[loKyMeHT NoAnucaH NpoCToil 3NeKTPOHHOM NOANMUCHI0
NHbopmaums o Bnagenbue:

®WO: CmupHOB [IMUTpUit AHaToNbEBUY AHHOTALIUS

[lomkHocTs: aupextop HOpuanyegkQqr
ors nogmcas: 19,06, 2024 jfjWﬁﬁ MPOI'PAMMBI TIPO®ECCUHAJBHOT'O MOAY.JIS

YHWUKanbHbI MPOrpaMMHbIA KIH0Y:

95206946 2680645230 cel 1M 03 ORCAHM3AIIMOHHO-TEXHUYECKOE OBECIEYEHUE PABOTbBI CYJIOB

Hazeanue NpogheccuoHarbHO20 MO0V

1. ObaacTs npuMeHeHus: padoyeil MPorpaMmbl

Pabouass mnporpamma mnpodeccuonampHoro wmoayias I[IM.03  OpraHu3anmoHHO-
TEXHUYECKoe oOecredeHrne padoThl CyA0B Ha OCHOBAaHUHU (heAepaibHOTO TOCYAApCTBEHHOTO
00pa30BaTeNbHOTO CTaHAApTa CPEeIHEro MpoQeccHOHATbHOI0 00pa30BaHUs MO CIEUHUATILHOCTU
40.02.04 HOpucnpynenuus, yrBepxaeHHoro Ilpukazom Munnpocsemenus Poccun ot 27
okTs0pss 2023 1. Ne 798 wu mnpuMepHOW OCHOBHOM O0Opa30BaTEIBHOW MPOrPaMMBI IO
crneuuanbHocT 40.02.04 IOpucnpyaeHiuss ¢ y4eToM HamNpaBJICHHOCTH Ha YAOBIIETBOPEHUE
NOTPEOHOCTEN pEerHoHANBHOTO PHIHKA TPYAA U paboToaaTenei.

[Iporpamma  mpodecCHOHATBPHOTO ~ MOJYJISE ~ MOXET  OBITh  HCHOJb30BaHA B
JOTIOTHUTEIIFHOM — MPO(eCcCHOHABLHOM 00pa3oBaHUU (B TOBBIINICHUH KBATHU(PUKAIMK U
NEPETOArOTOBKH).

YpoBeHb 00pa3zoBaHus: cpeaHee oo1ee.
OmnbIT paboThl HE TPeOyeTCsI.

2. MecTo npogeccnoHAIBLHOT0 MOYJIsl B CTPYKTYpe 00pa3oBaTe/ibHOM NPOrpaMMBbl:

PaGouas mporpamma mpodecCHOHaIBLHOTO MOAYJS SIBISIETCS YacTbi0 00pa30BaTEIbHOM
nporpammel B cootBercTBUU ¢ @I'OC CIIO no cneunansHoctu 40.02.04 IOpucnpyneHnus B
YacTHU OCBOEHHSI OCHOBHOTO BHja MpodeccruonanbHon nesrenbHoctu (BII/): Opranusamnuonto-
TeXHUUYeCKoe olecredeHue paboThl CylIOB U COOTBETCTBYIOIIMX IpodeccroHalIbHbIX
komrereHnui (11K).

3. Hean u 3agaum npoeccHOHAIBLHOrO0 MOAYJSI — TPeOGOBaHMA K pe3ybTaTaMm
0CBOEHHS NPOGeCCHOHATBHOI0 MOy
C uenbio OBNAJEHUS YKa3aHHBIM BHJIOM HNPOPECCHOHATIBHON JESITeNbHOCTH U
COOTBETCTBYIOIIMMHU NMPOPECCUOHANTBHBIMU KOMIIETEHIIUSMH OOYy4aloOIUNCS B XOAE OCBOEHUS
npo¢eCcCHOHATBHOIO MOAYJIS JOJKEH:
uMems NPAKMu4ecKuil Onovim:
[0 OCYIIECTBJICHHIO TIIOJIHOMOYMH COOTBETCTBYIOLIEr0 paOOTHMKA ammapara cyjaa B
COOTBETCTBUU C €r0 JOKHOCTHBIM PETJIaMEHTOM;

ymembp:
V.1 - moab3oBaThCs HOPMAaTUBHO-METOJUYCCKUMU JOKYMCHTAMHU II0 ACTIOIMPOU3BOACTBY B
Cync;

V.2 - Bectn paboTy ¢ JMOKyMEHTaMU (pEerucTpanusi, KOHTPOJIb HCIIOJHEHHS, CIPABOYHO-
uHpOpMallMOHHas paboTa);

V.3 - cocTaBisaTh U 0POPMIISATH HOMEHKIIATYPY €I B CY/IE;

V.4 - hopmMupoBath J1ea Ha CTaIuU IPUHATHS ¥ Ha3HAYCHUS K CyZeOHOMY PacCMOTPEHUIO U
MocJie UX PaCCMOTPEHUS;

V.5 - cocTaBnsATh, pENAKTUPOBaTb U OQOPMIATH OPraHU3ALMOHHO-PACTIOPATUTEIbHBIC
JTIOKYMEHTBHI;

V.6 - oOpamarh K HCIOJHEHUIO IPUTOBOPHI, PEIICHUs, ONPEACICHHS U IOCTAaHOBJICHUS CY/a;

V.7 - ucnionb3oBaTh UHPOPMAIIMOHHBIE TEXHOJIOTUU MPU JOKYMEHTUPOBAHUU U OpraHU3alluu
paboThI ¢ JOKYMEHTaMH;

V.8 - oCymecTBIATh MEPBUYHBINA YY€T CTATHCTHYECKOW MH(OpPMAIUU B CyJe Ha OyMaKHOM
HOCHTEJIE U B AJIEKTPOHHOM BHU/IE;

V.9 - ocymecTBIATh POopMUpPOBaAHUE AJAHHBIX OTIEPATUBHONW OTYETHOCTH;

V.10 - ocymiecTBIATH CIIPABOYHYIO pabOTy MO y4eTy Cy1eOHOM MPaKTHKH B CYJIE;



V.11 - ocyuecTBiIsiTh OCHOBHbBIC
oOecrieueHHs ACeITEIbHOCTH CY/Ia,
3HamMb:

MEpOIPHUATUS

HalpaBJICHHUA  OpraHU3alMOHHOI'O

A - HOPMAaTUBHO-METOJUYECCKHUEC JOKYMCHTEI I10 JOKYMEHTAIITUOHHOMY o0ecrneyeHuIo

paboThI Cyna;

3.2 - kiaccuuKaluo CIyeOHbIX TOKYMEHTOB U TPEOOBAaHUS K HUM B COOTBETCTBHUH C

I'OCT;

3.3 - KOMITBPIOTEPHYIO TEXHUKY U COBPEMEHHbIE HH(POPMAIIMOHHBIE TEXHOIOTHH;
3.4 -O0CHOBBI OXpaHbI TPY/Aa U TEXHUKH 0€30MaCHOCTH.

4. Kommnerenuum d¢opmupyemble B pe3yJibTaTe OCBOeHUSI NPO(ecCHOHATBHOIO

MOIYJIsI:

PesynpTaTom ocBOEHUS POrpaMMBbl TPOPECCHOHATILHOTO MOYJIS SIBIISIETCS OBJIAJICHUE
oOyuaromumucs BUoM npodeccuonanbHoi nesrenbHocty (BI1/I) — Bemmonnenue padot
no npodeccur mpaBo U cyneOHOE aJIMUHUCTPHPOBAHWE, B TOM YHCIE NMPO(hecCHOHATBHBIMU

(ITK) u o6uumu (OK) koMmeTeHIIUSIMU

IIpodeccnonabHbIE KOMIIETEHIIUH

IToka3aTenu oeHKH pe3yJbTara

OK 01. Bribupats crnocoObl pelieHus
3ama4  Mpo(hecCHOHATLHON e TeIIbHOCTH
MPUMEHUTEIIHLHO K Pa3JIMYHBIM KOHTEKCTAM

OK 02. Hcnonp3oBaTh COBpEMEHHbBIE
cpencraa TIOUCKa, aHaIM3a u
WHTEPIpPETAINN uH(pOpMaIuy, "
UH(POpPMALIMOHHbIE  TEXHOJIOTUU  JJIs

BBITIOJIHEHUST 3a7a4  MpodecCHOHATbHON
JeSITEeNIbHOCTH

OK 05. OcymecTBisrh
MUCEMEHHYIO

YCTHYIO W
KOMMYHHUKAIUIO Ha
roCyJIapCTBEHHOM  si3bIk€  Poccuiickoit
Qenepanit ¢ y4€ToM  OcoOeHHOCTel
COIMAIBHOTO U KYJbTYPHOTO KOHTEKCTA

- 3¢ (deKTUBHOCTh PabOTHI C 3asBICHHUSIMHU,
Kao0aMH W WHBIMH OOpaIlleHUsSMU TPaXKIaH U
OpraHu3aIuu,

- IMPaBUIIBHOCTDH BCACHUA npucma
MOCETUTENICH B Cyie
[ CBOGBPEMECHHOCTh ~ OOHOBJICHUSI ~ 0a3bl

HOPMATHUBHBIX TPaBOBBIX AaKTOB M CyJeOHOM
MIPAKTHKHU

[J 5pheKTUBHOCTh TOUCKA HEOOXOIUMOM
uH(pOpMaIUU A CyqeOHOTO AeTOMPON3BOICTBA

] cnocoOHOCTh CaMOCTOSITEJIbHO
oOpabaTbiBaTh MH(OPMALINIO, CTPYKTYpUPOBATh
e€ © pasmemiatb Ha  calTax CylJOB B

MH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHONW  CETH
"UnTepuer”

[J mpaBUJIBHOCTh HCIIOJIb30BaHUS
OPITEXHUKHM Y  KOMIIBIOTEPHOM  TEXHHKH,
KOMIBIOTEPHBIX  CET€M MU MPOrPAMMHOIO

o0ecrieyeHus CyJ10B

- IMPaBUJIBHOCTH MMOJATOTOBKHU Cy2166HI)IX pI(S) ¢
Y MaTEepPHAaJIOB JUIS CIa4d B apXUB;

- KayeCTBO  OCYIICCTBJICHHUS  TOJIHOTO
oopmiteHust nen (MOIIIMBKA WITH TIEPETUIeT JIena,
HU3BATUC N3 [ACJIa MCTANIMYECKUX CKPCIIOK H
CKOOOK, HyMepaIys JIMCTOB H 3allOJHEHUE JINCTa-
3aBEPUTEIIN);

IHK 3.1. OcymecTBiaAars
Cy1€0HOTr0 IEI0NPOU3BOICTBA.

BEJICHUE

IIK 3.2. OcylecTBIISITh IEUCTBUS IO
IUTAHUPOBAHUIO i peanu3anuu
MEpOTIPUSITHI TIO 00ECTICUeHUI0 PaOOTHI
apxuBa CyJa.

11K 3.3. CocTaBisiTh MPOEKTHI

- TPaBWIBHOCTh COCTABJICHUS BHYTpPEHHEH
ONUCH JOKYMEHTOB;

- TOYHOCTh BHECEHHUS HEOOXOTUMBIX
YTOYHEHHI B PEKBU3UTHI OOJ0XKKH JeNa;

- KadecTBO ohopmIIeHUs pe3yIbTaTOB CAAUU
Jle] Ha apXUBHOE XPaHEHUE;

- coOiro/ieHne TOpsIKa  HUCIOJIb30BaHUS




MPOLIECCyaTbHBIX u CIIy’)keOHBIX | TOKYMEHTOB apXuBa Cy/a;

JOKYMEHTOB Cyza - IIpaBUIBHOCTH OpsAIKa oTbopa
IIK 3.4. OcyiiecTBiIATh  paboTy ¢ | JOKYMEHTOB M OOPMIICHHS UX HAa YHUUTOXKCHHE
oOpallleHUsMU IpakJaH U OpraHu3alui [ mpaBUIBHOCT  BEICHUSA  ydeTa U
IIK 3.5. OcymecTBIATh pabdoOTy IO | CHCTEMATU3AlMK JIEKTPOHHBIX TOKYMEHTOB,
perucrpauyy, y4€Ty M TEXHHMYECKOMY ) 3peKTUBHOCTD UCIIOIB30BAHUS CUCTEMBI
0(hOpMIIEHHIO VCIIOJIHUTEIbHBIX | SJIEKTPOHHOIO JIOKyMEHTO00O0POTa;

JTOKYMEHTOB I10 CyJeOHBIM JIeTIaM. - IIpaBUJIBHOCTH OCYILIECTBICHUS

AHATUTHYECKOW  paboThl 1O  MaTepHaliaMm
CTAaTUCTUYECKOM OTYECTHOCTH;

- TNPaBWIbHOCTh  BEIECHHUS  CIPABOYHOM
paboThI 1O y4eTy 3aKOHOAATEIhCTBA U CYACOHOM
MIPAKTUKU B CyJlax

5. PexomeHayemoe KOJIHYECTBO 4YAacOB HAa OCBOeHHMe padoyeil MNpPorpaMmbl

npodeccHoHATLHOT0 MOXYJIS:

Bcero uacos — 348,

Ha ocBoeHre MJIK 03.01 -66 u.

Ha ocBoenne MJIK 03.02 — 66 u.

Ha ocBoeane MJIK 03.03 — 36 4.

Ha ocBoenue MJIK 03.04 — 66 u

Ha TIPOBEICHHUE MTPAKTUKH, B TOM YHCJIC:

yueOHas — 36 yacoB

IIPOU3BOJICTBEHHOM - 72 yaca.

[TpomexyTouHas aTTectanus — 6 4.



