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Beenenne B 1mudpoBsie TexHosioruu. [lomuTuka rocymapctBa B o0nacTu
nu@poBuzamnuu. ['ocynapcrBennbsie mporpammbl. CoBpeMeHHOE HH(POBOE
npoctpanctBo. OcHoBHI MUppoBoro obmectBa. [udposas rpaMOTHOCTH U
nudpoBeie komneTeHIHH. O030p COBPEMEHHBIX U (POBBIX TEXHOJOTUN U
BO3MOXXHOCTEH HMX NpPUMEHEHUs [UIsl pelleHUs] TMOCTABJICHHBIX 3ajad.
['ocynapcTBenHbIe TU(POBHIE YCIYTH U MOPTAJIBL.

Texnomoruu ypaneHHodt pabotel. DaitnooOMeHHuKH. BeOunapHbIe
TIJTOMIAIKY. JlucTaHIInoOHHbIE TEXHOJIOTUU u BO3MOKHOCTHU
TUCTaHIIMOHHOTO 0oOydeHus. Pabora B on-line pexume. Iludposas
oOpasoBarenbHas cpefia yHUBEpCUTeTa. 3HAKOMCTBO ¢ mopTajioMm el.ncfu.ru
u ExammycoMm. DieKTpoHHbBIe OMOIMOTEYHBIE CHCTEMBI.

Cucrematuzanus u xpadHeHue uHpopmaruu Ha I[IK. O6G30p wu
kiaccupuramus OC. OcuoBbl paborei B OC Windows/Astra Linux.
3HaKOMCTBO C HAI[MOHAJIBHOW omnepanroHHON Astra Linux. Ortamsl
MOATOTOBKM KOMIIblOTEpa K pabore. MuTepdelic monbp3oBatens. [lanens
3agauy. PabGora c¢ oxHamu. Menemxep Qaitnos/[IpoBognuk. Ilouck.
[MoumenoBanune (aiiyioB, cuUcTeMaTH3alUsl W KaTajnoru3amus. TuIbl
¢aitnos. Koupepranus. OcoOeHHOCTH BOCCTaHOBJICHHS MHGOpMalUM Ha
USB-nocurensx.

DneKTpoHHbIE MOUYTOBBIE cepBUCHL. O030p BO3MOXKHOCTEH COBPEMEHHBIX
MOYTOBBIX CEPBUCOB. POIJIb 2JIGKTPOHHOH IMOYTH B HHGMOPMAITMOHHOM
oOmene. Perucrtpamus, HacTpoiika, opraHusamnus pabOThl C MOYTOBBIMHU
coobmenusimu.  Cucremaruzauust  cooOmeHui.  besomacHocth U
MCII0JIb30BaHNE BPEMEHHBIX MTOYTOBBIX SIMKOB U aHOHUMail3epoB.
CereBoii »Tuket. [IpaBuia nei1oBoi mepenucky U OOIIEHHUS B COI[MATBHBIX
CeTAX, DIEKTPOHHBIX TTOYTOBBIX CEpBUCAX M MecceHKkepax. OCOOeHHOCTH
nenoBoit mepenucku B WhatsApp, Telegram, Viber u ap.
HuTepuer-TexHonoruu. OCHOBBI MOUCKA, KPUTUUYECKUN aHAIIM3 U CHHTE3
uHpopmauu B mniIobanpHOW cetm HWHTepHer. Pabora ¢ Opaysepamu
(u30paHHOE, 3aKIAAKH, >KypHaI M Jp.). XpaHeHHE OOoJbIIMX OOBEMOB
maHHbIX. CeTeBble CEPBUCHI MU HUX BO3MOXHOCTH. Opranuzanus u
O0e3onmacHOCTb  paboThl B oOmayHblx  xpaHwinng@x  (MailO6nako,
Sunexc/luck, Google Drive u ap.). Opranusamnusi COBMECTHOW PabOThI C
uHpopmarueii. Pabora B 001a4HbBIX MPUITOKEHUSIX

AnmapaTHoe o0ecliedeHHe TIEPCOHAIBHOTO  KoMIbloTepa. basoBas
anmnaparHas koHurypaiusa. MartepuHckas miara. YCTpoilcTBa, BXOASIHE
B COCTaB MaTepuHCKOM muatel. Ilponeccop, Ha3HadeHHE U OCHOBHBIE
XapaKTepUCTUKNA (TaKTOBash YacTOTa, pa3psAHOCTh, IMHA IPOIIECccopa,
KAII-TTaMSITh, POU3BOUTENBHOCT). [lamMsTh, Ha3HAUEHHE U BUJIBI TAMATH
(onmepatuBHas, TIOCTOSIHHAs, BHEUHAS), OCHOBHBIE XapaKTEPUCTHKU.
VYcerpoiictBa BBOma-BbiBona. llopTel BBOma-BeiBoma. Kriaccudukarus
nepuepuiiHbIX YCTPOWCTB (HOCHTENW JaHHBIX, KIaBUATypa, MBbIIIb,
MOHHUTOPBI,  TPUHTEPHI, CKaHepwl). KiaBuarypa  IepCOHATBLHOTO
KoMIibtoTepa. PazHoBumHOCTH KiaBuatyp. HazHauenue wiaBuil ['opsume
U (DyHKUIMOHATBHBIE KIaBUIM. KilaBHaTypHbIE TPEHAXKEPHI.

[lporpammHoOe  ofecriedeHne NEpCOHAIbHOrO KoMmmbioTepa. CocTaB
nporpammHoro obecrieuenus (I10) mepcoHanpHOTO KOMIBIOTEpA. YPOBHU
I10 (Ga30BbIH, cHCTEMHBIH, CiaykeOHbIH, npukiaaHoil). Knaccuduxanus




[0 (mo wnasHauenwto). Kiraccudukanusi TPUKIATHBIX TPOTPAMMHBIX
cpeactB. Kiaccugukanus ciaykeOHBIX HPOrpaMMHBIX cpenacTB. O630p
cpaBauTenbHbINA aHamu3 [10 OC Windows/Astra Linux.

O0paboTka TekcToBoM HH(popManuu. TexHomormu pabOTBI ¢ TEKCTOBOM
uHpopmarmeit B o¢ucHbix u cereBbix mnpuioxkeHusx (LibreOffice,
MSOffice, OpenOffice, GoogleDoc). IIpaBuna oQopMICHHS TEKCTOBBIX
mokymeHToB 1o ['OCT. [IIpodeccrmoHanbHOE pelnakTHPOBAHHE W
dopmatupoBanue nokymeHta Co3naHue TabauIl U TpaduyecKux 0OBEKTOB.
Berancnenus B tabimmax. [loctpoerne muarpamm. Cosnanue rpaduaeckux
cxem. Co3gaHue JOKYMEHTa CIOKHOW CTPYKTyphl. PaGoTa co cTuisiMu.
ABTOMaTHYECKOE CO3JaHHE OMNIABJICHHS. DJEKTPOHHOE pPELEH3UPOBAHHE
nokymeHToB. Pabora B pexxume wucnpapienuil. CosznaHue mabIOHOB U
dopM. ABTOMaTHYeCKasi pacCTaHOBKa CHOCOK Ha UCTOYHUKU. [louyTtoBble
paccbuiku. Co3aHne JOKyMEHTOB CIUSHUA.

Opranu3zanust padoThl ¢ TAOTMYHBIMU JAHHBIMH CPEJICTBAMH JJIEKTPOHHBIX
tabnun. Texnomorumu paboThl ¢ TAOMMYHBIMU JaHHBIMH B OQUCHBIX U
cereBbix mpmiokenusx (LibreOffice, MSOffice, OpenOffice, GoogleDoc).
Tunsl nanubix. Hactpolika okHa ans paboThl. ABTOMaTHU3alus Npu BBOJE
JaHHBIX: (YHKIUH aBTO3ANOJHEHHS U aBTO3aBEpIUCHHS. Psfpl JTaHHBIX.
Coznmanue mnporpeccuii. Pabora co cnuckamMu JaHHBIX H  CO3JaHUE
COOCTBEHHBIX CIHCKOB IE€peurcieHui. YcaoBHOEe (opmMaTupoBaHUE.
Pabora ¢ dopmynamu u dyakuusmu. Mcnonb3oBanue aOCOMIOTHBIX U
OTHOCHTEJIBHBIX CCBUIOK MpU 00paboTKe naHHBIX. KoMaHp! 11 paboThl ¢
daiizaMu ¥ MOATOTOBKU JOKyMEHTa K rneuyaTd. Komaunel st paboTsl ¢
ANIEKTPOHHON Tabnuiel kak ¢ 0a30il JaHHBIX. AHANU3 JaHHBIX OONBIX
tabnuu. CopTUpoBKa NaHHBIX. BBOA ycloBHMM A7 COPTUPOBKU JaHHBIX.
dunpTpanus TaHHBIX. BBoOj kpuTepueB (yClIOBHUI) OTOOpa JTaHHBIX.
KoManael m1s co3maHuss W paboOThl € JuarpaMMaMu. OJIEMEHTHI
uHTepdeiica ansa padotsl ¢ quarpaMmaMu. CrocoObl CO3MaHus JUarpaMM.
Co3nanue CMEIIAHHBIX  JUarpaMmm. CrapkiaiiHel. IMonBeneuue
MPOMEXYTOYHBIX HMTOTOB U CO3JaHUE CTPYKTYPUPOBAHHBIX TaOIMII.
Koncommpanus nanaeix. [logroroBka TabauI s KOHCOMHIAIUHN JaHHBIX.
Otanbl KoHconuaanuu. PaboTta co cBOAHBIMU TaOIUIIaMU U JarpaMMaMH.
Mactep cBomHbix Tabmui. Pabora B cBomHo# Tabmuiie. PuibTpanus
JAHHBIX  cBOAHOW  TaOmuipl. Co3maHWe  CBOAHOM  JTMarpaMMEL.
Hcnonp3oBanue maketa AHanu3 JaHHBIX. VIMIOpT pAaHHBIX. 3anmTa
JAHHBIX.

[logroroBka  A€MOHCTpalMOHHBIX  MaTepuanoB. HWHdorpaduka u
BHU3yallM3alusl JAHHBIX, KylbTypa mpe3eHTanuu. O030p MporpaMMHBIX
OPOAYKTOB ISl CO3JaHMsl Tpe3eHTanuii. TexHomormu paboThl ¢
BU3yaJIbHOM HHGpopManued B O(QUCHBIX M CETEBBIX MPUIIOKEHUSIX
(LibreOffice, MSOffice, OpenOffice, GoogleDoc). 11labnoHbI U cTpyKTypa
npeseHtanuid. CoznaHue 3JeMeHTOB mpe3eHTannu. Co3MaHUE CETEeBBIX
npeseHTanuii B web-cepBuce Prezicom. Mcnonp3oBanne MalHAMAIIIIMHTA
(MeTanbHBIX KapT) Uil co3daHus mpeseHTanuii. COBMECTHOE CO3IaHue
MpE3CHTaLU .

[MudpoBble TexHOIOTUU i1 OOpabOTKM TpaduuecKux H300paKECHUM.
I'paduueckue cpeactBa mpenctaBieHus AaHHBIX. OnudpoBka U aHaIH3
n3o0pakennii. KommblorepHoe (TexHHWuYecKoe) 3peHHe. TexXHOJIOTUH
00paboTKu MyJIbTUMEIMUHBIX JaHHBIX. BekTropHas u pactpoBas rpaduxa.

[Iporpammuoe obecrieueHue it 0OpabOTKH rpaduvecKux M300pakeHUi
(GIMP, EasyPaint, Inkscape, Corel Draw; Adobe Photoshop; Adobe




[Mustrator; InDesign). Iloctpoenune pamarpamm u Omok-cxem (Microsoft
Visio). Pabota ¢ ouCHBIMU U CETEBBIMHU NpHIOKEHUsMHU. OpraHuzanus
COBMECTHOTO J0CTYIIA.

HNudopmannonnas 6e3onacHocTh M €€ coctapisiione. OCHOBHBIE BHU/IBI
yrpo3 0€30MacHOCTH sl T[oJb3oBaTenelt (BUPYCHI, cmam, (UIIMHT,
TeXHHYeCKkue cOoom u  mp.). KoMmbloTepHblE — MPECTYIICHHS.
Knaccudukanums. Meroapl mpoduiakTuki. 3aKOHOAATEIbHBICE W HWHBIC
npaBoBble akTbl Poccuiickoil denepanuu, perymupyrolme IpaBOBbIE
OTHOIICHUST B cdepe WHOOPMANMOHHONW OC30MaCHOCTH W 3allThI
rOCyJIapCTBEHHOW TalHBI.

[MudpoBsie nHCTPYMEHTHI. OCHOBBI CAUTOCTPOEHU . MEHTAbHBIE KAPTHl U
T.J.

HNudpopManiioHHbIE TEXHOJOTHH B MNPOMECCHOHAIBHON JesTeIbHOCTH.
Crneunanu3npoBaHHOE MporpaMMHoe obecrieueHue (1o o0aacTsM 3HaHU ),
Cnpasouno-nipaBoBble cuctembl (CIIC), CnenuanuszupoBaHHblEe 0a3bl
naHHbIX. ba3el nanHbIX. BBenenue B 0a3pl JaHHBIX. PaboTa ¢ OCHOBHBIMU
oObekTamu 6azamu naHHbIX. Co3/anue Tabaull, 3anpocoB, GopM U OTUETOB

Pe3ynbTaThl
OCBOEHUS
JIUCLUTITUHBI
(Momyrist)

[lpuMeHsieT OCHOBBI TOMCKAa M KPUTHUYECKOTO aHaiau3a HHQOpManuu;
UCIIOJIb3YeT METO/bl CHUCTEMHOTO MOAXOAA JJIsi PEIleHHS MOCTaBICHHBIX
33724 C TOMOIBI0 LHUQPPOBBIX H HMH(POPMAIMOHHBIX TEXHOJOIHU;
OpraHu3yeT JIUYHOE 1M (PPOBOE IPOCTPAHCTBO;

Brnageer TexHomorusMH TMoOMCKa HHGOpMAMU U OOpabOTKH TaHHBIX,
METOJaMH CHCTEMHOIO MOJAXOAa ISl peUleHUs IOCTaBJICHHBIX 33Jay C
MTOMOIIIBIO MU (PPOBHIX U UHGOPMAITMOHHBIX TEXHOJIOTH I

Vmeer mnpencTaBiieHME O 3aKOHOJATENbHBIX M HMHBIE MPAaBOBBIX AaKTax
Poccuiickoit @enepannu, perympyronmx MpaBoBblie OTHOLICHUS B cdepe
MHQOpMaIIMOHHOM 0€3011aCHOCTH U 3l Thl TOCYAAPCTBEHHOM TallHBbI;
[Ipumensier 1upoBbIE TEXHOJOTHHU AJIs PEUICHUs MOCTABJIEHHBIX 3ajad,
BBIOMpAasi ONTUMAJBHBIN CIOCO0 MX pEIleHMS, UCXOIs U3 JACHCTBYIOIIMX
MPaBOBBIX HOPM M UMEIOIIMXCSI PECYPCOB M OTpaH MuEHHUIH;

Brnageer texHonmoruei opraHuzanuu 0€30MacHOTO JMYHOTO IU(POBOIoO
IIPOCTPAHCTBA;

[Torumaer mnpUHOHUNB  PabOTBI  COBPEMEHHBIX  HH(MOPMAIIMOHHBIX
TEXHOJIOTUH, mporpammHoro odecneuenus [IK u 3HaeT ero BO3MOXKHOCTH;
[lpumensier WHQPOPMAIMOHHBIE TEXHOJOTHH JJIsl pElIeHUsl  3aJay
npodeccuoHanbHON AESITENbHOCTH; pab0TaeT C TEKCTOBBIMH M YHCIOBBIMH
JAHHBIMH, MPOBOAUTH MPOCTEHIIYI0 aHATUTUKY TEKCTOBBIX U YHCIOBBIX
JAHHBIX C TOMOILBIO CIIEHHAIBHOTO IPOTPAMMHOIO  O0ECIIEUECHHUS;
oOpabaTeiBaeT rpaduuecKue N300paKCHUS;

Hcnone3yer pecypcsl MHTepHET M €ro cepBHCHI, BKIOYass OOJIaYHbIE
XpaHWINIIA U APYTUe HHCTPYMEHTHI OPraHU3all U IPOEKTHOM, B TOM YHCIIe
COBMECTHOM, paboTHI;

Brnageer HaBblkaMM TPUMEHEHUS HHQOOPMAIIMOHHBIX TEXHOJOTUH IS
pemeHus TpodecCHOHANBHBIX —3a7ad, OCHOBaMH HHMOPMAIMOHHON
0€30I1aCHOCTH U CcIloco0aMH ee 3l ThL.

TpynoeMKocTb,
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JUCHMILTHHBI

OcHoBHas
JUTEpaTypa

1. banmakoBa,, E. WM. Huadopmatuka u  HHPOPMALHUOHHBIE
texHojoruu. Texnomnorust padotel B MS WORD 2016 : yuebroe nmocobue /
E. W. bammakoBa. - MHpopmatrika W WHQPOPMAIMOHHBIC TEXHOJOTHH.




Texnomorus padorsr B MS WORD 2016,Bech cpok oxpaHbl aBTOPCKOTO
npaBa. - OaekrpoH. aaH. (1 ¢aiin). - Mocksa : Aii [lu Ap Menua, 2020. -
90 c. - anexrponHslil. - Knura naxogurcs B npemuyMm-Bepcun ObC IPR
BOOKS. - ISBN 978-5-4497-0515-0, sx3eMIIsipOB HEOTPAHUUYEHO

2. bammakoBa,, E. W. HWudopmatuka wu  uHdopManuoHHbIE
TexHojornuu. YMHbIH Excel 2016: Oubnmorexa ¢yHKouii : ydeOHOE
nocoobue / E. WM. bammakoBa. - HMuHdopmaruka u wuHOOpPMAIMOHHBIC
texHonoruu. Ywmublii Excel 2016: Oumbnmmoteka ¢yHkumii,Bech cpok
OXpaHbI aBTOPCKOTO TIpaBa. - DyekTpoH. naH. (1 ¢aitn). - Mocksa : Aii [Tn
Ap Menua, 2020. - 109 c. - anexrpoHHbIN. - KHUTIa HAXOAUTCS B IPEMHUYM-
Bepcun DBC IPR BOOKS. - ISBN 978-5-4497-0516-7, sx3eMIusipoB
HEOTPaHUYEHO

3. Mannpa,, A. I'. Uadopmatnka u wH(POpMAIlMOHHBIE TEXHOJIOTHH :
naboparopHubiit mpaktukyM / A. I'. Mangpa, A. B. ITorios, A. U. [IpsikoHOB.
- HWudopmatnka wu wHpopManmoHHble TexHoNornw,2026-09-20. -
OnexrpoH. naH. (1 ¢aitn). - Camapa : Camapckuil rocynapCTBEHHBIH
texuuueckuii yausepcuter, ObC ACB, 2020. - 64 c. - 1eKTpOHHBIN. -
Kuaura naxomutcs B mpemuym-Bepcun DbC IPR BOOKS. - ISBN 2227-
8397, 5K3eMILIISIPOB HEOTPAHUYEHO

4. [IgetrkoBa, A. B. MH@opmaTtnka 1 WHPOPMAMOHHBIE TEXHOJOTUH
DIekTpoHHBIN pecypc : Yuebnoe mocodue mis CIIO / A. B. IlsetkoBa. -
HNudopmaruka 1 undopmanuonusie texuonorun,2020-08-30. - Caparos :
Hayunas xaura, 2019. - 190 c. - Kaura HaxonuTcsi B IpeMUYM-BEPCUH

JlomonHuTENbHAS
auTeparypa

ObC PR BOOKS. - [ISBN 978-5-9758-1891-1, »sx3emMmisipoB
HEOIPAHUYEHO
1. CoBpemeHHbIE WHGOPMAIIMOHHBIE TEXHOJOTUU  DJIEKTPOHHBIN

pecypc : COOpHHK TpyIOB IO MaTepualiaM 3-M MEXBY30BCKOM Hay4dHO-
TEXHUYECKOH KOH(EPEHIIMU C MEXIyHApOIHBIM ydacTHeM 29 CeHTIOps
2017 r. / B. 1. BonoBau [u ap.] ; pen. B. M. Aptromerko. - Koponés :
Hayunsbiii xkoncynsrant, MI'OTY, 2017. - 191 c. - Kaura Haxonutcs B
npemuym-Bepcun DObC IPR BOOKS. - ISBN 978-5-9500999-7-7,
SK3EMILISIPOB HEOTPAaHUUYEHHO

2. CoBpeMeHHbIE MYITbTUMEIUHHBIE WHGOPMAIIMOHHBIE TEXHOJIOTUU
DnekTpoHHBIN pecype : yaebHoe mocodue / C.C. Muitbko / JI.A. Pereuko /
A.Il. AnexceeB / A.P. Bantotun / M.A. KoponbkoBa. - CoBpeMeHHBIE
MYJIbTUMEIUIHbIe NH(OpMallMOHHbIEe TexHoaornu,2019-05-25. - Mockaa :
COJIOH-TIPECC, 2017. - 108 c. - Kaura maxoautcsi B 0a30BOil BepcHH
OBbC IPRbooks. - ISBN 978-5-91359-219-4, sx3eMIIIApOB HEOTPAaHUUCHHO
3. CoBpeMeHHbIe HWH(OPMALIMOHHBIE TEXHOJIOTUU DJIEKTPOHHBIN
pecypc : yduebHoe mocobue / C.C. Meiteko / JI.A. Pemeuko / WM.A.
KoponbkoBa / A.P. Bantotun / A.Il. AnekceeB ; pen. A.Il. AnekceeB. -
Camapa : IToBomkcKuii rOCyIapCTBEHHBII YHUBEPCUTET
TeNleKOMMYHUKanuii u mHpopmaruku, 2019. - 101 c. - Kaura HaxomuTcs B
6azoBoii Bepcun IbC IPRbooks., 3x3eMIIsIpOB HEOTPAHUYSCHHO

4, Amiep, IO.JL  Craructuyeckoe ympaBlIeHHE  MPOLIECCAMH.
«bonple maHHBIC» DJIEKTPOHHBIN pecypc : yueOHoe mocodue / E.A.
UYepnpix / KOII. Apnep. - CraTHCTHYECKOE YIIpaBICHUE IMPOIECCAMU.
«bonbmme nanHbpe»,2019-09-01. - Mocksa : M3natensckuii JJom MUCuC,
2016. - 52 c. - Kaura Haxomutcs B 6a3oBoii Bepcun DBC IPRbooks. -
ISBN 978-5-87623-969-3, sx3eMIIsIpoB HEOTPAaHUUYEHHO




