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Kpatkoe conepxanue

OCHOBHbIE TIOHATUS JOKYMEHTUPOBAHUS YIPABIEHUYECKON JESTEIbHOCTH.
Odopmiienre ynpaBieHYeCKUX AOKyMEHTOB. OpraHn3allMOHHBIC JOKYMEHTHI.
Pacnopsimutenshbie 1oKyMeHThl. H(OpMalOHHO-CIIPaBOYHbIE JTOKYMEHTHI.
JIOKyMEHTAIHs [0 JIMYHOMY COCTaBy. [I1aHOBasi M OTYETHAsl JOKYMEHTAIIHUSL.
KontpaktHast  gokymeHTamusi.  DJIEKTPOHHBIM  JOKYMEHTOOOOpPOT  Ha
npeanpuaTHax. OpraHu3anys 3aliuThl KOMMepYecKor TaiHbl. OpraHu3aius
paboThl ¢ JokymeHTamu. PaboTa ¢ oOpalieHus M rpaxiaH.

Pe3yJIBTaTLI OCBOCHU
JUCHUITIINHBI

Onupasice  Ha  3HaHUA  COBPEMEHHOIO  COCTOSIHMSI W 3BOJIOLUIO
OpPraHM3allMOHHOW ¥  YNPAaBJIECHYECKOW TEOpHHM, OCHOB pPalMOHAJIbHOU
OpraHu3aluu JIOKYMEHTO0000poTa, IIOHUMaHue posu OCHOBHBIX
YIPaBIEHYECKUX PECYpCOB, peliaeT NpodeccuoHalbHbIE 3a/laud B 001acTu
paboThI C JOKYMEHTAMH, HOCUTEJISIMU HH(QOPMAIIHH.

TpynoemMkocTs, 3.€.
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Hepeqenb OCHOBHO# U JOIOJHHUTEIbHOH JIUTECPATYPHI, HeOGXO}II/IMOﬁ AJIsE OCBOCHUSA JUCHUIIIIHUHBI

OcHoBHas TuTepaTypa

1. Ky3nenoBa, M.B. J[lokyMmMeHTHpOBaHHE YNpaBICHUECKON JAESITEIbHOCTH:
yuebHoe mocobue st OaxamaBpoB / U. B. Kysnemoma, I'. A. XauatpsH. -
JlokyMeHTHUpOBaHUE YMpaBICHUYECKON JAesITeTbHOCTH, Bech CpoK OXpaHbl
aBTOPCKOTO TpaBa. - DnekTpoH. naH. (1 daiin). - Mocksa: Jamkos u K, A ITn
Op Menua, 2021. - 240 c. - 3neKTpoHHBbINA. - KHMra HaXoauTca B MpEeMUyM-
Bepcun OBC IPR BOOKS. - ISBN 978-5-394-03274-5, 53K3eMIUISIpOB
HEOTPaHUYEHO.

2. Adontomkuna, O.M. JIokyMEeHTHpOBAaHHE YIPABICHUYECKOW AEATEIBHOCTH.
DnekTpoHHBIA pecype: Ydebnoe mocobue / O.M. Adonromkuna; pea. B.U.
ITycroBas. - benropona: benropoackuil rocy1apCTBEHHBI TEXHOJOTHYECKHI
yHuBepcuteT uMm. B.I'. lllyxoBa, 9bC ACB, 2017. - 111 c. - Knura Haxoaurcs
B npemuyM-Bepcun OBC IPR BOOKS. - ISBN 2227-8397, sk3eMIUsIpoB
HEOTPAHUYEHO.

JomnomauTenbHas
TuTepaTypa

1. Kaypman, H.IO. JlokymeHTHpOBaHHE yIpPaBICHYCCKOW JACSITEIHLHOCTH:
VYuebnoe mnocobue / Kaypman H. FO. - Omck: OMckuil rocyaapcTBEHHBIN
MHCTUTYT cepBuca, 2014. - 177 c. - Kaura naxoautcst B 6a3oBoii Bepcuu IbC
IPRbooks. - ISBN 978-5-93252-309-4, 5k3eMIUISIpOB HEOTPAHUYEHO.

2. [lpuxonpko, A.H. JloKyMEHTHpOBaHHE YINpPaBICHUYECKON MAESITEIbHOCTH:
VYuebnoe mnocobue / Ilpuxompko A. H. - Canxt-IletepOypr: CaHkr-
[TeTepOyprckuit rOCy1apCTBEHHBIN APXUTEKTYPHO-CTPOUTEIBHBII
yausepcuret, 95C ACB, 2013. - 270 c. - Kuura HaxonuTcst B 6a30B0il Bepcuu
OBC IPRbooks. - ISBN 978-5-9227-0406-9, 3k3eMIUISIpPOB HEOTPAHUICHO

3. Poroxwun, M.1O. Opranusanus qenonpon3BoACTBa NPEANPUATHS: (Ha OCHOBE
I'OCT P6.30-2003) / M.IO. Poroxwun. - M.|bepnmun: dupekr-Menua, 2014. -
209 c. - ISBN 978-5-4458-6535-3, 5K3eMILIIPOB HEOTPAHUYEHO

4. bpecknna, H.B. (CK®VY). OcHOBBI JeNmonpou3BOJACTBA: y4ed. TocoOue:
Hamnpasnenue noarotoBku 38.03.04 — I'ocygapcTBEHHOE M MYHHULMIAIBHOE
ynpasienue. [Ipodune moarotoBku «l'ocymapcTBEHHOE W MYHHIUITAIHHOE
ympaBieHue B conuaiabHoi cdepe». bakanaspuar / H.B. bpeckuna; Ces.-Kas.
denep. yH-T. - CraBponons: CKOVY, 2015. - 123 c., 3K3eMIUSIPOB
HEOI'PaHUUYEHO

5. beikoBa, T.A. JloxymMeHTanmoHHoe o0ecrnieyeHue yIIpaBJICHUS




(enonpou3BoOACTBO): yueOHOe mocobue st cTyneHToB By30B / T.A. BrikoBa,
T.B. Ky3nenona, JI. B. Cankuna. - 2-e u3z., nepepad. u gom. - M.: Uudpa-M,
2012. - 304 c.: mpui. - (Beiciiee obpazoBanue). - bubmuorp.: ¢. 295-301. -
ISBN 978-5-16-004805-5, sx3emmisipos 12




