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BBEJIEHUE
Henp u 3a1a4M 0CBOCHHUS AU CUHMILIMHBI

Lenb ocBOGHHUS TUCIMITIIMHBL: (POPMUPOBAHHE YHUBEPCAIbHBIE 1 00IIENPOpECCHOHATBHBIX
KOMIIETeHIIMN Oyaymiero OakanaBpa (CHEIMANKNCTa) IO COOTBETCTBYIOIIEMY HAIpaBICHUIO
HOJTOTOBKU B 00JIACTH LU(POBBIX TEXHOIOTUN 1 00paOOTKH JaHHBIX.

3amaun OCBOCHUS AUCITUTUINHBL

- 3HaKOMCTBO CTYJEHTOB C COBPEMEHHBIMU HAlpaBICHUSIMH B 001acTH
nudpoBuzauu o0IIeCTBa, YKOHOMUKH U 00pa30BaHUS;

- (opMHUpOBaHHE KOMIIOHEHTOB IM(PPOBON T'PaMOTHOCTH M HaBBIKOB OOpabOTKH
JAHHBIX C MTOMOIIBIO TU(PPOBBIX TEXHOJIOTHH;

- o0yyeHHe  CTYACHTOB  OCHOBHBIM  CTpaTe€rusM  IIOMCKAa  pEIICHUH
WHTEIJUICKTYyaJIbHBIX 3a]1a4 C PUMEHEHUEM IU(POBBIX HHCTPYMEHTOB;

- NOJY4YEHHUE IEJIOCTHOTO TMPEJICTABICHUsI O HANpaBICHUAX M BO3MOXKHOCTAX
COBPEMEHHBIX CPEICTB MH(POPMAITMOHHBIX TEXHOJIIOTUH B MPO(HECCHOHAIBHON ACITEITHHOCTH;

- (dbopMHUpOBaHHE CUCTEMBl 3HAHUH, YMEHUH M HAaBBIKOB B OOJIACTH NPUMEHEHUS
UQPPOBBIX TEXHOJOTHA, Pa3BUTHE y CTYACHTOB TOTOBHOCTH K T'PaMOTHOMY HCIIOJB30BaHUIO
CpeACTB MH(POPMALIMOHHBIX TEXHOJIOTUIA;

- U3yueHHE TPAKTUYECKUX  AaCIEKTOB  pa3pabOTKH  CpPEACTB  pealn3anuu
UH(QOPMALIMOHHBIX TEXHOJIOTUH.

IlepeyeHb niaHupyeMsbIxX pe3yabTaTOB 00y4eHHsI 0 THCHUTIIHHE

[Inanupyemsie pe3ynbTaThl
00y4eHus 1o TUCUUIUINHE

Kop,
oz, hopmymupoBka Kon, popmynupoBka MHIUKATOpa | (MOMYIO), XapaKTepU3yOIIHe

KOMITCTEHITHN
aTaIbl HOPMHUPOBAHUS
KOMIIETCHIIM I, HHINKATOPOB
YK-1: CniocobeH HN-2yk.1 OCYIIECTBISIET MOUCK, | [IprMeHsieT OCHOBBI MOWCKA U
OCYILIECTBJIATH ITOUCK, 0T60p n CHUCTEMATU3AIIUIO KPUTHYCCKOTO a”HaJii3a
KPUTHUYCCKUH aHAIIN3 1 uHbOpMAIK JUIS ONpEACTCHHs | HHpOpMaLHH; HCIIOJNIB3YEeT
cuHTe3 HHpOpMALHHY, aJIbTEPHATUBHBIX BAPUAHTOB | METOJbl CHCTEMHOTO MOJXOZA
NPUMEHSTh CHCTEMHBI CTPATETMYECKUX ~ PENMICHWH B | JUl PELICHUS MOCTABICHHBIX
TTOJIXOJI JUTSE PETIICHHS pOOIEMHO CUTYaIluU 3a1a4 C TOMOIIBI0 IU(POBBIX
u HHPOPMAITUOHHBIX
ITOCTABIICHHBIX 337124 TEXHOJIOTUH; OpraHu3yeT
JIUYHOE g poBoe
MIPOCTPAHCTRBO;
Brnaneer TEXHOJOTUAMHU
IIOMCKa nH(pOpMaIIH u
00paboTKu JTAHHBIX,
METOAaMH CHCTEMHOTO

noaxojaa  JUIs  PelICHHS
[IOCTABJIEHHBIX  3amad ¢
MOMOIIbI0  IUPPOBBIX |

UH(POPMALIMOHHBIX
TEXHOJIOTUH
OIIK-6: Criocoben N-1onk.s Ilpu pemiennn 3amau | [loHnmaeT npuHIUNBI pabOTHI
MOHUMATh MPUHIIUIIEI npoeCCHOHATIBHON /1eATEIbHOCTH | COBPEMEHHbIX
pabOTHI COBPEMEHHBIX UCIIONIB3YET coBpeMeHHbIe | HHPOPMALMOHHBIX

TEXHOJIOTUM,  MPOrpPaMMHOTO

I/IHd)OpMaI_II/IOHHBIX HHd)OpMaHHOHHLIC TCXHOJIOTMU H
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TEXHOJIOTUM U
UCIIOJIb30BaTh UX IS
penieHus 3anay
npo¢eCCHOHATBHON
JIeATETbHOCTH

MOHUMACT NPUHIUIIBI UX pa6OTBI.

NA-2onks OpueHrupyscb Ha
3a1auun npodeCCuOHATBHON
JIeSITENLHOCTH, 000CHOBAHHO
BBIOMpAET COBPEMEHHBIC

UH(POPMALMOHHBIE TEXHOJIOTHH.

Bnaneer HaBbIKaMu

COBpPEMEHHBIX
UHPOPMALIMOHHBIX  TEXHOJIOTUH
JUIst pelieHus 3aj1aq
npodecCHOHATIBLHOM AEATENbHOCTH.

UI-3onk-6

IMPUMCHCHU A

oOecrnieuenns [IK m 3Haer ero
BO3MOKHOCTH;

[Ipumensier naGoOpMaIIMOHHEIE

TEXHOJIOTMH  JJISl  pelleHHS
3amaq npo¢heCCHOHANBHOM
JesTenpbHOCTH; paboTaeT ¢
TEKCTOBBIMH ¥ YHCIIOBBIMH
JaHHBIMU, MIPOBOJIUTH
MPOCTENITY IO AHAITUTUKY
TEKCTOBBIX M YHCIJIOBBIX
JAHHBIX c MTOMOIIIBIO
CHELUAIBHOIO NIPOrPaMMHOTO
oOecnieueHusi; o0OpabaThIBacT
rpaduueckie n300paxKeHus;
Hcnone3yer pecypcesl
HHTEepHEeT M €ro CepBHCHI,
BKJIIOYAsI o0navHbIe
XPpaHUIUILA u Ipyrue
UHCTPYMEHTHl  OpraHU3alluu
IIPOCKTHOH, B TOM YHUCIE
COBMECTHOI, pa0dOTHI;

Bnageer HaBBIKaMH
NPUMEHEHUS
MHQOPMAIIOHHBIX
TEXHOJOTMHA Al  pelleHHs

npo¢ecCHOHANBHBIX 337ad,
OCHOBaMH  HMH(OPMALMOHHON
0€30IaCHOCTH U CIIOCO0aMH ee
3aIUTEL.

IIK-18: Vcnonb3yet
COBPEMECHHBIC
TEXHUYECKHE CPEJICTBA U
OCHOBHBIC TEXHOJIOTUU
U (POBBIX
KOMMYHUKAIUH 151
MOJITOTOBKH TEKCTOB
peKIIaMbl U (MJTH) CBs3CH
¢ OOIIECTBEHHOCTHIO,
peanu3aniu
KOMMYHHKAITUOHHOTO
MPOJIYKTA.

NJ-1 TIK-18 3naer oOCHOBHBIE
TEXHOJIOTHH U POBBIX
KOMMYHUKAIIUN 711 TOJTOTOBKH
TEKCTOB pEKJIaMbl M CBsi3ed C

OOLIECTBEHHOCTBIO,  peau3aluu
KOMMYHHKAIIMOHHOT'O MPOJIYKTA.

na-2 IIK-18 Hcnons3yer
COBpPEMEHHbIE TEXHUYECKUE

CpE/ICTBa U OCHOBHBIC TEXHOJIOTHHU
UQPOBBIX KOMMYHUKAIIMH IS
MOJATOTOBKA TEKCTOB PEKJIAaMbl U
CBsi3ell ¢ OOIIECTBEHHOCTHIO,
peanu3alu KOMMYHHUKaIIMOHHOTO
MIPOJTyKTA.

WJI-3 T1K-18 BnageeT HaBbIKaMu
HCITOJIb30BaHUS COBPEMEHHBIX
TEXHUYECKUX CPEJICTB U
TEXHOJIOTHH ITHU(PPOBBIX
KOMMYHUKAITUH JJIs1 TOATOTOBKU
TEKCTOB

Oo0manaer 3HAHUSIMH
OCHOBHBIX TEXHOIOTHI
IUPPOBBIX KOMMYHHKAIHA
Ui TOATOTOBKH TEKCTOB
peKnaMbl W CBS3eM  C
00III€ECTBEHHOCTHIO.
Oo0manaer HaBBIKAMH
HCIIOIL30BaHUS
COBpeMeHHBIX TCXHNYCCKHUX
CpEJ/ICTB TEXHOIOTHI
UPPOBBIX KOMMYHHKAIHHA
IS TOATOTOBKH TEKCTOB

peKnaMbl M CBSi3eM  C
00IIIECTBEHHOCTHIO.
Oo06manaer HaBBIKAMH
HCIIOIL30BaHUs

COBPEMEHHBIX TEXHUYECKHUX
CPEICTB U  TEXHOJIOTHH
UQPPOBBIX KOMMYHHKAIHHA
JUIsL TIOATOTOBKU TEKCTOB M
peanu3anuu
KOMMYHMKAI[HOHHOTO
IIPOJIYKTA.




CTPYKTYPA U COAEP KAHME JIABOPATOPHbBIX PABOT

JlabopaTopnas padora 1.
Cucmemamuszayun u xpanenue ungopmayuu na I1K. Ocnoevl pabomut ¢ Astra Linux.
QDaiinel u gaiinosas cucmema

Iesab padoThl: TO3HAKOMUTHCSA C UHTEP(PEHCOM M OCHOBHBIMH BO3MOXHOCTSIMH pabOThI
B OIIEPALlUOHHON CHCTEME.
Bonpocsl (koMneTeHUMH, HABBIKHU) 1JISI OCBOCHUSI:
1. U3yunth KOMIIOHEHTHI MOJIb30BaTENIbCKOTO HHTEp(detica Astra Linux.
2. I103HaKOMHTBCS ¢ BO3MOXKHOCTSMHU HAcTpoiku Astra Linux. u snemeHTOB pabouero
cTOJA.
2. 3yunTh OCHOBHBIE BO3MOXHOCTH paOOThI B ONepallMOHHOM cucteme Astra Linux.
3agaHus A/ BHINOJHEHUS U MeTOAUYeCKHE PeKOMEeHAaliu:
3ananme 1. 3anosnHuTe TabaMIly, OTBEUYasi HA BOIPOCHI, PACIIONOKEHHbIE B JIEBOM KOJOHKE.

Ne .
Bomnpoc Astra Linux
n/n

L. Hactpoiiku nepconanuzanuu B OC / Astra Linux.

2. ITanens 3amau Astra Linux, Ha3Ha4Ye€HHE, SJICMEHTHI
MaHEJIU 33]a4, HACTpoiiKa

3. CrannmapTHbie MPUITIOKEHUS Astra Linux.
Pacnionoxenue, HazHauenue. Ilepeunciautsy Hanbomee
MOIYJISIPHBIE.

4.
OOBeKTHI OJTB30BATENBCKOTO YPOBHS: TIOHSITHE

- OKHO nanku, Ha3HauYeHUEe, SJIEMEHTHI OKHA

6. OKHO 1I0KyMEHTa, Ha3HaY€HHUE, FJIEMEHThI OKHA

7. [TpoBomHuK (MeHemxkep) daiinos. Haznauenue. Pabota
C TIPOBOJIHUKOM

8. daiinoBas cucrema Astra Linux. mepeuucinute Bce
BO3MOJKHEIE JEHCTBHS ¢ parmaMu

0. UTo Ha3bIBAIOT SIPJIBIKOM MPOTrpaMMbl WM IOKYMEHTA,
HA3HAYCHHE SAPIbIKA, CIOCOOBI CO3/IaHuUs

10. | [Tanens ympaBnenus Astra Linux. Pacnonoxenue,
HasHaueHue. Hacrtpoilka  mapameTpoB  INaHEIH
yIOpaBICHUS

11. VY naneHue u ycTaHOBKa pOrpamMm

12. .
Kop3una: Ha3HaueHue, BoccTaHOBIEHUE (hailioB

13. .
CereBsie cpeacTBa Astra Linux.

14.
MHoro3aga4yHocTh 1 MHOTOIIOTOYHOCTE OC




3anonnennyro mabauyy 6 euode gaiina 3acpysume 6 Omuem no JIP.

3aganue 2. [loAroToBbTE BHICTYIUIEHNE U MPE3EHTALIUIO 10 OAHOM U3 TEM:

1. OmnepanmoHHbIE CUCTEMBI JIJIsl MOOMIJIBHBIX YCTPOMCTB
0630p Unix-onepannoHHBIX CUCTEM pa3IMYHBIX IPOU3BOAUTENCH
OmneparnmonHas cuctema Astra Linux
OneparnonHas cuctema MacOS komnanuu Apple
SAnpo onepanOHHON CUCTEMBI: CYLITHOCTb MOHSTHS, OCHOBHbIE (DYHKIINHU Spa
CpaBHuUTENbHASA XapaKTEPUCTHKA COBPEMEHHBIX ONEPALIMOHHBIX CUCTEM
CpaBHeHue ornepalnroHHbIX cucteM: Astra Linux u
Hacrpoiika n ontuMu3anys Npou3BOAUTEIBHOCTH ONEPALUOHHBIX CUCTEM

9. TenneHnMM pa3BUTHS PHIHKA OMIEPALMOHHBIX CUCTEM

10. YcTtaHoBKka HECKOJBKUX ornepanuoHHbIX cucteM Ha [1K: Bo3HuKaromue npobiaeMsl U
UX pelieHue

11. Omnepanumonnsie cucreMsl IHTEpHET-CEPBEPOB

12. BupTyanabHble MAaIIMHBI U KX OMEPALIMOHHBIE CUCTEMBI

O NN kW

Ilpezenmayuro 3aepysume ¢ Omuem no JIP.

JlabopaTopHasi padora 2.
Dnexmponnvie noumossie cepsucvt u Cemesoii ImuKem.

esanb padoThi:
Hayuuthest co3maBath SIIUK AJIEKTPOHHOW IMOYTHI, paboTaTh ¢ COOOMICHUSMH, (POPMHUPOBATH
aZIPECHYIO KHUTY U C(hOPMUPOBATH MPAKTUIECKHNE HABBIKH CETEBOTO ITUKETA.
PaccmaTpuBaembie BONPOCHI:

1. Co3naHue 3JIeKTPOHHOTO TTOYTOBOTO SIIUKA.

2. IlpaBuia co3manust dICKTPOHHBIX COOOIICHUIA.

3. Opranuzanus KOHTaKTOB B Mail

4. O030p BO3MOKHOCTEH COBPEMEHHBIX IIOUYTOBBIX CEPBUCOB.

5. Cucremarnzanus COOOIIEHIH.

6. be3omacHOCTH 1 UCTIONIH30BAHNE BPEMEHHBIX MIOYTOBBIX SIIIMKOB M aHOHUMAaH3epOB.

7. OdopmiieHne 3IeKTPOHHOTO MHChMa O(HUITMATBHOTO XapaKkTepa

8. CocraBnenue «PermaMeHT MEpOTIPUSITHIN

9. YMeHue oTBeuaTh Ha rPyOyI0 peUb B ANEKTPOHHBIX MUCbMAaX M COOOIICHUSIX

10. TIpaBuna ob1ieHus: B MECCEHIKEPAX

OtnpasinsieTcs 2 mucbMa 10 IEKTPOHHON NOYTe Ha AUMK npenoaasaress. OOpaTUTh BHUMaHUE,
4TO MEPBOE 33/1aHUE — B IEPBYIO OUEPe/Ib 3TO paboTa ¢ TeKCTOM. [IMcbMO HYKHO BHUMATEIBHO
IPOYUTATH U CTPYKTYpPUPOBATh UHPOPMAIHIO.

3ananue 1
Bsl — MeHepxep kpynHOUM koMnanuu. BaMm anu ciienyromnee 3aj1aHue:
I'paMoTHO HanucaTh JeI0BOE MUCHMO MapTHEPaM MO OU3HECY, U OTIIPaBUTh €T0 Ha aJpec

nperno/iaBaTes:
Bot uto Bam ckazan JupeKTop, cOOUpasich Ha OUEPEIHYIO JCTOBYIO BCTPEUY:
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«OTnpaBullb MUCHbMO O 3aBTpamiHeM coBemanuu! OHU MHE Bce 3aBTpa Hy»XKHbI yTpoMm! be3s
ono3aanuit! B 8:00 ye HauHy ciymaTe qoknaasl. Kerat, mpuriacu skcrepra mo mpojaxam
MupoHOBa 1 BKJIIOYH €r0 B CNIUCOK BhIcTynaroumx. [lycts Bce cobuparorcs B KOH(pepeHI-3ae.
Beponuxke 5 ckazas, TEXHUKY OHa OJTOTOBUT. 3acefAanue OyneT UATH JI0JIr0, TO3TOMY BCTaBb B
pacnucanue kode-nay3y. Hauném ¢ noknana [lerpoBa o mpogaxax B MPOILIOM KBapTalie, 3aTeM
OoTBeIM Bpems sl Hamiero uHBectopa ['puropust AnexcanapoBuda CadoHoBa, MOTOM YK
Oyxrajntepus MOAKIIOYUTCS, JAJIbIIE 51, HY ¥ OKCIEPT Mo mpojaaxaM. AX, 1a 4yTh He 3a0bL1, ITOcIIe
COBEILlaHUsl TpUENEeT aBTOOYC, MO3BOHM Ha OOBEKT, YTOUHM BCE JIM Y HUX TFOTOBO, BCE IOCIIE
coBellaHusi moeayT cMmoTpeTh HOBbIM TLI: Dkckypcus, Bce nena, Hy M JOKiIaj Opuraaupa.
PermamenT miist Bcex - 25 MUHYTY.

3amanue 2.

Bl — tupekTop 0AHOro U3 NpeanpUATUI 3aCTPONIIMKOB. Bl BEIMTpanu TEHAEP HA CTPOUTEIBCTBO
JIETCKOH IIIOIIAAKH OHOTO U3 MUKPOPaOHOB. ABaHC BaM Ha CUET ymén, OyMaru Bce Mo IICaHBbl,
OJIHAKO Ball OOBEKT «3aMOPO3WIH OpraHbl MOKapHOW Oe3omacHoCTH. Baieir BUHBI B TOM HET,
HOJHOCTBIO BHHA JISKUT Ha 3akazuuke (Crenane Uropesuue). OqHako, BaM NPUXOAUT THEBHOE
IIMCBMO OT 3aKa34YMKa:

«JIE TOTOBBIM OBBEKT I10 YJIMIIE MOJIJABCKOI? Bee cpoku yxe npomum!!!! Eciu
BBI, YBaXa€MbIC, HC CHAJUTC HaAM O6’beKT, B 4YCTBCPI' HA CJ'ICI[yIOH_Ieﬁ HEACIIN, KaK 3TO 6BIJ'IO

OI'OBOPEHO B IOI'OBOPE, TO HAIII PA3I'OBOP Gyzaet npoaomxaThcs yke B cyae!»

Bamra 3agaya — KOPpEKTHO OTBETHTH Ha YTpo3bl 3aKa3dyMKa, OOBSICHUTH CUTYAIMIO U OBITH
HEIPEKJIOHHBIM B CBOMX JJOBOJIaX.

JlabopaTopnasi padora 3.
HNurepuer-rexnonorun. IHouck ungpopmayuu 6 cemu Hnmepnem u Cemeswvie cepeuchot

Hean padoTbi:
OcBoutb HaBbIKU 3¢ (HEKTUBHOTO TIOHUCKa B ceTu MHTepHeT

PaccmaTpuBaembie BOmpochI:

1. Sndex (www.yandex.ru)

2. Pambnep (www.rambler.ru ) u zip.

3. Paccmorperb coBpeMeHHbBIE IU(PPOBBIE CEPBUCHL.

4. HW3y4nuTh OCHOBBI X TIPUMEHEHUS B IU(PPOBOM OOIIECTBE 1 COBMECTHOM B3aMMOICHCTBHUN.
5. AmnpoOupoBaTh CETEBBIC XPAHUITHUIIIA.

OcHOBHbIE MOHATHS:

[Touck nndopmaruu B THTEpHETE OCYIIECTBISIETCS € TOMOIIIBIO CIIEUATBHBIX IPOTPaMM,
oOpabateiBatomux 3anpockl — uHpopmannoHHo-nouckosbix cuctem (MIIC). CymectByer
HECKOJIBKO MOJEJIeH, Ha KOTOPBIX OCHOBaHA pab0Ta MOMCKOBBIX CHUCTEM, HO UCTOPUYECKU JIBE
MOJIEA TIPHOOPENTH HaHOOJBINYIO TOMYJISPHOCTh — 3TO TIOMCKOBBIE KATAaJIOTH M ITOMCKOBBIC
yKa3aTelu.

IlonckoBEIe KaTajgoru YCTPOCHBI IO TOMY K€ IMPUHIUITY, UYTO U TCMATHYCCKUC KAaTaJIOTH
KPYIIHBIX ouonuorexk. OHKM 0OBIYHO MNpEaACTaBJIAKOT coboit HCPAPXUICCKUC TUIICPTCKCTOBLIC MCHIO
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http://www.rambler.ru

C IIyHKTaMH U MOAIYHKTaMH, ONPEACIIAIONIMMU TEMAaTUKY CAalTOB, aJipeca KOTOPBIX COJEPKaTCs
B JaHHOM KaTajore, ¢ OCTEIIEHHBIM, OT YPOBHS K YPOBHIO, YTOUYHEHHUEM TEMBI.

ITouckoBble KaTalord CO3AAIOTCSA BPYUHYIO. BbICOKOKBanu(UIUpOBaHHBIE PEIAKTOPHI
JUYHO TMpOoCMaTpuBaioT HHPopManuoHHoe mpoctpanctBo WWW, orOuparor TO, 4TO MO HX
MHEHHUIO MIPE/ICTABISAET OOIIECTBEHHBIN HHTEPEC, U 3aHOCAT B KaTaJor.

OcHOBHOM MpoOJEeMON TMOMCKOBBIX KAaTajJoroB SBISETCS YPE3BBIYAHO HHU3KUN
kodduimeHT oxsara pecypcoB WWW. UToObI MHOTOKPATHO YBETUYUTHh KOO(PPUIIMEHT OXBaTa
pecypcoB Web, u3 mpoiiecca HamojgHEHHs] 0a3bl JAHHBIX MOHCKOBOW CHUCTEMBI HEOOXOIUMO
UCKIJIIOUUTDH YelloBeuecKuil pakTop — paboTa J0HKHA ObITh aBTOMAaTH3UPOBAHA.

ABToMaTHUeCcKyI0 KaTaoruzanuio Web-pecypcoB 1 y10BIIeTBOpEHKE 3aIIPOCOB KJIMEHTOB
BBITIOJIHSIOT TTOMCKOBBIE yKa3aTenu. PaboTy MOMCKOBOIO yKa3aTesisi MOKHO YCIOBHO Pa3/ieiHuTh
Ha TpU dTamna:

- cOop nepBUYHOI 0a3bl JaHHBIX. J[1s1 ckaHUpOBaHUS UH(OPMAIIMOHHOTIO IPOCTPAHCTBA
WWW ncnons3yrores cienalibHble areHTCKHE POTPaMMbl — YEPBH, 3aJ1a4a KOTOPBIX COCTOUT
B TIOMCKE HEU3BECTHBIX PECYPCOB M PETUCTpAlMs UX B Oa3e JaHHBIX;

- uHAeKcalus 0a3bl JaHHBIX — MEepBUYHAs 00paboTKa ¢ LENbI0 ONTUMHU3ALUU TOUCKA.
Ha stane nnaexkcanuu co3aaroTcs CreluaIn3upoOBaHHbIe JOKYMEHTbI — COOCTBEHHO ITOMCKOBBIE
yKazareiu;

- paduHUpOBaHUE Pe3yIbTUPYIOLIETo ciucka. Ha 3ToM aTane cozgaercs CMCOK CChUIOK,
KOTOpBIA OyJeT MepeiaH I0JIb30BATEN0 B KaydecTBe pe3ynbTupyromero. PadunupoBanue
PE3yIBTUPYIOLIETO CIMCKA 3aKIH0YaeTCsl B QUIBTPALMHN U PAHKUPOBAHUU PE3YJIbTATOB MOKCKA.
[lon ¢uubTpanueil mNOHMMaETCs OTCEB CCBHUIOK, KOTOpbIE HelenecooOpa3HO BbIJIaBaTh
H0JIB30BATENIO (HAIIpUMeEp, IpoBepsieTcsl Haluuue yO0nukaToB). PamkupoBaHue 3aKiroyaeTcs B
CO3/IaHUU CHELMAIBHOTO MOPSAJIKa MPEJCTABICHUS PE3YIbTHUPYIOIIET0 CHUCKA (110 KOJUYECTBY
KJIFOUEBBIX CJIOB, COMYTCTBYIOIIMX CJIOB U JIp.).

B Poccun Hanbosee KpynHbIMH U MOMYJISIPHBIMU MIOMCKOBBIMU YKa3aTEJSIMU SIBIISIFOTCSI:

- SIndex (www.yandex.ru)

- Pambnep (www.rambler.ru)

3aganue 1. 3anoaHuTe TaONINIly 3aIIPOCOB.
[TockonbKy KakIbli TOMCKOBBII pecypc, nMes 001Ie TPUHIHUIIBI TOCTPOSHHSI, 00J1a1aeT CBOMMHU
0COOEHHOCTSIMH, PACCMOTPHUTE BO3MOYKHbBIE BAPHAHTHI TTOUCKA!

Pe3ynbTaThl moncka

Kirouesas aza
Yandex Rambler

IrbpoBoe 00111€CTBO

[udposuzanus
Nudopmaruzanms

3aganue 3. dpdexTuBHBIN Nouck B Angexc.

AHAIOTUYHO 3a/laHUI0 2, NPOBEAUTE TMOUCK C MCIIOJIb30BAaHHEM BbIIIECNIEPEUHUCICHHBIX
IIPUEMOB U OTIEPATOPOB.

OTkpoiite U U3yuuTe BO3MOKHOCTH PACHIMPEHHOTO MOKCKA.


http://www.yandex.ru
http://www.rambler.ru

HHHEKC UMcbpOBOI KypaTop Haittn b = Byabre & Mnioce

Momcx  KaptuHkn Bugeo KapTtel Eiye

B Crasponone [ | | Ha caiite .ru TouHo kak B zanpoce

Pyccrmit AHTAMACKKIA Ewe ~ Tun aiina ~

3a cyTin 3a 2 Hepgenu 3a mecAy Or o

OuncTiTs
[=l UndppoBoi kypaTop — npogreccus uMdgposoro mupa '@ Hawnoct 44 MnH pesyneTaTos

profstandart.rosmintrud.ru > ..138.._Lindposoii kyparop... v & @ 796 nokasoe B MecAL,
Linhpoeoin kypatops. r Mockea, 2018 r MNpoekT & cthepe couuansHol 3aLLMTE 1 Nats 06 gHMe

3AHATOCTH ... [poekT npodreccuonansHoro cTaHgapTa «Lindpoeoi kypatops
Opranuzauuu-paspaborunin: Poccuiickoe obuecTeo «3HaHves .. Yutate ews »

d [MocmoTpets & Coxpanute Ha Huaekc [uck

@ Mpodeccns — undbpoBon KypaTop | Axgekc [3eHe
Zen.yandex.ru > AHaekc.A3eH > id... v
Mpw aTom «uuppoBOR KypaTops 3aMBILLNAETCA Kak NONHOLEHHaA NpoeccHoHankHan ..
Cranpapt «Lindppoeoil kypaTops ye Nonyuun ofULWaNEHEIA CTATYC — OH YTESPHIEH. .
HutaTts eLwe »

? Uudpporoii kypaTop®
Znanierussia.ru > useful/Pages/digital-curator.aspx »

Lindpporoit kypatop. [maexar ctpanduyaleatensHocTs. Lindpoeoit kypatop. KonTesT
CTpaHMUbLI. HuTaTs ewe »



JlabopaTopHusblie padoTsI 4.
Oopabomka mekcmoeoii uHgopmauuu. 3HAKOMCHEO € 0PUCHBIMU MEKCMOBbIMU
peoakmopamu.

Ieanb padoTsI:
Hayuutcs ocHOBaM MOJATOTOBKY JJOKYMEHTOB CIIO)KHOW CTPYKTYPBI

PaccmaTpuBaeMbie BONPOCHI:
1. W3yuuTh BO3MOXXHOCTH TEKCTOBOro peaakropa P7-Oduc a1 NOATOTOBKM HaydyHOU
JOKYMEHTAIMN U JOKYMEHTOB CIIOKHOU CTPYKTYPHI.
2. Hayuuthcs npodeccoHalbHO paboTaTh ¢ TEKCTOBBIMU JOKYMEHTaMH U O(hOPMIIATh UX.
3. HayuutbCs aBTOMaTHYECKH CO3/1aBATh OIJIABJIICHHUE K JIOKYMEHTY.
4. Hayuutbcst 100aBIATh B JAOKYMEHT TaONHMIBI, AMArpaMMbl, (OPMYJbI, CHOCKH, CCBUIKH,
yKa3aTeNu, IPUMEYaHus U APYTUe JIEMEHTHl HAyYHBIX CTATEH.
5. Hayuutbcs paboTaTh ¢ O0JIBLUIMM JOKYMEHTOM B PEKUME «TJIAaBHOTO JTOKYMEHTa»
6. Hayuutbcs coznaBaTh 3JIEKTPOHHBIE TOKYMEHTHI cpeacTBamu P7-Oduc.

JlabopaTopnasi padora S.
Oo0paboTka TexkcToBoii uHGopmanun. Texnonozuu popmamuposanus 0OKymeHmos.
Co3oanue maonuy

Bonpocsl (koMneTeHUMU, HABBIKHN) 1JIS1 OCBOCHUSI:

1. Hayuuthcs coznaBath u yaanarh Tadauisl B P7-Oduc.

2. W3yunTh npaBuiia peAaKTUPOBAHUS TaOJIUIL.

3. W3yunts mnpaBuia wucnosib3oBaHue (GopMya B TaOJMIAX U BBIYUCIECHUS B
nokymenrtax P7-Ocduc.

4. Hayuurcst paboTath ¢ JAHHBIMU TaOIMIIbL

5 Hayuutbcs pabotath ¢ rpadudecKuMi OObEKTaMH.

6 N3yunTs npaBuiia paboTs ¢ rpadudecKuMu GUrypamu.

7. Hayuuthcs pabortats ¢ o0bekTamu P7-Oduc

8 W3yuuts npaBmiia coznanus Auarpamm B npuiioxxkennu P7-Oduc.

3aganus 1/ BHINOJHEHHUS M MeTOAUYeCKHe PeKOMeHAaluu:

Tabamua npencranisier co6oit HabOp sTUEEK, PaCHOI0KEHHBIX B BUJIE CTPOK U CTOJIOIIOB.
Kaxnas sueiika TaOnuubl MOXET coJIep)KaTb TEKCTOBYIO, YHCIOBYIO WM TIpaduyecKyro
UHPOpManKo0. MOXXHO MPOU3BOAUTH JIIOOBIE MAHWUMYJISIMHA C JTAHHBIMU TaOJUIIBI, HAIIPUMED,
BCTABJISATh U YJAJISATh, POPMATUPOBATH JaHHBIE, HE HAPYIIas IPH 3TOM PACIIOJIOKEHUS CTOJIOIOB.

Co3oanue mabdauywl

Jlist BCTaBKM TaOJMUIBI CIY>KUT KHONKA Tabnuywl, pacroyiokeHHas Ha maHenu Tabauywvl
BKIIAJKH Bcmaeka. Tlpyn HaXaTUW Ha 3Ty KHOIKY MOKHO B MHTEPAKTHBHOM PEKUME BBIOPATh
HE00X0IMMOE KOJIMYECTBO CTPOK U CTOJIOLOB I OyayIiel TaOauLibl

Ecnin Ttabmuua odeHp Oosbliass W KOJIMYECTBO j npeiaraéMblx
AYEEK  HENOCTATOMHO, HYKHO BOCNONB3OBATBCA — OMUMEH |~ Bcemasumv mabnuyy
(puc. 1) m B MOSABUBIIEMCS JMAJIOrOBOM OKHE 3a/1aTh - Heo0xouMoe
KOJINYECTBO CTPOK M CTOJIOLIOB IR
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el BY [P0

Tagavua|| PuoyHok Kawn ®urypel Sn

BcraBka Tabanubl

I I
I |
| |
| | |
I I
I I
| | |
| | | [ |

| j EcTaEuTh TabAMLY... |

Hapucosate Tadanuy

Tadauua Excel

Ll_ur:m—b\,

Jkcnpecc-Tadanuel r

Pasmep Tabnuuesi

d  Yucno cTonBuos: s %
l i -A.-
Yucno cTpok: (2 -

1 AsTonoafop WHpKHLl cToNBUOB
(¥) nocrosHHas: |ABTO o

) no conepxumomy

) No WMpHHE oKHA

J l:‘ Mo yMOn4aHWkD ANA HOBLIX Tabnuy

’ OK l [ OTmena

Puc.1. Co3nanue Tad0IuLbI

3aoanue 17. Co3naiite Tabnuily u3 5 cmoanoyos v 6 cmpok depe3 AuanoroBoe okHo BeraBka
TA0JIMIbI, 3aITOJTHUTE MIANKY TAOJIUIIBI, KaK Ha PHC. 2, 3a/I1aliTe TPaHUIIBl TAOJIHUIIBL.

Ne 't

danmmg

I

O11eHKa CTHITeHIHA

Puc. 2. Oopazey Taonuywn 1.

Omoobpasrxcenue u cKpvlmue TUHUU CeMKU, GHEUIHUE ZDAHULbL

[To ymonuaHUIO pEXUM OTOOpaKEHUS paMKU TaONHIBI W pa3deNUTEIbHBIX JTHHHMA
BKJIIOYEH. Tem He MeHee, TaKe €ClIU JIMHUM CEeTKU OYyAYT YJaJeHbl C MCIOJIb30BaHUEM KOMAaH/Ibl
I'panuner u 3anuBka, P7-Oduc no-nmpexxneMy OyJeT oToOpaxkaTh JIMHUU CETKU, pa3felisioline
SITYCHKH TAOJHIIBI, ITH JIMHUU HE OTOOPAXKAIOTCS Ha revyaTy. J{s qo0aBiIcHHs TPAaHUI] U 3aJTUBKH

B Ta6J'II/ILIaX HCIIOJIB3YCTCA OKHO JHajiora Fpaﬂmu,l n 3aJIMBKa OTKpbIBaroweeca W3

KOHTEKCTHOM BKnagknm KoHcTpykTOop —naHenb HapucoBaTb Tabnuuy —KHoMKa

Bboibop rpaHu

0,5n7 ¥

2 Hapwcoeate JacTHe
aZ, LseT nepa - TaBAMLY

HapwcogaTe rpaHuLkl F

Kuonka eprbop rpasmit
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rdeMI.I,III H 3a/IHEKA @@

CpaHHua ] CTpabmua ] 3anvBka ]

wnn  cpeacTtea paboTbl ¢
Thn: Tan: Obpazey
. " _ :
rpax1lamn v 3anuekou, E} e

DACNIONOKEHHBIMY BO sknanke Tl —

panka

KoHcTpyktop —  naHenb  Crunwu

Tabnuy —lpaHuubli— [paHnubl  ©

sanusBka(puc. 3).

ceTka :
B LL1p#Ha: e
0,5nT - MpMMEHMTE K
apyran

|Ta6nnue j
Puc. 3. OkxnHo namajiora

I'panunsbl 1 3aJuBKa

] e = ]
.
[l

MaHent | [OpHZOHTANEHAA NHHAA, . | QK | QTHMEHS |

3aoanue 18. Paboma c maénuyen. Ilo 3aBepimieHHH CO3MaHUS TaOIUIBI B HEE
HE00XO0AUMO BBECTH TEKCT. TEeKCT BBOAUTCS B KAXKIYIO U3 sTU€eK TaOIUIIbI B OT/IE€IBHOCTH, IPUYEM
Uit ero (OpMaTUPOBAHUS MOJIXOJUT OOJBUIMHCTBO CTaHIAPTHHIX (yHKUUN (opMaTUpOBaHUS
P7-O¢uc. [Ina nepememieHuss mo syeikaM TaONMILBl HCHOJB3YIOT KIABUILK YIPABICHUS
KypCOpPOM, MaHHUITYJIATOp MbIIIM U cnenuanbHble kinaBumu (Tab). Ilpu odopmienun TaOauiist
M0JIb30BaTEIb MOXKET YCTAaHOBUTH CBOMICTBAa BBIOpaHHOW TaOIMILIbI, Hanpumep, 6vlpasHugaHue,
UHMEPBANbl, WUPUHY CMOIOYO08, epaHUYbl U 3aIUEK)Y Yepe3 KOHTEKCTHYIO BKIIaJKy Maker (puc.
4).

Puc. 4. Bknagka Maxkert

N3yunte BO3MOXHOCTH, MPEAOCTABIIAEMbIE KOHTEKCTHBIMU BKIJIaJIKaMu KoOHCTpyKTOp U
Maker.

3aoanue 19. Hzmenenue pazmepos cmpok u cmonoyos. 3Bvipagnueanue mexcma u
dopmuposanue wipugpma 6 aueikax madauyol.

HaubGonee mnpocTeiM cmocoOOM HW3MEHEHHs pPa3MepOB CTONOIIOB M CTPOK SIBISIETCS
MepeTacKuBaHUEe WX TPAaHUIl BpydHyr. HyXKHO TIOIBECTH yKa3aTelb MBIIIM K JTHHHH,

Maker

4 - b o a - = = = =
kg Boigenute v I( E:u};j ﬁ BCTaBWTE CHMZY OB BefNHNTE RHE {‘J 085em :II =283 A:'. A\l 7 MoETOPHTE CTPOKK 33rON0EKOE
| — r
] - |+t ™ -
[3H Oto6pasuTe ceTky ] Berasue cresa HE Paz6uTE sueliky 5w @ EHEE — z 5= MNpeo6pasoEaTh B TEKCT
e YaanuTe | Bcrasute y Hanpaenenue Mons CopTupoeka
(% CsolcTea v Bepxy ‘ﬂ}‘ BcraewTe (Npasa _:I‘ PasBuTe Tabauuy f:a* AsTonoaBop v o TekcTa POTT Jx ®opuyna

Ta6aumua Crpoku 1 cronbugl ] O6begnHuTS Pasmep aueitkn [ BripasHuBaHue JaHHbie

paszessrolei aBa cToj0a U B TOT MOMEHT, KOT/la yKa3aTelb MPUMET BHJ JBOWHOW CTPENKH,
HAXaTh JICBYIO KJIABUIITY MBIIIU U TIEPEHECTH TPAHUILy CTOJIOIA B CTOPOHY (pHC. 5

=

o | PamMunua g
n

=

—lHaETDDHTb cTonbey, Taﬁﬂlflllbl!-
R L

Puc. 5. Hacmpoiika wiupunvl cmonoyoe
OnA yka3aHMA 4MCNOBbLIX 3Ha4YeHWN pa3mMepoB cTonbua wnu CTPOKK

ncnonb3yeTcA BKIlaaka MakeTt —>Pasmep AYENKN, 30eCb >Xe MNONb30BaTeNb MOXET

YCTaHOBUTb aBTONOAOOP IIMPHUHBI U BBICOTHI TYEEK
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JlJist n3MEeHEeHUs IUPUHBI CTOJIOIOB Ta0IHIIBI MOKHO BOCIIOJIB30BATHCSI TOPU30HTAIBHOMN
nuHelkon. Ha ropu3oHTanpHOM TMHEHKE pacoIararoTCss METKH TPaHUI] CTOIO0IIOB TaOIUIIbI (pHC.
6.). YcTaHOBUTE KypCOp Ha METKY, U KOTJla TIOSBSITCS CTPENIKH MU3MEHEHUS Pa3MepoB, HAXKMUTE
JICBYIO KHOIIKY MBI U, YACPKUBAs €€, IEPEeMECTUTE TPAHUILY TICHKHU TaOJIHIIBI.

MeTKu rpaHuL cTon6uoB

Puc. 6. YnpasiieHne IIMPUHOH CTOJIOLOB IPH NOMOIIM KOOPAMHATHOM JINHEHKH

Cy3bTe cTONO1BI, B KOTOPOM BBEIEHBI N n/n, oyenka u cmuneHousi i paciiupbTe CTOI0CTI,
B KOTOPOM BBeJICHA (hamuiusl.
MNepen Tem, kak HayaTb ¢opmMaTMpOBaHME [AaHHbIX Tabnuubl, AYENKK

Heob6xoaumo Bbigenutb. [lonb3yAck Bknagkon Maket—none Tabnuua—Bbigenutb,

MOYKHO BBIJICJIUTh Ty CTPOKY HJIM CTOJIOEI, B KOTOPBIX MPEABAPUTEIHHO YCTAHOBJIEH Kypcop, a
€CJM ISl BBIJENICHUS XOTUTE BOCIIOJIB30BAThCA MBIIIBIO - MOJABEIUTE YKa3aTelb MBIIIN JIEBEE
CTPOKH WJIM BBIIIE CTOJIONA U IIEJIKHUTE MBIIIBIO B TOT MOMEHT, KOT/Ia yKa3aTelb MPUMET GopMy
CTpEeJIKH, YyKa3bIBalOUIel Ha BBIACNISAEMbIN Y4YacTOK. Bwvlderume nepgyio cmpokxy mabnuybl,
3ANOTHEHHYI0 MEKCMOM.

BbipaBHMBaHMEe TekcTa w ¢dopmatMpoBaHMe wWpudTa B AYekax Tabnuubl
npoun3BoaAUTCA  TPAAMUMOHHBIM  cnNocoB6oM € WUCMONb30BaHMEM  KHOMOK
BblpaBHMBaHMA ab3aueB Ha Bknagke [nasHaa, nubo Ha Bknaake Maketr —none

BoipaBHuBaHme (Puc. 7).

KoHcTpykTOp MakeT

5 =243 A::' J

=i |=i |= e —

HanpaeneHwe [lona
= = = TeKCTa AYERKN

EI:I[JEEHHEEHHE
Puc. 7. BblpaBHUBaHHe TEKCTA B siUeliKe
YcTaHoBHTE IS IEPBOM CTPOKU TAOIHIIBI BRIPABHUBAHKUE TTO TOPU3OHTATIN U BEPTUKAIN
no ueHTpy. /s nepBoit ctpoku Tabnuibl ycranopute mpudt Times New Roman, pazmep 14,
KM PHBII.

3aoanue 20. /lobasnenue u yoanenue cmpok u cmoioyoe

JInst BCTaBKHM CTPOKHM/CTONIONA B MMEIOITYIOCS TaOJIHIy HEOOXOANMO YCTaHOBUTH KypCcop
B CTPOKY WJIM CTOJIOCII TIepe/1 MITU MOCiie KOTOPBIX HEo0X0AuMo J100aBUTh CTpoKy/cTonben. Ha
BKJIagKe MaxkeTt BbIOpaTh nosie CTPOKH U CTOJIOIBI ¥ JOOABUTH HYKHBIH HJIEMEHT

YT100Bl 100aBUTH CTPOKY B ¥ [ Borasure cauzy | KOHIE TaOIHIEL, HE00XO0 MO
CTAHOBUTEL KypCcOp B IIOCHEIHEN sSyerke aCIIOJIOKEHHOH B
y ypcop A | BcraguTe cneea > P
NPaBOM HIDKHEM YTJIy TaOJMIbI, U | Berasute HaxaTh KiaBuiry Tab.
Jlo6aBeTe 00um cronber; — CEERXY A Brasure PRS- nocre cronbua Mma. Baecure
3arojoBOK ctosidnia Omuecmego. ='PoH I ETEAGHE " 3anonHuTe TaONMIly TaHHBIMU
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Kak Ha puc. 8. Cronben N n/n 3aM0JHUTE IPH MIOMOIIM HYMEPOBAHHOTO CITUCKA, BHIOPAB €ro Ha
BKJIQJIKE TJIaBHas B moJjie AG3air. Jlo6aBbTe B KOHIIE TAOJIUIIBI OJTHY MYCTYIO CTPOKY.

1:':1 PDavILIHA Hmvia OTIeCTBO Onenka | CTHIeHIAa
1. |WeaHoe AHOpeR AnekceeBnY ] 1250

2. | Cepreeea Mapns llBaHOBHA 4 1000

3. |BopoHoe [NeTp 1Nk 1y 4 1000

4. |KopoTkoB EBreHnid | CemMeHoBKUY 3 1]

5. |AHApesEa Eepa [eTpoOBHA 9 1250

53

Puc. 8. 3anosnenHas Tadanna
Yoanenue cmpoxu wnu  cmonbéya  ocymecTBisieTcs  KOMaHIONM  YAaauTh
CTPOKH/CTONOUbI/AueliKku Ha BKIaake Maket (Puc. 9)

X R e
; *J]JB-:T&E
:‘f.-lafl-1Tb. B,I::;:E,L::;b_ﬂj‘BcraE
| ¥aanuTe aUerku...

i ¥aanuTe cTonduk

= YaanuTe CTROKW

_,j] ¥AanuTe TaBauLy

Puc. 9. Komanabl YaaauTh CTPOKH/CTON0UBI/ ST9eHKA
3aoanue 21. Copmuposexka 0anHHbIX 6 MmadIuyax.
BBINOMTHUTE COPTUPOBKY MO BO3PACTAaHUIO WM MO YOBIBAaHMIO MO3BOJISIFOT KHOIKA
CopTupoBKa 1o BoO3pacTannio/yobIBAaHHIO, PACTIONIOKCHHAs HA TaHenu [ maBHas B mose Ao3ail
A l
Z

CopTupoBka

. CopTupoBaTh MOKHO KaK YHCIIOBBIE, TAK U TEKCTOBBIE IAHHBIE.
B oxne nuanora CopTupoBKa, OTKphIBarolerocs Bkiajake Maker nosne /{aHHbie MOXXHO
YCTaHOBUTH MAapaMEeTPhl ISl COPTUPOBKU JaHHBIX, UCIIONB3YIO 10 TPEX MoJiei Tabaullbl, yKa3aTh

TUIl COPTHPOBKU (mexcm, yucio, dama) W TOPSIOK COPTUPOBKH ISl KaXKIOTO mois (no
803PACMAHUIO UL NO YObIBAHUIO).
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CHa4ana no =
* M0 BO3PACTaHHHD
| TonAuaM 1 > | THm: |TBKCT - =
" no yBbIBaHHH
Mo |aﬁ3auam -
3aTemM no

(¥ no BO3PACTAHHHD
| | Tum:  |Tekcr | ~
no YABIEaHHH

Mo |a63auan :J

3aTem No
| e R =
~
CnMcoK
' o CTpOKOR 3aronoeka % figs CTPOKK 3aronoEKa

MapaMeTpbl. .. | QR | OTMEHA

Puc. 10. Inanorosoe okHo CopTHpoBKa
[TpoBeanTe COPTUPOBKY MO BO3pACTAaHUIO paHEE CO3AaHHOM TaOIUIIBI 1O MO0 PaMuJIns.
B otkpsiBiieMcst quanorooM okHe COPTHMPOBKA yCTaHOBUTE nepgwvii kuiou: Cmonbey — 2,
Ilopsook — no eospacmanuro.
Brumanue! Ecnu oannvlie mabauyvl e 6bi0equmv, a NPOCMO YCMAHOBUMb KYPCOpP 8
npeodenax copmupyemoz0 nofis, mo coOpmuposKka npousotoem 06e3 npuesa3KU OCMAaIbHbIX OAHHBIX
maobauybi.

NCIIOJIbB3OBAHUE ®OPMYVYIJI B TABJIMIIAX 1 BBIYNCJIEHM S B
JOKYMEHTAX
3aoanue 22. Hexoropsle Tabnuupbl, co3naBaemble B P7-Oc¢uc npeaHasHadyeHbl Uis
XpaHEHHs YHCIOBBIX JNaHHBIX. /{71 BBITIOJHEHWS BBIYMCICHHN HAJl 3TUMH JTAaHHBIMH MOKHO
BKJIIOYATh B TAOJIUILBI (DOPMYJIBL.
st Toro uT00B! UCTIONIB30BATH (HOPMYITY HEOOXOIUMO:
*  VYCTaHOBHUTH KypCOp MBIIIU B SYEHKY, II€ JAOJDKEH OBITh IOJIyuyeH pe3yJbTar
BBIYHCIICHUI
= BriOpare Biiagxky Maxker — noJsie Jlannbie —®opmyaia. [Ipu sToM Ha sKpane
MOSIBUTCS OKHO Juanora @opmy.aa (puc. 11).

dopMyna:

|=
DOpMaT YKcna:
I =

BCTaBMTE (hyHELMHD: i namKy
| | [

| OTHEHA |

Puc. 11. luasioroBoe okHo ®opmy.a
. B cnucke BeraBuTh (QYyHKIMIO BbIOpAaTh HYXHYI (QYHKIMIO (BbIOpaHHas
¢byHKIMSA 100aBUTCS B 1osie @opmya).
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. B cko0ku BBeIUTE HAIIPABICHUE PACTIONIOKEHUS TOICUNTHIBAEMBIX sTUEEK (CBEPXY-
above, cieBa- left, cmapsa-right).

. IIpy HEOOXOAMMOCTH MOXXHO BBIOpaTh (opMaT OTOOpaKEHHS pe3yJbTaTOB
BBIYMCIIEHUS B criicke Dopmat ymcia
. B pesynbrare P7-Oduc BctaBuT noie, coaepxaiiee Gopmyiy, B ssueiiKy TaOIUIIbI

1 0TOOpA3UT pe3yJbTaT BHIYUCIICHUS.
Takske MOKHO NPOU3BECTH MOACYET CJICIYIOINM 00pa3oM:
Uto0bl 3a0amb 6 Ayetike ¢)opmyy, Hy’KHO BBIIIOTHUTH CIEAYIOLINE 1eHCTBUS:

® [IOMECTHUTbH Kypcop B SUEHKY TaOIMIIbI WIIH 2| x|
B TO MECTO JOKYMEHTA, I'/I€ JOJKEH BBIBOJUTHCS
pe3yJnbTar;

® BLINIOJHUTh KOMaHOy /lanuwvle -Popmyna
JICHTHI Maxem;

dopmyna:
[=a1+a2-a3

PopMaT YMCna:

® B nosiBUBIIEMCsl OkHe Dopmyna (puc. 12) fo,00 <]
B CTpOKe (hOPMYJIIbI ﬁE"I".-.aBHTb dJYHKIJ.HI-O i BcTaeuTe 3aKnaat
3anmcath (GOpMyiy, ykasaTh (popMmaT BBIBOIA o i | ~]

pe3ynbTata B CTpoke ¢opmaTa 4YHCla, MPU ,TI
HEOOXOAMMOCTH BBIOpaTh (YHKIHIO B TIOJE

BCTaBKU (QyHKUUU U HaxxaTh OK.
3ameuanue. Jlnanas3oH sueeK yKa3blBaeTcs
4yepes3 JBOETOUYME OT BEPXHEU JIEBOW SIUEMKH 10 HUYKHEN IIPaBOM.

Brruucnure cpennuii 0amn CTyJeHTOB U OOIIyI0 CyMMY CTHIEHIMH B CO3/IaHHON paHee
tabmuue. s 4ero yCTaHOBUTE KypCop B IyCTYIO AUeHKy 1o mojieM OuneHka, BIOepHUTe BKIAAKY
Maket — noJie {lannbie —PopmyJia. B okHe quanora @opmysia yCTaHOBUTE KypCcoOp B CTPOKY
®opmya, 3atem BeiOepute Gpynkuuio (SUM, AVERAGE).

3aoanue 23. O0vedunenue u pazouenue aueex

Jis o0beTMHEeHNsT HECKOJBKUX SYE€eK B OJHY, HEOOXOIMMO BBIIEIUTH OO0BbEIHHIEMBbIC
sueiku, a 3aTeM BbIOpaTh BKIanKy Maker — moje O0beAuHUTH siuelku. J[ns pazneneHus
AYEEK C UCIOJIB30BAHUEM MEHIO HEOOXOJUMO BBIIEIUTH OJIHY MM HECKOJIBKO SUEEK U BBIOPATH
BKiaaky Maker — mosie O0bequHuTb— Pa30ourth siveiiku. B nosiBuBIIEMCs OKHE AMaliora
yKa3aTb, Ha CKOJIbKO CTOJIOLIOB WK CTPOK CJIEYyET Pa3fesiuTh BbIICICHHYIO SYCHKY.

OObenuHNTE TEpBbIE YEThIpe SUSHKU TaOJNUIBI B MOCIEIHEH cTpoke. B oObequHeHHBIS
sauyeiiku BBeauTe TekcT: Hmozoevle 3nauenusa. Iloncuutaiite 0oO0IIyI0 CyMMYy CTHIEHIUU U
CPEIHIOI0 OIIeHKY. B pesynbrare Bl 10DKHBI TOMYyYUTh TabIMIly Kak Ha puc. 13.

OTMeHa |

Puc. 12. Okno eéeooa ¢popmynvt ¢ madonuuy

Taoauna 2.

IP; PDavoimAa Hma OTIeCcTRO Onenxa | CTHIIeHIHA

1 leaHoB AHOper AnekcesBnY a 1250

2 _epreega MWapna eaHoBHA 4 1000

3. |BopoHoe MNeTp 1N ry 4 1000

4 KopoTkoB EereHnid | CemeHoBWY 2 0

5 AHOpeeBs Eepa [eTpoBHA o 1250

Mroroeele 3Ha4YeHWA: 4,2 4500

Puc. 13. I'oroBas Tadauma
CoxpaHHTe CO3/TaHHYIO TaOIUIly B CBOCH make moja umeHem Tadauna 2
CamocrositennbHO co3naite Tabnuiy (puc. 14) mo oOpasiy, MOACUUTANWTE CTOJOEI]
Cpeonuii 6ann.
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Tabauuya 2.

Ne TIO IlpegmeTrr

: =

« 2 z 3

| = & 'H

: : : : :

= 2] e ) @

2 z z = A

2 % z 2 e
1 Heaunce A I 3 4 5 4
2 Iletpor H.E. 5 3 5 5
3 Cugopop A K. |4 4 E] 5
4 CumupHop BT | 3 3 3 i

OB ugni cpeuon §awL rpyIme

Puc. 14. BorunciieHue cpeHero 3Ha4eHust

Ilpumeuanue: [lpumenenue chopmyn 6 mabauyax

st mpoBeneHHs DJIEMEHTAapHBIX BBIYHMCICHUH B TaOJHIe pealn30BaH MEXaHU3M
npuMeHenus ¢opmyn. Tak, mobast suelika TaOIUIBl MOXKET OBITh «BBIYHCISEMON» Ha OCHOBE
MPUTIMCAHHOM e hopMyJIbl (GYHKIIUN), OTIEpaHaMH KOTOPOH SIBJISIOTCS 3HaUYCHUS (KaK MpaBuIIo,
YKCJIOBBIC) MPYTUX SIUCEK WIIM Ui HEKOTOPbIX (yHKIME ux rpymm. I[lpu 3ToM Bes Tabmuia
paccMaTpuBaeTCsl Kak MaTpHIA, CTPOKH KOTOPOH HYMEpPYIOTCS, HAUHHAS C €IMHUIIBI, & CTOJIOIIBI
0003HAYaAIOTCS JATUHCKUMH 6¥;<BaMH, Ha4uHas Cc A.

Al B1 cl1 | D1
A2 | B2 | c2 | D2
A3 | B3 | ¢3 | D3

Aopecayus aueex mabauywvl

UtoOkI 3a1aTh B siuciike (popMyiry, HY’)KHO BBITIOJHUTD CIACAYIOIINE ISHCTBHS:

- TIOMECTUTh Kypcop B S4EHMKy TaONMIbl WIM B TO MECTO JOKYMEHTa, IJ€ JOJKEH
BBIBOJIUTHCS pe3yJIbTarT;

- BBINIOJIHUTBL KOMaHy JlanHble — Dopmyiia ieHTsl Maker;

- B mosiBUBIIIEMcs OkHe DopMyita B cTpoke (hopmyJibl 3anucaTh GopMyIty, yka3zaTh opmart
BBIBOZIA pe3yjbTara B CTpOKE opmara uucia, Mpu He0OXOAMMOCTH BBIOPATh (PYHKLHUIO B IOJIE
BcTaBKU (pyHKIMH 1 Hxkath OK.

3ameuanue. JlnanazoH sueek yKa3plBaeTCs Yepe3 ABOETOUNE OT BEPXHEH JI€BOM STUEUKH 10
HIDKHEHN TTPaBOM.

DopMyna:
|=a1+a2-aS

DopMaT YHcna:

jo,00 =]

BrTaEHMTE dyHELMHD: BCTaBWMTE 3aKnaaky:

| =l 2
(8],.4 I OTMEHA |
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OxHo 8800a ghopmynvl 6 mabauyy

UT0OBI I3MEHUTH 3aNTUCaHHYIO (HOPMYITY, HYKHO:

- BBIJICJIUTH STYEHKY ¢ (HhOpMYJIION;

- BBIIIOJIHUTH KOMaHy JlanHble — @opmyna neHTsl Maker;

- BHECTH M3MEHEHHsI B TOSBHUBIIEMCcsS okHe (popmy:. JIubo BbI3BaTh MO MpaBOi KHOMKHU
MBIIIA Ha BBIJICICHHON s4Yeiike KomaHay WM3meHuts mnone-Popmylia W BBIIOJHUTH €€
peIaKTUpOBaHUE.

UtoOBI mepecunTaTh pe3ynbTaT GOPMYIIbI IPH U3MEHEHUH YHMCIIOBBIX JAHHBIX B JPYTHX
siueiikax TaONUIIbI, YIacTBYIOMIUX B opMyJie, HY>KHO TIPH BBIJICICHHON sueiike ¢ popMyIoi 1o
MPaBO¥ KHOIIKE MBIIIN TPUMEHUTh KOMaH1y O6rosums nose. YToObl yaanuTh GopMyIty, HyKHO
JBAXIbI MPUMEHUTH KoMaHy Delete k BoiienieHHOMY pe3yabTaTy (OpMYIIHL.

3aoanue 24. /lobasénenue nazeanua Kk maodauye. Eciii B JOKyMEHTE IPEATIONAracTCs
HaJIM4Me MHOXeCTBa TaOJML, TO U1 YJOOCTBAa IOJb30BATENEH CYIIECTBYET BO3MOXHOCTb
CO3JIaHMsI aBTOMATUYECKOH IMOANMUCH K TaOJMIE ¢ COOTBETCTBYIOIEH MepeHyMmepalnueid npu
100aBJICHUH HOBBIX TaOJUIl B JOKYMEHT.

Jlis nobaBrieHnst Ha3BaHUS K TaOIUIIE, BBIICIUTE TAOIHILY U BBIOEpUTE KOMaHy Bemasumo
nHazeanusi nanenu Hazeanus Bxnanku Ccewinku. B mnosBusmemcs oxkne Haszeanue (puc. 15)
YKQKUTE TEKCT IOJIUCH, €€ MOJOXKEHHE OTHOCUTENbHO TaOmuibl. Eciau Bbl XOTHTE, YTOOBI
MOAMNKUCH K Tabnuile n00aBisiiach aBTOMaTHUECKH MPU BCTaBKE HOBBIX TaOJHUI] B JOKYMEHT, TO
HCIIOJIb3Ysl KHONKY A6émoHna3éanue HACTPOWTE MapaMETPhl MOANNUCH U YKAXKUTE, YTO €€ CIEAyeT
n00aBIISATH 17151 BceX 00bekToB THma « Tadbmuma P7-Oducy (puc.16 ).

m—lm[ ‘._ﬂ;ruuazmauue S ——

JoBaENATE HAZEAHME NPK BCTaBKE OOEEKTa:

HazeaHHe:

o 1T | MpeseHTauma Microsoft Office PowerPoint 97-2003 -
[ Tabmmua 1| || MpesenTauma Microsoft OFfice PowerPoint ¢ noAAep#Kol Makpooo
L . Cnara Microsoft Office PowerPoint
Cnaiia Microsoft Office PowerPoint 97-2003
| Cnaia Micrasoft Office PowerPaint ¢ noaAepkof MaKPOCoB

noAnHcE: | TESJ'IHLI.B E ' | Tafinvua Microsoft Word

MapaMeTpbl

[m

|L| TeremHiw pricyHoK ‘

nonogeHke:  |Haa BblaeneHHEM 0BBEKTOM

|| ®a¥in MIDI B
[ ] MckAHOUMTE NDANMCE M3 Ha3EaHHMA MapareTpe!
aomre | &
. . monoerve: | E’
[Aslonassanne... } [ O } [ OTMEHA ]
’ CO3AaTE... } [Hmepau.wﬂ... }

Puc. 15. Jluanorosoe 0KHO Ha3BaHHe
’ O ] ’ OTHEHa ]

Puc. 16. BcraBka ABTOHA3BaHUS Ta0JIHUIBI

PABOTA C JAHHBIMU TABJIMIIbI

3aoanue 25. Ilpeodpazosanue madauyvt 6 mexcm.

I[Ipy  BO3HUKIIEH  HEOOXOAMMOCTH  MOJYYHTh U3  HUMEIOHIecss  TaOmuIbl
CTPYKTYpPUPOBAHHBIN TEKCT, BOCMONIB3YHTECh KOMaH o JlanHbIe - [IpeoOpa3oBaTh B TEKCT JICHTHI
Makert. B utore OyeT moyiyd4eH TEKCT, pa3/IeJIeHHbIN B MECTaxX pa3/esieHus s;TueKkaMu TaOIuIIbl
BBIOPAHHBIMU Pa3JCIUTEIISIMHU.

Ilpeoopaszosanue mexkcma ¢ maoauuy

MoxHO mpeBpainath yxe HabpaHHBIA TEKCT B Ta0nmIry. [ 370ro He0OX0 MO

® BpuienuTh HyXHBIM OJOK TekcTa W BhIOpaTh ommuio [IpeobpazoBath B TaOIHIly
kHONKH Tabnuma.

e B nmosBuBIIEMCS OKHE HAJ0 3a/1aTh apaMeTpbl OyAylieil TaOIuIIbI.
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Crnenyer wuMeTh BBHIY, 4YTO (parMeHT TEKCTa MJOJDKEH OBITh IpeIBapUTEIbHO
oT(opMaTUpOBaH CHUMBOJIAMU-PA3JICIUTENIMU (HanpuMmep, Talysuued win ab3aiem), 4ToObl
IporpamMma CMOIJIa pa3IuuuTh TYCHKH TaOIUIbL.

PABOTA C U30bPAXXEHMAMU

P7-O¢uc mpenocraBiser AOCTAaTOYHO OOJBIIME BO3MOKHOCTH PAa0OOTHI C TrpaduKOii.
Hanunuune rpaguuecknx 0ObEKTOB B TEKCTOBBIX JOKYMEHTaX 4acTO KeJlaTeNIbHO, & B HEKOTOPBIX
cllydasix MpoCTO HEOOXOIUMO.

OcHOBHbBIE CHIOCOOBI BKJIIOUEHUS! TpaduKU B JTOKYMEHT - UMIOPT rpaduKu U3 JIPYrHX
MPUIIOKEHUN WIIH CO3/1aHue rpaduuecknx 00BbEKTOB HEMOCPEACTBEHHO B TOKyMeHTe. OCHOBHBIE
WHCTPYMEHTHI AJ1s paboThlI ¢ rpa@uKOi HaxXoAATCS Ha IeHTe Bcmaska nanens Mantocmpayuu.

Bcmaeka uzobpasicenuii uz opyzux npunoxiceHuil

I'paduaeckne 0OBEKTHI U3 APYTUX MPHIOKEHUH B JOKyMeHT P7-Oduc MOXHO BCTaBUTH,
ucrnons3ys Oydep obmena. [l 5TOro Hy»HO CKOIMPOBATh KAPTUHKY U3 JTHOOOT0 MCTOYHHKA -
Be0-CTpaHUIIBL, IPYToro J0OKYMEHTAa, APYTroro MpUIIOKEeHHs], a IOTOM BCTaBUTh U3 Oydepa oOMeHa
B HY’>KHO€ MECTO TEKYIIETro JOKyMEHTAa.

3aoanue. OTKPOWTE TAaKTOBBIM TOKYMEHT, CO3JaHHBIM paHee, U BCTaBbTE B HETO JIFOOOM
rpaduueckuil 00BEKT, HCTIONB3YsI Oydep oOMeHa.

Bcmaexka pucynkoe usz ¢gpaiina

Jnsi  BCTaBKM pHCYHKa M3 HMeroulerocs rpaduueckoro (aiina, HE0OX0IuMO
BOCIIOJIB30BaThCS KHONKOU Pucynox nanenu Mnrocmpayuu Ha BKIaake Bemaeska.

B nmnosBuBIIEMCA OKHE HalauTe U
BBIOCpHUTE HYXHBIH Tpaduueckuii  daiinr.

gE [ 4]
N300pakeHne BCTaBUTCS B JOKYMEHT. i | |'| _I 4 ﬁ ﬁ e+
3ameuanue. CneﬂyeT YUUTbIBATh, 4YTO PucyHok fapTuHka Purypel SmartArt duarpamma CHUMOK

- -

BCTaBJICHHOE n300pakeHune 3a4acTylo
3aHMMAaeT 3HAYUTENbHBIA O0BEM MaMSTH.
[TosTOMy BBINONIHEHHE HEKOTOPBIX ONEpaluil OyJeT 3aHMMaTh ONPEACICHHOE BpEeMs, IPUYEM,
OHO OyzeT TeM 0oJIblie, YeM 0oJIbIle pa3Mep BCTaBIsIeMOro (aiiyia 1 HUKe MPOU3BOIUTEILHOCTh
KommbioTepa. YToObl paboTa ¢ m3oOpakeHHssMH Obuia Oojiee yJ0OHOH, a MTOTOBBIN pa3mep
TEKCTOBOTO JOKyMEHTa HEe ObUI OYeHb OOJBIIMM, IIEJIECO00pa3HO CHAeNaTh KOMITPECCHIO
n3zobpakenus. J{ist aToro Ha Bkiajake QPopmam Ha naHenu Mzmenums vibpams KHoniky Corcamue
DUCYHKA.

3aoanue. Jlo6aBbTe B TEKCTOBBIH JOKYMEHT PUCYHOK M3 (aitna. M3yuure mnaHenb
Hsmenenue. TlpoBenure KOPPEKIMIO SPKOCTH U I[BeTa pucyHka. Jlo0aBbTe Xy/I0)KECTBEHHBIE
3hdexTl K PUCYHKY.  IIpOBEAUTE me—

HMnawcrpaymm

KOMITPECCHIO N300paKEHHS. Ecimn i Koppekuws - :_ﬂ':
PHCYHOK ~ MMeeT omHOpoAHBIH  dom, il fpg Liger ~ B,
nonpobyire ynanute (GpoH H300paKeHUS 13 ﬂ |15 il
MIPU IOMOILM KHONIKU YOanums ¢hom. BoH 8| XyA0MECTEEHHEIE 3D ERTE ~ ‘*‘*i_s—] =

chaekapucymcoe U3 Kojljiekuuu. MaMeHEHME

Jis 3TO# paboThI CIIyKHUT 007aCTh B
3amau Kapmunxa. JlaHHas KOJIJIEKIMSI COJEPKUT TOI0OPKY HaOOpa KapTHHOK TEKCTOBOTO
eJaKkTopa. =
PP 5 | I .
st BcraBku Kapmunku HEOOX0IUMO il | BE |-| b ) g ﬁ e+
HaxaTb KHOIKY Kapm”HKa Ha TIaHCIH PucyHor) KapTuHea fPurypsl SmartArt duarpamma CHAMOE
Hnniocmpayuu Bxnaaku Bcmaska. Crpaba = =
NOSIBUTCSL TaHenb Kapmunka ¢ KHOIKOU YN
Hauampw, Ha>xaB Ha KOTOPYIO, MBI YBUJIUM KOJUICKITUIO H300paKEHUH.

ed
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3aoanue. [Ipocmompume Koanlekyuro uzoopajcenuil u 0obagvme a000U U3 PUCYHKOS 8
meKcmoeulli 0OKyMeHm, 6vlopas Komanoy Bcmaeumv unu 08axcovl wenkHy8 Muludblo HO
U3006padcenUro.

Co30anue zpaghuueckux npumMumueos

Kuonka @ueypur manenu Himocmpayuu BKIAAKW Bcemaska CIyXKUAT Al OBICTPOTO
CO3lIaHMsI TpapuUecKuX MPUMHUTUBOB. J{JIs1 CO3MaHMs HYKHOTO NMPUMHUTHBA BBIOEPUTE €T0 U3
BBIMA/IAIOIIETO CIUCKA U «HAPHCYHTE» B JOKYMEHTE MPOTSHKKOW MBIIIU C HAXKaTOW JICBOU
KHOTIKOM.

3ameuanus.

. Js1 TOro urtoObl (urypa u Ell=l
umena OI[I/IHaK(f]iLIe IPONOPLHH, BO(beZII\I/)ISI = HN
pUCOBaHMSI HAJ0 yJAEpPKHUBAaThb HaXaTou
kHonky Shift. [Tpu Haxkatoit knasumm Ctrl
(durypa Oynet HapuCcoBaHa «OT LIEHTPa.

. [Ipu co3manuu ¢Guryp MOXHO HCIOIB30BaTh IOJOTHO, KOTOPOE IO3BOJISAET
pa3MeniaTh Ha HeM rpadudyeckue 0ObEKThl U IepeMellaTh, BpallaTh, YAAISATh cpa3y Bce OOBEKTHI,
pa3meleHHble Ha HeM. YToObl co3aTh MOJIOTHO, BbIOEpUTE KOMaHy Hogoe noiomHo U3 MEHIO
kHOMIKU Dueypwi (Bknanka Bemaesxa-Hnntocmpayuu,).

ITpu BeIIEneHUN GUTYpHI MO KpasM MOSABISETCS paMka ¢ Mapkepamu. CuHue Kpyenvie
Mapkepvl  TIO3BOJIAIOT  MPOMOPLMOHAIBHO  M3MEHUTh  pa3Mepel  (GUrypel, cuuue -
HENPONOPLUOHATBHO. JKenmvlii pomMOOGUOHbILL MapKep TAKKE CIYXKHUT IS W3MEHEHHS
reOMEeTPUUYECKUX pa3MepoB Gurypsl. Gurypy MoxKHO Bpaliath, A TUX LENeH CIYXKUT 3e/1eHblil
Kpyenvlil Mapkep, PAclOJOXEeHHBIH Haa ¢urypoid. Jlns BpalleHMs NPUMHUTHBA HEOOXOIUMO
YCTaHOBUTH KYPCOP MBIIIIK Ha MapKep U, HaXKaB JIEBYIO KHOIIKY, TPOU3BOIUTH JBUKEHHS MBIIIBIO.
ITpu 5TOM urypa OyeT BpalaThCs B Ty WIK HHYIO CTOPOHY.

3aoanue. Co3naiiTe HECKOIBKO TpapUUECKUX MPUMHUTHBOB. [IpH co31aHUM TPUMUTHBOB
ucnonb3yite kinasumm Shift u Ctrl. [lopaboTaiite ¢ co3qaHHBIMU H300paXKEHUSMH: YBEIUUIbTE
WY YMEHBIIUTE pa3Mep n300pakeHusl, TOBEPHUTE U300paKeHHE.

WMnnwkrpagmm

3aoanue. Co3aiiTe NOJOTHO M Pa3MECTUTE HA HEM HECKOJIBKOTCOMETpHUY
nopaboTaiTe ¢ LIBETOM, 3AJIMBKOM, KOHTYpaMu U Ipyrumu dddextamu Guryp.
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Peoaxkmupoeanue uzooparxcenuii

Jlig M3MeHeHusl Kakux-Iubo mapaMeTpoB M300pakeHUH (PUCYHKOB), HYXKHO BBIJICIHUTH
BCTaBJICHHOE M300pakeHUe, MPU ITOM IMOSIBUTCS HOBBIH KOHTEKCTHBIM MHCTpyMeHT Cpedcmeéa
pucosanus, coaepxanuii Bkiagky @opmam (puc.l ) ¢ WHCTpyMEHTaMH 1Jisi 0OpabOTKH
N300paKeHHs.

..; HAo-o3a&00 - METOAMUECKIE PEKOMEHAALIN [PEXUM OTPaHNUEHHOI dyHKUMOHaABHOCTY] - Microsoft Word Cpepcrea pucosanna - = x
) Tnaskas Bcraeka PasmeTka cTpaHuys Ceuinkn Pacceinku PeueHsnpoBaHne Bua PaspaGoTuuk Hagcrpoiikmn Popmar
] \ \ Ho B o &1 3anueka burype - ‘ :\? ""l e E E 3 Ha nepeannii nan - | Buposnate ~ :"HJ S
VLSS - . . . - 2 Kontyp ourypu ~ B30, P Brch 33 Hasaguwit nnan + [B] rpynnuposate ~

) Sdpdextnl Ofbem A Monoxenne 11649 m

=
B,

EEOS el = = [P MsmennTo Gurypy v | rerp - iy [3 Obexarvte Tecrom v Sk [JARERHYTE Ty iy
BcrasuTh durypel 5 Crunm duryp (e S DEKTE TEHM O6BeM YNopagoumTs. A Pazmep

Puc.1. Cpeacrea pucopanust

C ¥X OMOIIHIO0 MOYKHO MTPOU3BOIUTEH HECIIOKHBIE OTEPAINU PEIAKTHPOBAHUS PUCYHKA -
U3MEHSATh SPKOCTh, KOHTPACTHOCTb, pa3Mep, BpallaTh, BHIOUPATh CTWIb AJISi PUCYHKA (MOKHO
3a1aTh ero (opMy, LBET TPaHMIIbI, a Takke APQPEKThl), YKa3plBaTh MOJOKEHNUE OTHOCHUTEIHHO
TEKCTA.

1. UroOBl u3MeHumv ApKocmb, KOHMPACMHOCMb, NepeKpacums PHCYHOK B
OTIpeIeIeHHBIN LBET (HalpUMep, cleslaTh €ro MeHee SpKUM, 4TOObI MCIIOJIB30BaTh B KaueCTBE
¢ona), Ha mnaHenu Hsmenumsv Briangku Q@opmam (Pabora ¢ pucyHkamu) BbIOepUTE
COOTBETCTBYIOIUE ITyHKTHI.

2. YrtoOsl 3a1aTh cmuib ogopmieHus, U3MEHUTD (OpMY PUCYHKA, 3a1aTh BHUJL €r0O
epanuy u 3¢pghexmoi (T€Hb, OTPAXKEHUE, CBEUECHUE, CTIIAKUBAHUE, Pelbed, TOBOPOT), UCTIONb3YHTE
MHCTPYMEHTHI ¢ maHenu Cmuau pucynkog Bknanku @opmam. Taxoke a1t opOpMIIEHUS] PUCYHKOB
[0 Ha)KaTHIO MPAaBOM KHONKU MBI MOXXHO BbI3BaTh KOHTEKCTHOE MEHIO U BBIOpATh KHOIKY

@opmam pucyHka.

3. UTo0bl ommeHums 6ce ucnpagieHHvle napamempsl Ha TaHenu H3meHums
BbIOEpUTE KHOTIKY COpoc napamempos pucyHka.

4. UTo0bl 3a0ams HysCHbI pazmep PUCYHKA, MOXKHO, BBIIETTUB €r0, U3MEHUTD pa3Mep

BpYyuHYI0, JIMOO 3a/1aTh TOYHbIE 3HAUEHUs pa3Mepa Ha mnaHenu Pazmep. Ha sToii ke nanenu
JIOCTyIHA KHONKa Obpe3ka, KOTopast MO3BOJIIET 0Ope3ams PUCYHOK C KaXJI0W CTOPOHBI. BaxkHo
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yauThiBaTh, 4T0 P7-Oduc He ynanser oOpe3aHHYI0 4YacTh PUCYHKA, a MPOCTO MEPEecTaeT ee
0TOOpaXKaTh.

5. UTo0BI nogepHyms/ompaszums PUCYHOK, UCTIONB3YHTE KHOMIKY /lo8epHymb TTaHET!
Ynopsoouume.

6. UTo0BI cepynnuposams HECKOIBKO PUCYHKOB B OfuH (7151 Oosiee y100HO0#M paboTsl
C MHOXXECTBOM H300pak€HUM ), HICTIONB3YWTE KHOTIKY I pynnuposams Hananenu Ynopsoouums.

7. Uto0sl pacnpedenums Tpaduyeckue OOBEKTHI OmMHOCUMENbHO Opye Opyea U
cmpanuysl, UCTIONB3YHUTE KHOMNKY Bwuiposuamv, Ha 3aonuu naan, Ha nepeonuii nian maHenn
Ynopsaoouume.

8. UtoOb1 omobpazume cemky, KOTOpas TMO3BOJIIET OoJjiee TOYHO pPacHpenemsiTh
O00BEKTHI Ha CTpaHUIle, BbIOEpUTEe MYHKT Omobpadxcamsv cemky KHONKHU Bwipoeusams TaHEIH
Ynopsoouums. HaxaB xHonky [lapamempovl cemku, MOXHO HACTPOUTh HEOOXOIAMMBIC
napaMeTpsl paboThI ¢ ceTKON. Tak, 00beKThI, IPUBSI3aHHBIC K CETKE, OYIyT MEPEABUTATHCS TOJIBKO
M0 COOTBETCTBYIOIINM KJIETKaM CETKH U pacrojaraTbCs B HUX.

0. JIJ1s HACTPOUKH pacnonodxcenuss epagpuyeckoco 00vekma OmHOCUMenIbHO MeKCma
(oomexanus), Ncionb3yite kKHONIKY Obmexanue mexkcmom nanenu Ynopsaoouums (puc. 2). Ilo
YMOJTYaHUIO MIPOrpaMMa yCTaHABIUBAET PEXXUM 00Tekanus «B TekcTe», mpu KOTOpOM pI/IcyHOK

«pa3spbIBacT» TekcT. MOxHO BhIOpaTh 000K APYroi [EGeeramme vercon | on 0
MOIXOJSAIINNM BapuaHT OOTEKaHus: - Bokpye pamku - . pr—

PHUCYHOK BIIUCAH B MPAMOYTOJILHHUK, TEKCT OOTEKAET €ro |- -

0 paMKe 3TOr0 MPSMOYTONbHUKA; [10 KOHMYpY - TEKCT ﬁl i

00TeKaeT PUCYHOK IO €T0 TPAHMIIE; | Mo xormypy

- 3a mexcmom - PUCYHOK OyfeT Hrpath poib (OHOBOro | 23 Texerom

M300paKEeHUS; 2 DepeaTexcrom

- Ileped mexcmom - PUCYHOK OyneT mNOMelleH Haja || Ceepxyu chmzy

TEKCTOM M 3aKpOET CO0OIi €ro YacThb; € Cxsosmoe

- Ceepxy u cHu3y - TEKCT OyJeT PacloaraThCsi BBILIC H |1i]

HMIKC PUCYHKA, ﬁ] AonNoAHWTENEHEIE MaPaMETPEl Pa3METKM...

IIpy HEOOXOOUMOCTH MOXHO H3MEHUTH KOHTYD
oOTexkaHus TEKCTOM. s 3TOrO BBIOCDHUTE p .
COOTBETCTBYIOIIYIO KOMaH/Iy MEHIO KHONKH ObmekaHue
mekcmom. Ilpu 3TOM BOKpYr OOBeKTa MOSIBHUTCS paMKa C MapKepaMu, Iepemerniasi KOTOpEIe,
MOYHO Oy/IeT U3MEHUTh KOHTYP.

Taxoxe MOXKHO 3a1aTh TOTOBBIN BUA 00TeKanusl, [lonoocenue nanenu Ynopsaoouums.

2 Knonka Oomexanue mexkcmom

Oobvexmol SmartArt

OObekThl SmartArt - HOBBIH THUN rpaduyeckux 37eMeHTOB. Takue OOBEKTHI SBISIOTCS
YeM-TO CpPeAHMM MEXAy AuarpaMMaMud M (uUrypamu, OHU Jal0T BO3MOKHOCTb IPEACTAaBUTH
pa3HyIo HH(OPMAIIHIO B BUAE YAOOHBIX rpauuecKux OJIOKOB - pa3HOOOPA3HBIX KPACOYHBIX CXEM.

[Ipu BBIOOpe mabmoHOB SmartArt HEOOXOJUMO YYHMTHIBaTh HX I€PBOHAYAIBHOE
npeaHasHayenue. s BcTaBku 0oOBbekTa SmartArt CayHUT OJZHOMMEHHas KHOINKAa Ha IaHeNln
Hnnrocmpayuu BIIagku Bemaska, KOTopas BBI3BIBAET OKHO BBIOOpA PUCYHKA (puc. 5).
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Buibop pucyHra SmartArt
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N =] [ ] B ¥ 500000, 30CTareee v
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Puc. 5. Ovovexkmur SmartArt
(o) W90 - W caysanscs rasocs - Mitrosch 802 pupasur St S
[ frezan Berszes Femctrecpenin (o Pxooos Pa LT i Szouat @
I fotasatovaprep @ (ommmeTsyposens !’ r F
a4 it $ Noroants JPosew F'FF'
OrbaeeTy . rrms‘ - W . ... ']’ ..'| 9. m(- .. .. -’ﬂl" .. ’ - Eatranesms
puryoy v L Meesr Oaacrs 3 proma
Conars pucymor MaxeTu Crinu Smantant Cépec

o
 [Tawer]
o [Teucr]

Puc. 6. Paboma c pucynkamu SmartArt

BriOpaB 1m1a0ioH, Bbl YBHIUTE €ro KpaTkoe omucanue. [locne moGaBneHus mabioHa B
JOKYMEHT B OKHE TEKCTOBOTO MpOIleccopa TOSBUTCS KOHTEKCTHBIH HHCTpyMeHT Paboma c
pucynkamu SmartArt, cogepxamuii aBe neHTol: Koncmpykmop nu @opmam (puc. 6).

Jis1 3armoTHeHHsT TEKCTOBBIX TOJIe m1alioHa npexHa3HavYeHbl 001acTH, TOMEYSHHBIE KaK
Texcm, nmubo neBas maHenb SmartArt-oobekta. s qo0aBiIeHHs HOBOTO JIEMEHTa B OOBEKT
SmartArt Ha0 IPOCTO HAXKATH KJIABHITY BBOAA. [IyHKTHI [Jobasums pueypy eviwe u Jobasums
@ueypy Hudice IpeHa3HAUCHBI JJI1 BCTABKU dJIEMEHTa JPYroro ypoBHs. Eciu kakue-To KHOMKHU
HEaKTHBHBI, 3HAYUT JH0OABICHHE HOBOTO JJIEMEHTa HEBO3MOXHO. [l ynaneHusi Kakoro-imoo
3JIeMeHTa He0OX0IUMMO €T0 BBIICIUTh U HaxaTh kiaBuiny Delete. Knoniku I1osvicums yposens u
Tonusums yposens ipeTHA3HAYCHBI 11 N3MEHEHHUST YPOBHS BBIJICIIEHHBIX AJIEMEHTOB.
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O0bexThl SmartArt hopMaTUPYIOTCS KaK M OOBIUHBIN TpapUUECKUl MPUMUTHB, I 3TOTO
WCIOJIb3YHTE MHCTPYMEHTHI MaHene JeHTbl Popmam KOHTEKCTHOTO WHCTpyMeHTa Paboma c
pucynkamu SmartArt.

3aoanue. Coszoaiime 3-4 oovekma SmartArt. Pazmecmume mexkcm 6Hympu dSmux
06vekmos. IIposedume popmamuposanue 06veKmMo8, UCNONBLIYSL BOZMOHCHOCTNU KOHMEKCIMHO20
uncmpymenma Paboma ¢ pucynkamu SmartArt.

Huazpammot

B noxymentsl P7-Oduc M0OXHO BCTaBIATH AMarpammbl. [Ipu momomy auarpaMm MOXHO
HarJISIIHO TIPEJICTaBUTh YHCIOBBIE JaHHBIE B TpapUYecKOM BHUIE, HX TOpa3lao Jerdye
BOCIIPUHUMATb.

st co3manus auarpaMMbl HEOOXOIMMO BBIOpATh BKIIAJKY Bcmaéxka M HaXaTh KHOIIKY
Juacpamma wa nanenu Hnmocmpayuu. B mosiBUBIIEMCs OKHe Bcmaexka ouazpammvl HAIO
BBIOpAaTh THUIl JUarpamMMmbl U €€ BH]I.

Ilocne 3TOTO, aBTOMAaTHYECKH

OTKpBIBAETCSI OKHO mporpammbsl P7-

Oduc Tabauusr 2007, ¢ Habopom
HEKOTOPBIX CTaHAAPTHBIX 3HAUCHUM [*ocamsmanmn

JUI TIOCTPOEHHUsl Auarpammsl (puc. 7). S !

HeobxoxuMo BBECTH CBOM JaHHBIC I ° /’/\ :
€€ IIOCTPOCHHUSL.

Ilocne BBOJgA  JaHHBIX B | .
JIOKYMEHTE P7-Oc¢uc MOSABUTCA |, e ||
MIOCTpOeHHas auarpamma. [Ipm sTom B - :
JEHTE TJABHOTO MEHIO  IOSIBUTCS \/
KOHTEKCTHBI HHCTpYMEHT Paboma c
ouazpammamu, — CONEPKAMMUH  TPH | ot

JICHTBI: Koncempyxkmop, Maxkem,
Dopmam.

. Jlenma  Koncmpykmop
COCTOMT M3 ueThipex maneneut: Tun, Jannvie, Maxemol ouacpamm, Cmunu ouazpamm. OCHOBHbBIE
OTIEpAIlMH, BBHITIOJIHSIEMbIE dTUMU WHCTPYMEHTAMH: M3MEHEHHE THIAa M BHUAA TUArpPaMMBbI, €€
TAHHBIX U CTHUJIA.

. Jlenma Makem coOAepXWUT IIeCTh TNaHeneu: Texywuil ¢paemenm, Bcecmasumo,
Hoonucu, Ocu, @omu, Ananuz. DTH MHCTPYMEHTHl NpeIHA3HAYECHBI UISI HETMOCPEICTBEHHOTO
oOpMIICHHST BHEIIHETO BHJA OTICIBHBIX 3JEMEHTOB uarpammbl. [l BbIOOpa 3iieMeHTa
JarpamMMbl CITYKHUT BBITAQAAIOIINUN CIUCOK Texywuii ghpazmenm.

. Jlenma @opmam COACPKUT WHCTPYMEHTBl [UIsl IpUIAHUS JHarpamme
OKOHYATEJIBHOTO BUA.

3aoanue. Coszoatime ouacpammy no OAHHLIM 0OHOU U3 MAOIUY 1AOOPAMOPHOL PAbOmbL.

Puc.7. Okno nocmpoenus ouazpammot

3agaHue 1J19 pa3BUTHSI U KOHTPOJIS BJIaleHUs] KOMIIETeHIIUSIMU:
1. Coznaiite Tabnuiy «Kanmenspckue ToBapb 1Mo oopasiy:

Tabuamna 1. Kanneasipckue ToBapbl
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Koag HanMveHOBaHHE Ex. Iiena (py6.) IIpuxon Pacxoa OcTaToR
TOBapa TOBapa H3MEpeHHA . Koa-60 Ha cymmy Koa-so Ha cymmy Koa-so Ha cymmy
001 Py4kH VIIAKOBKA 100 20 2000 15 1500 5 500
002 Kapangams YIIaKOBKA 54,36 15
003 Terpazns (12 nHCTOE) IIT. 9,18 200
004 Terpazns (18 NHCTOE) IIT. 14,30 50
005 TeTpanu (48 THCTOR) IIT. 4215 30
007 BIOKHOTEI mT. 15 10
008 Anbp00MEL IIT. 65,50 30
009
010
011
012
013
014
015

HTOI'O:

— 3aroJHHUTE TaOJMIly TOBapaMu;

— TMPOCTaBbTE IIEHY U KOJIMYECTBO TOBAPA;

— BbIJCJICHHBIC AYEHKU MPOCUYUTANWTE MPU MOMOIIM CHeNHaIbHbIX dopmyln (paboTta
¢ popmynamu onucana B pasaene Ilpumeuanue);

— no0aBbTe aBTOMAaTHYECKOE Ha3BaHUE K TaOJIHIIe.

JlaGopaTropnas padorta 6.
Oopabomka mexcmoeoiu ungopmayuu. Cozoanue 0OKyMEeHmMa cioMHCHOU CHPYKmypbl.
Cmunu. Aemomamuyeckoe co3oanue o2nasienue
Bonpoch! (koMneTeHIIMU, HABBIKU) [1JIS OCBOEHUSI:

1. N3yuuTh BO3MOXHOCTH TEKCTOBOro penakropa P7-Odwuc mi1s moAroToBKH
JIOKYMEHTOB CJIOHOM CTPYKTYPBHI.

2. Hayuuthcs mnpodeccuoHanibHo paboTaTh C TEKCTOBBIMU JIOKYMEHTaMU H
0pOpMIIATH UX.

3. HayuuTbcs aBTOMaTHYeCKU CO3/1aBaTh OTJIaBICHHUE K IOKYMEHTY.

4. Hayuutbcss 106aBnsaTh B JOKYMEHT TaOJHIBI, AMArpaMMbl, (OPMYIBI, CHOCKH,
CCBUJIKH, YKa3aTelld, IpUMEeYaHus U JPyTrHue 2JIEeMEHThl Hay4YHbIX CTaTei.

5. Hayuutbcst paboTath ¢ 607IBIIUM JOKYMEHTOM B PEXKHME «TTIABHOTO IOKYMEHTa»

6. Hayuuthcst co3maBath 3J€KTpOHHBIC JOKYMEHTHI cpeactBamu P7-Odmuc.

3aganusa 1J19 BBINOJHEHUS M MeTOANYeCKHe PEKOMEHIaAUA:

PABOTA C JOKYMEHTAMM CJIOKHOM CTPYKTYPBI
B 10oKyMeHTBI 60JBIIOrO pa3Mepa MOTYT BCTABISATHCS HEKOTOPBIE AJIEMEHTHI, KOTOPbIE OOBIYHO
HE BCTpEYaloTCsd B HEOONBIIMX JOKYMEHTAX: OIJIaBJICHHUE, Pa3feiibl, 3aKJIaJKH, MEePEeKPECTHHIC
CCBUIKHM, TpPEAMETHBIA YyKa3zaTelb, KOJOHTHTYJbI, CHHCKM WUIIOCTpalMid u TaOaum W Ip.
OCOOCHHOCTH HCIIOJB30BAHMS ITHX AJIEMEHTOB 3aBHCAT OT BBIOPAaHHOTO criocoba paboThl ¢
OombmM AOKyMeHTOM. Kpome Toro, B 0GOJBIIOM JOKYMEHTE LIEIeCOO0pa3HO HCIOIb30BAThH
CTWIH 7151 OPOPMIICHUS €r0 TEKCTA.

OdopmieHue T0KyMeHTA ¢ HCIO0JIb30BaHHEM CTHJICH

Ctuib - 370 HabOp MapameTpoB GOPMATHPOBAHMS, KOTOPBIH COXPAHSETCS IO/l CBOUM UMEHEM U
MOKET MHOTOKPAaTHO HCIIOJIb30BaThcsa. CTHIIM TO3BOJIIOT YCKOPUTH IPOLECC OPOPMIICHHS
JOKyMEHTOB, CO3/1aBaTh JJOKYMEHTHI OIIPE/ICTICHHBIX CTAHAAPTOB, CTPYKTYpPHUPOBAThH JOKYMEHTHI.
P7-Oc¢uc cogepxut O0IbIIOE YUCIIO CTAaHIAPTHBIX cTuiel oopmienus. Kpome toro,
II0JIb30BaTENb MOXKET CO31aTh CBOM COOCTBEHHBIE CTWIH. CTHIM OBIBAIOT IBYX THUIIOB: CTHIIN
CHUMBOJIOB ¥ CTHJIM a03a1ieB.
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Korna monb3oBaTens co3fgaeT HOBBIM JOKYMEHT M HauWHAeT HaOUpaTh TEKCT, 3TOT TEKCT
aBToMaTtuyecku odopmisiercs ctuieM «OOBIYHBINY». 3arojoBkaM JOKyMEHTa I0JIb30BaTelNlb
JIOJDKEH MPHUCBOUTH CTUJIM COOTBETCTBYIOIIME YPOBHSM O3THUX 3arojOBKOB. DTO MO3BOJHT
MOJTYYUTh CTPYKTYPHPOBAHHBIN JOKYMEHT M aBTOMATHYECKH JOOABUTH K HEMY OTJIABJICHUE.
3aoanue 1. Pabota co CTHIISIMU.

l. CxonmpoBats B TM4HYO nanky JokymeHT Teker_1.doc, oTkpbITh ero. [leperinnre
K OCHOBHOMY TEKCTY HOKyMeHTa (cmpanuya 3). TeKCTOBBIA TOKYMEHT O(OpMIEH CTUIIEM
Obviunwiil. I3MeHUTD TapaMeTpsl CTuist OObiyHblI.

2. [Manens I'maBHasi — CTHIIM — LIETYOK MPaBOM KiaBued MbiK o OObiyHblil —
HN3mennTh. B mnanoroBom okHe M3meHeHue ctuis ycraHoBure: Keenv — 14, Buipasnusanue —
no wupune, Mnmepean — noaymopHulii, 006asums omcmyn 6 nepeou cmpoke avzaya: @opmam —
Ab3ay — Ilepsas cmpoxa — Omcmyn. Y0eauTech B TOM, 4TO 0OpMIICHHE TEKCTa M3MEHHUTCS Ha
BCEX CTPAHMIIAX JTOKYMEHTA.

3. Odopmuts Bce 3aronoBku nokymeHta Tekcer l.doc (3aconosku 6 mekcme
8b10€IeHbL NOTYHCUPHBIM WPUGMOM) CTAaHAAPTHBIMU CTUISIMM B COOTBETCTBHM C UX YPOBHEM
(Cmunu 3azonoeox 1, 3azonoeox 2, 3azonoeoxk 3) (puc. 1). Jlns dYero BBIIEIUTH
COOTBETCTBYIOLIUI (pparMeHT TeKcTa U BBIOpaTh CTWIb Ha nManenu CTHIIM.

Beenenne Ctane 3azonnoeok 1
T'naea 1l Ctane 3azonoéok 1
Tlaparpad 1.1 CTHTE 3020/1060K 2
Ilaparpad 1.2 CTHTE 3020/1060K 2

CTHTE 3a201060K 2

T'naBa 2 CtHnb Jazono6ok 1
Tlaparpad 2.1 CTHTE 302071060k 2
TTaparpad 2.2 CtHIE 302071060K 2

(eciu g napazpaghe npUCYMCcmeViom noONYHKMbL, Mo OHU 0HOPMIAMCA CMUTEM
3a201080K 3)
CTHIE 3a20/1060K 2

JaRIHYeHHe CTHIE 3azo1060kK 1

Pucynok 1 — OdopmiieHne 3aroJoBKOB TeKCTa ¢ nmomouibio Ctumei

4. M3menuTs mapametpsl ctuiiedt 3aroioBkoB (Hampumep, ans 3aroyioBka mepBoro
yYpOBHS — 3aroyioBoK 1: ecapnumypa — Times New Roman, keanv — 16, Hauepmanue — noaysicupHulil,
@opmam — Ilpugm - Bce nponuchvle, yeem mekcma - CUHULL, BbIPAGHUBAHUE NO YEHMPY,
@opmam — Abzay — Ilepsas cmpoxa — omcmyna Hem). ]Ins apyrux ypoBHEH 3arojoBKOB
HACTPOITe MapamMeTphl 10 CBOEMY YCMOTPEHHUIO).
WHorna nonp3oBartenb HE MOXKET HAWTH TpeOyeMblil Ui opopMiIeHHs JOKyMEHTa CTUiIb. B aToM
Cllydae CTUJIb MOXKHO CO3/1aTh CAMOCTOSITENIBHO.

5. Co3znaiite nBa coO0cTBeHHBIX CTUIIS (Mot cmune 1 v Mo cmuaw 2). CTUIB MOXKET
OBITH CO3/1aH ABYMsI CIIOCOOaMMU:

a. «Ilo odpa3umy». s 3TOoro HE0OX0AMMO: O0T(HOPMATUPOBATh (HPArMEHT, KOTOPBIA OyaeT
CIly’)KUTh 00paslloM; YCTaHOBUTH KypcOp BHYTpU (parMeHTa; BbI3BaTh KOMaHIY
Coxpanums 6viOeneHublll (hpazmenm Kak HOGbll IKCHpecc-cmub... Ha naHenu CTuim,
JaTh UM co3faBaeMoMy cTUIo Mou cmuns 1 B none Ums - menkuyts Ha OK.
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b. «C nyas». Jlns co3nanus cTUiIs TAKUM CIIOCOOOM cJie/lyeT: BbI3BaTh KoMaHay dopmar -

Cruin m popmarupoBanue - HaxaTh KHONKY Co31aTh CTWIb - BBECTH UMSI HOBOI'O

ctunst Moii cmuns 2 B nojae UMs - BBIOpaTh TUI CTHIS (CTHIIL ab3alla MM CUMBOJIA) - B

nosie OCHOBaH Ha CTUJIe YCTaHOBUTH «OOblunbiliy - HAXkKaTh KHONKY dopmar - BEIOpaTh

U3 CIHUCKa MapamMeTpoB (opMaTa HYy)KHbIE M 3aJaTh >KEJIaeMble XapaKTEPUCTUKH -

menkayTh Ha OK.

[TpumMenuTe co31aHHbIE CTUIIM K JIIOOBIM JBYM a03aliaM Balllero TeKCTa.

6. B TekcTe yacTto BcTpedaroTcsi HyMEpOBaHHbIE U MAapKUPOBaHHbIE CIIUCKU. VX Tak
&Ke MOXHO 0(OPMHTH C MCIIOJIb30BAaHUEM CIIELUANIBHBIX CTHIIEH crrckoB. Hanmpumep, odopmum
CIIMCOK JINTEPATYPbI, PACIIOJIOKEHHBIN B KOHIIE TOKYMEHTA, JJIsl YerO BBIAEIUTE HCTOYHUKU U Ha
na"eny Ctuim BbIOepute cTuiab CnMCOK (€ciy Bbl HE HAXOJIUTE HYXKHBIH CTHIIb €r0 MOXHO
CO3/aTh OJHMM M3 HM3YyYEHHBIX paHee crnocoOoB). Eciu BBIOpaHHBIM CTUIL HE COIAEPKUT
HyMepaluu ab3aieB, ee MOXHO 00aBuTh: Komanna Usmennts — @opmatr — Hymepanus —
BKJ1agKa HyMepoBaHHbIH — BEIOpaTh JI00YI0 HyMEPALUIO U3 MPEAJIOKEHHBIX BapHAHTOB).

7. Haiinute B Tekcre 000 cnucok (HampuMmep, CHHCOK HCHOJIb30BAHHBIX
UCTOYHUKOB) U O()OPMUTE €T0 BHJI€ MAPKUPOBAHHOT'O CIIHUCKA MIEPEUNCICHHM.

ABTOMaTH4YeCKoOe CO3/1aHNe OIJIAaBJICHHE JOKYMEHTA

OruaBjieHUe WK CO/lep:KaHMe 1aeT YUTATEISIM NPEACTaBIEHUE 00 OCHOBHBIX MOJIOXKEHUIX
TEM, pacCMaTPUBAEMbIX B JJOKYMEHTE, U O3BOJISIET JIy4llle OPUEHTHPOBATHCS U OBICTpEe
HepeMeNaThCs B TOKyMEHTE.
Hauboinee npoctsiM ciocoO0M CO3/1aHUSI OTJIABIICHUS SBIISETCS UCIOIb30BAHNE BCTPOCHHBIX
(hopMaToB ypOBHel CTPYKTYPbI WIH CTHJIEH 3ar0J10BKOB.
3aoanue. Co3aHue OrIaBICHUS

1. B nokymentre Tekcer_l.doc nepemectuTe Kypcop B Hayalo JOKYMEHTa M Ha
OTJenbHONH (BTOpOH cTpaHuue) co3paite ornaBieHne. Ha mnanenun CcebliikM BbiOepHTe
Orunasaenue. BpiOepute roToBbIN CTUIIb OIVIABJIEHUS U3 MPEAJIOKEHHBIX WM HACTPOUTE CTHIIb
OIJIaBJIeHUs, BbIOpaB KoMaHly OruaBiieHMe, 331aliTe TPU YPOBHS 3arojOBKOB JIJIsl BKIIOUCHUS
VX B OTJIABJICHUC M PYTHE NAPaMETPhI OTIAB/ICHHS, HAIPUMED, 3aNOIHUMEb (puc. ‘2).

OrnaeneHue U ykazaTenu X

itcasa'rean OrnaeneHwe |CHMCOKHHHQCFD6LMI71 ‘

Ofpasel Ne4aTHOMD AOKYMEHTA | OBpaszeu Beb-nokyMeHTa
F -
3AIroOnoBOK 1......... 1 3AroNnoBOK 1
711 410 1):11) 3 3aroaosok 2
3aromoBoE 3 ............. 5 e Jarozopox 3 N
[¥] NokasaTe HoMepa cTpaHMLL [¥] runepccsinkm BMECTO HOMEPOS CTPEHMLL

[¥] Homepa cTpaHLL Mo NpaBoMy KPako

3aN0ONHUTENL! | viveies E

Obiwme
dopmaTel: | W3 wabnona E YDPOBHK: 3 =
MaHenb CTPYKTYPbI ] i TapameTpol... | [mnen-wrrb...}
[ OK } [ OTtmeHa ]

Pucynok 2 - /luanoroBoe okHo OriaBieHHE U yKa3aTeIu
2. [llenkuute mo kHonke U3MeHUTH THaioroBoro okHa OrJiaBjieHue U yKa3aTeJu.
OtkpeiBmieecss OkHO CTHWJIB TMO3BOIUT O(GOPMHUTH CTHJIh KaXJOTO ITyHKTa OTJIABIICHUS
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(Oznasnenue 1, Ocnasnenue 2, Oznasnenue 3) o BameMy ycMoTpenuto. Hactpoiite napamerpsl
OTJIaBJICHHSI.

Brumanue! Ecnu ocnasnenue yoice co30ano, cCmuib €20 NYHKMO8 MaK i#ce MOICHO
HACmMpoums, 071 MO0 HeOOX0OUMO 8bl0eUMb 02Nd6leHUe, WETKHYMb NPasoll Kiasuuiell
MbLUU NO HEMY U 8 KOHMEKCMHOM MeHIo ebiopamb H3menumo none — Oznagnenue —
H3zmenums (puc. 3).

Ctine &J

BoifepuTe Hy#HbLIA CTUNb ANA INEMEHTE
YKA3ETENA

Crinum:
OrnaeneHue 1

___Ornasnenve 1 |

1l OrnaeneHue 2
1l CrnaeneHmue 3

1l OrnaeneHue 4 r
1l Ornaenexue 5 WamerneHne ctunr lﬁ

1l OrnaeneHue o

1 Ornaenexwe 7 CeoicTBa
1l Ornaeneque 3 MMEA:
1l OrnaeneHue 9 w2
CTHnb: Absaua
et QHoBaH Ha cTune: 1l OBbI4HBI E
ARIAL = | [ﬂ?,MEHH CTunb cneayrouwero ahsaua: 11 Obbi4HEIA E
14 7
z i ) : PopMaTHPOBaHKWE
ObbiuHent + WpudT: (no ymonyane) Arial, nonysaag - |
ECE NPOnWcHbIE, MEXAYCTP.MHTEPEAN: O4WHSPHLIN, Arial El 1 E| @ L | é b
uHTEpEan Nepea: 138 nT, asToMaTH4eckos obHoBNE S . = y= | 3= =
===@F-=-izxl==
.0 [ omd
b
BBEQEHME 1

OfbiMHBI + WpdT: (o ymondaHmio) Arial, nonysupHeIA, Boe
nponucHele, MexaycTp.MHTEPBan: 0AMHapHeIM, WHTepsan Meped:
13 nT, aBTOMaTH4eCKoe 00HOBNEHKE

[7] poBaBuTe B WabnoH [¥] OBHoBRATE aBTOMaTHHECKM

Lopmat v [ oK J [ OTHeHa J

Pucynok 3 - /IuanoroBbie OKHa JJIs U3MEHEHUS CTUJICH OTJIaBICHUS

3. N3mennTte Ha3BaHME OAHOTO MIIM HECKOJIBKUX PA3/IeNIOB TOKyMEHTa, 100aBbTE UIH
yaamuTe HekoTopblie ab3ampl. OOHOBHTe ornamieHue (Lllendok mpaBoil KiaBWIEH MBI B
obnactu ornasiaeHuss — OOHOBHUTH MoJie — OOHOBUTD LEJTHUKOM).

4. Co3/1aHHOE OTJIABIICHUE SIBISIETCSl cUnepmeKCcmoM, T.€. TIO3BOJISIET TIEPEXOAUTh K
COOTBETCTBYIOIIUM pazjenaM JokyMmeHTa. [lompoOyiiTe U3 OriaBieHHs MEpPerTH K OJHOMY H3
pa3zenoB Ballero JOKYMEHTA, Il 4ero, yaepxuBas Haxkartou kmauiny Ctrl, menkHuTe aeBoit
KJIQBUIIIEH MBIIIY MO JTIOOOMY IMYHKTY OTJIaBIICHUSI.

PABOTA COJIEKTPOHHbBIM JOKYMEHTOM
Co3ganue 3aK/1a10K, CHOCOK, IPUMEYaHHii, IEPEKPECTHBIX CChLIOK
3aknadka — 3TO MECTO B JOKYMEHTE, KOTOPOMY JIaHO UMsl. 3aKJIaZKU UCIIOIb3YIOTCS IS
OBICTPOrO NEPEMEILEHHS K OIPEACICHHOMY MECTY B JOKYMEHTE.
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3adanue. 3axkiagku

1. Co3znaiiTe HECKONBKO 3aKIaJOK B BaIleM JIOKYMEHTE, /I YEro: BBIACIUTE JIEMEHT,
KOTOPOMY CJIeIyeT Ha3HAUUTh 3aKJIAJKy, WIH IIEJTKHUTE B JOKYMEHTE MECTO JIJIs €€ BcTaBku. Ha
naneny BeraBka BeiOepuTe koMany 3akiaaka. B mome Umsi 3akjia ki BBEIUTE WIH BRIOEPHUTE
Hy>kHOe uMsl. (MM 3aKIaIK1 JOKHO HAUMHATHCS ¢ OYKBBI; B HEM MOTYT UCTIOIB30BaThHCS UG PHI,
HO He J0JIKHO ObITh npodenoB). Haxxmure kHonky {00aBUTS.

2. Tlepeiimute k (parMeHTaM BalIero JOKYMEHTA, HCIONb3Ys CO3/JaHHBIC 3aKJIaJIKH
(BcraBka — 3akuaaka — BeiOepute 3aknanky - [epeiTm).

CHocku.

P7-Oduc moxeT co3gaBaTh JBa BUIa CHOCOK — OOBIYHBIC M KOHIIEBbIE. OOBIYHAS CHOCKA
pacronaraercs, Kak IpaBuio, BHU3Y CTPAHULIbI, @ KOHIIEBAasi — B KOHIIE pa3/iena Wi JOKyMEHTa.
3aoanue. ]J|00aBbTE B JOKYMEHT OJIHY IB€ CHOCKH, JUIS YETO YCTAHOBHUTE KYpCOpP B KOHIIE CJIOBa
WIH TIPEITIOKEHUS, K KOTopoMy Oyzer nobasiena cHocka. Ha manenu Cebliiku BeIOepUTe
komanay BeraButh cHOCKY (CHOCKa OyneT mo0aBiieHa Ha TEKYIEH cTpaHuile) uin BeraBuTh
KOHIIEBYIO CHOCKY (CHOCKa OyJieT n06aBiieHa B KOHIIE IOKyMEHTa WJIH B KOHIIE pa3jiena).
Kypcop aBToMaTtuuecku nepeMecTuThCsi B 00JaCTh A1 CHOCKH. BBeauTe TekeT cHocku. s
yAQJIEHUs] CHOCKH IOCTaTOYHO yJIaJUTh €€ MapKep B TEKCTE JOKYMEHTA.

Ilpumeuanus

Ipumeuanus npeaHa3HAYCHBI 1715 100aBIIeHUsI KOMMEHTapueB K JOKyMeHTy. [Ipumedanus
SIBJISIFOTCSI CAMBIM TTOJIXO/ISIIIIUM MECTOM JIsl 3aMEUaHUN U BOIIPOCOB PEIICH3EHTOB K aBTOPY
JIOKYMEHTA.

B npumeuanue BirogaeTcst mHGOpMAIUS O pELEH3EHTE, CIeTaBIIeM 3TO MPUMEUYaHue.
Nudopmanus o perieH3eHTe N0KHA OBITh MPEABAPUTEIHHO BBeeHa B mosie Ums
noJib3oBaresisi, Uuunumnasnsbl B MmeHo Paiia — [lapamerpsl — O01ue.

3aodanue. Co3znanue npumMedaHuii

1. BBeauTte cBOM JaHHbBIE KakK O peueH3eHTe nokymenTa Teker 1.doc.

2. JlobGaBpTe mpuMeuaHUs K J0O0My maparpady TOKYMEHTa, Ui 4Yero YCTaHOBHTE
Kypcop B TOM MecCT€ JIOKyMEHTa, K KOTOpOMY HaJao chenarth npumeuanue. Ha mnanenu
PeuensupoBanue Brioepute komanay Cozaats npuMedanue. B nanens [Ipumeyanue BBeute
TEKCT MPUMEUAHUS.

PaGora ¢ mpuMeyanusiMu BeieTcsl ipu momoIy Briaaku [lpumeyanus manenu
PenensupoBanue.
[IpuMeuanus ynaJsiloTes, €CIIM YAAIUTh BECh TEKCT, COAECPKAIINI 3HAK MPUMEUYaHUs WU
Ha)XaTUEM KHOTIKH Yoanums nanenu PeueH3umpoBaHue.
Ilepexpecmmuvle ccolaku 0O6IEr4alOT OPUEHTAIMIO B IOKYMEHTE, €CJIH MIPH YTEHUH MPUXOAUTCS
oOparmaThcs K pparMeHTaM, pacioyioKEeHHBIM Ha PAa3HBIX CTPAHUIIAX.
[TepekpecTHas cChITIKa COCTOUT U3 JIBYX YacCTel: U3 TEKCTa BBOJUMOTO BPYUHYIO, H U3
uHpopmanuu Bcrapiusiemoit P7-Oduc aBromatnuecku. Hanpumep: mexem « Cm. makoce cmp.»,
3amem nepeKpecmHas CCoblIka Hd HoOMep CmpaHuybl uiu Homep avzaya, uiu « Cm. maxoicey,
3amem nepekpecmHas CCblIKa Ha CI080, KOMOPOe UCNONIb3Yemc s 8 meKCcme 8 Kauecmee
3axnaoku.
3adanue. llepexpecTHBIC CCHUIKU
CoznaiiTe mepeKpecTHYIO CChUIKY, JIJIS UEro

1. BBenuTe cOnmpOBOAMTEIbHBINA TEKCT NEPEKPECTHON CChUIKU, Hanpumep, Cy. makorce.

2. Ha manenu BeraBka BeiOepute IlepekpecTHasi cechlIKa.

3. B cmucke Tunm ccbUIKM — OOBEKT, Ha KOTOPBIM JENaeTcsi CChUIKa (Hampumep,
3axnaoka).

4. B cnucke BeraBUTh cebUIKY Ha — By HH(popMaimn o0 o0bekte (Hanpumep, Texcm
3aKNAOKU).

5. B cnucke it Kakoro 00beKTa — KOHKPETHBII 0OBEKT BHIOPAHHOT'O THIIA.

6. Haxatp kHOTIKY BeTaBuTh (pucC. 4).
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MepekpecTHbIE CobLAKM @J

TN CCblnkK: BCcTaeuTh CobINKy Ha:

E TeKeT 3aKNanku E

[¥] BcTaBuTh Kak rMnepockinky NoBaBErTE CNOBD “BhILE* AW HITHE
PazgenvTens HoOMEDOE

[AnA KaKoi 3aKnagkm:

DEDEHLIASA
KoMMBOTEpHEIE_TEneKoHD
TenexoHpepeHLA

[ BcTaBuTh ] [ OTtmMeHa

Pucynok 4 - [luanorosoe okHo IlepekpecTHbIe CChIIKU
[TonpoOyiiTe oCymIecTBUTH MEPEXO/] MO CO3/IaHHOM BaMH MEPEKPECTHOM CCHUIKE.
PASBUBKA JTOKYMEHTA HA PA3JIEJIbBI
OaHUM 13 BaXKHEHIIMX CTPYKTYPHBIX 3JIEMEHTOB JOKYMEHTA sIBIsieTCs pa3zaen. Pazgesnl
— 9TO YaCTHU JOKYMEHTA, KOTOPHIM Ha3HAYAIOT HEKOTOPHIE TapaMeTPhl, HATIPUMED, Pa3MephI
CTPaHUIIbl U €€ OPUEHTALIMSI, KOJIMYECTBO KOJIOHOK, KOJJOHTUTYJIBI U Jp. I3HAYaJIbHO KaXK bl
JIOKYMEHT COCTOUT U3 OJHOTO pazzaena. Ho eciin He0OX0AMMO OTAEIBHBIM YaCTSIM JJOKYMEHTA
HA3HAYUTh Pa3HbIC XapaKTEPUCTHUKH, CIEIYET B JOKYMEHTE CO3/1aTh HECKOJIBKO Pa3/IeioB.
Co3zpmaroTcst pa3aensbl CIeAyOMUM 00pa3oMm:
1. IlomecTuTh Kypcop B Ty TOUKY JOKYMEHTa, OTKYyJa JIOJDKEH HAdyaTbCs HOBBIN
pasznen.
2. Bommonnute Ha Bkianke Pa3merka crpanumnbl kKomannay Pa3peiB u, B
OTKPBIBIIEMCS CITUCKE, BHIOPATh HYXKHBII BapHaHT.
3aoanue. Pazoeiite nokymeHT Teker 1.doc Ha pa3aensl B COOTBETCTBUU C TIIaBaMU
JIOKYMEHTA, OpTaHU3ysl HOBBIC Pa3/Iciibl HA TeKYIIeil CTPAHUIIE.
[TepBrIii pa3aen no6aBbTe MOCIE 3aroyioBka BBeaenue, BTOpoli B KOHIIE TEKCTa BBEJICHHUS, BCE
MOCJEAYIOLIME MOCTE TJIaB JOKYMEHTA.
s ynobctBa paboThl MOAKIIOUUTE Heneyamaemvle 3HAKU (CUMBOIbL hOpMaAmupoB8aHus).

3Ha4OK Ha naHenu I'maBHas.

Odopmute paznen BBE/IEHUE B Buze NByX KOJOHOK TE€KCTa. [[J1s1 4ero ycraHOBUTE Kypcop B

npezenbl TEKCTa BBEJCHUs, BbIOepuTe Ha naHenu Padmerka crpanuubl koManay Kononku —

Tun: /Ise — OK.

Yo6enureck, uTo B BUI€ KOJIOHOK ObUT 0T(hOpMaTHUPOBAH TEKCT TOJbKO pa3nena BBE/JEHUE.
THUTYJIBHBIN JUCT

TumynvHoltl 1ucm - iepBasi CTPAHUIIA, HA KOTOPOI yKa3bIBalOT HA3BaHHUE pabOThI, aBTOPa
U JIpyrre HeOOXOUMBIE CBEICHHS.
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JIist co3/1aHus TUTYJIBHOTO JIMCTA CYLIECTBYIOT CII€LUaIbHBIE 3arOTOBKU. J[JI1 BCTaBKU B
JOKYMEHT TUTYJIBHOTO JIUCTA

e [lepeiinure Ha BKIanky Bcmaska w BeiOepute TumynvHas
cmpanuya B rpynne Cmpanuyul.

e B rmosBHUBIIEMCS OKHE BbIOEpUTE HYKHBIM I11a0JIOH
TUTYJIBHOT'O JIUCTA.

e [locne BCTaBKM B IOKYMEHT BBIOPAHHOI'O JIMCTA, BBEJUTE B
TI0JIS1 HYKHBIM TEKCT, HEHY>KHBIE JJIEMEHTBI YIAJIUTE, HIEIKHYB Ha HAX CrpaHmi:
U JIBa pa3a HaxaB kiaBuiy Delete.

Uro0bl ynanuTh TUTYJIbHYIO CTpaHMILy, BBINOJIHUTE KOMaHAy Yoanumv mexywyro
MUMYIbHYI0 CMPanuyy B MEHIO KHOIIKU TumynvHas cmpanuya.

3aoanue. Cozoaiime mumynvHblil aucm OJis 8auie20 OOKYMeHmaA.

2] TTyAbHAs CTPaHKMLUA ~
_] Nycras crpaHuiua

=l
¥— PasphiE cTPaHULK

/lo0aBiieHHe K JOKYMEHTY KOJIOHTUTYJIOB
Kaxnas ctpanuna J0KyMeHTa, IOMUMO I0JIeH 1 001acTH TeKCTa, UMEeT JIBE 00JIacTH,
Ha3bIBa€Mble KOJIOHTUTYJIAMH HA BEDXHEM U HIKHEM I10JIe TOKyMeHTa. Eciii BBECTH B
KOJIOHTUTYJI Ha OJHOM CTpaHUIlE KaKyo-11u00 nHopmainuio, To nanHas nHpopMmaius oyaer
MOBTOPSITHCS HA KaKa0¥ ctpanuiie. P7-Oduc mo3possier pazMemars pa3auaHyo HHHOPMAIIHIO
Ha TIEPBOM, YUETHBIX M HEYETHBIX CTPAHMIIAX JOKyMeHTa. Ecnu qoKkyMeHT pa3ouT Ha pasziensl, TO
JUISL K&KJI0TO pa3/iesia MO’KHO OPraHU30BaTh CBOM KOJOHTUTYJI. J[j1s1 3TOT0 B 00MacTax
Paznuuams xononmumyner nuanorosoro okxa Ilapamerpsl crpannubl — Bkiiagka Mcrounuk
oymaru (nanens Pa3MeTrka cTpaHMIbl) HEOOXOIUMO BBITIOJIHUTh COOTBETCTBYIOIINE
HacTpoiiku (puc. 9).

-
Mapametpsl cTpaHnLbl lijij

‘ MNons | Pasmep Bymarn | WcTounmuk Bymaru

Pasnen

Hau4ate pasaen: Co cneayroweit cTpaH L EI
3anpeTUTb KOHUEBLIE CHOCKW

Pasni4aTe KONOHTUTYNbI

[l;

ETHBIX M HEHETHBIX CTPaHNLL

[¥] nepBoit crpatiue

00 BepXHero KonoHTuTyna: |1,25cm =
OT kpas:

00 HUKHEro KonoHTuTyna:  [1,25am |5
CTpaHiua

BepTHKanbHOE BbIpaBHUBaHME: | Mo BEPXHEMY KPAEIo |z|

Obpazew

MpuMeHnTE: | K TEKYWLEMY PasAEny |ZI IHyMepaLunq CIPOK. .. ‘ [ [paHiue. .. |

U

lﬂo YMONHEHMID | QK I [ OTMeHa ]

Pucynok 9 - [luanorosoe okHo IlapameTpbl cTpaHULIbI
3aoanue. J106aBbTe B 00J1aCTh HIPKHETO KOJIOHTUTYJIAa HyMEPAIIHMIO CTPAHMIL BAIIIETO TOKYMEHTA.
Howmep Ha nepBoii (TUTYJIBHON CTpPaHUIIE JOHKEH OTCYTCTBOBATh), HO OHA CUMTAETCS CTPAHULICH
1. Hymepanus HaunHaeTcs co cTpaHullsl OrnapneHue (cTpanuua 2).

Jlnst Hymepanuu CTpaHMIl CIy)KUT KHONKAa Homep cmpanuy (BKiIagka Becmaeka - aHeNnb
Kononmumynsi).
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e HeoOxoauMo BbIOpaTh BapuaHT pa3MEILEeHHs HOMepa Ha CaMOW CTpaHUIle W IpH
HEe00XO0IMMOCTH HACTPOUTH (pOopMaT caMOro HoMepa.

o [Ipu HEOOXOIMMOCTH 3JEMEHThl HOMEPOB CTPAHUIBI MOKHO COXPaHATh, JOOABIASA B
KOJUIEKLIMIO CTaHAApPTHBIX OJIOKOB. {151 3TOro, BCTaBUB UM HACTPOUB HOMEpP, HAXKMHUTE KHOIKY
Homep cmpanuyvr u BeiOepuTe KoMaHny Beepxy/enuzy cmpanuyvt - CoxpaHums 6bi0eeHHblll
@pazmenm Kax Homep cmMpaHUuybl.

e UroObl yOpaTh HOMEp C MEPBOM CTPaHULBI B JOKYMEHTE, HY)KHO BOWTH B 00JIacTb
KOJIOHTHTYJIOB M BEIOPATh Ha BKIaake Koncmpykmop nyHKT Ilapamempoi - Ocobblii KOLOHMUMY1
0J151 NepeoU CIMPAHUYbI.

Yemanoseume nymepayuro cmpanuy 6 mekcmogom 0okymenme Texcm 1.

3aoanue. Co3naiite pa3uyuHble KOJOHTUTYJIBI JUISl YETHBIX U HEYETHBIX CTPAHULL JOKYMEHTA U
CO3JIaHHBIX pa3aenoB fokyMeHnTta Teker 1.doc.

Jst mepemenienust B 001aCTh KOJIOHTUTYJIA BeIOepuTe KoMaHay Bepxuuid/Huxunii
KOJIOHTHTY.JI 1anens BeraBka.

B KOJIOHTUTYJIBI HEYETHBIX CTPAHMI] BBEIUTE HA3BaHUE TJIaBbl, B KOJOHTUTYJ YETHOM CTpaHMIIbI
naty paboThl ¢ JOKyMeHTOM (KHomka JlaTa, maHenu HHCTpyMeHTOB KoJIoHTHTYJIBI).

JloGaBbTe 351eMeHThl 0POPMIICHUS K KOJIOHTUTYJIaM, HallpUMeEp, TOPU3OHTATILHYIO YepTy,
KOTOpast OyAeT OTACNATh KOJOHTHTYJI OT OCHOBHOTO TEKCTa IOKYMEHTA.

JlabopaTopnasi padora 7.
Opzanuzayus padomsl ¢ MaAOAUYHLIMU OAHHBIMU CPEOCMEAMU ITIEKMPOHHBIX
maoauy. 3HaKOMCmeo ¢ oucHbIMU MAOTUYHBIMU PEOAKMOPaAMU

Ileanb padoTsI:
MMO3HAKOMUTBCSI C BO3MOXHOCTSAMU OOpaOOTKM [aHHBIX C IMOMOIIBIO DJIEKTPOHHBIX TaOJIMII.
[Tonmyuuths npencTaBieHre 00 HCHOIB30BAHUHU AJIEKTPOHHBIX TabIMI B NpodecCHOHANbHOM
JeSATeNIbHOCTH IpernoaaBaress. HayunTbes BBINOIHATH NPOCTEUIINE CTATUCTUYECKHUE PACUEThI B
P7-Oc¢uc Tabnupl, aHaIU3UPOBATh PE3YIbTAThl 1 0OOCHOBBIBATDH NIEarOIMYECKYIO CTPATETHIO.
PaccmaTtpuBaemMblie BOIPOCHI:

N3y4nTh BO3MOKHOCTH 0OPaOOTKHU JaHHBIX C TOMOIIBIO 3JIEKTPOHHBIX TaOIHII.
Hayuutbcs BBINOIHATH cTaTucTHueckue pacuersl B P7-Oduc Tabnuupb!.
3. HayuuTbcs MCHONB30BaTh 3JMEKTPOHHBIE TAOJIUIBI B MPO(ECCHOHATBHON J1eATEIbHOCTH

npenojgaBaTers.

N —

JlabopaTopnasi padora 8.
Opzanu3zayus padomsl ¢ MadAUYHLIMU OAHHBIMU CPEOCMEAMU ITIEKMPOHHBIX
maoauy. Aemomamusayus npu 6600e OAHHBIX, 00PAOOMKA YUCI06bIX OAHHDIX,
MAKPOKOMAHObBL

Heas padorbl: w3yunth paboyee mnpocTpancTBo npwmiokeHuss P7-Oduc Tadmwmipl,
HAY4YHUTHCS IPUMEHSATh Pa3IUuHble TapaMeTpbl (POPMATUPOBAHUS K TAHHBIM.

Opranuzannonnas ¢popma 3anustus: [Ipakruueckas padora.

Bomnpocs! a5 ocBoeHus:

1. W3yuuts anemenTs! okHa npuioxenus P7-O¢uc Tabnuubl.

2. Hayuutbcs HacTpauBath OkHO P7-Oduc Tabnuibl.

3. Wsyuuth ocobernHoctu BBoja uHopmanuu B P7-Oduc Tadmuisr.
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4. W3yuuth napameTpsl opmaTupoBaHus 1aHHbIX B P7-Oduc Tabnuiel n HayuyuThes UxX
HaCTpauBaTh.

5. HayuuTscs co3maBath MOCIEI0BATEIBHOCTH JAHHBIX.

3agaHus AJ1s1 BHINOJHEHUSI M METOAMYECKHE PEKOMEH AU

BJIEMEHTBI OKHA P7-O®HC TABJIULIBI U ETO HACTPOMKA

3aoanue 1. 3anycmume npunoscenue P7-O¢huc Tabauyvl u uzyuume cneyuanivhvie
aemeHmul unmepgelica.

3anyctute 3eKTpoHHBIA Tporieccop P7-Oduc Tabmumpr 3 rmaBHoro Menro (Ilyck —
Hporpammsbl — P7-O¢uc Tadauubl). B okHe mporpaMMel 1Mo yMOSYaHUIO OyZET pPacKphIT
JIOKYMEHT, Ha3biBaeMblii KHura 1 u coaep:kaiinii HeKOTOpoe, yCTaHOBJIEHHOE paHEe, KOJIMYECTBO
JIUCTOB.

N3yuute okHO nporpammbl P7-Oduc Tabnuie! u ero cneunanbHbie 31eMeHTsl (Puc.1).
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Puc.1. Oxno npozpammol P7-O¢puc Taonuywt
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1. [Tone umenn

2. Crpoxka popmyn

3. Knomnku 3aronoBkoB cTOI0110B

4. KHomnku 3aroioBkoB CTpOK

5. Tekyias akTuBHas stYeKa

6. Knomnku mpokpyTku nucrta

7. SpAbIYKM TUCTOB

3aoanue 2. Cozdanue paboueti KHu2u ¢ 3a0AHHbIM KOIUYECMBOM JUCTOS.

1. Jlns u3MeHeHUs KOJMYeCTBa JHUCTOB, CO3[aBA€MBIX IO yMOJYaHUIO B HOBOM
paboueii kaure, Beidepure B MeHio Maiin komanay [lapamerpsl Bkiaaky Oomue.

2. 3amarite Yucio aucroB — 10, Ok.

3. Brimmonnute komanny ®aiia — Coznats — HoBast knura.

B pesynbTare npoaenaHHbIX AeiicTBUi nosBUTCS JoKyMeHT KHura 2 ¢ necsatbro pabounmu
JUCTAMH.

3aoanue 3. Ilepeumenosarnue 1ucmos.

1. [IlenxHuTe nBa pas3a Ha spabluke Jlucm 1 (Vnu meaxkHuTe npaBoil KHONKON MBIIIH
1o ApabluKky Jlucm I v BeiOepure komanay IlepenMeHoBaTh).
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2. B none Nms nucra nabepute HoBoe nmsa CIIMCOK

3. Haxwmure xinaBuiry Enter. Pa6ouemy Jlucmy 1 npucsoeno umst CIIMCOK.
3aoanue 4. Bcmaska u yoanenue aucma.

Jlna ecmasxu aucma

1. [IlenxHUTE MPaBOIl KHONIKOW MBI Ha sIpibluke Jlucm 2.
2. B xoHTekcTHOM MeHI0 BbIOepuTe KoMaHay BeTaBUTh.
3. B oTkpsIBIIEMCS THATOTOBOM OKHE Bemasgka, yoeauTech, 4To 3HA4OK Jlucm

BBIJIENICH | meaKkHuTe 1o KHonke OK. HoBwiit Jlucm 11 OyneTt BCTaBlieH CiieBa OT TEKYIIETOo
JHCTA.

s yoanenus aucma

1. [IlenxHuTE MPaBOil KHONKOW MBIIIY Ha Apiabluke Jucm 10.

2. B KOHTEKCTHOM MEHIO BbIOEpUTE KOMaHAY Y AAJMUTh.

3aoanue 5. bvicmpoe nepemewjerue no 1cCmam 31eKmpoHHOU Mabauybl

[lenkHuTe mpaBod KJIaBUIIEH MBIIIM MO JII0OOM M3 KHOIMOK CTPENOK, CIyXKalluxX MAJist
nepeMeleH s Mo JIUCTaM TaOJIHIbl, ¥ B OTKPBIBIIEMCS KOHTEKCTHOM MEHIO BBIOEPUTE HYKHBIN

JIUCT.

12

V| Crncok
Nner2
Nner3
Nwncrd
Nuers
Nncrs
Nier?
Jnctd
Nnerd

[T TN S5 5 S B S B

NMucrlld
M T CnAcoK ~ NMucr2 < Nucr3 o NMuord o Muers o N

foToBD | = |

3aoanue 6. Bvioenenue omoenvHblx siueex u 6J10K08 sueek Ha pabouem aucme.

1. Jlyist BBIIENICHHS STYEUKU HA pabodeM JIMCTe TOCTATOYHO MICIKHYTh 10 HEH JIeBOM
KJIABUIIEH MBIIIH.

2. JIJisi OTHOBPEMEHHOT'O BBIICNICHUSI HECKOJIBKHUX SYECK Ha padodyeM JIUCTE Ty Ke
orepanuio HeoOX0IMMO TPOU3BECTH, ylepkuBas kiapuiny Crrl.

3. Jnist BeIenieHus 6710Ka syeek HeoOX0IUMO IIETKHYTh JIEBOM KIIaBUIIEH MBIIIH 110
MEePBOH sUeiike, BXOAIICH B 3TOT OJIOK, a 3a TeM, yaepkuBas Shift, mo mocnenneit sueiike u3
atoro Onoka. Hanpumep: Bvidenume 610k B4 : C10. (Ilpumeuanue: ITy *Ke ONEPANHIO MOKHO
npojenaTh, yAepKUBas HaXKaToi JIEBYIO KJIaBUIILY MBIIIN).

4. Jlyis BbIIETICHUS] HECMEXHBIX OJIOKOB ynepkuBaite kimapumry Ctrl. Bvioeiume
oonospemerno onoxu: A4:C8; C10: E15; DI1:F9.
5. J1is BBIIEIICHUS CTPOKH, MISTKHUTE HAa KHOTIKE 3a20/108Ka CMPOKU, TS BBIICTICHUS

CTOJIOMA, MIETKHUTE Ha KHOTIKE 3a20108Ka cmonbya.
BBO/J AAHHBIX B P7-O®UC TABJINLbI

B m106y10 stueiiky MOKHO BBOJUTH TEKCT, Yyucya Wik (Gopmysl. s 3TOro A0CTaToYHO
AKTUBHU3MPOBAThH HYXKHYIO SUYEHKY U HAOpaTh C KJIaBUATYPhl HEOOXOIUMYIO HHPOpMAIHIO. 3aTeM
HaxaTh Enter niam ocyIecTBUTh MIETUYOK MBIIIH 10 JH000M IPyroi sueiike TaOIuIIbl.

Ecnu BBoguMast nHpopManys He COOTBETCTBYET pa3Mepy SYEHKH MOKHO:

1. W3menuts ee pa3Mepsl, JJIsl UEr0 YCTaHOBUTH KYpPCOP MBIIIM HA TPAHUILYy MEXIY
KHOMIKAMH 3aroJIoBKa CTOJIOIIOB M, MOWMAaB JIBYHANPaBICHHYIO CTPENKY, YBEIUYUTH WU
YMEHBIIUTD Pa3MEPhI STUCUKH.

2. Ha Bruagke I'maBHasi B paszgene Slueiikm BbiOpaTh KHONKY dopmart u 3a1aTh
HEO0OXOAMMBIC MTapaMeTPhI JIsl IIUPUHBI U BBICOTHI SIMEUKH (puc. 2).
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el U R Y T Ra I IaFL LT ¥

= @opmat ~ T W pUNLTp * BLIZEAWTE ™
Pasmep A4YedKi
t[ Bucota crpokm..

ABTONOABOP BERICOTE CTROKMK

1 WupwuHa cronéua...
AETONOABOP WHWPKHE CToABUA
WKrpKHa No yMOAYaHKED,.,

Enaumocts

CKEpBITE MAKW OTOBPRAZKTE 4

¥YNopagoYynTs NACTE

MeperMMeHoBEaTE AMCT

MepeMecTUTE MAK CKONWPOEATE AWCT...

LeeT apnbidka 3
JawmuTa

Al 3AWMTUTL AMCT...

il

(x)| BnokwposaTe Aueliky

% dopmar aYeek...

Puc. 2. ITapamemput popmamuposanusn aueex

3. 3anmaiite npyrue mapaMeTpbl (HOPMATHUPOBAHMS: PACIIONOKHUTH TEKCT B SUCHKE B
nBe ctpoku. [[nst yero BeiOepute onuuio Dopmat siueek Bkiagka BoipaBHHBaHMe, BKIIOUHUTE
komaHy IlepeHoCUTH 1O CJIOBaM.

4. Pacrnonoxuth TeKCT Mo BEpTUKAJIH, JIJIsl UETO B JUATIOTOBOM OKHE Dopmat siueek
BKJIaJika BoIpaBHUBaHME BBIOPATH COOTBETCTBYIONIYIO OPUEHTAIUIO TEKCTA.

Oo0benHeHNE AYCCK

OObenuHEeHHAs SYEWKa CTPOUTCS M3 SYEEK CMEKHBIX CTPOK M CTOJOIIOB, OOBOJMTCS Ha
paboyeMm JHCTe eNWHOM IpaHulel, U UMEeT aJipec, COBMAJAIONICH ¢ aTpecoM ee JIeBOM BepXHei
sueiiku. [ co3nanust 00beAMHEHHON STYeHKH HE0OX0AMMO BBIICIHUTD STYEUKH, KOTOpbIE BOHIYT
B €€ COCTaB, a 3aT€M BBITIOJHUTH OJHO U3 CIEIYIONINX ACHCTBUA:

. Ycranosure pnaxok O0bennHeHne TYeeK HAa BKIaIKe BoIpaBHUBaHUe.
-3
. Haxarp kHOonky OO0ObeAMHUTH M NOMECTHTh B LEHTpe | = Ha OaHeIu
T'1aBHas.

IIpeoOpa3oBanune CTPOK B CTOJI01BI M 0OPATHO

WNuorna tpebyercs mHPOpMAIMIO, HAOPAHHYIO B CTOJOEI, PacIOJIOKHUTh B cTOKe. s
ATOTO HYXXHO (puc. 3):

. Brinenure nuanasoH.

. Crommupyiite ero (Ctrl + C) win, Ha)kaB Ha MPaBYK KHOIKY MBIIIH, BIOEpUTE
«Konupoatb» (Copy).

. [IénxkHuTEe MpaBOK KHOMKON MBIIIH 0 SYeiKe, KyJa XOTUTE BCTABUTH JaHHBIC, U
BBIOEpUTE B KOHTEKCTHOM MEHIO OJWH M3 BapUAHTOB CHEIHAJIbHOW BCTaBKU — 3HAYOK
«TpancnonupoBatb» (Transpose).
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1 Mockea M B = = B Crasponone HKynyra  PA3aHb o
= # Bupesats P e
2 CapaHck :
13 KonwposaTe
3 Bonrorpag _'j ~Anhp
4 BopoHe®s Le n,.apaM.‘_Hpb' : ,_
5 Craeponone 2| 133 |k %oyl =2
6 Hynyra CneunancHan BCIaEka. . L4
7/ |PAsaHb
EcraeuTe...
8
¥aanuTe...
9
S OYNCTHTE COARPMMOR

Puc. 3. llepepacnpeodenenue unghopmayuu

3aoanue 7. Ha nucme CITHCOK co3oaiime mabauyy Crucok compyoHuKkose no oopasyy

(puc. 4): _ .
' A B C D E F G
s ®amunua Ums Omvyecmeo | llon Fao Omaden
1 n/n poxdeHuq
2 1|AkMmoBa Bepa PefopoBHa K 1973 2
3 2| AHUCUMOB Argpelt AneKkcasHgpoBmd |[M 1956 1
4 3|banaes Wropb Cepreesnd M 1954 3
5 4|Bopees Buktop AnekcangpoBud (M 1965 3
g 5|bopkyT MpuHa AnekcasHgpoBHa [ 1974 2
7 6|BopoHoea Hape:xpa |VBaHoBHa W 1884 2
8 7 |Bopowwunoe |letp Wnbuu M 1990 3
9 8|Vsaroe Wnes AnekceeBud M 1983 1
10 9|Monos Buktop Cepreesud M 1973 =
11 10|WLepbakosa |Enena BaHOBHa K 1962 1

Puc. 4. Oopazey maodauysl 0na 3anoaHeHUA
1. Hcnonp3ys, monydyeHHbIe 3HAHUS 10 BBOJAY TEKCTOBOW MH(OPMALMU B SYCHUKH,
3aM0JIHUATE 3ar0JIOBKH CTOJIOMOB Ta0muibl. OhopMuUTE 3aroJ0BKH CTOJIOIOB TAOJIUIIBI, HCTIOIB3Y S
BKkiaaku BeipasuuBanue u lllpudr mexro dopmar a4yeek nanens I'masnas. i sroro:

. Brinenute Bce 3aIll0IHSHHEIC STUCHKM;

. Bo Brilanke BuipaBHUBaHHMe YCTaHOBUTE: Bwipasnusanue no 20pu3zoHmaniu u
Buvipasnusanue no eepmuxanu - I[lo yenmpy, Yemanosume ¢nasicox Ilepenocums no crogam.

. Bo Bxnaake lpudt ycranoBure nauepmanue IlonysxcupHuiii Kypcus.

2. Buecute B Tabnuiry qaHHbie He MeHee YyeM 110 30 CoTpyaHHUKaM.

3. Co3pmaiiTe BOKpPYT JaHHBIX TaOJIMIBI paMKy, UCTIONb3Ysl KHONKY I'panuubl — Bee

rpanuuebl Ha nanenu I'imaBHast win Bkinaaky I'panuna B meHo @opMat ss4elKH.
[NOCJIEAOBATEJIBHOCTU JAHHBIX
B P7-Oduc Tabmuubl mpeaycMOTPEHO CPEACTBO JUIsl BBOJA YacTO HCIOIB3YEMBIX
MOCJIeI0BaTEeIbHOCTEN JaHHBIX (HATYPaJIbHBIX YHCEN, JHEH HEJleNn, MECSALIEB U T.]1.).
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3aoanue 8. Ha Jlucme 11 66edume nocne0osamenbHOCHb, COCIMOAWYIO U3 HAMYPATbHbIX
yucen (om 1 0o 12) u mecsyes.

1. B mo0bie 1Be psAAOM cTOALIME SUSHKU BBeIUTE ABa uncia. Hanpumep: B aueliky
Al — 1; 6 aueuxy A2 — 2;
2. Beraenure (3amMapKupyiiTe) 3a110JIHEHHBIE SUEHKN C TIOMOIIBIO MBIIIIH;
3. [TonBeauTe Kypcop K MapkKepy AaBTO3alOJHEHHMsl, HaXOIAIIEMCS B IPaBOM
HIDKHEM YTIIy BBIJICIEHHBIX SU€eK, Kypcop IpruoOpeTeT BUJ TOHKOTO KPECTHKA.
4. Haxxmure seByro KJIaBUILy MBIIIN U, YIEPKUBAs €€ HAKATOH, IPOTSIHUTE KypCop
BHU3, TIOKa HE MOSBUTCS udpa 12.
Ne
1| n/n
2 1 ‘ Mapxep
3 2_ agmo3anonaHenus
4
5. B sueiixy B1 BBenuTe Ha3BaHUE EPBOrO MECSLA — SIHBAPb;
6. [TonBenuTe Kypcop K MapKepy 3allOJIHEHHUS U IPOTSHUTE €ro BHU3 10 siueiiku B12.

B pesynbrarte 10KHA TIOTYYUTRCS TIOCIESI0BATEIIBHOCTD, COCTOSIIIAS M3 MECSIICB ro/Ia.

3aoanue 9. Cozoanue cobcmeenno nocieo08amenrbHoCmu OAHHbLX.

BBl MOXeTe co31aTh CBOIO IMOCIIECIOBATEILHOCTD JAHHBIX, KOTOPYIO BBI MPEAIIOJIaracTe
94acTO MCIOIB30BaTh. [lenaercs 3To0 OMHUM U3 ABYX CIEAYIOUIUX CIIOCOOOB:

I cioco6 — UMmopT mocj1e10BaTeIbHOCTH:

1. Briienure (3amapkupyiite) 00K siueek, coaepxamuil GpaMuIul COTPYAHUKOB Ha
mucte CITMCOK;

2. Bemonnute komanny MeHro Paitan — Ilapamerpsr — JlomoJiHHTENBHO —
HN3meHuTH CIUCKH;

3. B none okna UmMmopT cnucka U3 siueek OyJIeT HaXOAUTHCS a/Ipec BbIICIEHHOTO
JMarna3oHa s4YeeK.

4. Hlenkuute no kHornke UMmopt u yoeaurecs, 4to Ha BkiIaake CHUCKM MOSBUIIACH
HOBasi UMIIOPTUPOBAHHASI IOCJIEIOBATENBHOCTbD.

3. 3akporute nuanor Iapamerpsl menukom o kHonke OK.

I1 cnoco6 — Py4Hoii BBOJ MOC/I€10BATEILHOCTH:
BBeneMm mocnenoBaTenbHOCTh YYEOHBIX MPEIMETOB, KOTOPYIO OyJIeM HCIONb30BaTh B
nanpHEene padore:

1. Otkpoiite auanoroBoe okHO Chnuckm (MeHio Paitn — Ilapamerpbl —
JlonosHuTeNbHO — U3MEHUTH CIIMCKH);

2. [I{esIKHUTE MBIIIBIO B IPABOM I10JI€ DJIeMEHTHI CIIUCKA;

3. HabGepure, Hampumep, CHHCOK KaHUEISIPCKUX TOBapoB: ITempaou, Pyuku,

Kapanoawu, Anvoomsi, @aiinei, Cxkpenxu, Knonku, OTHENssl KaXAblii SJIEMEHT CIHCKAa OT
MPEABIAYIIEro 3amsATON WIM HaKUMasl TIOCTIe KaXKaoro seMenTta Enter.

4. [Ilenxuute Ha kHONKe /lo0aBHUTH — M HOBas IMOCIEIOBATEIBHOCTH OKAXETCS B
JICBOM II0JIE CITUCKA.
5. [TonpoOyiiTe Bocmiponu3BeCTH BHOBb CO3[aHHbIe ciiucku Ha Jlucte 11.

JlabopaTopHasi padora 9.
Paboma c oannvimu 6 31eKMPOHHBIX MADIUYAX
Heap pabdoThbl: U3y4nuTh IpaBuiia co3nanus GopMyll, HAYUUThCsI 00pabaThIBATh TaHHBIC
B ipmwioxkeHun P7-Ocduc Tabmus! npu momonty Gopmyn u GyHKIHHA.
Opranunzannonnas ¢popma 3ausitusi: [Ipakruueckas pabdora.
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Bonpocs! 1J1s1 ocBOeHHS:

1. Hayuutbcs co3naBats Gpopmynsl u pyskiuu B P7-Oduc Tabnuus!.

2. W3yunTh npaBuiia cozganus GopMyi v QyHKIHA.

3. N3yunth Ha3HaueHne okHa MacTep (pyHKIMI 1 HAYYNUTHCS UCIOJIb30BaTh OIIIAH
9TOT0 OKHA JJIS CO37[aHusl QYHKIINU.

4. M3yunth BO3MOXKHOCTH HCIOJIb30BaHUSI aOCONMIOTHOM W OTHOCUTEIHHOU

aJIpecallny siueeK Mpu co3qaHuu GopMyt U QYHKIIUH.
3ajganus 1Ji9 BbIMOJTHEHHUS H METOINYECKHE PEKOMEHIalNu:
Buumanue! Bce ghopmynsi 6 P7-Ogpuc Tabauywbl 0012CcHbl HAUUHAMD CO 3HAKA PABEHCIEA
3aoanue 1. Cozoaiime mabauyy Pe3ynomamot mecmuposanus, paccuumatime cpeouuii
nokasameinb MeCcmMUpo8anus 0 KaiHc0020 COMpPYOHUKA.

1. Co3spgaiite TaOIUITY, COACPIKANIYIO CIACAYIONTHE TTOJIS:
A Cpe?n
Tecm | Tecm | Tecm | Tecm uii
n/ Damunusn
n 1 2 3 4 nokas
amep
2. 3amonaure Tabnuny pganHbiMU. [loms Ne m/m w @aMuiaMs 3amoiHUTE,

BOCITOJIB30BABIINCH (DyHKITMEH aBTo3anonHeHus. [ 3amonHenus damunuii P7-Oduc Tabmuipt
OyZeT HCIoNIb30BaTh CIHUCOK, CO3JaHHbIM BamMu B 1 mpakTtuueckoir pabore. IIpocraBbre
pe3yabTaThl TecTUpoBaHus (puc. 1).

A 5 5] E B <}
]
el § |zl |lz vt
= 3 |S5|5|5|518¢3
2 5 | |R |8 |8 |58
cE
1
. 1 |AKMMOES S6%| YE%| 57%| B0%
3 2 [AHWCMMOE 85%| 70%| 69%| 80%
4 J|banaee BO%| 75%| 90%| B4%
5 | 4|Bopees 82%| 36%| 72%| 69%
i a|BopryT T9%| B4%| 92%| 82%
7 6|BopoHOEA 4% | 78%| 94%| 81%
g 7|Bopowwnoe | 63%| 88%| 94%| B6%
g 2|lleaHoE 82%| B4%| V9%| 94%
10 | 9|{MNonoe B1%| 96%| 60%| 62%
11 | 10|Wepfakoea | 88%|) 68%| 92%| 88%

Puc. 1. Tabauya pezyromamol mecmuposanus
3. Paccuuraiite CpeaHuii moka3arejib TECTUPOBAHUS KaXJOro cCOTpyaHuKa. Jlis
3TOrO:
. Beinenure myctyro siaeiiky B mosie Cpedwnuti noxaszamenib HANPOTUB (HaMUIAN

IIEPBOTO COTPYIHUKA.
*
Je

BcTaguTe
. Haxxmure kuonky BeraBurs gpynxmuio #/" 4 g crpoke BBOIA 1ty Ha maHenn

Dopmy.ibl.
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. B oxne auanora Macrtep ¢ynkumii BoiOepute CTaTHCTHYeCKHE B CITUCKE
Kareropus. Beioepure CP3HAUY B cnincke @yukumii. Haxmure kaonky OK (puc. 2).

&
[naeHas BcTaeka PazmeTka CcTpaHuLk DopMynk JaHHEele PELEHIMPOEIHK
% AsTOCymMMa T E? Jlorvueckne = f:{? CeBIMKH W MACCHERL ™ @ ]
Eﬂ HegagHO MCNOAEZ0EANNCE ™ LA TeKCTOBRIE ™ ﬁﬂ MaTemaTHdyeckme 7=
i = Aducnetyep
@ PUHAHCOBRIE ™ ﬁfi’,.-:l,aTa W EpEMA ~ ﬁf_]ﬂpyrme PYHELHK ™ WMEH B
BWBAHOTERE QYHELIMA |
G2 » (0 x v I|E| =
A B £ D E E £
3
™ ™ ™ - = g
Nen/n Pamuiua g g g g 2 ]
= = ~ = & Eé'
1 =
2 1|Asirioma 56% 76% 57% 809%] =
3 2|Amsmcumos 83% 70% 69%; 2809%
. — ; (9 [t
3 Macrep dynkymid - war 1 n3 2
6 _ 1| Donok dyHKLBAA:
7
B BEEOMTE KDETKOE ONMCEHWE ASACTENA, KOTOPOE HYMKHO
5 S BLINOMHWUTE, M HEMMATE KHOMKY "HalTi"
10 Kateropua: | CTaTUCTHYECKME |E|
i 3 BoibepuTe dyHKLYHO:
12
13 CKOC =
CPTAPM
14 CPIECM
15 CP3HAY M
16 CP3HAYA -
CP3HAYECTM
17 CP3HAYECTIAMH -
18 CP3HAY (uncnol;uucno?;...)
13 BosBpallaseT cpeaHes apUdMETHYECKOS CBOWMX 3pryMEHTOE, KOTOPEIE MOFYT
20 BbITh YACNEMIA, MMEHAMM, MACCMBEMA MK CCLINKAMA HA AYEAKK C YMCTaMA.
21
22
23
24 Crnpaska no 3Tol dyHKLWAK [ oK ] l OTHEHS ]
25
2R
Puc. 2. /luanozoeoe oxno Macmep ghynkyuii
- B nosBuBmemMcs AUAJIOTOBOM OKHC YKAXUTEC JUAIIA30H AYCCK (6 Hauiem npumepe.
ouanazon — C2:F2), cpey KOTOPBIX HAJI0 HAUTH cpeaHee 3HaueHne u Haxmute OK.
4. Paccunraiite cpenHui IOKasaTelnb TECTUPOBAHUSA JUIsL BCEX COTPYIHUKOB,

MPOTAIUB TOJYYEHHBIN Pe3yJIbTaT 32 MapKep aBTO3aNOJHEHUS BHU3.

3aoanue 2. Obpabomxa OaHHBIX NPU NOMOWU JIOZUHECKUX PYHKUUIL.

[Ipu momommm normdeckodt (yHkiuu Eciam onpenenuTe Npouuid WIA HE MPOILIH
COTPYIHUKH TecTUpoBaHMe. Ecimm cpeaHumii mokasarenb 3a TecTHMpoBaHMe MeHbiie 60 %
COTPYAHUK TECTHPOBAHUE HE TPOIIIEIL.

1. Hob6aBpre k Tabmuue cronbeny ¢ 3arojgoBkoM Ilpomes/He mnpomen
TecTHPOBaHHUE.
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2. YcTaHOBUTE KypCOp B ITyCTYIO SIYEMKY HAIIPOTUB IIEPBOIO COTPYAHMUKA. Bb3oBuTe
Macrep ¢pynkuuii: B ciucke Kareropus soioepute Jlornueckue, B crivicke @yHKIui QyHKIIUIO
Ecsm (wnu BeiGepute kateropuio Jlornueckue HemocpeaCTBEHHO Ha naHesnu Popmyar).

3. B nuanoroBom oxHe AprymeHThl (yHkuum (puc. 3) ycraHoBute: Jloe
svipadcenue: G2>60%,; 3nauenue ecau_ucmuna: mecm. npouiesl; SHAUeHue eciu_jiodicb: mecm.
He npowien. Haxxmute OK.

AprymenTal yHKLNKW ' ? I-Y‘hl‘
ECnK
Nor_seipamenne | E = MCTHMHA
3HaYEHWE _ECnM_WCTWHE | “TecT. npowen” ll = "recT. npowen”
3HaYeHWE _BCnM_Noxb | "TecT. He npowen” ll = "TecT. He npowen”

"TecT. npowen”

MpoBepReT, BbINONHASTCA NM YCNOBME, M BO3BPALLAET 0AHO 3HAYEHWE, eCNK OHO BbINOMHAETCA, W ApYyroe
3HAGYEHHE, ECNK HET.,

Nor_sbipasenne noboe 3HaYSHUE UNK BbIPEKEHWE, KOTOPOE NMPK BeIHMCNEHWM A3ET
3HaqeHue MCTUHA wmi NOXKD.

Cnpaska no 3To dyHKLKW 3H3YEHWE! TeCT, Mpowwen OK | OTMeHa

Puc. 3. /luanozoeoe okno Apzymenmut (hynkyuu
4. CkomnupyiiTe MoJIy4eHHYI0 (POPMYITY ISl BCEX OCTAIBHBIX COTPYAHUKOB, IIPOTSIHYB
suerKy ¢ (hopMyJIoit 3a MapKep aBTO3aIOTHEHUSI.
Brumanue! MootcHo ycroxcHums 3a0a4y u paccuumams nokasameib «HPOULE) Uil «He
npowen» compyoOHUK mecmuposanue He mobKo no cpeonemy Oauty 3a mecmuposauue,
a ¢ yuemom cex pe3yibmamos no cem mecmam. [[nsa smo2o ucnonv3yemcs 102uiecKas
yHKYUs ecau ¢ OONOIHUMENLHIM ONepamopom u.(puc. 4)
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Iz“ H = Krura_1 [Pexum coBmectumocTi] - Ml;rn;;f; Excel
@ TnasHaa Beraeka PasmeTka cTpaHuLbl DopMynsl JaHHbIe PeLgHsMpoBaHue Bug
= . = _ <. =
z = | = = » P = ;
B :
EcTaeuTe X K 4 i = =
sep uGMeral| LUipHEBE . Joian isaie T S
ECNA - K fx | SECNW|A(C2>60%;D2>60%;E2>60%;F2>60%); "nonyuaet”;"He nonyuaet”)
A B C D E F G H o K i M
3o
@i 35
- 5 o
= - ~ o MR 2
o = =]
o | @amunus E g g E o8 f,:: S
1 L L] 1]
[ [ - ~ | &8 5 E
Q O
3
= 1]
S E
Q
1 =
2| 1|AkumoBa 56%| 76% 57%, 80% =ECTN(W(C2=60%:D2>60%:E2=60%:F2=60%):"nony4aeT’; e nomydaer”)
3 2| AHncumoB 85% 70% 69%| 80% nonyyast
4 3|BanaeB 80% 75% 90%| 84% nonyyast
5 4 Eopeea 52% 36% 72%| 69% He nonyyaet
6 5 EOpKyT 79% 84% 52%| 82% HE nony4aet
i B BOpOHOBa 54% 78% 54%| 81% He nonyyaet
8 7|Bopownnos 63%| 88% 94%| 86% nonyuaer
9 8|MeaHoB 85% 84% 79%| 94% nony4ast
10 9|MonoB 61% 56% 60%| 62% He nonyyaet
11 10| WLlepbakoBa 88%| 68% 92%| 88% nonyuaet
12
13
14 =
4 4+ H| Tabamual | Tabnnua 2~ Tabauua 3 [laHHse ANA KOHCONMAAUMM . KOHCOMMAaUMA . [adkbiel . fanebie2 Tnarl Ji4 [
Fnacea =

Puc. 4. Dynkyus eciu ¢ 00nOJIHUMETbHBIM ONEPAMOPOM U

3aoanue 3. Paccuumaiime pasmep npemuu O KAHCO020 COMPYOHUKA, UCXO00S U3
Koagpuyuenma u pacuemnou cymmol npemuu ¢ 1000 pyoaeti.

Koaddunment paccuutbiBaeTcsi B 3aBUCUMOCTH OT CpEOHEro TMoOKaszaTens 3a
TECTUPOBAHUE: €ClIM cpeaHui mokazarenb 10 60 % (T.e. COTpYOHUK HE CHal TECT), TO
koddpduiuent 0, ot 60% mo 70% kosdbdunuent 1, ot 70% no 80% kosddunuent 1,2, Bbime
80 % - 1,5.

1. JloGaBpTe Kk panee co3gaHHOW TaOmmme Tosne Ko3agduumenr. Paccuuraiite
KOA(PQPUITUEHTHI JUISI KQXKIOTO COTPYIHUKA, UCXOJS W3 PE3ylbTaTOB TECTUPOBAHUS IO
dhopmyie:
=ECJIU(G2>80%;1,5;ECJIN(G2>70%;1,2; ECJIN(G2>60%;1;0)))

2. Jlo6aBpTe k Tabmune mosie Ilpemusi. OTCTYNHMB OJHY SYEHKY OT TaOJIHUIIBI
samumuTe PacueTHass cymMMma J1Jisi MPeMHHU U B MYCTYIO SUEHKY BIUIINTE CYMMY, HAIPUMED
1000.

3. Jlis mepBOTO COTPyIHMKA B TaONUIE pacCuUTaiiTe mpeMuto 1mo Gopmye
pacuemnas cymma * xoapguyuenm, ucnoyb3ys aOCONIOTHBIE U OTHOCHUTEIBHBIC CCBHUIKA Ha
stueiikn. OTHOCUTENbHAST CChUIKA 337aeTCsl apecoM SYCHKHU, aOCONMIOTHAS CChUIKA COJCPKUT B
3amucH ajpeca 3Ha40K $ mepen OykBoit cronbua u udpoit ctpoku. Hanpumep: omHocumenvHas
ceviika — A2, D4; abcomomnas ccoika - $A$2; $D34. B dopmyne mns pacuera mpemMuu
OTHOCHUTEJIbHAs CChUIKA 3aJaeTcs JUIs STUeKu, coaepkaiiei ko3ppuirent, a abcomoTHas — A
ajzpeca sSYEHKU C pacueTHOW cyMMoi. [l Hallero npumepa yCcTaHOBUTE Kypcop B siuelky J2 u
HaOepure: =$L$2*12 (puc. 5).
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Puc. 5. Tabruya mecmuposanus compyoHuKos
4. Bocnonb3oBaBmince GyHKIMEH aBTO3allOJIHEHUS, CKOMUPYHUTE MOIYYEHHYIO
¢dbopmyy AN pacyeTa MPEMHM OCTAIbHBIX COTPYAHUKOB. OOpaTHTEe BHUMAaHHE, YTO CChUIKA Ha
A4eiiKy ¢ aOCOIOTHOM ajpecanueil Npyu KONUPOBAaHUU HE U3MEHSIETCS.

3. [oncuuraiite 001IyI0 CYMMY, MOTPAYEHHYIO HAa MPEMHIO I BCEX COTPYAHUKOB,
BOCIIOJIb30BaBIIUCH QYHKIMEH aBTocyMMHupoBaHue. J1Jis 3Toro:

. Briienure mycTyo ssueiiky moj nociaeHuM 3HaueHreM ctondia [pemus

. Haxxmure Ha KHONKY ABTOCYMMHPOBaHHE % Ha manenn InaBuas win
DopMmy.ibl.

. [IpoBeppTe, PaBUIBHO JIM BBIACICH IHAINA30H SYEEK I CYMMHUPOBAHUSA WIH
BBIJICIIUTE HY>KHBIN IMANIa30H MBILIBIO

. Haxxmure Enter

3aoanue 4. Cocmasnenue niamexncHol 6e00MOCMU.

1. Ckonmpyiite, Moyry4eHHYI0 TaOIHIly Ha IyCTOMN JIUCT CIEILYIOIUM 00pa3oM:

. Beienure Tabnuily, He 3aXBaThlBasi CTPOKY C O0IIEH CyMMOM NpeMuu, BeIOepuTe
Ha naHenu I'maBHas komanny KonupoBars;

. [Ipelinure HA MyCTOM JIUCT;

. VYcranoBute Kypcop B siueliky Al 1 BbIONHUTE KOMaHIy BeTaBUTh 3HaYeHHMs U

HCX0HOe (JOpMATHPOBAHME WJIM B TUAJIOrOBOM OKHe CrenuajibHasi BCTABKA - 3HAYEHUS U
dopmarsl ynces;

2. Tak kak TPOMEKyTOUHBIE TAHHBIC HAM HE TTOHAI005TCS, TO CKpoeM uX. [ aToro
BBIIETTUM 3TH cTONOIEI (0T cTonbua C mo cronbma I). u BemmonauM koMany @opmart — CKpbITh
WK 0TOOPa3uTh — CKPBITH CTOJIOIBI.

3. OszarnaBeTe Tabnuuy «llnamescnas eedomocmuy. Jlns 3TOro n00aBbTE OAHY
MYCTYIO CTPOKY Hepen Tadauiei cneayomum oopazoM: Beigenure Mplbio cTpoky 1, BeiOepute
Ha naHenu I'maBHasg komanny BeraButh — BcTaBUTh CTPOKH HA JIMCTe.

4. Jlo6aBbTe K Tabmue eme aBa nois: Hanoe u K evioaue.

S. Paccunraiite Hamor I KaXa0ro COTpyAHUKA, €CIIU U3BECTHO, YTO OH COCTABIISIET
13 % OoT Ha4YKMCIIEHHON CyMMBI IPEMHUH.

6. Paccuuraiite cymmy k Boinaue: [lpemus — Hanoe (Puc. 6).
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c 3 E E E E |on 3 35 = m =
g| & S| 8|8 |8 |88 335 |&| 8 230
8 (= | = ~ | & = S B E 8 S ) =B
E| £ 3 ] oL
1 E e
z 1 [AKMMOEBS S6%| 76%| 57%| 80%| 67%|1ecT. npowen 1]=$L$2*I2 1000
3 2| AHUCKMMOE 89%| T0%| 69%| B80%| 76%|TecT. npowen 1,2 1200
4 J|Banaes 80%| 75%| 90%| 84%| 82%|1ecT. npowen 1.5 1500
5 d|Bopeee 92%| 36%| T72%| B69%| 57%|TecT. He npowen 1] 1]
6 o|BopryT 79%| B4%| 52%| 82%| 7V4%|rect. npowen 1,2 1200
7 6|BopoHoEa 84%| 78%| 54%| 81%| B7%|rect. npowen 1 1000
g 7|Bopowuwnoe | 63%| 88%| 94%| 86%| B83%|1ect. npowen 1.5 1500
] 3|lFlBaHOE 859%| 84%| 79%| 94%| 86%|1ecT. npowen 1.5 1500
10 | 9|Monos B1%| 96%| 60%| 62%| 60%|1ecT. He npowen 1 1000
11 | 10)llepfakosa | 88%| B8%| 92%| 88%| B84%|1ect. npowen 1.5 1500




A B [ J i K [ L [
1 MnaTexxHaA Be4OMOCTb
5 I::fl damunuia npeMua Hanor K Bblaave
3 1|AkumoBa 1000| =J3*13% | =J3-K3
4 2|AHncumos 1200 156 1044
5 3|banaeB 1500 195 1305
B 4|bopeeB 0 0 0
7 5|bopkyT 1200 156 1044
8 6|BopoHoBa 1000 130 870
9 7 |Bopoluunnos 1500 195 1305
10 8|eaHoB 1500 195 1305
11 9|Monoe 1000 130 870
12 10|lepbakoBa 1500 195 1305

Puc. 6. Tabauua Ilnamesicnan eedomocmn

33)]8]—[1/[6 AJIA Pa3BUTHA M1 KOHTPOJA BJAICHAA KOMIICTCHIUUAMM

1. Co3pnaiite Tabmuiry mo oopasity (puc. 7):

=
= =
g e || s R ||
o E = E = = =
= =] = =
No 2= |2 |5 | & | =| 23
Damunua = 3] ] = == = g
nin ) ] s @ = =
g = | 85| 5| 8| £8
E = | = 5 g
=] =5
x L]
=
1| VMeaHoe h 4 5 4 4
2 | AHUCHMOB h h 5 5 5
3| Monoe 4 4 4 3 5
4 | BopoHoea 4 5 4 4 4
5 | Wepbakoea 4 4 4 4 4
G | Bopowwnoe 3 3 3 4 3
7| BopryT 5 50 4] 4 3
8 | Bopeer 4 3 2 2 2
9| Banges %, 3 3 < =
10 | Akumoea ) ) 5 5 5

Puc. 7. Oopasey «Tadoauya Cmyoenmy

2. Paccuuraiite cpeaHuii 6a1 3a CECCUIO KXKIOTO CTYACHTA.

3. Jlo6aBbTe k momydeHHOU Tabmutie momnst Koagguyuenm n Cmunenous v pacCUUTanTe
CTUIEHJIUIO JUIS CTYIEHTOB IrpyMIbl. i 3TOr0:

. OtcopTupyiiTe Tabnuiy B nopsiake Bo3pactanusi Cpeonezo 6anna 3a ceccuio

. [TpocTaBbTe KOIPPUIIMEHTHI CTYACHTaM IPYTIIIbL:

KodpduuueHT 1 — cpennuii O6amn = 4;

koddurment 1,2 — cpeauuit 6amn > 4, Ho < 5;

koapduuueHt 1,5 — cpeauuit 6amn = 5;

. B mo0yto sueiiky, He BXOZSIIYI0 B TaOJHMIy 3aHECUTE HUCXOJHYIO CYMMY JUIS
pacuera ctunesnuu, Harpumep 1000
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. Jnis mepBoro cryaeHTa B TaOnMIe paccuuTaiiTe CTUIEHAMIO 1O (opmyie
pacuemuas cymma * kosghguyuenm, UCHOIb3ysT a0COJIOTHbIE U OTHOCHTE/IbHbIE CCHIIIKM Ha
STYEHKH.

. Bocnonb3oBaBuincy  (yHKIMEH aBTO3aMOJHEHUS, CKOMUPYWUTE MOIYYEHHYIO
dbopMyny ans pacdyera CTHIICHIUH OCTANBHBIX CTYACHTOB rpymmbl. OOpaTuTe BHUMAHUE, YTO
CCBIJIKA Ha siYelKy ¢ aOCOJIFOTHOM ajipecaliiei pyu KOMUPOBAHUU HE U3MEHSETCS.

4. Cxomnupyiite Tabmuiy CtyaeHT Ha myctod nuct (Cmonbysi: Ne n/n, @amunus,
Ha3zsanus npeomemos). Bocrions3zoBaBmmch GyHkimend Eciau ¢ JOMOTHUTENBHBIM TApaMEeTPOM
U BoisicHUTE OYAYT JIM CTYIEHTHI OJyYaTh CTHIEHIUIO (puc. 8)

A B c|D|E|F] G H [ | J | K | L | M ]
=] :E - [
=ls[E[E[3 | 588
m |2 || E | = @ F =
Ne a|l=|c|®|" 3 8 =z
Qauwnua | £ |2 (s |3 |= 2 zEa
n/n o |5|%2|2|E= g2 E
F|=|3|5& S R
1 = == | =5
2 1|MeaHoE 5 4] & 4 4| =ECITH{HIC2==4,D2»=4;E2>=4,F2>=4; G2==4);"MNonyyaet";"He nony4aet")
3 2| AHHCHMOE 5 5] 5] 5 S|MNonyyaer
4 3|MNonoe 4 4] 4] 3 5|He nonyyaer
5 4|BopoHoea 4] 5] 4] 4 4|MNonyyaer
B 5|Wlepbakoea 4 4] 4] 4 4|MNonyyaer
7 G|Bopowwnoe| 3] 3| 3] 4 3|He nonyyaer
8 7 |Bopkyt 5 5] 4] 4 3|He nonyyaer
9 5|Bopees 4 3] 3| 2 2|He nonyvaer
10| 9|Banaee 3 5 5 5 4|He nonyyaer
11 | 10]Arumoea 5 5] 5] & 5|Manyyaer
12
Puc. 8. Tabnuya Cmyoenm
Buumanue! @ynxyuro u apeymenmol hynkyuu 3adavime 8 cCneyuaibHoM OUai02080M OKHe
(puc. 9).
r - |
Aprymeres Gy " P
ECIA
Nor_poipaxenne |W(C2x=402>=4hEI>=4;F7>=4 El = NOXb
SHEYEHME_ECNM_MCTMHE | monydasTt™ FRz| = “monydaer”
3HA4EHWE_BCNM_NoMb | "He nonydaeT” §| = "He nony4aeTt”

"He nony4aeT"

MpoBepAeT, BEINOAHASTCA MW YCNOBWE, W BOSBPALLAET 0AHD SHAYEHWE, SCNW OHO BEINOAHASTCA, M APYIOe SHAYEHWE,
ECNK HET.

JHaYEHHE_ecni_NoMb 3HAYEHWE, KOTOPOE BO3BPALLAETCA, ECIM NOr_BEIPEiKEHHE’ MMEET SHAYEHWE
NOXb. Ecnu He ykasaHo, Bo3BpawaeTca sHaqeHe MO,

3H34EHWE: HEe Nony4aeT

Cnpaska No 3ToM dyHKLMK ’ QK ] [ OTMEHE

Puc. 9. Tluanozoeoe okno Apzymenmol pynkyuu

Jlaboparopnas padora 10.
Ilo0z0moexka demoHCmMpayuOHHbIX MAMEPUALO8. SHAKOMCHEO RPOZPAMMHBIMU RPOOYKMAMU
071 CO30aHUA NPe3eHM Ayl
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Bonpocsl (koMneTeHUMH, HABBIKH) [1JIS1 OCBOCHUSI:

1. N3yunts Bo3MOKHOCTH mpuiiokeHus P7-Oduc Ilpesentaumst s co3gaHus
y4eOHBIX pe3eHTaIUH.

2. W3y4nTh TEXHOJIIOTHH CO3/1aHUS IPE3EHTALUH.

3. Hayuurtbcs co3naBate yuebHble npe3eHTanuu cpeactsamu P7-Oguc [Ipesenranus.

4. [TonyunTe mnpencraBieHUs O BO3MOXKHOCTSX MCIOJIB30BAHUS IPE3CHTALMN B

HpO(bCCCHOH&JIBHOfI ACATCIIBHOCTH NIPCIIOAaBaTCIIA.

Teopernyeckas 4acTb

[Ipesentanus (0T aHIII. presentation - MPeACTaBICHUE) B DJIEGKTPOHHOM BHUJIE — 3TO (hopma
O00BbEIMHEHUSI PA3IUYHBIX BHJOB HMH(GOpPMAIMM B OAHOM JOKYMEHTE, MpEeAHA3HAYEHHOM IS
M0Ka3a Ha IKpaHe MOHUTOPA.

[IpesenTanu HCNONB3YIOTCSI B pPEKJIaMe, Ui CONPOBOXKJIEHUS BBICTYIUICHMH Ha
koH(pepeHnusx. Celtuac 0e3 MyIbTUMEIUIHON MTPEe3eHTAllM HEBO3MOKHO MPEJICTABUTh HU OJTHO
BBICTYIIJICHUE Ha CEMUHAPE UIH KOH(PEPEHIIHH.

Ho Bo3MoxxHOCTH Takoi (popmbl mpeacTaBieHuss HHGOpPMALMKU TaK pa3HOOOpPa3HbI, YTO
OHa MJCAbHO MOAXOMUT AJIS CO3AAHUS MYJIbTUMEIUHHBIX Y4eOHBIX MOCOOUH: ¢ KpacoyHOU
rpadukoil U BUACOCIOKETaMH, 3BYKOBBIM O(OpMIIEHHEM, aHMMalueld. JTH ydeOHble mocoOus
MO3KHO MCIIOJIb30BaTh U I COMPOBOKIACHUS JIEKIIUH.

3aganus 1/ BBINOJTHEHHUS M MeTOAUYeCKHe PeKOMEeHAaluu:
PABOTA C IIIABJIOHAMMU MPE3EHTALIAIA

3anyctuth P7-Ocduc Ilpezentanus
1. B oxHe nporpamMmbl BBIIOJIHUTH — MEHIO «Paili» => nyHKT «Co31aTh».

2. W3 pazmena Obpasyvl wabnronos BeiOepute mabion Oobyuenue u Haxkmute Cozdamb

(cipaBa)

[IpocmoTpuTe cnaiiipl, KOTOpbIe JOOABUIUCH B IPE3EHTALMIO 11OCIIE BHIOOPA I11a0JI0HA.

4. OOpaTuTe BHMMaHHE Ha TO, YTO IIA0JIOH MOXET COAEpXk aTb HE TOJbKO O(GOpMIICHHE
ciaiiioB, HO U 3(dexTsl aHuManuu. YToOBl yOeauThCs B 3TOM, BKIIOUUTE HA JICHTE
Anumayus Obaracme anumayuu U, IEPEXO MO Claiiam, HalWIUTe Te U3 HUX, K 00beKTaM
KOTOPBIX IPUMEHUIIHN 3()(HEKThl aHUMALINH.

5. Tak xe mabJoH MOXET COJAEp’KaTh MEPEXObl MEXIy cilaiiaMu. AKTUBUPYHTE JIEHTY
Ilepexoovr n BwIOepuTe BUI Copmuposwux craiidos. OKOJO CIaiA0B, COAEPIKALINX

(98]

NIEPEXO/IbI, BBl YBHIUTE 3HAYOK =r
6. Ilpu nHanuuuum noaxiroueHus Kk MHTepHETy, Bbl MOKETE BOCIOJB30BATHCS MIAOIOHAMHU
y3na Office.com
CoxpaHuTe cO3JaHHYIO NMPE3EHTAINI0 o] UMeHeM O6yueHue.pptx
8. Cozpnaiite emie Tpu MPE3eHTAIMHA HA OCHOBE Ia0JI0OHOB:
e BriOpats kateroputo «Kanenmapu» u co3naTe OJUH KaleHIapb U3 MPEII0OKEHHBIX
111a0JI0HOB.
e BriOpats kateroputo «Pacnucanus 3aHsITHII 1 YPOKOB» M CO3[aTh OAHO PaclMCaHUE
3aHATHN U3 TIPEITIOKEHHBIX IIA0JIOHOB.
e BriOpats kareroputo «CepTuduKaThl» U CO31aTh OJAHY IPaMOTY M3 MPEIIOKEHHBIX
111a0JI0HOB.
9. CoxpaHuTh pe3yabTaThl — MeHIO «Daim» => MyHKT «COXpaHUTHY.

N
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3. Odopmute Tpu CO3JaHHBIX MPE3EHTALNHU C TOMOIIBIO CIETYIONUX CIIOCOOOB:
a) mento «Jlm3aitn» => «Temb». [IpucBanBaeT Bcelt mpe3eHTauu TeMy oQpopMIICHUS.
0) mento «/luzaitn» => «IlIBetay». [IpucBanBaeTr Bceil Mpe3eHTALINN IIBETOBYIO CXEMY.

B) MeHI0 «/[u3aitn» => «lllpudTe». [IpucBanBaer Bceit mpe3eHTauu MpUQTOBYIO CXEMY.

Bld9-00a|+ NpesexTaumad -
Mnasraa Beraexa Lpzain MNepexoam Armniayma MNoxas chaiaos Peuerouposanne Bua
1 [ ) A Fuu” v ‘d Criam $ona =
a L_.\J WpngTe ~
Mapaserpel Opnentaymna e T - u' 3becna - [‘ Crpaite §OMOBBIE PRCYHEN

CTPARMLBI CNBiZa *

MapameTpor CTparitges et Son

I') KOHTEKCTHOE MEHIO Ha (hoHe cimaiia (He Ha 00beKTax, a UMEHHO, Ha ()OHE cllaiijja) => IMyHKT
«Dopmar onay => auanoroBoe okHO «DopMaT dhoHa» => 3akiaaka «3anuBka». BeiOpaTs onuH
U3 MPEAIOKCHHBIX BAapWAHTOB — CIUIOHNIHASA 3ajlMBKa, I'paJUCHTHAd 3aJIMBKa, PUCYHOK WA

TEKCTypa, y30pHasi 3aJIBKa.

2%

®opmart doHa

—_—— 3anveka

€ Cnnouman sanvexa

@ [pagwentran samexa

€ Pucyrox i TexcTypa

€ ysopean sanvexa

[T Crperre dososuie prcyresy

Hasearsse sarotomn: | ¥ I

Tun: Niveivest hd

HacTpoiiKa pucyHKa
UseT pucymxa

XyaoxecrsexHbie shdexTe

e [

::ai:crpuma s - —
User &j Donoxersie: ﬂ
g ——
powweecn:  —— [

=

BoccTaHosuTE o I I SaxpuiT I Mpumers(Ts KO BCEN I

ITPEOBPA3OBAHUE CTPYKTYPBI B IIPESEHTALIUIO
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OCOOCHHOCTH CO3JIaHMsI TPE3CHTAI[MN HA OCHOBE CTPYKTYPBI:
NcxoaHbIn TEKCT [OMKEH GbiTb CTPYKTYPUPOBAH 3arofoBkamu.
®ain, n3 KOTOPoro UMNOPTUPYETCH CTPYKTYPA, AOMMKEH ObITh

[ToaroroBka k pabote
e Ortkpoiite B TeKCTOBOM penakrope P7-Oduc daitn HMvnopm cmpykmypol.docx.

IE' H9-0 01 @ el Wrnopt crpykrypei(Ges saroncekos).docx - Microsoft Word
m FnasHan Menr Beraska PasmeTka cTpaHMUBl Ceeinen Pacceinkn PeueHsMpoBaHue Bug PaspaBoTunk Office Tab

=co3 AT B
T ArialNarow ~|24 v A A7 [ Aav B ==L 4E (EESE (AL
B - Wl i= TR BT R dabtBsI AaB6l AaBOE Aab6Bi AaBbGIR | AaB6Bel |
EE) pOBaTE = = = — i
ECTE‘EMTI: of viiis o ek K| & 49 -abe %, x° - A~ E=E =iz | & - BuigeneHue | T Sarl S ans... f3aronos.. Hassanue |T OBHYHLI
Breiubnera : Doy : jban -\l 4a56Be. AaB6Be. AabtBel 4aboBel AabGBel AaB6Bel
Haenrauun ¥ X |pabordocx* X | ®] CnocoBel cosganna u ..hA npeserTaunndocx | Mogsaron..  Crporwit 1 BesuHTte.. Cna6oeB.. CunbHOE.. LiuTata2
MoWcK B AOKYMEHTE L2 - O T T S N R SRR =
Le] =) —— Aab6Bsi AABEBB] AABEBE AABEBB Aab6Bel
g 33 j Beigenent., Cnabas cc.. CwnbHan ¢, Hassanwe.. T A63ad c.

COXPAHWTE BEIAENEHHEIN GPArMeHT Kak HOBEIA 3KCNPECC-CTHAL. .

3TOT AOKYMEHT HE COAERKNT 33T 0N0EKOE, =L
“2p  DunauTe Gopmat

N8 CO3ZAHNA BKABA0K HABMMALMN CO3AalTE
3ar0N0EKM B AOKYMEHTE, NPHMEHWE CTHAN =
3aronosKoB. “

4 DpumennTs cnam...

OtdopmarupyiiTe TEKCT € MOMOUIbIO CTHJECH, BBIOpaB Uil CTPOK, HAOPAaHHBIX KPYIHBIM

mpuTOM, CTHIIb 3ar0J0BOK 1, JUIsl OCTaIbHBIX CTPOK — CTUJTH 3ar0JI0BOK 2
o (CoxpaHuTe M 3aKkpoiire ¢aii.

Co3paiiTe npe3eHTaluIo Ha OCHOBE TeMbl opopmieans OCTHH

N —

U3 CmpyKmypbi.

ElHD-0 0 < x 2 [d@E+

b , 2 (=] Maxer - s v |
J ! - = ZA A
o =<1 | £ Boccranosume

Berasnms |Cosgats| oK U @ she AVv A \
- 7 cnaia | | Pasaen -

Bydep 06M... u || Ocrun

) Npesenraund =
Chaiiger | C|
" e

3aronoBok M 3aronosok
obberT pasaena

TuTyneHei chaiia

m— | [ m— | [ m—

< : Li" il

Asa obrekTa CpasHeHne Toneko 3aronoeoK

e (e —

MycToil cnailg OfBerT € PUCYHOK C
noanMce noAnKCED
=] /[WBAMPOBATH BHZENEHHEIE (1AL
3 raiige us arpykTyph...

=] [oBTOpHOE WCMDABIOBAHNE CNAWAOE...

(O8]

Yxkaxure daitn Mmnopm cmpykmypsl M TaiTe KOMaHy Becmasumeo.

4. B nonyuyuBLIEHCSs Npe3eHTALUU [TyCTON TUTYJIbHBIN ClIAli]] yAQJIUTE, a JI IEPBOTO cilaiiaa

¢ uaopMarmel u3MeHUTe MakeT Ha TUTYIBHBIN cai.
5. CoxpaHute npe3eHTaluio B popmare .pptx noa umeneMm Cmpykmypa.

PABOTA CO CTPYKTYPOM NNPE3EHTAIIUHA
1. IlepexitounTeCch B peXUM CTPYKTYPBHI.
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1/ | Bo cagy nu, B oropoge...
KYpEh! ONF PAOOMHLKNDE C300S0OKSCKIY KOMTIHUL

2| I'Ipemmyw'ecma AnNA KoOMOaH i
© Cosf3eT punzvy
© PacumpReT [pyT 1meHTos
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2/| Onucanne

Bo cagy nu, B
oropoge...

Kypck! 0nA pasomHuKoe
cadogodyecKux KOMaHud

2. JloGaBbTe HOBBIH CiHaii [ ocIie 3aroyioBka Onucarue. J1Jis 3TOT0 yCTAaHOBUTE KypCOp MOCIE

3aroJioBKa U HaxxMute Enter

Ha nonyuuBmemcs cnaiifie 1006aBbpTe 3arofioBoK /lpoepamma Kypcos

4. Bwinenute CezonHble npednodiceHus B OTACIbHBIN clai. J{7s 3Toro BRI30BUTE HA JaHHOU
CTPOYKE KOHTEKCTHOE MEHIO W BbIOepuTe KoMaHny [losvicums yposens. JloOaBbTE Ha
CJIal TEKCT:
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o Cxunku
e [louck KiImeHToB
e becratHas ceprudukanms
5. llpucoenuuure ciaiia ¢ mporpammoit KypcoB Kk ciaiiny Onucarnue. J1Jist 3TOTO BBI30BUTE
Ha cTpouke /Ipoepamma Kypcoe KowmeKkcmHoe MEHIO U BblOeputTe KomaHay llonuzume
VposeHb.
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6. C momorkto KoMaHa Beepx v Bru3 KOHTEKCTHOTO MEHIO TIOMEHSIUTE MOPSIIOK CIISIOBAHUS
TeKcTa Ha cnaine Ce30HHble NpPeonNoNCeHUsl.
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7. Hamneuataiite cTpykTypy npeseHtanuu. st storo B paznene @aun — [leuams B MyHKTE
Hacmportixa Bwibepute Bapuant Cmpyxkmypa. Ilpocmorpurte, kak OyJeT BBITVISIETH
Hale4yaTaHHasl B ’TOM PEKUME IPE3CHTALUS.

8. OtnpaBere cTpyktypy B P7-Oduc. Hns storo Beibepure Daiin — Coxpanums u
omnpasums — Cozoams evioauu — Cozdams evioauu — ommemums Tonrbko cmpykmypa.
Otkpoercs daitn P7-Ocduc, comepxamuil cTpyKTypy npeseHtanuu. PopmaTHpOBaHUE
COXPAHUTCS YACTUYHO

9. Ecnum HyXHO COXpaHHTb HE TOJBKO TEKCT, HO M (QopMaTHpOBaHUE, COXpPaHHUTE
MIPE3CHTAIMIO B PEeXUME CTPYKTYpbl. st atoro BeiOepute Paiin — Coxpanums Kax —
Cmpyxkmypa RTF.

10. OTkpoiiTe coxpaHeHHYI0 CTpyKTypy B P7-Oduc. Obpature BHUMaHUE, YTO COXPAHHICS
HE TOJIbKO UCXOJIHBIN TEKCT, HO U (OpMaTUPOBAHUE.

CO3JAHUME ®OTOAJIBBOMA

Ecnu npesenTtaius cogep>xut 00JIbII0e KOJIMYECTBO KAPTUHOK, YI0OHO CO3/1aTh €€ Kak
¢oToans6oM. ITO AaCT BO3MOKHOCTH 33 OJMH IPUEM IOMECTUTh B IIPE3CHTALINIO BCE
u300paxkenust. OcTajabHbIE 3JIEMEHTHI MOXKHO OyieT 100aBUTh B IIpoIiecce 0OBIYHOTIO
pPeAaKTUPOBAHUS IPE3EHTALINN.

1. Cozmatp dotoansbom. B meHo «BcraBkay, HakaTh KHOMKY «@DoToanb00M» (HUKHIOO
94acTh KHOIKH), MyHKT «Co31aTh (poToamb00m».
1 E B LE ™l @ ' AR T 8¢

=

21

Coaepamrmoe anefboma

A0B3BMTE PHCYHOK M3 HCTOWHHKS:  PHCYHROE B ankbame: MpacHaTp:

Dafn MK AMCK. ., |

AoBaBEneHHe TekeTa:

C034aTb HAAMHCE |

MpocHaTp BEIAENEHHOM O
MMaparETRE! PHCYHIEE! 3NEMEHTa HEBO3MOMXEH

- Moammcn naa BEEMY prcy HEamH
I~ BCE PHEYHEH YepHO-BEfbIE

I | 1 | HaanTE | ks | | p]l _-1| ]| 1|
PasmeTra ansbona
[ "».
BasmeTia pHcyHkE: IBan:a'rt- B CNana e | m
dIGEMa PamiH I|_1F"“‘1‘3":"r'1‘”'1"'“‘1K it I

Tiema: I

COE0aTE | QTHEHS |

Haxatp kHonKy «®aitn winn quck». OTKPOETCsi HOBOE OKHO, B KOTOPOM HYKHO yKa3aTh (hauIbl
PUCYHKOB.
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Ilocie aToro monp3oBarTein 6YI[€T BOSBpElH.[GH K Hpe)IBI)IYH.ICMy OKHy «Dotoansdoomy.
PoToanbbom C 21
CoaepyHtoe ansbioma
A008ENTE PUCYHOK M3 MCTOYHNKE!  PMCYHKOE B ansbome: MpocHoTp:
Dain UM 4HCK, .. | 1 100_6564
AofaBneqne TekcTa: 3 100_6566
4 100_g567
C0343TE HAAMHCE | 5 100_6565
& 100_g559
MapaMeTpel pHCyYHKE: 7 100_6560
I Hoanmey noa BCEMA prcyHicamm : L B
: il ] 100_6562
[ BCE pHcyHkH wepHo-6enksie 10 100_6563
I | 1 | YaanmTe ,;;]l Q—ll
PazmeTra ansboma
- - oy
PasMeTEa pUCyHKE: IBHMCaTb B Cnang ;I 3 i
DopMa pamisH; IﬂpﬂmoyroanMK ;I '
Tema: | Ofzap... | QM
Co34aTE | DTMEHA |

TN ENECIF T e

C MOMOIIBbIO KHOITOK MOKHO BpalllaTh pUCYHKH, UBMCHATH UX SAPKOCTb U KOHTPACTHOCTD.
PazmeTka ansboma

Pa3METKE PHCYHKE! |2 PHCYHKA C 38r0noBKom |
DOpMa PaMKH: [Mpoctan pamka, vepHas -] m m
Tema: | Ofzop...

Cozpate | OTHMEHS |

Haxatp kHOTIKY «C031aTh» I OATBEPKICHUS co3nanus hoToanpdoma.

2. B okHe co3manus ¢oroanpboma BeIOepHTe pacmojiokeHue (otorpaduii 1Mo OJHOW Ha
cmaiiie (pa3mMeTka pUCYHKAa — | PHCYHOK) W TOMEHSHTE MOPSAOK HX CIEIOBaHUS
¢doTorpaduii.

3. ®opma paMKH — CKPYTJIEHHBIN NPSIMOYTOJIbHUK.

4. Jlns co3maHus aBTOMATHYECKUX MOAMHUCEN mocTaBbTe Tanouky «lloammcu mom Bcemu
PUCYHKAMM
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1.

SN

Bribepure ogHy 13 TeM opopmMIIeHuUSI.
[IpocMoTpuTe nomyuuBLmiics poroansoom. Jlaiite emy Ha3BaHHE.

7. W3menute pasmemnieHue ¢ororpadguii Ha craigax Tak, 4TOObI BepTHKaJIbHBIE (OTO
pacnoaraiuch 1o ABE Ha Clanze.
8. JlanpHelinlee penakTUPOBAHHE IIPE3EHTALMM MOJKHO OCYIIECTBIATH Kak B caMmoOu
Mpe3eHTaluu, Tak U ¢ nomouplo (GyHkuuu BceraBka — dotoansbom — M3MeHUTH

(dhoToansboMm.

9. CoxpaHuTe Npe3eHTALHIO.

COXPAHEHHUE INPE3EHTAIIMHN

Cy1ecTByeT HECKOJIBKO BapUaHTOB COXPaHEHHUs Balllen
MIPE3EHTAINH, B 3aBUCUMOCTH OT €€ JaJIbHEUIIEro UCI0Ib30BaHUS.
CoxpanuTe Bally Npe3eHTALMIO B KAXK/I0M U3 YKa3aHHBIX
(opmaToB u npocmoTpuTe pe3yabTAT

OTkpoiiTe CO3aHHYI0 paHee Mpe3eHTAIu0 Pomoaiboom.
1.1. Ecnu HeoOX0IuMO COXpaHMTh Mpe3eHTaLuI0 B (opMmaTe MOKas3a ClaiiioB, BbIOEpUTE
®aiin — Coxpanuth Kak — /Jemoncmpayus Power Point (.ppsx) . IIpe3enTanuto MOKHO

TOJIBKO ITPOCMATPUBATD.

1.2. Beibop Bapuanta Hepedaxmupyemas Tpe3eHTaluss COXpaHUT e€ B Buae Habopa
KapTUHOK. Cnaiiibl MOXKHO yAaJIsTh, 100ABISATH, MEHATh MECTAMHU, 100aBIATH MEPEXOIbI
U T.II., HO HeJb35l PeJaKTUPOBATh HH(GOPMALIMIO HA HUX.

|l CoxparuTe
Bl coxpanuts kak
5 OmpuTs

[ 3akpums

CBeAeHNA
Mocneghne
Cozgate

Meuars

PowerPointTab

Cnpageka

] Mapawerps

3 Bexoa

Onzaiin

Mepexogsl  AHWMALMA

CoxpaHWThL M OTNPaBUTEL

g §  OmpauT no anexTpasmof nowTe
g Conpanyms Ha seb-caiire
Coxpanwe & SharePoint
T2l InpoxosewaTenshsili nokas
® cinor
=1 onybaucosars cnaiias:
Tuno! ¢aiinos
‘Tl VsmennTs Tun daiina
Cospars gokyment PDE/XPS
[
gy o R
4 Ynakopare npesenTauuo gna
KomnzkT-Ancka
B Y Cosgareonigeun

Peuensvposane  Bug  Paspabotamk  Office Tab

Cozaatk pokymeHT PDF/XPS

CoxpanEnite MpEseHTaLIM B HEmsMERAEMON hopMaTe.
[IOKYMEHT BHIFIAGHT GANHBKOBG Ha BOMBLUNHCTEE KOMMBIOTEPOS
Coxpanenite WpHATOE, hOPMATHPOBHIA 1 HSOBpaXEHMil
COAEPIKUMOE HENB3A NETKO MSMEHNTS.
BecnnaTHbIE CPEACTEa NPOCMIOTPa AOCTyMHE! & MHTepHeTe

2

Cospate
PDF/XPS

1.3. Coxpanenue B popmatax PDF unu XPS npeoOpa3yeT Npe3eHTalnI0 B HepeAaKTUPYEMbIN
¢aitl ¢ COOTBETCTBYIOUIMM PACIIMPEHUEM, HMPUTOAHBIM JJISI MPOCMOTPA C MOMOIIBIO

CIIELHAJIBHBIX TPOTPaMM.

1.4. Coxpanenne B ¢opmare JPG mpeBpaTUT IMpe3eHTALUI0 B Ha0Op H300paKeHHIA,
MTOMEILIEHHBIX B MaNKy, Ha3BaHUE KOTOPOIl COBIAZaeT ¢ Ha3BaHUEM IIPE3EHTALINH.

1.5. Co3nath BHIeo(daiil Ha OCHOBE NMPE3EHTALMU MOXHO C IOMOUIbIO KoMmaHObl Paiin —
Coxpanums u omnpasums — Cozdams eudeo. Utorom Oyaet Bumeopoauk popmara WMV
(cmemyet uMeTh BBUIY, UTO CO3/1aHue BUAeOo(Daiina - JIUTeNbHBIN MPOLIECC)
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JlabopaTopnas pabora 11.
Iloozomoexa demoncmpayuonnvix mamepuanos. Kynomypa npesenmayuu

esan padoThi:

— pacumpeHue oOIel KyJbTyphl CO3JaHUs U MPEACTaBICHUS MPE3eHTALU

PaccmarpuBaembie BOIIPOCHI:

N3yunte Bo3MOkHOCTH mpmiiokeHust P7-Ocduc IIpesentanus it co3paHus yueOHBIX
MIpe3eHTAaIHH ¢ AIeMeHTaMu HHPOTpapUKy.

N3y4unTh TEXHOJIOTUY CO3/1aHUS IPE3EHTALNM.

Hayuutbcs co3naBath yueOHbIe npe3eHTanuu cpeacrsamMmu P7-Oduc [pesenTanus.
[lonyunts mpencraBiaeHMsT O BO3MOMKHOCTSX HCIOJIb30BAaHUS IPE3CHTALUN B
npo¢eCCHOHATBHON IEeATETLHOCTH

Hactpoiika annmanuu

[ToaroroBka npe3eHTanuu K JEMOHCTPALINH

HACTPOMKA AHUMALIMU

P dexThl AHNMALUMN MOTYT IPUMEHSATHCS K JIIOOBIM 00BEKTaM Ha ClIaiiie —
KapTUHKaM, TEKCTOBBIM OJI0KaM, Tabnuam u T.J1.

K onHOMY 00BEKTY MOKHO IPUMEHHUTH HEOTPAaHNUEHHOE KOJTUYECTBO AP PEKTOB.
Bce adgdexTsl pacnipeneneHsl Mo KaTeropusim:

—

bl N

adhpekTbl BXoaa

3O EKTHI BblAENEHMNS
apeKTbl BbIXOAA
nyTn NnepemeLLeHns

OTtkpoiiTe hoToATEOOM.

Bri6epure cnaiif ¢ nepBoii portorpadueii. Bergenure gpororpaduto.

[Nepeiinnute B MeHIO «AHUMAIHs». B rpymme kHOMok «PacimperHas aHuManus» HaKMUTE
KHOTIKY «/]00aBUTh aHUMALIIOY.
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AononHuTensHele 3¢ dekTel BEXOAE. .

1%  Apyrve mytw nepemewenna..,
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4. Bwibepute 3¢ddexr
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CayyaiHee ..
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MsmeHeHKe ...
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A

hat
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u3 kareropun <«3(QexTsl BXoma», OTKPHIB TOJHBIM TNepeueHb

s dexToB «lononHuTenbHble 3P PexTs BXxoAa». [locne npumeHenus 3ppexra — B JIeBOM
BEPXHEM YTy 00bEKTa MOSBISETCS OPSIIKOBBIA HOMEp cpabaTbiBaHus Y peKTa.

5. IlpeBparutre moamuch K (oTorpaduu B caMOCTOSTENbHBIN 00BEKT. Bribepute mmns
noxnuck 3P PexT u3 kareropun «IPPEeKTh BHIICTCHHS.

6. BpINOJHUTE AONOJHUTENIbHBIE HACTPONKU

3$$CKTOB KHONIKOH [lapamempwi 3¢hghexmos.

@orosnsGompptx - Microsoft PowerPoint | = | 6 o]
HuMauua | Mokas caiiaos Bug b Office Tab @opuar @
N ke > ¥ e 3 d* (30 06nacrs arumaLym| b Hauano: Mowenuy  *  MsmeHuTs NOpAAOK aHHaLM
X * \g A% &7 Tpurrep = @ Amnenshocrs: 0200 T | &
. _ [Mapamerps  fosasume =
.. MacuTagup...  Bpawerwe  Buickakuga.. <[ St iR aamatutio - M Anmauano obpasuy | ® 3agepxea 00,00
AHUMALMA Hanpas/ferue WpeHHan aHMMaLMA BpeMs Nokasa o
[ 0OBnacTs auraumn v X
T ol T 1B 11 A0 A2 |
= > Mpoaorp
MeHbLIEHME -
X 1% Paorocl || 2] I

=
LierTp ropoaa

A 4

[ comme] <o + 2 +

e Sl

4] Mopaaoc [#)

7. Jns gononHUTENbHON HacTpoiku 3ddexToB anmmanmu otkpoiire Obracms anumayuu,
HICJIKHYB 110 COOTBETCTBYIOIICH KHOIKE Ha BKJIAKe AHuMayus
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E% IEgﬂ OBnacre EHHMELI,MHI

:; Tpurrep ~
JoBaenTe
ZHUMaLMIO ™ ‘*yf-‘«m-mau,um no oBpasuy

F'aCLLIl-HJEHHEIFI dHHUMaLUKWA
Ha paHHBIE MOMEHT mpe3eHTamusi O0JIaaeT CIeAyIomel OCOOCHHOCThIO — TpedyeTcs
Ha)XKMMATb JIMOO KHOIIKY MBIIIIH, INOO KJIaBUIILy Ha KJIaBUAType, YTOOBI cpaboTal CleTyOIIHii
apdexr anumaruu. Ytoos! ekt aHuManKu cpadaThIBAIM aBTOMATUIECKH, 03 yJacTHs
M0JIB30BATENS, HEOOXOIUMO TIPOBECTH CIIEAYIOIINE HACTPONKH:
a) JUTsl IEPBOTO 00BEKTa — MEHIO « AHUMAIUsD => nojie «Hagamo» =>myHkT «C mpeaspiIynmm.
0) I ToCIeayoNuX 00bEeKTOB (HO TOJIBKO HAa ATOM Claijie) — MEHIO «AHUMAaIUsS» => TI0JIe
«Havano» => nyHkT «llocne npeasiaymero»

DoTtoansGom.pptx - Microsoft PowerPoint | = | O
HaoE PeueHzMposaHne Bug PazpaboTumk Office Tab
=t I a @ @ 'Eﬂ OBNacTe aHUMMaLK | F Hasano: Cnpegbigyu... ’T' M3MeHUTE NOPAZOK AHKMMALMK
W VL,,- - @% ; Tpurrep * B dauTensH| Mo weauky . lepeMecTUTE Ha3ag

Bpawerne  Buickakusa.. | — [13PaMeTpel | floBasute
pant " sddextosr | anumaumio = 1y AHKMaLME o 0Bpazuy | B 3agepxed C mpeasiayum MepemecTuTs Bnepes
Mocne Npeguiaywero |
PaclMpeHHaA aHUMaLMA e a3 A0 B

OBnacte aHUMaumK

Toxxe camoe MOKHO CAcIaTh B obnacTu aHUMaluu:

a Peyeramposaie Bug  Paspabomamx  Office

L} Llewtp ropoaa

“n 4

Cexpamv] < [0] ' 2

B pesynbprare — B JI€BOM BepXHEM YIJy BceX OOBEKTOB Ha claiiie OyJeT ykazaH MOpSAKOBBIH
Homep 0.
8. TloBTOpHUTE MOCIEIOBATENBHOCTD ICHCTBUMA, TOKa3aHHYIO B ITYHKTaX a) U 0) Ha OCTaJIbHBIX
clanmax.
9. IIpocmorpure u coxpanute GpoToanbOOM.

JOBABJIEHUE 3AMETOK IIPHU CO3JIAHUU ITPESEHTALIUN

OO6acTh 3aMETOK BBIBOJIUTCS MOJ KaxabIM ciaiiioM. (OHa BbIgeneHa (UOJIETOBBIM Ha
pucyHke.) B mycrtoit o6iactu "3aMeTku" BRIBOJUTCS HAAMUCH 3aMETKH K ciaiiny. Beeaure B Hee
3aMeTKH JoKjaauuka. Eciu Bbl HE BUAMTE 00JIACTh 3aMETOK WJIM OHA IOJHOCTHIO CBEPHYTA,
LIETKHUTE 3aMETKU Ha MaHeH 3a]a4 B HUKHel yacTh okHa P7-Ocguc [Ipesentanus (3Ta KHOIMKA
TaKKe BbIJIeJIeHa (PUOJIETOBBIM Ha PUCYHKE).

OoJacTb 3aMeToK qokjaaxyuka B P7-Oguc Ilpesentanus

Ecnu 3ametkn He ymematorcss B oOnactu "3ameTku", B OOKOBOM wyacTH oOjacTu
MOSIBJIICTCSL BepTHKalbHas mosioca npokpyTku. B P7-Oduc Ilpesentanus 2013 u P7-Oduc
[IpesenTtanus 2016 Bbl Takke MoxeTe yBeJIWYUTh oOnacTh "3amerku". [[is 3TOro HaBeaute
yKa3aTeJlb MBILIM Ha BEPXHIOIO JIMHUIO 00JIaCTH U KOT'JIa yKa3aTesb IPUMET BH/I JBYHAIPABICHHOM
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CTpEJIKH, niepeTamuTe JuHuo BBepX. (B P7-Oduc [Ipezentanus Online BaM He y1acTcst U3MEHHUTh
pa3mep obsactu "3ameTku".)

HauaJjio npe3eHTanuu U NPOCMOTP 3aMETOK B pesKkMMe TO0KIATYNKA

[onxmounte MoHutopbl U P7-Oduc IlpeseHTtanuss aBTOMATUYECKH HACTPOHUT PEXUM
JOKJIaquuKka. B 9TOM pekume Bbl MOJKETE NMPOCMATPUBATh CBOM 3aMETKHM BO BpeMs IIOKasza, a
3puTeNsM OyAyT BUHBI TOJIBKO ClIaiifibl. (3aMeTKU Bbl HalIeTe B [IPaBOM YaCTH OKHA IPUIIOKEHUS

MOJ1 ACKU30M ciaiifa B pasnene Clieayomui ciaan).

. Ecnmu pexum noxiaguuka oToOpaskaeTcsi HE HAa TOM 3KpaHe, MOXHO
OBICTPO MEPEKIIIOUUTH €T0 Ha IPYroi SKpaH.
. Ecnu BbI HE XO0THTE UCTIOIB30BATh PEKUM TOKIAIUNKA, OTKIIOUUTE €TO0.

Hauano nokasa
B HmxHeil yactu okHa ciaitna P7-Oduc [IpeszenTanus nHaxxmute kHonky Ciiaia-1moy.

" AsToHOMHaA konua = 3amercn W Mprmedanna =] o EE L= i +
Ecmm BeI pabotaere ¢ P7-Oduc IIpezentannst Ha OAHOM MOHUTOPE U XOTUTE TIEPEUTH B
PCKUM [OOKJIaJJ4YuKa, B PCKUMC Cﬂaﬁﬂ-moy B JICBOM HMWXXHCEM YIJIy Ha IIAHCIIM 3JICMCHTOB

YIPaBJICHUS HIEIKHUTE 3HAUOK , a3areM BeiOepuTe MyHKT [loka3aTh pexum 10KIaTINKA.
Hcnonbs3oBanne 371€EMEHTOB YIIPABIICHUS B PEKUME JTOKIaI9UKa
° JUIL  TepexoJa K - OpeablaylmieMy  WIM  CIEAYIOIIEMYy  Cllaiiay
naxvute Hazan nnu ajiee;

. UroObl  mpocMOTpeTh  Bce  Claiibl  Npe3eHTaluu,  BbIOepuUTe
koManay IIpocmoTtp Beex ciiaiiioB.

COBET : Bbl yBuauTe 3cKH3bl BCEX CHAiIoB Ipe3eHTaluu (Kak MMOKa3aHO HUXKeE), 4TO
YIPOILAET NEPEX0] K KOHKPETHOMY CIainy.

55



. UroObl Jydile paccMOTPETh JeTald Cilaifa, HaXMHTE YBeJInYeHHe
Macmrada ciaiiia, a 3aTeM HaBeOWTE YKas3aTelb HA Ty YacTh, KOTOPYH HYKHO
BCJINYHUTH.

o YroObl yka3aTh Ha ONPEACICHHBIH JIEMEHT WJIM CHENaTh PYKOMUCHYIO
HAJIUCh Ha cliaiizie, Bocnoyb3yiitech HHCTpyMeHnTamu "[lepo" u "Jlazepuas yka3ka''.

Mucrpymentel "Tepo” n "Nlasepran ykaska"

Uro6s! oTkimtounTh uHCTpYMeHT "Ilepo”, "Jlazepnas ykaska" unmu "Mapkep", HaxMHUTe

kiaBuiry ESC.
o YToOBI CKPBITh HJIK OTOOPA3UTh TEKYIIHIA CIIAii/1 B TPE3CHTAIMH, BHIOCPHUTE

KOMaHly YepHbIil WM HOPMAJILHBIN IKPaH BO BpeMs CJIaiA-110Y.

EPHBIA MAWN HOPMANEHBIR 3KPAH NPK NOKa3e CNalioe

Ber Moxere wucnons3oBath P7-Oduc IlpeseHrtanus ©Ha cMmapTdoHE KaK MyJIbT
JUCTAHIIMOHHOTO YIIpaBJIGHUs [UIsl TOKa3a CJailloB W TNPOCMOTpa 3aMETOK JIOKJIaJA4uKa.
JlononHuTENbHBIE CBENEHUS (M BUJIEOPOJIMK) MOKHO HalTH B craThe Mcnonp3oBanue nazepHOn
yKa3K{ Ha cMapTQoHe BO BpeMs JeMoHcTpanuu npeseHTanuu B P7-Oguc Ilpesenranus.

IlepexntoueHne MOHUTOPOB, NMPEAHA3HAYEHHBIX JUISI PEKUMa JOKJIAJuMKa U PEXHUMa
ClIaiI0B

UYroObl Bpy4HYIO BbIOpaTh, Ha KAKOM 3KpaHe OTOOpa)XKaroTCs BAllld 3aMETKU B PEXHME
JOKJIaquiKa, a Ha KaKOM — TOJIbKO CaMHU CJai[ibl, Ha MaHelM 3a/Ja4 B BEpXHEW 4YacTH OKHa
pexumMa  JOKJIaa4yuKa  IeiakHuTe — o1eMeHT Ilapamerpbl  oToOpakeHWss 1  BbIOepuTe
koMaHy IlepekI0UUTHCA MeKAY PeKMMOM JAOKIATUYMKA U CJIA/I-1IO0Y.
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T:l FABEPLIATE MOKAS CRARALOE

Kaxk BBITJIAOAT 3aMCTKH B PEKUME JOKJIaAUYUKa

Eciu KOMITBIOTEp MOJKIIFOYEH K IPOCKTOPY, TO MPH MoKase cinaiia-moy " Ha Bamem

9KpaHe HUCHOIB3YeTCS PEXHM JOKIAJI4MKa, a Ha DKPaHE MPOCKTOpPa OTOOPAKalOTCS TOJIBKO
cmaiiael. B pexume MOKIaAuMKa B XOJ€ MPE3EHTAIIMN Bbl CMOXKETE YUTATh CBOM 3aMETKH, MPHU
9TOM JIJIsl AyAUTOPHH OYIYT OTOOPaXKAThCsl TOIBKO CIIANIbI.

_— B

Mesrames Augee
Cman - chuscssssocwn

1a: MCr
MK Ork

Apuns asnca
Hi=xarmpaad Timmn

Tarasmm Cosmnmin
BAENLIME DYECOGM TR, NP IAL

Fuorme Haance
Crmcxaanc nc T

3ameTku oToOpakaroTcss B o0nacTh cmpaBa. TEKCT MEPEHOCHUTCS aBTOMATHYCCKH, a
BEPTUKAJIbHAS 110JIOCA IPOKPYTKH MOSIBIISETCS IPU HEOOXOAMMOCTH. BbI TakKe MOKETE MEHSTh
pa3Mep TeKCTa B 00JIACTH 3aMETOK C IIOMOIIBIO CIEAYIONIUX JBYX KHOMOK B JICBOM HUKHEM YTITy
9TOM 00J1acTH:

OTK/II0YeHne peskuMa TOKJIATUMKA

UToOBI OTKJIIOYUTH PEXUM JOKIAAYMKA BO BpEeMsS IIOKa3a IPE3CHTAIIMH, BBITIOJHUTE
yKa3aHHBIC HIDKE JICHCTBUS.

Ha Bknaake Caaiii-moy neHThl CHUMUTE (Briaxkok Peskum 1oKIaguuKa.

PeueHsnposanme Bra Q@ UYro sbi xoTuTe caenats?

1Y A 1 = 7, . .
e v [ = 70\ BocnponzeecT peueBoe CONPOBONAEHHE BB MonnTop: |AstomaTnueckn o

Ly = o ()

T s . | Micnonesosats spems
iy o o
cnaiig-woy cnailg BpPEMEHM wioy v| MoKa3aTs 3NEMEHTEI YNIPABNEHWA NPOHIPHIBATENEM

Hacrpolixa MoHuTopE

MEYATH CJTAUJIOB U PA3JIATOYHBIX MATEPHUAJIOB P7-O®UC
NNPE3EHTALIIUA
B P7-Oduc Ilpe3eHranns MOXHO pacriedaTbiBaTh CJaipl (10 OAHOMY Ha CTPaHHUILY),
CJIaliJpl ¢ 3aMETKAMHM JOKJIaUMKa WIN CTPYKTYpy Npe3eHTaluu. Bel Takke MOKeTe pacnedararb
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pa3naTo4yHble MaTepHalbl JJIs IPE3EHTALUU C OQHUM, BYMs, TPEMs, YETBIPbMs, LIECTbIO WU
JEBATHIO claiamMu Ha cTpanuie. CiaymaTeian MOTyT CBEPAThCA ¢ HUMM MO XOJy IPE3EeHTaluH
WM COXPAHUTh UX JUIS UCTIOJIB30BAaHUS B Oy IyIIEM.

l‘ =

PazgaTounbie MaTepuainbl ¢ TpeMsl ClIaiilaMd Ha CTPAHHUIIE BKIIFOYAIOT CTPOKHU, KOTOPHIE
CIIyIIATEIN MOTYT MCTOIB30BaTh JIJIsl 3aMETOK.

MacOnline

Ha cBoem kommbroTepe Bbl MOKETE HACTPOUTH pa3Mep CIai0B, OPUCHTAIIMIO CTPAHUIIBI
Y HaYaJIbHBIA HOMED cllaiia, 3a7aTh TapaMeTPhl IIEYaTH, a 3aTeM COXPAHUTh HACTPONKH.

1. Ha Bxnagke @aiin BeiGepute myHKT [ledats.

2. VYkaxure, CKOJIbKO KOMHUI HY>)KHO Hane4yaTaTh.

1 &

Konuum:
3. Y6enureck, 4TO BBIOPAaH TOT IPUHTEP, KOTOPBIM BbI XOTUTE UCIIOJIb30BATh.

MpuHTep i
[/ Canon MX922

:'ﬂ [oToBO

CBOWCTEE NPWHTERS

[lenkHuTEe CTpenKy BHU3 (KakK MOKa3aHO Ha WJUIIOCTPAIMH), YTOOBI YBHAETH ApPYyTHE
MIPUHTEPHI, a Takke KoMaHay [00aBUTH MPUHTEP, C TOMOIIBIO KOTOPOH MOXKHO MOIKITIOUYNTHCS
K IIPUHTEDPY, JOCTYITHOMY B CETH.

MpuHTep ‘

" Canon MX922

i -

% lNoToso

| Canon MX922
/

_;m loToBO

. Fax
]

_— loToBD

AobaBEnTe NPUHTER...
Meyatk B hain

4. Ecnmu BBl BBINOJNHMIAM ~ HACTPOHMKY  MapaMeTpoB  Ie4aTH, BblOepuTe
koMauay Ilewars. B mpoTuBHOM ciydyae mnpojoipkaiiTe BbIOMpaTh Jpyrue mapaMeTpbl B
COOTBETCTBUM C TNPHUBEAECHHBIMU Jajlee MHCTPYKUUSAMM (HalpUMeEp, YKaKUTE, KaKue CIaijbl
reyarartb, ¥ BbIOEpUTE MAKeT AJIs 3aMETOK WIH Pa3AaTOYHbIX MaTEPHAIIOB).

Ecnu BBl oTKphUIN quanorooe okHO "[lewaTs", a moTtom pasgymanu medaraTb, IPOCTO
OTKpOITe pyryto BKiaaKy JeHTsl P7-Oduc [IpesenTanus, Hapumep Bkiaaky I'naBHasi, 4To0b!
3aKpPBITh 3TO IUAJIOIOBOE OKHO.

Yka3zanue CTpaHml 1Jd me4YyaTu
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Hacrpoiika

HaneuartaTte BCE Cnangel

HaneyaraTe BCHO NpE3EHTALMIO
Cnaigen i

I[To ymonuanmio B pasnene Hacrpoiika nuanoroBoro okxHa Iledarhb nepBbiM BBIOpaH
napameTp Hameuarars Bce ciaalabl.

Ecnu BaM He HY>KHO mieyaTaTh Bce ciaiiasl, B nojie Ciaaiabl BBEIUTE HOMEPA TE€X CJIAI0B,
KOTOpbI€ XOTUTE HameuyaraTb. MOXXHO yKa3blBaTh HOMEpPA OTACNIbHBIX CIIAiJI0B WU JAHANa30HbI
CO 3HAKOM TIepeHOca, pa3iessis ux 3aniaTeiMu (63 TpoOesoB).

Hacrpoiika
MpowzecneHbIR guanasoH

(e -

BEE,J.HTE HOMERD 'Z."IBI-“I,CI.CE', KOTOpbIE CNEAYET HANEYATATE
[Cnaiiger:  1-141618 | i

Hanpuwmep, npu BBoze 1,3,5-7,10 OyayT HanewyaTtansl cnaias 1, 3, 5, 6, 7 u 10.

Bbl Taxke Moxkere LIENKHYTh CTPEJIKYy BHU3 U BMecTo mnapaMmerpa Hameuarath Bce
cjaaiabl BeIOpaTh  apyroil, Hanpumep Hamewarats Tekymmii caaiig win Hanewararn
Bbl/leJIEHHbIH (pparMeHT.

Hacrpoiika

| + HanedartaTte BCE Cnangel i |
—J Haneuarart BCH» NPESEHTALNHD ‘
Cnaiasl

HaneyaTtark BCE Cnangbl
4 | Hame4aTaTe ECHO Npe3eHTaLMo

HaneuaTaTh BblAENEHHbIA GparMeHT
Lt HaneyaTaTe TONbKOD BEIAENEHHBIE CAAMAE

HanewaTaTb TEKYLLWMA Cnaing
Hane4aTaTe TONBKO TEKYLWWA Cnang

MNpon3BoNEHBIA JUana3oH
1 =
e BeeguTe HOMEpPE CNAMA0E, KOTOPEIE CNedyeT Hane4yaTtaTe

. UToObI HarmeuyaTaTh OJUH WM HECKOJIBKO BBIOPAHHBIX CIAWI0B, BEPHUTECHh Ha
BKJIaJKy ['1aBHasi U B OOBIYHOM pEKHMMeE BBLICNTUTE CIaibl B 00JACTH 3CKU30B cieBa. UTOObI
BBIJICJIUTH JIJISl IEYaTH HECKOJIBKO CIIAlIOB, MIETKHUTE UX, yaepxkuBas Haxkatoi kinaBuiry CTRL.
Beimenus  cnmaiinel, BbiOepute 2neMeHTH Maiis1 > [leuats > HameuataTth  BblIeJI€eHHBIH
(¢pparmenr.

. YroObl HameuaTaTh Claiil, HaJl KOTOPHIM BBl paboTaian B 00JacTU CIpaBa Mepej
BbIOOpOM 3nieMeHTOB Daiin > Ileyars, ucnonb3yiite napamerp Hamewararb BblaejeHHbIN
¢pparment. (ITocne BriOOpa 3TOrO MapameTpa MOSBUTCS 00JIACThH MPEIBAPUTENHLHOTO TPOCMOTpA
C BBIOpAHHBIM IS II€YaTH CIANI0M.)

IleuaTs 3aMeTOK M CJAHI0B

[Ipu nedatu 3aMeTOK IOKIaAYMKa MOKHO pacrojiarath 1o OJHOMY Claiily Ha CTpaHHIIE,
OCTaBIIsII MECTO I 3aMeTOK Imonx ciuaigoM. B mmamoroBom oxHe '"lleyatn" B oOiact
peBapUTENHLHOTO MPOCMOTPA BBl YBUIIUTE, KaK OyET BHITIIAACTh HalleYaTaHHAS CTPAHUIIA.

1. B muanoroBom okue Ileuats B paznene HacTpoiika nienkHuTe BTOpoe mosie (B
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KOTOpPOM N0 yMoOJI4aHHIO BbIOpaH mapameTp Caaiiabl pa3MepoM BO BCIO CTPAHHMIY), 4TOOBI
pa3BepHYTh CIHCOK BapuaHTOB. B pasnene Maker mneuyatu BeiOepute BapuaHT CTpaHUIIbI
3aMeTOK.

Hacrpoiika

HanevaTtaTte BCE Cnanabl

HaneuaTtaTte BCHD NPEeseHTalMH

Cnanger i

‘ CTpaHnLbl 33METOK

Haneyatate cnangbl C 3aMeETKamMMK

Haneyatath MaKer

3 =l | =]

Cnaiasl pasMepOoM BO BCH CTPAHMLY CTpaHWUE ZaMeToK CTpyETypy
Boigaun
1 cnaig 2 cnaliga 3 cnaiga
4 cnaiaa (Mo ropusoHTanK) 6 CcNaiaoE (Mo ropu3oHTaNK) 9 cNalAoE (Mo ropu3oHTaNu)
4 cianga (no EepTHKaNK) 6 C1algoE (No BepTHKANK) 9 cnalgoe [No EEPTUKANN)
2. Ecniu BBl BBINOJIHWAM ~ HACTPOWKY  IIapaMeTpoOB  Ie€4yaTH,  BbIOepHUTe

koMaHny Ileduarb. B mpoTuBHOM ciyyae NpOMOJDKAWTE BHIOMpATh JpPyrue MapaMeTpbl B
COOTBETCTBUU C MHCTPYKIMSMU B JPYTUX pazjiesiax dTOH CTaThu.

[Ipu ucnosnb30BaHUM APYTUX BApUAHTOB U3 pa3ena MakeT nme4aTu U BCEX BApUAHTOB U3
paznena Pa3naTounbie MaTepUAaJbl IEYATAIOTCS TOJNBKO CHANABI WM WX COIEpkuMoe 0e3
3aMETOK JTOKJIaT4rKa.

IleuaTh pa3naToYHBIX MATEPUAJIOB
Br1 MokeTe HameuaTaTh pa3gaToyHble Matepuansl ¢ 1, 2, 3, 4, 6 wiu 9 cnailnamu Ha CTpaHHIIE.
Ecnu BBI IeyaTaeTe TpU ciiaiiia Ha CTPAaHHUIIE, C JIEBOW CTOPOHBI CTPAHUIIBI IEYATAKOTCS CIIANIBI,
a C MpaBO — JIMHUM JUIsl 3alMCH 3aMeTOK. JIMHUM JUIsl 3aMETOK MeYaTaroTcs TOJIbKO B MAKETE C
TpeMs ClailaMu.

B muanorosom okne IleuaTts B pasznene Hactpoiika menkHuTe BTopoe mosie (B KOTOpOM
10 yMOJIYaHUI0 BbIOpaH mapamerp CJaiiibl pa3MepoM BO BCIO CTPAHHUILY), 4TOOBI pa3BEepHYTh
CIIMCOK BapwaHTOB. 3areM B pazjeine Pazgarounble MaTepuasbl BHIOCpUTE HYKHBIM MakeT
CTPaHHUIIBI.
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Hacrpoiika

. Hanewatatk BCE cnaiigbl

=l HaneuaTaTk BCHO NpEIEHTALMID

Cnangg: 0

J=| 3 cnaiga
' Beigauw (3 cnaiga Ha nwct)

Haneuyatate makeT

(] E g

Cnaigel pasmepom B0 BCH CTPAHMLY CTpaHWukl 3aMeTok CTpykTypy

Boigaum
| L Il

1 cnaiig 2 cnanaa 3 cnaiaa
| |  M——
4 cnaliaa (no ropusoHTanm) 6 Cnalgoe (No ropu3oHTanw) 9 cnalgos (No ropy3oHTaNnuM)
A =il lecwe]
4 cnawga (no BepTUKANK) 6 Cnangoe (Mo BepTMKaNK) 9 cnangoe (No BepTUKANK)

Jlnist pa3maToOvHbIX MaTepHajoB, COACPIKALIMX YEThIPE, IIECTh MM JEBSATHh CIAWI0OB Ha
CTpaHHIIe, JOCTYITHBI Ha BBIOOP TIO J[Ba BapuaHTa: 110 TOPU3OHTAIH (CM. TIEPBBIA PUCYHOK HUXKE)
Y TI0 BEPTHUKAJIH (CM. BTOPOH PUCYHOK HUXKE).

TUTYNBHBIN Chaing TuTynbHeIi Chaidg

Cnaig 2
Cnaig 3 Cnaiig 6
1. Ecmn BbI BBITTIOJTHUIIN HacCT pOfIKy nmapaMeTpoB Ie4yarTu, BBI6CpI/IT c

komaHny Ilewars. B mpoTHBHOM cilydae mNpoJoiDKalTe BBIOMpATh Jpyrue mNapaMeTpsl B
COOTBETCTBUU C HHCTPYKLUMAMHM B IPYTHX pa3/ieiax dTOU CTaTbH.

IlIeyaTs ciaiiioB pa3MepoM BO BCIO CTPAHHLLY

[Ipy mcronb30BaHUK ATOTO IapamMeTpa Bbl MOJydYaeTe 10 OJHOMY Claiy Ha CTpaHULE.
OpueHTanuss NeyaTHbIX CTpaHul] (a1bOOMHAs WJIM KHU)KHAs) MOAOUpPAeTcsi B COOTBETCTBHU C
OpHEHTALNE MaKeTa ClIanoB.

1. B nuanoroBom okue IleuaTts B pasnene Hactpoiika yoenutech, 4TO BO BTOPOM
nosie BeIOpaH mapametp Caaiabl pasMepoM BO BCI cTpaHuuy. Eciu 3To He Tak, IIEIKHUTE
CTpEJIKYy BHHU3 Ha 3JEMEHTE YIpaBJCHHUs, YTOOBl Pa3BEpHYTh CHHCOK MapaMeTpoB. 3aTeM B
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paznene Maket neyatu BeiOepute Baprant Cjiaiiibl pa3MepoM BO BCIO CTPAHUILY.
Hacrpoiixa

1. Hanewartatk BCe cnaigel

— HaneuataTb BCHO NPEIEHTALNID

Cnanger i

1 Cnaiael pasmMepom Bo BCH CTPaHKMLY
: Haneuartate 1 cnaiig va ctpannue

Hane4aTatk MakeT

| [ | = E]

Cnaiasl pasMepoM BO BCHO CTPaHMLY CTpaHWLEl 3aMeTOK CTpykTYpY

2. Ecniu  Bbl  BBIMOMHWIM  HACTPOWKY  IMapaMeTpOB  Te4aTH, BbIOepUTE
komaHny Ileyars. B mpoTHBHOM cilyyae NpoJoiDKalTe BBIOMpATh Jpyrue mnapaMeTpsl B
COOTBETCTBUU C HHCTPYKIMAMHM B IPYTHX pa3/eiax dTOU CTaTbH.

JApyrue napamerpbl MakeTa

o UroObl HamedaTaTh BOKPYI KaXJIOTO Ccllaiila TOHKYIO paMKy, BbIOepuUTe
napametrp O0pamiieHue cJ1aii0B.
° UtoObl HamevaTtaTh COJEPKMMOE Cllalila MaKCUMaJIbHOTO pa3Mepa, KOTOPBIi

YMECTUTCS Ha CTPaHUIIE BHIOPAHHOTO pa3Mepa M OpUEHTAllUH, BIOepuTe mapamerp BmecTurs B
pa3Mep JHCTA.

. UroObl yBeIMYUTH pa3pelieHue, OOECIeYUTh IUIaBHOCTh IE€PEXOJ0B Ha
MIPO3PAavYHBIX PUCYHKAX U MATKHE TeHH, BEIOepuTe napameTp Boicokoe kayecTBo.
. IIpu  BBeIOOpe mapamerpa IledataTh  NpUMeYaHMsi W PYKONUCHBIE

NpUMeYaHUs [1eYaTacTCs OTAENbHAs CTpPaHUIA [UId [PUMEYaHWH, COJAEPXKAIIUXCS B
MpEe3CHTALUH.

CTpa HWUUEBI ZaMETCK

HaneuaTtate cnaigel C 3amMeTKaMK

Haneyatats MakeT

] | O] | E]

Cnaiasl pasmepoMm BO BCH CTPaHWLY CTpaHWLbl 3aMeTok CTpyETYpY
Boigaun
1 cnakg 2 cnanga 3 cnanpa
4 cnanga (Mo ropusoHTanK) 6 cnailgos [No ropu3oHTanm) 9 cnaigos [No ropusoHTanu)
4 cnaiiaa (No BepTUKANK) 6 CcNangoe (No EEpTUEANK] 9 cnallaoe (No EEpTUKANK)

QBpamMneHne cnangoe
v | BMecTuTb B pasmep nucTa
v | Buicokoe kadecTso

MeyaTtate NPUMEYaHKUA KW PYEONWCHBIE NPUMEY3HKA

IleyaTsb CTPYKTYpPBI
B nuanorosom okue Ileuats B paznene HacTpoiika menkHute BTopoe mnosie (B KOTOpoM
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10 yMOJ4aHUI0 BbIOpaH mapametp CJaiiibl pa3MepoM BO BCIO CTPAHHUILY), YTOOBI pa3BEepHYTh
CIIMCOK BapuaHTOB. 3aTeM B pazzesic MakeT neyatu Beioepute Bapuant CTPyKTypa.
Hacrpoiika

. Hane4artate BCe cnanabl

HaneuyaTtaTe ECHO NpeseHTaLnH

Chnangen i

| [Z] Creyxrypy

HaneuartaTte TekcTo BYHD CTPYKTYDY

Haneuatate Mmaket

Cnaigel pasMepoM BO ECHD CTRAHMLY CTpaHMWLE 3aMETOK CTpyETYRY
1. Ecnn BBl BBINOJNHWIM ~ HACTPOHWKY  MapaMeTpoB  I€4aTH, BbIOepuTe

komanay Ilewars. B mnpoTuBHOM ciydae MpoaoiikaiiTe BBIOMpaTh Ipyrue MapamMeTpbl B
COOTBETCTBUU C MHCTPYKLMSIMHM B IPYTHX pa3jeiax ITOU CTaTbHU.

JlaGopaTopnas paGora 12.
Hudgposwvie uncmpymenmuol. Menmanvnovle Kapmaol

Hean pabdoThI: MOTYUYUTH MPEACTABICHUE O CO3[JAHUU AJIEKTPOHHBIX MEHTAIBHBIX KapT.

Bonpockl (KoMIeTeHIMH, HABBIKHU) J1JI51 OCBOCHHS

1. ITo3HakOMUTBCA C BO3MOKHOCTAMHU cepBuca MindMeister.

2. Pa3paborath  HMHTEIEKT-KapTy  IEJAaroruueckoil  JEsTeNbHOCTH  CPEACTBAMHU
MindMeister.

3. PazpaboTaThb HWHTEIIEKT-KapTy IEJAaroruuyeckoil  JEesATENbHOCTH  CpelCTBaMu
MindMeister.

4. TlpoBecTH CpaBHHUTEIIbHBIN aHAIU3 TEXHOJIOTHH Pa3pabOTKH 3JIEKTPOHHBIX HHTEIIIICKT-
KapT.

3agaHus A/ BHINOJHEHUS U MeTOAUYEeCKHE PeKOMEeHIalNu:

3aganue 1. O3HAKOMHUTHCS ¢ TeOPHel HHTEJIEKT-KapT

TepmuH MHTEIEKTYallbHAS KapTa, Wi kapta 3HaHui, (Mind Map) 6wt nipemioxken T.
brro3eHoM, KOTOpPBIN MHOTO caenall JAJisg MPOJBUKEHUS TEXHOJIOTUM UCIOJIb30BAHUS TaKUX KapT
B oOpa3zoBaHue M ympanieHue. KapTel 3HaHMI — JOuarpaMMbl, CXeMbl, B HarJIsiTHOM BHJIE
MPEICTABIISIFOIINE PA3IMIHBIC HJICH, 3a/1a4H, TE3UCHI, CBSI3aHHBIC IPYT C APYTOM U 0ObeTUHECHHBIS
Kakoi-To obmiert wmaeeit. Kapra mo3BossieT OXBaTUTh BCIO CHUTYalldIO B IIEJIOM, a TaKkKe
yAEePKUBATh OJHOBPEMEHHO B CO3HAHUU OOJBINOE KOIWYECTBO WH(MOPMAILIUU, YTOOBI HAXOAUTH
CBSI3M MEXIY OT/EIbHBIMU y4acTKaMHU, HEJOCTAIOIINE 3JIEMEHTHI, 3alIOMUHATh HHPOPMAIUIO U
OBITH CIOCOOHBIM BOCIIPOU3BECTH €€ JaKe CIYCTS JUIUTEIbHBIN CPOK.

WNHorpa B pycckux nepeBojax TEPMHUH MOKET MEPEBOAUTHCS KaK «KApThl yMay, «KapThl
pasyma», «HUHTEIUICKT-KapThl», «KapThl TaMSATH» WU «MEHTaJdbHbIe KapThl». Haumbonee
aJICKBaTHBIN MEPEBOJ] — «CXeMbI MbILILJICHUS».

Pa3HooOpa3Hbie cpeicTBa CO3MaHUS W PEJAKTUPOBAHUS TUArpaMM CBS3€H WIH KapT
3HaHUH BKJIIOYAaeT CBOOOHBIC MpOoTrpaMMbl U ceTeBbie cepBuck (http://en.wikipedia.org/wiki/List
of Mind Mapping software) (puc. 10.1).
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(i

Panoramio

Google
NnaHera 3emna

Pucynox 10.1 — Cepsucer Be6 2.0

[TonpoOHee 0 pazHOOOpa3uu CBOOOIHBIX MPOTPAMM U CETEBBIX CEPBUCOB B CTAThE MPOEKTA
Jletonvcu «Busyanuzanus 3HaHUIN.

HNuTennexkt-kaptel (mind maps, 1uarpaMMsbl CBsI3€il) - MHCTPYMEHT AJIS PELISHUs TaKuX
3aja4, KaK MPOBEACHUE IMPE3CHTAIMH, MPUHITHE PEIICHHH, MJIaHUPOBAHUE CBOETO BPEMEHH,
KOHCIICKTHPOBAaHHUE JIEKLUH, 3alOMHHAaHHE OONbIMX OO0BEMOB HMH(GOPMALUK, NPOBEICHUE
MO3TOBBIX LITYPMOB, CaMOaHAJIU3, pa3paboTKa CIOXKHBIX MPOEKTOB, COOCTBEHHOE OOydeHHe,
pasBuTHe, 1 MHOTHX Apyrux (puc.10.2).

By [——
Yuebnme

ol o | Asagun Mowynaes npesesnaugnu® npesenraunm

o ——

T Cromaps TepMUMON - SkyT
neper ot - SEO

- TRaKMUA
HaYKe, 050a08BN

e

i s
() present.griban.ru ' PerncTpaums #a cafte + nogmcka (CB, VM,

Pucynok 10.2 — IIpumep uHTENIEKT-KapTh caiita YueoOnsle [Ipesentammu.pd
WuTennexr-kapTa peanusyeTcs B BUIE JPEBOBUIHOM CXEMbI, HA KOTOPOH HM300pa>KEeHBI

CJIOBa, WU, 33aJ]a4l WU JPYTUE MOHSATHUS, CBI3aHHBIC BETBAMH, OTXOASIIUMH OT IIEHTPAILHOTO
MOHATUA WU UJeu. B OCHOBE 3TOM TEXHUKH JIEKUT MPUHLUII «PATUAHTHOTO MBILUICHUS,
OTHOCSILIUKCS K ACCOLMATUBHBIM MBICIUTEIBHBIM MpPOLIECCaM, OTIPABHON TOYKOW MJIM TOYKOM
MIPUIIOKEHUS KOTOPBIX SIBIISCTCS IIEHTPAIbHBIM 00BEKT (paMaHT — TOYKa HEOECHOM chepsl, U3
KOTOpOH Kak Obl MCXOMAT BHJIMMBIC MYTH TEJI C OJAMHAKOBO HAIPABJICHHBIMH CKOPOCTSIMH,
HampuMep, METEOPOB OJTHOTO MOTOKA). DTO MOKa3bIBAET OECKOHEYHOE pa3HOOOpa3re BO3MOKHBIX
accolManui u, CIeJI0BaTeIbHO, HEUCUYEPIIAeMOCTh BO3MOXKHOCTEH Mo3ra. [lomoOHbIN crmocob
3alMCH TIO3BOJISIET UHTEIJIEKT-KapTe€ HEOIPAaHUYEHHO PACTH U JOMOJIHATHCS.
[TpaBuna opopmICHHUS HHTEIUIEKT-KapT
e Uewm Oospiie JUCT, TeM Jyuine. MUHUMaIBHBIN pekoMeHayeMbiii popmat — A4. Jluct
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HE0OXO0JIMMO PACIOJIOKHUTh TOPU30HTAIIBHO.

B nentpe pacnonaraercst 06pa3 Bceit mpoOIeMbl, IIEHTPAIBHON 3a/1a4H.

OT 1eHTpa UCXOIAT TOJICThIE OCHOBHBIE BETBU C MOAMKUCIMU — OHU O3HAYAIOT TJIABHbBIE

pazzensl fuarpaMMbl. OCHOBHBIE BETBHU JEIIATCS Ha 00Jiee TOHKHE 3JIEMEHTHI.

KenarenpHO HUCIIONIB30BATH MEYATHBIE OYKBHI.

Heo6xoanMo ucmonb30BaTh Kak MOKHO 0oJiee pa3HOOOPA3HYIO BU3YaIbHYIO JIEKOPALIHIO

— ¢opma, 11BeT, 00bEM, IIPUQPT, CTPEITKH, 3HAUKH.

e BaxHo BbIpaOaThIBaTh CBOW COOCTBEHHBIM CTWJIb B PHCOBAaHHM IUArpaMM, KOTOPBIH

MO3BOJISET BaM JIy4llle OPUEHTUPOBATHCS HA TUarpamme.

[IepcrieKTUBHOM OTKPBITOM CPENOM Ul CO3JaHUs KapT 3HAHUM Ha JIOKAJILHOM MAlllMHE
(6e3 MHTepHeTa) M MaJbHEWIIEr0 pa3MENIEHUs] dTUX KapT Ha Pa3IUYHBIX CETEBBIX CEPBHUCAX
spisercs cpena FreeMind. FreeMind — cBoOomHas mporpamma Juisi CO3JaHMsI KapT 3HAHUIA.
FreeMind nanumcana Ha s3bIKe Java W pacnpoCTpaHsSEeTCs CBOOOTHO COTVIACHO C JIMIICH3UEH
oTKpbIToro Kona. Ilporpamma ob6namaeT pacHIMPEHHBIMH BO3MOXHOCTSIMU 3KCIIOPTHPOBAHMUA.
CpenctBo MO3BOJSIET CO3/aTh KapTy-CXEMYy C Pa3BETBICHHOW CTPYKTYpOM M CCBhUIKAMH Ha
BHEILIHUE UCTOYHHKHU.

Co30annotui Kapmoti MOIHCHO NOOENUMBCAL ¢ OPY2UMU YYACMHUKAMU U 8 11000e 8peMsl Ha4amb
M0320601 wmypm. Bosmodicna oonospemennas paboma 6 0OHOU UHMENIEKM-KApme 8 pedcume
coemecmnoco oocmyna. Kaowoomy nonvzosamento 6yoem NpuceoeH YHUKATbHBIU Y8em, HO
KOMOPOMY 11e2KO 8U3YATbHO ONPedenums demopa 6HeCeHH020 8 KAPMY U3MEHEHUs.

Kaprtsl, co3nannsie B cpeae FreeMind, MoryT OBITh B TTOCJIEICTBUH 3arpyKEHBI B CPELy
MenunaBuku. [Ipu 3TOM OHHM COXPaHSIIOT BCE CBOM (PYHKIIMOHATbHBIE CBOMCTBA U MBI MOKEM
OTKPBIBATh M 3aKPBIBATH y3JIbI JIJIS1 IPOCMOTpA.

3aganue 2. 3HAKOMCTBO € 3JIeMeHTaMHu HHTepdeiica pe1akTOpa PUCYHKOB H HHTEJIEKT-
kapt (puc 10.3)
Google

NCK

-

WHTennekT-kapta (MpubaH) SO
coun [ &
®ain [paBka Bwup Bceraska @opmatr  Ynopagouute Cnpaeka -
— B Dokyment
e~ L] a k \N-(u B Npezentauua

im Tabnuua
Pucynok 10.3 - UnuTepeiic peakTopa puCyHKOB U MHTEIIEKT- b=l ®opua

kapt Google Docs PucyHox
1. IepeiinuTe Ha cTpanuily cepsuca «JlokymeHTbI» - https://docs.google.com.
2. Co3snaiite nanky «Jlaboparopnas padota 9».
3. B nanke «JlabopaTtopnas pabora 9» co3znpaiite unremiekr-kapty B Google Docs
(Cozoam, Pucynok) ¢ HazBaHueM «MHTemeKkT-kapTa (CBOs (hamuims )».
4. Co3snaiiTe HHTEJIEKT-KAPTY, B35B 3a OCHOBY OJIMH U3 CJIEIYIOIINX BUIOB:

KOHCIIEKTUPOBAHUE JICKIUH,

KOHCIIEKTUPOBAHUE KHUT,

NOJArOTOBKA MaTEpHaa 10 ONpeacIéHHON TEME,

pellIeHne TBOPYECKUX 3a/1a4,

MO3rOBOM LITYpPM,

IIPE3CHTALNs,

IUTAHUPOBAHKE U pa3pabOTKa MPOSKTOB PA3HOM CIOKHOCTH.

5. O3HakoMbTech ¢ TPeGOBAHMAMHU K OQOPMIICHHIO U COJCPKAHUIO MHTEIUICKT-
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KapThbI:

a) KapTa JOJDKHA COIEPKATh MUHUMYM 15 OCHOBHBIX OJIOKOB (CM. IPUMEPBI KapT);

0) B OCHOBHBIX 0JIOKaX JIOJDKHBI TPUCYTCTBOBATH JIOTIOTHUTEIbHBIC.

B) MUHHMYM B OJHOM OJIOKE JOJDKHA MPUCYTCTBOBAThH MILTIOCTPALNS, HalJICHHAS B
CETH UHTEPHET.

6. IIpenocTraBbTE TOCTYM 7Sl PEIAKTUPOBAHUS CBOUM KoJuieraM (MUHUMYM TPEM) -

UM HE00X0MMO J00aBUTH MO 0IHOMY 050Ky B Bamry kaprty (Puc. 10.4).

[obaeuTe nonbzosatenei: BuibpaTs B koHTakTax

BeeauTte uMeHa, agpeca aneKTPOHHON MOYTHI | Pegaxtop ~

v OnoeecTuTs N0 aNeKTPoHHOI
noyte - [JobaeuTe cooblyeHue

OTMeHa OTtnpaenTs MHE KONHK

Pucynoxk 10.4 - TlpenoctaBienue gocryna ajis peaaKTUPOBaAHUS
7. llomyuennslil pe3ynbraT coxpanute B Google Docs 1 Ha komnbroTep B popmatax pdf
u png (Puc. 10.5).

3arpyauTs Kak - Noxyment PDF (_pdf)

OnyGremoeam, 8 VeTepHere.. Scalable Vector Graphics (.svg)

OTtnpaeuTe coaeTopam.. Waobpaxenue PNG (.png)

[pUKpenuTL K COOBLLEHUIO 3M. NOYTLI.. Wsobpaxenme JPEG (jpa)

Pucynok 10.5 — Beibop popmara
8. OTkpoiite coxpanéunslii ¢aitn B Adobe Photoshop:
- no6aBbTe (DOHOBBIN CIIOH B BUIE TPAAMEHTHON 3aJIMBKH;
- C ITOMOIIIbIO BCTPOSHHBIX KUCTEH pa3HbIX THIIOB U IIBETOB 0(hopMuTE rpaduaeckue 0I0KH;
- n00aBbTE CBOM KOMHMPAKT (CM. B IpUMepe MEPBYIO KapTy, BHU3Y MO LEHTPY).

9. OueHHTe KadecTBO TNpPEIAraeMbIX MPUMEPOB HWHTEIUICKT-KapT (YKaKHUTE UX
HenoctaTtku) (Puc. 10.6)

Bpemenu (aen)

[I0MKHOCTHBIE MHCTPYKLIMM Brogwera

OTBeTs Ha 3BOHKH Crmcku « 1o KynuTe»

OOy4eHNE HOBLIX COTPYAHUKOS

Koncnexktuposarmne

p »

MNpumeHeHune OByqeHue AHaNK3 | noHMMaHHE

- Mntennekr-kapr |
« J
MpuHATHE peLLeHus “\_ JanomuHanne

“ Mnau
‘ =>4 4
4
/ [MpeaexTayum Cnaiasl / nnakartsl

Pazgarcu
(c) Ceprest linnyHos, www.mind-map.ru &

Pucyxxu: Auna Coxonosa
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Pucynoxk 10.6 — IIpumepsl HHTEIIEKT-KapT

3aganue 3. 3nakoMcTBO ¢ cepBucoM MindMeister

Cepsuc MindMeister (unmennexm-xapmul) noodepocueaem pyccKuii A3bIK uHmepgelica,
npeoocmasisienm 803MOHNCHOCHb COBMECIHO20 Pe0aKmMupo8anus i SIKCHOPMAa CO30aHHbIX Kapm 8
pazauunvie gopmamsl. s pabomel ¢ npocpammol He mpeOyemcs OONOIHUMENIbHO20
NPOSPaAMMHO20 0becneveHUs: U pacuupenull.

1. Habepume 6 adpecHoui cmpoke Opaysepa aopec cepaucd
http://www.mindmeister.com (Puc. 10.7

Omceae + Gnor + AP Procuamt™

mm'ndm O6sop xapr  Mnctpymentst  Tapudst Perncrpauns

PaboTtaTb

Paborartb ¢ Apy3bsMU 1 Konnerami
elye Hukoraa He buino Tak nero!

Pucynox 10.7 — CepBuc mindmeister

3aganue 4. Co3paHue HHTEJVIEKT-KapThl

Cepsuc MindMeister noszsonsiem becniamuo co30amv U COXPAHUMbL OOHOBPEMEHHO
TOJIPKO mpu unmennexm-xapmoi. 9mo 8epcusi c60000HO20 UCNONIb30BAHUSI.
1. Coszoaiime kapmy MindMeister na ocHose yuebHo2co0 mamepuana (yieoHas mema

unu pazoen), UCNONBLIYS BO3MONCHOCMU BCMABKU PUCYHKO8 U 3HAYKO8, A MAKNHCE BLONCEHHbIX
Gaiinos u 3amemox.

2. Dxcnopmupytime Kkapmy 6 pasiuyHuIX hopmamax, coxpanume Ha KOMHvlomepe
JIOKATILHO.

3. Ilpedocmasvme docmyn k pedakmuposanuio kapmel Bawum xoainecam (ne menee
mpex).

4. Onybauxyiime kapmy u pazmecmume CCbLIKY Ha Kapmy 6 Baw 6102 u 3auemky.

5. Ilpumume yuacmue 6 pabome popyma [[Heenuxa obyuenus 6 «Omrpvimom
Kaaccey.
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JlaGopaTopnas padora 13.
Hugpopmayuonnan dezonacnocmo u eé cocmagaarujue

3aganue 1. U3yuyurte TeopeTH4ecKuil MaTepuaJl NPAKTHYECKON padoThl

OUIIMHT — BHJI HHTEPHET-MOIIEHHUYECTBA, KOTJA 3JIOYMBIIIJICHHUKH TIBITAIOTCS
HOJYYUTh KOH(PHICHIMAIbHYIO HH()OpPMAIMIO IMOJb30BaTeNIel, HampuUMep, JIOTUH, MapoJib,
JTaHHbIE OAHKOBCKOM KapThl.

Jlnist Toro 4ToOBl 3aMaHUTh Ha MOJIEbHBIN CaliT, MOIICHHUKH MCIIONIB3YIOT COLMANIbHBIE
CEeTH, S WM 3JIEKTPOHHYIO MOYTY.

ConuanbHble ceTn

Bam moryT Hanucath ¢ HEU3BECTHOTO aKKayHTa WM CO B3JIOMAHHOTO MPO(UIIS 3HAKOMOTO
¢ pocb0oii epelTH no cebuike. Kak mpaBuio, mpocsat noObIcTpee KIMKHYTh Ha CCBUIKY, YTOOBI
y3HaTh HEUTO HEOOBIYHOE WM LIEHHOE.

3M0yMBIIIIEHHUKH 3aMaHUBAIOT KEPTBY C MMOMOIIBIO YIIOMUHAHUS B 3aIIUCH COOOIIECTBA.
Hampumep, MomeHHuKH (anbCUPUIUPYIOT IPYNIY HU3BECTHOM paguOCTaHLUU, U COOOIIAIOT B
nyOJIMKalM OT MMEHM TPYMIbI, YTO Bbl BBIMIPAIM LIEHHBIA NpU3 U JOJDKHBI MPSIMO ceddac
NIEPENTH Ha CAUT JIJIS NOJIyYEHUS JATBHEUIINX UHCTPYKIUH.

Kcraru, ecniu Bam npeuiaratoT OIUIaTUTh NEPECHUIKY MM CTPAaXxOBKY 3a BBIMTPBIII WM
IIOJIAPOK, TO ITO TOYKE IPU3HAK MOIICHHUYECTBA.

S

Ecnu BBl KOoraa-nnbo pazmeniany ik pa3MecTUuTe 0ObsBIICHUE HA MOMYJISIPHBIX HHTEPHET-
IUIOIAKaX, TAKMX KaKk AVito, 3710yMBIIIIJIEHHUKNA MOTYT BKIIIOYMTh Balll HOMep B S-pacchuiky. B
3TOM ciyyae BaM HpUIYT S ¢ MpeyIoKEeHUEM OOMEHa M CChUIKOM Ha CTpaHULy SKOObI TOBapa.
Ccpinka Oyzer BecTd Ha (DUIIMHTOBBIN CaliT, @ MOXKET, U Ha 3apaXKEHHYI0 BUPYCOM CTPaHHUILY.

Kak u B ciydae ¢ conanbHbIMM CETSMU, MOILIEHHUKH MOTYT MPUKUHYTHCSI 3HAKOMBIMH U
NPEJIOKUTH MIEPENUTH 110 CChUIKE, YUTOOBI YBUIETh HH(POPMAIIHIO SKOOBI O Bac.

DneKTpoHHAas oYTa

Crnioco0oB 3aMaHUTh IOJIb30BaTeNeil Ha (PUIIMHTOBBIA CAaWT C MOMOILBIO HJIEKTPOHHOMH
IIOYTHl y MOLIEHHUKOB MPOCTO MHOXKeCTBO. Benp mucema noanepxkuBaror HTML-BEpcTky n
ajipec (PUIIMHIOBOTO caiiTa MOKHO 3aMaCKHUPOBATh 1101 3HAKOMBIH 110JIb30BATEISIM JIOMEH.

[TuceMa moaAenbIBatOTCsl MO COOOILIEHUS O SIKOOBI B3JIOME MOYTHI, 0AHKOBCKOIO CYETA,
CTpaHMIIbI B COLMAJIBHBIX CETSIX; YBEAOMJIGHHS OT OpraHOB BJACTH, OJIArOTBOPHUTEIBHBIX
OpraHM3alii M CcyneOHBIX MHCTaHLIMM; HHPopManuioo o Bo3MoxHOM Bo3Bpare HJIC npu
3apyOeKHBIX MOKYNKaxX U HEOOXOIUMOCTH OIUIATHTh Haloru wiu mrpadsl. Bee nucema Oynyt
COJIepKaTh CCBUIKH IS Iepexo/1a Ha (PUITMHTOBEII CalT.

Ccpimka MoxeT ObITh BbIMonHeHa W B Buae QR-koma. Hampumep, Bam mpemioxar
MOJIE3HYIO IPOrpaMMy JUIsl BO3BpATa HAJIOIOB MJIM CHUKEHUS IITPadoB.

@OUIIMHT HaNpaBiIeH Ha KPaky NEPCOHAIBHBIX JAHHBIX I0JIb30BaTENEH MO MPEIOroM
OIUIATHI WJIM PETUCTPALIMK B KAYECTBE KIIMEHTA. Tak MOoAIEIbIBalOT CalThI:

- aBHMAKOMITIAHUM;

- 0aHKOBCKUX U MHUKPO(QHHAHCOBBIX OpraHU3aIlHii;

- IUTATEXKHBIX CUCTEM;

- CTpaHULbl aBTOPU3ALIMH U OIIAThl UHTEPHET-Mara3uHoB.

Co3parenu (UIIMHIOBBIX CAaWTOB CTaparOTCs OTBJIEYb IOJb30BATEN OT H3YyYEHUS
CTpaHHULbl U MOUCKA MPU3HAKOB HOJIENIKH. MOIIEHHUKHU OTCIIEKHUBAIOT XAaWIOBbIE TEMbI WU
IPOCTO UIPAIOT HA YEJIOBEYECKOH JKaJHOCTH U JKEJIaHUM XaJlsABbl, Ipeyiaras Beiurpath iPhone X,
ABTOMOOWMIIb HJTH OOJIBIION JIEHEKHBIN MPH3. J|OTOITHUTENBEHO 37I0yMBIIUICHHUKN YCTaHABIMBAIOT
Taiimep, YTOOBI 10JIB30BATENIN TOTOPOIMINCH C BBOJOM IE€PCOHANIBHBIX TaHHBIX.
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MolieHHUKH MOTYT ChITpaTh M Ha YyBCTBE cTpaxa. Hampumep, npemyioxkutb NpoBEpUTH,
HE 4YHMCIUTCS JIU OaHKOBCKas KapTa B peecTpe YKpaJeHHbIX XakepamMHu AaHHbIX. s 3TOro
OpeUIo’kaT BBECTH HOMEpa KapThl, CpoKa ACWCTBUM, MMEHM M (paMHUIMM Blajaeiblia U
CVC2/CVV2.

B 5TOT MOMEHT Ba)XKHO COCPEAOTOUYUTHCS M IPOBEPUTH CAMT Ha NMPU3HAKK (DUIIMHTA.

HenpasuibHoe 1oMeHHOE UMS

Kak mnpaBuino, MOIIEHHUKH pETHCTPUPYIOT IOXOXKME AoMeHbl. Hampumep, BMmecTo
«online.sberbank.ru» moxxHo yBuaeTs «onllinesberbank.ru» umu «online.sbrbank.ru». Taxke caidt
MOJKET pacIoyiaraThbcsi Ha MOIJIOMEHe, HampuMep, «sberbank.site.ruy.

OtcyrctBue SSL ceprugukara

[lomynsipuble  caiiThl ucnodb3yroT ImmdpoBanue SSL s mepegayd  JaHHBIX
nonp3oBareneit. [Ipy ucmoab30BaHUM ATOM TEXHOJIOTHH aapeca caiiTa HaunmHaeTcs Ha «https://».
A BOT ecnu caiiT 6aHKa WM aBHAaKOMIAHMM HauuHaeTcst Ha «http://», 3TO MOBOJ YCOMHUTHCS B
OpUTMHANIBHOCTU cTpaHullpl. K cokajneHuio, MOIIEHHUKY HE COCTaBUT TpyJa MOJYyYUTh
neiicrButensHbI SSL cepTuduKkar 11 NOANENIBHOTO caiiTa — ceilyac ero MOXHO MOJIyYuTh 32
20 MuHYT O6ecrIaTHO MPH MOMOIIM CIIEUATIbHBIX CEPBUCOB.

I'pammaruyeckue, opdorpadpuueckue u Au3aiHepCKUe OIUOKH

JIOBOJIBHO YacTO pPACMO3HAaTh MOILIEHHUKOB MOKHO IO HAJIMYWI0 TPAMMATUYECKUX H
opdorpaduyeckux ommOOK B TEKCTe cTpaHul. KpymHble KOMIDAaHMM UMEIOT B LITaTe WU Ha
ayTcopcuHre MpodecCHOHANBHBIX IU3alHEPOB, KONMHMPANUTEPOB, PENAKTOPOB M KOPPEKTOPOB,
KOTOpbIE CTPOrO CIEIAT 3a COONII0eHHeM MpaBui odopmieHus caiita. HacTOpOXXUTh JAOIKHBI
HENpaBUJIbHbIE HA3BAaHUS OpraHU3alMy, OOWJIME OIeYaTOK M OLIMOOK, MoexaBsias BEPCTKA,
HENPAaBUJIbHOE HUCII0JIb30BAHUE LIBETOB B IN3aiiHE, HAJINYUE IOCTOPOHHUX JIEMEHTOB JU3aliHa.

Pa3znuune cTpykTyp CTpaHMIl C OPUTHHAIBHBIM CAaWTOM M MOJO3PUTEIbHBIC IJIATEKHBIE
(dopmbl

[TocmoTpuTe Ha HAJIMYUE CCHUIOK Ha cTpaHHIle. Eciu MpH KIMKe Ha HUX Bbl IEPEXOUTE
Ha CTPaHUILy ¢ OIMOKOM WM Ha CTPaHUIIbI, KOTOPbIE HE TOXO0KH OPUTHMHAJIBHBIN pecypc, 3Ha4YHT,
BbI MONajdu Ha (QUIUIMHIOBBIN cailT. [IpocTo 3akpoiiTe BKIaIKy M HE BBOAWUTE MEPCOHAIbHBIC
JIaHHBIE B IUIATEXHYIO GOopMy.

[Ipu3nakom QuIIMHTOBON (OPMBI MOXKET CTaTh TOT (PaKT, YTO OHA pa3MelleHa Ha (oHe
YCTapeBILEro Au3aiiHa canra.

Eciu caliT BBI3BaJI y Bac MO03pEHUE, UTHOPUPYHTE U €ro TUIATSXRHYIO (hopmy.

OTcyTcTBHE TIOIB30BATENBCKUX COIVIAIIEHUI U CTPAHHBIE KOHTAKTBI

[IpoBeppTe caliT Ha HaIW4ME IMOJIb30BATEILCKOTO COIJIAIIEHMS, YCIOBUI OIUIaThl U
JIOCTaBKH, €CIIM OHM NIpeaycMOTpeHbl. MHTepecyeT He TOJIbKO MX HAJIUYUe, HO U CaM TEKCT
COTJIAIIEHWH, B KOTOPOM HE JIOJDKHO OBITh yKa3aHW CTOPOHHHUX KOMITAaHWEH, HE MMEOIINX
OTHOLLEHUS K CalTy.

Eme omma cnoco® — mMpOBEpPUTH CTPAaHUYKY «KOHTAKTBD), YTOOBI yOEIHUTHCS, YTO
(busnueckuil aapec He BeAET HA HECYIIECTBYIOIIEE WM MOA03pUTENbHOE cTpoeHue. Hampumep,
ABUAKOMITAaHMSI HE MOJXKET HAXOAMWTHCS B TPOMBIIUICHHOW 30HE, a OaHKOBCKUH oduc B
3a0polIeHHOM Oapake Ha OKpanHe Topoja.

[Ipennonoxum, 9TO BBl BCE-TAaKM TMOMAIM HA (DUIIWHTOBBIA CAalT, HO CyMETH BOBPEMS
pacno3Hath ero. Toraa Bbl MOXeTe MOMOYb KOMIAHUSIM M IOMCKOBBIM CHCTEMaM 3a0JI0KHPOBATh
pecypc.

CBsKUTECH C AIMUHUCTPATOPAMHU OPUTMHAIBHOTO caiiTa

[lepenate wuHPOpPMALUIO O QHUIIMHTOBOM CalTe MOXXHO W HY)XHO BIaJIeiblIaM
OpUTMHAJIBHOTO pecypca. s 3TOro Ha OpUTMHAIBHOM CalWTe HAXOAMM pa3/ie]l KOHTAKTHI U
IUIIEM SJIEKTPOHHYIO TOYTY WM 3aroyiHseM (HopMy OOpaTHOW CBSA3HM C yKa3aHMEM JAaHHBIX O
(UIMHrOBOM caiiTe. DIEKTPOHHBIE aJpeca OPUTMHAIBHBIX KOMIIAHUM, OOBIYHO HAYUHAIOTCS CO
cyoB support win info.

CBspKUTECH CO CITy)K0aMU MOAIEPKKH TIATEKHBIX MPOBaiAepOB
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Maunslii U cpeHUN MHTEPHET-OM3HeC MpuberaeT K yciyraM IUIaTeKHBIX MPOBaNIEpPOB -
KOMITaHUH, KOTOpPBIE OPTaHU3YIOT MpUEM IaTexkel oHnaiH. Eciau BbI 3anmogo3puiu, uto ¢popma
OIJIaThl MOAJIENIbHAS, BBl MOXKETE MOATBEPAUTh €€ OPUTHHAIBHOCTD Yepe3 CIyk Oy MOANEP>KKU
MJIATEKHOTO MPOBaiiiepa, Ha3BaHUE KOTOPOTO YKa3aHO B IUIATEXKHOU (hopme caiiTa.

Hanpumep, Ha o¢uIManpHBIX CTpaHMIAX IUIATEXKHBIX MPOBAHIEpPOB  yKa3aHbI
JJIEKTPOHHBIE ajpeca CIyXk O KIMEHTCKONM NOJAEpKKH, C TOMOIIBIO KOTOPBIX MOXHO
yIOCTOBEPUTHCSI B OPUTMHAIBHOCTH MIIM COOOIIUTE O (haibCU(UKAIINH TUTATEKHOM (POPMBI.

Coo01nTe TONCKOBOH CUCTEME

Y Google u «SHnekc» yxe ecTh crenuaibHble (OPMBI, Yepe3 KOTOpbIE Bbl MOXKETE
M0’KaJI0BaThCsl HA PUILIKMHIOBBIE pecypchl. [loTpaTbTe MUHYTY BpEMEHU U BBl TOMOXKETE 3aIIUTUTh
JAPYTUX M0JIb30BaTENIed OT MOLLIEHHUKOB.

[Ipoundopmupyiite XOCTUHT

B Whois-undopmanuu, xotopyro Mbl MoxeMm mnoiayduTh oT RU-Center umu 2IP.ru
YKa3bIBa€TCS M XOCTHHI JOMEHAa. MOXKHO HamucaTh IUCBMO aJMHUHHCTPATOpaM XOCTHHIA C
YIOMHHAHUEM (PUILTMHTOBOTO CaifTa JiIs €ro OJOKHPOBKH.

3aganme 2. IIpoBeppre ¢  momompbio  cepBucoB  «Whois  cepBUC»
(https://www.nic.ru/whois/? wmm https://2ip.ru/whois/) u «Google-6e30macHpii  TTPOCMOTP»
(https://transparencyreport.google.com/safe-browsing/search) 10 mro0bix caiiToB. Pe3ynbTaTsl
IPOBEPKU 0TOOpA3UTE B OTUETE.

3apanme 3. IloarotoBrTe ©  OTHpaBbTe XOTSI Obl  OAHO  COOOIICHHE

0 (buIMHroBOM caiite Ha pecypchl oT google.com
(https://safebrowsing.google.com/safebrowsing/report phish/?hl=ru) WU yandex.ru

(https://yandex.ru/support/search/troubleshooting/delspam.html). BoinonHeHHy0 paboty
OIUIIINTE B OTYETE K MPAKTHUECKON padoTe.

PEKOMEHAYEMAS JIMTEPATYPA

IlepeyeHb 0OCHOBHOI1 JTUTEPATYPBI:

1. bammakoga,, E. WI. Undopmartuka 1 nH(pOopMaIMOHHbIE TEXHOJIOTUHU. TEXHOIOTUs
paborer B P7-O®UC 2016 : yue6HOe mocobme / E. W. bammakoBa. - Mupopmatnka u
uHpOpMaLMOHHbIe TexHoJoruu. TexHomnorus pabotsl B P7-ODUC 2016,Bech cpok oxpaHbl
aBTOPCKOrO IpaBa. - DnekTpoH. AaH. (1 gaiin). - Mocksa : A [Iu Ap Menua, 2020. - 90 c. -
aeKTpoHHbIN. - KHura Haxonurcs B npemuyMm-Bepcun ObC IPR BOOKS. - ISBN 978-5-4497-
0515-0, sK3eMIIIpOB HEOTPAaHUUEHO

2. bammakoga,, E. . UnpopmaTuka u nHpOopMalMOHHbIE TEXHOJIOTHU. Y MHBIN P7-
Oduc Tabnauupr 2016: Oubmmorexka QyHkuuit : yuebnoe mocobme / E. WM. bammakosa. -
HNudopmartuka u nndopmanronssie Texuonoruu. Y Musid P7-Oduc Tabnuusr 2016: 6ubnroreka
¢yHkumii,Bech Cpok oXpaHbl aBTOPCKOTO TpaBa. - JneKTpoH. AaH. (1 ¢aiin). - Mocksa : Al [1n
Ap Menua, 2020. - 109 c. - snektpoHHbIid. - Knura Haxonutcs B npemuym-sepcun ObC PR
BOOKS. - ISBN 978-5-4497-0516-7, 3x3eMIUISIpOB HEOTPAaHUUEHO

3. Mannpa,, A. I'. Undopmatrka u HHPOPMALIMOHHBIE TEXHOJIOTUH : TAOOPaTOPHBII
npakTukym / A. I'. Manapa, A. B. Iloros, A. U. [IesikoHOB. - MHpOpMaTHKa 1 HHOOPMAIIMOHHBIC
texHonoruu,2026-09-20. - Snextpon. gax. (1 daiin). - Camapa : Camapckuii rocy1apcTBEHHBIN
texHuueckuil yHusepcutet, ObC ACB, 2020. - 64 c. - snekTpoHHbIi. - KHura Haxoaurcs B
npemuym-Bepcu Ob5C [PR BOOKS. - ISBN 2227-8397, 3k3eMILIIpOB HEOTPAHUYEHO

4. I[BetkoBa, A. B. Undopmarnka u HHPOPMALMOHHBIE TEXHOIOTHN DIIEKTPOHHBIN
pecypc : Yuebnoe nocodbue mansa CIIO / A. B. IIBetkoBa. - Undopmaruka u nndpopmannoHHbIe
texHosornu,2020-08-30. - CaparoB : Hayunas kuura, 2019. - 190 c. - Kuura naxoaurcs B
npemuym-Bepcu Ob6C [PR BOOKS. - ISBN 978-5-9758-1891-1, s3k3eMIuIsipOB HEOIrpaHUUEHO
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IlepeyeHb 1OMOTHUTENbHOM JIUTEPATYPHI:

1. CoBpemeHnHble HMH(MOPMAIIMOHHBIE TEXHOJOTUU OJEKTPOHHBIH pecypc : COOpHHK
TPYJOB 1O MarepuasaMm 3-ii  MeXBY30BCKOM HAyYHO-TEXHUYECKOM KOH(pEpEeHLIUHu ¢
MEXIYHapoaAHbIM ydactueM 29 centsOps 2017 r. / B. W. BonoBau [u ap.] ; pen. B. M.
Aprtiomienko. - Koponés : Hayunsrit koncynasrant, MI'OTYVY, 2017. - 191 c. - Kuura Haxoaurcs B
npemuyM-Bepcun ObC IPR BOOKS. - ISBN 978-5-9500999-7-7, sk3eMIUIIpOB HEOTPaHUYEHHO

2. CoBpeMeHHbIE MYJIbTUMEIUNHHbIE WH(POPMAIMOHHBIE TEXHOJOTHH JIEKTPOHHBIH
pecypc : yuebnoe nocodue / C.C. Mertbko / [I.A. Peneuxo / A.Il. AnekceeB / A.P. Bantotun /
N.A. KoponbkoBa. - CoBpeMeHHbIe MyJIbTUMEANNHbIE HH(OpMallMOHHbIE TexHoa0ruu,2019-05-
25. - Mocksa : COJIOH-TTIPECC, 2017. - 108 c. - Kaura Haxomutcs B 6a3oBoii Bepcuu DbC
IPRbooks. - ISBN 978-5-91359-219-4, s3x3eMIUISIpOB HEOTPAaHUUECHHO

3. CoBpemeHHble WH(GOPMAIMOHHbIE TEXHOJOTHH ODJIEKTPOHHBIM pecypc : ydeOHOe
nocobue / C.C. Murteko / JI.A. Peneuko / . A. KoponbkoBa / A.P. Bantotun / A.Il. Anekcees ;
pen. Al AnekceeB. - Camapa : IIoBODKCKMII TIOCYJapCTBEHHBIM  YHUBEPCHUTET
TeleKoMMyHuKauuid u uapopmartuku, 2019. - 101 c. - Kuura nHaxonurcs B 6a30B0ii Bepcuu 9bC
[PRbooks., 3K3eMIUISIpOB HEOTPAHUYEHHO

4. Annep, FO.II. Cratuctudeckoe ympaBiieHne mporeccamMu. «bombime mgaHHBIS»
OnexTpoHHBIA pecypc : yuebHoe mocobue / E.A. YUepnsix / KO.II. Annep. - Cratuctuueckoe
ynpasneHue mnpoueccamu. «bonbimme ganabie»,2019-09-01. - MockBa : M3garensckuii [lom
MUCuC, 2016. - 52 c. - Kuura naxogurcsa B 6azoBoit Bepcun ObC IPRbooks. - ISBN 978-5-
87623-969-3, 5K3eMILISIPOB HEOTPAHUYEHHO

Ilepeuenn pecypcoB HHGOPMANMOHHO-TETeKOMMYHUKANIMOHHOH ceTn «HTepHETY,
HeO0XO0AUMBIX IS OCBOCHMS UCHUIIMHBI (MOXYJIA)

1. http://el.ncfu.ru/ — cucrema ynpasnenust o0yueanem GI'AOY BO CKODY.
JucranunoHHas nmoaaepkka aucuuruinibl «L{udposast rpaMoTHOCTE U 00pabOTKa TaHHBIX)

2. http://www.un.org - Caitt OOH NudopmaiimoHHO-KOMMYHHUKAITMOHHBIE TEXHOJIOTHH

3. http://www.intuit.ru — latepHeT-YHuBepcuteT KOMMbIOTEPHBIX TEXHOIOTHUH.

JlaGopaTopnas padora 14.
HUngopmayuonnvie mexuonozuu é npogheccuonanbHoll oeamenbHocmu

Crnenpain3upoBaHHOE MPOTpaMMHOE oOecrieueHue (mo oosnactsM 3Hanuii), CrpaBoYHO-
npaBoBbie cuctemsbl (CIIC), CnenunanuzupoBanHble 0a3bl JaHHBIX. ba3bl nanHbix. BBenenue B
0a3bl naHHbIX. PaboTa ¢ ocHOBHBIMH 00BbekTaMu 0a3amu daHHBIX. Co3gaHue TaOIuUIl, 3aIIPOCOB,
(hopM u 0TYETOB

PEKOMEHAYEMAS JIUTEPATYPA

IlepeyeHb OCHOBHOI1 TUTEPATyPBI:

1. bammaxoga,, E. . UnpopmaTrka 1 nHGOpMAIIMOHHBIE TEXHOJIOTUU. TEXHOIOTHS
paborer B P7-O®UC 2016 : yue6HOe mocobme / E. W. bammakoBa. - Mupopmatnka u
uHbopMalMoHHbIE TexHoNoruu. TexHomorusi pa6otel B P7-OOUC 2016,Beck cpok oxpaHbl
aBTOPCKOrO IpaBa. - DnekTpoH. AaH. (1 daiin). - Mocksa : A [Iu Ap Menua, 2020. - 90 c. -
31eKTpoHHbIN. - Knura Haxoaurcs B npemuym-sepcun DbC IPR BOOKS. - ISBN 978-5-4497-
0515-0, 3K3eMILIIpPOB HEOTPAaHUUEHO
24. [BetkoBa, A. B. Hudopmatuka u HHPOPMAIMOHHBIE TEXHOJIOTUU DIIEKTPOHHBIN
pecypce : Yuebnoe mocobue mns CIIO / A. B. LlBetkoBa. - MadopmaTika u nHPOpMAIMOHHBIE
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texHonoruu,2020-08-30. - Capartos : Hayunas kuwura, 2019. - 190 c. - Knura Haxonurcsi B
npemuyM-Bepcuu ObC IPR BOOKS. - ISBN 978-5-9758-1891-1, sk3eMIsspoB HEOTpaHUYEHO

IlepeyeHb 1OMOTHUTENBHOM JIUTEPATYPbI:

3. CoBpemeHHble WH(OPMAIMOHHbIE TEXHOJOTHH OJIEKTPOHHBIM pecypc : ydeOHOe
nocobue / C.C. Murteko / JI.A. Peneuko / . A. KoponbkoBa / A.P. Bantotun / A.Il. Anekcees ;
pea. Al AnekceeB. - Camapa : IIoOBOMKCKMH TOCYIapCTBEHHBI YHHUBEPCUTET
TeleKoMMyHuKauuid u uapopmatukuy, 2019. - 101 c. - Kuura naxonurcs B 6a30Boii Bepcuu 9bC
[PRbooks., 5K3eMIUISIpOB HEOTPAHUYEHHO

Ilepeyenn pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHHKAMOHHON ceTH «AHTEpHETY,
He00XO0IMMBbIX /IJIsl 0CBOEHUS THCIUIIIMHBI (MOTYJI51)

1. http://el.ncfu.ru/ — cucrema ynpasnenus o0yuennem @I'AOY BO CKDY.
JluctaHMOHHAS oA KKa qucuuIunHbl «L{udpoBas rpaMoTHOCTE 1 00pabOTKA JAHHBIX)

2. http://www.un.org - Caiit OOH NH}popmManinoHHO-KOMMYHUKAITHOHHBIE TEXHOJIOTUU

3. http://www.intuit.ru — lutepHeT-YHuBepcutrer KoMnploTepHbIX TEXHOJIOTUH.
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MHWHUCTEPCTBO HAYKU U BBICIIEI'O OBPA3OBAHUWA P®
OEJEPAJIBHOE 'OCYJAPCTBEHHOE ABTOHOMHOE OBPA30OBATEJIBHOE
YYPEXJIEHUE BbICHIEI'O ObPA3OBAHUA
«CEBEPO-KABKA3CKUI ®EJIEPAJILHBI YHUBEPCHUTET»

MeToanyeckue ykazaHus

TS 0OYYAIOIIMXCSl IO OPTaHU3AIMHI M IIPOBEACHUIO CAaMOCTOSITEIIFHOM pabOThI
10 TUCIUAIUINHE
«BBEAEHHUE B UH®OPMAILIMOHHBIE TEXHOJIOI' UN»

JUISl CTY/ICHTOB HaIpaBJIEHUsI OJITOTOBKU
42.03.01 Pexstama u cBS3H ¢ 0O0OIIECTBEHHOCTHIO
HaIpPaBJIEHHOCTh (TPOPUIIb)

Pexnama B cucTeMe MapKETHHTOBBIX KOMMYHUKAIUN

CraBpomnoJn, 2026
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1. OO0mume moJI0KeHUA

CamocrodrenbHas paboTa - IIaHupyemas yueOHas, yueOHo-ucce10BaTeIbCcKasi, HayYHo-
HccieioBaTeNbckasi paboTa CTy/IEHTOB, BBINOJIHIEMAass BO BHEAYJUTOPHOE (ayJIMTOPHOE) BpeMs
0 33JIaHUIO U TIPU METOIMYECKOM PYKOBOJICTBE MPEToAaBaTelis, HO 6€3 ero HermocpeaCTBEHHOTO
y4dacTus (MpU YaCTUYHOM HETIOCPEICTBEHHOM yUaCTHH MPENOIaBaTeNsl, OCTABISIONIEM BEAYIIYIO
pob 3a paboTOi CTYIEHTOB).

CamocrositensHas padota cryaentoB (CPC) B BY3e saBmsieTcst BaxXKHBIM BHIOM yueOHOM
U Hay4YHOU JIeATeNIbHOCTH cTyneHTa. CaMocTosATeNnbHas paboTa CTYJCHTOB UIPAET 3HAYUTEIbHYIO
pOJIb B PEUTUHTOBOM TEXHOJIOTHU OOyICHHS.

K ocHoBHEIM BUIamM CaMOCTOSITEIILHOU pa6OTBI CTYACHTOB OTHOCATCA:
— (¢opmupoBaHMe W YCBOEHME COAEPXXAHWA KOHCMNEeKTa nekumn Ha 6ase

PEKOMEHOOBAHHOMN NEKTOPOM Yy4yebHOW nuTepaTypbl, BKIo4YaAa MHGPOPMAaLMOHHbIE
oGpa3oBaternbHble pecypcbl (3NEKTPOHHbIe YY4EeOHUKN, 3NeKTPOHHble GUBNNoTEKN
nap.);

— HanucaHwe AOKNanos,;

— TMOAroTOBKa K CemMumHapam, npakTnd4eckmm wu nabopaTopHbiM paboTam, ux
ochopmnieHmne;

— CcOCTaBfeHne aHHOTUPOBAHHOIO CNKCKa CTaTel U3 COOTBETCTBYIOLLNX >XXYPHaNoB
no oTpacnAM 3HaHWin (nemarorMyeckux, MCUXOMOrNYECKUX, MeTOOANYECKUX W
op.);

— BbINONIHEHNE Yy4YebHO-nccnenoBaTenbCkMX paboT, NMPOEKTHaA AEeATENbHOCTb;

— noaroToBka MNpaKTU4Yecknx pa3paboToK W pekoOMeHAaunn Mo pPeLIEHUto
npobnemHon cuTyauumn,

— BbINOJNIHEHME [AOMALUHMX 3ajaHMi B BUAE pPELIeHuA OTAEeNbHbIX 3apad,
NpoBeAEeHNA TUMOBbLIX PacyeToB, PACYETHO-KOMIMbIOTEPHbIX W WHAMBUAYANbHbIX
paboT Mo OTAENbHbIM pasgenam CoAep>XaHWA AVUCUMMNIMH U T.A4.;

— KOMMbIOTEPHbIA TEKYLUMA CaMOKOHTPOMb M KOHTPOSb ycrneBaemocTn Ha 6ase
3MNEKTPOHHbIX O6yyYaloWmMX N aTTECTYIOWNX TECTOB;

— BbINOMHEHNE KYpPCOBbIX PaGoT (MPOEKTOB) B pamMKax AVUCLUMNIUH;

— BbINOMHEHNE BbINYCKHOWN KBanndukaunoHHon paboTbl U Ap.

Metoauka OopraHu3aliy CaMOCTOSATENILHOW pabOThl CTYIEHTOB 3aBUCHUT OT CTPYKTYpBHI,
XapakTepa U OCOOCHHOCTEW HM3y4aeMOH AMCUUIUIMHBI, 00bEMa 4acoB Ha €€ H3y4eHHe, BUAA
3aJJaHUi NIl CaMOCTOSATENIBHOM pabOThl CTYAEHTOB, MHIMBHYaJIbHBIX KAa4E€CTB CTYJIEHTOB U
yCIIOBUH Y4eOHOU eATeTHbHOCTH.

IIponiecc opraHuzanMu CaMOCTOSTENBHOW pabOThl CTYyIEHTOB BKJIHOYaeT B cels
CJIETyIOIINE ITalb:

® [IOJrOTOBUTENBbHBIA (ONpeneneHne Ienedl, COCTaBJIeHHE MPOrpaMMbl, MOJArOTOBKA
METOAMYECKOT0 00EeCTIeYeHNs, IIOATOTOBKA 000PYAOBAHHUS);
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® OCHOBHOMW (peanu3anysi IporpaMMbl, HCIIOIb30BaHUE MPHUEMOB MTOMCKA HH(OpMAIIH,
YCBOGHHUS, NepepabOTKH, NPUMEHEHHUs, Iepefadyd 3HaHUM, (UKCHPOBAHHME pPE3YyJbTaTOB,
caMOOpraHu3alIys rnporecca paboTel);

® 3aKJIOYUTENbHBIN (OL€HKAa 3HAYMMOCTH M aHAJIU3 Pe3yJbTaTOB, UX CHCTEMaTH3aIus,
olieHKa 3()(h)eKTUBHOCTHU IPOTPaMMBbI U TPUEMOB paOOThI, BEIBO/IbI O HATIPABJICHUAX ONTUMH3AIIUN

TpyJa).

CamocrosiTenbHasi pabora mno aucuuiviiHe «BBegeHue B HH(pOpPMalUOHHBIE
TeXHOJIOTHM HarpasiieHa Ha (OPMHUPOBAHUE CIEAYIOIINX KOMMeTeHIMii:
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Kon DopMyIUpOBKa:

YK-1 Crnioco0eH oCyLIECTBIATh MOUCK, KPUTUUECKUN aHAU3 U CUHTE3 MH(OpMaluH,
NPUMEHSATh CUCTEMHBIN TOXO/I ISl pEIIeHHsI TOCTABJICHHBIX 3a/1a4.

OIIK-6 Croco0eH MOHMMAaTh MPHUHLIMIBI PabOThl COBPEMEHHBIX HH(DOPMAIIMOHHBIX
TEXHOJOTHMH ¥ WCHOJb30BaTh WX MJS pElIeHUs 3a1ad mnpodecCHOHATBHON
JIeSITeJIbHOCTH

MK-18 Mcnonb3yeT COBpEMEHHblE TEXHWYEeCKMe CpedcTBa M OCHOBHblE TEXHOSormu
LMPPOBbIX KOMMYHUKALMIA ON9 NOArOTOBKU TEKCTOB peKkrnambl U (MNKn) CBA3EN C
06LLEeCTBEHHOCTbIO, peanm3aLm KOMMYHKALMOHHOIO NpoayKTa.

2. Ilesb M 3272494 CAMOCTOATEILHONH PadoTHI

Benymas uens opranmzanuu u ocymectienuss CPC coBmagaeT ¢ menp0 oOydeHHs
cTyneHTa — (opmupoBaHue Habopa o0OIIEHAYYHBIX, NPO(ECCHOHATBHBIX U CHEIHATbHBIX
KOMITETEHIINI OyayIIero 6akagaBpa M0 COOTBETCTBYIONIEMY HANPABICHUIO TIOATOTOBKU

ITpu oprannzanuu CPC BaKHBIM 1 HEOOXOJMMBIM YCIOBUEM CTAHOBATCS (POPMHUPOBAHUE
YMCHUA CaMOCTOSITETbHOM pa6OTI)I JJIsA HpI/IO6pCTCHI/I$[ 3HaHI/II71, HaAaBBIKOB MW BO3MOXHOCTH
OpraHM3auuy y4eOHOH M HAy4HOH AesTenbHOCTH. Llenbio camocTosTenbHON paboThl CTYIEHTOB
ABIIICTCA OBJAaACHUEC q)YHI[aMeHTaJ'II)HI)IMI/I 3HaHUAMU, HpO(l)eCCI/IOHaJ'IBHI)IMI/I YMCHUAMU U
HaBBIKAMH JIESITEIEHOCTH 110 TIPO(UITIO, OTIBITOM TBOPYECKOU, UCCIIE0BATEIBCKOM IS TETHHOCTH.
CamocrosaTenbHas paboTa  CTYAEHTOB  CIIOCOOCTBYET  pa3BUTHUIO  CaMOCTOSITEIIBHOCTH,
OTBETCTBEHHOCTH M OPTraHW30BaHHOCTH, TBOPYECKOTO MOJXO0JAa K PEUICHHUIO MPOOIeM y4eOHOTOo
U Tpo(heCCHOHAIBHOTO YPOBHSI.

3agauamu CPC gBusaroTcs:

® cucTeMaTu3alys U 3aKpENIeHUE MOMyUYEHHBIX TEOPETUYECKUX 3HAHUN U IPAKTUYECKUX
YMEHUH CTYyJIEHTOB;

® yriyOJeHUe U pacuIupeHre TEOPETUICCKUX 3HAHUI;

® (opMupoBaHHe yMEHHUH HCIOJIB30BaTh HOPMATHUBHYIO, IPAaBOBYIO, CIPaBOYHYIO
JOKYMEHTALUIO U CIIEUAIIBHYIO JINTEPATypy;

® DPA3BUTHUC ITIO3HABATCIBHBIX CIIOCOOHOCTEH M AaKTHUBHOCTH CTYACHTOB!: TBOp‘lCCKOﬁ
HWHUIUMATUBLI, CAMOCTOATCIIbBHOCTH, OTBETCTBCHHOCTU U OPIraHU30BaAHHOCTH;,

® (I)OPMI/IpOBaHI/Ie CaMOCTOATCIBHOCTH MBIIJICHUA, CIIOCOOHOCTEH K CaMOPa3BUTHIO,
CaMOCOBCPHICHCTBOBAHUIO U CaMOpPCaIn3aluun;

® PA3BUTHUC HUCCICAOBATCIIBCKHUX YMCHHﬁ;

® UCIOJIb30BAaHUE MaTepuaya, COOPAaHHOTO U IOIYYEHHOIO B XOJ€ CAMOCTOSITEIbHBIX
3aHATUI HAa ceMUHapax, Ha MPAKTUYECKUX U JJaOOPaTOPHBIX 3aHATHSIX, IPU HAIIMCAHUH KyPCOBBIX
¥ BBIIYCKHOW KBaJTH(PHUKAIMOHHON paboT, it 3p(EKTUBHON MOATOTOBKH K UTOTOBBIM 3a4eTaM
U DK3aMEHaM.
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3. TexHonormyeckasi KapTa CaMOCTOSITEIbHON PadoThI CTyIeHTA
OObeM 4acoB, B TOM YHCIIE
Bun nestensHOCTH (akas.)
Komer CTYyACHTOB Cpezacrea u K
pean3yeMbIx el OHTAKTH
S — TEXHOJIOTHH ast pabora
OIIEHKH CPC c Bcero
MIPEro/iaB
aTeyeM
2 ceMmecTp
VK-1 CamocTosiTeTbHOE CobecenmoBan
MNO-2yk.1) W3yYCHUE JTUTEPATYPHI ue 19,5 0.5 20
OIIK-9 1 UCTOYHHUKOB
VK-1 IToaroroBka 3amura JIP
MO-2yk.1) 1a060paTOPHBIM 19,5 0.5 20
OIIK-9 3aHATUSIM
VK-1 Hamnucanune 3amura
MO-2yx.1) pedepara/moxnana JOKJIaa 15,5 0.5 16
OIIK-9
HToro 3a 2 cemectp 54,5 1,5 56
3 cemecTp
VK-1 CamocTosTeIbHOS CobecenoBan
(NO-2yk.1) M3y4YEHHUE JTUTEPATYPHI ue 17,5 0.5 18
OIIK-9 U UCTOYHUKOB
VK-1 [ToaroroBka 3amura JIP
MNO-2yk.1) 71a00pPaTOPHBIM 17,5 0.5 18
OIIK-9 3aHATUSIM
VK-1 Hanucanne 3amura
(N-2yk.1) pedepara/noknana JoKJIaaa 17,5 0.5 18
OIIK-9
HToro 3a 3 cemectp 52,5 1,5 54
Htoro 107 3 110

4. HOpﬂI[OK BBLINOJTHEHUS CAMOCTOSATEIbLHOM paﬁon)l CTYAEHTOM

4.1. Memoouueckue pexomenoayuu no pabome ¢ y4eOHOU Tumepamypou

[Tpu pabore ¢ KHUTOW HEOOXOAMMO TOAO0PATh JHUTEPATYPy, HAYUUTHCS MPABUIBHO €€
YUTaTh, BECTH 3amucu. J{is mogdopa aurepaTypsl B OMOIHOTEKE UCTIOIB3YIOTCS anaBUTHBIN U
CUCTEMAaTUUYECKHI KaTalIOTH.

BakHO MOMHHTB, YTO paIlMOHAIbHBIE HAaBBIKM PaOOTHI C KHUTOHM - 3TO Bceraa OobImast
SKOHOMMUS BPEMEHU U CHIL.

[IpaBunbHBIE MOA0OP YYECOHMKOB PEKOMEHAYETCS IIperojiaBaTesieM, YHUTAIOIINM
JEKIMOHHBIN Kypc. HeoOxomumasi nmurepatypa MOXET OBITh TaKKe yKa3aHa B METOJUYECKHX
pa3paboTKax 1Mo JaHHOMY Kypcy.

Nzyuas matepuan no y4eOHUKY, CIETyeT MEPEXOAUTh K CIEAYIOIIEMY BOIPOCY TOIBKO
MOCJIC IPABUIILHOTO YSICHEHHUS TTPEIBIAYIIEro, OMMMChIBasi HA OyMare Bce BBIKJIAIKHA U BBIYHUCICHUS
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(B TOM yMcIe Te, KOTOpble B y4eOHUKE OMYIIEHbI WM Ha JIEKIMH AAHBI U1 CAMOCTOSTEILHOTO
BBIBOJIA).

[Tpu n3ydeHun a000H AUCIUILITMHBI OOJNBIITYIO U BaXKHYIO POJIb UTPAET CAaMOCTOSATEIbHAS
WHIWBHIyabHas padoTa.

Ocoboe BHMMaHHE cienyeT oOpaTUTh Ha OIpeNeleHue OCHOBHBIX MOHSATHH Kypca.
CtyzneHT JoJKeH MOoApoOHO pa3duparh MPHUMEpHI, KOTOPbIE MOSCHSAIOT TaKWe OINpeaeseHUs, U
yMETh CTPOMTh AHAJIOTHYHBIE MPHUMEPHl camocToATeNbHO. HyXHO 100MBaTbCS TOYHOTO
MIpeICTaBICHUS O TOM, YTO U3y4aellb. [1oe3H0 cocTaBnATh onopHble KOHCHEKTHI. [1pu n3ydyenun
MaTepHaia 1o y4eOHHMKY IOJIE3HO B TeTpaau (Ha CIEeUUaIbHO OTBEAECHHBIX MOJSIX) JOMOIHATH
KOHCHEeKT Jiekuuid. Tam jke cieayer oTMedaTb BOIPOCHI, BBIJCJIECHHBIE CTYJIEHTOM st
KOHCYJIbTAIIM C IIPENOaBaTeNIEM.

Bb1BoIbI, MTONTy4YEHHBIE B PE3yJIbTATE U3YyUYEHUS, PEKOMEHIYETCSI B KOHCIIEKTE BBIJIEISTh,
4yTOOBI OHM IIPU NEPEUUTHIBAHUY 3aMMCEH JTyUllle 3alIOMUHAIINCH.

OnpIT MOKa3bIBA€T, YTO MHOTMM CTYACHTaM IIOMOTAeT COCTaBJIEHHME JIUCTa OIMOPHBIX
CUTHAJIOB, COJIEPXKAIIEr0o BaXHEHIIMe U Hanbosee 4acTo ynorpedisemble GopMybl U MOHATHS.
Takoil nuCT moMoraer 3anoMHUTH (POPMYJIbl, OCHOBHBIE IOJIOKEHUS JIEKIIMH, a TAKKE€ MOXKET
CILyKUTb ITIOCTOSIHHBIM CIIPaBOYHUKOM JJIs1 CTYJEHTA.

UreHne Hay4HOTO TEKCTa SIBJISIETCS YacThlO MO3HABAaTENbHOU AestenbHOCcTU. Ee nenb —
U3BJIEUEHHE U3 TeKCTa HeoOxoauMoil nHdopmaruu. OT TOro Ha CKOJIBKO OCO3HAHHA YUTAIOIIUM
coOCTBEHHasi BHYTPEHHSSI YCTAHOBKa NpU OOpallleHWH K II€YaTHOMY CJIOBY (HaWTH HYXHbIE
CBE/ICHUS, YCBOUTh MH(POPMALMIO MOJHOCTHIO WM YaCTUYHO, KPUTUYECKU MPOAHATU3HPOBATH
MaTepuai U T.I.) BO MHOI'OM 3aBUCHUT 3(()EKTUBHOCTh OCYILIECTBISEMOTO TEHCTBUSI.

Boiaenstor uemoipe 0cnoénbie yCmano6Ku 6 YmeHuu HayYHo20 MEeKCma:

MH(POPMAITMOHHO-TIONCKOBBIN (3a/1a4a — HAUTH, BBIJCIIUTh HCKOMYIO HH(OPMAITHIO)

ycBauBarolas (yCuiMs YuTaTelsl HalpaBieHbl Ha TO, YTOOBI KAaK MOYKHO TOJIHEE OCO3HATh
Y 3a[IOMHUTb KaK CaMH CBEJICHUS M3J1araéMble aBTOPOM, TaK U BCIO JIOTUKY €0 pacCy KICHHI)

aHAJIMTUKO-KPUTUYECKass (YUTATEeNIb CTPEMUTCS KPUTHUYECKHM OCMBICIUTH MaTepHal,
[IPOAHAIU3UPOBAB €r0, ONPEIEINB CBOE OTHOIIEHUE K HEMY )

TBOpYEcKas (CO37aeT y 4yMTaTeNss TOTOBHOCTh B TOM WMJIM MHOM BHJE — KaK OTHpPaBHOU
IMYHKT JUJIs1 CBOMX PAcCy>KJI€HUM, Kak o0pa3 /i JEHCTBUS MO aHAJIOTMM U T.I. — UCIOJIb30BaTh
CYXJIEHUS aBTOpa, XOJA €ro MbICIel, pe3yibTarT HaOiroAeHus, pa3pabOTaHHYIO METOIUKY,
JIOTIOJIHUTD UX, ITOJIBEPIHYTh HOBOM IPOBEPKE).

OcHogHble 8U0bl CUCMEMAMUZUPOBAHHO 3aNUCU NPOYUMAHHO2O:

AHHOTHpOBaHHE — TMPEAETbHO KpPAaTKOE CBS3HOE ONUCAaHHE MPOCMOTPEHHOM WM
MPOYUTAHHOMN KHUTHU (CTaTbU), €€ COAEP KaHUS, UCTOUHUKOB, XapaKkTepa U Ha3HAUCHUS;

[InanupoBaHue — KpaTKas JIOTHYeCcKasi OpraHu3alys TEKCTa, pacKpbIBarolIasi CoAepKaHue
U CTPYKTYPY U3y4aeMoro MaTepuarna;

Te3upoBaHne — JaKOHMYHOE BOCIPOM3BEICHHE OCHOBHBIX YTBEPXKIACHHHM aBTOpa 0O€3
npuBIIeYeHHs (PAKTUIECKOTO MaTepHana;

[utupoBaHue — 10CIOBHOE BHINMCBHIBAHUE U3 TEKCTA BBIIECPIKEK, U3BJICUEHU, Hauboiee
CYIIECTBEHHO OTPAXKAIOIIUX Ty WJIH HHYIO MBICIIb aBTOPA;

KoHcnektupoBaHue — KpaTkoe U IOCJEI0BATEIbHOE M3JI0KEHHE COAEpIKAHUS
MPOYUTAHHOTO.

KoHcnekT — cinoxHbIi cr1oco0 M3I0KEeHUs COAECPKaHUSI KHUTH WK CTaThbU B JIOTHYECKOM
nocne0BaTeNbHOCTH. KOHCIEKT akKyMyIupyeT B ce0e IMpeablayline BUIbl 3aucH, TO3BOJISET
BCECTOPOHHE OXBATUTH COJIEP’KaHNE KHUTH, cTaThbu. [[03TOMY yMeHUE COCTaBIATh IJIaH, TE3UCHI,
JIeJIaTh BBIMKUCKYU U IPYTHE 3alHCH OMPE/eIIeT U TEXHOJIOTHUIO COCTABIICHUS KOHCIIEKTA.

Memoouueckue pexomenoayuu no cOCmMasieHuI0 KOHCNeKma.

1. BHUMaTenbHO MPOYHUTANWTE TEKCT. Y TOYHUTE B CIPABOYHOU JIUTEpAType HETOHSTHBIC
cioBa. [Ipu 3anucu He 3a0yAbTe BBIHECTH CIIPABOYHBIC JAHHBIC HA MOJISI KOHCIICKTA;

2. Beigenure rmaBHOE, COCTAaBbTE IUIAH;
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3. Kpatko cdopmynupyiTe OCHOBHBIC MOJOXEHHS TEKCTa, OTMEThTE apTryMEHTAIHIO
aBTOpa;

4. 3aKkoHCHEKTUPYITE MaTepHall, YETKO cleAys MyHKTaMm IaHa. [Ipu KoHcrieKTupoBaHUH
CTapalTech BBIPA3UTh MBICIb CBOMMHU CIOBAMHU. 3aIUCHU CJIETyEeT BECTU YETKO, SICHO.

5. I'pamotHO 3amnuceiBaiite nurtaTel. L{luTHpys, yuyuTsIBaliTE TAKOHUYHOCTH, 3HAYUMOCTh
MBICIIH.

B Texcre KOHCIEKTa kKeNaTeabHO NPUBOAUTH HE TOJIBKO TE€3HCHBIE MOJIOKEHMS], HO U UX
nokazatenbeTBa. [Ipu odopMieHNr KOHCIEKTa HEOOXOJUMO CTPEMHTHCS K €MKOCTH KaxKIOoro
npeuiokeHus. MpICIM aBTOpa KHUTH CIIeAyeT u3jaraTb KpaTko, 3a00TACh O CTHIE U
BBIPA3UTEIbHOCTH HAMMMCAHHOTO. YHCIIO AOMOJHUTENBHBIX JIEMEHTOB KOHCIIEKTa JI0JKHO OBITh
JOTMYECKM  OOOCHOBAaHHBIM,  3alMCH  JOJDKHBI  paclpeneisiTbcs B ONpEAeTIeHHOU
MOCJIEZIOBATEILHOCTH, OTBEYAIOIIEH JOTMYECKON CTPYKType mpousBeneHus. jig yTouHeHus u
JIOTIOJTHEHUSI HE0OX0IMMO OCTaBJIATh MOJIS.

OBnaneHre HaBbIKAMU KOHCIIEKTHPOBAHUS TPeOyeT OT CTyACHTa LIeJeyCTPEMIIEHHOCTH,
HOBCEHEBHOM CaMOCTOATENbHOM padoTHI.

4.2. Memoouueckue pexomenoayuu no noO20MoO6Ke K NPAKMUYECKUM U 1aOOpamopHbIM
3aHAMUAM

Jlyis Toro 4TOOBI MPAKTHYECKHE W JIaOOpaTOpHBIE 3aHATHS MPUHOCHIN MAKCUMAIbHYIO
M0JIb3y, HEOOXOAMMO TIOMHHTb, YTO YIIPAKHEHUE U PEIICHUE 3a]1a4 TPOBOIATCS 1O BEIYUTAHHOMY
Ha JICKI[USAX MaTepualy U CBSI3aHbI, KaK MPABUJIO, C IETAIBHBIM Pa300pOM OTACIbHBIX BOIIPOCOB
JEKUMOHHOro Kypca. CrenyeT MNOAYEPKHYTb, YTO TOJBKO IIOCIE€ YCBOECHHS JIEKIIMOHHOIO
MaTepuana ¢ ONPEACIICHHOW TOYKHM 3peHUs (a UMEHHO C TOH, ¢ KOTOpOM OH M3Jaraercs Ha
JIEKIMSIX) OH OYyJIeT 3aKpeIUIAThCS Ha MPAKTUUYECKHUX 3aHATHIX KaK B pe3yJibTaTe OOCYKICHHS U
aHaJIM3a JEKIMOHHOTO MaTepuania, Tak U ¢ MOMOUIbIO pelieHus MPOOIEeMHBIX CUTYyallHid, 3a1ad.
[Ipu 3THX yCIOBUSIX CTYyJACHT HE TOJILKO XOPOIIO YCBOUT MaTepuall, HO U HAYUYUTCS MIPUMEHSTH
€ro Ha MPaKTUKE, a TAKXKE MOJIYIUT JOTMOTHUTEIbHBIN CTUMYJ (M 3TO OYEHb Ba)KHO) /711 aKTUBHOM
npopabOTKH JIEKIUH.

[Ipu camocTOSTENFHOM pPEIICHUH 3a7a4 HY»KHO OOOCHOBBIBATH KaXJIbIi 3Tall perieHHs,
UCXOJS U3 TEOPETHUECKUX TMOJIOKEHUHM Kypca. Eciu cTyIeHT BUAUT HECKOJBKO MyTeH pelieHus
npobieMsl (3aaun), TO HY»KHO CPaBHHMTb UX W BBIOpaTh caMmblii panMoHanbHbIH. [lone3Ho mo
HayaJla BBIYMCICHWNW COCTaBUTh KpPATKUM IIJIaH penieHus npodseMbl (3amauun). Pemenue
npoOJIeMHBIX 3a7]ad WM TPUMEPOB CIEAyeT MU3Jlarath MOAPOOHO, BBIUMCICHHS pacrojarath B
CTPOTOM TIOPSIAKE, OTHENsSs BCIIOMOTATEIbHBIE BBIYMCICHUS OT OCHOBHBIX. Pemenust mpu
HEOOXOJMMOCTH HY>KHO COMPOBOXKIATh KOMMEHTAPUSIMU, CXEMaMH, YEPTEeKaMHU U PUCYHKAMH.

CnenyeT NOMHHUTbH, YTO pEIIEHUE KaXKIOW ydeOHOM 3adauu JOJDKHO JOBOJUTHCS J10
OKOHYATEJILHOTO JIOTHYECKOTO OTBETa, KOTOpPOro TpedyeT YCIOBHE, W MO BO3MOXKHOCTU C
BbIBOJIOM. [loiyuyeHHBIN OTBET CleqyeT MPOBEPUTH CIIOCOOAMH, BBITEKAIOIIMMU M3 CYIIECTBA
naHHou 3anaun. [lone3Hno Takke (eciu BO3MOXKHO) peliaTh HECKOJIbKUMU CIIOCO0aMU U CPaBHUTH
MOJTyYEHHBIE pe3yibTaThl. Perienre 3a1a4y JaHHOTO TUIIA HY>KHO MPOJOJIKATh 10 IPUOOpETEeHUs
TBEP/bIX HABBIKOB B X PELICHUHU.

4.3. Memoouueckue pexomeHoayuu no camonposepke 3HaHull

[locne u3yueHus: onpeeseHHON TeMbl MO 3alMUCSAM B KOHCIEKTE U YYEOHHKY, a TaKxKe
pelIeHHs TOCTaTOYHOI'0 KOJIMYECTBA COOTBETCTBYIOIIMX 3a/ad HA NMPAKTHUECKUX 3aHATUAX U
CaMOCTOSITENIBHO CTYACHTY PEKOMEHAYETCS, MPOBECTH CaMONPOBEPKY YCBOECHHBIX 3HAHUU,
OTBETUB Ha KOHTPOJIbHBIE BOIPOCHI 10 U3YYEHHOH TeMe.

B cirydae HE0OXOIUMOCTH HYKHO €IIIe pa3 BHUMATEIbHO pa3o0paTbcs B MaTepHase.

WHorna HeA0CTaTOYHOCTh YCBOCHHS TOTO MJIM MHOTO BOIIPOCA BBIACHAETCS TOJIBKO IpHU
M3YyYEHUHU JlajbHelero marepuana. B aToM citydyae HaJj0o BEpHYThCS Ha3ajl U NOBTOPUTH ILIOXO
YCBOEHHBIN Marepuain. BakHblii KpUTEepHil yCBOEHHMsS TEOPETHYECKOro MaTepuana - yMEeHHe
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pemarh 3ajayd WIM MPOWTH TECTHUPOBAHHWE IO NpPOHAEHHOMY Marepuainy. OmHaKko cienyer
IIOMHUTb, YTO NPABWIBHOE PEIICHHME 3aJa4ld MOXKET IOJYYUTHCS B PE3YJIbTATE NMPUMEHEHUS
MEXaHMUECKHU 3ayYeHHBIX (opMys 0€3 TOHUMAHHUS CYITHOCTH TEOPETUYECKHUX TOI0XKEHUH.

4.4. Memoouueckue pexomenoayuu HnO HANUCAHUIO HAVUHBLIX MEKCMO8 (00K1A008,
00K1A00808, ICCe, HAYUHBIX cmamell U m.o.)

[epen Tem, Kak MPUCTYNUTH K HAITMCAHUIO HAYYHOTO TEKCTA, BAXKHO Pa300paThCs, KaKoBa
MCTHUHHA L1eJ1b BaIlero HAyYHOTO TEKCTa - 3TO MOMOXKET BaM pPa3yMHO PaclpeienTh CBOU CHIIbI
1 BpeMmsl.

Bo-nepBbIX, cHayajga HY»HO ONPEAETUTHCA C UAeed HAayyHOro TEKCTa, a JJIS ITOro
HEO0XOUMO HAYIHUTHCS JTHOO0 OTHOCHUTHCS K PA3HBIM SIBIICHUSAM U (DaKTaM HECKOIBKO KPUTHIECCKH
(cBOs Maes — Kak WHas TOYKA 3pPEHHsI), JIMOO HAYUUTHCS YBIEKATHCA KAKUMH-TO M3BECTHBIMU
UACSIMH, KOTOpBIE HYXITAIOTCS B J0pa0OTKe (MAes — KaK ONTUMHCTHYECKAs TO3HMIHUS H
HaNpaBJIEHHOCTh Ha JajbHENIIee COBEPILIEHCTBOBAHUE YK€ U3BECTHOT0). BO-BTOPBIX, HAYUUTHCS
OpPTraHU30BBIBATH CBOE BPEMs, Bellb, KaK M3BECTHO, CBOOOJHOE (OT BCAKUX TIIYIIOCTEH) BpeMs —
Ba)KHEHIIee YCIOBUE HACTOSAIIET0 TBOPUYECTBA, JUIsl HEro HAKOHEI-TO MosiBiisieTcs Bpemsi. iHoraa
UMEHHO Ha OpPTaHU3aIMI0 TAKOTO BPEMEHH YXOIUT HEMaJlasi 4aCTh CHJI U TaJaHTOB.

[Tucatp crneayeT ICHO ¥ MOHATHO, CTapasiCh OCHOBHBIE MOJI0KEHUS (POPMYJINPOBATH YETKO
Y HEJIBYCMBICTIEHHO (YTOOBI U CaMOMY TOHSTHO OBLIO), 8 TAKXKE CTPEMSICh CTPYKTYPHUPOBATh CBOM
TekcT. Kaxknplil pa3 Halio MpeAcTaBisATh, YTO Ball TEKCT OYJET KTO-TO YUTATh M €My 3aX04YeTcs
COPHEHTUPOBATHCA B HEM, OBICTPO HAXOIUTh OTBETHl HAa HMHTEPECYIOIIHE BOIPOCH (320HO
npezcTaBbTe ceOs Ha MecTe Takoro yenoBeka). [IoHsATHO, 4To paboTa, HaNMKMCAaHHAS «CIUIOIIHBIM
TeKCTOM» (0€3 3arojIoBKOB, 0€3 BbIIETICHUS KPYIHBIM IPUGTOM Haubosee BaKHbIM MECT U T, I1.),
y KyJIbTypHOTO YHTATeNs JIOJDKHA BBI3BIBATH OPE3TNIUBOCTh M JIaXkKe JKaJOCTh K aBTOPY
(MCKITIOYECHHUSI COCTABIISIOT HEKOTOPBIE IPEBHUE TEKCTHI, KOTJIAa M JKaHpP ObUT MHOW M K TEKCTaM
OTHOCWJIMCh HMHaye, Ja M CaMHX TEKCTOB ObUIO Tropa3fo MEHbIIE — HE TO, YTO B 3IOXY
«H(OPMAIIMOHHOTO B3PBIBA» U COOTBETCTBYIOUIETO «HH()OPMAITMOHHOTO MYyCOpay).

OO0BveM TekcTa M pa3iuyHble O(QOPMUTENBCKUE TPEOOBAHUS BO MHOTOM 3aBHUCST OT
NPUHSATHIX B KOHKPETHOM y4eOHOM 3aBEJICHUH TIOPSIIKOB.

Jloknazn - 3TO CaMOCTOSITENIbHOE HCCIIEZOBAaHUE CTYIEHTOM OIPENEICHHOW MpOoOieMBl,
KOMITIEKCA B3aMMOCBSI3aHHBIX BOIIPOCOB.

Jloknag He TOMKHA COCTAaBNIAThCS U3 (PparMeHTOB cTaTel, MoHorpaduii, mocobmii. Kpome
IPOCTOTO M3JI0KEHUsI (PAKTOB M IMTAT, B JOKJIAJ € JOJDKHO TNPOSBISATHCS aBTOPCKOE BHICHHE
poOJIEMBI U €€ PeLIeHUs.

PaccMOTpuM OCHOBHEIE ATAITbI MOATOTOBKH

a CTYZICHTOM.

BrimonHeHue noKIaga HaunHAETCS C BBHIOOPA TEMBI.

3areM CTyJIEHT NPUXOJUT Ha TMEPBYI0 KOHCYIbTAIMI0 K PYKOBOJUTENO, KOTOpas
IpeayCMaTpUBACT:

- 00cyX/IeHHe 1eNU U 337124 paboThl, OCHOBHBIX MOMEHTOB H30paHHOM TEMBI;

- KOHCYJIBTHPOBAHUE 0 BOIPOCAaM MO00pa JINTePaTyphl;

- COCTaBJICHHE TIPEIBAPUTENHHOTO IJIaHA.

Crnenyromum »TanoMm siBisieTcsi pabora ¢ smrtepatypodd. HeoOxommmas nmreparypa
NMoI0MpaeTCsl CTYJJCHTOM CaMOCTOSITENIBHO.

[Tocne moxbopa auTeparypsl 1eIecoo0pa3Ho cAenaTh padounii BApUaHT MJIaHa PaOOTHI.
B HeM HyXHO BBIIECIUTH OCHOBHBIE BONPOCHI TE€MBl U Maparpadbl, PACKPHIBAIOLINE HX
coJIepKaHue.

CocTaBlICHHBIN CHUCOK JUTEPATYphl M MpPeIBApUTENbHbIM BapHaHT IUIaHA YTOYHSIOTCA,
COTJIACYIOTCSl Ha OUePETHON KOHCYJIBTAIIUU C PYKOBOIUTEIIEM.
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3areM Ha4yMHAETCs CIEAYIOIMM dTam paboThl - H3ydYeHUEe JHUTeparypbl. ToJbKO
BHUMATEJIbHO YHUTas U KOHCIEKTUPYS JUTEpaTypy, MOKHO pa3o0paTbcsi B OCHOBHBIX BOMpOCax
TEMBI U MOATOTOBUTHCSA K CAMOCTOSITEILHOMY (aBTOPCKOMY) M3JIOKEHUIO COJEP/KaHUs JOKIaaa.
KoHcnexktupys nepBoucTOYHNKH, HEOOXOIMMO OTPA3UTh OCHOBHYIO HICI0 aBTOPA U €T0 MO3ULIUI0
IO MCCJIETyeMOMY BOIIPOCY, BBISIBUTH MPOOJIEMBI M1 HAMETUTH 33J1auu JUIsl NalbHEHIIIEro U3yYeHus
JaHHBIX MPOOIIEM.

Cuctemaruzansi ¥ aHaJU3 M3YYCHHOW JMTepaTypbl MO MpoOieMe HCCIIeIOBaHUS
MO3BOJISIIOT CTY/ICHTY HalucaTh padoTy.

Pabounii BapuaHT TekcTa JIOKJIaja MPEJOCTaBISIeTCs PyKOBOAMTENIO Ha MpoBepky. Ha
OCHOBe palouero BapuaHTa TEKCTa PYKOBOJIUTENb BMECT€ CO CTYIEHTOM 0OCYyXJIaeT
BO3MOXHOCTH J10pabOTKH TekcTa, ero odopmienue. Ilocne nopa®oTku okiaj craeTcs Ha
Kadenpy /Ui ero OlleHUBaHUS PYKOBOJUTEIIEM.

Tpebosanus k nanucanuio 0oK1a0a

Hanucanue 1 noxmana siBisieTcst o0s3aTeabHbIM yclioBUEM BbinoaHeHus miaHa CPC no
11000 TUCHUIUTMHE TPO(ECCHOHATBHOTO LUKJIA.

Tema noknana MoxeT ObITh BEIOpaHa CTYAEHTOM U3 IPEAJIOKEHHBIX B paboueil mporpamme
win (oHJIEe OLIEHOYHBIX CPEACTB IUCIMILUIMHBI, JTUOO ONpe/eleHa CaMOCTOATENbHO, UCXOs U3
MHTEPECOB CTyJeHTa (B paMKaxX H3y4yaeMoW IUCUUIUIMHBI). BblOpaHHyr0 TemMy HEOO0X0AMMO
COIIaCOBAThCS C MPENOIABATEIIEM.

Jlokuiaz noskeH ObITh HAallMCaH HaAyYHBIM SI3bIKOM.

O0mwem okiaza JoKeH cocTaBisaTh 20-25 c1p.

Cmpyxkmypa ooxknaoa:

e Bgaenenue (He Oonee 3-4 crpanwuiy). Bo BBeneHMM HE0OX0AMMO 00OOCHOBATH BHIOOD
TEMBI, €€ aKTyaJlbHOCTb, OUEPTUTh 00JIACTh HCCIIEJOBaHMSI, OOBEKT HCCIIEI0OBAaHUS, OCHOBHbBIE
LIEJIM U 3aJJa41 UCCIIEIOBaHUS.

e (OcHOBHas 4acTb COCTOMUT U3 2-3 pa3nenoB. B HUX pacKpbIBaeTcst CyTh MCCIIELyEeMOM
npoOJeMbl, MTPOBOAUTCS 0030p MUPOBOM JUTEPATyphl U MCTOUYHUKOB MHTEpHET MO NpenMeTy
UCCJIEIOBaHMsI, B KOTOPOM JIa€TCsl XapaKTEpUCTUKA CTENEHH pa3pabOTaHHOCTU MHpoOJIEeMbl U
aBTOPCKAsl aHAJIMTHYECKas OLICHKAa OCHOBHBIX TEOPETHUYECKUX IOAXOJOB K €€ DELICHUIO.
W3noxxeHne Marepuana He JODKHO OIPAaHMYMBATHCA JIMIIb ONUCATENbHBIM MMOAXOJIOM K
pacKpeITUIO BBIOpaHHOW TeMmbl. OHO TakXe JOJDKHO COJepKaThb COOCTBEHHOE BHJICHHE
paccmaTpuBaeMoil poOaeMbl U U3JI0KEHHE COOCTBEHHON TOUKU 3PEHHUS Ha BO3MOXHbBIE ITyTH €€
peLeHMS.

e 3akimouenue (1-2 crpanuubl). B 3akimtoueHun KpaTKo M3/1araroTcsi JOCTUTHYTBIE MPU
U3yUYEHHUH IPOOIEMBI LIETH, NEPCIEKTUBBI Pa3BUTHS UCCIIELyEMOT0 BOIIpoca

e CHHCOK MCHOJIB30BaHHOW JUTEpaTyphbl (He MeHbIne 10 MCTOYHHMKOB), B ajl(aBUTHOM
nopsizike, opOpMIICHHBII B COOTBETCTBUM C MPUHATHIMU MpaBUiIaMH. B ciMcok ucnonb3o0BaHHON
JUTEPATYPhl PEKOMEHIYETCSI BKJIIOYATh PA0OTHI OTEYECTBEHHBIX M 3apYOECKHBIX aBTOPOB, B TOM
YlCcJie CTaThH, OMyOIMKOBAaHHBIE B HAYYHBIX )KypHAJIaX B TEUEHHUE MOCIEIHUX 3-X JIET U CChUIKH
Ha pecypcel cetd VIHTepHeT.

o [Ipwioxenue (mpu HEOOXOTUMOCTH).

Tpebosanus k ogpopmaenuro:

TEKCT C OJTHOW CTOPOHBI JIUCTA;

mpudt Times New Roman;

kerab mpudTa 14;

MEXKCTpPOUYHOE paccrosiue 1,5;

noJist: CBepxy 2,5 cM, cHu3y — 2,5 cM, cieBa - 3 M, cipasa 1,5 cm;
JOKJIa/1 TIOJKEH OBITh MPECTaBICH B COPOIITIOPOBAHHOM BHUJIE.

Tlopsook 3awumul doxknada:

3amuTa JOKJIaga MPOBOAMTCS Ha NPAKTHUUECKUX 3aHATUAX, MOCIE OKOHYAHUS padOThI
CTYJCHTa HaJi HUM M HCIPABJIEHUS BCEX HEJ0YETOB, BBISABICHHBIX IpenojaBaTeleM B XOje
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KoHCcynbTanui. Ha 3amury nokiaga oTBoAUTCSA S5-7 MUHYT BPEMEHH, B XOJ€ KOTOPOIO CTYJIEHT
JOJKEH M0Ka3aTh CBOOOHOE Bia/IeHUE MaTepuaioM 1o 3asBieHHoi Teme. [Ipu 3amuTe noknana
IIPUBETCTBYETCS MCIOIb30BAaHUE MYJIbTUMEINA-TIPE3ECHTALIH.

Ouenka ooxknaoa

JlokJ1a]; OLIEHUBAETCS MO CIETYIOIIUM KPUTEPUSIM:

* cobmrofieHue TpeOoBaHU K €ro 0(hopMIICHHIO;

* HEOOXOIMMOCTh U JIOCTaTOYHOCTb ISl PACKPBITHS TEMbI IPUBEICHHOM B TEKCTE TOKJIaa
nH(popMaLnu;

* YMEHHUE CTy/IeHTa CBOOOIHO M3IaraTh OCHOBHBIE UI€U, OTPAKECHHBIE B JOKJIA/JIE;

* CIIOCOOHOCTh CTYJIEHTa MOHATH CYTh 3a/laBa€MbIX MpernojaBaTesieM U COKYPCHHKaMHU
BOIIPOCOB U C(HOPMYJIMPOBATH TOYHbIE OTBETHI HA HUX.

Kpumepuu oyenxu:

Oyenkxa «omau4yHOy» BBICTABIISIETCS CTYIEHTY, €CIIM B JOKJIAJIE CTyACHT UCUEPIBIBAOILE,
MIOCJIEZIOBATEIBHO, YETKO U JIOTHYECKH CTPOIHO M3JlaraeT maTrepuai; CBOOOJHO CIpPABIAETCS C
3a/layaMM, BOIIPOCAaMHU M IPYIMMM BHJAaMU IPUMEHEHUS 3HAHUM; UCIOJb3YET [UIsl HAllMCAHUS
JIOKJIaJJ]a COBPEMEHHBbIE Hay4yHble MaTepHalibl, AHAIM3HPYET MOJIYYEHHYI0 HH(POpPMAIHIO;
IIPOSIBIISIET CAMOCTOSITEILHOCTD IIPU HAIIMCAHUU JI0KJIa1a.

Oyenka «xopowio» BBICTABISETCA CTYICHTY, €CJIM KaueCTBO BBINOJHEHHUS OKJIaja
JI0CTaTOYHO BbICOKOE. CTYyZIEHT TBEPAO 3HAET MaTepuall, IPaMOTHO U IO CYILECTBY M3JIaraeT ero,
HE JIONyCKasl CYIIECTBEHHBIX HETOYHOCTEN B OTBETE HA BOIPOCHI 10 TEME JI0KIa/1a.

Oyenka «y0o61emeopumenbHo» BBICTABISETCA CTYICHTY, €CIM MaTepuan JoKiaja
U3JIaraeTcsi 4aCTUYHO, HO MPOOEbl HE HOCAT CYLIECTBEHHOI'O XapakTepa, CTYIEHT JOIyCKaeT
HETOYHOCTHU U OMIMOKM IMpH 3alLUTE AO0KJIa/Na, JaeT HEAOCTAaTOUYHO MPaBUIIbHBIE ()OPMYIUPOBKH,
HAOJII0JAI0TCSl HApYLIEHUS JJOTHYECKON NOCIIe10BaTENbHOCTH B U3JI0KEHUH MaTepHaa.

Oyenka «ney0o61emeopumenbHoy BBICTABIAETCS CTYIEHTY, €CIM OH HE MOJTrOTOBUII
JOKJIaJ WM JIONMYCTWJI CyllecTBeHHble OMmMOKU. CTyJIEeHT HEYBEpEeHHO H3J1araeT Marepual
JIOKJIaJia, HE OTBEYAET Ha BOIIPOCHI NIPENOJABATENS.

Onucanue wkanvl OYeHu8aHus

MaxkcuManbHO BO3MOXKHBIN Oalll 3a BeCh TEKYIIMA KOHTPOJb YCTaHABIMBAETCS PAaBHBIM
55. Tekyiiee KOHTPOJIBHOE MEPONPUATHE CUUTAETCS CIAHHBIM, €CJIM CTYJACHT MOJYYWJI 32 HETO
He MeHee 60% OT yCTaHOBJIEHHOTO JJISi 3TOT0 KOHTPOJII MaKCUMalbHOro 0ayuia. PeMTHHTroBbIN
0aJu1, BBICTABIIIEMbII CTY/IEHTY 3a TEKyIlllee KOHTPOJIbHOE MEpONpPUATHE, CIAHHOE CTYJEHTOM B
YCTAHOBJICHHbIE TI'Pa()UKOM KOHTPOJBHBIX MEPONPUATHI CPOKH, ONpeAensieTcs CIeIyIOLUM
obOpazoM:

YPpOBEHb BBINOJHEHUSI KOHTPOJIBHOTO Peittunroserit 6amt (B % OT MaKCHUMaIbHOTO
3a/1aHUsI 0a/ta 3a KOHTPOJIBHOE 3aJJaHHE)

OTnuuHbIf 100

Xopommi 80

VY 10BICTBOPUTEIBHBIN 60

HeynosnerBopurenbHbIit 0

4.5. Memoouueckue pexomenoayuu no 8bINOJHEHUIO UCCAE008AMENbCKUX NPOEKMO8

HccnenoBaTensckasi mpoekTHas pabora — 3TO TpymmoBas paboTa, Uil BBIOJHEHHUS
KOTOpOil HeoOXOquM BBIOOp M MPUIOKEHHE HAy4YHON METOAMKH K TOCTaBJICHHON 3ajaue,
MOJIy4YE€HUE COOCTBEHHOI'O TEOPETUUECKOI0 MIIM SKCIIEPUMEHTAILHOTO MaTepHasa, Ha OCHOBaHUU
KOTOPOTO HEOOXOAMMO TMPOBECTH AaHalu3 M CAelaTh BBIBOJBI 00 HCCIEAYEMOM SIBICHUU.
BoinonHenue mnpoekTa — 3TO Bcerjga KOJUIEKTUBHAs, TBOpUYECKas IIpakTHYeckas paloTa,
NpeJHa3HAYeHHass Ui MOJIyYEHHUS ONPENEIEHHOTO MPOAYKTa WIA HAYYHO-TEXHUYECKOIO
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pesynbTara. Takast paboTa mojpazymeBaeT 4YeTKoe, 0OJJHO3HaYHOe (POPMUPOBAHHE MTOCTABICHHOM
3aa4d, OIpPENEIEHUE CpPOKOB BBIIIOJHEHUS HAMEUYEHHOro, OIpeAeleHue TpeOOBaHMH K
pa3pabaTbiBaeMOMY OOBEKTY.

Boinonnenue 1 rpynmoBoro mpoekrta sIBIsSieTCS 00sf3aTeIbHbIM YCIOBUEM BBIMOTHEHUS
CaMOCTOATENIbHON paboThI MO 000 AUCIUIITHHE MPO(eCcCHOHANBHOTO IUKIIA. TeMa MpoeKTHOTro
3a/laHusl MOKET ObITh BhIOpaHa CTYIGHTOM U3 IPEIOKEHHBIX B paboueil mporpamme win GoHze
OLIEHOYHBIX CPEJCTB AMCLUUIUINHBI, TUOO ONpeseseHa CaMOCTOSTENbHO, UCXO/s U3 MHTEPECOB
CTyJeHTa (B paMKax M3y4yaeMoW TUCIUIUINHBI). BeiOpaHHy0 TeMy HEOOXOAMMO COTIacoBaThCS C
IIPENoAABaTEIEM.

Tpebosanus no 8bINOIHEHUIO U OPOPMIEHUIO NPOEKMA

[Ipu BBIOTHEHUH MPOEKTA MPUBETCTBYETCA paboTa B rpymme (2-3 yenoseka). [Ipoekt —
9TO HUCCIIeAOBaTeNbCKass paboTa, B XOA€ KOTOPOM CTYAEHThl JOJDKHBI IPOJEMOHCTPHUPOBATH
BJIAJICHUE HaBBIKAMH HAy4YHOI'O MCCJIEJOBAHUS, YMEHHs TPOBOAMTH aHaidu3, 0000IIaTh
nH(popMalnio, AenaTh BBIBOABI, MpeiJiaraTb CBOM PEIICHUs MPOOJIEMbI, pacCMAaTpUBAaEMON B
IPOEKTE.

[Ipy noaroTroBke MarepHaloB MpPOEKTa CTYAEHTHl JOJDKHBI MPOJAEMOHCTPUPOBATH
BJIaJICHHE COBPEMEHHBIMU METOAAMHU KOMITbIOTEPHOI 00pabOTKH JaHHBIX.

Kpumepuu oyenxu pabomul yuacmuuxa npoekma.

JU1 Ka)Kooro U3 y4acTHUKOB IIPOEKTA OLIEHUBAIOTCSL:

* Ipo(heCCUOHAIIbHBIE TEOPETHUECKUE 3HAHUS B COOTBETCTBYIOLIEH 001acTH;

* yMeHHME DPaboTaTh CO CIPABOYHOW M HAY4YHOH JUTEepaTypoil, OCYILIECTBIATH MOHMCK
HeoOxoaumoi nHpopmanuu B MHTEepHET;

* yMmeHue paboTaTh C TEXHUYECKUMHU CPEACTBAMU;

*  yMEHME  T[0Jb30BAaTbCsl ~ COOTBETCTBYIOUIMMH  BBIIOJIHAEMOMY  IIPOEKTY
UH(POPMALMOHHBIMU TEXHOJIOTHSAMU;

* YMEHHUE FOTOBUTH MaTepualibl IPOEKTa ISl MPE3EHTALMU: COCTABIIATh U PEAAKTUPOBATH
TEKCTHI, POPMUPOBATH NMPE3CHTALIMIO MIPOEKTA;

* yMeHHEe paboTaTh B KOMaHJIE;

* YMEHHUE MyOJIUYHO MPEICTABIATH PE3yIbTaThl COOCTBEHHOM EATEILHOCTH;

* KOMMYHHUKa0€JIbHOCTb, UHUIIUATUBHOCTh, TBOPUYECKHE CIIOCOOHOCTH.

Kpumepuu evicmasnenus oyenku yuacmuukam npoekma

Hnbie
Komnerenium,
YHHUBEpPCATbHBIC
CBSI3aHHBIE C
KOMTICTCHITHH
HCIIOJIb30BaHUEM
(kxoMMyHHKaOeINb
COOTBETCTBYIOIIUX HOCTE
[Ipodeccrnonansubie BBINOJIHIEMOMY ’ OTyeTHOCTD
Ouenka WHUIUATUBHOCTb,
KOMIIETEHIINU MIPOEKTY
yMeHue paboTaTth
TEXHHUYECKUX
B «KOMaHJIe»,
CPEICTB U
YIIPaBJICHUYECKUE
UH(POPMALIMOHHBIX
. HaBBIKH M T.]I.)
TEXHOJIOT Ui
«Otnuano» | Pabota BemonHeHa Ha | TexHUYecKue Crynent nposiBun | [Ipoekr
BBICOKOM cpencTBa Y | UIHUIINATHBY, MpeACTaBICH
npodeccuoHaTEHOM WH(GOPMALIMOHHBIE | TBOPYECKHMA MIOJIHOCTBIO U
YpOBHE. TEXHOJIOTHH MOAXO/, B CPOK.
IIpencraBneHHbIN OCBOEHBI U | CIOCOOHOCTh K
Marepuail B OCHOBHOM | UCTIOJIb30BaHbI TSI | BBITIOJIHEHUIO
bakTUYeCKu  BEpeH, | peanu3aluu CIIOXKHBIX
JTOTTY CKaIOTCSI MPOEKTA 3aJJaHUi, HaBBIKU
HErpyoble MMOJIHOCTBIO pabOThI B
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Komnerenmun,
YHUBEpPCAJIbHBIE
CBSI3aHHBIE C
KOMTIETCHITHH
HCIIONIb30BaHNEM
(koMMyHUKa0ETh
COOTBETCTBYIOIIUX HOCTE
[Ipodeccruonansubie BBITIOJTHSIEMOMY ’ OT4eTHOCTH
Onenka WHUIUATUBHOCTb,
KOMIICTCHITHH MIPOEKTY
yMeH#e paboTarth
TEXHUYECKUX
B «KOMaHJIe»,
CpeACTB U
yIpaBIeHIECKIE
UH(GOPMaIIMOHHBIX
o HaBBIKH | T.]I.)
TEXHOJIOTHIA
dakTuyeckue KOJJIEKTHBE,
HeTtouHOCTU. CTYIEHT OpTaHU3aIMOHHEI
CcBOOOZHO OTBEYAET HA € CIIOCOOHOCTH.
BONIPOCHI, CBSI3aHHBIC
C TIPOEKTOM.

«XopomIo» Pabora Beimonnena Ha | O6HapyxuBatorcs | CTyaeHt [Ipoekt
JIOCTaTOYHO BBICOKOM | HEKOTOPbIE JIOCTaTOYHO MpeICTaBJIeH
pohecCHOHATLHOM OLITUOKHU B | MOJIHO, HO 0€3 | J0CTaTOYHO
ypoBHe. [[omymieHo 10 | HCHOIb30BaHUU WHUIMATHBBl ¥ | IOTHO H B
4-5 (haKTUYECKUX | COOTBETCTBYIONIUX | TBOPUECKUX CpPOK, HO ¢
OIINOOK. CTyeHT | TeXHUYECKUX HAXOJ0K HEKOTOPBIMH
OTBEYAET Ha BOIPOCHI, | CPEICTB U | BBITOJHUII HemopaboTKa
CBS3aHHbIC ¢ | ”HQOPMALIMOHHBIX | BO3JIO)KEHHbIE Ha | MU.
MIPOEKTOM, HO | TEXHOJIOTUH HETO 3a/J1a4H.

HEJO0CTAaTOYHO MOJIHO.

«Y0oBIETBO | YPOBEHB OOnapyxuBaer Crynent [IpoekTr cman

PHUTEILHO HEJOCTAaTOYHO BBICOK. | HEIOCTATOYHOE BBITIOJTHII co
Jonymeno no 8 | BraaeHue OONBIYI0 YacTh | 3HAYUTEIHHBI
bakTHYecKux HaBbIKAMU pabOTHI | BO3JIOKEHHON Ha | M
OIMOOK. CTyneHT | ¢ TEXHHYECKHMH | HETO pabOTHI. OTI03/ITaHUEM
MO3KET OTBETUTH JIUIIb | CPEACTBAMU u (Gonee
HA  HEKOTOpPBbIE W3 | COOTBETCTBYIOIIUM HEJeNIN) U He
3aJJaHHBIX BOIIPOCOB, | U MOJIHOCTBIO
CBSI3aHHBIX ¢ | uHpopMaOHHBIM
MIPOEKTOM. U TEXHOJIOTUSMU

«Heynosner | PaGora He BbimosiHena | HaBbikoB pabotsl ¢ | CtyaeHT [Ipoekr  He

BOPUTEIBHO» | MJIM BBIMOJHEHA Ha | TEXHUYECKUMU MPAKTUYECKH He | CAaH.
HU3KOM YpOBHE. | CPECTBAMU  HET, | paboTa, HE
Homnymeno ©6onee 8 | uHGOPMAIMOHHBIE | BBHIOJHUI ~ CBOU
(baKkTHIeCKUX TEXHOJIOTHH HE | 3a/a4u WA
ommnOok. OTBETHl Ha | OCBOCHBI BBITIOJTHIT JIUIIb
CBSI3aHHBIE c OT/IeTbHBIE HE
MPOEKTOM  BOIIPOCHI CYILIECTBEHHBIE
00HapyKUBAIOT NOpYYeHHUs B
HEMOHUMAaHUe IpyHIOBOM
npeaMera " MIPOCKTE.

OTCYTCTBUE
OpHUEHTAITUHN B

MaTCcpHaJiC IIPOCKTaA.
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Cmyodenmol 00NJICHLI: 3AUIUTUTH MPOEKT B PEXKUME TPE3CHTALUHU, MPEIbSIBUTH (ailiibl
BBIITIOJIHCHHOT O HpOGKTa, YMeTI) paCCKaSaTB O TEXHOJIOTHAX, HCIIOJIB30BAaHHBIX HWMHU HpI/I
BBITIOJTHEHUH MTPOEKTA, AaTh OIICHKY PaOOThI KaXKJOTO WICHA TPYMIIHI (eciu npoekm epynnogoll).

MaxkcruMaabHO BO3MOXKHBIN Oajll 32 BECh TEKYIIUH KOHTPOJIb YCTaHABJIMBAETCS PaBHBIM
55. Tekyuiee KOHTPOIBHOE MEPOIPUATUE CUUTAETCS CAAHHBIM, €CIU CTYAEHT IMOIYYUI 32 HEro
He MeHee 60% OT yCTaHOBIIGHHOTO JIJISl ATOTO KOHTPOJS MaKCUMaJIbHOTO Oasna. PeHTHHTOBBIMA
0as1, BBICTABIIIEMBI CTY/ICHTY 3a TEKyIIee KOHTPOJIBHOE MEPONPHUATHE, CTAHHOE CTYJICHTOM B
YCTaHOBJICHHbIE TPAapUKOM KOHTPOJBHBIX MEPONPUATUN CPOKH, OINPEAENSETCS CIEAYIOIUM
o0pa3zom:

YpoBEHb  BBINOJHEHHUS KOHTpOJIbHOTO | PeliTuHroBeiii 6amn (B % OT MakCUMAallbHOTO
3aaHus Oata 3a KOHTPOJILHOE 3aIaHHUE)
OTanyHbIA 100
Xopommi 80
Y 1OBJIETBOPUTEIBHBIN 60
HeynosnerBopurenbHbiit 0

4.6. Memoouueckue pexomenoayuu no NOO2OMOBKe K IK3AMEHAM U 3a4emam

N3yyenne MHOruX oOHIENPOPECCHOHANBHBIX U CIEHUANbHBIX AUCHUILIIMH 3aBeplIacTcs
sKk3aMeHOM. [1oroToBKa K 3K3aMEHY CIIOCOOCTBYET 3aKpCIICHHIO, YIITyOJIeHUI0 W 0000IIEeHUIO
3HaHWUN, TOJY4YaeMbIX, B Ipoliecce OOyuYeHHUs, a TakKe MPUMEHEHUI0 HUX K PEIICHUI0
NPAKTHYECKUX 3a/ad. ['0TOBACH K SK3aMEHY, CTYJICHT JUKBUIUPYET UMEIONIHECs MpoOensl B
3HAHUAX, YIIyOJIseT, CUCTEMaTH3UPYeT U yHOPSAOYMBAaeT CBOoM 3HaHUSA. Ha sk3ameHe cTyaeHT
JEMOHCTPHUPYET TO, YTO OH MpuoOpen B TMpolecce OO0ydYeHHs 1O KOHKPETHOW yueOHOMU
JTUCIUILTHHE.

DK3aMEHAIMOHHAsI CECCHUS - ATO CepUs IK3aMEHOB, YCTAHOBIICHHBIX YYEOHBIM IJIAHOM.
Mexny sk3ameHamu uHTepBal 3-4 aus. He cinemyer mymate, uto 3-4 AHS AOCTaTOYHO MJIst
YCTEIIHOW MOATOTOBKH K 3K3aMEHaM.

B 3Tu 3-4 nHA HYXHO CHCTEMATU3UMPOBATH YK€ UMeEromuecs 3HaHua. Ha koHcympTanmmn
nepe]; YK3aMEHOM CTYJICHTOB TIO3HAKOMSIT ¢ OCHOBHBIMU TPEOOBAaHUSMU, OTBETAT HA BO3HUKIIINE
y HUX Bompochl. [loaToMy nocenienre KOHCYIbTaliil 00513aTENbHO.

TpeboBanusi K OpraHM3alMK MOATOTOBKH K dK3aMEHaM Te K€, YTO W TPU 3aHATUAX B
TE€YEHHE CEeMEeCTpa, HO COOJII0JIaThCs OHHU JOJDKHBI Oojiee cTporo. Bo-mepBbiX, OYeHb Ba)XKHO
COOIOZICHHE PEXKHMMA JIHS, COH HE MEHEE 8 4acOB B CyTKH, 3aHSATHUS 3aKaHYUBAIOTCS HE TIO3/IHEE,
yeM 3a 2-3 yaca 10 cHa. ONTUMAaJIbHOE BpEeMsl 3aHITUH - YTPEHHUE U IHEBHBIE Yachl. B mepeppiBax
MEXy 3aHSITHSIMH PEKOMEHIYIOTCS MPOTYJIKH Ha CBEXXEM BO3AyXe, HEYTOMHUTEIbHBIC 3aHSATHUS
cropToM. Bo-BTopbIX, HamM4Ke XOpOoIIKUX COOCTBEHHBIX KOHCIIEKTOB JieKUUH. Jlaske B TOM cilydae,
ecyu OblIa MPOITyIIeHa KaKas-JIn00 JIEKIHsI, HEOOXOIUMO BO BpeMsl €€ BOCCTAHOBUTH (TIEPETIHUCATh
ee Ha kadenpe), 00ayMaTh, CHATh BOSHUKIITHE BOIIPOCHI JIJIS1 TOTO, YTOOBI 3aIIOMUHAHUE MaTepHasia
OBLIIO OCO3HAHHBIM. B-TpeThUX, IPH MOATOTOBKE K 3K3aMEHaM y CTYJEHTA JIOJDKEH OBITh XOPOIIUA
y4eOHUK WM KOHCIEKT JINTEepaTypbl, MPOUYUTAHHOM MO yKa3aHUIO MpEnojiaBareis B TEUECHUE
cemecTpa. 31ech MOKHO 3((HEKTUBHO UCTIOIB30BATh JINCTHI OTIOPHBIX CUTHAJIOB.

Bnauane crnemyer mpocMOTpeTh BECh MaTepHall MO CAaBacMOW IAUCLMILIUHE, OTMETUTH
s ce0s TpynaHble Bompochkl. OOsi3aTenbHO B HHX pa3zoOparbes. B 3akmioueHue eme pas
1eJIeCO00Pa3HO TMOBTOPUTH OCHOBHBIE TIOJIOKEHUS, HCHOJb3ys HpPHU 3TOM JIUCTHI OIMOPHBIX
CUTHAJIOB.

CucremaTnyeckasi IOArOTOBKA K 3aHATHUSAM B TEUEHHE CEMECTpa MO3BOJIUT MCIOIb30BaTh
BpeMS DK3aMEHALMOHHOW CECCUU ISl CUCTEMATU3AI[MU 3HAHUM.
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KoHTpoJb caMocTosITE/IbHON PadOThI CTY/ICHTOB

KonTtponb camocTosTeIbHOM paboThl TPOBOIUTCS MPEIMOIaBATEIEM B Ay IUTOPHH.

[IpenycMoTpeHsl CieyoIre BB KOHTPOIIS: cobeceJoBaHNe, OIICHKA JO0KIa1a, OIICHKA
Ipe3CcHTalu, OLICHKA YUYaCTUA B KPYIJIOM CTOJIC, OLICHKA BBITTIOJITHECHUA ITPOCKTA.

[TonpoOHBIE KpHUTEPUU OICHUBAHMS KOMIETCHIUU NpuBeAeHbl B DOHIE OIEHOYHBIX
CPEJCTB ISl IPOBEACHMS TEKYIEH U MPOMEKYTOYHON aTTECTALlNN.

Cnucok smmrepartypsl 1 BeinoJHeHuss CPC

OcHoBHasi iuTEpaTypa:

1. CoBpemenHble HHGOPMAIIMOHHBIE TEXHOJIOTHU OJEKTPOHHBIA pecypc : ydeOHoe
noco6ue / C.C. Meitbko / [I.A. Peneuko / . A. KoponbkoBa / A.P. Bantotun / A.Il. Anekcees ;
pea. Al AnekceeB. - Camapa : IloBOMKCKHMH TOCYIapCTBEHHbI YHHUBEPCUTET
TEJIEKOMMYHUKAIMH 1 nHpopmatuku, 2016. - 101 c. - Kuura naxoaurcs B 6a3oBoii Bepcun IbC
IPRbooks., 3x3eMIIIIsipoB HEOTPaHUIECHHO

2. Apnep, IO.I. Cratuctuueckoe ynpasieHue mpoueccamu. «boiblive aaHHBIE)
OnexTpoHHBIH pecypc : yueOHoe mocobue / E.A. Yepnsix / FO.I1. Annep. - Cratuctuueckoe
ynpasieHue npoueccamu. «bonbmme gansabie»,2021-09-01. - MockBa : M3garensckuii [lom
MUCuC, 2016. - 52 c. - Kaura naxoautcst B 6azoBoii Bepcun ObC IPRbooks. - ISBN 978-5-
87623-969-3, 3K3eMILISIPOB HEOTPAHUYEHHO

JlonoiHUTeILHAS JIUTEpaTypa:

1. CoBpemenHble HH(MOPMAIMOHHBIE TEXHOJOTUU ONEKTPOHHBIH pecypc : COOpHHK
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