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BBeenue B uudposbie Texnonorunu. [lonutuka rocygapctsa B odaacTu
nugposm3armu. ['ocynapcTBenHbie nporpaMMbl. CoBpeMeHHOE IH(PPOBOE
npoctpanctBo. OcHOBHI HUPpoBoro obmectsa. Ludposas rpaMoTHOCTE U
uudpossie komnereHIMUA. O030p COBPEMEHHBIX HU(PPOBBIX TEXHOJIOTHI H
BO3MOJKHOCTEM HX MPUMEHEHMS [JIsi PELICHUS I[IOCTAaBICHHBIX 3aJady.
l'ocynapcTBennblie TUGPOBBIC YCIYTH U TIOPTABI.

TexHnosiornu yaajeHHo padorbl. DaiinooOMeHHukn. BeOuHapHbIe
TUTOIIAKH. JluctaHIOHHbBIE TEXHOJIOTHH u BO3MOXKHOCTH
JTUCTAaHIIMOHHOTO oOydeHms. PaGora B on-line pexume. I[ludposas
oOpa3oBaTenbpHasl cpeia YHUBEPCUTETA. 3HAKOMCTBO ¢ TopTaiiom el.ncfu.ru
u Examnycom. DnekTpoHHbIE OUOIMOTEUHbIE CUCTEMBI.

CucremaTusanuss u xpaHenue wuHpopmanuu Ha IIK. OG30p u
kinaccudukanus OC. OcHoBel padotel B OC Windows/Astra Linux.
3HaKOMCTBO C HAIMOHAJBHOW omepanuoHHo Astra Linux. Otamsl
MOATOTOBKU KoMIbioTepa K pabote. Mutepdeiic nmonmpzoBatens. Ilanens
3agady. PabGora c oxnmamu. Menemkep ¢aitnos/[IpoBoguuk. Ilomck.
[ToumenoBanue aitioB, cucremaTu3anusi M Karajorusauus. THIIbI
¢aitnos. Konseprauus. OcoOEHHOCTH BOCCTAHOBICHHS WH(POPMALUU Ha
USB-HocuTeNX.

DJIEKTPOHHbBIE MOYTOBBIE cepBUCHI. O030p BO3MOXKHOCTEH COBPEMEHHBIX
MOYTOBBIX CEPBUCOB. Poib 3IEKTPOHHONH MOYTHI B HH(POPMAIIOHHOM
obmene. Perucrpanusi, HacTpoiika, opraHuzanus pabOThl C MOYTOBBIMH
coobmenusimu.  Cucremaruzanust  coobmenuii.  bezomacHocts U
WCIOJIb30BAHUE BPEMEHHBIX IOYTOBBIX SIIIUKOB U aHOHUMA3epOB.
CeTteBoii 3THKeT. [IpaBuita 1e10BOM MEPENUCKH M OOIICHHS B COITHATBHBIX
CETSIX, DJIEKTPOHHBIX MTOUYTOBBIX CEpBUCAaX U MecceHmkepax. OcOOEHHOCTH
nenoBoi nepenucku B WhatsApp, Telegram, Viber u ap.
HNuTepHer-TexHoaorun. OCHOBBI TIOMCKA, KPUTHUECKUI aHAIU3 M CUHTE3
nHpopmanuu B rioOanbHOM cetn HMuTepHer. Pabora c Opaysepamu
(n30paHHOE, 3aKJIAJKW, KypHAT W Jp.). XpaHEHHE OOJbIINX OOBEMOB
naHHblX. CeTeBble CEpPBUCHI U HUX BO3MOXHOCTH. Opranuzainus u
Oe3omacHocTh  paboTel B oOmauHbix xpanwmmax (MailO6naxo,
Annexc/luck, Google Drive u ap.). Opranuzaiusi COBMECTHON pabOTHI C
uHpopmanueit. Pabora B 00J1a4HBIX PUIIOKEHHUIX

AnmapaTrHoe o0ecrniedyeHUe IMEPCOHAJIBHOIO KoMmbloTepa. ba3oas
anmapaTtHas KOHpUrypanus. MaTtepuHckas Tuiata. Y CTpoiCTBa, BXOISIINE
B COCTaB MaTepuHCKOM Iuiatel. [lpomeccop, HazHaueHWEe M OCHOBHbBIE
XapaKTepUCTUKH (TAaKTOBasl YacToTa, pPa3psAIHOCTb, IIHMHA IMpPOIeccopa,
K3LI-MIaMSTh, IPOU3BOAUTEILHOCTE). [laMATh, Ha3HAUEHUE U BUIBI MAMSITH
(omepaTuBHAs, TIOCTOSIHHAs, BHCIIHSS), OCHOBHBIC XapaKTEPHCTUKH.
VYerpoiictBa BBOJa-BeiBoga. IlopTtel BBOma-BbIBOAa. Kiaccudukarmms
nepuepuiiHBIX YCTPOUCTB (HOCHTENHM JaHHBIX, KJIaBUATYypa, MBIIIb,
MOHHUTOpPBI,  TPUHTEpPHI,  ckaHepwl). KiaBuatypa  mepCOHAIBHOTO
koMnbroTepa. PasnoBugHoctu kiasuaryp. Hasnadenue knasumi. I'opsume
1 GyHKIMOHAIbHBIE KIaBulIK. KiaBuaTypHbie TpeHaKEPHI.

IIporpamMHoe ofecneyeHne MEPCOHAJIBHOIO KommbloTepa. CocTas
nporpamMmmuoro obecrnedenus (I10) mepcoHanbHOro KOMIIbIOTEpPa. Y POBHU
I1O (6a30BbIi, CUCTEMHBIN, ciIy)eOHbIN, nmpuknanHoi). Kmaccuduxarms




IO (mo wnaznauyenuro). Kraccudpukanuss NPUKIATHBIX MPOrPAMMHBIX
cpenctB. Kmaccudukanmst ciy)keOHBIX MPOTpaMMHBIX cpeacTB. O030p
cpaBauTenbHbIN aHAM3 [10 OC Windows/Astra Linux.

O0padoTka TekcToBOI MHPOpMauuu. TexHOIOTHH PabOTHI C TEKCTOBOM
uHpopmanueii B oducHbix u cereBblx mnpuinoxkeHusx (LibreOffice,
MSOffice, OpenOffice, GoogleDoc). IlpaBuna odopmiaeHUsT TEKCTOBBIX
nokymentoB 1no ['OCT. IIpodeccroHanpHOE pelakTUpOBaHHE H
dhopmatupoBanue gfokymeHta Coznanue TadauIl U rpaduIecKux 0ObEKTOB.
Beruncnenus B Tabnunax. [locrpoenne quarpamm. Co3nanue rpadudecKkux
cxem. Co3gaHue JOKYMEHTa CJIOXKHOW CTPYKTyphl. PaGoTa co cTwisimu.
ABTOMATHYECKOE CO3/IaHHE OTJIABJICHHS. DIJIEKTPOHHOE DPEICH3MPOBAHUE
nokymeHToB. PaGota B pexkume wucnpaBieHuid. CozmaHue 11a0jI0HOB U
¢dbopM. ABTOMaTHUECKas pacCTaHOBKAa CHOCOK Ha UCTOYHHMKHU. [louToBBIE
paccbuiku. Co3ganue JOKYMEHTOB CIUSHUS.

Opranmsanuss padoTbl ¢ TaOJUYHBIMH JAHHBIMHM CPeACTBAMHU
3JIeKTPOHHBIX Tadaun. TexHomoruu paboThl ¢ TaOJIUYHBIMU TAHHBIMU B
oucHbix u cereBbix npuinoxkenusx (LibreOffice, MSOffice, OpenOffice,
GoogleDoc). Tunet  ganHbiX. Hactpoitka okHa 111 paOOTHI.
ABTOMaTH3alMsl TPU BBOJE JaHHBIX: (YHKIUU aBTO3ANOTHCHHUS W
aBTro3aBepmieHus. Psapl ganaeix. Cozmanue mporpeccuit. PaGora co
CIUCKAMHU JAaHHBIX W CO3/IaHHe COOCTBEHHBIX CIHCKOB TEPEYUCICHUIA.
VYcnosHoe ¢dopmatupoBanue. Pabora ¢ dopmyramMu W QyHKIUSIMHU.
Hcnonb3oBaHne aOCONMIOTHBIX M OTHOCHUTENBHBIX CCHUIOK MpH 00paboTKe
nanHbiX. KoMmanasl ans pabotel ¢ QaitnamMu ¥ MOATOTOBKH JOKYMEHTa K
nedatd. Komanael i paboThl € 3JEKTPOHHOW Tabnuueld kak ¢ 0a3oif
JMAHHBIX. AHamu3 JaHHBIX Ooybmnx Tabmuil. COpTHpOBKa JTaHHBIX. BBOJ
YCJIOBHMM JJI1 COPTUPOBKU NaHHbIX. OuibTpanus naHHBIX. BBOJ KpuTepues
(ycmoBuit) otbopa gnanHHbIX. KomaHawsl mis co3maHuss W pabOThI C
auarpaMmamu. OJeMeHThl uHTepdelica ans paboTel C JuarpaMMamu.
CnocoGpl  cozmanusi guarpamMm. Co3fgaHMe CMELIAHHBIX —JHarpaMM.
Cnapxnaitael.  [lonBeneHue MPOMEXKYTOYHBIX HTOTOB M CO3/IaHUE
CTpyKTypupoBaHHbIX Ta0Onuu. KoHconmupauuss nanueix. [loaroroBka
TaOMUI I KOHCOJNMIAIMHM JTAaHHBIX. DTambl KoHconupanuu. Pabora co
CBOJHBIMH TAOJIMIIAMH W TUarpaMmMaMu. Mactep cBOAHBIX Tabmwmil. PaGora
B CBOJHON TaOnuie. OunbTpanus JaHHBIX CBOAHOW Tabmuipl. Co3maHue
CBOJIHOM nuarpaMmsbl. Mcrons3oBanue makera AHanu3 JaHHbIX. WMmopt
JAHHBIX. 3aIlUTa JaHHBIX.

IloaroroBka [JeMOHCTPAUMOHHBIX MaTepuanoB. Wudorpaduka u
BHU3yaJHM3alusl JaHHBIX, KyJbTypa mpe3eHTanuu. O030p MporpaMMHBIX
MPOAYKTOB ISl CO3/aHusi mpe3eHTanuil. TexHomoruu paboThl C
BU3yaJbHOUW WHGOpMAIMeil B OQPUCHBIX U CETEBBIX MPHIOKECHUIX
(LibreOffice, MSOffice, OpenOffice, GoogleDoc). [11aGiaonbI U CTpyKTYypa
npeseHTauuid. Co3gaHue 3i1eMeHTOB Ipe3eHTauuu. Co3gaHME CETEBBIX
npe3eHTanuii B web-cepuce Prezi.com. Mcronp3oBaHrne MaiHIMAIIIHHTA
(MeTanpHBIX KapT) Uld co3laHus npe3eHTanui. COBMECTHOE CO3/1aHUE
Mpe3eHTalUM.

Hudposbie TexHoorun AJsi 00padoTku rpadpuyecknx U3o0pakeHuil.
I'padmueckue cpencrBa mpenctaBieHus HaHHbIX. OuudpoBka u aHau3
n3oOpaxennii. KommproTepHoe (TEXHHYECKOE) 3peHHe. [ eXHOJIOTHH
00paboTKN MyJIBTHMEINMHBIX JaHHBIX. BekTopHast u pactpoBas rpaduka.
[Iporpammuoe obecrieueHue aiasi 00OpabOTKU TpapuUecKUX H300paskeHHH
(GIMP, EasyPaint, Inkscape, Corel Draw; Adobe Photoshop; Adobe




[ustrator; InDesign). Iloctpoenune auarpamm u Oiok-cxem (Microsoft
Visio). Paborta ¢ oducHbIME H ceTeBbIMH MPUIOKEHUIMH. OpraHu3amus
COBMECTHOTO JIOCTYIIA.

HNudopmannonHas 0e30macHOCTL U eé cocraBiaswmme. OCHOBHbIE
BUJIBI YTPO3 OE30MaCHOCTH JJIS MOJIb30BaTesel (BUPYCHI, criaM, (pUIIHHT,
TeXHU4Yeckne cbom u  1mp.). KommploTepHble  MPECTYIUICHUS.
Knaccudukamus. Metoasl npoduiaakTukyu. 3aKOHOJATENbHbIE W HHBIE
npaBoBble akThl Poccuiickoil denepanuu, peryaupyronme MMpaBOBbIE
OTHOIICHUsT B cdepe UHPOPMAIMOHHON O€30MaCHOCTH U 3allUTHI
rOCy/1apCTBEHHOM TalHBbI.

Hudposbie nHCTpyMeHTHI. OCHOBBI caliTOCTpoeHUs. MeHTaIbHbIE KapThl
U T.J1.

HNHdpopManHOHHbIE TEXHOJIOTHH B NPO(ECCHOHAILHON AeATe1bHOCTH.
Crenmanu3upoBaHHOE MpOrpaMMHOe obecriedeHue ropucta, CrpaBoudHO-
npaBoBele cuctembl (CIIC), CrneumanusupoBaHHble 0a3bl AaHHBIX. basbl
MaHHBIX. BBenenwe B 0Oa3bl HaHHBIX. Pabora ¢ OCHOBHBIMHA OOBEKTAMH
0azamu nanubix. Co3ganue TabIuIl, 3apocoB, GOPM U OTYETOB

Ilonumaer MNPUHIUAIIBI pa6OTI)I COBPCMCHHBIX PIH(i)OpMaLII/IOHHLIX TCXHOJIOI I/If/i,

Pe3ynbTaThl .
nporpammHoro obecnieuenus [1K u 3HaeT €ro BO3MOXKHOCTH;
OCBOCHIA IMpumensier  WHGOpPMAIMOHHBIE  TEXHOJOTMH  JUIA  pEUICHHWs  3aad
AUCIHILTAHBI npo(eCCUOHATBHON  JEATENBHOCTH; pabOTaeT C TEKCTOBHIMH M YHCJIOBBIMH
(MozyJist) JaHHBIMH, IPOBOJANUTE MPOCTEUIIYIO aHAIUTUKY TEKCTOBBIX M YHCIIOBBIX TaHHBIX C
MOMOIIIBIO  CICIUAILHOTO  NPOTPAMMHOTO  OOecliedyeHus;  o0padaThIBacT
rpaduyecKre H300paKeHHs;
Hcnons3yet pecypcsl VIHTEpHET M €ro CepBHCHI, BKITIOUasi 00TaYHbIe XPAHIIIHIIA
U JIpyrHe MHCTPYMEHTHl OpPTaHHM3aIlli{ TPOSKTHOH, B TOM YHCIIE COBMECTHOIA,
pabortsr;
Braneer HaBbIKAMU NPUMEHEHHS MH(MOPMAIMOHHBIX TEXHOJOTHH IS PEeLICHHS
npodeccnoHambHBIX 3a/ad, OCHOBaMW WHGOPMALMOHHOM 6e3onacHocTM U
cnocobamu ee 3aLmThI.
TpyroeMKOCTb, 4
3.€.
dopma .
3adeT, 3a4eT ¢ OLICHKOU
OTYETHOCTH
IlepeyeHb OCHOBHOI M 10NIOJTHUTEJIBLHOM JIUTEPaTyPbl, HEOOXOAUMOI 1JIsi OCBOCHHS
AMCUMUIIMHBI
OcHoBHas 1. bammakoBa,, E. W. MWudopmatnka u  uHPOpMALMOHHBIE
JuTEpaTypa texHosorun. Texuonorus padotet B MS WORD 2016 : yuebHoe mocodue /

E. U. bammakoBa. - MHpopmaTtuka u HMHPOPMALMOHHBIE TEXHOJIOTHH.
Texnonorus pabotrst B MS WORD 2016,Beck cpok oxpaHbl aBTOPCKOTO
npaBa. - DnekTpoH. AaH. (1 ¢aiin). - Mocksa : At [Iu Ap Menua, 2020. -
90 c. - snekTponHslil. - Knura Haxoaurcs B npemuym-Bepcun ObC PR
BOOKS. - ISBN 978-5-4497-0515-0, 3xk3eMIUISIpOB HEOTPAHUYEHO

2. bammakora,, E. W. Wnadopmatnka u  uHPOpMaIMOHHBIC
texHonornn. YMHbIA Excel 2016: Oubnuoreka ¢yHknmii : ydeOHOE
nocobue / E. W. bammakoBa. - HNudpopmatnka u wuHOpMaAIMOHHBIC
texHonoruu. YMHbIH Excel 2016: Oumbnumoreka ¢dyHkuii,Becr cpok
OXpaHbl aBTOPCKOTO TpaBa. - DNeKTpoH. naH. (1 daiin). - Mocksa : Aii [Tu
Ap Menua, 2020. - 109 c. - anekTpoHHbIH. - KHMra HaXoAUTCS B IPEMUYM-
Bepcun OBC IPR BOOKS. - ISBN 978-5-4497-0516-7, sk3eMILIApOB
HEOrPaHUYEHO

3. Mannpa,, A. I'. Uadopmarrka u nHGOPMAITMOHHBIE TEXHOJIOTHH :
nabopaTopHbIii npakTukyM / A. I'. Mangpa, A. B. Tlonos, A. . JIpsIKOHOB.




- HWudopmatnka u wuHPOpManmoHHBIE TexHONOrHH,2026-09-20. -
OnektpoH. nmaH. (1 daitm). - Camapa : Camapckuii ToCyIapCTBEHHBIN
texHuueckuil ynusepcuter, ObC ACB, 2020. - 64 c. - 3IE€KTPOHHBIN. -
Kuura naxoautcs B npemuym-Bepcun ObC IPR BOOKS. - ISBN 2227-
8397, 3K3eMIUISIpOB HEOIPAHUYEHO

4. IIBetkoBa, A. B. Undopmaruka u nHPOpPMAIMOHHBIE TEXHOJIOTHH
DnexTpoHHBINA pecypc : YuebHoe mocoodue mist CIIO / A. B. IIBeTkoBa. -
Nudopmaruka u uapopmarmonnsie TexHonornu,2020-08-30. - Caparos :
Hayunas kuwura, 2019. - 190 c. - Kuura Haxonurtcs B IpEeMUYM-BEpCUU

JlononmauTensHas
auTeparypa

ObC [IPR BOOKS. - ISBN 978-5-9758-1891-1, »sk3emmuiapoB
HEOrPaHUYEHO
1. CoBpeMeHHbIE HH(POPMAIIMOHHBIE TEXHOJIOTHU  DJICKTPOHHBIN

pecypc : COOpHHMK TPYyIOB MO Marepuaiam 3-il MEXBY30BCKOW HayudHO-
TEXHUYECKON KOH(MEpEeHIHH C MEeXAYHApOAHBIM ydacTueM 29 ceHTsI0ps
2017 r. / B. W. Bonosau [u ap.] ; pen. B. M. Aprtiomenko. - Koponés :
Hayunbiii koncynsTant, MI'OTY, 2017. - 191 c. - Kaura Haxoaurcsi B
npemuyM-Bepcun  ObC IPR BOOKS. - ISBN 978-5-9500999-7-7,
9K3EMILISIPOB HEOTPAHUUEHHO

2. CoBpeMEHHbIC MYJIBTUMEIUIHBIE WHPOPMAIIMOHHBIC TEXHOJIOTHH
DneKTpoHHBIN pecypc : yueoHoe nocodue / C.C. Muitbko / JI.A. Peneuxo /
Al AnekceeB / A.P. Bantotun / U.A. KoponbkoBa. - CoBpeMeHHbIE
MYJIbTUMEIUHHBIC HHPOpMaIMOHHbIe TexHoJoTun,2019-05-25. - Mocksa :
COJIOH-ITPECC, 2017. - 108 c. - Kaura Haxonutcs B 0a30BOW BepCUH
OBC IPRbooks. - ISBN 978-5-91359-219-4, sk3eMILIsIpOB HEOTPAaHHYCHHO
3. CoBpeMeHHbIE WH(OPMAIMOHHBIE TEXHOJOTHUH  DIEKTPOHHBIN
pecype : yuebHoe mocoome / C.C. Msitbko / JI.A. Pemeuxko / U.A.
KoponbkoBa / A.P. Bantorun / A.Il. AnekceeB ; pea. A.Il. Anekcees. -
Camapa : IToBomKCKUI roCy1apCTBEHHbIN YHUBEPCUTET
TeslekoMMyHHKamid 1 uadopmatuku, 2019. - 101 c. - Kaura Haxoaures B
6a3oBoit Bepcuu DbC IPRbooks., sk3eMIIIspoB HEOrpaHUIECHHO

4. Anmnep, IOl Craructuueckoe  ympaBiieHHE  IPOIECCaMHU.
«bonpie nmaHHBIE» ODIEKTPOHHBIA pecypc : ydeObHoe mocoome / E.A.
Uepnepix / FO.II. Amrep. - CraTHCTHUYECKOE YIPABICHUE TMPOIECCAMHU.
«bonpmme manubpie»,2019-09-01. - Mocksa : U3garensckuii JJom MUCucC,
2016. - 52 c. - Kuura naxonutcsi B 6azoBoit Bepcun DbC IPRbooks. -
ISBN 978-5-87623-969-3, 5k3eMIUISIPOB HEOTPAHUYEHHO




