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YhuKanbHbi npor FIRR BBenenue B uHpopManMOHHbIE TEXHOJIOTUH
f2fdf4a043414602 98HCIIEIRIFHIRE 57867 5d5
Kparxoe BBeenue B nudpoBbie TexHoJorum. [lomuTtrka rocynapcrsa B 00J1acTu
ConepaHme nudposuzauu. ['ocynapcreennsie nporpamMmmbl. CoBpeMeHHOE IUGPOBOE

npoctpancTtBo. OCHOBHI mE(poBoro odmectsa. [{udposas rpaMOTHOCTH U
udpossle komnereHIUU. O030p COBPEMEHHBIX HUPPOBBIX TEXHOJIOTUH U
BO3MOXXHOCTEH WX TPUMEHEHHUS s PpEHICHUS IOCTaBJICHHBIX 3aad.
['ocynapcTBeHHbIE HU(PPOBBIE YCIYTH U TOPTAJIBI.

Texnosioruu ynajgeHHoi padorbl. @aiinooOmMenHuku. BebGuHapHbIE
TUTOIIAIKH. JucraHioHHbIe TEXHOJIOTHH U BO3MOXKHOCTH
TUCTaHIMOHHOTO oOydeHus. PaGora B on-line pexume. I{udposas
oOpa3oBaTenbHas Cpefia YHUBEpCUTeTa. 3HAKOMCTBO ¢ nopraioMm el.ncfu.ru
u Examirycom. DnekTpoHHble OMOIMOTEUHbIE CUCTEMBI.

Cucremarusanusi u xpaHenue wuHpopmamum Ha IIK. OO030p u
knaccudukanuss OC. OcnHoBbl pabotei B OC Windows/Astra Linux.
3HaKOMCTBO C HaIMOHAJIBHOW omepanuoHHoW Astra Linux. Otamsl
HOJArOTOBKM KOoMIbloTepa K pabote. MuHtepdeiic nonb3obarens. Ilanens
3amad. PabGora ¢ okxnamu. Menemxep aiinos/IIpoBognuk. Ilownck.
[ToumeHoBanue (¢aisioB, cucremaru3auus | KaTajgorusanus. Tusl
¢aitnoB. Konsepranus. OcOOEHHOCTH BOCCTAHOBJIEHUS HH(pOpMaLUu Ha
USB-Hocurensix.

DJIEKTPOHHbBIE NMOYTOBBIE cepBHUChl. O030p BO3MOKHOCTEH COBPEMEHHBIX
IOYTOBBIX CEPBHCOB. PoJIb 3JEKTPOHHOM NOYTHI B HH(POPMALMOHHOM
oOMeHe. Perucrpanus, HacTpoiika, opraHuszanus paboTbl C I[OYTOBBIMU
coobumenusamu.  Cucremaruzanusi — cooOmeHuil.  be3zomacHocTs
UCTIOJIb30BaHUE BPEMEHHBIX TIOYTOBBIX SIIMKOB U AHOHHUMAMH3epPOB.
CereBoii 3THKeT. [IpaBuiia 1e10B0i NEepenucKy 1 OOIIEHUS B COLUATIBHBIX
CeTSX, IEKTPOHHBIX IOYTOBBIX CepBUCaX M MecceHmkepax. OcobeHHOCTH
nenosoit nepenucku B WhatsApp, Telegram, Viber u ap.
HNuTepuer-rexnonorun. OCHOBBI TIOMCKA, KPUTHUECKUH aHAIHU3 M CHHTE3
uHpopmanuu B riobanbHON cetu WHrtepner. PabGora ¢ Opaysepamu
(u30paHHOE, 3aKIaAKW, KypHalT M JAp.). XpaHeHUE OOJbIIUX O0BEMOB
naHHbIX. CeTeBble CepBUCHI M HMX BO3MOXKHOCTU. OpraHuzanus |
Oe3omacHOCTh paboTel B oOmauHbiX XpaHwmmax (MailObnaxko,
Aunexcuck, Google Drive u ap.). OpraHusanus COBMECTHOM pabOTHI €
uH(popmanueit. PaboTa B 0051a4HBIX PUITOKEHUIX

AnmapatHoe o0ecnedeHHe NEPCOHATBHOIO KOMIbIOTepa. basoBas
anmapaTHasi KoHpurypanus. MarepuHckas mata. Y CTpOMCTBa, BXOISAIINE
B cocTaB MaTepuHCKoW Iuiatel. [Ipomeccop, Ha3HaueHHE M OCHOBHBIE
XapaKTEPUCTHKHN (TaKTOBask YacToTa, pPa3psgHOCTh, IIMHA IPOIECccopa,
K3II-NIaMsATh, IPOU3BOJAUTENBHOCTD). [laMATh, Ha3HAUSHHE M BUIBI TAMATH
(omepaTWBHAs, TIOCTOSIHHAsI, BHEINHSS), OCHOBHBIC XapaKTEPUCTHKH.
VYcrpoiictBa BBOAa-BbiBoga. IlopTel BBOAa-BhiBoga. Kiaccugukarus
nepu(epuiiHBIX yCTPOMCTB (HOCHTENW JAHHBIX, KIABHATYypa, MBIIIb,
MOHUTOPBI,  TNPHHTEPbI,  CcKaHepwl). KiaBuaTypa  mepcOHAIBHOTO
KoMIibtoTepa. PasHoBuaHocT kiaBuaryp. Hasnauenue knaBumi. ['opsume
U QyHKIIMOHANbHbIE KiIaBUIIU. KiiaBuaTypHblie TpeHaXEPHI.

IIporpamMHoe ofecneuyeHne TMEPCOHAILHOr0 KommnbloTepa. CocraB
nporpammuoro obecniedenus (I10) nepcoHanbHOro KOMIbIOTEPA. YPOBHH

I10 (6Ga30BbIif, cHCTEMHBIN, ciyXkeOHbI, npuknagHoil). Knaccuduxamms




IO (mo wnazHauenuio). Kiaccupukamust NPUKIATHBIX MPOTrPAMMHBIX
cpenctB. Kmaccudukamus ciyxeOHBIX TporpaMMmHbIX cpeactB. O0630p
cpapauTenbHbI aHamu3 [I0 OC Windows/Astra Linux.

Oo0padoTka TekcTOBOI MHpOpMaMU. TexHOIOTHH pabOThl C TEKCTOBOM
uHpopmanueii B oducHbIX U cereBbix mnpuioxkeHusx (LibreOffice,
MSOffice, OpenOffice, GoogleDoc). IlpaBuna odopMieHHs TEKCTOBBIX
mokymentoB 1o ['OCT. IIpodeccuonanpHoe penakTUpOBaHHE U
dbopmarupoBanue nokyMeHta Co3nanue Ta0auIl U rpauIecKux 0ObEKTOB.
Brraucnenus B Tabnunax. [loctpoenne auarpamm. Co3nanue rpaduaeckux
cxeMm. CoznmaHue MOKyMEHTa CIIOKHOM CTPYKTyphl. Paborta co crumsmu.
ABTOMaTHYECKOE CO3JAHME OIJIABICHUS. DJIEKTPOHHOE PELICH3UPOBAHUE
nokymeHToB. Pabora B pexkume wucrpaninenuil. Co3gaHue mabIOHOB U
¢dopMm. ABTOMaTHyeckas pacCTaHOBKAa CHOCOK Ha MCTOYHUKU. [louToBbIE
paccbuiku. Co31anue JOKYMEHTOB CIUSHUS.

Opranm3zanuss paéoThl ¢ TaGJUYHBIMH JAHHBIMH CpPeACTBAMH
3J1eKTPOHHBIX Taduaun. TexHonorun padboThl ¢ TAOIUYHBIMU JAHHBIMU B
oducHbX U cereBbix npunoxenusx (LibreOffice, MSOffice, OpenOffice,
GoogleDoc). Tunbr  ganabix. Hacrpoiika okHa it paOoOTHL
ABTOMaTH3anys TpH BBOAE MJAaHHBIX: (YHKIHWW AaBTO3ANOJNHEHUS W
aBTo3aBepuieHus. Psapl nmanneix. Co3manume mporpeccuit. PabGora co
CIHCKAaMH JAaHHBIX M CO3/IaHHWEe COOCTBEHHBIX CITMCKOB IEPEUMCIICHUM.
YcnoBHoe ¢opmatupoBanue. PaGora ¢ dopmynamMu U GyHKIUSMHU.
Hcnonp3oBaHne aOCONIOTHBIX M OTHOCHUTENBHBIX CCHUIOK IpH 00paboTke
naHHbix. Komanae!l s paboThl ¢ ¢ailiaMd U MOATOTOBKU JAOKYMEHTa K
nedatd. Komanner s paboOThl € 3JEKTPOHHOM Tabiuieid kak ¢ 0a3oif
JTaHHBIX. AHanu3 AaHHbIX Oonpimx Tabmui. CopTHpoBKa AaHHBIX. BBOJ
YCIIOBUH ISl COPTHPOBKHU JaHHBIX. OHIbTpanus TaHHBIX. BBOA KpuTepuen
(ycnoBuii) otbOopa nanHHbIXx. Komauabl st co3maHus U pabOTHI C
auarpaMMamMi. JJIEeMEHThl HMHTepdeiica mias paboTbl ¢ JuarpaMMaMu.
CnocoObl  co3manus guarpamm. (CozgaHue CMEIIAHHBIX —JUarpamu.
Crnapxuaiiael.  [logBenenne TPOMEKYTOYHBIX HMTOTOB W CO3/IaHUE
CTpYKTypupoBaHHbIX Tabnun. KoHconmumanus nanueix. [loaroroBka
TaOJMIl JUIS KOHCOJNWIAIMK MAHHBIX. OTambl KoHcomupamuu. Paborta co
CBOJIHBIMH TaONIWIIaMU U AUarpaMMaMu. Mactep cBoJIHBIX Tabnuil. PaboTa
B CBOJHOU Tabmuie. @wibTpanus JTaHHBIX CBOJHOM Tabmuibl. Co3naHue
CBOJHON auarpammsbl. Vcmonp3oBanue makera AHanu3 JaHHBIX. MmmopT
JAHHBIX. 3alInTa TaHHBIX.

IMoaroroBka AeMOHCTPAMOHHBIX MaTepuajoB. Hudorpapuka u
BU3yaJIM3allUsl JAaHHBIX, KyJabTypa mpe3eHTanuud. OO030p MporpaMMHBIX
OPOAYKTOB JUIsl CO3JaHWsl TMpe3eHTaluil. TexXHOoJIoruu paboThl C
BU3yaTbHOW WHQOpMAIMe B OQPHUCHBIX W CETEBBIX MPHIOKECHUIX
(LibreOffice, MSOffice, OpenOffice, GoogleDoc). I11abioHbl U cTpyKTYypa
npe3entanuii. Co3nanue »IeMeHTOB mpe3eHTanuu. Co3gaHue CEeTEeBBIX
npe3eHTanuii B web-cepsuce Prezi.com. Mcnonb30BaHne MaiHIMOAIIITUHTA
(MeTanbHBIX KapT) JUid co3jlaHus npe3eHTauuii. COBMECTHOE CO3/1aHue
IIPE3EHTALUMN.

HudpoBbie TEXHOJIOTHHU JJ51 00paA0OTKH rpaduyuecKuX M300pasKeHM .
['padmyeckue cpencrTBa mpencTaBieHus HaHHBIX. OundpoBka W aHAMM3
n3o0paxkennit. KommproTepHoe (TexHUYECKoe) 3peHue. TexXHOJIoTuu
00paboTKK MyIbTUMEINIHBIX JaHHBIX. BekTOpHas M pacTpoBas rpaduka.
[TporpamMmmHoe oGecrniedueHre st 00pabOTKH Trpaduyeckux HU300pakeHuit

(GIMP, EasyPaint, Inkscape, Corel Draw; Adobe Photoshop; Adobe




[lustrator; InDesign). Iloctpoenue nuarpamm u Omok-cxem (Microsoft
Visio). Paborta ¢ opucHBIME M CETEeBBIMH TpHIOKEHUSIMU. OpraHu3anus
COBMECTHOI'O JOCTYIIA.

Nudopmanuonnas 0e30macHOCTL U €€ cocraBiasiiomme. OCHOBHBbIE
BUBI Yrpo3 0E30MacHOCTH JJIS MOJIb30BaTesel (BUPYCHI, CliaM, (DUIIHHT,
TexHuueckue cobou u  mp.). KommploTepHble — IpecTyIICHUS.
Knaccudukanus. Metoapl TpodUIaKTHKU. 3aKOHOJATEIbHBIE W HHEIC
npaBoBble akThl Poccuiickoil ®denepanuu, peryavpyrolne IMpaBOBbIE
oTHOomieHUsT B cdepe uHDOpPMANMOHHONW OE30MaCHOCTH W 3aIIUTHI
roCy1apCTBEHHOW TAMHBI.

Hudposbie nuHCTpYyMeHTHI. OCHOBBI caliTocTpoeHusl. MeHTallbHbIE KapThl
U T.JI.

HNHpopManoHHBbIE TEXHOJOIHM B NMPO(eCcCHOHAIBHON AeATeIbLHOCTH.
Crernuanu3upoBaHHOE ITporpaMmMHoe obecriedeHne (1o o0JacTsIM 3HAHUM),
Cnpasouno-nipaBoBeie  cuctembl (CIIC), Cneumanu3upoBaHHbIE 0a3bl
naHHbix. ba3el nanHbix. BBenenue B 06a3bl naHHbIX. PaboTa ¢ OCHOBHBIMU
oObexkTaMu 06a3amu naHHbIX. Co3gaHue Tabyul, 3apOCcoB, (POPM U OTUETOB

Pe3ynbTaTe!
OCBOCHHS
JUCIUTLTAHBI
(Motyist)

[IpumeHsieT OCHOBBI TMOMCKAa M KPUTHYECKOIO aHajau3a HH(pOpMaluy;
UCIIOJIb3YET METOJbl CHUCTEMHOIO MOJXO0Ja JUI pelIeHHs] HMOCTaBJICHHbIX
3a7a4  C IOMOUIbI0 IU(PPOBBIX M HHPOPMALMOHHBIX TEXHOJOIHIA;
OpraHu3yeT JIM4YHOE LIU(PPOBOE IPOCTPAHCTBO;

Brnaneer TexHonorusMu mnoucka uHpopMauud U 0OpabOTKU JIaHHBIX,
METOJaMH CUCTEMHOTO IOJAXOJa Uil PELIeHHs IMOCTaBIECHHBIX 3a/1ay C
HOMOIIBIO IH(POBBIX U NHPOPMALIMOHHBIX TEXHOIOTUI

MMmeer mnpeicTaBieHHE O 3aKOHOJATENbHBIX U MHbBIE NPABOBBIX aKTax
Poccuiickoii Denepanun, peryaIupyrImnX MpaBoBble OTHOIIEHUS B chepe
UH(POPMALMOHHOM 0€30MaCHOCTH U 3aIUThI TOCYJapCTBEHHOM TalHbI,
[Tpumensier nU@pPOBBIE TEXHOJIOIUU Ui PELICHUs MOCTaBJICHHBIX 3a/ad,
BbIOMpasi ONTHMAaJbHBII CIOCOO MX PELICHMs, MCXOJ M3 JEHCTBYIOLIMX
IPaBOBBIX HOPM U UMEIOLIMXCS PECYPCOB U OTpaHUYECHUH;

Brnaneer TexHonorueil opraHuzanuM 0e30HaCHOTO JMYHOTO LU(POBOrO
MIPOCTPAHCTBA;

[Tonumaer npuHOMIBI ~ pabOTBl  COBPEMEHHBIX  MH(DOPMAIIMOHHBIX
TEXHOJIOTUH, MporpamMmHoro obdecneyenus [1K u 3HaeT ero BO3MOXKHOCTH;
[Ipumenser uHPOpPMAIMOHHBIE TEXHOJIOTWM JUIS  peIleHus 3ajad
npogeCcCHOHANBHON 1eATETbHOCTH; pabOTaeT ¢ TEKCTOBBIMH U YMCIOBBIMU
JTAaHHBIMH, MPOBOAMUTH NPOCTEHUINYI0 AHAIUTUKY TEKCTOBBIX M YHCIIOBBIX
JaHHBIX C IIOMOMIbIO CHEIHAJbHOTO TMPOTPAMMHOIO  00ECIEeUEeHHUS;
oOpabatbiBaeT rpaduyeckrue U300paxeHus;

Hcnone3yer pecypcel VHTEpHET M €ro cepBHCHI, BKJIIOYas OOJauHbIE
XPaHWINILA U IPYTHe HHCTPYMEHTHI OpraHU3alui POEKTHOM, B TOM YHCIIe
COBMECTHOM, paboThI;

Brnaneer HaBblkaMu NpUMEHEHUS HWH()POPMAIMOHHBIX TEXHOJOTMH JUIs
pemieHus  TpodecCHOHAIBHBIX  3a7ad, OCHOBaMHM HWH(OpPMAIMOHHON
0€30acHOCTU M CIOCO0aMH €€ 3alUTHI.

TpynoemMkocTs,
3.€.

5

dopma
OTYETHOCTHU
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Ilepeyenb 0OCHOBHOI M 1ONIOJTHUTEJIBHOM JTUTEPATYPbI, HEOOXOTUMOM 1JIs1 OCBOCHHS

JTUCIUIIINHEI

OcHOBHasA
auTepaTtypa

1. bammakoBa,, E. W. MWudopmatuka u  uHPOpMalMOHHbIE
texHojoruu. TexHomorus padotsl B MS WORD 2016 : yuebHoe nocobue /
E. . bammakoBa. - MHpopmatuka U HH(GOpMAIIMOHHBIE TEXHOJOTHH.




Texnomorust paboret B MS WORD 2016,Beck cpok oxpaHbl aBTOPCKOTO
npasa. - DnekTpoH. AaH. (1 ¢aiin). - Mocksa : At [Iu Ap Menaua, 2020. -
90 c. - anektponHbId. - Knura Haxoautcs B npemuym-Bepcun ObC IPR
BOOKS. - ISBN 978-5-4497-0515-0, 3x3eMIUISIpOB HEOTPAHUYEHO

2. bammakosa,, E. W. Wudopmatuka u  uHPOpMAIMOHHBIE
TexHojoruu. YMHbIH Excel 2016: OuOmmoreka ¢GyHKIuN : ydeOHOE
nocobue / E. WM. bammakoBa. - HuHpopmaruka u wuHPOpMaIMOHHBIC
TexHojoruu. YwmHbI Excel 2016: Oubmmoteka Qynkumii,Beck cpok
OXpaHbl aBTOPCKOTO IMpaBa. - IJIeKTpoH. AaH. (1 ¢aiin). - Mocksa : A [Iu
Ap Menua, 2020. - 109 c. - anekTpoHHBIN. - KHUTra HaX0UTCS B IPEMUYM-
Bepcun OBC IPR BOOKS. - ISBN 978-5-4497-0516-7, sk3eMIUIsIpOB
HEOTPaHUYEHO

3. Mamnnpa,, A. I'. Uadopmatuka u nHPOpMaIMOHHBIE TEXHOJOTHUH :
naboparopusrii mpaktukym / A. I'. Mannpa, A. B. IToros, A. U. [IpsikoHOB.
- HWudopmatuka wu wuHbopmanmonHeie TexHojorun,2026-09-20. -
Onextpon. maH. (1 ¢aiun). - Camapa : Camapckuil TOCYAapCTBEHHBIN
texHuyeckud ynusepcuter, ObC ACB, 2020. - 64 c. - 31€KTPOHHBIN. -
Knura naxomutcs B mpemuym-Bepcun OBC IPR BOOKS. - ISBN 2227-
8397, 3K3eMIUISIpOB HEOIPAHUYEHO

4. IIBetkoBa, A. B. ndopmatuka u nHOpMallMOHHBIE TEXHOJIOTUU
DneKTpOHHEIA pecypc : YuebHoe mocobue mis CIIO / A. B. Ilperkosa. -
Nudopmaruka u nndopmannonusie Texuonoruu,2020-08-30. - Capartos :
Hayunas xuawra, 2019. - 190 c. - Kaura Haxoautcst B IpeMUyM-BEPCHHI

JlomonHuTenbHas
auTeparypa

ObC IPR BOOKS. - ISBN 978-5-9758-1891-1, »x3eMIuisipoB
HEOTPAHUYECHO
1. CoBpemeHHBIE HMH(DOPMAMOHHBIC TEXHOJOTHUU  DIJICKTPOHHBIN

pecypc : COOpHHMK TpyIOB IO MarepuaigaMm 3-il MEeXBY30BCKOH HaydHO-
TEXHUYECKOH KOH(EepeHIMH C MEXAYHAPOTHBIM ydacTHeM 29 CeHTAOps
2017 r. / B. . BonoBau [u np.] ; pea. B. M. Aptiomenko. - Koponés :
Hayunsbiii koncynsrant, MI'OTY, 2017. - 191 c. - Kuura Haxoaurcs B

npemuym-Bepcun  OBC [PR  BOOKS. - ISBN 978-5-9500999-7-7,
9K3EMILIIPOB HEOTPAaHUICHHO
2. CoBpeMeHHbIE MYJIbTUMEIUHHBIE WH(GOPMAIMOHHBIE TEXHOJOTUHU

DnekTpoHHBIN pecypc : yaeoHoe nocodue / C.C. Murtbko / JI.A. Peneuko /
A.Il. AnekceeB / A.P. Bantotun / U.A. KoponbkoBa. - CoBpeMeHHbIE
MyJIbTUMEANIHBIE HH(OPMAIMOHHBIE TeXHOI0ruN,2019-05-25. - Mockaa :
COJIOH-ITPECC, 2017. - 108 c. - Kaura Haxoautcsi B 6a30BOil Bepcuu
3BC IPRbooks. - ISBN 978-5-91359-219-4, 3x3eMIUIIpOB HEOTPaHUUYEHHO
3. CoBpeMeHHble MH(GOPMAIIMOHHBIE TEXHOJOTUU  DJIEKTPOHHBIN
pecypc : yueOHoe mocobue / C.C. Muitbko / JI.A. Pemeuxo / U.A.
KoponbkoBa / A.P. Bantotun / A.Il. Anekcees ; pen. A.Il. Anekcees. -
Camapa : [ToBomxckuit rOCyJapCTBEHHBIH YHUBEPCUTET
TeJIeKOMMYHUKaIwii 1 nHpopmatuku, 2019. - 101 c. - Knura Haxogurcs B
6a3oBoii Bepcun IBC IPRbooks., 3x3eMIIsipoB HEOrpaHUYEHHO

4, Anmnmep, IO.dI. Cratuctuueckoe  ympaBlI€HHE  IPOLECCAMMU.
«bonpue naHHBIE» DIEKTPOHHBIM pecypc : yueOHoe mocobue / E.A.
Yepubix / FO.II. Amgmep. - CraTucTudeckoe yNpaBiieHHE IPOIECCaMH.
«bonbime manaeie»,2019-09-01. - Mocksa : M3narensckuii JJom MUCHC,
2016. - 52 c. - Kaura maxomutcs B 6a3zoBoit Bepcun DBC IPRbooks. -
ISBN 978-5-87623-969-3, sx3eMmisipoB HEOrpaHUYEHHO




