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Beenenue B nudpossle TexHosoruu. [lomutuka rocygapcrsa B oOiactu
nudposuzanuu. ['ocymapctBennsie mporpaMmmbl. CoBpeMeHHOE ITU(pPOBOE
npoctpancTBO. OCHOBBI 1M (ppoBoro oodmiectpa. [{uppoBas rpaMOTHOCTh U
1udpossie KoMneTeHuu. O030p COBPEMEHHBIX LU(POBBIX TEXHOJOTHHA U
BO3MOKHOCTEH HX NPUMEHEHHUs JUIs DPELIEHUs ITOCTABJIEHHBIX 3ajad.
I'ocynapctBeHHble HU(POBBIE YCIYTH U MOPTAJIBL.

Texnonorun yaaneHHo pabGotel. DaitnmoodMmeHHukH. BebuHapHbIe
TUTOIIAIKH. JlucTaHIIMOHHBIE TEXHOJIOTHH u BO3MOXHOCTH
JTUCTAaHIIMOHHOTO o00yudeHus. PabGora B on-line pexume. [ludposas
oOpa3oBaTeibHas cpe/ia YHUBEpCUTeTa. 3HAKOMCTBO ¢ mopTaiioM el.ncfu.ru
n Examnycom. DiieKTpoHHbIE OMOINOTEYHbIE CUCTEMBI.

Cucrematusanuss u xpaHeHue uHpopmauuu Ha IIK. OO630p n
knaccuukanus OC. OcuHoBbl paborsl B OC Windows/Astra Linux.
3HAaKOMCTBO C HallMOHAJIBHOM omepaunoHHON Astra Linux. DTambl
MOJTOTOBKM KOMIbIOTepa K pabore. MuTepdelic mompzoBarens. Ilanens
3ajay. Pabora c¢ oxHamu. Menemxkep aitnos/IIpoBonnuk. Ilouck.
[ToumenoBanue ainoB, cucremMatu3anus W KartajJoruzanus. UMbl
¢aitnoB. Kousepramnus. OcoOEHHOCTH BOCCTaHOBJICHMsS] MHQOpPMALMM Ha
USB-nocuTensx.

DJEeKTpOHHBIE MOYTOBBIE cepBHUCHL. O030p BO3ZMOXKHOCTEH COBPEMEHHBIX
MOYTOBBIX CEPBHUCOB. POIIb AIIEKTPOHHOH MOYTH B HHPOPMALHOHHOM
obmene. Perucrpauus, HacTpoiika, opraHu3anus paboThl C MOYTOBBIMU
cooOmenussmu.  Cucrematusauus  cooOmeHuid.  besomacHocTs
HCIOJIb30BaHUE BPEMEHHBIX MTOYTOBBIX AIMKOB M AHOHUMai3epoB.
CeteBoit aTuker. [IpaBuia nem0Boi Mepenucku U OOIIECHUS B COITUATIbHBIX
CeTsIX, HJIEKTPOHHBIX MOYTOBBIX CEpBUCAX U MecceHmKepax. OcodeHHOCTH
nenoBoii nepenucku B WhatsApp, Telegram, Viber u ap.
WuTepuer-TexHonoruu. OCHOBBI MOMCKAa, KPUTUYECKUN aHAIU3 M CHUHTE3
uHpopmanuu B riobanbHONW ceth HMHTepHer. Pabora ¢ Opaysepamu
(u30paHHOE, 3aKJIAIKH, KYpPHAI WU JIp.). XpaHeHHe OOJbIIMX O0O0HEMOB
naHHbIX. CeTeBble CepBUCHI M HUX BO3MOXHOCTU. OpraHuzauus u
O6e3omacHOCTh  paboThl B oOmaunbix  xpanmwmmax (MailO6nako,
Aunexc/luck, Google Drive u np.). Opranuzanus COBMECTHOW palbOTHI C
nHpopmarueit. Pabota B 00J1a4HBIX TTPUITOKECHUSIX

AnmapatHoe oOecredeHHe MEpPCOHANBbHOrO KommbioTepa. ba3oBas
anmapaTHas KoHQurypanus. MaTtepruHckas miata. Y CTpoHCTBa, BXOASIINE
B COCTaB MaTepuHCKOM miarbl. Ilpormeccop, Ha3HaueHME U OCHOBHbBIE
XapaKTEepUCTUKU (TaKTOBask 4acTOTa, pa3psiiHOCTb, IIMHA MPOIeccopa,
K3LI-NIaMATh, IPOU3BOAUTENBHOCTE). [laMsATh, Ha3HaUEHUE U BUJIbI TAMATU
(onmepaTuBHAsi, TMOCTOSIHHAs, BHEIIHSS), OCHOBHBIE XapPaKTEPUCTUKU.
YcrpolictBa BBoma-BeiBoza. Iloprel BBOja-BeiBoAa. Kiaccudukanus
nepuepuitHpIX yCTPOWCTB (HOCHUTENM [aHHBIX, KJIABHATypa, MBIIIb,
MOHUTOpBI,  TNPHUHTEpPHl, cKaHepsl). KiaBuaTypa  ImepcoHaIbHOIO
KoMmmbroTepa. PasHoBuaHOCcTH KinaBuatyp. HasHauenne kimaBuml. ['opsiune
1 GyHKIMOHAIbHbIE KIaBUIU. KinaBuaTypHble TpeHaXEPHI.

[TporpamMHOe o0OecrieueHne MEpCOHaIbHOro KommbioTepa. CocTaB
nporpaMmmuoro obecreuenus (I10) mepcoHanbHOrO KOMIbIOTEPA. YPOBHU
ITO (6a30BBIN, CHCTEMHBINH, cinyxeOHBIH, mpuknagHoi). Knaccudukanms




IO (mo Ha3znavenwto). Kiaccudukanus TPHUKIAAHBIX TPOrPaMMHBIX
cpeactB. Knaccudukanus ciayxeOHbIX NpOrpaMMHBIX cpeactB. O0630p
cpaBauTenbHBIN aHamu3 [10 OC Windows/Astra Linux.

OO6paboTka TekcToBOM MHGMOpManuu. TexHoJOruu paboThl C TEKCTOBOU
uHpopmarmeir B oducHeix u cereBbix npunokenusx (LibreOffice,
MSOftfice, OpenOffice, GoogleDoc). IlpaBuna odopmiaeHHS TEKCTOBBIX
nokymentoB 1o ['OCT. [IlpodeccrnoHanbHOE pEeAaKTUpPOBAHUE U
¢dbopmatupoBanue nokyMeHTa Co3gaHue TadbauIl U Tpa@uIeckux 00hEeKTOB.
Boruncnenus B tabmunax. [Tocrpoenune auarpamm. Coznanue rpaguyeckux
cxeM. Co3naHue JOKyMEHTa CIOXHOW cTpyKTypbl. PaGora co ctumsamu.
ABTOMAaTHYECKOE CO3/IaHME OrJaBJICHHUS. DIJIEKTPOHHOE pPELeH3UPOBAHUE
nokyMeHTOB. Pabora B pexmme ucnpaBieHuii. Co3gaHue MIa0JIOHOB U
dbopM. ABTOMAaTHUYECKasi paCcCTAaHOBKA CHOCOK Ha UCTOYHHKHU. [louToBBIC
paccbuiku. Co3/aHue TOKYMEHTOB CIMSIHHUS.

Opranu3zanus paboTsl ¢ TAOJMYHBIMHA JAHHBIMU CPEACTBAMHU JIEKTPOHHBIX
tabmun. TexHonoruu paboThl ¢ TAaOIMYHBIMM JAHHBIMH B O(UCHBIX U
cereBrix npuwiokenusx (LibreOffice, MSOffice, OpenOffice, GoogleDoc).
Tuner nannueix. Hactpoiika okHa st paboTel. ABTOMaTH3aLUs MPU BBOJIE
JMAHHBIX: (DYyHKIMH aBTO3ANOJHEHHS W aBTO3aBEpIICHUS. Psapl TaHHBIX.
Co3manmne mnporpeccuii. PaGota co chnuckamMu MOaHHBIX M CO3JIaHUE
COOCTBEHHBIX CIIMCKOB TIepedyHCleHuil. YcioBHOE (opMaTtupoBaHue.
Pa6ota ¢ dopmymnamm u Qynkrmusamu. Mcnonb3oBanue aOCOMIOTHBIX U
OTHOCHUTEJIBHBIX CCBUIOK NpU 00paboTke naHHBIX. Komanabl 1711 paboThl ¢
¢daiimaMu ¥ MOATOTOBKM AOKyMeHTa K medatd. Komawawl mmst paGoTel ¢
AJNIEKTPOHHOM TalnuIell Kak ¢ 0a30i JaHHBIX. AHaIU3 JaHHBIX OOJBIINX
tabmun. CopTUpOBKa JaHHBIX. BBOI YCIIOBUH IJII COPTUPOBKU JAaHHBIX.
OunbTpaiivs JaHHBIX. BBoj KpuTepueB (ycioBuii) oTOOpa JaHHBIX.
Komannelr 1t cozmanus u paboOThl € JauarpaMMmamMu. OJIEMEHTHI
unTepdeiica 1y paboTsl ¢ AuarpamMmaMu. CriocoObl CO3AaHMs TUarpaMM.
Cozpanne  cMmemanHbix  jguarpamm.  Cnapkiaiseel.  IlonBenenue
MPOMEXKYTOYHBIX HMTOTOB W CO3/IaHHE CTPYKTYPUPOBAHHBIX TaOJIHII.
Koncomnanus nanueix. [loaroroBka Tabiuil s KOHCOMUIAIUH JaHHBIX.
Ortanbl KoHcoauaanuu. Pabora co cBOJHBIMH TabIMIIAMU U AMarpaMMaMH.
Mactep cBoanbix Tabmun. PabGora B cBomHol Tabnmme. DumbTpanus
OaHHBIX ~ cBofgHOW  Tabmuubl. Co3gaHMe  CBOAHOM  TUArpaMMBL
Hcnonp3oBanue mnakera AHanmuM3 JaHHBIX. VIMOOpT HOaHHBIX. 3amura
TaHHBIX.

[lonroToBka  AeMOHCTpaUMOHHBIX  MartepuasioB. Mudorpaduxa u
BHU3yaJM3als JAHHBIX, KyJibTypa mpeseHTanuu. OO030p MporpaMMHBIX
IPOAYKTOB Ui co3laHusi npe3eHTauuid. TexHomorunm paboTel ¢
BU3yalbHONH uHH(pOpManued B O(UCHBIX M CETEBBIX MPUIOKEHHIX
(LibreOffice, MSOffice, OpenOffice, GoogleDoc). 111a610HbI B CTPYKTYypa
npeseHTtanuid. Co3naHue 3JeMEeHTOB mpe3eHTanuu. Co3JaHue CeTeBbIX
npe3eHTanuii B web-ceppuce Prezi.com. Mcnonb3oBanne MalHIMAIIIAHTA
(MeTabHBIX KapT) 1y co3gaHusi mpe3eHTanuid. COBMECTHOE CO3/IaHHE
IIPE3EHTAllUM.

[MudpoBbie TexHOMOrHH AN 00pabOTKM TpadUIecKuX HU300paKEHUN.
I'padmuaeckue cpencrtBa mpencraBieHus AaHHbIX. OnupoBKa W aHAIU3
nzobpaxkenuii. KowmmpiorepHoe (TexHudeckoe) 3peHue. TexHomoruu
00paboTKN MyJIbTUMEIUNHHBIX JaHHBIX. BekTopHas u pacrtpoas rpaduka.

[TporpammHoe obecriedueHue aisi 00paboTKU rpaduuecKkux H300pakeHUuin
(GIMP, EasyPaint, Inkscape, Corel Draw; Adobe Photoshop; Adobe




Illustrator; InDesign). IToctpoenne muarpamm u Onok-cxem (Microsoft
Visio). PaGota ¢ oducHbIMM M ceTeBbBIMH NpHIOKEHUIMU. OpraHuzanus
COBMECTHOTO JIOCTYyIa.

Nudopmanmonnas Ge3onacHocth u €€ cocraBisitone. OCHOBHBIE BUIBI
yrpo3 0e30macHOCTH [Jisl TMOJb30BaTene (BUPYCHI, cmaM, (UINUHT,
TexHuyeckue cbom um  mp.). KowmmploTepHble — MpPECTyIICHUS.
Knaccudukarmus. Meronbl npoduiakTuku. 3aKOHOJATENbHBIE U HHBIC
nmpaBoBbele akThl Poccuiickoit @Denepanuu, peryIupyrOIIMe IPABOBBIE
otHomieHUs B chepe uWHOOPMAIIMOHHONW O€30MaCHOCTH W 3aIUTHI
rOCyJIJapCTBEHHOMN TalHBI.

Hudpossie unctpymeHThl. OCHOBBI cCaiTOCTpOoeHUsl. MeHTaabHbIe KapThl U
T.1.

WNHu(popMaimoHHbIE TEXHOJOTUU B MNPOPECCHOHAIBHON AEsTEIbHOCTH.
Crennanu3upoBaHHOE NMPOrpaMMHOE obectiedeHue (Mo 06acTsIM 3HaHUi),
CnpaBouno-nipaBoBbie cucteMbl (CIIC), Cnenuanu3upoBaHHbIE 0a3bl
naHHbIX. bas3bl naHHbIX. BBenenue B 0a3bl qaHHBIX. PaboTa ¢ 0ocHOBHBIMU
o0bekTamMu Oazamu naHHbIX. CoznaHue Tabuull, 3a1pocoB, (OpM U OTYETOB

Pe3ynbTaThl
OCBOCHUS
JTUCHUTLTIHBI
(Momyist)

[IpumeHsieT OCHOBBI IOMCKAa M KPUTHUYECKOrO aHaiu3a HWH(OpMaluu;
UCIOJIb3yEeT METO/bl CUCTEMHOIO IMOAXO0JA JUIsl PEIIEHHs MOCTAaBJICHHBIX
3aJa4 C TOMOMIbI0O HHUQPPOBBIX U HH(DOPMALMOHHBIX TEXHOJOTHIA;
OpraHu3yeT JUYHOE IU(PPOBOE MPOCTPAHCTBO;

Bnaneer TexHomorumsmMu noucka HHpopmManuu U 00pabOTKU JaHHBIX,
METOJaMH CHUCTEMHOr0 MOJXOAa JJISi pEIICHUs IOCTABJIEHHBIX 3aJad C
MOMOIIBIO ITU(POBBIX U HHPOPMALIMOHHBIX TEXHOJIOTUI

HNmeer mnpexncraBieHHe O 3aKOHOJNATEIbHBIX M HHBIE IPABOBBIX aKTaX
Poccuiickoit Denepanuu, peryMpyonyx MPaBOBbIE OTHOLICHUS B cdepe
MH(pOpMaIIMOHHON 6€30aCHOCTH U 3aLUTHI TOCY/1apCTBEHHOM TalHbI,
[Tpumensier 1uppoBble TEXHOJIOTUU Ui PEIIEHUS MOCTABIECHHBIX 3ajad,
BbIOMpAsi ONTUMAJBHBIN CIIOCOO MX pEIIeHHs, UCXOIS M3 JACHCTBYIOIINX
IIPaBOBBIX HOPM U UMEIOIINXCS PECYPCOB U OI'PaHUUEHUM;

Bnaneer TexHonoruei opraHuzanuu 0€30MacHOrO JMYHOTO HU(POBOTO
MIPOCTPAHCTBA;

[Tonumaer mnpuHOMIBI  PabOTBl  COBPEMEHHBIX  WH(MOPMALMOHHBIX
TEXHOIIOTUH, porpaMMHOro obecriedenust [1K v 3HaeT ero BO3SMOXXHOCTH;
[Tpumenser wuHOPMAIIMOHHBIE TEXHOJOTMU JUIS  pELIeHUs  3aaa4
npodeCCUOHANILHOM NesTeNbHOCTH; pab0TaeT C TEKCTOBBIMU M YHCIOBBIMH
JAHHBIMH, MPOBOJAUTH MPOCTEUIIYI0 AHAJIUTUKY TEKCTOBBIX M YMCIOBBIX
JaHHBIX C TIOMOIIBIO CIELUATIbHOIO IPOrpPaMMHOrO  OOecleyeHus;
o0pabaTbIBaeT rpauieckie N300paxeHus;

Hcnonb3yer pecypcsl MHTEpHET M €ro CepBHCHI, BKJOYas OOJIauHbIe
XpaHUJIMILA U APYTHMEe UHCTPYMEHTBI OpraHu3aluy POEKTHOU, B TOM UHCIIE
COBMECTHOM, pabOTHI;

Bnaneer HaBblkaMHM NpUMEHEHHS HMHMOPMALMOHHBIX TEXHOJIOTMH s
pemieHus MPOQEeCCHOHANBHBIX 3a7Jad, OCHOBAaMU HMH(MOPMALMOHHOU
0€30IIaCHOCTH U CIIOCO0aMU €€ 3aIlUThL.

TpynoemMKkocCTb,
3.€.
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IlepeyeHb OCHOBHOM M JONOJHUTEJIbHON JUTEPATYPbl, HEO0X0AUMOIi /151 0CBOEHUS

AHCIHILJIMHBI
OCHOBHas 1. bammakoBa,, E. W. MHWadopmatnka wu wuHQOpMAIMOHHBIC
texHonorun. Texunonorust padotet B MS WORD 2016 : yuebHnoe mocobue /

JUTEpaTypa

E. U. bammakoBa. - Madopmarnka u uWHGPOPMALMOHHBIE TEXHOJOTHH.




Texnonorus pa6orer B MS WORD 2016,Beck cpok oxpaHbl aBTOPCKOTO
npaBa. - DaekTpoH. AaH. (1 daiin). - Mocksa : Al [Tu Ap Meaua, 2020. -
90 c. - anexkTpoHHbI. - KHura Haxogurces B npemuym-sepcuun ObC IPR
BOOKS. - ISBN 978-5-4497-0515-0, sx3eMIUIIpOB HEOTPaHUYEHO

2. bammakosa,, E. W. HWudopmatuka u  uHPOpMAIOHHBIE
texHojmorun. YMHbIH Excel 2016: Oubnmorexka ¢GyHKumMiA : ydeOHOE
nocobue / E. WU. bammakoBa. - MHpopmaTtnka u WHGOPMAIMOHHEBIE
texHonorun. YMHbI Excel 2016: Oumbnmorexka ¢yHkuii,Bech cpok
OXpaHbl aBTOPCKOTO TIpaBa. - DIeKTpoH. naH. (1 ¢aiin). - Mocksa : Aii [1n
Ap Menua, 2020. - 109 c. - anekTpoHHbIN. - KHUIra HaXOAUTCS B IpEMUYM-
Bepcun OBC IPR BOOKS. - ISBN 978-5-4497-0516-7, sk3emMIuisipoB
HEOI'PaHUYEHO

3. Mannpa,, A. I'. Uadopmartika u nHGOPMALMOHHBIE TEXHOJIOTHH !
nabopatopHblid mpakTukyM / A. I'. Manzpa, A. B. [Tonos, A. 1. /IpsiKoHOB.
- Hudopmatnka wu wuHbOpManmoHHbIE TexHOMoruu,2026-09-20. -
Onektpod. naH. (1 daitn). - Camapa : Camapckuii TOCyIapCTBEHHBIN
texHuueckui ynusepcuter, ObC ACB, 2020. - 64 c. - 3JI€KTPOHHBIN. -
Kuura naxomutcs B nmpemuym-Bepcun OBC IPR BOOKS. - ISBN 2227-
8397, 3K3eMIUISIPOB HEOT PAHUYEHO

4. IIBetkoBa, A. B. MnpopmaTtuka u MH(OPMALMOHHbIE TEXHOJOTUU
DOnekTpoHHBINA pecypc : YueOHnoe nmocodbue mist CIIO / A. B. IlBetkoBa. -
Nudopmatuka u uHpopmarmonnsie TexHosorun,2020-08-30. - Capatos :
Hayunas xuwura, 2019. - 190 c. - Kuura HaxoauTcs B IPEMUYM-BEPCUU

JlonojaHUTeNbHas
auTepaTypa

ObC IPR BOOKS. - [ISBN 978-5-9758-1891-1, »sk3eMIuIsIpoB
HEOrPaHUYEHO
1. CoBpemenHble HMH(POPMALMOHHBIE TEXHOJIOTHMH  DJIEKTPOHHBIN

pecype : COOpHHMK TPYIOB MO MatepuaiaMm 3-il MEXBY30BCKOW HaydHO-
TEXHUYECKOW KOH(EpPEeHIIMH C MEKIYHApOJHBIM ydacTueM 29 ceHTs0ps
2017 r. / B. W. BonoBau [u ap.] ; pen. B. M. Aptiomenko. - Koponés :
Hayunsbiii koncynetant, MI'OTVY, 2017. - 191 c. - Knura naxogutcs B

npemuym-Bepcun OBC [PR  BOOKS. - [ISBN 978-5-9500999-7-7,
9K3EMILISIPOB HEOTPAHHUCHHO
2. CoBpeMeHHbIE MYJIbTUMEIUIHBIE WH()OPMAIIMOHHBIC TEXHOJIOTHH

DnekTpoHHBIH pecypc : yueoHoe mocodue / C.C. Muitbko / JI.A. Peneuko /
A.Il. AnekceeB / A.P. Bantotun / U.A. KopoabkoBa. - CoBpeMeHHBbIE
MYJIbTUMEINHHBIE HHPOPMAaMOHHBIE TexHOI0rnu,2019-05-25. - Mockaa :
COJIOH-ITPECC, 2017. - 108 c. - Kaura Haxonutcs B 0a30BOi BepCHH
3BC IPRbooks. - ISBN 978-5-91359-219-4, sk3eMIIsipoB HEOr pAHHYEHHO
3. CoBpeMenHble MH(GOPMAIMOHHBIE TEXHOJOTMH  JJIEKTPOHHBIN
pecype : yuebnoe mocodbue / C.C. Mpitbko / [[.A. Pemeuko / H.A.
KoposbkoBa / A.P. Bantotun / A.Il. AnekceeB ; pen. A.Il. Anekcees. -
Camapa : [ToBomxckui roCyJapCTBEHHBIN YHUBEPCUTET
TeJeKOMMYyHUKaluil u nadopmartuku, 2019. - 101 c. - Kuura Haxoautcs B
6a3oBoii Bepcuu IbC IPRbooKks., 53Kx3eMIIIpOB HEOrpaHUUEHHO

4. Annep, HO.II. Cratuctuyeckoe ympaBi€HHE  IPOLIECCAMH.
«bonpmme naHHBIE» JJIEKTPOHHBIA pecypc : ydeOHoe mocobdue / E.A.
UYepnsix / FO.II. Apmep. - CraTUcTHYeCKOe YIpaBJIEHUE ITPOIECCAMH.
«bonpmme manabie»,2019-09-01. - Mocksa : M3natensckuit Jlom MUCuC,
2016. - 52 c. - Knura Haxomutcs B 6aszoBoii Bepcun OBC IPRbooks. -
ISBN 978-5-87623-969-3, sx3eMIUISIpOB HEOTPAaHUYEHHO




