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BBEJEHUE
Iean 1 3202491 0CBOECHUS JHCIHUILIHHBI

Lenpb OCBOCHHUS JUCITUTLTAHBL: (dhopMupoBanue YHUBEpCaIbHbIC u
obmenpodecCHOHANBPHBIX ~ KOMIIETCHIIMM ~ Oyaymero — OakamaBpa — (CHemuaincTa) IO
COOTBETCTBYIOIIEMY HAMpPaBIECHUIO MOJATOTOBKU B 00JIACTH ITU(PPOBBIX TEXHOJIOTHI 1 00pabOTKI
JAHHBIX.

3a/1aun OCBOCHHUSI TUCITUTUTUHEI:

- 3HAKOMCTBO CTYACHTOB C COBpPECMCHHBIMHA HaIrpaBJICHUAMU B oOactu
nudpoBU3aIU OOIIECTBA, IKOHOMHUKH U 00pa30BaHMS;

- ¢dbopMUpOBaHHE KOMIIOHEHTOB HU(POBONW TPAMOTHOCTH U HABBIKOB 00pabOTKHU
JTAHHBIX C MOMOIIBIO U(PPOBBIX TEXHOJIOTHH;

- oOydeHWe  CTYACHTOB  OCHOBHBIM  CTpaTerWsM  TIOMCKa  PEIICHHH
MHTEIJIEKTYalbHBIX 337124 C IPUMEHEHUEM IHU(PPOBLIX HHCTPYMEHTOB;

- MOJTyYeHUE IEJIOCTHOTO TPEACTABICHUS O HAMPaBICHUSIX H BO3MOXKHOCTSIX
COBPEMEHHBIX CPEACTB MH(GOPMAIIMOHHBIX TEXHOJIOTHH B TPOPECCUOHAIBHON JEATETHHOCTH;

- dbopMUpOBaHUE CHUCTEMBl 3HAHWN, YMEHHMI U HAaBHIKOB B OONACTH MPUMEHEHUS
IU(PPOBBIX TEXHOJOTHH, pa3BUTHE Yy CTYAEHTOB TOTOBHOCTH K TPAaMOTHOMY HCIIOJIb30BAaHHIO
CpeICcTB HH(POPMAIIMOHHBIX TEXHOJIOTHIA;

- U3y4YCHHE TPAKTHYECKUX  AaCMEeKTOB  Pa3pabOTKH  CPEACTB  pealu3allud
MH(OPMALMOHHBIX TEXHOJIOTHH.

Hepe‘leﬂb IVIAHUPYEMBIX PE3yJabTaTOB oﬁyqe}mﬂ o TMCIHMIIJINHE

[TnanupyemMeie pe3yabTaThl
00y4eHus IO AUCIUTUINHE

K
ol1, GopMyIMpOBKa Kon, hopmynupoBka HHIUKATOpa | (MOIYIIIO), XapaKTePH3YIOLIHE

KOMICTCHITHH aTans! GOPMHUPOBAHUS
KOMIETEHUUI, HHIUKATOPOB
YK-1: CnocoGen MN/I-2yk., ocymiecTBisseT NOUCK, | IIpuMeHseT OCHOBBI MouCKa M
OCYIIECTBIIATH IMMOUCK, otbop u cucTeMaTusalu | KPUTHIECKOro aHaih3a
KPUTUYECKUM aHaIU3 U uHOOPMAIMU U1 ONPENEIICHUS uH(popmanuy; HCIOIB3YyCT
CHHTE3 HH(POPMAIIHH, aJbTEPHATUBHBIX BapHaHTOB ﬁ;;oiimiif;Msgzga;;;)rii
ﬁgir(f;{;?ﬂcpﬂec;;ﬁﬁzm IiTp%TequeciKHx PEMCHUE B | 3300y ¢ momombio HHPOBHIX
pOOIEMHON CUTYallUA u UH()OPMALTMOHHBIX
MMOCTaBJICHHBIX 3314 / TEXHOJIOTHH; OpraHu3yeT
Crniocoben OCYIIECTBIIATS HHOS 1u(poBOE
KPUTUYECKHUM aHAIU3 POCTPAHCTBO;
NpOOJIEMHBIX CUTYalHH Buangeer TEXHOJIOTUIMHU
Ha OCHOBE CUCTEMHOTO noucka  wH(bOpMAUU u
MoX0/a, BIpadaThIBaTh 00paboTKu JAHHBIX,
CTpaTEruIo AEUCTBUI METOIaMU CUCTEMHOTO

OAX0Aa AN pelleHHs
MOCTaBJICHHBIX  33/7a4  C
IOMOILBI0  IHU(POBBIX U
MH(POPMALIMOHHBIX
TEXHOJIOTUI




OIIK-9*: Cnocoben
MMOHUMATh TTPHHITHAITHI
paboThI COBPEMEHHBIX
nH(})OPMAITMOHHBIX
TEXHOJIOTUH U
HCIOJIL30BATh UX JUIS
penieHus 3aaaqy
npodecCuOHATBEHON
JIeSITEIIbHOCTHU

MUd-1onks Ilpu pemenuu 3amau
MpoeCCUOHATBHON JIeITEIEHOCTH
UCIIOJIB3YET COBpPEMEHHBIE
MH(POPMALMOHHBIE TEXHOJOTUH U
IOHMMAET IIPUHLMIIBI KX PAGOTEL

N-20onks  OpueHTHpysdch  Ha
3amaun npo¢eCcCuOHATBHON
JIESITENIBHOCTH, 000CHOBAHHO
BbIOUpaeT COBPEMEHHBIE

HH(bOpMaLII/IOHHLIe TCXHOJIOTHH.

U-3onke Brnameer HaBbikamu
MMPUMCHCHU A COBPCMEHHBIX
UHPOPMALMOHHBIX  TEXHOJIOTHH
JUTS pelICHHS 3a7a4
npodeccuoHaNbHOM
JCSITETbHOCTH.

[ToHumaer mpuHIUIBI PabOTHI
COBPEMEHHBIX
MH(POPMAITIOHHBIX
TEXHOJIOTHH, IPOrPaMMHOIO
obecnieuenus [IK u 3HaeT ero
BO3MOKHOCTH;

[Tpumenser napopMaOHHbIE

TEXHOJOTHH  JUIS  PEIICHHUS
3aja4 poheCCHOHAIBHOM
JesTeNIbHOCTH;  paboTaeT ¢
TEKCTOBBIMH M YHCIIOBBIMU
JIAaHHBIMH, MPOBOJIUTH
MPOCTENIITYIO AHAITUTUKY
TEKCTOBBIX M YHCJIOBBIX
JTAHHBIX c MOMOIIBIO
CIEIHATBHOTO MPOTPAMMHOTO
obecrieuenus;; oOpabaTbIBaeT

rpadudeckre n300pakeHus;
Hcnonezyet pecypchl
WNHTEpHET M €ro CEepBHCHI,

BKITFOYAs o0auHbIC
XpaHWINIIA " JpyTHe
MHCTPYMEHThI  OpraHHM3alluy
MPOEKTHOW, B TOM YHUCIIC
COBMECTHOM, pabOTHI,

Bnaneer HaBbIKAMH
MpUMEHEHUS
nH()OPMAITHOHHBIX
TEXHOJIOTMHA Il PElICHHUS

poheCcCHOHANBHEIX 3a]ad,
OCHOBaMH  WH(M)OPMAIMOHHOM
0e30macHOCTH | criocobamu ee
3aIUTEHI.




CTPYKTYPA U COAEP KAHUE JIABOPATOPHBIX PABOT

JlabopaTopnasi padora 1.
Cucmemamuszayus u xpanenue ungpopmauuu na IIK. Ocnoewvt pavomeut 6 Astra Linux.
@Daiinet u Paitnosan cucmema

Leab padoThl: TO3HAKOMHUTHCS C UHTEPPEHCOM U OCHOBHBIMU BO3MOKHOCTSIMH PaOOThI
B OIIEPALIMOHHON CHUCTEME.
Bomnpocel (koMneTeHIMU, HABBIKH) [1JIS1 OCBOCHUSI:
1. U3yunTh KOMIIOHEHTHI MIOJIL30BaTENIbCKOTO HHTEpdeiica Astra Linux.
2. I1o3HaKOMHTBCA C BO3MOXKHOCTSIMU HacTpoWku Astra Linux. u 3meMeHTOB pabouero
cTOJIA.
2. 3y4nth OCHOBHBIE BO3MOKHOCTH PabOTHI B OMEpaIlMOHHOM cucTteMe Astra Linux.
3agaHus AJ1s BBINOJHEHHUS M MeTOANYEeCKHe PeKOMEeHIAMu:
3aganue 1. 3anogHuTe TabIUIy, OTBEYast HA BOIPOCHI, PACTIONIOKEHHBIE B JIEBOM KOJIOHKE.

Ne .
Bonpoc Astra Linux
n/n
L. Hactpoiiku nepconanmuzanuu B OC / Astra Linux.
2. [Tanens 3amau Astra Linux, Ha3Ha4YeHHE, >JIEMEHTHI
TaHEeJIN 33]]a4, HAaCTPOIKa
3. CrannapTHbie MPUIOKEHUS Astra Linux.
Pacnionoxxenue, HazHauenue. [lepeuncnuth Hanbomnee
TIOTTYJISIPHBIE.
4.
OOBEKTHI OJIH30BATENBCKOTO YPOBHS: MOHATHE
p- OKHO Manku, Ha3HaYeHHUe, FITIEMEHThI OKHa
6.

OxHO JOKYMCHTA, HA3HAYCHHUEC, DJICMCHTHI OKHA

7. [IpoBonnuk (MeHemkep) daiinos. Haznauenue. Pabora
C IIPOBOJIHUKOM

8. daiinoBas cuctema Astra Linux. mepeduciuTe Bce
BO3MOYKHBIE JICHCTBHS C (aiimamu

0. UTo Ha3BIBAIOT SIPIBIKOM MPOTPAMMBI W IOKYMEHTA,
Ha3HAYCHHE SIPIIBIKA, CIOCOOBI CO3/TaHUS

10. ([ Ilanens ynpaBienuss Astra Linux. Pacmomosxenwue,
HazHaueHue. HacTpoiika  mapaMeTpoB — mHaHenIH

yIpaBJIeHUs
11. VY nanenue v ycTaHOBKa MPOTrpaMm
12. ) o
Kop3una: HaznaueHue, BoccTaHOBIICHHE (DailiioB
13. )
CeteBble cpencTBa Astra Linux.
14.

Muoro3amgadyHocTh 1 MHOTOOTOYHOCTE OC

3anonnennyro mabauyy 6 euoe gaiina 3azpysume ¢ Omuem no JIP.
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3ananue 2. [loaroToBbTE BHICTYIUICHUE U TPE3CHTALMIO IO OJTHOM U3 TEM:

1. OmepanoHHbIE CUCTEMBI JIsI MOOMIILHBIX YCTPOWCTB
0630p Unix-onepaniOHHBIX CUCTEM Pa3IMYHBIX POU3BOAUTENEH
OnepanuonHas cucrema Astra Linux
Onepanunonnas cucrema MacOS kommnanuu Apple
SAnpo onepalmOHHON CUCTEMBI: CYITHOCTh IOHATHS, OCHOBHBIE (DYHKIIUU Spa
CpaBHHTENBbHAS XapaKTEPUCTHKA COBPEMEHHBIX OMEPAIMOHHBIX CUCTEM
CpaBHeHHe onepalnoHHbIX cucTteM: Astra Linux u
Hactpoiika n ontumMu3anusi mpoOu3BOIUTEILHOCTH ONEPAIMOHHBIX CUCTEM
TenaeHIIMN pa3BUTUS PHIHKA ONEPALIMOHHBIX CUCTEM

10. YcTaHoBka HECKOJIBKHX OleparmoHHBIX cucteM Ha [1K: Bo3HMKaromue mpooieMbl u
WX pelIeHue

11. Onepanumonusie cuctembl MHTEpHET-CEpBEPOB

12. BupryanbHble MalIUHBI U UX ONIEPALIMOHHBIE CUCTEMBI

WX R WD

IIpezenmayuio 3aepy3ume ¢ Omuem no JIP.

JlabopaTopHas padora 2.
Inekmponnvie noumoswie cepeucwvl u Cemegoii smurem.

ean pa6oThi:
HayuuThcsi cozmaBaTh SIIUK DJIEKTPOHHOM MOYTHI, paboTaTh ¢ COOOIIEHUSMHU, (HOPMHUPOBATH
aJIPECHYI0 KHUTY U C(HOPMUPOBATH MPAKTUIECKHE HABBIKA CETEBOTO ITUKETA.
PaccmaTpuBaeMbie BOPOCHI:

1. Co3pmanue 3IEKTPOHHOTO TTOYTOBOTO SIIIIHUKA.

2. TlpaBuna co3aHUS HICKTPOHHBIX COOOIICHHUIA.

3. Opranm3anus KOHTaKTOB B Mail

4. 0O0630p BO3MOXXHOCTEH COBPEMEHHBIX IIOYTOBBIX CEPBHCOB.

5. CucremaTtu3anus COOOIIECHHH.

6. Be30macHOCTb U HCIOIb30BAHME BPEMEHHBIX OYTOBBIX SIIMKOB U aHOHUMAH3epOB.

7. OdopmiieHre >IEKTPOHHOTO MUChMa OPHUITHATHFHOTO XapaKTepa

8. CocraBienue «PernmamMeHT MeponpusTHi

9. VYmMeHue oTBeuaTh Ha rpyOyI0 peub B ANEKTPOHHBIX MUCbMaX U COOOIICHUSIX

10. IIpaBuna oOIIeHUsT B MECCEHIKEPAX

OrtmnpasisieTcst 2 muckMa 10 3JIEKTPOHHOM MoYTe Ha SIIUK IpenoaBaress. OOpaTUTh BHUMaHUE,
4TO ME€PBOE 33/JaHUE — B MIEPBYIO OUEPEb 3TO paboTa ¢ TEKCTOM. [IMCbMO HYKHO BHUMATENBHO
NPOYUTATh U CTPYKTYpUPOBATH UH(OPMAIIHIO.

3aganue 1

Bsl — MeHeKep KpynHOM KoMIIaHuU. BaM fnanu cinenyromiee 3agaHue:

['paMOTHO HamucaTh JeI0BOE MUCHMO MAapTHEPaM 10 OU3HECY, M OTIPaBUTh €ro Ha aJIpec

IpenoaaBaTess:
BoT 4To Bam cka3zan qupeKkTop, coOUpasich Ha OUYEPEIHYIO ACTOBYIO BCTPEUY:



«OTnpaBuillb TUCBMO O 3aBTpaliHeMm coBenlaHuu! OHU MHE Bce 3aBTpa HY>KHbI yTpoMm! be3
onoznanuii! B 8:00 yxe HauHy ciymarh Aokiaabl. Keratu, mpuriacu skcnepra mo mpojaaxam
MupoHOBa U BKJIIOYH €T0 B CIIHCOK BhICTymnaromumx. [Iycth Bce cobuparoTcss B KoH(EpeHII-3ae.
Beponuke s ckazan, TEXHUKY OHA IMOATOTOBUT. 3aceanue OyIeT UATH J0JTO, TOATOMY BCTaBb B
pacnucanue kode-nay3y. Hauném c noknana [lerpoBa o mpojaxax B MpoOIIIOM KBapTaje, 3aTeM
OTBeIM BpeMms Juisl Hamiero uHBectopa ['puropus Anekcannposuuya CadoHOBA, MOTOM XK
Oyxrantepusi MOJKIIOYUTCS, AAbIle s, Hy W dKCHEepT Mo mpojakaM. AX, Ja 4yTh He 3a0bLi,
MOCJIE COBEUIAHUS MPHUEACT aBTOOYC, MO3BOHM HAa OOBEKT, YTOUHHM BCE JIU Yy HUX TOTOBO, BCE
MocJie COBEIaHus MoeayT cMOTpeTh HOBBIN TLI: DKCcKypcus, Bce nena, Hy U JOKIaj Opuraaupa.
PernamenT miisg Bcex - 25 MUHYT».

3aganue 2.

Bl — nupekTop OAHOrO W3 NPEANPUATHA 3aCTPOMINMKOB. BBl BeIMIpanu TeHAECp Ha
CTPOUTENIBCTBO AECTCKOW IJIOLIAJKH OJHOTO M3 MHUKpPOpPalOHOB. ABAaHC BaM Ha CU€T YILIEMN,
Oymaru Bce MOANUCAHbI, OJTHAKO Balll 00BEKT «3aMOPO3WINY OPraHbl MOKAPHOH O€30MacCHOCTH.
Baieil BUHBI B TOM HET, IOJIHOCTBIO BUHA JIEXKUT Ha 3aka3unke (Ctenane Mropesuue). OnHako,
BaM IMPUXOJIUT THEBHOE MUCHMO OT 3aKa34yuKa:

«JIE TOTOBBIM OBBEKT I10 YJIULIE MOJIJIABCKOM? Bee cpoku yixe mpountu!!!! Eciu
BbI, yBaxkaemble, He caanuTe HaM OOBEKT, B YETBEPT HA CIEIYIOIICH HEAENH, KaKk 3TO ObLIO
OI'OBOPEHO B IOI'OBOPE, TO HAILI PA3I'OBOP Gynaer npomomkarbes yxke B cyae!»

Bama 3agauya — KOpPpEeKTHO OTBETUTh Ha YIpo3bl 3aKa3uuka, OOBSCHUTH CUTyallMI0 U OBITH
HENPEKJIOHHBIM B CBOMX J0BOJAX.

JlabopaTopnasi padora 3.
HNurepuer-rexuonorun. IHouck ungpopmayuu ¢ cemu Humepnem u Cemeswvie cepgucot

esab padoThi:
OcBouth HaBbIKH (G (HEKTUBHOTO TIOUCKA B ceT MHTepHeT

PaccmaTpuBaeMbie BONPOCHI:
SIndex (www.yandex.ru)
Pambnep (www.rambler.ru ) u ap.

PaccMoTpeTh coBpeMeHHbIE U(PPOBHIE CEPBUCHI.
W3yuuTh OCHOBHI HX MTPUMEHEHUS B HU(PPOBOM OOIIECTBE H COBMECTHOM B3aUMOJICHCTBHH.
AnpoOupoBaTh ceTeBbIe XPAHWIUIIA.

A R

OcCHOBHbBIC IIOHATHSA:

[Touck wuHdopmanmu B VIHTepHETE OCYLIECTBIAETCS C MOMOUIbIO CIEHHUATbHBIX
nporpamMM, 00pabaThIBAIONIMX 3ampochl — HHPOpManuoHHO-MOUCKOBBIX cuctem (MUIIC).
Cy1iecTByeT HECKOJIbKO MOJeNiel, Ha KOTOPbIX OCHOBaHa paboTa IMOUCKOBBIX CHCTEM, HO
UCTOPUYECKH JIBE MOJIENIU MPUOOPETH HAauOOJIBIIYIO MOMYJIIPHOCTh — 3TO NOUCKOBBIE KaTaJIOTH
Y TIOWCKOBBIE yKa3aTelu.

[TonckoBble KaTaloru yCTPOEHHI 110 TOMY XK€ NPUHIMILY, YTO U TEMATUYECKUE KaTaJIOTU
KpynHbIX OMOaMoTeK. OHM OOBIYHO MPEJCTABISIOT COOOM HepapXHUuecKHe TUIEePTEKCTOBHIE
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http://www.rambler.ru/
http://www.yandex.ru/

MEHIO C TYHKTaMH M TOJMyHKTaMH, OINPEACTSIONIMMH TEMATHKy CalTOB, agpeca KOTOPHBIX
coJiepKaTcs B JaHHOM KaTaJlore, ¢ TIOCTETIEHHBIM, OT YPOBHS K YPOBHIO, YTOYHEHHUEM TEMBI.

[TonckoBbIe KaTalorw CO3MAIOTCS BPYYHYIO. BBICOKOKBaIM(UIIMPOBAHHBIE PEAAKTOPHI
JUYHO TMpOCMaTpHUBaOT HHPOpManuoHHOE TpocTpaHcTBO WWW, oTOuparoT TO, 4TO MO HX
MHEHHUIO MPECTABISACT OOIIECTBEHHBIN MHTEPEC, U 3aHOCAT B KaTaJIOr.

OcHoBHOM MpoOJeMON TMOMCKOBBIX KATajJoOroB SBJISETCS YpPE3BbIYANHO HU3KUUI
kodd¢uimeHT oxsara pecypcoB WWW. UToObI MHOTOKPATHO YBETUYHUTH KOI(PPHUIIMEHT OXBaTa
pecypcoB Web, 3 mporecca HamomHeHUs 0a3bl JaHHBIX TTOMCKOBOH CHCTEMBI HEOOXOIMMO
UCKITIOYHUThH YEIOBEUYECKUI (pakTop — paboTa JoKHA OBITH aBTOMAaTU3HPOBAHA.

ABTOMAaTHUECKYI0 KaTajoru3amuio Web-pecypcoB ©  yIOBJIETBOpEHHE 3alpOCOB
KJIMEHTOB BBITIOJHSIOT IOMCKOBbIE yKazaresnu. PaboTy MOMCKOBOIrO ykazaTelsi MOXHO YCJIOBHO
pa3ieNuTh Ha TPH dTara:

- cOop nepBUYHOI 0a3bl JaHHBIX. [[11 ckaHUpOBaHMUS WH(POPMALIMOHHOTO MPOCTPAHCTBA
WWW ucnonb3yrores crieliuanbHble areHTCKUe MporpaMMbl — YE€pBHU, 3a]ja4a KOTOPBIX COCTOUT
B TIOMCKE HEU3BECTHBIX PECYPCOB M PETUCTPAIHS UX B Oa3e JaHHBIX;

- uHAeKcalus 0a3bl JaHHBIX — MEepPBUYHAS 00pabOTKa C IENbI0 ONTHUMH3AINH MTOUCKA.
Ha sTane nnaekcanuy co3aarTces CreIuaIn3uPOBaHHbIC JOKYMEHTHI — COOCTBEHHO TIOMCKOBBIE
yKa3aTesu;

- paduHHpOBaHHE pe3yNbTUpYIOIIEro chucka. Ha 3TomM »sTame co3maercs CHUCOK
CCBUIOK, KOTOpbIM OyJaeT mepeJaH IOJIb30BAaTeNi0 B KadecTBE  PE3YJIbTUPYIOMIETO.
PadunupoBanue pe3yJabTHPYIOMIETO CHUCKA 3aKiIo4yaeTcss B (GUIBTPAMM W PaHKHUPOBAHUU
pe3yabTaroB noucka. [lox ¢punpTparueil moHUMaeTcs 0TCEB CCHUIOK, KOTOPBIE HEIeIecO00pa3Ho
BbIIaBaTh IIOJIb30BATENIO (HampuUMep, MpOBepsieTcsl Hajauuue ayonukaroB). PamkxupoBaHue
3aKIII0YAETCsl B CO3JIaHUM CIICIHAIBLHOTO MOpsAKa MPEACTaBICHUS PE3yJIbTUPYIOIIErO CIHCKa
(110 KOJIMYECTBY KITFOUEBBIX CJIOB, COMMyTCTBYIOIIUX CJIOB U Jp.).

B Poccuu Hanbomnee KpyImHBIME U TIOMYJISIPHBIME MIOUCKOBBIMH YKA3aTEIISIMU SIBJISTFOTCSI:

- SIndex (www.yandex.ru)

- Pambnep (www.rambler.ru)

3ananmue 1. 3anosHUTE TaOIHILY 3aIIPOCOB.
[TockonbKy Kax/Iblii MOMCKOBBIM pecypc, uUMes OOLIuMe NPUHLMIIBI MOCTPOSHUs, 00anaeT
CBOMMU 0COOEHHOCTSIMH, PACCMOTPUTE BO3MOKHbIE BAPUAHThI IIOMCKA!

Pe3ynbTaThl moucka
Yandex Rambler

KiroueBas daza

[{udposoe obuiecTBO

[udposuzarus

Wndopmaruzanus

3ananue 3. dpdexkTBHBIA MOUCK B SHIEKC.

AHanorunyHo 3a1aHUIO 2, MpOBCAUTC IMOHUCK C HUCIOJb30BAHUCM BBIIICTICPCUNCIICHHBIX
MIPUEMOB U OTIEPaTOPOB.

OTKpolTE U U3yYHTE BO3MOKHOCTH PACIIMPEHHOIO MMOUCKA.


http://www.rambler.ru/
http://www.yandex.ru/

ﬂH J18KC = uvdposoit kypatop Haiin 3 = Byaste & Mnioce
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JlabopaTopHblie padoTsi 4.
Oopabomka mexcmogou ungopmayuu. 3HAKOMCMEO € 0PUCHBIMU MEKCMOBIMU
peoaxkmopamu.

esab padoThi:
Hayuntcst ocHOBaM MOATOTOBKH IOKYMEHTOB CJIOKHOM CTPYKTYPBI

PaccmarpuBaeMbie BOIIPOCHI:
1. W3yuuTh BO3MOXHOCTH TeKCTOBOro penakropa P7-O¢uc 11 NOATOTOBKM Hay4dHOMH
JIOKYMEHTAIMU U IOKyMEHTOB CJI0XKHON CTPYKTYpHI.
2. Hayuutbcs npodeccruoHanbHO paboTaTh ¢ TEKCTOBBIMHU IOKYMEHTaMU U O(POPMIIATH UX.
3. HayuuTtbcs aBTOMaTHYECKH CO37aBaTh OIJIABIECHHUE K IOKYMEHTY.
4. Hayuutbcst 100aBIATh B JOKYMEHT TaOJUIBIL, AUarpamMmbl, (OPMYJIbI, CHOCKH, CCBUIKH,
yKa3aTesu, IPUMEYaHus U IpyTue 3JIEMEHTBl HAYYHBIX CTaTel.
5. Hayuutbcs paboTtaTh ¢ G0JIBIIMM JOKYMEHTOM B PEKHME «TJIABHOTO IOKYMEHTa»
6. Hayuurtbcs co3naBaTh 3J1€KTPOHHBIE JOKYMEHTHI cpeacTBaMu P7-Oduc.

JlaGoparopHas padora 5.
Oo0padoTka TekcToBOI nHpopMmauuu. Texnonozuu popmamuposanus 0OKyMeHn06.
Co30anue maonuy

Bonpocsl (koMneTeHIMH, HABBIKH) J1JI151 OCBOCHHS

l. Hayuutbcst co3naBaTh U yaansath Tabuuisl B P7-Oduc.

2. W3yuuth npaBuiia pe1akTUPOBaHUS TaOJIHII.

3. W3yunTh mnpaBuia HCHOJB30BaHWE (OpMyd B TaONMIAX M BBIYUCICHUS B
nokymeHnTtax P7-Oduc.

4. Hayuwurcst paboTtaTh ¢ JaHHBIMHU TaOJIUIIbL.

5 Hayuuthcs pabotath ¢ rpaduuecKUMU 0ObEKTaAMH.

6. W3yuuts npaBmia paboThl ¢ rpaguueckuMu purypamu.

7. Hayuuthcst paborats ¢ o0bekTamu P7-Oduc

8 N3yuuts npaBuna co3ganus Juarpamm B npuinoxkenuu P7-Ocdwuc.

3anaHus 1719 BBINOJTHEHHUS] H MeTOANYECKHE PEKOMEHAaluu:

Ta6auna npeacrasnser co0oil HAOOP sSUEeK, PACIIONOKEHHBIX B BHJIE CTPOK U CTOJIOIIOB.
Kaxnas sdyeiika TaOiuIbl MOMET COJEpPXKATh TEKCTOBYIO, YHCIOBYIO MM TIpapHuecKyro
uHpOpMaLKo0. MOXXHO MPOU3BOAUTH JIOObIE MAHUMYJSIUK C JAaHHBIMHM TaOJHIIbI, HaIpuMep,
BCTAaBJIATh M YIAlATh, (pOpMaTHpOBaTh [aHHblE, HE Hapyllas MpPU 3TOM pPaCIOJIOKEHUS
CTOJIOIOB.

Co30anue mabauywl

Jliss BCTaBKM TaOMUIIBI CIY>KUT KHONKA 7abnuyvl, pacrioyiokeHHas Ha maHenu Tabauyvl
BKJIIAJKU Bcmaeka. lpyn HaxkaTUM HA 3Ty KHOIKY MOYKHO B MHTEPAKTMBHOM pPEXHME BBIOpAThH
HE00X0/IMMOE KOJMYECTBO CTPOK M CTOJOLOB s Oyayluei j TaOIHILIBI

TaBawnua
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Eciu Tabnuma oueHs Oouybliasi M KOJMMYECTBO MpEIJIaraeMbIX siUeeK HEAOCTaTOYHO,
HY>KHO BOCIIOJIB30BaThCs ONuue Becmasumes mabauyy (puc. 1) u B OSIBUBIIEMCS THATIOTOBOM
OKHE 337aTh HEOOX0IMMOE KOJTMYECTBO CTPOK M CTOJIOIOB

) a B @
Taﬁ,imu,a

PucyHok  Knwn  @wurype Sn

Bcraska Tabnvub

| |
| |
|
I
I I
| |
| |
| | [

| j EcTasnTe TabaMLy... |

HapwcogaTe Tataunuy

TaBauua Excel

Bl & 0w B

JKcnpecc-Tadanugl 3

Pasmep Tadnuusl

Yucno cronbuse: g &

e

HYCno CTpoK: 2 E
AsTonoabop WpkHEl cTonbuos

- e

{(®) nocTogHHaR: AsTo E

) no conepmmmomy

) no wMpkHE DKHa

[] no ymonuanmio anA Hossix Tatnuu

I OK l [ OTHeHa

Puc.1. Co3aanue Ta0IUIbI

3aoanue 17. Coznaiite Tabnuiy u3 5§ cmonouoe u 6 cmpok depes nuanoroBoe okHo BeraBka
TA0IUIbI, 3aMIOJIHUTE IIANKY TaOIUIIbI, KaK Ha pUC. 2, 3aJaliTe TPAHULIBI TAOIHIIBL.

Ne 1T danorma IInma

O11eHEA CririeH1HA

Puc. 2. Oopaszey Tabauyw 1.
Omooépadicenue u cKkpvlmue JTUHUU CEMKU, 6HEUHUE ZDAHULbL
[lo ymMonm4aHUIO PEXUM OTOOPAKEHHS PaMKH TaOJMHMIbl M Pa3AeUTENbHBIX JIMHUHA
BKJIIOUCH. TeM He MeHee, Jake €CIIM JIMHUM CeTKH OyIyT yJajeHbl ¢ NCIIOJIb30BaHNEM KOMAaH/IbI
['panunel u 3anuBka, P7-O¢uc no-npexneMy OyneT oToOpakaTh JIMHUHM CETKH, Pa3AeisIoue
SYeHKN TaONUIBI, 3TH JIMHAN HEe OTOOpakaroTcs Ha medaty. /|y 1oOaBieHus TpaHuIl U 3aIMBKH

B Ta6J’II/II_IaX HCIIOJIB3YCTCSI OKHO Juajiora
KOHTeKCTHOW Bknagkm KoHCTpykTop
-naHenb  HapucoBaTb  Tabnuuy
—KHOMKa BbI6op rpaHuLy

WA cpeactBa  pabotel ¢
rpaHvLamMm 7 3a/1MBKOWN,
PacnosIOXKeHHbIMU BO BKNajke
KoHcTpykTop — naHenb  Ctuawm
Tabnuy -lpaHuybl—» [paHnubl ©
3anmBka(puc. 3).

I'panuusl u 3ajMBKa OTKPbIBatoLLeecsd U3

[paHHua l CTpaHHLa l Sanqeka l

Tun: Tun: Ofpasel
EI - Ana 4063ENEHHA FPAHHL, WENKHKTE
- Ofpa3EL MK MCNONEZYATE KHOMKK

pons

BCE T = .

LiEeT:

ABTO -

Hﬂ CETkE

LLMpHHa!
E—H 0,507 - TPHMEHHTE K

ApyTan
|Ta6nnue j

MaHens | [ OpH30HTANEHARA THHKA, .. | Ok | OTHEHS |

——7




Puc. 3. OxHo nuanora I'panuubl 1 3aJIMBKa

3aoanue 18. Paboma c¢ maébauyen. Ilo 3aBepmieHun co3naHus TaOMUIBI B Hee
HEOOXO/IMMO BBECTH TEKCT. TEKCT BBOAMTCS B KaXIyl W3 sSUeeK TaONUIBl B OTIEIBHOCTH,
npuyeM s ero (QopmatupoBaHMS TMOAXOAMT OOJBIIMHCTBO CTaHAAPTHBIX  (PYHKIIHIM
dopmarupoBanust P7-Oduc. [l nepemerienuss no sueikaM TaONUIBl UCHOIb3YIOT KIaBHIIN
YOpaBJIE€HUS KypCOpOM, MAHMITYJISITOP MBIIIKM U crnenuansHele kiaBuimu (Tab). Ilpum
oopmieHHH TaOIUIBI TOJB30BATENb MOXKET YCTAaHOBUTH CBOWMCTBAa BBIOPAHHOW TaOMUIHI,
Hanpumep, B6blpAGHUBAHUE, UHMEPSATbl, WUPUHY CMONOY08, 2panuybl U 3aIUEKY Yepe3
KOHTEKCTHYIO BKJIaaKy Maker (puc. 4).

Puc. 4. Bknagka Makert

N3yunte BO3MOXKHOCTH, PEAOCTABIsIEMbIE KOHTEKCTHBIMU BKJIagkamMu KoHcTpykTop u
Maker.

3aoanue 19. Hzmenenue pazmeposé cmpox u cmonoyos. 3Bvipasnusanue mexcma u
dopmuposanue wipugpma ¢ auenxkax madauysl.

HaubGonee mpocThiM cmocoOOM HW3MEHEHHsI pa3MepoOB CTOJOIIOB M CTPOK SIBIISETCS
MNEPETACKUBAHUC HX TPaHUL] BPYYHYIO. HY)KHO IMOABECTHU YyKa3aTCJib MbIIIK K JIMHHH,

Maker

g Beigenute ™ {< % EI BCTaEnTh cHUZY %J 035 o :E EE3E A: :-\l :j MoETOPWTE CTPOKW 33ron0EKOE
£a= £
[ OropasvTs cetry || . JH Bcrasute tiesa HEH Paz6uTe Aueiiku Sisnrw T H === ; — 0 ; z HZ MpeoBpazoEaTe B TeKCT
. YaanuTs | BoraewTe oy anpagneHue Mona || CopTwpoeka
4 CeoiicTea = ceepry  El BoraswTe cpaca || o PastuTe TabauLy F AETONOABOp ~ EEE  tekaa aueiikn Jx ®opryna

Taénuua CTpOKM W CTONBLE [F] OBBEgHHUTE Pasmep aueitkn = BripasHuBaHNE JaHHele
pa3z[en;110mel71 JABa CTOJ'I6I_Ia U B TOT MOMCHT, KOrga yKasaTcjib IIPpUMET BUJ ,I[BOfIHOfI CTPCJIIKH,
HaXKaTh JICBYIO KJIABHIIY MBIIIHA U TIEPEHECTH TPAHHMILY CTOJIOA B CTOPOHY (pHC. 5

Me | damununa lras
nn

QHEETFIDHTI: CTonDeL, Talﬁnnubl!
<>

Puc. 5. Hacmpoitka wiupunst cmonoyoe
ANna  yKasaHWS YNCNOBbIX 3HA4YeHWA pasmepoB CTonbua WAN CTPOKM
MCNoJb3yeTCcd BK/1ajKa MakeTt —>Pa3|v|ep FNGI?]KI/I, 34eCb >Xe MNMoJib30BaTe/ilb MOXeT

YCTaHOBWTb aBTONOAOOP IUPUHBI U BBICOTHI TYEEK

I[JISI NU3MCHCHUS H_II/IpI/IHBI CTOHGLIOB TaGHI/II_[bI MOYXHO BOCIIOJIb30BAaThCA I‘OpI/I3OHTaJILHOf/'I
nuHelkod. Ha ropu3oHTaNbHON JIMHEWKE pacIoyiaraloTcsi METKH TPaHUI] CTOJIOIOB TaOJIUIIBI
(puc. 6.). YcraHoBUTE KypcOop Ha METKY, M KOIJa IMOSIBATCA CTPEJIKHM WM3MEHEHHUS pa3MEpoB,
HaXMUTE JICBYIO KHOIIKY MBIIIH H, YACPKUBAs €€, IePEMECTUTE TPAHUITY TUYCHKN TaOJIHIIBI.

/

Puc. 6. Ynpap/jieHne IUPHHON €TOJI0L0B IPH MOMOIIY KOOPAMHATHOM JMHEHKH
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Cy3bTe cTonOubl, B KOTOPOM BBeIEHBI Ne n/n, oyenxa u cmunenouss M pPacIUIupbTe
cToJI0ell, B KOTOPOM BBEJICHA (hamuiusi.

MNepes Tem, Kak HayaTb ¢opmaTMpoBaHWe JaHHbIX Tabnuubl, SAYenKn

HeobxoAnMO BblaennTb. [onb3yack Bknagkon MakeT—-none Tabnvua-Bbeigenntb,
MOJKHO BBIJICJIUTH Ty CTPOKY WJIM CTOJOCI, B KOTOPBIX MPEABAPUTEIHHO YCTAHOBICH Kypcop, a
CCJIM IJIA BBIACIICHUA XOTHUTC BOCIIOJIB30BATHBCA MBIIIBIO - ITOABCIAUTC YKA3aTCJIb MBIIIN JICBCC
CTPOKH HWJIM BBIIIC CTOJI6II3. U OICJIKHUTC MBIIBKO B TOT MOMCHT, KOrla yKasaTCjib IMPUMCET
(hopMy CTpENKH, YKa3bIBAIOIICH HA BBIJICIAEMBIN YUaCTOK. Boideaume nepgyo cmpoxy maoauybwl,
3ANOJIHEHHYIO MEKCNOM.

BoipaBHMBaHMe TekcTa n dopmMaTmpoBaHuve wpudTa B Avernkax Tabamubl
NPOU3BOAMTCA  TPAAVLUMOHHBIM  CMNOCOBOM C  WCMONAb30BaHMEM  KHOMOK
BblpaBHMBaHMA ab3aleB Ha Bknagke [naBHasA, Mbo Ha Bknagke MakeT —none

BbipaBHMBaHue (Puc. 7).
/
Puc. 7. BblpaBHUBaHMe TEKCTA B siUeiiKe
YcranoBure JJIsL HepBOfI CTPOKHU Ta6JII/IIII>I BBIPABHUBAHUC 110 TOPHU30OHTAIN U BEPTUKAIA
no ueHTpy. /s nepBoit ctpoku Tabauiel ycranosutre mpudt Times New Roman, pa3mep 14,
KM PHBIH.

3aoanue 20. /lobasnenue u yoanenue cmpok u cmoioyoe

Jlnst BCTaBKHM CTPOKHM/CTONONA B MMEIOIIYIOCS TaOIHIly HEOOXOIMMO YCTaHOBUTH KYPCOp
B CTPOKY WJIM CTOJIOCII TIepel MM TOCiIe KOTOPhIX HEOOXO0JMMO J00aBUTH CTpoKy/cTonber. Ha
BKJIa ke Maxket BbIOpaTh noste CTPOKH U CTOJIOIB! M JOOABUTH HYKHBIN 3JIeMEHT/

UroObl 100aBUTH CTPOKY B KOHIIE TaOIWIBI, HEOOXOAMMO YCTaHOBHTH Kypcop B
MoCNeAHEH sueiike, pacro0KEHHOM B MPaBOM HIKHEM YTITy TaOJMIIbI, U HAaXaTh KiaBuiny Tab.

Jlo6aBbTe 00un cronben nocie crondua Mmsa. BHecuTe 3aroyioBok ctojidona Omuecmaeo.
3anosHuTe TAOMWIy JaHHBIMH Kak Ha puc. 8. Cronbem MNe m/n 3amoidHUTE NMPU TTOMOIIU
HYMEpPOBAHHOI'O CIIMCKa, BHIOpPAaB €ro Ha BKJaJKe I1aBHas B nosie A63an. /[o0aBbTe B KOHIE
TaOJIUIBI OAHY IMYCTYIO CTPOKY.

/
Puc. 8. 3anoiHeHHas Tadauna

Yoanenue cmpoxu wunu  cmonbébya - ocymecTBisieTcs  KOMaHAONM  YIauauTh
CTPOKHU/CTONOIBI/siueliku Ha BKiaake Maxkert (Puc. 9)

/
Puc. 9. Komanabl Y 1aautb CTPOKU/CTOJIObI/ST9eHKH

3aoanue 21. Copmupoexa 0annvlx ¢ maodauyax.

BbINOMTHUTE COPTUPOBKY IO BO3PACTAaHHIO WM TO YOBIBAaHMIO MO3BOJIAIOT KHOIKA
CopTHupoBKa 1o Bo3pacTaHuio/y0ObIBAHUIO, PAcTIONiOKeHHAas Ha nmaHenu [ maBHas B mosne Ao3aig
/. CopTHpOBaTh MOKHO KaK YHCIIOBBIC, TAK U TEKCTOBbIE TaHHBIE.

B oxne nuanora CopTupoBKa, OTKpBIBAaIOIIErocs BKIaake Maket nosie J[aHHbIe MOXKHO
YCTaHOBUTH MApPaMETPHI ISl COPTUPOBKHU JAHHBIX, UCIIONIB3YIO JI0 TPEX MOJel TaONuIlbl, yKa3aTh
TUIl COPTUPOBKU (mexcm, uucio, dama) U TOPAJOK COPTHPOBKU i Kaxkaoro mnoius (no
803PACMAHUIO UTU NO YOLIBAHUIO).

/
Puc. 10. Juanorosoe okuno CoprupoBka

[IpoBenuTe COPTHPOBKY MO BO3pPacCTaHHUIO pAHEE CO3/aHHOM TaOJIMILBI MO TOJIO
®amvuausa. B oTkpoiBmiemMcs auanoroBoM okHe COpPTHMPOBKA YCTAaHOBUTE Hepsblll KIHU:
Cmonbey — 2, [lopsook — no eo3pacmanuio.
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Brumanue! Ecnu Oannvie mabauybl He GblOeiumv, d NPOCMO YCMAHOBUMb KYpPCop 6
npeoeiax copmupyemozo nojs, mo COpmuposKa npousotoen 6e3 NPussIsKu OCMAaIbHbIX OAHHbIX
maoauybl.

NCITOJIB30OBAHUE ®OPMVIJI B TABJIMIAX 1 BBIYNCJIEHN S B
JOKYMEHTAX
3aoanue 22. Hexoropwle Tabnuibl, co3naBaemMble B P7-Oc¢uc npenHazHadyeHbsl is
XpaHCHHUS YHCJIOBBIX JAHHBIX. {7151 BBITIONHEHUS BBIYHUCICHWN HaJ STUMH JAHHBIMH MOYXHO
BKJIIOYATh B TAOJIHUIBI (HOPMYJIBL.
Jlyst Toro yTOoOBI MCTIONIB30BaTh (POPMYITY HEOOXOIUMO:
=  VYCTaHOBHUTb KypCOp MBIIIM B sYEHKy, I/Ie JOJDKEH ObITh IMOJY4YeH pe3yibTaT
BBIYMCIICHUI
= BpiOpars Bkimanky Maker — moJsie Jannbie = ®opmy.aa. [Ipu sToM Ha dKpaHe
MOSIBUTCS OKHO Auanora @opmy.a (puc. 11).

/
Puc. 11. {uanorosoe okuo ®opmyJa

. B cnucke BceraBurh (QYHKIMIO BHIOpaTh HYXHYIO (QYHKIHMIO (BbIOpaHHas
GbyHkums 1o6aBuTcA B roje @opmyaa).

. B ckoOku BBeAWTE HaMpaBlICHUE PACIOJOKEHUS TMOJICYUTHIBAEMBIX SUYEeK
(cBepxy- above, cieBa- left, cmapBa-right).

. [Ipu HEOOXOTUMOCTH MOXHO BBIOpaTh (opMaT OTOOpa)keHUsi Pe3yJIbTaTOB
BbIUHCIICHUS B criicke DopmaTt umcia

. B pesynbrate P7-Oduc BcTaBut noie, coaepxariee Gopmyiry, B SUeHKy TaOJINIbI

1 0TOOPA3UT Pe3yJIbTaT BHIYUCIICHHUS.
Tak:ke MOKHO IPOU3BECTH MOACYET CJeAYIOIMM 00pa3oM:
YrtoOsl 3a0ams 6 suetixe ¢hopmyny, HYy’KHO BBITIOTHUTD CIICAYIONINE ACHCTBUS:

@ 1IOMeCTUTh Kypcop B sU€HKy TaONMIBI WIM B TO MECTO JOKYMEHTa, I/Ie JOJKEH
BBIBOJIUTKCS pe3yJIbTaT;/

@ BLINOJHUTE KOMaHAY /lannsie -Popmyna neHTsl Maxem,

@ B nosBuBIIEMcs 0kHE Popmyna (puc. 12 ) B ctpoke GopMyIibl
3anucath GOpMysy, ykazaTh (opmaT BbIBOJA pe3yjbTaTa B CTpoke (opmara 4ymcia, MpU
HE00X0IMMOCTH BBHIOpATh (DYHKIIHIO B IOJI€ BCTaBKH (DYHKIIMH U HaxaTh OK.

3ameuanue. Jlnana3oH sUEEK YKa3bIBACTCS Y€pE3 JBOCTOUUE OT BEPXHEH JIEBOU STUEHKH J10

HIDKHEH IIPaBoi.

Breruucnure cpennuii 6amn CTyA€HTOB M OOIIYI0 CyMMY CTHIICHIMHM B CO3JaHHOM paHee
tabnume. [ 4yero ycraHOBHTE Kypcop B IMyCTyl sueiiky moxa mosneM OueHka, BeIOepHTe
BKIagKy Maker — nmoJjie J{lannbie = ®opmyJia. B okHe quanora @opmysia yCTaHOBUTE Kypcop B
ctpoky dopmya, 3arem Boibepute pynkuuto (SUM, AVERAGE).

3aoanue 23. Qboveounenue u pazouenue a4eex

s oObeaHEeHUs HECKOJNbKUX S4YeeK B OJIHY, HEOOXOIMMO BBIICIUTH O0BEAMHSIEMbIE
SYeHKH, a 3aTeM BBIOpaTh BKIAAKy Maker — moje O0beIuHuThL Aveiiku. [l pasnencHus
SUEEK C MCIOJIb30BaHUEM MEHIO HEOOXOJUMO BBIICTUTH OJIHY WU HECKOJIBKO SYeeK W BHIOpATh
BKIagky Maker — mosie O0benunuThb— Pa30uTh siveilku. B mosBUBIIEMCS OKHE Juajora
yKa3aTh, Ha CKOJIBKO CTOJIOIIOB WIIA CTPOK CIEIYET Pa3feluTh BBIICICHHYIO SUCHKY.

OObenMHUTE TIEPBBIC YETHIPE SUYCHKU TAOJIUIBI B MOCIEIHEH CTpoke. B 00bennHEeHHbBIS
sueiiku BBeauTe TeKCcT: HMmozoevle 3nauenus. Iloacuutaiite OOIIyI0 CyMMy CTHIICHIUU W
CpEIHIOI0 OIeHKY. B pesynbpTaTe Bbl 1OKHBI OYyIUTH TAOIUITy Kak Ha puc. 13.

Tabauna 2.
/
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Puc. 13. I'oToBas Tadauna
CoxpaHnTe CO3/TaHHYIO TaOIHITy B CBOEH make moj uMeHeM Tabuaunma 2
CamocTosaTenbHO co3faiite Tabnuiy (puc. 14) mo oOpasily, MOACYUTANTE CTOJIOEI]
Cpeonuui 6ann.

Tabnuua 2.

Puc. 14. BeruuciieHue cpeiHero 3Ha4eHust

Ilpumeuanue: Ilpumenenue chopmyn 6 mabauyax

Jlis mpoBeneHUs 3JEMEHTApHBIX BBIYMCICHUN B Tablule pealu3oBaH MEXaHHU3M
npumeHeHus Gopmyi. Tak, mro6as siueiika TaOIUIBI MOKET OBITh «BBIYHUCISIEMOI» Ha OCHOBE
npunucaHHol e ¢opmynsl (pyHKUIMM), ONEpaHIaMU KOTOPOW SBJISIOTCS 3HAaYeHHs (Kak
NPaBUJIO, YUCIIOBBIE) JPYTUX SYEEK WMIIM Uil HEKOTOpbIX (yHKuuM ux rpynm. [Ipu sTom Bes
TabJIMIa paccMaTpUBAETCs Kak MaTpuIla, CTPOKU KOTOPOW HYMEpYIOTCs, HauWHasi C €AMHULIBI, a
cTOJIOIBI 0003HAYAIOTCS TATUHCKUMH OyKBaMM, HauuHas ¢ A.

/
Aopecayus aueex mabauyvl

YtoObl 3a7aTh B sueiike (opMyIly, Hy’KHO BBITOJIHUTH CIEAYIOLINE IEHCTBUS:

- TIOMECTUTh Kypcop B SUEHKy TaOJMIBI WIM B TO MECTO JIOKYMEHTa, TJle JOJDKEH
BBIBOJIUTHCS PE3YJIbTAT;

- BBINIOJIHUTH KOMaHy JlanHble — dopMyiia JeHTh MakerT;

- B mosiBuBLIeMcsi okHe Dopmyna B cTpoke ¢opMmyibl 3anucath (opMylly, yKa3aTh
¢dopmar BbIBOJIA pe3yiIbTaTa B CTpOKe (opmara yucia, Mpu HEOOXOIUMOCTH BBIOPATh (DYHKIIHIO
B 1oJie BCTaBkU (pyHKIMU U HaxaTh OK.

3ameuanue. Jlnana3oH SYEEK yKa3bIBAETCS YEpE3 JBOCTOUME OT BEPXHEH JIEBOU SUYEHKHU
JI0 HYDKHEW IPaBOoM.

/
OxHo 8600a Gpopmynvl 6 mabauyy

UToOBI U3MEHUTH 3aMMCaHHYI0 (OPMYITy, HYXKHO:

- BBJICTIUTD STYEHKY C (hOpMYJIION;

- BBINOJIHUTH KOMaHy JlanHble — Dopmyna neHTsl Maker;

- BHECTH M3MEHEHHsI B TIOSBHUBIIEMCs OKHE (hopmyir. JInbo BhI3BATH MO MPABOl KHOMKHU
MBIIIM Ha BBIICJIICHHOW s4elike KoMaHay WM3menute mnone-DopMmyna HW  BBINOJHUTH €€
pEIaKTUPOBAHUE.

UtoOsl mepecuuTaTh pe3ysbTaT (POPMYIIBI TP U3MEHEHHH YHCIIOBBIX JAHHBIX B JIPYTHUX
siueiikax TabIuUIlbl, YIacTBYIONIUX B (hOpMyIie, Hy»KHO MPHU BBIACIECHHOMN siuelike ¢ (opMyIIoi 1o
MIPaBOW KHOIKE MBIIIN MPUMEHUTh KoMaHay O6Hosums nose. YToObl ynaauTh GopMyiry, HyKHO
JIBXIBI IPUMEHUTH KoMaHy Delete k BoiieieHHOMY pe3ynabTaTy (OpMYIIbL.

3aoanue 24. /lobasénenue nazeanua Kk maodauye. Ecu B JOKYMEHTE NPEATIONAracTCs
HaJM4he MHOXKECTBAa TaONWI], TO I yA0OCTBa IOJH30BATEICH CYIIECTBYET BO3MOXXHOCTH
CO3/IaHUsI aBTOMATUYECKOH MOAMUCH K TaOJHUIlEe C COOTBETCTBYIOLICH IMepeHyMmepauuel mnpu
JI0OABJICHUH HOBBIX TaOJHUIl B JOKYMEHT.

Jlns mobGaBneHWs Ha3BaHUS K TaOiMIle, BBIICIUTE TaONUIy W BBIOEPUTE KOMAHIY
Bcmasumo nazeanus nanenmn Hazeanus Bxknanku Ceviiku. B mosiBuBiemcst okue Hazearnue (puc.
15) ykakuTe TEKCT MOAINMUCH, €€ MOJI0KEHHE OTHOCUTENbHO Ta0muibl. Eciau Bl XOTUTE, YTOOBI
MOANMKCH K TaOnuIle H00aBsAIach aBTOMATHYECKU MPU BCTaBKE HOBBIX TAOJUIl B IOKYMEHT, TO
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UCIIONB3YSl KHONIKY A6monaseanue HACTPOUTE MapaMeTphl MOAMUCH U YKAXKUTE, YTO €€ CIEAyeT
00aBISTH 17151 BceX 00bekToB Trna « Tadbmmma P7-Oducy (puc.16 ).
//
Puc. 15. /luaioropoe 0KHO Ha3BaHUe
Puc. 16. BctaBka ABTOHA3BaHUA TA0INIILI

PABOTA C JAHHBIMU TABJINLBI

3aodanue 25. Ilpeoopazosanue madauysvl 6 mexcm.

IIpu BO3HHUKIIIEN HEOOXOIUMOCTH MOJIYYUTh u3 AMeIoniecsa TaOJIUIIBI
CTPYKTYPUPOBAaHHBIA TEKCT, BOCHOJIb3yHTech KomaHaod Jlanuwle - IlpeoOpa3oBaTh B TEKCT
neHtel Maker. B utore OyneT mojydeH TEKCT, pa3/ieleHHBId B MECTaxX paslesieHus] s4elKaMu
TaOJIMLIBI BBIOPAaHHBIMH Pa3/ieIUTEISIMU.

Ilpeobpazosanue mexkcma 6 maoauyy

MoskHO npeBpalath yxe HabpaHHbINA TEKCT B Ta0nuity. s 3Toro Heo6xoaumo

@® Brouyenuts HyXHBIH Oi0OK TekcTa M BbIOpaTh omuuio IlpeoOpasoBaTe B TabmuUILy
kHonku Tabnuna.

@ B nosBuBIIEMCS OKHE HAJIO 33/1aTh apaMeTpbl Oyay1eil TaOIHIIbI.

CnenyeT wMeTh BBHIY, 4YTO (parMeHT TEKCTa [OJDKEH OBbITh MPEeABAPUTEIHHO
0oThOPMATHPOBAH CHUMBOJIAMH-PA3ICTUTEISIMU (HAanpuMep, TaOyisiiuend uiau ab3amem), 4ToObI
porpaMMa CMOTJIa Pa3InIUTh STYCUKH TaOJIUIIBL.

PABOTA C U30bPA’KEHMAMU

P7-O¢uc mpenocraBisier AOCTATOUHO OOJNBIINE BO3MOKHOCTH pabOThl ¢ TpaduKOM.
Hamume rpagudecknx oOBEKTOB B TEKCTOBBIX JIOKYMEHTAaX 4acTO JKENATeIbHO, 3 B HEKOTOPBIX
CIIydasix MpOCTO HEOOXOIUMO.

OcCHOBHBIE CIOCOOBI BKIIIOYEHHS IpaUKH B JOKYMEHT - UMIIOPT IpadHKH U3 APYTHX
NPUIOKEHUN WK CO3/IaHue rpauuecKux 0ObEKTOB HETIOCPEACTBEHHO B JOKyMeHTe. OCHOBHBIE
MHCTPYMEHTHI JUIs paboThI ¢ TpaduKoi HAXOAATCS Ha JIeHTe Bemaska nmanens Unntocmpayuu.

Bcmaeka uzobpasxicenuii uz opyzux npunoxicenuii

['padpraeckue 0OBEKTHI U3 APYTUX MPUIIOKEHUH B TOKyMeHT P7-Odrc MOXHO BCTaBUTb,
ucnonb3ys Oydep oomena. [[ng 3TOro Hy’KHO CKOMMPOBATH KAPTUHKY M3 JIFOOOTO MCTOYHMKA -
BeO-CTpaHMIIbl, JIPYroro JAOKyMEHTa, APYroro MPHJIOKEHHsS, a MOTOM BCTaBUTh U3 Oydepa
o0OMeHa B HY’KHOE MECTO TEKYIIETO TOKYMEHTA.

3aoanue. OTKpOWTE TAaKTOBBIA JOKYMEHT, CO3/IaHHBIN paHee, U BCTABHTE B HETO JHO00i
rpaduyeckuit 00BEKT, UCTIONB3Ys Oydep oOMeHa.

Bcmaexa pucynukoe u3 ¢haiina

Jns  BCTaBKM pHCYHKa H3 HMeEIomierocs rpaduueckoro (aina, HE0OXOIUMO
BOCIIOJIb30BAThCSl KHOMKOM PucyHox nanenu Muntocmpayuu Ha BKi1agke Bemaska.

B nmosiBuBIIEMCS OKHE HaliUTE U BBIOEpUTE HYKHBIN rpadudeckuit daitn. MzoOpakenue
BCTaBUTCS B JOKYMEHT. /

3ameuanue. Cnenyer y4uTHIBaTh, YTO BCTABIIEHHOE H300pa)XCHHWE 3a4acTYI0 3aHUMAeT
3HAYUTENbHbIN 00beM mamsTH. [103TOMy BBINONIHEHHWE HEKOTOPHIX onepanuil Oyner 3aHUMaTh
OTIpe/ICIEHHOE BpeMs, MPUYeM, OHO OyJIeT TeM OoJjblie, YeM OobIle pa3Mep BCTABISIEMOTO
¢daiinma ¥ HIKE MPOU3BOIUTEIBLHOCTh KOMIBbIOTEpa. UT0OBI paboTa ¢ M300pakeHUsSMH ObLTa
Oonee ymoOHOH, a WTOTOBBIA pa3Mep TEKCTOBOTO JAOKYMEHTa HE OBLI OYEHb OOJBIIHNM,
1eecoo0pa3Ho ceNaTh KOMIpeccuto n3oopaxenus. /s atoro Ha Bkinagke @opmam Ha TaHETU
Hzmenumo gviopams xuonky Cocamue pucynka./

3aoanue. ]Jlo6aBbTe B TEKCTOBBI JOKYMEHT PHUCYHOK u3 (aiina. VM3yuute mnaHemb
Hzmenenue. TlpoBeaure KOPPEKIUIO SIPKOCTH W LBETa pUCYHKA. J[00aBbTEe XyH0'KECTBEHHBIE
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apdexTsl K pucyHKY. llpoBenute kKoMmmpeccuto u3o0paxeHus. Eciaum pHCYHOK HMeeT
OJIHOPOAHBIN (hOH, MompoOyiTe yAanuTh (HOH M300pa)keHHs] MpU MOMOIIM KHONKH Yoanume
¢omn.

Bcmaska pucynkoe uz Konnekyuu.

Jnis 31Ol paboThl CIyX)UT 00NacTh 3amad Kapmuuka. JlaHHas KOJUIGKIHSI COJIEPIKHUT
o100pKy Habopa KapTUHOK TEKCTOBOTO pefakTopa./

Hns BcraBku Kapmunku HEOOXOIMMO HakaTh KHONKY Kapmunka Ha TaHEIH
HUnnrocmpayuu Bxnagku Bemaska. CrnpaBa nosBuTca maHenb Kapmuuka ¢ KHONKOW Hauameo,
Ha)kKaB Ha KOTOPYIO, MBI YBHJIUM KOJIIEKIIUIO NU300paKeHHI.

3aoanue. [Ipocmompume xornekyuro uzobpaxcenuil u 0obagvme 000U U3 PUCYHKOE 8
MeKCmogblll OOKYMeHm, 8bl0pas Komawdy Bcmasumv uau 06ajicovl wenkHy8 Muluibio No
uz0bpasicenuio.

Co3zoanue zpaguueckux npumumueos

Kuaonka @ueypwr manenu Hanrocmpayuu BKIAAKA Bcmaska CIyXUT I OBICTPOTO
co3fanus rpaduvyecKuX MPUMUTHBOB. [l co3MaHus HYKHOTO MPUMHUTHBA BBIOGPHUTE €T0 U3
BBINIQJAIONIET0 CIUCKA M «HAPUCYWTE» B JTOKYMEHTE NMPOTSKKON MBIIIM C HAXaTOW JIEBOU
KHOTIKOM. /

3ameuanus.

. Jist Toro yToObI urypa umena oJUHAKOBbBIE MPOIOPIIUK, BO BPEMs PHCOBAHHS
Hajgo yaepkuBaTh HaxatoW kHomky Shift. Ilpum nHaxaroi xmasumm Ctrl ¢urypa Oyaer
HApHUCOBAHA «OT IIEHTPaY.

. [Ipu co3ganuu (uUryp MOMXKHO HCHOJB30BaTh IOJOTHO, KOTOPOE IO3BOJISIET
pasmemiaTb Ha HeM rpaduyeckue OOBEKTHI M IepeMellaTh, BpallaTh, YAAIATh cpasy Bce
00BEKTHI, pa3MelleHHble Ha HeM. UTOOBI co31aTh MOJIOTHO, BbIOepuTe KoMaHny Hosoe nonommo
U3 MEHIO KHONIKU Dueypul (BKnanka Bemaexa-Hnniocmpayuu).

[Tpu BbIAENEeHUU QUTYpHI MO KpasM MOSABISETCS paMKa ¢ Mapkepamu. Cuwuue Kpyaivie
Mapxepsi  TO3BOJISIIOT ~ TPONOPLMOHATIBHO  W3MEHUTH  pa3Mepbl  QUIYpBl,  CuHue -
HENPONOPIUUOHANBHO. JKenmbiti pomMOOBUOHBIE MapKep TaKKe CIYXUT I W3MEHEHUS
reOMETPHUECKUX pa3MepoB (purypsl. Durypy Mo>KHO BpaIlaTh, U STHX LEeH CIyKHUT 3eeHblll
Kpyenvllti Mapkep, PAcIOiIOXKEHHBIH Han ¢urypoil. s BpameHus TPUMUTHBA HEOOXOIUMO
YCTAaHOBUTh KYpCOp MBI HAa MapKep W, Ha)XaB JIEBYIO KHOIIKY, MPOU3BOJIUTH JBUKCHUS
Mbibio. [Tpu sTom urypa Oyzaer Bpamarbcs B Ty WM UHYIO CTOPOHY.

3aoanue. Co3naiiTe HECKOIBKO TpaduuecKux NpUMUTHBOB. [IpH co3naHny IPUMUTHBOB
ucnionp3yiTe knaBumu Shift u Ctrl. [TopaGoTaiiTe ¢ co3maHHBIMU N300PAKECHUSIMU: YBEITUIBTE
WM YMEHBIINTE pazmep U300paKeHHs, TOBEPHUTE U300paKeHHE.

111

3aoanue. Co3aiiTe MOJOTHO U Pa3MECTUTE HA HEM HECKOJIBbKO T€OMETPUYECKUX Uryp,
nmopaboTalTe ¢ BETOM, 3AJIMBKOW, KOHTYpaMH U ApyTruMu dddexkramu Guryp.

Peoakmupoeanue uzoodparxcenuii
st u3MeHeHns Kakux-IM0o0 mapaMeTpoB M300pakeHHil (PUCYHKOB), HYKHO BBIJICIIUTH
BCTaBJICHHOE M300pa)KEHUE, TIPU 3TOM MOSIBUTCS HOBBIM KOHTEKCTHBIN MHCTpyMeHT Cpedcmea
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pucosanus, coiepxammii Bkiagky @opmam (puc.l ) ¢ uHCTpyMeHTamHu st 00paboTKu
M300paKeHHUs.

Puc.1. CpeacrBa pucoBanusi/

C uX MOMOUIbI0 MOKHO MTPOU3BOJIUTH HECIIOKHBIE ONEepalii peJaKTHPOBAHUS PUCYHKA -
U3MEHSATh SPKOCTh, KOHTPACTHOCTh, pa3Mep, BpalllaTh, BRIOUPATh CTHIIb ISl PUCYHKa (MOXHO
3a1aTh ero ¢popMy, IBET IPAHULbI, a Takke 3(PPEKThI), YKa3bIBaTh MOJI0KEHHE OTHOCHUTEIBHO
TEKCTa.

1. YroObl uzmenums ApKocmb, KOHMPACMHOCMb, NepeKkpacums PUCYHOK B
OTpe/IeIeHHBIA LBET (HampuMep, clesiaTh €ro MeHee SApKUM, YTOOBl MCIOIb30BaTh B KaueCTBE
¢dona), Ha mnaHenu MH3menums BkiIagku Dopmam (Pabora ¢ pHuCyHKaMu) BbIOEpHUTE
COOTBETCTBYIOIINE ITyHKTHI.

2. Utobsl 3a1aTh cmunb oghopmaenus, U3MEHUTb )OpMy pucyHka, 3aJ1aTh BHUJL €TO
epanuy u 2¢ghexmor (T€Hb, OTPAXKEHUE, CBEUCHHUE, CIIIAXKMBAaHUE, penbed, MOBOPOT),
UCIONIB3YHTE HMHCTPYMEHThl ¢ maHenu Cmunu pucynkog BKIanku Q@opmam. Takxe ans
oopMIICHHS PUCYHKOB MO HAKaTHUIO MPABOW KHONKH MBIIIM MOXXHO BBI3BaTh KOHTEKCTHOE
MEHIO M BBIOpaTh KHONIKY Dopmam pucyHka.

3. YroObl ommenumv 6ce ucnpagieHHvie napamempsvl Ha TaHeNU HM3menumos
BbIOepuTe KHOTIKY COpoc napamempos pucyHka.
4. UtoObl 3adamb HyJiCHbIL pa3mep PUCYHKA, MOXKHO, BBIIEIHB €ro, MU3MEHHUTH

pa3Mep Bpy4HYIO, JMOO 3a1aTh TOYHBbIE 3HAUEHUS pa3Mepa Ha maHenn Pasmep. Ha sToil xe
MaHENN TOCTymHa KHoMKa OOpe3Ka, KOTopas MO3BOJISIET 0Ope3amsb PUCYHOK C KaKJO0W CTOPOHBI.
Baxxno yuutsiBaTh, uto P7-Oduc He ynanser oOpe3aHHyr0 4acTh PUCYHKA, a MPOCTO TIEPEeCcTaeT
ee 0TOOpaXKaTh.

5. UtoOsl noseprymv/ompasums PUCYHOK, WCIONB3yHTe KHONKY [loseprymb
naHenn Ynopsaoouume.
6. UtoOwl cepynnuposames HECKOJIBKO PHUCYHKOB B ofuH (s Oonee ymoOHOM

paboTBl C MHOXECTBOM H300pakeHUil), HUCHOJB3yHTe KHONKY [ pynnuposams Ha mnanemn
Ynopsoouume.

7. Urtobsl pacnpederums TpadudecKkue OOBEKTBI OMHOCUMENbHO Opye opyed U
cmpanuywbl, UCTIONB3YHUTE KHOTIKY Bwuiposuamv, Ha 3aonuii naian, Ha nepeonuii nian TaHETH
Ynopsaoouume.

8. Uto0sl omobpasums cemky, KOTOpas MO3BOJsET OOJiee€ TOYHO PaCIPEACTAThH
00BEKTHl Ha CTpaHMIe, BbIOepUTe MyHKT Omobpasicams cemKy KHONKH Bulpoguams NaHEIH
Ynopsioouums. HaxaB xHonky [lapamempovl cemku, MOXHO HACTPOUTh HEOOXOIUMBIC
napaMmeTpsl paboThl ¢ ceTkoi. Tak, 0OBEKTHI, MPHUBS3aHHBIE K CETKe, OyAyT MepeaBUTaThCs
TOJIKO IO COOTBETCTBYIOIIMM KJIETKaM CETKU U pacroiararbCs B HUX.

9. Jlis HaCcTPOWKU pacnonodcenus epaguuecko2o 06veKma OmHOCUMeNbHO MmeKCcma
(obmekanus), NCTIONB3yiTe KHONIKY Obmexanue mexcmom nanenu Ynopsoouums (puc. 2). Ilo
YMOIYaHUIO MTPOrpaMMa YCTaHABIMBACT PeXUM oOTekaHus «B TekcTe», Mpu KOTOPOM PUCYHOK
«pa3pbiBaeT» TEKCT. MOXXHO BBIOpaTh JIO0OW APYrol MOAXOMSIINNA BapHaHT OOTEKaHUS: -
Boxpye pamku - pUCYHOK BIHCAH B NPSMOYTOJBHHUK, TEKCT OOTEKaeT ero Mo paMKe 3TOro
NPSIMOYTOJIbHUKA; /10 KOHmMYpY - TEKCT 00TEKaeT pUCYHOK IO €ro rpaHule;/

- 3a mexcmom - pUCYHOK OyJIeT urpath posib (POHOBOTO N300paKeHUS;
- Ilepeo mexcmom - puCyHOK OyJIeT TOMEIICH HaJl TEKCTOM U 3aKpOeT COOOM ero 4acTh;
- Csepxy u cnu3y - TEKCT Oy/IeT pacroaratbCs BbIIIE U HIKE PUCYHKA;

[Ipy HEOOXOAMMOCTH MOXXKHO H3MEHHMTb KOHTYp oOOTekaHusi TekctoM. Jlig storo
BbIOEPUTE COOTBETCTBYIOIIYIO KOMaH/Iy MEHIO KHONIKU Obmexanue mexcmom. IIpu 3ToM BOKpyT
00BeKTa MOSIBUTCS paMKa C MapKepaMmu, repemeltias KOTopble, MOKHO Oy/1eT U3MEHUTh KOHTYD.

Taxoke MOXHO 331aTh TOTOBBINA BU 00TeKaHusl, [lon0ocenue nanenu Ynopaoouums.
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Oovexkmuvl SmartArt

OO0mbexThl SmartArt - HOBBIH TN rpadUYecKux 31eMeHTOB. Takue O0OBEKThI SBISIOTCA
4eM-TO CPEIHUM MEXIy AuarpaMmMaMu M (UIypaMu, OHHM JalOT BO3MOXKHOCTb NPEACTaBUThH
pasHyto MH(MOpPMAIMIO B BHUJEC YJOOHBIX Tpaduyeckux OJIOKOB - pa3HOOOpPA3HBIX KPACOYHBIX
CXEM.

IIpu BbIOOpe mabioHOB SmartArt HeoOXOAMMO YYHMTHIBaTh HUX IE€pPBOHAYAIBHOE
npenHazHadeHne. s BcTaBkM oOBbekTa SmartArt CIIy>)KUT OJHOMMEHHasl KHOIKAa Ha IMaHEeIH

Unnrocmpayuu BKIaaKu Bemaska, KOTopasi BBI3bIBa€T OKHO BEIOOpa pUCYHKa (pHC. 5).
/

BriOpaB ma0mnoH, Bel yBUIUTE ero KpaTtkoe ommcanue. Ilocie nobaBnenus mabioHa B
JIOKYMEHT B OKHE TEKCTOBOT'O MpoOIleccopa IMOSBUTCA KOHTEKCTHBIM HHCTpYMEHT Paboma c
pucynkamu SmartArt, cogepxaimuii ase NeHTol: Koncmpyxkmop u @opmam (puc. 6)./

Ji1 3amoHeHHs TEKCTOBBIX MoJIeH 11a0IoHa MpeJHa3HaueHbl 001acTH, TOMEUEHHbIE KaK
Texcm, muOo neBas maHenb SmartArt-oObekta. s mo0aBieHUs HOBOT'O 3JIEMEHTa B OOBEKT
SmartArt Hago POCTO HaXKaTh KiaaBuily BBoja. [IyHKTEI Jobasume ueypy eviuie u Jobasums
¢@ueypy Hudice IpeHA3HAYCHBI JJI1 BCTABKU JIEMEHTA APYTOTro YpoBHA. Eciun Kakue-To KHOMKH
HEaKTUBHBI, 3HAYUT J100aBJIEHUE HOBOTO 3JIEMEHTa HEBO3MOXKHO. {5 yJayneHus Kakoro-indo
3JIEMEHTa HEOOXOIMMO €ro BBIACIUTh U HaxaTh kKiasuiy Delete. Knonku [logvicums yposens n
Ilonuzumoe yposens pelHa3HaYEHbI JJ11 U3BMEHEHUS YPOBHS BBIJICJICHHBIX AJIEMEHTOB.

OO0wexThl SmartArt ¢opmMaTupyroTCsi Kak M OOBIYHBIA TIpaduyecKuidl MPUMHUTHB, IS
ATOr0 HCHOJB3YHTE MHCTPYMEHTHI MaHene JeHTbl Popmam KOHTEKCTHOTO HMHCTPYMEHTA
Paboma c pucynxamu SmartArt.

3aoanue. Coszoaiime 3-4 ob6wekma SmartArt. Pazmecmume mekcm eHympu >mux
06vexkmos. Ilposedume popmamuposanue 06veKmMos, UCNONBIYSL BOZMOHCHOCTNU KOHMEKCIMHO20
uncmpymenma Paboma c pucynkamu SmartArt.

Huazpammor

B noxymentsl P7-O¢duc MoxHO BCTaBIATH Auarpammebl. [lpy momomu guarpaMM MOXKHO
HarJsIIHO NPEACTaBUTh YHCIOBBIE JaHHble B TrpaduyeckoM BHJE, HUX TOpa3lo Jierde
BOCIIPUHUMATh.

Jns co3manus auarpaMmbl HEOOXOAMMO BBIOpaTh BKJIAJIKY Bcmaeka M HaKaTb KHOIIKY
Jluacpamma wa mnanenu Hnnrocmpayuu. B mnosiBuBIIEMcs OkHe Bcmaexka ouazpammbl HAI0
BbIOpaTh THN JuarpaMMel U ee BuA. llocie 3Toro, aBTOMAaTWYeCKM OTKPBIBAECTCS OKHO
nporpammbl P7-O¢uc Tabauusr 2007, ¢ HAGOPOM HEKOTOPHIX CTAHAAPTHBIX 3HAYCHUN IS
HOCTpOoeHUs Auarpammsl (puc. 7). Heobxoaumo BBECTH CBOU AaHHBIE AJIS €€ HOCTPOCHHUS./

[Tocne BBOna maHHBIX B AoKyMeHTe P7-Oc¢wuc mosBuTcs moctpoeHHas auarpamma. [lpu
3TOM B JIEHTE IJIABHOI'O MEHIO IOSIBUTCA KOHTEKCTHBIM MHCTpYMEHT Paboma ¢ ouazpammamu,
coaepKalui Tpu JeHTol: Koncmpyxkmop, Maxem, @opmam.
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. Jlenma Koumcmpykmop COCTOUT W3 ueThlpex naHeneu: Tun, /lannvie, Maxemol
ouazpamm, Cmunu ouazpamm. OCHOBHBIE OINEpaliH, BBIMOIHSIEMbIE STUMH HHCTPYMEHTAMM:
M3MEHEHHUE THIA U BUJA TUATPAMMBI, €€ TaHHBIX U CTUJIS.

. Jlenma Makem comepXuT mecTh maHeneu: Texywuil ¢paemenm, Bcmasums,
Iloonucu, Ocu, @on, Anmanus. DTH MHCTPYMEHTHI MpEAHA3HAYEHBI JJIs HEMOCPEICTBEHHOTO
opOopMIIEHHS BHEIIHEr0 BHJA OTIEJBHBIX 3JEMEHTOB Juarpammbl. Jljis BbIOOpa 3jeMeHTa
JUarpaMMbl CITYKHUT BBITIQAAIOIINNA CIUCOK Texywuil ghpacmenm.

. Jlenma @opmam COAECPKAT MHCTPYMEHTBI [UIs TPUJAHUSA JHarpamme
OKOHYATeJIbHOT'O BH/IA.

3aoanue. Cozoaiime ouazpammy no OAGHHbIM 0OHOU U3 MAOIUY 1aOOPAMOpPHOU pabombi.

3ananue 1y pa3BUTHS U KOHTPOJIS BJIaJeHUs] KOMIIETEHIIUSIMH:
1. Cozpnaiite Tabnuny «Kanuenspckue ToBapbh» 1Mo oopasiy:

Ta6anna 1. Kanneasipckue ToBapbl

— 3aloJIHUTE TAaOJIUILy TOBApaMHU;

— TMPOCTABbTC LCHY U KOJIUYCCTBO TOBApa,

— BBIJICJICHHBIC SYCHKH MPOCYUTANTE MPH IMOMOIIU CHEIHAIBHBIX (hopMyi (padoTa
¢ ¢popmynamu onucaHa B pazzene Ilpumeuanue);

— Jno0aBbTe aBTOMAaTHYECKOE HAa3BaHUE K TaOJuIIE.

JlaGopaTtopnas padora 6.
Oopabomka mexcmoeoiu ungpopmayuu. Cozoanue 00OKymenma cioHcHoOU CHPYKmypbl.
Cmunu. Aemomamuyeckoe co3oanue o2nasnenue
Bonpoch! (koMIeTeHIHH, HABBIKH) /1J151 0CBOCHHSI:

1. M3yunTh BO3MOXXHOCTH TEKCTOBOTO penakropa P7-Odwuc mis moAroToBKU
JIOKYMEHTOB CJIOKHOM CTPYKTYPBL.

2. Hayuuthcs mpodeccroHaibHO paboTaTh € TEKCTOBBIMH JOKYMEHTaMH U
0pOpPMIIATH HX.

3. HayuuThcst aBTOMaTHYeCKHU CO3/1aBaTh OTJIaBJICHUE K JOKYMEHTY.

4. Hayuntbcss 100aBnaTh B JOKYMEHT TaOJMIbI, TUarpaMMbl, (pOpPMYJIbI, CHOCKH,
CCBUIKHU, YKa3aTelly, IPUMEYaHus U JPyrue 3JIeMEeHThl HayYHbIX CTaTei.

5. Hayuutbcst paboTaTh ¢ O0JIBIIMM JOKYMEHTOM B PEKHME «TJIABHOTO JOKYMEHTa»

6. Hayuuthcst co3gaBaTh 2IEKTPOHHBIE JOKYMEHTHI cpeacTBamu P7-Odwuc.

3auam/m AJIA BBIIMMOJTHEHUA U METOAHYECCKHUE PEKOMEHIAllUK:

PABOTA C JOKYMEHTAMM CJIO)KHOM CTPYKTYPhI
B 1oxyMeHTBI 60JIBIIOTO pa3Mepa MOTYT BCTaBJIATHCS HEKOTOPBIE 3JIEMEHTHI, KOTOPhIE OOBIYHO
HE BCTPEYAIOTCS] B HEOOJBIINX JOKYMEHTAaX: OTJIaBJICHHE, Pa3Jelibl, 3aKJIaJIKH, TIEePEKPECTHBIE
CCBIJIKH, HpeI[MCTHLIﬁ yKa3aTejib, KOJIOHTUTYJIbI, CIIMCKU I/IJ'IJHOCTpaI_II/II\/JI u TaGHI/IH u 1p.
OCO0OEHHOCTH HCIIOIB30BAHUS JTHUX JJIEMEHTOB 3aBUCAT OT BBIOPAHHOTO croco0a paboThI C
O0onpmM JTOKyMeHTOM. Kpome Toro, B OOJIBIIIOM JOKYMEHTE IIeNIECOOOpa3HO HCIIOIbh30BATh
CTHITH [T OOPMIICHHS €r0 TeKCTa.
OdopmiieHHEe TOKYMEHTA € HCNIOJIb30BAHUEM CTHJIEH
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Ctuiib - 3T0 Habop MapaMeTpoB (HOpMaTUPOBAHUS, KOTOPBIM COXpaHIETCs O] CBOMM HUMEHEM U
MOKET MHOTOKPAaTHO HCIOJIb30BaThcA. CTHIIM MO3BOJIIIOT YCKOPUTH Mporecc 0ohOopMIICHHS
JIOKYMEHTOB, CO3/1aBaTh JOKYMEHTBI ONPEACIEHHBIX CTAHIaPTOB, CTPYKTYpPUPOBATh JOKYMEHTHI.
P7-Oduc comepxut 60b110€ YUCIO CTAaHAAPTHBIX cTUiel odopmienus. Kpome toro,
M0JIb30BATENb MOXKET CO3aTh CBOU COOCTBEHHBIE CTUIM. CTHIIM OBIBAIOT JBYX THUIIOB: CTHIIN
CHUMBOJIOB ¥ CTHJIN a03aIieB.

Korna monp3oBarenb co37aeT HOBBIA JTOKYMEHT W HAayMHAET HaOMpaTh TEKCT, ATOT TEKCT
aBToMaTtuyecku odopmisercs ctwiieM «OObIYHBINY. 3arojloBKaM JOKYMEHTa IOJb30BaTeNb
JIOJDKEH IPHUCBOUTH CTHIM COOTBETCTBYIOLIME YPOBHSAM 3THUX 3aroJIOBKOB. OJTO IO3BOJIUT
MOJIyYUTh CTPYKTYPUPOBAHHBIN TOKYMEHT U aBTOMAaTUYECKH 100aBUTh K HEMY OTJIaBJICHUE.
3aoanue 1. Pabota co CTUIISAMHU.

1. CkonmpoBaTh B JMYHYH TManky JAoKyMeHT Teker l.doc, OTKpBITH e€ro.
[lepeiinure K OCHOBHOMY TEKCTy AOKyMeHTa (cmpanuya 3). TeKcTOBBI TOKYMEHT o(opMIiIeH
crunem Obviunwiil. I3MeHuTh mapameTpsl CTUIs OObiuHblL.

2. [Tanens I'maBHasi — CTWIM — HIETYOK NMPaBOW KJIAaBUIIEH MBIIN 0 OObiuHblll —
HN3menuTs. B quanoroBom okHe U3mMeHenune cTuiis ycranoBute: Keanv — 14, Boipasuusanue —
no wupune, lnmepean — nonymopmsiii, 006asums omcmyn 6 nepsoti cmpoke absaya: Popmam —
Abzay — Ilepsas cmpoka — Omcemyn. Y0eauTech B TOM, 9YTO 0opOpMIICHUE TEKCTa U3MEHUTCS Ha
BCEX CTPaHMIAX JOKYMEHTA.

3. Odopmuts Bce 3aronoBku nokymeHTa Teker l.doc (3aconosexu 6 mexcme
8b10€IeHbl NOTYHCUPHBIM WPpUGMOM) CTAaHAAPTHBIMU CTUISIMU B COOTBETCTBUU C UX YPOBHEM
(Cmunu 3azonoeox 1, 3azonoeox 2, 3azonoeoxk 3) (puc. 1). Jlns dYero BBIACIHTH
COOTBETCTBYIOIIUI (pparMeHT TEKCTa U BBIOpATh CTWIIb Ha MaHenu CTHIIN.

/
Pucynok 1 — Odopmienue 3arooBkoB TekcTa ¢ momMomibio Ctunei
4. N3menuTs mapametpsl ctuieit 3aroioBkoB (Hampumep, miis 3arosioBka mepBOTO

ypoBHS — 3arolioBok 1: eapnumypa — Times New Roman, keenv — 16, nauepmanue —
noayacupuwiii, Popmam — llpugpm - Bce nponucHvle, ysem mexcma - CUHUL, 8bIPAGHUBAHUE NO
yeumpy, @Dopmam — Abzay — Ilepsas cmpoxka — omcmyna Hem). JIns apyrux ypoBHEH
3aroJIOBKOB HACTPOUTE MapaMeTpPhI IO CBOEMY YCMOTPEHHUIO).
Wuoraa monp3oBaTens HE MOXKET HaWTH TpeOyeMbIil st ohopMIIECHHS TOKyMEHTa CTIIIb. B aTOM
cily4ae CTUJIb MOXKHO CO3/1aTh CAMOCTOSITENIBHO.

5. Coznaiite nBa cobctBeHHbIX cTUIIsl (Mot cmuns 1 v Mo cmuns 2). CTHIIb MOXKET
OBITH CO3/IaH JABYMS CITOCOOAMH:

a. «Ilo odpa3uy». Jlns 3Toro HeoOxoauMO: 0ThHOpMaTUPOBATH (hparMeHT, KOTOPBIH OyIeT
CIY)XUTh 00pa3lioM; YCTaHOBUTH KypcOp BHYTPH (PparMeHTa; BBI3BaTh KOMaHIY
Coxpanums 6vi0eneHnblll ppazmenm Kax HOBblLU IKCnpecc-Cmub... Ha naHean CTuiim,
JIlaTh UMS co3/1aBaeMoMy CTWITIO Mot cmuns [ B none Ums - menknyTs Ha OK.

b. «C myas». [l co3qanusi CTUISL TAKAM CITIOCOOOM CIIe/IyeT: BhI3BaTh komMaHay dopmar -
Crunu u popmaTrupoBaHue - HaxaTh KHONKY Co031aTh CTWIb - BBECTH HUMSI HOBOI'O
ctunsg Moii cmuns 2 B ione Ums - BeIOpaTh TN CTHIIA (CTUIL ab3alla UiId CUMBOJIA) - B
nojie OCHOBAaH Ha CTHJIEe YCTAHOBUTH «DObluHbIll) - HAXKATh KHONKY dopMar - BeIOpaTh
U3 CIHCKAa MapaMeTpoB (opmara HyXHBIE U 3a1aTh JKEIAaeMble XapaKTEPUCTUKU -
menkHyTh Ha OK.

[IpumennTe CO3AaHHbBIE CTUIH K JIFOOBIM IByM a03alaM Ballero TeKCTa.

6. B Tekcte wacTo BCcTpeuaroTcs HyMEepOBaHHBIE M MAPKUPOBAaHHBIC CIIUCKU. VX Tak
K€ MOXKHO 0()OPMUTH C UCTOIH30BAaHUEM CIEIHABHBIX CTUJEH cruckoB. Hampumep, odopmum
CITMCOK JIUTEPATYPHI, PACIIOJIOKEHHBIN B KOHIIE JOKYMEHTA, JIJIS YETO BBIJCIUTE HCTOYHUKHA U HA
naHenu Ctuiau BeiOepute cTiib CnMcoK (€CiM Bbl HE HAXOAWUTE HYXHBIH CTUIB €r0 MOXKHO
co3JaTh OJHMM M3 HM3yUYEHHBIX paHee crnocoboB). Eciu BbIOpaHHBIM CTUIL HE COACPKHUT
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HyMepaluu ab3aies, ee MOXHO J100aBuTh: Komanna U3menuts — @opmar — Hymepauust —
BKs1asika HyMepoBaHHbIi — BEIOpaTh JI00YI0 HyMEPALUIO U3 NMPEASIOKEHHBIX BapHAHTOB).

7. Haiinute B Tekcre m000i CHUCOK (HampuMmep, CIHCOK HCIOJIb30BaHHBIX

HCTOYHUKOB) U 0POPMUTE €T0 BHJIE MAPKUPOBAHHOTO CIHUCKA MEPEUNCICHUN.
ABTOMaTH4YeCKOe CO3/1aHNe OIIaBJICHHE JOKYMEHTA

OrnasJieHue WIN coJepsKaHMe JTaeT YNTATENIIM MIPe/ICTaBIeHHe 00 OCHOBHBIX MOJIOKEHUIX

TEM, pacCMaTpUBAEMbIX B JOKYMEHTE, U TIO3BOJISIET JIydllle OpPUEHTUPOBATHCS U OBICTpEe

NepeMenaThes B TOKyMEHTE.

HauOosnee npocThIM cIocOOOM CO3/1aHMsI OTJIaBICHHS SBISETCS UCIIOIb30BaHUE BCTPOCHHBIX

¢bopMaTOB YpOBHeElH CTPYKTYpPbI WU CTHJIEH 3ar0JI0BKOB.

3aoanue. Co3nanue OriaaBICHUS

1. B nokymenre Tekcr_l.doc mepemecTutre Kypcop B Hadalo JOKyMEHTa M Ha
OTHeNnbHOU (BTOpOH cTpaHuie) co3maite ornaBienue. Ha manenn CceblikM  BbIOEpHUTE
Ornasiienue. BriGepute roTOBBIN CTUIIL OTJIABICHUS U3 MPEIOKEHHBIX WM HACTPONTE CTUIIb
OTJIaBJIeHUs, BbIOpaB KoMaHly OriaBiieHMe, 331aliTe TPU YPOBHS 3ar0JOBKOB JUIS BKIIOUEHUS
UX B OTJIaBJICHHE U APYyTHE apaMeTpbl OIJIaBIICHUS, HAIPUMED, 3anoaHumens (puc. 2).

/
Pucynok 2 - /InanoroBoe okHO OrnaBieHHE U YKa3aTeIn

2. [lenxkHuTe no kHonke M3MeHUuTH nanoroBoro okHa OrJiaBjieHHe U YKa3aTe/IH.
OtkpbiBiieecs: OkHO CTHIAb MO3BOIUT OGOPMUTH CTHJIb KaKIOTO IyHKTa OTJIaBJICHUS
(Ocnasnenue 1, O2nasnenue 2, O2nasnenue 3) Mo BauieMy ycMoTpeHHto. Hactpoiite mapamerpbl
OTJIABJICHUS.

Brumanue! Eciu oenasnenue ysice co30aHo, Cmuib €20 RYHKIMOS8 MAK HCe MOHCHO
Hacmpoums, Ol 3M0O20 HeOOXOOUMO 8blOeUMb 02NlaslleHUe, WeIKHYMb NPaeoll Kiasuulel
MbLUU O HEMY U 8 KOHIMEKCIMHOM MeHio 8biopamb M3menums none — O2naenenue —
Hzmenums (puc. 3).

/
Pucynok 3 - /InanoroBsie OKHa JJIs U3MEHEHUS CTUJIEH OTJIABJICHUS

3. V3MeHNnTe Ha3BaHWE OJHOTO MJIM HECKOJBKHX pa3lesioB JTOKYMEHTa, 100aBbTe
WM yoanuTe HekoTtophie ab3ampl. O6HOBHTE ornaBinenue (Illemyok mpaBoi KiIaBHIIEH MBIIIH B
obnactu ornasiacHUs — OOHOBHUTH MoJie — OOHOBUTD LEJIHUKOM).

4. Co31aHHOE OTJIaBIICHUE SABIISIETCS 2UNEPIMEKCMOM, T.€. TIO3BOJIIET MEPEXOJUTh K
COOTBETCTBYIOIIUM pasjienaM JoKyMmeHTa. IlonmpoOyiiTe U3 oriaBieHUs NEpedTH K OJHOMY M3
paszesioB Ballero JOKyMEHTA, IS 4ero, yAepkuBas HaxxaTou kiaBumry Ctrl, menkauTe aeBoit
KJIQBHILECH MBIIIH 10 JIIOOOMY ITyHKTY OTJIaBJICHUS.

PABOTA C JIEKTPOHHBIM TOKYMEHTOM
Co31aHue 3aKJI2/10K, CHOCOK, IPUMeYaHU i, ePeKPECTHBIX CChIJIOK

3axnaoxa — 3T0 MECTO B IOKyMEHTE, KOTOPOMY JIaHO UMSI. 3aKJIaJIKU UCTIONb3YIOTCS IS
OBICTPOTO MIEPEMEIIICHUS K ONPEICIICHHOMY MECTY B JIOKYMEHTE.
3aoanue. 3akinaaku

1. Co3znmaiiTe HECKONBKO 3aKIaJOK B BaIleM JIOKYMEHTE, JJI1 YEro: BBIACIUTE JIEMEHT,
KOTOPOMY CJIe1yeT Ha3HAUUTD 3aKJIAJKy, WIH IIEIKHUTE B TOKYMEHTE MECTO Uil ee BcTaBku. Ha
nanenu BceraBka BeiOepuTe komannmy 3akiaaka. B mone Mms 3akjiaakd BBEIUTE WU
BbIOepuTe Hyx)HOe uMsA. (Mms 3akiagkd JOMKHO HAYMHATBCS C OYKBBI; B HEM MOTYT
MCIIOJIb30BAThCS UGB, HO He T0JKHO ObITH mMpobesioB). Haxxmute kHonKy /[00aBUTH.

2. Ilepeiimute k (parMeHTaM BalIero JAOKYMEHTA, WCIONB3Ys CO3JIaHHBIC 3aKIIaIK{
(BeraBka — 3akiaaka — BeiOepuTe 3akinanky - [lepeiitn).
Crocku.
P7-Oduc MmoxeT co3maBaTh Ba BUJAa CHOCOK — OOBIYHBIC U KOHIIeBBIe. OOBIUHAS CHOCKA
pacroJiaraercsi, Kak IpaBuiio, BHU3Y CTPaHUIIbl, a KOHIIEBas — B KOHIIE pa3jiesia WK JIOKYMEHTa.

22



3aoanue. ]JloGaBbTe B JOKYMEHT OJHY JBE CHOCKH, JJIsl YETO YCTAHOBHUTE KypCOp B KOHIIE CJIOBA
WJIU TIPEJITIOKEHUS, K KOTopomy Oyet nobasineHa cHocka. Ha manenu CcbllIKH BBIOSpUTE
KoMaHay BeraBuTh cHOCKY (CHOCKa OyneT Jo0aBiieHa Ha TeKyllel cTpaHuie) uiu BeraButh
KOHIIEBYI0 CHOCKY (CHOCKa OyeT 100aBIeHa B KOHIIE JOKYMEHTA WM B KOHIIE pa3jiena).
Kypcop aBTomMaTnyecku nepeMecTuThesl B 00J1acTh /Uit CHOCKU. BBenuTe TekeT cHocku. st
yAaJeHUs] CHOCKU JJOCTaTOYHO YAAJUTh €€ MapKep B TEKCTE JOKYMEHTA.

llpumeuanus

Ipumeyanus npeaHa3HAuYEHBI s 10OaBIEHUS KOMMEHTAapUeEB K JOKyMeHTY. [Ipumeuanus
ABIIIOTCS CaMBIM ITOAXOAAIIUM MECTOM JIJISl 3aMEYaHUN U BOIIPOCOB PELICH3EHTOB K aBTOPY
JIOKYMEHTA.

B npumedanue BritoyaeTcs HHPOPMALIUS O PELEH3EHTE, C/IeNaBIIeM 3TO IpUMEYaHue.
Wndopmarnius o perieH3eHTe 10JKHA ObITh IPeABapUTEIbHO BBeeHa B 1osie Ums
nosab3oBartens, Munnmasuasl B MeHio @aiin — [lapamerpsl — O0mnme.

3aoanue. Co3ianve TPUMEUAHHI

1. BBemute cBOM IaHHbBIE KaK O pereH3eHTe nokyMmenTa Teker 1.doc.

2. JlobGaBpTe mpuMeuaHus K Jo0omy maparpady IJOKYMEHTa, JJI 4Yero yCTaHOBUTE
Kypcop B TOM MeCT€ JOKyMEHTa, K KOTOPOMY HaJo0 cieinaTe npuMmedanue. Ha mnanenu
Peunen3zupoBanue Boioepute komanay Co3narh npumedanue. B manens [Ipumeuanue BBeute
TEKCT IPUMEUYaHUsI.

Pabora ¢ npumevyanusmMu BeaeTcs npu noMoinu Bkiaaky [pumeyanus nanenu
PenensupoBanue.
[Tpumeuanus yaaasiloTcs, €Ciy yAATUTh BECh TEKCT, COJIEPKAIUI 3HAK TPUMEUYaHUs WU
Ha)kKaTheM KHONIKU Yoanums naHenu PeneH3mpoBaHue.
Ilepexpecmmvie ccolnku 00IETYAIOT OPUEHTALIMIO B IOKYMEHTE, €CJIM IPU YTEHUU MTPUXOJAUTCS
oOpamiarbes K pparMeHTaM, pacroyioKEHHBIM Ha Pa3HbIX CTPaHHIIAX.
[lepexpecTHas CChIJIKAa COCTOMT U3 JBYX YacTel: U3 TeKCTa BBOJAMMOIO BPYUYHYIO, U U3
uHpopmanuu BcraiasiemMoit P7-Oduc aBromatnuecku. Hanpumep: mexem «Cm. makoice cmp.»,
3amem nepeKpecmHas CCoblika Ha HOMep CMpaHuybl Uiy Homep avzaya, uiu « Cm. maxoicey,
3amem nepeKpecmuas CCoblIKa Ha C1060, KOMOPOe UCNOAb3Yemcs 6 mMeKcme 6 Kaiyecmee
3axnaoxu.
3aoanue. 1lepekpecTHbIE CCHUIKU
Co3znaiite MepeKkpecTHYIO CChUIKY, JUISl YErO

1. BBenute cOpOBOAMTENBHBINA TEKCT EPEKPECTHON CCBUIKU, Hanpumep, Cu. makorce.

2. Ha nanenu BeraBka BeiOepute IlepekpecTHast ceblika.

3. B cnucke Tun ccbllikM — OOBEKT, Ha KOTOPBIA JelaeTcs cchblUIKa (Hampumep,
3axnaoka).

4. B cnucke BeraBUTh cChUIKY Ha — BU HH(popMalu 06 oobekTe (Hanpumep, Texcm
3aK1A0KU).

5. B cnucke /{1 Kakoro 00beKTa — KOHKPETHBIH 00BEKT BEIOPAHHOTO TUTIA.

6. Haxatp kHOTIKY BeTaBuTh (pHC. 4).

/
Pucynok 4 - /Inanorosoe okHo [lepekpecTHbIE CCBUIKH
[ToripoOyiiTe OCyIIECTBUTH MEPEXOJ] [0 CO3AAHHON BaMU MEPEKPECTHOM CCBHUIKE.
PABBUBKA TOKYMEHTA HA PA3/IEJIbI

OpHMM 13 Ba)KHEHIIMX CTPYKTYPHBIX 3JIEMEHTOB IOKYMEHTA SIBISETCS pasnen. Pasgennl
— 3TO YaCTH JIOKyMEHTa, KOTOPhIM Ha3HAYal0T HEKOTOPbIE TapaMeTpbl, HAPUMED, Pa3Mepbl
CTPaHUIBI U €€ OPUEHTALIUS, KOJINYECTBO KOJIOHOK, KOJIOHTUTYJIBI U Ip. MI3HauanbHO Ka) bl
JOKYMEHT COCTOMT U3 OJIHOTO pasneina. Ho ecnu He00X0AMMO OTJENIBbHBIM YacTsAM JOKyMEHTa
HA3HAYUTh Pa3HbIE XapaKTEPUCTUKH, CIEAYET B JOKYMEHTE CO3/1aTh HECKOJIBKO Pa3/IeyioB.

CozpnatoTcs pasziensl CleayomuM o0pa3om:
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1. IlomecTuTh Kypcop B Ty TOUKY JOKYMEHTA, OTKYJa JOJDKEH HAdaTbCs HOBBIN
paszeun.
2. Bemonnutre Ha Briagke Pa3merka crpanuubl koMaHny PaspeiB u, B
OTKPBIBIIEMCS CIIUCKE, BEIOpATh HYKHBIN BapHUaHT.
3aoanue. Pazoeiite nokymeHT Teker _1.doc Ha pa3zenbl B COOTBETCTBUU C INIaBaMHU
JOKYMEHTA, OPTaHU3ys HOBBIE pa3/ieiibl HA TEKYILIeH CTPaHUIle.
I[TepBrlii pa3nen no6aBbTe Mocie 3arojoBka BBeaeHue, BTOpoil B KOHIIE TEKCTa BBEJICHHSI, BCE
ITOCJIETYIOIIME TIOCIIE TJIAB JJOKYMEHTA.
s ynoGcTBa paboThl MOAKITIOUUTE Heneuamaemvle 3HaAKU (CUMBOIbL hOPMAMUPOBAHUSL).
3Hauok /Ha manenu I'naBHas.
Odopmure paznen BBE/[EHHE B Bujie 1ByX KOJIOHOK TeKCTa. J[j1sl 4ero ycraHoBUTE Kypcop B
npeJienbl TeKCTa BBeACHUs, BbiOepuTe Ha naHenu Pazmerka crpanunbl komanny Kononkm —
Tun: /IBe — OK.
Y6eautech, 4TO B BUJIE KOJIOHOK ObLUT OTOPMATHPOBAH TEKCT TONBKO pazaena BBE/JEHUE.
THuTyJbHBIN JIHCT

TumynvHobui 1ucm - IEpBasi CTpaHUIA, HA KOTOPOM YKa3bIBAIOT Ha3BaHUE PabOTHI, aBTOpa
U Ipyrue HeOOXOANUMbIE CBEACHHUS.

st co3manus TUTYJIBHOTO JINCTA CYIIECTBYIOT CIICIHANIbHBIC 3ar0TOBKH. [[J1s1 BCTaBKM B
JOKYMEHT TUTYJIBHOTO JIHCTa /

@ llepeiinute Ha Briagky Bcmaska u BblOepute Tumynvnas cmpanuya B TPyIIe
Cmpanuyul.

@ B nosiBuBIIIEMCS OKHE BBHIOEPUTE HYKHBIH 11a0JIOH TUTYJIBHOTO JIUCTA.

@ Ilociie BCTaBkM B JTOKYMEHT BBIOPAHHOTO JIMCTA, BBEAWUTE B TOJS HYXHBIH TEKCT,
HEHY KHbIE JJIEMEHTHI YAaJUTe, IEIKHYB Ha HUX U JIBa pa3a HaxkaB Kiasuiry Delete.

YroObl ynanuTh THUTYJIBHYIO CTPAaHUIY, BBINOJHUTE KOMaHILy Yoanume mexyuyio
MUMYIbHYI0 CMPanuyy B MEHIO KHOTIKU TumyibHas cmpanuya.

3aoanue. Coszoavime mumynvuwiti 1ucm OJis 6auLe20 OOKYMEHmA.

JobGaB1eHHe K JOKYMEHTY KOJIOHTUTYJIOB
Kaxxnas crpanuia 1oKkyMeHTa, IOMUMO T0JIel U 001acTy TEKCTa, UMEET ABE 00J1acTH,
Ha3bIBa€Mble KOJOHTHTYJIAMH Ha BEPXHEM U HIDKHEM I10JIe JoKyMeHTa. Eciu BBecTH B
KOJIOHTUTYJI Ha OJTHOHM CTpaHUIIe KaKyr0-JIN00 nH(pOpMaInio, To qaHHas nHGopmanwms Oyaer
MOBTOPATHCS Ha Kax10i cTpanuue. P7-Oduc no3posser pasmMeniaTh pasinyHyo HHGOpMaIuo
Ha MepPBOH, YETHBIX U HEYETHBIX CTPAHUIAX JOKyMeHTa. Ecii JOKyMeHT pa30uT Ha pa3zeinsl, TO
JUIS K@XJI0T0 pa3ziesa MOKHO OpraHn30BaTh CBOM KOMOHTUTYJI. /11 3TOTrO B 067aCTAX
Pasznuuams kononmumyner nuanorosoro okHa Ilapamerpsl crpannusbl — Bkiagka Mecrounuk
Oymarm (naHens Pazmerka cTpaHHIbl) HEOOXOIUMO BBIITOJHUTH COOTBETCTBYIOILNE
HacTpouku (puc. 9).
/
Pucynok 9 - /luanorosoe okHo IlapameTpsl cTpaHuUIbl
3aoanue. J100aBbTe B 007aCTh HIYKHETO KOJOHTUTYJIA HYMEPALMIO CTPAHUI] BAILIETO JOKYMEHTA.
Howmep Ha nepBoil (TUTYJIbHON CTpaHULIE JOHKEH OTCYTCTBOBATH), HO OHA CUYMTAETCS CTpaHULEH
1. Hymepanus HaunmHaeTcs co crpanulsl OriasiieHue (cTpaHuna 2).

Jlnst Hymepanuu CTpaHMIl CIy>KUT KHoTKa Homep cmpanuy (Bknanka Bemaeka - IaHeNb
Kononmumynsi).

@ HeoOxoaumo BbIOpaTh BapHaHT pa3MELICHHs HOMEpa Ha CaMOM CTpaHulEe U IpU
HE0OXOAMMOCTH HACTPOUTH (hOpPMAT CaMOT'O HOMEpa.

([ ) HpI/I HCO6XOI[I/IMOCTI/I 9JICMCHTBEI HOMCPOB CTpaHUIBI MOKHO COXPAaHATH, IIO63.BHHH B
KOJUICKOWIO CTaHAAPTHBIX OJIOKOB. I[JISI 9TOro, BCTaBMB WU HACTPOUB HOMCEP, HAXKXMUTC KHOIIKY
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Homep cmpanuyvl v BbIOEpUTE KOMaHLY Beepxy/snuzy cmpanuyst - CoxpaHums 6bl0eNeH bl
@pazmenm Kax Homep cmMpaHuybl.

@ UtoObl yOpaTh HOMEp C MEpPBOM CTPaHUIBI B JOKYMEHTE, HY>KHO BOWTH B 00JacTh
KOJIOHTUTYJIOB M BBIOpaTh Ha BKIaake Kowcmpykmop uyHKT Ilapamempor - Ocobuiii
KOJIOHMUMYJ1 O/l Nep8oil CMpaHUybl.

Yemanoeume nymepayuro cmpanuy 6 mekcmogom 0okymenme Texcm 1.

3aoanue. Co3naiite pa3nuyHble KOJOHTUTYJIbI U1 YETHBIX U HEYETHBIX CTPaHULl JOKYMEHTA U
CO3JIaHHBIX pa3jaesioB nokymeHTa Teker 1.doc.

s nepemenienus B 001acTh KOJIOHTUTYJIA BeiOepuTe komanay Bepxuuii/ Huskani
KOJIOHTHUTY.JI TaHenb BeraBka.

B KOJOHTUTYJIBI HEYETHBIX CTPAHUL] BBEIUTE HA3BAHUE IJ1aBbl, B KOJIOHTUTYJI YETHON CTPaHULIBI
Jaty paboThl ¢ JOKyMeHTOM (kHomka JlaTa, maHenu uHCTpyMeHTOB KoJIOHTHTYJIBI).

Jlo6aBbTe 351eMeHThI 0(OPMIICHHSI K KOJIOHTHTYJIaM, HallpUMep, TOPU30HTAIBHYIO YepTy,
KOTOpas OyAeT OTAENATh KOJOHTUTYJI OT OCHOBHOT'O TEKCTa IOKYMEHTA.

JlaGoparopnas padora 7.
Opzanuzayusn padbomosl ¢ MAdGIUYHBIMU OAGHHBIMU CPEOCMEAMU ITIEKNPOHHBIX
maoauy. 3HAKOMCME0 ¢ OPUCHBIMU MADTUYHBIMU PEOAKMOpamu

esab padoThIi:
MO3HAKOMHUTBCA C BO3MOXKHOCTSAIMH OOpa0OTKM JaHHBIX C IMOMOIIBIO 3JIEKTPOHHBIX TAOJHII.
[Tomyuuts npexacraBieHue 00 MCIOJIB30BAaHUM 3JIEKTPOHHBIX TaOJIUI B HPOQEeCcCHOHATBHON
JIeATEIIbHOCTH IIpenoaasareiisd. HaydnTbes BBIIOJIIHATH IPOCTEUIINE CTATUCTUYECKUE PACUYEThI B
P7-Oc¢uc Tabauipl, aHaNU3UPOBATh PE3yJIbTAThl U 000CHOBBIBATH M1€JArOTMYECKYI0 CTPATErHIO.
PaccmaTpuBaeMbie BONPOCHI:

N3y4nTh BO3MOXKHOCTH 00paOOTKH JaHHBIX € TIOMOILIBIO 3JIEKTPOHHBIX TAOJIHULI.
HayuuTtbcst BBIMOMHATH cTaTUCTHYECKUE pacueTsl B P7-Oduc Tabmuib!.
3. Hayuutbes MCIosib30BaTh JIEKTPOHHBIE TAOMUIBI B IPOPECCUOHATIBHON NESATEIbHOCTH

IIPENO01aBaTelIs.

N —

JlaGoparopnas padora 8.
Opzanuzayus padbomosl ¢ MAdGIUYHBIMU OAGHHBIMU CPEOCMEAMU ITIEKMPOHHBIX
maonuy. Aemomamuzayusa npu 6600e OAHHBIX, 00PAOOMKA YUCI06bIX OAHHBIX,
MAKPOKOMAHObL

Heapr padoThbl: u3yunTh padodee NPOCTpaHCTBO npuioxkeHuss P7-Oduc Tabmuiel,
HAYYUTHCS MPUMEHSATH Pa3InyHble TapaMeTpbl (OpMaTUPOBAHUS K JaHHBIM.

Opranuzannonnas ¢popma 3austusi: [Ipakruueckas pabdota.

Bomnpocsb! 1151 ocBoeHust:

1. H3yuutsb s5eMeHTHI OKHA npuiiokeHus: P7-Oduc Tabnuibl.

2. Hayuutbcsa HacTpauBath 0kHO P7-Oduc Tabmuipl.

3. MByuuts ocobenHocTH BBoAa nHpopmanuu B P7-Oduc Tabnuipbl.

4. HWzyuuth mapamerpsl ¢hopmarupoBanus AaHHBIX B P7-Oduc Tabmuubl 1 HayduThCS
UX HacTpauBaTh.

5. HayuuTthcs co3aBath nocinea0BaTeIbHOCTH IaHHBIX.

3ananus 10 BHINOJHEHUS U MEeTOAUYECKHE PEKOMEHIAlNH:

DJIEMEHTBI OKHA P7-O®UC TABJIUIIBI 1 ETO HACTPOMKA
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3aoanue 1.  3anycmume npunoscenue P7-Oguc Tabauybr u usyyume cneyuanbHvie
anemenmol unmepgeiica.

3amyctute 3neKTpoHHbIN nporeccop P7-Oduc Tabmunsl u3 rmaBHoro mexio (Ilyck —
[porpammbl — P7-Oduc Tadauubl). B oxkHe mporpaMMbl MO yMOT4aHHIO OyAET PacKpbIT
JOKYMEHT, HasbiBaeMbli KuHura 1 wu cojepxammii HEKOTOpOE, YCTaHOBJIIEHHOE DaHee,
KOJIMYECTBO JINCTOB.

Nzyuante okHO mporpammbl P7-Oduc Tabnuiel u ero cnenuaibHble a1eMeHTsl (Puc.1).

/
Puc.1. Oxno npocpammur P7-Ocpuc Taonuywt

1. [Tone nmenn

2. Ctpoxa popmyn

3. KHonku 3aronoBkoB cTo10110B

4. KHormnku 3aroyioBKOB CTpOK

5. Tekyiias akTUBHas sTYeiiKa

6. Knonku npokpyTku aucra

7. Spnblyku TUCTOB

3aoanue 2. Cozoanue pabouetl KHU2U C 3A0AHHBIM KOAUYECMBOM JUCTOB.

l. Jns M3MeHEeHUsI KOJIMYeCTBa JINCTOB, CO3/1ABAE€MbIX MO YMOJYAHUIO B HOBOH
paboueii kuure, BoiOepute B MeHio Paiia komanay Ilapamerpsl Bkiaaky Oomue.

2. 3agaite Yncao aucroB — 10, Ox.

3. Beimmonnute komanny ®aiinn — Cosnare — HoBasi kHura.

B pesynbrate mnponaenaHHbIX ACHUCTBUN NOSBUTCA AOKYMEeHT KHMra 2 ¢ necsaTsro
pabouuMH JTHCTaMHU.
3aoanue 3. [lepeumenosarnue aucmos.

l. [lenkaure nBa paza Ha spabluke Jucm | (VInu 1ENKHATE MpaBOM KHOIKOM
MBIIIY O ApbIUKY Jlucm 1 v BeiOepute koManay [lepeumeHoBaTh).

2. B none Nms nucta nabepure HoBoe nmsi CIIMCOK

3. Haxwmure knaBumry Enter. Pabouemy Jlucmy 1 npucoeno umsa CIIMCOK.

3aoanue 4. Bcmaska u yoanenue aucma.
Jnsa ecmaesku aucma

l. [lenxHUTE MPaBOil KHONIKOW MBIIIY HA ApibluKe Jlucm 2.
2. B KOHTEKCTHOM MEHIO BbIOEpUTE KOMaHly BeTaBUTh.
3. B oTkpeIBIIEMCS TMATIOTOBOM OKHE Bcmaeka, yoeaurecs, YTo 3Ha4OK Jlucm

BBIJICJICH U enKHUTe 110 KHOonKe OK. HoBwit Jlucm 11 OyneT BCTaBieH CieBa OT TEKYIIETo
JIUCTA.

s yoanenus iucma

l. [IlenxHUTE MPaBOil KHONKOW MBI Ha Apiabluke Jlucm 10.

2. B KOHTEKCTHOM MEHIO BHIOEpUTE KOMAHy Y JAJUTh.

3aoanue 5. Bvicmpoe nepemewenue no IUCMam d1eKmpoHHOU madauybsl

[[lenkauTe TIPaBOW KJIABUIIEH MBIIIH 1O JIOO0OW M3 KHOTOK CTPEJIOK, CITYXKAIIuX ISt
MEPEeMEIIEHHS 110 TUCTaM TaOIUIbI, U B OTKPHIBIIEMCS] KOHTEKCTHOM MEHIO BHIOGPHUTE HY>KHBIH
JIUCT.

/

3aoanue 6. Bvloenenue omoenvHbix siueex u 0JI0K08 siueexk Ha paboyem aucme.

1. Jlist BeIIeTICHHS STYCHKU HA paboveM JINCTE JOCTATOYHO MICTKHYTH M0 HEell JeBon
KJIABUIIEH MBIIIIH.

2. JIJ1st OTHOBPEMEHHOT'O BBIICTICHUSI HECKOJIBKHUX SYEeK Ha pabodyeM JUCTE ITY Ke
oTepaIuio He0OX0AMMO MTPOU3BECTH, yAepKUBast KinaBuiry Ctrl.

3. Jlist BeIZIENIeHUs OJIOKa sT9eeK HEOOXO0IMMO HISNKHYTh JICBOW KIIABUIICH MBIIIH 110
MEepPBOI sUeiike, BXOAAIICH B ATOT OJIOK, a 3a TeM, ynepxkuBas Shift, mo mocnennei saeiike u3
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atoro Onoka. Hanpumep: Bvidenume ook B4 : C10. (Ilpumeuanue: ITy Ke ONEPaLUI0 MOXKHO
MpOJeNaTh, YAepKUBask HAXKAaTOH JIEBYIO KIJIABUIILY MBILIN).

4. Jlnst BbIIETICHUS] HECMEXHBIX OJIOKOB ynepskuBaiite kiaBumy Crrl. Bulioenume
oonogpemenno onoxu: A4:CS8; C10: E15; DI1:F9.
5. Jlnst BBIJENEHUST CTPOKU, WICTKHUTE HAa KHOMKE 3aeososéka cmpoku, IS

BbIJIEJICHUS CTONIONA, IEIKHUTE Ha KHONIKE 3acon06Kka cmoaoya.
BBOJ JAHHBIX B P7-O®UC TABJIMLIbI

B m106yto sueiiky MOXHO BBOJUTH TEKCT, Yucia Win GopMyiibl. [l 3TOro 10CTaTOuHO
aKTHUBH3UPOBATh HYXKHYIO SYEHKY U HAOpaTh C KJIaBUATYPbl HEOOXOJUMYIO HHPOpPMALIUIO. 3aTeM
HaxaTh Enter uiam oCcyIiecTBUTh MIETUYOK MBIIIH TI0 JF000H APYyToi sTYeiike TaOIHIIbI.

Ecnu BBoMMas nHGOpMaLUs HE COOTBETCTBYET pa3Mepy STUEHKHU MOXKHO:

1. N3menuTs ee pa3mepsl, I 4ero YCTaHOBUTh KypCOp MBIIIH HA TPAHUILY MEXIY
KHONKaMM 3arojioBKa CTOJOIOB W, MOMMaB JBYHAIPaBJICHHYIO CTPENKY, YBEIUYUTh WU
YMEHBIIUTb Pa3Mephl SUYECHKH.

2. Ha Bxnaake I'maBHasi B pasznene Slueiikm BbIOpaTh KHONKY dopmart U 3a1aTh
HE0O0X0IUMbIe TapaMeTphl AJIs IIMPUHBI U BBICOTHI TUeiiku (puc. 2).
/
Puc. 2. Ilapamempot hopmamuposanusn saueex
3. 3anaiite npyrue mapaMmeTpbl (GOpMAaTUPOBAHMS: PACHOJIOKHUTH TEKCT B siUeiKe B

nBe cTpoku. J{ms yero BeiOepuTe ommuio DopMar sideek BKIagKa BripaBHUBaHUe, BKIIIOUHTE
komanay IlepeHocurs 1o ciaoBam.

4. Pacnonoxuth TEKCT MO BEPTUKAIIH, JIJIS1 YETO B JUAJOTOBOM OKHE dDopMar siueek
BKJIaJika BoIpaBHUBaHMe BBIOPATh COOTBETCTBYIOIIYIO OPUEHTAIMIO TEKCTA.

O0nLeTHHEHHE TUeeK

OObenuHeHHas! sSYelKa CTPOUTCS U3 SIYEEK CMEKHBIX CTPOK U CTOJIOIOB, OOBOIUTCS Ha
paboueM JIMCTe €AMHOU TPAHUIICH, U UMEET aJpec, COBMAIAIOIICH ¢ apecoM €€ JICBO BepxHEeH
siueiiku. J{ns co3nanus 00beAMHEHHON STYeHKH HEOOXOIUMO BBIJICTUTD STYEHKH, KOTOPBIE BOMIYT
B €€ COCTaB, a 3aT€M BBITIOJIHUTH OJTHO U3 CIEIYIOIIMNX JCUCTBUM:

" YcraHoBute (bnan(mc Oﬁ'be)ll/lHeHI/Ie AYECK Ha BKIAIKEC BblpaBHI/IBaHI/Ie.

= Haxatp kHOnIKy O0BbeTHHUTH U MOMECTUTH B IleHTPe /Ha nanenu [1aBHas.

IIpeoOpa3oBaHHe CTPOK B CTOJIOILI M 00PATHO

HNHuorna tpebyercs mHbopmainio, HaOpaHHYIO B CTOJIOCI], PacIOJIOXKUTh B cToke. Jlis
ATOTO HYKHO (puc. 3):

= Breigenure nuamna3oH.

. Cxommmpyiite ero (Ctrl + C) win, Ha)kaB Ha MPaBYIO KHOIKY MBIIIH, BBIOSPUTE
«Konuposatb» (Copy).

] [[lénkHuTe TpaBOW KHOMKON MBIIIHN MO SYEHKE, KyJla XOTUTE BCTABUTH JTAHHBIE, U
BbIOEpUTE B KOHTEKCTHOM MEHIO OJMH M3 BAapUAHTOB CHEIMAJbHOM BCTaBKM — 3HAYOK
«Tpancnonnposate» (Transpose).

//

Puc. 3. Ilepepacnpedenenue unghopmayuu

3aoanue 7. Ha nucme CITHCOK co3oaiime mabauyy Crucok compyoHuKkoe no oopasyy
(puc. 4):
/
Puc. 4. Oopazey maobauywl 014 3anoaHeHUA
1. Hcrnonp3ys, moaydeHHbIE 3HAHUS O BBOAY TEKCTOBOW MHGOpPMAIMH B SUCUKH,
3allOJTHUTE 3aroJIOBKM CTOJNOIOB Tabmuiel. OQopMuTe 3arojoBKH CTOJOLOB TaOIUIIB,
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ucnonb3ys BkIagku BeipaBuuBanue u lpugrt menio @opmar g4yeek nanens I'nasnas. s
3TOrO:

. BrigenuTe Bce 3ar0HEHHBIE SUEHKH;

= Bo Bknanke BulpaBHMBaHHe YCTaHOBUTE: Buvipasnuseanue no 2opusoHmanu u
Buipasnusanue no eepmuxanu - Ilo yenmpy, Ycmanosume grasxcox Ilepenocums no crogam.

" Bo Bxianke pudt ycranoute nauepmanue lonyscupHuiii Kypcus.

2. Buecute B Tabnuiy gaHHble HE MeHee yeM 1o 30 coTpyIHUKAM.

3. Coznaiite BOKpYT JaHHBIX TaOJIUIIBI paMKy, UCTIONB3Ysl KHONKY ['panunbl — Bee

rpanuubl Ha nadenu I'imaBHas vy Bkiiagky I'pannna B MeHio @opmar st9eiKu.
[NOCJIEAOBATEJIbBHOCTU JAHHBIX
B P7-Oduc Tabmuipl mpesycMOTPEHO CpPEACTBO S BBOJAA YacTO HCIOJIb3YEMbIX
MOCJIeI0BATENbHOCTEN TaHHBIX (HATYpaJbHBIX YKCEN, JTHEH HEeenu, MECSIEB U T.1.).
3aoanue 8. Ha Jlucme 11 86edume nociedoeamenbHoCmyb, COCMOAWYIO U3 HAMYPATbHbIX
yucen (om 1 0o 12) u mecsyes.

1. B nro6ble 1Be psiioM cTosiue sYeku BBeAUTE J1Ba uucna. Hanpumep: B aueiiky
Al — 1; 6 sauetiky A2 — 2;

2. Beinenure (3aMapkupyiite) 3amoHeHHbIE STYCHKH ¢ TOMOILBIO MBIIIH;

3. IlogBenure Kypcop K MapKepy aBTO3AaIOJHEHHsl, HAaXOISIIEMCS B IPaBOM
HIDKHEM YTJTy BBIJICJIEHHBIX SU€eK, Kypcop IpuoOpeTeT BUJ TOHKOTO KPECTHKA.

4. Haxxmure JIeByI0 KJIaBUILY MBI W, YAEPKHUBAs €€ HAXKATOW, IPOTAHUTE Kypcop
BHU3, 0K He MosiBUTCS Iudpa 12.

/

5. B saueiiky Bl BBenuTe Ha3BaHME NIEPBOrO MecsLa — SIHBAPb;

6. ITogBenuTe Kypcop K MapKepy 3alOjJHEHUsS WU MPOTSIHUTE €ro BHU3 1O SYCUKH

B12. B pe3ynbrate 10KHA TOTYYUTHCS MOCIEI0BATEIbHOCTD, COCTOSIIAs U3 MECSIIEB ro/ia.
3aoanue 9. Cozoanue cobcmeennol nocieo008amenrbHOCmu OAHHbIX.
Bl MOXeTe co31aTh CBOIO IMOCIENOBATEIBLHOCTh JaHHBIX, KOTOPYIO BB Mpe/roiaraere
9JacTO MCIOIb30BaTh. [lemaeTcss 3T0 OJHUM U3 JIBYX CIEAYIOIIUX CITIOCOOOB:
I cmoco6 — UMmopT nocie10BaTeIbHOCTH:

1. Brinenute (3amapkupyiiTe) OJIOK siUeeK, COAepKaui GaMUINu COTPYIHUKOB Ha
mucte CIIMCOK;

2. Brimonaure komanay Menwo Paitn — I[lapamerpbl — JlomogHUTEJBbHO —
HN3MeHUuTDh CIIMCKM;

3. B none okna UMnopT cnucka u3 ssyeek OyAeT HAXOAUTHCS a/IpeC BbIAECIECHHOIO
Jana3oHa syeeK.

4. [enxkuute no kHonke Wmmopr u ybGeaurech, yTo Ha BKiIaake Cnucku
MOSIBWJIACh HOBAsi UMIIOPTUPOBAHHASI I1OCJIEJOBATEIBHOCTb.

5. 3akpoiite nuanor [lapamerpsl menykom o kHornke OK.

IT cnoco® — Py4yHoii BBOX MOC/1€10BATEIBHOCTH:
BBenem mnocnenoBaTenbHOCTh Y4EOHBIX NMPEAMETOB, KOTOPYIO OyZEeM HCIOJIb30BaTh B
JanpHeimei padore:

1. Otkpoiite auanoroBoe okHO Cnucku (meHio Dain — Ilapamerpbr —
JonmoannTtesibHO — U3MEHUTDH CIMCKH);

2. [[lenKkHUTE MBIIIBIO B IIPABOM T0JI€ DJIEeMEHThI CIIMCKAa;

3. HaGepurte, Hampumep, CHUCOK KaHIEISAPCKUX TOBapoB: Tempaou, Pyuxu,

Kapanoawu, Anvbomwvi, @aiinvl, Cxpenku, Knonku, oTnensis KaXIbIH AJIEMEHT CHHCKa OT
MpEeAbIIYIIEro 3aMsTON WM HaKUMasl OCJIe Kaxaoro 3neMenTta Enter.

4. [llenkante Ha kKHOMKE Jl0OABUTH — M HOBas IOCIEIOBATEIIBHOCTh OKAXKETCS B
JIEBOM I10JIE CIIMCKA.
5. [TonpoOyiiTe BOCIPOU3BECTH BHOBL CO3/JaHHbIe ciCKU Ha JIucte 11.
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JlabopaTopHasi padora 9.
Paboma c oannvimu ¢ 31eKmMpoOHHBIX MAOIUYAX
Leap padoThl: U3yuyuTh NpaBuia co3gaHus Gopmys, HayuuThCs 00pabaThIBATh JaHHbBIE
B nipwioxkeHun P7-Ocduc Tabmus! npu momouty Gopmyn u GyHKIUHN.
Opraauzannonnas ¢popma 3anustus: [Ipakruueckas padota.
Bonpocs! 1J1s1 ocBOeHHS:

1. Hayuutscs co3naBats hopmyinsl 1 @yHkuuu B P7-Oduc Tabnuisl.

2. N3yuuTh npaBuia co3ganus GopmMyi U GyHKIHA.

3. N3yunTh Ha3HaueHHe okHa MacTep (P)yHKIMH 1 HAYYUTHCS UCIIOIb30BaTh ONIUU
ATOTO OKHA JIJIsl CO3AaHus (PYHKILIUH.

4. N3yunTh BO3MOXXHOCTH HCIOJB30BaHUS aOCONIOTHOM W  OTHOCHTEIIBHOU

aJipecalluy siYeeK MPHU Co37aHuu GOpPMYIT U QYHKIIUH.

3aganus 1J5 BHINOJHEHHS U MeTOANYeCKHE PEKOMEHIalNu:

Buumanue! Bce gopmynvt ¢  P7-Oguc Tabauysr 00adchbl HAYUHAMb CO 3HAKA
pasencmesa

3adanue 1. Cozoavime mabdauyy Pe3ynomamol mecmuposanus, paccuumaiime cpeoHull
noxkazamenb mecmupo8anusi OJisl Kaic0020 COMpPYOHUKA.

1. Cosnaiite TaOJIMITY, COICPKAIIYIO CIISTYFOITUE TOJIS:
A Cpe?n
Tecm | Tecm | Tecm | Tecm ui
n/ Damunusn
n 1 2 3 4 nokas
amenp
2. 3anonHure Tabmuiy pgaHHBIMH. [lons Ne m/m u ®damMuiaMs  3aroHHTE,

BOCTIONIb30BABIINCH (yHKIMEH aBTo3amonHeHus. Jlns 3amomHenus Qammmuit  P7-Oduc
Tabnunpl OyneT HUCHONB30BaTh CIHUCOK, CO3JaHHBIM BamMu B 1 mpakTudeckoil pabore.
ITpocTaBbTe pe3ynabTaThl TECTHUpPOBaHUS (pHC. ).

/
Puc. 1. Tabnuuya pe3ynomamol mecmupo8anus

3. Paccuuraiite Cpeanmii moka3arte/jib TECTUPOBAHMS KaXJOro COTpyIHMKA. [[s
3TOrO:

" Brinenute myctyro siueiiky B mosie Cpedwnuti nokaszameib HANMPOTUB (HaMUITUN
MEPBOTO COTPYAHUKA.

= Haxxmute kHONKy BeTaBuTh (YyHKIMIO / B CTpPOKE BBOJA WIM Ha TNaHEIH
®opmy.ibl.

. B oxne nuanmora Macrtep ¢yHkumii BoiOepute CTaTHCTHUYeCKHE B CIIHCKE
Karteropus. Beioepute CP3HAY B criucke @ynknmii. Haxmure knonky OK (puc. 2).

/

Puc. 2. /luanozoeoe oxkno Macmep ¢pynxyuii

= B nosiBuBIIEMCS AMATIOTOBOM OKHE YKaXXHUTE TUANa30H SIUEEK (8 Haulem npumepe:
ouanazon — C2:F2), cpey KOTOPBIX HAJI0 HAUTH cpeaHee 3HadyeHne u Haxmute OK.

4. Paccuuraiite cpenHuil mOKa3aTeslb TECTUPOBAaHUS Ui BCEX COTPYIHUKOB,

MPOTAIIHB MMOJyYECHHBIN pe3yIbTaT 32 MapKep aBTO3AIOJHEHUS BHH3.
3aoanue 2. Obpabomka OaHHBIX NPU NOMOWU IOCUHECKUX PYHKUUL.
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IIpu nomomm noruueckoir ¢ynkuuu Ecam onpepenute Nponuid WIM HE MPOLUIU
COTPYAHHMKH TecTupoBaHue. Ecim cpenHuil mnokasartenb 3a TecTHpoBaHHe MeHbiie 60 %
COTPYIHUK TECTUPOBAHUE HE MTPOLIEIL.

1. Job6aBpTe K Tabmume crombery ¢ 3arosoBkoMm  [Ipomes/He mpomen
TeCTHPOBAHUE.
2. YcraHoBUTE Kypcop B IIYCTYHO SYEMKYy HANpOTUB IIEPBOTO COTPYAHHKA.

Bezosure Mactep ¢ynkumii: B crnucke Karteropusi BbiOepure Jlormuyeckue, B crucke
®yukuuit pynkuuio Ecam (unm BbiOepute kareroputo Jlormueckme HEMOCPEICTBEHHO Ha
nanenu @opmy.i).

3. B naumanoroBom oxHe AprymeHThl ¢yHknum (puc. 3) ycraHoBute: Jloz
svipaxcenue. G2>60%,; 3nauenue eciu_ucmuna: mecm. Hpouies;, 3HAYEHUE eclU_Jl0dHCh:
mecm. He npouten. Haxmure OK.

/
Puc. 3. luanozoeoe okno Apzymenmol pynkyuu
4. CkomupyiTe mONy4eHHYIO (opMydy Ui BCEX OCTAIBHBIX COTPYIHUKOB,

MPOTSAHYB sIUEHKY ¢ POpMYJIOi 3a MapKep aBTO3aNOIHEHNUS.
Brumanue! Modwcho ycnosxcnums 3a0a4y u paccuumams nOKA3amenb «HPOULeny uiu «He
npouieny compyoHux mecmupoaHue He mojbKo No cpeonemy Oaly 3a mecmuposanue,
a c yuemom 6cex pe3yiomamos no 6cem mecmam. /s 3mozo ucnonib3yemcs 102uiecKkast
@DyHKYUs ecau ¢ OONOTHUMENbHBIM onepamopom u.(puc. 4)

/

Puc. 4. @ynkyusn ecau ¢ 00noOJIHUMENbHHIM ONEPAMOPOM U

3aoanue 3. Paccuumaiime pasmep npemuu OJisi KAHCO020 COMPYOHUKA, UCXOO0L U3
K03 puyuenma u pacuemmuoiui cymmol npemuu 6 1000 pyoeii.

Koaddummenr paccunmteiBaeTcsi B 3aBUCUMOCTH OT CPEIHErO IIOKa3aTens 3a
TECTUPOBAHUE: €CIM CcpeAHuil mokasatenb Jo 60 % (T.e. COTpyAHMK HE cAal TecCT), TO
koaddurment 0, ot 60% 10 70% xorbdumment 1, ot 70% g0 80% xodddunuent 1,2, Boime 80
% - 1,5.

1. JloGaBpTe Kk panee co3gaHHOW Tabmume mone Kodpduumenr. Paccuuraiite
KO3 PUIMEHTHI A KaXJO0ro COTPYIHHKA, UCXOAS M3 Pe3yJIbTaTOB TECTUPOBAHUS IO
dbopmyre:
=ECJIN(G2>80%;1,5;ECJIN(G2>70%;1,2; ECJIN(G2>60%;1;0)))

2. JoGaBbre k Tabmuue mnosne Ilpemusi. OTCTYNUB OAHY SA4YEHKY OT TaOJHUIIBI
sanuinTe PacdyeTHas cyMMa JJ1s IPeMHMHU U B MYCTYIO SYEHKY BIUIIUTE CyMMY, Halpumep
1000.

3. Jis mepBOro CoTpyAHMKa B TaOiuIle paccuuTaiiTe mnpeMuto mo Qopmyie
pacuemnasn cymma * xoagguyuenm, ucnonb3ys aOCONIOTHBIE W OTHOCHUTEIBHBIC CCHUIKH Ha
syeiiki. OTHOCHUTENIbHAs CChUIKA 33JaeTCsl aPEcCOM SYeHKH, aOCONIOTHAsK CCHUIKA COJIEPXKHUT B
3amucH  ajapeca 3Hadok  $ mepen OykBoit cronbma w nubpoit ctpoku. Hanpumep:
omuocumenvHas ccolika — A2, D4; abconomnas ccoiaka - $4$2; $D84. B hopmyne nns pacuera
NPEMUN OTHOCHTENbHAsl CChUTKA 3ajaercs I SYeWKH, cojepxkameil Kod(p(UIMeHT, a
aOcomoTHast — JUIsl ajpeca sueiiku ¢ pacyeTHO cymmoil. [y Hamiero mpumepa yCTaHOBHTE
Kypcop B stueiiky J2 u vHabepute: =$L$2*12 (puc. 5).

/
Puc. 5. Tabnuya mecmuposanus compyoHurKos

4. Bocnonb3oBaBivchk (GyHKIMEH aBTO3alONHEHUs,  CKOMUPYHTE MOIYyYEHHYIO
bopmyiy s pacdera MpeMUU OCTaIbHBIX COTPYIHUKOB. OOpaTuTe BHUMAaHUE, YTO CChUIKA Ha
YKy ¢ aOCONIOTHOM ajpecanyeil Mpu KOMMPOBAaHUM HE U3MEHSETCS.

5. [ToncunTaiite 001IyI0 CyMMy, IOTPAaUE€HHYIO Ha MPEMUIO JIJISl BCEX COTPYIHUKOB,
BOCIIOJIb30BABIINCH (PYHKIIMEH aBTOcyMMUpoBaHue. /s atoro:
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= Brigenute mycTyro siueiky moJ mociaeIHuM 3HadeHneM cronbna [pemus

. Haxxmure Ha KHONKY ABTOCyMMHpPOBaHue / Ha mna"enu [aBHasi win
®opmy.ibl.

- [IpoBepbTe, NPABUIIBHO JIM BBIJEICH JUANA30H SYEEK JUIsl CYMMHUPOBAHMS WIIU
BBIJICJINTE HYKHBIM TUANIAa30H MBIIIbIO

. Haxxmure Enter

3aoanue 4. Cocmasnenue niamedxncHol e00MOCHU.

l. Ckonupyiite, MOJTy4YEeHHYIO TaOJIHUIly Ha ITyCTOM JIUCT CIEAYIOUMM 00pa3oM:

. BrigenuTe Tabnuily, He 3aXBaThIBasi CTPOKY € 00IIel CyMMOM NpeMUH, BbIOEpUTE
Ha nma"enu ['nmaBHas komanay Konuposars;

= IIpeniauTe Ha IMyCTOM JIKCT;

Ll VYcranoBute Kypcop B siueiiky Al u BbIloIHUTE KOMaHAy BeTaBUTh 3HaYeHus U

ucxoaHoe ¢popMaTHPOBAaHUE WU B JUAIOrOBOM OkHEe CrnenuajbHasi BCTABKA - 3HAYEHUSA U
(popmartsl yncesn;

2. Tak kak HMPOMEXYyTOUYHBIE JaHHbIE HAM HE TOHAJO00ATCS, TO CKpoeM ux. s
3TOTO BBLACTUM 3TU cTONOIB! (0T cTosbna C g0 cronbua I). u BeImoaHUM KoMaHay Popmar —
CkpbITh HiIH 0TO0pPa3uTh — CKPBITH CTOJIOLBI.

3. OzarnaBpre Tabmuuy «lliamescnas eedomocmuy. [nst 3T0oro mobaBbTe OIHY
MyCTYIO CTPOKY Hepes] TabiuIen ciaeayoumm oopa3oM: Beigennte Mblibio CTpoKy 1, BeIOepuTe
Ha na”enu I'iiaBHas komanay BeraBurh — BcTaBuTh CTPOKM Ha JIMCTE.

4. Jlo6aBbTe K Tabmuie eme nBa noist: Hanoz u K eévioaue.
5. PaccumTaiite Hamor Ui KaXJIOrO COTPYJIHHUKA, €CIUM HW3BECTHO, 4YTO OH
coctaBisieT 13 % OT HauMCIEHHON CyMMBbI IPEMUHU.
6. Paccuuraiite cymMMy K Beliade: /lpemus — Hanoe (Puc. 6).
/

Puc. 6. Tabnuya Ilnamesicnas eedomocmon

3aganue nJjs PAa3BUTUA U KOHTPOJIA BJAJTICHUSA KOMIICTCHIUAMM

1. Co3paiite Tabmuiry mo obpasiy (puc. 7):
/
Puc. 7. Oopazey «Tadauya Cmyoenm
2. Paccunraiite cpeaHuii 6aJT 3a CECCUIO KAXKIOTO CTY/CHTA.
3. JloGaBpTe K moaydeHHOW Tabmune monsas Koagppuyuenm wn  Cmunenous n
paccumTaiTe CTUICHIUIO JUTS CTYSHTOB rpynmsl. [lis storo:
u OTtcoprtupyiite TabauIly B mopsiake Bo3pactanust Cpedneco banina 3a ceccuio

. [TpocTaBbTe KOAPPHUIMEHTHI CTYIEHTAM TPYTIIIBL:
k03 unuent 1 — cpennuit Oann = 4;

ko3 uiuent 1,2 — cpennuii 6ami > 4, Ho < 5;

k03 uumenr 1,5 — cpennuit 6ann = 5;

. B nmo0yro siueliky, He BXOIMIIYIO B TaOJUIly 3aHECHTE HCXOTHYIO CYMMY IS
pacuera crunenauu, Hampumep 1000
. Jns mepBOoro cryAeHTa B TaOlMIEe pacCYUTAlTe CTUNEHAUIO 1O (dopMyIie

pacuemnasn cymma * kosgpuyuenm, UCNonab3yss aOCOTIOTHbIE H OTHOCHTE/IbHbIE CCHIJIKHM Ha
AYEHKU.

= Bocnonb3oBaBimmck (QyHKIMEH aBTO3aMONHEHHs, CKOMUPYHTE IOIy4YEeHHYIO
dbopMysly 11 pacuera CTUINEHAMH OCTalbHBIX CTYIEHTOB Ipymnmbl. OOpaTuTe BHUMaHUE, YTO
CCBUIKA Ha sUelKy ¢ abCOMIOTHON ajipecaliueil pu KONMPOBAHUU HE U3MEHSETCS.
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4. Ckomupyiite tabnuiy CtyaeHT Ha myctod nuct (Cmonbyei: Ne n/n, @amunus,
Haszsanus npeomemos). Bocrions3zoBaBmmchk Qynkiueit Eciau ¢ JOMOTHUTEBHBIM MTapaMETPOM
U BrisicHuTe OYyAYT M CTYJAEHTHI IOMy4YaTh CTUIICHIHIO (puC. §)

/
Puc. 8. Tabnuya Cmyoenm

Brumanue! @yukyuio u apeymenmol (hynkyuu 3aoatime 8 CneyuaibHOM OUAI02080M OKHe
(puc. 9).

/
Puc. 9. /luanozoeoe oxkno Apzymenmot pynxkyuu

JlabopaTopnas pabdora 10.
Iloozomoexa demoncmpayuoHHbIX MamMepuanos. SHAKOMCMEO RPOZPAMMHBIMU RPOOYKMAMU
07151 CO30aHusA npe3eHmayuil

Bomnpocel (koMneTeHIMU, HABBIKH) [1JIS OCBOCHUS:

1. W3yunts Bo3MOKHOCTH mpuiiokeHus P7-O¢guc Ilpesenranus ans cos3naHus
y4eOHBIX PE3EeHTaIUH.

2. N3y4nTh TEXHOIOTUU CO3IaHUS MPE3EHTALIH.

3. Hayuntbcss  co3maBaTh  yueOHBbIe — mpe3eHTauuu  cpeactBamu  P7-Oduc
[Ipesentanus.

4. [TomyuyuTs npencTaBiICHUS O BO3MOMKHOCTAX HCIIOIb30BAHUS IIPE3CHTALUNA B

npoQeCCUOHATBHOM J1eATEILHOCTH MPENO1aBaTes.

TeopeTnyeckas 4acThb

[Ipe3enTanus (0T aHrII. presentation - IpeCTaBICHKE) B 2IEKTPOHHOM BHJIE — 3TO opma
O6’BC}II/IHCHI/I$I Pa3IMYHbIX BHIOB I/IH(l)OpMaHI/II/I B OJHOM JOKYMCHTC, NPCAHASHAYCHHOM JIA
MOoKa3a Ha 9KpaHe MOHUTOPA.

[Ipe3eHTanMM MCHOJB3YIOTCS B peKIame, U1 CONPOBOXKJICHHS BBICTYIUICHUN Ha
koH(pepennusax. Ceituac 6€3 MyTbTUMEANITHON MPE3eHTAIMN HEBO3MOXKHO MPEACTABUTH HU OJTHO
BBICTYIUICHHE HA CEMHHApe WM KOH(PEPEeHIINH.

Ho Bo3moxxHOCTH Takoit (opmbl mpeactaBieHus WHGOPMALIUK TaK Pa3HOOOPA3HBI, YTO
OHAa WJICATTLHO TOAXOMUT ISl CO3/MaHMsI MYJIbTUMEIUNHBIX YUEOHBIX TMOCOOHWH: C KpacOYHOU
rpadukoil ¥ BHACOCIONKETaMH, 3BYKOBBIM O(OpMIICHHEM, aHUMalueil. DTH y4eOHbIe MOCOOHS
MOKHO HUCIIO0JB30BaTh U AJI COITPOBOXKACHUA HeKHI/II;'I.

3agaHus A0 BBINOJHEHHUS M MeTOANYEeCKHe PeKOMEeHIAMH:
PABOTA C IIABJIOHAMMU NTPE3EHTALIUM

anyctuth P7-Oduc Ilpezenranus
1. B okHe nporpamMmbl BBIITOJHUTH — MeHIO «Paiim» => myHKT «Co31aThy.

2. U3 pazmena Obpasyvi wabronos BeiOepute madnon Ob6yuenue w Haxmute Cozdamo

(cpaBa)

[IpocMoTpuTe craiiabl, KOTOpbIE 100aBUIIMCH B IPE3EHTALIMIO MTOCJIe BbIOOpa 11aboHa.

4. OOpatuTe BHMMaHHE Ha TO, YTO HIA0JIOH MOXET COJAEp)KaTh HE TOJIBKO O(QOpMIICHHE
chaiiioB, HO U d(pdexTl annmaru. YToObsl yOeTUThCS B TOM, BKJIIOYUTE HA JICHTE
Anumayus Obnracme anumayuu W, TEPEXoJsd MO claiiaM, HaWauTe T€ U3 HUX, K
00BEKTaM KOTOPBIX MPUMEHWIN 3G (HEKTh aHUMALIUH.

5. Tak >xe maOl0H MOXKET CoJepKaTh MEepexoabl MEXy CllaiiiaMu. AKTUBUPYHTE JICHTY
Ilepexoowt n Bb1OEpUTEe BUA Copmuposwuk cratioos. OKOJIO CIIAMIOB, COIEPKAIIUX
Hepexo/ibl, Bbl YBUAUTE 3HAUOK /

[98)
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6. Ilpu Hamuuuu moakiroueHus K MHTEpHETY, BBl MOXETE BOCIOIB30BATHCS IIa0JIOHAMU
y3na Office.com
7. CoxpaHHTE CO3/IaHHYIO MPE3CHTALNIO N0 UMeHeM ObyyeHue.pptx
8. CospmaiiTe emie Tpy MPE3eHTAIMA Ha OCHOBE IIa0JI0HOB:
@ Briopats kareropuro «Kanenmapu» u co3naTh OJUH KaleHAAph U3 MPEI0KEHHBIX
1abJI0HOB.
@ BriOparts kareropuro «Pacnucanus 3aHITHI U yPOKOB» M CO3/1aTh OJHO pacHucaHue
3aHATUN U3 MPEATI0KEHHBIX 111a0JIOHOB.
@ BriOpars kareroputo «CepTudukarel» U CO3/aTh OJHY I'pPaMOTy M3 HPEIOKEHHBIX
1abJIOHOB.

9. CoxpaHuTb pe3ynbTaThl — MeHI0 «Dailim» => myHKT « COXpaHUTb.
/

3. OdopmuTe TpH CO3TaHHBIX MPE3EHTAIIUHU C TIOMOIIBIO CIEAYIOIINX CIIOCOOO0B:

a) MeHto «/{nzaiin» => «Tembl». [IpucBanBaeT Bcell mpe3eHTaluu TeMy O(OPMIICHHS.

0) menro «/{uzaitn» => «lIBetay. [IpucBanBaeT Bcel MPE3eHTAIIMH IBETOBYIO CXEMY.

B) MeHIo «/luzaiin» => «llpudte». [IpucBanBaer Bcelt mpe3eHTanu MPUPTOBYIO CXEMY.

I') KOHTEKCTHOE MEHIO Ha oHe ciaiifa (He Ha 00BbEeKTax, a UMEHHO, Ha (poHe craiiia) => MyHKT
«Dopmat dona» => nuanoroBoe okHO «Dopmat dhoHay => 3aKiaaKa «3anuBKay. BeiOpaTs oguH
U3 TPEeNJOXKEHHBIX BAapHMAHTOB — CIUIOLIHAS 3aMBKa, TPaJUCHTHAs 3alMBKA, PUCYHOK WU
TEKCTYpa, y30pHas 3aJIMBKa.

INPEOBPA3ZOBAHUE CTPYKTYPbI B IPE3EHTALIUIO

/
[ToaroroBka k pabote

@® Ortkpoiite B TekcTOBOM penakrope P7-Oduc daitn Mvnopm cmpykmypel.docx.
/
OtdopmaTupyiiTe TEKCT C TOMOIIBIO CTHJIEH, BBIOpaB Ji CTPOK, HAOpaHHBIX KPYIMHBIM
MPUGPTOM, CTHIIb 3ar0J0BOK 1, UTIsl OCTAaIbHBIX CTPOK — CTUIJIb 3arojI0BOK 2

@ Coxpanure u 3akpoute daii.

[S—

Co3paiiTe npe3eHTaIuo Ha OCHOBE TeMbl oopmitenuss OcTuH
2. W3 Beimapatomero crnmcka kHonku Cozdamsb npezenmayuto, Beioepute Bapuant Cruatiovl
U3 CmpyKmypbl.
/
Yxkaxute Qaitn Mmnopm cmpykmypsl U TaiTe KOMaH1y Bemasumeo.
4. B nony4uBIIEHCS TPE3EHTAUM MYyCTOM TUTYJIBHBIA CIIaia yaaauTe, a Jyisl MEepBOro
crnaiiaa ¢ uHopmarei n3MeHnTe MakeT Ha TUTYIIBHBIN craii.
5. Coxpanure npe3eHTanuio B hopmate .pptx mog umeneM Cmpykmypa.

(98]

PABOTA CO CTPYKTYPOM NNPE3EHTAIIUU
1. IlepexmrounTech B peKUM CTPYKTYPBI.
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2. Jlo6aBbTe HOBBIN crlaiin mocie 3aronoBka Onucawuue. J[si 3TOTO YCTAaHOBHTE KypCoOp

MOCJIE 3arojoBKa U HaxMure Enter

Ha nonyuuBiemcs cnaiiie 1o0aBbTe 3arojoBoOK /Ipocpamma Kypcos

4. Boigenute Ce3onHble npednodiceHus B OTACIbHBIA ciaia. Jljis 3TOro BBI3OBUTE Ha
JMAHHOW CTpPOYKE KOHTEKCTHOE MEHIO W BbIOepuTe KoMaHnay [losvicums yposeHs.
JlobGaBbTE Ha caiig TEKCT:

(98]

@® Ckuaku
@ Ilouck KIIEHTOB

@® becruatHas ceprudukanus

5. Ilpucoenuuute cnaiin ¢ MporpaMMoi KypcoB K crailny Onucanue. JIns 3TOr0 BBI3OBUTE
Ha cTpouke /Ipocpamma Kypcos KoHmexkcmHoe MEHIO U BblOepuTe KoMaHny [lonusume
YposeHb.

/

6. C mnomowmpl0 KOMaHA Beepx W Buu3 KOHTEKCTHOTO MEHIO IIOMEHSINTE MOPAIOK
CJIeZIoBaHUs TeKcTa Ha cnaine Ce30nnbie npeonodicerus.

7. Hamneuataiite cTpykTypy npe3eHrauuu. i aroro B pasnene @aun — Ilevams B IMyHKTE
Hacmpouixa Beibepute Bapuant Cmpyxkmypa. I[lpocmorpute, kKak OyneT BBITJISACTH
HaleyaTaHHas B 3TOM PEXUME MPE3ECHTALUS.

8. OtnpaBsre cTpyktypy B P7-Odmc. lnsa storo BwiOepute Dauin — Coxpanumbv u
omnpasums — Cozdame evioauu — Cozoame evloauu — ommemums TONbKO cmpykmypa.
Otkpoetcst daitn P7-Odwuc, comepxamuii cTpykTypy mnpesentanuu. dopmatupoBaHue
COXPAaHUTCS YACTUYHO

9. Ecam HyXHO COXpaHUTh HE TOJBKO TEKCT, HO U (OpPMaTUPOBAHUE, COXPAHUTE
NPE3EHTAIMI0 B peXUMe CTpYKTyphl. st atoro Beibepure Paiin — Coxpanume Kak —
Cmpyxkmypa RTF.

10. OtkpoiiTe coxpaHeHHYIO CTpyKTypy B P7-Oduc. OOpatute BHUMaHHE, YTO COXPAaHUIICS
HE TOJBKO MUCXOJIHBIM TEKCT, HO U (OpMaTUPOBAHUE.

CO3JAHHUE ®OTOAJIBBOMA

/
1. Cozparb ¢oroansbom. B mento «BcraBka», Haxarh KHONKY «P0T0anb00M» (HHKHIOIO
4acTb KHONKH), MyHKT «Co3aaTh (poTOaIb00M».
/
[NosiBsieTcst HOBOE AManorosoe okHO «PoToamb00M»
/

Haxxatp kHOnKy «®aiin nian auck». OTKpoeTcs HOBOE OKHO, B KOTOPOM HY)KHO yKa3aTb (ailsibl
PHUCYHKOB.

[Tocne sToro nonb3oBaTelsb OyAET BO3BpAIIEH K MpeAbaylieMy OkHY «PoToanbo0m».
/
/
C nomonib0 KHOTIOK MOKHO BpalllaTh PUCYHKH, U3MEHATh UX SIPKOCTh U KOHTPACTHOCTb.

/

Haxatp kHOTNIKY «CO03/1aThy Il MOATBEPKACHUSI CO3/1aHusl (oToaTrOoMa.
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[98)

W

B okne coszmanusa Qotoansboma BeiOeputTe pacnosoxeHue ¢ororpaduil mo oaHON Ha
craiine (pa3mMeTka puUCyHKa — | PHCYHOK) M TIOMEHSHTE TOPSAJIOK WX CIEJOBaHUS
¢dororpaduii.

dopMa paMKH — CKPYTJIEHHBIN NPSIMOYTOJIbHHUK.

s co3naHus aBTOMAaTHYECKHMX IMOANMCEN mocTaBbTe ranouky «lloammcm mox Bcemu
PUCYHKaMM»

Bribepure oy U3 TeM 0opMIICHUS.

[IpocMoTpuTe nomyuusimiics Goroanso6oM. JlaliTe eMmy Ha3BaHUE.

W3menute pasmerienue ¢ortorpaduil Ha ciaiiax Tak, 4yToObl BepTUKalbHbIE (HOTO
pacroJjarajiuch 10 JIBe Ha claije.

JlanbHelilee pelakTUPOBAaHME NPE3EHTALMM MOYKHO OCYLIECTBIISATH Kak B CaMmoM
Mpe3eHTalul, TaKk W ¢ mnomombio (QyHkuu BceraBka — ®otoambbom — M3MmeHUTH
dbotoansboMm.

CoxpaHHTe NMPE3eHTALMIO.

COXPAHEHME INTPE3EHTAILIUN

OTKpoiiTe CO3/1aHHYIO0 paHee Mpe3eHTalu Pomoanboom.

1.1.

1.2.

1.3.

1.4.

L.5.

Eciu HeoOXoAMMO COXpaHUTh Mpe3eHTaIMio B (opmare mMoka3a ClaiioB, BHIOEpUTE
@aitn — CoxpaHutb Kak — [Jemoncmpayus Power Point (.ppsx) . [Ipe3eHTaruto MOxXHO
TOJIbKO IPOCMATPUBATb.
Breibop Bapuanta Hepeoakxmupyemass Tpe3eHTalUs COXpaHUT e€ B Buae Habopa
KapTUHOK. Craiiil MOKHO YIAJATh, 100aBIATh, MEHSTh MECTaMHU, JOOABIISITH IEPEXOIbI
Y T.II., HO HEJB3s PEAAKTUPOBATh MH(GOPMAITUIO HA HUX.

/
Coxpanenne B (Qopmarax PDF wmu XPS npeoOpazyeT mpe3eHTAlHUI0 B
HEPEAaKTUPYEeMbI (aill ¢ COOTBETCTBYIOIIMM pPACIIMPEHHEM, MPHUTOJHBIM IS
MIPOCMOTpPA C TIOMOIIBIO CIICIIMAIBHBIX MPOTPAMM.
Coxpanenne B Qopmare JPG TpeBpaTUT TMpe3eHTAMI0 B HabOp W300pakeHHIA,
MMOMEIICHHBIX B TAIKY, HA3BaHUE KOTOPOH COBMAJACT C HA3BAHUEM IMPE3CHTAIINH.
Co3nate Buaeodaiin Ha OCHOBE MPE3EHTAIMU MOXHO C TOMOIIbI0 KOMaHObl Daiin —
Coxpanums u omnpasums — Coz0amv 6udeo. I'Torom OyaeT BUACOPOJIUK (opMmara
WMV (cnenyet uMeTh BBUIY, YTO CO3/IaHuE BUAeo(daiia - IIUTENbHBIHA MPOIecc)

JlabopaTopnas pabora 11.
IToozomoexa oemoncmpayuonnovix mamepuanos. Kynemypa npezenmavuu

esab padoThIi:

pacnpeHuc O6H.I€I>'I KYJbTYPBI CO3JJaHUS U IIPCACTABIICHUSA Hpe3eHTaHHI>i

PaccmaTpuBaembie BONPOCHI:

N3yunth Bo3MokHOCTH mpuiiokeHus P7-Oduc IlpesenTamus mist co3nanust ya4eOHBIX
NPE3eHTAIN C 3JIeMeHTaMH UH(OTrpaduKy.

N3y4nTh TEXHOJIOTHUU CO3IaHUS MTPE3EHTALIHM.

Hayuutbcs co3naBaTh yueOHble pe3eHTanuu cpeactsamu P7-Oguc [pesenrarus.
[lomyunTe TpeacTaBiIeHHST O BO3MOXKHOCTSAX HCIIOJIB30BAaHUS IPE3CHTALMI B
po(hecCHOHAEHOM e TEIIbHOCTH

Hactpoiika annmanun
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6. ITogroroBka MpE3CHTAIU K ICMOHCTpAllUA

HACTPOMKA AHUMAILAW/

[S—

Ortkpoiite poroambOoMm.

Bri6epuTe cnaiia ¢ nepsoit ¢potorpadueit. Beinenure portorpaduro.

3. Ilepeiinure B MeH0 «AHMManus». B rpymnme kHomok «PacumipeHHas aHUMaIUs»
HOKMHUTE KHOTIKY «J{00aBUTh aHUMAIIHIOY.

//

N

4. Boibepure s¢¢ext u3 kareropun <«3QeKTbl BX0Aa», OTKPHIB IOJHBIM INepeueHb
abdexroB «Jlomomaurensubie 3G dexTr Bxoaay. [Tociae npumenenus r¢dexra — B IeBOM
BEPXHEM yTiIy 00beKTa MOSABISAETCS NOPSIIKOBBIA HOMEp cpabaTbiBaHus Y peKTa.

5. IlpeBpatutre moamuch K (oTorpaduu B camMOCTOSTENbHBIM 00BEKT. BriOepure st
noanucu 3QQexT u3 kareropuu «IPQeKTbl BEACTCHUD.

6. BrImosHUTE TOTIOTHUTEIBHBIE HACTPOIKH (D PEKTOB KHOTIKOU [lapamempwi 2¢hghexkmos.

//

7. s DONOTHUTENbHON HAcTpOKu 3(PQPEeKTOB aHUMAMU OTKpoite Oobracmsb anumayuu,
HIEJIKHYB IO COOTBETCTBYIOIIEH KHOMKE HA BKJIAJIKE AHumMayus
/
Ha nanHbBIli MOMEHT Tpe3eHTanus o0JamaeT CIeAyroIel OCOOEHHOCThIO — TpeOyeTcs
HaOXKUMaTh JHOO KHOMNKY MBIIIM, JHOO KJIaBHIYy Ha KJIaBUaType, 4YToOBl cpaboTai
cienyromuii 3¢ ekt anumanuu. YtoOsl 3¢ ekt aHuManuu cpadaTbiBadl aBTOMaTHYECKH,
0e3 yJacTHs MoJb30BaTessl, HE0OOX0AUMO MTPOBECTH CIIEAYIONINE HACTPOUKHU:
a) JUIsl IepBOro 00bEeKTa — MEHIO « AHUManus» => nojie «Havano» =>nyHKT «C npeasiaynmm.
0) /Ui mocnenyrmux 00beKTOB (HO TOJIBKO HA 3TOM claifjie) — MEHI0 «AHHUMAIsD => TOoJe
«Hauano» => nynkt «Ilocie npenpiaymero»

/
Toxe camoe MOXXHO cieflaTh B 00JaCTH aHUMAIUH:
/

B pesynbrare — B JIGBOM BEpXHEM YTIiy BceX OOBEKTOB Ha ciaiifie OyJeT yKa3aH MOPSIKOBBINA
Homep 0.
8. TloBTOpuTE TMOCIENOBATEILHOCTh JEHCTBUM, IMOKa3aHHYI0O B TyHKTax a) W 0) Ha
OCTaNbHBIX ClAlmax.
9. TIpocMmoTpuTe B coxpanute PoToaTbOoOM.

JOBABJIEHUE 3AMETOK ITPU CO3JAHUU ITPESEHTALIUN

OO6nacTh 3aMETOK BBIBOAUTCS TOJ KaKabiM ciaiiioM. (OHa BbiaeneHa (hUOJIETOBBIM Ha
pucyske.) B mycToit o6nactu "3ameTku" BHIBOIUTCS HAAMUCh 3aMETKH K ciaiay. Beeaute B Hee
3aMeTKH JTOKJIaa4yuKka. Eciu Bbl He BUAWTE 00JIAcCTh 3aMETOK HIIM OHA TMOJHOCTBIO CBEPHYTA,
HIeJIKHUTE 3aMETKH Ha MaHelH 3a/1a4 B HIkKHel yactu okHa P7-Oduc IIpesenranus (3Ta KHONKa
TakKe BbIJIeJICHa (DUOIETOBBIM HA PUCYHKE).

Ob6aacTb 3aMeToK aokjaanyuka B P7-Oguc [IpezenTauus

Eciu 3ameTkn He ymemaoTcs B obmactu "3ameTku", B OOKOBOW YacTH 0OIacTw
MOSIBIISIETCA BepTUKalbHAsi mosnoca NpokpyTku. B P7-Odmuc Ilpesentanus 2013 u P7-Oduc
[Tpesentammst 2016 BBl Takke MOXKETE€ YBETHMUUTh oOnacTh "3amerku". i 5TOTO HaBEIUTE
yKazaTeab MbIIIM Ha BEpPXHIOK JIMHUIO O0JacTH M KOrjJa yKazaTelb NpUMET BUJ
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JIBYHAIIPaBJICHHOM CTpenkH, nepetanure JuHuio BBepX. (B P7-O¢uc Ilpezentanus Online Bam
HE yJIacTCsl U3SMEHHUTD pa3Mep obsactu "3ameTku'.)

Havayio npe3eHTanuu ¥ NPOCMOTP 3aMETOK B PeKHMe TOKIATYHUKA

[Tonkmounte mMouHuTopel U P7-Oduc [lpe3eHTaryisi aBTOMaTHUYECKH HACTPOUT PEKUM
JIOKJIaa4uKa. B 3TOM pexuMe Bbl MOJKETE IIPOCMATPUBATh CBOM 3aMETKH BO BpEMs II0Kasa, a
3putensaM OyIoyT BUIHBI TOJBKO ciaiiapl. (3aMeTKH BBl HalijieTe B MpaBOW 4YacTH OKHaA
IIPUJIOKEHUS NIOJT ACKU30M claiifa B pazaene Ciienyommi ciain).

() Eciu pexxuM pokimagumka OTOOpaXkaeTcsi HE Ha TOM JKpaHE, MOKHO
OBICTPO MEPEKIIOYUTH €r0 Ha APYToil SKpaH.
o Eciu BbI HE XOTUTE UCIIONB30BAaTh PEXKUM JOKIAJUUKA, OTKIIOYUTE €rO.

Hauano nokasa
B Hmxneit yactu okHa cnaiina P7-Oduc [Ipesentauus Haxxmute kHonky Ciaia-uioy.

Ecnm BBI pabortaere ¢ P7-Oduc IlpesenTarus Ha 0OJHOM MOHHUTOPE M XOTHTE MEPEUTH B
peXUM JOKIaauuka, B pexume CiaiiI-ioy B JI€BOM HIDKHEM YTy HAa TaHETU AJIEMEHTOB
YIpaBIIeHUS IIEIKHUTE 3HAYOK / , a 3aTeM BhiOepuTe MyHKT [loka3aTh peskuM JOKIaTINKA.

Hcnonb30BaHue 2IeMEHTOB YIIPABICHUS B PEKUME JOKIAIUNKA

() JUIsL  mepexoja K - HpeablaylieMy  WIM  CleAylolleMy — claiay
Haxmute Hazan wim Jlasee;
/

o Yrobbl  mpoCMOTpeTh  BCEe  Claiabl  Ipe3eHTalllH,  BbIOEpUTE
komanay IIpocmoTp Beex ciaiiios.
/

COBET : Bpl yBuauTe 3CKU3bI BCEX CIIaI0B NMPE3EHTALNU (KAK MOKa3aHO HIXKE), YTO
yIpoLIaeT Nepexo] K KOHKPETHOMY Claiy.

[ YroObl Jyulle paccMOTPeTh JeTajM cllaiijla, HaXMUTE YBeJan4YeHHe
MacmrTada ciaaiia, a 3areM HaBeAMTE yKas3aTelb Ha Ty 4YacTb, KOTOPYIO HYXHO
YBEJIUYUTD.

/

® YroObl yKa3aTh Ha ONPEACICHHBIM JIEMEHT WM CHEeNaTh PYKOIHCHYIO
HAJITUCh Ha cllaiiie, Bocnonb3yiiTech HHCTpyMeHnTamu "'[lepo" u '"Jlazepuas ykaska''.
/

Uro6s! oTkimtounTh UHCTpYMEHT "Ilepo”, "JlazepHas ykaska" miam "Mapkep", Haxxmure
kiaBuiry ESC.

() YroOBbl CKpBITH WM OTOOPAa3HTh TEKYIIMH Cclai B Tpe3eHTAlUH,
BbIOepUTE KOMaH1y YepHblil MM HOPMAJILHBIH IKPaH BO BpeMs CJaiiA-1Ioy.

/

Ber Moxere wucnoms3oBath P7-Oduc IlpeseHranus Ha cMapTPoHE KaKk MYIbT
JUCTAaHLIMOHHOTO YyIpaBJI€HUS [UIs IOKa3a CIalJoB W NPOCMOTPAa 3aMETOK JOKIJIATUUKA.
JlononHurenbHbIE CBENEHUS (M BUJCOPOJIUK) MOXKHO HAalTH B cTaThe lcnonap3oBaHue nazepHoOn
yKa3K{ Ha cMapTQoHe BO BpeMs JeMoHcTpanuu npeseHtauuu B P7-Oduc [Ipezenrtarus.

[lepexntoueHne MOHUTOPOB, MpEAHA3HAUYEHHBIX ISl peXuMa JOKJIaguuKa M pekuma
CJIalIOB

UroObl Bpy4HYIO BBIOpaTh, HA KaKOM JKpaHe OTOOpPa)KaroTCs BAIlM 3aMETKH B PEXHUME
JIOKJIaJ4MKa, a Ha KaKOM — TOJIbKO CaMH CJIai/ibl, HA NaHEIW 3aJad B BEpXHEH 4acTH OKHa
pexuMa  JOKIamyMKa  ImenkHuTe — dneMeHT IlapameTpsl  oTOOpa:keHHsi 1 BhIOEpUTE
koMaHly IlepekJIIOUUTHCH MEKAY PesKMMOM JTOKIATYUKA U CIalA-110Y.

/

Kax BBIITIAOAT 3aMETKHU B PCKUME JOKIIAIYHNKaA
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Ecnu koMmmploTep TOAKIIOYEH K MPOEKTOPY, TO MPH TOKa3e CIai-1Ioy / Ha BalieM
DKpaHE HCIOJIB3YETCS PEXUM JOKJIaJAUnKa, a Ha JKpaHE MPOEKTOpa OTOOPAKAIOTCS TOJIBKO
craiiapl. B pexxuMe noknaguuMka B XO/€ MPE3EHTAllMU BBl CMOXKETE€ YUTATh CBOM 3aMETKH, MpPU
ATOM JIJISl Ay AUTOPHH OYIyT 0TOOpa)aThCsl TOJIBKO CIIANIBI.

/

3ameTku OTOOpakaroTCs B 00JIacTH cripaBa. TeKCT TMEpPEeHOCHTCS aBTOMATHYECKH, a
BEPTHKAIbHAS TI0JI0CA TPOKPYTKH MOSIBISACTCS MPU HEOOXOAUMOCTH. BbI Takke MOXKETe MECHSITh
pa3Mep TeKcTa B 00JJaCTH 3aMETOK C TOMOIUIBIO CJIEAYIOIINX JIBYX KHOIIOK B JIEBOM HUXKHEM YTy
3TON 00JacTH:

/

OTK/II0YEeHHE pesKuMA TOKJIATUMKA

UToOBl OTKIIOYHUTH PEXHUM JOKIAJAYMKa BO BpeMs IOKa3a MPE3CHTAIlUH, BBIMIOJTHHUTE
yKa3aHHBIC HIDKE JICHCTBUS.

Ha Bknagke Caaiia-moy neHThl CHUMUTE (prakok Peskum ToKIaTuuKA.

/

MEYATH CJIAUJIOB U PA3JIATOYHBIX MATEPUAJIOB P7-O®UC
INPE3EHTAIMA

B P7-Oduc Ilpe3zenranuss MOXKHO pacnedarbiBaTh claiabl (10 OJHOMY Ha CTpPaHUILY),
claiabl ¢ 3aMEeTKaMU JOKJIAUUKa WK CTPYKTYpPY Ipe3eHTaluu. Bbl TakkKe MOKeTe pacredararhb
pa3laTo4yHble MaTEpHAIIbl JUIS MPE3EHTAllUU C OJHHUM, ABYMS, TPEMs, YETBIPbMS, IECTHIO WIIN
JEBATHIO cilaiiiaMu Ha ctpaHuue. Ciymarenad MOTYT CBEPSTBCS C HUMHU IO XOJy NPE3eHTaluu
WM COXPAHUTh UX JIJIS1 UCTIOIb30BaHUS B OyAyIIEM.

/

Pa3narounsle Matepuansl ¢ TpeMs claijaMu Ha CTPAHMIIE BKIFOYAIOT CTPOKH, KOTOPBIE
CIIyILIATEIN MOTYT MCIOIb30BATh JUUIS 3aMETOK.

MacOnline

Ha cBoem komIbroTepe Bbl MOKETE HACTPOUTH pasMeEp CIIANI0B, OPUEHTALUIO CTPAHULIBI
Y Ha4aJIbHBI HOMED CIIai/1a, 3a1aTh IapaMeTphl IEYaTH, a 3aTEM COXPAHUTh HACTPOMKH.

l. Ha Bxnagke daiin Beioepute nyHkT [levars.
VYkaxkure, CKOJIBKO KON HY>KHO HaIre4yaTaTh.

2.
/
3. VY6enurech, 4TO BEIOPAH TOT IPUHTEDP, KOTOPBIA BB XOTUTE UCIIOJIb30BATh.

/

[[lenkHuTe CTpesnKy BHU3 (Kak IMOKa3aHO Ha WJUIIOCTPAIMM), YTOOBI YBHUJIETh JIPYTUE
IIPUHTEPHI, a TaKXke KoMaH1y /100aBUTh NPpUHTEP, C TOMOIIBI0 KOTOPOH MOKHO HOJKIIIOUUTHCS
K IIPUHTEPY, JOCTYITHOMY B CETH.

/

4. Eciu  Bbl  BBINOJHWIM ~ HAcTpPOMKY  MapaMeTpoB  Te€YaTH, BbIOepUTE
komanay Ileyatb. B mnpoTHBHOM ciyyae MpojoJDKaiiTe BBIOMpaTh JApyrue IMapaMmerpbl B
COOTBETCTBUU C MPHUBEICHHBIMH Jajiee MHCTPYKUUSAMHU (HalpUMep, YKaKUTE, KaKhe CIaiiibl
revaTarb, ¥ BHIOEPUTE MaKeT Ul 3aMETOK MIIM Pa3IaTOYHbIX MaTepPHAaJIOB).

Ecnu BBl oTKpBUIM nuanmoroBoe okHO "Ilewats", a moTrom pasmymanu nedyaraTh, IPOCTO
OTKpOWTE IpYryIo BKIaAKy JeHTsl P7-Oduc [Ipesenranus, Hanpumep BkiIaaky ['JiaBHasi, 4ToObI
3aKpBITh OTO JUAJIOTOBOE OKHO.

Yka3zanue cTpaHul JUJISI MeYaTH

/
Ilo ymomuanuio B pasnene Hacrtpoiika nuanoroBoro oxHa IleyaTs mepBbIM BeIOpaH
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napamerp Hameyararb Bee ciaiabl.

Ecnu BaM He Hy)XHO Tmedararb Bce ciaiapl, B moJie Cjalabl BBEIUTE HOMEpa TeX
CIIAlI0B, KOTOpBIE XOTUTE HamedataTb. MOXHO yKa3blBaTh HOMEpa OTIECIBHBIX CIAWI0B WIIU
JIMATIa30HbI CO 3HAKOM TIEpPEeHOCca, pa3/eiss uX 3amsiThiMu (0e3 mpoOeoB).

/

Hanpuwmep, npu BBoze 1,3,5-7,10 OynyT Hanewaransl cnaiasl 1, 3, 5,6, 7 u 10.

Brl Taxke MOXKeTe WIENKHYTh CTPEJNKY BHU3 M BMecTO mnapamerpa Hameuarars Bce
cjaaiabl BeIOpaTh  apyroit, Hampumep HamewaraTts Tekymuili  caaiig win Hanewararts
BbIJIeJICHHBIN (pparMeHT.

/

() UroObl HameyaraTth OJMH WJIM HECKOJbKO BHIOpAHHBIX CIIAW0B, BEPHUTECh HA
BKIIaJKy ['1aBHasi 1 B OOBIYHOM pEKMME BBIIEIUTE Claiifbl B 00JacTH SCKU30B clieBa. UTOOBI
BBIJICJINTh JUIsl TI€YaTH HECKOJBKO CIIAWJIOB, IIEJIKHUTE WX, YIAEPKHBas HaXaTOW KIIABHIY
CTRL. Beigenus cnaiinel, BeiOepute dmemenTsl @aiin > [leyars > HaneuaTaTh BbleIeHHbIIH
(¢pparmenr.

(] UroObl HameuaTaTh Claiii, HaJl KOTOPHIM BbI paboTany B 0OJIACTH CHpaBa Mepen
BbIOOpOM 3niemeHTOB Paiinn > [leyaTs, ucnons3yiite napamerp Hameuarats BblIejeHHBIN
¢pparment. (I[locie BeIOOpa 3TOr0 MapameTpa MOSBUTCS 00JaCTh NPEIBAPUTEIHLHOTO IPOCMOTpa
C BBIOpAHHBIM JJISl TIEYaTH CIIAWIOM.)

IleyaTh 3aMeTOK M CJIAH/I0B

[Ipu meyaTu 3amMeTOK JOKJIaJ4MKa MOKHO pacrioiaratb o OJHOMY CJIAaiily Ha CTpaHULE,
OCTaBIlsIE MECTO JUIsl 3aMETOK Moj ciuaiigom. B nuanoroBom okne "Ilewars" B oOnactu
MIPEIBAPUTEILHOTO MPOCMOTPA BBl YBUJIUTE, KaK OyJeT BbITVIAAETh HalleyaTaHHAs CTPAHULIA.

l. B nuanoroBom okze Ileuarts B pasnene HacTpoiika menkHure BTopoe nosie (B
KOTOPOM I10 yMOJYaHUIO BbIOpaH mapamerp Ciaiiibl pa3MepoM BO BCI0 CTPAHHUILY), YTOOBI
pa3BepHYTh CIMCOK BapuaHTOB. B pasnene Maker mneyatu BeiOeputTe BapuaHT CTpaHUIbI
3aMeTOK.

/

2. Ecnim BBl BBIMOMHWIM ~ HACTPOWKY  IMapaMeTpPOB  T€YaTH, BBIOEPUTE
komanay Ileyats. B mnpoTuBHOM ciyyae mNpojoJDKaiiTe BbIOMpaTh Apyrue IMapaMmerpbl B
COOTBETCTBUM C MHCTPYKLMAMU B JPYTUX pazjienax 3TON CTaThH.

[Ipn ucnonp3oBaHUM APYTUX BapuUaHTOB U3 paszieia MakeT medyaTu U BCEX BapUaHTOB
u3 pazzaena Pazgarounble MaTepHaJibl I€UYAaTAIOTCA TOJIBKO CIAAbI MU MX COAEpKUMOE Oe3
3aMETOK JOKJIaAUUKa.

IleuaTh pa3IaTOYHBIX MATEPHAJIOB
Brl MoxeTe Hamevarath pa3zgaTouHble Matepuansl ¢ 1, 2, 3, 4, 6 unu 9 ciaiiiaMu Ha CTpaHULE.
Ecnu BbI nevaraere Tpu cnaiija Ha CTpaHULE, C JIEBOM CTOPOHBI CTPAHUILIBI [1€YATAIOTCS CJIAlIbI,
a ¢ NpaBOM — JIMHUM JUIA 3aIIMCU 3aMeTOK. JIMHUM JUIs 3aMETOK IeYaTaroTCs TOJIBKO B MAaKETe C
TpeMs claiijaMu.

B nuanorosom okxHe IleuaTs B paznene HacTpoiika 1meiakHuTe BTOpoe moJie (B KOTOpOM
1o yMmoJ4aHuio BeiOpaH napamerp Coaiiibl pa3MepoM BO BCIO CTPAHUILY), YTOOBI Pa3BEPHYTh
CIHMCOK BapHaHTOB. 3areM B paszeic Pa3maTouHble MaTepHaJibl BRIOCpUTE HY)XHBIM MakKeT
CTpaHULbL.

/

Jns pa3gatoyHBIX MarepualoB, COAEPIKALUX YEThIPE, IIECTh WM JAEBATH CIAiJIoB HA
CTpaHMIIe, JOCTYITHBI Ha BBIOOP 1O J[Ba BapuaHTa: [0 TOPU3OHTAIH (CM. IEPBBIN PUCYHOK HIKE)
U TI0 BEPTHKAIU (CM. BTOPOH PUCYHOK HUXKE).

//

l. Ecnmu BBl BBINOJIHWIM ~ HACTPOHKY  IapamMeTpoB  IeyaTH, BBIOEpHUTE
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komanay Ileyatb. B mnpoTHBHOM ciyyae MpojoJDKaiiTe BHIOMpaTh JApyrue IMapaMmerpbl B
COOTBETCTBUU C UHCTPYKLMSIMH B IPYTHX pa3jeiax dTOU CTaTbH.

[TeuaTs cJ1aiijI0B pa3MepoM BO BCK) CTPAHUILY

[Ipu ucnonb3oBaHUM 3TOrO MapaMeTpa BbI MOIy4aeTe M0 OJHOMY CIIAliy Ha CTPaHUIE.
OpueHTarus MeYaTHBIX CTpaHUI] (aIbOOMHAs WM KHW)KHAs) TOJOMpaeTCs B COOTBETCTBUU C
OpHUEHTALMEN MaKeTa CIai1oB.

1. B nuanoroBom okne Ileuats B paznene Hacrpoiika yoeauTech, 4To BO BTOPOM
nonie BeIOpaH mapametp CJaiibl pa3MepoM BO BCIO cTpaHuIly. Eciu 3To HE Tak, MICTKHUTE
CTPENKy BHU3 Ha JJIEMEHTE YIpaBJieHMs, YTOOBl pa3BepHYTh CIMCOK MapaMeTpoB. 3aTeM B
paznene MakeTt neyatu BeiOepute BapuaHnT CJiaiiibl pa3MepoM BO BCIO CTPAHUILY.

/

2. Ecnmu BBl BBINOJHWIM ~ HACTPOHKYy  IapamMeTpoB  IeyaTH, BBIOEpHUTE
komanay Ilewars. B mnpoTuBHOM ciydae MpojoiikaiiTe BBIOMpaTh Ipyrue MapameTphl B
COOTBETCTBUU C MHCTPYKLMUAMU B IPYIUX pa3jenax dTON CTaTbH.

JApyrue napamerpbl MaKkeTa

) UroObl HamedaTaTh BOKPYT KaXIOro claiila TOHKYK paMKy, BbIOepHUTe
napamerp O0pamJiieHne cIaii10B.
() UtoObl HamedaTaTh COAEPKUMOE Cjaiija MaKCHUMaJbHOTO pa3Mepa, KOTOPBIH

YMECTHUTCS Ha CTpaHHIIE BBIOPAHHOTO pa3Mepa U OpUEHTaluu, BeiOepuTe napamerp BmecTurs B
pa3mep JucTa.

® YroObl yBeNIMYUTH pa3pelIeHUe, O00eCHeunTh IUIABHOCTh IIEPEXOJ0B Ha
MIPO3pavyHbIX PUCYHKAX U MsTKHE T€HH, BbIOepUTe napaMerp Bbicokoe kavyecTBO.

o [Ipu  BeIOOpe  mapamerpa IleyataTr  nNpuUMeYaHHsi W PYKONUCHBbIE
NpUMeYaHusl I€YaTaeTCsl OTAEIbHAs CTpaHMLA I [pPUMEYaHWH, COLEpXKAIUUXCS B
MIPE3EHTALINH.

/

IleyaTh CTPYKTYPBI

B nuanorosom oxue IleuaTs B pa3nene Hacrpoiika menkaute BTOpoe mosie (B KOTOPOM
o yMoJ4aHuio BeIOpaH mapamerp CJaiiibl pa3MepoM BO BCIO CTPAHUILY), YTOOBI Pa3BEPHYTh
CITMCOK BapuUaHTOB. 3aTeM B pazzaesic MakeT neyaTu Beioepute BapuanT CTPyKTypa.

/

1. Ecnim BBl BBIMOMHWIM  HACTPOWKY  IMapaMeTpPOB  Te4YaTH, BBIOEPUTE
komanay Ileyats. B mnpoTuBHOM ciyyae mpojoJDKaiiTe BHIOMpaTh Apyrue mapameTpbl B
COOTBETCTBUM C MHCTPYKLMAMU B JPYTUX pazzienax 3TON CTaThbH.

JlaGopaTtopnas padora 12.
Hugpposvie uncmpymenmoi. Menmanwvnovie Kapmol

Heab padoThI: MOITYYUTH NPEACTABICHUE O CO3JAaHUU JJIEKTPOHHBIX MEHTAJIBHBIX KapT.

Bomnpocel (koMneTeHIMU, HABBIKH) 1JIS1 OCBOCHUSI:

1. ITo3HakoMUTKCS ¢ BO3MOXKHOCTSIMU cepBuca MindMeister.

2. Pa3zpaboTaTh  MHTEIJIEKT-KapTy  TMEJAarorn4eckod  JIesATeNbHOCTH  CPEICTBAMHU
MindMeister.

3. PagpaboTtarb HWHTEIUIEKT-KapTy [EJarorudyeckoil JesSTeNbHOCTH CpelCTBaMH
MindMeister.

4. TIpoBecTH CpaBHUTENBHBIA aHATU3 TEXHOJIOTHIA Pa3pabdOTKU 3JIEKTPOHHBIX HHTEIUICKT-
Kapr.

3agaHus 1)1 BBIIOJIHEHHUS M MEeTOANYECKHE PEKOMEHIAMH:
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3aganue 1. O3HAKOMHUTBCS ¢ TEOPHEH MHTEIEKT-KAPT

TepMuH MHTENNEKTyalbHas KapTa, Wiau kapta 3Hanuit, (Mind Map) 6bu1 npeanoxen T.
Bbbro3eHoM, KOTOPBI MHOTO c/eial Ui MPOJBMXKEHUS TEXHOJIOTHH MCTIOJIb30BAaHUSI TAKMX KapT
B oOpa3zoBaHue M ympanieHue. KapTbl 3HaHUH — JuarpamMmbl, CXE€Mbl, B HarjsHOM BHUJE
NpPEICTaBIAIOIINE pPA3IUYHble WJEH, 3aJaud, TE3HUChl, CBs3aHHbIE JpPYr C JpyroM u
00beTMHEHHBIE KaKOW-TO 0o0mel uaeeil. Kapra mo3BoisieT 0XBaTUTh BCIO CUTYAIIHIO B IIEJIOM, a
TaKXe yAep>KUBaThb OJHOBPEMEHHO B CO3HAaHMM OOJBIIOE KOJUYECTBO HMH(POPMALUHU, YTOOBI
HaXOAWTh CBSI3U MEXKIY OTICJIbHBIMH YYacTKaMH, HEJOCTAIOIIUE 3JIEMEHTHI, 3allOMHUHATh
MH(POPMALIUIO U OBITH CIIOCOOHBIM BOCIIPOM3BECTH €€ JJaXKe CITYCTsI JUIUTEIIbHBINA CPOK.

WHoraa B pyccKHX HepeBoAax TEPMUH MOXKET MEPEBOJUTHCS KaK «KapThl yMay, «KapThbl
pasyMay, «HMHTEIJICKT-KapTh», «KapThl MNaMsITH» WIH «MEHTaJbHbIE KapTel». Hambonee
aJIeKBaTHBIN TIEPEBOJ] — «CX€MbI MbIILIIEHUS.

PazHoOOpa3Hble cpelcTBa CO3JaHHUA W PEJAKTUPOBAHMSA TUarpaMM CBs3ed WM KapT
3HaHUU BKIIIOYAeT CBOOOIHbIE MporpaMMbl U ceTeBble cepBuchl (http://en.wikipedia.org/wiki/List
of Mind Mapping software) (puc. 10.1).

/
Pucynok 10.1 — CepBucsi Be6 2.0

[TogpobHEee o pa3zHOoOOpa3uu CBOOOJHBIX MPOTPAMM M CETEBBIX CEPBHUCOB B CTaThe
npoekra Jleronucu_«Busyanuzanus 3HaHUD.

HNuTesnnexkT-kapThl (mind maps, AuarpaMmbl CBsA3€H) - HHCTPYMEHT I PEIIEHUs TaKUX
3aJa4, KaKk IPOBEJCHHE NPE3CHTALMN, NMPUHATHE PEIIECHUM, IIAaHUPOBAaHHE CBOETO BPEMEHH,
KOHCIIEKTUPOBaHUE JIEKIUI, 3allOMMHAaHHE OOoJbIIMX O0BEMOB HH(GOpPMAlLMU, POBEICHHE
MO3TOBBIX HITYpPMOB, CamMOaHalN3, pa3padOTKa CIOXKHBIX MPOEKTOB, COOCTBEHHOE OOydYeHue,
pa3BUTHE, U MHOTUX Jpyrux (puc.10.2).

/
Pucynok 10.2 — Ilpumep uHTEIIIEKT-KapThI caiita YuebHble [Ipesenranuu.pd
WuTennekT-kapTa peaqusyercs B BUAE JPEBOBUIHOM CXEMbI, HA KOTOPOH M300paXKeHbI
CJIOBa, UEH, 3aJJa4l WU APYTHe MOHATHUS, CBSI3aHHBIC BETBSMHU, OTXOIAIIMMH OT LIEHTPAJIbHOTO
NOHATHUS WM HJeUu. B OCHOBE 3TOM TEXHUKM JIEKUT NPHUHLHUI «PAIUAHTHOTO MBILUICHUS»,
OTHOCSIIIMNCS K aCCOLMAaTUBHBIM MBICIUTENIBHBIM MPOLECCaM, OTIPABHOM TOYKON WM TOYKOMN
NPUIOKEHUST KOTOPBIX SBJISIETCS LIEHTPAIBHBIA 00BEKT (paguaHT — Touka HeOecHOH cdepsbl, 13
KOTOpOM Kak Obl MCXOJAT BHUIUMBIE MYTH TEJ C OJMHAKOBO HANpaBJICHHBIMU CKOPOCTSMH,
HalpuMep, METEOpPOB OJHOTO IOTOKA). OTO TOKa3bIBaeT OECKOHEYHOe pazHooOpasue
BO3MOJKHBIX AaCCOLMALIMM M, CIIEIOBAaTEIbHO, HEUCUEPIIAEMOCTh BO3MOKHOCTEH MO3ra.
[TooGHBIH c1IOCO0 3aMMCH MO3BOJISIET UHTEIIEKT-KapTe HEOIPAaHUUEHHO PACTH U JIOTIOJIHATHCS.
[TpaBuna opopmiieHUsI UHTEIIEKT-KapT
e UYewm Oomblue JUCT, TeM Jydiie. MUHUMaNbHBIN pekoMeHayemblit popmar — A4. Jluct
HE00XO0IMMO PACIONIOKHUTH TOPU30HTAIIBHO.
e B nentpe pacrnonaraercs 006pa3 Bceit mpoOIeMbl, IEHTPAITBHON 3a/1a4H.
e OT LeHTpa UCXOASAT TOJICThIE OCHOBHBIE BETBU C MOJIUCSIMHU — OHU O3HAYAIOT IJIaBHbIE
paszensl fuarpaMMbl. OCHOBHBIE BETBU JIENATCS Ha 00JIe€ TOHKHE 3JICMEHTHI.
e JKenarenbHO HCIIONIB30BATh M€YATHBIC OYKBBI.
e Heo6xoauMo UCHOIB30BATh KaK MOXKHO OoJiee pa3sHOOOPa3HYIO BU3YAIbHYIO JIEKOPAIIUIO
— (opma, 1BeT, 00BEM, MIPUPT, CTPEIKH, 3HAUKH.
e BaxHOo BbIpabaThiBaTh CBOW COOCTBEHHBI CTWJIbL B PHUCOBAHHMH JHArpaMM, KOTOPBIU
MIO3BOJIAET BaM JIy4llle OPUEHTUPOBATHCS HA JMarpamme.
IlepcnieKTUBHONM OTKPBITOM CpefoW A CO3AAaHMs KapT 3HAHWW Ha JIOKAJIbHOW MalluHE
(6e3 VMHTepHeTa) M AanbHEMIIEro pa3MeIleHUs] 3TUX KapT Ha Pa3JIMYHBIX CETEBBIX CEPBHCAX
spnsiercsa cpena FreeMind. FreeMind — cBoOoaHast mporpaMma Juis CO3JaHHs KapT 3HAHHA.
FreeMind nHamucana Ha s3bIke Java M pacnpocTpaHseTrcs CBOOOJHO COIJIaCHO C JIMLEH3UEH
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OoTKphITOro Kona. Ilporpamma obnanaeT pacHIMPeHHBIMH BO3MOXKHOCTSMHU SKCIOPTHPOBAHUS.
CpencTBO MO3BOJISET CO3/1aTh KapTy-CXEMy C pPa3BETBIECHHOM CTPYKTYpOH M CCBUIKAMH Ha
BHEIIHNE UCTOYHUKH.

Co30anHol Kapmou MOMCHO HOOeIUMbCs C OpyeuUMU YYACMHUKAMU U 8 Joboe 8pems
Hawames M032080U wmypm. Bosmooicna o0Ho8pemennas paboma 6 00HOU UHMENLIeKM-Kapme 8
pedxcume coemecmuo2o oocmyna. Kasxcoomy nonvzoeamento 6yoem npuceoen YHUKAIbHbIU yeem,
1O KOMOPOMY 1e2K0 8U3VAIbHO ONpedeumsb ademopa 6HeCeHHO20 8 KApMmYy U3MeHeHUs.

Kaprts1, co3nannsie B cpene FreeMind, MoryT ObITh B TIOCIEACTBUN 3arpy>KE€HBI B CpEIy
MenuaBuxku. [Ipu 3TOM OHH COXPaHSAIOT BC€ CBOM (PYHKIIMOHAIBHBIE CBOWCTBA M MBI MOXEM
OTKPBIBATh M 3aKPBIBATH y3JIBI JIJIST IIPOCMOTpA.

3aganue 2. 3HAKOMCTBO ¢ JJieMeHTaMH HHTepdeiica perakTopa pPHCYHKOB U
HHTe1eKT-KapT (puc 10.3)/

/
/
Pucynok 10.3 - Uarepdeiic penakTopa pucyHkoB U HHTEIIeKT-kapT Google Docs
1. IlepeiinuTe Ha cTpanuity ceppuca «JlokymeHThD» - https://docs.google.com.
2. Cozpnaiite nanky «JlaboparopHas pabota 9».
3. B manke «JlabopaTtopHas pabora 9» co3naiite unTemiekT-kapty B Google Docs
(Cozoam, Pucynox) ¢ HazBanueM «VHTeIIeKT-kapTa (CBOst (haMuIus )».
4. Co3naiiTe MHTENJIEKT-KAPTY, B35B 3a OCHOBY OJIMH U3 CJIEIYIOIIUX BUJIOB:

® KOHCIEKTUPOBAHUE JIEKIIHH,

® KOHCIIEKTUPOBAHUE KHUT,

* IIOArOTOBKA MAaTe€pHaja I0 OIPEACIEHHON TEME,

® peuieHue TBOPUYECKUX 3a/1ad,

® MO3rOBOH LITYpPM,

* IIpe3eHTalus,

* UIAHHPOBAHUE U Pa3padOTKa MPOEKTOB PAa3HON CI0KHOCTH.

5. O3HakoMbTeCh ¢ TPeOOBAHUAMM K O(DOPMIICHHIO W COJICPKAHUIO MHTEIIJICKT-
KapThI:

a) KapTa J0JKHA CoJiepKaTh MUHUMYM 15 OCHOBHBIX OJIOKOB (CM. TPUMEPHI KapT);

0) B OCHOBHBIX OJIOKaX JOJKHBI MPUCYTCTBOBATH JOTIOJHUTEIBHBIC.

B) MHUHHMYM B OJTHOM OJIOKE JOJDKHA MPUCYTCTBOBATh WJLTFOCTpAIIMS, HaJICHHAS B
CETH UHTEPHET.

6. IIpexocTaBbTe TOCTYII IS PEIAKTUPOBAHMS CBOMM KoJuTeraM (MUHUMYM TPEM) -
UM HEOOXOAMMO J00aBUTH 1O 0THOMY 050Ky B Bamry kapry (Puc. 10.4).

/

Pucynok 10.4 - IlpenoctaBienue goctyna Jjisg peAaKTUPOBaAHUS

7. llonydennslii pe3ynsTar coxpanute B Google Docs u Ha komnbioTep B hopmartax pdf
u png (Puc. 10.5).

/

Pucynok 10.5 — Beibop dpopmara

8. OTkpoiite coxpanéunsiii ¢aiin B Adobe Photoshop:
- no6aBbTe (DOHOBBIN CIIOM B BUE IPAAMEHTHOMN 3aJIUBKH;
- C TIOMOIIBI0 BCTPOCHHBIX KUCTEW pa3HBIX TUIOB M LBETOB OopMHTE TpaduuecKkue
OJI0KH;
- no0aBbTe CBOM KOMUPAKT (CM. B IpUMEPE MEPBYIO KapTy, BHU3Y IO LIEHTPY).
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9. OueHHuTe Ka4yecTBO TpeIaraeMbIX MPUMEPOB HWHTEIUICKT-KapT (YKOKUTE WX
Henocrarku) (Puc. 10.6)

/
Pucynoxk 10.6 — [IpumMepsl HHTEIIIEKT-KapT
3ananme 3. 3HakomcTBO ¢ cepeucom MindMeister
Cepsuc MindMeister (unmennekm-xapmol) nooodepoicusaem pyccKull s3vlk unmepgelica,
npeoocmasisaen 603MOACHOCHb COBMECIHO20 PeOAKMUPOBAHUS U IKCNOPMA CO30AHHbIX KApM 8
paznuunsle gopmamel. [na pabomsl ¢ npocpammol He mpeOyemcsi OONOIHUMENbHO20
NPOCPAMMHO20 0becneyeHust U pacuupeHull.

1. Habepume 6 aopecnoii cmpoke bpaysepa aopec cepsuca
http://www.mindmeister.com (Puc. 10.7)
/

Pucynox 10.7 — Cepuc mindmeister

3aganue 4. Co31aHne HHTEJIEKT-KAPThI

Cepsuc MindMeister noseonsem Oecniamuo co30amv U COXPAHUMb O0OHOBPEMEHHO
TOJIBKO mpu unmennexm-kapmol. 9mo eepcus c60000H020 UCNONb30BAHUSL.

1. Co3zoatime kapmy MindMeister na ocnose yuebnoco mamepuana (yyeonas mema
unu pasoein), UCNONb3YS BO3MONCHOCU BCMABKU PUCYHKO8 U 3HAYKOB, A MAKICE GLOHCEHHbIX
Gaiinos u 3amemox.

2. DKcnopmupytime Kapmy 68 pa3IuyHblX (Popmamax, COXpawume Ha KOMNblomepe
JIOKANILHO.

3. IIpedocmasvme docmyn k peoakmuposanuio kapmel Bawum konneeam (ne menee
mpex).

4. Onyoauxytime kapmy u pasmecmume CCblIKY Ha Kapmy 6 Baw 6102 u 3auemxy.

5. Ilpumume yuacmue 6 pabome popyma [nesnuka o6yyenuss 6 «OmKpvlmom
Kaaccey.

JlaGoparopnas padora 13.
Hugopmayuonnan dezonacnocmy u eé cocmagaoujue

3aganue 1. U3yuure TeopeTHYecKHil MaTepHaJl IPAKTHYECKON padoThl

OUIIMHT — BHJI HHTEPHET-MOIICHHUYECTBA, KOI/IA 3JIOYMBIIUJIEHHUKH IBITAIOTCS
HOJY4YUTh KOH(PHICHIMAIbHYI0 HH(OpMAIUIO IOJb30BaTeNeli, HampuMmep, JOTHH, MHapoJb,
JTaHHbIE OAHKOBCKOM KapThl.

Ji1s Toro yToOBI 3aMaHUTh Ha MOJIENIbHBIA CaliT, MOIIEHHUKH UCIOIb3YIOT COLIMAIbHbIC
CEeTH, S WJIM 3JIEKTPOHHYIO MOYTY.

ConuanbHble cetu

Bam Mmoryr Hamucathb € HEHM3BECTHOI'O aKKayHTa WJIM CO B3JIOMAaHHOIO Mpoduis
3HAKOMOT'0 C MpOChOOH mepeiTu mo ccbuike. Kak mpaBuio, mpocsaT moObicTpee KIMKHYTh Ha
CCBUIKY, YTOOBI Y3HaTh HEUTO HEOOBIYHOE WIIN LIEHHOE.

3II0YMBIIIJICHHUKY  3aMaHUBAIOT JKEPTBY C IIOMOIIbIO YIOMUHAHUS B  3aIUCH
coobmiectBa. Hampumep, MomeHHUKH GanbcUPUIUPYIOT TPYMIy U3BECTHOM PaAMOCTaHIMH, U
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COOOMIAIOT B MyOJUKAIIMM OT UMEHH TPYIIIbI, YTO BBl BEIMIPAIM LIEHHBIN MPU3 U JOJKHBI MIPSIMO
celyac epenTH Ha CalT JUIsl MOJYyYEHHUs TaJbHENIINX HHCTPYKIIAM.

Kcraru, ecnu Bam mpejuiaratoT OIIaTUTh MEPECBUIKY MM CTPAXOBKY 3a BBIMIPBILI MIIU
MOJIapOK, TO 3TO TOKE MPHU3HAK MOILIEHHUYECTBA.

S

Ecin BBl Korga-nmubo paszMemanum WM pa3MECTHTE OObBSIBICHHE Ha TOIMYJISAPHBIX
MHTEPHET-TUIONIA/IKAaX, TAKUX KaK AvVito, 3JI0YMBIIUIEHHUKH MOTYT BKJIIOUWTH Balll HOMEp B S-
pacceuiky. B aTOM ciydae BaMm mpuayT S ¢ mpeiokeHueM OOMEHa M CChUIKOW Ha CTpPaHUILY
ako0bl ToBapa. Ccelika OyaeT BeCTH Ha (UIIMHTOBBIA CalT, a MOXET, U Ha 3apaKCHHYIO
BHUPYCOM CTpaHHUILY.

Kak u B citydae ¢ conManbHbIMU CETSAMHU, MOLIEHHUKU MOTYT IPUKUHYTHCS 3HAKOMBIMHU U
MPEJIOKUTH MEPENTH 10 CChUIKE, YTOOBI YBUAETH HH(OPMAILIHIO IKOOBI O Bac.

DneKTpoHHas nouTa

Crnioco0oB 3aMaHUThH M0JIb30BaTENCH Ha (UIIMHTOBBIA CAalT C MOMOUIBIO JIEKTPOHHOMN
[IOYTHl Y MOIICHHUKOB IIPOCTO MHOKeCTBO. Benp nucbma nopnep:xkusaror HTML-BEpcTtky u
azipec (GUIIMHIOBOIO caiiTa MOKHO 3aMacKUpOBATh 1101 3HAKOMBIH MOJIb30BATENSM JOMEH.

[Mucema moAenbIBalOTCS MO COOOLICHUS O SKOOBI B3JIOME MOYTHI, GAHKOBCKOTO CYETa,
CTPaHHUIbI B COLMAJBHBIX CETAX; YBEJOMJICHUS OT OpPraHoOB BIJIACTH, OJIArOTBOPHUTEIHHBIX
OpraHu3anii M cyAeOHBIX MHCTaHLWH; WHpOpManuio o Bo3MoxHOM Bo3Bpare HJIC mpu
3apyOexHBIX MOKYIKAaX U HEOOXOAMMOCTH OIJIATUTh Hajoru wiu mTpadsl. Bee nucema OyayT
CoJIepKaTh CCHUIKH I Iepexo/1a Ha (PUITMHTOBBIH CalT.

Ccpuika MokeT ObITh BbINodHeHa U B Buiae QR-koma. Hampumep, Bam mpemioxar
MOJIE3HYIO IPOTPaMMy JUIsl BO3BpaTa HaJIOTOB MJIM CHUDXKEHUS ITPagoB.

OUIIMHT HampaBieH Ha Kpaky NepCOHAbHBIX NaHHBIX MOJIb30BaTENIeH MO MPEAIOrOM
OIIAThl WJIM PETUCTPALIMM B KaUECTBE KIMEHTA. Tak MOoaAeIbIBatOT CAlThI:

— aBHaKOMITaHHIA;
- 0AaHKOBCKUX U MUKPO(PHHAHCOBBIX OpraHU3aIHii;
— IUTATEKHBIX CUCTEM;

- CTPaHUIIbl AaBTOPU3AIMH U OTIAThl MHTEPHET-Mara3uHoB.

Co3narenu (UIIMHTOBBIX CAaWTOB CTapalOTCS OTBJIEYb IOJIb30BATENsl OT HU3yUYCHHS
CTPAHUIIBI M TOWCKA MPHU3HAKOB TOJICIKH. MOIICHHUKHA OTCICKUBAIOT XAHIOBBIE TEMBI U
MIPOCTO WTPAIOT HA YEIOBEUYECKOM JKaTHOCTU U KEJIAHWW XallsABbI, Ipejyiaras BeIMrpath iPhone
X, aBTOMOOWIb WM OONBIION JeHeXHBIH mpu3. JOMOJHUTENBHO 3JI0YMBIIUICHHUKN
YCTaHABJIMBAIOT TalMep, YTOOBI IOJIb30BAaTENM MOTOPONMINCH C BBOJAOM IEPCOHAIBHBIX
JTAHHBIX.

MolileHHUKH MOTYT CBITPaTh M Ha YyBCTBE cTpaxa. Hampumep, mpeasioxkuth IpOBEPHTh,
HE YHCIUTCS N1 OAaHKOBCKash KapTa B pEecTpe YKpaJeHHBIX XakepaMu HaHHbIX. [lis sToro
MpeIioXkaT BBECTH HOMEpa KapThl, CpoOKa JACWCTBUN, UMEHU U (aMWINHM BIAJeNblia |
CVC2/CVV2.

B 3TOT MOMEHT Ba)XKHO COCPEAOTOYUTHCS U TPOBEPUTH CAUT HA MPU3HAKU (DUIIMHTA.

HenpasunbHoe TOMEHHOE UMsI

Kak mpaBuio, MOIIEHHUKH PEruCTPUPYIOT TMOXO0XHe JoMeHbl. Hampumep, BMmecTo
«online.sberbank.ru» moxxHo yBumeth «onllinesberbank.ru» wmm «online.sbrbank.ru». Taxxke
cailT MOXeT pacroJyiaraTtbCsi Ha OJJIOMeHe, Harpumep, «sberbank.site.ruy.

OtcyrerBue SSL ceprudukara

[MomynsipHple caliThl UCMONB3YIOT MmH@poBanue SSL s  mepemaum  JTaHHBIX
nosib30oBaTeneil. [Ipu ncmoap30BaHUM ATOM TEXHOJOTHUU ajipeca caiiTa HaunHaeTcs Ha «https://».
A BOT ecnu caliT OaHKa WM aBUAKOMIIAHUM HauynMHaeTcs Ha «http://», 3TO MOBOJ YCOMHUTHLCS B
OpUTHHANILHOCTU cTpaHullbl. K cokaneHuio, MOIIEHHUKY HE COCTaBUT TpyJAa MOIYYUTh
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neiicrButensHbll SSL cepTuduKat 11 NOAENBHOTO caiiTa — ceidyac ero MOXHO MOJTYyYUTh 32
20 MuHYT OecIiIaTHO MPH IMOMOIIM CIIEUATIbHBIX CEPBUCOB.

I'pammaruueckue, opdorpadpuueckue u Au3aiHepcKre OMMOKH

JIOBOJIBHO 4acTO pacro3HAaTh MOIIEHHHKOB MOKHO II0 HAJIMYHMIO T'PAMMATHYECKUX H
opdorpaduyeckux OmMUOOK B TEKCTe cTpaHull. KpynHbple KOMIIaHMM MMEIOT B IITaTe WJIM Ha
ayTcopcuHre mnpo¢ecCHOHAIbHBIX IU3aHHEPOB, KOMUPAMTEpOB, PEIAKTOPOB U KOPPEKTOPOB,
KOTOpPBIE CTPOTO CIEIAT 3a COOJIIOJIeHHeM IpaBui ohopmiieHus caiita. HacTopoXuTh JTOJKHBI
HENpaBWJIbHbIE HAa3BaHUS OpraHU3allMy, OOWJIME OIeYaToK M OLIMOOK, MoexaBllas BEPCTKA,
HEIPaBUIILHOE UCIIOJIb30BAHUE [IBETOB B JU3alHE, HAJTUYKE IIOCTOPOHHUX 3JIEMEHTOB JU3aiiHA.

Pa3nuune cTpyKTyp CTpaHHIl C OPUTMHAJIBHBIM CAaWTOM U IOJO3PUTENIbHBIC IIATEHKHBIE
bopmbI

[TocmoTprTe Ha HaIU4KME CCHUIOK Ha cTpaHule. Eciau npu KIKMKe Ha HUX BBl IEPEXOJIUTE
Ha CTpPaHUIy C OHMMOKOM MM Ha CTpaHMIBI, KOTOpble HE IMOXO0XH OPUTHMHAIBHBIM pecypc,
3HAYUT, Bbl NOMaaud Ha QUIIUHTOBBIM caift. IIpocTo 3akpoilTe BKIAAKy U HE BBOIUTE
NepCOHaJbHbIE JaHHbIE B IUIATEXHYIO GOpMy.

[TpusHakoM QUIIMHTOBON (OPMBI MOKET CTaTh TOT (haKT, UYTO OHA pa3MelleHa Ha (oHe
YCTapeBILIETO Au3aiiHa caira.

Ecnu caiiT BbI3Ball y Bac Moi03peHe, UTHOPUPYITE U €ro IaTexHyro Gopmy.

OTtcyTcTBHE NIOIB30BATENBCKUX COIIAIIEHUI U CTPAHHBIE KOHTAKThI

[IpoBepbTe CaliT Ha HaaU4Me MOJIB30BATEIBCKOTO COIVIAIICHUS, YCJIOBHM OIUIaThl U
JIOCTaBKH, €CJIIM OHH IIPEIyCMOTpPEHBI. MHTepecyeT He TOJIBKO UX HaJIUu4Hhe, HO U CaM TEKCT
corjameHuii, B KOTOPOM HE JOJDKHO OBITh YKa3aHHM CTOPOHHHX KOMIIAHUEH, HE HMMEIOLIUX
OTHOILIEHHUS K CauTy.

Eme onuH cnoco® — MpoOBEpUTH CTPAHUUKY «KOHTAKTBD», YTOOBI yOEIUTHCS, UTO
¢du3nueckuil agpec He BeIET HA HECYIIECTBYIOIIEE WU MOJI03pUTeNIbHOE cTpoeHue. Hampumep,
aBUAKOMIIAHHMSI HE MOXET HAaXOJWUThCA B MPOMBIIUICHHOW 30HE, a OaHKOBCKUIl oduc B
3a0poIeHHOM Oapake Ha OKpanHe TopoJa.

[Ipenmonoxum, 4To Bbl BCE-TaKM MONAIM Ha (PUIIMHTOBBIM CaliT, HO CyMelIH BOBpEMs
pacro3Hath ero. Toraa Bbl MOJKETe MOMOYb KOMITAHUSAM M ITOMCKOBBIM CHCTEMaM 3a0J0KUPOBATh
pecypc.

CBspKUTECH C AIMUHUCTPATOPaMU OPUTMHAIBHOTO caiTa

[lepenaty wuHpOpManMio O (UIIMHTOBOM CaWTe MOXHO U HYXHO BJajeiblam
OpUTMHAJIBHOIO pecypca. s 3Toro Ha OpUIMHAIBHOM CaiiTeé HaXOAMM pa3/ie]l KOHTaKThl U
MUIIEM 3JIEKTPOHHYIO MOYTY WJIM 3amnoiHseM (GopMy oOpaTHOW CBSI3U C yKa3aHHUEM JaHHBIX O
(GUIIMHTOBOM caiiTe. DJIEKTPOHHBIE a/ipeca OPUTHHAIBHBIX KOMITaHUH, OOBIYHO HAaYMHAIOTCS CO
cJ10B support uiu info.

CBsDKUTECH CO CITy:KOaMM MOJIEPIKKH TUIaTEXKHBIX MPOBAaIepOB

Maublil ¥ cpeaHMI UHTEpPHET-OM3HEC MpUOeraeT K yciiyraM IJIaTeKHbIX MPOBaiepoB -
KOMITaHUH, KOTOpbIe OPraHU3YIOT MPHEM IIaTexei onnaiiH. Eciu Bl 3ano03puiiy, 4to ¢popma
OIIAThI MOAJIENbHAS], Bl MOXKETE MOATBEPAUTH €€ OPUTMHAIBHOCTD Yepe3 CIyk Oy MOAIEP>KKU
IUIaTEXHOTO MpOBaiiiepa, Ha3BaHHE KOTOPOTo YKa3aHO B IJIaTeXHOM Gopme caiira.

Hanpumep, Ha oQUUMaNbHBIX CTpaHHULAX IUIATEXKHBIX MPOBANIEPOB  yKa3aHbI
AIIEKTPOHHBIE ajpeca CIyK0 KIMEHTCKOM TMOANCPKKH, C TIOMOIIBI0 KOTOPBIX MOXHO
YAOCTOBEPUTHCS B OPUTUHAIBHOCTHU WJIM COOOIIUTH O (haabCUpUKALUU TUIATEKHON (HOPMBI.

Coo0mure MOUCKOBOI cucTeme

Y Google n «fuaekc» yxe ectb cneruaibHble (HOpMBI, Yepe3 KOTOphle Bbl MOJKETE
MOXKAJIOBAaThCsl Ha (DUIIMHTOBBIE pecypcbl. [loTpaTbTe MUHYTY BpEMEHH M BBl IMTOMOXKETE
3aIIATHATH JPYTUX MOJIb30BATENEH OT MOIIEHHUKOB.

[IpoundpopmupyiTe XOCTUHT
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B Whois-unpopmanuu, xoropyro Mbel MoxkeM mnonyuunTh oT RU-Center wim 2IP.ru
YKa3bpIBa€TCS M XOCTHHI JOMEHAa. MOXHO HamucaTh HNUCBMO aJMUHUCTPATOpPaM XOCTHHIa C
YIOMHUHAHUEM (PUITMHTOBOTO CalTa JUIsl €ro OJOKMPOBKH.

3aganue 2.  IlpoBeppre ¢  momompio  cepBucoB  «Whois  cepBHC»
(https://www.nic.ru/whois/? wmu https://2ip.ru/whois/) u «Google-6e30nacHbIii TPOCMOTP»
(https://transparencyreport.google.com/safe-browsing/search) 10 mo0bix caiiToB. Pe3ynbTarhl
MIPOBEPKU 0TOOpA3UTE B OTUETE.

3aganme 3. IlogroroBrTe W  OTHpaBbTe XOTS OBl  OJAHO  COOOIICHUE
0 (HUITHTOBOM caiite Ha pecypcsl oT google.com
(https://safebrowsing.google.com/safebrowsing/report_phish/?hl=ru) WIH yandex.ru
(https://yandex.ru/support/search/troubleshooting/delspam.html). BrinonneHHy10 paboty
ONMILUTE B OTYETE K MPaKTUUECKOU padoTe.
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l. bammvakoga,, E. U. MndopmaTika u uHpopManmoHHsie TeXHOIOrHH. TexHonorus
pabotel B P7-ODUC 2016 : yuebnoe mocobue / E. WM. bammakoBa. - Mudopmartuka u
uHpopMannoHHble TexHoJoruu. TexHomorus pabotsl B P7-OPUC 2016,Beck cpok oxpaHbl
aBTOPCKOTO TpaBa. - DiekTpoH. AaH. (1 daiim). - Mocksa : Al [Iu Ap Meaua, 2020. - 90 c. -
JJIEKTPOHHBIN.

2. bammaxkoga,, E. . Undopmatuka n nuHGOpManmoHHbIE TEXHOJIOTUU. Y MHBIH P7-
Oduc Tabmuupr 2016: Oubnuoreka Qynkumii : yyebnoe mocodbue / E. M. bammakoma. -
WNudpopmaruka u napopManmoHubie TexHonoruu. Y Mub P7-Oduc Tabmuier 2016: Oubnuorexa
¢byHKuui,Bech cpok 0XpaHbl aBTOPCKOTO MpaBa. - DNeKTpoH. 1aH. (1 ¢aitn). - Mocksa : Al [Iu
Ap Menmna, 2020. - 109 c. - 2n1€KTpOHHBIN.

3. Mannpa,, A. I'. Unpopmatuka u HHGOpMAITMOHHBIE TEXHOJIOTHH : J1a00paTOPHBIHA
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rocyaapcTBeHHbIN TexHuueckuit yuusepcuret, 9bC ACB, 2020. - 64 c. - 371eKTpOHHBIH.

4. IIBeTkoBa, A. B. Undpopmaruka u nHGOpMAITMOHHBIE TEXHOJIOTUN DJIEKTPOHHBIH
pecypc : Yuebnoe nocodue ansa CIIO / A. B. LisetkoBa. - MHdopMaTuka u MHPOPMAIMOHHBIE
texHonoruu,2020-08-30. - Caparos : Hayunas kuawura, 2019. - 190 c.

IlepeyeHb 10MOIHUTEIBHOM JIUTEPATYPHI:

1. CoBpemeHHble HMHGOPMAIMOHHBIE TEXHOJOTUU OJIEKTPOHHBIM pecypc : COOpHHK
TPyAOB 1O MaTepuasaM 3-  MEXBY30BCKOW HAyYHO-TEXHMYECKOW KOH(EpeHIHH C
MeXAyHapoAHbIM yuyactueMm 29 centsiops 2017 r. / B. . BonoBau [u np.] ; pea. B. M.
Aptromesko. - Koponés : Hayunsiii koncynstant, MI'OTY, 2017. - 191 c.

2. CoBpeMeHHbIE MYJIbTUMEIUIHBIE HHMOPMAIIOHHBIE TEXHOJIOTUN OJIEKTPOHHBIN
pecypc : yaebHoe mocobue / C.C. Muitbko / JI.A. Peneuko / A.Il. Anekcees / A.P. Bantotun /
N.A. KoponbkoBa. - CoBpeMeHHbIE MyJIbTUMEIUITHbIE HHPOPMAIIMOHHBIE TeXHOoI0Tnn,2019-05-
25. - Mocksa : COJIOH-ITPECC, 2017. - 108 c.

3. CoBpeMeHHBICE WH()OPMAIMOHHBIE TEXHOJOTHH OJEKTPOHHBIM pecypc : ydeOHoe
nocobue / C.C. Mertbko / [I.A. Peneuko / I.A. KoponbskoBa / A.P. Bantotun / A.Il. Anekcees ;
pen. Al AnekceeB. - Camapa : IIoBOMKCKHMI TOCYIapCTBEHHBIH YHUBEPCHUTET
TeJIeKOMMYHUKaIMi u nadopmartuku, 2019. - 101 c.

4. Annep, FO.II. Cratuctudeckoe ympaBieHHe mporeccaMu. «bosble JTaHHBIEY
OneKkTpoHHBIH pecypc : yuebHoe mocobue / E.A. Uepnbix / FO.I1. Annep. - Cratuctudeckoe
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ynpasnenue npoueccamu. «bonbmne pannbie»,2019-09-01. - MockBa : U3narensckuit JJom
MUCuC, 2016. - 52 c.

Ilepeyenb pecypcoB MH(OPMAIMOHHO-TEJIEKOMMYHUKANMOHHOMN ceTH «UHTEpHET),
HEe00XO0AUMBIX /1JIsl OCBOCHHS IMCUMILTUHBI (MO1YJIs1)

1. http://el.ncfu.ru/ — cucrema ynpasnenus ooyuennem ®I'AOY BO CKDY.
JuctannnoHHas moaaepkka aucuuIuinHbl «[{udpoBast rpaMoTHOCTH U 00pabOTKa TaHHBIX)

2. http://www.intuit.ru — UaTepHeT-YHuBepcuTeT KOMIBIOTEPHBIX TEXHOIOTHA.

JlaGopatopnas padora 14.
Hugpopmayuonnvie mexnonozuu é npogheccuonanvHoil 0eamenbHocmu

Crienmanu3upoBaHHOE MporpaMMHoe obecrieueHue (o obmactsm 3HaHuit), CrpaBoYHO-
npaBoBbie cuctembl (CIIC), Crnennanu3upoBannbie 0a3el JaHHBIX. basbl naHHbIX. BBenaeHue B
0a3bl maHHbIX. PaboTa ¢ ocHOBHBIMU O00BeKkTamMu Oa3zamu naHHBIX. Co3/aHue TaOJHuIl, 3aIpOCOB,
($hopM 1 OTYETOB

PEKOMEHAYEMAS JINTEPATYPA

IlepeyeHb OCHOBHOM JINTEPATYpPbI:

1. bammaxkoga,, E. 1. Undopmartuka u napopMalimonusie TexHooruu. TexHomorus
padotrer B P7-OOUC 2016 : yuebnoe mocobue / E. M. bammaxosa. - Wudpopmartuka u
nHbopMallMoHHbIe TexHoJoruu. TexHonorus padotel B P7-O®UC 2016,Bech cpok oxpaHsl
aBTOPCKOTO TpaBa. - DIekTpoH. AaH. (1 ¢aiim). - Mocksa : Aif [Iu Ap Menua, 2020. - 90 c. -
AJIEKTPOHHBIMN.

2. IIBeTkoBa, A. B. Undpopmaruka u nHGOpMAITMOHHBIE TEXHOJIOTUN DJIEKTPOHHBIH
pecypc : Yuebnoe nocodue ans CIIO / A. B. LisetkoBa. - HdopMaTuka u HHPOPMAIIMOHHBIE
texHonoruu,2020-08-30. - Caparos : Hayunas kuawura, 2019. - 190 c.

IlepeyeHb 10MOIHUTEIBHOM JIUTEPATYPHI:

3. CoBpemeHHble HH(QOPMAIIMOHHBIE TEXHOJOTMH OJIEKTPOHHBIM pecypc : yuyeOHOe
nocobue / C.C. Mertbko / [I.A. Peneuko / I.A. KoponbskoBa / A.P. Bantotun / A.Il. Anekcees ;
pen. Al AnekceeB. - Camapa : IIoBOMKCKHMI TOCYIapCTBEHHBIH YHUBEPCHUTET
TeJIeKOMMYHUKaIMi u nadopmartuku, 2019. - 101 c.

Ilepedyens pecypcoB MH(OPMALHOHHO-TEJEKOMMYHUKALUOHHOMN ceTH «MHTEpHETY,
HEOOXOAMMBIX [IJISl OCBOCHUS M CHUILIMHBI (MOLYJIs1)

1. http://el.ncfu.ru/ — cucrema ynpasienus ooyuenuem ®PI'AOY BO CKODV.
JlucranmoHHas moaep kka qucuuiuiHel «LudpoBas rpaMoTHOCTE 1 00pabOTKa JAHHBIX

2. http://www.intuit.ru — UaTepHeT-YHUBepcuTeT KOMIBIOTEPHBIX TEXHOJIOTHH.
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00pa30BaTEIbHOE YUPEKICHUE BBICIIETO 00pa30BaHUs
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METOANUYECKHUE YKA3ZAHUA
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no qucHumiinHe «Beenenne B mHGOpMaIMOHHbBIE TEXHOIOTHI
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1. OO01mue moJI0KeHUs

CamocrosrenbHass paboTa - IulaHUpyemas YydeOHas, y4yeOHO-HCclieoBaTeNbCKasl,
Hay4YHO-HMCCIIE0BATENbCKAs pab0oTa CTyIEHTOB, BBINOJIHAEMAas BO BHEAYAUTOPHOE (ayJUTOPHOE)
BpeMs 10 3aJ@HUI0 M TP METOJUYECKOM pYKOBOJCTBE TMpemnojaBareis, HO 0e3 ero
HEMMOCPCACTBCHHOI'O Yy4acCTHUsd (HpI/I YaCTUYHOM HCTIOCPCACTBECHHOM YYAaCTUH NPCOJaBaTCIId,
OCTaBJISIIOIEM BEJIYIIYIO POJb 32 pabOTOM CTYICHTOB).

CamocrosrenbHas padota crynentoB (CPC) B BY3e saBnsercs BaXHBIM BHIOM y4eOHOM
U HAy4yHOM JesTelbHOCTH cTyjaeHTa. CamocTosTenbHas padoTa CTYIEHTOB  WIpaeT
3HAYUTENIbHYIO POJIb B PEUTUHIOBOM TEXHOJIOTMH O0YUECHHUS.

K OCHOBHBIM BHUJ1aM CaMOCTOHTeHBHOﬁ pa6OTBI CTy,ZICHTOB OTHOCATCSI:

— dopmMmMpoOBaHME N yCBOEHME COoAepXXaHUsA KOoHcnekTa nekumin Ha base
peKkoMeHA0BaHHOW NeKTOPOoM yuyebHoW nnTepaTypsbl, BKAOYad MHPOPMaLIMOHHbIE
obpa3oBaTe/ibHble pecypcbl (3N1eKTPOHHbIE YYEBHUKMN, SNeKTPOHHble 6UbANOTEKN
nap.);

— HanwvcaHwme A0KNaA0B;

— MNOAroToBKa K CEMUHapaM, NpakTnyeckum v nabopaTopHbIM paboTam, nx
obopmneHune;

— COCTaBJieHVe aHHOTMPOBAHHOINO CrNMcKa cTaTell M3 COOTBETCTBYHOLLIMX
XYpPHanoB Mo  OTpaciaM  3HaHWU  (Nejarornyecknx,  NCUXOJIOTNYECKnX,
MeTOoANYECKNX N ApP.);

- BbIMONHEHME  y4yebHOo-uccneoBaTeNbCKMX pabor, npoekTHas
AeaTeNbHOCTb;

— MNOAroTOBKA MPAaKTUYeCKnX pa3paboTok N pekoMeHAauui Mo peLueHuro
npob6a1eMHON cnTyaunm;

— BbIMOJIHEHVE AOMALIHWX 33aaHUA B BUAE pelleHUnsa OTAeNIbHbIX 3ajad,
npoBeseHNs TUMOBbLIX PAacyeToB, PacYeTHO-KOMMbKOTEPHbLIX U UHAVWBUAYANbHbIX
paboT NO OTAEeNbHLIM pa3jesiaM CoAepPXaHUSA ANCUNMINH N T.4.;

— KOMMbITEPHbIA TeKYyLUNA CAMOKOHTPO/Ib U KOHTPO/Ib yCNeBaeMOoCTN Ha
6a3e 3/1eKTPOHHbIX 06YYaOLLMX N aTTECTYOLWMX TeCTOB;

— BbINOJIHEHME KYPCOBbIX PaboT (MPOeKTOB) B paMKax ANCLUUMNIVH;

— BbINOJIHEHME BbINYCKHOW KBanUPMKaLNOHHOW paboTsl 1 Ap.

Metonuka opraHu3alud CaMOCTOSITEIBHONW PaOOThI CTYJACHTOB 3aBHUCUT OT CTPYKTYPHI,
XapakTepa U OCOOCHHOCTEW M3ydaeMO#l IUCIHILTUHBI, 00bEMa YacoB Ha €€ M3y4YeHHe, BUIA
3aIaHUA TSI CaMOCTOSITEIbHOM PabOThl CTYACHTOB, WHIWBHIYATbHBIX KAYECTB CTYJIEHTOB H
YCJIOBHH yueOHOU eATeTbHOCTH.

[Iponiecc opraHu3anuu CcaMOCTOSTEIbHOH pabOThl CTYJAEHTOB BKIIOYAaeT B cebd
CJIEAYIOIIHE JTallbI:

@ 110/IrOTOBUTENBHBIN (ONpeeNeHne 1eeil, CcocTaBiIeHHEe MPOrpaMMbl, MOATOTOBKA
METOAMYECKOr0 00ecreyeH s, MOATOTOBKA 000PYAOBaHUS);

@ OCHOBHOI (peaym3aius IpPOrpamMMbl, HCIIOJIb30BaHUE MPHUEMOB MTOUCKA MH(OPMAIIHH,
YCBOEHHUS, IepepabOTKH, NPHUMEHEHHUs, IMepefauyd 3HaHuM, (QUKCUPOBAHHE pPE3YJIbTaTOB,
caMOOpraHu3alys rnpotecca paboThl);

50



@ 3aKITIOUNTENbHBIN (OLlEHKA 3HAUMMOCTU U aHAJIU3 pe3yJbTaToOB, MX CUCTEMaTH3allMs,
oneHka 3((EeKTUBHOCTH NPOTpaMMbl M TPUEMOB pabOTHI, BBIBOABI O HAINpPaBICHHUIX
ONTUMU3AINH TPY/Ia).

CamocrosiTennbHass pabora 10 AuciuiuiniHe «BBegenne B uHHGoOpManMOHHbIE
TEXHOJIOTMM» HampaBlieHa Ha (DOPMHUPOBAHKE CICAYIONINX KOMIETEeHIHIi:
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Kog DopMyITUpPOBKA:

YK-1 Crioco0GeH OCylUIecTBIATh MOUCK, KPUTUYECKUI aHAIU3 U CUHTE3 MH(POpMAaIHH,
PUMEHSTh CUCTEMHBIN NOJIXOJ JIJIsl PELIEHMsI IOCTaBJICHHBIX 33/1a4.

OIIK-9* CrnocoOeH TMOHWMATh MPHUHIUIIEI PAa0OTHl COBPEMEHHBIX HH(POPMAIIMOHHBIX
TEXHOJIOTMA W WCIONb30BaTh HMX JUIsI pelieHHsl 3amad npodeccruoHaIbHON
JeSITeNIbHOCTH

* Homep Komnemenyuu usmeHumsy 6 COOMeEemcmeun ¢ 00pazoeamenbHoll RPOZPamMmonl

2. Ilesasb u 3a1a4u caMOCTOSATeIbHON PadoThI

Benymast nens opranuzamuu u ocymectsierus CPC coBmagaer ¢ menpio 0OydeHUs
cTyleHTa — (opmupoBaHue HaOopa OOIIEHAYYHBIX, MPO(PECCHOHANBHBIX U CIEHUATbHBIX
KOMIIETEHIIMH Oy Tymiero 6akanaBpa 0 COOTBETCTBYIOIIEMY HANPaBICHUIO MOATOTOBKU

[Tpu opranmzamun CPC BaXHBIM M HEOOXOJAUMBIM yYCIIOBHEM CTaHOBSTCS (POPMUPOBAHHE
YMCHUA CaMOCTOSITEIILHOU pa6OTI>I JJIA HpI/IO6peTeHI/I$I 3HaHPIﬁ, HAaBBIKOB U BO3MOXHOCTH
OpraHu3aIy y4eOHOW U HAyYyHOU NesATeNbHOCTH. 1lenbio caMoCcTOsTeTbHON paboThl CTYICHTOB
ABIACTCA OBJIAACHUC (1)YHIIaM€HTaJIBHI>IMI/I 3HaHUAMHU, HpOCpeCCI/IOHaJ'H)HLIMI/I YMCHUSAMU U
HaBBIKAMU  JIEATEIBHOCTH TIO TNPO(UII0, ONBITOM  TBOPYECKOH, HCCIENOBATEIbCKON
JeSITeTTHHOCTH. CamocrosTenbHass ~ paboTa  CTyJE€HTOB  CIIOCOOCTBYET  pa3BUTHIO
CaMOCTOSITEIIbHOCTH, OTBETCTBEHHOCTH M OPTaHU30BAaHHOCTH, TBOPYECKOTO MOIX0/Ia K PEIICHUIO
po0JieM yu4eOHOTro U PpoeCCUOHATEHOTO YPOBHSI.

3agauamu CPC gBisroTcs:

@ cucreMaru3anus U 3aKpPEIUICHHE  IIOJYYEHHBIX TEOPETUYECKUX 3HAHUU U
IIPAaKTUYECKUX YMEHUH CTYJICHTOB;

@ ymniyOieHue U pacliipeHne TeOPEeTUIECKUX 3HAHUH;

@® QopMupoBaHHME YMEHMH HCMOIb30BaTh HOPMATUBHYIO, IPAaBOBYIO, CIPaBOYHYIO
JIOKYMEHTAIMIO U CIELMATIBbHYIO JINTEPATYPY;

@ pa3BUTHE TI03HABATEIBHBIX CIIOCOOHOCTEH M AKTUBHOCTU CTYJEHTOB: TBOPUYECKOH
WHULMATUBBI, CAMOCTOSITEIbHOCTH, OTBETCTBEHHOCTH U OPTaHU30BAHHOCTH;

@ dopMUpOBaHHE CaMOCTOSTEILHOCTH MBIIUICHHUS, CIOCOOHOCTEH K CaMOpa3BUTHIO,
CaMOCOBEPILIECHCTBOBAHUIO U CAMOPEAIA3ALNY;

o Pa3BUTHEC UCCIICAOBATCIIbCKHUX YMeHHﬁ;

@ 1CII0JIb30BaHNE MaTepuasa, COOPAaHHOTO U TMOJYYEHHOTO B XOJE€ CaMOCTOSITEIbHBIX
3aHATHM Ha CeMUHapax, Ha MPAaKTUYECKHX M JTa0OpaTOPHBIX 3aHATHUAX, MPHU HAMHMCAHUH
KYPCOBBIX W BBIITYCKHON KBIM(PUKAIMOHHON pPaboT, misg 3((PEeKTUBHONW TMOATOTOBKH K
HUTOT'OBBIM 3a4€TaM H 3K3aMCHaM.
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3. TexHosornyeckasi KapTa cCaMOCTOSITeJIbHOI padoThI CTyAeHTa

OO0BEM YacoB, B TOM YHCIIE

Bun nestenbHOCTH (axaz.)
Konp! CTyACHTOB CpenctBa u K
peann3yeMbIxX el OHTaKTH
KOMITETeHIii TEXHOJIOTHH as pabota
OLIEHKH CpPC c Bcero
npernoaan
aTenemM
2 cemMecTp
VK-1 CaMocTosITEIbHOE CobecenoBan
(MA-2yk-1) W3Yy4YEHUE JIUTEPATyPhI ne 19,5 0.5 20
OIIK-9* Y UCTOYHUKOB
VK-1 [Toaroroska 3amura JIP
(MOA-2yk-1) 1a60paTOPHBIM 19,5 0.5 20
OIIK-9* 3aHSATUSIM
VK-1 Hanucanue 3amuTa
(MA-2yk-1) pedepara/noxnama JOKIaaa 15,5 0.5 16
OIIK-9*
Uroro 3a 2 cemectp 54,5 1,5 56
3 cemecTp
YK-1 CamocTrosiTensHOE CobecenoBan
(MO-2yx.1) W3y4EeHUE JTUTEePaTyphl ue 17,5 0.5 18
OIIK-9* 1 UCTOYHHKOB
VK-1 [Toaroroska 3amuTa JIP
(MO-2yxk.1) 1ab60paTOPHBIM 17,5 0.5 18
OIIK-9* 3aHATUAM
YVK-1 Hanucanue 3amnura
(MO-2yxk.1) pedepara/nokiiana JOKJIa1a 17,5 0.5 18
OIIK-9*
Nroro 3a 3 cemectp 52,5 1,5 54
Hroro 107 3 110

4. HOpH}]OK BBINOJTHEHUS CAMOCTOSTEIbLHOI paﬁoTl)I CTYAEHTOM

4.1. Memoouueckue pexomeroayuu no pabome ¢ y4eOHOU 1Umepamypou

[Ipu pabote ¢ kHUTONH HEOOXOIAUMO TOMOOPATH JUTEPATYPY, HAYUUTHCS MPABUIBHO €€
YHUTaTh, BECTH 3amucu. [ mogbopa nurepatrypbl B OMOIMOTEKE UCMIONB3YIOTCS an(aBUTHBIN U

CHUCTEMaTUUECCKHUM KaTaJIOTH.

Baxno IIOMHUTB, YTO PALIMOHAJIbHBIC HABBIKU pa6OTLI C KHUTOM - 3TO Bcerma OoJibIIast

9KOHOMHA BPEMCHH U CUIL.
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[IpaBunbHbIE  TOAOOp YUYEOHHMKOB PEKOMEHIYETCs IMpernojaBaTesieM, YUTAIOIUM
JeKUMOHHBIN Kypc. HeoOxomumas nureparypa MOXeT ObITh TakKe yKa3aHa B METOAMYECKHUX
pa3paboTKax Mo JaHHOMY KypCy.

W3yuast marepuas no yuyeOHHKY, CIEAyeT MEePEeXOJUTh K CIEIYIOIIEMY BOIPOCY TOJIBKO
1ocjiae MPaBUIBHOTO YSACHEHMS NpPEIbIAYIIEro, OMUCHIBAas Ha Oymare BCE BBIKIAIKU U
BBIYUCIICHUS (B TOM 4YHCJIC TC, KOTOPBLIC B yqe6H1/H<e OMyHICHbI MJIM Ha JICKOWW OaHbl JJIA
CaMOCTOSITEJIBHOTO BBIBOJIA).

[Tpu u3yueHuu 10001 TUCHUIUIUHBI OOJBIITYIO M BaXKHYIO POJIb UTPAET CAMOCTOSATEIbHAS
MHIMBUyallbHas paboTa.

Oco0oe BHHMaHME cJeayeT OOpaTUTh Ha OIpejAesieHHEe OCHOBHBIX MOHSATUH Kypca.
CTyneHT noinkeH MoApoOHO pa3OupaTh MPUMEpPHI, KOTOPbIE MOACHSIOT TAaKue ONpeAeTeHUs, U
YMETHL CTPOUTH AaHAJIOTMYHBIC TIIPUMEPBI CaAMOCTOATCIIBHO. HY)KHO )IO6I/IBaTI)C$I TOYHOTI'O
IIPEJICTaBICHUsT O TOM, YTO u3ydaeulb. [lose3HO cOCTaBIATH ONOpPHBIE KOHCHEKTHL. Ilpu
M3YYEHUW MaTepHuayia Mo Y4eOHWKY TOJIE3HO B TeTpaau (Ha CIEIHUaTbHO OTBEICHHBIX TOJISX)
JIOTIOJIHATHh KOHCIEKT JIEKIMI. TaMm ke cilelyeT OTMedYaTb BOIPOCHI, BBIIEICHHBIE CTYACHTOM
JUTSL KOHCYJIBTAIllUU C MPENOJaBaTEeIIEM.

BbIBOABI, NTONTy4YEHHBIE B PE3YJIBTATE U3YUEHUS, PEKOMEHIYETCS B KOHCIIEKTE BBIJEIIATS,
4TOOBI OHU IIpH NEPCUYUTBIBAHUN 3amnucen JTy4yme 3aliOMUHAINCE.

OneIT NMOKa3bIBA€T, YTO MHOTMM CTYJEHTaM IIOMOTAaeT COCTABJIEHUE JIUCTA OMOPHBIX
CUTHAJIOB, COJIEpIKalllero BaKHEHIIMe U Haubosee 4acto ynorpediasiemble GOopMyJIIbl U MOHSATHS.
Taxkol JTUCT MOMOTraeT 3allOMHUTH (POPMYJIbI, OCHOBHBIE MOJOXKEHHUS JIKLIUHU, & TAKKE MOXKET
CIIYKUTBH ITOCTOSAHHBIM CITIPABOYHHUKOM JJId CTYJCHTA.

UreHne Hay4HOIO TEKCTa SIBIISIETCS YacThIO MO3HABATEIbHOU neArenbHocTH. Ee nenp —
W3BJICUCHHE U3 TeKCTa HeoOxoaumont nHpopmanuu. OT TOro Ha CKOJIBKO OCO3HAHHA YHTAIOIIUM
COOCTBEHHAsi BHYTPEHHsSI YCTaHOBKAa INpH OOpallleHMH K TEYaTHOMY CIOBY (HAlTH HyXHbBIE
CBCJCHUA, YCBOUTH I/IH(l)OpMaHI/IIO IMMOJIHOCTBIO WMJIM YaCTHUYHO, KPUTHYCCKHN IPOAHAIU3UPOBATH
MaTepHal  T.I.) BO MHOI'OM 3aBUCHT 3(PEKTUBHOCTH OCYIIECTBISIEMOTO JCHCTBHUS.

Beinensor uemsipe ocnognbvle ycmanoKu é UmeHuU HAy4HO20 MEKCMa:

UH(POPMALIMOHHO-TTIOUCKOBBIN (3a/1a4a — HAUTH, BBIICIUTH HCKOMYIO HH(POPMAIIHIO)

yCBauBaromas (yCI/I.]'II/ISI YUTaTC/IA HAIpaBJICHBI Ha TO, 9yTOOBI KaK MOJYKHO IOJIHEE
OCO3HaTh W 3allOMHUTh KaK CaMU CBEJEHMs M3J1araéMble aBTOpPOM, TaK M BCIO JIOTHKY €ro
paccykJIeHUi)

AQHAINTUKO-KPUTHUYECKAsl (YUTATENIb CTPEMUTCS KPUTHUYECKU OCMBICIUTh Marepuall,
[IPOAHAIU3UPOBAB €r0, ONPEIETINB CBOE OTHOIIEHHE K HEMY )

TBOpUECKas (CO3JaET y YMUTATENs TOTOBHOCTh B TOM WJIM MHOM BHJIE — KaK OTIPAaBHOMN
MYHKT JJIs1 CBOMX pacCykKJeHuil, kak o0pa3 A AeHCTBUs 1O aHAJIOTUU U T.II. — UCIIOJIb30BaTh
CYXKJIEHUSI aBTOPa, XOJA €ro MBICIEH, pe3ynbTaT HaOMIOJIEHHs, pa3padOTaHHYI0 METOAMKY,
JIOTIOJTHUTH WX, MIOJIBEPTHYTh HOBOM MIPOBEPKE).

OcHogHble 6U0bl cCUCMeMAMU3UPOBAHHOU 3aNUCU NPOYUMAHHOZO!

AHHOTHpOBaHHE — TIpeleIbHO KpaTKOe CBA3HOE OMNHCAHHWE IPOCMOTPEHHOW WIN
MPOYNUTAHHON KHUTH (CTaThH), €€ CO/IePKaHMsl, ICTOYHUKOB, XapaKTepa U Ha3HAYCHHUS;
[InanupoBanue — KpaTKas JIOTWUYeCKash OpraHu3alus TEeKCTa, pPacKpbIBaroLias

COZIEpKaHUE U CTPYKTYpY U3y4aeMOro Marepuana;

Te3upoBaHne — JaKOHMYHOE BOCIPOM3BEICHHE OCHOBHBIX YTBEPXKACHHUH aBTOpa 0Oe3
npuBJeueHUs (pakTUIeCKOro Marepuana;

[{uTpoBaHue — TOCIOBHOE BBHIMHUCHIBAHUE U3 TEKCTa BBIICPKEK, U3BJICUEHUN, Haubosee
CYILIECTBEHHO OTPAKAOLIUX Ty WIH UHYIO MBICIIb aBTOPA;

KoHcniekTupoBaHME — KpaTKOe M TMOCIENOBATEIbHOE H3JIOKEHUE COACpKAHUSA
IIPOYUTAHHOTO.

KoHCHeKT — clIoKHBIN coco0 U3I0KEHHsI COJEpKaHUS! KHUTH WM CTaThU B JIOTHYECKOM
nocienoBaTenbHOCTH. KOHCIEKT akKyMynupyeT B cebe IpeablayIiue BUAbI 3al1CH, TO3BOJISET

54



BCECTOPOHHE OXBAaTUTh COJIEPKAHUE KHUIY, CTaTbU. [103TOMYy yMEHME COCTABIIATH ILIAH, TE3UCHI,
JleNaTh BBIMUCKY U APYTHE 3alMCH ONPEIEseT U TEXHOJIOTHUIO COCTABIICHNS KOHCIIEKTA.

Memoouueckue pexomeHOayuu no cocmagieHuIo KOHCNeKma.:

l. BHUMaTenbHO MPOYMUTANTE TEKCT. Y TOYHUTE B CIPABOYHOM JIMTEPATyPE HETOHATHBIE
cnoBa. [Ipu 3anmucu He 3a0yAbTe BBIHECTH CIIPABOYHBIE IaHHBIC HA MOJIST KOHCIIEKTA,

2. Breimenute riiaBHOE, COCTaBbTE INIAH,

3. Kpatko cdopmynupyldTe OCHOBHBIC MOJOXKEHUS TEKCTa, OTMEThTE apryMEHTAlUIO
aBTOPA;

4. 3akoHCHEKTUpPYHTE  Marepuald, 4YeTKO  clefyd  NyHKTam  iaHa. llpum
KOHCIIEKTUPOBAHUM CTapalTeCh BBIPA3UTh MBICIb CBOMMH CIOBaMHU. 3alUCH CJIEAYET BECTH
YETKO, SICHO.

5. I'pamoTHO 3anuceIBaiiTe mUTATHL. L{UTHPYS, yYUTBIBAaTE JJAKOHUYHOCTD, 3HAYUMOCTh
MBICIIH.

B TekcTe KOHCHEKTa ’KeJIaTeIbHO NMPUBOJUTE HE TOJIBKO TE3HWCHBIE MOJOKEHMS, HO U UX
JokazarenbcTBa. [Ipu odopmileHMH KOHCIEKTa HEOOXOJIUMO CTPEMHTHCA K €MKOCTH KasKIOro
nperioxkeHus. MpICIU aBTOpa KHWUTH CJEeAyeT u3jlaraTb KpaTKo, 3a00Tichb O CTWIE U
BBIPA3UTENbHOCTH HAMCAaHHOTO. YHCIIO JTOTOJHUTENBHBIX JIEMEHTOB KOHCIIEKTA JIOJIKHO OBITh
JOTUYECKHM  OOOCHOBAaHHBIM,  3alUCH  JOJDKHBI  PAcIpeieNsiThCs B OINpeeTeHHOU
[IOCJIEIOBATEIbHOCTH, OTBEYAIOLIEH JIOTUYECKON CTPYKType NpOU3BeAcHUs. [ yTo4HeHUs U
JTOTIOJTHEHUSI HEOOXOJUMO OCTABJIAThH MOJIS.

OBnajieHNe HaBbIKAMHM KOHCHEKTHPOBAHUS TPEeOYyeT OT CTyJAEHTa IeJeyCTPEMIEHHOCTH,
MTOBCETHEBHON CaMOCTOSTEIILHON PaOOTHI.

4.2. Memoouueckue pekomeHOayuu NO NOO20MOBKEe K NPAKMUYECKUM U 1aDOPaAmopHbiM
3aHAMUAM

Jlisg Toro yToOBl MpaKTHUECKHE U JTAOOpaTOpHbIE 3aHATHS NMPUHOCHUIN MAKCHUMAaJIbHYIO
MOJIb3y, HEOOXOJUMO TIOMHMTH, 4YTO YHpPaXXHEHHWE U peIIeHHe 3aqad MPOBOAATCA IO
BBIUMTAHHOMY Ha JIEKIUSAX MaTepuady M CBs3aHbl, KaK MpPaBUJIO, C JETAJbHBIM pa3z0opom
OTJIEIBHBIX BOIPOCOB JIEKIIMOHHOTO Kypca. CieayeT MoAYEpKHYTh, YTO TOJIBKO IOCIIE YCBOSHUS
JEKIIMOHHOTO MaTepuana C OIpPEJCIEHHOM TOYKHM 3peHMs (4 MMEHHO C TOW, C KOTOpPOH OH
u3jaraeTcs Ha JIEKIMAX) OH OyAeT 3aKperIsAThCcsa Ha MPAKTHUYECKUX 3aHATHUAX KakK B pe3yJIbTare
o0CyXJIeHUsI ¥ aHalu3a JEKIMOHHOIO MaTepuaia, Tak U C MOMOIIbIO peuIeHHs] MpoOIeMHBIX
cuTyauui, 3agad. [Ipum 3THX yCIIOBUSX CTYIAEHT HE TOJBKO XOpOIIO YCBOUT MarepHall, HO H
HAy4YUTCS MPHUMEHATHh €ro Ha MpPAaKTHKE, a TaKKe MOJYUUT JOMOJHUTEIbHBIA CTUMYI (M 3TO
OUYCHb BAYKHO) JUISI aKTUBHOU MIPOPAOOTKH JICKIUH.

[Tpu camMOCTOSITETFHOM pEIICHUH 33/1a4 HY>KHO OOOCHOBBIBATh KaXKIbIA dTall peleHus,
UCXOJS U3 TEOPETHUUECKUX IMOJIOKEHUH Kypca. Ecau cTyIeHT BUIUT HECKOJIBKO MyTEH peLICHUs
npo0sieMbl (3aaun), TO HY’KHO CPaBHUTh UX U BBIOpaTh camblii paunoHanbHbIA. [Tonesno no
Hayaja BBIYMCIICHUI COCTaBUTh KpaTKUM IJIaH pemieHus npoOieMsl (3amgauum). Pernenue
poOJIEMHBIX 3ajlad WIK IPUMEPOB CJEeNyeT M3Jlarath MoJpOOHO, BBIUMCICHUS pacloyiaraTh B
CTPOTOM TOPSIIKE, OTHENSAsl BCIIOMOTAaTENbHBIE BBIUMCIEHHS OT OCHOBHBIX. PemieHust mpu
HEO0OXOIUMOCTH HY>KHO COIPOBOXKJIaTh KOMMEHTAPUSIMHU, CXEMaMH, YepTexkaMl U PUCYHKAMH.

Crnenyer MOMHUTB, YTO pELICHHE Kaxa0M y4eOHOM 3aaud JOJDKHO JOBOJUTHCS [0
OKOHYATEeJIbHOI0 JIOTMYECKOr0 OTBETa, KOTOPOro TpeOyeT yCIIOBHE, U 10 BO3MOXKHOCTU C
BbIBOZIOM. [loy4eHHBIH OTBET cieayeT MPOBEPUTh CHOCOOaMM, BBITEKAIOIIUMH M3 CYIIECTBA
naHHoW 3ajmaud. llonme3Ho Takke (ecau BO3MOXHO) peliaTh HECKOJIbKUMH CIoco0aMu |
CPaBHMUTbH IIOJIyYEHHBIE pe3ysbTaThl. PenieHue 3amad JaHHOIO THUIIA HYXKHO INPOJOJDKATh JI0
pUOOpETEeHNUs TBEPIbIX HABBIKOB B UX PELICHHUH.
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4.3. Memoouueckue pekomeHoayuu no camonposepke 3HaHuu

[Tocne m3yueHus onpeaesieHHON TEMBbI MO 3aIUCSIM B KOHCIIEKTE U YYeOHHKY, a TakxkKe
peuIeHusl JOCTaTOYHOTO KOJMYECTBA COOTBETCTBYIOIIMX 3a/1a4 HA MPAKTUYECKUX 3aHATUAX U
CaMOCTOSITEJIBHO CTYACHTY PEKOMEHIYETCs, NPOBECTU CaMOIIPOBEPKY YCBOCHHBIX 3HAHUMU,
OTBETUB Ha KOHTPOJIBHBIE BOIIPOCHI MO0 N3YYEHHOHN TEME.

B citydyae He0OX0IUMOCTH HYKHO €I1Ie€ pa3 BHUMATEIbHO pa3odpaTbcs B MaTepHale.

MHorna HeT0CTaTOYHOCTh YCBOEHUS TOTO WJIM MHOTO BOIIPOCA BBISICHSAETCSA TOJBKO MU
U3Y4YEHUU JaJbHEUIIEero Marepuana. B aTom ciydae Hafno BEPHYThCA HA3al U IMMOBTOPUTH ILIOXO
YCBOEHHBIN MaTepuasl. BaXHbII KpUTEpHI YCBOCHMSI TEOPETUYECKOIO0 MaTepuaja - yMEHUE
pemare 3aJa4d WM IPOMTH TECTUPOBAHME IO MPOMIeHHOMY Marepuany. OgHaKo ciemyer
IIOMHUTB, YTO INPAaBWIBHOE PEIICHHE 3aJa4d MOXKET MOJYYHUTHCS B PE3yJbTaTe NPUMEHEHHS
MEXaHUUECKHU 3ayYeHHBIX (opMys 0€3 MOHUMAHHUS CYITHOCTH TEOPETUUECKUX TOJIOKEHUH.

4.4. Memoouueckue pexkomMeHOAYUU NO HANUCAHUI) HAYYHBLIX MeEKCmos8 (00KIA008,
00K1A00808, ICCe, HAYUHBbIX cmamell U m.o.)

[lepen TeM, Kak NPUCTYNUTh K HANKCAHUIO HAYYHOI'O TEKCTa, BaXKHO pazodparhcs,
KaKoBa MCTHUHHAS IeJIb BAIlIETO HAyYHOTO TEKCTa - 3TO MOMOXKET BaM Pa3yMHO paclpee/IuTh
CBOM CHUJIBI U BPEMH.

Bo-niepBbIX, cHauana HYXKHO ONPEACTUTHCS C UAeed HAYyYHOTO TEKCTa, a JJIs 3TOTO
H606X0)II/IMO HAay4YUTHCA JM00 OTHOCHUTBCSI K Pa3sHbIM SABJICHUAM U (baKTaM HCECKOJIBKO
KPUTHYECKH (CBOS Ml — KaK WHas TOYKa 3pEHUSs), TMO0 HAYYUTHCS YBIEKATHCS KAaKHUMH-TO
HN3BCCTHBIMHU HACAMH, KOTOPBIC HYXIAKOTCA B )10pa60TKe (I/I)Iefl — KaK OIITUMHUCTHYCCKAs
MO3UIMS W HANPaBICHHOCTh Ha JalbHEWINEe COBEPIICHCTBOBAHHME YXKE H3BECTHOro). Bo-
BTOPBIX, HAYUYUTHECA OPTaHHU30BBIBATH CBOC BPEMS, BEAb, KaK U3BCCTHO, CBO60)IHOG (OT BCAKHUX
TIyNOCTeH) BpeMsl — BaKHEHIee YCIOBHE HACTOSIIEr0 TBOPYECTBA, AJII HETO HAKOHEI-TO
MOSABJIACTCA BpEMH. I/IHOF}Ia HMCHHO Ha OpraHu3allli0 TAKOro BPEMCHHU YXOJIUT HEMaAJIad 4aCTb
CHWJI U TAJIAHTOB.

[lucatp ciemyeT SICHO W TOHATHO, CTapasich OCHOBHBIE MOJIOXKEHHUS (POPMYITHPOBATH
YeTKO H HEABYCMBICIEHHO (YTOOBI M CaMOMy TIOHATHO OBLIO), a TakkKe CTPEeMsCh
CTPYKTYypUpOBaTh CBOW TeKcT. KaxkIplil pa3 Halo MpencTaBisaTh, YTO Ball TEKCT OyJEeT KTO-TO
YUTaTh U €My 3aXO04yeTcsl COPHUEHTUPOBAThCSI B HEM, OBICTPO HAXOAWUTh OTBETHl Ha
MHTEPECYIOIINE BOIPOCH (320JHO MPECTaBbTE ceOst Ha MeCTe Takoro 4yenoseka). [loHaTHO, YTO
paboTta, HamucaHHas «CIUIOIIHBIM TeKCTOM» (0e3 3aroioBKOB, 0€3 BBIICICHUS KPYITHBIM
mpudToM Hambosiee BaXKHBIM MECT U T, M.), Y KyJbTYPHOIO UHUTaTelNs JI0JDKHA BbHI3bIBATh
Ope3rIMBOCTh, W JaXKe JKaloCTh K aBTOPY (MCKIIOUEHHUs COCTaBISIOT HEKOTOPHIC IPEBHHE
TEKCThI, KOrga M >XaHp OBLI MHOUM W K TEKCTaM OTHOCWIIHCH nHa4de, 1a U caMuX TEKCTOB OBLIO
ropa3fio MEHbIIE — HE TO, YTO B 3IMOXY «HUH(DOPMAIMOHHOTO B3PBIBa» W COOTBETCTBYIOIIETO
«TH(POPMAITMOHHOTO MYCOPay).

O0beM TekcTa W pazNuYHble OGOPMHUTENBbCKHE TPeOOBaHUS BO MHOTOM 3aBUCAT OT
MIPUHSTHIX B KOHKPETHOM y4eOHOM 3aBe/IEHUHU TOPSAKOB.

Jlokiiag - 3TO CaMOCTOSITENBHOE HCCIENOBAaHHE CTYIACHTOM OMPEICICHHON MpPOOIEMBI,
KOMITJICKCA B3aMMOCBA3aHHBIX BOITPOCOB.

JlokIiag He oM KHA COCTABIAThCA U3 (PparMeHTOB cTateld, MoHoTpaduit, mocoduit. Kpome
MMPOCTOIr0 M3JT0KCHUA q)aKTOB U OUTaT, B AOKJIad € JOJDKHO IPOSABIIATHCA aBTOPCKOEC BHUACHUC
POOJIEMBI U €€ PeIIeHUS.

PaCCMOTpI/IM OCHOBHBIC 3Tallbl ITIOATOTOBKHN

a CTYZICHTOM.

Brimonnenune JOKJIaga HAYUHACTCA C BBI60pa TCMEI.

3areM CTyJIEHT NPUXOJUT Ha TMEPBYI0 KOHCYIbTAIIMIO K PYKOBOAMTENIO, KOTOpas
pelyCMaTpUBaET:
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- 00cy’KJIeHHe 1IeTTU U 3aj1ad pabOoThl, OCHOBHBIX MOMEHTOB U30paHHOM TEMBI;

- KOHCYJIbTHPOBAHUE IO BOIIPOCaM Moa00pa JTUTepaTyphl;

- COCTaBJICHUE MPEABAPUTEIIBHOIO IJIaHA.

Crnenyromum dTaroM siBlisieTcss pabora ¢ juteparypoir. Heobxoammas nurepaTypa
no0upaeTcsi CTyAEHTOM CaMOCTOSITENIBHO.

[Toce mogbopa auTepaTypsl 1eaecoo0pa3Ho caenaTh padounii BapuaHT IjIaHa PabOTHI.
B HeM HYXHO BBIJICIHTH OCHOBHBIE BOMPOCHI TeMbl W Taparpadbl, pacKpbIBAIOIINE HUX
coJiep>KaHue.

CocTaBlieHHBIN CIHMCOK JUTEPATYPhl U MPEABAPUTEIbHBIM BapUAHT IJIaHA YTOYHSIOTCS,
COTJIacyIOTCS Ha OYePETHONW KOHCYJIbTAIIMH C PYKOBOJAUTEIIEM.

3areM Ha4YMHACTCS CIEAYIOIIUNA dTam paboThl - H3yYeHUE IUTepaTypbl. TOIBKO
BHUMATEJIbHO YHUTas U KOHCHEKTUPYS JUTEPATypy, MOKHO pa3o0paThCsi B OCHOBHBIX BOIPOCAX
TEMBI U NOATOTOBUTHCS K CAMOCTOATEILHOMY (aBTOPCKOMY) U3JIOKEHUIO COAEPKaHUS JOKIAIa.
KoHncnektupyss nepBOMCTOYHUKH, HEOOXOJUMO OTpPa3UTh OCHOBHYIO HJCH0 aBTOpa M €ro
MO3UIMI0 TO HCCIEAYEeMOMY BOMPOCY, BBISIBUTH MPOOJEMBI M HAMETHTh 3aladydl JUIs
JTAbHENIIET0 U3yUeHUs JaHHbBIX TPOOIIEM.

CucremaTuzaiiuss M aHalM3 U3YYCHHOH JHMTEpaTyphl MO MpPOOIEME HCCIIEeTOBaAHUS
MO3BOJIAIOT CTY/IEHTY HamucaTh paboTy.

PaGounii BapraHT TekcTa JOKIAAa MPEAOCTABISIETCS PYKOBOIUTENO Ha MpoBepKy. Ha
OCHOBe pabodero BapuaHTa TEKCTa pPYKOBOJIUTENb BMECT€ CO CTYIEHTOM 0OCYyXIaeT
BO3MOXHOCTH JIOpabOTKH TekcTa, ero ogopmienue. Ilocne mopaboTku JOKIaa craercss Ha
Kadenpy Ui ero OlleHUBAHUS PYKOBOIUTEIEM.

Tpebosanus k Hanucaunuio 00KIA0A

Hammucanne 1 moxmnama siBisieTcsi 00s13aTenbHBIM yciioBUeM BhimoiHeHus miaHna CPC mo
10001 TUCIMIUTMHEE TPO(ECCHOHATBHOTO LUKJIA.

Tema noknama MoXeT OBITh BbIOpaHa CTYJIEHTOM W3 MPEUIOKEHHBIX B paboueit
nporpaMMe Win (OHE OLIEHOYHBIX CPEJICTB JUCIMILIMHBL, MO0 ONpe/ielieHa CaMOCTOSTEIbHO,
UCXOJS M3 HHTEPECOB CTyJeHTa (B paMKaxX H3y4aeMoW IUCUMIUIMHBI). BpiOpaHHyl0 Temy
HE00XO0/IMMO COTJIACOBATHCS C MPETOIaBaTeIeM.

Jloxaa moJKeH ObITh HAIMCAaH HAYYHBIM SI3BIKOM.

O06mwem TokIaza JomKeH cocTaBnsaTh 20-25 c1p.

Cmpykmypa ooknaoa:

@ Bsenenue (e Oonee 3-4 crpanui). Bo BBeneHun HeoOXoauMo 000OCHOBATH BHIOOD
TEMBI, €€ aKTyaJbHOCTb, OUYEPTUTHh 00JACTh UCCIEIO0BaHMS, OOBEKT HCCIIECAOBAHUS, OCHOBHBIC
LM U 33]Ja4U UCCIIeIOBaHUS.

@ OcHOBHasl 4acTh COCTOMT U3 2-3 pa3fesioB. B HUX packpbIBaeTcs CyTh HCCIENYyEMOU
po0JIeMBbl, MPOBOJAUTCS 0030p MHUPOBOM JUTEPAaTypbl U UCTOYHUKOB MHTEpHET MO mpeaMeTy
UCCJIETIOBAHMsI, B KOTOPOM JAaeTCsl XapaKTepUCTHKA CTEIEeHU Pa3paOOTaHHOCTH MPOOJIEMBbI U
aBTOpPCKasi AHAJIMTHUYECKas OLIEHKAa OCHOBHBIX TEOPETUYECKHX IIOJXOJ0OB K €€ pEIICHHUIO.
Wznoxxenne Martepuanga HE JJODKHO OTPAHUYUBATHCS JIMIIb OMHCATENBHBIM TOAXOAOM K
pacKpeITUIO BBIOpaHHOW TeMbl. OHO TaKke JMJOJDKHO COJepKaTh COOCTBEHHOE BHUJICHUE
paccMmatrpuBaeMoi mpoOIemMbl U U3NI0KEHHE COOCTBEHHOM TOUKHU 3pEHUS HAa BO3MOKHBIE IyTH €€
pelIeHusl.

@ 3axurouenue (1-2 crpanuiel). B 3akir0deHUN KpaTKO M3JIaraloTcsi JOCTUTHYTHIC TPH
U3yUYEHHUH ITPOOIEMBI LIETH, NEPCHEKTHBBI Pa3BUTHUS HCCIIEyeMOro BOIpoca

@ Crucok MCnoiab30BaHHOM TUTEparypbl (He MeHblne 10 HCTOYHHMKOB), B andaBUTHOM
nopsiike, OPOPMIICHHBIN B COOTBETCTBUU C MPUHATHIMH IpaBUiaMu. B CIIMCOK MCTIOIB30BaHHOM
JTUTEpaTyphl PEKOMEHIYETCs BKIIOYaTh PabOThl OTEYECTBEHHBIX U 3apyOEKHBIX aBTOPOB, B TOM
YHCJIe CTaThH, ONMYyOJMKOBAaHHBIE B HAYUHBIX KYpHAJIaX B T€YEHHE MOCIEAHUX 3-X JIET U CCHUIKU
Ha pecypchl cetu MHTepHeT.
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@ [Ipuioxenue (mpu HEOOXOIUMOCTH).

Tpebosanus k oghopmaenuro:

@ TCEKCT C OJJHOM CTOPOHBI JIUCTA;

@ uipudt Times New Roman;

@ xerib mpudra 14;

@ MeXCTpouHOE paccrosiHue 1,5;

@ 1oyt cBepxy 2,5 cM, cHU3y — 2,5 cM, cieBa - 3 M, cipasa 1,5 cm;

@ 10KJIa/ TOJKEH OBITh MPEICTABICH B COPOIIIOPOBAHHOM BH/IC.

Tlopsaook 3awumul doxknada:

3amuTa AOKIaa MPOBOAUTCS Ha MPAKTUYECKUX 3AHSATHUSAX, MOCIE OKOHYAHHS PabOThI
CTyJICHTa HaJ] HUM W WCIPABICHUS BCEX HEIOYETOB, BBISBICHHBIX IPEIOJABATEIIEM B XOJC
KOHCynbTalil. Ha 3amuty nokiaga oTBOAUTCS 5-7 MUHYT BPEMEHH, B X0Jie KOTOPOTO CTYIEHT
JIOJDKEH TTOKa3aTh CBOOOIHOE BJIAJICHUE MAaTEepUaJIoM I10 3asiBiIeHHOM TeMe. [Ipu 3amuTe gokiana
MIPUBETCTBYETCS HCIOIb30BAHUE MYJIbTUMEIUA-TIPE3CHTAIIIH.

Ouyenka ooxnaoa

JlokIia OlleHUBAeTCs MO CIETYIOIIUM KPUTEPUSIM:

* coOmroieHue TpeOboBaHMi K €ro 0pOpMIICHHIO;

* HEOOXOJAMMOCTh M JIOCTATOYHOCTH JJSI PACKPBITHS TEMbl TPUBEIECHHOW B TEKCTE
JIOKJIaa UHPOPMAIINH;

* YMEHHE CTYACHTa CBOOOIHO U3JIaraTh OCHOBHBIC UJICH, OTPAKCHHbBIE B JIOKIIAJIC;

* CIOCOOHOCTh CTYJEHTa MOHATH CYTh 3aJaBa€MbIX IpENojaBaTeIeM U COKYPCHHUKaMU
BOIPOCOB U C(HOPMYIUPOBATH TOUHBIE OTBETHI HA HUX.

Kpumepuu oyenxu:

Oyenka «omau4yHOy» BBICTABISIETCS CTYJIEHTY, €CIIM B JOKJIAJ€ CTYJIEHT MCUEPIIBIBAIOLIE,
MOCJIEIOBATEIBFHO, YETKO U JIOTUYECKH CTPOWHO M3JIaraeT Marepuai; CBOOOJHO CIPaBISAETCS C
3aJja4aMM, BOTPOCAMH U APYTUMHU BUJAMHU NMPUMEHEHHs 3HAHH;, UCIIONb3YeT AJs HAlHCaHUS
JIOKJIaJla COBPEMCHHBIC HAay4YHBIC MAaTEpHAlbl, AHAIM3HPYET TOJIYYCHHYI0 HH(POPMAIIHIO;
MPOSIBIISIET CAMOCTOSITETLHOCTD MIPH HAMTMCAHUM JTOKJIa/1a.

Oyenka «xopouio» BBICTABISETCS CTYJCHTY, €CIM KayeCTBO BBIMOJHEHUsS JOKIJIajia
JIOCTaTOYHO BhICOKOE. CTYZCHT TBEP/O 3HAET MaTepuall, TPaMOTHO U IO CYIIECTBY M3Jaraer ero,
HE JIOMyCKasl CYIIECTBEHHBIX HETOYHOCTEH B OTBETE HAa BOMPOCHI 10 TEME JOKIIA/A.

Oyenka «yooeiemeopumenvbHo» BBICTABIACTCA CTYACHTY, €CIU MaTepuai AOoKIaaa
W3JIaraeTcsl YaCTUYHO, HO TPOOEsbl HE HOCST CYIIECTBEHHOTO XapakTepa, CTYACHT JTOMYyCKaeT
HETOYHOCTH M OIIUOKU TMPH 3alUTe AOKIaa, AaeT HeJOCTaTOUYHO MPaBUIbHbBIE (HOPMYIHPOBKH,
HaOIIOAI0TCS HAPYIICHUSI JIOTHUECKOM MOCIeI0BATEILHOCTH B U3JIOXKCHUH MaTepuara.

Oyenka «Hey00871emeopumebHo» BBICTABISETCS CTYIEHTY, €CIH OH HE MOATOTOBMI
JIOKJIaJ WX JOIMYCTHJ CYIIECTBEHHbIE OmMMOKU. CTYyJIEeHT HEYBEPEHHO H3JIaraeT maTepual
JIOKJIaJia, He OTBEYaeT Ha BOMPOCHI MPEMOIaBATENS.

Onucanue wxanel OyeHu8aHus

MakcuManabHO BO3MOXKHBIN 0ajll 3a BeCh TEKYIIUNA KOHTPOJIb YCTAHABIMNBACTCS PABHBIM
55. Teky1iee KOHTPOJIBHOE MEPONPUSATHE CUUTAETCSA CIAHHBIM, €CJIM CTYJCHT MOJIyYWJ 32 HETO
He MeHee 60% OT yCTaHOBJIEHHOTO JJISi ATOT0 KOHTPOJSI MAaKCUMAIIbHOTO 0aia. PedTHHT OBl
OaJiy, BBICTABIIIEMBIN CTYICHTY 3a TEKYyIee KOHTPOJIHHOE MEPONPUATHE, CAAHHOE CTYJACHTOM B
YCTaHOBJICHHBIE TPadUKOM KOHTPOJIBHBIX MEPONPUATUN CPOKHU, OIpPEAeTseTCs CIEAYIOIUM
o0pazoM:

YPOBEHB BBITIOJIHEHUSI KOHTPOJIBHOTO PeliTunroBeiii  6amn B % or
3aJlaHus MaKCHUMaJIbHOTO 0ajla 3a KOHTPOJBHOE 331aHHUE)
OTnyHbIl 100
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Xopowuid 80

Y 10BIIE€TBOPUTEIIHHBII 60

HeynosnerBopurenbHblii 0

4.5. Memoouueckue pexomem)auuu 110 8bINOJIHEHUIO UCCAEO08AMENbCKUX npoekmoe

HccnenoBatensckast mpoekTHas paboTa — 3TO TpymnmnoBas paboTa, sl BBIMOJHEHHS
KOTOpO HeoOXoauM BBIOOp M MPHIIOKEHME HAyYyHOM METOIMKHM K IIOCTAaBJIIEHHOM 3anaue,
NOJy4eHHe COOCTBEHHOTO TEOPETUYECKOI0 WM 3KCIEPUMEHTAIBbHOIO MaTepuana, Ha
OCHOBAaHMU KOTOPOrO HEOOXOAMMO INPOBECTH aHAIU3 U CHENaTh BBIBOABI 00 HCCIEAyEMOM
SBJICHUU. BBINOIHEHNE MTPOEKTa — 3TO BCET/Ia KOJUICKTHUBHAS, TBOpUECKasl MpakTuieckas padora,
IIpeHAa3HAaYeHHasl JUIs IOJIy4eHHMsS ONPEIEICHHOTO NPOAYKTa WM HAay4YHO-TEXHUYECKOTO
pesyabrara. Takas paboTa moapa3zyMeBaeT 4eTKoe, OJHO3HAYHOE (POPMHUPOBAHUE TTOCTABIEHHON
3aJjaud, OIPEJCIICHUE CPOKOB BBINOJHEHUS HAMEUEHHOIO, OIpeJelIeHue TpeOOBaHUNM K
pa3pabaTbiBaeMOMY OOBEKTY.

Boinonnenue 1 rpynmnoBoro mpoekra SBISETCS 00s3aTENbHBIM YCIOBHEM BBIIIOJHEHUS
CaMOCTOATENIBHOW paboThl MO 000N JUCHMIUIMHE TNpodeccuoHaldbHOro IMkia. Tema
IIPOEKTHOTO 3a/laHusl MOXET ObITh BBIOpaHAa CTYAEHTOM H3 NPEJIOKEHHBIX B paboueit
nporpamMMe Win (OoHJE OLIEHOYHBIX CPEJICTB JUCIMILIMHBL, OO0 ONpe/ieleHa CaMOCTOSTEbHO,
UCXOJsl M3 HHTEPECOB CTyJeHTa (B paMKaxX H3y4aeMoM JUCHMIUINHBI). BpiOpaHHyl0 Temy
HE00XO0/IMMO COTJIACOBATHCS C MPETNOIaBaTeIeM.

Tpebosanus no 8bINOIHEHUIO U OGOPMIEHUIO NPOEKMA

[Ipu BeIOTHEHUM MPOEKTA MPUBETCTBYETCs paboTa B rpymnme (2-3 yenoseka). [Ipoekt —
3TO HCCIeNoBaTenbCcKass padoTa, B XOJE€ KOTOPOM CTYJIEHTHI JOJIKHBI IPOJEMOHCTPUPOBATH
BJaJICHME HaBbIKAMH HAy4YHOI'O MCCJIEIOBAaHUSA, YMEHHs MPOBOAMTH aHaiu3, 0000IIaTh
nH(bOpMallMIO, JIe€JaTh BBIBOJBI, Mpeajaratb CBOM pPELIEHHUs NMpoOJeMbl, paccMaTpUBaeMOil B
IIPOEKTE.

[Ipn noaroroBke MaTepuasoB NPOEKTa CTYIEHTHl JIOJDKHBI TPOJIEMOHCTPUPOBATH
BJIaJICHHE COBPEMEHHBIMU METOAAMHU KOMITbIOTEPHOM 00pabOTKH JaHHBIX.

Kpumepuu oyenxu pabomul yuacmuuxa npoekma.

JI1 Kask0ro U3 y4acTHUKOB ITPOEKTA OLICHUBAKOTCS:

* Ipo(heCCHOHAIIbHBIE TEOPETUUECKUE 3HAHUS B COOTBETCTBYIOLIEH 001acTu;

* yMeHHME paboTaTh CO CIPABOYHOM M HAYYHOM JUTEpaTypoil, OCYIIECTBIATH IMOUCK
HeoOxoaumoi nHpopmanuu B lHTEpHET;

* yMeHue paboTaTh C TEXHUYECKHMHU CPEACTBAMU;

*  yMEHHE  TI0Jb30BaTbCsl  COOTBETCTBYIOUIMMM  BBINOJHSEMOMY  IPOEKTY
MH(POPMALMOHHBIMU TEXHOJIOTHSAMU;

* YMEHUE FOTOBUTH MaTepuabl IPOEKTa ISl MPE3EHTALUU: COCTABIIATh U PEAAKTUPOBAThH
TEKCTHI, POPMUPOBATH NMPE3CHTALIUIO MPOEKTA;

* yMeHHUE paboTaTh B KOMaHJIE;

* YMEHHUE MyOJIUYHO MPECTABIATH PE3yIbTaThl COOCTBEHHOM IEATEILHOCTH;

* KOMMYHUKa0€JIbHOCTb, UHUIIUATUBHOCTh, TBOPUYECKHE CIIOCOOHOCTH.

Kpumepuu evicmasnenus oyenxu yuacmuukam npoexma
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40508 (5

KommeTenmum,
YHUBEpCaJIbHbIE
CBSI3aHHBIE C
KOMTIETCHITHH
HCTIOJIb30BaHUEM
(koMMyHHKa0ETh
COOTBETCTBYIOIIUX HOCTE
[Ipodeccruonansubie BBITIOJTHSAEMOMY ’ OT4eTHOCTH
Onenka WHUIUATUBHOCTb,
KOMTICTCHITHH MIPOEKTY
yMeH#e paboTarh
TEXHUYECKUX
B «KOMaHJIe»,
CPEICTB H
yIpaBIeHYCCKHE
MH(GOPMAITMOHHBIX
N HaBBIKH H T.]I.)
TEXHOJIOTHIA

«Otmmuno» | PabGora BeimosiHeHa Ha | TexHuueckue Crynent nposisuna | [Ipoekt
BBICOKOM CpencTBa U | UHUIUATHBY, MPEICTaBJICH
npodeccuoHaIbHOM MH(GOpPMALIMOHHBIE | TBOPYECKHIA MIOJIHOCTBIO U
YpOBHE. TEXHOJIOTHH MOJIXO/I, B CPOK.
[IpencraBieHHbII OCBOEHBI U | CHOCOOHOCTh K
MaTepuail B OCHOBHOM | MICTIOJIB30BAHbBI JIJISl | BHITIOJTHCHHIO
dakTUyecKu  BEpeH, | pealu3aluu CIIOXKHBIX
JIOITy CKaroTCA MPOEKTa 3a/laHui, HaBBIKU
HEerpyoObIe MTOJTHOCTBIO paboThI B
baxTHueckue KOJUJIEKTUBE,

HeToyHOCTU. CTyIaeHT OpraHU3aI[OHHBI
CBOOOJTHO OTBEYAET Ha € CII0COOHOCTH.
BOIPOCHI, CBSI3aHHBIC

C IPOEKTOM.

«Xopormio» Pa6ora Brimonnena Ha | OOHapyxuBatorcs | CTyaeHT [Tpoekt
JIOCTaTOYHO BBICOKOM | HEKOTOPHIE JIOCTaTOYHO MPEICTaBJICH
npodeccuoHaTbHOM OIINOKH B | MOJIHO, HO 0€3 | J0CTaTOYHO
ypoBHe.  JlomymieHo | UCTIOIB30BAaHUU WHUIMATHBBlL W | IOTHO H B
n0 4-5 (dakTHYeCKUX | COOTBETCTBYIOIIUX | TBOPUYECKUX CpPOK, HO C
OIINOOK. CTyleHT | TeXHHYECKUX HAXOJ0K HEKOTOPBIMH
OTBEYaET Ha BOIPOCHI, | CPEICTB U | BBITOJIHIII HepopaboTKa
CBSI3aHHBIC ¢ | uHGOPMAITMOHHBIX | BO3JIO)KCHHBIC HAa | MU.
MIPOEKTOM, HO | TEXHOJIOTUI HETOo 3aJ[a4u.

HEJI0CTaTOYHO TOJHO.

«YnoBnerBo | YpoBeHb OO6HapyxuBaeT Crynent [Ipoekt cpan

PUTEITLHOY HEJOCTAaTOYHO BBICOK. | HEIOCTATOYHOE BBITIOTHILT co
Honymeno nmo 8 | B1ameHue OONBIIYI0 YacTh | 3HAUUTEIIHHBI
(haKkTUIeCKUX HaBBIKAMHU paOOTHI | BO3JIOKCHHON Ha | M
OIINOOK. CTyeHT | ¢ TeXHUYECKHUMH | HETO paboThI. OTIO3/ITAHUEM
MOJKET OTBETUTH | CPEJICTBAMU u (Oonee
JUIIb HAa HEKOTOPHIE | COOTBETCTBYIOIIUM HeZenu) U He
u3 3aJIaHHBIX | U MTOJTHOCTHEO
BOMPOCOB, CBA3aHHBIX | HHPOPMAIIHOHHBIM
C TIPOEKTOM. 1 TEXHOJIOTHUSIMU

«Heynosner | Pabota He BeimonHeHa | HaBeikoB padotsl ¢ | CTyneHT [Ipoektr  He

BOPHUTEIHHO» | MU BBHIMOJHCHA HA | TEXHHYECKUMU MPAKTUYECKH HE | C/IaH.
HU3KOM YpOBHE. | CpeICTBAMHU  HET, | paboTa, HE
Homymeno ©Oonee 8 | nHGOPMAIIMOHHBIC | BBIOIHWI  CBOHM
bakTHIeCKuX TEXHOJIOTHH HE | 3a7a4u WK
ommnOoK. OTBETHl HA | OCBOCHBI BBITIOJTHIIT JIWII b

60




HNurie
KommeTenmum,
YHUBEpCaJIbHBIC
CBSI3aHHBIE C
KOMITIETEHIINH
HCIIOJIL30BAHUEM
(koMMyHHKa0ETh
COOTBETCTBYIOIIUX HOCTE
[Ipodeccruonansubie BBITIOJTHSAEMOMY ’ OTYEeTHOCTD
Orernka MHULMATUBHOCTD,
KOMIIETEHIIUN MIPOEKTY
yMeH#e paboTarh
TEXHUYECKUX
B «KOMaHJIE»,
CPEICTB H
yIpaBIeHYCCKHE
MH(GOPMAITMOHHBIX
N HaBBIKH H T.]I.)
TEXHOJIOTAHI
CBS3aHHbBIE c OTIENbHBIE He
MPOEKTOM  BOIIPOCHI CYIIECTBEHHBIC
0OHApYKUBAIOT MOpy4eHUs B
HEIIOHUMAaHNE TPyIIIOBOM
npeaMeTa H MIPOCKTE.
OTCYTCTBHUE
OpHUCHTAIINH B
MaTepHaJie MPOCKTa.

Cmyoenmbul 001(cHbl. 3AIMUTHTD TMPOCKT B PEXXUME MPE3EHTALNH, NMPEIbIBUTH (haniibl
BBITIOJTHEHHOTO TPOEKTa, YMETh paccka3aTh O TEXHOJIOTUAX, HCIOJIb30BAaHHBIX HUMHU MPH
BBITTOJIHEHUH MTPOEKTA, JaTh OLIEHKY pabOThI KaXKJ0T0 YJeHa TPYIIIBI (eciu npoekm epynnosoi).

MaxkcruManbHO BO3MOXKHBIN 0ajul 32 BECh TEKYIIUH KOHTPOIb YCTaHABIMBACTCS PABHBIM
55. Tekyuiee KOHTPOIBHOE MEPONPUATHE CUMTAETCSA CIAHHBIM, €CJIM CTYJCHT MOJIyYWJ 32 HETO
He MeHee 60% OT yCTaHOBJIEHHOTO JAJISi ATOT0 KOHTPOJSI MAaKCUMAJIbHOTO 0asuia. PedTHHTOBBIiM
0a1, BEICTABIISIEMBIN CTYJICHTY 3a TeKylllee KOHTPOJIbHOE MEPONPHUATHE, CITAHHOE CTYJICHTOM B
YCTaHOBJICHHbIE TpadUKOM KOHTPOJBHBIX MEPONPUITUN CPOKH, OIMpPEAENSeTCS CIEAYIOUUM
00pazoM:

YpoBeHb  BBINOJHEHUS KOHTpOJIbHOTO | PeliTuHroBeiii 6amn (B % OT MaKCHMaJbHOTO
3a/laHus 0a/ia 3a KOHTPOJIbHOE 33JaHHE)
OTangHbII 100
Xopoumuid 80
Y 1OBIIETBOPUTEIHHBII 60
HeynosierBopurenbHblii 0

4.6. Memoouueckue pekomeHOayuu no NOO20MOBKe K IK3AMEHAM U 3a4emam

N3ydenne MHOTHX 0OHIETIPO()ECCHOHANBHBIX U CHEIMAIbHBIX TUCIMIUIMH 3aBEpIIAeTCs
sk3amMeHOM. [loaroToBKa K 3K3aMeHY CIOCOOCTBYET 3aKPETUICHUIO, YIUIYOJICHHIO M 0000IIEeHHTO
3HAHWH, TNOJy4YaeMbIX, B TIpolecce OOyueHHs, a Takke NPUMEHEHHI0O HX K pEIICHUIO
NPaKTUYECKUX 3a7ad. ['0TOBSCh K SK3aMEHY, CTYJICHT JUKBUAMPYET UMEIOIIUEcs MpoOernbl B
3HAHUSX, YIIIyOJseT, CUCTEMaTHU3UPYeT U YIOPSIOYMBAeT CBOM 3HaHMs. Ha sKk3aMeHe CTyaeHT
JNIEMOHCTPHUPYET TO, YTO OH TMpuolOpen B Tpoiecce OO0ydeHHUs IO KOHKPETHOW y4eOHOU
JTUCITUTLITAHE.

DK3aMeHAI[MOHHAsl CECCHsl - 3TO CepUs IK3AMEHOB, YCTAHOBJICHHBIX YYEOHBIM IUIAHOM.
Mexnay sk3ameHamu uHTepBan 3-4 nua. He cnenyer mymarh, uto 3-4 JHS JIOCTaTOYHO JUIA
YCIICIITHOM IMOATOTOBKH K SK3aMEHaM.
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B 5Tu 3-4 nHS HyKHO CUCTEeMAaTH3HPOBATh YXKe MUMEIoIIrecs 3HaHusl. Ha KoHcynpTanum
nepea 3K3aMEHOM CTYJACHTOB IMO3HAKOMAT C OCHOBHBIMU Tpe6OBaHI/I$IMI/I, OTBECTAT Ha BOSHUKIIINEC
y HEX Bompockl. [loaToMy mocenienre KOHCYIbTaIii 00s13aTENbHO.

Tpe6OBaHI/I$[ K OpraHusanuvu IMOATOTOBKH K 3K3aMCHaM TC XKE€, YTO W IIPU 3aHATHUAX B
TEYCHHE CEeMeCTpa, HO COOOJIaThCS OHHM JOJDKHBI Oojiee CTporo. Bo-mepBbIX, OY€Hb Ba)KHO
COOJTIO/ICHHE peKrMa JIHS; COH HEe MeHee § 4acoB B CYTKH, 3aHITHS 3aKaHUYMBAIOTCS HE MO3/IHEE,
gem 3a 2-3 waca 0 cHa. OnTuManbHOE BpeMsi 3aHATUN - yTPEHHUE M JHEBHBIE Yachl. B
IepepepIBax  MEXAYy 3aHATHAMH  PEKOMEHAYIOTCA IPOTYyJIKH Ha  CBEXEM  BO3IYXE,
HEYTOMUTEIIbHBIC 3aHITHS CIIOPTOM. BO-BTOPBIX, HATUYHME XOPOUINX COOCTBEHHBIX KOHCIIEKTOB
neknuii. Jlaxke B TOM ciydae, eciau ObUla TPOIyIIeHa Kakas-Tn0o JIEKIHs, HeOOXOAMMO BO
BpeMsl €e BOCCTAaHOBHUTH (TiepenucaTh ee Ha Kadeape), 001ymMarh, CHITh BO3HUKIIUE BOIMPOCHI
JJIs1 TOTO, 4TOOBI 3aIIOMHUHAHHE Marcpuaia OBLJIO OCO3HAHHBIM. B-TpeTBI/IX, IIpu MOAroTOBKE K
DK3aMEHaM Yy CTyJIeHTa JIOJDKEH OBITh XOpOLINM Y4YeOHWK WM KOHCIEKT IJIUTEpaTyphl,
MPOYUTAHHOHN 1O YKa3aHWIO TNPEIoJaBarelisi B TCUCHHUE CeMecTpa. 31eCh MOXKHO 3(PPEKTUBHO
MCIIONb30BATh JINCTHI ONIOPHBIX CUTHAJIOB.

BHauayie ciieyer mpocMOTpPETh BECh MaTepHall 1O CIaBaeMOM JUCIUIUIMHE, OTMETUTH
JUist ce0si TpynHble Bompockl. O0s3aTenbHO B HHUX pa3oOparbesa. B 3akimoueHue emie pas
11eJIeco00pa3HO MMOBTOPUTH OCHOBHBIC TTOJOXCHHS, HCIIONB3YS MPH 3TOM JIMCTHI OIIOPHBIX
CUTHAJIOB.

CucreMaTnueckas IIOATOTOBKA K 3aHATHUAM B TCUCHHUEC CEMCCTPA IMMO3BOJIMT HUCIIOJIB30BATh
BpeMsI DK3aMEHAIIMOHHOM CecCUU AJIs CUCTEeMATH3aIK 3HAHUA.

KoHTpoJb camocTosiTe/IbHOM PadoThI CTY/ICHTOB

KoHTponb caMocTosTeNbHON pabOThI MPOBOIUTCS MPEIMOIaBATEIEM B ayAUTOPUH.

[IpeaycMoTpeHsI cleayrome BUIbI KOHTPOIIS: coOeceioBanne, OIleHKa JT0KJIaa, OleHKa
MPE3EHTAlNN, OLIEHKA YYacTHs B KPYTJIOM CTOJI€, OLIEHKA BBITIOJHEHHUS MPOEKTA.

[TogpoOHBIE KpUTEPUHU OICHWBAHMS KOMIIETCHIIMK TpuBeAeHB B (DOHIE OIEHOYHBIX
CPE/CTB JJisl TPOBEACHUS TEKYIIEH U MPOMEKYTOYHOU aTTECTALIUU.

Cnmcoxk surepatypsl 1 BoinoaHeHuss CPC

OcHoBHas1 JiuTEeparypa:

1. CoBpemeHHbIe WH(POPMALMOHHBIE TEXHOJIOTMU OIEKTPOHHBIM pecypc : yueOHoe
nocobue / C.C. Muitbko / JI.A. Penieuko / U.A. KopomnbkoBa / A.P. Bantotun / A.Il. Anekcees ;
pen. Al AnekceeB. - Camapa : IloBOKCKMM TrOCyJapCTBEHHBIM  YHUBEPCHUTET
TeleKoMMyHuKauui u uaopmaruku, 2016. - 101 c.

2. Annep, IO.I. Cratuctuueckoe ympasiaeHue npoueccamu. «bombiine naHHBIE»
DneKTpoHHBIN pecypc : yueOHoe mocoome / E.A. Yepnrbix / FO.I1. Amgnep. - Cratuctudeckoe
ynpasneHue npoueccamu. «bonbmne mannbeie»,2021-09-01. - MockBa : U3narensckuit Jom
MUCuC, 2016. - 52 c.

JonoHUTEIBHAS JIUTEPATYypa:

1. CoBpemeHHble HMHGOPMAIMOHHBIE TEXHOJOTUU OJIEKTPOHHBIM pecypc : COOpHHK
TPyAOB 1O MaTepuasaM 3-  MEXBY30BCKOW HAyYHO-TEXHMYECKOW KOH(EpeHIHH C
MeXIyHapoAHbIM yuactueMm 29 centsiops 2017 r. / B. . BonoBau [u np.] ; pea. B. M.
Aptromesko. - Koponés : Hayunsiii koncynstant, MI'OTY, 2017. - 191 c.

2. CoBpeMeHHble MyJIbTUMEAMIHbIE HWH(DOPMALMOHHBIE TEXHOJOTUU OJIEKTPOHHBIN
pecypc : yaebHoe mocobue / C.C. Muitbko / JI.A. Penieuko / A.Il. Anekcees / A.P. Bantotun /
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N.A. Koponbkosa. - CoBpeMEeHHbIE MyJIbTUMEIUIHBIE HH(POPMAIIMOHHbIE TeXHOI0rnK,2021-05-
25. - Mocksa : COJIOH-ITIPECC, 2017. - 108 c.

MeToanyeckas IuTepatypa:
1. Meroguueckue peKOMEHJAIMK JJIsl  CaMOCTOSTENbHOW paboThl  CTYIEGHTOB IO
JICIUILIHE «BBeieHre B MHG)OPMAIMOHHBIC TEXHOIOTHUI
2. Meroanyeckue ykazaHus K JaboparopHbIM pabotam mno aucuuruimHe «L{mudpoas
IPaMOTHOCTh M 00pa0OTKa JaHHBIX)
HNuTepHeT-pecypcesl:
1. http://el.ncfu.ru/ — cucrema ympaBienus oOydeamem OIAOY BO CKOY.
JlucTaHIMOHHAs TTOAep)KKa AUCIMIUTNHBI « BBenenue B MH(GOpManoHHbIE TEXHOIOTUNY
2. http://www.intuit.ru — UaTepaer-YHuBepcuTeT KOMIBIOTEpHBIX TEXHOJIOTHIA.

Me |damunus kA
nin
HacTpomTe cTonbey Taﬁnnubl!
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