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ITosicHuTe/IbHAA 3amucKa

MeToauueckue yka3aHus K MpakTUUeCKUM 3aHAaTUsIM 1o gucuuriinHe CIM.02 MIHoCTpaHHBIM SI3bIK
B TipodeccroHanbHON cdepe cocTaBieHbl B cooTBeTcTBUM € TpeboBaHusMu @®I'OC CIIO wu
npeHa3HaueHbl JJisg CTY/E€HTOB, 00yuaromuxcs 1o creiuansHoctd 54.01.20 I'padvueckuii qu3aiiH B
LleJIsIX 3aKperyieHWsl TeOpeTHYeCKOro Marepuasna U nmpruobpeTeHus: MPakKTUUeCKHUX HaBBIKOB T0 JJaHHOM
JUCLUTIIMHE.

B pe3ynbrate ocBoeHuUs1 yueOHON AUCLUIIMHBI 00YYArOLUICS JO/DKEH YMeTh:

- pacrio3HaBaTh 3ajiauy u/uiv npobeMy B rpodeccoHalbHOM W/HIK COLMaIbHOM KOHTeKCTe Ha
WHOCTPaHHOM $I3bIKe

- BBIABJIATH U 3(h(HeKTUBHO MCKaTh MH(OPMAIMI0, HeOOXOAUMYIO /ISl PellleHusl 3aZiaud W/Wiu
1po0JieMbl HA UTHOCTPAHHOM $I3bIKE;

- ompefensiTh HeoOXOAWMbIe WCTOYHWKM WH(OpMAI[UM, TIJIAHUPOBaTh TIPOIIECC TTOMCKa;
CTPYKTYpPHPOBaTh I0/lyyaeMyt0 UH(POpPMaL10 Ha HUHOCTPAHHOM S3bIKeE;

- - BBIZIeSIITh Hauboslee 3HAUMMOe B TiepeuHe WH(OpPMaIMK Ha THOCTPAHHOM SI3bIKE;

- 0OpMJIATL pe3y/bTaThbl TTIOMCKA, TIPUMEHSITh CPe/iICTBa UH(POPMALIMOHHBIX TeXHOJIOTUM [I/Isi
pellieHus Tpo(eCcCUOHABbHBIX 3a/lau Ha UHOCTPAHHOM SI3BIKE;

- IPUMEHSITb COBPEMEHHYI0 HayuHYH0 NPOQeCCUOHaIbHY0 TEPMUHOIOTUIO HA MIHOCTPAHHOM
S3bIKE;

- TIOHUMAaTh OOIIMI CMBIC/T YeTKO TIPOU3HECEHHBIX BbICKA3bIBaHUM Ha U3BECTHbIE TEMBI
(mpodeccroHanbHbIe U OBITOBBIE), TOHUMATh TEKCThI Ha 6a30Bbie MpodeccoHaMbHbIE TEMBI;

- yUaCTBOBaTh B /lMajiorax Ha 3HaKoMble 00111e 1 rnpodeccroHaibHble TeMbl HA THOCTPaHHOM

S3bIKE;

- KpaTKO 000CHOBBIBaTh U OOBSICHITH CBOU /IeMCTBUS (TEKYIYe U TIaHUpyeMble) Ha UHOCTPAaHHOM
S3bIKE;

- TIMCaTh TIPOCThIE CBSI3HBIE COODIIeHUsT Ha 3HAKOMbIe WJIM MHTepeCyolre nMpodeccruoHaibHbIe
TEeMBI.

B pe3ynbrate ocBoeHUs1 yueOHOM AUCIUIUTMHBI 00YYalOLUICS I0/DKEH 3HATh:

- aKTyasIbHBIH MPO(heCcCUOHa/IbHBINA U COIMATbHBIN KOHTEKCT, B KOTOPOM IPUXO/IUTCS PaboTaTh U
>KUTh; OCHOBHbIE NCTOYHUKU WHGOPMALUY U PeCypChI /IS pellieHus 3aiau U pobieM B
rpoecCrOHaILHOM W/WU/K COLMaTbHOM KOHTEKCTe Ha MTHOCTPAaHHOM $I3bIKe;

- COBpeMeHHasi Hay4Hasi ¥ 1poeccroHa/ibHasi TEPMUHOJIOTHS] HA MHOCTPAHHOM SI3bIKE;
- TIpaBU/Ia IOCTPOEHUS MPOCTHIX U CJIOXKHBIX MPeJJI0’KeHUI Ha MpodecCruoHanbHbIe TeMbI;
- OCHOBHBIE 00111eyTIoTpebuTe NbHBIE T/aronbl (ObIToBast M MpodecCHOHATbHAS JIEKCHKA);

- JIEKCUUeCKW MHUHHUMYM, OTHOCSIIMICS K OMMCAHUIO TIpeJMeTOB, CPeJCTB M TIPOLeCCOB
ripoeCcCrOHa/ILHOM [1eITeTbHOCTH; 0COOeHHOCTH TIPOH3HOIIIEHHST;

MeTtoayueckre yKa3aHHsI COCTaBJieHbI B COOTBETCTBUM C paboueli Tporpammoi yueOHOM
JACLUIUIMHGL. [10 OKOHYaHUM NPAKTUYECKOrO 3aHATHS CTYZEHT JO/DKEH YCTHO OTBETUTh HAa KOHTPOJIbHbIE
BOMPOCHI B PAMKaxX MOATOTOBKH K 3all[UTe BBIMOJHEHHOW MpaKTUUeCKOW paboThl. B mporiecce 3amjuThl
TriperioZiaBaTesib MOXKeT 3a7jaTh [JOTIOJTHUTE/TbHbIe BOTIPOCHI, CBSI3aHHBIE C BBITIOJTHEHHEM PabOThI.

Kputepun orjeHvBaHus:

O1eHKa «OTJIMYHO» BBICTABJISIETCS, €C/IA CTY/IeHT IJyD0KO W MPOYHO YCBOW/I TIPOrPaMMHbIN
MaTepHuas T0 W3yueHHOW TeMe, He [OMyCKaeT OIIMOOK TPU OTBeTe Ha TeOpeTUUYecKhe BOTMPOCHI,
BBITTO/THWI TeCTOBBIE 3a/JaHus, IPABU/IBHO PeLWI 33/lauy, JaeT [OJIHble OTBEThI Ha JI0IIOJIHUTEe/IbHbIe



BOIIPOCHI.

OL[EHKa «XOPpOILIO» BBICTABJ/IAETCHA, €C/IM CTYAEHT 3HAET HpOFpaMMHbIﬁ MaTepuasal 1o TeMe,
rnocjieoBaTe/IbHO U I10 CyLIECTBY HU3/lard€T €ro, AOIYyCKAe€T HEe3HAYUTE/IbHbIE OIIMOKU IIpHU OTBETE Ha
TeopeTUuUeCKre BOIIPOCHI, BbITNIO/THU/I TE€CTOBLIE 3d[dHHWA, MPaBU/IBHO peIIW/I 3a/id4¥, HO AOITyCKdeT
HETOYHOCTH B OTBETE Ha JOIO/IHUTE/IbHbIE BOIIPOCHI.

OLIEHKEI «YAO0BJIETBODUTE/IbHO» BBICTABJIAETCA, €C/IM CTYAEHT YCBOW/I TOJIBKO OCHOBHOI
MaTepHall, AOIIyCKdeT HETOUHOCTU IIpU OTBETE€ Hd TeOpeTUUeCKHe BOIIPOCHI, BBINTOJIHUII Oostee
TTIOJIOBUHBI TeCTOBBIX BBABHI/II‘/JI, 3aJd4yM pemuna C OLLII/I6K(:1MI/I, 3aTpyAHsAeTCd C OTBETAMH Hd
AOIOJ/IHUTEe/IbHbIE BOTIPOCHI.

OLIEHKEI «HEYOBJIETBOPUTE/IbHO» BBICTABJ/IACTCA, €C/IM CTYJE€HT O6H8py>KI/IJ'I HpO6€f[bI B 3HAHHHU
MaTepHaJjia 110 TemMe, He BbITTIOJTHWUJI 00J1ee T0JIOBUHBI TECTOBBIX 3:':1,an141>1, He pelina 3agd4u, B OTBeTaX
AOITYyCTWJI IIPUHLOUITKMA/IbHBIE OILLIMOKU.



ITpakTnueckoe 3ausarTue Ne 1-4
Tema: A u mos cneyuasabHOCMb

Ilesb paboThr:

OBnajjeHye CTyJeHTaMd KOMMYHHMKAaTUBHOM KOMIIETeHL[Mel, KOTopas B Ja/JbHeMIleM [103BOJIUT
T0JTb30BaThCsl MHOCTPAHHBIM SI3bIKOM B Pa3/MUHBIX 00/1acTsX TpodecCUOHATbHON [esTe/TbHOCTH, B
Hay4YHOU M TIPaKTUYeCKOW paboTe, B OOIeHUM C 3apyOeXXHbIMM TapTHEpaMH, ZJisi CaMOo00Opa30BaHUs 1
JPYTUX Lieseu.

IIpuoOpeTaeMbie yMeHUsI U HABBIKH:

®opmupoBanre komnetreHuii OK 01; OK 04; OK 05; OK 09.

ITpoao/HKUTETBHOCTh 3aHATHIH: 12 yacoB.

OcHalleHue: MeTOJUYECKUe PEKOMEHJIAIIMM T10 BBIMOJHEHWIO TMPAKTHUeCKOW paboThl, (HopMbI
OTYETHOCTH.

ITopsaj0K U MeTo/JUKa BbINIO/THEHUS 3alaHUM:

1. O6cyauTh npeficTaB/IeHHbIe BOTIPOCHI Jjisl YCTHOT'O OTpOCa.
2. O3HaKOMUTBCS C ayTEHTUYHBIM TeKCTOM.

2. BbINoHUTE 3aaHus 110 [IPOYUTAHHOMY TEKCTY.

3. BBINO/IHUTE JIEKCUKO-TPaMMaThueCcKre 3aZjaHusl.

Teoperuueckue BOMPOCHI /IJIsl YCTHOTO Ompoca (codeceoBaHusl):
1. Do you consider yourself as an ambitious person? Why? Why not?
2. Do you have a career plan? What do you think can help you to improve your career?
3. Would you prefer to work for one company, for several companies or for yourself during your
career?

Bonpocs! u 3ajaHus:

3apanue 1. Read the text

HOW TO ACCELERATE YOUR CAREER
There are several factors you should look at when making a career choice, including your personality,
values, interests and skills. The goal of this process, called self-assessment, is to find a career that is a
good match for you. Career skills are crucial to your ability to climb positions and successfully change
jobs within an industry. Career change is also a scenario where your career training for specific abilities
and skills will play a crucial role.
If you find yourself at your desk with some free time, here are few things you can do to help improve
your career.
Find A Mentor: If you do nothing else on this list today, do this. Find someone (or several people) that
you respect and ask them to mentor you. Most people will be more than happy to pass along advice that
they have learned over the years which can be invaluable in helping your career. They will also be great
people to use as a sounding board with ideas you have and help you figure out the best way to obtain the
goals you are seeking to accomplish. A mentor can have amazing effects on your career and will make
your advancements much easier.
Identify How You Procrastinate: We all do it, but if you can identify how you are doing it and put in a
system to discourage yourself from doing so, you will dramatically increase your productivity. In most
cases their big vice is watching TV far too much or spending too much time on social networking sites.



Once you have identified places that you are spending too much time, take steps to reduce the amount of
time you spend on them and instead use that time to further your career.

Pinpoint Work Essentials: The big myth in business is that the ones who work the hardest are the ones
that get ahead the most. Working hard is important, but working smart is just as important. Working smart
means finding the areas within your job that are essential to your group and to the company and focusing
most of your resources in those area. This is one of the best pieces of advice what we can ever receive
when working for a large company. Take some time to look at your job and what portions of it are most
essential to others both inside and outside your group. If you pinpoint those areas that are most essential,
you become the person that people come to when things need to get done.

Begin Making Lists: We used to think that making list is useless until we start making them yourself in
a way that was useful for you. We actually should have two lists — one is a list of all the things we want to
do and one is for our daily must do list. On the daily list, we can only place the three most important
things we have to do that day and work on those three things until they are done. Once finished, then we
can go to our general list and choose projects from there. This ensures that we get those things that we
may not like to do as much that would be constantly delegated to the end of the longer list. How you
develop your list to work for you may be very different, but creating a list system will help you be more
productive. Once you complete something, do not throw the list away. Instead, date and file them in a work
completed folder. This will allow you to have a documented list of all the tasks you accomplished which
you can take out at your next performance review or when asking for a raise.

Learn Many Languages: As someone who was the worst student ever when it came to languages in
school, we can have many proofs that absolutely anyone can learn any language. We think all of our
language teachers would roll over in their graves if they knew we are proficient in other languages. Being
proficient in more languages can open up a lot of career opportunities and is well worth pursuing if you
have an interest in one. There are plenty of resources online.

Take Some Classes: Too many people feel that education ends when you receive that college diploma.
In fact, it is a never ending pursuit even if you aren’t taking formal classes. There are almost certainly
classes you can take or skills that you can obtain that will make it easier for you to advance in your career.
Take a few moments to talk with your boss or a mentor to find out what skills will make your
advancement easier. Talk with your personnel department and ask if they will help pay for you to obtain
these skills. Many will. It is easier than ever to take classes while working full time with online education.
Update Your Resume: Take some time to look over your resume to update it and improve it. It is always
a good idea to have an up-to-date resume handy on the off chance that another opportunity arises. Make
new copies and place them in your briefcase so that they are always ready to hand out.

Lunch Together: One of the most effective tools we can use when we work for a large company will be
the lunch break. First, because we really did not like eating alone, but later because of all the advantages
that come from it. Lunchtime gives you an opportunity to talk with people about ideas you have in a more
informal setting than the office.

Love Your Job: Learn to love what you are doing or begin looking for something else. There are times
when you may have to take a job that you do not particularly like, but there is no reason that you have to
be stuck there. If you do not thoroughly enjoy what you are doing, start implementing steps to get a job
that you do love. And if for some reason you don’t know what you love, start experimenting. That is the
only way to find out.

3aganue 2. Match the verbs (1-6) with the nouns (a-f) to form expressions form the text.
1. toincrease a) a career
2. to give b) a resume



3. to further c¢) productivity

4. to obtain d) an opportunity
5. to update e) skills
6. to take f) classes

3aganue 3. Choose the most useful points in building a successful career and compare them with the list
of the points you have made in ex. 1.

Active Business Vocabulary
3aganue 4. Match the expressions (1-4) with their definitions (a-d)
1. a full-time job
2. a permanent job
3. a temporary work
4. a part-time job
a. a kind of work that finishes after a fixed period
b. a kind of work is for the whole of the normal working week
c. a kind of job that does not finish after a fixed period
d. a kind of job that you do for fewer hours.

3apanue 5. Fulfill the gaps with the appropriate prepositions.
under on for at off at for

1. ’musually ...... work till 7.

2. James works ..... a big oil company.

3. Luckily I don’t get ill much, so I’'m not often .... work.
4. He has to work .... the presentation about a new project.
5. A team of 12 people work .... me.

6. Iusually leave ... for work at 7.30 in the morning.

7. He arrives .... work at nearly 7.50.

3apanue 6. Choose any profession for yourself. Tell about your work considering the following
questions:

1. Do you have a part-time or a full-tome job, a permanent or temporary work?

2. What are you in charge of?

3. What time do you leave for work?

4. Do you take a lot of time off work?



IIpakTHueckas padora Ne 5-8

Tema: /Juanoz-oouwjeHue

Lenn pabdoTsbi:

OBnasieHVe CTyZileHTaMd KOMMYHHKATHBHOW KOMIIeTEHI[MeM, KOTopasi B Ja/ibHeHIleM TI03BOJIUT
T0JIb30BaThbCsl MHOCTPAHHBIM SI3bIKOM B PA3/IMUHBIX 00/1acTsAX TMpodecCroHa/TbHOM [esTebHOCTH, B
HayuHOM U TIpPaKTHUeCKol paboTe, B 00IIeHHH C 3apyOe>KHBIMU MapTHepaMHu, /il caMOo0Opa3oBaHUs U
JIPYTHUX 1ieJIei.

IIpuobperaembie yMeHUsI U HABBIKH:

®opmupoBanre komneteHmii OK-1; OK 04; OK 05; OK 09.

IIpoao/DKUTENBHOCTD 3aHATHI: 12 YacoB.

OcHalleHHe: MeTOJUYeCKWe PEeKOMEHJAIIMM 110 BBIMOJHEHUIO TPAKTHUeCKOW paboThl, (HopMbI
OTUYETHOCTH.

ITopsigok U MeTOAUKA BbINO/THEHHUS 3a/JaHUM:

1. O6cyauTh TIpeiCTaBIeHHbIE BOIIPOCHI [T YCTHOTO OMpOca.
2. O3HaKOMUTBHCS C ayTEHTUYHBIM TEKCTOM.

2. BeINoMHUTE 3a[jaHusi 110 NPOYMTAHHOMY TEKCTY.

3. BbINOMHUTE JIEKCUKO-TPaMMaTUUeCKUe 3aZlaHus.

TeopeTnyeckue BONPOCHI /I YCTHOTO onpoca (codeceoBaHus):
Which of these companies would you prefer to work for? Why?

1. A family owned company

2. A multinational company

3. Your own company (be self-employed).

Bonpoce! u 3apanus:
RICHARD REED, INNOCENT DRINKS

Turnover: over £100million

Number of employees: 250

HQ location: London, UK

Year founded: 1998

Ownership: privately-held

Richard Reed founded Innocent in 1998 with two friends from Cambridge University, Adam Balon and
Jon Wright. When they left university they all got jobs with blue-chip companies — one went into
advertising and two went into management consultancy. But that didn't stop them constantly talking about
setting up a business — a conversation they'd been having since their student days.

Four years later they quit their jobs and decided to go into business after getting back from snowboarding
holiday where they'd done nothing but talk about their desire to become entrepreneurs.

They decided to set up a business which would appeal to people like them — so they fixed on the theme
of doing good to themselves. The result was Innocent, a drinks company producing pure fruit smoothies.
The company now produces more than 30 different recipes and sells more than two million smoothies
each week through 10,000 retailers in the UK and overseas.



Since Innocent was launched the company has been growing by 20% year on year and currently has a
75% share of the smoothie market. In April 2009 Coca-Cola bought an 18% stake in the company for £30
million. A year later it paid £65 million for a 58% stake.
Part of its marketing strategy is to use delivery vans which are decorated to look like cows or grassy fields.
The company also prides itself on being ‘a happy place to work’ and ‘people-oriented’, with a relaxed
working environment which includes having a grass floor in the office.
Key advice
"If you're 70% sure about an idea then go for it. Because if you wait till you're 100% confident in
business... you'll never make a decision, you'll never get anywhere."

(BBC News Business)

3aganue 1. Which of these statements are true? Correct the false ones.
1. The head office of the company is situated in New York.
2. Richard Reed and his friend set up their company while they were students.
3. Innocent drinks was found to be one of the companies with the happy employees.
4. The company has been growing by 20% year on year since 2005.

3aganue 2. Discuss the questions.
1. Would you like to work for such a company like Innocent drinks?
2. What makes people happy at work? What factors are important for you at work?

3aganue 3. Prepare a report about a famous company and the story of its success.

3afiaHusA K NMPaKTHYecKoi padore:

3aganue 1. Choose the correct options

1. Although the training organization TrainULike only set up business last year, it is doing well. It is
expanding / increasing into new markets.

2. The renowned electronics firm DigiKom has a good reputation. It is recognized / seen internationally.
3. The Chairman of the upcoming new company wanted to establish a solid client base / basis before
moving into new areas.

4. When choosing a new job, a clean environment / economy is important to many

people.

5. When the contractor came into the office, he worked at the hot / limited desk.

6. Despite reports in the press of a hostile takeover, the two companies had in fact

decided to work together and had merged / partnered.

3aganue 2. Complete the missing words.

1. Last year, GlobalTrain, a large training company, t 0 LearnLocal, a small company
based in south-west England.
2. Have you heard that PG Trips and FunHols are m ? They hope to

have a stronger presence on the holiday market by working together.

3. Because of our successful marketing strategy and the innovative results from
research and development, we are now int
rec

4. To remain co ,we need to reduce our prices and deliver

more quickly.



5. After the scandal surrounding the members of the Board, the company’s
rep went downhill.
6. To gain access to the company premises, you need to show your se pass at the gate.




IIpakTHueckas padora Ne 9-12
Tema: O6opydoeaHue, UHCIpyMeHMbl U NPO2PAMMHOe obecneyeHue 0/15 pa3pabomku

Lenn padoTsbi:

OBnasieHVe CTyZleHTaMd KOMMYHHKAaTUBHOM KOMIIeTeHLMel, KOTopass B JajbHeWlleM T03BOJUT
T0JIb30BaTbCsl UHOCTPAHHBIM SI3bIKOM B Pa3/IMUHBIX 00s1acTax rpodeccMoHalbHOW [1esTeIbHOCTH, B
Hay4yHOU U TpakThyeckoil paboTe, B 00IIeHUM C 3apyOe)KHBIMU MapTHepaMHu, [ijiss caMmooOpa30BaHUs U
JIPYTHUX 1ieJIei.

IIpuoGpeTaeMblie yMeHHUsI 1 HABBIKU:

®opmupoBanue komrereHm OK-01, OK-04, OK-05; OK 09.

IIpoao/pKkuTenbHOCTD 3aHATHI: 10 Yyacos.

OcHameHHne: MeTOAWYeCKHe PeKOMEHJALMU 110 BBIOJTHEHWI0 MPaKTHUeckod paboTel, (opmbl
OTUETHOCTH.

ITopsaj0K U MeTo/JUKa BbINIO/THEHUS 3aaHUM:

1. O6cyauTh npeficTaB/IeHHbIe BOTIPOCHI Jjisl YCTHOT'O OTpOCa.
2. O3HaKOMUTBCS C ayTEHTUYHBIM TeKCTOM.

2. BbINoHUTE 3aaHus 110 [IPOYUTAHHOMY TEKCTY.

3. BBINO/IHUTE JIEKCUKO-TPaMMaThueCcKre 3aZjaHusl.

Teoperuueckue BOMPOCHI /IJIsl YCTHOTO Ompoca (codeceoBaHusl):
1. Keys to successful management.

2. Leadership vs. Management.

3. Business etiquette of a manager.

4. Peculiarities of business management in Western Europe.
5. Peculiarities of business management in Asian countries.

Bompocs! 1 3ajanus

3apanue 1. Discuss the following quotation

“Good management is the art of making problems so interesting and their solutions so constructive that
everyone wants to get to work and deal with them.”

— Paul Hawken, an environmentalist, entrepreneur, and author.

3aganue 2. Read the following text. Discuss the main issues and ideas.

The Bolt that Holds the Ikea Empire Together
Ingvar Kamprad is no ordinary multi-billionaire. The founder of the Ikea furniture empire travels economy
class, drives a 10-year old Volvo and buys his fruit and vegetables in the afternoon, when prices are often
cheaper. Ask him about luxury in his life and he answers: “From time to time, I like to buy a nice shirt
and cravat and eat Swedish caviar.
Mr. Kamprad is one of the greatest post-war entrepreneurs. What began as a mail-order business in 1943
has grown into an international retailing phenomenon across 31 countries, with 70 000 employees.
Sales have risen every single year. The Ikea catalogue is the world’s biggest annual print run — an
incredible 110 m copies a year. And Mr. Kamprad has grown extraordinarily rich. He is worth £8,7bn and
is the 17" richest person in the world according to the Forbes, US magazine.



The concept behind Ikea’s amazing success is unbelievably simple: make affordable, well-designed
furniture available to the masses. And then there is Mr. Kamprad himself — charismatic, humble, private.
It is his ideas and values that are at the core of Ikea’s philosophy.

Best known for his extremely modest lifestyle, he washes plastic cups to recycle them. He has just left his
long-standing Swedish barber, because he found one in Switzerland, where he lives, who charges only £6
for a cut. “That’s a reasonable amount”, he chuckles.

All Tkea executives are aware of the value of cost-consciousness. They are strongly discouraged from
travelling first or business class. “There is no better form of leadership than setting a good example. I
could never accept that I should travel first class while my colleagues sit in tourist class”, Mr. Kamprad
says.

As he walks around the group’s stores he expresses the feeling of “togetherness” physically, clasping and
hugging his employees. This is very uncharacteristic of Sweden. “Call me Ingvar”, he says to staff. The
informality and lack of hierarchy are emphasized by his dress style, with an open-necked shirt preferred
to a tie.

Mr. Kamprad has had both personal and business battles. He has fought against dyslexia and illness.

One of Mr. Kamprad’s characteristics is that his obsessive attention to details. When he visits his stores,
he talks not only to the managers but also to floor staff and customers. A recent visit to six of the group’s
Swedish stores has produced ‘100 details to discuss’, he says.

By his own reckoning, his greatest strength is choosing the right people to run his businesses.

He is determined that the group will not go public, because short-term share-holder demands conflict with
long-term planning. “I hate short-termist decisions. If you want to take long-lasting decisions, it’s very
difficult to be on the stock exchange. When entering the Russian market, we had to decide to lose money
for 10 years”.

Mr. Kamprad has been slowly withdrawing from the business since 1986 when he stepped down as group
president. He maintains that he is still “too much involved and in too many details”, although he admits
to a distinct reluctance to withdraw altogether.

The questions is: Can there be an eternal Tkea without Mr. Kamprad? Does the group depend too much
on its founder? Will the empire continue as control of Ikea gradually moves to Mr. Kamprad’s three sons?

3apanue 3. Discuss the following questions.
1. What, in your opinion, are the strengths and weaknesses of Ingvar Kamrad?
2. Would you like to work on him?
3. When is the correct time for a leader or founder to leave his or her company?

Professional Communication Skills
Meetings and Conferences

Here are some definitions and examples of vocabulary relating to meetings and conferences
an appointment — an arranged meeting with someone, e.g. bank manager, customer
to arrange a meeting — to organize a meeting, such as inviting participants and booking the venue
to attend a meeting — to take part in a meeting
an attendee — a person who attends a meeting
to book a room — to reserve a room (e.g. to use for a meeting)
to cancel a venue — to withdraw a booking when the room or location of a meeting or conference is no
longer needed



to collect in forms — to take back forms, such as feedback forms or questionnaires, from participants of a
conference

to disagree — to not have the same opinion as someone else

a graph — a diagram which may have lines or bars representing figures, such as sales over time

to hold a meeting — to have a meeting

to make a suggestion — to make a proposal; to put an idea forward

to miss a meeting — to fail to attend a meeting, even though you intended to, perhaps because you are
held up in traffic or an earlier meeting runs on longer than you expected

the minutes — the report or summary from a meeting, often showing action points and when they are to
be done and by whom

to negotiate — to try and reach agreement with a partner who may have different objectives to your own,
often involving the need to compromise

to organize a conference — to arrange a conference

to pass round handouts — to give papers (possibly photocopies) to participants of a meeting or
conference

a participant — a person who attends or takes part in a meeting or conference

to participate in — to take part in; to attend; to be present at

to postpone — to push the date of a meeting or conference back to a later date

a projector — a piece of equipment that shows the computer screen on the wall or bigger screen so that a
large number of people can see it

to reach an agreement — to finally have the same opinion; to agree in the end after a discussion or
negotiation

a videoconference — a conference with audio and visual input held at a distance via the Internet

a visual — something like a graph, chart, diagram or photograph, used perhaps to support a point being
made in a presentation

to voice an opinion — to say what you think

3aganue 4. Match these words (1-4) with their synonyms (a-d).

1. to participate in a meeting a) a graph

2. to organize b) to arrange

3. an attendee c) to attend a meeting
4. a visual d) a participant

3aganue 5. Match these words (1-6) with their antonyms (opposites) (a—f) .

1. to hold a meeting a) to disagree

2. to pass round handouts b) to cancel the venue

3. to reach an agreement c) to cancel a meeting

4. to book the room d) a failure

5. a successful event e) to collect in (completed) forms
6. to attend a conference f) to miss an event

3aganue 6 Study the following useful phrases arrange a suitable time to meet with your partner.
Asking for a meeting

Could we schedule a time to meet next week?

I'd like to schedule a meeting as soon as possible.

Can we meet and go over this together?



Perhaps we could meet and go over the details in person?
Suggesting a meeting time

How about Monday at nine?

Could we meet next week?

Would half past five suit you?

Saying that you aren't able to attend

Sorry, I can't make it then.

I'm afraid I have another appointment then.

I'm a bit tied up then. How about another time?
Saying that you can attend

Sounds good.

Yes, that works for me.

Confirming the day and time

See you on Monday at seven.

So, I look forward to seeing you on Tuesday at four.

3aganue 7. Work in groups of four to practise the beginning of a meeting using the useful phrases
Welcoming participants

It's nice to see everyone.

Thanks for being here today.

Stating objectives

We'll be discussing..

Joaquin will be examining.. .

Asking participants to introduce themselves



IlpakTHueckasi padora Ne13-16
Tema: Cucmembl npoeKMupoeaHus U 00KyMeHMayusi 8 npo2pammupoeaHuul

Hensb padboTsi:

OBnasieHVe CTyZleHTaMd KOMMYHMKATHBHOM KOMIIeTEHL|MEHM, KOTOpasi B Ja/ibHeHIleM II03BOJIUT
TM0/Ib30BaThCsl MHOCTPAHHBIM SI3BIKOM B Pas/WYHBIX 00/1acTax TpodecCcHOHaTbHOU [eSITelTbHOCTH, B
HayyHOU U TpakThyeckod pabote, B 00ieHUU C 3apyOeXHbBIMM TapTHepamH, [jiss caMooOpa3oBaHUs U
JIPYTUX Lieseu.

IIpuobpeTaembie yMeHHUsI U HABBIKH:

®opmupoBanue kKomreteHmi OK-01, OK-04, OK-05; OK 09.

IIpoao/DKUTENBHOCTD 3aHATHI: 12 YacoB.

OcHalleHue: MeTOJUYECKWe PEKOMEHJAIIMM T10 BBIMOJIHEHUIO TPAKTHUeCKOW paboThl, (HhopMbl
OTUYETHOCTH.

ITopsigok U MeTOAUKA BbINO/JTHEHUS 3aJaHUM:

1. O6cyauTh NpeicTaB/IeHHbIE BOMPOCHI i1 YCTHOTO OIPOCa.
2. O3HaKOMUTBCS C ayTEHTUYHBIM TEKCTOM.

2. BoIno/siHUTE 3a/iaHus 110 TIPOYUTAHHOMY TEKCTY.

3. BBINO/IHUTE IEKCUKO-TpaMMaThuecKre 3aZjaHusl.

TeopeTnyeckue BONPOCHI /I YCTHOTO onpoca (codeceoBaHus):
1. Tactical planning in business
2. Open business plans
3. Succession planning: how to do it right

Bonpocs! u 3apaHus
3aganue 1. Is car industry highly developed in your country? What car you are dreaming on?
3apanue 2. Read the text.

16 NEW LAND ROVERS REVEALED
Land Rover's line-up is set to expand to 16 models by 2020 — and we've got the details of them all,
including a 4m baby three-door, and BMW X5 rival and a five-car Defender family
Land Rover has embarked on a massive new model blitz that could more than double its annual sales by
2020. It is almost certainly the biggest investment that the UK car industry has ever seen. Land Rover’s
future model line-up will fully cover the three main areas of the booming global SUV market — luxury,
leisure and utility.
According to Land Rover’s design director Gerry McGovern, the brand is set to expand all three of its
model families. The plans include additional models for the Range Rover line-up, a new Defender family
and a radical expansion of the Freelander range that will create four new ‘leisure’ SUVs during the next
seven years.
Land Rover sources refuse to estimate the potential size of the car-maker once the seven-year plan has
been introduced. However, market data suggests the global SUV market will reach 22 million units by
2020. If, by radically expanding its line-up, Land Rover captured around three per cent of that market, it
would be close to producing 600,000 vehicles annually.
Hilton Holloway: What is Land Rover chasing?
According to what McGovern describes as a “holistic approach” to its future range, Land Rover plans to
extend the Range Rover line-up to six models, including an ‘Evoque XL’, which slots into the hole that



currently exists between the Evoque and the new Range Rover Sport and a convertible Evoque. A baby
three-door Range Rover just 4m long is also being considered.

The new Land-Rover-badged ‘leisure’ line-up will have at least five new models, kicking off with an
entry-level Freelander similar in size to today’s Evoque. The Freelander itself will be reinvented in five-
seat and seven-seat forms. The range will be topped by a new Discovery, which could switch to an
aluminium platform, and be offered as a flagship to rival the successful BMW X5.

In the ‘dual purpose’ or ‘utility’ segment, Land Rover’s plan indicates that a production version of the
Evoque-based DC100 is heading for the showroom, as well as the long-discussed replacement for the
Defender.

McGovern’s plan shows outline drawings for five-seat and seven-seat new Defenders as well as a crew-
cab pick-up.

This dramatic expansion will put a huge strain on the investment and engineering capabilities of Jaguar
Land Rover. JLR boss Ralf Speth has already spoken about 40 new JL.R product launches in the next five
years. He has pledged £2bn a year to underpin this, with the £10bn investment funding at least one new
platform, plus increased capacity in the UK.

However, not all of this investment is expected to be focused on the UK. JLR is wisely spreading its
production footprint around the world to take advantage of booming global markets.

Reports from China in early October said that the JLR joint venture with Chinese car maker Chery gained
approval in record time from the Chinese National Development and Reform Commission.

About £1.8 billion will be invested in a new Chinese plant that will, in the first stages, have the capacity
to build 130,000 vehicles per year, about 60 per cent of which will be Land Rover models.

Reports say that Land Rover sales in China hit 47,975 units in the first eight months of the year, 85 per
cent up on the same period in 2011. Its 96 Chinese dealer outlets will also soon be expanded by a further
47 showrooms.

China is now JLR’s second biggest market, just behind the UK, and Chinese tastes are increasingly turning
away from conventional luxury saloon cars towards SUVs.

Buyers of premium vehicles in China and Russia are also pushing for the opportunity to buy more limited-
edition vehicles and customised styling packs, an opportunity JLR’s design teams are eager to capitalise
on.

Back in the UK, JLR has put the finishing touches to its new aluminium press shop at Solihull and has
just completed a new quality inspection building for the new Range Rover and its future sister vehicles.
Work is also underway on the new JLR engine factory to be built in the West Midlands/Staffordshire
area, while much of the research work into a new generation of super-frugal four-cylinder ‘Hotfire’
engines is being carried out by UK universities, including Warwick and Loughborough (by Hilton
Holloway).

3aganue 3: Put a suitable word in the gaps according to the text.

1. The brand is set to all three of its model families.

2. Market data suggests the global SUV market will 22 million units by 2020.

3. What is Land Rover ?

4. Land Rover plans to the Range Rover line-up to six models

5. This dramatic expansion will put a huge strain on the and engineering
capabilities of Jaguar Land Rover.

6. However, not all of this investment is to be focused on the UK.

7. Reports from China in early October said that the JLR __with Chinese car

maker Chery gained approval in record time from the Chinese National Development and Reform
Commission.



8. Its 96 Chinese will also soon be expanded by a further 47
showrooms.

9. Tastes are increasingly from conventional luxury saloon cars
towards SUVs.

3aganue 4. Complete the sentences with these words: forecast, the planning process, to conduct an
assessment, evaluate, set targets.

1. If Healthy Foods has a cost of capital in nominal terms of 10% and the expected inflation
rate is 2%, whether Healthy Foods’ existing investments are value creating or destroying.

2. The bottom line is that we reiterate our year-end for RUR/USD at 29.5 with
the ruble hovering within a RUR 28.7-30 range in 2013.

3. That initiative, in combination with the introduction of workforce analysis tools, helps
managers to plan, and monitor progress.

4. As a basis for planning, it is necessary an objective of
radioecological conditions for residence and to draft the appropriate standard-setting legislation.

5. can provide an objective and open framework for evaluating the

trade-offs between various goals.

3aganue 5. Choose the correct options.
1. We ’re going to / ’re going make a profit this year.
2. Why fie won’t/ won’t he come for lunch?

Who'’s going / Who going to lead the meeting today?

Wait for me. I/ I ’Il just fetch my coat.

Are you going / You going to work late today?

Shall / Will I give you a hand?

I expect I ’ll be /1 be in Barcelona tomorrow.

What are we going to do / we do about all this?

® NN AW



ITpakTHueckasi padora Ne 17-20
Tema: OcHogHble 3manbl paspabomku npozpammHo20 obecneveHus

Lenn padoTsi:

OBnajeHve CTyJeHTaMd KOMMYHUKAaTUBHOM KOMIIeTeHL[Mel, KOTopas B JajJbHeMIeM T03BOJIUT
T0JIb30BaThbCsl WHOCTPAHHBIM SI3bIKOM B Pa3/IMUHBIX 007acTsaX mpodeccMoHaMbHON /leaTeTbHOCTH, B
Hay4YHOH M MpaKTUUYecKol paboTe, B 0OIIEHUM C 3apyOe)KHBIMH MapTHEPAaMH, [ijisi CaMO0Opa30BaHUs U
JIPYTHUX 1ieJIei.

IIpuobpeTaembie yMeHHUsI U HABBIKH:

®opmupoBanue kKomrieteHui OK-01, OK-04, OK-05; OK 09.

IIpoao/pKkuTenbHOCTB 3aHATHI: 10 Yyacos.

OcHalleHue: MeTOJUYEeCKWe PEKOMEHJAIIMM T10 BBIMOJHEHUIO TPAKTHUeCKOW paboThl, (HopMbI
OTUETHOCTH.

ITopsigok U MeTOAUKA BbINO/JTHEHUS 3aJaHUM:

1. O6cyauTh NpeicTaB/IeHHbIE BOMPOCHI JJI1 YCTHOT'O OIpOCa.
2. O3HaKOMUTBHCS C ayTEHTUYHBIM TEKCTOM.

2. BIno/IHUTE 3a/iaHus 110 TIPOYUTAHHOMY TEKCTY.

3. BBINO/IHUTE JIEKCUKO-TPaMMaThuecKre 3aZjaHusl.

TeopeTnyeckue BONPOCHI /I YCTHOTO onpoca (codeceoBaHus):
1. Team Building Strategies
2. Team Building Techniques
3. How do you create a healthy project environment?
4. Benefits Effective Teamworking

Bomnpocs! 4 3aaHus

3apanue 1. Read the comments. Use specific reasons and examples to support your answer.
1. Define teamwork: what do you value and what do you do?
2. What next — words are not enough?

3aganue 2: Read the text. When you first read the text, don't worry about the numbers in brackets. You
will fill in the gaps in the following Exercise.

THERE'S NO "I" IN COMPANY: THE IMPORTANCE OF TEAMWORK IN THE COMPANY
Have you ever wondered why a business plan should include a section on the (1) team?
What about why the leadership team is mentioned in a public company's annual report? The answer is
simple. People make the company.

No matter how brilliant a business idea, people must carry it out, and the wrong people will fail,
disappointing investors. The leadership team sets the tone at the top. If they are capable team players, then
they spread the message that teamwork is vital to the company's success, and the company's employees
will strive to work together.

Have you ever worked on a team where everyone got along well, did their part, and felt free to share
ideas? Did this experience not produce better results than when you worked on a team where everyone
argued, some lazy people did nothing, and a loud few dominated the (2) ? Teamwork, or
lack thereof, distinguishes these two experiences.




If you had a choice of working in a company where teamwork is a vital part of the (3)
culture versus a company where teamwork doesn't exist, where would you want to work? I would choose
the company with teamwork because working for it would be less stressful. I am an intelligent, capable
worker, but I don't want to have so much work that it takes over my life. Such a situation would lead to
burnout, which could inspire me to quit my job. Companies don't like having high employee turnover if it
can be avoided because it can raise their recruitment, training, and compensation costs.

Being able to split jobs up into smaller tasks which are assigned to multiple people, management can
increase productivity by better utilizing its employees. Instead of having one person complete a whole
process, start to finish, the company can give that person the tasks in the process that best align with his
skill set, thereby cutting down on that employee's frustration level resulting from doing what he isn't good
at. Constant repetition of specific types of tasks will make that employee more (4) at them,
decreasing production time. This can mean less overtime, which saves the company money (for hourly
employees). From the employees' point of view, doing things faster and working less overtime means
going home earlier, creating a better work-life balance.

Now a process is as slow as its slowest step. If the slower steps are sped up, then the whole process can
be completed much faster. Identification of better ways to perform a process requires help from the people
performing the process. How helpful do you think these employees will be if they feel that their jobs are
threatened? An environment where teamwork is emphasized can change how these people think about
their jobs, making them more likely to cooperate in process redesign. They should be more willing to
answer questions about how the process currently works. In addition, team players should be more likely
to voice their ideas for improving things because they're used to thinking that people listen to their input
and take it into (5) .

In a teamwork environment, the team takes responsibility for the process they are performing, and the
employees are (6) . That means if one person spots something wrong that doesn't relate
to his task, he is more likely to mention the problem to the relevant person, so it can be fixed. Thus, the
process's output should be of higher quality. This can result in higher revenue because customers
appreciate high quality.

7 can result in happier employees, and happier employees will be more interested in doing
what's good for the company, instead of sabotaging the company's efforts. Like I said before, people make
the company (by Samuilovna, Yahoo Contributor Network).

3aganue 3. Fill in the gaps according to the text.

gap 1 consideration
gap 2 teamwork
gap 3 empowered
gap 4 leadership
gap 5 brainstorming
gap 6 efficient

gap 7 corporate

3apanue 4. Complete the missing words.
1. How much time have we got? What’s the s ule?
2. Can you explain to Pete what he needs to do? I haven’t got time to b f him.



3. Now our lorry is repaired, we can deliver the c_ _s i nt.

4. What? Work can’t start yet? Why have we gottop_ _ _p_____the project?

5. Our customer’s not happy with the design — we need to make somem _d _f_c ns.

6. Tommy is going to be off sick for a few weeks, so we need to reor ze the team.
Collocations

Here are different verbs and nouns that can be used with some key vocabulary (in bold) relating to
projects and teams.

to delay / postpone / push back the start date

to agree / sign / discuss / negotiate a contract

to agree / confirm / negotiate / extend a deadline

to draw up a schedule / contract / specifications

to (re)organize a meeting / schedule

3aganue 5. Rewrite these nouns and noun phrases using a verb or verb phrase.

project proposal to propose a project
project leader

reorganization of the team

confirmation of a deadline

schedule

modification

specification

estimation of costs

delay

LooNUT AN

3aganue 3. Do the vocabulary tasks below
Active Business Vocabulary

COLLOCATIONS FOR KEY BUSINESS WORDS
A collocation is a pair or group of words that are often used together. There are many types of
collocation. Here are some examples:
verb+ noun
make an arrangement, set up a business, reach a decision
adjective + noun
fixed cost, part-time job, conlpetitive advantage
noun+ noun
insurance company, business plan, information technology
sentence heads
What exactly do you mean by ... ?, Give my best wishes to ...
fixed expressions
Last but not least, Time is 111011ey, See you later.
The English language is full of collocations, and every unit of this book includes many examples. Why
are they important? Because learning words individually is only half the story. You also have to learn
how words combine with each other. And if you can learn the whole collocation as one item — instead of
thinking of the individual words one-by-one — your speech will become more fluent.
company



Somebody or something can ... a company.

buy/take over

close down

establish /set up / start
join

And a company can. ..
be in trouble
expand / grow
go bankrupt / bust /under
go into liquidation

contract
Somebody can ... a contract.
alter / amend
get out of
break
go over /review
enter into
sign
And a contract can ...
be worth ...

come into effect / start

costs

Somebody or something can ... the cost/costs

absorb
bring down / cut/ reduce
cover

And costs can ...
be associated with ...

fall / rise

customer/client

Somebody or something can ... customers/clients.

attract
look after / take care of
deal with

reorganize I restructure
work for

manage/run

leave I resign from

go out of business
make manufacture sth
offer / provide sth

run into difficulties

(re)negotiate
keep to
draw up
renew
finalize
terminate

come to an end/ expire
run until ...

pay /meet
spread
figure out /work out

go down/up
stay (more or less) the same

lose
entertain
serve the needs of



IIpakTHueckas padora Ne 21-24

Tema: HpOZpaMMHble A3bIKU U mexXHo/102uu pa3pa6omxu

Lenn pabdoTsbi:

OBnajeHue CTyJeHTaMd KOMMYHMKAaTMBHOM KOMIIETeHL[MeM, KOoTopasi B JasbHeMIleM I103BOJIUT
T0/Ib30BaThCsl MHOCTPAHHBIM SI3BIKOM B Pa3/IMUHBIX 00/1acTsIX TPO(deCcCrOHanbHOW [1esITeTbHOCTH, B
Hay4YHOU M TIPaKTU4YeCcKol paboTe, B 00IeHUM C 3apyOeXXHbIMM TapTHepaMHu, ZJisi CaMOo00Opa30BaHUs U
JIPYTUX Lieseu.

IIpuoGpeTaeMblie yMeHHUsI M HABBIKU:

®opmupoBanre komnereHuii OK-01, OK-04, OK-05; OK 09

IIpofo/mKUTeTbHOCTD 3aHATHM: 12 YacoB.

OcHameHHe: MeTOAWYeCKHWe PeKOMeHJAllMU 110 BBIOJTHEHWI0 TMPaKTHUeckKod paboTel, (opmbl
OTYETHOCTH.

ITopsigok U MeTOAUKA BbINO/THEHHUS 3aJaHUM:

1. O6cyauTh TIpe/CTaBIeHHbIE BOIIPOCHI [T YCTHOT'O OMpOca.
2. O3HaKOMUTBCS C ayTEHTUYHBIM TeKCTOM.

2. BrIno/IHUTE 3a/1aHKA T10 TIPOYUTAHHOMY TEKCTY.

3. BBINOJIHUTE JIEKCUKO-TPaMMaThueCcKre 3aZjaHusl.

TeopeTnyeckue BONPOCHI /I YCTHOTO onpoca (cobecejoBaHus):
1. Technology travel tips for business travelers.
2. Tips for business travel abroad.
3. Peculiarities of travelling to different countries.

Bonpocs! u 3agaHus

3apanue 1. Discuss the following quotation.

The World is a book, and those who do not travel read only a page.
~St. Augustine

3apanue 2. Answer the questions individually. Then compare your answers with a partner.
1. How often do you travel by air, rail, road or sea?
2. What do you enjoy about travelling? What don’t you enjoy?
3. Put the following in order of importance to you when you travel.
a) Comfort
b) Safety
c) Price
d) Reliability
e) Speed
4. Does the order change for different types of travel?

3aganue 3. Read the following text
ROAD RAGERS IN THE SKY



Airlines and their long-suffering customers are reporting a steep climb in air rage incidents. Some
incidents are apparently caused by problems which are familiar to many regular travellers. One case
reported from America stemmed from an interminable delay in takeoff, when passengers were cooped up
in their aircraft on the tarmac for four hours, without food, drink or information. Mass unrest is less
common than individual misbehaviour, as in the case of the convict who recently went crazy on a flight,
attacked the crew and tried to open the door in mid-flight.

The psychology of air rage is a new area of study, and there are almost as many explanations as examples.
Most analysts of the phenomenon blame alcohol, but many people now think that the airlines are at fault.
To cut costs, they are cramming ever more passengers into their aircraft, while reducing cabin crew,
training, and quality of service, all of which increase passenger frustration. In addition, there is increasing
concern in the US about another cost-cutting exercise, which could seriously harm passengers’ health:
cabin ventilation.

Modern aircraft are equipped with sophisticated air conditioning devices — but running them at optimum
capacity burns up valuable aviation fuel. Many airlines routinely instruct their flight crews to run the
systems on minimum settings. Campaigners for improved air quality claim that this can lead to irritability
and disorientation.

In the US, the soaring number of passenger complaints across a wide range of issues is reflected in a
number of new internet sites which criticize the airline and demand better service. One of the sites is
demanding an air passengers’ Bill of Rights.

Cabin and flight crews, who are in the front line of the battle against disruptive and dangerous in-flight
behaviour, have called for stiffer penalties against the offenders. Management have also called for
legislation — while denying that its cost-cutting practices have contributed to the problem. But there are
some signs, in the US at least, that the airlines are at last attempting to respond to customer dissatisfaction.
Some major lines have announced concessions to the most frequent complaint for all, and are removing
seats to make more room for their customers.

3apanue 4. Which of these statements are true and which are false?
1. People in groups are more likely to behave badly on planes.

2. Alcohols is often the reason of problems on the board.

3. Airlines do little to improve air quality.

4. Travellers have started to use new technology to express discontent with airlines.
5. Airlines have taken no action to address travelers concerns.

3aganue 5. Choose the most irritating things for people when flying. Add some others irritating factors.
1. not enough legroom

2. lost or delayed luggage

3. long queues at check in

4. poor quality food and drink

5. no baggage trolleys available.

6. overbooking of seats

7. flight delays and cancellations

8. jet-lag

3apanue 6. Discuss in pairs the advantages and disadvantages of travelling by bus, car, train, plane using
the following expressions:
To my mind, ...



I suppose, ...

In my opinion, ....

On the one hand, on the other hand ...
In my view, ...

In my reckoning, ...

I definitely think that ...
Well, if you ask me, ...
Well, I think ...

I believe

I strongly believe

I have a reason to believe
I’m sure that...

I’m pretty sure that...



IIpakTnueckas padora Ne 25-28
Tema: I'eoepaguueckoe nosnoxceHue, popma 20cyoapcmeeHHO20 ycmpoticmed, Kaumam u Ky/abmypa
Beauko6pumanuu

Iless paboThr:

OBnajeHue CTyJeHTaMd KOMMYHWKAaTMBHOW KOMIIETeHL[MeM, KoTopasi B JasbHeWIeM I103BOJIUT
T0JTb30BaTbCsl MHOCTPAHHBIM $I3bIKOM B pa3MuUHBIX 067acTsX TpodeccroHaTbHON [esiTesTbHOCTH, B
HayYHOM U TIPaKTHUeCKOl paboTe, B 00IIeHNH C 3apyOe)KHBIMH MapTHepaMHu, [i7isi caMooOpa3oBaHUs U
JIPYTHUX 11eJIei.

IIpuobpeTaembie yMeHUsI U HABBIKH:

®opmupoBanre KomrieteHim OK-01, OK-04, OK-05; OK 09.

IIpoaos/pKkuTenbHOCTB 3aHATHI: 10 yacos.

OcHalleHue: MeTOJUYECKWe PEKOMEHJAI[MM T10 BBIMOJHEHWIO TPAKTHUeCKOW paboThl, (HopMbI
OTYETHOCTH.

ITopsigok U MeTOAUKA BbINO/JTHEHUS 3aJaHUM:

1. O6cyauTh TIpeiCTaBIeHHbIE BOIIPOCHI [T YCTHOT'O OMpOca.
2. O3HaKOMUTBLCS C ayTEHTUYHBIM TeKCTOM.

2. BbINoHUTE 3aaHus 110 [IPOYUTAHHOMY TEKCTY.

3. BBINOMHUTE JIEKCUKO-TPaMMaTUYeCKHe 3a/jaHusl.

TeopeTuueckue BOMpoChI /sl YyCTHOTO omipoca (cobdeceoBaHusi):
1. Business image — an important part of business promotion
2. A disciplined approach to Business Planning
3. Women’s Career In Men’s Business
4.
Bonpocs! u 3afaHus
3apanne 1. What does success mean to you? Choose one of the following:
- atop job
- being your own job
- being good at what you do
- being happy
- being famous
- earning a lot of money
- something else

3apanue 2. Read the article about Steve Job Co-Founder and Mastermind of Apple. Put a circle around
words related to success and achievement.

STEVE JOBS'S SUCCESS STORY

“Your time is limited, so don’t waste it living someone else’s life. Don’t be trapped by dogma — which
is living with the results of other people’s thinking. Don’t let the noise of other’s opinions drown out your
own inner voice. And most important, have the courage to follow your heart and intuition. They somehow
already know what you truly want to become. Everything else is secondary.”



On February 24 1955, a man was born who would have change the whole world in the future. Not only
by creating the Apple Inc. but changing the way we communicate. His contribution to the scientific world
is enormous and his success story could be the leading path for many growing computer scientists.
Drawing inspiration from Steve Jobs — studying him, and learning from him, now that could give you
strength to achieve your goals.

Young Steve grew up in a valley which was already turning into the world center of computer technology:
Silicon Valley. In his early ears he showed his interests into electronics and met Stephen Wozniak —
commonly known as Woz with whom he shared his visions in computer technology. Before Steve began
to work with Woz, he went to the Reed College in Oregon. He spent there only one semester after which
he dropped out and spent a lot of time learning about Eastern mysticism and diets in his hippie period.

Always when we hear the name of Steve Jobs our first association leads to Apple. It all began with
assembling the boards in Steve’s garage and driving to local computer stores to try and sell them. The
Apple computer was much more advanced product than the others on the market, that’s why Steve set out
to find venture capitalists to fund Apple’s expansion. The success was enormous and soon the product
became the symbol of the personal computing revolution worldwide. The company grew fast and as a
result in December 1980, when he was only 25, his net worth passed the $200 million mark on that day.
After the success of the Apple products, Steve focused his energy on other projects like the Lisa computer,
which was a breakthrough because it used a graphical user interface instead of a command-line interface.
Unfortunately Steve was thrown out of the Lisa project, that’s why he took something as an act of
“revenge” by taking over a small project called Macintosh. It’s success was no wonder but after few years,
again because of his arrogance, Steve was kicked out of this project. That was his life, so he started
travelling looking around for other ways to spend his creativity. Suddenly in 1985 he had the chance to
share his dream in making animated movies with computers. He was introduced to a small team of brilliant
computer graphics experts that George Lucas was trying to sell, so he gathered the team and bought the
company for $10 Million in 1986, incorporating it as Pixar. In the next years Steve started other projects
like the NeXt Computers which however didn’t sell. In addition to the NeXt “failure” his investment in
Pixar also seemed to lead nowhere, so after his devastation, he spent more time with his son Reed and his
wife Laurene, whom he had married in 1991.

In the course of the next years Steve had a great success with Pixar, taking part in the Toy Story movie,
which raised his net worth to over $1.5 billion! Meanwhile in 1997 the Apple Company announced losses
of $700 million, so it was the perfect time for Steve Jobs and his comeback. He quickly gave confidence
in the whole Apple community and brought the company back to it’s full greatness. In 2000 Steve accepted
to become full CEO of Apple — that was the first time ever in the history of a man being CEO of two
companies at the same time!

However the biggest success in Apple came from the unexpected source iPod. It turned to be the “must-
have-music player” for everyone. The products such as the iPad (Apple’s iOS-based tablet, which Steve
unveiled on January 27, 2010) the MacBook and others are the most prefered in the world’s society. Steve
Jobs is truly an extraordinary man who opened a new page in the technological world. People such as him
are those, who write the pages in the world history book.

Unfortunately sometimes life is unfair even to the ones who make the world evolve. In 2004 Steve
announced that he had been diagnosed with a cancerous tumor in his pancreas.So in August 2011, Jobs
resigned as CEO of Apple, but remained at the company as chairman of the company's board (from
boompedia.com).

3aganue 3. 1. What do you think of Apple products?



2. Do you agree or disagree with Steve Job’s quotation: “I think if you do something and it turns out pretty
good, then you should go do something else wonderful, not dwell on it for too long. Just figure out what’s
next.”

Active Business Vocabulary
3apanue 4. Study the following English idioms and try to find the equivalents in your own language.
English Idioms about Success and Failure

1. ace a test If you obtain a very high score or an excellent result, you ace a test or exam.
Maria's parents said she could go to the party if she aced her English test.

2. in the bag  People use this expression when it becomes obvious that success or
victory is going to be achieved.
An hour before the polling stations closed, victory seemed in the bag for the Conservative candidate.

3. bear fruit If something bears fruit, it produces positive or successful results.
After years of hard work, his research finally began to bear fruit.

4. (up a) blind alley  If you go up a blind alley, you follow an ineffective course of
action which leads nowhere or produces no results.
The suspect's 'revelations' lead the police up a blind alley.

5. bring the house down If you bring the house down, you give a very successful
performance.
If he sings like that on Saturday, he'll bring the house down.

6. cake not worth the candle To say that the cake is not worth the candle means that the
advantages to be gained from doing something are not worth the effort involved.
He recorded an album but sold very few copies; the cake wasn't worth the candle.

7. come up in the world A person who has come up in the world is richer than
before and has a higher social status.
My old school friend has bought an apartment overlooking Central Park. She has certainly come up in
the world.

8. cook someone's goose To cook somebody's goose means to spoil that person's
chances of success.
When the burglar saw the police car arriving, he realized his goose was cooked!

9. cut one's own throat If you cut your own throat, you do something that will be the cause
of your own failure or ruin your chances in the future.
Tony has already missed a lot of classes. He's cutting his own throat.

10. dead duck This expression refers to a project or scheme which has been abandoned
or is certain to fail.
The new cinema is going to be a dead duck because it's too far away from the town centre.

11.  get the better of you If someone or something gets the better of you, they defeat you.
She went on a diet but it didn't last long — her love of chocolate got the better of her!

12.  go to the dogs To say that a company, organization or country is going to the dogs
means that it is becoming less successful or efficient than before.
Some think the company will go to the dogs if it is nationalized.

13.  go (off/over) with a bang  If something such as an event or performance goes off with



a bang, it is very successful.
The party went off with a bang — everyone enjoyed it.
14.  go up in smoke If a plan or project goes up in smoke, it fails or ends before
producing a result.
When Amy and Tom separated, my mother's dream of a romantic wedding went up in smoke.
15.  hit pay dirt If you hit pay dirt, you are lucky and suddenly find yourself in a
successful money-making situation.
Charlie finally hit pay dirt with his latent invention.

3aganue 5. Use a collocation from English Idioms & Idiomatic Expressions to complete the sentences.

1. This can help to sense ___the object that you are trying to visualize.
2. "All my career ; you think it's petty and all that, but.."
3. It had developed a fund-raising strategy that promised to the following
year.
4. There's a universal tendency to heed Dylan Thomas's exhortation and
instead of a whimper.
5. That his goose.
3aganue 6. Complete the sentences using the correct past simple form of the verbs in brackets.
1. When you your own business? (start)
2. Yesterday, I work until 9 p.m. (finish)
3. The engineer over three hours trying to fix the photocopier. (spend)
4. Treally the presentation skills seminar last week. (enjoy)
5. The company its profits by 15% last year. (increase)
6. The course as much as we expected. (cost)
7. Unfortunately, we the project on time. (complete)
8. My boss hates flying, so she to Edinburgh by train. (go)




IIpakTHueckas padora Ne 29-32

Tema: ObujecmeeHHas Hcu3Hb 8 BeaukoGpumanuu, YyeHHOCNHble OpUEHMUPbI M0/100eHCU
Lenn padoTsi:
OBnajeHve CTyJeHTaMd KOMMYHUKAaTUBHOM KOMIIeTeHL[Mel, KOTopas B JajJbHeMIeM T03BOJIUT
T0JIb30BaThbCsl WHOCTPAHHBIM SI3bIKOM B Pa3/IMUHBIX 007acTsaX mpodeccMoHaMbHON /leaTeTbHOCTH, B
Hay4yHOH M TIPAaKTUUYeCKOH paboTe, B 0OIeHUM C 3apyOeXHBIMU TTapTHEpaMH, ZJii CaMOOOpa30BaHUs 1
JIPYTHUX 1ieJIei.
IIpuobpeTaembie yMeHHUsI U HABBIKH:
®opmupoBanue kommnetreHuii OK-01, OK-04, OK-05; OK 09
IIpoao/DKUTENTBHOCTD 3aHATHI: 12 YacoB.
OcHalleHue: MeTOJUYEeCKWe PEKOMEHJAIIMM T10 BBIMOJHEHUIO TPAKTHUeCKOW paboThl, (HopMbI
OTUETHOCTH.

ITopsigok U MeTOAUKA BbINO/JTHEHUS 3aJaHUM:

1. O6cyauTh NpeicTaB/IeHHbIE BOMPOCHI JJI1 YCTHOT'O OIpOCa.
2. O3HaKOMUTBHCS C ayTEHTUYHBIM TEKCTOM.

2. BIno/IHUTE 3a/iaHus 110 TIPOYUTAHHOMY TEKCTY.

3. BBINO/IHUTE JIEKCUKO-TPaMMaThuecKre 3aZjaHusl.

TeopeTnyeckue BONPOCHI /I YCTHOTO onpoca (codeceoBaHus):
1. Non-Verbal Communication in Building Relationships

2. How to Re-Build Broken Relationship

3. Using Emotional Intelligence to Build Relationships

4. Managing Relationship Related Stress

5. Relationship Building with Managers and Team Leaders

Bomnpocs! 1 3apaHus
3apanue 1. Read the comments. Use specific reasons and examples to support your answer.

1. Relationship-building is not the same as team-building. When we talk about relationship-
building we are talking about a competency in which we cultivate relationships both inside and outside
the workplace, with individuals and groups

2. If we are in a conflictive situation with somebody, we should focus on the issue and not on
the person.
3. should we try to get to know colleagues outside the office?

3aganue 2. Read the text.
WHAT DO WE MEAN BY RELATIONSHIP-BUILDING?

When we talk about the competency of relationship-building in the world of business, we are
referring to building strong relationships with partners and clients — about using interpersonal skills to
network in an effective way.

What does a competent relationship-builder do?
Somebody who is competent at relationship-building focuses on understanding the needs of the client
and getting the best possible results. This competency promotes an ethic of client service and so an
understanding and anticipation of a client’s changing needs is essential. Stress and conflict are other
issues that a competent relationship-builder will manage — keeping composed and acting as mediator
when conflicts arise.



How can I start to develop the competency of relationship-building?

First identify the business plan goals of your department and decide what your role is going to be in
helping to achieve those goals. You will need to study the business plan and learn as much as possible
about your clients’ activities, interests and needs. This information might be available in their own
annual reports or in client surveys conducted by your company. Talking to your clients about how you
can best meet their needs is also a sensible first step to take.

Seven steps to becoming an effective relationship-builder:

Draw up a plan of what you need to do in order to give your clients what they want. Discuss your ideas
with your line manager and then do what is necessary to implement the plan.

When the plan has been set in motion, schedule regular meetings with your line manager to review the
progress that you are making and make any necessary adjustments.

When you are working as part of a team or group within a department or a company it is important to
assess your contribution to the group’s work. Think about how your efforts help or hinder progress.

Make a weekly analysis of your commitments. Set yourself a goal for each week so that you follow
them through. Make an effort to do what you say you are going to do — and also, to do it by the time that
you say it will be done. If you get into the habit of doing this it will become like second nature.

Build up a file of contacts and classify them in a way that is meaningful for your particular work
context. Then you will know exactly who to call with any queries or when you need information.

Don’t just wait for feedback to come to you, request it from a variety of sources — from your line
manager but also from colleagues, clients and people who you supervise. Listen to what they have to say
and act accordingly.

Build informal relationships with the people who are working around you. Make a point of greeting
people who you normally don’t speak to. Ask them about their interests and make it a goal to practise
small talk with them. Listen to what they say and remember so that you can ask about a particular
interest the next time you meet.
3apanue 3. Decide whether these statements are true or false according to the article.

You need good interpersonal skills to be a competent relationship-builder.
True

False
Relationship building puts the client's needs first.
True

False
A good relationship-builder has a network of mediators for when conflicts arise.

True

False
Information about your clients cannot be found within your company.
True

False
Only the feedback from your line manager is important.
True

False
Idle chat is not a good way to get to know your colleagues.
True

False
3aganue 4. Choose one of the correct sub-headings from the box for each of the seven steps to
becoming an effective relationship-builder.



Network of contacts
Team work

Weekly goal

Small talk

Plan

Get feedback
Review

3apanue 5. Underline the correct word in italics.

1. If you agree to a minimum order of 10,000 pieces, we will meet /spread the cost of
customizing the product in the way you explained.
2. The company we use for all our transport and logistics has told me their prices will be

going up. We'll have to try to absorb /cut some of the extra cost ourselves. I don't think we can pass it all
on to our customers.

3. It's a very complex project involving a lot of people and a lot of resources. I'm using a
spreadsheet to help me figure out /pay all the costs.

4. They are offering us very attractive terms of payment — 20°/o on delivery, 40°/o after 30
days, and the remainder after 60 days. That will help to cut / spread the cost.

5. Sales have been disappointing and we're not going to make a profit. The good news is that
we should at least cover / figure out our costs, so it's not a complete disaster.

3aganue 6. Use active business vocabulary to speak about your experience in relationship-building.



IIpakTnueckas padora Ne 33-36
Tema: ITpogpeccuonanbubie cumyayuu u 3a0auu

Lenn padoTsbi:

OBnasieHVe CTyZleHTaMd KOMMYHHKAaTUBHOM KOMIIeTeHLMel, KOTopass B JajbHeWlleM T03BOJUT
T0JIb30BaTbCsl UHOCTPAHHBIM SI3bIKOM B Pa3/IMUHBIX 00s1acTax rpodeccMoHalbHOW [1esTeIbHOCTH, B
Hay4yHOU U TpakThyeckoil paboTe, B 00IIeHUM C 3apyOe)KHBIMU MapTHepaMHu, [ijiss caMmooOpa30BaHUs U
JIPYTHUX 1ieJIei.

IIpuoGpeTaeMblie yMeHHUsI 1 HABBIKU:

®opmupoBanue komrereHm OK-01, OK-04, OK-05; OK 09.

IIpoao/pKkuTenbHOCTD 3aHATHI: 10 Yyacos.

OcHameHHne: MeTOAWYeCKHe PeKOMEHJALMU 110 BBIOJTHEHWI0 MPaKTHUeckod paboTel, (opmbl
OTUETHOCTH.

ITopsaj0K U MeTo/JUKa BbINIO/THEHUS 3aaHUM:

1. O6cyauTh npeficTaB/IeHHbIe BOTIPOCHI Jjisl YCTHOT'O OTpOCa.
2. O3HaKOMUTBCS C ayTEHTUYHBIM TeKCTOM.

2. BbINoHUTE 3aaHus 110 [IPOYUTAHHOMY TEKCTY.

3. BBINO/IHUTE JIEKCUKO-TPaMMaThueCcKre 3aZjaHusl.

Teoperuueckue BOMPOCHI /IJIsl YCTHOTO Ompoca (codeceoBaHusl):
1. What are SMART goals?
2. What’s the benefit of business planning?
3. How do you set a goal?

BOl'[pOCbI H 3didHUA

3aganue 1. Read the text

Types of Planning in Business

Suchi Moorty, a business consulted defined the main types of business plans:
Start-Up Plans
This plan is the defining step for any new business. It has an executive summary in the beginning and the
projections for the first year. It also lists the company's aspirations and strategies in terms of product or
service to be produced, the market in which it is going to operate, implementation milestones and the team
that is going to implement them.
Feasibility Plans
This plan ascertains whether a business must be set up. This is an extension of a start-up plan. It has an
executive summary, mission statement, goals, analysis of the market, costs, pricing and likely expenditure.
Internal Plans
These plans, as the name suggests, are internal to the organization. The organization's planned working
style is briefly listed here. Each functional department has an internal plan for its functioning and
operations. These usually include implementation milestones, time frames and the responsibilities of the
people who would execute the work.
Strategic Plans



This planning is for the overall picture. With a strategic plan the organization chalks out all the alternatives
available and the trade-offs in choosing any one over the others. Also, the priorities are underlined and
the ends and means toward achieving targets are spelled out clearly.

Growth Plans

This plan chalks out the organization's path toward expansion. This almost always includes views on
investments, operations, finances, time and personnel resources. Also, if the company is planning to
introduce a new product, this planning comes in handy (by Suchi Moorty, eHow Contributor).

Five Essential Elements of a Good Business Plan

When developing your business plan ensure that you have kept the following in mind. Stop and
ask yourself the following? If the answer to your question is "yes", continue, but if it is "no", stop and
revise what you have written until you are satisfied that you can answer "yes" to each question.
Is my business plan simple?

Make sure your business plan is easy to understand and to implement. Is it a practical document and will

anyone who picks it up get a clear picture of what you're wanting to achieve?

Is my business plan specific?

You need to ensure that your goals are specific and measurable. Does your action plan include deadlines,
budgets and who's going to get the job done.

Is my business plan realistic?

Don't set yourself up for failure. Ensure that when you set your goals that you've actually looked at what
it'll take to implement. Make sure that your sales goals are achievable.
Is my business plan complete?

Make sure that you have included all the relevant aspects of your business. While the purpose of some
business plans differ there are specific business plan basics in every document. Make sure you're thorough
and rather include too much detail rather than too little.

Are My Goals SMART?
Make sure that you have adopted the principle of SMART goals:

specific
measurable
achievable
realistic
timely

3aganue 2.
Take-aways

1. A business plan is a formal statement of a set of business goals, the reasons they are
believed attainable, and the plan for reaching those goals. It may also contain background information
about the organization or team attempting to reach those goals.

2. Types of Planning in Business: Start-Up Plans, Feasibility Plans, Internal Plans, Strategic
Plans, Growth Plans.
3. It is also important to understand that when developing your business plan there are

specific business plan basics that need to be included in your plan. There are five essential elements of a
business plan that are critical if its to be of any value at all.

3apanmue 3. Prepare a report about a famous company and the story of its success.



3aganue 4. Go through the phrases given below.

competitive — when a company offers good products or services at a good

rate to expand into new markets — to start operating in new regions or

countries a good reputation — when a company is respected and valued by

people

to merge — to combine to become one (e.g. two companies)

a multinational company — a company that operates in more than one country

open-plan — when an office has no interior walls, so that all members of staff are working in the same
room rather than in individual offices

profitable — when a business makes a profit and is not lossmaking

to be recognized internationally — to be known about and well thought-of around the world

to take over — to buy another company

a security pass — a card allowing entry to premises or building, possibly with a photo of the holder
the service industry — companies that offer a service (e.g. training, leisure, marketing)

a solid client base — a number of reliable and regular clients/customers

a tower block — a building with very many floors

a well-established company — a company that has been in business long enough to have a solid client
base and good reputation

the working environment — the place and atmosphere within which people work



IlpakTuueckasi padora Ne 37-39
Tema: IIpodeccuonanbHOe caMopa3BUTHe

Lenn padoTsi:

OBnajeHve CTyJeHTaMd KOMMYHUKAaTUBHOM KOMIIeTeHL[Mel, KOTopas B JajJbHeMIeM T03BOJIUT
T0JIb30BaThbCsl WHOCTPAHHBIM SI3bIKOM B Pa3/IMUHBIX 007acTsaX mpodeccMoHaMbHON /leaTeTbHOCTH, B
Hay4yHOH M TIPAaKTUUYeCKOH paboTe, B 0OIeHUM C 3apyOeXHBIMU TTapTHEpaMH, ZJii CaMOOOpa30BaHUs 1
JIPYTHUX 1ieJIei.

IIpuobpeTaembie yMeHHUsI U HABBIKH:

®opmupoBanue kKomrieteHui OK-01, OK-04, OK-05; OK 09.

IIpoao/pKkuTenbHOCTB 3aHATHI: 10 Yyacos.

OcHalleHue: MeTOJUYEeCKWe PEKOMEHJAIIMM T10 BBIMOJHEHUIO TPAKTHUeCKOW paboThl, (HopMbI
OTUETHOCTH.

ITopsigok U MeTOAUKA BbINO/JTHEHUS 3aJaHUM:

1. O6cyauTh NpeicTaB/IeHHbIE BOMPOCHI JJI1 YCTHOT'O OIpOCa.
2. O3HaKOMUTBHCS C ayTEHTUYHBIM TEKCTOM.

2. BIno/IHUTE 3a/iaHus 110 TIPOYUTAHHOMY TEKCTY.

3. BBINO/IHUTE JIEKCUKO-TPaMMaThuecKre 3aZjaHusl.

TeopeTnyeckue BONPOCHI /I YCTHOTO onpoca (codeceoBaHus):
1. What’s the most important thing you should do at a job interview?
2. What things you shouldn’t do there?
3. How to get a job you want?

Bonpocs! 1 3ajaHus
3aganue 1. Read the text.

RICHARD REED, INNOCENT DRINKS
Turnover: over £100million

Number of employees: 250

HQ location: London, UK

Year founded: 1998

Ownership: privately-held

Richard Reed founded Innocent in 1998 with two friends from Cambridge University, Adam Balon and
Jon Wright. When they left university they all got jobs with blue-chip companies — one went into
advertising and two went into management consultancy. But that didn't stop them constantly talking about
setting up a business — a conversation they'd been having since their student days.

Four years later they quit their jobs and decided to go into business after getting back from snowboarding
holiday where they'd done nothing but talk about their desire to become entrepreneurs.

They decided to set up a business which would appeal to people like them — so they fixed on the theme
of doing good to themselves. The result was Innocent, a drinks company producing pure fruit smoothies.
The company now produces more than 30 different recipes and sells more than two million smoothies
each week through 10,000 retailers in the UK and overseas.

Since Innocent was launched the company has been growing by 20% year on year and currently has a
75% share of the smoothie market. In April 2009 Coca-Cola bought an 18% stake in the company for £30
million. A year later it paid £65 million for a 58% stake.



Part of its marketing strategy is to use delivery vans which are decorated to look like cows or grassy fields.
The company also prides itself on being ‘a happy place to work’ and ‘people-oriented’, with a relaxed
working environment which includes having a grass floor in the office.
Key advice
"If you're 70% sure about an idea then go for it. Because if you wait till youre 100% confident in
business... you'll never make a decision, you'll never get anywhere."

(BBC News Business)

3apanue 2. Which of these statements are true? Correct the false ones.
1. The head office of the company is situated in New York.
2. Richard Reed and his friend set up their company while they were students.
3. Innocent drinks was found to be one of the companies with the happy employees.
4. The company has been growing by 20% year on year since 2005.

3aganue 3. Discuss the questions.
1. Would you like to work for such a company like Innocent drinks?

2. What makes people happy at work? What factors are important for you at work?

3apanue 4. Put a suitable word in the gaps according to the text.

1. The brand is set to all three of its model families.

2. Market data suggests the global SUV market will 22 million units by 2020.

3. What is Land Rover ?

4. Land Rover plans to the Range Rover line-up to six models

5. This dramatic expansion will put a huge strain on the and engineering
capabilities of Jaguar Land Rover.

6. However, not all of this investment is to be focused on the UK.

7. Reports from China in early October said that the JLR _with Chinese car
maker Chery gained approval in record time from the Chinese National Development and Reform
Commission.

8. Its 96 Chinese will also soon be expanded by a further 47
showrooms.

9. Tastes are increasingly from conventional luxury saloon cars

towards SUVs.

3aganue 5. Memorize the phrases give below.
Active Business Vocabulary
Here are some definitions and examples of vocabulary relating to planning.
achievable — something that is realistic and possible, such as a goal
to analyze — to look into something in detail, such as why sales have not risen as much as hoped
to base a decision on — to make a decision depending on information available at the time
to be cautious — to be careful; to not want to take big risks
a concern — a worry, something you’re not very confident or happy about
to conduct an assessment — to analyze; to carry out research, perhaps to feed into the decision-making
process
the current situation — what things are like now, at the present time
to diversify — to move into new or different areas of work



to downsize — to become smaller

to draw up a plan - to put a plan together

to enable — to make something possible; to make something happen

to evaluate — to assess a situation; to look at pros and cons

to expand — to get bigger; to move into more markets

a failure — something that didn’t go well, wasn’t a success

to focus on — to concentrate on; to have as the main thing to work on

a forecast — a prediction; how you think things might turn out in the future

a goal — an objective; what is to be aimed at (and hopefully achieved) in the future
to look into — to get more information about; to consider

to make the most of — to get as many benefits out of a situation as possible
an outlook — a probable or expected outcome

to pan out — to work out; to turn out

the planning process — the stages to go through when planning

to predict — to say how things might turn out in the future

a priority — an action that needs to be done before another

a proposal — a suggestion; an idea; a possible way forward

to raise a concern — to express a worry

a risk — something you cannot control, but which could have a negative effect
to set targets — to agree what is achievable and what should be done

to share a vision — to have the same idea about what should be done and achieved in the future
a strategy — an agreed way forward; a plan for success

a success — something that goes well, as planned

unforeseen — something that was not expected

unrealistic — something that is not particularly achievable



Cnucok uH(opMaIHOHHBIX UCTOUYHUKOB:
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nocobue ans CITO / T. C. Ky3HelioBa. — AHTJIMHCKUIM S3bIK. Y CTHast peub. [TpakTrkym,2029-09-
11. — Caparos, Ekarepunbypr : Ilpocdobpa3zoBanue, Ypanbckuii (esepanbHblii YHUBEPCUTET,
2019. - 267 c.

[TpodeccroHanbHO-OpYEeHTUPOBaHHBIN aHIVIMMCKUN SA3bIK. DJIEKTPOHHBIM pecypc : MeTOAUYecKre
yKa3aHUs TI0 U3yUeHUI0 JVCLUIIMHBI U BBITIOJIHEHHIO KOHTPOJIbHOW PabOTHI. /IS CTYJEHTOB 3(
HaripaBjieHde mnoArotoBku 38.03.03 «ympaBieHWe TiepCcOHA/IOM», TIPOPUIb TIOATOTOBKHU
«yTIpaBjieHUe TepPCOHA/IOM OpraHu3al[uu». KBalM(UKaluUs BBIMTYCKHUKA : OakanaBp. — CaHKT-
[MetepOypr : CIIOI'Y T'A, 2019. — 26 c.,

Tony6es A.TI., Banmtok H.B., CmupHoBa 1.b. AHrMACKU# SI3bIK: YUeOHUK 7S CTY/[,. YUPeXXAeHUH
cpezi. mpod. obpaszoBanus. — M., 2019.

HNuTepHeT-pecypcshI:

http://www.bbc.co.uk/home/today/index.shtml — pecypce! u matepuansi BBC
http://www.native english.ru — Marepuansl /7151 ©3y4arolX aHIIMACKUH S3bIK: CTaTbU, TECTHI,
UTPbI, UVOMBI, TIOC/IOBHULbI, IPOTPAMMBI, ayJUOKHUTH, (HUITBEMBI.
http://www.english.language.ru/index.html — TectupoBanue oHaiiH. becrniiaTHbie

VMHTePAaKTUBHbIE YPOKU aHTJIMMCKOTO sI3bIKa.
http://www.englishonline.co.uk — English Online — pecypcslI 4151 3yueHUst aHTJIMMCKOTO si3bIKa
http://www.multilex.ru/online.htm — «MyJ/ibTH/IEKC» — aHIJIO-PYCCKUM M PYCCKO-aHIVIMACKUN

3/IeKTPOHHBIM C/I0Bapb
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MMHHCTEPCTBO HAaYKHU U BhICIIero obpa3oBanus Poccutickoii defeparyn
depiepanbHOE roCylapCTBEHHOE aBTOHOMHOE 00pa3oBaTesibHOe yupesk/ieHHe BhICIero obpa3oBaHus
«Ceepo-KagBka3sckuii ¢efiepanbHblil yHUBEPCUTET»

Konnemx KpeaTUBHbIX UHAYCTPUM B I. CTaBporioe

METOJMNYECKHME YKA3AHUA
AJIS1 CAMOCTOSITe/IbHON PadoThI

1o (yue6GHOI) AUCIUITINHE CI'.02 ViHocTpaHHBIH s13BIK B IpoeccHoHaILHOM cdepe
ITpodeccus 54.01.20 I'padrueckuii auzaiid
®dopMa 00yueHus OuHast

CraBpomnoJib



MeToayYeCcKre yKa3aHWUS K  BBINOJHEHWIO CaMOCTOSITE/IbHOM  paboThl 1O  JUCLIUIIMHE
«V/IHOCTpaHHBIH A3BIK B NPo¢eCCHOHATBHOI cepe» COCTaB/IeHbI B COOTBeTCTBUH C TpeboBaHusmu PI'OC
CITO v npeiHa3HaueHbI [ CTY/IEHTOB, o0yuatromuxcs no npodeccun 54.01.20 I'paduueckuii fu3aiif.

MeToarvecKre yKa3aHus [jisl y9eOHOW JUCLIUIIMHBI pa3paboTaHbI:



1. IIOACHUTEJIBHASA 3AIINCKA

[laHHBIe MeTO/MUeCKHe yKa3aHWs IpeJHa3HAuyaroTCs [/ OKa3aHWs MOMOLU CTyZeHTaM B
BBITIOJTHEHUM CaMOCTOSITE/TIbHBIX PaboT 1o yueOHOW auciuriviHe «VIHOCTpaHHBIM SI3bIK B
nipodeccroHaIbHOM cdepe».

OcHoBHO hopMo¥i pabOTHI CTYZIeHTa SBJISIETCS He TOJIBKO paboTa Ha MPaKTUYeCKOM 3aHSTHH,
u3yueHue, HO W Oosbllas camoCTosiTellbHas yueOHasi paboTa, KOTOpasi TO3BOJIUT TJIyOOKO
NPOHUKHYTh B CYTb pacCMaTpyBaeMoOd TMpo0jeMbl W TIOATOTOBUTH TIOUBY /ISl yCIIEIIHOMN
nipodecCUOHaNLHOMN ieaTeNbHOCTU. [IJisi ycrielnHoW yyeOHOM JesiTeTbHOCTH, ee WHTeHCU(UKaLU
HeoOXOZMMO YUMTBIBATh CIeAYyIOIIMe CyObeKTHBHBIE (DaKTOPHI:

1. 3HaHMe MPOrpaMMHOrO Marepuasa, Hajlyue MPOYHOM CUCTeMbl 3HaHUM, HeoOXOoAUMOM
JUIsl YCBOEHHWsI OCHOBHBIX AMCLIMIUIMH, TPeJyCMOTPEeHHBIX IporpaMmon, o0Iijas COBOKYITHOCTb
KOTODbIX 00YC/IOB/IMBAaeT YPOBEHb OBJIa/IeHUsI FPAMMaTUUeCKUM KOMITOHEHTOM MHOSI3bIYHOMN peyu.

2. Hanuuue BbIpabOTaHHBIX YMeHUM, HABLIKOB YMCTBEHHOI'O Tpy/a:

a) yMeHue [fenarb TyOOKUid, 0OCTOSITE/IbHBIA aHa/Mu3 Tpu pabote ¢ KHUroM, VHTepHeT-
WCTOYHHKAMU;

0) BnaieHre JIOTUUECKMMH OIlepaljsiMi: CpaBHEHHe, aHaau3, 00o0IeHue, orpeze/ieHue
TIOHSTUH, TIPaBU/Ia CUCTeMaTU3al[iy U KjlacCudUKalvu.

3. Cneti¢vika T03HaBaTebHBIX TICUXWYECKUX TIPOLIeCCOB: BHMMaHHWe, I1aMsiTh, peub,
HabJ/r01aTeTbHOCTD, UHTEJIJIEKT U MBIIIIEHHE.

4. Xoporiass paboTocriocoOHOCTh, KOTOpas 00ecrieunBaeTcsi HOPMalbHBIM (DH3MUECKUM
COCTOSTHHEM.

5. CooTBercTBHe M30pPaHHOU /I€ATELHOCTH, TTPOheCCHU UHIUBUAYATLHBIM CITOCOOHOCTSIM.
Heob6xo11Mo BeIpabOTaTh yMeHHE CaMOPeryJIMpOBaTh CBOe SMOLIMOHAIbHOEe COCTOSIHUE U YCTPAHSTh
o0cTosATe/ILCTBA, HAPYILAIOIIMEe ZIeJI0BOW HACTPOM, MellIarollyie HaMeueHHOW paboTe.

6. OBnazieHye ONITUMAJTBHBIM CTHIEM PabOThI, 00ECITIeUMBAIOLIUM YCIIEX B 1eSITeTbHOCTH.

7. YpoBeHb TpeOoBaHMH K ceOe, orpesie/isieMblii CJIOKHBIIEHCS CaMOOL[eHKOM.

AflekBaTHasi OLleHKa 3HaHWH, [OCTOMHCTB, HEJOCTaTKOB — Ba)KHas COCTaBJISOLAs
CaMOOpraHu3aIvy uvesrioBeka, 0e3 Hee HEBO3MOXKHA YCIellHasi paboTa MO YIPaBJeHHIO CBOUM
TIOBeJleHUeM, [1esiTe/IbHOCThIO.

ITo HabsroAeHUSIM HCCIejoBaTe el Me/laroros, 0JJHa U3 OCHOBHBIX 0COOEHHOCTeH 00yueHust
3aKJIF0YaeTCsi B TOM, UTO TMOCTOSIHHBIN BHEIIHWM KOHTPOJIb 3aMeHsIeTCs CAMOKOHTPOJIeM, aKTHUBHast
posib B 00yueHUH TIPUHA/IJIEXKUT YoKe He CTOJIBKO Tpero/iaBaTesito, CKOJBKO CTY/IeHTY.

Llens camocTosiTesibHOM paboOThl  CTYZEHTOB B TIpoOLiecce M3yueHWs JUCLIATUIAHBI
«/IHOCTpaHHBIN s3bIK B TIpOdecCHOHanbHOM cdepe» — HAyuuTh CTYZEeHTa OCMBIC/IEHHO U
CaMOCTOSITe/IbHO PaboTaTh:

1) ¢ yueOHBIM MaTepHUasOM 1O AUCLIUTIIHE,

2) ¢ HayuyHoii wWH(oOpMaIMel, akKTyaJbHbIMA HCC/IeJOBAaHUSIMU B 00/7acTH [ie/I0BOM
KOMMYHUKAaIIH,

3) ¢ SMIUpUYECKUMU [JaHHBIMH, TIO/y4aeMbIMH B  XO/le  JKCIlepUMeHTaIbHbIX
HCC/le/JOBaHUM,

4) ¢ MeTo/10/IOTUUECKUMU MO/IX0JaMU COBPEMEHHBIX MUCC/Ie/JOBaHUM;

5) C KOHKPeTHBIMH JITHTBUCTHUECKUMH METOJJaMHU U MeTO/IMKaMHU.

3aziaun caMoCTOSITe/TbHOM paboThI:

- CUCTeMaTU3UpOBaTh W 3aKPeIUTh IMOJyueHHble TeOpeTHUeCKrWe 3HaHWS U TPAKTUYecKHe
YMEeHHUSsI CTY/IEHTOB;



- pa3BUTh TI03HABATe/IbHbIEe CIOCOOHOCTM W AKTUBHOCTh CTYJIEHTOB: TBOPYECKYIO
WHUIIMATUBY, CAMOCTOSITE/TbHOCTh, OTBETCTBEHHOCTh Y OPraHU30BaHHOCTH;

- chopMupoBaTh U Pa3BUThb HABBIKA BeJIEHHS CAMOCTOSITEJIbHOW pabOThl W OBJIaJIeHUS
METOZMKON WCC/Ie/JOBaHMS TIPH PeIIeHUH pa3padaThbiBaeMbIX B yueOHOM /1eATe/IbHOCTH MPoOieM U
BOIPOCOB;

- TIOBBICUTh YPOBEHb MO/TOTOBIEHHOCTH K CAMOCTOSITE/IbHOM paboTe B COOTBETCTBUHU C
BbIOPAHHBIM HayYHBIM HallpaB/IeHUEM B YC/IOBUSIX COBPEMEHHOT'O COCTOSIHUSI HAYKU U KYJIbTYPBI.

Takum 00pa3oM, camMoCTosiTe/IbHasi paboTa MpUOOBITIAeT HAYyYHOMY M HCC/Ie/I0BaTe/TbCKOMY
TBOPYECTBY, MTOMCKY U aHA/IU3Y aKTya/IbHbIX PO0/IeM COBPEMEHHOM MCUXO/TUHTBUCTUUECKOUW HayKH.

[Ins1 BBITIOJTHEHUSI CAaMOCTOSITE/IbHOW PabO0Thl HEOOXOAHMMO TI0JIb30BAThCSl JIMTEPATYPOH,
KOTOpas Mpe/I/ioykeHa B CIIMCKe PeKOMEHIyeMOU TuTepaTyphbl, VIHTepHeT-pecypcaMu WIH APYTUMH
WCTOYHHMKAMH 110 YCMOTPEHHUIO CTYZeHTa.

CamocTosTeqlbHasi paboTa paccuMTaHa Ha pa3Hbleé YPOBHU MbBIC/IMTEILHOM [1€TETbHOCTH.
BeirosiHeHHast paboTa MO3BOIUT MPUOOPECTH He TOJBbKO 3HAHHWS, HO U YMEHWs, HABbIKH, a TaKXKe
BbIPA0OTaTh CBOKO METOAMKY IOJTOTOBKH, UTO OYEHb Ba)KHO B JajIbHEHINIEM TIpOLiecce HayuHOH
JeATebHOCTH.

ITpy M3yueHUH OUCLIUIUTMHBI TIPeyCMaTPUBAIOTCS CreAytomiye (GOopMbl CaMOCTOSTETbHOU
paboTHI CTyjeHTa:

- caMOCTOSITe/IbHOE U3yUeHHe IUTepaTyphbl, online BU/ie0-MaTepUaros;

- TIO/ITOTOBKA K 00CY>KIeHUIO TT0CTaB/IeHHOU TTPO0/IeMBbl;

- CaMOCTOSITe/IbHOE pellieHre KOMMYHHUKAaTUBHO-PEUEBbIX 33/iau;

- MIO/ITOTOBKA COODIIEeHNS;

- BBITIO/IHEHHE  (POHETHUUECKUX, JIeKCUKO-TPAMMATUUECKHUX YMpaKHeHWH, MUCbMEHHBIX
3a/laHui;
- IOATOTOBKA K IUCKYCCHUY;

- TIO/ITOTOBKA Mpe3eHTal[|H.

2 METOJUYECKHWE PEKOMEH/JALIAN 110 U3YYEHHNIO TEOPETUYECKOI'O
MATEPHUAJIA

UmeHue OCHOBHOU U OONOAHUME/NbHOU AuMepamypbl NO Kypcy C KOHCNeKMupoe8aHUuem HO
pazdenam.

CamocrosiTenibHasi paboTa MpU UTeHWM YueOHOW JIUTepaTypbl HAUWHAETCS C W3Y4YeHUs
KOHCITeKTa MaTepuasa, TOJy4YeHHOro TIpY CIylIaHWU JIeKIUH mnpenozgaBarens. IlomydyeHHYHO
WHGOPMaIMI0 He0OXOAUMO OCMBIC/UTh. [IpU HEOOXOAUMOCTH, B KOHCIEKT JIEKIMA MOTYT OBITh
BHECEHbI CXeMbl, Apyras [JOTOoJHUTeNbHass uHbopMalus. [Ipy H3yueHHMM HOBOTO MaTepuasa
cocTaBsieTcsi KOHCIeKT. C)KaTo M3/1araeTcst caMoe CyIleCTBeHHOe B JAHHOM MaTtepuarie.

Paboma c 3nekmpoHHbIMU pecypcamu  cemu MHmepHem.

[nist noBbIteHUst 3pHeKTUBHOCTH CaMOCTOSITe/TbHOM PabOThI CTYAEHT I0/DKEH YMeTb paboTaTh
B TTOMCKOBOM cHcTeMe ceTH VIHTepHeT U MCT0J/Ib30BaTh HaJeHHY0 UH(MOPMAL[UIO TP MOATOTOBKE
K 3aHATHSM. [TOMCK MH(pOPMAIMK MOXKHO BECTH 10 aBTOPY, 3arJIaBHi0, BU/Y U3/IaHUsI, TOY U3/IaHUsI
WIN U37aTeqbCTBY. Takke B ceTH VIHTEpHET JOCTYIHA yCayra Mo CKaYMBAaHUIO METOUUeCKHX
yKa3aHUM ¥ yueOHBIX 1T0COOHH, 1o100py He0OX0AUMOM HayUHOH TUTEePATYPHI.



KoHcnekmuposaHue u pegepupogaHue nepeoucmouHuUKa U HAyyHO-UCCAe008amenbCcKol
JAumepamypbl.

KoHcriekT mnpescTaByisieT co00M /IOC/IOBHBIE BBIMUCKA W3 TEKCTa WCTOUHWKA. [Ipu 3TOM
HEoOXO/IUMO TIOHUMAaTb, UTO KOHCIIEKT — 3TO He TIOJHOE IIepernvChbiBaHHEe UY)KOTO TEKCTa.
Heob6xoa1Mo 3HaTh, UTO MPU HAITMCAHWM KOHCIIEKTa CHavasia MPOYUTHIBAETCS TEKCT — UCTOUHUK, B
HEM BBIZIEJIIIOTCS OCHOBHBIE TIOJIOXKEHMs, TIOJOUPAIOTCA TIPUMEPBI, WAET TEPEeKOMITOHOBKA
MaTepHasa, a y>ke 3aTeM 0hOpPMJISETCS TeKCT KOHCITeKTa. KOHCIeKT MOXKeT ObITh IMOJIHBIM, KOTZA
paboTa UAET Co BCeM TeKCTOM MCTOUHHWKA WU/TA HETTO/THBIM, KOT/Ja UHTepeC NpeZiCTaB/sieT KaKOW-T10o
OJIUH WM HECKOJIKO BOTIPOCOB, 3aTPOHYTHIX B UCTOUHHUKE.

PedepripoBaHre — 3TO C/I0)KHBIM TBOPYECKWM TIPOLIECC, B OCHOBE KOTOPOI'O JIEXKUT yMeHHe
BLIIEJIUTh TJIaBHYIO HMH(OPMAIMI0 M3 TeKCTa IepBOMCTOYHWKA. PedepupoBaHue — TIpPOL[eCC
aHA/IMTUYECKU- CUHTETUUECKOTO 00paboTku wuH(OpMaluu, KOTopas 3aK/IiyaeTcs B aHa/Iu3e
TIEPBUYHOTO [JOKYMEHTa, HaXOXKJeHUM 3HAaUUMbBIX B CMBICJIOBOM OTHOIIIEHUU AAHHBIX (OCHOBHBIX
1o/jioykeHuH, (akToB, [JOBeJuTe JeHb, pe3y/bTaToB, BbIBOJOB). PedepupoBaHue uMeeT Le/blO
COKpaTUTh (U3NYeCcKuid 00beM TePBUYHOTO JOKyMeHTa TIpM COXpaHeHWH ero OCHOBHOTO
CMBICJIOBOTO COjIep>KaHUs, WCIONb3yeTCsl B HAy4YHOM, W3/aTe/bCKOM, WHGOPMALMOHHOW |
6ubmorpaduuecKon JesTeTbHOCTH.

ITodzomoeka K Kpy2nomy cmosy

[ToAroToBKa K CEMHUHAPY-KPYIJIOMy CTOJly HauWHAeTCs C pacripeziesieHde (GOpM yuacTusi U
(GYHKLIMY CTYJeHTOB B CeMUHape-KpyTr/ioM ctojie. CTyZieHTaMH OCYIIeCTB/ISIETCS OTIpe/ie/ieHHe KpyTra
npobsieM ¥ BOIPOCOB, TMOAJIEXKAIUX OOCYXK/IE€HWI0; T0A00pP OCHOBHOM U JOTIOTHUTETbHOU
JIUTEpATyphl K TeMe CeMUHapa — KPYTJIOro CTOJIa, a TAKXKe Aa/bHellee U3yueHue TUTepPaTyphl.

Iodzomoeka myabmumeouliHoM npeseHmayuu

[Tpe3eHTanys, COTJIaCHO TOJKOBOMY CJIOBapt0 pycckoro sisbika /I.H. Ymakosa: «...crioco6
nojjauy MH(OpPMAaI[UH, B KOTOPOM TPUCYTCTBYIOT PUCYHKH, (hoTorpaduiu, aHUMaIis U 3ByK». st
TIOJITOTOBKU Tpe3eHTal[ud PEeKOMeHyeTcsi ucrnosb3oBath LibreOffice Impress (a1s moAroToBku
COOCTBEHHO MYJIbTUMeAUMHBIX mpe3eHTalui) U LibreOffice Writer (a1 cocTaB/ieHHs] TEKCTOBOTO
COTIPOBOXKZIEHHSI TTPE3EHTAl[|H ), SB/ISIOIIMXCS KOMIIOHEHTAMH OTKPBITOTO U CBOOOZHOTO 0(prCHOTO
naketa LibreOffice. Takke momyckaeTcsi MCIO/b30BaHWE MPOIPHUETAPHOro MpoaykKTa Microsoft
Office (Powerpoint 1 Word, cOOTBeTCTBEHHO), OJJHAKO B 3TOM CJiyuae JO/DKHBI MCII0/Ib30BaThCS
Hanbosee coBMecTHMbIe hopMaThl .ppt, .doc (Ho He .pptx, .docx).

[171s1 TOATOTOBKM TIpe3eHTaui HeobxoquMo cobpaTh M 00paboTaTh HauaabHYIO
vHdopMaluio.

[TocnenoBaTenbHOCTb TIOATOTOBKY TIPe3eHTaLUK:

1. YeTko copMynvMpoBaTh 1ie/ib TIPe3eHTallMU: Bbl XOTUTe CBOK ayJUTOPHI0 MOTUBUPOBATh,
ybeauTh, 3apa3uTh KaKOW-TO Heelt Ui MpocTo (hopMaibHO OTUUTATHCS.

2. OmnpezenUTh KakoB OyeT opMat mpe3eHTaliu: )KUBOe BLICTyTIeHHe (TOTa, CKOJIBKO OymeT
ero MpOZO/DKUTETbHOCTE) WX 3JIEKTPOHHAST PACChITKA (KAaKOB OyZieT KOHTEKCT Tpe3eHTalvm).

3. OTtobpatb BCIO COjiepyKaTeIbHYI0 YacCTh JJIs TIPe3eHTAllMU U BBICTPOUTD JIOTUYECKYIO IIeITOUKY
Tipe/|CTaB/IeHMUS.

4. OnpefenuTh KtOUeBble MOMEHTBI B CO/IepyKaHUM TeKCTa U BbIIe/TUTh UX.

5. Omnpesenuts BUZBl BU3yanu3aluv (KapTUHKWA) [AJisi OTOOpakKeHWsT MX Ha Claijax B

COOTBETCTBHH C JIOTUKOM, 1]eJ/IbI0 U CrieL{uHrKOi MaTepHrara.
6. [Topobpate au3aiiH U (GopMaTHUpOBaTh Crakbl (KOJMYECTBO KAapTUHOK M TEKCTa, WX



pacrosioxkeHue, 1[BeT U pa3Mep).
7. [TpoBepuTh BU3yarbHOE BOCIPUSATHE TIPe3eHTaLUH.

K Buam BH3yanm3aLil OTHOCSATCS WITIOCTPALy, 00pasbl, MarpaMMbl, TaOJTALIbL.

VnmocTpanys — rnpe/icTaB/ieHUe peajbHO CYILeCTBYHOLLEro 3pUTe/IbHOTO psijia.

O6pa3sbl — B OT/IMYME OT WITFOCTpALui — MeTadopa. VX Ha3HaueHMe -BbI3BaTh SMOLIUIO U
CO3/jaTh OTHOILLIEHHE K Hell, BO3/IeliCTBOBATh Ha ayiUuTOpHI0. C MOMOILBI0 XOPOILIO MPOAYMaHHbIX U
TIpe/iCTaB/IsieMbIX 00pa30B, MH(MOPMALS MOXKeT HaJI0'0 OCTAaThCs B TIAMSATH YesioBeKa.

[duarpamma — BU3yanu3aliysi KOJIM4eCTBeHHbIX M KaueCTBeHHbIX CBsizell. VIX UCIOBb3YIOT AJist
ybeuTebHOM AEMOHCTPALIMHU JAHHBIX, /IS POCTPAHCTBEHHOT'O MBILIUIEHUS B IOTIOJTHEHHE K
JIOTUYECKOMY.

Tabnuia — KOHKPeTHBIN, HarJIsiAHBIA U TOUHBIN TI0Ka3 /laHHbIX. Ee OCHOBHOe Ha3HaueHue —
CTPYKTYpHPOBaTh UH(OPMALIHIO, UTO MOPOM 0b/ieryaeT BOCIpUsTHE JaHHBIX ayJUTOpHeH.

IMpakmuueckue cogembl N0 N0O20MOBKe npe3eHmayuu.

. TOTOBbTE OT/E/IbHO: MeUaTHBIN TEKCT + Cakibl + pa3/jlaTOuHbIA MaTepuart;
. canpl — BU3yasibHasi Iofjaya MH(opMaLiy, KoTopasi [oJ/DKHa CoZepKaTh
. MHUHUMYM TeKCTa, MaKCUMyM H300pakeHW, HeCyL[UX CMBICJIOBYIO Harpy3Ky, BBITJIJETb

HarjaHoO U IIpOCTO,

. TeKCTOBOE COJZieprKaHue TNpe3eHTallui — YCTHasl peub WU UTeHue, KOTopast
. JI0/DKHA BK/IIOUaTh apryMeHThl, (haKThl, J0Ka3aTe/IbCTBa U SMOLIUY;

. peKoMeH/yemoe uncio ciaanaos 10-12;

. o0s13aTesbHasi UHOPMALUS /1S TPe3eHTalyu: TeMa, PaMUIns U MHULIAAJTBI

. BBICTYTIAIOIL[ET0; IUIaH COOOIeHus;; KpaTKWe BBIBOJbI M3 BCEro CKa3aHHOIO; CITHMCOK

HCI10/Ib30BAHHBIX HCTOYHHKOB,

. pa3[aTouHbIii MaTepuan — /I0/DKeH obecrieurBaTh Ty Ke TJIyOMHY M OXBaT, UTO U >KUBOE
BBICTYIUIEHHE: JIFOAW OOJibllle IOBEPSIFOT TOMY, UTO OHM MOTYT YHEeCTH ¢ CO0OOM, 4yeM MCYe3aroym
M300pa)KeHHsIM, CI0Ba M C/Iaii/ibl 3a0bIBAalOTCS, a pa3ZaTOUHbIM MaTepras OCTAeTCsl IMOCTOSTHHBIM
0Csi3aeMbIM HallOMHWHAaHMeM; pa3/faTOYHbIM MaTepual Ba)KHO pa3ZiaBaThb B KOHLle Ipe3eHTaluy;
pa3JaToOuHbIi  MaTepuanbl [JO/DKHBI  OTJIMUATbCs OT  C/IaifioB, [JO/DKHBI  ObITh  Oosee
MH(GOPMaTHBHBIMU.

/loknao, cornacHO TOJIKOBOMY C/I0Bapro pycckoro s3bika JI.H. Yiakosa:

«... COODIIIeHNe TI0 3a/laHHOM TeMe, C 11e/TbI0 BHECTH 3HaHUS U3 [JOTIO/THUTETbHOM JTMTepaTyphl,
CUCTeMaTH3UpOBaThb  MaTepus, MpPOWUIIOCTPMPOBAaTh  NpUMepamMH,  pa3BHMBaTh  HaBBbIKU
CaMOCTOSITe/IbHOM PAbOTBI C Hay4yHOM JIATEPATypoOH, I03HaBaTe/JbHbIM HHTEpeC K HayuyHOMY
ITO3HAHUIO».

Tema gmoknaza Jo/DKHa OBITH COTyiacOBaHHA C TIperioZiaBaTesieM W COOTBETCTBOBATb TeMe
yueOHOTO 3aHATHS. MaTepuasbl TIPU €ro TIOATOTOBKE, [O/DKHBI COOTBETCTBOBATH HAyYHO-
MeTOANUYECKUM TpeOOBaHUSIM By3a U ObITh YKa3aHbl B I0K/1ae. Heobxoaumo cobroaTh perinaMeHT,
OTOBODPEHHBIN TIpY TOJMyueHWU 3afjaHust. VI/UTioCTpaliuM IOJDKHBI ObITh [JOCTaTOYHBIMH, HO He
Yype3MepHbIMHU.

PaboTa cTyzeHTa Haj  AOKIaIOM-TIpe3eHTareld  BK/IHOUaeT  OTPAOOTKYy  yMeHUs
CaMOCTOSITe/TbHO 000011[aTh MaTepyas U [ieJlaTh BbIBOABI B 3aK/IFOUEHNUH, YMEHUSI OPUEHTHUPOBAThCS
B Marepuajie W OTBeuaThb Ha /[IOTIOJIHUTE/bHBIE BOMPOCHI Ciylaresned, OTPabOTKy HABBIKOB



OpaTopCTBa, YMEHHs IPOBOJUTD AUCITYT.

JOKMagumKy [JO/DKHBI 3HaTb W yMeTh: COOOIIaTh HOBYHO HMH(OPMALMIO; HCIOIb30BaTh
TeXHUUYeCKHWe CpeJCTBA; XOPOLIO OpPUEHTUPOBATbCSI B TeMe BCEro CEeMHHApCKOIO 3aHATUS;
JVICKyTHPOBaTh M OBICTPO OTBeUaTh Ha 3aflaHHBIE BOIPOCHI; UETKO BBITIOJHSATH yCTAaHOB/IEHHBIN
peryiameHT (He 6osiee 10 MUHYT); UMeTh TIpe/ICTaB/IeHHEe O KOMITO3ULIMOHHOW CTPYKType /0K/Iazia U

Ap-

Cmpykmypa ebicmynjeHus

BceryrineHve moMoraeT o0ecrieunTh ycrex BBICTYILIEHUs 10 1000 TeMaTuke. BeryrieHue
JIOJDKHO COZlep>KaTh: Ha3BaHHWe, CO00lljeHHMe OCHOBHOW W[eM, COBPEeMEeHHYIO OLIeHKY IipeJmeTa
V3J/I0’KEeHUS, KpaTKoe Tepeuyurc/ieHue paccMaTprBaeMbIX BOMPOCOB, >XUBYIO HWHTEPeCHYH (opMy
V3JI0’KeHUS], aKL|eHTUPOBaHWe BHUMAaHUS Ha BaXKHbIX MOMEHTaX, OpUTMHaIbHOCTh TOX0/a.

OcHOBHasi 4aCTb, B KOTOPOW BBICTYTAOLIUM [O/DKEH TTyOOKO pacKpbITh CyTb 3aTPOHYTOM
TeMbl, 0OBIYHO CTPOMUTCS TI0 TIPUHLUITY OTYeTa. 3a/lada OCHOBHOM YaCTH — MPe[CTAaBUTh AOCTaTOUHO
JAHHBIX [Ji TOro, 4TOOBI C/IyIaTesy 3alHTEPeCcOBASUCh TeMOW M 3aX0Teld 03HAKOMHUTHCS C
MaTepHuasiamMu. [Ipy 3TOM JiorHUecKasi CTPyKTypa TeopeTuueckoro 6710ka He OJDKHBI jaBaThCs Oe3
HarJsiIHBIX TOCOOUH, ayAMOBU3YyaTbHBIX U BU3yalbHBIX MaTepHasIoB.

3akroueHue — siICHOe, 4yeTKoe 0000l[eHMe W KpaTKHhe BBIBO/IbI, KOTODBIX BCETJa KAYT
ClyliaTenu

HanucaHue doknada

Hoknag — mnybmuuHOe CcooOIeHWe, TIpe[CTaB/stoiee COO0M pPa3BEPHYTOE W3/I0XKEHHUE
onpejenéHHON TeMbl.

OTaribl MOJIrOTOBKU [I0K/Ia/a:

1. OrnpepesieHue Lie/iv AOKIaja.

2. Tlopbop HeobxoqUMOT0 MaTepHaria, orpe/estoIiero cofepkaHe JoKIaja.

3. CocraBneHMe TulaHa [OK/ajia, pacrpeziesieHde cOOpaHHOrO0 MaTepuana B He0OXOAUMOM
JIOTUYeCKOM T0C/Ie/l0BaTe/TbHOCTH.

4. OO611jee 3HAKOMCTBO C JINTEPATYPOH U BbiJie/IeHHe CPeJii UICTOUHHUKOB TJIaBHOTO.
YTouHeHMe T71aHa, 0TOOp MaTeprana K KaKJOMY TTyHKTY TI/IaHa.
Kommno3uimoHHoe odhopmiieHue OKIaza.
3ayuuBaHue, 3aTIOMAHaHKe TeKCTa J0K/1a/a, MOArOTOBKY Te3UCOB BbICTYII/IEHUS.
BeicTyninenue c fok1agom.
Ob6cy>xaeHue T0KIaa.

10.O1jeHrBaHMe OK/IazAa

Kommo3uiroHHoe oopmiieHre oK/Iaja — 3TO ero peasnbHasi peueBasi BHELIHSISI CTPYKTYPa, B
Hel OTpa)kaeTCsl COOTHOLIIeHWe YacTel BBICTYTUIEHUS TI0 UX 1[eJI1, CTUTUCTHUYECKUM 0COOEHHOCTSIM,
1o 00BEMY, COUETAaHUIO PALIMOHABHBIX U 3MOIMOHAIBHBIX MOMEHTOB, KaK IPaBU/IO, 3/IeMEHTaMU

L ® N u

KOMIIO3WLMM [I0K/IaJia SBJISIIOTCS: BCTYIUIEHHe, OrpejiesieHre TpeZiMeTa BbICTYIIEHHS, U3/10)KeHUe
(onpoBeprkeHHe), 3aK/IFOYEHHE.
BceTynuieHre momoraeT 06ecrieurTh ycrieX BBICTYTIEHHS TI0 JIF00O0M TeMaTHKe.
Bceryninenue [0/DKHO COZleprKaTh:
Ha3BaHUe [J0K/1a/a;
Coo0I1IeHre OCHOBHOM UIeH;
COBpPEMEHHYI0 OLIeHKY TpeZiMeTa U3/10’KeHUs;
KpaTKoe TepeurcieHre pacCMaTpUBaeMbIX BOIIPOCOB;
VHTepeCcHYI0 /7151 cayliaresneid Gopmy U3/0XKeHus;

i



6. aKlLIeHTMPOBaHKe OPUTUHATBLHOCTH TIO[X0/a.

BrICTyTi/IeHre COCTOUT U3 C/IeAYIOLUX YacTei:

OcHOBHasi 4aCTb, B KOTOPOW BBICTYTIAIOLIUNA [JO/DKEH PACKPBITh CyTh TeMbI, 00BIYHO CTPOUTCS
TI0 TIPUHLIMITY OTYéTa. 3aJjaua OCHOBHOM UaCTH: MPe/CTaBUTh JOCTATOYHO JIaHHBIX /IJISl TOTO, YTOOBI
C/IylIaTev 3auHTepecoBaMCh TEMOM M 3aX0Te/Id 03HAKOMMUTBCS C MaTepHralaMHu.

3akmoueHre — 3To UéTkoe 000011IeHre U KpaTKKe BBIBO/[bI TI0 U3/1araeMoi TeMe.

3 METOJNYECKHUE YKA3AHHUA K YCTHOMY OTBETY

IIpy moAroToBKe K YCTHOMY OTBeTy CTY[eHTY paspellaeTcsl I10/1b30BaThCsl TOJIKOBBIMU
C/IOBapsIMM.

[Tpy npoBepKe NMMCbMEHHOI'O 3a/laHHUs OLIeHUBAIOTCS:
- riybuHa cofiep)KaHHsl CO3[,aHHOTO MHCBbMEHHOTO TeKCTa W ero COOTBETCTBHE 3a/laHHOM
TeMaTHKe;
- yMeHHe KOMIIO3ULIMOHHO TI'PaMOTHO CTPOWTh BbICKa3blBaHME, MCIO/b3Ysl ajieKBaTHbIe
CrocoObl  BBID@KEHUs] CeMaHTUYeCKOM, KOMMYHHMKATMBHOM U CTPYKTYpHON IIPeeMCTBEHHOCTH
BHYTPH TEKCTa;
- JIeKCUKO-TpaMMaTuuecKasi, CUHTaKCU4eckas, CTWIACTMUecKass U  opdorpaduueckas
I'PaMOTHOCTb U3/10’KeHUS.

[Tpu poBepKe yCTHBIX 3a/laHUM OLIeHUBaIOTCS:
- CTereHb NIOHUMAaHUSI CTaTbU (TeKCTa), yMeHHe (hOHeTHUeCKH, IeKCUUeCKHd U TpaMMaTHuecKy
IPaMOTHO H3/araTh CO/iep)KaHWe TeKCTa U KOMMEHTHDOBaTh ero, BbIOMpasi s3bIKOBble Cpe/ICTBa,
CIOCOOCTBYIOIIIME BbIJje/IeHUIO pesieBaHTHOM UH(GOpMaLUY;
- KOPPEeKTHOCTb, T/TyOMHA U MOJIHOTA JIMHTBOCTUIMCTUYECKOTO aHa/n3a;
- coJiepKaTelbHOCTb, TIOJIHOTA, OEr/IOCTh W SI3BIKOBasi I'PAMOTHOCTb MOHOJIOTMUECKOTrO
BBICKa3bIBaHUS;
- a/leKBaTHOe HMCII0/Ib30BaHKe TIPOM/IeHHOTO B TeUeHHe CeMecTpa TeMaTHYeCKOTO U JIEKCUKO-
rpaMMaTH4ecKoro MaTepuarnia.

4. METOANYECKUE PEKOMEHJAIIVUA 110 ITPOBEJEHVIO COBECEJJOBAHUSA

CobecemoBanre — Haubosee pacrpoCTpaHEHHBIM MeTOZ KOHTPOJS 3HAaHWM Y4Yaluxcs,
BapUaHT TeKylleil TPOBePKH, MpoLiecce KOTOPOTo MperozaBaTe/ib [o/yyaeT IIUPOKHe BO3MOXKHOCTH
A1l U3yYeHUs MHIUBHU/yaTbHBIX BO3MOXXHOCTEH yCBOEHHSI yUallMMUCsl yueOHOT0 MaTepHara.

[Tpu nmoAroToBKe K cobeceiOBaHUIO CTYI€HT JOJDKEH:

1. IlpenBapuTe/sbHO TIOBTOPUTH TeOpPeTHUECKUM MaTepual TeMbl (TeM) II0 KOTOPOU
TIPOBOZIUTCS YCTHBIN OIPOC.

2. O3HaKOMHUTHCS C 33/jaHHeM, YSICHUTB ero ¢abysy U 1ocTaB/ieHHbIE BOTIPOCHI.

3. Ilpopmymarb JIOTMKYy M TIOC/Ie[0BaTe/JIbHOCTb H3J/I0KeHUs Marepuana. OTBeTbl Ha
TIOCTaB/IEHHBIE BOMPOCHI OJDKHBI OBITH apryMeHTHPOBaHHBIMU.

Kputepun onleHUBaHMA:

O1eHKa «OT/IMYHO» BBHICTAB/ISIETCS], €C/H CTY[eHT Iy00KO 1 IPOYHO YCBOWJT ITPOrPaMMHBIH
MarepuaJl 10 U3yueHHOU TeMe, He J0MyCKaeT OIMOOK IPY OTBEeTe Ha TeOPeTHUeCKHe BOIIPOCHI, 1aeT
TI0JIHbIe OTBETHI Ha [JOTNIOJTHUTE/IbHbIE BOIIPOCHI.

OneHKa «XO0pOIO» BBICTaB/SIETCS, €C/IM CTY/IeHT 3HaeT MPOrpaMMHbIM Marepuas Io TeMe,



TI0C/IeIOBATeNIbHO U 110 CYIIeCTBY M3/1araeT ero, I0MyCcKaeT He3HaUMTe/IbHbIe OLIMOKY MPY OTBeTe Ha
TeopeTHYeCcKHe BOMPOCHI, [I0ITyCKaeT HeTOUHOCTH B OTBETe Ha JJ0TI0/IHUTe/IbHbIe BOIIPOCHI.

OneHKa «yAOB/IETBOPHUTE/IBHO» BbICTAB/ISETCS, €C/IA CTYLEHT YCBOWI TOJBKO OCHOBHOM
MaTepuas, [OIMyCKaeT HETOYHOCTH TMpU OTBeTe Ha TeOpeTHYecKue BOIIPOCHI, 3aTPyJHSIeTCS C
OTBeTaMH Ha [IOTNIOJTHUTe/IbHbIE BOIIPOCHI.

OneHKa «Hey/l0BJIETBOPHUTE/JIBHO» BBICTAB/ISETCS, €CMA CTYZeHT O0OHapyXuna mpoOesbl B
3HaHWW MaTepHa’sa Mo TeMe, B OTBETAX JOIMYCTHU/I PUHLMUITHA/TbHbIE OLIMOKH.
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