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Kpartkoe conepxanue

Beenenne B nudpossie Texnonoruu. [lonutuka rocynapcrsa B obiactu
mubpomzanmu.  ['ocynapctBennble  mporpammbl.  CoBpeMeHHOE
mudpoBoe mpoctpancTBo. OCHOBBI IHdpoBoro obmecTta. Lludpposas
rpaMOTHOCTh M IHQpoBbie komreTeHIMH. (OO030p COBPEMEHHBIX
IU(GPOBBIX TEXHOJIOTHH M BO3MOXHOCTEH WX MPUMCHECHHUS ISl PEIICHUS
MOCTaBIEHHBIX 33a4. ['ocygapcTBeHHbIE HIU(POBBIEC YCIYTH U MOPTATIBL.
TexHomorun ynaneHHoON paboTel. DaitmooOMeHHUKU. BebOunapHbie
TUTOIIAIKH. JlucraHmoHHbBIE TEXHOJIOTUH u BO3MOXKHOCTH
JTUCTaHIIMOHHOTO oOyueHusi. Pabora B on-line pexume. [udposas
oOpa3oBaTenpHasi Cpela YHHBEpCUTETa. 3HAKOMCTBO C TMOPTAaJOM
el.ncfu.ru u ExammycoMm. DnekTpoHHbIE OMOIHOTEUYHBIE CUCTEMBI.
Cucrematm3anus W xpaHeHue wuHpopmammu Ha [IK. O630p wu
knaccudukanuss OC. OcHoBel pabotst B OC Windows/Astra Linux.
3HaAKOMCTBO C HAaIMOHAJIBHOW oOmneparMoHHOW Astra Linux. Otamsl
MOJTOTOBKK KOMITbIOTEpa K padote. MHTepdeiic momp3oBarens. [lanens
3amay. PaGora ¢ oxnmamu. Menemxkep aiinmos/IIpoomgauk. Ilowmck.
[TonmenoBanue (hailioB, cuUcTeMaTH3aIUs W KaTajorm3anus. THITbl
daitnoB. Konsepranusa. OcoOeHHOCTH BOCCTAHOBIICHUsI UH(OpMaluu Ha
USB-HocuTensx.

DJIeKTpOHHBIE MOYTOBBIE CepBUCHL. O030p BO3ZMOKHOCTEH COBPEMEHHBIX
MOYTOBBIX CEPBHUCOB. POJb DIIEKTPOHHON MOUYTHI B HWH()OPMAIMOHHOM
oOMeHe. Perucrpanus, HacTpoiika, opraHu3anusi padoThl C MOYTOBBIMH
coobmenusmu.  Cucrematuzanuss  cooOmeHuil. bezomacHocTh U
MCIOJIb30BaHUE BPEMEHHBIX MTOUYTOBBIX SIIIUKOB U aHOHUMAH3epoB.
CereBoii stuker. [lpaBuna J1enoBodl mnepenucku U oOUIEHHS B
COILIMAJTILHBIX CETAX, SJEKTPOHHBIX IMOYTOBBIX CEPBUCAX M MECCEHIKEPaX.
Ocobennoctu aenoBoii nepermucku B WhatsApp, Telegram, Viber u nip.
WnTepuer-TexHonoruu. OCHOBBI MOUCKA, KPUTUYECKUIN aHAIU3 U CHHTE3
uHpopMaimu B riobanbHON cetnn MuHTepHer. Pabora c¢ Opaysepamu
(u3bpaHHOe, 3aKIAAKH, XypHal U JAp.). XpaHeHHE OONbIINX 00BEMOB
naHHbIX. CeTeBble CEpBUCHI W WX BO3MOXHOCTH. Opranmzamus u
O0e3omacHOCTh paboThl B 0o0mauHbIX XpaHnwmumax (MailO6maxo,
SAnnexc/luck, Google Drive u ap.). Opranu3zaiusi COBMECTHOW pabOTHI C
nHpopmarmeii. Pabora B 001a4HBIX MPUITOKESHUSIX

AnmapaTHoe oOecneueHHEe TMEPCOHAIBHOTO KOMIbIOTepa. basoBas
anmapatHas ~ KoH(purypamus. MarepuHckas —1uiata. Y CTpOMCTBa,
BXOJSIIIIME B COCTaB MaTepWHCKOW Tuiatel. Ilpomeccop, Ha3HadeHHE U
OCHOBHBIE XapaKTEpUCTUKHU (TAaKTOBas 4YacTOTa, pPa3pAIHOCTb, IIMHA
poreccopa, K3I-MaMsTh, POU3BOAUTEIHHOCTE). [1aMsITh, HAa3HAYCHHE U
BUJbl TaMsITH (ONepaTWBHAs, TIIOCTOSHHAs, BHEIIHSsA), OCHOBHBIC
XapakTEepUCTUKU. Y CTpoWCcTBa BBOJA-BbIBOAA. llopThl BBOJA-BBIBOAA.
Knaccudukanuss nepudepuiiHplx  yCTpOWCTB  (HOCHUTENM  JAHHBIX,
KJIaBUaTypa, MBbIIIb, MOHHUTOPBI, TPHHTEPHI, CKaHephl). KiaBuarypa
MEPCOHAIILHOTO KoMIbioTepa. PasHoBHIHOCTH KiaBuaTyp. HasHaueHwue
knaBumi. [opsune u  QYyHKIMOHANbHBIC KiIaBuid. KiiaBuatypHbie
TPEHAXKEPHI.

[IporpamMHOe oOecriedeHne mepcoHanbHOrO0 Kommbiorepa. CocraB
nporpammuoro  obecneuenus (I1O) mepcoHanbHOrO  KOMIIBIOTEpA.




VYpoBuu I1O (0a30BbIN, CHUCTEMHBIH, CIyKEOHBIH, MPUKIAIHOMN).
Knaccudukanusa 1O (mo Hasnauenuro). Knaccubukamus mpuKiIaIHBIX
nporpaMMHbIX cpeactB. Kmaccudukamusi ciay)eOHBIX MpPOTpaMMHBIX
cpenctB. O630p cpaBuuTenbHbIN aHanmu3 [10 OC Windows/Astra Linux.
O6paboTka TekctoBoi nH(popmMaru. TexHonorun paboTsl ¢ TEKCTOBOM
uHpopmarmern B oducHeIx u cereBbix mnpuioxkeHusx (LibreOffice,
MSOffice, OpenOffice, GoogleDoc). IIpaBuna opopmieHHS TEKCTOBBIX
nokymentoB 1o ['OCT. IIpodeccrmonanbHOe peaakTUpPOBaHUE U
dbopmatupoBanue gokymeHta Co3maHue Tabmui W TpadUIECKUX
00bekToB. Brruncnenus B tabnumax. [loctpoenne auarpamm. Co3manue
rpaduueckux cxem. Co3gaHue TOKYMEHTa CIOXHOU CTPYKTypbl. PaboTa
CO CTWISIMH. ABTOMAaTHYECKOE CO3/JaHHE OTJIaBJICHUA. OJIEKTPOHHOE
pEICH3UpOBaHUE JIOKYMEHTOB. PaboTta B peXWMe HCIPaBICHUH.
Coznanue mabioHoB U (GopM. ABTOMAaTHYeCKasi pacCTAaHOBKA CHOCOK Ha
uctouHuku. [loutoBbie pacceutku. Co3naHue TOKyMEHTOB CIHUSHUS.
Opranuzanuss  paboTbl € TaONMYHBIMU ~ JaHHBIMH  CPEICTBaAMH
ANIEKTPOHHBIX Tabmui. TexHomornu paboThl C TAOJUYHBIMHU JAHHBIMHU B
oducHbIX u ceteBbix npuioxkenusx (LibreOffice, MSOffice, OpenOffice,
GoogleDoc). Tumbl  nganHeix. Hactpoiika oxHa ams  paboThI.
ABTOMaTH3alMsl TMpPU BBOJAE JAAHHBIX: (YHKIUH aBTO3AMOJIHEHUS U
aBro3aBepmieHusi. Psner mgamapix. Co3manume mporpeccwii. Paborta co
CIIUCKaMHU JIaHHBIX M CO3/IaHHE COOCTBEHHBIX CIIMCKOB MEpEUHCICHUI.
VYcinoBHoe ¢opmarupoBanue. Pabora ¢ dopmynamu U (QyHKIHAMHU.
Hcnonp3oBaHne aOCOMIOTHBIX M OTHOCHTENBHBIX CCBIJIOK MpU 00paboTKe
naHHbIX. KoMmaHae!r muist paboTel ¢ (aiimamMu ¥ MOATOTOBKH JTOKyMEHTa K
neyati. KoMaHael 11 paboThl C AJIEKTPOHHOM TaOyMIled Kak ¢ 0a30it
JTaHHBIX. AHANMU3 NaHHBIX Oonbmux Tadbmui. CopTUPOBKA JaHHBIX. BBOJ
YCIOBUM [IJI1 COPTUPOBKM JaHHBIX. DuibTpanus OaHHBIX. BBopg
Kputepues (ycioBuil) oT0opa naHHbIX. KoMaHs! 1715t co3aanust U paboThl
C JAuarpaMMaMu. DJeMeHThl uHTepdeiica s paboThl ¢ JuarpaMmMmami.
CrocoObr  co3manust guarpamm. Co3aHUE CMEHIAHHBIX JUarpamm.
Cnapknaiinbl. [lonBegeHne NpPOMEXYTOUHBIX HWTOTOB W CO3/aHUE
CTpyKTypupoBaHHbIX Tabnun. KoHcommmanus npanueix. [loarotoBka
TaOIUI 1715 KOHCOJNIMJAIMKM JaHHBIX. JTambl KoHconuaauuu. Pabota co
CBOJHBIMHU TaONWIIAMH W JIUarpaMmMamMu. Mactep CBOJHBIX TaOIuII.
PabGoTta B cBomHOM TaOimie. OunbTpanus JAHHBIX CBOJAHOW TaOJIHUIIBI.
Co3pmanne cBojnHOM nauarpammbl. Mcmonb3oBanue maketa AHaIN3
JaHHBIX. IMIOPT JaHHBIX. 3alUTa JaHHBIX.

[ToaroToBka JE€MOHCTpPAIMOHHBIX  MarepuaioB. Mudorpaduka u
BU3yalM3alisl JaHHBIX, KyJbTypa mpe3eHTanuu. O030p MporpaMMHBIX
NPOAYKTOB Ui CO3JaHMS TMpe3eHTanwii. TexHomoruu paboOTBl C
BU3yalbHONH HHGpOpManueid B O(QPHUCHBIX M CETEBBIX MPUIIOKEHUSIX
(LibreOffice, MSOffice, OpenOffice, GoogleDoc). Illabnonsr u
cTpyKTypa npeseHtauuii. Co3ganue 3jeMeHTOB npe3eHTauuu. Co3naHue
CeTeBbIX Tpe3eHTauuid B web-cepBuce Prezi.com. Hcnonbs3oBaHue
MalHAMAINUHTa (METalbHBIX KapT) s CO3JaHMUS IpEe3eHTaIUH.
CoBMecTHOE CO3/1aHue MPE3CHTAIUH.

[udposbie TexHONMOTMU IS 00pabOTKH TpadUUeCKHX H300paKeHHI.
I'paduueckue cpencrsa npeacraBieHus AaHHbIX. OnudpoBka W aHanus
n3o0pakennii. KoMmmbproTepHOe (TeXHUYECKOE) 3peHue. TexXHOIOTHH
00paboOTKM MYJIBTHMEIUHHBIX JIaHHBIX. BekTopHas ©  pacTpoBas
rpaduka. IlporpammHoe obecrieueHue st 00pabOTKHM TpadUIECKUX




uzoOpaxkennii  (GIMP, EasyPaint, Inkscape, Corel Draw; Adobe
Photoshop; Adobe Illustrator; InDesign). IToctpoenue nuarpamm u OJ0K-
cxem (Microsoft Visio). Pabora ¢ oducHeiIME © CETEBHIMU
npuiiokeHussMu. OpraHu3alysi COBMECTHOTO JIOCTYyIIA.

HNudopmarmonnas 6e3omacHoCTs U e€ cocraistomniie. OCHOBHbBIC BHUJIbI
yrpo3 0€30MacHOCTH Il TOJIb30BaTelel (BUPYCHI, craM, (UIIMHT,
TeXxHuueckne cboum u  1mp.). KommObloTepHBIE — TPECTYyIUICHUS.
Knaccudukanusa. Metonbl mpoguIakTUKH. 3aKOHOJATENbHBIE W WHBIE
npaBoBble akThl Poccuiickorn Penepanuu, peryaupyrollde IPaBOBbIE
OTHOIEHUsT B cdepe HHPOPMAIMOHHON OE30MaCHOCTH | 3allUThI
rOCyIapCTBEHHOW TaWHBI.

[udposbie nHCTpyMEHTHI. OCHOBBI CAUTOCTPOCHUS. MEHTaIbHbIE KapThl
U T.1.

WNHupopMallmoHHbIE TEXHOJIOTHH B TMPO(HECCHOHAIBLHOW JIeSITeIbHOCTH.
Crenmanu3upoBaHHOE TporpaMMHOe obOecriedeHne (Mo  oOnacTsIM
3HaHui), CipaBouHo-npaBoBbie cucTemsbl (CIIC), Crennanu3upoBaHHbIE
0a3pl MaHHBIX. ba3el JaHHBIX. BBenenue B 0asbl JaHHBIX. Paborta ¢
OCHOBHBIMH OOBeKTaMH 0azamu ngaHHBIX. Co3maHue TaOJuII, 3ampOCOB,
(GhOopM M OTYETOB

Pe3ynbTaTel
OCBOCHUS
JUCIUILITUHBI
(Momyst)

[IpumeHsieT OCHOBBI MOMCKA U KPUTHUYECKOTO aHajau3a HH(QOpMaluu;
UCIIOJIb3YEeT METOJbl CUCTEMHOI'0 MOJXO0Ja JJISl PELICHUs] MOCTABICHHBIX
3aJa4 ¢ TOMOIIbI0 IM(POBBIX M HMHMDOPMAIMOHHBIX TEXHOJOTHMA;
OpraHu3yeT JU4YHOE HU(POBOE MPOCTPAHCTBO;

Brnaneer TexHonorusiMu mnoucka HHGoOpManuuM U 0OpaOOTKM JaHHBIX,
METOJJaMM CHUCTEMHOT0 IOJXOJAa ISl PELIEHMs] NOCTaBJICHHBIX 3a/1ad C
MOMOIIBIO IU(POBBIX U UHPOPMAIIOHHBIX TEXHOIOT U

Mmeer mpezacTaBieHHE O 3aKOHOJATENbHBIX W HHBIE MPABOBBIX aKTax
Poccuiickoit denepanuu, peryiupyromux MpaBoBbie OTHOLICHUS B cepe
MHGOPMAIIMOHHON 0€30MacCHOCTH U 3aIUThI FOCYIapCTBEHHON TaliHbI;
[Tpumensier 1MdpoBble TEXHOJOTHH Ul PELICHUS] NMOCTABJICHHBIX 3a/ad,
BBIOMpAsi ONTUMAJIBHBIN CIIOCOO MX PELICHUs, UCXOII U3 JEHCTBYIOIINX
IIPABOBBIX HOPM U UMEIOIIMXCS PECYPCOB U OTPAHUYECHUN;

Brnaneer texHonorueil opraHuzanuy 0€30MaCHOTO JIMYHOTO LU(POBOTO
IIPOCTPAHCTBA;

[lonnmaer mpuHUOUIBI pabOThl  COBPEMEHHBIX  HMH(OPMAIMOHHBIX
TEXHOJIOTrui, nporpammuoro obecnedenus [1K u 3HaeT ero BO3MOXKHOCTH;
[lpumenser uWHPOPMALMOHHBIE TEXHOJOTMU [UIA pEIICHHsA 3a/1ad
npodeccuoHanbHOW  ACSITENILHOCTH; pabdoTaeT C TEKCTOBBIMH W
YHCIIOBBIMU JaHHBIMH, IPOBOIUTH MPOCTEHUIIYIO aHATUTUKY TEKCTOBBIX U
YHUCIOBBIX JIAHHBIX C IIOMOIIBIO  CIELHUAIBHOTO  IPOrpaMMHOIO
oOecnieueHusi; oOpabaTbIBaeT rpaduyeckue U300paxeHus;

Hcnonb3yer pecypchl MHTEpHET M €ro CEepBHUCHI, BKIIOYas OOJauHbIE
XpaHWIUIIA U JIPYrMe€ HWHCTPYMEHThl OPraHU3alUMd IPOEKTHOM, B TOM
YHUCJIE COBMECTHOM, paOOTHI;

Braneer HaBbIKaMH MPUMEHEHUST MH()OPMAIIMOHHBIX TEXHOJIOTUH JUIs
penieHust mpoeCCUOHATBHBIX 3a/1a4, OCHOBAaMHU WH(OPMAITMOHHOM
0€30MacHOCTH U CIIOCOOaMU €€ 3aIUTHI.

TpynoemMKocCTs, 3.€.
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Dopmbl
OTYETHOCTH

3adeT , 3aUeT ¢ OLICHKOU

IlepeyeHb OCHOBHOI U JONOJTHUTEILHOM JTUTEPATYPbI, HEOOXOTUMOIi AJIsl OCBOECHHS

JAUCHHUIIJIMHBI

OcHoBHAas

| 1. bammaxosa,, E. Y. MadopmaTtrka 1 nHPOpPMAIIMOHHBIE TEXHOJIOTHH.




Texnonorust padotel B MS WORD 2016 : yuebnoe nocobue / E. U.
bammakoBa. - HMudopmatnka M HHPOPMAIMOHHBIE TEXHOJOTHHU.
Texnomorust paborst B MS WORD 2016,Becp cpok oxpaHBbI
aBTOPCKOTO TpaBa. - DNeKTpoH. AaH. (1 ¢aiin). - Mocksa : Aii [Tu Ap
Menua, 2020. - 90 c. - anexTpoHHbIH. - KHUra HaXoauTCs B MpeMUyM-
Bepcun ObC IPR BOOKS. - ISBN 978-5-4497-0515-0, 3x3eMmisipos
HEOI'PaHUYIEHO

2. bammakosa,, E. Y. MadopmaTtruka 1 uHPOpPMAIMOHHBIE TEXHOJIOTHH.
VYwmusiid Excel 2016: 6ubnanoreka ¢pynkuuii : yuebnoe nocodbue / E. 1.
bammakoBa. - Uadopmarnka u WHPOPMAIMOHHBIE TEXHOJOTHHU.
Ywmubiii Excel 2016: Oubmmoreka ¢yHkiuit,Becs cpok oxpaHbl
aBTOPCKOTO IpaBa. - DJeKTpoH. AaH. (1 ¢aiin). - Mocksa : Aii [Inu Ap
Menua, 2020. - 109 c. - snektpoHHbI. - KHura naxomurcs B
npemuym-Bepcun ObC IPR BOOKS. - ISBN 978-5-4497-0516-7,

auTeparypa
9K3EMIUIIPOB HEOIPAHUUCHO
3. Mangpa,, A. I'. Uadopmarnka u wHGOpPMAIMOHHBIE TEXHOJOTHH :
naboparopusii npaktukym / A. I'. Mannpa, A. B. Ilomos, A. W.
HbsikoHoB. - MHpopmaTtnka u uHGOPMALMOHHBIE TEXHOJIOTHHU,2026-
09-20. - Omekrpon. man. (1 d¢aitm). - Camapa : Camapckuii
TOCyIapCTBeHHBIN TexHuueckuii yausepcurer, O6C ACB, 2020. - 64
C. - DNeKTpoHHBIN. - Knura Haxoaurcst B npemuyM-Bepcun ObC IPR
BOOKS. - ISBN 2227-8397, 3k3eMIIsIpOB HEOTPAHUUEHO
4. lisetrkoBa, A. B. Nudopmatnka m uHGOpMALHMOHHBIE TEXHOJIOTHH
DneKTpoHHBIH pecypc : YueOnoe mocoome min CIIO / A. B.
LetkoBa. - MudopmaTuka u nHPOpMAaMOHHBIE TexHONIOTHH,2020-
08-30. - Capatos : Hayunas kuura, 2019. - 190 c. - Kuura Haxogutcs
B npemuyM-Bepcun ObC IPR BOOKS. - ISBN 978-5-9758-1891-1,
9K3EMILIIPOB HEOIPAHUUCHO
1. CoBpemeHHble HH()OPMAIIMOHHBIE TEXHOJOTHH DJIEKTPOHHBIN
pecypc : COOpHHMK TPYZIOB MO MaTepHaiaMm 3-ii MEXBY30BCKOW HAy4IHO-
TEXHUUYECKON KOH(PEPEHIIMU ¢ MEXIYHAPOIHBIM ydacTuem 29 ceHTsI0ps
2017 r. / B. W. Bonosau [u ap.] ; pea. B. M. Aptromenko. - Koponés :
Hayunsiii koncynsrant, MI'OTVY, 2017. - 191 c. - Knura Haxoaurcs B
npemuyMm-Bepcun  ObC PR BOOKS. - ISBN 978-5-9500999-7-7,
JK3EMIUIAPOB HEOTPAHUYEHHO
2. CoBpeMeHHbIe MyJIbTUMEINNHHbIE HHPOPMAIIMOHHBIE TEXHOJIOTHUI
OneKkTpoHHBIN pecypc : yuedHoe nocobue / C.C. Moitbko / JI.A. Peneuko
/ A.Il. AnekceeB / A.P. Bantotun / U.A. KoponbkoBa. - CoBpeMeHHbIE
MyJbTUMEANKHHBIE HHPOPMaLMOHHBIE TeXHOI0rHH,2019-05-25. - Mocksa
: COJIOH-ITPECC, 2017. - 108 c. - Knura naxonutcs B 6a30BOM Bepcun
JlonoJTHUTENbHAS OBC  IPRbooks. - ISBN  978-5-91359-219-4, sk3eMIUISIpoB
JauTeparypa HEOTPAHUYEHHO
3. CoBpemeHHble HH()OPMAIIMOHHBIE TEXHOJOTHH DJIEKTPOHHBIN

pecype : yue6noe mocobue / C.C. Muitbko / J[.A. Peneuxo / U.A.
KoponekoBa / A.P. Bantotun / A.Il. Anekcees ; pea. A.Il. Anekcees. -
Camapa : [ToBosKCKMI roCyJJapCTBEHHBIN YHUBEPCUTET
TeJleKOMMYHUKai 1 nHpopmatuku, 2019. - 101 c. - Kaura naxogurcs
B 6azoBoii Bepcun DbC IPRbooks., sk3eMIuIsIpoB HEOrpaHUYEHHO
Annep, FO.I1. Cratuctuueckoe ynpaBiaeHHE IPOLIECCAMHU.
«bornpme qanHbBIe» DIEKTPOHHBIN pecypc : yuebHoe mocodue / E.A.
Yepubix / FO.I1. Aanep. - CtaTuctiueckoe yrnpaBieHHE MTPOLECCAMU.
«bonpmme ganawsie»,2019-09-01. - Mocksa : 3gaTenbckuil Jlom
MHUCuC, 2016. - 52 c. - Kaura naxoautcs B 6a3oBoii Bepcuu IbC
IPRbooks. - ISBN 978-5-87623-969-3, 3x3eMIUISIpOB HEOTPAHUYEHHO




