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Kpatkoe BBenenne B nudpoBbie TexHoJorum. [lomuTrka rocynapcrsa B 00J1acTu
coJiepKaHue nudposuzaruu. ['ocynapcTBeHHbie nporpamMmbl. CoBpeMeHHOE HU(POBOE

npoctpanctBo. OcHOBHI mudpoBoro obmectsa. [{udposas rpaMOTHOCTL U
udpossle komnereHIUU. O030p COBPEMEHHBIX HUPPOBBIX TEXHOJIOTUH U
BO3MOXXHOCTEH WX TPUMEHEHHUS JJIs PELICHUs I[OCTAaBJICHHBIX 3ajad.
['ocynapcTBeHHbIE HU(PPOBBIE YCIYTH U TOPTAJIbI.

Texnosioruu ynajaeHnoii padorbl. daitnooOMenHuku. Bebunaphsie
TUTOIIAIKH. JucraHmoHHbIE TEXHOJIOTHH U BO3MOXKHOCTH
TUCTaHIMOHHOTO oOydeHus. PaGora B on-line pexume. I{udposas
oOpa3oBaTenbHas Cpefa YHUBEpCUTEeTa. 3HAKOMCTBO ¢ mopTanoMm el.ncfu.ru
u Examirycom. DnekTpoHHble OMOIMOTEUHbIE CUCTEMBI.

Cucremarusanusi u xpaHenue wuHpopmamum Ha IIK. OO030p u
knaccudukanuss OC. OcnHoBbl pabotei B OC Windows/Astra Linux.
3HaKOMCTBO C HaIMOHAJIBHOW omepanuoHHod Astra Linux. Otambl
HOJArOTOBKH KOoMIbloTepa K pabote. Mutepdeiic nonb3osarens. Ilanens
3amad. PabGora ¢ okxnamu. Menemkep aiinos/IIpoBognuk. Ilouck.
[ToumeHoBanue (aisioB, cucremaTu3auus | KaTajgorusauus. Tusl
¢ainoB. Konsepranus. OcOOEHHOCTH BOCCTAHOBJIEHUS MH(pOpMaLUu Ha
USB-nocurensx.

DJIEKTPOHHbBIE NMOYTOBbIE cepBHUChl. O030p BO3MOKHOCTEH COBPEMEHHBIX
IOYTOBBIX CEPBUCOB. PoJIb 3JIEKTPOHHOM NOYTHI B HH(POPMALMOHHOM
oOMeHe. Perucrpanus, HacTpoiika, opraHuzanusi paOOTbl C IOYTOBBIMHU
coobumenusamu.  Cucremarusauuss — cooOmeHuil.  bezomacHocts U
UCTIOJIF30BaHUE BPEMEHHBIX IOUYTOBBIX SIIIUKOB U aHOHUMA3epOB.
CereBoii 3THKeT. [IpaBuiia 1e10B0i NEepenucKy 1 OOIIEHUS B COLUATIBHBIX
CeTAX, IEKTPOHHBIX MOYTOBBIX CEpBUCAX M MecceHmkepax. OcobeHHOCTH
nenosoit nepenucku B WhatsApp, Telegram, Viber u ap.
HNuTepuer-rexnoaorun. OCHOBBI TIOMCKA, KPUTUIECKUN aHATN3 M CUHTE3
uHpopmanuu B riobanbHON cetn WutepHer. Pabora c Opaysepamu
(u30paHHOE, 3aKIaAKW, KypHalT M JAp.). XpaHeHUE OOJbIIUX O0BEMOB
naHHbIX. CeTeBble CEpBUCHI M MX BO3MOXHOCTU. OpraHuszanus U
Oe3omacHOCTb paboTel B oOjauHbix XpaHwmmax (MailO6nako,
Aunexcuck, Google Drive u ap.). Opranusanuss COBMECTHOM paboOThI ¢
uH(popmanueit. PaboTa B 0051a4HBIX PUITOKEHUIX

AnmapatHoe o0ecnedeHHe NEPCOHATBHOIO KOMIbIOTepa. basoBas
anmapaTHasi KoHpurypanus. MarepuHckas mata. Y CTpOMCTBa, BXOISAIINE
B cocTaB MaTepuHCKoW miatel. [Iporeccop, Ha3HaueHHE M OCHOBHBIE
XapaKTEPUCTHKHN (TaKTOBask YacToTa, pPa3psOHOCTh, IIHWHA IMpOIeccopa,
K3II-NIaMsTh, IPOU3BOJAUTENBHOCTD). [lamMiaTh, Ha3HAYEHHE U BUABI MAMATH
(omepaTWBHAs, TIOCTOSIHHAsI, BHEIHSS), OCHOBHBIC XapaKTEPUCTHKH.
VYcrpoiictBa BBOAa-BbiBoga. IlopTel BBOAa-BhiBoga. Kiaccugukarus
nepu(epuiHBIX yCTPOMCTB (HOCHTENM JAHHBIX, KIIABHATYpa, MBIIIb,
MOHUTOPBI,  TPHUHTEPbI,  CcKaHephl). KiaBuaTypa  mepCcOHAIBHOTO
KoMribtoTepa. PasHoBuaHocTn kiaBuaryp. Hasnauenuwe knaBum. [opsuume
U QyHKIMOHANbHbIE KiIaBullu. KiiaBuaTypHblie TpeHaXEPHI.

I[IporpammHoe oOecnieyeHue NepPCcOHAJIbHOIO KommbloTepa. CoctaB
nporpammuoro obecniedenus (I10) nepcoHanbHOr0 KOMIbIOTEPA. YPOBHH
I10 (6Ga30BbIif, cHCTeMHBIN, ciyXeOHbI, npuknagHoit). Knaccuduxamms




IO (mo wnazHauenuio). Kiaccupukamust NPUKIATHBIX MPOTrPAMMHBIX
cpenctB. Knaccudukamus ciyxeOHBIX TporpamMmHbIX cpeactB. O030p
cpaBauTenbHbI aHammu3 [10 OC Windows/Astra Linux.

Oo0padoTka TekcTOoBOI MHpoOpMaMU. TexHOIOTHH pabOThl C TEKCTOBOM
uHpopmanueii B oducHbIX U cereBbix mnpuioxkeHusx (LibreOffice,
MSOffice, OpenOffice, GoogleDoc). IlpaBuna odopMieHHs TEKCTOBBIX
nokymentoB 1o ['OCT. IIpodeccuonampHoe penakTUpOBaHHE U
dbopmarupoBanue nokyMeHTa Co3nanue Ta0auIl U rpaduIecKuX 0OHEKTOB.
Brraucnenus B Tabnunax. [loctpoenne auarpamm. Co3nanue rpaduaeckux
cxeMm. CoznmaHue JOKyMEHTa CIIOKHOW CTPYKTyphl. Pabora co crumsmu.
ABTOMaTHYECKOE CO3JAHME OIJIABJICHUS. DJIEKTPOHHOE PELEH3UPOBaHUE
nokyMmeHToB. Pabora B pexxume wucrpaninenuil. Co3maHue II1a0JIOHOB U
¢dopMm. ABTOMaTHyeckas pacCTaHOBKAa CHOCOK Ha MCTOYHUKU. [louToBBbIE
paccbuiku. Co31aHue JOKYMEHTOB CIUSHUS.

Opranu3zanuss padoThl ¢ TaGJMYHBIMH JAHHBIMH CPeICTBAMU
3J1eKTPOHHBIX Taduaun. TexHonorun padboThl ¢ TAOJIUYHBIMU JAHHBIMU B
oducHbix u ceteBbix npuiokenusx (LibreOffice, MSOffice, OpenOffice,
GoogleDoc). Tunbr  ganabix. Hacrtpoiika okHa it paOoOTHL
ABTOMaTH3alyMs TNPH BBOAE MJAaHHBIX: (YHKIUW AaBTO3ANOJHEHUS W
aBTo3aBepuieHus. Psapl nanneix. Co3manume mporpeccuii. Pabora co
CIHCKAaMH JAaHHBIX M CO3/IaHUE COOCTBEHHBIX CITHCKOB MEPEUYHCICHHIA.
YcnoBHoe ¢opmatupoBanue. PaGora ¢ dopmynamMu U GyHKIUSMU.
Hcnonp3oBanne aOCOMIOTHBIX M OTHOCHUTENIBHBIX CCBUIOK IpH 00paboTke
naHHbix. Komanael s paboTsl ¢ QailiaMu ¥ MOATOTOBKH JOKYMEHTa K
neuatr. Komanael s paboOTBl C 3JEKTPOHHOM Tabnwmeld Kak ¢ 0a3oi
JMaHHBIX. AHaIu3 AaHHBIX Oonbimx Tabnun. CopTupoBKa AaHHBIX. BBOA
YCIIOBHH JUISI COPTUPOBKHY JaHHBIX. OuibTpanms 1aHHbIX. BBoa KpuTepuen
(ycnoBuit) otbOopa nanHbIXx. Komanabl mis co3gaHuss U paboThl ¢
auarpaMMamMi. JJIeMEHThl HMHTepdeiica aias paboTbl ¢ JuarpaMMamu.
CnocoObl  co3manus nuarpamMm. (Co3maHue CMEMIAHHBIX — JUarpamm.
Crnapxuaiiael.  [logBenenne TPOMEKYTOUHBIX HMTOTOB W CO3/IaHUE
CTpYKTypupoBaHHbIX Tabnun. KoHconmumanus nanueix. [loaroroBka
TaOJIUIl JUIS KOHCOJNWIAIMK MAHHBIX. ODTambl KoHcomupamuu. Pabora co
CBOJIHBIMH TaONWIIaMu U AuarpaMMaMu. Mactep cBoAHbBIX Tabmuil. Pabora
B CBOJHOHN Ta0nuue. OuiubTpanust JaHHBIX CBOJHOW Tabmuipl. Co3naHue
CBOJHON auarpammsbl. Vcmonp3oBanue nakera AHanu3 JaHHBIX. MmmopT
JAHHBIX. 3aIInTa TaHHBIX.

IMoaroroBka AeMOHCTPAMOHHBIX MaTepuajoB. Hudorpapuka u
BU3yaJIM3allisl JAaHHBIX, KyJabTypa mpe3eHTanuu. O030p MporpaMMHBIX
OPOAYKTOB JUIl CO3/laHus mpe3eHTauui. TexHosoruu paboTl ¢
BU3yaslbHOW wHH(pOpManmeld B O(PHCHBIX W CETEBBIX MPUIOKEHUIX
(LibreOffice, MSOffice, OpenOffice, GoogleDoc). I1Ia6ioHbl U CTpyKTYpa
npe3entanuii. Co3nanue 3eMeHTOB mnpe3eHTaruu. Co3/laHue CEeTEBBIX
npe3eHTanuii B web-cepsuce Prezi.com. Mcnonb30BaHne MaiHIMAIIITUHTA
(MeTalbHBIX KapT) Uid co3laHus npe3eHTauui. COBMECTHOE CO3/1aHue
IIPE3EHTALAMN.

HudpoBbie TEXHOJIOTHHU JJ51 00paA0OTKH rpaduyuecKuX M300pasKeHM .
I'padmyeckue cpenacTBa mpencTaBieHus MaHHBIX. OnudpoBKa U aHAIH3
n3o0paxkennit. KommproTepHoe (TexHUYecKoe) 3peHme. TexXHOJIoTuu
00paboTKK MyIbTUMEINIHBIX JaHHBIX. BekTopHas M pacTtpoBas rpaduka.
[TporpamMmmHoe obecrniedueHne st 00pabOTKH TrpaduyecKux H300pakeHuit

(GIMP, EasyPaint, Inkscape, Corel Draw; Adobe Photoshop; Adobe




[lustrator; InDesign). Iloctpoenue nuarpamm u Omok-cxem (Microsoft
Visio). Paborta ¢ opucHBIME M CETEBBHIMH HpHIOKEHUSIMU. OpraHu3anus
COBMECTHOI'O JIOCTYIIA.

Nudopmanuonnas 0e30macHOCTL U €€ cocraBiasiiomme. OCHOBHBbIE
BUBI YTpo3 OE30MacHOCTH JJIS IMOJIb30BaTeNeil (BUPYCHI, craM, (PHUIIHUHT,
TexHuueckue cobom u  mp.). KommplorepHble — IpecTyIICHUS.
Knaccugpukanus. Metoasl npoduiaakTHKH. 3aKOHOJATEIbHBIE U HWHBIC
npaBoBbie akThl Poccuiickoil dPenepanuu, peryJvpyrole IpPaBOBbIC
oTHOmeHUsT B cdepe uHDOpPMANMOHHONW OE30MACHOCTH W  3aIIUTHI
roCy1apCTBEHHOW TAHBI.

Hudposbie nHCTpYMeHTHI. OCHOBBI caiiTocTpoeHusi. MeHTallbHbIE KapThl
U T.JI.

HNHpopManoHHBbIE TEXHOJOIHM B NMPO(eCcCHOHAIBHON AeATeIbLHOCTH.
Crenuanu3upoBaHHOE TIporpaMMHoe obecrieueHue (o 00IacTsIM 3HAHUMN),
CnpaBouno-nipaBoBbie cuctembl (CIIC), CneumanusupoBaHHble 0a3bl
naHHbix. ba3el nanHbix. BBenenue B 06a3bl naHHbIX. PaboTa ¢ OCHOBHBIMU
oOpexktamu Oazamu gaHHbIX. CozmaHue TaOiuL, 3ampocoB, ¢GopM U
OTYETOB.

['oToBHOCTh J€WCTBOBAaTH B HECTAHAAPTHBIX CHUTYyalUsX, BbIOMpATh

Pesynbprarel .

OCBOCHMUS CIoco0bI 3allUThI B Ype3BbIYANHBIX CUTYyalUsX.
Bocnuranue BcecTopoHHE pa3BUTON JTUYHOCTH.

JUCIUTUTUHBI

(Moyms)

TpyroeMKOCTb, 4
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dopma .
3adeT, 3a4eT ¢ OLICHKOM

OTYETHOCTH

IlepeyeHb OCHOBHOM M IOTOJIHUTEJIbHOM JIUTEPATYPbl, HEOOXOAMMOM 1)1 OCBOCHUSI
AMCUMILINHBI

OcHoBHast 1. bammvakosa E. U. MadopmaTuka u nHGOpMamOHHBIE TEXHOJIOTHH.

JuTepaTrypa Texnonorust pa6orst B MS WORD 2016 : yuebnoe mocobue / E. WU.
bammakoBa. - Wudopmatuka wu  uHQOpPMALMOHHBIE TEXHOJIOTHH.

Texnomorust pabotel B MS WORD 2016,Beck cpok oxpaHbl aBTOPCKOTO
npasa. - DnekTpoH. AaH. (1 ¢aiin). - Mocksa : At [Iu Ap Menua, 2020. -
90 c. - anexTpoHHbIi. - KHura Haxogutcs B npemuym-Bepcun ObC IPR
BOOKS. - ISBN 978-5-4497-0515-0, 3k3eMIIIpOB HEOTPAaHUUYEHO

2. bammakosa E. M. Undopmatuka 1 nHGOpMaIIMOHHbBIE TEXHOJIOTHUH.
VYmubiii Excel 2016: oubnuorexa ¢ynkumii : yue6Hoe nocobue / E. 1.
bammakoBa. - MHpopmaTtuka U MHPOPMAIMOHHBIE TEXHOJOTHUU. Y MHBIN
Excel 2016: 6ubanorexa pyHkiuii,Beck cpok oxpaHbl aBTOPCKOTo Mpasa. -
OnektpoH. aaH. (1 daitn). - Mocksa : A [lu Ap Menua, 2020. - 109 c. -
NEeKTpOoHHBIN. - KHura Haxoaurcsa B npemuym-sepcun ObC [IPR BOOKS.
- ISBN 978-5-4497-0516-7, 3x3eMILISIpPOB HEOTPAHHYEHO

3. Mangpa A. I'. Undopmatuka u nHGOPMALMOHHBIE TEXHOJIOTHUH :
nabopaTtopHbiii ipaktukyM / A. I'. Manapa, A. B. [Tonos, A. . JIpsikoHOB.
- HWudopmatnka u uHPOpMaLMOHHBIE TexHONoruu,2026-09-20. -
Onektpon. gad. (1 daim). - Camapa : Camapckuil TOCyAapCTBEHHBIN
texHuueckui ynusepcutet, ObC ACB, 2020. - 64 c. - 2IEKTPOHHBIN. -
Kaura naxomutcst B mpemuym-Bepcun OBC IPR BOOKS. - ISBN 2227-
8397, 5K3eMIUISIpPOB HEOIPAHUYEHO

4. [BetkoBa, A. B. UndopmaTuka U UHPOpMAIMOHHBIE TEXHOJIOTUU
DnekTpoHHBIH pecypc : Yue6Hoe mocodue ans CIIO / A. B. IlBerkosa. -
WNudopmarnka n naopmanmonnsie Texnonornu,2020-08-30. - Capatos :




Hayunas xuura, 2019. - 190 c. - Knura HaxoguTcs B NMPEMHUYM-BEPCUU

OBC PR BOOKS. - [ISBN 978-5-9758-1891-1, »x3emIuapoB
HEOI'PaHUYEHO
HononuutensHas | 1. CoBpemeHHbIE MH()OPMAITMOHHBIE TEXHOJIOTUH  DJIEKTPOHHBIN
auTeparypa pecypc : COOpHHMK TpyIOB IO MarepuaigaMm 3-il MEeXBY30BCKOH Hay4HO-

TEXHUYECKOH KOH(EepeHIMH C MEXAYHApOTHBIM ydacTHeM 29 ceHTAOps
2017 r. / B. . BonoBau [u np.] ; pea. B. M. Aptiomenko. - Koponés :
Hayunpiii koncynsrant, MI'OTVY, 2017. - 191 c. - Knura Haxonurcs B

npemuym-Bepcun ObC IPR BOOKS. - ISBN 978-5-9500999-7-7,
AK3EMILISIPOB HEOTPAHUYCHHO
2. CoBpeMeHHbBIE MYJIbTHMEIUHHBIC WH(POPMAIMOHHBIC TEXHOJIOTHU

DnexTpoHHbIH pecypce : yuebnoe nocodue / C.C. MsiThko / JI.A. Peneuko /
A.Il. AnekceeB / A.P. Bantotun / U.A. KoponbkoBa. - CoBpeMeHHbIE
MyJIbTUMEAHIHBIE HH(DOpMAIMOHHBIE TeXHOTI0rnK,2019-05-25. - Mockaa :
COJIOH-TTIPECC, 2017. - 108 c. - Knura Haxomutcsi B 6a30BOM BepcuUH
3BC IPRbooks. - ISBN 978-5-91359-219-4, 3x3eMIUIIpOB HEOTPaHUUYEHHO
3. CoBpeMeHHbIE MH()OPMAIMOHHBIC TEXHOJIOTUH  DJICKTPOHHBIN
pecypc : ydebnoe mocodbue / C.C. Murtbko / J[.A. Pemeuxo / U.A.
KoponbkoBa / A.P. Bantorun / A.Il. AnekceeB ; pen. A.Il. Anekcees. -
Camapa : [ToBomxckui roCyapCTBEHHBIN YHUBEPCUTET
TeleKoMMyHUKauuid u uapopmatuku, 2019. - 101 c. - Kuura nHaxoaurcs B
6a3oBoii Bepcun ObC IPRbooks., 3K3eMIIIsIpOB HEOTPAaHUIECHHO

4. Annep HO.I1. Cratuctuueckoe yrpasiieHue mnpoueccamu. «bospiive
JaHHBIe» DJIEKTPOHHBIN pecypce : yueoHoe mocodue / E.A. Yepnsix / FO.IL
Annep. - CrathcTuyeckoe —ympaBieHue —mnpoueccamu. «boiblme
nanHbIe»,2019-09-01. - Mocksa : M3natensckuii JJom MUCuC, 2016. - 52
C. - Kaura naxomgurcs B 6a3oBoii Bepcuu DbC [IPRbooks. - ISBN 978-5-
87623-969-3, sk3eMIIsipOB HEOTPAaHUYCHHO




