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1528 BBenenue B uHpopMauMOHHbIE TEXHOJIOTUH

Kpatkoe
coJepKaHue

Benenue B mmdpoeie TexHonoruu. [lomuTHka rocymapctBa B 00JIacTH
uuposuzauu. ['ocynapcrBennsie nporpamMmmbl. CoBpeMeHHOE 1M POBOE
npoctpancTtBo. OCHOBHI mudpoBoro obmiectsa. [{udposas rpaMoOTHOCTH U
uuposble kKomneTeHIUU. O0630p COBPEMEHHBIX HU(POBBIX TEXHOIOTUN U
BO3MOXKHOCTEM HMX TPUMEHEHMsI JJIsl pEIIEeHUs II0CTaBJIECHHBIX 3ajad.
['ocynapcTBeHHbIE HU(PPOBBIE YCIYTU U TOPTAJIBI.

TexHonoruu ynaneHHoOW paboTel. DaitmooOMeHHUKH. BeOuHapHbIe
TUTOIAIKH. JlucTaHMOHHbBIE TEXHOJIOTHH u BO3MO>KHOCTH
TUCTaHIIMOHHOTO 00ydeHus. PabGora B on-line pexume. Iudposas
oOpa3oBaTenibHas cpeia YHUBEPCUTETA. 3HAKOMCTBO ¢ mopTaioM el.ncfu.ru
u Examirycom. DneKTpoHHbIE OMOIMOTEUHBIE CHCTEMBI.

Cucrematuzanusa u xpaHenue wuHbopmanuu Ha [IK. OGzop wu
knaccudukanuss OC. OcuHoBbl pabotei B OC Windows/Astra Linux.
3HAKOMCTBO C HallMOHAJIBHOW orepanuoHHOW Astra Linux. DTtambl
MOJArOTOBKU KoMIbloTepa K pabote. MuTepdeiic nonp3oBarens. [lanens
3amay. Pabora ¢ oxkHamu. Menemxep dainos/IIpopoanuk. Ilowuck.
[TonmeHnoBanue (QailyioB, cHUCTEMATH3alMs W KaTajJoru3anus. [HITbI
¢aitnoB. Konsepranusa. OcoOEHHOCTH BOCCTAHOBJICHUS WH(pOpMAalUU Ha
USB-nocurensx.

DJIEKTPOHHBIE TOYTOBBIE CcepBUCHL. O030p BO3MOMKHOCTEH COBPEMEHHBIX
MOYTOBBIX CEPBHUCOB. POJIb 3JEKTPOHHON MOYTH B WH(GOPMALMOHHOM
oOmene. Perucrpamnusi, HacTpoiika, opraHuzanusi paOOTbl C MOYTOBBIMHU
coobmenussmMu.  Cucrematuzanusi  cooOmeHuid.  bezomacHocTs U
MCIOJIb30BaHNE BPEMEHHBIX [TOUYTOBBIX SIIMKOB U aHOHUMal3epOB.
CereBoii atuker. [IpaBuna nenoBoii nepenucku 1 oOIIEHUS B COLMABHBIX
CETsIX, AJIEKTPOHHBIX MMOYTOBBIX CepBHUCAaX U MecceHmKkepax. OcOOeHHOCTH
nenosoit nepenucku B WhatsApp, Telegram, Viber u np.
WuTepHer-texnonornd. OCHOBBI MOMCKA, KPUTHUUECKUN aHaIU3 U CUHTE3
uHpopmanuu B riobanbHON cetn WutepHer. Pabora ¢ Opaysepamu
(u30paHHOE, 3aKIaAKW, KypHAlT M JAp.). XpaHeHHE OOJbIIUX OO0BEMOB
naHHbIX. CeTeBble CEpBUCHI M HMX BO3MOXHOCTH. OpraHuszanus U
Oe3omacHocTh  paboTel B oOmauHblXx XpaHwmmiax — (MailO6nako,
SAunnexc/uck, Google Drive u ap.). Opranusanus COBMECTHOH pabOThI €
nH(popmanuei. PaboTta B 0051a4HBIX PUITOKEHUIX

AnnapaTHoe oOecrieueHHe MNEPCOHAIBHOTO  KommbioTepa. bazoBas
amnmapaTtHasi KoHpurypamus. MarepuHckas miaTta. Y CTpOMCTBa, BXOJIAIINE
B COCTaB MaTepHHCKOW mmiaTel. [Ipoueccop, Ha3HauUE€HHWE U OCHOBHBIE
XapaKTepUCTUKU (TaKTOBash YacToTa, pas3psAAHOCTh, IIMHA IpoIeccopa,
K3II-NIaMsTh, IPOU3BOJAUTENBHOCTD). [lamMsTh, Ha3HAYEHHE U BUABI AMSATH
(omepaTuBHAs, TOCTOSIHHAsl, BHEIIHSS), OCHOBHBIE XapaKTEPUCTHUKH.
VYcrpoiictBa BBOAa-BbiBoga. IlopTsl BBOAa-BhiBoga. Kiaccudukarus
nepu(epuiHBIX yCTPOMCTB (HOCHTENM JIaHHBIX, KIIABHATYpa, MBIIIb,
MOHHUTOPBI,  TNPHUHTEPbI,  CcKaHephl). KiaBuaTypa  mHepCcOHANbHOTO
koMrbroTepa. PasHoBuaHoctn kitaBuaryp. Hasnauenue knasum. ['opsuume
U QyHKIMOHANbHbIE KIaBuIlK. KiiaBuaTypHbie TpeHaXEPHI.

[IporpamMmmMHOe obecrieueHne MEpCOHANBHOrO KommbioTepa. CocTaB
nporpammuoro obecrieuenus (I10) nepcoHanbHOTO KOMIBIOTEPA. YPOBHH

I10 (6Ga30BbIif, CUCTEMHBIHN, ClIyXeOHbIN, nmpukiagHoi). Knaccuduxarms




[0 (mo wnasHauenuto). Kiaccudukamuss NPUKIATHBIX TPOrPAMMHBIX
cpeactB. Kmaccudukanus ciyxeOHbIX NpOrpaMMHBIX cpenactB. O630p
cpaBuuTenbHbIN aHam3 [10 OC Windows/Astra Linux.

OO6pabotka TekctoBoil mHpopMmanmu. TexHomoruu paboOTBl C TEKCTOBOM
uHpopmanueli B oducHbIX U ceTeBbix npuioxeHusx (LibreOffice,
MSOffice, OpenOffice, GoogleDoc). IIpaBuna odopmiieHHS TEKCTOBBIX
nokymeHtoB 1o ['OCT. IIpodeccmonanibHOe pEeInakKTUPOBAHHE W
dbopmatupoBanue nokymenrta Cosnanue Tadbauil U rpa@uuecKkux 0OBEKTOB.
Beruucnenus B rabnunax. Iloctpoenne nuarpamm. Coznanue rpaguueckux
cxeM. Co3laHue JOKYMEHTa CIOXKHOH CTpPYKTyphl. PaGora co cruisiMu.
ABTOMAaTHYECKOE CO3JAHHUE OIVIABICHMS. DJEKTPOHHOE PELEH3UMPOBAHUE
IOKyMeHTOB. PaGora B pexume wucnpasineHuil. Coznanue mabIoHOB U
¢dopMm. ABTOMaTHyecKas pacCTaHOBKA CHOCOK Ha MCTOYHUKU. [louToBbIE
pacceuiku. Co3/1aHue TOKYMEHTOB CITUSHHUSL.

Opranuzanus paboTsl ¢ TAOJUYHBIMU JTAaHHBIMH CPEACTBAMH AJIEKTPOHHBIX
tabmun. TexHomoruum paboThl ¢ TaONMYHBIMH JAHHBIMA B O(HUCHBIX U
ceteBbix npunoxenusx (LibreOffice, MSOffice, OpenOffice, GoogleDoc).
Tunsl nanusix. Hactpoiika okHa aiig paboThl. ABTOMaTHU3alus Npu BBOE
JAHHBIX: (YHKLMU aBTO3AIllOJHEHMS U aBTO3aBEpUICHUS. Psiibl TaHHBIX.
Cozmanmne mporpeccuii. Pabora co chnuckamMu [JaHHBIX M CO3JaHUE
COOCTBEHHBIX CIIMCKOB IlepeunciieHuil. YciaoBHOe (opMaTHpOBaHUE.
Pabora ¢ dopmynamu um ¢dyHkimsmu. Vcmonp3oBaHue aOCOMIOTHBIX H
OTHOCHUTEJIbHBIX CCBIJIOK IIPpU 00paboTke naHHbIX. KoMaHab!l /Ui paboThI C
daitnamMu ¥ MOATOTOBKM JOKyMEHTa K redatd. Komanael aist paboThl ¢
3JIEKTPOHHOM Tabiuiei kak ¢ 6a30i NaHHBIX. AHAINU3 JAHHBIX OOJBIIUX
tabmun. CopTUpOBKAa JaHHBIX. BBOA YCIOBHIA [UISI COPTUPOBKU JaHHBIX.
QunbTpanys aHHbIX. BBox kputepueB (ycioBuil) OTOOpa JIaHHBIX.
Komanger mns co3maHumss u  pabOThl € JUarpaMMaMu. OJIEMEHTHI
uHTepdeiica s pabotel ¢ AuarpammaMu. CriocoObl co3jaHus JUarpaMm.
Coznanne  cmemanHbix  guarpamMm.  Cnapxuiaiiiel.  [lonBenenue
IPOMEXYTOUHBIX MTOTOB M CO3JaHHE CTPYKTYPUPOBAaHHBIX TaOJIMII.
Koncomunanus nanusix. [TogroroBka TabmuIl A1t KOHCOJIHMIAIIUH JAHHBIX.
Otanbl KoHCONMUaanuu. Pabora co cBOAHBIMM TaONIMIIaMU U JUarpaMMaMH.
Mactep cBoaHbpix Tabmui. PaGota B cBojgHONM Tabmuue. PuubTpanus
JaHHbIX  cBojgHOW  Tabmuupbl. Co3gaHMe  CBOJHOW — JHMarpaMMbl.
Hcnonp3oBanne maketa AHamM3 JaHHBIX. VIMIOpT naHHBIX. 3amuTa
JTAaHHBIX.

[TonroroBka  AEMOHCTpalMOHHBIX  MarepuanoB. HWudorpapuxka u
BU3yallM3allUsl JAaHHBIX, KyJabTypa mnpe3eHTauuu. OO030p NporpaMMHBIX
NPOAYKTOB JUIsl co3/laHus mpe3eHTanuil. TexHomormum paboThl C
BU3yaslbHOW MH(poOpManued B OQPHCHBIX H CETEBBIX MPHUIIOKCHHUIX
(LibreOffice, MSOffice, OpenOffice, GoogleDoc). 111abnons! u cTpykTypa
npesentaimii. CoznaHue 31eMeHTOB mpe3eHTauuu. Co3gaHue CeTeBBIX
npe3eHTanmii B web-cepsuce Prezi.com. Mcronp3oBanne MaitHAMAMIIHTA
(MeTalbHBIX KapT) Uil co3faHus npeseHTarMid. COBMECTHOE CO3/1aHue
MIPE3EeHTALNAMN.

[TudpoBsie TexHOJOTUU i 00pabOTKM TpapuuecKuX H300paKeHUH.
['paduueckue cpencTBa mpeacTaBiIeHUs] AaHHBIX. OnuppoBKa W aHAIH3
nzobpaxxenuii. KommbioTepHoe (TeXHHYECKoe) 3peHue. TeXHOJIOTHH
00paboTKK MyJIbTUMEINIHBIX JaHHBIX. BekTopHas u pactpoBas rpaduka.
[TporpamMHuoe obecriedueHue ajasi 00OpabOTKU TpapUuecKuX H300paskeHUit
(GIMP, EasyPaint, Inkscape, Corel Draw; Adobe Photoshop; Adobe




[lustrator; InDesign). Iloctpoenune nuarpamm u Omok-cxem (Microsoft
Visio). PaboTa ¢ opuCHBIMU U CETEBBIMH MpUIIOKeHUIMU. Opranuzanus
COBMECTHOT'O JIOCTYIIA.

WNudopmanmonnas 6e3omacHOCTh U e€ cocrapisitomuye. OCHOBHBIC BHJIBI
yrpo3 0e30MacHOCTH [UId TOJb30BaTesnel (BUPYChl, cmam, (UIINHT,
TeXHHuecknue cobou u  mp.). KommbeloTepHble  TPECTYIUICHUS.
Knaccudpukanusa. Metoasl npoduaakTUKUA. 3aKOHOAATEIbHBIE W HWHbBIE
npaBoBble akThl Poccuiickoil @Penepauuu, peryJIHpyrOIIUME IPABOBBIC
oTHomieHuss B cdepe uHPOpPMALMOHHONW OE30MACHOCTH W  3aIUTHI
rOCYIapCTBEHHOW TANHBI.

udposbie mHCTpYMEHTHI. OCHOBBI CAUTOCTPOCHUSI. MEHTAJIbHBIE KapThl U
T.J.

HNudopmalinoHHble TEXHOJOTHMM B MPO(ECCHOHATBHOM J1eATeIbHOCTH.
Crennanu3upoBaHHOE IpOrpaMMHOe oOecrieueHue (1o 00IacTsiM 3HaHUN),
Cnpasouno-nipaBoBbie cuctembl (CIIC), Cnenuanm3upoBaHHbIe 0a3bl
naHHbIX. ba3el nanHbIX. BBeneHue B 0a3bl naHHBIX. PaboTa ¢ OCHOBHBIMU
o0bekTaMu 6azamu nanHbiX. Co3ganue Tabaull, 3apocoB, (GOPM U OTUETOB

Pe3ynbTaTe!
OCBOEHUS
JUCIUTUTUHBI

[IpuMeHseT OCHOBBI TOWMCKA W KPUTHUYECKOrO aHaiu3a HH(POpMAINU;
UCIOJb3YEeT METObl CUCTEMHOr0 MOJAXOAA AJIi PELIeHHs IOCTaBIEHHBIX
3aJa4 ¢ TOMOMIbIO MHUQPPOBBIX H HMHDOPMALMOHHBIX TEXHOJIOTUM;
OpraHu3yeT JIMYHOe HU(PPOBOE MPOCTPAHCTBO;

Brnaneer TexHojorusaMu TmOMCKa WHGOpPMANMU W OOpaOOTKM JTaHHBIX,
METOJJaMH CHUCTEMHOTO IMOJAXO0Ja Uil PEUIeHHS IOCTaBJICHHBIX 3a/ay C
MOMOIIbIO IU(PPOBBIX U UHGOPMAITMOHHBIX TEXHOJIOTHIA

Hmeer npencraBieHUE O 3aKOHOJATEIbHBIX U HMHBIE IPABOBBIX aKTax
Poccuiickoit @enepanuu, peryiupyomux IpaBoBble OTHOIIEHUS B cdepe
MH(GOPMAITMOHHO 0€30MaCHOCTHU U 3aIlIUThI TOCYJapPCTBEHHON TailHbI;
[TpumensieT nudpoBbIE TEXHOJIOTUU Ul PELIEHUs MOCTABJIEHHBIX 3ajad,
BbIOMpasi ONTUMAJIBHBIA CHOCOO0 WX PpEIIeHHs, MUCXOAs M3 JeHCTBYIOLINX
IIPABOBBIX HOPM M UMEIOLINXCS PECYPCOB U OTPaHUUYECHMI;

Bnaneer TexHomorueil opraHuzanuu O€30MACHOTO JUYHOTO LHM(POBOro
IIPOCTPAHCTBA;

[Tonumaer npuHIMIBI ~ pabOTBI  COBPEMEHHBIX  MH(OPMAIMOHHBIX
TEXHOJIOTUH, TporpaMMHoro obecneuenus [1K u 3HaeT ero BO3MOKHOCTH;
[Tpumensier MH(OPMAIMOHHBIE TEXHOJOTHMM JUI  pEHIeHUs 3aj1ad
npogecCuOHANBHON 1eATeTbHOCTH; PabOTaeT ¢ TEKCTOBBIMHU U YMCIOBBIMU
JAHHBIMU, MPOBOAUTH MPOCTEUIIYI0O AHAIUTUKY TEKCTOBBIX M YHCIIOBBIX
JAHHBIX C TIOMOIIBI0 CHELUAIBHOIO IPOrpaMMHOIO  O00ECHeueHHs;
oOpabatbiBaeT rpaduyeckrue U300paxeHus;

Ucnonp3yer pecypcsl MHTEpHET M €ro CepBHUCHL, BKJIIOYash OOJAYyHBIC
XpaHWINILIA U JPYTHE UHCTPYMEHThI OPraHU3aluy IPOEKTHO, B TOM YHUCIIE
COBMECTHOM, pabOoThI;

Bnageer HaBblkamMM TpUMEHEHHs HH(POPMALMOHHBIX TEXHOJOTUH s
pemieHuss NMpo(EecCHOHATBHBIX 3a/ad4, OCHOBaMHM HMH(OPMAIIMOHHOM
0€30MacHOCTH U CIIOCOOaMU €€ 3aIIUTHI.

TpynoemMKocCTs,
3.€.
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dopma
OTYETHOCTH

3auger, 3aUeT ¢ OIEeHKOM

IlepeyeHb OCHOBHOM M IONOJTHUTEJIbHOM JIUTEPATYPbl, HEOOXOAMMOM 1)1 OCBOCHUS

AN CHUTIIMHBI
OCHOBHAS 1. bammakosa,, E. W. Wudopmatnka wu  wuHPOpMAIMOHHBIE
texHosioruu. Texnonorust padotsl B MS WORD 2016 : yueOnoe nocodue /

JuTepaTypa

E. W. bammakoBa. - Mudopmatuka M MHGOPMAIMOHHBIE TEXHOJIOTHH.




Texnonorust paborer B MS WORD 2016,Beck cpok oxpaHbl aBTOPCKOTO
mpaBa. - DnekTpoH. naH. (1 ¢aiin). - Mocksa : Ait [Ilu Ap Menua, 2020. -
90 c. - anexTpoHHbli. - KHura Haxogutcs B npemuym-Bepcun ObC IPR
BOOKS. - ISBN 978-5-4497-0515-0, sx3eMIUIsIpOB HEOTPAHHUYCHO

2. bammakoBa,, E. W. MWudopmatuka wu  uHPOpMALMOHHBIE
texHosoruv. YMHBIM Excel 2016: Oubmuorexka ¢yHKIMNA : ydeOHOE
nocobue / E. WU. bammakoBa. - Wudpopmaruka u WHPOpPMALUOHHBIC
texnosoruu. YMHbIA Excel 2016: Oubmmorexa ¢ynkumii,Becs cpok
OXpaHbl aBTOPCKOTO TpaBa. - DNeKTpoH. naH. (1 ¢aiin). - Mocksa : Aii [Iu
Ap Menua, 2020. - 109 c. - anekTpoHHbIN. - KHUra HaXOUTCS B IPEMUYM-
Bepcun OBC IPR BOOKS. - ISBN 978-5-4497-0516-7, sx3emIuisipoB
HEOTPaHUYEHO

3. Mannpa,, A. I'. Uapopmaruka u nH(HOPMAIIMOHHBIE TEXHOJIOTHH :
nabopaTtopHbiii ipakTukyM / A. I'. Manapa, A. B. [Tonos, A. 1. JIpsikoHOB.
- HWudopmatnka u wuHPOpManmoHHBIE TexHONOrnu,2026-09-20. -
OnextpoH. naH. (1 daiin). - Camapa : Camapckuil TrocynapCTBEHHbIN
texHuueckuid yuusepcuter, ObC ACB, 2020. - 64 c. - 2IEKTPOHHBIN. -
Knura naxomutcs B npemuym-Bepcun ObC IPR BOOKS. - ISBN 2227-
8397, 5K3eMILISAPOB HEOrPAHUYEHO

4. I[BetkoBa, A. B. Unpopmatuka u nHOOPMAIIMOHHBIE TEXHOJIOTHH
DexTpoHHBINA pecypce : YuebHoe mocodue ans CIIO / A. B. IlBerkosa. -
HNudopmarnka n napopmanuonnsie Texnonornu,2020-08-30. - Caparos :
Hayunas xuwura, 2019. - 190 c. - Kuura Haxoautcs B IpeMUyM-BEPCHHU

JlomosHuTENbHAS
auTeparypa

OBC PR BOOKS. - [ISBN 978-5-9758-1891-1, »x3emMIuspoB
HEOTrPAaHUYCHO
1. CoBpeMeHHbIE MH()OPMAIIMOHHBIE TEXHOJOTHH  DIICKTPOHHBIN

pecypc : COOpHUK TPyIOB IO MarepualiaM 3-i MEKBY30BCKOW HaydHO-
TEXHUYECKOH KOH(pEepeHIMH C MEXAYHapOJHBIM ydacTHeM 29 ceHTA0ps
2017 r. / B. . Bonosau [u np.] ; pea. B. M. Aptiomenko. - Koponés :
Hayunenii koncynsrant, MI'OTVY, 2017. - 191 c. - Knura Haxonurcs B
npemuym-Bepcun  DBC IPR  BOOKS. - ISBN 978-5-9500999-7-7,
9K3EMIUISIPOB HEOTPAHUYEHHO

2. CoBpeMeHHBIE MYJIbTHMEIUIHbIE WH(POPMAIMOHHBIE TEXHOJIOTHU
OnekTpoHHBIN pecypc : yueOHoe nocodue / C.C. Meitbko / [I.A. Penieuko /
A.Il. AnekceeB / A.P. Bantotun / U.A. KoponbskoBa. - CoBpeMeHHbIE
MYJIbTHMEANIHBIE HHYOpMAMOHHBIE TexHOI0THN,2019-05-25. - Mocksa :
COJIOH-ITPECC, 2017. - 108 c. - Knura Haxoautcss B 6a30Boil Bepcun
3BC IPRbooks. - ISBN 978-5-91359-219-4, sx3eMIUIIpOB HEOTPaHUIEHHO
3. CoBpeMeHHbIE MH()OPMAIMOHHBIE TEXHOJIOTUH  DJIEKTPOHHBIN
pecypc : yuebnoe mocooue / C.C. Mwitbko / JI.A. Pemeuxko / U.A.
KoponbskoBa / A.P. Bantotun / A.Il. Anekcees ; pen. A.Il. Anekcees. -
Camapa : [ToBomxcKui roCyJapCTBEHHBIN YHUBEPCUTET
TeJIeKOMMYHUKaIMi 1 uHopmatuku, 2019. - 101 c. - Knura Haxoaurcs B
6a3zoBoit Bepcuu DBC [PRbooks., s3K3eMIUISIpOB HEOrPaHUUEHHO

4. Amnep, IO.JI. Craructuyeckoe  ymnpaBlI€HHE  MPOLECCAMHU.
«bonpmne nmaHHBIe» DIEKTPOHHBIM pecypc : ydebHoe mocodme / E.A.
Yepubix / FO.II. Anmnep. - Cratuctuueckoe YHpaBlIeHHE MPOIECCaMHU.
«bonpmue ganubie»,2019-09-01. - Mocksa : M3narenasckuit JJom MUCuC,
2016. - 52 c. - Kuura naxomutcs B 06a3zoBoii Bepcuu DBC IPRbooks. -
ISBN 978-5-87623-969-3, sx3eMIIIsIpPOB HEOTPAHHYSHHO




