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Kpatkoe
COJIEpKaHUE

Cuctemarmzamuss u  xpanenue wuHpopmaumn Ha [IK. O630p wu
knaccudukamus OC. OcHoBbl pabotet B OC Windows/Astra Linux.
3HaKOMCTBO C HAaI[MOHAJIBHOW omepannoHHOM Astra Linux. 3tambl
MOJITOTOBKH KOMIbIoTepa K pabore. MuTepdeiic mons3zoBarens. [lanens
3agau. PabGora c okxnamu. Menemkep aiinos/IIpoBogauk. Ilowuck.
[ToumenoBanue (hainoB, cucTeMaTu3alnus W Karajmorusanus. Twrbl
¢aiinos. Konseprarus. OcoOEHHOCTH BOCCTaHOBJIEHUS HMH(pOpMAIMKM Ha
USB-HocuTensx.

WuTepHer-TexHonorud. OCHOBBI MOUCKA, KPUTHUECKUA aHAIM3 M CHUHTE3
unpopmanuu B Ti0OampHOW cetm WMuTepHer. PaGora ¢ Opaysepamu
(n30panHOe, 3aKIaIKd, XKypHAI U Ap.). XpaHeHHE OONbIINX O00BHEMOB
naHHelX. CeTeBble CEPBUCHI M HMX BO3MOXKHOCTU. OpraHuzamuss |
Oe3omacHocTh  paboTel B obOmauHbix xpaHwmmax (MailOb6nako,
Annexc/luck, Google Drive u np.). Opranuzamnus COBMECTHONH pabOTHI ¢
uHpopmanuend. Pabota B 001a4HBIX MPUITOKEHUSIX

[Iporpammuoe oOecrneueHne MepcoHaIbHOro Kommbtorepa. CocTaB
nporpaMmmuoro ooecriederusi (I10) mepcoHanbHOrO KOMITBIOTEpPA. Y POBHU
I1O (6a30BbIi, cHCTEMHBIH, CiIy>KeOHBIN, npukiIagHon). Knaccupukarms
10 (mo wnazHauenuto). Knaccudukamuss NPUKIATHBIX MPOrPAMMHBIX
cpeactB. Kmaccudukanus ciry:)keOHBIX TpOrpaMMHBIX cpeiacTtB. O0630p
cpaBauTenbHbI aHanm3 [10 OC Windows/Astra Linux.

O6pabotka TekcroBoil mHpopmanuu. TexHomoruu pabOTHI C TEKCTOBOM
uHpopmanmeii B o¢uCHBIX M cereBbiX mnpuioxenusix (LibreOffice,
MSOffice, OpenOffice, GoogleDoc). Co3nanue Tabnum u rpadudeckux
o0bekToB. Bhruncnenus B Tabmunax. [loctpoenune mauarpamm. CosnmaHue
rpaduueckux cxem. Co3naHue TOKyMEHTA CIIOKHOU CTpYKTyphl. PaboTa co
CTHUIISIMH.

Opraauzanus paboTsl ¢ TAOIUYHBIMH JTAaHHBIMHU CPEACTBAMH 3JIEKTPOHHBIX
tabmun. TexHomoruun pa®oThl ¢ TaONMYHBIMH JAHHBIMH B O(UCHBIX U
cereBbix npmioxkenusx (LibreOffice, MSOffice, OpenOffice, GoogleDoc).
PaGora ¢ dopmynamu u QyHknmsmu. Vcnons3oBaHue aOCONIOTHBIX U
OTHOCUTENIBHBIX  CCBUIOK mpH  00paboTke mgaHHbIX. [loxroroBka
JIeMOHCTPAIMOHHBIX MaTepuasioB. MHdorpaduka u Bu3yanusanus JaHHBIX,
KyJbTypa npe3eHTarmu. O030p MporpaMMHBIX MPOIAYKTOB IJISi CO3/IaHUS
npe3eHTanuil. TexHomoruu pabOThl € BH3yaJbHOH HWHpOpManueil B
oucHbix U cereBbix npuioxenusx (LibreOffice, MSOffice, OpenOffice,
GoogleDoc). [labmonsl u cTpykTypa npe3eHTanuid. Co3naHue 3JIEeMEHTOB
npesenranun. Co3gaHue ceTeBbIX Mpe3eHTanuii B web-cepBuce Prezi.com.
Hcnonp3oBaHne MaWHAMANNHMHTA (METAIBHBIX KapT) JJsl  CO3/aHUS
npeseHTanuil. CoOBMECTHOE CO3JJaHUE NPE3EHTALUH.

[Mudpossie TexHONOTHU Ui OOpaOOTKM TpadUUecKux H3I00paKECHUN.
I'paduueckue cpenctBa mpeacTaBieHusi AaHHBIX. OunmdpoBka W aHaAIU3
nzoOpaxenuii. KommbroTepHoe (TexHUYecKoe) 3peHue. TexHoIoruu
00paboOTKU MYJTbTUMEIUIHBIX JaHHBIX. BekTopHas u pactpoBas rpaduka.
[Tporpammuoe obecriedeHue aasi 00pabOTKU TpapuuecKuX H300pakeHui
(GIMP, EasyPaint, Inkscape, Corel Draw; Adobe Photoshop; Adobe
[lustrator; InDesign). Iloctpoenne nuarpamMm u Osok-cxem (Microsoft
Visio).  MHpopManmoHHBIE  TEXHOJOTMM B IpoheCCHOHATBHOM




nestenpHocTH. CHeMaNM3UpOBAHHOE TporpaMMHOe obecriedeHue (1o
obmactsam 3HaHUM), CripaBoYHO-TIPAaBOBbIE CUCTEMBI (CIIC),
Crennanu3upoBaHHble 0a3bl JaHHBIX. ba3el naHHBIX. BBenenwe B 0asbl
na”HHbiX. Pabora ¢ OCHOBHBIMH 00BekTaMu OazamMu naHHbIX. Co3maHue
TaOIUII, 3aIIPOCOB, POPM U OTIETOB

Pesynprarsl
OCBOCHUS
JUCIUTUTUHBI
(Momyst)

[IpuMeHsieT OCHOBBI MOWCKA M KPUTHUYECKOTO aHauu3a HH(POpMAIHH;
UCTOJb3YET METO/AbI CHCTEMHOIO IMOJXO0Ja JUIsl PELICHUS MOCTaBJICHHBIX
3aJad  C TOMOINBIO IMQPPOBBIX M HMH(GOPMALMOHHBIX TEXHOJIOTHIA;
OpraHu3yeT JMYHOE I (PPOBOE MPOCTPAHCTRO;

Brnaneer Ttexnonmorusmu noucka uH(opMamMu M 0O0pabOTKM JaHHBIX,
METOJ[AMU CHUCTEMHOI'O TOJXO0/a JUIS PEIICHHUs TOCTAaBJICHHBIX 3a/ad C
MOMOIIBIO IIU(PPOBBIX U HHPOPMAITUOHHBIX TEXHOJIOT U

[Tpumensier uudpoBbie TEXHOJOTMM JUIS pEIICHHs MOCTABICHHBIX 3a7ad,
BbIOMpAsi ONTUMAIBHBIA CIOCOO MX PELICHHUs, UCXOIS U3 JICHCTBYIOIIMX
MIPABOBBIX HOPM U UMEIOLINXCS PECYPCOB U OrpaHUYCHUH;

Brnaneer TexHonoruei opraHum3anuu 0e30MacHOr0 JHMYHOTO LU(POBOrO
MIPOCTPAHCTBA;

[lonumaer mpuHOUIBI  pabOTBl  COBPEMEHHBIX  MH(OPMAIMOHHBIX
TEXHOJIOTUH, porpaMMHOro obecriederus [1K 1 3HaeT ero BO3MOKHOCTH;
[Tpumensier UHQOPMAIMOHHBIE TEXHOJIOTHM JUIS  PEHICHUS  3a/ad
npodeccuoHaIbHOMN AEATENBHOCTH;

Hcnons3yer pecypcbl MHTEpHET M €ro CepBUCH], BKJIIOYas OOIavyHbIC
XPaHWJIUIIA U JPyTUe HHCTPYMEHTHI OpraHu3aliy MPOEKTHON, B TOM YHCIIe
COBMECTHOM, pabOTHI;

Brnaneer HaBbIKaMM TpPUMEHEHUS WH(POPMAIMOHHBIX TEXHOJOTHHA JUIs
pemieHnss TpPodEeCCHOHANBHBIX 33734, OCHOBaMHU  HWH(OPMAIMOHHOMN
0€30I1aCHOCTH M CIOCO0aMH €€ 3aIIHTHL

TpynoeMKoCTb,
3.€.
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®opma
OTYETHOCTHU

3aveT ¢ OLEHKOH

Hepeqem, OCHOBHOM U JOIOJHUTEIbHOH JUTEpaTryphbl, H606X0):[I/IMOI7I AJIsi OCBOCHUSA

JUCHHUININHBI

OcHoOBHasA
TuTepaTypa

1. bammaxoBa,, E. W. MWudopmatnka u  wuHPOpMALMOHHBIE
texHojoruu. Texnonorusi padorst B MS WORD 2016: yue6HOE mtocobue /
E. U. bammakoBa. - Undopmatuka ¥ MHDOpMAIIMOHHBIE TEXHOJOTHH.
Texnomorust padoter B MS WORD 2016,Beck cpok oxpaHbl aBTOPCKOTO
mpaBa. - JnekTpoH. aaH. (1 ¢aiin). - Mocksa: At [Tu Ap Menua, 2020. -
90 c. - anexTpoHHbIi. - KHura Haxogurcst B npemuyM-sepcun ObC PR
BOOKS. - ISBN 978-5-4497-0515-0, 3k3eMIUISIpOB HEOTPAaHUUYEHO

2. bammaxoBa,, E. MW. MHWudopmatnka wu  wuHPOpMALMOHHBIE
texHonoruu. YMHbIA Excel 2016: Oubnmoreka ¢yHKImil: ydeOHOE
nocobue / E. M. BammakoBa. - Wubopmatuka u MHPOPMAIMOHHBIC




texHonornn. YMHbIA Excel 2016: Oubmmoteka QyHkumii,Bech cpok
OXpaHbI aBTOPCKOTO TpaBa. - DieKkTpoH. AaH. (1 daiin). - Mocksa: Aii [1u
Ap Menua, 2020. - 109 c. - anexTpoHHBIN. - KHUra HaX0UTCS B IPEMUYM-
Bepcun ObC [PR BOOKS. - ISBN 978-5-4497-0516-7, sx3eMIIsipoB
HEOT'PaHUYEHO

3. Mangpa,, A. I'. Uadopmarnka u nHOOpPMAIIMOHHBIC TEXHOJIOTHH :
naboparopHusrit npaktukym / A. I'. Manapa, A. B. [Tomos, A. 1. JIpIKOHOB.
- HWudopmatnka u wuHboOpManMoHHbIE TexHONOrnu,2026-09-20. -
Onexrpon. naH. (1 daiim). - Camapa: Camapckuii rocynapcTBEHHBIN
texHuueckuil yHusepcuter, ObC ACB, 2020. - 64 c. - 2JIeKTpOHHBIN. -
Knura naxonurcs B npemuym-sepcuun ObC IPR BOOKS. - ISBN 2227-
8397, 3K3eMILISIPOB HEOTPAHUUYEHO

4. IIBetkoBa, A. B. MnpopmaTtnka u nHMOPMAIIMOHHBIE TEXHOJIOTHH
DOnexkTpoHHBINH pecypc: Yuebnoe nocodue ans CIIO / A. B. L[Berkosa. -
Wudopmaruka u uapopmaruonnsie Texuonoruu,2020-08-30. - Caparos:
Hayunas kuaura, 2019. - 190 c. - Kaura Haxoaurcst B mpeMUyM-BEpPCHHI

JononaurenbHas
nuTeparypa

ObC PR BOOKS. - [ISBN 978-5-9758-1891-1, »sk3emmuisipoB
HEOTPaHUYEHO
1. CoBpemeHHBIE HMH()OPMAIIMOHHBIE TEXHOJOTUM  DJIEKTPOHHBIN

pecypc: COOpHUK TpyZOB IO MarepuaiaMm 3-i MEXBY30BCKOW Hay4HO-
TEXHUYECKOW KOH(EpPEeHLMH ¢ MEXIyHapOIHBIM ydacTHeM 29 ceHTOps
2017 r. / B. 1. BonoBau [u ap.]; pen. B. M. Aptromenko. - Koponés:
Hayunsiit koncynerant, MI'OTY, 2017. - 191 c. - Kuura naxoaurcsi B
npemuyM-Bepcun  ObC PR BOOKS. - ISBN 978-5-9500999-7-7,
9K3EMIUIIPOB HEOTPAHUUYECHHO

2. CoBpeMeHHBIE MYJIBTUMEIUIHbIE WH(OPMAIIMOHHBIE TEXHOJIOTHH
OnexTpoHHBIN pecype: yueoHoe mocooue / C.C. Meitbko / JI.A. Peneuko /
A.Il. AnexceeB / A.P. Bantotun / U.A. KopomnbkoBa. - CoBpeMeHHbIE
MyJIbTUMeIUIHbIE nHpOopMaoHHbIe TexHonoruu,2019-05-25. - Mockaa:
COJIOH-ITPECC, 2017. - 108 c. - Knaura Haxoautcsi B 6a30BOil Bepcun
3BC IPRbooks. - ISBN 978-5-91359-219-4, sk3eMIIsipoB HEOrpaHHYEHHO
3. CoBpemeHHBIE HMH()OPMAIIMOHHBIE TEXHOJOTUH  DJIEKTPOHHBIN
pecypc: ydebnoe mocodue / C.C. Meitbko / J[.A. Pemeuxko / WU.A.
KoponbkoBa / A.P. Bantotun / A.Il. Anekcees; pen. A.Il. Anekcees. -
Camapa: IToBomxckui roCyJapCTBEHHBIN YHUBEPCUTET
TeJIEKOMMYHUKai 1 nHpopmaruku, 2019. - 101 c. - Kaura naxoaurcs B
6a3oBoii Bepcuu IBC IPRbooks., 3x3eMmisipoB HeOrpaHHUEHHO

4. Annep, IO.II.  Cratuctudeckoe  ympaBlIeHHE  IPOIECCaMHU.
«bonpime naHHBIE» DIEKTPOHHBIM pecypc: yueOHoe mocobue / E.A.
UYepubix / FO.II. Amnep. - Craructudeckoe yIpaBiICHHE MPOILECCaMHU.
«bonpmue mannabie»,2019-09-01. - Mocksa: Uznatensckuit Jlom MUCuC,
2016. - 52 c. - Kuura naxonutcs B 6azoBoit Bepcun IBC IPRbooks. -
ISBN 978-5-87623-969-3, 3x3eMIIIsIpOB HEOTPAaHUUEHHO




