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6 BBenenue B uHpopManMOHHbIE TEXHOJIOTUH

Kpatkoe
coliepKaHue

BBefienne B nn(ppoBbie TexHosoruu. [lomuTrka rocynapcrsa B 00J1acTH
mudposuzanuu. ['ocynapcrBeHHsie mporpammbl. CoBpeMeHHOE LU(ppOBOE
npoctpanctBo. OcHOBHI mudpoBoro obmectsa. [{udposas rpaMOTHOCTL U
udpossle komnereHIUU. O030p COBPEMEHHBIX HUPPOBBIX TEXHOJIOTUH U
BO3MOXXHOCTEH WX TPUMEHEHHUS JJIs PELICHUs I[OCTAaBJICHHBIX 3ajad.
['ocynapcTBeHHbIE HU(PPOBBIE YCIYTH U TOPTAJIbI.

Texnosioruu ynajaeHnoii padorbl. daitnooOMenHuku. Bebunaphsie
IUIOLIAIKH. JucTtaHuyroHHbIe TEXHOJIOTHH U BO3MOXKHOCTH
TUCTaHIMOHHOTO oOydeHus. PaGora B on-line pexume. I{udposas
oOpa3oBaTenbHas Cpeia YHUBEPCUTETA. 3HAKOMCTBO ¢ mopTraioM el.ncfu.ru
u Examirycom. DnekTpoHHble OMOIMOTEUHbIE CUCTEMBI.

Cucremarusauuss u xpaHenue wuHpopmanuu Ha IIK. OG3op wu
knaccudukanuss OC. OcnHoBbl pabotei B OC Windows/Astra Linux.
3HaKOMCTBO C HaIMOHAJIBHOW omepanuoHHod Astra Linux. Otambl
HOJArOTOBKH KOoMIbloTepa K pabote. Mutepdeiic nonb3osarens. Ilanens
3amad. PabGora ¢ okxnamu. Menemkep aiinos/IIpoBognuk. Ilouck.
[ToumeHoBanue (aisioB, cucremaTu3auus | KaTajgorusauus. Tusl
¢ainoB. Konsepranus. OcOOEHHOCTH BOCCTAHOBJIEHUS MH(pOpMaLUu Ha
USB-nocurensx.

DJIEeKTPOHHbIE MOYTOBBIEe cepBHCchl. O030p BO3MOKHOCTEN COBPEMEHHBIX
IOYTOBBIX CEPBUCOB. PoJIb 3JIEKTPOHHOM NOYTHI B HH(POPMALMOHHOM
oOMeHe. Perucrpanusi, HacTpoiika, opraHuzanusi paOOTbl C MOYTOBBIMHU
coobmenusamu.  Cucremarusanusi  cooOmeHuil.  bezomacHocTs
UCTIOJTb30BaHUE BPEMEHHBIX TIOYTOBBIX SIIMKOB U AHOHMMAMH3epOB.
CereBoii 3THKeT. [IpaBuiia 1e10B0i NEpenuCcKy 1 OOIIEHUS B COLUAIBHBIX
CETsIX, AJIEKTPOHHBIX MOYTOBBIX CepBHUCaX U MecceHmKkepax. OcCOOEeHHOCTH
nenosoit nepenucku B WhatsApp, Telegram, Viber u ap.
HNuTepuer-rexnonorun. OCHOBBI TIOMCKA, KPUTHYECKUH aHAIHM3 M CHHTE3
uHpopmanuu B riobanbHON cetn WutepHer. Pabora ¢ Opaysepamu
(u30paHHOE, 3aKIaAKW, KypHalT M JAp.). XpaHeHUE OOJbIIUX O0BEMOB
naHHbIX. CeTeBble CEpBUCHI M MX BO3MOXHOCTU. OpraHuszanus U
Oe3omacHOCTb paboTel B oOmauHbiX XpaHwmmax (MailO6naxko,
Aunexcuck, Google Drive u ap.). OpraHusanus COBMECTHOM pabOTHI €
uHpopmanueit. PaboTa B 0051a4HBIX PUITOKEHUSIX

AnmapatHoe o0ecnedeHHe NEPCOHATBHOIO KoOMIbloTepa. basoBas
amnmapaTHasi KoHpurypamus. MarepruHckas maTta. Y CTpOMCTBa, BXOISAIINE
B cocTaB MaTepuHCKoW Iuiatel. [Iporeccop, Ha3HaueHHE M OCHOBHBIE
XapaKTepUCTUKU (TaKTOBas YacToTa, pa3psAIHOCTh, IIMHA Ipoleccopa,
K3II-NIaMsTh, IPOU3BOJAUTENBHOCTD). [lamMsaTh, Ha3HAYEHHE U BUABI AMSATH
(omepaTWBHAs, TIOCTOSIHHAsI, BHEIHSS), OCHOBHBIC XapaKTEPUCTHKH.
VYcrpoiictBa BBOAa-BbiBoga. IlopTel BBOAa-BhiBoga. Kiaccudukarus
nepu(epuiHBIX yCTPOMCTB (HOCHTENM JAHHBIX, KIIABHATYpa, MBIIIb,
MOHUTOPBI,  TPHUHTEPbI,  CcKaHephl). KiaBuaTypa  mepCcOHAIBHOTO
KoMribtoTepa. PasHoBuaHocTn kiaBuaryp. Hasnauenuwe knaBum. [opsuume
U QyHKIIMOHAIbHbIC KIaBUIIU. KiiaBuaTypHelie TpeHaXEPHI.

IIporpammHoe o0OecneyeHue MNEPCOHAILHOr0 KkKommblTepa. CocraB
nporpammuoro obecnedenus ([10) mepcoHaIEHOTO KOMITbIOTEpA. Y POBHU
I1O (6a30BBIi, CUCTEMHBIN, CIIy)KeOHBIN, NpuKIagHon). Knaccubukarms




IO (mo wnazHauenuio). Kiaccupukamust NPUKIATHBIX MPOTrPAMMHBIX
cpenctB. Knmaccudukamus ciyxeOHBIX TporpaMMmHbIX cpeactB. O0630p
cpaBauTenbHbI aHammu3 [10 OC Windows/Astra Linux.

Oo0padoTka TekcTOoBOI MHpoOpMaMU. TexHOIOTHH pabOThl C TEKCTOBOM
uHpopmanueii B oducHbIX U cereBbix mnpuioxkeHusx (LibreOffice,
MSOffice, OpenOffice, GoogleDoc). IlpaBuna odopMieHHs TEKCTOBBIX
nokymentoB 1o ['OCT. IIpodeccuonampHoe penakTUpOBaHHE U
dbopmarupoBanue nokyMeHTa Co3nanue Ta0auIl U rpaduIecKuX 0OHEKTOB.
Brraucnenus B Tabnunax. [loctpoenne auarpamm. Co3nanue rpaduaeckux
cxeMm. CoznmaHue JOKyMEHTa CIIOKHOW CTPYKTyphl. Pabora co crumsmu.
ABTOMaTHYECKOE CO3JAHME OIJIABJICHUS. DJIEKTPOHHOE PELEH3UPOBaHUE
nokyMmeHToB. Pabora B pexxume wucrpaninenuil. Co3maHue II1a0JIOHOB U
¢dopMm. ABTOMaTHyeckas pacCTaHOBKAa CHOCOK Ha MCTOYHUKU. [louToBBbIE
paccbuiku. Co31anue JOKYMEHTOB CIHSHUS.

Opranuszanuss  padoTbl ¢ TAOGJUMYHBIMH JAHHBIMH CpeICTBAMHU
3J1eKTPOHHBIX Taduaun. TexHonorun paboThl ¢ TAOMIUYHBIMU JAHHBIMU B
oducHbix u ceteBbix npuiokenusx (LibreOffice, MSOffice, OpenOffice,
GoogleDoc). Tunbr  ganabix. Hacrtpoiika okHa it paOoOTHL
ABTOMaTH3alyMs TNPH BBOAE MJAaHHBIX: (YHKIUW AaBTO3ANOJHEHUS W
aBTo3aBepuieHus. Psapl nanneix. Co3manume mporpeccuii. Pabora co
CIHCKAaMH JAaHHBIX M CO3/IaHUE COOCTBEHHBIX CITHCKOB MEPEUYHCICHHIA.
VYcnoBHoe ¢dopmarupoBanue. Pabora ¢ dopmynamMu U QyHKIUSMU.
Hcnonp3oBanne aOCOMIOTHBIX M OTHOCHUTENIBHBIX CCBUIOK IpH 00paboTke
naHHbix. Komanael s paboTsl ¢ QailiaMu ¥ MOATOTOBKH JOKYMEHTa K
neuatr. Komanael s paboOTBl C 3JEKTPOHHOM Tabnwmeld Kak ¢ 0a3oi
JMaHHBIX. AHaIM3 AaHHBIX Oonbimx Tabnun. CopTHpoBKa JAaHHBIX. BBOA
YCIIOBHH TSI COPTUPOBKHU JaHHBIX. OuibTpanms 1aHHbIX. BBoa KpuTepren
(ycnoBuit) otbOopa nanHHbIX. KomaHabl [ co3gaHusi U paboThl ¢
auarpamMmamu. OJeMeHThl uHTepdeiica g paboThl € JuarpaMMamu.
CnocoObl  co3manus nuarpamMm. Co3maHue CMENIAHHBIX —JUarpamm.
Crnapxuaiiael.  [logBenenne TPOMEKYTOUHBIX HMTOTOB W CO3/IaHUE
CTpYKTypupoBaHHbIX Tabnun. KoHconmumanus nanueix. [loaroroBka
TaOJIUIl JUIS KOHCOJNWIAIMK MAHHBIX. ODTambl KoHcomupamuu. Pabora co
CBOJIHBIMH TaONWIIaMu U AuarpaMMaMu. Mactep cBoAHbBIX Tabmuil. Pabora
B CBOJHOHN Ta0nuue. OuiubTpanust JaHHBIX CBOJHOW Tabmuipl. Co3naHue
CBOJHON auarpammsbl. Vcmonp3oBanue nakera AHanu3 JaHHBIX. MmmopT
JAHHBIX. 3aIInTa TaHHBIX.

IMoaroroBKka JAeMOHCTPAIlMOHHBLIX MaTepuajoB. HWudorpapuka u
BU3yaTM3allisl JaHHBIX, KyJabTypa mpe3eHTanuu. O030p MpOrpaMMHBIX
OPOAYKTOB JUIl CO3/laHUsl mpe3eHTauuid. TexHomoruum paboThl ¢
BU3yaslbHOW wWH(pOpMarmeld B OQHCHBIX M CETEBBIX MPHUIIOKCHUSIX
(LibreOffice, MSOffice, OpenOffice, GoogleDoc). I1Ia6ioHbl U CTpyKTYpa
npeseHtaunii. Co3naHue 3IeMEHTOB mpe3eHTauuu. Co31aHHe CETEBBIX
npe3eHTanuii B web-cepsuce Prezi.com. Mcnonb30BaHne MaiHIMAIIITUHTA
(MeTalbHBIX KapT) Uid co3laHus npe3eHTauui. COBMECTHOE CO3/1aHue
IIPE3EHTALAMN.

HudpoBbie TEXHOJIOTHHU JJ51 00paA0OTKH rpaduyuecKuX M300pasKeHM .
I'padmyeckue cpenacTBa mpencTaBieHus MaHHBIX. OnudpoBKa U aHAIH3
n3o0paxkennit. KommproTepHoe (TexHUYecKoe) 3peHme. TexXHOJIoTuu
00pabOTKU MYyJbTUMEIUMHBIX JaHHBIX. BEeKTOpHAs U pacTpoBas rpaduka.
[Iporpammuoe obecrnieueHne s 00pabOTKH TpaduuecKux H300paKeHUH
(GIMP, EasyPaint, Inkscape, Corel Draw; Adobe Photoshop; Adobe




[lustrator; InDesign). Iloctpoenue nuarpamm u Omok-cxem (Microsoft
Visio). Paborta ¢ opucHBIME M CETEBBHIMH HpHIOKEHUSIMU. OpraHu3anus
COBMECTHOI'O JIOCTYIIA.

Nudopmanuonnas 0e30macHOCTL U €€ cocraBiasiiomme. OCHOBHBbIE
BUBI YTpo3 OE30MacHOCTH JJIS IMOJIb30BaTeNeil (BUPYCHI, craM, (PHUIIHUHT,
TexHuueckue cobom u  mp.). KommplorepHble — IpecTyIICHUS.
Knaccudukanus. Metoasl TpodUIaKTHKU. 3aKOHOJATEIbHBIE M HHBIC
npaBoBbie akThl Poccuiickoil dPenepanuu, peryJvpyrole IpPaBOBbIC
oTHOmeHUsT B cdepe uHDOpPMANMOHHONW OE30MACHOCTH W  3aIIUTHI
roCy1apCTBEHHOW TAHBI.

Hudposbie nHCTpYMeHTHI. OCHOBBI caiiTocTpoeHusi. MeHTallbHbIE KapThl
U T.JI.

HNHpopManoHHBbIE TEXHOJOIHM B NMPO(eCcCHOHAIBHON AeATeIbLHOCTH.
Creunanu3upoBaHHOE IporpaMMHOe obecrniedueHue (1o o0aacTsaM 3HaHUM),
Cnpasouno-nipaBoBbie cuctembl (CIIC), CnenmanusupoBaHHbIE 0a3bl
naHHbix. ba3el nanHbix. BBenenue B 6a3bl naHHbIX. PaboTa ¢ OCHOBHBIMU
oObexkTaMu 6a3amu naHHbIX. Co3gaHue Tabyul, 3aIpoCcoB, (POPM U OTUETOB

HpI/IMeHHCT OCHOBBI IIOMCKa W KPUTHYCCKOI'O aHaJlh3a I/IH(1)OpMaI_II/II/I;

Pe3ynbTaTe!
HCIIOJIB3YET METOJbl CUCTEMHOIO MOJXO0JA JJisi PELIeHUs! MOCTaBJIECHHBIX
OCBOCHIA 3aJa4 ¢ TOMOLIbI0 HU(GPOBBIX W HHMOPMAIMOHHBIX TEXHOJIOTHH;
AUCHUIUTHHBI OpraHusyer JIM4HOe HU(PPOBOE NPOCTPAHCTBO;
(Motyst) Brnaneer TexHojorusmu moucka HWHpopManuu W 0OpaOOTKH JTaHHBIX,
METOJAMM CUCTEMHOIO IOAXOJA Ul PELICHMs ITOCTaBICHHBIX 3a7ad C
MOMOIIBIO I POBHIX U HHGOPMAIIMOHHBIX TEXHOJIOTHIA
TpynoemkocTs, 4
3.€.
dopma o
3auerT, 3a4eT C OLEHKON
OTUYETHOCTH
Ilepeyenb OCHOBHOI M 1ONIOJTHUTEJIBHOM JTUTEPATYPbI, HCOOXOTUMOM 1JIs1 OCBOCHHS
AUCHUILINHBI
1. bammakoBa,, E. W. MWupopmatuka u  uHbOpMaLMOHHbIE

OcHoBHas
auTeparypa

texHosoruu. TexHomnorus padorsl B MS WORD 2016 : yuebnoe nocodue /
E. U. bammakoBa. - MHpopmatuka U HHGOPMALMOHHBIE TEXHOJIOTHH.
Texnomorust pabotet B MS WORD 2016,Beck cpok oxpaHbl aBTOPCKOTO
npasa. - DnekTpoH. AaH. (1 ¢aiin). - Mocksa : At [Iu Ap Menua, 2020. -
90 c. - snexTpoHHbIi. - KHura Haxogutcs B npemuym-epcun ObC IPR
BOOKS. - ISBN 978-5-4497-0515-0, 3k3eMILIIpOB HEOTPAaHUUYEHO

2. bammakoBa,, E. W. HWuadpopmatnka u uHpOpMannoHHBIE
TexHonoruu. YmHb Excel 2016: Oubmmorexa ¢yHkuuii : ydeGHOE
nocobue / E. WM. bammaxoBa. - WNHdopmartuka u wuHpOpMaMOHHBIE
TexHonoruu. YwmHbIA Excel 2016: Oubmuoteka Qynkumii,Becb cpok
OXpaHbl aBTOPCKOTO TMpaBa. - INeKTpoH. AaH. (1 ¢aiin). - Mocksa : A [Iu
Ap Menua, 2020. - 109 c. - anekTpoHHBIN. - KHUTra HaX0UTCS B IPEMUYM-
Bepcun OBC IPR BOOKS. - ISBN 978-5-4497-0516-7, sx3eMIusipoB
HEOTPaHUUYEHO

3. Mangpa,, A. I'. Undpopmaruka u nHpopMaMoHHbIE TEXHOJOTUH :
nabopaTopHslif npaktukyM / A. I'. Mannpa, A. B. Ilonos, A. U. JIpIKOHOB.
- HWudopmatnka u wuHPOpManmoHHbIe TexHONOTHH,2026-09-20. -
OnexkTtpoH. naaH. (1 ¢ain). - Camapa : Camapckuil TOCyAapCTBEHHBIN
texunueckui yuuepcuter, ObC ACB, 2020. - 64 c. - 3JIEKTpOHHBIH. -
Kuura naxomutcs B npemuym-Bepcun ObC IPR BOOKS. - ISBN 2227-
8397, 3K3eMILISAPOB HEOTPAHUYEHO

4. IIBetkoBa, A. B. UH(popmaTuka u nHGOpMAIIMOHHBIE TEXHOJIOTUU




DneKkTpoHHBIN pecypce : Yuebnoe nmocodue mius CIIO / A. B. IiBerkona. -
HNudopmaruka u napopmanuonnsie texnonornu,2020-08-30. - Capatos :
Hayunas xuura, 2019. - 190 c. - Knura HaxoguTcs B NMPEeMHUYM-BEPCUU

JlonosHuTENbHAS
JauTepaTtypa

ObC IPR BOOKS. - ISBN 978-5-9758-1891-1, »x3emMIuisipoB
HEOTPAaHUYEHO
1. CoBpemeHHbIE WMH(DOPMALMOHHBIC TEXHOJOTHUU  DJIEKTPOHHBIN

pecypc : COOpHHMK TPYyIOB IO Marepuagam 3-il MEXBY30BCKOW HaydHO-
TEXHUYECKOH KOH(EepeHIMH C MEXAYHApOIHBIM ydacTHeM 29 ceHTsa0ps
2017 r. / B. . Bonosau [u np.] ; pea. B. M. Aptiomenko. - Koponés :
Hayunpiit koncynsrant, MI'OTVY, 2017. - 191 c. - Knura Haxonurcs B

npemuym-Bepcun ObC IPR  BOOKS. - ISBN 978-5-9500999-7-7,
AK3EMILISIPOB HEOTPAHUYCHHO
2. CoBpeMeHHbIE MYJIbTHMEIUIHBIC WH(POPMAIMOHHBIC TEXHOJIOTHU

DNeKTpOHHEIH pecypc : yuedbroe mocooue / C.C. Muitbko / [I.A. Pemeuko /
A.Il. AnekceeB / A.P. Bantotun / U.A. KoponbkoBa. - CoBpeMeHHBIE
MYJIbTHMEANIHBIE HHYOpMAIMOHHBIE TexHOI0rHK,2019-05-25. - Mocksa :
COJIOH-ITIPECC, 2017. - 108 c. - Kuura Haxomutcsi B 6a30BOi BepcHUH
3BC IPRbooks. - ISBN 978-5-91359-219-4, 3x3eMIUIIpOB HEOTPaHUIEHHO
3. CoBpemenHble  HMH(OPMALIMOHHBIE TEXHOJIOTUU  DJIEKTPOHHBIN
pecypc : ydebnoe mocodbue / C.C. Murtbko / J[.A. Pemeuxo / U.A.
KoponbkoBa / A.P. Bantorun / A.Il. AnekceeB ; pen. A.Il. Anekcees. -
Camapa : [ToBomxckui roCyAapCTBEHHBIN YHUBEPCUTET
TeleKoMMYHUKauuid u uapopmatuku, 2019. - 101 c. - Kuura nHaxoaurcs B
6a3oBoii Bepcun IbC IPRbooks., 3K3eMIIIsIpOB HEOTPAaHUIEHHO

4. Amnep, IOl  Craructuueckoe  ymnpaBi€HHE  IMPOLECCAMU.
«bornpine nmaHHbIe» DIEKTPOHHBIM pecypc : ydebHoe mocodme / E.A.
Yepupix / FO.II. Apnep. - CraTucTHueckoe YIpaBJIEHHWE MPOIECCaMH.
«bompmme manHbIe»,2019-09-01. - Mocksa : U3natenbckuii JJom MUCuC,
2016. - 52 c. - Kuura Haxogutcs B 6a3oBoit Bepcun ObC IPRbooks. -
ISBN 978-5-87623-969-3, sx3eMIIIsIpOB HEOTPAHHYSHHO




