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9b20b9de2b80ed5 AACIIIIIATATBE) 9 2130985
Kparxoe BBeaenne B nudpoBbie TexHoJorum. [lomuTtrka rocynapcrsa B 00J1acTu
CONepKAHHe g posu3aiuu. ['ocynapcTBeHHble porpaMMbl. CoBpeMeHHOE ITUBPOBOE

npoctpancTtBo. OcHOBHI mudpoBoro obmiectsa. [{udposas rpaMoOTHOCTH U
udpossle komnereHIMU. O030p COBpEMEHHBIX HUPPOBBIX TEXHOJIOTUH U
BO3MOXKHOCTEH WX TPUMEHEHHUS /s pELICHHUsS ITOCTABICHHBIX 3ajad.
['ocynapcTBeHHbIE HU(PPOBBIE YCIYTH U TOPTAJIbI.

Texnosioruu ynajieHHoii padorbl. daitnooOMenHuku. Bebunaphsie
TUTOIIAIKH. JlMCcTaHIIMOHHBIE TEXHOJIOTHH u BO3MOXKHOCTH
IUCTaHIMOHHOTO oOydeHus. PaGora B on-line pexume. I{udposas
oOpa3oBaTeNibHas cpeia YHUBEPCUTETA. 3HAKOMCTBO ¢ mopraioM el.ncfu.ru
u Examirycom. DnekTpoHHble OMOIMOTEUHbIE CUCTEMBI.

Cucremaru3auuss u xpaHenue wuHpopmanuu Ha IIK. OG3op wu
knaccudukanus OC. OcnoBbl pabotei B OC Windows/Astra Linux.
3HaKOMCTBO C HaIMOHAJIBHOW omepanuoHHod Astra Linux. Otambl
HOJArOTOBKM KOoMIbloTepa K pabore. MHtepdeiic nonb3osarens. Ilanens
3agady. PabGora c oxnmamm. Menemkep ¢ainos/I[Ipoonauk. Ilouck.
[ToumeHoBanue (paisioB, cucTemMaTH3alMs M KaTajgorusauus. Tusl
¢aiinoB. Konsepranus. OcoOEHHOCTH BOCCTAHOBJIEHUS HH(pOpMalUU Ha
USB-nocuTensx.

DJIEKTPOHHbBIE MOYTOBbIE cepBUChl. O030p BO3MOXKHOCTEH COBPEMEHHBIX
IIOYTOBBIX CEPBUCOB. PoJib 3JEKTPOHHOM NOYTHI B HH(POPMALMOHHOM
oOMeHe. Perucrpanus, HacTpoiika, opraHu3anusi paOOTbl C MOYTOBBIMHU
coobmenusamu.  Cucremaruszauuss  cooOmeHuil.  bezomacHocts M
UCTIOJIb30BaHUE BPEMEHHBIX TIOYTOBBIX SITUKOB U AHOHHUMAH3epOB.
CereBoii 3THKeT. [IpaBuiia 1€10B0i NEepenucKy 1 OOIIEHUS B COLUATIBHBIX
CETsIX, AJIEKTPOHHBIX MMOYTOBBIX CEpBHUCAX U MecceHmkepax. OcCOOEHHOCTH
nenosoit nepenucku B WhatsApp, Telegram, Viber u np.
HNuTepHer-TexHoaorun. OCHOBHI TIOMCKA, KPUTHUECKUI aHAIM3 W CHHTE3
uHpopmanuu B riobanbHON cetn WutepHer. PabGora ¢ Opaysepamu
(u30panHOE, 3aKIaAKW, KypHalT M JAp.). XpaHeHHE OOJbIIUX O0BEMOB
naHHbIX. CeTeBble CEpBUCHI M HMX BO3MOXHOCTH. OpraHuzanus U
Oe3omacHocTh  paboThl B OOmauHbIX XpaHwmmmiax (MailOGnaxo,
Annexcuck, Google Drive u ap.). OpraHusanus COBMECTHOM pabOTHI €
uH(popmanueit. PaboTa B 0051a4HBIX PUITOKEHUIX

AnmapatHoe o0ecneyeHHe NEPCOHATBHOIO0 KOMIbloTepa. bazoBas
anmapaTtHasi KoHpurypamus. MarepuHckas maTta. Y CTpOMCTBa, BXOISAIINE
B cocTaB MaTepuHCKoW Iuiatel. [Iporeccop, Ha3HaueHHE M OCHOBHBIE
XapaKTEePUCTHKHN (TaKTOBask YacTOTa, Pa3psOHOCTh, IIWHA IMPOIeccopa,
K3II-NIaMsTh, IPOU3BOJAUTENBHOCTD). [lamMsTh, Ha3HAYEHHE U BUABI MAMSITH
(onmepaTWBHAs, TIOCTOSIHHAsI, BHEIIHSS), OCHOBHBIC XapaKTEPUCTHKH.
VYcrpoiictBa BBOAa-BbiBoga. IlopThl BBOAa-BbiBoja. Kiaccugpukarus
nepuepuiHBIX yCTPOMCTB (HOCHTENM JaHHBIX, KIIABHATYpa, MBIIIb,
MOHHUTOPBI,  TNPHHTEPbI,  CcKaHephl). KiaBuaTypa  mHepCcOHAIBbHOTO
KoMrbroTepa. PasHoBugHoctn kitaBuaryp. Hasnauenue knasum. [opsuume
U QyHKIMOHANbHbIE KiIaBuIlu. KiiaBuaTypHblie TpeHaXEpHI.

IIporpammHoe o0OecnedyeHHe MNEPCOHAILHOr0 KkKommblTepa. CocraB
nporpamMmmuoro obecneuenus (I10) mepcoHAIBHOTO KOMITBIOTEpA. Y POBHU
ITO (6a30BbIi, CHUCTEMHBIN, CIIY)KeOHBIN, TpuKIagHon). Knaccudbukarms




IO (mo wnazHauenuio). Kiaccupukamuss NPUKIATHBIX MPOTrPAMMHBIX
cpenctB. Knaccudukamus ciyxeOHBIX TporpaMMHbBIX cpeacTtB. O0630p
cpapauTenbHbId anammu3 [10 OC Windows/Astra Linux.

O0padoTka TekcTOBOI MHpOpManMU. TexHOIOTHH pabOThl C TEKCTOBOM
uHpopmanueii B oducHbIX u cereBbix mnpuioxkeHusx (LibreOffice,
MSOffice, OpenOffice, GoogleDoc). IlpaBuna odopmieHHs TEKCTOBBIX
mokymentoB 1o ['OCT. IlIpodeccuonampHoe penakTUpOBaHHE U
dbopmartupoBanue fokyMeHTa Cosnanue Tabauil U rpaduIecKux 0ObEKTOB.
Beruucnenus B rabnunax. [loctpoenne nuarpamm. Coznanue rpaduuecKkux
cxeMm. CoznmaHue NOKYMEHTa CIIOKHOM CTPYKTYyphl. Paborta co crumismu.
ABTOMAaTHYECKOE CO3JaHHE OTJIABICHHS. DJEKTPOHHOE PEICH3MPOBAHUE
nokymeHToB. Pabora B pexxume ucrpasinenuil. Co3naHue 1mabIOHOB U
¢dopm. ABTOMaTHyecKass pacCTaHOBKAa CHOCOK Ha MCTOYHUKU. [louToBBbIE
paccbuiku. Co3ganue JOKYMEHTOB CIUSHUS.

Opranuszanuss  padoTsl ¢ TaO0JUMYHBIMH JAHHBIMH CpeJICTBAMH
3J1eKTPOHHBIX Tadaun. TexHonoruu paboThl ¢ TAOIUYHBIMU JAHHBIMU B
oducHbX U cereBbix npuinoxenusx (LibreOffice, MSOffice, OpenOffice,
GoogleDoc). Tunbl  ganabix. Hacrpoiika okHa i1 paOoOTBHI
ABTOMATH3aIMsl TpPH BBOJEC JJAHHBIX: (YHKIMH aBTO3AMONHEHUS U
aBTo3aBepuieHus. Psapl nmanneix. Co3manume mporpeccuit. Pabora co
CIHCKAaMH JAaHHBIX M CO3/IaHUEe COOCTBEHHBIX CITMCKOB IEPEUMCIICHUI.
YcnoBHoe ¢opmarupoBanue. Pabora ¢ dopmynamMu U GyHKIUSMU.
Hcnonp3oBanne aOCOMIOTHBIX M OTHOCHUTENIBHBIX CCBUIOK IpH 00paboTke
naHHbix. Komanael s pa®oThl ¢ ¢aitiaMd U MOATOTOBKU JAOKYMEHTa K
nedatd. Komanner s paboOThl € 3JEKTPOHHOW Tabnwmen kak ¢ 0a3oif
JTaHHBIX. AHanu3 AaHHbIX Oonbimx Tabnum. CopTupoBKa JaHHBIX. BBOA
YCIIOBUH JUISI COPTHPOBKHU JaHHBIX. OUIbTpanus TaHHBIX. BBOa KpuTepuen
(ycnoBuii) otbopa naHHbIX. Komauabl uisi co3iaHus U pabOTHI C
quarpamMmamu. OJIeMeHThl uHTepdeiica s paboThl € JuarpaMMaMu.
CnocoObl  co3manus nuarpamMm. CozgaHuEe CMEMIaHHBIX —JUarpamm.
Crnapxuaiiael.  [logBeneHne TPOMEKYTOUHBIX HWTOTOB W CO3/IaHUE
CTpYKTypupoBaHHbIX Tabnun. KoHcommmanus nanueix. [loarotoBka
TabauI U1 KOHCOJHMAALIMKM JAHHBIX. OTamnbl KoHcoauaanuu. Pabora co
CBOJIHBIMH TaONIMIIaMU U AuarpaMMaMu. Mactep cBoaHbIX Tabmnwui. Pabota
B CBOJHOI Tabnuiie. @uibTpanus JTaHHBIX CBOJMHON Tabmuibl. Co3naHue
CBOJIHON aumarpammsbl. Vcmonbp3oBanue makera AHanu3 JaHHBIX. Mmmopt
JAaHHBIX. 3aIIUTa JAHHBIX.

IloaroroBka neMOHCTPAIMOHHBIX MaTepuajioB. Hudorpapuka u
BU3yaJIM3allusl JaHHBIX, KyJabTypa mpe3eHTanuu. O030p MporpaMMHBIX
OPOAYKTOB JUIsl CO3/aHus mpe3eHTanuil. TexHomoruum paboThl C
BH3yaJIbHOW WH(OpMAMer B O(HUCHBIX W CETEBBIX MPHIOKECHUIX
(LibreOffice, MSOffice, OpenOffice, GoogleDoc). [11aGioHbI 1 CTpyKTYpa
npesentammii. Co3manue »eMeHTOB mnpe3eHTanuu. Co3JaHue CEeTEeBBIX
npe3eHTanmii B web-cepsuce Prezi.com. Vcnonb30BaHne MaiHIMAIIITMHTA
(MeTanbHBIX KapT) Juid co3jaHus npe3eHTauui. COBMECTHOE CO3/aHHE
IIPE3EHTALUMN.

HudpoBbie TexHoJoruu 1jist 00padoTKu rpaguyeckux U300pasKeHUi.
I'padmyeckue cpencTBa mpencTaBieHus MaHHBIX. OuudpoBka W aHAIH3
n3o0paxkennit. KommproTepHoe (TexHuUueckoe) 3peHue. TexXHOJIoruu
00paboTKK MyIbTUMEINIHBIX JaHHBIX. BekTopHast u pactpoBas rpaduka.
[Iporpammuoe obecrnieduenne s 00pabOTKH TpaduuecKux H300paKeHUH
(GIMP, EasyPaint, Inkscape, Corel Draw; Adobe Photoshop; Adobe




[ustrator; InDesign). Iloctpoenue nuarpamm u Omok-cxem (Microsoft
Visio). Paborta ¢ opucHbIMH M CETEBBIMH NpHIOKEHUSIMU. OpraHu3anus
COBMECTHOI'O JOCTYIIA.

Nudopmannonnass 0e30macHOCTL U €€ cocraBisiiomme. OCHOBHBbIE
BUBI YTpo3 OE30MaCHOCTH AJIS MOJIb30BaTeNeH (BUPYCHI, CriaM, (pUIIHHT,
TexHuueckue cobou u  mp.). KommblorepHble — mpecTyIUICHUS.
Knaccudpukanus. Metoasl npoduiaakTHku. 3aKOHOJATEIbHBIE W HWHBIC
npaBoBble akThl Poccuiickoil ®enepanuu, peryaupyrolne IMpaBOBbIE
oTHOmIeHUsT B cdepe uHDOpPMANMOHHONW OE30MACHOCTH W  3aIIUTHI
roCyJ1apCTBEHHOM TalHBI.

Indposbie nHCTpYyMeHTHI. OCHOBBI caiiTocTpoeHusi. MeHTallbHbIE KapThl
U T.J.

NudopMaliuOHHbIE TEXHOJIOTHH B NPO(ECCHOHAIBLHON AeATe1bHOCTH.
Crneunanu3upoBaHHOE IMPOrpaMMHOE obecrieueHue ropucra, CrpaBoyHO-
npaBoBbie cuctembl (CIIC), CrneunanusupoBanHbie 0a3bl JaHHBIX. ba3bl
naHHbIX. BBenenune B 0a3bl gaHHbIX. PaboTa ¢ OCHOBHBIMH OOBEKTAMHU
6a3amu naHHbIX. Co3gaHue Tabaul, 3anpocoB, (GOpM U OTYETOB

Ilonumaer npuHUMIBI PabOTHI COBPEMEHHBIX HH()OPMALMOHHBIX TEXHOJOIHH,

Pesynbprarel .
nporpamMmuoro obecredenus [1K 1 3HaeT ero BO3MOXHOCTH;

OCBOCHH [lpumensier  MHGOPMALMOHHBIE  TEXHOJOTMW U pELICHHs  3aj1ad

AUCTIAIUTAHBI npo(ecCHOHATBHOM JeATeNbHOCTH; pPAb0TaeT C TEKCTOBBIMU M YMCIOBBIMU

(Mozyssn) JAaHHBIMH, TIPOBOJIUTH MTPOCTEHIIYIO aHAIUTHKY TEKCTOBBIX U YUCIIOBBIX JaHHBIX C
MOMOIIBIO  CIICIHAILHOTO ~ NPOTpaMMHOI0  oOecrieyeHus;  oOpabaThiBaeT
rpaduyaeckue H300paKeHUS;
Hcnonb3yer pecypcsl MHTEpHET U €ro CepBHCHI, BKIIFOYAsi 00IaYHbIC XPAHUIIUIIA
U JpYru€ MHCTPYMEHTBHI OPraHM3alMy IIPOCKTHOM, B TOM 4HCJIE COBMECTHOM,
paboThr;
Braseer HaBbIKaMH HPHUMEHEHUS] WH)OPMAIMOHHBIX TEXHOJIOTHH JUISl PEIICHUS
npoecCHOHANBHBIX 3a/lad, OCHOBaMU WHGOPMALMOHHOM 6e3onacHocTM u
cnocobamu ee 3aLLmnThI.

TpynoemMKocCTb, 4
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Ilepeyennb OCHOBHOI M 1ONIOJTHUTEJIBHOM JTUTEPATYPhI, HCOOXOAUMOM 1JIs1 OCBOCHHS
AUCHUILINHBI

1. bammvakoBa,, E. W. MWudopmatuka u  uHPOpMalMOHHbIE

OcHoBHas
auTeparypa

texHosoruu. TexHomnorus pabotel B MS WORD 2016 : yuebHoe nocodue /
E. . bammakoBa. - MHpopmatuka U HMHGOPMAIMOHHBIE TEXHOJIOTHH.
Texnomorust pabotet B MS WORD 2016,Beck cpok oxpaHbl aBTOPCKOTO
npasa. - DnekTpoH. AaH. (1 ¢aiin). - Mocksa : At [Iu Ap Menua, 2020. -
90 c. - anekTpoHHbIU. - KHura Haxonurcea B npemuym-epcun ObC IPR
BOOKS. - ISBN 978-5-4497-0515-0, 3x3eMILIsIpOB HEOTPAaHUUYEHO

2. bammakoBa,, E. W. HWadpopmatnka u  uHpOpManuoHHbIE
TexHonoruu. YMmHb Excel 2016: Oubmmorexa ¢dyHkuuii : ydeGHOE
nocobue / E. M. bammaxoBa. - WHdopmaruka u wuHPOpMalMOHHBIE
TexHojoruu. YwmHbIA Excel 2016: Oubmuoteka Qynkuuii,Bech cpok
OXpaHbl aBTOPCKOTO TMpaBa. - IneKTpoH. AaH. (1 ¢aiin). - Mocksa : A [Iu
Ap Menua, 2020. - 109 c. - anekTpoHHBIN. - KHUTra HaX0QUTCS B IPEMUYM-
Bepcun OBC IPR BOOKS. - ISBN 978-5-4497-0516-7, sx3eMIuIsipoB
HEOTPaHUUYEHO

3. Mamnnpa,, A. I'. Uadopmatuka u nHPOpMaMOHHBIE TEXHOJOTHUH :
nabopaTopHsblii npakTukyM / A. I'. Mangpa, A. B. Ilonos, A. 1. JIbIKOHOB.




- HWudopmatuka wu wuHbopmammonHsie TexHomorun,2026-09-20. -
OnextpoH. maH. (1 ¢aiun). - Camapa : Camapckuil TOCYAapCTBEHHBIN
texundeckul yanuepcutetr, IbC ACB, 2020. - 64 c. - 3JIEKTpPOHHBIH. -
Knura naxomutcs B npemuym-Bepcun ObC IPR BOOKS. - ISBN 2227-
8397, 5K3eMILISAPOB HEOTPAHUYEHO

4. I[BetkoBa, A. B. Unpopmatuka u nH(OOPMAIIMOHHBIE TEXHOJIOTHH
DneKkTpoHHBIN pecype : Yuebnoe nmocooue mius CIIO / A. B. IiBerkona. -
HNudopmaruka u napopmanuonnsie texnonornu,2020-08-30. - Capartos :
Hayunas kuura, 2019. - 190 c. - Knura HaxoguTcs B NMPEeMHUYM-BEPCUU

JlonosHuTEeNbHAS
auTepaTtypa

ObC IPR BOOKS. - ISBN 978-5-9758-1891-1, »x3emMIuisipoB
HEOTPAaHUYEHO
1. CoBpemeHHblE HMH(DOPMAIIMOHHBIC TEXHOJIOTUU  DJIEKTPOHHBIN

pecypc : COOpHHMK TPYyIOB IO Marepuagam 3-il MEXBY30BCKOW HaydHO-
TEXHUYECKOH KOH(EepeHIMH C MEXAYHapOIHBIM ydacTHeM 29 ceHTsA0ps
2017 r. / B. . BonoBau [u np.] ; pea. B. M. Aptiomenko. - Koponés :
Hayunsiit koncynprant, MI'OTVY, 2017. - 191 c. - Knura Haxonurcs B

npemuym-Bepcun  OBC [PR  BOOKS. - ISBN 978-5-9500999-7-7,
AK3EMILIIPOB HEOTPAHUYCHHO
2. CoBpeMeHHbBIE MYJIbTHMEIUIHHBIC WH(POPMAIMOHHBIC TEXHOJIOTHU

DJeKTpOHHBIH pecypc : yuednoe mocoodue / C.C. Mbithko / JI.A. Peneuko /
A.Il. AnekceeB / A.P. Bantotun / U.A. KoponbkoBa. - CoBpeMeHHBIE
MYJIbTHMEANIHBIE HHYOpMAMOHHBIE TexHOTI0rHK,2019-05-25. - Mocksa :
COJIOH-ITIPECC, 2017. - 108 c. - Knura Haxogutcsi B 6a30BOM BepcHUH
3BC IPRbooks. - ISBN 978-5-91359-219-4, 3x3eMIUIIpOB HEOTPaHUIEHHO
3. CoBpemeHHblE MH()OPMAIMOHHBIE TEXHOJIOTUM  DJIEKTPOHHBIN
pecypc : ydebnoe mocodbue / C.C. Murtbko / J[.A. Pemeuxo / U.A.
KoponbkoBa / A.P. Bantotun / A.Il. Anekcees ; pen. A.Il. Anekcees. -
Camapa : [ToBomxckui roCyapCTBEHHBIN YHUBEPCUTET
TeJIeKOMMYHUKaIi 1 uadopmatuku, 2019. - 101 c. - Knura Haxoaurcs B
6a3oBoii Bepcun DBC [PRbooks., s3x3eMIUIIpOB HEOrPaHUUEHHO

4. Amnep, IO.JI. Craructuyeckoe  ympaBiI€HHE  NPOLECCAMHU.
«bornpine nmaHHbIe» DIEKTPOHHBIM pecypc : ydebHoe mocodme / E.A.
Yepubix / FO.II. Anmnep. - Cratuctuueckoe YIpaBieHHE IPOIECCAMHU.
«bompmme manabIe»,2019-09-01. - Mocksa : U3natenbckuii JJom MUCuC,
2016. - 52 c. - Kuura Haxoautcs B 6a3oBoit Bepcun OBbC IPRbooks. -
ISBN 978-5-87623-969-3, sk3eMmIsipoB HEOTPaHUYEHHO




