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ITosicHuTEeIbHAA 3alIMCKA
Metoauueckie yKa3aHMs K [PaKTHYeCKHMM 3aHsATHsIM 1o gucuumumbe CI.03
WMHocTpanHblii S3bIK B MPO(ECCHOHANBHON JESTETbHOCTH COCTAaBICHBI B COOTBETCTBHH C
tpeboBanusimu  PI'OC CIIO wu mnpeaHa3HadeHbl Ui CTYACHTOB, OOydYamImuxXcs IO
cnenuanbHocTh: 38.02.01 DxoHoMHMKa W OyXraaTepckuil yder (IO OTpacisiM) B LEJIX
3aKpeIruIeHHUs] TEOPETUUECKOro Marepuaia U NpruoOpeTeHUs] NPaKTUYECKUX HaBBIKOB 110 JaHHOU
JUCLUIUIMHE.

B pesynprare ocCBOEHHS y4eOHOM AMCUUIUIMHBI OOYy4YarOIIMHCA [OJDKEH YMeTh:
pacrio3HaBaTh 3a7a4yy U/MiIM npodiaeMy B Npo(ecCuoHaIbHOM H/WIIN COLIMAIbHOM KOHTEKCTE Ha
MHOCTPAaHHOM SI3bIKE; BBIABIATH U A(PQPEKTHBHO HCKaTh WH(POPMAIMIO, HEOOXOAUMYIO IS
pelieHus 3aJa4d W/WIM TpoOJIeMbl HAa WHOCTPAHHOM SI3BIKE; OINpPENEeNiATh HEO0OXOAMMBbIE
UCTOYHHKHA WH(POpPMAIMY, ITUIAHHUPOBATH IMPOIECC MOUCKA; CTPYKTYPHPOBATH IMOTydaeMyIO
UHPOPMAILIKIO HA HHOCTPAHHOM SI3BIKE; BBIIEIATH HanOOJee 3HAaUNMOE B TepeuHe WH(OpMaIiu
Ha MHOCTPAaHHOM  fA3bIKe; O(OPMIATH  pe3yiabTaThl IOHUCKA, MPUMEHSTH CpPEICTBA
UH(POPMALIMOHHBIX TEXHOJIOTHH JUIsl pelieHus Npo(ecCHOHANBHBIX 33]]a4 Ha HHOCTPAHHOM S3BIKE;
IPUMEHATh COBPEMEHHYIO HAy4YHYI HPO(PECCHOHATIbHYI0 TEPMHUHOJIOIMIO HAa HWHOCTPAHHOM
A3bIKE; MOHUMATh OOILIMI CMBICT YETKO MPOM3HECEHHBIX BBICKA3bIBAaHMHM HA M3BECTHHIC TEMBI
(mpodeccroHanbHBIE W OBITOBBIC), MIOHMMATh TEKCTHI Ha 0a30BbIe MPOQGECCHOHATIBHBIE TEMBI,
y4acTBOBaTh B JUAJIOTaX Ha 3HAKOMBIC OOIIME W MPOPECCHOHATIBHBIE TEMbl HA WHOCTPAHHOM
S3bIKE; KPAaTKO OOOCHOBBIBATH W OOBSICHATH CBOM JCHCTBHS (TEKyIIME W IUIAHHpPyEMbIe) Ha
MHOCTPAHHOM $I3bIKE; NMHUCATh IPOCTHIE CBA3HBIE COOOIEHUS HA 3HAKOMBIE MM UHTEPECYIOLIUE
npo¢ecCHOHATIBHBIE TEMBI.

B pesynbrate ocBoeHMs Yy4yeOHOW JAMCHUIUIMHBI OOY4YalOUIMics JOMKEH 3HaTh:
aKTyalbHbIN MpOpeCcCHOHATIBHBIN U COLMATIbHBIN KOHTEKCT, B KOTOPOM HPUXOAUTCS paboTaTh U
KHUTb, OCHOBHbIE HCTOYHHUKU HMH(GOpPMAIMM M PECypchl Ul pelIeHus 3a1ad M mpodieM B
npoeCCHOHATBHOM H/MIM COIMAbHOM KOHTEKCTE Ha WHOCTPAHHOM SI3bIKE; COBpPEMEHHas
HayyHas ¥ NpogeccHOHaNbHasi TEPMUHOJIOTUS Ha MHOCTPAHHOM SI3bIKE; IMpaBUJia MOCTPOEHUS
IOPOCTBIX W CIOXHBIX  MPEAJO)KEHUH Ha  Mpo(deccCHOHANbHbIE  TEMbl;  OCHOBHBIE
oOuieynorpeOuTenpHble 1aroisl (ObIToBass M NpodeccHoHalIbHas JIEKCHKA); JIEKCUYECKUI
MUHUMYM, OTHOCSIIMHCA K OMMCAHMIO NMPEAMETOB, CPEACTB U IMPOLECCOB NMPOPECCUOHANIBHON
JeSITeIbHOCTH; OCOOEHHOCTH MPOU3HOILIECHHUS.

Ilo OKOHYaHMM TPAKTUYECKOIO 3aHATHUS CTYAEHT JODKEH YCTHO OTBETUTH Ha
KOHTPOJIbHBIE BOIPOCHI B PAMKAaX MOJATOTOBKH K 3aIIIUTE BHIIOJHEHHOM pakTH4eckoil paboTel. B
IIPOLIECCE 3alUTHl IMPENOJaBaTellb MOXKET 3a4aTh JOINOJHHUTENIBHBIE BONPOCHI, CBSA3AHHBIE C
BBITIOJTHEHHEM Pa0OTHI.

Kpurepun ouennBanus:

OneHka «OTIUYHO» BBICTABIAETCS, €CIU CTYAEHT TIJIyOOKO U TPOYHO YCBOWI
IpPOrpaMMHBIM MaTepuan MO HM3yYEeHHOW Teme, He JOoIMycKaeT OMmMOOK MpuU OTBETE Ha
TEOPETUYECKHE BOIPOCHI, BBIIOJIHUI TECTOBBIE 3aJaHMsl, MPABUIBHO PEHIMJ 3aJayd, JAeT
IIOJIHBIE OTBETHI Ha JOMOJIHUTEIbHBIE BOIIPOCHI.

OneHka «XOpoIIo» BBICTABISETCS, €CJIA CTYACHT 3HAET MPOTrpaMMHBINA MaTepHhall I10
TEMe, MOCIEeI0BATEeIbHO U MO CYIIECTBY M3JIaraeT ero, AOMYyCKaeT He3HAYUTEIbHbIE OIINOKH
IPU OTBETE HA TEOPETUUYECKUE BOIPOCHI, BBINOJHUI TECTOBBIC 3a/1aHUs, MPABUIBHO PELIMI
3aJjauy, HO JONyCKAaeT HETOYHOCTH B OTBETE Ha JIOMOJIHUTENIbHBIE BOIIPOCHI.

O1eHKa «y10BJIETBOPUTEIBHO» BBICTABIIAETCS, €CIIU CTYJEHT YCBOUJ TOJIBKO OCHOBHOM
MaTepHa,DIyCKaeT HETOYHOCTH IPU OTBETE HAa TEOPETUYECKHE BOIIPOCHI, BHINOJIHUI Oonee



IIOJIOBUHBI TECTOBBIX 3a/laHUi, 3aJa4M PElIMI C OIIMOKaMHM, 3aTPYAHSETCS C OTBETaMM Ha
JIOTIOJIHUTEIIBHBIE BOIIPOCHI.

O1eHKa «HEYOBIECTBOPUTEIBHOY BBICTABISETCS, €CIIH CTYACHT OOHAPYKUI TPOOETIH B
3HaHUU MaTepHuaja Mo TeMe, He BBINOJHWI 0ojiee MOJIOBUHBI TECTOBBIX 33/JaHUM, HE PEIINI
3aJa4u, B OTBETAX JOMYCTUII IPUHIUITHAIBHBIC OITHOKH.



Paszgea 1. Posib HHOCTPAHHOTO A3bIKA B MPO(ecCHOHAILHOM 1eATeJIbHOCTH
IIpakTnueckoe 3ansaTHe Ne 1
Tema 1. Kapbepa

Hear paborbi: OBnageHue CTyACHTAaMU KOMMYHMKATUBHOW KOMIIETCHIMEH, KOTOpas B
JAIbHEWUIIEM TMO3BOJIUT IOJIb30BAThCSI MHOCTPAHHBIM  S3BIKOM B  PA3JIMYHBIX  OOJACTIX
npoecCHOHANBHOM JAEATeTbHOCTH, B HAyYHOW M TpakTHU4YecKoil pabore, B OOLIEHUH C
3apy0OeXHBIMU TTAPTHEPAMHU, JIsl CAMOOOPA30BAHMS U IPYTHUX IICIICH.

OcHalleHHe: METOJUYECKHUE PEKOMEHJAIMH MO BBIMOJHEHHUIO MPAKTUYECKOH paboThl, GOpMBI
OTYETHOCTH.

IHopsiaok 1 MeTOAMKA BBINOJIHECHUS 3aJaHUI:

1. O6cynuTth npeacTaBIeHHbIE BOMPOCHI AJI1 YCTHOTO OIpoca.
2. O3HaKOMHUTHCS C AYTEHTUYHBIM TEKCTOM.

2. BBIMOIHUTH 33/1aHUsI 10 TPOYUTAHHOMY TEKCTY.

3. BBINOTHUTH JIEKCUKO-TPAMMAaTUYECKHUE 3aJaHusI.

TeopeaneCKue BOIIPOCKHI IJIsT YCTHOI'O OoIpoca (coﬁece)mBamm):
1. Do you consider yourself as an ambitious person? Why? Why not?
2. Do you have a career plan? What do you think can help you to improve your career?
3. Would you prefer to work for one company, for several companies or for yourself during
your career?

Bonpocs! u 3axganus:

3aganue 1. Read the text

HOW TO ACCELERATE YOUR CAREER
There are several factors you should look at when making a career choice, including your
personality, values, interests and skills. The goal of this process, called self-assessment, is to find
a career that is a good match for you. Career skills are crucial to your ability to climb positions
and successfully change jobs within an industry. Career change is also a scenario where your career
training for specific abilities and skills will play a crucial role.
If you find yourself at your desk with some free time, here are few things you can do to help
improve your career.
Find A Mentor: If you do nothing else on this list today, do this. Find someone (or several people)
that you respect and ask them to mentor you. Most people will be more than happy to pass along
advice that they have learned over the years which can be invaluable in helping your career. They
will also be great people to use as a sounding board with ideas you have and help you figure out
the best way to obtain the goals you are seeking to accomplish. A mentor can have amazing effects
on your career and will make your advancements much easier.
Identify How You Procrastinate: We all do it, but if you can identify how you are doing it and
put in a system to discourage yourself from doing so, you will dramatically increase your
productivity. In most cases their big vice is watching TV far too much or spending too much time
on social networking sites. Once you have identified places that you are spending too much time,



take steps to reduce the amount of time you spend on them and instead use that time to further
your career.

Pinpoint Work Essentials: The big myth in business is that the ones who work the hardest are
the ones that get ahead the most. Working hard is important, but working smart is just as important.
Working smart means finding the areas within your job that are essential to your group and to the
company and focusing most of your resources in those area. This is one of the best pieces of advice
what we can ever receive when working for a large company. Take some time to look at your job
and what portions of it are most essential to others both inside and outside your group. If you
pinpoint those areas that are most essential, you become the person that people come to when
things need to get done.

Begin Making Lists: We used to think that making list is useless until we start making them
yourself in a way that was useful for you. We actually should have two lists - one is a list of all the
things we want to do and one is for our daily must do list. On the daily list, we can only place the
three most important things we have to do that day and work on those three things until they are
done. Once finished, then we can go to our general list and choose projects from there. This ensures
that we get those things that we may not like to do as much that would be constantly delegated to
the end of the longer list. How you develop your list to work for you may be very different, but
creating a list system will help you be more productive. Once you complete something, do not
throw the list away. Instead, date and file them in a work completed folder. This will allow you to
have a documented list of all the tasks you accomplished which you can take out at your next
performance review or when asking for a raise.

Learn Many Languages: As someone who was the worst student ever when it came to languages
in school, we can have many proofs that absolutely anyone can learn any language. We think all
of our language teachers would roll over in their graves if they knew we are proficient in other
languages. Being proficient in more languages can open up a lot of career opportunities and is well
worth pursuing if you have an interest in one. There are plenty of resources online.

Take Some Classes: Too many people feel that education ends when you receive that college
diploma. In fact, it is a never ending pursuit even if you aren’t taking formal classes. There are
almost certainly classes you can take or skills that you can obtain that will make it easier for you
to advance in your career. Take a few moments to talk with your boss or a mentor to find out what
skills will make your advancement easier. Talk with your personnel department and ask if they
will help pay for you to obtain these skills. Many will. It is easier than ever to take classes while
working full time with online education.

Update Your Resume: Take some time to look over your resume to update it and improve it. It
is always a good idea to have an up-to-date resume handy on the off chance that another
opportunity arises. Make new copies and place them in your briefcase so that they are always ready
to hand out.

Lunch Together: One of the most effective tools we can use when we work for a large company
will be the lunch break. First, because we really did not like eating alone, but later because of all
the advantages that come from it. Lunchtime gives you an opportunity to talk with people about
ideas you have in a more informal setting than the office.

Love Your Job: Learn to love what you are doing or begin looking for something else. There are
times when you may have to take a job that you do not particularly like, but there is no reason that
you have to be stuck there. If you do not thoroughly enjoy what you are doing, start implementing
steps to get a job that you do love. And if for some reason you don’t know what you love, start
experimenting. That is the only way to find out.



3apanme 2. Match the verbs (1-6) with the nouns (a-f) to form expressions form the text.

1. toincrease a) a career

2. to give b) a resume

3. to further c) productivity

4. to obtain d) an opportunity
5. to update e) skills

6. to take f) classes

3anpanmne 3. Choose the most useful points in building a successful career and compare them with
the list of the points you have made in ex. 1.

Active Business Vocabulary
3ananue 4. Match the expressions (1-4) with their definitions (a-d)
1. a full-time job
2. a permanent job
3. a temporary work
4. a part-time job
a. a kind of work that finishes after a fixed period
b. a kind of work is for the whole of the normal working week
c. a kind of job that does not finish after a fixed period
d. a kind of job that you do for fewer hours.

3ananue 5. Fulfill the gaps with the appropriate prepositions.
under on for at off at for

I'm usually ...... work till 7.

James works ..... a big oil company.

Luckily I don’t get ill much, so I’'m not often .... work.
He has to work .... the presentation about a new project.

A team of 12 people work .... me.
[ usually leave ... for work at 7.30 in the morning.
He arrives .... work at nearly 7.50.

No abkowdpE

3amanue 6. Choose any profession for yourself. Tell about your work considering the following
questions:

1. Do you have a part-time or a full-tome job, a permanent or temporary work?

2. What are you in charge of?

3. What time do you leave for work?

4. Do you take a lot of time off work?



IIpakTHyeckoe 3ansaTHe Ne 2
Tema 2. Opranu3zanusi KOMIaHUH

Hean pa6oTbI:

OBnazneHue CTyJeHTaMH KOMMYHUKAaTUBHON KOMIIETEHLIMEH, KOTOpasi B JajdbHEHIIeM MO3BOJIUT
M0JIb30BATHCS MHOCTPAHHBIM SI3BIKOM B PA3JIMYHBIX 00J1ACTIX MpodeccnoHanbHOM e TeIbHOCTH,
B HaydyHOHl M TpakTHYecKoil pabore, B OOIIEHWHM C 3apyOeKHBIMU MapTHEpaMH, JJs
caMo00pa3oBaHus U IPYTUX LIEJeH.

OcHaleHHe: METOJUYECKUE PEKOMEHJAIMH M0 BBIMOJHEHHUIO MPAKTUYECKOH paboThl, POpMBI
OTYETHOCTH.

Iopsiiok 1 MeTOAMKA BBITIOJTHEHU S 32 JaHUA:

1. O6cynuTth npeacTaBIeHHbIE BOIMPOCHI AJI1 YCTHOTO OIpoca.
2. O3HaKOMHUTHCS C AyTEHTUYHBIM TEKCTOM.

2. BoimonHuTh 3aaHus 110 IPOYUTAHHOMY TEKCTY.

3. BBINOTHUTH JIEKCUKO-TPAMMAaTUYECKHUE 3aJaHusl.

TeopeaneCRue BOIIPOCKHI IJIsT YCTHOI'O OIpoca (COﬁeceHOBaHI/Iﬂ):
1. Which of these companies would you prefer to work for? Why?

2. A family owned company
A multinational company
4. Your own company (be self-employed).

w

Bonpocs! u 3axanus:
RICHARD REED, INNOCENT DRINKS

Turnover: over £100million

Number of employees: 250

HQ location: London, UK

Year founded: 1998

Ownership: privately-held

Richard Reed founded Innocent in 1998 with two friends from Cambridge University, Adam Balon
and Jon Wright. When they left university they all got jobs with blue-chip companies - one went
into advertising and two went into management consultancy. But that didn't stop them constantly
talking about setting up a business - a conversation they'd been having since their student days.
Four years later they quit their jobs and decided to go into business after getting back from
snowboarding holiday where they'd done nothing but talk about their desire to become
entrepreneurs.

They decided to set up a business which would appeal to people like them — so they fixed on the
theme of doing good to themselves. The result was Innocent, a drinks company producing pure
fruit smoothies. The company now produces more than 30 different recipes and sells more than
two million smoothies each week through 10,000 retailers in the UK and overseas.

Since Innocent was launched the company has been growing by 20% year on year and currently
has a 75% share of the smoothie market. In April 2009 Coca-Cola bought an 18% stake in the



company for £30 million. A year later it paid £65 million for a 58% stake.
Part of its marketing strategy is to use delivery vans which are decorated to look like cows or
grassy fields. The company also prides itself on being ‘a happy place to work’ and ‘people-
oriented’, with a relaxed working environment which includes having a grass floor in the office.
Key advice
"If you're 70% sure about an idea then go for it. Because if you wait till you're 100% confident in
business... you'll never make a decision, you'll never get anywhere."

(BBC News Business)

3apanme 1. Which of these statements are true? Correct the false ones.
1. The head office of the company is situated in New York.
2. Richard Reed and his friend set up their company while they were students.
3. Innocent drinks was found to be one of the companies with the happy employees.
4. The company has been growing by 20% year on year since 2005.

3amanme 2. Discuss the questions.
1. Would you like to work for such a company like Innocent drinks?
2. What makes people happy at work? What factors are important for you at work?

3ananue 3. Prepare a report about a famous company and the story of its success.

3anaHus K npaKkTH4YecKoH padore:

3ananue 1. Choose the correct options

1. Although the training organization TrainULike only set up business last year, it is doing well.
It is expanding / increasing into new markets.

2. The renowned electronics firm DigiKom has a good reputation. It is recognized / seen
internationally.

3. The Chairman of the upcoming new company wanted to establish a solid client base / basis
before moving into new areas.

4. When choosing a new job, a clean environment / economy is important to many

people.

5. When the contractor came into the office, he worked at the hot / limited desk.

6. Despite reports in the press of a hostile takeover, the two companies had in fact

decided to work together and had merged / partnered.

3amganme 2. Complete the missing words.

1. Last year, GlobalTrain, a large training company, t 0 LearnLocal, a small
company based in south-west England.
2. Have you heard that PG Trips and FunHols are m ? They hope to

have a stronger presence on the holiday market by working together.

3. Because of our successful marketing strategy and the innovative results from
research and development, we are now int
rec :

4. To remain co ,we need to reduce our prices and deliver




more quickly.

5. After the scandal surrounding the members of the Board, the company’s

rep went downhill.

6. To gain access to the company premises, you need to show your se pass at the
gate.




IIpakTuyeckoe 3ansaTHe Ne 3
Tema 3. YnpasJiieHue nepcoHATIOM

Hean pa6oTbI:

OBnazneHue CTyJeHTaMH KOMMYHUKAaTUBHON KOMIIETEHLIMEH, KOTOpasi B JajdbHEHIIeM MO3BOJIUT
M0JIb30BATHCS MHOCTPAHHBIM SI3BIKOM B PA3IMYHBIX 00JACTIX IPO(heCCHOHATBHON AeSITETbHOCTH,
B HaydyHOMl U mpakTHUecKod paboTe, B OOmIEHUH C 3apyOeXHbIMU MapTHEpaMu, IS
caMo00pa3oBaHus U IPYTUX LIEJeH.

OcHaleHHe: METOJUYECKUE PEKOMEHJAIMH M0 BBIMOJHEHHUIO MPAKTUYECKOH paboThl, POpMBI
OTYETHOCTH.

Iopsiiok 1 MeTOAMKA BBITIOJTHEHUsI 3aJaHMIA:

1. O6cyauTth npeacTaBIeHHbIE BOIPOCHI I YCTHOTO OIMpOca.
2. O3HaKOMHUTHCS C AyTEHTUYHBIM TEKCTOM.

2. BoimonHuTh 3aaHus 110 IPOYUTAHHOMY TEKCTY.

3. BBINOTHUTH JIEKCUKO-TPAMMAaTUYECKHUE 3aJaHusl.

TeopeaneCKue BOIIPOCKHI IJIsT YCTHOI'O OIpoca (COﬁece)IOBaHI/Iﬂ):
1. Keys to successful management.

Leadership vs. Management.

Business etiquette of a manager.

Peculiarities of business management in Western Europe.

Peculiarities of business management in Asian countries.

o~ wbd

Bonpocs! 1 3aganus
3amanue 1. Discuss the following quotation
“Good management is the art of making problems so interesting and their solutions so constructive

that everyone wants to get to work and deal with them.’
— Paul Hawken, an environmentalist, entrepreneur, and author.

3ananme 2. Read the following text. Discuss the main issues and ideas.

The Bolt that Holds the Ikea Empire Together
Ingvar Kamprad is no ordinary multi-billionaire. The founder of the Ikea furniture empire travels
economy class, drives a 10-year old VVolvo and buys his fruit and vegetables in the afternoon, when
prices are often cheaper. Ask him about luxury in his life and he answers: “From time to time, |
like to buy a nice shirt and cravat and eat Swedish caviar.
Mr. Kamprad is one of the greatest post-war entrepreneurs. What began as a mail-order business
in 1943 has grown into an international retailing phenomenon across 31 countries, with 70 000
employees.
Sales have risen every single year. The lkea catalogue is the world’s biggest annual print run — an
incredible 110 m copies a year. And Mr. Kamprad has grown extraordinarily rich. He is worth
£8,7bn and is the 17" richest person in the world according to the Forbes, US magazine.
The concept behind Ikea’s amazing success is unbelievably simple: make affordable, well-



designed furniture available to the masses. And then there is Mr. Kamprad himself — charismatic,
humble, private. It is his ideas and values that are at the core of Ikea’s philosophy.

Best known for his extremely modest lifestyle, he washes plastic cups to recycle them. He has just
left his long-standing Swedish barber, because he found one in Switzerland, where he lives, who
charges only £6 for a cut. “That’s a reasonable amount”, he chuckles.

All lkea executives are aware of the value of cost-consciousness. They are strongly discouraged
from travelling first or business class. “There is no better form of leadership than setting a good
example. | could never accept that | should travel first class while my colleagues sit in tourist
class”, Mr. Kamprad says.

As he walks around the group’s stores he expresses the feeling of “togetherness” physically,
clasping and hugging his employees. This is very uncharacteristic of Sweden. “Call me Ingvar”,
he says to staff. The informality and lack of hierarchy are emphasized by his dress style, with an
open-necked shirt preferred to a tie.

Mr. Kamprad has had both personal and business battles. He has fought against dyslexia and
illness.

One of Mr. Kamprad’s characteristics is that his obsessive attention to details. When he visits his
stores, he talks not only to the managers but also to floor staff and customers. A recent visit to six
of the group’s Swedish stores has produced ‘100 details to discuss’, he says.

By his own reckoning, his greatest strength is choosing the right people to run his businesses.

He is determined that the group will not go public, because short-term share-holder demands
conflict with long-term planning. “I hate short-termist decisions. If you want to take long-lasting
decisions, it’s very difficult to be on the stock exchange. When entering the Russian market, we
had to decide to lose money for 10 years”.

Mr. Kamprad has been slowly withdrawing from the business since 1986 when he stepped down
as group president. He maintains that he is still “too much involved and in too many details”,
although he admits to a distinct reluctance to withdraw altogether.

The questions is: Can there be an eternal Ikea without Mr. Kamprad? Does the group depend too
much on its founder? Will the empire continue as control of lkea gradually moves to Mr.
Kamprad’s three sons?

3ananue 3. Discuss the following questions.
1. What, in your opinion, are the strengths and weaknesses of Ingvar Kamrad?
2. Would you like to work on him?
3. When is the correct time for a leader or founder to leave his or her company?

Professional Communication Skills
Meetings and Conferences

Here are some definitions and examples of vocabulary relating to meetings and conferences
an appointment - an arranged meeting with someone, e.g. bank manager, customer
to arrange a meeting - to organize a meeting, such as inviting participants and booking the venue
to attend a meeting - to take part in a meeting
an attendee - a person who attends a meeting
to book a room - to reserve a room (e.g. to use for a meeting)
to cancel a venue - to withdraw a booking when the room or location of a meeting or conference



is no longer needed

to collect in forms - to take back forms, such as feedback forms or questionnaires, from
participants of a conference

to disagree - to not have the same opinion as someone else

a graph - a diagram which may have lines or bars representing figures, such as sales over time
to hold a meeting - to have a meeting

to make a suggestion - to make a proposal; to put an idea forward

to miss a meeting - to fail to attend a meeting, even though you intended to, perhaps because you
are held up in traffic or an earlier meeting runs on longer than you expected

the minutes - the report or summary from a meeting, often showing action points and when they
are to be done and by whom

to negotiate - to try and reach agreement with a partner who may have different objectives to your
own, often involving the need to compromise

to organize a conference - to arrange a conference

to pass round handouts — to give papers (possibly photocopies) to participants of a meeting or
conference

a participant - a person who attends or takes part in a meeting or conference

to participate in - to take part in; to attend; to be present at

to postpone - to push the date of a meeting or conference back to a later date

a projector - a piece of equipment that shows the computer screen on the wall or bigger screen so
that a large number of people can see it

to reach an agreement - to finally have the same opinion; to agree in the end after a discussion
or negotiation

a videoconference - a conference with audio and visual input held at a distance via the Internet

a visual - something like a graph, chart, diagram or photograph, used perhaps to support a point
being made in a presentation

to voice an opinion - to say what you think

3ananue 4. Match these words (1-4) with their synonyms (a-d).

1. to participate in a meeting a) a graph

2. to organize b) to arrange

3. an attendee C) to attend a meeting
4. a visual d) a participant

3apanue 5. Match these words (1-6) with their antonyms (opposites) (a - f) .

1. to hold a meeting a) to disagree

2. to pass round handouts b) to cancel the venue

3. to reach an agreement c) to cancel a meeting

4. to book the room d) a failure

5. a successful event e) to collect in (completed) forms
6. to attend a conference f) to miss an event

3aganme 6 Study the following useful phrases arrange a suitable time to meet with your partner.
Asking for a meeting

Could we schedule a time to meet next week?

I'd like to schedule a meeting as soon as possible.



Can we meet and go over this together?

Perhaps we could meet and go over the details in person?
Suggesting a meeting time

How about Monday at nine?

Could we meet next week?

Would half past five suit you?

Saying that you aren't able to attend

Sorry, | can't make it then.

I'm afraid | have another appointment then.

I'm a bit tied up then. How about another time?
Saying that you can attend

Sounds good.

Yes, that works for me.

Confirming the day and time

See you on Monday at seven.

So, I look forward to seeing you on Tuesday at four.

3aganme 7. Work in groups of four to practise the beginning of a meeting using the useful phrases
Welcoming participants

It's nice to see everyone.

Thanks for being here today.

Stating objectives

We'll be discussing..

Joaquin will be examining.. .

Asking participants to introduce themselves

IpakTuyeckoe 3ansaTue Ne 4

Tema 4. MeToaMKkH NJIAHUPOBAHUSA
Hean padoThI:
OBnazneHne CTyJeHTaMM KOMMYHUKATHBHOM KOMIIETEHLIMEH, KOTOpasl B JajdbHEMIIEM MO3BOJIUT
M0JIb30BAThCSl MHOCTPAHHBIM S3bIKOM B Pa3IMYHBIX 00JIACTAX MPO(PECCHOHANBHOM eI TebHOCTH,
B HAy4yHONl M TmpakTHYeckod pabore, B OOIIEHHMH C 3apyOeKHBIMH TNapTHEpamu, s
camMo00pa3zoBaHus U IPYTUX LIEJeH.

OcHameHue: METOAMYECKHE PEKOMEHAAIMH IO BBIMOJIHEHUIO MPAKTHUYECKOH paboOThl, (GOpPMBI
OTYETHOCTH.

IHopsiaok 1 MeTOAMKA BBINOJIHECHUSA 3aJaAHU I

1. O6cynuTh npeacTaBIeHHBIE BOMPOCHI AJI1 YCTHOTO OIpoca.
2. O3HaKOMHUTHCS C AYTEHTUYHBIM TEKCTOM.

2. BBIOTHUTH 3a7aHus 0 MPOYUTAHHOMY TEKCTY.

3. BBINOJIHUTH JTEKCUKO-TPaMMaTHYE€CKUE 3aJaHHUSI.

TeopeTuveckue BONMPOCHI AJIA YCTHOTO onpoca (codece0BaHusA):
1. Tactical planning in business



2. Open business plans
3. Succession planning: how to do it right

BOl'lpOCLI U 3aJaHUdA
3ananme 1. Is car industry highly developed in your country? What car you are dreaming on?
3aganue 2. Read the text.

16 NEW LAND ROVERS REVEALED
Land Rover's line-up is set to expand to 16 models by 2020 - and we've got the details of them all,
including a 4m baby three-door, and BMW X5 rival and a five-car Defender family
Land Rover has embarked on a massive new model blitz that could more than double its annual
sales by 2020. It is almost certainly the biggest investment that the UK car industry has ever seen.
Land Rover’s future model line-up will fully cover the three main areas of the booming global
SUV market — luxury, leisure and utility.
According to Land Rover’s design director Gerry McGovern, the brand is set to expand all three
of its model families. The plans include additional models for the Range Rover line-up, a new
Defender family and a radical expansion of the Freelander range that will create four new ‘leisure’
SUVs during the next seven years.
Land Rover sources refuse to estimate the potential size of the car-maker once the seven-year plan
has been introduced. However, market data suggests the global SUV market will reach 22 million
units by 2020. If, by radically expanding its line-up, Land Rover captured around three per cent of
that market, it would be close to producing 600,000 vehicles annually.
Hilton Holloway: What is Land Rover chasing?
According to what McGovern describes as a “holistic approach” to its future range, Land Rover
plans to extend the Range Rover line-up to six models, including an ‘Evoque XL’, which slots into
the hole that currently exists between the Evoque and the new Range Rover Sport and a
convertible Evoque. A baby three-door Range Rover just 4m long is also being considered.
The new Land-Rover-badged ‘leisure’ line-up will have at least five new models, kicking off with
an entry-level Freelander similar in size to today’s Evoque. The Freelander itself will be reinvented
in five-seat and seven-seat forms. The range will be topped by a new Discovery, which could
switch to an aluminium platform, and be offered as a flagship to rival the successful BMW X5.
In the ‘dual purpose’ or ‘utility’ segment, Land Rover’s plan indicates that a production version
of the Evoque-based DC100 is heading for the showroom, as well as the long-discussed
replacement for the Defender.
McGovern’s plan shows outline drawings for five-seat and seven-seat new Defenders as well as a
crew-cab pick-up.
This dramatic expansion will put a huge strain on the investment and engineering capabilities of
Jaguar Land Rover. JLR boss Ralf Speth has already spoken about 40 new JLR product launches
in the next five years. He has pledged £2bn a year to underpin this, with the £10bn investment
funding at least one new platform, plus increased capacity in the UK.
However, not all of this investment is expected to be focused on the UK. JLR is wisely spreading
its production footprint around the world to take advantage of booming global markets.
Reports from China in early October said that the JLR joint venture with Chinese car maker Chery
gained approval in record time from the Chinese National Development and Reform Commission.
About £1.8 billion will be invested in a new Chinese plant that will, in the first stages, have the
capacity to build 130,000 vehicles per year, about 60 per cent of which will be Land Rover models.



Reports say that Land Rover sales in China hit 47,975 units in the first eight months of the year,
85 per cent up on the same period in 2011. Its 96 Chinese dealer outlets will also soon be expanded
by a further 47 showrooms.

China is now JLR’s second biggest market, just behind the UK, and Chinese tastes are increasingly
turning away from conventional luxury saloon cars towards SUVs.

Buyers of premium vehicles in China and Russia are also pushing for the opportunity to buy more
limited-edition vehicles and customised styling packs, an opportunity JLR’s design teams are
eager to capitalise on.

Back in the UK, JLR has put the finishing touches to its new aluminium press shop at Solihull and
has just completed a new quality inspection building for the new Range Rover and its future sister
vehicles.

Work is also underway on the new JLR engine factory to be built in the West
Midlands/Staffordshire area, while much of the research work into a new generation of super-
frugal four-cylinder ‘Hotfire’ engines is being carried out by UK universities, including Warwick
and Loughborough (by Hilton Holloway).

3amaunue 3: Put a suitable word in the gaps according to the text.

1. The brand is set to all three of its model families.

2. Market data suggests the global SUV market will 22 million units by
2020.

3. What is Land Rover ?

4. Land Rover plans to the Range Rover line-up to six models

5. This dramatic expansion will put a huge strain on the and
engineering capabilities of Jaguar Land Rover.

6. However, not all of this investment is to be focused on the UK.

7. Reports from China in early October said thatthe JLR _ with Chinese

car maker Chery gained approval in record time from the Chinese National Development and
Reform Commission.

8. Its 96 Chinese will also soon be expanded by a further 47
showrooms.

9. Tastes are increasingly from conventional luxury saloon cars
towards SUVs.

3ananue 4. Complete the sentences with these words: forecast, the planning process, to conduct
an assessment, evaluate, set targets.

1. If Healthy Foods has a cost of capital in nominal terms of 10% and the expected
inflation rate is 2%, whether Healthy Foods’ existing investments are value
creating or destroying.

2. The bottom line is that we reiterate our year-end for RUR/USD at 29.5
with the ruble hovering within a RUR 28.7-30 range in 2013.

3. That initiative, in combination with the introduction of workforce analysis tools,
helps managers to plan, and monitor progress.

4. As a basis for planning, it is necessary an objective

of radioecological conditions for residence and to draft the appropriate standard-
setting legislation.




5. can provide an objective and open framework for
evaluating the trade-offs between various goals.

3ananmne 5. Choose the correct options.
1. We 're going to | 're going make a profit this year.
Why fie won 't | won 't he come for lunch?
Who's going | Who going to lead the meeting today?
Wait for me. 1/ I ’Il just fetch my coat.
Are you going / You going to work late today?
Shall / Will I give you a hand?
| expect [ ’Il be / 1 be in Barcelona tomorrow.
What are we going to do / we do about all this?

O N gk owd

IIpakTnyeckoe 3ansaTue Ne 6
Tema 5. Pa0doTa B KomMaHe

Hean pa6oTbI:

OBJIaIleHI/Ie CTYACHTaMU KOMMYHHKaTHBHOﬁ KOMHCT@HHI/Ief/'I, KOTOpas B I[aJILHeﬁHIeM II03BOJIUT
MMOJIb30BATHCA MHOCTPAHHBIM SA3BIKOM B Pa3JIMYHBIX oOJracTax HpO(I)CCCHOHaJIBHOI;'I JACATCIIbHOCTH,
B HAyYHOH M TMpaKTHYECKOW pabore, B OOIIEHHH C 3apyOC)KHBIMH TapTHEpAMH, ISt
camMo00pa30BaHus U JAPYTUX IENCH.

OcHamenue: MCTOANYCCKUC PCKOMCHAANU IO BBIIIOJIHCHUIO HpaKTquCKOﬁ pa6OTLI, (I)OpMLI
OTYCTHOCTH.

Iopsiiok 1 MeTOANKA BBITIOJIHEHUS 3aJaHUI:

1. OGcynuTth npeacTaBIeHHBIE BOMPOCHI 7 YCTHOTO OIPOca.
2. O3HaKOMHUTHCS C AYTEHTUYHBIM TEKCTOM.

2. BINOAHUTH 33J1aHUS 110 TPOYUTAHHOMY TEKCTY.

3. BBINOTHUTH JIEKCUKO-TPAMMATUYECKHUE 3aJaHUsI.

TeopeTuyeckue BONPOCHI AJIA YCTHOTO onpoca (codece0BaHuA):
1. Team Building Strategies
2. Team Building Techniques
3. How do you create a healthy project environment?
4. Benefits Effective Teamworking

Bonpocsl u 3aganus

3apanme 1. Read the comments. Use specific reasons and examples to support your answer.
1. Define teamwork: what do you value and what do you do?
2. What next — words are not enough?

3ananme 2: Read the text. When you first read the text, don't worry about the numbers in brackets.
You will fill in the gaps in the following Exercise.



THERE'S NO "I'" IN COMPANY: THE IMPORTANCE OF TEAMWORK IN THE
COMPANY
Have you ever wondered why a business plan should include a section on the (1)
team? What about why the leadership team is mentioned in a public company's annual report? The
answer is simple. People make the company.

No matter how brilliant a business idea, people must carry it out, and the wrong people will fail,
disappointing investors. The leadership team sets the tone at the top. If they are capable team
players, then they spread the message that teamwork is vital to the company's success, and the
company's employees will strive to work together.

Have you ever worked on a team where everyone got along well, did their part, and felt free to
share ideas? Did this experience not produce better results than when you worked on a team where
everyone argued, some lazy people did nothing, and a loud few dominated the (2) ?
Teamwork, or lack thereof, distinguishes these two experiences.

If you had a choice of working in a company where teamwork is a vital part of the
(3) culture versus a company where teamwork doesn't exist, where would you
want to work? | would choose the company with teamwork because working for it would be less
stressful. 1 am an intelligent, capable worker, but | don't want to have so much work that it takes
over my life. Such a situation would lead to burnout, which could inspire me to quit my job.
Companies don't like having high employee turnover if it can be avoided because it can raise their
recruitment, training, and compensation costs.

Being able to split jobs up into smaller tasks which are assigned to multiple people, management
can increase productivity by better utilizing its employees. Instead of having one person complete
a whole process, start to finish, the company can give that person the tasks in the process that best
align with his skill set, thereby cutting down on that employee's frustration level resulting from
doing what he isn't good at. Constant repetition of specific types of tasks will make that employee
more (4) at them, decreasing production time. This can mean less overtime, which
saves the company money (for hourly employees). From the employees' point of view, doing
things faster and working less overtime means going home earlier, creating a better work-life
balance.

Now a process is as slow as its slowest step. If the slower steps are sped up, then the whole process
can be completed much faster. Identification of better ways to perform a process requires help
from the people performing the process. How helpful do you think these employees will be if they
feel that their jobs are threatened? An environment where teamwork is emphasized can change
how these people think about their jobs, making them more likely to cooperate in process redesign.
They should be more willing to answer questions about how the process currently works. In
addition, team players should be more likely to voice their ideas for improving things because
they're used to thinking that people listen to their input and take it into (5)

In a teamwork environment, the team takes responsibility for the process they are performing, and
the employees are (6) . That means if one person spots something wrong that
doesn't relate to his task, he is more likely to mention the problem to the relevant person, so it can
be fixed. Thus, the process's output should be of higher quality. This can result in higher revenue
because customers appreciate high quality.

(7) can result in happier employees, and happier employees will be more interested
in doing what's good for the company, instead of sabotaging the company's efforts. Like | said
before, people make the company (by Samuilovna, Yahoo Contributor Network).




3amanue 3. Fill in the gaps according to the text.

gap 1 consideration
gap 2 teamwork
gap 3 empowered
gap 4 leadership
gap 5 brainstorming
gap 6 efficient

gap 7 corporate

3ananue 4. Complete the missing words.

1. How much time have we got? What’sthes ~ ule?

2. Can you explain to Pete what he needs to do? I haven’t got timetob___ fhim.

3. Now our lorry is repaired, we can deliverthec_ _si____nt.

4. What? Work can’t start yet? Why have we gottop ~ p the project?

5. Our customer’s not happy with the design - we need to make somem _d_f_c

.

6. Tommy is going to be off sick for a few weeks, so we need to reor___ ze the team.

Collocations

Here are different verbs and nouns that can be used with some key vocabulary (in bold) relating
to projects and teams.

to delay / postpone / push back the start date

to agree / sign / discuss / negotiate a contract

to agree / confirm / negotiate / extend a deadline

to draw up a schedule / contract / specifications

to (re)organize a meeting / schedule

3amanue 5. Rewrite these nouns and noun phrases using a verb or verb phrase.

project proposal to propose a project
project leader

reorganization of the team

confirmation of a deadline

schedule

modification

specification

estimation of costs

delay

© oo NN E



IIpakTuyeckoe 3ansaTue Ne 7

Tema 6. [lejioBbIe TOE3IKH
Hean pa6oThI:
OBnazieHue CTyI€HTAMH KOMMYHUKATUBHOM KOMIIETEHIIMEH, KOTOpas B JajJbHEUIIEM MO3BOJIUT
MOJIb30BaTHCS HHOCTPAHHBIM SI3BIKOM B PA3IUYHBIX 00J1aCTIX MPOPECCHOHAITBHON AEATEIHHOCTH,
B HAyYHOW U TMpaKkTHYeCKoi paboTe, B OOMICHUU C 3apyOS)KHBIMH TapTHEpaMH, s
caM00Opa30BaHUsI M IPYTUX IICIICH.

OcHaleHHe: METOJUYECKUE PEKOMEHJAIMH M0 BBIMOJHEHHUIO MPAKTUYECKOH paboThl, GOpMBI
OTYETHOCTH.

Iopsixok 1 MeTOANKA BBINOJIHECHUS 3aJaHUI:

1. O6cynuTth npeacTaBIeHHbIE BOIMPOCHI AJI1 YCTHOTO OMpPOcCa.
2. O3HaKOMHUTHCS C AYTEHTUYHBIM TEKCTOM.

2. BoIMOaHUTE 33/1aHUs 110 TPOYUTAHHOMY TEKCTY.

3. BBINOTHUTH JIEKCUKO-TPAaMMAaTUYECKHUE 3aJaHusl.

Teopernyeckne BONPOCHI IJIsl YCTHOI'0 Onpoca (codece0BaHus):
1. Technology travel tips for business travelers.
2. Tips for business travel abroad.
3. Peculiarities of travelling to different countries.

Bonpocs! 1 3aganus

3ananue 1. Discuss the following quotation.

The World is a book, and those who do not travel read only a page.
~St. Augustine

Bamanue 2. Answer the questions individually. Then compare your answers with a partner.
1. How often do you travel by air, rail, road or sea?
2. What do you enjoy about travelling? What don’t you enjoy?
3. Put the following in order of importance to you when you travel.
a) Comfort
b) Safety
c) Price
d) Reliability
e) Speed
4. Does the order change for different types of travel?

3ananue 3. Read the following text

ROAD RAGERS IN THE SKY
Airlines and their long-suffering customers are reporting a steep climb in air rage incidents. Some
incidents are apparently caused by problems which are familiar to many regular travellers. One
case reported from America stemmed from an interminable delay in takeoff, when passengers were
cooped up in their aircraft on the tarmac for four hours, without food, drink or information. Mass



unrest is less common than individual misbehaviour, as in the case of the convict who recently
went crazy on a flight, attacked the crew and tried to open the door in mid-flight.

The psychology of air rage is a new area of study, and there are almost as many explanations as
examples. Most analysts of the phenomenon blame alcohol, but many people now think that the
airlines are at fault. To cut costs, they are cramming ever more passengers into their aircraft, while
reducing cabin crew, training, and quality of service, all of which increase passenger frustration.
In addition, there is increasing concern in the US about another cost-cutting exercise, which could
seriously harm passengers’ health: cabin ventilation.

Modern aircraft are equipped with sophisticated air conditioning devices — but running them at
optimum capacity burns up valuable aviation fuel. Many airlines routinely instruct their flight
crews to run the systems on minimum settings. Campaigners for improved air quality claim that
this can lead to irritability and disorientation.

In the US, the soaring number of passenger complaints across a wide range of issues is reflected
in a number of new internet sites which criticize the airline and demand better service. One of the
sites is demanding an air passengers’ Bill of Rights.

Cabin and flight crews, who are in the front line of the battle against disruptive and dangerous in-
flight behaviour, have called for stiffer penalties against the offenders. Management have also
called for legislation — while denying that its cost-cutting practices have contributed to the
problem. But there are some signs, in the US at least, that the airlines are at last attempting to
respond to customer dissatisfaction. Some major lines have announced concessions to the most
frequent complaint for all, and are removing seats to make more room for their customers.

3ananue 4. Which of these statements are true and which are false?
1. People in groups are more likely to behave badly on planes.
Alcohols is often the reason of problems on the board.
Airlines do little to improve air quality.
Travellers have started to use new technology to express discontent with airlines.
Airlines have taken no action to address travelers concerns.

SANEEE S RN

3amanue 5. Choose the most irritating things for people when flying. Add some others irritating
factors.

1. not enough legroom

2. lost or delayed luggage

3. long queues at check in

4. poor quality food and drink

5. no baggage trolleys available.

6. overbooking of seats

7. flight delays and cancellations

8. jet-lag

3amanme 6. Discuss in pairs the advantages and disadvantages of travelling by bus, car, train, plane
using the following expressions:

To my mind, ...

1 suppose, ...

In my opinion, ....



On the one hand, on the other hand ...

In my view, ...

In my reckoning, ...

| definitely think that ...
Well, if you ask me, ...
Well, I think ...

| believe

I strongly believe

| have a reason to believe
I'm sure that...

D’m pretty sure that...



IIpakTuyeckoe 3ansaTue Ne 7

Tema 7. Ycnex B padore

Hean padoTbI:

OBnazneHue CTyJeHTaMH KOMMYHUKAaTUBHON KOMIIETEHLIMEH, KOTOpasi B JajdbHEHIIeM MO3BOJIUT
M0JIb30BATHCS MHOCTPAHHBIM SI3BIKOM B Pa3JIMYHBIX 00JACTIX IPO(heCcCHOHATbHON AeSITETbHOCTH,
B HaydyHOHl M TpakTHYecKoil pabore, B O0OIIEHWU C 3apyOeKHBIMU MapTHEpaMH, Js
camMo00pazoBaHus U APYTUX LeJeil.

OcHalleHHe: METOJUYECKUE PEKOMEHJAIMHU M0 BBIMOJHEHHUIO MPAKTUYECKOH paboThl, GOpMBI
OTYETHOCTH.

Iopsiiok 1 MeTOAMKA BBITIOJTHEHUsI 3aJaHMIA:

1. O6cynuTth npeacTaBIeHHBIE BOMPOCHI AJI1 YCTHOTO OIpoca.
2. O3HaKOMHUTHCS C AyTEHTUYHBIM TEKCTOM.

2. BoimonHuTh 334aHus 110 MPOYUTAHHOMY TEKCTY.

3. BBINOTHUTH JIEKCUKO-TPAaMMAaTUYECKHUE 3aJaHusl.

TeopeaneCRue BOIIPOCKHI IJIsT YCTHOI'O OoImpoca (COﬁeceHOBaHI/Iﬂ):
1. Business image — an important part of business promotion
2. Adisciplined approach to Business Planning
3. Women’s Career In Men’s Business

Bonpocs! 1 3aganus
Bamanue 1. What does success mean to you? Choose one of the following:
- atopjob
- being your own job
- being good at what you do
- being happy
- being famous
- earning a lot of money
- something else

3ananme 2. Read the article about Steve Job Co-Founder and Mastermind of Apple. Put a circle
around words related to success and achievement.

STEVE JOBS'S SUCCESS STORY

“Your time is limited, so don’t waste it living someone else’s life. Don’t be trapped by dogma —
which is living with the results of other people’s thinking. Don’t let the noise of other’s opinions
drown out your own inner voice. And most important, have the courage to follow your heart and
intuition. They somehow already know what you truly want to become. Everything else is
secondary.”

On February 24 1955, a man was born who would have change the whole world in the future. Not



only by creating the Apple Inc. but changing the way we communicate. His contribution to the
scientific world is enormous and his success story could be the leading path for many growing
computer scientists. Drawing inspiration from Steve Jobs — studying him, and learning from him,
now that could give you strength to achieve your goals.

Young Steve grew up in a valley which was already turning into the world center of computer
technology: Silicon Valley. In his early ears he showed his interests into electronics and met
Stephen Wozniak — commonly known as Woz with whom he shared his visions in computer
technology. Before Steve began to work with Woz, he went to the Reed College in Oregon. He
spent there only one semester after which he dropped out and spent a lot of time learning about
Eastern mysticism and diets in his hippie period.

Always when we hear the name of Steve Jobs our first association leads to Apple. It all began
with assembling the boards in Steve’s garage and driving to local computer stores to try and sell
them. The Apple computer was much more advanced product than the others on the market, that’s
why Steve set out to find venture capitalists to fund Apple’s expansion. The success was enormous
and soon the product became the symbol of the personal computing revolution worldwide. The
company grew fast and as a result in December 1980, when he was only 25, his net worth passed
the $200 million mark on that day. After the success of the Apple products, Steve focused his
energy on other projects like the Lisa computer, which was a breakthrough because it used a
graphical user interface instead of a command-line interface. Unfortunately Steve was thrown out
of the Lisa project, that’s why he took something as an act of “revenge” by taking over a small
project called Macintosh. It’s success was no wonder but after few years, again because of his
arrogance, Steve was kicked out of this project. That was his life, so he started travelling looking
around for other ways to spend his creativity. Suddenly in 1985 he had the chance to share his
dream in making animated movies with computers. He was introduced to a small team of brilliant
computer graphics experts that George Lucas was trying to sell, so he gathered the team and bought
the company for $10 Million in 1986, incorporating it as Pixar. In the next years Steve started
other projects like the NeXt Computers which however didn’t sell. In addition to the NeXt
“failure” his investment in Pixar also seemed to lead nowhere, so after his devastation, he spent
more time with his son Reed and his wife Laurene, whom he had married in 1991.

In the course of the next years Steve had a great success with Pixar, taking part in the Toy Story
movie, which raised his net worth to over $1.5 billion! Meanwhile in 1997 the Apple Company
announced losses of $700 million, so it was the perfect time for Steve Jobs and his comeback. He
quickly gave confidence in the whole Apple community and brought the company back to it’s full
greatness. In 2000 Steve accepted to become full CEO of Apple — that was the first time ever in
the history of a man being CEO of two companies at the same time!

However the biggest success in Apple came from the unexpected source iPod. It turned to be the
“must-have-music player” for everyone. The products such as the iPad (Apple’s i0S-based tablet,
which Steve unveiled on January 27, 2010) the MacBook and others are the most prefered in the
world’s society. Steve Jobs is truly an extraordinary man who opened a new page in the
technological world. People such as him are those, who write the pages in the world history book.

Unfortunately sometimes life is unfair even to the ones who make the world evolve. In 2004 Steve
announced that he had been diagnosed with a cancerous tumor in his pancreas.So in August 2011,
Jobs resigned as CEO of Apple, but remained at the company as chairman of the company's board
(from boompedia.com).

3aganme 3. 1. What do you think of Apple products?



2. Do you agree or disagree with Steve Job’s quotation: “I think if you do something and it turns
out pretty good, then you should go do something else wonderful, not dwell on it for too long. Just
figure out what’s next.”

Active Business Vocabulary
3ananme 4. Study the following English idioms and try to find the equivalents in your own
language.
English Idioms about Success and Failure
1. ace a test If you obtain a very high score or an excellent result, you ace a test
or exam.

Maria's parents said she could go to the party if she aced her English test.
2. inthe bag  People use this expression when it becomes obvious that success or
victory is going to be achieved.

An hour before the polling stations closed, victory seemed in the bag for the Conservative
candidate.
3. bear fruit If something bears fruit, it produces positive or successful results.

After years of hard work, his research finally began to bear fruit.
4. (up @) blind alley  If you go up a blind alley, you follow an ineffective course
of action which leads nowhere or produces no results.

The suspect's ‘revelations' lead the police up a blind alley.
5. bring the house down If you bring the house down, you give a very
successful performance.

If he sings like that on Saturday, he'll bring the house down.
6. cake not worth the candle To say that the cake is not worth the candle means
that the advantages to be gained from doing something are not worth the effort involved.

He recorded an album but sold very few copies; the cake wasn't worth the candle.
7. come up in the world A person who has come up in the world is richer than
before and has a higher social status.

My old school friend has bought an apartment overlooking Central Park. She has certainly come
up in the world.

8. cook someone’s goose To cook somebody's goose means to spoil that
person's chances of success.

When the burglar saw the police car arriving, he realized his goose was cooked!
9. cut one's own throat If you cut your own throat, you do something that will be the
cause of your own failure or ruin your chances in the future.

Tony has already missed a lot of classes. He's cutting his own throat.
10. dead duck  This expression refers to a project or scheme which has been
abandoned or is certain to fail.



The new cinema is going to be a dead duck because it's too far away from the town centre.
11. get the better of you If someone or something gets the better of you, they defeat
you.

She went on a diet but it didn't last long - her love of chocolate got the better of her!
12. go to the dogs To say that a company, organization or country is going to the
dogs means that it is becoming less successful or efficient than before.

Some think the company will go to the dogs if it is nationalized.
13. go (off/over) with a bang  If something such as an event or performance goes
off with a bang, it is very successful.

The party went off with a bang - everyone enjoyed it.
14. go up in smoke If a plan or project goes up in smoke, it fails or ends before
producing a result.

When Amy and Tom separated, my mother's dream of a romantic wedding went up in smoke.
15. hit pay dirt  If you hit pay dirt, you are lucky and suddenly find yourself in a
successful money-making situation.

Charlie finally hit pay dirt with his latent invention.

3amanue 5. Use a collocation from English Idioms & ldiomatic Expressions to complete the
sentences.

1. This can help to sense __the object that you are trying to visualize.
2. "All my career ; you think it's petty and all that, but..”
3. It had developed a fund-raising strategy that promised to the
following year.
4. There's a universal tendency to heed Dylan Thomas's exhortation and
instead of a whimper.
5. That his goose.

3apanmne 6. Complete the sentences using the correct past simple form of the verbs in
brackets.

1. When you your own business? (start)

2. Yesterday, | work until 9 p.m. (finish)

3. The engineer over three hours trying to fix the photocopier. (spend)
4. lreally the presentation skills seminar last week. (enjoy)

5. The company its profits by 15% last year. (increase)

6. The course as much as we expected. (cost)

7. Unfortunately, we the project on time. (complete)

8. My boss hates flying, so she to Edinburgh by train. (go)




IIpakTuyeckoe 3ansaTue Ne 8

Tema 8. PazBuTHE J€10BbIX OTHOLICHHI
Hean pa6oThI:
OBnazieHue CTyI€HTAMH KOMMYHUKATUBHOM KOMIIETEHIIMEH, KOTOpas B JajJbHEUIIEM MO3BOJIUT
MOJIb30BaTHCS HHOCTPAHHBIM SI3BIKOM B PA3IUYHBIX 00J1aCTIX MPOPECCHOHAITBHON AEATEIHHOCTH,
B HAy4yHOH W TMpaKkTHYeCKol paboTe, B OOIICHWU C 3apyOS)KHBIMH TapTHEpAMH, IS
caM00Opa30BaHUsI M IPYTUX IICIICH.

OcHaleHHe: METOJUYECKUE PEKOMEHJAIMH M0 BBIMOJHEHHUIO MPAKTUYECKOH paboThl, GOpMBI
OTYETHOCTH.

HOpﬂ)IOK U MeTOAMKA BbINMOJHEHUS 3aJaHUM:

1. O6CY,I[I/ITB MMPEACTABJIICHHBIC BOIIPOCHI IJIs1 YCTHOI'O OIIpOCa.
2. O3HaKOMHTHCSA C AYTCHTUYHBIM TCKCTOM.

2. BeImoyHuTh 3aaHus 110 TPOUYUTAHHOMY TCKCTY.

3. BuIToJIHUTE JICKCUKO-ITPaMMAaTHUYCCKHUC 3a/laHNA.

TeopeaneCRue BOIIPOCKHI IJIsT YCTHOI'O OoIpoca (COﬁece}IOBaHI/Iﬂ):
1. Non-Verbal Communication in Building Relationships

How to Re-Build Broken Relationship

Using Emotional Intelligence to Build Relationships

Managing Relationship Related Stress

Relationship Building with Managers and Team Leaders

ok~ wn

Bonpocsl u 3aganus
3ananue 1. Read the comments. Use specific reasons and examples to support your answer.

1. Relationship-building is not the same as team-building. When we talk about
relationship-building we are talking about a competency in which we cultivate relationships both
inside and outside the workplace, with individuals and groups

2. If we are in a conflictive situation with somebody, we should focus on the issue and
not on the person.
3. should we try to get to know colleagues outside the office?

3ananue 2. Read the text.
WHAT DO WE MEAN BY RELATIONSHIP-BUILDING?
When we talk about the competency of relationship-building in the world of business, we
are referring to building strong relationships with partners and clients — about using interpersonal
skills to network in an effective way.
What does a competent relationship-builder do?
Somebody who is competent at relationship-building focuses on understanding the needs of the
client and getting the best possible results. This competency promotes an ethic of client service
and so an understanding and anticipation of a client’s changing needs is essential. Stress and
conflict are other issues that a competent relationship-builder will manage - keeping composed
and acting as mediator when conflicts arise.

How can | start to develop the competency of relationship-building?



First identify the business plan goals of your department and decide what your role is going to be
in helping to achieve those goals. You will need to study the business plan and learn as much as
possible about your clients’ activities, interests and needs. This information might be available in
their own annual reports or in client surveys conducted by your company. Talking to your clients
about how you can best meet their needs is also a sensible first step to take.

Seven steps to becoming an effective relationship-builder:

Draw up a plan of what you need to do in order to give your clients what they want. Discuss
your ideas with your line manager and then do what is necessary to implement the plan.

When the plan has been set in motion, schedule regular meetings with your line manager to
review the progress that you are making and make any necessary adjustments.

When you are working as part of a team or group within a department or a company it is
important to assess your contribution to the group’s work. Think about how your efforts help or
hinder progress.

Make a weekly analysis of your commitments. Set yourself a goal for each week so that you
follow them through. Make an effort to do what you say you are going to do — and also, to do it
by the time that you say it will be done. If you get into the habit of doing this it will become like
second nature.

Build up a file of contacts and classify them in a way that is meaningful for your particular work
context. Then you will know exactly who to call with any queries or when you need information.
Don’t just wait for feedback to come to you, request it from a variety of sources — from your line
manager but also from colleagues, clients and people who you supervise. Listen to what they
have to say and act accordingly.

Build informal relationships with the people who are working around you. Make a point of
greeting people who you normally don’t speak to. Ask them about their interests and make it a
goal to practise small talk with them. Listen to what they say and remember so that you can ask
about a particular interest the next time you meet.
3ananue 3. Decide whether these statements are true or false according to the article.

You need good interpersonal skills to be a competent relationship-builder.
True

False
Relationship building puts the client's needs first.
True

False
A good relationship-builder has a network of mediators for when conflicts arise.

True

False
Information about your clients cannot be found within your company.
True

False
Only the feedback from your line manager is important.

True
False
Idle chat is not a good way to get to know your colleagues.

True
False
3anxanue 4. Choose one of the correct sub-headings from the box for each of the seven steps to



becoming an effective relationship-builder.
Network of contacts

Team work

Weekly goal

Small talk

Plan

Get feedback

Review

3amanue 5. Underline the correct word in italics.

1. If you agree to a minimum order of 10,000 pieces, we will meet /spread the cost of
customizing the product in the way you explained.
2. The company we use for all our transport and logistics has told me their prices will

be going up. We'll have to try to absorb /cut some of the extra cost ourselves. | don't think we can
pass it all on to our customers.

3. It's a very complex project involving a lot of people and a lot of resources. I'm using
a spreadsheet to help me figure out /pay all the costs.

4. They are offering us very attractive terms of payment - 20°/o0 on delivery, 40°/o
after 30 days, and the remainder after 60 days. That will help to cut / spread the cost.

5. Sales have been disappointing and we're not going to make a profit. The good news
is that we should at least cover / figure out our costs, so it's not a complete disaster.

3apanme 6. Use active business vocabulary to speak about your experience in relationship-
building.



IIpakTuyeckoe 3ansaTue Ne 9

Tema 9. /les10BBIE 32/1a4M U LEJIH

Hean padoTbI:

OBnazneHue CTyJeHTaMH KOMMYHUKATHBHON KOMIIETEHLIMEH, KOTOpasi B JajdbHEHIIeM MO3BOJIUT
M0JIb30BATHCS MHOCTPAHHBIM SI3BIKOM B Pa3JIMYHBIX 00JACTIX IPO(heCcCHOHATbHON AeSITETbHOCTH,
B HaydyHOHl M TpakTHYecKoil pabore, B O0OIIEHWU C 3apyOeKHBIMU MapTHEpaMH, Js
camM000pazoBaHus U APYTUX LeJeil.

OcHalleHHe: METOJUYECKUE PEKOMEHJAIMHU M0 BBIMOJHEHHUIO MPAKTUYECKOH paboThl, GOpMBI
OTYETHOCTH.

Iopsiiok 1 MeTOAMKA BBITIOJTHEHUsI 3aJaHMIA:

1. O6cynuTth npeacTaBIeHHbIE BOIMPOCHI AJI1 YCTHOTO OIpoca.
2. O3HaKOMHUTHCS C AyTEHTUYHBIM TEKCTOM.

2. BoimonHuTh 33aHus 10 MPOYUTAHHOMY TEKCTY.

3. BBIMTOTHUT JIGKCUKO-TPAaMMAaTHUECKHE 3aJaHusI.

TeopeaneCKue BOIIPOCKHI IJIsT YCTHOI'O OoImpoca (COﬁece)IOBaHI/Iﬂ):
1. What are SMART goals?
2. What’s the benefit of business planning?
3. How do you set a goal?

BOHPOCBI H 3a1aHuA

3ananue 1. Read the text

Types of Planning in Business

Suchi Moorty, a business consulted defined the main types of business plans:

Start-Up Plans

This plan is the defining step for any new business. It has an executive summary in the beginning
and the projections for the first year. It also lists the company's aspirations and strategies in terms
of product or service to be produced, the market in which it is going to operate, implementation
milestones and the team that is going to implement them.

Feasibility Plans

This plan ascertains whether a business must be set up. This is an extension of a start-up plan. It
has an executive summary, mission statement, goals, analysis of the market, costs, pricing and
likely expenditure.

Internal Plans

These plans, as the name suggests, are internal to the organization. The organization's planned
working style is briefly listed here. Each functional department has an internal plan for its
functioning and operations. These usually include implementation milestones, time frames and the
responsibilities of the people who would execute the work.

Strategic Plans

This planning is for the overall picture. With a strategic plan the organization chalks out all the
alternatives available and the trade-offs in choosing any one over the others. Also, the priorities
are underlined and the ends and means toward achieving targets are spelled out clearly.



Growth Plans
This plan chalks out the organization's path toward expansion. This almost always includes views
on investments, operations, finances, time and personnel resources. Also, if the company is
planning to introduce a new product, this planning comes in handy (by Suchi Moorty, eHow
Contributor).

Five Essential Elements of a Good Business Plan
When developing your business plan ensure that you have kept the following in mind. Stop and
ask yourself the following? If the answer to your question is "yes", continue, but if it is "no", stop
and revise what you have written until you are satisfied that you can answer "yes" to each question.
Is my business plan simple?

Make sure your business plan is easy to understand and to implement. Is it a practical document
and will anyone who picks it up get a clear picture of what you're wanting to achieve?

Is my business plan specific?

You need to ensure that your goals are specific and measurable. Does your action plan include
deadlines, budgets and whao's going to get the job done.

Is my business plan realistic?

Don't set yourself up for failure. Ensure that when you set your goals that you've actually looked
at what it'll take to implement. Make sure that your sales goals are achievable.

Is my business plan complete?

Make sure that you have included all the relevant aspects of your business. While the purpose of
some business plans differ there are specific business plan basics in every document. Make sure
you're thorough and rather include too much detail rather than too little.

Are My Goals SMART?

Make sure that you have adopted the principle of SMART goals:
specific
measurable
achievable
realistic
timely

3ananue 2.
Take-aways

1. A business plan is a formal statement of a set of business goals, the reasons they
are believed attainable, and the plan for reaching those goals. It may also contain background
information about the organization or team attempting to reach those goals.

2. Types of Planning in Business: Start-Up Plans, Feasibility Plans, Internal Plans,
Strategic Plans, Growth Plans.
3. Itis also important to understand that when developing your business plan there are

specific business plan basics that need to be included in your plan. There are five essential elements
of a business plan that are critical if its to be of any value at all.

3aganue 3. Prepare a report about a famous company and the story of its success.

3aganue 4. Go through the phrases given below.



competitive - when a company offers good products or services at a good rate

to expand into new markets - to start operating in new regions or countries

a good reputation - when a company is respected and valued by people

to merge - to combine to become one (e.g. two companies)

a multinational company - a company that operates in more than one country

open-plan - when an office has no interior walls, so that all members of staff are working in the
same room rather than in individual offices

profitable - when a business makes a profit and is not lossmaking

to be recognized internationally - to be known about and well thought-of around the world

to take over - to buy another company

a security pass - a card allowing entry to premises or building, possibly with a photo of the holder
the service industry - companies that offer a service (e.g. training, leisure, marketing)

a solid client base - a number of reliable and regular clients/customers

a tower block - a building with very many floors

a well-established company - a company that has been in business long enough to have a solid
client base and good reputation

the working environment - the place and atmosphere within which people work



IIpakTuyeckoe 3ansaTue Ne 10

Tema 10. CobecenoBanue Ha padoTy

Hean padoTbI:

OBnazneHue CTyJeHTaMH KOMMYHUKAaTUBHON KOMIIETEHLIMEH, KOTOpasi B JajdbHEHIIeM MO3BOJIUT
M0JIb30BATHCS MHOCTPAHHBIM SI3bIKOM B PA3JIMYHBIX 00J1aCTSIX MPO(HECCHOHATIBHOM A TeNbHOCTH,
B HaydyHOHl M TpakTHYecKoil pabore, B O0OIIEHWU C 3apyOeKHBIMU MapTHEpaMH, Js
camMo00pazoBaHus U IPYTUX LIEJeH.

OcHalleHHe: METOJUYECKUE PEKOMEHJAIMHU M0 BBIMOJHEHHUIO MPAKTUYECKOH paboThl, GOpMBI
OTYETHOCTH.

Iopsiiok 1 MeTOAMKA BBITIOJTHEHUsI 3aJaHMIA:

1. O6cynuTth npeacTaBIeHHbIE BOIMPOCHI AJI1 YCTHOTO OIpoca.
2. O3HaKOMHUTHCS C AyTEHTUYHBIM TEKCTOM.

2. BoimonHuTh 33aHus 110 IPOYUTAHHOMY TEKCTY.

3. BBIMTOTHUT JIGKCUKO-TPAaMMAaTHUECKHE 3aJaHusI.

TeopeTnueckue BONPOCHI VISl YCTHOTO ONpoca (codeceroBaHusl):
1. What’s the most important thing you should do at a job interview?
2. What things you shouldn’t do there?
3. How to get a job you want?

BOl’lpOCLI " 3aJaHUsA
3amanue 1. Read the text.
RICHARD REED, INNOCENT DRINKS

Turnover: over £100million

Number of employees: 250

HQ location: London, UK

Year founded: 1998

Ownership: privately-held

Richard Reed founded Innocent in 1998 with two friends from Cambridge University, Adam Balon
and Jon Wright. When they left university they all got jobs with blue-chip companies - one went
into advertising and two went into management consultancy. But that didn't stop them constantly
talking about setting up a business - a conversation they'd been having since their student days.
Four years later they quit their jobs and decided to go into business after getting back from
snowboarding holiday where they'd done nothing but talk about their desire to become
entrepreneurs.

They decided to set up a business which would appeal to people like them — so they fixed on the
theme of doing good to themselves. The result was Innocent, a drinks company producing pure
fruit smoothies. The company now produces more than 30 different recipes and sells more than
two million smoothies each week through 10,000 retailers in the UK and overseas.

Since Innocent was launched the company has been growing by 20% year on year and currently
has a 75% share of the smoothie market. In April 2009 Coca-Cola bought an 18% stake in the
company for £30 million. A year later it paid £65 million for a 58% stake.



Part of its marketing strategy is to use delivery vans which are decorated to look like cows or
grassy fields. The company also prides itself on being ‘a happy place to work’ and ‘people-
oriented’, with a relaxed working environment which includes having a grass floor in the office.
Key advice
"If you're 70% sure about an idea then go for it. Because if you wait till you're 100% confident in
business... you'll never make a decision, you'll never get anywhere."

(BBC News Business)

3aganme 2. Which of these statements are true? Correct the false ones.
1. The head office of the company is situated in New York.
2. Richard Reed and his friend set up their company while they were students.
3. Innocent drinks was found to be one of the companies with the happy employees.
4. The company has been growing by 20% year on year since 2005.

3ananme 3. Discuss the questions.
1. Would you like to work for such a company like Innocent drinks?
2. What makes people happy at work? What factors are important for you at work?

3ananme 4. Put a suitable word in the gaps according to the text.

1. The brand is set to all three of its model families.

2. Market data suggests the global SUV market will 22 million units by
2020.

3. What is Land Rover ?

4. Land Rover plans to the Range Rover line-up to six models

5. This dramatic expansion will put a huge strain on the and
engineering capabilities of Jaguar Land Rover.

6. However, not all of this investment is to be focused on the UK.

7. Reports from China in early October said thatthe JLR _ with Chinese

car maker Chery gained approval in record time from the Chinese National Development and
Reform Commission.

8. Its 96 Chinese will also soon be expanded by a further 47
showrooms.

9. Tastes are increasingly from conventional luxury saloon cars
towards SUVs.

3ananue 5. Memorize the phrases give below.
Active Business Vocabulary
Here are some definitions and examples of vocabulary relating to planning.
achievable - something that is realistic and possible, such as a goal
to analyze - to look into something in detail, such as why sales have not risen as much as hoped
to base a decision on - to make a decision depending on information available at the time
to be cautious - to be careful; to not want to take big risks
a concern - a worry, something you’re not very confident or happy about
to conduct an assessment - to analyze; to carry out research, perhaps to feed into the decision-



making process

the current situation - what things are like now, at the present time

to diversify - to move into new or different areas of work

to downsize - to become smaller

to draw up a plan - to put a plan together

to enable - to make something possible; to make something happen

to evaluate - to assess a situation; to look at pros and cons

to expand - to get bigger; to move into more markets

a failure - something that didn’t go well, wasn’t a success

to focus on - to concentrate on; to have as the main thing to work on

a forecast - a prediction; how you think things might turn out in the future

a goal - an objective; what is to be aimed at (and hopefully achieved) in the future
to look into - to get more information about; to consider

to make the most of - to get as many benefits out of a situation as possible
an outlook - a probable or expected outcome

to pan out - to work out; to turn out

the planning process - the stages to go through when planning

to predict - to say how things might turn out in the future

a priority - an action that needs to be done before another

a proposal — a suggestion; an idea; a possible way forward

to raise a concern - to express a worry

a risk - something you cannot control, but which could have a negative effect
to set targets - to agree what is achievable and what should be done

to share a vision - to have the same idea about what should be done and achieved in the future
a strategy - an agreed way forward; a plan for success

a success - something that goes well, as planned

unforeseen - something that was not expected

unrealistic - something that is not particularly achievable.
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A3bIK B MPO(ECCHOHAIBHONW JESTEeIbHOCTH» COCTABJIEHBI B COOTBETCTBUU C TPEOOBaHHUSIMHU
®I'OC CIIO wu mnpegHazHaueHbl S CTYIEHTOB, OOYYalOIUMXCS MO CHEIHATBHOCTH:
38.02.019kxoHOMHUKA U OyXTITEPCKUH yUerT.

MeToaudeckue yKa3zaHus Isl CAMOCTOSATEIBHOU paboThl pa3pabOTaHBbI:
1 W ganos C.B., npenoxaBatens kowiemka CKOVY B r. CraBporosne



ITosicHuTeILHAS 3aIMCKA

Meroauueckue yKazaHUs Ui CaMOCTOATENbHOH paboTel mo auciumumae CI.03
WMHocTpaHHBIl 53K B MPO(ECCHOHATBHON NESTETbHOCTH COCTABICHBI B COOTBETCTBHH C
tpeboBanusiMu  PI'OC CIIO wu mnpegHa3HayeHbl I8 CTYACHTOB, OOy4YalOIMUXCA 10
cnenuanbHocTh: 38.02.01 DkoHOMHMKAa M OyXranTepcKuil ydeT B LEISIX 3aKperUIeHUs
TEOPETHYECKOT0 MaTepuasia u MPUOOPETEHUS MPAKTUYECKUX HABBIKOB 10 JAHHOMW JTUCIHILIAHE.

[lenpl0  METONMYECKMX  yKa3aHWid  sBisgercss — obOecnieueHne  3(pQeKTHuBHOCTH
CaMOCTOSTENIbHOW pabOoThl OOYYarOIIMXCsI, OIpPEACICHUE €€ COACP)KaHUS, YCTAaHOBJICHHE
TpeboBaHU K 0OPOPMIICHHUIO U PE3yIbTaTaM CaMOCTOSTEIHHON PaOOTEHI.

Ilenpto  caMocTOsITENBHOM  pabOTHI  siBseTCs  (GOPMHPOBAHME W PA3BUTHE
poecCHOHALHBIX U

001X KOMIIETCHIIUI 1 X 3JIEMEHTOB.

B pesynprate ocBoeHUs y4eOHON TUCIHUIUIMHBI OOYYAIOUIUICS JOJMKEH YMeTh:

pacrio3HaBarth 3aJa4y W/ WM mpodiaeMy B MpodecCHOHAIbHOM U/WIIN COIIMATbHOM KOHTEKCTE Ha
WHOCTPAHHOM SI3bIKE; BBIABIATH U IPPEKTUBHO HCKaTh WHQPOPMAIHIO, HEOOXOIUMYIO IS
pelieHus 3aJa4d W/WIM TMPOOJIEMbl Ha WHOCTPAHHOM SI3BIKE; ONPENCISATh HEO0OXOIMMBIC
UCTOYHUKMA WH(OpPMANMU, TUIAHUPOBATH TIPOIECC IOUCKA; CTPYKTYPHPOBATH TOIYy4aEeMYIO
WH(OPMAIIMIO HA HHOCTPAHHOM SI3BIKE; BBIJCIATH HanOOJIee 3HAYMMOE B TIepeYHe WH(OpMAIUN
HA WHOCTPAaHHOM  si3bIKE;, O(OPMIISATH  pe3yabTaThl IOWCKA, MPUMEHSATh  CPEICTBA
WH(OPMAIMOHHBIX TEXHOJIOTHH JUTS pEIICHHS IPOPECCHOHANTBHBIX 331a4 Ha HHOCTPAHHOM SI3BIKE;
NPUMEHSITh COBPEMEHHYIO HAYYHYI NpPOPECCHOHATIBHYI) TEPMHUHOJIOTHIO HAa HWHOCTPAHHOM
SI3bIKE; TIOHUMATh OOIIMI CMBICT YETKO MPOU3HECCHHBIX BBICKA3bIBAHHMI HA M3BECTHBIC TEMBI
(mpodeccuoHanbHble U OBITOBBIC), TOHUMATh TEKCThI Ha 0a30BbIe MPO(GECCHOHATbHBIE TEMBI,
y4acTBOBaTh B JMAajoraXx Ha 3HAKOMbIe 00IIMe W MpodeccruoHaNbHbIE TeMbl Ha WHOCTPAaHHOM
A3BbIKE; KPaTKO OOOCHOBBIBATH U OOBSCHATH CBOW ACHCTBHS (TEKyIIHe W TUTAHHPYEMbIE) Ha
WHOCTPAHHOM SI3BIKE; IMHCATh MPOCTHIC CBSA3HBIC COOOIIECHUS HA 3HAKOMBIC MJIM HHTEPECYIONTUE
poeCCHOHABHBIEC TEMBI.

B pesynprare oOCBOCHHS y4e€OHOW MUCHMIUIMHBI OOYYAIOUIMICS JOKEH 3HATh:
AKTyaJIbHBIN MTPO(eCCHOHALHBIN U COIUAIBHBIN KOHTEKCT, B KOTOPOM TPUXOTUTCS paboTaTth U
JKUTh; OCHOBHBIE MCTOYHHUKH WH(GOPMAIMU M PECYpChl Uil pelIeHus 3adad W mpodieM B
npoecCHOHANFHOM H/WIIM COLIMaTbHOM KOHTEKCTE Ha WHOCTPAHHOM SI3BIKE; COBpPEMEHHAs
HayyHas ¥ mpodeccHOoHaNbHAass TEPMUHOIOTHS HAa MHOCTPAHHOM S3bIKE; MpaBHUJia TOCTPOSHUS
OPOCTBIX W CIOXKHBIX  TPEANoKEeHWH Ha  mpodeccHOHANbHBIE  TEMbBI;  OCHOBHBIE
oOuieynorpeduTenpHble 1aroisl (ObITOBass M MpodeccHoHaldbHas JIEKCHKA); JIEKCUYECKUI
MHUHUMYM, OTHOCSIIIMHACS K OIMHCAHHIO MPEJAMETOB, CPEACTB M IMPOIECCOB MPOPECCHOHATHHON
JIESITEIIBHOCTH; OCOOCHHOCTH MTPOU3HOIICHHS.

3aagyaMu METOTMYECKUX YKA3aHHM 110 CAMOCTOSATEIIHLHON PabOTe SBIISIOTCS:

1. Pa3BUTHEC KOMIIJICKCHOTI'O ITOAX04a K U3YYCHUIO JUCIUIIIINHBI;

2 AKTHUBHU3alIusA CaMOCTOSITEILHON pa6OTBI 06yqa101u1/1xc51;

3. COI[CI‘/JICTBI/IC Pa3BUTHIO TBOPUCCKOTO OTHOILICHHS K HaHHOﬁ JUCHUITINHEC,
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BbIpa0OTKa YMEHUH M HAaBBIKOB pAalMOHAJIBHONH paboThl ¢ JUTepaTypoil u
HOPMAaTUBHBIMU JOKYMEHTaMH;

5. ympaBiieHUE MO3HABATEIbHOM NESTEIbHOCTHIO 00YYaIOIINXCS.

DYHKIUSIMH METOIMYECKUX YKA3aHHUH 110 CAMOCTOSITEIIbHONW paboTe SBIISIOTCS:



1. ompenenenue  comepKaHUs
[IPOTPaMMHBIM MaTE€pUaIOM;

paboThl  OOy4alomMUXCs 1O  OBJIAJICHUIO

2. yCTaHOBJICHHE TPeOOBaHMI K pe3yabTaTaM U3yYCHUs AUCIUTTUHBIL.

Cpoku BBIIOMHEHHS M BHUABI OTYETHOCTH CAMOCTOATENBHOM PabOThI  OMPEIENSIOTCS
IpernojiaBaTesieM M JIOBOJSATCS JIO CBEACHHS OOYYaloIMXCsA IMepel HaydaloM H3yYeHHS

JUCILIUILINHEL.

Inan-rpaguk BHINOJHEHUS CAMOCTOSITEIbLHOM padoThI

No HaumeHoBaHue pa3ieioB U TeM
JTUCIHHUILINHBI.

Buj u 3a1aHue caMOCTOSATEIbHOI
padoTsbI

Yacobl

1. Tema 4. Metoauku
TJITAHUPOBAHUS

CamocrosiTesibHas padoTa
o0yuarwmuxcsi Nel nmoaroToBuTh
IPEe3CHTAINIO 10 TeMe «IIpakThKu
YCIICIIHBIX MCHEKEPOB)

2. Tema 5. PaGora B koMaHe

CamocrosiTesibHas paboTa
o0yuarmuxcsi Ne2 rmoaroToBUTh
MOHOJIOTHYECKOE BBICKa3bIBAHUE 110
Teme «Opranuzanus
B3aUMO/ICHCTBUS B KOMaHJIC»

3. Tema 6. JIenoBbIe MOE3IKU

CamocrosiTesbHast padora
oOyuarmuxcsi Ne3 noaroToBUTh
auaiior 1o reMe «OHJIaliH-TIepenucKa
U Teje(OHHbIE TEPErOBOPHI»

4, Tema 7. Ycnex B pabote

CamocrosiTesibHast padoTa
o0yuarwmuxcsi Ne4 moaroToBUTh
CJIOBaph TEPMUHOB I10 TEME «Y CIIeX
B paboTe»

5. Tema 8. Pa3BuTHe IeI0BBIX
OTHOIIIEHUU

CamocrosiTesbHast padora
oOyuaromuxcs NeS
MOHOJIOTUYECKOE BBICKA3bIBAHHUE TIO
teme «[IpenmyiecTBa OnusHec-
OTHOIIEHUI

6. Tema 9. JlenoBble 3a1a4u U 1SN

CamocrosiTesibHas padora
oOyuaromuxcsi Ne6 noarotoBuTh
CJIOBapb TEPMHUHOB I10 TEME
«/lenoBble 3a1aun U LETN»

7. Tema 10. CobecenoBanus Ha
pabory

CamocrosiTesbHast padora
oOyuaromuxcst Ne7 moAroToBUTh
MPE3CHTAINHIO TI0 TeMe «MeTOANKU 1
TaKTUKA YOIKIECHUS

HUroro
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Pexomenganuu no opopmMiieHu 0 BUA0B U (p)OPM OTUYETHOCTH 110
CaMOCTOSITe/ILHOI padoTe

MeTtoauyeckue peKOMeHAMHU 10 0()OPMIIEHHUIO COUMHEHHUSI-PACCYKTEHUSI:

CounHEeHHEe-pacCyKIeHUE — MUCbMEHHAsl padoTa, B KOTOPOU CTYJCHT BHIPAXKAET CBOU
MBICIIH, APTYMEHTHPYET CBOE€ MHEHHE M pacCyKJaeT MO KOHKpeTHoW Teme. Hammcanue
COYMHCHUH-PACCY)KJICHHI HAa HMHOCTPAHHOM SI3bIKE CIIOCOOCTBYET pPa3BUTHIO SI3BIKOBBIX
HAaBBIKOB, AHAJIUTHYECKOTO MBIIUICHUS, CHOCOOHOCTH K AapryMEHTallM ¥ TOBBIIICHHIO
YBEPEHHOCTH B THCBMEHHOW M yCTHOW KOMMYHHKAIIUU, YTO SIBJISICTCS HEOOXOJWMBIM JIJIS
yCIENHOM MpodecCHOHATBHON 1eATeTHhHOCTH.

CounHeHHe JOHKHO OBITh JOTHYHBIM U TPAMMATHYeCKU MPpaBUIbHBIM. O0BEeM paboThI
coctaBisieT 1-2 crpanunbl Tekcra (He 6omee 300-400 cioB).

CounHeHne A0MKHO OBITh JIOTUYHO CTPYKTYPUPOBAHO M COCTOSITH U3 TPEX OCHOBHBIX
YacTen:

1. Bsgenenue (B sTom paznerne HeoOX0AMMO BBECTH YUTATeNs B TeMy. MOXKHO Ha4aTh
C Pa3MBILIUICHUNA O TOM, YTO 3HAYMUT MpodeccHs A YelOBeKa, MOYeMy Ba)KHO
BbIOUpaTh MPOQEcCcHui0, COOTBETCTBYIOIIYIO JIMYHBIM WHTEpECcaM M BHYTPEHHUM
yoexaeausiM. [isl CTYZACHTOB BaKHO YKa3aTh, MOYEMY BBIOOP MpodeccHu B UX
CIEIHUATLHOCTH UMEET BAXKHOE 3HAUCHHE. )

2. OcHoBHas gacth (B aToM pazzene HeoOxo1uMo Oosiee JeTaTbHO PaCCMOTPETh CBOIO
npodeccuto. CTyIEeHT J[AOJKEH ONucaTh, IMOYEMY OH BbIOpall HMEHHO 3Ty
npodeccuio, Kakue KauecTBa U HaBbIKU HEOOXOAMMBI JJIsl YCIIEUIHOM paboThl, 4TO
IpUBJIEKaeT B AaHHOW obnacTu. Takke MOXKHO yKa3aTb, Kak mpodeccus cBs3aHa ¢
JUYHBIMU UHTEPECAaMH U IIEHHOCTSIMH. )

3. 3axmouenue (B 3akimoyeHnn HEOOXOIMMO IOJBECTH MTOT, 3aKPENHB BAXKHOCTb
BbIOpaHHOW mpodeccur, a TakkKe BBIPA3UTh JIMYHOE OTHOIIEHHE K Hel. MoHO
OTMETUTh, Kak BblOpaHHas mpodeccuss Oyaer crnocoOCTBOBATH JMYHOCTHOMY U
poeCCHOHAIBHOMY Pa3BUTUIO B OYIyIIIEM. )

MeToanyeckue pekoMeHIaluM M0 0OPMIIEHUIO TOKIA/AA:

[ToaroToBka MOKIIaaa HaNPaBICHO HAa pPa3BUTHE HABBIKOB MCCIIEIOBATENLCKOM paboTHI,
CIIOCOOHOCTH apTyMEHTHUPOBATh CBOIO TOUKY 3PEHHUS, a TAKXKE MPUMEHSITh MPOPECCHOHATHHYIO
JIEKCUKY HAa WHOCTPAHHOM si3bIke. JIOKIaa JOKEeH OTpaXKaTh TUYHOE MHEHUE CTYJEHTa, €ro
MOJIXOJT K BEIOOPY MpodeCCHM U YUUTHIBATh aKTyaJbHbIe BOIPOCH BEIOOpA Mpodeccuu B chepe
31paBooxpaHeHus. Pekomennyemslit 00bem nokiana — 250-350 cios.

Jlokitan noskeH ObITh JIOTHYHO CTPYKTYPUPOBAHO M COCTOATH U3 CIEIYIOMIMX YacTeM:
1. TuTynbHBIHA TUCT

2. Brenenme (BBeneHue N0DKHO BKITIOYATH OONIYIO ITOCTAHOBKY BOIPOCAa O BBEIOOpPE
npodeccuu, ero 3Ha4YeHUH B KM3HU 4YejoBeka. BakHO 0003HAYUTh, 4TO BBIOOP
HpO(I)eCCI/II/I ABJIACTCA OAHUM U3 KIIFOYEBLIX MOMCHTOB B )KU3HU KaXI0I'0 4YCJIIOBCKa
U OT 3TOr0 BbIOOpA 3aBUCHT AajbHENIIas KapbepHasi U TMYHOCTHAS TPACKTOPHSL.)

3. OcHoBHas 4acTb (B OCHOBHOI yacTH JOKIaga CIEAyeT PacCMOTPETh HECKOIBKO
(bakTOpOB, BIHSIONINX HAa BEIOOP MPOQECCHH. )



4. 3axmouenue (B 3akimroueHnN HEOOXOIUMO MOABECTH UTOT, MOTYEPKHYB BaXKHOCTh
OCO3HAHHOTO BBIOOpa MPO(ECcCHu U OCMBICICHUS BCEX (PAKTOPOB, BIUSIONINX HA
3TOT BBIOOP. MOXXHO OTMETHUTB, YTO Mpo(deccHst JO0IKHA COOTBETCTBOBATH HE
TOJIBKO HHTepecaM, HO W BHCUIHUM O6CTO$IT€JILCTBaM, '-ITO6BI O6eCHe‘II/ITB
JOJITOCPOYHYIO Kapbepy U JIMYHOE YIOBICTBOPCHHE. )

5. CHoucox HCTOYHUKOB

MeToanuyeckne peKOMeHIAUuM 10 0GOPMJICHUIO aHAJIN3A:

[lonroroBka anamuza mno Teme «CpaBHEHHE CpeaHEro MpodeccnoHalIbHOTO
obpazoBanus B Poccun, Benmukoopurtanuu, CIIIA u Kurae» HanmpaBieHO Ha pa3BUTHE HABBIKOB
UCCIIEIOBAaHMSI M aHAJIMTUYECKOM padoThl Ha MHOCTPAaHHOM $3bIKE, a TAaK)KXE Ha yMEHHE
CpaBHUBATh CHCTEMBI 00pa30BaHMUsI Pa3HBIX CTPAH C YIETOM Crieu(UKHU podeccuu, Harpumep,
B 00JIacTH cecTpuHCKOro aena. Pekomenayemsiii 006em — 400-500 cioB.

AHaIu3 J0KEH ObITh JIOTUYHO CTPYKTYPHUPOBAH U COCTOSITh U3 CIEAYIOLIUX YacTe:

1. BBemenue (B BBemeHMM HYXHO KpaTKO OMKCaTh, YTO TakKOe CpeaHee
npodeccuonansHoe 00pa3zoBaHue U MOYEMY BaKHO MPOBOJUTH €T0 CPABHUTEIHHBIN
aHaJIM3 B pa3HbIX cTpaHax. Takke cieayer 0003HAYHUTh, YTO JAHHOE HCCIIEA0BaHUE
OyzneT kacaThcs crienuduky cpeiHero npodeccuoHanbHOro oopasosanus B Poccun,
BemukoOpuranun, CIIA u Kurae, ¢ akileHTOM Ha €ro poOJib IS MOATOTOBKH
CIICIIHAIIMCTOB B cpepe CECTPUHCKOTO JIeTa.)

2. OcHoBHass 4vacth (OCHOBHAas 4YacTh JIOJDKHA BKIIOYATh IOAPOOHOE CpaBHEHUE
CHUCTEM cpeaHero npodeccHuoHAIBLHOTO 00pa3oBaHHUs B 4YeThIpex crpaHax. s
KaXKIOW CTpaHbl HY’)KHO PAaCCMOTPETh TaKHe aCMeKThl, KaK CTPYKTYypa, KauecTBO U
CTaHAapThl 00pa30BaHMsl, KapbepHbIE EPCIIEKTHUBHI)

3. 3Bakmouenue (B 3akimoueHNN HEOOXOAUMO TIOJIBECTH UTOT aHAIIM3a, OTMETUTh, YTO
KaKOash CcTpaHa KMMEEeT CBOM OCOOCHHOCTHM B OpTraHU3alMH  CPEIHEro
npodeccuoHansHOr0 00pazoBaHusl B cdepe CECTPUHCKOro jaena. BoiBoa momkeH
OTpaXXaTb, KaK O3THU pa3jiMinAa U CXOACTBA BJIMAIOT HA IMOATOTOBKY CIICHHUAINCTOB U
KaKue JIy4lIre IMPaKTUKKW MOYKHO HMCIOJB30BATh JIA YIYYIICHUA O6p330BaHI/I$I B
Poccun.)

4. CHOucox MCTOYHHUKOB

Meroanyeckue peKOMeHAAHH 110 0()OPMJICHHIO 1UAJIOrA:

3aaHue HaIMlpaBJIeHO Ha pa3BUTHE HABBIKOB BEJICHUS MPO(eCcCHOHANIBHOTO OOIIEHUS Ha
MHOCTPAaHHOM sI3bIKE B paMKax JeJOoBOro auanora. BaxHo HayuuTbes BecTH Oeceny c
MHOCTPaHHBIMU  TapTHEpaMH, OOCYXJaTb TEMBbl, CBSI3aHHbIE C MNpOodecCHOHANBHOM
NeSTeNIbHOCThIO, B TOM YHCJIE B c(epe CECTPUHCKOTo Jena. IJTO 3aJaHHe CIOCOOCTBYET
YIYy4IIEHUI0O KOMMYHHKAaTUBHBIX HAaBBIKOB, a Tak)K€ CIIOCOOHOCTH aJalTHpPOBaTh pEuEBbIE
KOHCTPYKITUH JIJIs1 OOIIIEHUsI C THOCTPAaHHBIMH KoJuieraMu B mpodeccuoHanbHoi cepe. Jnamor
JIOJKEH OBITH MOCBSILEH 00CYXIEHUIO MPO(ecCHOHATBHBIX BOIIPOCOB B 001aCTH CECTPUHCKOTO
Jiefla ¢ MHOCTPAaHHBIM TMapTHEPOM. MOXKHO BBIOpaTh KOHKPETHYIO TE€My, Hampumep, oOMeH
OTIBITOM B YXOJI€ 3a MalieHTaMu, 00pa3oBaTeIbHbIC IPOrPaMMBI, HIIH MPOOIEMBI, C KOTOPBIMH
CTAJIKUBAIOTCS MEIUIIMHCKHE paOOTHUKH B Pa3HbIX CTpaHax. J(manor 1oimkeH cocTosTh u3 6-8



00MeHOB pernkamMu. BaxxHo wucmoib3oBaHuEe (HOPMATBHOTO U MPOGECCHOHATBHOTO CTHIIS
oOmieHus, TpUMEHEeHUEe MPO(YEeCCHOHATBLHON JIGKCHKH, HWCIOJIb30BaHUS BEXJIHMBBIX (HOpM
MPUBETCTBHSI, TIPOIIAHUS M OJIATOJIAPHOCTH, TaK KaK JUAIIOT KacaeTcsl JEJIOBOTO OOIIEHUS ¢
WHOCTPaHHBIM MAPTHEPOM.

Jlnanor 1omKeH OBbITh JJOTHYHO CTPYKTYPHPOBAH M COCTOSTH U3 CICIYIOIIMX YaCcTeH:
1. TIpuBeTCTBHUE M NPEACTABICHHE.

2. OCHOBHYIO TEMY OOCYK/ICHHUS.

3. Bompocsl 111 0OMeHa MHEHUSIMH.
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BJ'Ial"O,I[apHOCTB H IpoIlIaHue.

MeTtoauyeckue pekoMeHAAUH MO0 0GOPMJIEHHIO BOIIPOCOB MO NMPOCMOTPEHHOMY
BH/IeOMAaTepHaJIy:

BaIlaHI/Ie HaITpaBJICHO Ha PAa3BUTHC HABBIKOB KPHUTHYCCKOI'O BOCIIPHUATHUA W aHAJIMU3a
UHpOpPMAallMM Ha MHOCTPAHHOM $f3bIKE, a TaKXKe Ha YIJIydlleHHEe KOMMYHUKAaTHUBHBIX
CHOCOOHOCTEH B KOHTEKCTE TPYJIOYCTPOWCTBA M Kapbepbl. 3ajjaya COCTOMT B TOM, UTOOBI,
IPOCMOTpeEB Bujeo Ha TeMy «TpynoycTpoiicTBO U Kapbepa» U «MIHTepBbIO U cobece10BaHKEY,
HOJrOTOBUTH BOIPOCHI, KOTOPBIE IOMOTYT YIIIyOUTh IOHUMAHUE KIIFOYEBBIX ACIIEKTOB 3THX TEM
U UCIOJNB30BaTh A3TH 3HaHUS B Oyaymied npodecCHOHATBbHOW IEsITeIbHOCTH B OOJIACTH
CECTPUHCKOTO jena. Pexomenyemslit 00beM — 5-10 BOpOCOB 1O KaXa0My BHUJIEO.

IIpumepsI BOIIPOCOB:

e What are some unusual questions that may come up in an interview?

e How should you prepare for the question: "Why do you want to work here?"
e Why is it important to research the company before an interview?
e What strategies can help build a successful career?

e How can someone find a job without prior experience?

MeTtoauyeckue pekoMeHAalMHU 110 0()OPMJICHUIO NIPe3eHTALMU:

3ajaHue HaAmpaBJIEHO Ha pPAa3BUTHE HABBIKOB IOJTOTOBKM MPE3EHTAllMH Ha
MHOCTPAHHOM SI3bIKE€, YMEHHE CHUCTEMaTHU3UPOBATh HHPOPMAIUIO, TPOBOAUTH HCCIEAOBAHUS U
MIPEJICTaBIIATh €€ B JIOTUYHOU U MpUBJIeKaTeNbHON Gopme. Tema 3a1aHus MO3BOIISIET yyalluMes
U3YYUTh SBOJIIOLIMIO YEMITMOHATOB IO NMPO(ecCHOHAIBHOMY MacTepcTBY B Poccuu u MOHSATH,
KaK 3TH MEPONPHUATHSI MOTYT OBITh MOJIE3HBIMU JUIA MPO(ECCHOHANOB B pa3IMUHBIX cdepax, B
TOM 4HclI€ B cecTpuHCKOM pene. IlpesenTtanmus nomkHa cocrosath u3 8-10 craiinos.
Hcnonb3yiiTe 4eTKUi, HO He MeperpyKeHHbIN nu3aitH. OCHOBHOE BHUMaHHE JIOJDKHO OBITH Ha
COJIEpKaHUU, a HE Ha JIEKOPAaTUBHBIX djeMeHTaX. JlJI1 TeKcTa MCMOab3yHTe KPYIHBIM, JETKO
yutaeMblil pudt (Hanpumep, Arial wim Times New Roman, pasmep mpudTta 24-28). Cnaiiabl
JOJIKHBI OBITh MUHUMAIUCTUYHBIMU — K30€eraiTe JUIMHHBIX TEKCTOB, UCIOIb3YHTE KIIIOUEBbIE
¢bpas3pl. Jlo6aBbTe M300pakeHHs, rpadMKd WIM JUarpamMMbl U1 HATrJISIIHOCTH (Hampumep,
doTtorpadbuu ¢ YEMNUOHATOB WM TpaduKH, WUIIOCTPUPYIOIIUE POCT TOMYJSIPHOCTH
YEMITMOHATOB).

CrpyKTypa npe3eHTaum:



1. TurynbHBIN cnaim;

a. Haspanme mpesenrtamuu: «Yemnuonatsl Poccun mo mpodeccnoHaabHOMY
MacCTEPCTBY: OT IPOILIOrO K HACTOSILIEMY».

b. Wwms crynenta (Baie umsi).
C. Ha3Banue yueOHOTO 3aBeCHUS.

d. Jlara mpe3eHTaluy.

2. Bsenenwe (1 cmaiin):

3. OcHoBHas yacThb (3-5 ciaiiioB):

4. 3akmouenue (1 crmaiim):

5. CHHcoK MCIOJIb30BaHHBIX HCTOYHUKOB (1 ciaiin):

MeTtoauyeckue peKoMeHAANUH 10  0(POPMIIEHHIO MOHOJIOTHYECKOT0
BbICKA3bIBAHUSL:

[Ipu monaroroBke o0OyYarOIIMXCS CIEAYyeT YIEIUTh 0Cc000€ BHHMMAaHHE YCTHOMY
MOHOJIOTHYECKOMY BBICKA3bIBAHHIO, TaK KaK 9TO 3aJaHHE YacTO BBI3bIBACT HAUOOIBIIINE
TPYOHOCTU Yy OOyYarolmuxcs W SIBISIETCS OJHUM M3 HauOoliee CIOXKHBIX BHUIOB PEUEBOM
JIeSITELHOCTH.

MoHoIIOr — 3TO BHJ PEYEBON IESITEIBHOCTH, MPEANOJArarlolinii MPOJOKUTEIFHOES
BBICKA3bIBAaHUE OJIHOTO JIMIIA, OOpamieHHoe K ayauTopuu. OCOOEHHOCTSIMHA MOHOJIOTHYECKOM
peyH SBISIFOTCS: IIeJICHANPABICHHOCTH/COOTBETCTBUE PEUSBOM 3a1aue, HEPEPBIBHBIN XapakTep,
JIOTUYHOCTH, CMBICIIOBAsI 3aKOHYEHHOCTh, CAMOCTOATEIHHOCTh, BHIPA3UTEITHHOCTD.

CornacHo KpUTepHs OLIEHUBAHHMS MaKCUMalbHBIN Oayn 3a otBeT (7), oOydaromuiics
MIOJIy4aeT MPHU BBINOIHEHUH CIEYIOIINUX TapaMeTPOB:

- 3aJ]JaHM€ BBINOJIHEHO MOJHOCTBIO: 1I€Jb OOIIEHHs TOCTUTHYTA; Tema
packpeiTa B MOJHOM 00BbeMe (TOJIHO, TOYHO M Pa3BEPHYTO PACKPBITHI BCE YETHIPE acIeKTa,
yKa3aHHbIE B 3a/I1aHUN);

- 0o0BbeM BbIcKaszbiBaHUs — HE MeHee 10—12 ¢pa3 (B cpennem no 3-5 ¢pas
Ha KaX/IbIil MyHKT IUIaHA + BCTYIUIEHUE + 3aKIII0OUEHUE);

- 00s13aTeIbHO  TIPUCYTCTBYIOT BCTYNHUTEIbHAs H  3aKIIOYUTEIbHAS
bpassr;

- MOHOJIOTHYECKOE BBICKA3bIBAHUE IIOCTPOEHO JIOTMYHO M CBSA3HO, B
3aJlaHHOM O0BbEME€ M B KOHTEKCT€ KOMMYHHKATHBHOW 3a/ladydl B PA3IMYHBIX CTaHIAPTHHIX
CUTYallUX COLMAIBbHO-OBITOBOM, COIMAIBHO-KYJIBTYPHOM M COIMAJIBHO-TPYIOBOM cdepe
oOLIeHHs C ONIOPOI Ha TIaH, MPECTABICHHBIN B BUJI€ KOCBEHHBIX BOIPOCOB;

- TOYHO U IPABWIBHO YMOTPEOJIEHBI SI3bIKOBBIE CpencTBa OGOPMIICHHS
BBICKA3bIBAHUS;

Tunu4yHBIE OIIMOKH IIpyU BBIIIOJJHCHHUUN 3adaHUA «TemaTHmueckoe MOHOJOTHYECKOE
BBICKAa3bIBAHUC):



- OTCYTCTBHUE BCTYIJICHUS/3aKIIOUECHMUS,;

- HEeCcOOII0ICHUE CTPYKTYPbl MOHOJIOTA;

- n30bITOYHAsE HH(POPMAIHS 1O 3asABICHHON TeMe;

- JIEKCUKO-TPAaMMAaTHYECKHE OLTHOKH;

- OTCYTCTBME WJIA HEIIPABUIILHOE UCIIOJIb30BAHUE SA3BIKOBBIX CPEJICTB;
- MCII0JIb30BaHUE DJIEMEHTAPHOM JIEKCUKH;

CBU/IETEJIBCTBYIOT O TOM, YTO A3bIKOBbIE HABBIKU O()OPMIIEHNSI MOHOJIOTHYECKOTO

BBICKA3bIBAHUA TpC6YIOT nanLHeﬁmero COBCPUICHCTBOBAaHUA, a PCYCBLIC YMCHHA
MOHOJIOTMYCCKOI'O BBICKA3bIBaAHU A zLanLHeﬁmero Pa3BUTHA.

Ha moaroroBky k oTBeTy BbImensercss 1,5 MUHYTHI, a HA caMO BBICKa3bIBaHUE - 2
MUHYTBL. Eciau ydamuiics He ycCIleBaeT OTBETHTh 34 OTBEIECHHOE BpeMs, 3allUCh BCE PABHO
IIPEKPALIAETCSI U COOTBETCTBEHHO 3KCIIEPTOM IIPOBEPSIETCS TOJIBKO 2 MUHYTHI.

3a BpeMs OArOTOBKM HEOOXOAMMO B TIEPBYIO OYEPEh BHUMATEIBLHO IPOYUTATh TEKCT
3aganus, oOpaias ocoboe BHUMaHKE Ha BOMPOCHI, KOTOPhIE HEOOXOAMMO PACKPHITH C YUETOM
BPEMEHH, OTBOAMMOIO Ha OTBET, U TpedyemMoro oObEMa BBICKA3bIBAHUA. 3aTeM HYXKHO
pOJAyMaTh CaMO MOHOJIOTUYECKOE BBICKA3bIBAHME, & UMEHHO: BCTYIUICHHE (IIPEICTaBICHUE
TEMBbI), OCHOBHYIO 4acTh (PacKpbITHE YETHIPEX aCIEKTOB 3a/JaHUA), 3aKI0YeHHE (TIOIBECHHE
UTOTa CKa3aHHOMY, BBIPaXKEHHE CBOEr0 MHEHHs). B mporiecce MOATOTOBKM 3alUCH BECTH
HeJb3s.

B uneane Bo BpeMs oTBeTa ydaliemMycst He00X0IUMO:
o HayaTh CO BCTYNUTENbHOM (ppa3sl;
*  PAcKpbITh COAECPKAHUE BCEX ACIEKTOB 3a/1aHUS;

*  JaBaTh Pa3BEPHYTYIO apryMEHTAIMIO, €CIM B OJJHOM W3 aCIEKTOB 3aJlaHUS €CTh
nyHKT WhY; @ cTapaThcsi He AaBaTh M30BITOUHYHO MH(OpPMAIHMIO, KOTOpas He 00O3HaYeHa B
NYHKTaX IJIaHa;

® MMpaBUJIIBHO HUCIIOJIB30BATH JICKCUYCCKHUEC CAWHUIBI U I'PAMMATHYCCKUC (I)OpMBI u
KOHCTPYKIIMU, COOTBCTCTBYIOIIIUC KOMMYHHKaTHBHOﬁ 3a1a4€ U YPOBHIO CJIOKHOCTH 3aJIaHUSA,

*  MOJBECTU UTOT, 000OIUB CKa3aHHOE B OCHOBHOW YacTH BBICKA3BIBAHMS, U JIATh
3aKTIOYUTENBHYIO (ppasy.

Jlns1 BBeZIEHWSI MOKHO MCTIONB30BaTh CTaHIAPTHBIE (Ppa3bl, a UMEHHO:

I'm goang to sive a tallk about.
I'm zoing to tell wvou about ...
I'd like to @ive a talk about,. ..
I'd like to tall ahout .
MNow I would like to speak about
Letme mive a talk about. .
JIJ1st 3aKTF0YHUTENBHBIX (pa3 MOYKHO HCIIOIb30BATh:

That’s all I wanted to say (to tell you about...). Thank you for listening to me.

Well, I’ve come to the end of my talk. Thank you for listening to me.



That’s all. Thank you for your attention.
Right, that’s just about all I wanted to cover.

Ha nagano un KOHCL KCJIATCIIbHO OIrPpaHUYUTLCA OAHUM-ABYMS IMPCAJTOKCHUAMU, TaK
KaK CJIMIIIKOM OOJIBIINE 110 CpaBHCHHIO C OCHOBHOM 4aCThIO HA4YaJI0 U KOHCI MOT'yT HC 3aCHUTATh
HJIN OaXXKE NOCTAaBUTh MHMHYC 3a OpraHu3allvi0 BbICKA3bIBAHU.

Yro KacaeTcsi MyHKTOB IUIaHA, TO HY)KHO OTMETUTh, YTO 3TO HE TOJHKO BOIPOCHI, Ha
KOTOPBIE HY>)KHO OTBETHTb OJHOH (Ppazoii. HeoOX0a1MMo KOMMEHTHPOBATh KK bIH ITYHKT ITaHA
HE MeHee 2-3 MpeIUIoKCHUsIMHU, 4TOObl HaOpaTh HEOOXOAMMBIH O0ObEM BBICKA3bIBAHUS IS
MOJTHOTO W TOYHOTO OTBeTa. Eciam 00beM OTBeTa HEJIOCTATOUYCH, JTaXKe MPH HAJIUYWU OTBETA,
Oayut OyeT CHUXKEH.

Ji1st Toro, 9T00BI pevb ObUIAa €CTECTBEHHOM M CHOHTAHHOM HYXHO TOBOPHUTH B OOBIYHOM
PUTME U UCIIOJIB30BATH CPEJICTBA JIOTUYECKOM CBSI3U, KOTOPbIE MOKHO MOAEIUTH Ha § TPYIIIL:

1.  Bcrynurenbnas dactb (beginning an answer)
ITocnemoBarenapHOCTH (Sequence of actions)
ITpuBenenue npumepos (giving examples)

Jlo6asnenne nunpopmanuu (adding information)

CpaBHeHue, MPOTHBOITOCTaBIeHKE (Contrasting ideas)

2

3

4

5. VYcunenue (adding emphasis)

6

7.  BsIpaxeHue TMYHOrO MHEeHHUs (giving opinions)
8

3aBepuieHue Bricka3biBaHus (concluding)

Ne | I'pynmbl cpesicTB TOTHYECKON CBS3H BapuaHTbl CpeCTB IOTUUECKOH CBSI3U
Bcerynurenshas dpaza I’'m going to tell you I’m going to
about ... give a talk
I"d like to give a talk about...
about...
I’d like to talk
about ...
Now | would

like to speak about...
Let me give a talk about...

1 | Berynurenbhas gacts (beginning an answer) | To begin with, ... .
To start with, ... .
First of all, ... .
Well, to kick off, ... .

2 | [locnenoBarenbHOCTS (sequences) First, ... ./

Firstly, ... . Second, ... ./
Secondly, ... . After that, ... .
Next, ... .

Then ... .

Finally, ... .




3 | [IpuBenenue npumepos (giving examples) For example, ... . For
instance, ... .

You can see this with ... .
...suchas....

. like ...

Take ... as an example.

4 | Nob6asnenne unpopmanuu (adding Another thing is, apparently ... .
information) On top of that, ... .

To my knowledge, ... .

As far as I know, ... .

And I’d like to add that ... .
Also, ... .

Besides, ... .

What’s more, ... .

5 | Ycunenue (adding emphasis) As a matter of fact, ... .

Actually, ... .

In fact, ... .

I’d go as far as to say, ... .

And here is the thing, apparently ... .

6 | CpaBHEHHUE, MPOTHBOIIOCTABIICHUE On the one hand, .... on the other hand, ... .
(contrasting ideas) But ... .
However, ... .

Despite this fact, ... .

7 | BolpaxeHue nnyHoro MHeHus (giving opinions) | I believe/ think/ feel that ... .
It seems to me that ... .
Asforme, | ....

Personally, |I... .

To my mind, ... .

MeTonnyeckue peKOMeHIAUH 10 COCTABJICHUI) HHIHBHYAJIbHOT0 AHTJIO-
PYCCKOr0 TEPMUHOJIOTHYECKOTO CJIOBAPS

TepMHUHOIOTHYECKHE CIOBAPH, KaK MPaBUIIO, ObIBAIOT al(aBUTHBIMU U IEPEBOIHBIMU;
OHM COJlep)KaT HAy4YHYI0, TEXHMUYECKYH WIH JpYyryro TepMuHogoruw. OTtpacieBbie
TEPMUHOJIOTHYECKHE CJIOBAPU BKIIOYAIOT B ce0s HMHQPOpPMAIHIO, OTPAKAIOIIYI0 HWHTEPECHI
OTIPEICTICHHOM CTICIIMAIbHOCTH UM 00JIACTH 3HAHUS.

PexomeHnanum no coCTaBICHUIO TEPMUHOIOTHYECKOTO MUHHU- CIOBaps
[Tpuctynaiite K BHIOJHEHUIO PaOOTHI MOCTIE MPOUYTEHUS BCEX MTYHKTOB.

BBI6CpI/ITe CJIOBApb, TCKCT WK HECKOJIBKO TCKCTOB IIO I/IBYT-IaCMOﬁ CIICIUAJIbHOCTH (B
3aBUCHUMOCTHU OT YPOBHS BJIAACHUA AHTJIUUCKUM SIBLIKOM).

IIpounTaiiTe TEKCTHI.

IIpu YTeHUU BBIACIANUTE CIIOBA, KOTOPBIE SBJIAIOTCS CICIHUAILHBIMH TEPMUHAMH (T.€.
OTHOCATCS K SI3BIKY Balllel crernuaabHocTH). Hampumep: engineer, contract, cab-tire cable,
account.

Beimuinmute win cpasy mpoumtaiite B mporpamme Word BbinelieHHbIE TEPMHUHBI Ha
AHTTIMICKOM sI3bIKE, HyMepys ux. Eciu kiiroueBoe cI0BO BCTpEUAETCs B TEKCTE B COYETAHUH C



pa3HBIMU CIIOBAMH M 3TH CIIOBOCOYETAHMS TAKKE SIBISIOTCS TEPMHHAMH, BBIIHCHIBAHTE HX
toxe. Hanmpumep: bill — Bekcens, cuer; bill of exchange — nepeBonHo# Bekceb.

Otcoprupyiite no andaBuUTy BHIMHCAHHBIC AHTJIMHCKUE TEPMUHBI.

HalinuTe B aHIIIO-pYCCKOM CII0BAape, B COCTaBE KOTOPOI'0 €CTh U TEPMHUHOJIOIMS Ballleh
CIEUAJIbHOCTH, PYCCKHE DKBUBAJICHTHI (IIEPEBO/) AaHTTIMHCKUX TEPMUHOB.

HaHPOTI/IB Kaxxaoro AHTJIMHACKOTO TEpPMHUHA Balll€ro OTCOPTHUPOBAHHOI'O CIIMCKa
BBIITHMIIUTE €0 IIEPEBO.

Hcnonp3yiiTe pekOMEeHIyeMblii ITpernoaBaTesieM CIHUCOK TEKCTOB U CIIOBapeu.

YTounute Tpe6OBaHI/IH K MHUHHMAJIBHOMY COJCPKaHHWIO CJIOB B BalI€M CJIOBAp€ B
COOTBCTCTBUH C BalllUM YPOBHCM ITOAT'OTOBKH.

Kpurepun onieHkH pe3yibTaTOB CaMOCTOSITEIbHO PadoThl
KpurepusiMu oLieHOK pe3yabTaToB BHEAYAUTOPHON CAMOCTOSTENIbHON pabOThI
CTYZEHTA SIBJISIOTCS:

e JlornyHOCTh M MOCIIEI0BATENBHOCTD U3JI0KEHUSI MBICIIEH.
e CobmofeHue CTpyKTYpBhl.

e ['paMOTHOCTBH ¥ TOYHOCTb SA3BIKA.

e [IpumeHenue npodeccuoOHaNbHOMN JIEKCUKH.

e (CreneHb pacCKpBITUS TEMBI U TBOPUECKHM MOAXOI.

e CBsI3b C peaJbHOM NPaKTUKON M UCIIOJIb30BaHNE IPUMEPOB (IIPU HAJTUYUH).
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