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CraBponosb

1. ITacniopT ¢oHIa OLIEHOYHBIX CPEACTB

1.1. Ob6aacTh NpUMEHEHHA
®oHp oneHOUYHBIX cpencTB (nanee - @OC) npeaHa3sHaueH AJs OLEHUBAHUS 3HAHWM, YMEHUH, YpOBHS
c(hOpPMUPOBAHHOCTH KOMIETEHIIUN CTYACHTOB, oOydarommuxcs no npodeccuu/cnenuanbaoctu 21.02.01
PazpaboTka u skcrTyaranuss HEQTAHBIX W Ta30BBIX MECTOPOXKACHHH 1o ydeOHo# mucuurumne CI.02
WNHnoctpanHslii 361K B TPohecCHnoHaNbHO 1eATeTbHOCTH.

®OC cocrasnen Ha ocHoBe PI'OC u paboueli mporpaMMbl TUCIUIUTHHBI.

[Ipomexxyrounass —arrecrauuss 1O y4eOHOW JMCHMIUIMHE TpeaycMOTpeHa B (dopme
Qg epeHIIMPOBAHHOTO 3a4eTa C BBICTABICHMEM OTMETKH II0 CHCTEME «3aYT€HO, OTIMYHO, XOPOIIO,
YIOBJIETBOPUTENILHO HEYOBIETBOPUTEIBHOY.

1.2. Ilsianupyemblie pe3yJbTaThl 0CBOCHUS (Y4eOHOMH) JUCIUIIIMHBI

®OC mo3BONSIET OLEHUTH 3HAHMS, YMEHHS, CPOPMUPOBAHHOCTH OOIIMX M MPOQPECCHOHATBHBIX
KOMITETEHIHH B cooTBeTcTBUU ¢ TpeboBanusamu OI'OC u paboueii mporpaMMoil yueOHOM AUCIUTUTHHBI.

B pe3ynbraTe ocBoeHHs y4eOHOM TUCIUIUIMHBI 00YYarOIMCs JOIKEH YMETh:

V.1 - pacrio3HaBath 3a/1a4y U/Wid MpooieMy B IpodheCCHOHATHFHOM H/UIH COITUATBHOM KOHTEKCTE
Ha MTHOCTPAHHOM SI3bIKE;

V.2 - BBISIBIIATE U 3 (EKTUBHO MCKATh WH(POPMAIIHIO, HEOOXOAUMYIO /ISl PEIICHHS 3a/1a4H /I
poOJIeMBl HA MHOCTPAHHOM SI3BIKE;

V.3 - onpenensTh HEOOXOOUMBIE MCTOUYHUKU HH(POPMALUH, IJIAHUPOBATh IPOLECC IOHMCKa,;
CTPYKTYpUPOBATh MOJIy4aeMyto HH(POPMAIIUIO HA HHOCTPAHHOM SI3BIKE;

V.4 - BpienATh HanboJiee 3HaYuMoe B IepeyHe HH(OpMaIM Ha HHOCTPAHHOM S3BIKE;

V.5 - opopMIATh pe3ynbTaThl MOUCKA, TPUMEHATh CPEICTBA MH(POPMALIMOHHBIX TEXHOJIOTHH s
pereHust mpohecCUOHAIBHBIX 3a/1a4 Ha MHOCTPAHHOM SI3BIKE;

V.6 - IpUMEHATh COBPEMEHHYIO HAyYHYIO MPO(ecCHOHaTbHYI0 TEPMUHOJIOTHIO HA MHOCTPAHHOM
SI3BIKE;

V.7 - noHumaTh OOLIMI CMBICT YETKO MPOM3HECEHHBIX BBICKA3bIBAHWNW HAa WM3BECTHBIE TEMBI
(npogeccroHanbHbIE U OBITOBBIE), TOHUMATh TEKCTHI HAa 0a30Bble MPOPECCUOHATIBHBIE TEMBI;

V.8 - ydacTBOBaTh B AMANOrax Ha 3HAKOMbIE 00IMe U MPOopeCCHOHATbHBIE TEMbl HA HHOCTPAaHHOM
A3BIKE; CTPOUTH MPOCTHIE BBICKA3bIBAaHUS O ce0e U 0 CBOEH MpoeCCHOHATLHON 1eATEIbHOCTH;

V.9 - kpaTko OOOCHOBBIBaTH M OOBSACHATH CBOM JEHCTBUS (TEKyllMe M IUIAHUPYEMbIE) Ha
MHOCTPAHHOM SI3BIKE;

V.10 - mmcaTe TMPOCTBIE CBS3HBIE COOOIICHWS HAa 3HAKOMbBIE WM HHTEPECYIONINe
po¢eCCUOHATHHBIE TEMBI.

B pesynbpTaTe ocBoeHHS YIeOHOM TUCIUTUTNHBI 00yUYalOIHUIACs TOKEH 3HATH:

3.1 - akTyanbpHBIH TPO(dhecCHOHANBHBIN U COLMATBbHBIN KOHTEKCT, B KOTOPOM MPUXOJUTCS paboTaTh
U JKUTh, OCHOBHBIE HMCTOYHUKM MH(MOpMAIMM M pecypchl Ui pelIeHus 3ajad W mpolsieM B
poheCCHOHATLHOM H/HITH COIIMAIbHOM KOHTEKCTEe Ha HHOCTPAHHOM SI3BIKE;

3.2 - coBpeMeHHas HayyHas ¥ poecCHOHalIbHAsi TEPMUHOJIOTUSI HA MHOCTPAHHOM SI3BIKE;

3.3 - mpaBumIIa MOCTPOCHHUS MPOCTHIX U CIOKHBIX MPEATIOKEHUN Ha MPO(HECCHOHAIBHBIEC TEMBI,

3.4 - oCHOBHBIE OOIIEYITOTPEOUTENBHBIC TIaroJibl (ObITOBas M podeccHoHambHas TIEKCHKA);

3.5 - JEKCUYEeCKHl MUHHMYM, OTHOCSIIMHCA K OMUCAHMIO MPEIMETOB, CPEACTB U MPOIECCOB
po¢eCCUOHATBHON IEATETFHOCTH; OCOOCHHOCTH MPON3HOIICHUS;



3.6 - mpaBmWIIa YTEHUS TEKCTOB Mpo¢eCCHOHATbHON HANPaBIE€HHOCTH.

o0111e KOMIIETEHIUU:

OK 02 Hcnonb30BaTh COBPEMEHHBIE CpEIACTBA MOMCKAa WHGPOpPMALWU, ¥ HHPOPMALUOHHBIC
TEXHOJIOTUH JIJIsl BBIIOJIHEHUS 33]1a4 Po(eccroHabHOM 1eTeIbHOCTH;

OK 04 D¢ dexTrBHO B3aMMOAEHCTBOBATH M pa0OTATh B KOJUIEKTUBE M KOMAH/IE;

OK 05 OcymiecTBasaTh YCTHYIO M TUCBMEHHYI0O KOMMYHHKAIIUIO Ha TOCYIapCTBEHHOM si3bike PD ¢
Y4ETOM OCOOCHHOCTEW COLUMAIIBHOTO U KYJIBTYPHOTO;

OK 06 IIposiBiasiTh rpaxaaHCKO-MATPUOTHYECKYIO TMO3UIIMI0, JEMOHCTPUPOBATH OCO3HAHHOE
MOBEJICHHE Ha OCHOBE TPAJAULMOHHBIX OOIIEYETIOBEYECKUX I[EHHOCTEH, B TOM YHCIE C Y4YETOM
TapMOHHM3AIUU  MEXHAIIMOHAJIbHBIX W  MEXKPEJIUTHO3HBIX  OTHOIICHUH, MPUMEHSITh CTaHAapThI
AQHTUKOPPYILUOHHOTO MOBEACHUS;

OK 09 ITonp3oBaThecs mpodhecCHOHATBHON JOKYMEHTAIMEH Ha TOCY/IapCTBEHHOM M MHOCTPaHHOM
SI3BIKAX

1.3. ®opMBbI KOHTPOJISI U OLlCHUBAHUS

[IpenMeToM OILIGHKH CcIy>KaT yMeHUS M 3HaHusA, mnpegycMorpeHHele OI'OC mno yueOHOU
JTUCIUIUIMHE, HAallpaBJIeHHbIE HAa (OopMUpOBaHUE 00X U podeccuoHanbHbiXx kKomneTeHuit: OK 02, OK
04, OK 05, OK 06, OK 09.

Tabmuna 1 KonTposb 1 onieHka ocBoeHus (yueOHON) TUCHUIUIHHBI IO TEMaM (pa3esnam)

DnemeHT @DOopMbI KOHTPOJIS U OIICHUBAHUSI
yuebHoi Texymuii KOHTPOJIb ITpoMeKyTOYHAs aTTECTALMSA
JHCLATUTHHBI
MeTtozbl OLIEHKU [Iposepsiemble Mertozbl OLIEHKU [Iposepsiemblie
IIK, OK, V, 3 IIK, OK, V, 3
Paznen 1. CeuuanycT 1o TEXHOJIOTMH MaIMHOCTPOSHHUS Hugpgepenyuposa |OK 02; OK 04; OK 05; OK
Tema 1.1 OueHka pesyasraros| OK 02; OK 04; OK 05; HHbLIL 3aem 06, OK 09; V.1-V.3; 3.1- 3.6
A u mos BBITTIOJITHEHUS OK 06, OK 09, V.1-Vy. ]0,
CneyuanbHoCmb rpaMMAaTHUECKHX, 3.1- 3.6
IEeKCHYEeCKUX u

MPOAYKTUBHBIX 3a1aHUM,
OreHKa pe3yIbTaToB

[TCCTUPOBAHUA.

Tema 1.2. OtieHka pesynbsraros| OK 04; OK 05; OK 09;
Jluanoz-obwenue BBITTOTHEHHS V.1-V.10; 3.1- 3.6
rpaMMAaTHYCCKHX,
IMeKCHYECKUX 1%
POJIYKTUBHBIX 33/IaHUIA,
OreHKa pe3yIbTaToB

TECTUPOBAHUS

Paznen 2. IlpodeccnonanbHas TEPMUHOIIOTHS HA HHOCTPAHHOM SI3bIKE

Tema 2.1. OreHKa pesynsraros| OK 09; V.1-V.10; 3.1-
HUucrpymentsi, BBIIIOJIHEHUS 3.6
obopynosatne, rpaMMaTHYECKHX,
npucrocoOIeHus,
ITeKCHYECKUX u
CTaHKH .
[IPOyKTUBHBIX 3a/laHUH,
Orenka pe3yJbTaToB,
TECTUPOBAHUS




Tema 2.2. Ueprexu
U TeXHUYECKast
JOKyMEHTAIH

Orenka
BBIITOTHEH WS

pe3yNbTaToB

rpaMMaTUYICCKUX,
VMICKCUYCCKHX u

ITPOAYKTHUBHBIX 3az[aH1/1171,

OK 02; OK 09; V.1-V.10;
3.1-36

OrneHka pe3yNbTaToB
TeCTUPOBAHUS
Tema 2.3 OcuoBHble |[OneHKa pesynbraros| OK 09; V.1-V.10; 3.1-
onepanuu npu BHITTOJTHCHUS 3.6
MSTOTOBIICHHH  irpavvaTideckx,
CIICCAPHBIX U3JICTHI
IIEKCUYECKUX 31

MTPOAYKTHUBHBIX 3aIaHUH,

OrneHka pe3yIbTaTOB

TeCTUPOBAHUS
Tema 2.4 Orenka pesynbtatoB| OK 09; V.1-V.10; 3.1-
Marepuansl 1 ux BBIMOTHEHUS 3.6
CBOHICTBA rpaMMaTUYECKHUX,

ITEKCHYECKUX u

ITPOAYKTHUBHBIX SaHaHI/Iﬁ,

OrneHka pe3yIbTaTOB

TeCTHPOBAHUS
Paznen 3. 3yueHne uCTOpUN U KyTbTYPHBIX OCOOCHHOCTEH
BenmukoOpuranuu
Tema 3.1. OreHka pesyabratos| OK 02; OK 04; OK 06;
T'eorpadrueckoe BBIMOTHEHUS OK 09, V.1-V.10; 3.1
nosoxenue, hopma rpaMMaTHYECKHUX,
rOCyAapCTBEHHOTO

N ITEKCUYECKHUX n

YCTpOICTBa, KIIMMAT .
1 KyTbTYpa [IPOAYKTUBHBIX 3aJaHUH,
Benukobpuranuu Orenka pe3yIbTATOB

TeCTHPOBAHUS
Tema 3.2. OrneHka pesynbsraros| OK 02; OK 04; OK 06;
O6H_[eCTBeHHaﬂ BBITIOJTHCHUS OK 09, \2 ]'YIO, 3 1-
HKU3HD B rpaMMaTHYECKHUX, 3.6
Benukobpuranuu,

ITEKCUYECKUX u
LICHHOCTHBIC .
OPHEHTHDHI [TPOAYKTUBHBIX 3aaHUH,
MOIOJIEKH Orenka PE3yNbTATOB,

TeCTHPOBAHUS
Paznen 4. Pemenne cTaHIapTHBIX M HECTAHIAPTHBIX MPO(ECCHOHATBHBIX
cuTyanui
Tema 4.1. OrneHka pesyiabraros| OK 02; OK 04; OK 05;
HpO(beCCI/IOHaHBHBIe BBIITIOJTHCHUS OK 06, OK 09, V.i-Vy. ]0,
CUTYaIlUU U 337291 rpaMMAaTHUECKHX, 3.1- 3.6

ITEKCUYECKHUX u

MPOAYKTUBHBIX 3a/1aHUM,

OrneHka PE3YNIbTATOB;

TECTUPOBAHUS
Tema 4.2. OrneHka pesyiabraros| OK 02; OK 04; OK 05;
IpodeccronanbHOe |gpmonHenus OK 06, OK 09; V.1-V.10;
caMOpa3BUTHE rpaMMAaTHUECKHX, 3.1-3.6

ITEKCUYECKUX u

[IPOyKTUBHBIX 3aJlaHUH,
OrneHka Pe3yIbTaTOB

TCCTUPOBAHUA




2. OueHoOYHbIE CPEACTBA TEKYIEro KOHTPOJIsSl yCIIeBAeMOCTH U KPUTEPHUH OLEHKHU
2.1. KoMmieKT rpaMMaTH4YeCKHX, JIEKCUYeCKUX U MPOAYKTUBHBIX 3aJaHU

Kourpoasbnslii cpe3. Tembr 1.1-1.2

3aganue 1.
1 The Cistercians came from ...
A Spain
B France
C Wales
2 They wanted to express their ideas of ... in
architecture.
A spiritual elevation
B monastic life
C decorative stonework
3 Early English style is characterized by...
A simple and plain stonework.
B ornamental stone carving.
C fan vaulting.
4 Decorated style is typical of the ... century.
A 13th
B 14th
C 15th
5 The main features of Perpendicular style are ...
A narrow, pointed windows.
B stone carving around windows
C large windows and fan vaulting.
3ananme 2. Write the synonyms of these words.

1 tendency 2 piece of equipment
3 decrease 4 facilitate

5 promise 6 support

7 plan

3ananue 3. Write an essay on one of the given topics.
e The rules of bio-architecture are very complex.
e New choices in materials and energy.
e Advantages of local materials.

3ananue 4. Which of these companies would you prefer to work for? Why?
e A family owned company;
e A multinational company;
e Your own company (be self-employed).

3ananme 5. Choose the correct options

1. Although the training organization TrainULike only set up business last year, it is doing well. It is
expanding / increasing into new markets.

2. The renowned electronics firm DigiKom has a good reputation. It is recognized / seen
internationally.

3. The Chairman of the upcoming new company wanted to establish a solid client base / basis before
moving into new areas.

4. When choosing a new job, a clean environment / economy is important to many



people.

When the contractor came into the office, he worked at the hot / limited desk.

6. Despite reports in the press of a hostile takeover, the two companies had in fact
decided to work together and had merged / partnered.

o

3aganmue 6. Writing reports.
e Keys to successful management.
e Leadership vs. Management.
e Business etiquette of a manager.
e Peculiarities of business management in Western Europe.
e Peculiarities of business management in Asian countries.

3ananue 7. Match these words (1-4) with their synonyms (a-d).

1. to participate in a meeting a) a graph

2. to organize b) to arrange

3. an attendee c) to attend a meeting
4. a visual d) a participant

3ananue 8. Match these words (1-6) with their antonyms (opposites) (a-f).

1. to hold a meeting a) to disagree

2. to pass round handouts b) to cancel the venue

3. to reach an agreement c) to cancel a meeting

4. to book the room d) a failure

5. a successful event e) to collect in (completed) forms
6. to attend a conference f) to miss an event

KonTpoabnslii cpe3 3a. Tembr 2.1-2.4

3amanue 1. Writing reports.
e Tactical planning in business
e Open business plans
e Succession planning: how to do it right.

3ananue 2. Listen to this text about the reduction of energy, water and materials waste used during
construction and fill in the gaps.

The (1) of environmentally-friendly buildings is to decrease the (2) __ of waste material. If a
building is designed well, the amount of waste produced by the people living in it will be (3) thanks to
onsite solutions such as compost bins. (4) ___, a building 1S usually demolished at the (5) of its life and
most of the waste is taken to landfills, but now, thanks to (6) __ some material is kept and used again,
with (7) advantages: recycling materials that are sti |l usable (for example (8) ) and reducing
waste. Also waste water from dishwashing or washing machines can be used again, for (9) for irrigation,
and rainwater can be collected for a number of useful purposes.

Converting waste and waste water into fertilizer is a good (10) for cutting down costs: liquid
fertilizer can be created by collecting human and other (11) waste.
3ananmue 3. Choose the correct options.

We ‘re going to | 're going make a profit this year.
Why fie won 't | won’t he come for lunch?

Who's going | Who going to lead the meeting today?
Wait for me. 1/ I "Il just fetch my coat.

Are you going / You going to work late today?

Shall / Will I give you a hand?

ouakrwnE



7. lexpect! ’ll be/ I be in Barcelona tomorrow.
8. What are we going to do / we do about all this?

3ananue 4. Complete the missing words.

1. How much time have we got? What’sthes __ ule?

2. Can you explain to Pete what he needs to do? I haven’t got timetob ~ fhim.

3. Now our lorry is repaired, we can deliverthec_ _si__ _ _nt.

4. What? Work can’t start yet? Why have we gottop ~ p the project?

5. Our customer’s not happy with the design - we need to makesomem _d_f_c¢c___ _ns,
6. Tommy is going to be off sick for a few weeks, so we need to reor_ ___ ze the team.

3anganue 5. Complete the definitions.
1. When you make a phone call and you manage to speak to the person, you

g th
2. When you make a phone call but don’t manage to speak to the person, you may

I am on their a or on their v .
3. Sometimes when using a mobile phone, you might get ¢ 0 if reception

isn’t very good.
4. If you have a document to send to your business associate, you can send it in an

e-mail a :

5. If an e-mail would be useful for someone else to see, you can f it on to that person.

6. However, if the content of the e-mail is ¢ , then you need to think carefully about who
you send it to.

7. 1 need to see the Sales Manager. Can you call her to make an a , please?

8. I’'m sorry you’ve had so many problems. Please put your ¢ in writing, we will look
into it.

KonTpoabnslii cpe3 3a. Tembr 3.1-3.2

3amanue 1. Writing reports.
e Business image — an important part of business promotion
e A disciplined approach to Business Planning
e Women’s Career In Men’s Business
3amanue 2. Use a collocation from English Idioms & Idiomatic Expressions to complete the sentences.

1. This can help to sense ___the object that you are trying to visualize.

2. "All my career ; you think it's petty and all that, but.."

3. It had developed a fund-raising strategy that promised to the following year.

4. There's a universal tendency to heed Dylan Thomas's exhortation and instead of a
whimper.

5. That his goose.

3ananue 3. Complete the sentences using the correct past simple form of the verbs in brackets.

1. When you your own business? (start)

2. Yesterday, I work until 9 p.m. (finish)

3. The engineer over three hours trying to fix the photocopier. (spend)
4. lreally the presentation skills seminar last week. (enjoy)

5. The company its profits by 15% last year. (increase)

6. The course as much as we expected. (cost)

7. Unfortunately, we the project on time. (complete)

8. My boss hates flying, so she to Edinburgh by train. (go)




KonTpoabnblii cpe3 3a 6 cemectp. Tembr 4.1-4.2

3ananme 1. Writing Reports

e Non-Verbal Communication in Building Relationships

e How to Re-Build Broken Relationship

e Using Emotional Intelligence to Build Relationships

e Managing Relationship Related Stress

e Relationship Building with Managers and Team Leaders

3ananue 2. Underline the correct word in italics.

1. If you agree to a minimum order of 10,000 pieces, we will meet /spread the cost of customizing the
product in the way you explained.

2. The company we use for all our transport and logistics has told me their prices will be going up.
We'll have to try to absorb /cut some of the extra cost ourselves. | don't think we can pass it all on
to our customers.

3. It's a very complex project involving a lot of people and a lot of resources. I'm using a spreadsheet
to help me figure out /pay all the costs.

4. They are offering us very attractive terms of payment - 20°/o on delivery, 40°/0 after 30 days, and
the remainder after 60 days. That will help to cut / spread the cost.

5. Sales have been disappointing and we're not going to make a profit. The good news is that we should
at least cover / figure out our costs, so it's not a complete disaster.

OrneHKa «OTJIIMYHO» BBICTABIISIETCSI CTY/ICHTY, €CIIH CTYJICHT JJIEMOHCTPHPYET COOII0IeHIe 00Bhema
BBICKA3bIBaHUS, COOTBETCTBHE TEME, OTPAIKEHBI BCE ACIIEKThI, YKA3aHHBIC B 3a/IaHUU, CTHIIEBOE
odopMIIeHHE peYr COOTBETCTBYET TUITY 33JaHUsI, apT'yMEHTAIlUsI Ha COOTBETCTBYIOIIEM YPOBHE,
CO0JII0/ICHHE HOPM BEXKJIUBOCTH.

O1eHKa «XOpOIIO» €CIIH CTYACHT AEMOHCTPUPYET YMEHHE JIOTHYHO U CBA3HO BecTH Oeceny,
co0JII01aTh OUEPETHOCTH IPH 0OMEHE peIIuKaMHu, JaBaTh apr'yMEHTUPOBAHHBIE U pa3BEPHYTbHIE OTBETHI
Ha BOIMPOCHI cCOOECEeIHNKA, YMEHHE HadaTh U MOJIJIEPKUBATh Oecelly, a TakKe BOCCTAHOBUTD €€ B Cllyyae
cOost: mepecpoc, yToOUHeHue

OrneHka «y0BJIETBOPUTEIBHO» €CIIH CTYI€HT YaCTUYHO JEMOHCTPUPYET COONI0AeHHEe 00beMa
BBICKA3bIBaHUs, BBICKa3bIBAaHHE HE BCET1A JIOTUYHO, UMEIOTCS MOBTOPHI. J[OITyCKarOTCs JIEKCUYECKHUE U
rpaMMaTH4ecKue OIMIMOKH, KOTOPBIE 3aTPYIHSAIOT TOHUMAaHHUE.

OneHka «HEyI0BIETBOPUTEIBHO» BBICTABIIAETCS CTYEHTY, €CJIM KOMMYHHUKaTUBHAs 3a/1a4a He
BbITNIOJIHEHA. Jl0MyCKal0TCs MHOTOUMCIICHHBIE JIEKCUYECKHE U TPAMMATUYECKUE OIIUOKH, KOTOPbIE
3aTpyQHSAIOT IOHUMAaHUE.

3. OneHo4YHbIe CPeACTBA JJIsl POMEKYTOYHOM aTTeCTallii M KPUTEPHUH OLlCHKH

3.1. KoMmieKkT rpaMMaTH4YeCKHX M JIEKCHYECKHX 3aJaHUH K 3a4eTy
3ananue 1. Fulfill the gaps with the appropriate prepositions.

under on for at off at for

I’'musually ...... work till 7.

James works ..... a big oil company.

Luckily I don’t get ill much, so I'm not often .... work.
He has to work .... the presentation about a new project.
A team of 12 people work .... me.

[ usually leave ... for work at 7.30 in the morning.

He arrives .... work at nearly 7.50.

Noook~ownE



3ananue 2. Choose the correct options
1. Although the training organization TrainULike only set up business last year, it is doing well. It is
expanding / increasing into new markets.
2. The renowned electronics firm DigiKom has a good reputation. It is recognized / seen
internationally.
3. The Chairman of the upcoming new company wanted to establish a solid client base / basis before
moving into new areas.
When choosing a new job, a clean environment / economy is important to many
people.
When the contractor came into the office, he worked at the hot / limited desk.
Despite reports in the press of a hostile takeover, the two companies had in fact
decided to work together and had merged / partnered.

N GA

3ananue 3. Match these words (1-4) with their synonyms (a-d).

1. to participate in a meeting a) a graph

2. to organize b) to arrange

3. an attendee c) to attend a meeting
4. a visual d) a participant

3ananue 4. Match these words (1-6) with their antonyms (opposites) (a-f).

1. to hold a meeting a) to disagree

2. to pass round handouts b) to cancel the venue

3. to reach an agreement c) to cancel a meeting

4. to book the room d) a failure

5. a successful event e) to collect in (completed) forms
6. to attend a conference f) to miss an event

3ananue 5. Complete the sentences with these words: forecast, the planning process, to conduct an
assessment, evaluate, set targets.
1. If Healthy Foods has a cost of capital in nominal terms of 10% and the expected inflation rate is
2%, whether Healthy Foods’ existing investments are value creating or destroying.
2. The bottom line is that we reiterate our year-end for RUR/USD at 29.5 with the ruble
hovering within a RUR 28.7-30 range in 2013.
3. That initiative, in combination with the introduction of workforce analysis tools, helps managers to
plan, and monitor progress.
4. Asabasis for planning, it is necessary an objective of radioecological
conditions for residence and to draft the appropriate standard-setting legislation.
5. can provide an objective and open framework for evaluating the trade-offs
between various goals.

3ananue 6. Choose the correct options.

We ‘re going to | 're going make a profit this year.
Why fie won 't | won’t he come for lunch?

Who's going | Who going to lead the meeting today?
Wait for me. 1/ I "Il just fetch my coat.

Are you going / You going to work late today?

Shall / Will I give you a hand?

| expect I ’ll be / I be in Barcelona tomorrow.

NookrwbdPE
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What are we going to do / we do about all this?

3ananue 7. Complete the missing words.

oakrwdE

How much time have we got? What’sthes ~ ule?

Can you explain to Pete what he needs to do?  haven’t gottimetob  fhim.

Now our lorry is repaired, we can deliverthec_ _si___ _nt.

What? Work can’t start yet? Why have we gottop ~ p _  the project?

Our customer’s not happy with the design - we need to makesomem _d_f ¢ ns.
Tommy is going to be off sick for a few weeks, so we need to reor_ ___ ze the team.

3ananue 8. Complete the definitions.

1.

2.

3.

o

~

When you make a phone call and you manage to speak to the person, you

g th

When you make a phone call but don’t manage to speak to the person, you may

I am on their a or on their v .
Sometimes when using a mobile phone, you might get ¢ 0 if reception

isn’t very good.
If you have a document to send to your business associate, you can send it in an
e-mail a

If an e-mail would be useful for someone else to see, you can f it on to that person.
However, if the content of the e-mail is c , then you need to think carefully about who
you send it to.

I need to see the Sales Manager. Can you call her to make an a , please?

I’m sorry you’ve had so many problems. Please put your ¢ in writing, we will look
into it.

3amanue 9. Use a collocation from English Idioms & Idiomatic Expressions to complete the sentences.

1.
2.
3.
4

5.

This can help to sense ___the object that you are trying to visualize.
"All my career ; you think it's petty and all that, but..."
It had developed a fund-raising strategy that promised to the following year.
. There's a universal tendency to heed Dylan Thomas's exhortation and instead of a
whimper.
That his goose.

3ananue 10. Complete the sentences using the correct past simple form of the verbs in brackets.

NGO~ wWNE

When you your own business? (start)

Yesterday, | work until 9 p.m. (finish)

The engineer over three hours trying to fix the photocopier. (spend)
| really the presentation skills seminar last week. (enjoy)

The company its profits by 15% last year. (increase)

The course as much as we expected. (cost)

Unfortunately, we the project on time. (complete)
My boss hates flying, so she to Edinburgh by train. (go)

3amanue 11. Underline the correct word in italics.

1.

2.

If you agree to a minimum order of 10,000 pieces, we will meet /spread the cost of customizing the
product in the way you explained.

The company we use for all our transport and logistics has told me their prices will be going up.
We'll have to try to absorb /cut some of the extra cost ourselves. | don't think we can pass it all on
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to our customers.

3. It's a very complex project involving a lot of people and a lot of resources. I'm using a spreadsheet
to help me figure out /pay all the costs.

4. They are offering us very attractive terms of payment - 20°/0 on delivery, 40°/o after 30 days, and
the remainder after 60 days. That will help to cut / spread the cost.

5. Sales have been disappointing and we're not going to make a profit. The good news is that we should
at least cover / figure out our costs, so it's not a complete disaster.

OrneHka «OTJIIMYHOY BBICTABIISIETCS CTYAEHTY, €CIIU OH IpaBWiIbHO oTBeTUI Ha 90-100% ot
00IIIeT0 YKCiIa BOMPOCOB IPaMMATHUECKHUX M JIGKCHUECKHX 3a/IaHHH.

Or1eHKa «XOpOIII0Y» BBICTABIIACTCS CTYJACHTY, €CIIM OH MpaBWIbHO 0TBeTUI HA 70-89% 0T 00111ero
YHCIIa BOIPOCOB IPAaMMATHUECKHUX M JIGKCHUECKHX 3a/IaHUH.

OrneHka «yI0BJIETBOPUTEIBHOY BBICTABIISCTCS CTYIEHTY, €CIIM OH MPAaBUIBHO OTBETHI Ha 50-69%
OT OOIIEero Ynclia BOMPOCOB IPAaMMAaTHUECKHUX M JIGKCHUECKHX 3aJaHUH.

O1eHKa «HEYIOBIETBOPUTEILHOY» BBICTABISIETCS CTYACHTY, €CIIM OH MPABMIIBHO OTBETUJI MEHEE
gyeM Ha 50% ot o011ero ynciaa BONPOCOB IPAMMATHUECKUX U JIGKCUYECKUX 3aJlaHHH.

3.2. UTOorosoe TecTupoBaHue

1. ITepeBenuTe cinoBa u Gpa3bl TaHHBIE B CKOOKAX:

| hate flying and always prefer to travel (na moesne).

Ortgert: by train

2. [lepeBenute croBa u ¢Gpaspl JaHHBIE B CKOOKAX:

Would you like (mocunsimuka) for your luggage, miss?

Otsert: the porter

3. IlepeBenuTe cioBa U Gppasbl JaHHBIE B CKOOKAX:

Unfortunately there was no (kade-pecropana) on the train and we had to take a lot of food with us.

12

Orser: cafe-restaurant

4. TlepeBeaute cioBa u (Gpasbl JaHHbIe B ckoOkax: Modern planes have very comfortable (cumernsi)
in all cabins.

Ortser: seats

5. [lepeBenute cioBa U Ppas3bl JaHHBIE B CKOOKAX:

There are always bustle and confusion (xa crauiun).

Otser: at the station.

6. [TepeBenute cioBa u ¢pa3sl faHHbIe B ckoOKkax: Before boarding the plane (maccaxwup) must
register at the airport.

Otser: passenger

7. Match the words and phrases in column A with those in column B

AB

1. room service a. OIOpO MyTeMIECTBUIA

2. travel agency 6. Gropo oOCTyKUBaHUS

3. book tickets B. oTripaBiieHue

4. arrival r. KynuTh OUIETHI

5. departure 1. mpubbITHE

6. leave on time €. OTIPaBIATHCS IO PACITUCAHHUIO
7. ). OCTAHOBUTHCS B OTEJIE

123456
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8. BriGepuTe npaBMIIbHBIN BapUAHT:

It’s always more convenient to book tickets in

a) advance 6) accommodation B) abroad r) visit

9. BriGepuTe npaBUIbHBINA BapUaHT:

London Tourist Board is here to help you enjoy your visit to London.
a) advance 6) accommodation B) abroad r) visit

10. BeibepuTe npaBUIbHBIN BapHaHT:

We can provide accommodation in a wide range of price categories in over 900 hundred hotels and
guest houses of Berlin.

a) advance 6) accommodation B) abroad r) visit

11. Beibepure npaBUIbLHBIN BapHaHT:

He was (...) from the competition because he had not complied with the rules.
a) banished 6) disqualified 8) forbidden r) outlawed

12. [lepeBeauTe HA PYCCKUH CIIEYIOIEE TPETIOKEHHE:

It’s half past four

OtBeT: YKe MOoJ0BHUHA MATOTO

13. IlocTaBbTe NMpaBUIIBHBIN PEJIOT:

He usually goes shopping the evening.

a) in 6) on B) at

14. IlocTaBbTe ci0Ba B IPABUILHOM MOPSIIKE:

never, the dishes, does, My brother

Orteet: My brother never does the dishes

15. IlepeBeauTe HA AaHTTTMHCKUI SA3BIK CIEAYIOIIEE BhIpAKEHUE:!
Bam 6arax Oyzmet mocTaBieH HOCHIBITAKOM.

Ortser: Your luggage will be brought by the porter.

Kitrou k Tecry:

12345

by train the porter cafe-restaurant seats at the station

678910

passenger 6aBrxk at 0

1112131415

0 Yike moyoBuHA

IIATOI'O

a My brother never

does the dishes

Your luggage will

be brought by the

porter

Kpurepun onenuBanus:

OrneHKa «OTJIMYHOY BBICTABISETCS CTYACHTY, €CIM OH IpaBmiIbHO OoTBeTHI Ha 90-100% oT obmiero
Yclia BOMPOCOB TECTOBBIX 33JaHUH.

OreHKa «X0pOoIII0» BBICTABIAETCS CTYJASHTY, €CIIM OH MpaBWIbHO 0TBeTUI HA 70-89% 0T 0obmiero uncna
BOIIPOCOB TE€CTOBBIX 3aJaHUM.

OreHKa «yJIOBJIETBOPUTEIIBHO» BBICTABIIACTCS CTYACHTY, €CIM OH MpaBWIbHO OTBeTHI Ha 50-69% oT
00111ero YyKca BOMPOCOB TECTOBBIX 3a/laHUH.

OueHka «HeyZ0BJIeTBOPUTEbHO» BBICTABIISETCS CTYIEHTY, €CJIM OH NpaBWJIbHO OoTBEeTUI MeHee 50%
OT 0011[ero YrcJia BOIPOCOB TECTOBBIX 3aJaHUM.
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