKY Bwuiposuams, Ha 3aonuii nian, Ha nepeonuil nian manenn
Ynopsaoouume.

8. Ytobbl omobpazume cemky, KOTOpas MO3BOJIAET 0oJjiee TOYHO pACIPEACATh
00BEKTHl Ha CTpaHMIE, BbIOEpUTEe MYHKT Omobpadicams cemKy KHONKU BwuiposHamb NaHeTn
Ynopaoouums. HaxaB «xHonky [lapamempovl cemku, MOXHO HACTPOUTh HEOOXOIUMBIE
napaMeTpsl paboThI ¢ ceTKOM. Tak, 00bEeKThI, IPUBSI3aHHBIC K CETKE, OYAYT MEPEABUTATHCS TOJIBKO
M0 COOTBETCTBYIOIIMM KJIETKaM CETKU U PACIIONIaraTbCsl B HUX.

9. JU1st HaCTPOUKH pacnonodxcenus epaguuecko2o 006veKma OmHOCUMENbHO MeKCma
(obmekanus), NCNIONB3yTe KHONIKY OQbmekanue mekcmom nanenu Ynopsoouums (puc. 2). Ilo
YMOJTYaHHIO MPOTPaMMa yCTaHABIUBACT PEKUM 00TekaHus «B TeKcTe», Mpu KOTOPOM PUCYHOK

«paspeiBaeT» TeKCT. MOXXHO BBIOpaTh JIOOOW Ipyroi e D
MOAXOASAIINK BapuaHT oOOTekaHus: - Bokpye pamku -

B rexcre
PHUCYHOK BITMCaH B IIPAMOYT OJIbHUK, TEKCT 00TEeKaeT ero no

paMKe 3TOro HPSIMOYrojbHHKA; [lo KOHmMYypy - TEKCT ROKDIY- Dot
00TEKaeT PUCYHOK IO €ro rpaHHMIIE; Mo xorTypy
- 3a mexcmom - PUCYHOK OyIeT UrpaTh poib (OHOBOTO 29 TRECTON
HU300paKCHHS; Oepea rexcrom
- Ilepe0 mexcmom - PHUCYHOK OyIeT TOMENIEeH Hal CEepXy M CHuTy

TEKCTOM M 3aKpOET COOOM €ro 4acTh;
- Ceepxy u cHuzy - TEKCT OyJIeT pacroyiaraTbCs BBIIIE U
HWKE PUCYHKA;

Cxsoltoe

2 K xR EE K

AMAOMOAHMUTENBMEIE NEPAIMETDEI PAIMETEMN

.
Lo

[Ipn HEOOXOTUMOCTH MOXKHO HW3MEHUTH KOHTYP
00TeKaHus TEKCTOM. Jost 3TOTO BBIOCpHUTE Puc. 2 Knonka Obmexaniue mekcmom
COOTBETCTBYIOIIYIO KOMaHIy MEHIO KHONKH Obmexanue
mekcmom. Ilpu 3TOM BOKpYr oOBEKTa MOSBUTCS paMKa ¢ MapKepamH, MepeMenias KOTOpbIe,
MO>HO Oy/IeT U3MEHUTH KOHTYP.

Taxxke MOXHO 3a7aTh TOTOBBIN BUA 00Tekanus, [1onoocenue nanenu Ynopsaoouume.

Oobvexkmot SmartArt

OObexThl SmartArt - HOBBIH THIT Tpa@UUECKHUX ATeMEHTOB. Takue 00BHEKThI SIBISIOTCS YeM-
TO CPEHUM MEXIy JuarpaMMaMu U (UrypaMu, OHU JAaI0T BO3MOXHOCTh MPEICTaBUTH PA3HYIO
nH(opMaIrio B BUE YA0OHBIX TpaduuecKux OJIOKOB - pa3HOOOPA3HBIX KPACOUHBIX CXEM.

IIpu BbIOOpe 1m1a0MOHOB SmartArt HEOOXOOUMO YUYUTHIBATh MX IEpBOHAYAIBHOE
npenHazHaueHue. s BcraBku oObekTa SmartArt CIyKUT OZHOMMEHHAs KHOIIKAa Ha MaHEIu
Hnnrocmpayuu BkIaaku Bemaska, KOTOpast BBI3BIBAET OKHO BbIOOpa pucyHKa (puc. 5).
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Hubop pucyvina SmartAr!
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Puc. 5. Obovexmovt SmartArt
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Puc. 6. Paboma c pucynkamu SmartArt

BriOpaB mr1aGiioH, BeI yBHIUTE ero Kpartkoe omucanue. Ilocie moGaBnenus mrabiiona B
JOKYMEHT B OKHE TEKCTOBOTO TMpOIleccopa MOSBUTCA KOHTEKCTHBIM HHCTpYMEHT Paboma c
pucynkamu SmartArt, conepxxamuii 18e aeHThl: Koncmpyxkmop n @opmam (puc. 6).

Jist 3anoTHEHUS TEKCTOBBIX MOl mabaoHa MpeIHa3HaueHbl 00JaCTH, TOMEUEHHBIE KaK
Texcm, nuOo neBas maHedb SmartArt-oObekra. [ mo0OaBIeHUS HOBOTO dJeMEHTa B OOBEKT
SmartArt Hajgo MPOCTO HaXxaTh KiIaBuily BBoja. [IyHKTEI Jobasums gueypy eviue u [Jobasums
@ueypy Hudice IpeHA3HAUEHBI JJI BCTABKU 3JIEMEHTa JPYroro ypoBHs. Eciu kakue-To KHOIKU
HEaKTUBHBI, 3HAUUT J100aBIIEHUE HOBOTO JJIEMEHTa HEBO3MOXHO. [ ynaneHus Kakoro-mudo
3J7IeMeHTa HeoOXO0IMMO €ro BBIJENNUTh U HaxaTh kiaBuiny Delete. Knonku /loswvicums yposens u
Tonuzums yposeHs IpeTHa3HAUEHBI JUISI U3MEHEHUS YPOBHS BBIJICIICHHBIX YJIEMEHTOB.
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O0BexThl SmartArt hopmMaTUpyIOTCS Kak ¥ OOBIYHBIN rpaduyecKuii MPUMUTHB, IJIs1 3TOTO
WCIIONIB3YHTE MHCTPYMEHTHI MaHeNled JeHTh Popmam KOHTEKCTHOTO MHCTpyMeHTa Paboma c
pucynkamu SmartArt.

3aoanue. Coszoavime 3-4 oovekma SmartArt. Pasmecmume mekcm GHYMpU SMUX
06vekmos. IIposedume opmamuposanue 06veKmMos, UCHONBIYS BOZMOHCHOCIIU KOHMEKCMHO20
uncmpymenma Paboma ¢ pucynkamu SmartArt.

Juazpammor

B noxyments P7-Oduc M0OXHO BCTaBIATH Auarpammbl. [Ipu momomny auarpaMm MOKHO
HAIJSIIHO TPEACTaBUTh YHCIOBBIE JaHHbIE B TrpadUyeckoM BHIE, HUX TOpaszIo Jierde
BOCIIPUHUMATh.

JUia co3nanusi [uarpaMMbl HEOOXOAMMO BBIOpATh BKJIAAKY Bcmaseka M HaXaTb KHONKY
Huaecpamma na mnanenu Hnniocmpayuu. B nosiBUBLIEMCS OKHe Bcmaska ouazpammul Hao
BbIOpaTh TUIl AUarpaMMmbl U €€ BHUJ.

[Tocne 3TOrO, aBTOMAaTUYECKHU
OTKpBIBAECTCS OKHO IporpamMmsl P7- '
Ocduc Tabmumer 2007, c Habopom :
HEKOTOPBIX CTAHJAPTHBIX 3HAUCHHM JUTST = =

MOCTpOEHUs auarpammel  (puc. 7).

Heo0xoauMo BBECTH CBOU JaHHBIE IS t—— . A R et

€C IOCTPOCHHUA. -

Ilocne BBOJA  JaHHBIX B I
JOKYMEHTE P7-Oc¢uc NOSIBUTCS e =
MOCTpOeHHas auarpamma. llpu 3tom B >

—a__ e
JICHTC TIJIaBHOI'O MCEHIO MOSIBUTCS ———

KOHTEKCTHBIH HMHCTPYMEHT Paboma c
ouazpammamu,  COIAEpXAIIMH  TpuU

JICHTBI: Koncmpyxmop, Maxkem,
Dopmam.

. Jlenma  Koncmpyxmop
COCTOUT U3 YeThIpex naneneu: Tun, /Jannvie, Maxemwr ouacpamm, Cmunu ouacpamm. OCHOBHbBIE
Olepallyy, BBIMOJHAEMbIE 3TUMH HMHCTPYMEHTAMU: M3MEHEHHE THMAa M BUIA JAUAarpaMMbl, €e
JTAHHBIX ¥ CTHJIA.

. Jlenma Makem conepXUT IecTb naHenelt: Texywuii ¢paemenm, Bcmasums,
Iloonucu, Ocu, @on, Anaruz. DTU UHCTPYMEHTHI NpEeJHA3HAUEHbI Ji HENOCPEICTBEHHOTO
oopMiIeHHs BHEIIHErOo BHUAA OTICNIBHBIX 3JIEMEHTOB Juarpammbl. [lyis BbiOOpa siemMeHTa
JMarpaMMbl CITY>KUT BBITIAJAIONINN CIIUCOK Texywuti ppazmenm.

. Jlenma @opmam COAEPXUT HWHCTPYMEHTHl s TNPUAAHUSA JHarpamme
OKOHYATEeIHHOTO BHIA.

3aoanue. Cosoaiime ouazpammy no 0anHviM 0OHOU U3 madauy 1abopamopHol pabomul.

Puc.7. Okno nocmpoenusn ouazpammolt

3agaHue /151 pA3BUTHS U KOHTPOJIS BJIa/IeHUs] KOMIIETeHIIUSIMU:
1. Co3znaiite Tabnuiy «KaHienspckue ToBapb» 1Mo o0pasiry:

Tabanna 1. Kanneasipckue ToBapbl
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" Kex Hauvenonaume Ea [Ipaxoa Paczoa Ocrartox

Ilena (py6.) ¢ . | e !
TOBapa ToBApa HIMCPERNS 2 Koa-so Ha cyany Koa-so Ha oy Aoi-so Ha ooy
) Pyaxs YTIAKORKS 1 06 20 2000 15 1500 s
)02 Kapaiaamm YIIAKOSES $4.36 15
03 Terpaas (12 amcros) it 9.18 200
04 Terpagn (18 ancron T 143 £0
4 X - : ! 4 + +
§ Terpaan (48 amcros wr 42,15 30
7 Baoxsoru s 15 10
4 4 $ 4 . 4
008 Aslouss Y 6S.5( 30
. - . : +
- +
il
S
+ -
4
18
i | ! | Risss===——rll
HTOIO: | I

— 3aroJIHUTE TAaOJIUIly TOBapaMHu;

— TIPOCTaBbTE LICHY U KOJIUYECTBO TOBAPA;

—  BBIJCJICHHBIC STYCHKH MTPOCUYUTANTE TIPU MTOMOIIIH CIieuanbHBIX Gopmyn (padoTa ¢
dopmynamu omncana B pazaeine Ilpumeuanue),

— 1100aBbTE aBTOMAaTHYECKOE HAa3BaHUE K TAOIHIIE.

JlaGopaTopnas pa6ota 6.
Oopabdomka mexcmogoiu ungopmayuu. Cozoanue 0OKyMeHmMa CLOHCHOU CIMPYKMYpPbl.
Cmunu. Asmomamuueckoe coz30anue 021ag1eHue
Bonpocel (KoMIeTeHUMH, HABBIKU) JJI51 OCBOCHHS:

1. N3yunTh BO3MOXXHOCTH TEKCTOBOro penakropa P7-Oduc nias moaroroBku
JIOKYMEHTOB CJIOKHOU CTPYKTYPBI.

2. Hayuutbcs mnpodeccuoHanbHO paboTaTh C TEKCTOBBIMH JOKYMEHTaMU U
0QOpMIISITH UX.

3. HayunTbcsi aBTOMaTH4ECKHU CO3/1aBaTh OIVIABJICHUE K JOKYMEHTY.

4. Hayuntbess 100aBisTh B JOKYMEHT TaOJMLbI, AUArpaMMbl, (GOpPMYIIbI, CHOCKH,
CCBIJIKH, yKa3aTelln, IPUMEYaH!s U JPYTUE HIEMEHTHI HAy4YHbIX CTaTei.

S, Hayuutbcs pabotath ¢ 607IbIINM JOKYMEHTOM B PEXKHME «TJIABHOTO TOKYMEHTA»

6. Hayuutbcst coziaBaTh 3JI€KTPOHHBIE JOKYMEHTHI cpeacTBaMu P7-Oduc.

3az[a1mﬂ AJISl BBIIMOJTHEHUS H METOAUYECCKHE PEKOMECHAAUHA

PABOTA C JOKYMEHTAMM CJIO)KHOM CTPYKTYPBI
B noxymeHThI 60JbIIOr0 pa3Mepa MOTYT BCTaBIATHCS HEKOTOPBIE 3JIEMEHTHI, KOTOPbIE OOBIYHO
HE BCTpEYaroTCcsl B HEOONIBIIMX JAOKYMEHTaX: OIVIaBJICHME, pa3Jielibl, 3aKJaJKH, NepeKpecTHbIe
CCBIJIKH, HpeI[MeTHBIfI YKa3aTeCyib, KOJIOHTUTYJbI, CIIMCKU I/IJ'IJ'IIOCTpaIII/Iﬁ nu Ta6J'II/III u 1p.
OCOOeHHOCTH HCIOJIB30BAaHMs 3THX 3JIEMEHTOB 3aBHCAT OT BBIOPAHHOIO crocoba paboTel ¢
O0onpmMM JOKyMeHTOM. Kpome Toro, B 0OJdBIIOM JTOKYMEHTE II€JIeCOO0Pa3HO HCIOIb30BaTh
CTHJIH JUTsI OOPMIIEHHSI €r0 TEeKCTa.

OdopmiieHue 10OKyMeHTA ¢ HCIOJIL30BAHNEM CTHJIEH

Cruib - 310 HabOp MapamMeTpoB (HopMaTHPOBAHUS, KOTOPBII COXpaHSIeTCs M0/l CBOMM MMEHEM U
MOKET MHOTOKPAaTHO HCIONIb30BaThcs. CTUIM TO3BOJSIOT YCKOPUTH Ipouecc odopmiieHus
JIOKYMEHTOB, CO3/1aBaTh JOKYMEHTBI ONPEAEIEHHBIX CTAHIaPTOB, CTPYKTYPUPOBATh JOKYMEHTBHI.
P7-Oduc comepxut 60bI10€ YUCTIO CTAaHAAPTHBIX cTuiieit odopmienus. Kpome toro,
M0JIb30BaTEb MOXKET CO37aTh CBOU COOCTBEHHBIE CTHIU. CTHUIIM OBIBAIOT IBYX THUIIOB: CTUJIH
CHUMBOJIOB M CTUJIH a03alleB.
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Korna monbp3oBaTenh co37a€T HOBBIM JOKYMEHT M HAauyMHAET HAOMpPATh TEKCT, STOT TEKCT
aBTomMatuyecku odopmisiercs ctuieM «OOBIYHBINY». 3aroJoBKaM JOKYMEHTa I0JIb30BaTelhb
JIOJDKEH TPHUCBOUTH CTHJIM COOTBETCTBYIOLIME YPOBHSIM JTHUX 3arojOBKOB. JTO TO3BOJUT
MOJIYYUTh CTPYKTYPUPOBAHHBIN IOKYMEHT U aBTOMAaTUYECKHU 100aBUTh K HEMY OIJIaBJICHUE.
3aodanue 1. Pabota co cTUIISIMU.

1. CxonupoBars B JIMUHYIO nanky AokyMmeHT Teker 1.doc, oTkpeITh ero. [lepelinure
K OCHOBHOMY TEKCTYy HOKyMeHTa (cmpanuya 3). TeKCTOBBIA JOKYMEHT OGOPMIICH CTHIIEM
Obviunwni. 3MeHnuTh TapameTpbl CTHUIISE OObiuHblLL.

2. [Tanens I'maBHasi — CTHIIM — LIETYOK MPABOW KiIaBUIIEH MBIIIH 110 OOblyHbll —
N3menuTs. B nuanoroBom okHe U3meHenmne cTuis ycraHoBute: Keanv — 14, Buipasnusanue —
no wuputne, Mnmepean — noaymopHsiii, 006asums omcmyn 6 nepeoii cmpoke abzaya: Popmam —
Ab6zay — Ilepsas cmpoxka — Omcmyn. Yo6enuTech B TOM, 4TO opopMIIeHHE TeKCTa U3MEHUTCS Ha
BCEX CTPAaHMIAX JTOKYMEHTA.

3. Odopmute Bce 3arosmoBku gokymenta Tekcer l.doc (3aconosku 6 mexkcme
8b10€IeHbl NOTYHCUPHLIM WPUGDmMOM) CTAaHAAPTHBIMUA CTUJISIMH B COOTBETCTBHM C UX YPOBHEM
(Cmunu 3azonoeox 1, 3azonoeox 2, 3azonoeox 3) (puc. 1). Jlng dYero BBIICIUTH
COOTBETCTBYIOIINHN ()parMEHT TEKCTa U BEIOPATh CTHIIb Ha maHean CTHIIN.

BeeleHHe CTHIB 3a201060K 1
T'naea 1 CTHNE 3azono06ok 1
Ilaparpad 1.1 CTHTIE 3020/1060K 2
Ilaparpad 1.2 CTHIE 3020/1060K 2
CTHNE 34201080K 2

I'maBa 2 CTHNE 3azonn060k 1
Ilaparpad 2.1 CTHTIB 3020/1060K 2
Tlaparpad 2.2 CTHTIB 30201060K 2

(eciu g napazpage nPUCYIMCIMEVION NOONVHKIMNbL, MO OHU 0MOPMIAIOMEA cmuiem

3a20/1060K 3)
CTHIE 3a201060K 2

JagawdeHHe CTHIE 3azo0n060kK 1

Pucynok 1 — Odopmienue 3aroinoBkoB TekcTa ¢ moMolnbio Ctuien

4. W3menuTs mapamerpsl cTHiied 3aroioBkoB (Hampumep, aiis 3aroioBka mepBOro
ypoBHsI — 3aronoBok 1: eapuumypa — Times New Roman, keaib — 16, Hauepmarue — NOLYHCUPHDBLLL,
@opmam — Illpugpm - Bce nponuchvie, ysem mexcma - CUHUL, BbIPAGHUBAHUE NO YEHMPY,
@opmam — Abzay — Ilepsas cmpoka — omcmyna Hem). ]Ins npyrux ypoBHEH 3arojioBKOB
HACTPONTE MapaMeTphl 110 CBOEMY YCMOTPEHHIO).
WHoraa nonb3oBaTesb HE MOXKET HaWTH TpeOyeMblIil st opopMIIeHHS TOKyMEHTa CTHIIb. B aTOM
ClIy4ae CTUJIb MOXHO CO3/1aTh CAMOCTOSITENILHO.

5. Coznaiite nBa coocTBeHHBIX cTUIS (Mot cmune 1 u Mot cmuns 2). CTUIIb MOXET
OBITH CO3aH ABYMS CIIOCOOAMHU:

a. «Ilo o6pa3zuy». [{ns sToro HeoOxoaumo: oThopmaTupoBaTh GparMeHT, KOTOPBIH OyaAeT
CIIy’)KUThb 00pa3loM; YCTaHOBHTH KypcOop BHYTpU (parmMeHTa; BbI3BaTh KOMaHIY
Coxpanums eviOeneHnblli hpazmenm Kax HOBbll dKCnpecc-cmuib... Ha naHenu CTuiu,
JaTh UMs co3/1aBaeMoMy CTHIIt0 Mot cmunes [ B ionie Uma - menkuyts Ha OK.
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b. «C myas». st co3panust CTHIIS TAKAM CIIOCOOOM CIIeAyeT: BbI3BaTh KoMaHay dopmar -

Crunu u popmaTrupoBaHue - HaxkaTh KHONKY Co031aTh CTHJIb - BBECTH MMS HOBOT'O

ctuiist Moii cmuns 2 B ione Ums - BeIOpaTh TUT cTWIIsS (CTHIIL ab3alia Wik CUMBOJIA) - B

nosie OCHOBaH Ha CTUJIe YCTAaHOBUTH «DObluHbIL - HAXKATh KHONIKY dopMar - BEIOpaTh

U3 CIUCKa TMapaMmeTpoB (opMaTa HYKHBIE W 3a0aTh JKEJIAEMble XapaKTEPUCTUKH -

menkHyTh Ha OK.

[TpumenuTe co3naHHbIe CTUIIH K JIOOBIM IBYM ab3almaM Balllero TeKCra.

6. B TekcTe yacto BeTpeuaroTcs HyMEpPOBAaHHbBIE U MapKUPOBAHHbBIE CIUCKU. VX Tak
e MOXHO O(OPMHTH C MCIIOJIb30BAaHUEM CIIEIUANBHBIX CTHIIeH ciinckoB. Hampumep, opopmum
CIIUCOK JINTEPATYPbI, PACIIOJIOKEHHBIN B KOHIIE TOKYMEHTA, JIsl YeTO BBIJEIUTE HCTOYHUKU U Ha
nanesn Ctuiau BeioepuTe cTiib CHMCOK (€CH BBl HE HAXOAHWTE HYXHBIA CTHIIb €r0 MOXHO
co3JaTh OJHMM M3 HU3YYEHHBIX paHee crocoOoB). Ecnu BBIOpaHHBIM CTUIL HE COJAEPKUT
HyMepauuu ab3aneB, ee MOXHO 100aBuTh: Komanna U3menuts — @opmar — Hymepauus —
BKJ1agka HyMepoBaHHbBI — BEIOpaTh MI00YI0 HyMEPALIUIO U3 MPEAJIOKEHHBIX BAPHAHTOB).

1. Haiinute B Tekcte m000H CnMcOK (HAampuMep, CHHCOK HCHOJIb30BAHHBIX
HCTOYHUKOB) 1 0(POPMUTE €T0 BHJI€ MAPKUPOBAHHOTO CIIHUCKA MEPEUNCICHUIA.

ABTOMaTH4YecKoe CO3JaHMe OrJIaBJIeHHe JOKYMEeHTa

OruaBJieHue WK cOJlep:KaHMe JIaeT YNTATENAM MIPEICTaBICHHE 00 OCHOBHBIX MOJIOKEHHSIX
TEM, pacCCMaTPUBAEMbIX B JOKYMEHTE, U [T03BOJISIET JIyYllle OPUEHTUPOBATHCS U ObICTpee
nepeMenaTbes B IOKyMEHTE.
Haubonee npoctbiM criocoOoM co3/1aHus OTIaBJICHUS SBIISETCS UCIOIb30BaHUE BCTPOCHHBIX
¢dbopMaTOB YpOBHEH CTPYKTYPbI WU CTHJIEH 3ar0JI0BKOB.
3aoanue. Co3naHue OrjaBICHUS

1. B nokxymente Teker 1l.doc mepemecTuTe Kypcop B Hayalo JOKYMEHTa M Ha
OTIeNbHOW (BTOpOW cTpaHHIE) co3naiite ornaBineHue. Ha manemn CcebUIKH BBIOEpHTE
Ornasiienue. BriGepute roTOBBIN CTUJIb OTJIABJICHHS U3 MPEIJIOKEHHBIX UM HACTPOUTE CTUIIb
orjaBiieHUs, BbIOpaB komMaHay OruiasiieHue, 3a7aiiTe TpU YPOBHS 3ar0J0BKOB JUIsl BKIIFOUEHUS
UX B OIJIABJICHUE M JPYTHE MapaMeTPhl OTJIABICHUS, HATIPUMED, 3anoiHumeins (puc. 2).

CrnaeneHue w YKAZaTEAN

¥kazartene | OrCnasneHwe |Cnmcorcmnngcrpaumﬁ |

ODpazew NeyaTHOrD 4OKYMEHTE Obpazey Bed-goKyMeHTa
s -~
S3AIronoBoOK1......... 1 SArQNOBOK 1
3AT0I0BOE 2 eeeeeeeciaanns 3 3aroaoeok 2
Saromoeor 3 ... 5 3aromozo 3
MokazaTte HOMEDS CTPaHKLL rMI'Ig:IED:-IJ'IKM BMECTO HOMEDOE CTPaHMLL

HoMepa CTPaHWLL No NPaBoMy Kpako

JANOMHUTERE: | .ueaas |ZI

OBlwme
doprate: M3 wabnona |E| YPOBHM! 3 =
Oarens crpywTypsl | Tapavetpel.. || |Mavere... |

I 0K ][ OTMeHa J

Pucynok 2 - /luanoroBoe okHo OrjaBieHUE U yKa3aTeau
2. [llenkuute no kHonke U3MeHUTHh 1HaoroBoro okHa OriiaBjieHue U yKa3aTesu.
OtkpeiBiieecss OokHO CTHJIb TO3BOIUT O(GOPMHUTH CTUJIH KaXJAOro IYHKTa OTJIaBIEHUS
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(Oenasnenue 1, Ocnasnenue 2, Oznasnenue 3) Mo BaleMy ycMOTpeHuto. Hactpolite mapameTpsl
OTJIABJICHHUSL.

Brumanue! Ecnu oenasenenue yoice co30ano, Cmuib e20 NyHKMo8 mak Hce MOHCHO
Hacmpoums, 0Jis 3M020 He0OX0OUMO 8blOeIUMb 02NA6IEHUe, WEeTKHYMb NPAsotll Kidsuulell
MbLULU NO HEMY U 8 KOHMEKCMHOM MeHIo ebiopamb H3menums none — Oznasnenue —
H3zmenums (puc. 3).

Ctrne ﬁ

BrIDEQMTE HY#HBIA CTUNB ANA 3NEMEHTE
YKasaTENA

Crinum:
OrnaeneHye 1

___Ornasnerve 1 |8

1l OrnaeneHue 2
1l OrnaeneHue 3

1l OrnaeneHue 4 r
1l Ornaenexue 5 W3mereHne cTunA é

1l OrnaeneHue &

1l OrnaeneHue 7 CBOACTBa

1l OrnaeneHue 8 ma: Ornasnerve 1

1 OrnasneHwe 3 -

CTune: Afzaua
Ofipaze OICHOBaH Ha CTHNE: 1] OBbIYHLI |E|
ARIAL =1 [H3HEHH CTunb cneayowero absaua: 1] OfiiHEI E
14 nT
DOpMaTHMPOBaHKE

OfbMHER + WpudT: (no ymonyaHue) Arial, nomyig :
BCE MPonMcHblE, MEsayoTD. MHTEPBAN: 0AMHEPHLIA, Arial |E| 14 |E| & 4 é v

WHTepBan Mepen: 18 NT, BTOMATHYECKDE 0OHOBENE =

I
[l
il
Il
Il
-4
ll 1l
& o
ll 1l
14
]

BBEOEHHE 1

OfbMHBIA + LWpkdT: (Mo yMondYaHueo) Arial, nonys#MpHLIA, Boe
NpoNUCHElE, MEXOYCTP. MHTEPEAN: 0AMHADHEIM, MHTepEan Mepen:
18 nT, aETOMaTHYECKDEe 0RHOBNEHKWE

[7] pofaeuTs B WaBnoH DBHOBNATE SBTOMATHUECKH

o] [omes

Pucynok 3 - /luanoroBsie OKHa J1J1s1 U3MEHEHUS CTUJIEH OrJIaBICHUS

3. M3menunTe Ha3BaHME OJHOTO WU HECKOJIBKUX Pa3/IeIOB JOKYMEHTA, T0OABhTE HIIH
ynanuTe HekoTopble ab3arpl. OO0HOBHUTe ornaBineHue (Illenuok mpaBoif KiIaBHILIEH MBIIU B
obactu ornasieHus — OOHOBHUTH moJie — OGHOBUTD LEJTHKOM).

4. Co3/1aHHOE OTJIABIICHHE SIBISIETCS cUnepmeKcmom, T.€. TO3BOJSIET NEePEXOAUTh K
COOTBETCTBYIOIINM pazjaenaM gokymeHTa. [lompoOyiiTe u3 ornaBieHHUs] MEPEUTH K OJHOMY H3
pa3zenioB Ballero JOKyMEHTa, JUIsl 4ero, yaep:kupas HakaTou kmapuimry Ctrl, menKkHUTE JeBoi
KJIABHIIICH MBIIIH TI0 JTIOOOMY MYHKTY OTJIaBJICHUSI.

PABOTA COJIEKTPOHHBIM JOKYMEHTOM
Co3anue 3aKJ1a/10K, CHOCOK, IPUMEYAHUIi, IePEKPECTHBIX CCHLIOK
3axnaoka — 3T0 MECTO B IOKYMEHTE, KOTOPOMY JTaHO UMs. 3aKIaJKN UCTIONIB3YIOTCS TSI
OBICTPOrO TIEpPEeMEIIeHHS K ONPEICTICHHOMY MECTY B JIOKYMEHTE.
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3aodanue. 3aKkiagKu

1. Co3pgaiiTe HECKOJIBKO 3aKJIQJIOK B BallleM JOKYMEHTE, JJIS Yero: BBIACIUTE AJIEMEHT,
KOTOpPOMY CJIEYET Ha3HAYUTh 3aKJIAJKY, UM IIEIKHUTE B JOKYMEHTE MECTO /s ee BcTaBKu. Ha
nanenu BeraBka BeiOepute koMany 3akiaaka. B mone Umsi 3aky1aiku BBEIMTE WIIH BRIOCPUTE
Hyx)HOe umsl. (MMs 3aki1aiku T0JKHO HAaUMHATHCS ¢ OYKBBI; B HEM MOT'YT UCTIOIb30BATHCS LIU(PHI,
HO He JI0JIZKHO ObITh npodesioB). Haxmute kHonky Jl00aBUTh.

2. Ilepeiimute K (parMeHTaM Balllero JOKYMEHTA, HCIIOJB3YSl CO3/aHHBIC 3aKJIAIKU
(BeraBka — 3akiiaaka — BeiOepute 3aKinanaky - Ilepeirn).

CHocku.

P7-O¢duc moxer co3aaBaTh J1Ba BUJa CHOCOK — OObIUHBIE U KOHIIEBbIe. OObIYHAs CHOCKA
pacrosaraercsi, Kak IpaBuJIo, BHU3Y CTPAHUILIbI, a KOHIIEBAsl — B KOHLIE Pa3/ieiia WK JOKYMEHTA.
3aoanue. ]Jlo0aBbTE B JOKYMEHT OJHY JBE CHOCKH, JJI YETO YCTAHOBUTE KypCOp B KOHIIE CIIOBA
WIH TIPEITIOKEHUS, K KOTOpoMy OyzeT nobasiena cHocka. Ha manenu CcbliIKM BIOEpHUTE
koMaHay BeraBUTh cHOCKY (CHOCKa OyneT n00aBiieHa Ha TeKyleil crpanule) uin BeraBurth
KOHLIEBYIO CHOCKY (CHOCKa OyzieT 100aBieHa B KOHIIE JOKYMEHTA MM B KOHIIE pa3zena).
Kypcop aBTomaTHuecku rnepeMecTuThes B 00JacTh 15l CHOCKU. BBenuTe Tekct cHocku. J{ist
yZaJeHUs] CHOCKU JJOCTaTOYHO YAAJIUTh €€ MapKep B TEKCTE JJOKYMEHTA.

Ilpumeuanus

Ilpumeuanus npegHa3HAvYEHbI 1S 100aBIIEHUSI KOMMEHTAapUeB K JOKyMeHTy. [Ipumeuanus
SBIISIOTCS CAMBIM MOAXOAAIIUM MECTOM JIJIsl 3aMEYaHHU U BOIIPOCOB PEIICH3EHTOB K aBTOPY
JIOKYMEHTA.

B mpumeuanue BkItoyaeTcss uHGOpMaIus 0 peleH3eHTe, cleJaBIIeM 3TO IpUMedaHue.
Wnpopmariys o pereH3eHTe 10JKHA ObITh IpeABapUTENbHO BBeeHa B 1ose Ums
noJib3oBaresisi, Unnnuanasl B MeH0 @aiin — [lapamerpsl — O0mme.

3aoanue. Co3ganue npuMeyaHuil

1. BBeguTe cBOM JaHHBIE Kak O penieH3eHTe qokymenTta Teker 1.doc.

2. JloGaBpTe mpuMmeuaHus K Jr000My maparpady JOKYMEHTa, JUIsl Yero yCTaHOBHTE
Kypcop B TOM MeCT€ JOKYMEHTa, K KOTOPOMY HaJao cieinaTh HOpumMedyanue. Ha mnanenu
PenensupoBanue Boioepute komanny Cozaars npuMedanue. B nanens [Ipumeuanue BBeute
TEKCT MPUMEYaHUsl.

Pabora ¢ npuMeuyanusimMu BesieTcst mpu nomoiy Bkiaaaxku Ilpumevyanns nanenu
Peuensuposanue.
[TprmeuaHus yaaasiloTCs, €M YAAIUTh BECh TEKCT, COAEPKALUI 3HAK TPUMEUYaHUs WK
Ha)kaTheM KHONIKU Yoanums naHenu Peunen3upoBaHue.
Ilepexpecmuvie ccoiiku 00I€TYAIOT OPUEHTALIMIO B IOKYMEHTE, €CJIM IPU YTEHUH TPUXOJUTCS
oOpartatecs K (hparMeHTaM, pacroiio>KeHHBIM Ha Pa3HBIX CTPAaHUIIAX.
[TepexkpecTHas cChLIKA COCTOMT U3 IBYX YacTel: U3 TeKCTa BBOAMMOI'O BPYUHYIO, U U3
uHpopmanuu Beraiasiemolt P7-Oduc aBromatnuecku. Hanpumep: mexem « Cm. makoce cmp.»,
3amem nepeKpecmuas CCoblika Ha HoMep Cmpanuybsl uiu Homep adzaya; uiu « Cm. maxoicey,
3amem nepeKpecmHas CCblIKA HA C11080, KOMOPOoe UCNONb3Yemcs 8 meKcme 8 Kauecmee
3axnaoxu.
3aoanue. 1lepexpecTHbIE CCBUIKU
CoznaiiTe NepeKpeCcTHYIO CChUIKY, ISl YEro

1. BaeauTte cONpOBOAUTENBHBINA TEKCT MEPEKPECTHOM CCHUIKH, Hanpumep, Cu. makoice.

2. Ha manenu BeraBka BeiOepute I[lepekpecTHas cebLIKA.

3. B cnucke Tun ccblIkKM — OOBEKT, Ha KOTOpBIM JeNaeTcs cchblUIKa (HampuMmep,
3aknaoka).

4. B cnucke BeraBuTh cebUIKY Ha — By HH(opmMaiuu o6 o0bekte (Hanpumep, Texcm
3aKNAOKU).

5. B crnucke [list Kakoro 00beKTa — KOHKPETHBIN 00BEKT BHIOPAHHOT'O THIIA.

6. Haxats xHONIKY BeTaBuTh (pHC. 4).
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r =
MepexpecTHbie cConky I&J

Tun ccoinKn: BcTaeuTb CCbInKy Ha:
ESEETEN - | | Texcr saknanky -]
(V]| BcrasuTh Kak CMnepccsinky 10638 TE COBO “BbILE WK “HIPKE

FasRenvTens HOMEPOB

Ans KaKoit 3aKnagKku:

) OKOHDEpSHLMA
KoMnbtoTepHble_TenekoHd
TenexkoHbepeHLa

[ QCTBBMTbJ [ OTMeHa

Pucynok 4 - /Inanorosoe okHo [lepekpecTHble CCBUIKI
[TonpoOyiiTe ocylecTBUTH NEPEXO/ IO CO3/AHHOM BaMH I1EPEKPECTHOM CChUIKE.
PA3BBUBKA TJOKYMEHTA HA PA3JIEJIbBI
OpHMM 13 Ba)KHEHIIMX CTPYKTYPHBIX 3JIEMEHTOB IOKYMEHTA sIBJseTCs pasjen. Pasmennl
— 3TO YaCTH JOKYMEHTAa, KOTOPbIM Ha3HAYatOT HEKOTOPbIE TapaMETPhI, HAIIPUMED, Pa3MephI
CTpaHULbI U €€ OPUEHTALINS, KOJIMUECTBO KOJIOHOK, KOJIOHTUTYIBI U JIp. VI3HauanbHO KaXKabli
JTIOKYMEHT COCTOMT U3 OJHOro pazzaena. Ho eciu HeoOX01uMO OTAETbHBIM YacTsAM JOKYMEHTA
HA3HAYUTh Pa3HbIE XapaKTEPUCTUKH, CIEAYET B JIOKYMEHTE CO3/aTh HECKOJIBKO Pa3/IesoB.
CosznaroTcs pa3ziensl ClIeayrImuM 00pa3om:
1. TlomectuTh Kypcop B Ty TOYKY JOKYMEHTa, OTKyAa IOJDKEH HAdaTbCsl HOBBIM
pazzen.
2. Bemonaute Ha BKIagke Pa3meTka crpaHuMinbl KoMaHay PaspeiB u, B
OTKPBIBIIEMCS CITUCKE, BEIOpATh HY)KHBIN BapHUaHT.
3aoanue. Pazoetite nokymeHT Teker_1.doc Ha pa3zesnsl B COOTBETCTBUU C TJIaBaMH
JIOKYMEHTA, OPraHU3ysl HOBBIE pa3/ieibl HA TeKYLIel CTPaHUILe.
[lepBrIii pa3gen nobaBbTe Mocie 3aroyioBka BBeaenune, BTOpoii B KOHIIE TEKCTA BBE/ICHUS, BCE
MOCJIEAYIOLIHUE MTOCIIE IJIaB JOKYMEHTA.
Jnst ynoOcTBa paboThI MOAKIIOUUTE Heneuamaemvle 3HAKU (CUMBOTIbL (hOPMAMUPOBAHUSL).

3Ha4OK Ha na”enu I's1aBHas.

Odopmure paznen BBEJEHHUE B Bujie AByX KOJIOHOK TeKCTa. I Uero yCTaHOBUTE Kypcop B

npeJienbl TEKCTa BBEACHUsI, BbIOepuTe Ha naHenu Pasmerka crpanuubl komany Kosonkm —

Tumn: [IBe — OK.

YOeauteck, 4TO B BUJIE KOJIOHOK ObUT OT(HOpMATHUPOBAH TEKCT TOJbKO pasnena BBE/[EHUE.
TuTyIbHBIH JIHCT

TumynvHolli 1ucm - IEpBasi CTPAHUIIA, HA KOTOPOHM YKa3bIBaIOT Ha3BaHUE pabOTHI, aBTOpa
U JIpyTre He0OXOIUMbIE CBEJICHHUS.

Jlyig co3/anus TUTYJIBHOTO JIMCTAa CYIIECTBYIOT ClielMaibHblE 3arOTOBKH. J1Ji BCTaBKU B
JIOKYMEHT TUTYJIBHOT'O JUCTa

e Jlepeiinute Ha BKIanky Bcmaexka v BbiOepute TumynvHas
cmparnuya B TpyuIie CmpaHuL;bl. \£] TUTynbHaS CTPaHMLE ™

e B rmosBHUBIIEMCS OKHE BBIOEPUTE HYKHBIM 11a0JI0OH
TUTYJIBHOTO JIUCTA.

_] Nycras crpanuua
',‘i," Paspeis cTpaHuuel
CTparuubl
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e [locie BcTaBKM B JOKYMEHT BBIOPAHHOTO JIMCTA, BBEIUTE B TOJSI HYXHBIA TEKCT,
HCHY)KHBIC 2JIEMCHTBI yJaulTe, HICTKHYB Ha HUX U JIBa pa3a HaxaB kinaBuiry Delete.

Uro0bl ynaauTh THUTYIBHYIO CTPAaHHUILYy, BBIIOJIHUTE KOMaHAYy Yoarums mexywyo
MUMYIbHYIO CMPAaHuYyy B MCHIO KHOTIKU TumynbHas Cmpanuyd.

3aoanue. Cozoatime mumynbHulll 1UCm 05 8auie2o0 OOKYMeHmd.

[loGaBi1eHHe K JOKYMEHTY KOJIOHTUTYJIOB
Kaxxnas crpanuia 1okymMeHTa, IOMUMO MOJei U 001acTu TeKCTa, UMEET ABE 00JIacTH,
Ha3bIBacMbl€ KOJJOHTHUTYJAMM Ha BEPXHEM U HU)KHEM I10JIe JoKyMeHTa. Eciu BBecTH B
KOJIOHTUTYJ Ha OJIHOM CTpaHUIle KaKyro-In0o nH(OpMalnio, To JaHHas uHpopmalus Oyner
MOBTOPATHCS Ha Kax 0 cTpanuie. P7-Oduc mo3Bossier pa3mMenmars pa3iniHyr0 HHPOpMAITHIO
Ha MEepPBOH, YETHBIX U HEYETHBIX CTPAHMIIAX TOKyMeHTa. Eciiu JOKyMeHT pa3OuT Ha pa3ensl, TO
JUTSL KaXJI0TO pa3ziesia MO>KHO OpraHU30BaTh CBOM KOJOHTHTYI. [l aToro B obmactsx
Pasznuyamos kononmumynvr nuanorosoro okHa Ilapamerpsl crpanunsbl — Bxiajgka UecTounuk
oymaru (manens PazMeTrka cTpanuibl) HEOOXOIUMO BBIIIOJIHUTH COOTBETCTBYIOIINE
HacTpouku (puc. 9).

r 5
MapameTpel CTpaHULBl l 7 iz-]
| Mona I Pazmep Bymari | McToMHMK Bymarn
Paznen
Havats pazgen: Co CNegyHoLLER CTPaHWLE] Izl
3ENPETHTb KOHUEEEIE CHOCKM
Paznuuate KONOHTUTYNbI
o |'ETHEDC 1 HEYETHB CTpaHNLL
| nepeii CTpaHMUE
40 BEpXHEro KonoHTHTYNa: | 1,25 +
OT kpasa:
A0 HVMHero KonoHTuTyna:  |1,25m :
CTpaHuua
BepTukanbHoe BeIpaBHUBaHWE: | Mo BEPXHEMY KPaD El
Ofpazen
MpMMEHWTR: | K TEKYLWEMY pasaeny |Z| | Hymepawia cIpoK. .. | | [paHkuel, .. |
Mo yMonJaHuo [ 0K ] | OTMeHa |

Pucynok 9 - Jluanorosoe okHo IlapameTpsl cTpaHUIIbI
3aoanue. J106aBbTe B 0011aCTh HIPKHETO KOJIOHTHUTYJIA HYMEPAIMIO CTPAHHUIL BallleTo TOKYMEHTA.
Howmep Ha nepBoii (TUTYJIBHON CTpaHUIIE JOKEH OTCYTCTBOBATh), HO OHA CUMTAETCS CTPAHUIICH
1. Hymeparus HaunHaeTcs co ctpaHuilsl OriapneHue (cTpanuua 2).

Jlis HyMepaluuu CTpaHULl CIYXHUT KHonka Homep cmpanuy (Bknanka Becmaegka - iaHelb
Kononmumynei).

e HeoOxoaumo BbIOpaTh BapuaHT pa3MeElleHHs HOMepa Ha caMOW CTpaHUIle U IpU
HE00XO0/IMMOCTH HACTPOUTH (hopMaT caMoro HOMepa.

e [Ipu HEOOXOMUMOCTH JIEMEHTHl HOMEPOB CTPAHMIIBI MOKHO COXPAHSTh, 10OABIss B
KOJUIEKIIUIO CTAaHAAPTHBIX OJOKOB. /[ 9TOr0, BCTAaBUB U HACTPOUB HOMEpP, HAXMHUTE KHOTKY
Homep cmpanuysr n BoiOEpUTE KOMaHy Beepxy/enuzy cmpanuysi - Coxpanumo 6vl0eleHHbIl
@pazmenm Kaxk Homep CMpaHuybi.
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® YroOBl yOpaTh HOMEp C TEPBOM CTPAHMIIBI B JTOKYMEHTE, HY’)KHO BOWTH B 00JIaCTh
KOJIOHTUTYJIOB M BBIOpATh Ha BKiIaKe Korcmpyxmop nyHKT Ilapamempol - Ocobbiil KOLOHMUmMY/1
0J151 Nep8oU CMPAHUYbI.

Vemanosume nymepayuro cmpanuy 6 mekcmogom 0okymenme Texem 1.

3aoanue. Co3naiite pa3nuyHble KOJOHTUTYJIBI AJ1 YETHBIX U HEUETHBIX CTPAHULl JOKYMEHTA U
CO3JaHHBIX pa3nenoB nokymenTa Teker 1.doc.

s mepemenieHust B 001aCTh KOJIOHTUTYIIA BeIOepuTe KoMaHy Bepxuuid/Huxuui
KOJIOHTHTY.JI 1anens BeraBka.

B KOJOHTUTYJIBI HEUETHBIX CTPAHMI] BBEIUTE HA3BAHUE IJIaBbl, B KOJIOHTUTYJ YETHON CTPaHULIBI
naty paboThl ¢ JOKyMeHTOM (kHomKa JlaTa, manenn nHCTpyMeHTOB KOJIOHTHTYIBI).

JloGaBbTe 251eMeHThl 0POPMIICHUS K KOJIOHTUTYJIaM, HAIPUMED, TOPU3OHTATIBHYIO YEepTYy,
KOTOpasi Oy/IeT OTAENSITh KOJIOHTUTYJI OT OCHOBHOI'O TEKCTa JIOKYMEHTA.

JlaGopaTopunas patora 7.
Opzanuzayusn padomol ¢ MAdIUYHBIMU OAGHHBIMU CPEOCMEAMU IJIEKMPOHHBIX
maoauy. 3HaKOMCmeo ¢ OUCHBIMU MAOTUYHBIMU PEOAKMOPAMU

Lean padoTbi:
MO3HAKOMHUTHCS C BO3MOXKHOCTSIMU OOpaOOTKM JTaHHBIX C TMOMOIIBIO SJEKTPOHHBIX TaOJIHII.
[Tonyunte mpeacTaBieHne 00 MCIOJB30BAaHUH DJIEKTPOHHBIX TaONUIl B MPOhECCHOHATHLHON
JIeATEIbHOCTH Ipenoaanarelis. HayunTbcest BBITONHATH NPOCTEHMIINE CTATUCTUYECKUE PACUETHI B
P7-Oc¢wuc Tabmuirel, aHaTHM3UPOBATh PE3YIBTATHl 1 0OOCHOBBIBATH NIEIArOTMYECKYIO CTPATETHIO.
PaccmaTpuBaeMbie BONPOCHI:
1. U3yuutb BO3MOXHOCTU OOpPaOOTKH JAHHBIX C IIOMOILBIO 3JIEKTPOHHBIX TAOIHII.
2. Hayuutbcs BHIIONMHATH cTaTUCTUYECKHE pacueTsl B P7-Ocduc Tabauiml.
3. Hayuutbcs MCTONb30BaTh NMEKTPOHHBIE TAOIUIBI B MPOPECCHOHATBHON IESTEILHOCTH
MIPEno1aBaTells.

JlaGopaTopHnas pa6ota 8.
Opzanuzayus padomol ¢ MadIUYHBIMU OAGHHBIMU CPEOCMEAMU IJIEKMPOHHBIX
maobnuy. Asmomamu3sayus npu 6600e OAHHHIX, 00PAOOMKA YUCOBBIX OAHHDBIX,
MAKPOKOMAHObL

Heas paGorbl: M3yuuTh pabouee mHpocTpaHcTBO mnpuioxeHuss P7-Oduc Tabnuipl,
HAYYHUTHCS IPUMEHSTH PAa3IUYHbIC TapaMeTphl (POPMATUPOBAHUS K TaHHBIM.

OpranuzannonHas popma 3ansatus: [Ipaktudeckas pabora.

Bonpocsl 1151 ocBOeHMs:

1. WM3yuutb s5eMeHThl OKHa npuiiokeHust P7-Oduc Tabnuibl.

2. Hayuwntscs HacTpanBaTh okHO P7-Oduc Tabmuisr.

3. U3yuuts ocobenHoctu BBoja nHpopmaruu B P7-Oduc Tabnuisl.

4. Wsyuuts napamerpsl opmatupoBanus JaHHbIX B P7-Oduc Tabnuiel 1 HayduThes UX
HacTpauBarth.

5. HayunThcs co3maBaTh MOCIEIOBATEIEHOCTH JAHHBIX.

3aganus 1/ BBINOJHEHUS M MeTOAUYeCKHe PeKOMeHAaluu:

SJIEMEHTBI OKHA P7-O®UC TABJINLIbI U ETO HACTPOMKA

3aoanue 1. 3anycmume npunoscenue P7-Oc¢uc Tabruywvr u uzyuume cneyuanvHvlie

anemenmol unmepgerica.
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3amyctute 3neKTpoHHBIN Mmporeccop P7-Oduc Tabmuusl u3 rmasaoro merwo (Ilyek —
IIporpammebl — P7-O¢muc Tadauusbl). B okHEe mporpamMMbl 1o yMOJTYaHHUIO OyAET PacKphHIT
JIOKYMEHT, Ha3biBaeMmblii KHura 1 u conepxaininii HEKOTOpoe, yCTaHOBICHHOE paHee, KOJIMUECTBO
JIUCTOB.

N3zyuute okHO mporpammbl P7-Oduc Tabnuibt u ero cnenuanbHble 31eMeHTs (Puc.1).
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Puc.1. Okno npozpaMsz?%Oc]mc Taobauywt

1. [Tone umenu

2. Crpoxka dopmyin

3. KHoIku 3arojioBKoB cTOJIOOB

4, KHormku 3aronoBkoB CTpOK

S. Tekymias akTUBHAs S4YEKa

6. Knonku npokpyTku ncra

7. SpapIuKH TUCTOB

3aoanue 2. Coz0anue paboueii KHu2U ¢ 3A0AHHBIM KOJUYECMBOM JIUCTOS.

1. Jlns u3MeHEeHUs KOJMYeCTBa JHUCTOB, CO3[aBa€MBIX IO YMOJYaHHUIO B HOBOM
paboueii kHure, BeiOepuTe B MeHI0 Maiin komany Ilapamerpsl Bkiiagky Oomue.

2. 3amaiite Yncio aucroB — 10, Ok.

3. Brimonnute komanny ®@aiia — Co3nats — HoBast kuura.

B pesynbTare npoaenaHHbIX AelcTBUI MOsABUTCS ToKyMeHT KHura 2 ¢ necsatbio pabounMu
JMCTaMH.
3aoanue 3. Ilepeumenosanue 1ucmos.

1. [IenxHuTe 1Ba pasza Ha sipabluke Jlucm [ (Vnu menkHuTe npaBoil KHOMKOMN MBIIIN
1o sApibruky Jlucm 1 v BeiOepute komanay [lepenmMeHoBaTs).

2. B none ms nucra Habepute HoBoe umst CIIMCOK

3. Haxxmute xiaBumry Enter. Pabouemy Jlucmy I npucoeno umst CIHHMCOK.

3aoanue 4. Bcmaska u yoanenue aucma.

Lna ecmaexku aucma

1. [I{enkHUTE MpaBOK KHONKOW MBIIIM Ha spJIblaKe Jlucm 2.
2. B KOHTEKCTHOM MeHI0 BbIOepuTe KoMaHly BeTaBUTB.
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3. B oTkpsiBIIEMCS TMAaTOTOBOM OKHE Bcmaska, yoeauTech, 4To 3HAYOK Jlucm
BBIJICJICH U IIeNKHUTE 110 KHonke OK. HoBwiit JIucm 11 OyneTt BCTaBIIeH CieBa OT TEKYIIETO
JINCTA.

s yoanenus aucma

1. [IlenxHUTE MPaBOil KHONKOW MBI Ha spiabluke Jucm 10.

2. B KOHTEKCTHOM MEHIO BHIOEPUTE KOMAHAY Y AAJUTh.

3adanue 5. bvicmpoe nepemeujerue no IUCMAM IEeKMPOHHOU MAbIUYb

[lenkHUTE TIPaBOM KJIABHINEH MBIIIK IO JIOO0H W3 KHOIMOK CTPEJIOK, CIYXKAIIUX IS
MEPEMEIICHHS 110 JTUCTaM TaOJUIIbI, U B OTKPBIBIIEMCSI KOHTEKCTHOM MEHIO BBHIOCPUTE HYKHBIN
JIUCT.

12
v | Crnwcok
Nwer2
Nwner3
Nuecrd
Nwers
Nucrs
Nuer?
Nuers
Nwnecrd

LS T T T A S S g S S S Y

Tl
HTF ¥ CIWCOK - Jlucr2 o NMucr3 o Nucrd o Nvces Tk

rotoso | B |

3aoanue 6. Bvidenenue omoenvHuvlx ueex u 610K06 aueeK Ha pabouem aucme.

1. Jlns BeIENeHHs TYEUKU HA pabodeM JIMCTE JOCTAaTOYHO HISNKHYTh [0 HEl JIeBOi
KJIQBUIIIEH MBIIIIH.

2. JI71si OAHOBPEMEHHOTO BBIACNICHUSI HECKOJBKHUX SYeeK Ha paboyeM JIUCTE ITY Ke
OIIepaIMI0 HEOOXO0JMMO IPOU3BECTH, yaepkuBas kinasuiry Ctrl.

3. Jlns Beifenenus 610ka sueek HeoOXO0IMMO IIEIKHYTh JIEBOUM KJIaBHILEH MBI IO
NEepBOM sTUCiiKe, BXOJAIICH B 3TOT OJIOK, a 3a TeM, yaepxkuBas Shift, mo mocneanei siaeiike u3
storo Osoka. Hanpumep: Bvioenume 6ok B4 : C10. (Ilpumeuanue: DTy ke OMEPAUIO MOKHO
MPOJICIIaTh, YACPKUBAsT HAXKATOM JIEBYIO KJIABHUIILY MBIIIIH).

4. JIst BBIIENICHUST HECMEXKHBIX OJIOKOB ynepkuBaiite knapuiny Ctrl. Beiderume
oonospemenno onoxu: A4:CS8; C10: E15; DI1:F9.
S. J1n1s BbII€TIEHUS CTPOKH, IIETIKHUTE HAa KHOIIKE 3a20106Ka cmpoKuU, 1715 BbIIETIEHUS

CTOJIONIA, IIEIKHUTE Ha KHOTIKE 3a207106Ka cmonoya.
BBOJI JAHHBIX B P7-O®NC TABJIULIbI

B n100yto sueiiky MOXHO BBOJUTH TEKCT, YKcia wind Gopmyibl. st 3TOro 10cTaTtouHo
aKTUBU3UPOBATh HY)KHYIO sUEHKY U HAOpaTh ¢ KIIaBUATypbl HEOOXOAUMYIO HH(pOpMaIHIO. 3aTeM
Ha)kaTh Enter wiim ocymecTBUTH IETYOK MBIIIH 110 JIF0OOH ApYyroi siueiike TaOiauIibl.

Ecnu BBOgMMas MHQOpMaIus HeE COOTBETCTBYET pa3Mepy STUEUKH MOXKHO:

1. W3MeHNTh €€ pa3Mepsl, IS YEro YCTaHOBUTHh KypPCOP MBIIIH Ha TPAHUILY MEKIY
KHOIIKAMU 3arojIoBKa CTOJIOLIOB M, NOWMaB [BYHANpPaBICHHYIO CTPENKY, YBEIUYHUTb WIIU
YMEHBIIUTD PA3MEPBI STUCHKH.

2. Ha Bxknanke I'maBHasi B pasnene Slueiiku BbiOpaTh KHONKY dopMaTt U 3a1aTh
HE00X0/IMMbIE MTapaMeTphl AJIsl IHUPUHBI U BHICOTHI STYEHKHU (puc. 2).
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Pasmep AYeKn

i[ BplcoTa CTROKMH...

AETONOABOP EBRICOTH CTROKHK

+|—a|* WypKrHa cToagua...
ABTONOABOP WHPKWHB CTONBLA
LWWpKHa Mo yMOAYaHKKD...,
EMaAMMOCTE
CEPBITE AW OTOBPAZHTE 3
YnopagouynTe AWCTEI
MNepeMMeHOEaTE AWCT
MepeMecTUTE MAK CKOMWPOEaTE AWCT..,
LEeT apnei4ka 3
JawmMTa
g 33WMTHTB IWCT..,

-

2)| BEnokwposaTe Aaverky

B dopmart gueek...

Puc. 2. Ilapamempur popmamupoeanus aueex

3. 3anaiiTe aApyrue napameTpsl GopMaTHPOBAHUS: PACTIOTIOKUTH TEKCT B TUCIHKE B JIBE
cTpoku. s vero BwiOeputre onuuio PopMar siveek BKJIajJKa BbIlpaBHUBaHMe, BKJIIOUHUTE
koMmaHy Ilepenocurs o cjioBam.

4, Pacnonoxxuth TEKCT MO BEPTUKAIH, JJIS UETO B TUATIOTOBOM OKHE DopMaT sideek
BKJIaJka BoipaBHUBaHMe BBIOPATh COOTBETCTBYIOIIYIO OPUEHTAIMIO TEKCTA.

O0beIMHEHHE TUEeK

OObenuHeHHas sSYeiika CTPOUTCS U3 SYEEK CMEKHBIX CTPOK M CTOJIOIIOB, OOBOAUTCS Ha
paboueM JIHCTE €IUHON TPAHMIICH, U UMEET aapec, COBMAIAIONIEH C aJpecoM €€ JIEBOW BEPXHEH
sueiiku. J{ns co3ganust 00beIMHEHHON STYeHKU HEOOXOANMMO BBIICTUTH SIYEHKH, KOTOPhIE BOWIYT
B €€ COCTaB, a 3aTE€M BBIITOJIHUTH OJTHO U3 CICAYIOIINX ICHCTBUIA:

" Ycranosure dpnaxoxk O0bennHeHne TYeeK Ha BKIaJAke BolpaBHUBaHuMe.
T
. Haxatp kHOmKy OObeAHMHUTH H IOMECTHTHL B LEHTpe Ha IIaHeIHu
I'naBHasn.

IIpeoOpa3oBaHue CTPOK B CTOJI01bI 1 0OPATHO

WNuorpga tpedyercs undopmaiuio, HaOpaHHYIO B CTOJNOEI, pacmoJIOKUTh B cToke. [lns
ATOTO HYXKHO (puc. 3):

. Boinenure nuamnazoH.

. Ckomupyiite ero (Ctrl + C) mnu, HakaB Ha MPaBYO KHOIKY MBIIIH, BEIOEPUTE
«Konuposatb» (Copy).

. [[l€nkHnTE TPAaBOM KHOIMKOM MBI MO STYEHKE, KyJla XOTUTE BCTABUThH TAHHBIE, U
BBIOEPUTE B KOHTEKCTHOM MEHIO OJMH W3 BapHUaHTOB CIIEIMATBHONW BCTaBKH — 3HAUOK
«TpancnonupoBars» (Transpose).
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Puc. 3. Ilepepacnpeodenenue ungopmayuu

3aoanue 7. Ha nucme CIIMCOK co3oaiime mabauyy Cnucok compyonukoe no oopasyy
(puc. 4):

= == 5 O6wwii ||| A geBcragute X v A? }3
J ET X £ 94U~ A A iggi‘gv g}.% 000 ™ YaanuTte ¥ ﬂ' A
Bcraeutb N o <.0 .00 Crvan | CoptupoBka Haltv u
v &4 ZERA R RAY . G §$= = | P ,00 +,0 Y ] ®opmart ¥ LY W OUALTP T BBIAEAUTD ¥
Bydep o6meHa WpwupT « | BripaBHWMBaHWe I HYucno . AYenkn PepaxTnposaHune
~ = ~
2 e Calibri ~ 11 ~ A" A" @8 . o g 5 4
w
XK X =E - A~ il €0 0 1
T = LY L00 »,0 =l
A B [P commmepmm—esm— - F G B I =
|
1 |Mockea lM = = = 2K Craspononb Kynyra  PAsaHb ]
— # Boipesats P Yy
2 CapaHck _
3 Konuposatb
3 Boarorpag | 20nKP
5 MapameTpbi B
4 BopoHex 4 € 5
5 |Craspononb =) [123] | f %oy =2
6 HKynyra CneywancHaa BCT3BKaA... »
7 PAa3aHb
BcrasuTte...
8 ;
Yaanute...
9
T OYKUCTUTD COAEPXKMMOE

A B C D E F G

Ne ®amunusa Uma Omyecmso | lMon Foa Omaden
1 n/n poxdeHuUAa
2 1|ArmmoBa Bepa $epopoBHa ad 1973 2
3 2| AHUCUMOB AHgpeit AnekcanHaposud M 1956 1
4 3|banaes Mropb Cepreesnd M 1954 3
5 4|bopeek Buktop AnekcangpoBud (M 1965 3
6 5|BopkyT VpuHa AnekcasapoBHa K 1974 2
7 6|BopoHoBa Hapexxpa |/BaxoBHa K 1984 2
8 7|Bopowunoe  |MNetp Mnbuy M 1980 3
9 8|VeaHoB Nnes AnekceeBuM M 1983 1
10 9|Monos Buktop Cepreesnd M 1973 2
11 10|lLlepbakosa |Enena BaroBHa H 1962 1

Puc. 4. Odpazey maoauywl 014 3an0aHeHUA
1. Wcnonp3ys, noiaydeHHbIe 3HAHUS 110 BBOJY TEKCTOBOM MH(OpMalnuu B sUYEHKH,
3aI0JIHUTE 3ar0JIOBKU CTOJIOIOB Ta0nuibl. OpopMuTe 3aroJ0BKH CTOIOLIOB TAOIUIIBI, HCHIOIb3YS
BKiIaaku BeipasauBanue u lIpudgrt menro @opmar sueek nanens I'masuas. s sroro:

. Boraenure Bce 3an10JHEHHBIE TYEHKHY;

. Bo Bknanke BblpaBHUBaHHME YCTAaHOBMUTE: Bwuipagnusanue no 2opu3oHmanu u
Buipasnusanue no eepmuxanu - Ilo yenmpy,; Yemanosume aasicox Ilepenocums no ciogam.

. Bo Brianke lpudr ycranosute navepmanue IlonyscupHsiii Kypcus.

2. Buecure B TabnMily 1aHHbIE He MeHee 4yeM 1o 30 coTpyJHHKaM.

3. CoznaiiTe BOKpYT JTaHHBIX TaOJIHUIBI paMKy, UCTONb3ysd KHONKY I'panunbl — Bee

rpanuusl Ha nanenu I'maBHas win Bxnaaky I'panuna B MeHio opMar s4YeikH.
[NTOCJIEAOBATEJIbBHOCTU JAHHBIX
B P7-Oduc Tabmaumpl mpearycMOTPEHO CPEICTBO Ui BBOJA YacTO MCIOIb3YyEMBIX
MOCJIeI0BATENbHOCTEN TaHHBIX (HATYpaJbHBIX YHCEN, JHEH Heenu, MECSIEeB U T.1.).
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3adanue 8. Ha Jlucme 11 6sedume nociedosamenbHOCmb, COCIMOSUWYIO U3 HAMYPATbHbIX
yucen (om 1 0o 12) u mecsyes.

1. B nro0bie 1B psiioM cTosiue siYeKu BBeAUTE ABa uucna. Hanpumep: B aueiiky
Al — 1; 6 auetiky A2 — 2,
2. Boiaenure (3aMapKupyiTe) 3a110JIHEHHBIE SUEHKH C TOMOILBIO MBIIIIH;
3. [logBeauTe Kypcop K MAapKepy AaBTO3alOJHEHHUs], HAXOASAIIEMCS B IPaBOM
HIKHEM YTy BBIJICJICHHBIX STYEEK, Kypcop MPUOOPETET BUJ TOHKOTO KPECTHKA.
4. HaxxmuTe J1IeByI0 KJIaBHIILY MBI U, YAEPKUBAsI €€ HAXKATOM, IPOTSIHUTE Kypcop
BHU3, TTOKA HE MOSBUTCS 1udpa 12.
Ne
1| n/n
2 1 Mapxkep
3 2_ %03“"0]”—!8]—!”}1
4
5. B sueiiky B1 BBenuTe Ha3BaHUE MEPBOTO MECSIA — SIHBAPh;
6. [ToaBeauTe Kypcop K MapKepy 3al0JIHEHHS U IPOTSHUTE €ro BHU3 10 siueiiku B12.

B pe3ynbrate 10/mKHA TOTYYUTHCS MTOCIIEA0BATEILHOCTD, COCTOSINAS U3 MECAIIEB TO/Ia.

Baoanue 9. Cozoanue cobcmeennol nocied08amenrbHOCmu OAHHbIX.

BbI MoXeTe co3aTh CBOKO TOCIIEIOBATEIBHOCTh JIAaHHBIX, KOTOPYIO BbI IPEAIOaracte
4acTO UCTOJIb30BaTh. J{emaercs 3To OTHUM U3 ABYX CIICAYIONIUX CIIOCOOOB:

I cnoco6 — UmmopT nmocJjieoBaTe IbHOCTH:

1. Brinenure (3amapkupyiite) 070K siueek, coaepx amuil (aMiiui COTPYIHUKOB Ha
mucte CIIMCOK;

2. Beimmosnaute komanny wmeHroo ®ain — Ilapamerpsl — /lonoJHHMTENIBHO —
HN3MeHUuTb CIUCKH;

3. B none okna UMnopT cnucka u3 siueek OyJIeT HaXOJUTHCS aAPEC BbIAECIEHHOTO
Jyana3oHa s4yeeK.

4. [Henxuute no kuonke UMmopr u yoenurech, uto Ha BKiIagke CIMCKH TOSBUJIACH
HOBasi UMIIOPTUPOBaHHAs! OCJIE0BATEIBHOCTD.

5. 3akpoiite nuanor [Mapamerpsl memnukom o kaonke OK.

II crioco6 — Py4Hoii BBOA MOC/I€10BATEILHOCTH:
BBeneM mnocienoBaTeNnbHOCTh Y4EOHBIX MPEAMETOB, KOTOPYIO OYIEM HCIOJIb30BaTh B
JanbHeiei padore:

1. Otkpoiite auanoroBoe okHO Crnmckum (MeHo Paiin — I[lapamerpsr —
JlonmoauntenbHo — U3MeHUTh CIIUCKH);

2. [IlenxHUTE MBIIIBIO B IIPABOM M0JI€ DJIeMEHThI CIMCKA;

3. HaGepure, Hampumep, CHHCOK KaHIEISAPCKUX TOBapoB: Tempaou, Pyuku,

Kapanoawu, Anvbomwvi, @aiinel, Ckpenku, Knonku, OTHensis KaXIbId JJIEMEHT CIHCKa OT
MPEIBIIYIIEro 3aMiaTol WK HaXKUMas Mociie Kaxaoro aneMenTa Enter.

4, [[lenkauTe Ha KHOMKE /l06aBMTH — W HOBas MOCJIEIOBATEIHLHOCTh OKAXKETCS B
JIEBOM I10JI€ CIIMCKA.
5. [TonrpoOyiiTe BOCTIPOM3BECTH BHOBB CO3/IaHHBIC criKCKU Ha Jlucte 11.

JlaGoparopHnas padora 9.
Paboma c oannvimu 6 INeKmMpOHHBIX MAOIUYAX
Heap padoThl: U3yunTh IpaBuiia co3anus GopMyi, HAyUUTbCs 00pabaThIBaTh TaHHBIE B
npuinoxkenun P7-Oduc Tabmuis! npu nomom Gopmyn U GyHKIIHHN.
Opranuzannonnas gpopma 3anustus: [Ipaktuueckas padota.
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Bonpocsl 111 ocBoOeHHS:

1. Hayuntscs co3gaBate hopmynsl u pyHkimu B P7-Oduc Tabmuisr.

2. W3yuuth nipaBmia co3ganust Gopmyn u QyHKIIUHN.

3. N3yunth Ha3HaueHre okHa MacTep GyHKUMI 1 HAYYUTHCS UCIIOJIB30BaTh OMIUU
ATOTO OKHA JJIs CO37aHus (PYyHKIUH.

4. W3yunth BO3MOXKHOCTH HCIIOJIb30BaHUSA aOCOJMIOTHOM M OTHOCHTEIHHOM

aJipecaluy siueeK Mpu co3ganuu GopMyIt U GyHKIUH.
3agaHus 1J151 BbINOJHEHUS U MeTOAUYEeCKHEe PeKOMEeH/Ialiu:
Buumanue! Bce popmynvt 6 P7-Ocpuc Tabauyst 001CHbL HAUUHAMb CO 3HAKA PABEHCMBA
3aoanue 1. Cozoavime mabauyy Pezynvmamot mecmuposanus, paccuumatime cpeoHull
noKazamenb Mecmupo8aHus 0 Karco020 compyOHUKd.

1. Co3zpaiite TabauUILy, COACPIKAITYIO CICTYIONINE TTOJIS:
Ao Cpe?n
Tecm | Tecm | Tecm | Tecm ui
n/ Damunusn
n 1 2 3 4 noKa3
ameb
2. 3anonaute Tabnuiyy gaHHbiMU. [lomst Ne m/m u damuiausi 3amoiHUTE,

BOCTIOJIb30BaBIINCH PyHKIHEH aBTo3anonHeHus. s 3anonaennst pamumuit P7-Oduc Tadbmuist
OyIeT HCIOoNIb30BaTh CIIMCOK, CO3JaHHBIM BamMu B | mpaktuyeckoil pabote. I[IpocraBbTe
pe3yabTaThl TecTUpoBanus (puc. 1).

A B C [ E F L)
«fl
[ § - oy o -+ h% E
B S E E E E |S &
| 3 $ (8|8 |8 |88
E - - - - g- =
[=]
E
1
2 1| AKMMOES 26%| TeY| 87%| B0%
3 2| AHWCHMMOE B5%| T0%| 59%| B80%
4 3|Banzaes B0%| Ta%| 90%| 84%
5 4|Bopess 2% 36%| T2%| 69%
g S|EopkyT To%| 84%| 92%| 82%
7 6|BopoHOER 24% | TEY| 54%| 81%
g 7|Bopowmnoe | 53%| 88%[ 94%| 86%
g B|leaHor B5% | 84%| 79%| 94%
o | 9MNonos 61%| 26%| 60%| 62%
11 | 10|WepfAakoea | 858%| 68%| 92%| 88%

Puc. 1. Tabauya pe3yromamosl mecmupoeanus
3. Paccuuraiite Cpeanuii mokasaresb TECTUPOBAHUS Ka)KJOTO COTpyAHMKA. J[ist
3TOrO:
. Boigenure nycryro sueiiky B none Cpeouuii nokasamens HANpPOTHB (haMUIUU

[IEPBOTO COTPYAHUKA.
ft

BerasnTb
. Haxxmure kionky BeraButs ¢pynxmmio #7949 g crpoke BBONA Mt Ha maHesnu
Dopmy.ibl.

38



. B oxne nuanmora Macrtep ¢yHkumii BeiOepute CTaTHCTHYeCKHE B CIIHCKE
Kateropus. Beioepure CP3HAU B cniucke ®dynxumid. Haxxmure kaonky OK (puc. 2).

Cla
[naeHas EBcTaeka PazmeTea CTpaHULUL DopMyNE JaHHEI2 PeyeHIMpoBaHK
ﬁ % AsTOCyMME T ﬁ Norvdeckne - [_,l CeblNEW W MACCHEBR] ™ g |
E} HefagHo MCMOAE30EANMCE ™ EA TekCTOERIE ™ @ MatematH4yeckne ~ e
Bcraentel - - ] AncneTtyep
YHELRD @3 DHUHAHCOERIE ™ ﬁf}',ﬂ,aTa W EpeMA T ﬁﬁ’_‘j,ﬂ,pyrme DYHELMK ~ MMEH
BUEAMOTEKE DYHKLMA |
G2 O xvI[&] =
A B C D E F G
g
- | ey b ]E E
N2 n/n Pamuiua g g 5 5 2 S
& & & £ &8
1 e
2 1|Axmmosa 36% 7604 37%% EEI%|=
3 2| AnmcumMoE 8304 70% 6904 80%4
4 '
5| MacTrep dyHrUmiA - war 1 us 2 lilﬂ_hJ
6 | Mook dyHELIMI:
T
s | | BEEOMTE KDATKOE OMMCAHWE AEACTEMA, KOTOPOE HYHHO
3 S BLINONHATE, M HEHMMTE KHOMKY "HaltTn®
10 KaTeropma: | CTaTucTHYeckMe Izl
11 _ | | BeibepuTe dyHKLMKD:
12
13 CKOC "
CPTAPM
14 CPIEOM
15 ceHad
16 CP3HAYA d
CP3HAYECTM
17 CPIHAYECTIMMH v
18 CP3HAM (uncnol;uncno?;...)
19 BosBpalaeT cpeaHes apUbMETUHECKOE CEOMX S0ryYMEHTOE, KOTOPEIE MOFYT
20 BbITE YMCNEMA, MMEHSMA, MACCUBAMM UMW CCLINKAMI HE AYEMKIA C YWCTEMA,
21
22
23
24 CNpaBka No 3ToR OyHKLIK [ QK ] [ OTMEHS ]
25
2R
Puc. 2. luanozoeoe oxkno Macmep ¢pynxyuii
- B nosBuBmiemcs AUAJIOTOBOM OKHC YKAXUTC JUAIIA30H AYCECK (6 Hauiem npumepe.
ouanazon — C2:F2), cpeau KOTOPBIX HAI0 HAWTH cpenHee 3HaueHrne U Haxmute OK.
4, Paccunratite CpCI[HI/Iﬁ MoKasarejib TCCTHUPOBAHUA [JIsI BCEX COTPYIAHHUKOB,

MPOTAIIUB ITOJYYEHHBIH Pe3yabTaT 3a MapKep aBTO3AIOHEHUS BHH3.

3aoanue 2. Obpabomxa OaHHBIX NPU NOMOWU JIOZUHECKUX PYHKUUIL.

[Ipn nomomm noruyeckoit ¢yHkuuun Ecam onpenenure npouui WIM HE MNPOLUIH
COTPYAHUKH TecTupoBaHue. Eciu cpennuil mokasarenb 3a TecTHpoBaHHE MeHbIie 60 %
COTPYAHUK TECTHPOBAHUE HE TPOIIIEIL.

1. JloGaBbTe Kk Tabmuue cronbery c¢ 3aroioBkoMm I[Ipomen/He mpomes
TeCTHPOBAaHHUeE.
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2. YcraHOBHTE KypCOp B IIYCTYIO SIYEUKY HAIIPOTUB IIEPBOTO COTPYAHMKA. Bb3oBuTe
Macrep ¢pynkumii: B ciicke Kareropus Beioepute Jlormueckue, B criicke @yHkuuii GyHKIuio
Ecsm (unu BeiOepute kareropuio Jloruueckue HEMoOCPEICTBEHHO HA TaHeu Dopmy.r).

3. B numanoroBom okxHe AprymenTsl (ynkmum (puc. 3) ycraHosure: Jloe
svipadxcenue. G2>60%,; 3nauenue ecau_ucmuna. mecm. npouiei; SHAueHue eciu_jlodicb: mecm.
ne npowen. Haxmute OK.

AprymenTsl dyHKELMK Iili_hj )
ECIA
Nor_ssipasenne | FEGE . = /CTVHA
3HEYEHWE _ECNW_WCTWHE | TecT. mpowen” E = "TecT. npowen”
3HaYEHWE _eCni_Nowe |"TecT, He npowen” E = "TecT. He npowen”

= "TecT, npowen”

[MpoBEpPAET, BLINOAHASTCA MM YCONOBME, W BOSBPALLEET 04HO SHAYEHWE, S0 OHO BEINONHAETCA, W ApYroe
IHa4YeHWe, ecn HeT.

Nor_BbipaXedne NHoboe 3HAYEHWE MNW BEIPEHEHWME, KOTOPOE NPM BEIHWCNEHWM ASET
sHadeHe MCTMHA 1w NCHE.

CopaBka no SToA diyHKLM SHAYEHWE: TECT. MpoLIEn Ok | OTMeHa

Puc. 3. /luanozoeoe okno Apzymenmot pynkyuu
4. CxomnupyiTe noydeHHYI0 (GOpMYITy Ui BCEX OCTAbHBIX COTPYIHUKOB, IPOTSHYB
YUKy C (popMyII0ii 32 MapKep aBTO3ATIOTHEHHUSI.
Buumanue! Mooicho ycnosicHume 3a0auy u paccuumams noKasameivb «HPOuLen» Uil «He
npouieny compyoHUK mecmupo8aHue He moibKo no cpeoHemy Oaly 3a mecmuposanue, a
C yuemom 6cex pe3yibmamos no 8cem mecmam. /s 9mo2o ucnoib3yemcs 102UdecKdst
@yHKYUs ecau ¢ OONOIHUMENbHBIM onepamopom u.(puc. 4)
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[ S — T Wota ) [P eama coaraecrvanscrd] - MiCraach Excel | I ———
m ES
[d -
s .
ECw - BV S ECHAIAC2o605%: D 25605 E2560%; F 25605 | " nompaaer™;"He noayuaer”)
= 8 c D E = H J ) L M
F
4
A - ~ ™ = 3 E g 8
pire Pamunusn § § § § ‘§ g g. g,
]
-~ -~
~ ~ ) 5 5 =
& §. 2
1 =
o . —_— - - K -
2 1|AxumoBa 56%) 76%, 57%, 80% ~ECMN(W(C2>60% T2560% E2260% F2>60%;; "namezer”,"ne nomy=oer’)
3 2|Axucumos 85%| 70%! 69%| 80% nonyvast
4 3|banaes 80% 75% 90%| 84% nonyuser
4 SDDMB 52% 36% 72%| 69% Wa nonyvasr
s 5 SOpKYT 79% 84% 52%| 82% Wa nanyyaet
: ___6|Bopowosa | 64%| 78% _ 54%]| 81%| |u oonpume
7|Bopouwmnoe 63%| B88% 94%| 86% nanyyaer
3 8|Visaros B5%| B4A%! T79%| 94% nanyuaer
w 9|Monce 61% 56% B60%| 62% e nonyuaer
A) 10 LL[,epSaxoaa B8% 68% 92%| 88% NONyuReT

Tabnnugn 2 Tallnmgs Javie s st O Innise [Sasssnnd WeYl 4

Puc. 4. ®ynkyua ecnu ¢ 00nOIHUMENbHBIM ONEPAMOPOM U

3aoanue 3. Paccuumaiime paszmep npemuu Ol KAHO020 COMPYOHUKA, UCXO00SI U3
K03 puyuenma u pacuemnoui cymmol npemuu 6 1000 pyoneu.

Koadduuuent paccunteiBaeTcsi B 3aBUCUMOCTH OT CpEAHEro IOKaszaTens 3a
TECTUPOBAaHUE: €CIU CpeJHUH mokazarenb 10 60 % (T.e. COTpYOTHHK HE CHIAl TECT), TO
koddurmeHt 0, ot 60% no 70% xoadpdurnuent 1, or 70% no 80% xoadpduruent 1,2, Boime 80
%-15.

1. Jlo6aBeTe Kk paHee co3maHHoi Tabmuue mnoie Kosdduuuent. Paccuuraiite
KOO PHUIUEHTHI IS KaXIOTO0 COTPYTHHKA, MCXOIS M3 PE3yNbTaTOB TECTHPOBAHUS IO
dbopmyre:
=ECJIN(G2>80%;1,5;ECJIN(G2>70%;1,2; ECJIN(G2>60%;1;0)))

2. Jlo6aBbre k Tabmune mnose Ilpemusi. OTcTynuB OnHY A4YEHKy OT TaOIUIIBI
3ammmmTe PacyeTHass cymma JJisl PEeMUH W B TYCTYIO STYEHKY BIUIIMTE CyMMY, HalpuMep
1000.

3. Jns mepBOro COTpyIHHMKAa B TaONMIle paccuuTaiTe mnpeMuro 1o dopmyne
pacuemnasn cymma * xosghguyuenm, UCNONb3ysd aOCOTIOTHBIE U OTHOCHTEJIbHBIE CCBHUIKM Ha
staeiikr. OTHOCHUTENbHAS CCBhUIKA 33/1a€TCSl aIPECOM STYCHKH, aOCONIOTHASI CCHUIKA COJEPKUT B
3amucH agpeca 3Ha4oK $ mepen OykBoit cTonOma u mudpoii crpoku. Hanpumep: omuocumenvras
ccoiika — A2, D4, abcomomnas ceoviika - $A$2; $D$4. B dopmysae s pacuera mpeMuu
OTHOCHTEJIbHAS CChUIKA 3a/1aeTcs JUIsl siueiku, coeprkaiieid KoapUIMeHT, a abCoMoTHas — Ui
ajipeca si9efKU ¢ pacueTHOW cyMMOi. J[Jst Hamero mpuMepa yCTaHOBUTE Kypcop B stueiiky J2 u
uabepure: =3L$2*12 (puc. 5).
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Puc. 5. Tabnuya mecmuposanus compyoHuKoe
4. Bocnonp3oBaBuIucy (QyHKIMEH aBTO3AMONHEHUS, CKOMUPYUTE MOIYYECHHYIO
dbopmyy IS pacueTa MPEMUU OCTAIBHBIX COTPpYAHUKOB. OOpaTtuTe BHUMAHUE, YTO CChUIKA Ha
A4YeiiKy ¢ aOCOTIOTHOM ajpecanueil mpyu KONUPOBAaHUU HE U3MEHSETCS.

o. [Toxcunraiite O0IIYI0 CyMMY, TIOTPAYECHHYIO HA MPEMHUIO JUISI BCEX COTPYIHUKOB,
BOCTIOJIb30BaBUINCH (PYHKIIMEH aBTOCyMMUpoBaHue. J{is atoro:

. BreinenuTe myctyto suerky 1o nocieaHuM 3HaueHueM crosona I[pemust

. Haxxmutre Ha KHONKY ABTOCYMMHPOBaHHE % ma masenn DiaBHast Wi
Dopmy.ibl.

. [TpoBepbTe, MpaBUIBLHO JIM BBIETEH AMANA30H SUEEK ISl CyMMUPOBAHHS WU
BBIICJIUTE HYKHBIN TUATIa30H MBIIIBIO

. Haxxmute Enter

3aoanue 4. Cocmasnenue niamedxcHol 6e00MOCMU.

1. CxomnupyiTe, MOTYYSHHYIO TaOJIUIly Ha TyCTOM JUCT CIEAYIOLUUM 00pa3oM:

. BreinenuTe Tabnuiry, He 3aXBaThIBasi CTPOKY ¢ OOIIEH CyMMOU TTpeMuu, BHIOEpHUTE
Ha naHenu I'imaBHasi komanny KonupoBars,

. IIpeiiauTe Ha MyCTOM JIKCT;

. VYcranoBure Kypcop B siueiiky Al u BbIOJIHUTE KOMaHAy BeTaBuTh 3HAYeHHA U

ucxoaHoe GopMaTHPOBAHME WM B TUAIOroBoM okHe CrnenuajbHasi BCTaBKA - 3HAYEHHUS U
(opmaTsbl uyncel;

2. Tak kKak MPOMEXyTOYHBIE JAHHBIC HAM HE TTOHAI00ATCs, TO CKpoeM uX. JlJist 3Toro
BbIIETTUM 3TH cTONOIEI (0T cTonbua C no cronbua l). u BeimoaHum koManay ®@opmart — CKpbITh
WM 0TOOPa3uTh — CKPBITH CTOJOBI.

3. OzarnaBbre TaOMUIY «llnamescnas eedomocmuy. Jns 3TOro n06aBbTE OIHY
MyCTYIO CTPOKY Tepe] TAOIHIICH CIeayonmM o0pa3oM: BeIgennTe MBIIIBIO CTPOKY 1, BEIOEpHUTE
Ha na”enu [iiaBHas komanny Berapurs — BeraBuTh CTpOKHM Ha JHCTeE.

4, Ho6aBbTe K Tabnuiie eme aBa noist: Hanoz u K evtoaue.

5. Paccuuraiite Hanor 1uist KaKJ0ro COTPyAHHUKA, €CIIM U3BECTHO, YTO OH COCTaBIISET
13 % oT HauMCIEHHOW CyMMBI IIPEMUHU.

6. Paccuuraiite cymmy K Bbinaue: [lpemusi — Hanoe (Puc. 6).
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z | 1|Axumosa 56%| 76%| 57%| B0%| 67%|tect. npowen I 1]=§L$2712
3 2| AHWCUMOE B9%| TO0%| 69%| B0%| 7H%|TecT. npowen 1,2 1200
4 S|Banaes B0%| 75%| 90%| B4%| 82%|tect. npowen 1.5 1500
5 | 4|bopesr 02%| 36%| T2%| B9%| &7%|rect He npowen 0 0
6 a|BopryT T9%| B4%| 52%| 82%| T4%|T1ecT. npowen 12 1200
7 &|BopoHoea 04%| 78%| 54%| 81%| B7%|rect npowen 1 1000
] 7|Bopowwnoe | B3%| 88%|[ 94%| 86%| 83%|tect. npowen 1.5 1500
] a|lFIEaHOE B9%| B4%| 79%| 94%| 86%|tect. npowen 1.5 1500
10| 9|{MNonos E1%| S6%| 60%| 62%| 60%|TecT. He npowen 1 1000
11 | 10|WepBakosa | 88%|) B8%|[ 92%| 88%| 84%|tect. npowen 1,5 1500




A | B I J | K | L |
1 MnaTexxHaA Be4OMOCTb
, :,i damunua | npemus Hanor | K Bblaaue
3 1|AknmoBa 1000| =J3*13% | =J3-K3
4 2| AHNCcUMoB 1200 156 1044
5 3|banaeB 1500 195 1305
5 4| bopeeB 0 0 0
7 5|bopkyT 1200 156 1044
] 6|BopoHoBa 1000 130 870
] 7 |Bopoluunnos 1500 195 1305
10 8|VeaHoB 1500 195 1305
1 9|Monoe 1000 130 870
12 10|lWepbakoBa 1500 195 1305

Puc. 6. Tabnuya Ilnamescuas eedoomocmo

33[{31—[1/16 AJIS Pa3BUTUA U KOHTPOJIA BJAJCHUA KOMIICTCHIIUAMMU:

1. Cozpaiite Tabnuiy mo oopasiy (puc. 7):

=
3 =
E o -] E =
E|l | E| | = 5 e
Ne = = | 2 = 5 S X
Damunua = o s = = = 8
nn e 5 = @ = =
g|=| 5| 5| 8| £8
z = | 2| & 3
= =5
T L]
=
1] MeaHor 5 4 5 4 4
2 | Anncumor 5 5 5 5 5
3 [ MNonce 4 4 4 3 5
4 | BopoHoea 4 5 4 4 4
5 | WepGakoea 4 4 4 4 4
6 | Bopownnoe 3 3 3 4 3
7 | Dopkyt 5] 5] 4] 4] 3
8 | Bopees 4 3 3 2 2
9| Banaes 3 3 3 3 4
10 | Akumoea 5 5 5 5 5

Puc. 7. Oopaszey «Tadnuya Cmyoenmy

2. Paccuuraiite cpenHuii OalT 3a CECCHIO KAKIOTO CTY/ICHTA.

3. JobaBbTe K nonydeHHOU Tabnuie noust Koagguyuenm n Cmunenous n paccuuTante
CTHIICHMIO JUIS CTYACHTOB rpymmbl. [1Jist 3Toro:

. Otcoptupyiite Tabauiy B nopsake Bospactanusi Cpednezo 6anna 3a ceccuio

. [TpocTaBbTe KO3PPUIMEHTHI CTYACHTaM I'PYIIIIbI:

ko3 uuueHT 1 — cpeanuit 6ann = 4;

koa¢pdunuent 1,2 — cpeanuii 6amn > 4, Ho < 5;

ko3 duuueHt 1,5 — cpeauuii 6amn = 5;

. B mo0yio siueiiky, He BXOASIIYI0 B TaOJIMIly 3aHECUTE UCXOAHYIO CyMMY JUIS
pacuera ctunenuu, Harpumep 1000
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. Jns mepBoro cryaeHTa B TaONMIle paccuuTaiiTe CTHNEHAMIO 1O (opmyne
pacuemnasn cymma * xosgguyuenm, NCTIONb3ysI aOCOJIOTHbIE H OTHOCHTEIbHbIE CCHUIKU Ha
SAYCUKH.

. Bocmosnb3oBaBimchk  (QyHKIMEH aBTO3AlONHEHHS, CKOIMUPYHTE TOIYYCHHYIO
dopmyiy IS pacdera CTUICHIUH OCTAIBHBIX CTYJIEHTOB rpymibl. OOpatuTe BHUMaHUE, YTO
CCBUIKA Ha SIUEKy ¢ a0CONIIOTHOW aJipecaliueil Mpu KOMMPOBAHUN HE U3MEHSIETCS.

4. Ckonupyiite Tabmuiy CtyaeHT Ha mycroil nuct (Cmoabywi: Ne n/n, @amunus,
Haszseanus npeomemos). Bocronb3oBaBiuck GyHknued Ecau ¢ qOMOITHUTETFHBIM TapaMeTpoM
U BobsicHuTe OYYT JIM CTYACHTHI IOJIyYaTh CTUIEHAMIO (puc. §)

A B c|[D|E G H [ 0 L kK | L oM ]
=] 15 — -
=z |[EE|2 | 58
m | BE|lo|=|T = @ r =
He s |l=ls|= |83 8 =z
Qawmnua | 2 (o (s |[a3 |22 2
n/n s |6|®%|2|5= &S E
| =|5|Fk S i
1 = E|=|E T 5
2 1|HMeanoe 5 4] 5] 4 4| =ECITMIM(C2>=402>=4;E2»=4;F2>=4, G2>=4);"Mony4aet";"He nonyyaet")
3 2| AHHCHMOE 5 & & & 5|Monyyaer
4 3|Monoe 4 4] 4] 3 5|He nony4aer
5 4|BopaoHoea 4] 5] 4] 4 4|MNonyyaet
B 5| Wepbakoea 4 4] 4] 4 4|MNony4aet
fi b|Bopowwmnoe| 3] 3| 3] 4 3|He nony4aer
il 7 |BopkyT 5 5] 4] 4 3|He nony4aer
5 3|Bopeer 4 3] 3] 2 2|He nony4aer
10| 9|banaes 3 5] 5] & 4|He nony4aer
11 | 10{AkumoEa 5 5] 5] & S|MNonyyaer
12
Puc. 8. Tabnuya Cmyoenm
Buumanue! @yuxyuio u apeymenmol ynxyuu 3adaiime 8 cneyuaibHOM OUAI02080M OKHE
(puc. 9).
g - N
AprymenTsl QyHKUMNA a - iM
ECIM
Nor_spipaenne |1(C2>=4,D2>=4E2>=4F2>=4 [(&] = MOXb
3Ha4eHe_ecnn_ucTiHa | “nonydaeTt” E] = "nonydaet”
3HaYeHWe_ecni_noXb | "He nonydaet” |§_] = "He nony4aet”

"He nony4aeT”

MpoBepseT, BbINONHAETCA N YCNOBUE, M BO3BPALLEET 0QHO 3Ha4YEHWe, eC/IM OHO BbINONHASTCH, U APYroe 3Ha4eHue,
eCnM HET.

3HaueHwe_ecm_ModKb 3H3YeHWe, KOTOPOE BO3BPALLEETCH, €CNKM NOr_BoIpaXeHUe' MMEET 3HauYeHue
NOXb. Ecnu He yKkasaHo, Bo3BpallaeTcs sHaqenue JI0Xb,

3Ha4eHue: He nonyd4aer

Cnpaeka 1o 3Ton hyHKLM [ OK ] [ OTtMeHa

Puc. 9. /luanozoeoe oxkno Apzymenmut pynxkyuu

JlabopaTopnas padora 10.
Iloozomoexka demoncmpayuonnbix Mamepuanos. SHAKOMCMEo RPOZPAMMHBIMU RPOOYKMAMU
07151 CO30aHUs NPE3eHM Ayl
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Bonpocsl (koMneTeHUMU, HABBIKHU) 1JIS1 OCBOCHMUSL:

1. N3yunts BO3MOXHOCTH mpuioxenus P7-Oduc IlpeseHtamus ayis cosmaHus
y4eOHBIX Mpe3eHTAIUH.

2. N3y4uTh TEXHOJIOTHH CO3/IaHUS IPE3EHTALIUH.

3. Hayunrtbcs co3naBats yuebHble npe3eHTanuu cpeacrsamu P7-O¢uc [pezentanus.

4. [TomyunTs mnpeacTaBIeHUS O BO3MOMKHOCTSIX HCIIOJIb30BAHUS IMPE3CHTAlUN B

npodeCCHOHATIBHOMN I TETLHOCTH MPETIo1aBaTells.

Teopernueckasi HacTh

[Mpesenraryst (0T aHri. presentation - mpenCcTaBICHUE) B JJICKTPOHHOM BHIE — 3TO (hopma
O0BeIMHEHUS PA3IMYHBIX BUAOB WH(GOPMAIMM B OJHOM JOKYMEHTE, MPEAHA3HAYCHHOM IS
[I0Ka3a Ha 3KpaHe MOHUTOPA.

[IpezeHTan UCHONIB3YIOTCS B peKiIaMme, JJig COMNPOBOXKICHUS BBICTYIJICHUHA Ha
koH(pepenuusx. Ceifuac 6€3 MyIbTUMEIUITHON MTPE3EHTALIMA HEBO3MOKHO IIPEICTABUTh HU OHO
BBICTYIUICHHE HA CEMHHAPE WJIM KOH(EPEHIIHH.

Ho Bo3moxkHOCTH Takoit (popmbl mpeacTaBieHuss HHGOPMALIMKU TaK PazHOOOpPa3HbBI, YTO
OHA WJICATHLHO TOJIXOTUT JUIS CO3JaHUS MYJIbTUMEIHUHBIX yYEOHBIX MOCOOWI: C KPacOYHOMN
rpadukoif U BUIEOCIOKETaMH, 3BYKOBBIM O(OpMIICHHEM, aHMMalKued. DTu ydeOHbIe MocoOus
MO>KHO HCIIOJIB30BATh U JUIsI COPOBOXKICHUS JICKITH.

3aganus 1/ BHINOJHEHHUS U MeTOAUYECKHE PeKOMeHAaluu:
PABOTA C INABJIOHAMM IPE3EHTAIIAI

anyctuts P7-Oduc Ilpezenranus

1. B okHe mporpaMMsbl BBITIOJHUTE — MeHIO «Daiim» => myHKT «Co3aaTby.

2. W3 pazmena Obpasyvt wabionos BeiOepute madiaon Obyyenue u HaxMute Cozdamo
(cripaBa)
[TpocmoTpuTe ciHaiiapl, KOTOphIe JOOABUIINCH B IMIPE3CHTAIIHMIO ITOCIIE BRIOOPA MIa0JIOHA.
OOpatuTe BHHMaHuE Ha TO, YTO IIA0JIOH MOXET COJAEp>KaTh HE TOJIbKO O(opmIieHUE
cimaioB, HO M 3¢ ekt aHuMaruu. YToObl yOeaUTHCS B 3TOM, BKIIOYUTE Ha JICHTE
Anumayus Obracme anumayuy v, IEPEXois MO ClaiiaM, HaWUTe T€ U3 HUX, K 00beKTaM
KOTOPBIX IPUMEHWIH 3D (DEKTH aHUMAITUH.
5. Tak e mabloH MOXET COJep>KaTh MEPeXOobl MEXY ciaiiiaMu. AKTUBUPYHTE JEHTY

Ilepexoowt n Bb1OEpUTe BUA Copmuposwuk cratioos. OKOIO CIAlI0B, COAEpKaIIUX

Hw

MEepPEXO/Ibl, Bbl YBUAUTE 3HAYOK =
6. Ilpu mammumm mopxmoueHust K VHTEpHETY, BBl MOKETE BOCIIONB30BATHCS IMAOIOHAMHU
y3na Office.com
CoxpaHuTe CO3JaHHYIO MTPE3EHTALUI0 I0]1 uMeHeM Oobyuenue.ppitx
8. Cozpaiire eme Tpu Npe3eHTALMN Ha OCHOBE I1a0JIOHOB:
e BriOpate kateroputo «KaneHmapu» M co3gaTh OAUH KaJleHAAaph U3 MPEIOKEHHBIX
11a0JI0HOB.
e BriOpats kareroputo «Pacnucanusi 3aHITHI U YPOKOB» M CO3/1aTh OJHO paclucaHue
3aHATUH U3 MPEI0KEHHBIX 1A0JI0OHOB.
e BriOpath kareroputo «CepTUhUKATB» U CO34aTh OJHY I'PaMOTY U3 MPEUI0KEHHbBIX
111a0JIOHOB.
9. CoxpaHuTh pe3ynbTaThl — MeHIO «Daiiim => myHKT «COXpaHHUTH.

~
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3. Odopmute TpH CO3TAHHBIX MPE3ESHTALNHU C TOMOIIBIO CIEAYIOIINX CIIOCOOOB:

a) meHio «J{uzaitn» => «Tembi». [IpucBauBaeT Bceil npeseHTanuu Temy ohopmIIeHUSI.

0) mento «/{uzaiin» => «lIBeray. [IpucBanBaeT Bceil Mpe3eHTANINN IIBETOBYIO CXEMY.

B) MeHI0 «Jluzaitn» => «Lpudte». [IpucBanBaet Bceil npe3eHTanuu MPUPTOBYIO CXEMY.

RBld=92-0 00|+ MpesenTaumas -
(naswas Berasna Lonsaiin Nepexoas Arimnrays Moxas chaigos Peuerowposanne Bua

) [ .
| ___“] [ A A E ey :*a Crwan $oma *
’ - a [A] wpngra -
Maparserper Opnentauma pogms . "
P LT T h = [@] Iodexr - r Crpure SONOBHIE PUCyHEn

CTPaMMUN CAMRZS *

Mapasserpel Crpamitum Ten Son O

I') KOHTEKCTHOE MEHIO Ha (oHe ciaiija (He Ha 00beKTax, a UMEHHO, Ha (oHe cilaia) => MyHKT
«Dopmat (ona» => nuanorosoe okHo «Dopmar pona» => 3aknanka «3annBka». BeiOpaTs onuH
U3 TpPENJIOKEHHbIX BAPHMAHTOB — CIUIOIIHAS 3aJMBKa, I'PaJMEHTHAs 3aJIUBKA, PUCYHOK WU
TEKCTypa, y30pHas 3aJIBKa.

dopmat poHa B 2l x|
T 3anveka
HaCTPOIKa pucyHKa € Crnoussan samvexa
LiseT pucyrxa @ panwermran sanexa

€ Pucymox i TexcTypa
€ Ysopran sanvexa
I Cxpaire dosossie pucyreat

Hasearste saroomor L vI

Xynoxecrserrsie sddexTal

Tin: Neesesvost v
Hanpasnesase: - I
Yrop: [570- E

Towot rpagvenTa

0] )i | %) 3
wr QS| e R
b —§— [

Doweencs: f—— PR =]
-
BOLLTEHOBTD oM I | SaxpoiTs I Mpsmeesa(To KO BCEN l

INPEOBPA3OBAHMUE CTPYKTYPBI B IPESBEHTALIUIO
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Oco0eHHOCTH CcO3aHMsI MPE3EHTAMN Ha OCHOBE CTPYKTYpHI:
I/ICXOAH]JII‘;I TEKCT JO0JI2KEeH OBITH CTPYKTYPHPOBAH 3aroJIOBKaMH.
@aiij, U3 KOTOPOTro UMIIOPTUPYETCS CTPYKTYPa, AOJXKEH OBITh

[ToaroroBka k padbote
e Ortkpoiite B TeKCTOBOM penaktope P7-Oduc daiin Hmnopm cmpykmypuol.docx.

Wid?-0 )& PR Punogt cpyaTypeifes saranoexce) doos - R croseft Word

m x Mewm  Sorawes  Pamiemes mpemeuw  Croween Paras  Feussmananme e Mire Toh

At Hanew * |24 AN M % EiE ®F MY weiss AaB6l AaBGE AsBOBiI AaBGE AaBGHal

-
*
£
k
x
'4
.

-

w
L

]

| |

m

Hanus s e - .

AaboBm AaboBal tabh6Bal AaboBsl
\ALLED AABSBS AabiBs!

eeos

OtdopmarupyiiTe TEKCT C TMOMOIIBIO CTHJICH, BBIOpaB Ui CTPOK, HAOpaHHBIX KPYITHBIM
mpudToM, CTUIIb 3aroIOBOK 1, /ISt OCTaNbHBIX CTPOK — CTUJIb 3arojOBOK 2
e CoxpaHuTe W 3aKkpoiire daii.

1. Co3paiiTe mpe3eHTaNNIO HA OCHOBE TeMbl opopmieHust OCTHH

2. U3 Beimaparomiero cnucka kHonku Cozdams npesenmayuio, Beioepute Bapuant Craiiovl
U3 Cmpykmypul.

AE9 0 0% x AR

o ]

o '
S e

Ocrem

w

VYxaxure daitn KUunopm cmpykmypul 1 1aiite Komany Bemasumeo.

B nosyuuBmiencs npe3eHTanuy MyCcTol TUTYJIbHBIN CIai] yIaauTe, a Uil IepBoro ciaiaa
¢ uHdopMmaIueit u3MeHnTe MakeT Ha TUTYIbHBIN craiia.

5. Coxpanute mpe3eHTaluo B popmare .pptx nog umeneM Cmpykmypa.

B

PABOTA CO CTPYKTYPOM NNPE3EHTAIIUN
1. TlepexirounTech B PeKUM CTPYKTYPHI.
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R X N TSR SR S R TCRCRUR SRCRIRE 00

Jlo6aBbTe HOBBIH Cllaiij nociie 3arojaoBka Onucanue. 11 3TOro yCTaHOBUTE Kypcop Iocie
3aroJIoBKa U Haxkmute Enter

Ha nonyuuBmiemcs cnaiine no6aBbTe 3arojioBok /Ipoepamma Kypcos

Brigenute Cezonmnvie npednodcenus B OTISIBHBIN ciaia. J{s 3Toro BRI30BUTE HA JAHHOK
CTpOYKE KOHTEKCTHOE MEHIO U BblOepHuTe KoMaHny [losvicums yposeHs. JloGaBbTE Ha
CJIAJT TEKCT:

o Ckuaku

e [louck KIMEeHTOB

e becmatHas cepTUQUKALNA
[IpucoeaunuTe crnaia ¢ mporpaMMoi KypcoB K cnaiiny Onucanue. JInsi 3TOr0 BBI3OBUTE
Ha cTpouke /Ipocpamma Kypcoé KonmeKcmHoe MEHIO U BblOepute KomaHny [lonuzumo
YposeHb.

rm-—W:mnn nuln fepevaaw  Awnises  Morms vasiaor  Feuel
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- S
i A
[
l'lwmcmm '
B Y
& Conant secamy I'.‘l Cosgar cafs
o Frmgrer o swroe | 4 Yaoee tnaila
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3 OrwcaHie | @ Nossaury potess
~  Boapy
o Nparsommarypes | o By
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C nomomnibio KoMaHJ Beepx 1 BHu3 KOHTEKCTHOTO MEHIO TIOMEHSIITE TOPSAO0K CIICTOBAHHS
TeKcTa Ha cnaiige Ce30HHbIe NPeONoHCEHUS.
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7. Hamneuaraiite cTpykTypy npe3eHrauuu. /g sroro B paznene @aiin — Ilevams B MyHKTE
Hacmpotuixa BwiObepute Bapuant Cmpyxkmypa. IlpocMmoTpute, Kak OyneT BBITJISICTh
HaleyaTaHHas B 3TOM PEKUME MpPE3CHTaLUs.

8. Ormpasbre cTpykTypy B P7-Oduc. [ns storo BeiOepure Daiin — Coxpanums u
omnpasums — Cozoamu evioauu — Cozoamsv evioauu — ommemums Toabko cmpykmypa.
Otkpoercst daiin P7-Oduc, comepxkammii CTpyKTypy mpe3eHTanuu. dopMaTupoBaHue
COXPaHMUTCS YaCTUYHO

9. Eciam HyXHO COXpaHUTh HE TOJBKO TEKCT, HO U (OpMaTUPOBAHUE, COXPAHUTE
NPE3CHTAIMIO B PEeXHME CTPYKTYphl. st aToro BeiOepute Paiin — Coxpanums Kax —
Cmpyxkmypa RTF.

10. Otkpoiite coxpaneHHyto cTpykTypy B P7-O¢duc. OOpartute BHUMaHHUE, YTO COXPAHUIICS
HE TOJIBKO UCXOJIHBIN TEKCT, HO U (hOpMaTUPOBAHUE.

CO3JJAHUME ®OTOAJBBOMA

Ecnu mpeseHTanus conepkuT 00JbI10€ KOJTUIECTBO KAPTHHOK, YI00HO CO31aTh €€ KaKk
(oToanbboM. DTO 1aCT BO3ZMOKHOCTD 32 OJMH IPUEM ITIOMECTUTH B IIPE3CHTALIUIO BCE
n300pakenust. OCTanbHBIE SJIEMEHTH MOXKHO Oy/IeT 100aBUTh B MpoLecce 0OBIYHOTO
pPEeIaKTUPOBAHUS NIPE3CHTALUH.

1. Cozpate goroansbom. B Mento «BcraBkay, HaxaTh KHONKY «D0T0anb00M» (HIKHIOKO
4acTh KHOIKH ), MyHKT «Co31aTh GOTOATEO0MY.
1 e & o W S A 453 a T % &

T

A\l

HOHBﬂﬂeTCH HOBOC JUAJIOTOBOC OKHO ((q)OToaHB6OM»
DoToansH i x|

Cogepxuvmoe ansboma

A0BaBUTE PUCYHOK M3 MCTOYHMKE:  PUCYHKOB B anbfome: MpocroTp:

DA MK ANCK. ..

AoBaEneH1e TekcTa:

Ca3AaTb HAANKCH I

MpOCHOTP BbIAENEHHOrO
MapaMeTpbl pUCYHKE! 3NEMEHTA HEBO3MONEH

cHmoa BEEMW preyHEamMHY

VHEH UEPHO-DENBIE

I I 1 | Y RanuTe | ,| I ;Il gll !l il
PasMeTka anbboma

- -~
PasmeTia pHeyHka: Im»n:.ama‘:.n.'_m.n 'l 27—

opHa patki. Iﬂ&:‘—iw:r,-‘rx:'m:.mn: ¥ l
Tema; | Oh300, e

OTMEHS l

Haxarp xkHOnKy «®aitn unu quck». OTKpoeTcs HOBOE OKHO, B KOTOPOM HYXKHO yKa3aTb (ailiibl
PHCYHKOB.
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100_6569.jpg 100_6570.jpg 100_6571.jpg 100_6572.1pg 100_6573.1pg
o boinar [ =]
T daipoe: [5cs prcyraon (%ol Wi *.100; 1960 * 131083 -0, * ben; . db; . rhe; .0 %, e * wnz; .6 |
e | )
IToce aToro nojiL30BaTEIb 6yI[CT BO3BpalICH K npenbmymeMy OKHY «DoToanro0M.
doToanbbiom =1 2 x|
Coaep¥umoe ansboMa
A06aBHUTE PUCYHOK M3 MCTOMHMKS:  PHCYHKOB B ansfome: MpocmMoTp:

Dann UM AncK. .. I |1 100_6564

Aobaenenue TekcTa: 3 100_6566

4 100_6567

Co3AaTh HANHCE I 5 100_6565

[ 100_6559

MapaMeTpbl PUCYHKa! 7 130_25.60

I Moarmcknoa BEEMY prcyHkamH g :03:632;

™ BCE pHcyHKH YepHo-Genbie 10 100_6563

I | 1 | YaanuTe "*Il QII
PasmeTka ancboma

PasMeTKa PUCYHKa: IBanaTb B Cnakia |

BOpHa PatkH! Iﬂpﬂmt‘yroanwK e | 3 l
Tema; | 0B30p... l :

Co383Tb I QTMEHA I

2 o] a

C IMOMOIIIBIO KHOITOK MOXHO BpalaTb pUCYHKHU, USMCHATH UX APKOCTb U KOHTPACTHOCTD.

PasmeTka anbboma
Pa3METKE PHCYHKE: |2 PUCYHKa C 38r0NoeKom ~]
DOpMA paMKN: {Mpocran pamka, wepHas ~]| E
Tema: I 0630p...
Cosaate I OTMeHs |

HaxaTtb KHOIIKY «CO3I[aTB» AJI TIOATBCPIKACHUSA CO3JaHUA (1)0T03.J'IB60M3,.

2. B oxHe co3manus ¢oroanpOoMa BbIOEpUTE pacmonoxenune ¢ororpaduil mo ogHONW Ha
craiiie (pa3MeTka pUCYHKa — | PHUCYHOK) M TIOMEHSHTE TOPSIOK HMX CIEJOBaHUS
dororpaduii.

3. dopma paMKH — CKPYTICHHBIA IPSIMOYTOJIbHHK.

4. Jlng co3maHusi aBTOMATHUYECKUX MOANHUCEH MocTaBbTe Tajmouky «lloamucu monx Bcemu
PUCYHKAMI»
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1.

ISl

Bribepure ogny u3 TeM opopmIeHuUS.

[TpocmoTtpuTe monyunBmmiics oroanboom. Jaiite eMy Ha3BaHUE.

Wsmenute pasmemenue ¢ororpaduii Ha craigax Tak, YTOOBI BEepTHKAIbHBIE (OTO
pacrioylarajiuch o JiBe Ha ciaiize.

JlanbHenee perakTUPOBAHUE IPE3CHTALMM MOKHO OCYIIECTBJISITH Kak B CaMOU
IpEe3eHTalMM, Tak M ¢ noMompio (yHkuuu BceraBka — ®oroansbom — M3MeHUTH
doroanpooMm.

CoxpaHuTe Npe3eHTALHIO.

COXPAHEHMUE INPE3EHTALIUN

Cy1iecTByeT HECKOJIbKO BAPUAHTOB COXPAHEHUs Ballel
IPE3EeHTalUH, B 3aBUCUMOCTH OT €€ JJaJIbHEHIIero UCI0Ib30BaHMUS.
CoxpanuTe Bauly Npe3eHTAIUIO B KajKA0M U3 YKA3aHHBIX
(opmatoB u mpocmoTpuTe pe3yabTAT

OTkpoiiTe CO3AaHHYIO paHee Mpe3eHTaln0 PomoanrbOoM.
1.1. Ecnmu HeoOXOIMMO COXPaHWTh IMPE3eHTANHI0 B (opMaTe IMOKa3a CJIaiIoB, BEIOCPUTE

@aiin — CoxpanuTh Kak — [emoncmpayusi Power Point (.ppsx) . [Ipe3eHTanuio MOKHO
TOJIBKO IMPOCMATPUBATb.

1.2. BeiGop Bapuanta Hepedaxmupyemas Tpe3eHTalUsi COXpaHUT €€ B BHAE Habopa

KapTUHOK. CJIaiiJIbl MOKHO YIaJsATh, 100ABISATH, MEHITh MECTaMH, JOOABIIATH MEPEX0/IbI

Ne<m

PowerPoentTan

Cnoasey

1] Mapsmeron )

L4 Ty

1.3. Coxpanenue B popmarax PDF nnu XPS npeoOpasyeT npe3eHTanuo B HepeJaKTUPYEeMbIii

daiim ¢ COOTBETCTBYIOIIMM PACHIUPEHUEM, MPUTOIHBIM JIJIi MPOCMOTPa € TMOMOIIBIO
CIIELIMATIbHBIX [IPOTPaAMM.

1.4. Coxpanerne B (opmare JPG mnpeBpaTtuT mpe3eHTanwio B HaOOp HW300pakeHWUH,

IMNOMCIIICHHLIX B ITAIIKY, HA3BAHUC KOTOpOﬁ COBIIAAACT C HA3BAHUCM IIPC3CHTANU.

1.5. Co3garp BHaeodaill Ha OCHOBE IMPE3EHTAIIMM MOXHO C MOMOIIbI0 KoMaHObl Dailn —

Coxpanums u omnpasums — Cozdoams eudeo. U'Torom 0ynet Buaeopoink popmara WMV
(cmemyeTr UMETh BBUY, UTO CO3aHUE BUcodaiiia - JIUTEIbHBIN TIPOIece)
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JlabopaTopnas padora 11.
Iloozomoexa oemoncmpayuonnvix mamepuanos. Kyiomypa npezenmavyuu

esab padoThi:

— pacmmpeHue oOIIei KyabTyphl CO3aHUS U MTPEICTABICHUS MPE3CHTAINI

Hown

o

PaCCManI/IBaeMLIe BOIIPOCHI:

N3yunth Bo3MoOkHOCTH npuiiokeHust P7-Oc¢uc IlpeseHtanus mist co3ganusi y4eOHBIX
Mpe3eHTALM ¢ JIeMeHTaMi HHPOorpauKu.

N3y4uTh TEXHOJIOIMU CO3aHUS PE3EHTaLUH.

Hayuutbcs co3gaBath yueOHbIe pe3eHTanuu cpeactBamu P7-Odwuc [Ipe3entanms.
[ToyunTe TpEACTaBIEHHS O BO3MOXHOCTAX MCIIONB30BaHMS IPE3EHTAlMi B
npoecCuoHaNBHOM e TeIbHOCTH

Hactpoiika annmanuu

[ToaroToBka npe3eHTalyu K AEMOHCTpAlUU

HACTPOMKA AHUMAILIMU

I dexThl AHUMALMM MOTYT IPUMEHATHCS K JIIOOBIM 00BEKTaM Ha cliaiiie —
KapTUHKaM, TEKCTOBBIM OJIOKaM, TaOJIMIaM U T.1I.

K onHOMY 00BEKTY MOKHO IPUMEHUTH HEOTPAaHUUEHHOE KOJINYECTBO 3P PEKTOB.
Bce addekThl pactipeneseHpl 0 KaTeropusiM:

™

addekTrl BX0Aa

3} deKThI BbIZEIeHUs
3} deKThI BbIX0a
IyTH [lepeMeleHHs

Ortxkpoiite hoToanbOOM.

BriGepuTe cnaiin ¢ mepBoit pororpadueit. Beinenure pororpaduro.

[TepeiinuTe B MeHIO «AHUMaLU». B rpynmne kHonok «PacuimpeHHast aHuMaIush HaXKMHUTE
KHONKY «J[00aBUTh aHUMALIUION.
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1a60TYNK Office Tab Dopmat

Ii H\;@ O6nacTb aHumayuu b Hauano Wsmer

<

[
“r 4

AoGaente | .
laHumaumo *| ©y o e 3Ly = 5
| Bxoa il
* Kk I
E| ol I L) A i
! BosHwkHOB... BoiuseTaHue Buiner MnasHoe np... MaHopama
@ A s “~\
~ g d
I MossneHwne ourypa Yacogas ctp... CAYYSHHBIE ... YBEAWYEHM...
LR o\ x
K Y
Macwrabup... BpaweHue BeickakuBa... =

. Boigenenne

y A
= g > e
! P4 “ N = i
Mynbcayma UseTtosas ... KauaHue BpaweHue WzmeHeHue ...
Mpueegexn.., 3atemHeHue BoiceeTnenue [lpospayHo.. Lser o6bekTa
| k k A A
Jononnute..  LseT amHun  LiBeT 3aaMBKun BET TE
9 X K
Boixoa
S X E #
Weye, 08 YA.. MaHopama |w
|
':_*' ONONHWTENbHBIE 3 DEKTH BXOAA...

¥%¥  [ononHUTeNbHbIE 3G EKTH BEAENEHN. .,
[ | *_: AononHuTensHole 3¢ GexTel BLIX0Aa...

1 ‘,{3 Apyrue Nyt NEpeMeweHmna..,

Bribepure sdpdext u3 kareropuu <«3¢G¢eKThl BX0/a», OTKPBIB IMOJHBIM NepeueHb
s dekroB «/lonmomauTensubie 3G dexTs Bxonay. [Tocie npumenenus s3¢dexra — B IeBOM
BEPXHEM YIIIy 00bEKTa MOSBISAETCS OPSIKOBBIM HOMep cpabaTbiBaHus 3 deKra.
[IpeBpature momnuce kK ¢ororpaduu B CaMOCTOATENbHBIH 00BEKT. BwiOepute s
noanucu 3QQexT u3 kareropun «IPQeKTbl BbIACTCHUS.

BrITIOTHUTE TONOTHUTENBLHBIC HACTPOUKH 2 (HEKTOB KHOIIKOM HapaM%)bl aghghexmos.

Cortamten ppt - Wittt Ao
wisn  fuMoibbiess 00a Suguleiesy  Dikated =" o

. e 5l Ditts sosstens
* v i % T

,
S

Uswrp ropogs

L vt

Hnst nonmomHUTEIFHOM HACTpOoHKH 3 dexToB annmanmu otkpoite Obrnacms anumayuu,
HIETKHYB TI0 COOTBETCTBYIOIICH KHOIKE Ha BKIAAKE AHUMAYUsL
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E% 2334} O6nacTb aHUMaLWK ‘

77 Tpurrep ~
Jobasute
aHUMaLMIO ¥ *J AHUMELMA No 06pasuy

PacwinpeHHas aHuMaums
Ha naHHBIE MOMEHT mpe3eHTalusi 00JalaeT CICIyIMmEelH OCOOCHHOCThIO — Tpedyercs
HAXKUMATh JIMOO KHOMKY MBIIIIH, THOO KJIABUIILY HA KJIaBUATYPE, YTOOBI cpabOTaN CIIETYFOIIHIA
s dext anumanuu. Ytoos! 3¢ heKkThl aHUMauKu cpadbaThIBaii aBTOMATHYECKH, 0€3 ydacTus
M0JIb30BATENsl, HEOOXOAUMO MIPOBECTH CIEAYIONINE HACTPOUKH:
a) JUIs IEpBOTo 00BEKTa — MEHIO «AHUMaIHs» => nose «Hagamo» =>nyHKT «C npeaplay M.
0) mns mocieayrmux 00BEKTOB (HO TOJIBKO HA ATOM CIAle) — MCHIO «AHUMAIHS => TOJIe
«Havano» => nyskt «llocie nmpeasiayneroy»

Qotoansbom.pptx - Microsoft PowerPoint E=! &
Wao0E PeyeH3uposaHue Bug PaspaBoTuuk Office Tab
~ 44> ‘v“ - 1 4 E‘% _3@ O6nacrs anumauum‘ b Hawano: Cnpeasigywy.. !'1‘ W3MEHWUTb NOPAZOK aHUMALNK
i v AR 7; Tpurrep D AnutencH| Mo wenuky T 3

Bpawerne  Brickakwga.. - |13PaMeTpel | Jlo6asute 5
paL N T 3¢¢eKToB T | aHUMaLWIo ¥ HUMaLKA no 3 B 3apepxka C npeasizyumm MepemecTuTs BNEpea
MNocne npeasigywero | .

PacwmperHHan aHumauna

| OBnacre aHMMaLMN

Toxe camoe MOXHO cliejiaTh B obnactu aHUMaluu:

X v :( *

B pesynbTare — B IeBOM BEpXHEM YIJy BCeX OOBEKTOB Ha claiifie OyaeT yka3aH MOpPSAKOBBIN
Homep 0.
8. TloBTOpHTE MOCIENOBATEIHLHOCT ICHCTBHI, TOKA3aHHYIO B TYHKTaX a) U 0) Ha OCTAJIbHBIX
craimax.
9. IIpocmotpute 1 coxpanuTe HoTOATEOOM.

JOBABJIEHUE 3AMETOK IIPU CO3JIAHUU ITPESEHTALIUU

OO6nacTh 3aMETOK BBIBOJUTCS MOJ KaxabIM ciaiiom. (OHa BbigeneHa (UOJIETOBBIM Ha
pucyske.) B mycroit o6mactu "3aMeTkn" BBIBOJUTCS HAMUCh 3aMETKH K ciaiiay. Beeaure B Hee
3aMeTKH JoKIaauuka. Eciu Bl HE BUAWTE OOJIACTh 3aMETOK WJIM OHA TMOJIHOCTHIO CBEPHYTA,
HIeTKHUTE 3aMETKH Ha MMaHeH 3a7a4 B HUkHel yacti okHa P7-O¢uc [IpezenTanus (3ta KHONKa
Tak)Ke BbIJIETICHA (DUOJIETOBBIM HA PUCYHKE).

Oobaactb 3amMeTok Jokaaguuka B P7-O¢uc [Ipesenrauus

Ecnmu 3ametkn He ymemarotcss B oOmactu "3amerku'", B OOKOBOW YacTH oOIacTu
NOSIBIISIETCA BepTHKaibHasi mosnoca NpokpyTtku. B P7-Ocdwuc Ilpesentanms 2013 u P7-Ocduc
[IpesenTanus 2016 Bl Takke MOXeTe yBenW4uTh obOnacth "3amerku". [[is »TOro HaBemute
yKa3aTeJlb MBIIIN Ha BEPXHIOIO JIMHUIO 00JIACTH U KOTJa YKa3aTellb IPUMET BU/I IBYHAIIPABICHHOMN
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CTpeJKH, eperamure JuHuio BBepX. (B P7-Oduc [Ipezentanus Online BaM He ynacTcst U3BMEHHUTH
pasmep obsactu "3ameTku".)

HauaJjio npe3eHTanuu U NpOoCMOTP 3aMeTOK B pesKHMe JT0KJIaTUYHKA

[Toaxmrounte MoHUTOphl M P7-Oduc Ilpe3eHTannss aBTOMATHYECKH HACTPOUT PEXKHM
JOKJIaguuKa. B 3TOM pexume Bbl MOYKETE NPOCMATPUBATh CBOM 3aMETKM BO BpEMs II0Ka3a, a
3puTeNsaM OyayT BUIHBI TOJIBKO claiibl. (3aMeTKH Bbl HAlJIeTe B IPaBOM YaCTH OKHA MPUIIOKEHUS
10JT 3CKHU30M chiaiiia B paszeie Clieayroumi caaiin).

o Eciu pexxuMm poknaguvka OTOOpa)kaeTcsi HE Ha TOM JKpaHe, MOXHO
OBICTPO MEPEKIIIOUYHUTH €r0 Ha IPYroi 3KpaH.
o Ecnu BbI HE XOTUTE UCTIONB30BATh PEXKUM JOKIATUNKA, OTKIIOYUTE €ro.

Hauano nokasa
B mmwxneit yactu okHa ciaina P7-Oduc Ipe3enTtanus Haxmute kHonky Ciaiia-1oy.

Pexim
CAEAL- LY

@ fstoromuan konua = 3amencn I Mpumeuanns E = BE = - | +

Ecnu BeI pabotaere ¢ P7-Oduc [Ipe3enTanuss Ha 0IHOM MOHUTOpPE M XOTUTE TMEPEHTH B
pexuM JoKnaguuka, B pexume Cliaili-1ioy B JICBOM HIKHEM YIJIy Ha IIaHEIH DJIEMEHTOB

YIPABJICHUS IIEIKHUTE 3HAYOK m , a 3aTeM BeiOepuTe MyHKT [loka3aTh pekum J0KIATUHKA.
Wcrnionb3oBanue 31€MEHTOB YIIpaBJICHUA B PEKUME JOKJIaAUYUKa
° UL Tepexoja K - HpeAblAylleMy WIM  CIeAyIoLeMy — claiay
Haxmute Hazan v Jlagee;

navig 1 w3 13

. UrtoObl  mpocMOTpeTh  BCEe  Clalipl  NpPE3EHTaluu,  BbIOEepHUTE
komanay IIpocMoTp Beex ciaioB.

COBET : Bol yBuauTe 3CKU3BI BCEX CIAWIOB Mpe3eHTalNUU (KaK MOKa3aHO HUXKE), YTO
YIPOILIAET NEPEX0] K KOHKPETHOMY CIIaiTy.
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o UYrobbl Jyulne paccMOTpeTh JAETal ciaiia, HaxXMuTe YBeJlu4veHue
Macmtada ciaaiga, a 3areM HaBeOuTE YKa3aTeldb Ha Ty YacTh, KOTOPYIO HY>KHO
YBEJIIUYUTD.

YBENNYEHNE v:.naﬁ,a,a

° Uto0Bl yka3aTh Ha OMPEICIICHHBIN AJIEMEHT WU CIENaTh PYKOIHCHYIO
HAJIMCh Ha Claiizie, Bocnonb3yiitech HHcTpyMeHTamu "'Ilepo' u "Jlazepnas ykaska'.

WucrpymenTter “Mepo” u "flasepran ykaska"

UtoOs1 otkimounth uHCTpyMeHT "Ilepo", "JlazepHas ykazka" wim "Mapkep", HaKMUTE
knasunry ESC.

. UTOoOB!I CKPBITH UM OTOOPA3UTh TEKYIIUH Ciail B Ipe3eHTallH, BEIOEepUTe
KOMaHy YepHbIi HJIH HOPMAJILHBIN JKPAaH BO BpeMs CJIaiA-110Y.

EPHBIA AWM HOPMANEHBIA 3KPaH NpPW NoKase Cnaijos

Ber moxere wucnonb3oBate P7-Oduc Ilpesentanuss Ha cmapTdoHE Kak IMyJIbT
JUCTAaHIIMOHHOTO YIPABJICHUs Ul IIOKa3a CJailoB M IMPOCMOTpa 3aMETOK JOKJIaJ4yuKa.
JlononHurenbHbIEe CBEEHUS (M BUJIEOPOJIMK) MOKHO HalTH B cTraThe Mcnonp30BaHue J1azepHoOi
yKa3Kk{ Ha cMapT(doHe BO Bpemsl JeMOHCTpaluu npesenranuu B P7-Oduc [pezenTanus.

[lepexmtoueHne MOHUTOPOB, NMpEAHA3HAUYEHHBIX ISl peKUMa JOKJIaJuhKa U peXHuMa
ClIaiIoB

Uro0Obl Bpy4HYIO BBIOpaTh, Ha KaKOM 3KpaHE OTOOpa)karoTcs Ballld 3aMETKH B pEXHME
JIOKJIaJ4MKa, a Ha KaKOM — TOJIBKO CaMM CJail/ibl, Ha MaHEeJIW 33Jad B BEPXHEM 4acTH OKHa
peXuMa  JIOKJaauuka — IenkHute  snemeHT Ilapamerpsl  oToOpakeHusi 1 BeIOepuTe
koMaHay IlepekIr04nuThCs MeXKIY PeKHMOM JOKJIAAYHKA H CJIANHI-1IOY.
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JABEPILIMTEL NOKA3 CNARAOR

Kax BBITJIAOAT 3aMETKH B PEXXUME JOKJIaA4UUKa

Havana

Ecnmu koMIbIOTEp MOAKITIOYEH K MPOEKTOPY, TO NP MOKa3e CIIANI-II0Y Ha BalieM
9KpaHEe HCIONb3YeTCS PEKUM JOKIaT4hKa, a Ha JKpaHe MPOEKTOpa OTOOPa)KAroTCS TOJIBKO
ciaiapl. B pexxuMe JoKIamyrKa B XOJI€ TPE3CHTAIMU Bbl CMOXKETE YUTATh CBOHM 3aMETKH, TPU
9TOM JJIs ayTMTOPUHU OYAYT 0OTOOPAKATHCS TOJIBKO CITAMIBI.

Ipynna Trey Research

chumcTase ot

Apuus Mestne

Peocersmrent mamn ! A

Tutums Cutiowis
Byt Syconcetinty /1PrEe i < SN
: eHNY

Pateare Hasen
Crasasas ey 77

X CTONOBLIX

3ameTkn oToOpakaroTcs B 00MacTU chpaBa. TEeKCT MEPEeHOCHUTCS aBTOMATHYECKH, a
BepTI/IKa.TII)HaSI I10JI0Ca HpOprTKI/I ITOABJIIACTCA HpI/I HCO6XOI[I/IMOCTI/I. Brr TAKKEC MOXECTC MCHSATH
pa3Mep TeKcTa B 00JIaCTH 3aMETOK C MOMOIIBIO CIEIYIOMIUX ABYX KHOIOK B IEBOM HIKHEM YTy
3TOM 00JIaCcTH:

OTK/II0YeHHEe pe:kuMa JOKJIATYMKA

UTOOBI OTKJIIOYUTH PEXKUM JTOKJIAJAUMKa BO BpeMs TOKa3a MPE3EHTAIlUH, BBITOITHUTE
YKa3aHHbIE HH)KE JICHCTBHUS.

Ha Bxnanke Caaia-moy jeHTsl cHUMUTE (hriaxkox Pesxum gokaaguuka.

Q Uro est xorare caenarv?

v NPON3BECTH peye ul HAEHM =5
BacnposesecTipedEsse canposakacime =1 Monutop: AsTomarnyecku

L — L | B
v | Ucnonbsosars spems
Hactpoiika Ckpeme  Hactpoiika 3anuce craia- V| Pexum goKnagHmKa
CNafig-wWwoy <naig  BpeMeHn woy ~ v MNoka3arb 31eMEeHTbI YyNPaBAEHNA] NPONTPLIBATENEM

Hacrponxa MounToDN

MEYATH CJTAUJIOB U PA3JIATOYHBIX MATEPHUAJIOB P7-O®UC
HPE3EHTALIUA
B P7-Oc¢uc Ilpe3eHTanuss MOXHO pacneuyaTblBaTh Claiiibl (IO OJHOMY Ha CTpPaHHMILY),
caiabl ¢ 3aMeTKaMU JOKJIaJA4nKa WIM CTPYKTYpYy Ipe3eHTalnn. Bbl Takke MOXKETe pacredaTaTh
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pa3gaTodyHble MaTepHalbl Ui TPE3CHTAIMNA C OJHUM, JIBYMS, TPEMsI, YETHIPbMSI, IIECThI0 WU
JEBATHIO ciaiinamu Ha ctpanune. Ciylareiad MOTYT CBEPSThCS C HUMH 0 XOAY Mpe3eHTalun
WIH COXPAHUTh UX JIJISl KCTIOB30BaHUS B OyIyIIIeM.

em——

Pasgatounble maTepuaibl ¢ TpeMs CllalilaMyd Ha CTPaHULE BKJIKOYAIOT CTPOKHU, KOTOPBIE
CJIyIIATEIN MOT'YT MUCIOJIb30BaTh JJIS 3aMETOK.

MacOnline

Ha cBoem KoMIIBIOTEpE BBl MOXKETE HACTPOUTH Pa3sMep CIANI0B, OPUEHTALUIO CTPAHULIBI
Y Ha4aJIbHBI HOMED CIIal/1a, 3a1aTh IIapaMETPhI IIEYaTH, a 3aTEM COXPAHUTHh HACTPOMKH.

1. Ha Bxnaake daiia Boi6epute nyHKT [ledarts.

2. VYKaxuTe, CKOJIBKO KOIHMM HY)KHO HAIle4aTarh.

Konuma: 1 -
3. Y6enureck, 4TO BBIOpAH TOT MPUHTEP, KOTOPBIHM Bbl XOTUTE UCIIOJIL30BATh.

MpunTep

Canon MX522

(™ o
¥ [0TOBO

Csouncrea NPUHTEPS

[[lenkHuTe CcTpenky BHU3 (KAaK MOKAa3aHO Ha WJUIIOCTPALUMU), YTOOBI YBHUJIETh JApPYTUe
IIPUHTEPBL, a TaKke KoMa"ay JL00aBUTh MpHHTEP, C TOMOIIBI0 KOTOPO MOXHO IOAKIIOUYHATHCS
K [IPUHTEPY, AOCTYIIHOMY B CETH.

MpunTep

Canon MX922

(% "
m loToBO ‘
Canon MX922

,ﬂ lfoToBO
‘ Fax
,—w FfoToso

A063BUTE NPUHTEP...

Meyate B dann

4. Ecin  Bbl  BBIOJHWIM  HAaCTPOMKY  MapaMeTpoB  Ie4aTd,  BblOepuTe
komaHay Ileyats. B mnpoTuBHOM ciydyae mpojospKaiiTe BbIOMpaTh Jpyrue IMapaMmerpbl B
COOTBETCTBUU C MPHUBEACHHBIMHM Jajiee MHCTPYKLUUSAMHU (HalpUMep, YKaKUTE, KaKue crailabl
neyaTarb, ¥ BHIOEPUTE MaKeT Ul 3aMETOK WM Pa3/laTOYHBIX MaTepHAJIOB).

Ecnu BbI oTKpbUTH AnanoroBoe okHo "Ilewats", a moToMm paszmymanu nedyararb, POCTO
OTKpoO#iTe Apyryto BKIaaKy JieHTsl P7-Oc¢uc [Ipesenranus, HanpuMep Bkiaaky I'1aBHasi, 4yToObI
3aKPBITH 3TO THATIOTOBOE OKHO.

Yka3zanue CTpaHMl IJid meYaTu
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HacTpoiika

. HaneyaTaTb BCe cnaigel

+ Haneuatate BCHo NpeseHTaLMHD
Cnaigen i

ITo ymomuanuio B pasnene Hacrpoiika muamoroBoro oxHa IledaTh mepBbIM BeIOpaH
napametp Hameuararb Bce ciiaiabl.

Ecnu Bam He HY’XKHO nle4aTath Bce ciaiifipl, B noje Caaiiibl BBEIUTE HOMEpA TEX CIIAlJIOB,
KOTOPbIE XOTUTE HareyaTaTb. MOXHO yKa3blBaThb HOMEpa OTAEIIbHBIX CJIANH0B WU IUAIIa30HbI CO
3HAKOM IEePEHOCA, pa3esisi uX 3ansiThiMu (0e3 mpoOesoB).

Hactpoiika
MpowzecneHBIR gnanazoH

] -

EE'E,J,HTE HoMER3 '_'."Iaﬁ,J,CE'_. KOTOpBIE CNELYET HANEHYATATL
[Cnaiiger:  1-141618 | i

Hanpumep, npu BBoze 1,3,5-7,10 OynyT Hanewarans! cnaiast 1, 3,5, 6, 7 u 10.

Bbl Takke Mokere WIENKHYTh CTPENKYy BHHM3 W BMecTo mapamerpa Hameuaratb Bce
caaiiabl BeIOpaTh  npyroii, Hanpumep Hameuarars Tekywmwmii cuaaiin uin Hameuararts
Bbl/ICJICHHbIH ()parMeHT.

Hacrpoiika

.. HaneuartaTe Bce cnange! l

1 -
_J Haneuartate BCHO NPEIEHTALHMHD ‘

Cnangbl

. | Hanewarath Bre cnaigsl
i HaneuaTaTe BCH NMPE3EHTALMID

Hanewatath BLIAENEHHBIA G parmMenT
[ Hamne4aTaTe TOALKD BEAENEHHEIE CAAREL

HanewataTs TEKYLWMA Cnang
HaneuaTaTe TONEKD TEKYLWMA Claig

MNpou3BoNbHBIR AWanasoH
1 v
_J#*] Beeaute Homepa cnaiigos, KOTOPLIE CIEAYET HANeYaTaTs

. UroObl HamevatraTh OAWH WM HECKOJIbKO BBIOpAHHBIX CIIAlI0B, BEPHUTECh Ha
BKJIaZKy '1aBHast 1 B OOBIYHOM pEKMME BbIIEIUTE Claiiabl B 00JAaCTH 3CKU30B cieBa. UToObl
BBIJICJIUTH JIJIS1 I€YaTH HECKOJIBKO CIIaiiJI0B, IMISJIKHUTE UX, yaepkuBas HaxxaToil kinaBuiry CTRL.
BeimenuB  cnmaiinel, BeiOepute aneMmeHTh @Daiia > [lewars > Haneuaratbh  BbldeJeHHbIH
(¢pparmenr.

. UtoObI Hameyararh Cliaiijl, HaJ KOTOPbIM BbI pa0oTaiu B 00JaCTH CIIpaBa TMepes
BbIOOpOoM snemeHTOB Paiin > [lewars, ucnons3yiite napamerp Hamewarats BblIeJeHHBIH
¢pparment. (Ilocne BeIOOpa 3TOTO MapaMeTpa MOSBUTCS 00JIaCTh MPEIBAPUTEIHHOTO TPOCMOTpa
C BBIOPAHHBIM JIJISl TICYATH CIIAKIOM. )

IleyaTs 3aMeTOK U CJIAHI0B

[Ipu neyaTy 3aMETOK JTOKIAA4YMKA MOXKHO PACIOIArarh o OJHOMY Claiay Ha CTpaHMIIE,
OCTaBJISIsI MECTO JJs 3aMeTOK moj ciaiiiom. B nuamoroBom oxHe "llewars" B oOxactu
MIPeJIBAPUTENLHOTO MPOCMOTpPA BBl YBUJIUTE, KaK OYJET BBITJIAAETh HalleyaTaHHAsl CTpaHMIIA.

1. B nunanoroBom okue Ileuats B paznene Hacrpoiika menkHuTe BTOpoe mojie (B
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KOTOPOM IO yMOJTYaHUIO BbIOpaH mapamerp Ciaiiibl pa3MepoM BO BCIHO CTPAHMILY), YTOOBI
pa3BepHYTh CIHCOK BapuaHTOB. B pasnene Maker mnedatu BeiOepuTe BapuaHT CTpaHHMIbI
3aMeTOK.

Hacrpoiika

. Hane4atate BCE Cnaiael
b HaneuaraTe ECHY NpEIEHTALNHD

Cnangern i

CTpaHuubl 3aMETOK
praHuL, -
Haneuyarate cnaigbl © 3aMeTEamMmn

HaneyaraTk MakeT

E =l =

Cnaigel pazMepomM BO B CTRAHWLY CTpaHWUE 3aMeTokK CTpykTypy
Epigaun
1 cnaig, 2 cnaliga 3 cnaliga
4 cnaiaa (Mo ropu3oHTANK) 6 CNaiAo0E (Mo ropu3oHTaNM) 9 CnaliaoE (Mo ropu3oHTaNM)
4 cnanga [no sBepTUKani) 6 CcNalgoE [No BEepTKanA) 9 cnalgoe (Mo BepTUKENN]
2. Eciu  Bbl  BBIONHWIM  HACTPOWKY  MapaMeTpoB  Ie4yaTh, BbIOepHUTE

komanay I[leyatb. B mpoTuBHOM ciy4yae MpooJDKaiiTe BBHIOMpAaTh Jpyrue IMapaMmeTpbl B
COOTBETCTBUU C MHCTPYKLMSAMHU B IPYTHX pa3/ieiax dTOU CTaTbH.

[Ipu ucnosp30BaHMM APYTUX BApUAHTOB U3 paszesna MakeT nHe4yaTH U BCEX BApUAHTOB U3
pasznena Paznaroynble MaTepHaJbl 1€YATAIOTCS TOJBKO CIAlIbl WIM HMX COAEpKUMoOe Oe3
3aMETOK JOKJIATUUKA.

IleyaTs pa3aaTo4YHbIX MATEPHAJIOB
Br1 MoxeTe HameuyaTaTh pa3aaToyHbie MaTepuansl ¢ 1, 2, 3, 4, 6 unu 9 cnaiiiaMu Ha CTpaHUIIE.
Ecnn BBl Ie4yaTaeTe TpU ciaiiia Ha CTpaHMIIE, C JIEBOW CTOPOHBI CTPaHUIIBI [1€YaTAIOTCS CIANabl,
a C MPaBOW — JIMHUM JUISl 3alMCH 3aMETOK. JIMHUM I 3aMETOK ITe4aTaroTCs TOJIBKO B MAaKeTe C
TpeMs ClIalIaMH.

B nuanorosom okne IleuaTs B paznene HacTpoiika menkHuTe BTOpoe mnose (B KOTOPOM
[0 YMOJTYaHUIo BeIOpaH napameTp Caaiiabl pa3MepoM BO BCIO CTPAHHILY), YTOOBI pa3BEpHYTh
CIIMCOK BapHaHTOB. 3areM B pasjeine Pazgaroynble MaTepuasibl BBIOEpUTE HYKHBIM MakeT
CTpaHULBI.
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Hacrpoiika

= HaneuaTtate Bce Cnaigbl
= HaneuaTaTe BCHD NPEIEHTALMHD

Cnangen i

3 cnaiga
Beigauw (3 cnanga Ha nncT)

HaneyataTbk Maker

] g g

Cnaiael pazmMepomM B0 BCH CTRAHWLY CTpaHWLEl 3aMETOK CTpyETYVRY
Bragaum
— — | N
1 cnaig 2 cnaliga 3 cnaiga
[ | —— | S
4 cnanga (no ropusoHTanw) 6 Cangoe (Mo roprUsoHTaNKM) 9 cnallgoE [No ropusoHTaNN)
— | — —
4 cnaliaa (no E2pTUEANK] 6 CNalaoE (Mo BEpTHEANK] 9 cnaligoe (No B2pTUEANK]

JUia pa3fgaTodyHbIX MaTe€pHalloB, COAEpIKAIMX YEThIpe, LIECTh WM AEBSATh CIANHIOB Ha
CTpaHMIle, JOCTYIIHBI Ha BBIOOpP IO J1Ba BapUaHTA: 110 TOPU3OHTAIM (CM. MEPBBI PUCYHOK HUXKE)
U TI0 BEPTUKAIU (CM. BTOPOM PUCYHOK HUXKE).

- . Cnakg 2 . - Cnaig 4
THTYNBHBIA Chaig TuTynbHbIA CRaidg

J

Cnatig 3 Cnaiig 4 Cnaitg 2 Cnaig 5

— T
- /

Cnaiig 5 Cnaig 6 Cnaiig 3 Cnaig B

1. Ecin BBl BBIOJHWIM  HAaCTPOMKY  MapaMeTpoB  Ie4aTd,  BblOepHTe
komanay Ileyats. B mnpoTuBHOM ciydyae mpojospKaiiTe BbIOMpaTh Jpyrue IMapaMmerpbl B
COOTBETCTBUU C UHCTPYKLUMSIMU B IPYTUX pa3jeiax dTOU CTaTbHU.

IleuyaTs caailioB pa3MepoM BO BCIO CTPAHUILY

IIpu ucnonb3oBaHUM TOrO MapaMeTpPa BbI MOJIYYAETE 110 OJHOMY CJIAlly Ha CTPAHHUIIE.
OpueHTanys MevaTHbIX CTpaHuIll (aJpO0OMHAs WM KHIDKHAS) MOJ0MPAETCS B COOTBETCTBUHU C
OpHUEHTALIMEN MAKeTa CIan0B.

1. B nunanorosom oxue Ilewarts B pa3nene Hacrpoiika yoenurech, 4To BO BTOPOM
noje BeIOpaH mapameTp Caaiiabl pa3MepoM BO BClO cTpaHuuy. Eciin 3TO He Tak, HIETKHUTE
CTPEJKY BHU3 Ha JJIEMEHTE YIpaBJeHUs, 4YTOObl pa3BepHYTh CIHCOK MapaMeTpoB. 3aTeM B
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paznene Maket neuatu BeiOepute BapuanT CJaiiibl pa3MepoM BO BCIO CTPAHUILY.
Hacrpoiika

= Haneuatate BCe cnafgel
= HaneuaTaTk BCHD MPEIEHTALHD

Cnaiigen i

‘ Cnangel pasMepom BC BCHD CTPEHMLY
Haneuatate 1 cnaig Ha cTpaHuLe

Haneyarats MakeT

| F | B 8

Cnaigel pasMepoM B0 BCH CTPAHKMLY CTRaHMLE 3aMETOK CTpykTypy

2. Ecnu BBl BHINONHWIM ~ HACTPOMKY  HapaMeTpoB  Me4aTH, BbIOepuTe
komanay Ilewars. B mnpoTuBHOM ciiydyae mnpojoiikaiiTe BBIOMpaTh Jpyrue IMapameTpsl B
COOTBCTCTBUH C MHCTPYKIHAMU B APYTHUX pa3gciax 9TOU CTATHH.

Apyrue napamerpbl MakeTa

) UtoOBl HamewaraTh BOKPYI KaXKJIOTO Cllaiila TOHKYIO pPaMKy, BBIOCpUTE
napametp O0pamiieHue CJIala0B.
. UroObl HamedaTaTh COJCPKHMOE Ciaiijja MaKCHMAaJbHOTO pa3Mmepa, KOTOPBIH

YMECTHUTCS Ha CTPAaHUIIC BHIOPAHHOTO pa3Mepa U OPUEHTAIIMHU, BRIOEpUTE mapamMeTp BMmecTHTh B
pa3mep JHcTa.

o UroObl yBENIWYUTH pa3pelieHue, OoO0ecneunuTh IUIaBHOCTh IEPEXOJ0B Ha
IIPO3payHbIX PUCYHKAX U MSTKHE TE€HU, BbIOepUTe napameTp Bpicokoe kavyecTBO.
o [Ipu  BoiOOpe  mapamerpa [leyaraTp mnpuMedyaHusi W PYKONMHUCHbBIE

NMpUMEYaHUuA 11CHATaCTCd  OTACJbHAdA  CTpaHHuOa  1JIA anMeanHﬁ, CoACpKanXCad B
IMPC3CHTAlU.

CTFI'EHHLI,I:II 3AMETOK

Haneuarate l:."lﬂﬁ,.'.'l,bl C ZaMETKAMM

Haneyatats MakeT

4 | B | E

Cnaigel pasMepomM B0 ECHD CTRAHMLY CTpaHWLE 3aMeToK CTpykTypY
Eblgaun
1 ;ﬁ,q 2 cE‘?,ﬂ,a 3 cE‘?,qa
4 cnaiiga [I'I;II[:IHKIHTEHH] 6 Cnafaone [I'I;D;ZIH3UHTEU1I.-1] 9 cnaligoe [I'I;U[DH}UHTE.HH]
4 cnarga [nzaepmnaﬂm] 6 Cnafaone [;BEICITHKEHH] 9 cnadaone [;BEDTHKEHH]

DEpamMneHne cnalgos
¥ | BMeCTWTE B pasMep nWcTa
v | BhICOKOE KAYeTED

MeyaTaTe NPUMEYAHWA 1M PYKOMWCHBIE NPUMEYaHKMA

IleyaTs CTPYKTYpPBI
B nnanoroBom oxue Ileuats B paznene Hacrpoiika menkauTe BTopoe mosie (B KOTOPOM
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M0 yMOJT4aHUI0 BbIOpaH mapamerp CJaiiibl pa3MepoM BO BCIO CTPAHHUILY), YTOOBI pa3BepHYTh
CIIMCOK BapuaHTOB. 3aTeM B pazzaesic MakeT neyaTu BeiOepuTe Bapuant CTPYKTypa.
Hacrpoiika

. Hane4atate BCe cnaiael
L HaneuyaTaTe BCHY NpEIEHTALMHD

Cnangen i

[ | Crpyetypy ]

Haneuatate TexcToByto CTRYKTYRY

Haneuyarats Maker

E = =S

Cnaigel pasMepoM B0 BCH CTRAHKMLY CTRaHMLE 3aMETOK CTpykTypYy

1. Ecnu BBl BBINONHWIM ~ HAcCTpOMKY  IapaMeTpoB  Ie4aTH, BblOepute
komanay Ileyats. B mnpoTuBHOM ciyyae MpoJOJDKaiiTe BBHIOMpATh Jpyrue mapameTrpsl B
COOTBETCTBUU C MHCTPYKLMAMMU B IPYTHX pa3/eiax dTOU CTaTbH.

JlabopaTopnas padora 12.
Hugposvie uncmpymenmot. Menmanwvnuie Kapmol

Hean padoThI: NOTYYUTH NPEACTABICHUE O CO3JaHUU JIEKTPOHHBIX MEHTAIBHBIX KapT.

Bonpocel (KoMIIeTeHUMH, HABBIKH) J1JI1 OCBOCHHS:

1. ITo3HaKOMUTKCS ¢ BOBMOXKHOCTSIMU cepBruca MindMeister.

2. Pa3paboraTh  WMHTEIUICKT-KApTy  MEAAarorM4ecKOr  JCATEeIBbHOCTH  CPEICTBAMHU
MindMeister.

3. PaszpaboraTh HMHTEIUIEKT-KApTy IEJArOrMYeCKON  JIEATEIBHOCTH  CPEICTBAMHU
MindMeister.

4. TlpoBecTu CpaBHHUTEIIbHBIN aHAIN3 TEXHOJIOTHH pa3pabOTKH 3JIEKTPOHHBIX WHTEIUICKT-
KaprT.

3aanus /151 BbINOJHEHNUSI U MEeTOAHYeCKHEe PEKOMEeH AU :

3aganue 1. O3HAKOMHUTBCS € TEOPHEH HHTEICKT-KApT

TepMuH uHTENNEKTYyalbHas KapTa, uiau kapta 3HaHui, (Mind Map) Ob11 npemioxen T.
Bbb103eHOM, KOTOPBIN MHOTO clIeJal Uil MPOABUKEHUS TEXHOJIOTHHU UCIOJIb30BaHMs TAKUX KapT B
oOpazoBanue W ymnpaBieHue. KapTel 3HaHMI — JOUarpamMMbl, CXE€MbI, B HArJIsTHOM BHJIE
MIPEJICTaBIISIIOIINE PA3INYHbIC HJIEH, 3a/1a4H, TE3UCHI, CBSI3aHHBIE APYT C APYTrOM U 00beTUHEHHBIS
Kakoi-to oOmieil maeei. Kapra mo3BosisieT OXBaTUTh BCIO CHUTYAIlMIO B IIEJIOM, a TakKke
yIepKUBATh OJHOBPEMEHHO B CO3HAHUU OOJBIIOE KOITUYECTBO MH(GOPMAIIUU, YTOOBI HAXOAUTH
CBSI3U M@Ky OTACIbHBIMU YYaCTKaMM, HEJIOCTAIOUINE AJIEMEHTHI, 3alIOMUHATh HHPOPMAIIHIO U
OBITH CIOCOOHBIM BOCIIPOM3BECTH €€ JaKe CIYCTS JUIMTENBHBINA CPOK.

HNHorna B pyccKux MEpeBOJiax TEPMUH MOXKET MEPEBOTUTHCA KaK «KapThl yMay, «KapThl
pazyma», «HMHTEJUIEKT-KapThl», «KapThl MaMsITH» WM «MEHTalbHBbIE KapThl». Hanbonee
aJICKBaTHBIN MEPEBOJ] — «CXe€MbI MbILILIEHUS».

Pa3HooOpasHble cpeicTBa CO3MaHUS W PEJAKTUPOBAHUS IUArpaMM CBS3€d WM KapT
3HaHHUI BKJIIOYaeT cBOOO IHBIE IporpaMMbl 1 ceTeBbie cepBuchl (http://en.wikipedia.org/wiki/List
of Mind Mapping software) (puc. 10.1).

63


http://en.wikipedia.org/wiki/List_of_Mind_Mapping_software
http://en.wikipedia.org/wiki/List_of_Mind_Mapping_software

Pucynok 10.1 — CepBucsl Be6 2.0

[ToxpoOHee 0 pa3HOOOpa3uK CBOOOIHBIX MPOTPAMM M CETEBBIX CEPBUCOB B CTAThE MIPOEKTA
Jleronucu «Busyanuzanus 3HaHAN».

HNuTesiekt-kapThl (mind maps, TuarpaMMbl CBsI3€#) - HHCTPYMEHT JUJISl PELICHUS TAKUX
3aja4, KaK IPOBEJECHUE IPE3CHTAlMH, NMPUHATHE PELICHUH, MJIaHWPOBAHUE CBOETO BPEMEHH,
KOHCIICKTUPOBAHUE JICKIIMH, 3allOMUHAHWE OOJBIIUX OO0OBEMOB HH(OPMAINK, ITPOBEIACHUC
MO3rOBBIX LITYpPMOB, CamMOaHajlu3, pa3paboTKa CIOKHBIX MPOEKTOB, COOCTBEHHOE OOy4YeHHE,
pa3BuTHE, U MHOTHX Apyrux (puc.10.2).
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Pucynok 10.2 — [Ipumep uHTeIEKT-KapThl caiita Yueonsle [Ipe3eHTanuu.pd
WNuTennext-kapTa peanusyeTcs B BUAE APEBOBUIHOM CXEMbI, HA KOTOPOH H300pa’KeHBI
CJIOBa, MJIEH, 3a/1a4M UJIH IPYTHE MOHSTHUS, CBI3aHHbIE BETBIMH, OTXOAALIMMHU OT LIEHTPAJIbHOIO
MOHATUS WM WJeH. B OCHOBE ATOM TEXHHWKH JISKUT NPHHIUI «PATUAHTHOTO MBIIUICHUS,
OTHOCSIIMICA K aCCOI[MAaTUBHBIM MBICIUTENIBHBIM MPOLIECCaM, OTIIPABHON TOYKOW MM TOUYKOU
MIPUJIOKEHHUST KOTOPBIX SIBIISETCS IIEHTPAIBbHBINA O0BEKT (paguaHT — TOYKa HeOECHOU cdepsl, u3
KOTOpPOH Kak OBl MCXOIAT BUAMMBIE MYTH TeNl C OJMHAKOBO HAIMPABICHHBIMH CKOPOCTSIMH,
HaIrpuMep, METEOPOB OJHOTO IMOTOKA). ITO MOKA3bIBAET OECKOHEUHOE pa3HOOOpa3ue BOZMOKHBIX
accolManuii M, CJeJOBaTeNIbHO, HEUCUYEPIaeMoCTh BO3MOXKHOCTell mo3sra. IlogoGHbIil crocod
3aMycy MO3BOJISIET MHTEIUIEKT-KapTe HEOTPAaHUUEHHO PACTH U JOMOJHATHCS.
[IpaBuna opopmIeHHS HHTEIIEKT-KapT
e Uewm Oomplie IuUCT, TeM Jiydmie. MUHUMaIBHBIN pekoMeHayeMblii opmat — A4. Jluct
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HEOOXOIUMO PACIIOIOKUTh TOPU30HTAIBHO.
* B nentpe pacnonaraercst 00pa3 Bceil mpoOIeMbl, IIEHTPAITBHON 3a/1a4H.
e OT ueHTpa UCXOJST TOJICTHIE OCHOBHBIE BETBU C MOIIMUCIMU — OHHU O3HAUYAIOT IJIABHBIC
paszenbl ntuarpaMmMbl. OCHOBHBIEC BETBU JEIATCS Ha 00Jiee TOHKUE SJIEMEHTBHI.
e KenareiabHO NCIIOJIB30BATh IIEUYATHBIE OYKBHI.
e Heo0OxoauMo HCTONB30BaTh KaKk MOXKHO OoJiee pa3HOOOPa3HYIO BU3YaJTbHYIO JEKOPALIUIO
— ¢opma, 1BeT, 00BEM, MPUPT, CTPEIKH, SHAYKH.
e BaxHo BbIpabaThiBaThb CBOM COOCTBEHHBIH CTHJIb B PHUCOBAaHUHM JUArpaMM, KOTOPBII
MO3BOJISIET BaM JIy4Illle OPUEHTUPOBATHCA HA JTUArPaMMe.
[lepcrieKTUBHOM OTKPBITOM CPEeAOM ISl CO3AaHUs KapT 3HAHUW Ha JIOKAJIBHOM MalllnHE
(6e3 MHTepHeTa) M JanbHEHIIEro pa3MENIeHUS ITHX KapT Ha Pa3jMYHBIX CETEBBIX CEepPBUCAX
sBisieres cpena FreeMind. FreeMind — cBoGoanas mporpaMma Uit CO3JaHUsl KapT 3HAHUIA.
FreeMind nammcana Ha s3bIKe Java W pacmpocTpaHSETCs] CBOOOJHO COTJIACHO C JIMIIEH3HMEU
oTKpbITOro koxaa. Ilporpamma oOnamaer pacmIMpEeHHBIMA BO3MOKHOCTSIMH IKCIOPTHUPOBAHUSI.
CpencTBo MO3BOJISIET CO3[aTh KapTy-CXEMY C Pa3BETBICHHOW CTPYKTYPOM M CChUIKAMH Ha
BHEIIHHE UCTOYHUKH.

Co30aHHOU Kapmotl MONCHO NOOETUMBCA C OPY2UMU YHACTHUKAMU U 8 1I000e 8peMs Hauamb
Mo320801 wmypm. Bozmoodicna oOnospemenHas paboma 8 0OHOU UHMENIEeKM-KApme 8 pexcume
coemecmnoco Odocmyna. Kaoscoomy nonvszosamenio 0yoem HNpuc6oeH YHUKANbHbIU yem, HO
KOMOpOMY 1€2K0 8U3YAIbHO ONpedeiums amopa 6HeCeHH020 8 KApmy U3MeHeHUs.

Kaptsl, co3nannbie B cpene FreeMind, MOryT ObITH B MOCIEACTBHH 3arpyKeHbI B CPEIy
MennaBuku. IIpy 5TOM OHH COXpaHSAIOT BCE CBOM (DYHKIIMOHAJIBHBIE CBOMCTBA M MBI MOKEM
OTKPBIBATh M 3aKPBIBATH Y3JIbI AJISl IPOCMOTpA.

3ananue 2. 3HaAKOMCTBO € 3JIeMeHTAMH MHTepdelica pelaKTopa PUCYHKOB U HHTEJJICKT-
kaprt (puc 10.3)

CIO 8[\

WUHTennekT-kapra (MpubaH
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Pucynok 10.3 - UnTepdeiic perakTropa pUCYHKOB U UHTEJUIEKT- kel Popua

kapt Google Docs Pucyrox
1. IepeiiguTe Ha cTpanuily cepBuca «JJokymeHTs» - https://docs.google.com.
2. Co3snaiite nanky «JlabopaTopHast padota 9».
3. B nanke «JIaGoparopHas padora 9» co3naiite unremiexr-kapty B Google Docs
(Cozoam, Pucynox) ¢ HazBaHueM «/HTeieKkT-kapTa (cBost (haMuius)».
4. Co3naiiTe HHTEIEKT-KAPTY, B35B 32 OCHOBY OJIMH U3 CJIEIYIOLUX BUIOB!

® KOHCIEKTUPOBAHUE JICKIUH,

® KOHCIEKTUPOBAHUE KHUT,

* IIOArOTOBKA MaTepuasa I10 OIPENeIEHHON TEME,

® penieHue TBOPUYECKMX 3a/1ad,

* MO3rOBOH LITYpPM,

* IIpe3eHTalMs,

* [UIAHUPOBAHUE U Pa3pabOTKa MPOEKTOB PA3HOM CIOKHOCTH.

S. O3HakoMbTech ¢ TPeGOBAHMAMH K OGOPMIICHUIO M COJEPKAHUIO WHTEIUIEKT-
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KapThbI:

a) KapTa J0JDKHA COJIEP)KaTh MUHUMYM 15 OCHOBHBIX OJIOKOB (CM. IPHUMEPHI KapT);

6) B OCHOBHBIX 6HOKaX JOJDKHBI HPUCYTCTBOBATH JOIIOJIHUTCIILHBIC.

B) MUHHMYM B OJIHOM OJIOKE JIOJDKHA MPHCYTCTBOBATh MIUTIOCTPALWs, HalJICHHAS B
CCTU UHTCPHET.

6. IIpenocraBbTe JOCTYI sl peJaKTUPOBAHUS CBOMM KoJuleraM (MUHUMYM TpEM) -

UM HE0O0XOoAMMO A00aBUTH O 0HOMY OJI0KYy B Bamry kapry (Puc. 10.4).
Robasuts nonszosatensi:  Bubpary & vonTarrax

Pegaxtop ~

v OnosecTuTs No ANSKTPOHHON
noyte - loGanute coobierme

Ormena OTnpaguTs MHE KONKIG

Pucynox 10.4 - IIpenocraBnenue nocryna s peaakTUpOBaHUs
7. lomyuyennslit pesynbraTr coxpanute B Google Docs n Ha komnbioTep B popmarax pdf
u png (Puc. 10.5).

3arpyanTe Kax 2 Horymesit PDF ( pdf)

OryGnwxe ViviTepHeta . .
hyGremosate:s Vaoep Scalable Vector Graphics (. svg)

OTnpaanie coasTopam WsoBpaxesme PNG ( png)

lpurpenuTe K COODWIENMIO 3N NONTLE VMaoSpaxesme JPEG (jpg)

Pucynok 10.5 — Bsi6op popmara
8. OTkpoiite coxpanéunsiii (aiin B Adobe Photoshop:
. no6aBbTe (DOHOBBIN CIIOH B BUJIE IPAAMEHTHON 3aJIUBKH;
- C IMTOMOIIIBIO0 BCTPOCHHBIX KUCTEH PAa3HBIX TUIIOB U IIBETOB 0(hOpMUTE TpaduuecKie OJIOKH;
- n00aBbTE CBOM KOMMPANT (CM. B IpUMepE MEPBYIO KAPTY, BHU3Y 10 LIEHTPY).

9. OueHuTe KayecTBO IpeIaraéMblX IPUMEPOB HHTEIUICKT-KapT (YKOKUTE HX
Henocrarku) (Puc. 10.6)

Tommanst, Tpoetoe
Cosewanma’\ / Bpevwess (100)
JIOMeMOCTHE MNCTDYLAN 0 N\ __bapeera

OroeTs Ha 280w \ Comcxi «\ro xynures

Oiysenne rosesx corpyammos / /

ﬁ _Mo_vaw
\ -\ Ewe L Lo
/ Haonwcavse crated /

npeeewrawm S/ /___ Craiae / nnaxare

\

| ANania »niun / . Paagarm
(¢) Cepren Wnnywon, www. mind-map 1 NS

Pucyswsn: Awsa Coranosa
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3ananmue 3. 3nakomcTBO ¢ cepeucom MindMeister

Cepsuc MindMeister (unmennexm-xapmul) noodepicugaem pyccKuii A3bIK uHmepgeica,
npedocmasisaem 03MONCHOCHb COBMECMHO20 Pe0aKmMUpOBAHUsl U IKCNOPMA CO30AHHBIX KApm 8
pazauunvie Qopmamsl. s pabomvl ¢ npocpammol He mpedyemcs OONOIHUMENbHO2O0
APOSPAMMHO20 0DecneyeHus U pacuupeHuil.

1. Habepume 6 aopecnoii cmpoxe 6pay3zepa aopec cepsuca
http://www.mindmeister.com (Puc. 10.7)

" P—

umif‘d‘m Yoeeg maT  Vecrapeesre  Tipade Perwcrpen.

Pucynok 10.7 — CepBuc mindmeister

3aganue 4. Co3paHue HHTEJVIEKT-KapThl

Cepsuc MindMeister noszseonsem oOecniamHo co30amv U COXPAHUMb OOHOBPEMEHHO
TOJIPKO mpu unmennexm-kapmsi. 9mo eepcus c60600H020 UCNOIbI0BAHUSL.

1. Cosoatime kapmy MindMeister na ochoge yuebno2o mamepuana (yueonas mema
unu pazoen), UCNONBLIYS 80ZMONICHOCU BCMABKU PUCYHKO8 U 3HAYKOB, A MAKNHCE GLONCEHHbIX
Gaiinos u 3amemox.

2. Oxcnopmupytime kapmy 6 paziuuHulX hopmamax, coxpanume HaA KOMHvlomepe
JIOKATILHO.

3. Ilpeoocmasvme docmyn k pedaxmupogaruio Kapmol Bawum xonnecam (He meHee
mpex).

4. Onybauxyiime kapmy u pazmecmume CCblIKy Ha Kapmy 6 Baw 6102 u 3auemxy.

5. Ilpumume yuacmue 6 pabome popyma [[Heenuxa obyuenus 6 « Omrpvimom
Kaaccex.
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JlaGoparopnas padora 13.
Hugpopmayuonnan dezonacnocme u eé cocmagaaoujue

3aganue 1. U3yuute TeopeTHyecKHil MaTepHaJl MPAKTHYECKON padoThl

@uUmIMHIT — BHUJ HWHTEPHET-MOLIEHHUYECTBA, KOIZA 3JIOYMBIIUIEHHUKH IBITAIOTCS
NOJYYUTh KOH(PHUICHIHMAIbHYI0 HH(POPMAIMIO TOJb30BaTENCH, HampuUMep, JIOTUH, Mapoib,
JaHHbIe OAHKOBCKOM KapThI.

Jlnist Toro 4ToOBl 3aMaHUTh Ha TOJ/ICTBHBIN CaliT, MOIICHHUKH UCIIONIB3YIOT COIUAIbHBIC
CETH, S WM 3JIEKTPOHHYIO IIOUTY.

ConuasibHble ceTu

Bam mMoryt Hanucath ¢ HeU3BECTHOTO aKKayHTa UIJIM CO B3JIOMaHHOTO MPOdUIIs 3HAKOMOTO
¢ pocb00ii meperTH no cebuike. Kak mpaBuiio, mpocsaT noObICTpee KIMKHYTh Ha CCBUIKY, YTOOBI
y3HaTh HEUTO HEOOBIYHOE HIIM IIEHHOE.

3J10yMBIIIJIEHHUKY 3aMaHUBAIOT )KEPTBY C IOMOIIbIO YIIOMUHAHHUS B 3aIIUCU COOOLIECTBA.
Hanpumep, mouieHHUKH (QalbcuPUIUPYIOT TPYIINY W3BECTHON PaJMOCTAHIIMM, U COOOLIAIOT B
nyOJIMKauu OT MMEHU TPYIIbl, YTO Bbl BBIMIPAIM IIEHHBIA NpPHU3 U JOJDKHBI MPSIMO ceiluac
MEPENTH Ha CAlT IJIs MOJIyYeHUS JAIbHEUIINX MHCTPYKLIM.

Kcraru, ecnu Bam mpezuiaratoT OIIaTUTh NEPECHUIKY MM CTPAXOBKY 3a BBIMIPBIII WU
MOJAPOK, TO 3TO TOKE MPU3HAK MOILIEHHUYECTBA.

S

Ecnu BbI koraa-nn6o pa3Meniany uink pa3MecTuTe 0ObABICHUE HA MOMYJISIPHBIX HHTEPHET-
IIoLIa/IKax, TaKuxX Kak Avito, 3JI0yMbIIIJIECHHUKHA MOTYT BKJIOUYMTH Ball HOMEP B S-pacchliky. B
9TOM ciy4yae BaM MPUAYT S ¢ MpeIoKEeHHEeM OOMEeHa U CChUIKOW Ha CTPaHUILy SKOOBI TOBapa.
Ccpuka OyneT BecTd Ha (DUITMHTOBBINA CAiT, @ MOXKET, U Ha 3apaKEHHYIO0 BUPYCOM CTpPaHHMILY.

Kak u B cnmydae ¢ counanbHbIMU CETAMU, MOIIEHHUKH MOTYT PUKUHYTHCSI 3HAKOMBIMH 1
NPEUIOKUTH TIEPEUTH 10 CCHUIKE, YTOOBI YBUIETh HH(POPMAIIHIO SKOOBI O Bac.

DNeKTpOHHAs [oYTa

Crioco0oB 3aMaHUThH IMOJIb30BaTENC HAa (DUIIMHTOBBIA CAaNT C MOMOUIBIO AJIEKTPOHHOMN
IOYTHl Yy MOUIEHHMKOB IPOCTO MHOXeCTBO. Benp nucema nopnepxusator HTML-BEpCTKY M
azipec GUIIMHTOBOTO CaliTa MOXHO 3aMAaCKHPOBATh MOJ] 3HAKOMBIN MOJIb30BATENSIM IOMEH.

ITucbma Mo AEBIBAIOTCS MO COOOLICHHS O SKOOBI B3JIOME MOYThI, GAHKOBCKOTO CYETA,
CTpPaHHLBl B COLIMAJBHBIX CETAX; YBEJOMJICHHS OT OpPraHoB BIJIACTH, OJIarOTBOPHUTEIBHBIX
OopraHu3anii M cyneOHbIX MHCTaHUMH; HMH(poOpManMio O Bo3MokHOM Bo3Bpare HJIC mnpu
3apyOexHBIX MOKYIKaX U HEOOXOJUMOCTH OIUIaTUTh HaJIOTW WM mTpadsl. Bece nmucema Oyayr
COJIEP>KaTh CCBHUIKH AJIS IEpex0/ia Ha (PUIMHTOBBIN CaMiT.

Ccpuika MokeT ObITh BbITIONIHEHa W B Buje QR-koma. Hampumep, Bam mpemsioxar
MOJIE3HYIO IPOTpaMMy JUIsl BO3BpaTa HaJlOrOB UJIM CHYDKEHUS IITPagoB.

OUIIMHT HanpaBieH Ha Kpaky MEpCOHAIBHBIX JaHHBIX IOJb30BaTENIEH MO/ MPEAIOroM
OIUIATHI WM PETUCTPALIMH B KAYECTBE KIMEHTA. Tak MoA/IeNbIBalOT CAalThI:

- aBHaKOMIIaHUM;

- 0aHKOBCKHX U MHUKPO(HHAHCOBBIX OpraHU3aIuii;

- TJIATEKHBIX CUCTEM;

- CTpaHHULbl aBTOPU3ALIMH U OIIAThl UHTEPHET-Mara3uHoB.

Coznatenu (UIIMHTOBBIX CAWTOB CTaparOTCsl OTBIEYb IOJb30BATEN OT H3YyYCHUS
CTpaHULbI U MOUCKA NPU3HAKOB NOJAEIKH. MOIIEHHUKN OTCIEKHUBAIOT XaWIIOBBIE TEMBI WM
IIPOCTO UTPAIOT HA YEJIOBEUECKO JKaJHOCTH U JKEJTaHUM XaJIsBbl, pejyiaras Beiurpath iPhone X,
ABTOMOOWMIIb MJTH OOJIBIION JIEHEKHBIN PH3. J{OMOIHUTENBHO 37I0yMBIIIUIEHHUKH YCTAaHABINBAIOT
TaiiMep, YTOOBI OJIb30BATEIH MOTOPOIUIIMCH C BBOJOM MEPCOHATBHBIX TaHHBIX.
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MoIlIeHHUKH MOTYT CBHITpaTh U Ha YyBCTBE cTpaxa. Hampumep, npemiokuTs NpoBEpUTh,
HE YHCIUTCS JI1 OaHKOBCKAas KapTa B peecTpe YKpaJeHHBIX XakepaMmu HaHHbIX. [[1s 3toro
OpeUIo’KaT BBECTH HOMEpa KapThl, CpOKa MACWCTBUI, MMEHHM H (aMuinu Biagenbla u
CVC2/CVV2.

B 3TOT MOMEHT Ba)KHO COCPEOTOYHUTHCS M IPOBEPHUTH CAUT Ha MPHU3HAKH (DUIITMHTA.

HenpasuibHoe 1oMeHHOE UM

Kak mpaBuio, MOIIEHHUKH PETHCTPUPYIOT IOXO0XHE JOMEHbl. Hampumep, BMecTo
«online.sberbank.ru» moxxHo yBuaets «onllinesberbank.ru» nmu «online.sbrbank.ruy». Takxe caiit
MOJKET pacIojiarathbCsi Ha MOAIOMEHE, HanpuMep, «sberbank.site.ruy.

OtcytcrBue SSL cepTudukara

[Momynsipaple  caifiTel ucnodb3ytoT ImudpoBanue SSL s mepemaun  AaHHBIX
nosib3oBareneil. [lpu ucnonb3oBaHuK 3TON TEXHOJIOTUH ajpeca caiiTa HaunMHaeTcsa Ha «https://».
A BOT ecnu caiiT 6aHKa WM aBHAKOMIAHUK HauyMHAeTcs Ha «http://», 3TO MOBOJ YCOMHHUTHCS B
OpUTHHAJILHOCTU cTpaHullbl. K cokaneHuio, MOIIEHHUKY HE COCTaBUT TpylAa MOIYYHUTh
neiicrButenbHbld SSL cepTudukar s MOANEIBHOTO caiiTa — ceilyac ero MOYKHO MOJIYYUTh 32
20 MuHYT O€cIIaTHO MPU MTOMOIIH CIIeUaIbHBIX CEPBUCOB.

I'pammaTudeckue, opdorpadudeckue u Tu3aliHEPCKUE ONTHOKU

JIOBOJIBHO YacTO paclo3HaTh MOIIEHHHUKOB MOKHO MO HAIMYUIO TPaMMaTHYECKUX U
opdorpadudecknx ommOOK B TEKCTE CTpaHUIl. KpymHble KOMIaHWW MMEIOT B IITAaTe WM Ha
ayTcopcuHre NpohecCHOHANBHBIX TU3aiHEPOB, KOMHUPANTEPOB, PENAKTOPOB U KOPPEKTOPOB,
KOTOpPBIE CTPOTO CIEIAT 3a COONIIOeHreM MpaBui odopmieHus caiita. HacTOpoXuTh AOIKHBI
HENpaBWIbHbIE HAa3BaHUS OpraHU3allud, OOWIME OMNMEYaTOK M OUIMOOK, MoexaBiuas BEPCTKA,
HETPaBUIIbHOE MCIOIb30BaHUE [IBETOB B JM3aifHE, HAJTMUNE IIOCTOPOHHUX 3JIEMEHTOB JH3aifHa.

Paznuumne cTpyKTyp CTpaHHUIl ¢ OPUTHHAIBHBIM CAaUTOM U MOJO3PUTEIbHBIC TUIATEKHBIC
(bopMbI

[TocmoTpuTe Ha HAJIMYUE CCHUJIOK HA CTpaHMIlE. Eciau mpu KiIMKe Ha HUX BbI [IEPEXOIUTE
Ha CTPaHUILy ¢ OIIMOKOH MM Ha CTPAHUIIBI, KOTOPHIE HE MTOX0KU OPUTHHAIBHBIN pecypc, 3HA4YHT,
BbI MoOMNajiy Ha (QUIIMHTOBBIN caiiT. [IpocTo 3akpoiiTe BKIaAKy M HE BBOIHUTE MEPCOHATIbHBIC
JAaHHBIC B TUIATEXKHYIO (hopMmy.

[Tpu3nakom GUIIUHTOBON (OPMBI MOXKET CTaTh TOT (PAKT, YTO OHA pa3MelleHa Ha GoHe
YCTapeBIIETO AW3aliHa CanTa.

Ecnu caiiT BeI3BaJ y Bac M0JI03pEHUE, UTHOPUPYHTE U €ro IUIaTeXHYI0 hopMmy.

OTcyTcTBHE MONB30BATENBCKUX COTIIAMICHUN M CTPAHHBIE KOHTAKTHI

IIpoBepbTe caliT Ha HaJIM4YUE TIOJIL30BATEIBCKOTO COIJIAIIEHUS, YCIOBMH OIUIaThl U
JOCTaBKH, €CITM OHU MPEIyCMOTPEHBI. MHTepecyeT He TONBKO WX HalMuue, HO U CaM TEKCT
COIJIAIIEHUH, B KOTOPOM HE JIOJDKHO OBITh yKa3aHHM CTOPOHHHUX KOMIIaHHWEH, HE MMEIOIUX
OTHOUIEHUA K CauTy.

Eme oauH cnoco® — MNpoBEpUTh CTPAHUUKY «KOHTAKTBI», YTOOBI yOEIUTHCS, YTO
¢du3ndeckuii agpec He BeNET HA HECYNIECTBYIOIIEE MM MOJIO3PUTENbHOE cTpoeHue. Hampumep,
ABUAKOMIIAaHUSI HE MOJKET HAaXOIMThCA B NPOMBIIUICHHOM 30He, a OaHKOBCKUH oduc B
3a0ponIeHHOM Oapake Ha OKpauHe Topo/ia.

[Ipenmnonoxum, 4To Bl BCE-TAKW MONAIM HAa (DUILIMHTOBBIA CalT, HO CyMENHU BOBpEMS
pacmio3HaTh ero. Toraa Bel MOKETEe TTOMOYh KOMITAHHSIM U TIONCKOBBIM CHCTEMaM 3a0JIOKUPOBATh
pecypc.

CBsKUTECH C aIMUHUCTPATOPAaMU OPUTMHAIBHOTO caiTa

Ilepenate wuHPOpPMALUMIO O QUIIMHIOBOM CalTe MOXXHO UM HYKHO BJaJesibliaM
OPUTHHAILHOTO pecypca. it 3TOr0 Ha OPUTHHAIBHOM CaiTe HAaXOAMM pa3fell KOHTAKTHI U
IUIIEM JIEKTPOHHYIO MOYTY WM 3aroyiHseM (HopMy OOpaTHOHM CBS3M C YKa3aHHEM JaHHBIX O
(GUIIMHTOBOM caiiTe. DJIEKTPOHHBIE a/ipeca OPUTHHAIBLHBIX KOMITAHWH, OOBIYHO HAYMHAIOTCS CO
cJ10B support wiu info.

CBSDKUTECH CO CITy)KOaMH TTOIICP)KKH TUTATEKHBIX TIPOBAHIEPOB
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Marnslii U cpeHUN MHTEPHET-OM3HEC NMpuOeraeT K yciayram IUIaTeKHBIX MPOBaiAEpPOB -
KOMITaHHM, KOTOPbIE OPTaHU3YIOT NMPUEM TUIaTeKel OHJIalH. Eciu BbI 3amo1o3pmim, 9to ¢opma
OIJIaThI TOJIENIbHAs, BBl MOXKETE MOATBEPIUTh €€ OPUTHHAIBHOCTD Yepe3 CIYXKO0y MOAICPKKU
IUIATEKHOTO MPOBaiiiepa, Ha3BaHUE KOTOPOTO YKa3aHO B IUIATEXKHOU (hopme caiiTa.

Hanpumep, Ha o¢QuIMaTbHBIX CTpPAaHUIAX IUIATEKHBIX MPOBAMIEPOB  yKa3aHbI
JJIEKTPOHHBIE ajpeca CIyXO0 KIMEHTCKON MOJAEepPKKH, C TOMOIIBIO KOTOPBIX MOXHO
YIIOCTOBEPUTHCSI B OPUTHHAIBHOCTH HIIM COOOIIUTE O (haibCU(UKAIINH TIATEKHON (POpMBI.

Coo0uuTe MOMUCKOBON CUCTEME

Y Google u «IHnekc» yxe ecTb cnenuanbHble (OPMBI, Yepe3 KOTOPHIE BBl MOXKETE
M0’KaJ0BaThCs HAa PUILMHTOBLIE pecypchl. [loTpaTbTe MUHYTY BpeMEHU U BBl IOMOXKETE 3aIUTUTh
JPYTUX IOJIb30BaTENEN OT MOIIEHHUKOB.

[TpouHbopMHUpYITE XOCTUHT

B Whois-undopmanuu, xotopyro Mbl MoxeMm monyduth oT RU-Center wiu 2IP.ru
YKa3bIBA€TCS M XOCTHHT J0MeHa. MO)XHO HamucaTth NMHUCbMO aJMHUHUCTPATOpaM XOCTHUHTa C
YIIOMHHAHNEM (PUITUHTOBOTO CalTa JUIst €0 OJOKHPOBKH.

3aganme 2.  IIpoBeppre ¢  momompbo  cepBucoB  «Whois  cepBHCH
(https://www.nic.ru/whois/? wmu https://2ip.ru/whois/) u «Google-6e30macHblii  TPOCMOTP
(https://transparencyreport.google.com/safe-browsing/search) 10 mo06bix caiitoB. Pe3ynbrars
IPOBEPKH OTOOPA3HUTE B OTYETE.

3aganne 3. IToaroTroBrTE 51 OTIIpaBbTE XOTSA OBl OIIHO coo0IIeHnE
o] (UITUHTOBOM caire Ha pecypcesl oT google.com
(https://safebrowsing.google.com/safebrowsing/report phish/?hl=ru) 158105 yandex.ru
(https://yandex.ru/support/search/troubleshooting/delspam.html). BeinonHeHHY0 pabory
OIIUIIUTEC B OTUCTC K HpaKTquCKOﬁ pa60Te.

PEKOMEHAYEMAS JIUTEPATYPA

IlepeyeHb OCHOBHOI JTUTEPATYPHI:

1. bammaxosa,, E. V1. Undopmartrka u nadopmanonHble TeXHOIOTHU. TexHoIorus
pabotel B P7-OOUC 2016 : yuebnoe mocobue / E. W. bammakosa. - MHpopmatuka u
uH(popMaloHHble TexHoJoruu. TexHonorus pabotel B P7-OOUC 2016,Becy cpok oxpaHbl
aBTOPCKOI0 MpaBa. - DnekTpoH. J1aH. (1 daitn). - Mocksa : Al ITu Ap Menua, 2020. - 90 c. -
ANIeKTpOHHBIN. - Kaura Haxoautcs B mpemuyM-Bepcun DbC IPR BOOKS. - ISBN 978-5-4497-
0515-0, 5K3eMILISIPOB HEOTPAHUYEHO

2. bammaxosa,, E. . Undopmaruka u nHopmannoHHble TEXHOIOTHH. Y MHBII P7-
Oduc Tabauupr 2016: Oubnmoreka ¢yHkuui : ydeOHoe mocobue / E. WM. bammakosa. -
WNudpopmaruka u napopmanmonubie TexHosnoruu. Y Mubil P7-O¢uc Tabmuusr 2016: 6ubnamnoreka
¢byHkuuit,Bech cpok 0XpaHbl aBTOPCKOTo MpaBa. - DnekTpoH. AaH. (1 ¢aiin). - Mocksa : At [Tn
Ap Meaua, 2020. - 109 c. - snextpoHHbIi. - Knura Haxonurcs B npemuym-epcun ObC [PR
BOOKS. - ISBN 978-5-4497-0516-7, 3k3eMILIIpOB HEOTPAaHUUYEHO

3. Mangpa,, A. I'. UapopmaTrka 1 H”HPOpMAIIMOHHBIE TEXHOJOTUY : J1a0OpaTOPHBIH
npaktukyM / A. I'. Mangpa, A. B. [Tonos, A. U. /IpsikoHOB. - UHpOpMaTHKa 1 nHGOPMALIMOHHbIE
texHonoruu,2026-09-20. - Dnekrpon. nan. (1 daitr). - Camapa : Camapckuii TOCyIapCTBEHHBIH
texHuyeckul yausepcuter, ObC ACB, 2020. - 64 c. - snexTpoHHblid. - KHUra HaxonurTcs B
npemuyM-Bepcuu DbC IPR BOOKS. - ISBN 2227-8397, sx3eMIUIIpOB HEOTpaHHUEHO

4. [IBeTkoBa, A. B. UndopmaTuka u MHPOPMALIMOHHBIE TEXHOJIOTUN DIIEKTPOHHBII
pecypc : YueOnoe nocodbue mansa CIIO / A. B. liBetkoBa. - Undpopmaruka 1 nHGpOpMallMOHHBIE
texHonoruu,2020-08-30. - Caparos : Hayunas kuwura, 2019. - 190 c. - Kuura nHaxomurcs B
npemuyM-Bepcuu DbC IPR BOOKS. - ISBN 978-5-9758-1891-1, sx3eMIUIIpoB HEOTpaHUIEHO
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IlepeyeHb 1ONOJIHUTEILHOM JIUTEPATYPbI:

1. CoBpemennble HH(MOPMAIMOHHBIE TEXHOJIOTUU OJEKTPOHHBIH pecypc : COOpHHK
TPYOOB 1O MarepuaiiaM 3-ii  MEXBY30BCKOM HAyYHO-TEXHMYECKOM KOH(EpeHLIUUu ¢
MEXIyHapoaAHbIM ydacThueM 29 centsOpst 2017 r. / B. M. BomoBau [u np.] ; pen. B. M.
Aprtiomienko. - Koponés : Hayunsiit koncynetant, MI'OTY, 2017. - 191 c. - Knura Haxogutcs B
npemuyM-Bepcuu ObC IPR BOOKS. - ISBN 978-5-9500999-7-7, sx3eMIUIIpOB HEOTpaHUIEHHO

2. CoBpeMeHHbIE MYJIbTUMEIUIHbIE HHMOPMAIIMOHHBIE TEXHOJIOTUU JIEKTPOHHBIN
pecypc : yaebHoe ocodue / C.C. Muitbko / JI.A. Peneuko / A.Il. Anekcees / A.P. Banrotus /
N.A. KoponbkoBa. - CoBpeMeHHbBIE MYyJIbTUMEINHHBIE HHPOPMAIIMOHHBIE TeXHOIOorHH,2019-05-
25. - Mockga : COJIOH-ITPECC, 2017. - 108 c. - Kuura Haxogurcs B 6a3zoBoii Bepcun IbC
IPRbooks. - ISBN 978-5-91359-219-4, 5k3eMILIsPOB HEOTPAHUYEHHO

3. CoBpemeHHBIE MH(POPMAIMOHHBIE TEXHOJOTHUU OJEKTPOHHBIA pecypc : ydeOHOe
nocobue / C.C. Murtbko / JI.A. Peneuxo / MI.A. KoponskoBa / A.P. Bantotun / A.Il. Anekcees ;
pen. AJIl.  AnekceeB. - Camapa : IloBOMKCKMI TOCYJapCTBEHHBII  YHUBEPCHUTET
TenekoMMyHuKauii u uadopmatuku, 2019. - 101 c. - Kuura naxoaurcs B 6a3oBoit Bepcuu ObC
IPRboOKks., 3K3eMILIIPOB HEOTPAHUICHHO

4. Annep, FO.II. Cratuctuueckoe ympaBieHue mpoueccamu. «bonbliue aaHHBIE)
DOneKTpoHHBI pecypc : yueOHoe mocodue / E.A. Uepnbix / FO.I1. Annep. - Cratuctudeckoe
ynpasneHue mnpoueccamu. «bonbiume mannapie»,2019-09-01. - MockBa : M3nartensckuii [lom
MUCuC, 2016. - 52 c. - Knura maxoaurcsi B 6azoBoit Bepcun DbC [PRbooks. - ISBN 978-5-
87623-969-3, sK3eMIUIIPOB HEOIPAHUUCHHO

Ilepeyenb pecypcoB MHGOPMAIMOHHO-TEJeKOMMYHMKAIIMOHHOM ceTn «HTEepHETY,
He00X0AMMBIX /151 OCBOCHHA TUCHUIIIUHBI (MOLYJIs1)

1. http://el.ncfu.ru/ — cucrema ynpasnenus ooyuenuem ®I'AOY BO CKDY.
JucrannuonHas moaaepxka qucuuiuinabl «L{udpoBas rpamoTHOCTS 1 00pabOTKa JaHHBIX

2. http://lwww.un.org - Caiitr OOH UndopmMannoHHO-KOMMYHHUKAIIHOHHBIE TEXHOJIOTHU

3. http://www.intuit.ru — Matepuer-YHauBepcuteT KOMIBIOTEPHBIX TEXHOIOTHIA.

JlabopaTopnas padora 14.
Hnghopmayuonnvie mexuonozuu é npogheccuonanvHoii deamenbHocmu

Criennanu3upoBaHHOE MPOrpaMMHOE obecriedueHue (mo oodnactsaMm 3HaHuit), CripaBoYHO-
npaBoBbie cuctembl (CIIC), CneunanusupoBanabie 0a3bl JaHHBIX. bas3bl maHHBIX. BBenenue B
0a3bl gaHHBIX. PaboTa ¢ ocHOBHBIMU 0OBeKTaMu Oazamu JaHHbIX. Co3gaHue TabIuIl, 3alpoCoB,
($hOopM 1 OTYETOB

PEKOMEHAYEMAS JIUNTEPATYPA

Ilepeyenb OCHOBHOM JIUTEPATYPBHI:

1. bammaxosa,, E. 1. Undopmaruka u nadopmanoHHble TeXHONOTHU. TexXHOI0rus
pabotel B P7-OOUC 2016 : yuebnoe mocobue / E. W. bammakopa. - MHpopmatuka u
uH(popMalnoHHble TexHoJoruu. TexHonorus pabotel B P7-OOUC 2016,Becy cpok oxpaHbl
aBTOPCKOIO MpaBa. - DnekTpoH. naH. (1 daiim). - Mocksa : A ITu Ap Menua, 2020. - 90 c. -
ANIeKTPOHHBIN. - Kaura Haxoautcs B mpemuyM-Bepcun DbC IPR BOOKS. - ISBN 978-5-4497-
0515-0, 5K3eMIUISIPOB HEOTPAHUUEHO
24. IIBetkoBa, A. B. UndopmaTrka u nHpOpMaImoOHHBIE TEXHOJIOTHH DJIEKTPOHHBIN pecypc :
VYuyebnoe mnocobue mns CIIO / A. B. liserkoBa. - MHdopmaTtuka u uHPOPMALMOHHBIE
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texHonornu,2020-08-30. - CaparoB : Hayuynas kuwmra, 2019. - 190 c. - Kaura Haxomutcs B
npemuym-Bepcur Ob6C IPR BOOKS. - ISBN 978-5-9758-1891-1, sx3emMIuIsipoB HEOTrpaHHIECHO

IlepeyeHb 1ONOJIHUTEILHOM JIUTEPATYPDI:

3. CoBpemeHHBIE HH(POPMAIMOHHBIE TEXHOJOTUU OJEKTPOHHBIA pecypc : ydeOHOe
nocobue / C.C. Murtbko / JI.A. Peneuxo / MI.A. KoponskoBa / A.P. Bantotun / A.Il. Anekcees ;
pen. AJIl.  AnekceeB. - Camapa : IloBOMKCKMI TOCYJapCTBEHHBII  YHUBEPCHUTET
TenekoMMyHuKauii u uadopmatuku, 2019. - 101 c. - Kuura naxoaurcs B 6a3oBoit Bepcuu ObC
[PRbooKks., 3K3eMIIIPOB HEOTPAHUICHHO

Ilepeuens pecypcoB MH(POPMANMOHHO-TETeKOMMYHUKAUOHHOM ceTH «HTepHET»,
He00XO0IUMBIX /IJI51 OCBOCHUS TUCHHUILUIUHBI (MO1YJIA)

1. http://el.ncfu.ru/ — cucrema ynpasnenus o0yuennem @I'AOY BO CKDYVY.
JlMcTaHIMOHHAS TOAIepKKa AucMIUTHHBI «L[idpoBas rpaMOTHOCTD U 00PabOTKA TaHHBIX»

2. http://lwww.un.org - Caiitr OOH MudopmManmoHHO-KOMMYHUKAIIMOHHBIC TEXHOJIOTHU

3. http://www.intuit.ru — Uuarepuer-Yuusepcuter KOMIBIOTEPHBIX TEXHOIOTHIA.
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