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YhuKanbHbiA npor RIORR BBenenue B uHpopMauMOHHbIE TEXHOJIOTUH
46f7031a704495 8 fAHAIG BITEHAK 53117 538
Kpatkoe BBencHne B OuQpoBble TexHOJMOTHH. [losmTHKa TocymapcTBa B 00IacTH
ConepaHTe nudposuzauu. ['ocynapcrsennsie nporpamMmMbl. CoBpeMeHHOE I POBOE

npoctpancTBo. OcHOBHI mudpoBoro obmectsa. LludpoBas rpaMOTHOCTE U
nudposbie komrereHur. O630p COBpEMEHHBIX MU(PPOBBIX TEXHOJIOTUHA U
BO3MOXXHOCTEH HX TMPUMEHEHHs /JIs PEIICHUs TIOCTABJICHHBIX 3ajad.
['ocynapcTBeHHbIE IU(PPOBBIE YCIYTU U TOPTAJIBI.

Texnonorun ypaneHHoil pabotrel. DaitnooOMeHHuku. Bebunaphble
TUTOTIIAIKH. JlucTaHIIMOHHBIE TEXHOJIOTHHI " BO3MOXKHOCTH
TUCTaHIIMOHHOTO oOydeHus. PabGora B on-line pexume. I{udposas
oOpa3oBaTenbHasl cpefia YHUBEPCUTETa. 3HAKOMCTBO ¢ mopranoM el.ncfu.ru
u Examnycom. DnekTpoHHbIE OUOIMOTEYHbIE CUCTEMBI.

Cucremaruzanusi u XxpaHenue wuHpopmauuu Ha IIK. O630p u
knaccuukanuss OC. OcHoBel pabotel B OC Windows/Astra Linux.
3HaKOMCTBO C HaIMOHAJIBHOW omepanuoHHoW Astra Linux. OTtamsl
MOATOTOBKUA KoMmbioTepa K pabote. MHTepdeiic monmp3oBarens. [lanens
3amad. PabGora ¢ okxHamu. Menemkep aiinos/IIpoBoanuk. Ilouck.
[ToumenoBanue (aityioB, cUCTEMaTH3AIUsl W Karajoru3amnus. Tumsl
¢aitnos. Konseprauusa. OcoOeHHOCTH BOCCTaHOBIIEHUS HH(OpMAIMM Ha
USB-HocuTensix.

DJEeKTPOHHBbIE MOYTOBBIE cepBHCHL. O030p BO3MOXKHOCTEH COBPEMEHHBIX
MOYTOBBIX CEPBUCOB. Poib 3MEKTpPOHHONW MOYTHI B HH(POPMAIMIOHHOM
oOmene. Perucrpanusi, HacTpoiika, opraHuzanusi pabOThl C IOYTOBBIMHU
coooOmenuamu.  Cucremarmsanusg  cooOmeHuid.  be3omacHoCcTs M
MCIOJIb30BaHNE BPEMEHHBIX MTOYTOBBIX SIIMKOB U aHOHUMAaW3EPOB.
CereBoii aTuket. [IpaBuia nen0Boi MEPEeNUCKH U OOIIECHUS B COLMATBHBIX
CeTsX, IEKTPOHHBIX MOYTOBBIX CepBHUCAX U MecceHKepax. OcobeHHOCTH
nenoBoii epenucku B WhatsApp, Telegram, Viber u np.
Nurepuer-texnonoruu. OCHOBBI MOUCKA, KPUTHUECKUN aHAIN3 U CHHTE3
nHpopmanuu B riobampHOM cetm MuTepHer. Pabota ¢ Opaysepamu
(u30paHHOe, 3aKJaJKH, >KypHalI W Jp.). XpaHeHHE OoJbLIIMX O00BEMOB
naHHbIx. CeTeBble CEpPBUCHI M HMX BO3MOXHOCTH. OpraHuzanus u
O0e3omacHOCTh paboTel B oOmauHbix xpanwmmmax (MailO6nako,
SAunnexc/luck, Google Drive u nap.). Opranuzamusi COBMECTHOU pabOTHI C
uHpopmanueil. Pabora B 00Ja4HBIX PHITIOKEHHUIX

AmnmapatHoe o0ecrnieueHHe TMEpCOHANBHOTO  KommbloTepa. ba3oBas
anmaparHas KoHpurypanus. MaTepuHcKas 1ata. Y CTpOCTBa, BXOISIINE
B COCTaB MaTepuHckoi miaTel. [Ipolueccop, Ha3HaueHHWE W OCHOBHBIE
XapaKTepUCTUKU (TAaKTOBash YaCTOTa, Pa3psAOHOCTh, INHWHA TIPOIECCOpa,
KAUI-IAMATh, IPOM3BOAUTEILHOCTD). [laMsATh, Ha3HAUEHUE U BUJBI TAMSTH
(omepaTuBHAs, TOCTOSIHHAsl, BHEIIHSSI), OCHOBHBIE XapaKTEPUCTHUKHU.
VYerpoiictBa BBOja-BeiBoga. [lopTel  BBoma-BeiBoja. Kiaccudukanus
nepuepuiiHbIX YCTPOMCTB (HOCHUTENM JaHHBIX, KJIaBUATypa, MBIIIb,
MOHMTOpPBI,  TPUHTEPHI, ckaHepbl). KiaBuatypa  mepcOHATILHOTO
KoMnibroTepa. PasHoBunHoctu kiaBuatyp. HasHauenue knasum. ['opsiume
u QyHKIMOHaIbHbIE KiaBuy. KiiaBuatypHeie TpeHaKEPHI.

[IporpammHoe oOecneueHne mepcoHaIbHOrO KommbioTepa. CocraB
nporpammuoro ooecnederus (I10) nmepcoHaIBHOTO KOMITBIOTEPA. Y POBHHU

I1O (6a30BbIif, cUCTEMHBIH, Ciy:KeOHbIN, npukianHoii). Knaccudukanums




[0 (mo wnazHauenuto). Knaccupukanuss HpPUKIAIHBIX HTPOTPAMMHBIX
cpenctB. Knaccubukamus cinyxeOHBIX TporpammHbIX cpeactB. O0630p
cpaBauTenbHbIA aHanu3 [I0 OC Windows/Astra Linux.

O6paboTtka TekcToBOW WHGOpMaru. TexXHONIOTHU PabOThI ¢ TEKCTOBOU
uHpopmanueii B oducHBIX H cereBbix npuioxenusx (LibreOffice,
MSOffice, OpenOffice, GoogleDoc). IlpaBuna odopmieHHUsS TEKCTOBBIX
nokymentoB 1no ['OCT. IlpodeccrmoHanbHOe pegakTHUPOBaHUE U
dbopmarupoBanue fokymeHTa Cosnanue Tabauil u rpadhuuecKkux 00BHEKTOB.
Breruncnenus B Tabnunax. [locrpoenne quarpamm. Co3znanue rpaguaeckux
cxem. Co3nmaHue JAOKYMEHTa CIOXXKHOW CTPYKTypbl. Pabora co crumsmu.
ABTOMaTHYECKOE CO3JaHHE OTJIABICHHS. DJICKTPOHHOE PEICH3UPOBAHUE
nokymeHToB. PaGota B pexkume wucnpabineHuit. Co3nanue MabIOHOB U
dbopM. ABTOMaTHYECKass PACCTAaHOBKA CHOCOK HAa MCTOYHUKH. [louTOBBIE
paccbuiku. Co3aHue JOKyMEHTOB CIUSHUA.

Opranuzanus paboThl ¢ TAOJIUYHBIMU TaHHBIMH CPEICTBAMH AJIEKTPOHHBIX
tabnui. TexHomornu paboOThl ¢ TAaOJWYHBIMH JAHHBIMH B O(DHCHBIX U
cereBbix npunoxenusx (LibreOffice, MSOffice, OpenOffice, GoogleDoc).
Tuner manaeix. HacTpoiika okHa /1t paboThl. ABTOMATH3aIUs MPU BBOJIC
JMAHHBIX: (YHKIIMM aBTO3AMOJIHEHUS W aBTO3aBEPIIEHUS. PSapl JTaHHBIX.
Co3pmanmne mporpeccuit. Pabora co chuckamMu JaHHBIX M CO3/IaHUC
COOCTBEHHBIX CITMCKOB TIepEUMCICHUH. YCIoBHOE (HhopMaTHpOBAHUE.
Pa6ota ¢ dopmymamu u ¢ynkuusmu. Mcnonb3oBaHue aOCOTIOTHBIX H
OTHOCHTEJIBHBIX CCBIJIOK MpHU 00paboTke naHHbIX. KoMaHab! 11 paboThI C
daitnaMy ¥ MOArOTOBKM JOKyMeHTa K medatu. Komanabl /s paboThl C
DJIEKTPOHHON Tabnwiel kak ¢ 6a30i JaHHBIX. AHATU3 JAHHBIX OOJBIINX
tabnui. CopTUpoBKa NaHHBIX. BBOA yCIOBWI IJii COPTUPOBKH JTaHHBIX.
QunpTpanys JaHHBIX. BBOA KpuTepueB (ycloBHii) oTOOpa JaHHBIX.
Komanasl ans co3manus u  paboOThl C JOuWarpaMMaMd. OJIEMEHTHI
uHTepdeiica s padotel ¢ Auarpammamu. CriocoObl CO3JaHMs TUArpaMM.
Co3nanue CMEIIaHHBIX JIiarpaMm. CnapkJiaifHsl. ITonsenenue
MPOMEXKYTOUHBIX HWTOTOB U CO3JaHHE CTPYKTYPHUPOBAHHBIX TaOIUII.
Konconuaauus ganssix. [logroroBka Tabnuil A KOHCOMUIAUUU TAHHBIX.
Oranbl KoHCONMuAanuu. Pabora co CBOIHBIME TabIUIIAMH U TUArpaMMaMH.
Mactep cBomubix Tabmmi. PaGota B cBomHoi Tabmuie. dunbrparus
MaHHBIX  CBOAHOM  Tabmumpel.  Co3maHue  CBOAHOW  JUArpamMMBblL.
Ucnonp3oBanne mnaketa AHaIW3 JaHHbIX. MIOpPT JaHHBIX. 3amura
TAaHHBIX.

[ToaroToBKka  JE€MOHCTpAIMOHHBIX  MaTepuasnioB. HWudorpaduka u
BU3yalIHM3alusl JaHHBIX, KyJIbTypa mpe3eHtanuu. O030p MporpaMMHBIX
OPOAYKTOB JUIsl co3laHus npe3eHTanuil. TexHomormum paboThl €
BU3YaTbHOW WHQOpMAIME B OQPHUCHBIX U CETEBBIX MPHIOKECHUIX
(LibreOffice, MSOffice, OpenOftice, GoogleDoc). [llabmonHbI U CTpyKTYypa
npe3eHTammii. Co3ganue 3meMeHTOB mpe3eHTanuu. Co3JaHHe CETEeBBIX
npe3eHTanuii B web-cepBuce Prezi.com. VMcnonb3oBanne MaiHIMAIIITHHATA
(MeTanbHBIX KapT) Ul co3laHus mnpe3eHTanmid. COBMECTHOE CO3/1aHHe
Mpe3eHTalNM.

Hudpossie TexHONMOrHU [UId OOpabOTKM TpadUuecKux H300pasKeHHIA.
['padmyeckue cpencrBa mpeacTaBieHus NaHHBIX. OnudpoBka M aHaIU3
nzoOpaxenuii. KommproTepHoe (TexHHYECKOe) 3peHHe. TeXHOIoruu
00paboTKN MYIbTUMEAUNHBIX JaHHBIX. BekTopHas U pactpoBas rpaduka.
[IporpammHoe obecrieueHne ansi 0o0pabOTKU rpaduuecKux H300pakeHui

(GIMP, EasyPaint, Inkscape, Corel Draw; Adobe Photoshop; Adobe




ustrator; InDesign). Iloctpoenue nuarpamMm u Onok-cxem (Microsoft
Visio). Paborta ¢ opucHBIME U CETEBBIMH MpHIOKEHUSIMU. OpraHu3anus
COBMECTHOTI'O JOCTYIIA.

HNudopmanmonnas 6e3omacHocTb U €€ cocrapisomue. OCHOBHbBIE BHJIbI
yrpo3 0€30MacHOCTH Ui TOJb30BaTeNnei (BUPYCHI, cmam, (DUIITUHT,
TexHudeckue cobom u  mp.). KomIblOTepHBIE  MPECTYIUICHHS.
Knaccupukanus. Metoasl mpoduinakTuku. 3aKOHOAATETbHBIC W HWHBIC
npaBoBble akThl Poccuiickoil ®Denepanuu, peryavupyronme MpaBOBbIE
oTHOIIeHUsT B cdepe UHDOPMANMOHHONW OE30MaCHOCTH W  3aIIUTHI
roCyIapCTBEHHOW TAHBI.

Hudpossie uaCTpyMEeHTH. OCHOBBI CAUTOCTpOCHHSI. MEHTAlIbHBIE KapThl U
T.J.

NudopmanronHsie TEXHOJIOTHH B Mpo(ecCHOHANBHON AeSTeThbHOCTH.
Crernuanu3upoBaHHOE TTporpaMMHOe obecrieueHre (1o 00JacTsIM 3HAHHH ),
Cnpasouno-npaBoBeie cuctembl (CIIC), Cneunanu3upoBaHHbIE 0a3bl
nmaHHBIX. ba3sl qa”HHBIX. BBeneHue B 0aspl JaHHBIX. PaboTra ¢ OCHOBHBIMHU
o0bekTamMu 6a3amu ganHbIX. Coznanue Talimll, 3apocoB, POPM U OTUETOB

Pesynbrarsl
OCBOEHUS
JTVCLUATUIMHBI
(Moptyist)

[IpumeHseT OCHOBBI TMOMCKAa W KPUTHYECKOrO aHaiuW3a HH(pOpMaLuu;
UCIOJb3YEeT METObl CHUCTEMHOr0 MOJAXOAa AJI PEelIeHHs MOCTaBIEHHBIX
3aa4 ¢ TOMOIIbI0 IMGPPOBEIX W HWHPOPMAIMMOHHBIX TEXHOJOTHIA,
OpraHu3yeT JMYHOE HH(PPOBOE MPOCTPAHCTBO;

Bnaneer TexHomorusiMu Tmoucka WH(poOpMarmumu W 00pabOTKH JTaHHBIX,
METOJJaMH CHUCTEMHOTO IMOAXOJa JUIS DPEUICHHWs TOCTaBICHHBIX 3adad C
MOMOIIBIO IU(POBBIX U UHPOPMAIIMOHHBIX TEXHOIOTHIA

Hmeer mnpencrtaBieHHe O 3aKOHOJATENbHBIX U HHBIE IPABOBBIX aKTax
Poccuiickoit denepanun, peryJIupyromux MpaBoBble OTHOIIEHUS B chepe
nH(OPMAITMOHHON 0€30MMaCHOCTH | 3aIUTHI TOCYIapCTBEHHOM TAlHBI;
[Tpumensier uudpoBble TEXHOJIOTUU Ui PEUICHUs MOCTaBJICHHBIX 3ajad,
BBIOMpasi OMTUMAJBHBINA CIIOCOO WX PELICHHs, UCXOMs W3 JEHCTBYIOIIUX
MIPABOBBIX HOPM M UMEIOLINXCS PECYPCOB U OTPaHUYCHHIA;

Bnaneer TexHomorueil opraHuzanuu 0€30MACHOTO JMYHOTO LH(PPOBOTO
MIPOCTPAHCTBA;

[Tonnmaer mpUHLUIIBI ~ pabOThl  COBPEMEHHBIX  HMH(OPMALMOHHBIX
TEXHOJIOTUH, IporpaMMHoOTo obecrieueHus [1K u 3HaeT ero BO3MOKHOCTH;
[Ipumensier WHGOPMAIMOHHBIE TEXHOJOTMH JUIsl pEIICHUs  3ajad
npoecCHOHATBHON ESTeIbHOCTH; pabOTaeT ¢ TEKCTOBBIMH U YMCIOBBIMU
JTAHHBIMHU, MPOBOAUTH MPOCTEHUIIYI0O AHAIUTUKY TEKCTOBBIX U YHCIIOBBIX
JaHHBIX C TOMOMIBIO CHEIHUAIBLHOTO TPOTPAMMHOIO  OOCCIICUCHHS;
oOpabarpiBaeT rpaduueckre n300pasKeHUs,

Hcnonws3yer pecypchl VHTEpHET M €ro cepBHUCHI, BKIIOYas OOJavHbIe
XPaHWIHIIA U IPYTHE WHCTPYMEHTHI OPraHU3aI[uy MPOCKTHOMN, B TOM YHCIIe
COBMECTHOM, pabOTHI;

Bnageer HaBblkaMu TOpuUMEHEHHS WHGOPMAIMOHHBIX TEXHOJIOTUN JUIs
pemieHuss TPOPECCHOHANBHBIX 3334, OCHOBaMH HH()OPMAIMOHHOMN
0€30MacHOCTH U CTIOCO0aMHU €€ 3alUThI.

TpynoemMKocCTs,
3.€.
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1. bammaxkora,, E. W. Wudopmatnka wu wuHPOpMAIMOHHBIE
texHosoruu. Texnonorust padotsl B MS WORD 2016 : yuebHoe nocobue /
E. U. bammakoBa. - MHdopmaTtnka W wHGOPMAIMOHHBIE TEXHOJOTHH.




Texnomorust pabotet B MS WORD 2016,Beck cpok oXxpaHbl aBTOPCKOTO
npasa. - DnekTpoH. aaH. (1 ¢aiin). - Mocksa : At [ITu Ap Meaua, 2020. -
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TexHojoruu. YmHbi Excel 2016: Oubmmorexa ¢yHKIMiA : ydeOHOE
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TexHojoruu. YwmHbIA Excel 2016: Oubmuoteka Qynkumii,Bech cpok
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HEOTPaHUYEHO

3. Mamnnpa,, A. I'. Uadopmatuka u WHPOPMAIIMOHHBIE TEXHOJIOTHH :
nabopatopHslif npaktukyM / A. I'. Manapa, A. B. Ilonos, A. Y. JIbSIKOHOB.
- HWudopmatnka wu wuHopManmonusie TexHosoruu,2026-09-20. -
Onextpon. npaH. (1 ¢ain). - Camapa : Camapckuil TocynapcTBEHHBIN
texHunueckui yauepcuter, ObC ACB, 2020. - 64 c. - 3J€KTpOHHBIN. -
Knura naxonutcst B npemuym-Bepcun ObC IPR BOOKS. - ISBN 2227-
8397, 3K3eMILISIPOB HEOTPAHUYEHO

4, IIBetkoBa, A. B. Uadopmarnka u nHGOPMAIIMOHHBIE TEXHOJIOTHU
DneKTpoHHBIH pecypc : YueOHoe mocobue mis CIIO / A. B. liBetkona. -
Nudopmaruka u undopmarmonnsie Texnonoruu,2020-08-30. - Caparos :
Hayunas kuura, 2019. - 190 c. - Kaura Haxoautcst B peMUyM-BEpCUH
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OBC PR BOOKS. - [ISBN 978-5-9758-1891-1, »sx3emiuiipoB
HEOTPAaHUUYEHO
1. CoBpeMeHHbIE MH()OPMALIMOHHBIE TEXHOJOTUH  DJICKTPOHHBIN

pecypc : COOpHHK TpPymOB MO MaTepuajiaM 3-i MEKBY30BCKON Hay4HO-
TEXHUYECKON KOH(pEpeHIMH C MEXAYHApOIHBIM ydacTHeM 29 ceHTA0ps
2017 r. / B. . BonoBau [u np.] ; pea. B. M. Aptiomenko. - Koponés :
Hayunsbiii koncynsrant, MI'OTY, 2017. - 191 c. - Knura Haxoaurcs B

npemuym-Bepcun OBC PR BOOKS. - ISBN 978-5-9500999-7-7,
HK3EMILISIPOB HEOTPAHUYECHHO
2. CoBpeMeHHBIE MYJIbTUMEIUIHBIE WH(POPMAIMOHHBIC TEXHOJIOTHH

DnexTpoHHbIH pecypce : yuebnoe nocooue / C.C. MbiThko / JI.A. Peneuko /
A.Il. AnekceeB / A.P. Bantotun / M.A. KoponbkoBa. - CoBpeMeHHbIE
MYJIbTEMEINIHBIE HHGOpMAIIMOHHBIe TexHOIorHN,2019-05-25. - Mockaa :
COJIOH-ITIPECC, 2017. - 108 c. - Kuura naxoaurcsi B 6a30Boil Bepcuu
OBC IPRbooks. - ISBN 978-5-91359-219-4, sk3eMIUIIpoB HEOTpaHUICHHO
3. CoBpeMeHHbIE MH()OPMALIMOHHBIE TEXHOJOTUH  DJICKTPOHHBIN
pecype : yuebHoe mocobue / C.C. Meurtbko / JI.A. Peneuxo / U.A.
Koponbkosa / A.P. Bantorun / A.Il. AnekceeB ; pen. A.Il. Anekcees. -
Camapa : IToBoJKCKUIA rOCyJ1apCTBEHHBIN YHUBEPCUTET
TeJIeKOMMYHUKaIi 1 nHpopmartuku, 2019. - 101 c. - Knura Haxogurcs B
6a3oBoii Bepcuu DbC IPRbooks., 3x3eMIIsspoB HeOTpaHUYECHHO

4. Amnep, IOJI. Cratucruueckoe  ympaBlIEHHE  IPOLECCAMH.
«bonpme maHHBIe» ODJIEKTPOHHBIN pecypc : ydeOHoe mocobue / E.A.
Uepnbix / FO.II. Apmnep. - CrarucTUdeckoe YIMpaBiICHHE IPOIECCaMHU.
«bonpmme manabie»,2019-09-01. - Mocksa : U3parensckuit [Jom MUCHC,
2016. - 52 c. - Kuura naxomutcs B 6azoBoit Bepcun DbC IPRbooks. -
ISBN 978-5-87623-969-3, sx3eMIIIsIpOB HEOTPAHUICHHO




