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Beenenne B mudposbie TexHonoruu. [loiauTuka rocynapctBa B 00J1IacTU
uudposuzanyu. ['ocynapcrBennsie nporpammbsl. CoBpeMeHHOe nudpoBoe
npoctpanctBo. OcHOBHI HU(poBoro obmectsa. Ludpposas rpaMoTHOCTH U
uudpossie KomnereHIMUA. O030p COBPEMEHHBIX HU(PPOBBIX TEXHOJIOTUH H
BO3MOXKHOCTEM HX MPUMEHEHMs [JIs PEIICHUs IOCTABIIEHHBIX 3ajad.
l'ocynapcTBennbie HUGPOBBIC YCIYTH U TIOPTAbI.

Texnonmorun ynpameHHod paboTel. DainooOMeHHUKH. BeOuHapHbIE
IUIOLIA/IKH. JuctaHuroHHbIE TEXHOJIOT U1 u BO3MOXXHOCTHU
JTUCTAHIIMOHHOTO oOydeHus. Pabora B on-line pexume. I[ludposas
oOpa3oBaTenbHasl cpe/ia YHUBEPCUTETA. 3HAKOMCTBO ¢ mopTasiom el.ncfu.ru
u Examnycom. DnekTpoHHbIe OMOTHMOTEYHBIE CUCTEMBI.

Cucrematuzanuss u xpaHenne wuHpopmarmmun Ha [IK. OG630p wu
kinaccudukamus OC. OcHoBel padotel B OC Windows/Astra Linux.
3HaKOMCTBO C HAIMOHAJIBHOM omeparuoHHoW Astra Linux. 3rambl
MOJTOTOBKH KOMIIblOTEpa K padorte. MHTepdeiic nonp3oBarens. Ilanens
3amauy. Pabora ¢ oxnamu. Menemxkep daiinos/[IpoBonauk. Ilowuck.
[MoumenoBanue aitioB, cucTeMaTU3alds U KaTajmoru3anus. [HITbI
(aiinoB. Konseprarus. OcoOEHHOCTH BOCCTAaHOBJICHHUS HHGOpMAIMN HA
USB-Hocutensx.

DNEeKTPOHHBIE TMOYTOBBIE CEPBUCHL. (O030p BO3MOKHOCTEH COBPEMEHHBIX
MOYTOBBIX CEPBUCOB. Poyib 3JEKTPOHHOM MNOYTH B HH(POPMALMOHHOM
oOMmeHe. Perucrtpanus, Hactpoiika, opraHuzanusi paboTbl C MOYTOBBIMU
cooOmenusmu.  Cucremaruzanusi  cooOmeHuil.  be3zomacHocTs M
HCIOJIb30BaHNE BPEMEHHBIX [TOUYTOBBIX SIIUKOB U aHOHUMal3epOB.
CereBoit aTuket. [IpaBuna 1e10Boii nepenucku 1 OOIIEHUS B COLMATBHBIX
CeTsX, DJIEKTPOHHBIX MOYTOBBIX CepBUCaX U MecceHmkepax. OcoOeHHOCTH
nenoBoi nepenucku B WhatsApp, Telegram, Viber u np.
WNurtepuer-texnonoruu. OCHOBBI MOMCKA, KPUTHUYECKUN aHAIU3 M CHHTE3
uHpopmanuu B rinobanbHOil cetu Wutepner. PabGora ¢ Opaysepamu
(n30paHHOE, 3aKIaAKW, KypHal W Ap.). XpaHEHHE OOJBIINX O00HEMOB
naHHbIX. CeTeBble CEPBUCBI M HUX BO3MOXHOCTH. OpraHusanus u
OesomacHocTh paboThl B oOmauHblXx XxpaHwiumiax — (MailOo6naxo,
SAunexcluck, Google Drive u ap.). Opranuzanusi COBMECTHONW pabOThI C
nHpopmanueil. PaboTa B 00J1a4HBIX PUITOKEHUSIX

AnnapatHoe oOecrieueHHE IEpPCOHANIBHOTO  KomIbioTepa. bazoBas
anmapaTHasi KoHpurypanus. MatepuHcKas miata. Y CTpOWCTBA, BXOISIIHE
B COCTaB MaTepuHCKOW IaTsl. IIpoueccop, Ha3HauyeHHME M OCHOBHBIE
XapaKTepUCTUKU (TaKTOBas 4acToTa, pa3psAHOCTh, LIMHA IpPOLEccopa,
K3UI-MIaMSTh, IPOU3BOAUTENBHOCTD). [laMATh, HA3HAYCHHE U BUABI MAMATH
(omepaTtuBHAas, TMOCTOSIHHAs, BHEILHAA), OCHOBHbBIE XapaKTEPUCTUKH.
VYcrpoiictBa BBOAa-BbiBoAa. llopTtel BBOAa-BeiBoAa. Kiaccudukarus
nepu@epuiHpIX YCTPOHCTB (HOCUTEIM JaHHBIX, KJIaBUAaTypa, MbILIb,
MOHHUTOpBI,  TNPHUHTEPHI,  CcKaHephl). KiaBuatypa  mepcoHaNbHOrO
KoMnbroTepa. PasHoBunHoctn kitaBuaryp. Hasnauenue knaBumi. I'opsume
1 GyHKUMOHANbHbIE KiIaBuIlU. KilaBuaTypHble TpeHaXEPHI.

[IporpaMmmHoOe  obOecrnieueHue MepcoHaNbHOro KommbioTepa. CoctaB
nporpammuoro obecreuenus (I10) nepcoHanbHOrO KOMIbIOTEPA. YPOBHU

[10 (0a30BbIil, CUCTEMHBIH, ClIyXkeOHbIH, nmpukianHoil). Knaccuduxamms




[0 (mo wnaznauenuro). Kiaccudpukanuss NpPUKIATHBIX MPOrPAMMHBIX
cpenctB. Kimaccudukammst ciy>keOHBIX MPOTpaMMHBIX cpeacTB. 0030p
cpaBauTenbHbIN aHam3 [10 OC Windows/Astra Linux.

O6paboTtka TekctoBoii MH(popManuu. TexHoJoTHMH PadOTHI C TEKCTOBOM
uHpopmanueir B oducHbIX U cereBbix mnpuiaoxkeHusx (LibreOffice,
MSOffice, OpenOffice, GoogleDoc). IlpaBuna odopMiaeHUsT TEKCTOBBIX
nokymentoB 1no ['OCT. IIpodeccroHanbHOe pelakTUpPOBAaHHE H
dhopmaTtupoBanne fokymeHTa Coznanue TabauIl U rpaduIecKux 0ObEKTOB.
Brruncnenus B rabnunax. Iloctpoenne auarpamm. Co3nanue rpaguueckux
cxeM. Co3naHue JOKYMEHTa CIOKHOH CTpyKTypbl. PaGoTta co cruisimu.
ABTOMaTHYECKOE CO3/IaHUE OIJIABJICHUS. OJIEKTPOHHOE DPELIEH3MPOBaHHUE
nokyMmeHToB. Pabora B pexxume ucnpasieHuil. CosnaHue mabIOHOB U
¢dopMm. ABTOMaTHYecKas pacCTaHOBKAa CHOCOK Ha MCTOYHUKHU. IlouToBbIE
paccbuiku. Co3gaHue JOKYMEHTOB CIUSHUS.

Opranuzanust paboThl ¢ TaOJMYHBIMU JAHHBIMU CPEICTBAMH 3JICKTPOHHBIX
tabmun. TexHonoruu paboOThl ¢ TAaOIMYHBIMU JAHHBIMH B O(UCHBIX H
ceteBbix nmpuinoxkenusax (LibreOffice, MSOffice, OpenOffice, GoogleDoc).
Tunsl ganabix. Hactpoiika okHa A paboThl. ABTOMAaTH3alus MPU BBOJE
JAHHBIX: (DYHKLUMHU aBTO3AIOJIHEHUS M aBTO3aBepIIEHUs. Psbl NaHHBIX.
Co3nanne mporpeccuii. PaGota co chnuckamMu JaHHBIX W CO3/IaHHE
COOCTBEHHBIX CIHCKOB IepeuucieHuil. YciaoBHOe (opMaTHpOBaHUE.
Pabora ¢ ¢opmymamu u Qynkmusmu. Vcronp3oBanue aOCOMIOTHBIX H
OTHOCHUTEJIBHBIX CCBHUIOK Ipu 00paboTke naHHbIX. KomaH bl 115 paboThl ¢
¢daitlaMu ¥ MOArOTOBKM JOKyMeHTa K neuyaTu. Komannel nns pa®oTsl ¢
JIEKTPOHHON Tabnuiel Kak ¢ 06a30i JaHHBIX. AHAJIN3 JAAHHBIX OOJBIIUX
tabiuu. CopTUpoBKa AaHHBIX. BBOA ycCiloBUI JUIsl COPTHUPOBKU JAHHBIX.
QunbTpanys JaHHbIX. BBox kputepueB (ycinoBuil) OTOOpa JaHHBIX.
Komangsl mans co3manuss u  paboOThl C JAMarpaMMaMid. OJIEMEHTHI
uHTepdeiica s paboTel ¢ AuarpammaMu. CriocoObl CO3MaHUs AUarpamMM.
Cozmanme  cMemanHbix — auarpamm.  Cmapknaitael.  [logBenenue
MIPOMEXYTOUYHbIX WTOTOB U CO3JaHHE CTPYKTYPUPOBAaHHBIX TaOJIULI.
Konconunanust nganasix. [loaroroBka Tabnuil A KOHCOMHIAUU TAHHBIX.
Dranel KoHCOMMAanuu. Pabota co CBOJHBIMU TAOIHMIIAMH M JHAarpaMMaMH.
Mactep cBomubpix Tabmui. PaGota B cBomHOM Tabmuie. DuiubTpamnus
NaHHBIX  cBOAHOM  TaOmmupbl. Co3gaHuMe  CBOJHOM — JAMarpaMMbl.
Hcnonb3oBanne makeTa AHaiIM3 JaHHBIX. MMIOPT AaHHBIX. 3amura
JTAHHBIX.

[ToarotroBka  AeMOHCTpalMOHHBIX  MaTepuanoB. HWudborpaduka u
BU3yaJM3alusl JaHHBIX, KyJbTypa mnpe3eHtauuu. O030p NnporpamMMHbIX
MPOAYKTOB ISl CO3/aHusl TMpe3eHTanuil. TexHoJaoruum paboThl C
BU3yallbHOW WH(pOpManueir B OQHCHBIX M CETEBBIX MPHUIOKECHUIX
(LibreOffice, MSOffice, OpenOffice, GoogleDoc). 111a6nonsl 1 cTpyKTYpa
npesenranmii. Co3manue s1eMeHTOB mnpe3eHTanuu. Co3gaHue CEeTEeBBIX
npe3eHTanuii B web-cepsuce Prezi.com. Mcnonb30oBaHne MalHIMOAIIHUHTA
(MeTanpHBIX KapT) uid co3laHus npe3eHTauui. COBMECTHOE CO3JaHHE
MPE3EHTALIMM.

Hudpossie TexHoMOTMU It 00pabOTKH TpadHUUecKHX H300pakeHUH.
I'padmyeckue cpenctBa mpenctaBieHus AaHHBIX. OuudpoBka u aHaM3
n3o0paxkenuit. KommproTepHoe (TexHUuYeckoe) 3peHue. TexHoIoruu
00paboTKK MyIbTUMEANMHBIX NTaHHBIX. BekTopHas U pacTpoBas rpaduka.
[Iporpammuoe obecrieuenue aasi 00paObOTKU TpapuuecKuX H300pakeHHH
(GIMP, EasyPaint, Inkscape, Corel Draw; Adobe Photoshop; Adobe




[lustrator; InDesign). Iloctpoenue auarpamm u Omok-cxem (Microsoft
Visio). Paborta ¢ oducHbIMH H ceTeBBIMH NpUIOKEeHUsIMU. OpraHu3arus
COBMECTHOTO JIOCTYTIA.

Nudopmannonnas 6e3omacHocTh U €€ cocrapisomue. OCHOBHBIE BHJIbI
yrpo3 0e30macHOCTH MJisg TMOojb3oBaTeneil (BUPYCHI, cmaMm, (UIIHHT,
TeXHU4Yeckne cbom w  1p.). KommbioTepHble  TpeCTYIICHUS.
Knaccudpukanus. Metoasl TpodUIaKTHKUA. 3aKOHONATEIbHBIE W WHBIC
npaBoBble aKkThl Poccuiickoit denepanuu, peryaupyrone MpaBOBbIE
OTHOIICHUS B cdepe UHPOPMAIMOHHONH O€30MacCHOCTH U 3aIlUTHI
roCy1apCTBEHHOW TaHBbI.

Hudpossie nHCTpYMEHTH. OCHOBBI CalTOCTpOEHUS. MeEHTalbHbIE KapThl
U T.J.

NudopmanonHbie TEXHOJIOTHH B MPO(ECCHOHATBLHON eATeIhHOCTH.
Crnenuann3upoBaHHOE IPOrpaMMHOe obecrieueHne (1o 00IacTsIM 3HAHUN),
Crmpasouno-npaBoBsie cuctembl (CIIC), Crenuanu3upoBaHHbIE 0a3bl
naHHbIX. ba3el maHHbIX. BBenenue B 0a3nl maHHbIX. PaboTa ¢ OCHOBHBIMU
oObekTamu 6a3amu nanHbix. Co3ganue Tabaull, 3aIpocoB, GOpPM U OTYETOB

Pe3ynbTaThl
OCBOCHUS
JUCTTUTUTAHBI
(Momys)

[IpyMeHsleT OCHOBBI TOWCKAa M KPUTHUYECKOIO aHalu3a HHQOpPMALUU;
HCIOJIB3YEeT METOABl CHCTEMHOIO INOAXOAA AJIS PEIICHUs IOCTaBJICHHBIX
3ajad ¢ TOMOLIbI0 LU(GPOBBIX U HH(YOPMAIMOHHBIX TEXHOJIOTHUH;
OpTaHu3yeT JUYHOE IH(POBOE MPOCTPAHCTBO;

Brnaneer TexHonorusMu noucka MHpopManuu H OOpabOTKH JIaHHBIX,
METOJaMH CUCTEMHOIO IOAXOJAa Ul PELICHMs IOCTaBJIECHHBIX 3313y C
MOMOTIIBIO IIU(POBBIX ¥ HHPOPMALTMOHHBIX TEXHOJIOTHIA

HNmeer npencraBieHUE O 3aKOHOAATEIbHBIX M HHBIE IIPABOBBIX AaKTaX
Poccuiickoit @enepaiiuy, peryJIupyromux MpaBoBble OTHOIIEHUS B chepe
MHPOPMATMOHHON 0€30TTaCHOCTH U 3aIUTHI TOCYIapPCTBEHHOM TaifHBI,
[Ipumensier nudpoBble TEXHOJIOIMU Ui PELICHUs IMOCTaBJIECHHBIX 3a/ad,
BbIOMpasi ONTUMAJIbHBIA CHOCO0 MX pEIIeHUs, MUCXOAS M3 JCUCTBYIOLIMX
MIPABOBBIX HOPM M UMEIOILIUXCS PECYPCOB U OTPaHUUYEHUI;

Brnaneer TexHonoruedl opraHuzanuu 0€30HMaCHOTO JMYHOIO LU(POBOrO
MIPOCTPAHCTBA;

[lonnmaer mnpuHOMIBEI ~ pabOTBI  COBPEMEHHBIX  HH()OPMAIIMOHHBIX
TEXHOJIOrui, nporpaMmuoro obecnedenus 11K u 3HaeT ero BO3MOXKHOCTH;
[Ipumensier uMH(QOpPMAIIMOHHbIE TEXHOJOTMM JJIS  pelleHHs 3ajad
MPOQECCUOHATILHOMN esATENHHOCTH; PA00TACT ¢ TEKCTOBBIMH U YHCIOBBIMH
JAHHBIMH, IIPOBOJUTH NPOCTEUIIYI0 AHAJIUTHUKY TEKCTOBBIX M YHCIIOBBIX
JAHHBIX C TIOMOUIbIO CIEHUAIBHOTO IPOTrPaMMHOI0  0OECTeUeHus;
o0OpabaTeIBaeT rpaduueckrue N300paKeHUs;

Hcnonb3yer pecypcbl MHTEpHET M ero cepBHCHI, BKJIIOYas OO0JauyHbIe
XpaHWINLIA U JPYTHe HHCTPYMEHThI OpraHU3alK IPOEKTHOI, B TOM UHUCIIE
COBMECTHOM, paboTHI;

Brnaneer HaBblkaMuM NpPUMEHEHUS HH()POPMAIMOHHBIX TEXHOJOIMH JUIs
pemieHUs NpO(EeCcCHOHATIBHBIX 3aJlad4, OCHOBAaMU HH(OPMALMOHHON
0€30I1aCHOCTH M CIIOCO0aMH €€ 3alIHTHL

TpyoeMKOCTb,
3.€.
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dopma
OTYETHOCTH

3adeT, 3a4eT ¢ OLICHKOM

IlepeyeHb OCHOBHOI M 10NIOJTHUTEJIBLHOM JIUTEPATyPhl, HCOOXOAUMOM 1JIs1 OCBOCHHS
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OcHoBHas 1. bammakoBa,, E. W. MWudopmatuka u  uHPOpMALMOHHBIE
JauTeparypa texHosoruu. TexHosorus padbotet B MS WORD 2016 : yuebHoe mocodue /

E. M. bammakoBa. - MHbopmaTnka U HHPOPMAIMOHHBIC TEXHOJOTHHU.




Texnonorus pa6orst B MS WORD 2016,Beck cpok oxpaHbl aBTOPCKOTO
npasa. - DnekTpoH. naH. (1 ¢aitn). - Mocksa : At [Tu Ap Meaua, 2020. -
90 c. - anexTpoHHbIi. - Knura Haxoaurcsa B npemuym-Bepcuu ObC IPR
BOOKS. - ISBN 978-5-4497-0515-0, sk3eMIUIsIpOB HEOTPAHUYEHO

2. bammvakoBa,, E. WM. MWudopmatuka u  uHPOpPMALMOHHBIE
texHosmornn. YMHBIA Excel 2016: OuGnmoreka (yHkmuii : ydeOHOE
nocobue / E. WU. bammakoBa. - Hudopmarnka u uHPOpMALMOHHBIE
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Ap Menuma, 2020. - 109 c. - 3nekTpoHHBIN. - KHUTra HAXOAUTCS B IPEMUYM-
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3. Mannpa,, A. I'. Uadopmatuka u MHPOPMALMOHHBIE TEXHOJIOTUH :
nabopaTtopHbIit paktukyM / A. I'. Mannpa, A. B. Ilonos, A. U. JIpsKOHOB.
- HWudopmatnka u wuHPOpManmoHHBIE TexHOIOruM,2026-09-20. -
OnektpoH. nmaH. (1 daitm). - Camapa : Camapckuii rocyaapCTBEHHBIN
texHuueckuil yHusepcuter, ObC ACB, 2020. - 64 c. - 3IE€KTPOHHBIN. -
Kuura naxoautcs B npemuym-Bepcun ObC IPR BOOKS. - ISBN 2227-
8397, 3K3eMIUISIpOB HEOTPAHUYEHO

4. [IBetkoBa, A. B. UndopmaTtuka u nHoOpMarimoHHBIE TEXHOJIOTUH
DneKTpoHHBIH pecypc : YuebHoe mocodue st CI1IO / A. B. LiBeTkoBa. -
Nudopmartuka u uadopmarmonasie TexHonoruu,2020-08-30. - Capatos :
Hayunas kuwura, 2019. - 190 c. - Kuura Haxonurcs B IpEeMUYM-BEpCUU
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ObC [IPR BOOKS. - ISBN 978-5-9758-1891-1, »sk3eMIuIsIpoB
HEOI'PaHUYEHO
1. CoBpeMeHHbIe HH(GOPMAIIMOHHBIE TEXHOJOTHU  DJIEKTPOHHBINA

pecypc : COOpHHMK TPYyIOB MO MarepuaiaM 3-il MEXBY30BCKOW Hay4dHO-
TEXHUYECKON KOH(MEpEeHIMH C MEeXAyHapOAHbIM ydacTheM 29 ceHTsI0ps
2017 r. / B. W. Bonosau [u ap.] ; pen. B. M. Aprtiomenko. - Koponés :
Hayunsiii koncynstant, MI'OTY, 2017. - 191 c. - Kaura Haxoaurcs B
npemuyM-Bepcun  ObC [PR BOOKS. - ISBN 978-5-9500999-7-7,
9K3EMILIIPOB HEOTPAHUUYEHHO

2. CoBpeMeHHbIE MYJIBTUMEIUIHBIE HHPOPMAIIMOHHBIC TEXHOJIOTHH
DnekTpoHHBIH pecypc : yueoHoe nocooue / C.C. Muitbko / JI.A. Penieuxo /
Al Anekcee / A.P. Bantotun / U.A. KoponbkoBa. - CoBpeMeHHbIE
MYJIbTUMEIUIHBIC HHPOpMaIMOHHbIE TexHosornn,2019-05-25. - Mocksa :
COJIOH-ITPECC, 2017. - 108 c. - Kaura naxonutcst B 6a30BOi BepcUU
OBC IPRbooks. - ISBN 978-5-91359-219-4, sk3eMILIsIpOB HEOTPAHUYCHHO
3. CoBpemeHHble WH(GOPMAIMOHHBIE TEXHOJOTHH  DIEKTPOHHBIN
pecype : yuebHoe mocoome / C.C. Mwitbko / JI.A. Pemeuxko / U.A.
KoponbkoBa / A.P. Bantotun / A.Il. Anekcees ; pea. A.Il. Anekcees. -
Camapa : IToBomKCKUI roCyaapCTBEHHBIN YHUBEPCUTET
TesleKoMMyHUKaImii 1 nadopmatuku, 2019. - 101 c. - Kaura Haxoaurcs B
6a3oBoit Bepcuu IbC IPRbooks., s3k3eMIIIsipoB HEOrpaHUYECHHO

4. Annep, IO.II. Craructuueckoe  ympaBiieHHE  IPOIECCaAMHU.
«bonpie maHHBIe» DJIEKTPOHHBIM pecypc : ydeObHoe mocobdme / E.A.
UYepnpix / FO.II. Ammep. - CraTUCTHYECKOE YIPABIICHUE TMPOICCCAMH.
«bonpmmue manubie»,2019-09-01. - Mocksa : Uzgatenbckuit JJom MUCuC,
2016. - 52 c. - Kuura maxonutrcs B 6azoBoit Bepcuu DbC IPRbooks. -
ISBN 978-5-87623-969-3, 5k3eMIUISIpOB HEOIPAHUYEHHO




