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IMosicHuTeILHAS 3aNIHCKA

Mertoanueckue ykazaHus K IpakTUYecKuM 3aHsaTusaM 1o puctuurminae CI.02 MHocTpaHHbBIN S3BIK
B Npo¢eCCHOHAIBHON NEATEIbHOCTH COCTaBlIeHbl B cooTBeTcTBHM C¢ TpeOoBanusiMu ®I'OC CIIO u
MpeAHa3HaYeHbl I CTYJIEHTOB, oOydarommxcs 1o HampabieHutro 42.02.01 Pekmama B 1emnsx
3aKpeIUIeHUs] TEOPETHUYECKOro MaTepuaja M IpUOOpPETeHUs NPAKTUYECKUX HABBIKOB IO JaHHOM
JTUCLUIUINHE.

B pesynbraTe ocBOeHMs yueOHOM AUCHUIUIMHBI 00YYaroIUICs JOKEH YMeTh:

- pacmo3HaBaTh 3ajauy u/uin npolieMy B MpoheCCHOHATLHOM H/HIIU COLMATbHOM KOHTEKCTE Ha
MHOCTPAHHOM SI3bIKE

- BBIABIATH U 3(()EKTUBHO MCKATh MHPOPMALUIO, HEOOXOAUMYIO Ul PEIICHUS 3aJadyd W/HiIu
MpOOJIEMbI HA NHOCTPAHHOM $I3BIKE;

- OINpeAensTh HEOOXOJWMblE HWCTOYHUKM HHQOpPMAIMM, IUIAHUPOBATH MPOIECC ITOMCKA;
CTPYKTYPHUPOBATh MOJIy4aeMyt0 HH(POPMAIIMIO HA HHOCTPAHHOM SI3BIKE;

- - BBIJIENIATh HauboJiee 3HaUMMOe B TiepeuHe MH(OpMAIIMM HA MHOCTPAHHOM $I3bIKE;

- 0OpMIIATH pe3yJIbTaThl MOMCKA, MPUMEHATh CPEACTBA MH()OPMAIIMOHHBIX TEXHOJOTMH A
pereHust mpoeCCUOHANBHBIX 3a/1a4 Ha UHOCTPAHHOM SI3bIKE;

- IPUMEHSTHh COBPEMEHHYIO HayYHYIO PO(PECCHOHANTBHYIO TEPMUHOJIOTHIO HA HHOCTPAHHOM
S3BIKE;

- IOHUMATbh OOLINI1 CMBICII YETKO MPON3HECEHHBIX BHICKAa3bIBAHUN HAa N3BECTHBIE TEMBI
(mpoeccronanbHbIe ¥ OBITOBBIE), IOHUMATh TEKCTHI HA 6a30BbIe MPO(ECCHOHAIEHBIEC TEMBI;

- y4acTBOBaTh B JMAJIOraX Ha 3HAKOMbIE 00111e U MPO(HeCCHOHAIBHBIE TEMbI HA HHOCTPAaHHOM

SI3BIKE;
- KpaTKO 000CHOBBIBATH M OOBSICHATH CBOU JICHCTBUSA (TEKYIIKE U TUIAHUPYEMbIE) HA HHOCTPAHHOM
SI3BIKE;
- TIUCATh MPOCTHIE CBSI3HBIE COOOIICHHS Ha 3HAKOMbIE UM UHTEpECYIolne NpodecCuoHaIbHbIe
TEMBI.

B pesynbrare ocBoeHUs yueOHOM AMCHUIUIMHBI 00YYarOIIUIACS TOJKEH 3HATH:
- aKTYyaJIbHbIN PO ECCHOHATIBHBIN U COLIMATIBHBIN KOHTEKCT, B KOTOPOM IIPUXOIUTCS paboTaTh U

KHUTh; OCHOBHBIE HCTOYHUKHU WH(POPMAITIH U PECYPCHI IS PEIICHHS 33134 U IPoOJIeM B
poheCCUOHATILHOM H/MJIH COLIMAaIbHOM KOHTEKCTE Ha MHOCTPAHHOM S3BIKE;

- COBpEeMEHHas Hay4yHas ¥ npodeccuoHanbHas TEPMUHOIOTHS HA UHOCTPAHHOM SI3bIKE;
- IpaBUJIa IOCTPOSHUS MPOCTHIX U CIIOKHBIX IPEIOKEHUH Ha PO ECCHOHATBHBIC TEMBI,
- OCHOBHBIE 001IIeYTOTPEeOUTEIbHBIC IIarosbl (ObITOBas M MpodecCHOHaTbHAS JIEKCHKA);

- JIEKCUYECKUH MHUHUMYM, OTHOCSAIIUICS K ONUCAaHUIO MPEIMETOB, CPEJCTB U IPOLECCOB
npodeccnoHaNbHOM e TENbHOCTH; 0COOEHHOCTH MTPOU3HOIICHHUS;

Meronudyeckue yKa3aHHs COCTaBIIEHBI B COOTBETCTBHHM C pabodeil mporpaMMoil ydeOHOU
JTUCUUIITMHBL. [0 OKOHYaHHMK MPAKTHYECKOTO 3aHATHS CTYJIEHT JOJDKEH YCTHO OTBETUTh HA KOHTPOJIbHBIE
BOIIPOCHI B paMKax IMOATOTOBKU K 3aIIUTE BHIMOJHEHHON MPAKTUYECKON padoThl. B mporecce 3amuThl
IpenojaBaTelib MOKET 3aJaTh TOTOJIHUTEIbHBIE BOIPOCHL, CBSA3aHHBIE C BHITOJHEHUEM Pa0OTHI.

Kpurepuu ouenuBanus:

OrneHka «OTJIIMYHOY» BBICTABISIETCS, €CIH CTYACHT TTyOOKO U MPOYHO YCBOWJ MPOTPAMMHBII
MaTepuan 1Mo M3yYeHHOW TeMe, He JOMyCKaeT OMMOOK MpU OTBETE HA TEOPETUYECKHE BOIPOCHI,
BBINOJHUJI TECTOBBIE 3aJaHUs, IPABUIIBHO PELINI 3a]1a4H, JAET MTOJIHBIE OTBETHI HA JOMOJHHUTEIbHBIE



BOIIPOCHI.

OneHka «XOpoIlo» BBICTABISIETCS, €CIM CTYAEHT 3HAaeT NPOrpaMMHBIM Marepual MO TEME,
MOCJIEZI0BATEIBHO U MO CYLECTBY M3JaraeT ero, JA0MyCKaeT He3HAUUTEIbHbIE OLIMOKHN IIPU OTBETE HA
TEOPETUYECKUE BOIPOCHI, BBINOJIHWI TECTOBBIE 3aJIaHUS, MPABUJIBHO PEIINI 3aJa4M, HO JOIYCKAET
HETOYHOCTHU B OTBETE Ha JONOIHUTEIBHBIE BOIIPOCHI.

OneHka «yJIOBJIIETBOPUTEIBHO» BBICTABIIAETCS, €CIM CTYACHT YCBOWJI TOJIBKO OCHOBHOM
MaTepual, JOIMYCKaeT HETOYHOCTU MpPHU OTBET€ Ha TEOPETUYECKHE BOIPOCHI, BBINOJHWI Oojee
MOJIOBUHBI TECTOBBIX 3aJaHMW, 3aJaud pelMiI ¢ OHMOKaMu, 3aTpyAHSETCS C OTBETaMM Ha
JOTIOJIHUTEIIbHBIE BOIIPOCHI.

OreHka «HEYOBIETBOPUTEIILHOY» BBICTABIISIETCS, €CIIM CTYACHT OOHAPYKMII TPOOEITbl B 3HAHUH
MaTepuasa o TeMe, He BBIIOJIHWII 0oJiee MOJOBUHBI TECTOBBIX 3aJjaHU, HE PEIINI 3aJa4ul, B OTBETaX
JOMYCTHJI IPUHLUITUATbHBIE OUTHOKH.



IIpakTnueckoe 3ansitue Ne 1-4
Tema: A u mosa cneyuanvnocms

Hean paGoTs:

OBnaneHue CTyJIEHTaMH KOMMYHHUKAaTUBHOM KOMIIETEHLHUEW, KOTOpas B JajbHEWIIEM IO3BOJIUT
MOJIb30BAaThCS WHOCTPAHHBIM SI3BIKOM B Pa3IUYHBIX 00JacTSX MPOPECCHOHATBHOU ACSITENLHOCTH, B
HAyYHOW M MPAKTHUYECKOW paboTte, B OOIICHUH ¢ 3apyOe)KHBIMU TApTHEPAMH, JJII CaMOOOpa30BaHUs U
JIPYTUX LEJIEH.

IIpnoOperaeMble yMEeHUS U HABBIKU:

®opmuposanue komrerenuuit OK 01; OK 04; OK 05; OK 09.

Ipoxo/KUTEeILHOCTH 3aHATHIA: 12 yacos.

OcHameHue: METOAMYECKHE PEKOMEHJAIMM IO BBINOJHEHHUIO IMPAKTUYECKOW paboThbl, (HOpMBbI
OTUYETHOCTH.

IHopsiaok 1 MeTOAMKA BbINOJHEHHUS 32IaHNI:

1. O6cynuTh npeacTaBIeHHbIE BOMPOCHI JIJIs1 YCTHOTO OMpOca.
2. O3HaKOMHTHCS C AyTEHTUYHBIM TEKCTOM.

2. BeINOTHUTH 3a/1aHus IO IPOYUTAHHOMY TEKCTY.

3. BBINOIHUTH IEKCUKO-TPAMMATUYECKHUE 3aJaHUsI.

Teopernyeckue BONPOCHI JIsl YCTHOTO 0npoca (codece 0BaHMA):
1. Do you consider yourself as an ambitious person? Why? Why not?
2. Do you have a career plan? What do you think can help you to improve your career?
3. Would you prefer to work for one company, for several companies or for yourself during your
career?

BOHpOCBI H 3aJaHUsA:

3ananme 1. Read the text

HOW TO ACCELERATE YOUR CAREER
There are several factors you should look at when making a career choice, including your personality,
values, interests and skills. The goal of this process, called self-assessment, is to find a career that is a
good match for you. Career skills are crucial to your ability to climb positions and successfully change
jobs within an industry. Career change is also a scenario where your career training for specific abilities
and skills will play a crucial role.
If you find yourself at your desk with some free time, here are few things you can do to help improve your
career.
Find A Mentor: If you do nothing else on this list today, do this. Find someone (or several people) that
you respect and ask them to mentor you. Most people will be more than happy to pass along advice that
they have learned over the years which can be invaluable in helping your career. They will also be great
people to use as a sounding board with ideas you have and help you figure out the best way to obtain the
goals you are seeking to accomplish. A mentor can have amazing effects on your career and will make
your advancements much easier.
Identify How You Procrastinate: We all do it, but if you can identify how you are doing it and put in a
system to discourage yourself from doing so, you will dramatically increase your productivity. In most
cases their big vice is watching TV far too much or spending too much time on social networking sites.



Once you have identified places that you are spending too much time, take steps to reduce the amount of
time you spend on them and instead use that time to further your career.

Pinpoint Work Essentials: The big myth in business is that the ones who work the hardest are the ones
that get ahead the most. Working hard is important, but working smart is just as important. Working smart
means finding the areas within your job that are essential to your group and to the company and focusing
most of your resources in those area. This is one of the best pieces of advice what we can ever receive
when working for a large company. Take some time to look at your job and what portions of it are most
essential to others both inside and outside your group. If you pinpoint those areas that are most essential,
you become the person that people come to when things need to get done.

Begin Making Lists: We used to think that making list is useless until we start making them yourself in
a way that was useful for you. We actually should have two lists — one is a list of all the things we want to
do and one is for our daily must do list. On the daily list, we can only place the three most important things
we have to do that day and work on those three things until they are done. Once finished, then we can go
to our general list and choose projects from there. This ensures that we get those things that we may not
like to do as much that would be constantly delegated to the end of the longer list. How you develop your
list to work for you may be very different, but creating a list system will help you be more productive.
Once you complete something, do not throw the list away. Instead, date and file them in a work completed
folder. This will allow you to have a documented list of all the tasks you accomplished which you can take
out at your next performance review or when asking for a raise.

Learn Many Languages: As someone who was the worst student ever when it came to languages in
school, we can have many proofs that absolutely anyone can learn any language. We think all of our
language teachers would roll over in their graves if they knew we are proficient in other languages. Being
proficient in more languages can open up a lot of career opportunities and is well worth pursuing if you
have an interest in one. There are plenty of resources online.

Take Some Classes: Too many people feel that education ends when you receive that college diploma.
In fact, it is a never ending pursuit even if you aren’t taking formal classes. There are almost certainly
classes you can take or skills that you can obtain that will make it easier for you to advance in your career.
Take a few moments to talk with your boss or a mentor to find out what skills will make your advancement
easier. Talk with your personnel department and ask if they will help pay for you to obtain these skills.
Many will. It is easier than ever to take classes while working full time with online education.

Update Your Resume: Take some time to look over your resume to update it and improve it. It is always
a good idea to have an up-to-date resume handy on the off chance that another opportunity arises. Make
new copies and place them in your briefcase so that they are always ready to hand out.

Lunch Together: One of the most effective tools we can use when we work for a large company will be
the lunch break. First, because we really did not like eating alone, but later because of all the advantages
that come from it. Lunchtime gives you an opportunity to talk with people about ideas you have in a more
informal setting than the office.

Love Your Job: Learn to love what you are doing or begin looking for something else. There are times
when you may have to take a job that you do not particularly like, but there is no reason that you have to
be stuck there. If you do not thoroughly enjoy what you are doing, start implementing steps to get a job
that you do love. And if for some reason you don’t know what you love, start experimenting. That is the
only way to find out.

3apanmue 2. Match the verbs (1-6) with the nouns (a-f) to form expressions form the text.
1. to increase a) a career
2. to give b) a resume



3. to further ¢) productivity

4. to obtain d) an opportunity
5. to update e) skills
6. to take f) classes

3aganue 3. Choose the most useful points in building a successful career and compare them with the list
of the points you have made in ex. 1.

Active Business Vocabulary
3aganue 4. Match the expressions (1-4) with their definitions (a-d)
. a full-time job
. a permanent job
. a temporary work
. a part-time job
. a kind of work that finishes after a fixed period
. a kind of work is for the whole of the normal working week
. a kind of job that does not finish after a fixed period
d. a kind of job that you do for fewer hours.
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3aganue 5. Fulfill the gaps with the appropriate prepositions.
under on for at off at for
I’'m usually ...... work till 7.
James works ..... a big oil company.
Luckily I don’t get ill much, so I’'m not often .... work.
He has to work .... the presentation about a new project.
A team of 12 people work .... me.
[ usually leave ... for work at 7.30 in the morning.
He arrives .... work at nearly 7.50.
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3aganue 6. Choose any profession for yourself. Tell about your work considering the following
questions:

1. Do you have a part-time or a full-tome job, a permanent or temporary work?

2. What are you in charge of?

3. What time do you leave for work?

4. Do you take a lot of time off work?



IIpakTnueckas padora Ne 5-8

Tema: Juanoz-oouwenue

Hean paGoTsi:

OBnaneHue CTyA€HTaMH KOMMYHUKATHBHOM KOMIIETEHLMEH, KOTOpas B JajbHEHIIEM MO3BOJUT
MI0JIb30BAThCS MHOCTPAHHBIM S3bIKOM B Pa3IM4YHBIX 00JacTsIX MpoecCHOHAIbHOW AESITENBbHOCTH, B
HAay4yHOM U MpakTH4ecKoi pabote, B OOLIEHUH ¢ 3apyOeKHBIMU MapTHEpPAMHU, JJi caMoOOpa30BaHus U
JIPYTUX LETIEH.

IIpnoOperaemMbie yMeHHsI M HABBIKM:

®opmuposanue kommerenuii OK-1; OK 04; OK 05; OK 09.

IIpoxonmxuTenbHOCTH 3aHATHI: 12 yacoB.

OcHamleHue: METOAMYECKHE PEKOMEHJAIMKM IO BBIMOJHEHHIO MPAKTUYECKOW paboThbl, (HOpMBbI
OTYETHOCTH.

IMopsinok 1 MeTOAMKA BHINOJTHEHUS 3aJaHUI:

1. O6cynuTh npeAcTaBIeHHBIE BOMPOCHI JIJIs1 YCTHOTO OTMpOoca.
2. O3HaKOMHUTHCS C AyTEHTUYHBIM TEKCTOM.

2. BBINIOTHUTH 3aaHUA 110 TPOUYUTAHHOMY TEKCTY.

3. BBINIOJTHUTH JIEKCUKO-TPAMMATUYECKUE 3a/TaHUS.

TeopeTnueckue BONPOCHI JIsl yCTHOTO ONpoca (codece0BaHms):
Which of these companies would you prefer to work for? Why?

1. A family owned company

2. A multinational company

3. Your own company (be self-employed).

Bonpocsl u 3axanus:
RICHARD REED, INNOCENT DRINKS

Turnover: over £100million

Number of employees: 250

HQ location: London, UK

Year founded: 1998

Ownership: privately-held

Richard Reed founded Innocent in 1998 with two friends from Cambridge University, Adam Balon and
Jon Wright. When they left university they all got jobs with blue-chip companies — one went into
advertising and two went into management consultancy. But that didn't stop them constantly talking about
setting up a business — a conversation they'd been having since their student days.

Four years later they quit their jobs and decided to go into business after getting back from snowboarding
holiday where they'd done nothing but talk about their desire to become entrepreneurs.

They decided to set up a business which would appeal to people like them — so they fixed on the theme of
doing good to themselves. The result was Innocent, a drinks company producing pure fruit smoothies.
The company now produces more than 30 different recipes and sells more than two million smoothies
each week through 10,000 retailers in the UK and overseas.



Since Innocent was launched the company has been growing by 20% year on year and currently has a
75% share of the smoothie market. In April 2009 Coca-Cola bought an 18% stake in the company for £30
million. A year later it paid £65 million for a 58% stake.
Part of its marketing strategy is to use delivery vans which are decorated to look like cows or grassy fields.
The company also prides itself on being ‘a happy place to work’ and ‘people-oriented’, with a relaxed
working environment which includes having a grass floor in the office.
Key advice
"If you're 70% sure about an idea then go for it. Because if you wait till you're 100% confident in
business... you'll never make a decision, you'll never get anywhere."

(BBC News Business)

3aganue 1. Which of these statements are true? Correct the false ones.
1. The head office of the company is situated in New York.
2. Richard Reed and his friend set up their company while they were students.
3. Innocent drinks was found to be one of the companies with the happy employees.
4. The company has been growing by 20% year on year since 2005.

3ananmue 2. Discuss the questions.
1. Would you like to work for such a company like Innocent drinks?
2. What makes people happy at work? What factors are important for you at work?

3aganue 3. Prepare a report about a famous company and the story of its success.

3ajaHus K NPaKTH4ecKoi padore:

3aganue 1. Choose the correct options

1. Although the training organization TrainULike only set up business last year, it is doing well. It is
expanding / increasing into new markets.

2. The renowned electronics firm DigiKom has a good reputation. It is recognized / seen internationally.
3. The Chairman of the upcoming new company wanted to establish a solid client base / basis before
moving into new areas.

4. When choosing a new job, a clean environment / economy is important to many

people.

5. When the contractor came into the office, he worked at the hot / limited desk.

6. Despite reports in the press of a hostile takeover, the two companies had in fact

decided to work together and had merged / partnered.

3aganue 2. Complete the missing words.
1. Last year, GlobalTrain, a large training company, t 0 LearnLocal, a small company

based in south-west England.

2. Have you heard that PG Trips and FunHols are m ? They hope to
have a stronger presence on the holiday market by working together.

3. Because of our successful marketing strategy and the innovative results from
research and development, we are now int
rec

4. To remain co ,we need to reduce our prices and deliver

more quickly.



5. After the scandal surrounding the members of the Board, the company’s
rep went downhill.
6. To gain access to the company premises, you need to show your se pass at the gate.




IIpakTnyeckas padora Ne 9-12
Tema: O6opyoosanue, uncmpymenmul u npocpammuoe odecneuenue 014 papadomku

Hean paGoTsi:

OBmageHne CTyleHTaMH KOMMYHHKATHBHOW KOMIIETEHIIMEH, KOTOpas B JaJbHEHIIEM I103BOJIUT
MOJIb30BATBCS MHOCTPAHHBIM SI3BIKOM B PA3JIMYHBIX OOJIACTSIX TPO(ECCHOHATBHON NEesTETHHOCTH, B
Hay4YHOU M MPaKTHUUECKOW padoTe, B OOIICHUH C 3apyOeKHBIMH MapTHEpPaMU, JJII caMOOOpa30oBaHUs U
JPYTUX LETICH.

IIpnoOperaeMble yMEeHUS U HABBIKU:

®opmuposanue komrerenuuit OK-01, OK-04, OK-05; OK 09.

IpoxonxurenbHocTs 3aHATHI: 10 yacos.

OcHameHue: METOAMYECKHE PEKOMEHJAIMHM IO BBINOJHEHHUIO MPAKTUYECKOW paboThbl, (HOpMbI
OTYETHOCTH.

IHopsiiok ¥ MeTOAMKA BBINOJTHEHHS 3aJaHUI:

1. O6cynuTh peacTaBIEHHBIC BOMPOCHI JIJIs1 YCTHOTO OMpOCa.
2. O3HaKOMHUTHCS C AyTEHTUYHBIM TEKCTOM.

2. BeIMOTHUTE 3a/1aHus TIO IPOYUTAHHOMY TEKCTY.

3. BBIIIOJTHUTG JIEKCUKO-TPAMMATHYECKUE 3a]IaHUS.

TeopeTnyeckue BOMpochI 4151 YCTHOTO onpoca (codeceqoBaHus):
1. Keys to successful management.

Leadership vs. Management.

Business etiquette of a manager.

Peculiarities of business management in Western Europe.

nkh b

Peculiarities of business management in Asian countries.

Bonpocs! u 3a1anus
3aganue 1. Discuss the following quotation
“Good management is the art of making problems so interesting and their solutions so constructive that

everyone wants to get to work and deal with them.’
— Paul Hawken, an environmentalist, entrepreneur, and author.

3aganue 2. Read the following text. Discuss the main issues and ideas.

The Bolt that Holds the Ikea Empire Together
Ingvar Kamprad is no ordinary multi-billionaire. The founder of the Ikea furniture empire travels economy
class, drives a 10-year old Volvo and buys his fruit and vegetables in the afternoon, when prices are often
cheaper. Ask him about luxury in his life and he answers: “From time to time, I like to buy a nice shirt and
cravat and eat Swedish caviar.
Mr. Kamprad is one of the greatest post-war entrepreneurs. What began as a mail-order business in 1943
has grown into an international retailing phenomenon across 31 countries, with 70 000 employees.
Sales have risen every single year. The Ikea catalogue is the world’s biggest annual print run — an
incredible 110 m copies a year. And Mr. Kamprad has grown extraordinarily rich. He is worth £8,7bn and
is the 17" richest person in the world according to the Forbes, US magazine.



The concept behind Ikea’s amazing success is unbelievably simple: make affordable, well-designed
furniture available to the masses. And then there is Mr. Kamprad himself — charismatic, humble, private.
It is his ideas and values that are at the core of Ikea’s philosophy.

Best known for his extremely modest lifestyle, he washes plastic cups to recycle them. He has just left his
long-standing Swedish barber, because he found one in Switzerland, where he lives, who charges only £6
for a cut. “That’s a reasonable amount”, he chuckles.

All Tkea executives are aware of the value of cost-consciousness. They are strongly discouraged from
travelling first or business class. “There is no better form of leadership than setting a good example. I
could never accept that I should travel first class while my colleagues sit in tourist class”, Mr. Kamprad
says.

As he walks around the group’s stores he expresses the feeling of “togetherness” physically, clasping and
hugging his employees. This is very uncharacteristic of Sweden. “Call me Ingvar”, he says to staff. The
informality and lack of hierarchy are emphasized by his dress style, with an open-necked shirt preferred
to a tie.

Mr. Kamprad has had both personal and business battles. He has fought against dyslexia and illness.

One of Mr. Kamprad’s characteristics is that his obsessive attention to details. When he visits his stores,
he talks not only to the managers but also to floor staff and customers. A recent visit to six of the group’s
Swedish stores has produced ‘100 details to discuss’, he says.

By his own reckoning, his greatest strength is choosing the right people to run his businesses.

He is determined that the group will not go public, because short-term share-holder demands conflict with
long-term planning. “I hate short-termist decisions. If you want to take long-lasting decisions, it’s very
difficult to be on the stock exchange. When entering the Russian market, we had to decide to lose money
for 10 years”.

Mr. Kamprad has been slowly withdrawing from the business since 1986 when he stepped down as group
president. He maintains that he is still “too much involved and in too many details”, although he admits
to a distinct reluctance to withdraw altogether.

The questions is: Can there be an eternal Ikea without Mr. Kamprad? Does the group depend too much on
its founder? Will the empire continue as control of Ikea gradually moves to Mr. Kamprad’s three sons?

3aganue 3. Discuss the following questions.
1. What, in your opinion, are the strengths and weaknesses of Ingvar Kamrad?
2. Would you like to work on him?
3. When is the correct time for a leader or founder to leave his or her company?

Professional Communication Skills
Meetings and Conferences

Here are some definitions and examples of vocabulary relating to meetings and conferences
an appointment — an arranged meeting with someone, e.g. bank manager, customer
to arrange a meeting — to organize a meeting, such as inviting participants and booking the venue
to attend a meeting — to take part in a meeting
an attendee — a person who attends a meeting
to book a room — to reserve a room (e.g. to use for a meeting)
to cancel a venue — to withdraw a booking when the room or location of a meeting or conference is no
longer needed



to collect in forms — to take back forms, such as feedback forms or questionnaires, from participants of a
conference

to disagree — to not have the same opinion as someone else

a graph — a diagram which may have lines or bars representing figures, such as sales over time

to hold a meeting — to have a meeting

to make a suggestion — to make a proposal; to put an idea forward

to miss a meeting — to fail to attend a meeting, even though you intended to, perhaps because you are held
up in traffic or an earlier meeting runs on longer than you expected

the minutes — the report or summary from a meeting, often showing action points and when they are to
be done and by whom

to negotiate — to try and reach agreement with a partner who may have different objectives to your own,
often involving the need to compromise

to organize a conference — to arrange a conference

to pass round handouts — to give papers (possibly photocopies) to participants of a meeting or
conference

a participant — a person who attends or takes part in a meeting or conference

to participate in — to take part in; to attend; to be present at

to postpone — to push the date of a meeting or conference back to a later date

a projector — a piece of equipment that shows the computer screen on the wall or bigger screen so that a
large number of people can see it

to reach an agreement — to finally have the same opinion; to agree in the end after a discussion or
negotiation

a videoconference — a conference with audio and visual input held at a distance via the Internet

a visual — something like a graph, chart, diagram or photograph, used perhaps to support a point being
made in a presentation

to voice an opinion — to say what you think

3aganue 4. Match these words (1-4) with their synonyms (a-d).

1. to participate in a meeting a) a graph

2. to organize b) to arrange

3. an attendee ¢) to attend a meeting
4. a visual d) a participant

3aganue 5. Match these words (1-6) with their antonyms (opposites) (a —f) .

1. to hold a meeting a) to disagree

2. to pass round handouts b) to cancel the venue

3. to reach an agreement ¢) to cancel a meeting

4. to book the room d) a failure

5. a successful event e) to collect in (completed) forms
6. to attend a conference f) to miss an event

3ananmue 6 Study the following useful phrases arrange a suitable time to meet with your partner.
Asking for a meeting

Could we schedule a time to meet next week?

I'd like to schedule a meeting as soon as possible.

Can we meet and go over this together?



Perhaps we could meet and go over the details in person?
Suggesting a meeting time

How about Monday at nine?

Could we meet next week?

Would half past five suit you?

Saying that you aren't able to attend

Sorry, I can't make it then.

I'm afraid I have another appointment then.

I'm a bit tied up then. How about another time?
Saying that you can attend

Sounds good.

Yes, that works for me.

Confirming the day and time

See you on Monday at seven.

So, I look forward to seeing you on Tuesday at four.

3apanue 7. Work in groups of four to practise the beginning of a meeting using the useful phrases
Welcoming participants

It's nice to see everyone.

Thanks for being here today.

Stating objectives

We'll be discussing..

Joaquin will be examining.. .

Asking participants to introduce themselves



IIpakTHyeckas padora Nel3-16
Tema: Cucmemut npoexmuposanus u OOKyMEHMAYUs 8 RPOPAMMUPOSAHUU

Lean paGoTsi:

OBnageHue CTyIEeHTaMH KOMMYHUKAaTUBHOW KOMIIETEHIMEH, KOTOpas B JaJbHEHIIEM I103BOJIUT
[I0JIb30BAThCs MHOCTPAHHBIM SI3bIKOM B PA3JIMYHBIX 00JACTSIX MPO(ECCHOHAIBHONW [eATebHOCTH, B
HAYYHOH W MpaKTH4YecKoW paboTe, B OOIIEHUH C 3apyOEKHBIMHU MapTHEpaMH, JJIs caMOOOpa30BaHUS U
JIPYTUX LEIICH.

IIpnodperaemMbie yMeHHs M HABBIKH:

®opmuposanue komrerenuuit OK-01, OK-04, OK-05; OK 09.

Ipono/KUTEIbHOCTD 3aHATHH: 12 YacoB.

OcHalleHue: METOAMYECKHE PEKOMEHIAIMHM IO BBIMOJHEHHIO MPAKTUYECKOW paboThbl, (HOpMbI
OTYETHOCTH.

Iopsiaok 1 MeToAMKA BBINOJTHEHUS 32 JAHMIA:

1. O6cymuTh pecTaBIeHHBIC BOMPOCHI JIJIsl YCTHOTO OMpOca.
2. O3HaKOMHUTHCS C AyTEHTUYHBIM TEKCTOM.

2. BeINOMHUTH 3a/1aHus IO IPOYUTAHHOMY TEKCTY.

3. BBINOTHUTH JEKCUKO-TPAMMATUYECKUE 3a/IaHUSL.

Teoperudeckne BONPOCHI AJIsl YCTHOTO ONpoca (codece0BaHuA):
1. Tactical planning in business
2. Open business plans
3. Succession planning: how to do it right

Bonipocs! u 3a1anust
3aganue 1. Is car industry highly developed in your country? What car you are dreaming on?
3apanue 2. Read the text.

16 NEW LAND ROVERS REVEALED
Land Rover's line-up is set to expand to 16 models by 2020 — and we've got the details of them all,
including a 4m baby three-door, and BMW X5 rival and a five-car Defender family
Land Rover has embarked on a massive new model blitz that could more than double its annual sales by
2020. It is almost certainly the biggest investment that the UK car industry has ever seen. Land Rover’s
future model line-up will fully cover the three main areas of the booming global SUV market — luxury,
leisure and utility.
According to Land Rover’s design director Gerry McGovern, the brand is set to expand all three of its
model families. The plans include additional models for the Range Rover line-up, a new Defender family
and a radical expansion of the Freelander range that will create four new ‘leisure’ SUVs during the next
seven years.
Land Rover sources refuse to estimate the potential size of the car-maker once the seven-year plan has
been introduced. However, market data suggests the global SUV market will reach 22 million units by
2020. If, by radically expanding its line-up, Land Rover captured around three per cent of that market, it
would be close to producing 600,000 vehicles annually.
Hilton Holloway: What is Land Rover chasing?
According to what McGovern describes as a “holistic approach” to its future range, Land Rover plans to
extend the Range Rover line-up to six models, including an ‘Evoque XL’, which slots into the hole that



currently exists between the Evoque and the new Range Rover Sport and a convertible Evoque. A baby
three-door Range Rover just 4m long is also being considered.

The new Land-Rover-badged ‘leisure’ line-up will have at least five new models, kicking off with an
entry-level Freelander similar in size to today’s Evoque. The Freelander itself will be reinvented in five-
seat and seven-seat forms. The range will be topped by a new Discovery, which could switch to an
aluminium platform, and be offered as a flagship to rival the successful BMW XS5.

In the ‘dual purpose’ or ‘utility’ segment, Land Rover’s plan indicates that a production version of the
Evoque-based DC100 is heading for the showroom, as well as the long-discussed replacement for the
Defender.

McGovern’s plan shows outline drawings for five-seat and seven-seat new Defenders as well as a crew-
cab pick-up.

This dramatic expansion will put a huge strain on the investment and engineering capabilities of Jaguar
Land Rover. JLR boss Ralf Speth has already spoken about 40 new JLR product launches in the next five
years. He has pledged £2bn a year to underpin this, with the £10bn investment funding at least one new
platform, plus increased capacity in the UK.

However, not all of this investment is expected to be focused on the UK. JLR is wisely spreading its
production footprint around the world to take advantage of booming global markets.

Reports from China in early October said that the JLR joint venture with Chinese car maker Chery gained
approval in record time from the Chinese National Development and Reform Commission.

About £1.8 billion will be invested in a new Chinese plant that will, in the first stages, have the capacity
to build 130,000 vehicles per year, about 60 per cent of which will be Land Rover models.

Reports say that Land Rover sales in China hit 47,975 units in the first eight months of the year, 85 per
cent up on the same period in 2011. Its 96 Chinese dealer outlets will also soon be expanded by a further
47 showrooms.

China is now JLR’s second biggest market, just behind the UK, and Chinese tastes are increasingly turning
away from conventional luxury saloon cars towards SUVs.

Buyers of premium vehicles in China and Russia are also pushing for the opportunity to buy more limited-
edition vehicles and customised styling packs, an opportunity JLR’s design teams are eager to capitalise
on.

Back in the UK, JLR has put the finishing touches to its new aluminium press shop at Solihull and has
just completed a new quality inspection building for the new Range Rover and its future sister vehicles.
Work is also underway on the new JLR engine factory to be built in the West Midlands/Staffordshire area,
while much of the research work into a new generation of super-frugal four-cylinder ‘Hotfire’ engines is
being carried out by UK universities, including Warwick and Loughborough (by Hilton Holloway).

3ananue 3: Put a suitable word in the gaps according to the text.

l. The brand is set to all three of its model families.

2. Market data suggests the global SUV market will 22 million units by 2020.

3. What is Land Rover ?

4. Land Rover plans to the Range Rover line-up to six models

5. This dramatic expansion will put a huge strain on the and engineering
capabilities of Jaguar Land Rover.

6. However, not all of this investment is to be focused on the UK.

7. Reports from China in early October said that the JLR __ _ with Chinese car maker

Chery gained approval in record time from the Chinese National Development and Reform Commission.



8. Its 96 Chinese will also soon be expanded by a further 47
showrooms.

9. Tastes are increasingly from conventional luxury saloon cars
towards SUVs.

3ananue 4. Complete the sentences with these words: forecast, the planning process, to conduct an
assessment, evaluate, set targets.

1. If Healthy Foods has a cost of capital in nominal terms of 10% and the expected inflation
rate is 2%, whether Healthy Foods’ existing investments are value creating or destroying.

2. The bottom line is that we reiterate our year-end for RUR/USD at 29.5 with
the ruble hovering within a RUR 28.7-30 range in 2013.

3. That initiative, in combination with the introduction of workforce analysis tools, helps
managers to plan, and monitor progress.

4. As a basis for planning, it is necessary an objective of

radioecological conditions for residence and to draft the appropriate standard-setting legislation.
5. can provide an objective and open framework for evaluating the

trade-offs between various goals.

3aganue 5. Choose the correct options.
1. We re going to / 're going make a profit this year.
Why fie won’t / won 't he come for lunch?
Who's going | Who going to lead the meeting today?
Wait for me. 7/ I ’ll just fetch my coat.
Are you going / You going to work late today?
Shall | Will 1 give you a hand?
I expect I ’ll be / 1 be in Barcelona tomorrow.
What are we going to do / we do about all this?

© N kW



IIpakTnueckasi padora Ne 17-20
Tema: Ocnognvle 3mansvt pazpadomku npozpammnozo obecneuenus
ean paGoTsIi:

OBnajeHue CTyJIEHTaMH KOMMYHHUKAaTUBHOM KOMIIETEHLUEW, KOTOpass B JajbHEWIIEM MO3BOJIUT
MOJIb30BAaThCS WHOCTPAHHBIM SI3BIKOM B Pa3lIMYHBIX 00JACTSIX MPO(ECCHOHAIBLHOW IESTEIBHOCTH, B
HAYYHOH M MPAaKTUYECKOH paboTe, B OOMICHUH C 3apyOEKHBIMHU MapTHEPAMH, JJIsl caMOoOOpa30oBaHUs U
JIPYTUX LEJIEH.

IIpnoOperaeMble yMEeHUS U HABBIKU:

®opmuposanue komnereniui OK-01, OK-04, OK-05; OK 09.

IIpono/xkuTeLHOCTH 3aHsATHII: 10 yacos.

OcHalleHHe: METOJUYECKHE PEKOMEHAALMHU IO BBIMOJHEHHIO MPAKTUYECKOH palboThl, (OpMbI
OTYETHOCTH.

IMopsinok 1 MeTOAMKA BBINOJTHEHM S 3aJaHUIA:

1. O6cyauTh npeacTaBIeHHbBIE BOPOCHI ISl YCTHOTO OIPOCa.
2. O3HaKOMHTBCA C AyTEHTUYHBIM TEKCTOM.

2. BeIMOMHUTE 3a/1aHUs TIO IPOYUTAHHOMY TEKCTY.

3. BBIHOJIHI/ITB JIGKCI/IKO-FpaMMaTI/I‘ICCKI/Ie 3alaHUs.

TeopeTnyeckue BONPOCHI JIsl YCTHOTO onpoca (codece 0BaHMA):
1. Team Building Strategies
2. Team Building Techniques
3. How do you create a healthy project environment?
4. Benefits Effective Teamworking

Bomnpocsl u 3a1aHus

3aganue 1. Read the comments. Use specific reasons and examples to support your answer.
1. Define teamwork: what do you value and what do you do?
2. What next — words are not enough?

3ananmue 2: Read the text. When you first read the text, don't worry about the numbers in brackets. You
will fill in the gaps in the following Exercise.

THERE'S NO "I"" IN COMPANY: THE IMPORTANCE OF TEAMWORK IN THE COMPANY
Have you ever wondered why a business plan should include a section on the (1) team?
What about why the leadership team is mentioned in a public company's annual report? The answer is
simple. People make the company.

No matter how brilliant a business idea, people must carry it out, and the wrong people will fail,
disappointing investors. The leadership team sets the tone at the top. If they are capable team players, then
they spread the message that teamwork is vital to the company's success, and the company's employees
will strive to work together.

Have you ever worked on a team where everyone got along well, did their part, and felt free to share
ideas? Did this experience not produce better results than when you worked on a team where everyone
argued, some lazy people did nothing, and a loud few dominated the (2) ? Teamwork, or
lack thereof, distinguishes these two experiences.




If you had a choice of working in a company where teamwork is a vital part of the (3)
culture versus a company where teamwork doesn't exist, where would you want to work? I would choose
the company with teamwork because working for it would be less stressful. I am an intelligent, capable
worker, but I don't want to have so much work that it takes over my life. Such a situation would lead to
burnout, which could inspire me to quit my job. Companies don't like having high employee turnover if it
can be avoided because it can raise their recruitment, training, and compensation costs.

Being able to split jobs up into smaller tasks which are assigned to multiple people, management can
increase productivity by better utilizing its employees. Instead of having one person complete a whole
process, start to finish, the company can give that person the tasks in the process that best align with his
skill set, thereby cutting down on that employee's frustration level resulting from doing what he isn't good
at. Constant repetition of specific types of tasks will make that employee more (4) at them,
decreasing production time. This can mean less overtime, which saves the company money (for hourly
employees). From the employees' point of view, doing things faster and working less overtime means
going home earlier, creating a better work-life balance.

Now a process is as slow as its slowest step. If the slower steps are sped up, then the whole process can
be completed much faster. Identification of better ways to perform a process requires help from the people
performing the process. How helpful do you think these employees will be if they feel that their jobs are
threatened? An environment where teamwork is emphasized can change how these people think about
their jobs, making them more likely to cooperate in process redesign. They should be more willing to
answer questions about how the process currently works. In addition, team players should be more likely
to voice their ideas for improving things because they're used to thinking that people listen to their input
and take it into (5) .

In a teamwork environment, the team takes responsibility for the process they are performing, and the
employees are (6) . That means if one person spots something wrong that doesn't relate
to his task, he is more likely to mention the problem to the relevant person, so it can be fixed. Thus, the
process's output should be of higher quality. This can result in higher revenue because customers
appreciate high quality.

(7) can result in happier employees, and happier employees will be more interested in doing
what's good for the company, instead of sabotaging the company's efforts. Like I said before, people make
the company (by Samuilovna, Yahoo Contributor Network).

3ananme 3. Fill in the gaps according to the text.

gap 1 consideration
gap 2 teamwork
gap 3 empowered
gap 4 leadership
gap 5 brainstorming
gap 6 efficient

gap 7 corporate

3aganue 4. Complete the missing words.
1. How much time have we got? What’s the s ule?
2. Can you explain to Pete what he needs to do? I haven’t got time to b f him.



3. Now our lorry is repaired, we can deliver thec s nt.

4. What? Work can’t start yet? Why have we gottop ~ p_ the project?

5. Our customer’s not happy with the design — we need to makesomem d f ¢ ns.

6. Tommy is going to be off sick for a few weeks, so we need to reor ze the team.
Collocations

Here are different verbs and nouns that can be used with some key vocabulary (in bold) relating to
projects and teams.

to delay / postpone / push back the start date

to agree / sign / discuss / negotiate a contract

to agree / confirm / negotiate / extend a deadline

to draw up a schedule / contract / specifications

to (re)organize a meeting / schedule

3aganue 5. Rewrite these nouns and noun phrases using a verb or verb phrase.

project proposal to propose a project
project leader

reorganization of the team

confirmation of a deadline

schedule

modification

specification

estimation of costs

delay

e Sl A Ao

3ananmue 3. Do the vocabulary tasks below
Active Business Vocabulary
COLLOCATIONS FOR KEY BUSINESS WORDS
A collocation is a pair or group of words that are often used together. There are many types of
collocation. Here are some examples:
verb+ noun
make an arrangement, set up a business, reach a decision
adjective + noun
fixed cost, part-time job, conlpetitive advantage
noun+ noun
insurance company, business plan, information technology
sentence heads
What exactly do you mean by ... ?, Give my best wishes to ...
fixed expressions
Last but not least, Time is 11101 1ey, See you later.
The English language is full of collocations, and every unit of this book includes many examples. Why
are they important? Because learning words individually is only half the story. You also have to learn
how words combine with each other. And if you can learn the whole collocation as one item — instead of
thinking of the individual words one-by-one — your speech will become more fluent.
company



Somebody or something can

buy/take over

close down

establish /set up / start
join

And a company can . ..
be in trouble
expand / grow
go bankrupt / bust /under
go into liquidation

contract
Somebody can ... a contract.
alter / amend
get out of
break
go over /review
enter into
sign

And a contract can ...
be worth ...
come into effect / start

costs

Somebody or something can
absorb
bring down / cut/ reduce
cover

And costs can ...
be associated with ...

fall / rise

customer/client

Somebody or something can
attract
look after / take care of
deal with

... a company.

... the cost/costs

... customers/clients.

reorganize I restructure
work for
manage/run

leave I resign from

go out of business
make manufacture sth
offer / provide sth

run into difficulties

(re)negotiate
keep to
draw up
renew
finalize

terminate

come to an end/ expire
run until ...

pay /meet
spread
figure out /work out

go down/up
stay (more or less) the same

lose
entertain
serve the needs of



IpakTnyeckas padora Ne 21-24

Tema: Ilpozcpammusie A3b1KU U MEXHOI02UU PA3PAOOMKU

Lean paGoTsi:

OBnaseHue CTyA€HTAaMM KOMMYHHMKATHBHOM KOMIIETEHIIMEH, KOTOpas B JalbHEHUIIEM IO3BOJIUT
MOJI30BaThCS MHOCTPAHHBIM SI3BIKOM B Pa3UYHBIX 00JacCTAX MPO(eCCHOHATBHON NeATeIbHOCTH, B
HAyYHOUW U MpaKTHYECKOW pabdoTte, B OOIICHUH C 3apyOeKHBIMU MapTHEPAMHU, IJi CaMOOOpa30BaHUs U
JIPYTUX LEIEH.

IIpuodperaemble yMeHUS] U HABBIKH:

®opmuposanue komrerenuuit OK-01, OK-04, OK-05; OK 09

IIpoxo/KUTEJIbHOCTD 3aHATHIH: 12 YacoB.

OcHamleHue: METOAMYECKHE PEKOMEHJAIMHM MO BBIMOJHEHHUIO MPAKTUYeCKOW paboThbl, (HOpMbI
OTYCTHOCTH.

IMopsinok 1 MeTOAUKA BBITNIOJTHEHH S 3aJaHUA:

1. O6cyauTh npeacTaBIeHHbBIE BOPOCHI ISl YCTHOTO OIPOCa.
2. O3HaKOMUTHCS C AyTEHTUYHBIM TEKCTOM.

2. BeINOTHUTH 3a/1aHUs IO IPOYUTAHHOMY TEKCTY.

3. BBINOTHUTH IEKCUKO-TPAaMMAaTUYECKHUE 3aJaHUsI.

Teoperuveckne BONPOCHI AJIsl YCTHOTO OIpoca (codece0BaHHA):
1. Technology travel tips for business travelers.
2. Tips for business travel abroad.
3. Peculiarities of travelling to different countries.

Bonpocs! u 3a1aHust

3anganue 1. Discuss the following quotation.

The World is a book, and those who do not travel read only a page.
~St. Augustine

3ananme 2. Answer the questions individually. Then compare your answers with a partner.
1. How often do you travel by air, rail, road or sea?
2. What do you enjoy about travelling? What don’t you enjoy?
3. Put the following in order of importance to you when you travel.
a) Comfort
b) Safety
c) Price
d) Reliability
e) Speed
4. Does the order change for different types of travel?

3aganue 3. Read the following text
ROAD RAGERS IN THE SKY



Airlines and their long-suffering customers are reporting a steep climb in air rage incidents. Some
incidents are apparently caused by problems which are familiar to many regular travellers. One case
reported from America stemmed from an interminable delay in takeoff, when passengers were cooped up
in their aircraft on the tarmac for four hours, without food, drink or information. Mass unrest is less
common than individual misbehaviour, as in the case of the convict who recently went crazy on a flight,
attacked the crew and tried to open the door in mid-flight.

The psychology of air rage is a new area of study, and there are almost as many explanations as examples.
Most analysts of the phenomenon blame alcohol, but many people now think that the airlines are at fault.
To cut costs, they are cramming ever more passengers into their aircraft, while reducing cabin crew,
training, and quality of service, all of which increase passenger frustration. In addition, there is increasing
concern in the US about another cost-cutting exercise, which could seriously harm passengers’ health:
cabin ventilation.

Modern aircraft are equipped with sophisticated air conditioning devices — but running them at optimum
capacity burns up valuable aviation fuel. Many airlines routinely instruct their flight crews to run the
systems on minimum settings. Campaigners for improved air quality claim that this can lead to irritability
and disorientation.

In the US, the soaring number of passenger complaints across a wide range of issues is reflected in a
number of new internet sites which criticize the airline and demand better service. One of the sites is
demanding an air passengers’ Bill of Rights.

Cabin and flight crews, who are in the front line of the battle against disruptive and dangerous in-flight
behaviour, have called for stiffer penalties against the offenders. Management have also called for
legislation — while denying that its cost-cutting practices have contributed to the problem. But there are
some signs, in the US at least, that the airlines are at last attempting to respond to customer dissatisfaction.
Some major lines have announced concessions to the most frequent complaint for all, and are removing
seats to make more room for their customers.

3ananue 4. Which of these statements are true and which are false?
1. People in groups are more likely to behave badly on planes.
Alcohols is often the reason of problems on the board.
Airlines do little to improve air quality.
Travellers have started to use new technology to express discontent with airlines.
Airlines have taken no action to address travelers concerns.

Al

3aganme 5. Choose the most irritating things for people when flying. Add some others irritating factors.
. not enough legroom

. lost or delayed luggage

. long queues at check in

. poor quality food and drink

. ho baggage trolleys available.

. overbooking of seats

. flight delays and cancellations

8. jet-lag
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3apanmue 6. Discuss in pairs the advantages and disadvantages of travelling by bus, car, train, plane using
the following expressions:
To my mind, ...



1 suppose, ...

In my opinion, ....

On the one hand, on the other hand ...
In my view, ...

In my reckoning, ...

[ definitely think that ...
Well, if you ask me, ...
Well, I think ...

1 believe

1 strongly believe

I have a reason to believe
I'm sure that...

I’m pretty sure that...



IpakTnueckas padora Ne 25-28
Tema: I'eozpaghuueckoe nonosxcenue, popma 2ocyoapcmeennozo ycmpoiicmea, Kiumam u Kyaiomypa
Benaukoopumanuu

ean paGoTsi:

OBnajieHue CTyJIEeHTaMH KOMMYHHMKATUBHOW KOMIIETEHLMEH, KOTOpas B JaJbHEHIIEM IO3BOJUT
MI0JIb30BAThC MHOCTPAHHBIM S3BIKOM B PA3JIMYHBIX 00JACTSIX NPO(hecCHOHANIbHOM AEATENbHOCTH, B
HAY4YHOH M MPAaKTUYECKOH paboTe, B OOIIEHUH C 3apyOEKHBIMHU MMAapTHEPAMH, JUIsl caM0o0Opa30oBaHus U
JIPYTUX LEIIEH.

IIpuoGperaemble yMeHUs U HABBIKM:

®opmuposanue komrerenuuit OK-01, OK-04, OK-05; OK 09.

IIpoponxutenbHocTh 3aHATHI: 10 yacos.

OcHameHue: METOAMYECKHE PEKOMEHJAIMKM IO BBINOJHEHHUIO MPAKTUYECKOW paboThbl, (HOpMBbI
OTYETHOCTHU.

IMopsinok 1 MeTOAMKA BHINOJTHEHHUS 3aJaHNIA:

1. O6cyauThb npeacTaBIeHHbIC BOMIPOCHI JIJIs1 YCTHOTO OMpPOca.
2. O3HaKOMHTHCS C AyTEHTUYHBIM TEKCTOM.

2. BeINOTHUTH 3a/1aHus IO IPOYUTAHHOMY TEKCTY.

3. BBINOIHUTH IEKCUKO-TPaMMAaTUYECKHE 33 JaHUSI.

TeopeTnyeckne BOPOCHI VI YCTHOTO ONpoca (codecenoBaHus):
1. Business image — an important part of business promotion
2. A disciplined approach to Business Planning
3. Women’s Career In Men’s Business
4.
Bonpocs! u 3a1anus
3aganue 1. What does success mean to you? Choose one of the following:
- atop job
- being your own job
- being good at what you do
- being happy
- being famous
- earning a lot of money
- something else

3aganue 2. Read the article about Steve Job Co-Founder and Mastermind of Apple. Put a circle around
words related to success and achievement.

STEVE JOBS'S SUCCESS STORY

“Your time is limited, so don’t waste it living someone else’s life. Don’t be trapped by dogma — which is
living with the results of other people’s thinking. Don’t let the noise of other’s opinions drown out your
own inner voice. And most important, have the courage to follow your heart and intuition. They somehow
already know what you truly want to become. Everything else is secondary.”



On February 24 1955, a man was born who would have change the whole world in the future. Not only
by creating the Apple Inc. but changing the way we communicate. His contribution to the scientific world
is enormous and his success story could be the leading path for many growing computer scientists.
Drawing inspiration from Steve Jobs — studying him, and learning from him, now that could give you
strength to achieve your goals.

Young Steve grew up in a valley which was already turning into the world center of computer technology:
Silicon Valley. In his early ears he showed his interests into electronics and met Stephen Wozniak —
commonly known as Woz with whom he shared his visions in computer technology. Before Steve began
to work with Woz, he went to the Reed College in Oregon. He spent there only one semester after which
he dropped out and spent a lot of time learning about Eastern mysticism and diets in his hippie period.
Always when we hear the name of Steve Jobs our first association leads to Apple. It all began with
assembling the boards in Steve’s garage and driving to local computer stores to try and sell them. The
Apple computer was much more advanced product than the others on the market, that’s why Steve set out
to find venture capitalists to fund Apple’s expansion. The success was enormous and soon the product
became the symbol of the personal computing revolution worldwide. The company grew fast and as a
result in December 1980, when he was only 25, his net worth passed the $200 million mark on that day.
After the success of the Apple products, Steve focused his energy on other projects like the Lisa computer,
which was a breakthrough because it used a graphical user interface instead of a command-line interface.
Unfortunately Steve was thrown out of the Lisa project, that’s why he took something as an act of
“revenge” by taking over a small project called Macintosh. It’s success was no wonder but after few years,
again because of his arrogance, Steve was kicked out of this project. That was his life, so he started
travelling looking around for other ways to spend his creativity. Suddenly in 1985 he had the chance to
share his dream in making animated movies with computers. He was introduced to a small team of brilliant
computer graphics experts that George Lucas was trying to sell, so he gathered the team and bought the
company for $10 Million in 1986, incorporating it as Pixar. In the next years Steve started other projects
like the NeXt Computers which however didn’t sell. In addition to the NeXt “failure” his investment in
Pixar also seemed to lead nowhere, so after his devastation, he spent more time with his son Reed and his
wife Laurene, whom he had married in 1991.

In the course of the next years Steve had a great success with Pixar, taking part in the Toy Story movie,
which raised his net worth to over $1.5 billion! Meanwhile in 1997 the Apple Company announced losses
of $700 million, so it was the perfect time for Steve Jobs and his comeback. He quickly gave confidence
in the whole Apple community and brought the company back to it’s full greatness. In 2000 Steve accepted
to become full CEO of Apple — that was the first time ever in the history of a man being CEO of two
companies at the same time!

However the biggest success in Apple came from the unexpected source iPod. It turned to be the “must-
have-music player” for everyone. The products such as the iPad (Apple’s i0OS-based tablet, which Steve
unveiled on January 27, 2010) the MacBook and others are the most prefered in the world’s society. Steve
Jobs is truly an extraordinary man who opened a new page in the technological world. People such as him
are those, who write the pages in the world history book.

Unfortunately sometimes life is unfair even to the ones who make the world evolve. In 2004 Steve
announced that he had been diagnosed with a cancerous tumor in his pancreas.So in August 2011, Jobs
resigned as CEO of Apple, but remained at the company as chairman of the company's board (from
boompedia.com).

3apanmue 3. 1. What do you think of Apple products?



2. Do you agree or disagree with Steve Job’s quotation: “I think if you do something and it turns out pretty
good, then you should go do something else wonderful, not dwell on it for too long. Just figure out what’s
next.”

Active Business Vocabulary
3ananmue 4. Study the following English idioms and try to find the equivalents in your own language.
English Idioms about Success and Failure

1. ace a test If you obtain a very high score or an excellent result, you ace a test or exam.
Maria's parents said she could go to the party if she aced her English test.

2. in the bag  People use this expression when it becomes obvious that success or victory
is going to be achieved.
An hour before the polling stations closed, victory seemed in the bag for the Conservative candidate.

3. bear fruit If something bears fruit, it produces positive or successful results.
After years of hard work, his research finally began to bear fruit.

4, (up a) blind alley  Ifyou goup a blind alley, you follow an ineffective course of action
which leads nowhere or produces no results.
The suspect's revelations' lead the police up a blind alley.

5. bring the house down If you bring the house down, you give a very successful
performance.
If he sings like that on Saturday, he'll bring the house down.

6. cake not worth the candle To say that the cake is not worth the candle means that the
advantages to be gained from doing something are not worth the effort involved.
He recorded an album but sold very few copies; the cake wasn't worth the candle.

7. come up in the world A person who has come up in the world is richer than before
and has a higher social status.
My old school friend has bought an apartment overlooking Central Park. She has certainly come up in
the world.

8. cook someone's goose To cook somebody's goose means to spoil that person's
chances of success.
When the burglar saw the police car arriving, he realized his goose was cooked!

9. cut one's own throat If you cut your own throat, you do something that will be the cause
of your own failure or ruin your chances in the future.
Tony has already missed a lot of classes. He's cutting his own throat.

10. dead duck  This expression refers to a project or scheme which has been abandoned or
is certain to fail.
The new cinema is going to be a dead duck because it's too far away from the town centre.

I11.  get the better of you If someone or something gets the better of you, they defeat you.
She went on a diet but it didn't last long — her love of chocolate got the better of her!

12.  gotothedogs To say that a company, organization or country is going to the dogs means
that it is becoming less successful or efficient than before.
Some think the company will go to the dogs if it is nationalized.

13.  go (off/over) with a bang  If something such as an event or performance goes off with



a bang, it is very successful.
The party went off with a bang — everyone enjoyed it.

14.  go up in smoke Ifa plan or project goes up in smoke, it fails or ends before producing
a result.

When Amy and Tom separated, my mother's dream of a romantic wedding went up in smoke.

15.  hit pay dirt If you hit pay dirt, you are lucky and suddenly find yourself in a successful
money-making situation.

Charlie finally hit pay dirt with his latent invention.

3anpanmue S. Use a collocation from English Idioms & Idiomatic Expressions to complete the sentences.

1. This can help to sense ___the object that you are trying to visualize.
2. "All my career ; you think it's petty and all that, but.."
3. It had developed a fund-raising strategy that promised to the following
year.
4. There's a universal tendency to heed Dylan Thomas's exhortation and
instead of a whimper.
5. That his goose.
3aganue 6. Complete the sentences using the correct past simple form of the verbs in brackets.
1. When you your own business? (start)
2. Yesterday, | work until 9 p.m. (finish)
3. The engineer over three hours trying to fix the photocopier. (spend)
4. lreally the presentation skills seminar last week. (enjoy)
5. The company its profits by 15% last year. (increase)
6. The course as much as we expected. (cost)
7. Unfortunately, we the project on time. (complete)
8. My boss hates flying, so she to Edinburgh by train. (go)




IMpakTnueckas padora Ne 29-32

Tema: Qougecmeennasn xcusns ¢ Bearukoopumanuu, yeHHocmubvle OPUESHMUPDLL MOJI00EHCU
Hean paGoTsi:
OBnaneHue CTyACHTaMH KOMMYHHKATHBHOW KOMIICTCHIIMEH, KOTOpas B JalbHEHIIEM TIO3BOJIUT
MOJIb30BAThCS WHOCTPAHHBIM SI3BIKOM B PA3IUYHBIX 00JACTSIX MPO(ECCHOHATBLHOW IEATCIIEHOCTH, B
HAay4YHOU W MPaKTUYECKOW paboTe, B OOIIEHUH ¢ 3apyOCKHBIMH MMapTHEPAMHU, I CaMOOOpa30BaHUS U
JIPYTUX LETICH.
IIpuoGperaemble yMeHUs U HABBIKH:
®opmuposanue komrerenuuii OK-01, OK-04, OK-05; OK 09
IIpomo/KUTEILHOCTD 3aHATHIA: 12 yacos.
OcHameHue: METOAMYECKHE PEKOMEHJAIMKM IO BBINOJHEHHUIO MPAKTUYECKOW paboThbl, (HOpMBbI
OTYECTHOCTH.

IMopsiiok 1 MeTOAMKA BBINOJTHEHHUS 3aaHUI:

1. O6¢cynuTh peacTaBIeHHBIE BOMPOCHI JIJIs1 YCTHOTO OMpOoca.
2. O3HaKOMUTHCS C AyTEHTUYHBIM TEKCTOM.

2. BeINOAHUTH 3aJJaHUs IO IPOYUTAHHOMY TEKCTY.

3. BI)IHOJ'IHI/ITB HeKCHKO-FpaMMaTHqCCKHe 3a1aHUs.

Teoperudeckne BONPOCHI AJIs1 YCTHOTO OIpoca (codece0BaHUA):
1. Non-Verbal Communication in Building Relationships

How to Re-Build Broken Relationship

Using Emotional Intelligence to Build Relationships

Managing Relationship Related Stress

Relationship Building with Managers and Team Leaders

Nk

Bonpocs! 1 3axaHust
3aganue 1. Read the comments. Use specific reasons and examples to support your answer.

l. Relationship-building is not the same as team-building. When we talk about relationship-
building we are talking about a competency in which we cultivate relationships both inside and outside
the workplace, with individuals and groups

2. If we are in a conflictive situation with somebody, we should focus on the issue and not on
the person.
3. should we try to get to know colleagues outside the office?

3amanue 2. Read the text.
WHAT DO WE MEAN BY RELATIONSHIP-BUILDING?

When we talk about the competency of relationship-building in the world of business, we are
referring to building strong relationships with partners and clients — about using interpersonal skills to
network in an effective way.

What does a competent relationship-builder do?
Somebody who is competent at relationship-building focuses on understanding the needs of the client
and getting the best possible results. This competency promotes an ethic of client service and so an
understanding and anticipation of a client’s changing needs is essential. Stress and conflict are other
issues that a competent relationship-builder will manage — keeping composed and acting as mediator
when conflicts arise.



How can I start to develop the competency of relationship-building?
First identify the business plan goals of your department and decide what your role is going to be in
helping to achieve those goals. You will need to study the business plan and learn as much as possible
about your clients’ activities, interests and needs. This information might be available in their own
annual reports or in client surveys conducted by your company. Talking to your clients about how you
can best meet their needs is also a sensible first step to take.

Seven steps to becoming an effective relationship-builder:

Draw up a plan of what you need to do in order to give your clients what they want. Discuss your ideas
with your line manager and then do what is necessary to implement the plan.

When the plan has been set in motion, schedule regular meetings with your line manager to review the
progress that you are making and make any necessary adjustments.

When you are working as part of a team or group within a department or a company it is important to
assess your contribution to the group’s work. Think about how your efforts help or hinder progress.

Make a weekly analysis of your commitments. Set yourself a goal for each week so that you follow
them through. Make an effort to do what you say you are going to do — and also, to do it by the time that
you say it will be done. If you get into the habit of doing this it will become like second nature.

Build up a file of contacts and classify them in a way that is meaningful for your particular work
context. Then you will know exactly who to call with any queries or when you need information.

Don’t just wait for feedback to come to you, request it from a variety of sources — from your line
manager but also from colleagues, clients and people who you supervise. Listen to what they have to say
and act accordingly.

Build informal relationships with the people who are working around you. Make a point of greeting
people who you normally don’t speak to. Ask them about their interests and make it a goal to practise
small talk with them. Listen to what they say and remember so that you can ask about a particular
interest the next time you meet.
3aganue 3. Decide whether these statements are true or false according to the article.

You need good interpersonal skills to be a competent relationship-builder.

True
False
Relationship building puts the client's needs first.

True
False
A good relationship-builder has a network of mediators for when conflicts arise.

True
False
Information about your clients cannot be found within your company.

True
False
Only the feedback from your line manager is important.

True
False
Idle chat is not a good way to get to know your colleagues.

True
False
3aganue 4. Choose one of the correct sub-headings from the box for each of the seven steps to
becoming an effective relationship-builder.



Network of contacts
Team work
Weekly goal

Small talk

Plan

Get feedback
Review

3aganue 5. Underline the correct word in italics.

1. If you agree to a minimum order of 10,000 pieces, we will meet /spread the cost of
customizing the product in the way you explained.

2. The company we use for all our transport and logistics has told me their prices will be
going up. We'll have to try to absorb /cut some of the extra cost ourselves. I don't think we can pass it all
on to our customers.

3. It's a very complex project involving a lot of people and a lot of resources. I'm using a
spreadsheet to help me figure out /pay all the costs.

4. They are offering us very attractive terms of payment — 20°/0 on delivery, 40°/o after 30
days, and the remainder after 60 days. That will help to cut / spread the cost.

5. Sales have been disappointing and we're not going to make a profit. The good news is that

we should at least cover / figure out our costs, so it's not a complete disaster.

3anpanmue 6. Use active business vocabulary to speak about your experience in relationship-building.



IpakTnueckas padora Ne 33-36
Tewma: Ilpogheccuonanvuvie cumyayuu u 3a0auu

ean paGoTsi:

OBinafieHne CTy/IE€HTaMH KOMMYHHMKATHBHOW KOMIIETEHIIMEH, KOTOpas B JaJbHEHIIEM IO3BOJIUT
MOJIb30BATHCS MHOCTPAHHBIM SI3BIKOM B PA3JIMYHBIX OOJIACTSIX MPOQECCHOHATBHON NEATETHHOCTH, B
Hay4YHOU W MPAKTHUECKOW padoTe, B OOIICHHH C 3apyOeKHBIMH MapTHEpPaMH, JJII caMOOOpa30oBaHUs U
JIPYTUX LETIEH.

IIpnoOperaeMble yMEeHUS U HABBIKU:

®opmuposanue komrnerenuit OK-01, OK-04, OK-05; OK 09.

IpoxonxurenbHocTh 3aHATHI: 10 yacos.

OcHameHue: METOAMYECKHE PEKOMEHJAIMHM IO BBINOJHEHHUIO MPAKTUYECKOW paboThbl, (HOpMbI
OTYETHOCTH.

IHopsiiok ¥ MeTOAMKA BBINOJTHEHHS 3aJaHUI:

1. O6cynuTh npeacTaBIeHHBIC BOMPOCHI JIJIs1 YCTHOTO OMpOca.
2. O3HaKOMUTHCS C AyTEHTUYHBIM TEKCTOM.

2. BeIMOTHUTE 3a/1aHus TIO IPOYUTAHHOMY TEKCTY.

3. BBINIOJTHUTB JIEKCUKO-TPAMMATUYECKUE 3a]IaHUS.

TeopeTuueckue BONpPOCHI A1 YCTHOTO oIpoca (codece10BaHNs):
1. What are SMART goals?
2. What’s the benefit of business planning?
3. How do you set a goal?

Bonpoce! u 3axanus

3aganue 1. Read the text

Types of Planning in Business

Suchi Moorty, a business consulted defined the main types of business plans:
Start-Up Plans
This plan is the defining step for any new business. It has an executive summary in the beginning and the
projections for the first year. It also lists the company's aspirations and strategies in terms of product or
service to be produced, the market in which it is going to operate, implementation milestones and the team
that is going to implement them.
Feasibility Plans
This plan ascertains whether a business must be set up. This is an extension of a start-up plan. It has an
executive summary, mission statement, goals, analysis of the market, costs, pricing and likely expenditure.
Internal Plans
These plans, as the name suggests, are internal to the organization. The organization's planned working
style is briefly listed here. Each functional department has an internal plan for its functioning and
operations. These usually include implementation milestones, time frames and the responsibilities of the
people who would execute the work.
Strategic Plans



This planning is for the overall picture. With a strategic plan the organization chalks out all the alternatives
available and the trade-offs in choosing any one over the others. Also, the priorities are underlined and
the ends and means toward achieving targets are spelled out clearly.

Growth Plans

This plan chalks out the organization's path toward expansion. This almost always includes views on
investments, operations, finances, time and personnel resources. Also, if the company is planning to
introduce a new product, this planning comes in handy (by Suchi Moorty, eHow Contributor).

Five Essential Elements of a Good Business Plan

When developing your business plan ensure that you have kept the following in mind. Stop and
ask yourself the following? If the answer to your question is "yes", continue, but if it is "no", stop and
revise what you have written until you are satisfied that you can answer "yes" to each question.
Is my business plan simple?

Make sure your business plan is easy to understand and to implement. Is it a practical document and will

anyone who picks it up get a clear picture of what you're wanting to achieve?

Is my business plan specific?

You need to ensure that your goals are specific and measurable. Does your action plan include deadlines,
budgets and who's going to get the job done.

Is my business plan realistic?

Don't set yourself up for failure. Ensure that when you set your goals that you've actually looked at what
it'll take to implement. Make sure that your sales goals are achievable.
Is my business plan complete?

Make sure that you have included all the relevant aspects of your business. While the purpose of some
business plans differ there are specific business plan basics in every document. Make sure you're thorough
and rather include too much detail rather than too little.

Are My Goals SMART?
Make sure that you have adopted the principle of SMART goals:

specific
measurable
achievable
realistic
timely

3ananmue 2.
Take-aways

1. A business plan is a formal statement of a set of business goals, the reasons they are
believed attainable, and the plan for reaching those goals. It may also contain background information
about the organization or team attempting to reach those goals.

2. Types of Planning in Business: Start-Up Plans, Feasibility Plans, Internal Plans, Strategic
Plans, Growth Plans.
3. It is also important to understand that when developing your business plan there are

specific business plan basics that need to be included in your plan. There are five essential elements of a
business plan that are critical if its to be of any value at all.

3ananmue 3. Prepare a report about a famous company and the story of its success.



3ananmue 4. Go through the phrases given below.

competitive — when a company offers good products or services at a good

rate to expand into new markets — to start operating in new regions or

countries a good reputation — when a company is respected and valued by

people

to merge — to combine to become one (e.g. two companies)

a multinational company — a company that operates in more than one country

open-plan — when an office has no interior walls, so that all members of staff are working in the same
room rather than in individual offices

profitable — when a business makes a profit and is not lossmaking

to be recognized internationally — to be known about and well thought-of around the world

to take over — to buy another company

a security pass — a card allowing entry to premises or building, possibly with a photo of the holder
the service industry — companies that offer a service (e.g. training, leisure, marketing)

a solid client base — a number of reliable and regular clients/customers

a tower block — a building with very many floors

a well-established company — a company that has been in business long enough to have a solid client
base and good reputation

the working environment — the place and atmosphere within which people work



IIpakTnyeckas padora Ne 37-39
Tema: IIpogeccuonanbHOe caMopa3BUTHE
ean paGoTsIi:

OBnaneHue CTyAeHTaMH KOMMYHHUKAaTHMBHOM KOMIIETEHLMEH, KOTOpas B JaJbHEHIIEM II03BOJIUT
MOJIb30BATbCS MHOCTPAHHBIM SI3BIKOM B PA3JIMYHBIX OO0JIACTSIX MPO(ECCHOHATBHON IesTeIbHOCTH, B
Hay4yHOM U MpakTH4ecKoi pabote, B oOUIEHUH ¢ 3apyOeKHBIMU NapTHEpPAMH, U1 caMOOOpa30BaHUS U
JIPYTUX LEJIEH.

IIpnoOperaeMble yMEeHUS U HABBIKU:

®opmuposanue komnereniui OK-01, OK-04, OK-05; OK 09.

IIpono/xkuTeLHOCTH 3aHsATHII: 10 yacos.

OcHalleHHe: METOJUYECKHE PEKOMEHAALMHU IO BBIMOJHEHHIO MPAKTUYECKOH palboThl, (OpMbI
OTYETHOCTHU.

IMopsinok 1 MeTOAMKA BBINOJTHEHM S 3aJaHUIA:

1. O6cyauTh npeacTaBIeHHbBIE BOPOCHI ISl YCTHOTO OIPOCa.
2. O3HaKOMHTBCA C AyTEHTUYHBIM TEKCTOM.

2. BeIMOMHUTE 3a/1aHUs TIO IPOYUTAHHOMY TEKCTY.

3. BBIHOJIHI/ITB JIGKCI/IKO-FpaMMaTI/I‘ICCKI/Ie 3alaHUs.

TeopeTnyeckue BONPOCHI JIsl YCTHOTO onpoca (codece 0BaHMA):
1. What’s the most important thing you should do at a job interview?
2. What things you shouldn’t do there?
3. How to get a job you want?

Bonpocskl u 3a1aHus
3ananue 1. Read the text.

RICHARD REED, INNOCENT DRINKS
Turnover: over £100million

Number of employees: 250

HQ location: London, UK

Year founded: 1998

Ownership: privately-held

Richard Reed founded Innocent in 1998 with two friends from Cambridge University, Adam Balon and
Jon Wright. When they left university they all got jobs with blue-chip companies — one went into
advertising and two went into management consultancy. But that didn't stop them constantly talking about
setting up a business — a conversation they'd been having since their student days.

Four years later they quit their jobs and decided to go into business after getting back from snowboarding
holiday where they'd done nothing but talk about their desire to become entrepreneurs.

They decided to set up a business which would appeal to people like them — so they fixed on the theme of
doing good to themselves. The result was Innocent, a drinks company producing pure fruit smoothies.
The company now produces more than 30 different recipes and sells more than two million smoothies
each week through 10,000 retailers in the UK and overseas.

Since Innocent was launched the company has been growing by 20% year on year and currently has a
75% share of the smoothie market. In April 2009 Coca-Cola bought an 18% stake in the company for £30
million. A year later it paid £65 million for a 58% stake.



Part of its marketing strategy is to use delivery vans which are decorated to look like cows or grassy fields.
The company also prides itself on being ‘a happy place to work’ and ‘people-oriented’, with a relaxed
working environment which includes having a grass floor in the office.
Key advice
"If you're 70% sure about an idea then go for it. Because if you wait till you're 100% confident in
business... you'll never make a decision, you'll never get anywhere."

(BBC News Business)

3aganue 2. Which of these statements are true? Correct the false ones.
1. The head office of the company is situated in New York.
2. Richard Reed and his friend set up their company while they were students.
3. Innocent drinks was found to be one of the companies with the happy employees.
4. The company has been growing by 20% year on year since 2005.

3anpanmue 3. Discuss the questions.
1. Would you like to work for such a company like Innocent drinks?

2. What makes people happy at work? What factors are important for you at work?

3ananmue 4. Put a suitable word in the gaps according to the text.

1. The brand is set to all three of its model families.

2. Market data suggests the global SUV market will 22 million units by 2020.

3. What is Land Rover ?

4. Land Rover plans to the Range Rover line-up to six models

5. This dramatic expansion will put a huge strain on the and engineering
capabilities of Jaguar Land Rover.

6. However, not all of this investment is to be focused on the UK.

7. Reports from China in early October said that the JLR ___with Chinese car maker
Chery gained approval in record time from the Chinese National Development and Reform Commission.

8. Its 96 Chinese will also soon be expanded by a further 47
showrooms.
9. Tastes are increasingly from conventional luxury saloon cars

towards SUVs.

3aganue 5. Memorize the phrases give below.
Active Business Vocabulary
Here are some definitions and examples of vocabulary relating to planning.
achievable — something that is realistic and possible, such as a goal
to analyze — to look into something in detail, such as why sales have not risen as much as hoped
to base a decision on — to make a decision depending on information available at the time
to be cautious — to be careful; to not want to take big risks
a concern — a worry, something you’re not very confident or happy about
to conduct an assessment — to analyze; to carry out research, perhaps to feed into the decision-making
process
the current situation — what things are like now, at the present time
to diversify — to move into new or different areas of work



to downsize — to become smaller

to draw up a plan — to put a plan together

to enable — to make something possible; to make something happen

to evaluate — to assess a situation; to look at pros and cons

to expand — to get bigger; to move into more markets

a failure — something that didn’t go well, wasn’t a success

to focus on — to concentrate on; to have as the main thing to work on

a forecast — a prediction; how you think things might turn out in the future

a goal — an objective; what is to be aimed at (and hopefully achieved) in the future
to look into — to get more information about; to consider

to make the most of — to get as many benefits out of a situation as possible
an outlook — a probable or expected outcome

to pan out — to work out; to turn out

the planning process — the stages to go through when planning

to predict — to say how things might turn out in the future

a priority — an action that needs to be done before another

a proposal — a suggestion; an idea; a possible way forward

to raise a concern — to express a worry

a risk — something you cannot control, but which could have a negative effect
to set targets — to agree what is achievable and what should be done

to share a vision — to have the same idea about what should be done and achieved in the future
a strategy — an agreed way forward; a plan for success

a success — something that goes well, as planned

unforeseen — something that was not expected

unrealistic — something that is not particularly achievable
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Metonudeckne yKa3aHUS K  BBIIOJHEHUIO CaMOCTOATEIBHOH pabOThl 1O  JWCIUILINHE
«/HOCTpaHHBI $S13bIK B NPO(EeCCHOHATBbHONH eATeJBLHOCTH» COCTaBJIEHBI B COOTBETCTBHH C
tpeboBanusimu OI'OC CIIO u nmpegHa3zHadeHbI 7S CTYACHTOB, oOydaronuxcs o HampasieHuto 42.02.01
Peknama.

Meroanueckue yka3aHus s yaeOHOW TUCITUTUINHBI pa3paboTaHbI:
1.be3boponosa JI.B., mpenogaBarens xomiemra CKOY B r. CraBporoine



1. IOACHUTEJIBHAS 3AIIMCKA

JlaHHbIE METOAMYECKHE YKa3aHWs MpeIHA3HAYAIOTCS IS OKa3aHMs TOMOIIM CTYACHTaM B
BBITTOJIHEHUH CaMOCTOSITEIbHBIX paboT 1o y4eOHOW maucuuiuimHe «VHOCTpaHHBIA SI3BIK B
poeCCHOHATTEHON IeATEIIEHOCTI.

OcHoBHO#1 (hopMOit pabOTHI CTY IEHTA SIBIISIETCS HE TOJIBKO padoTa Ha MPAKTUYECKOM 3aHSATHH,
U3ydYeHue, HO M OoJjblllasg caMoCTOATeIbHas yuyeOHas paboTa, KOTOpas IO3BOJMT TITyOOKO
NPOHUKHYTH B CYTh paccMaTpUBaeMoOW MpoOIEeMbl W TOATOTOBUTH IMOYBY JJIs YCIEIIHOM
npogecCUOHAIBHON AedaTeNnbHOCTU. I yClenHON yuyeOHOM NesATeNIbHOCTH, ee MHTEHCH(pUKAUN
HEOOXOIMMO YYUTHIBATH CIEIYIONNe CyOBeKTUBHBIE (DAKTOPHI:

1. 3HanWe MpOrpaMMHOrO MaTepuaia, HAINYUE NMPOYHON CHCTEMBbl 3HAHUH, HEOOXOIUMOMN
JUIE YCBOCHHUS OCHOBHBIX IUCHHWIUIMH, MPEIYyCMOTPEHHBIX INPOrpaMMOMN, OOIIasi COBOKYITHOCTB
KOTOPBIX 00YCIIOBITMBAET YPOBEHB OBJIA/ICHUS TPAMMATHUECKAM KOMITOHEHTOM HMHOS3BIYHON PEUH.

2. Hamuuune BrIpabOTaHHBIX YMEHUN, HABBIKOB YMCTBEHHOTO TPY/Ia:

a) yMEHHE JienaTh IiyOoKuil, 0OCTOATENbHBIA aHaMu3 Mpu padore ¢ KHUroil, MHTepHeT-
UCTOYHHKAMU;

0) BIaJeHUE JIOTHYECKMMHU OIEpalusiMU: CpPaBHEHUE, aHANU3, 00OOIIEeHHUE, ONpe/eieHne
MOHSATHIA, TPaBUJIa CUCTEMATHU3AINH U KIACCHUPUKAIUH.

3. Cnenmduka Mo3HABATENbHBIX IICUXMYECKUX IPOLECCOB: BHUMAaHHE, MaMsTh, pEub,
HaOJII0/1aTEIbHOCTh, MHTEIJICKT U MBIIICHHE.

4. Xopomrast pabOTOCTIOCOOHOCTh, KOTOpas OOECreYrMBaeTCS HOPMAJIbHBIM (DU3UYCCKUM
COCTOSTHUEM.

5. CootBercTBHE M30pPaHHOMN N1E€ATEIBHOCTH, NMPOPECCUN WHAUBUAYAIbHBIM CIIOCOOHOCTSIM.
HeobxonuMo BbIpaboTaTh yMEHUE CAMOPETYIMPOBATH CBOE SMOIIMOHATBHOE COCTOSIHUE U YCTPAHSTh
00CTOATENILCTBA, HApYILIAIOIINE AEJI0BOI HACTPOii, MelIaroIIe HaMeYeHHO padoTe.

6. OBnazieHre ONTUMAJIBHBIM CTUJIEM PA0OThI, 00ECTIEYMBAIOIIUM YCIEX B IEATEIBHOCTH.

7. YpoBeHb TpeOOBaHMI K ceOe, onmpeiesieMblii CII0KUBIIEHCS CAMOOLIEHKOM.

AJleKBaTHas OLIEHKAa 3HAHWW, JIOCTOMHCTB, HEJIOCTATKOB — Ba)KHAs COCTABISIOIIAS
CaMOOpTaHU3aIllMK YeJIOBeKa, 0e3 Hee HEBO3MOXHA YyCHemHas padoTa 10 YNpaBICHUIO CBOUM
MOBEJICHUEM, JICATEIHHOCTHIO.

[To HaGmroaeHUSAM HCCeA0BaTENICH Me1aroroB, OJJHa U3 OCHOBHBIX OCOOCHHOCTEN 00yUeHUs
3aKJII0YAeTCsl B TOM, YTO MOCTOSHHBIA BHEIIHUI KOHTPOJIb 3aMEHSETCS CAMOKOHTPOJIEM, aKTHBHAS
pOJb B 00yUEHUH MPUHAMIICKHUT YK€ HE CTOJIBKO MPENOo1aBaTeN0, CKOJIbKO CTYACHTY.

Ilenp camocTOATENBHOW pPabOTHI CTYJACHTOB B TPOLECCE M3YYECHUS AUCHUIUIMHBI
«MHOCTpaHHBIN SA3BIK B MPO(ECCHOHATBHON AESATEIbHOCTH» — HAYYHTh CTYAEHTa OCMBICICHHO U
CaMOCTOSITENILHO paboOTaTh:

1) ¢ yueOHBIM MaTepuaIoM IO AUCIUIUIHHE,

2) ¢ HayyHOW wuH(poOpManuell, aKTyaJbHbBIMH HCCIEIOBAaHUSIMU B O0OJACTH JE€JIO0BOI
KOMMYHHKAIIH,

3) ¢ AMOUPUYECKUMU JaHHBIMU, IOTy4Ya€MBIMH B XO/I€ SKCIIEPUMEHTAIbHBIX UCCIIEI0BAaHUH,

4) ¢ METOOIOTUYECKUMU MOX0AaMH COBPEMEHHBIX UCCIIECIOBAHMIA,

5) ¢ KOHKPETHBIMH JIMHTBUCTHYECKUMU METOJJAMHU ¥ METOIUKAMH.

3amaun caMOCTOSTENbHON pabOTHI:

- CUCTEeMAaTU3UpPOBaTh M 3aKPEMUTh IMOJyYEHHBIE TEOPETUUECKHUE 3HAHUS M MPAKTHUECKUE
YMEHUS CTY/ICHTOB;

- pa3BUTH IO3HABATENBHBIE CHOCOOHOCTH W AaKTHBHOCTH CTYACHTOB: TBOPYECKYIO



HHUIIUATUBY, CAMOCTOATCIBHOCTD, OTBECTCTBCHHOCTb U OPIraHU30BaHHOCTD,

- copMHupoOBaTE M Pa3BUTh HABBIKH BEJICHUS CAMOCTOSITEIIBHON pa0OTHI M OBJIAJICHUS
METOJMKOMN MCCIEA0BaHUs NIPU PEIICHNN Pa3padaThIBAEMbIX B yU€OHOW JEATENBHOCTH MPOOJIeM U
BOIIPOCOB;

- MIOBBICUTHh YPOBEHBb IOJTOTOBICHHOCTH K CaMOCTOSITEILHOW paboTe B COOTBETCTBHH C
BHIOPaHHBIM HAYYHBIM HAIPABJICHUEM B YCIOBHUSIX COBPEMEHHOTO COCTOSIHUSI HAYKH U KYJIbTYPHI.

Takum 00pa3om, caMOCTOsITeNIbHAS PadoTa MPHOOIIACT HAYYHOMY U HCCIICIOBATEIILCKOMY
TBOPYECTBY, MIOMCKY U aHAJTU3Y aKTYaJIbHBIX IPOOJIEM COBPEMEHHOMN NCHXOIMHTBUCTHYECKON HAYKH.

JIst BBITIOJIHEHUSI CaMOCTOSITENIbHOM paboThl HEOOXOAMMO TOJB30BATHCS JIUTEPATYPOH,
KOTOpast MPEeIIOKEHA B CIIUCKE PEKOMEHyEMOH tuTeparypsl, HTepHET-pecypcamMu WK ApyTUMHU
UCTOYHUKAMH TI0 YCMOTPECHHIO CTYACHTA.

CamocrosiTenpbHasi paboTa paccyuTaHa Ha pa3HbIE YPOBHHM MBICIUTEIBHON JESTEIBHOCTH.
Brinmonnennas pa60Ta IIO3BOJIUT HpI/IO6pCCTH HC TOJIBKO 3HAaHHA, HO U YMCHHs, HABbIKHU, 4 TAKKC
BBIPA0OTATh CBOIO METOAMKY TOATOTOBKH, YTO OYCHb BAXXHO B JAJBHEHIIEM MpOIecce HAyYHOU
JeSITeITbHOCTH.

[Tpu w3yyeHHH AMCUUIUIMHBI TPEAYCMATPUBAIOTCS CICAYONIHE (HOPMBI CAMOCTOSTEILHON
paboThI CTyIeHTA:

- CaMOCTOATEILHOE U3YYCHHE JINTEPATyphl, online BUC0-MaTEpHAJIOB;

- MOATOTOBKA K OOCYKICHHIO MIOCTABICHHOHN MPOOIEMBI;

- CaMOCTOATEIbHOE PElICHUE KOMMYHHUKATHBHO-PEUEBBIX 3a7a4;

- ITIOJITOTOBKA COOOIIECHH;

- BBITIOJIHCHUEC (1)OHCTI/I‘-ICCKI/IX, JICKCI/IKO-I‘paMMaTI/ILIeCKI/IX pra)I(HeHI/Ifl, IIMCBEMCHHBIX
3a7aHNM;

- MOATOTOBKA K IUCKYCCUH;

- IOATOTOBKA IMMPE3CHTAlUU.

2 METOANMYECKHUE PEKOMEH/JIAIIMHA 11O U3YYEHUNIO TEOPETHYECKOI'O
MATEPHAJIA

Ymenue 0cHOGHOU U OONOIHUMENLHOU AUMEPaAmypbl HO KYpCYy € KOHCNEKMUpO8aHuem HO
pazoenam.

CamocTtosTenbHass paboTa NpH YTEHUHM Y4YEOHON JUTEpaTypbl HAUYMHAETCS C HW3YYCHHUS
KOHCIIEKTAa MaTepuaia, IOJIY4YeHHOro IpH CIyIIaHUM JeKiui mnpenonaBatens. [losydeHHyro
UHPOPMALIMI0 HEO0XO0AUMO OCMBICIUTh. [Ipy HE00XOAMMOCTH, B KOHCHEKT JIEKIUH MOTYT OBITh
BHECEHbl CXEMBl, Jpyras JonoyiHuTenbHass uHpopmauus. I[lpu u3ydeHHum HOBOro Marepuana
COCTaBJIAETCS KOHCIEKT. CKaTo U3J1araeTcsi CaMo€e CyIIECTBEHHOE B IaHHOM MaTepHalle.

Paboma c snekmponnvimu pecypcamu 6 cemu Unmepnem.

Ji1g noBbIIeHNS 3)PEKTUBHOCTH CAMOCTOSITEILHON pabOThI CTYIEHT AOKEH YMETh paboTaTh
B IOMCKOBOM cucTeMe ceTd MIHTepHeT U MCIob30BaTh HAWJEHHYI0 HH(POPMAIUIO MTPH MOJTOTOBKE
K 3aHaTuAM. [lorck nHopmanu MO>KHO BECTH IO aBTOPY, 3arjlaBUi0, BUIY U3JIaHUS, TOly U3/1aHUS
WM u3aarenbeTBy. Takxe B ceth MHTEpHET OOCTyNMHA yciyra MO CKauYMBAaHUIO METOAMYECKUX
yKa3aHUU U y4eOHBIX TOCOOHii, Moa00py HEOOXOAUMOI HAYYHOH JIUTEPATYPHI.

Koncnexmuposanue u peghepuposanue nepeoucmounuxa u HaAy4yHO-UCCIE008AMENbCKOU



Jumepamypbi.

KoHcrnekT mpesncraBiser co0Oil JOCIOBHBIE BBITUCKA M3 TEKCTa UCTOYHUWKA. [Ipu 3Tom
HEOOXOJMMO TOHUMATh, YTO KOHCIEKT — O3TO HE TOJHOE TMEPENHUChIBAHUE YYXOr0 TEKCTa.
Heo6xoaumo 3HaTh, 9YTO MpH HANTMCAHWU KOHCIIEKTAa CHAavyasia IPOYUTHIBAETCSI TEKCT — UCTOYHUK, B
HEM BBIICISAIOTCS OCHOBHBIC TIOJIOKEHUS, MOAOMPAIOTCS TPUMEPHI, HIET TMEPEKOMIIOHOBKA
MaTepuaia, a yxe 3aTeM odopmisieTcss TeKCT KOHCIeKTa. KOHCTIeKT MoXKeT ObITh MOJHBIM, KOrja
paboTa UAET co BCeM TEeKCTOM MCTOYHHKA WIIM HETIOIHBIM, KOT/Ia HHTEPEC MPEICTaBIsAeT KaKoW-1100
OJIMH UJIM HECKOJIBKO BOIIPOCOB, 3aTPOHYTHIX B UCTOUHHUKE.

PedepupoBanue — 370 CIOXKHBIM TBOPUYECKUI MPOIIECC, B OCHOBE KOTOPOTO JIEKUT YMEHUE
BBIICTIUTHh TJABHYK HHPOpPMAIMI0 U3 TEKCcTa MepBoMCTOYHWKA. PedepupoBanme — mporece
AQHAIUTUYCCKU- CHHTETHUYECKOrOo 00paboTKM WHGOpMAIUU, KOTOpas 3aKIII0YaeTCs B aHAIIN3e
MEPBUYHOTO JTOKYMEHTA, HAXOXXICHUU 3HAYUMBIX B CMBICJIOBOM OTHOIIECHHUU JAHHBIX (OCHOBHBIX
MOJIOKEHUH, (PaKTOB, JOBEIWUTE JACHBb, PE3YyJIbTAaTOB, BBHIBOJOB). PedepupoBaHrne mMeeT IENbIO
COKpaTuUTh (U3NUecKUii 00bEeM TMEPBUYHOIO JIOKYMEHTa IPH COXPAHEHHHU €ro OCHOBHOIO
CMBICTIOBOTO COJEp>KaHUSl, HCIOJB3YeTCS B HAYYHOW, H3AATENbCKOM, WH(GOPMALMOHHONW H
OoubrorpaduIecKoi NeaTeIbHOCTH.

Iloozomoska Kk Kpyanomy cmomny

[ToaroToBKa K CEeMHHAPY-KPYIJIIOMYy CTOJy HA4MHAETCS C pacupenesncHue (GopM ydacTusi u
(YHKITUY CTYJICHTOB B CEMUHAPE-KpyTIoM ctosie. CTyIeHTaMH OCYIIECTBISETCS OTpEIeIICHUE KpyTa
npo0OjieM W BOMPOCOB, TMOJUICKAIIUX OOCYXKJIEHUIO; TMOJ00P OCHOBHOW U JIOMOJIHUTEIHbHON
JUTEPATYPHI K TEME CEMUHApa — KPYTJIOTr0 CTOJIA, a TAKXKE JalbHEeHIee N3yYeHUE JTUTePaTyphI.

TIloozomoexa myrbmumeOutiHoOM npe3eHmayuu

[Ipe3eHTanus, coriacHO TOJKOBOMY cioBapio pycckoro sizbika J[.H. Ymakosa: «...cmoco0
nojnayn uHMGOpMaIKK, B KOTOPOM MPHUCYTCTBYIOT PUCYHKH, (poTorpaduu, aHuMarus 1 3ByK». s
MIOJITOTOBKU TPE3CHTAIUU PEKOMEHIyeTcsl ucnoib3oBath LibreOffice Impress (mist moaroroBku
COOCTBEHHO MYJIbTUMEIUIHBIX npe3enTanmii) u LibreOffice Writer (s cocTaBieHus: TEKCTOBOTO
COIIPOBOKIICHHUS TPE3CHTAIINH ), SIBITFOLIIXCS KOMIOHEHTaMU OTKPBITOTO U CBOOOIHOTO 0(hrcHOTO
nakera LibreOffice. Takke momyckaeTcsi MCIOJb30BaHUE MPOIPHUETAPHOrO Mpoaykra Microsoft
Office (Powerpoint 1 Word, COOTBETCTBEHHO), OJJHAKO B ITOM Ciydae JOJKHBI HCIIOJIb30BaThCS
HanOosee coBMecTuMble hopmatsl .ppt, .doc (HO HE .pptX, .docx).

J17is MOATOTOBKH TMIPe3eHTAIMH He0OX0IMMO coOpaTh 1 00paboTaTh Ha4YaIbHYIO

nH(pOpMALHUIO.
[TocnenoBaTeabHOCTH MOITOTOBKH MTPE3CHTAINH:
1. YeTko cHOpMyIHpOBATH LENb MPE3CHTAUHN: Bbl XOTUTE CBOIO ayJAWTOPHIO MOTHBUPOBATH,

yOenuTh, 3apa3uTh KaKOM-TO uaeei Win npocTo (opMaabHO OTUUTATHCS.
2. Onpenenuthb KakoB OyeT (popMaT MPEe3eHTAIMH: )KUBOE BHICTYTUICHHE (TOT/1a, CKOJIBKO Oy1eT
€ro MPOJA0IKUTEIHLHOCTh) UITH SJIEKTPOHHAS PacchUlKa (KakoB Oy/IeT KOHTEKCT MPE3EHTAIUN ).

3. OT00path BCIO coiep KaTeIbHYIO YacTh [Tl IPE3CHTALMU U BBICTPOUTH JIOTHUECKYIO LIETIOUKY
MIPEICTABICHMUS.

4. OrnpenenuThb KIIIOYEBbIE MOMEHTHI B COJIEPKAHUU TEKCTA U BBIJCINUTD UX.

5. Onpenenuts BUABI BU3yalnH3aluM (KapTUHKH) JUIsI OTOOpaKeHHMsT WX Ha claiiiax B

COOTBETCTBHUH C JIOTUKOH, LENbI0 U crienupUKOi MaTepuaa.
6. [TogoOpate nu3aitH u ¢GopmaTUpOBaTh CHANABl (KOJWYECTBO KAPTHHOK M TEKCTa, MX
pacrojoKeHue, IBET U pa3mep).



7. IIpoBepuTh BU3yallbHOE BOCIPUATHE ITPE3CHTALIMH.

K Bugam Br3yan3anu OTHOCSATCS WLTIOCTPAIIUH, 00pa3bl, TUarpaMMbl, TaOIHIIbL.

Nnmroctpanus — npecTaBiIeHUE PEaIbHO CYIIECTBYIOLIETO 3pPUTEIBHOIO psja.

OO6pa3bl — B OTIIMYKE OT WILTIOCTpaluii — MeTadopa. MIX Ha3HaueHHe -BbI3BaTh IMOLIUIO U
CO3/1aTh OTHOLIEHHE K HEl, BO3A€MCTBOBATh Ha ayAUTOPHIO. C MOMOIIBIO XOPOIIO MPOTyMaHHbIX U
npeAcTaBIsieMbIX 00pa30B, MH(POpMAIUs MOXKET HAJOJIT0 OCTATHCS B MAMATH YEJIOBEKA.

Jlnarpamma — BU3yaau3alus KOJINYECTBEHHBIX U KAUeCTBEHHBIX CBsA3ed. VX HCIIONB3YIOT 1s
yOeauTenbHOM JEeMOHCTpalMK JAHHBIX, /Ul IPOCTPAHCTBEHHOT'O MBIIIJICHUS B JONOJIHEHUE K
JIOTUYECKOMY .

Tabnuia — KOHKPETHBIN, HATTISAHBIA ¥ TOYHBINA MOKa3 JaHHBIX. Ee OCHOBHOE HAa3HauYeHUE —
CTPYKTYpUPOBATh WH()OPMAIIHIO, YTO TIOPOM 00JIETrYaeT BOCIIPUATHE TAHHBIX ayIUTOPHCH.

HpakmuquKue cosemul N0 NOO20MOBKe npezenmayuu.

. TOTOBBTE OTAEJIBHO: MEYATHBIN TEKCT + Claiiibl + pa3gaTOuHbI MaTepHal;
. ClaiIpl — BU3yasibHas moj1aua nHGOpMaIuu, KOTopas JOJDKHA COIEPKATh
. MUHUMYM TEKCTa, MAaKCUMyM H300pakeHUU, HECYUIMX CMBICIOBYIO HArpy3Ky, BBITIISICTD

HarisiiHO U IPOCTO;

. TEKCTOBOE COJIEP’KaHME MPE3CHTAIIMHN — yCTHAsI PeUb UM YTCHHE, KOTOpas
. JOJKHA BKIJIIOYATh apTyMEHTHI, (PaKkThl, 10Ka3aTeIbCTBA H SMOIIHH;

. peKoMeHTyeMoe uncio ciaiaon 10-12;

. oOsi3aTrenpHas HHPOpMAIUS A7 MPe3eHTaluu: TeMa, (paMuiIus 1 UHULIAAJIbI

® BBICTYITAIOIICTO, ILIaH COO6III€HI/I$I; KpaTKUC BBIBOALI M3 BCCTO CKAa3aHHOI'o; CIIMCOK

HCIIOJIB30BaHHBIX HCTOYHUKOB,

. pa3gaTouHbli MaTepuan — JOJDKEH oOecleuMBaTh Ty K€ INIyOMHY M OXBaT, YTO U JKUBOE
BBICTYIIJICHUE: JIIOJU OOJIbILE TOBEPSIOT TOMY, YTO OHH MOTYT YHECTH C cO0OMi, 4eM Hcye3arouM
n300pakeHUsIM, CJIOBA W CIAiIbl 3a0BIBAIOTCS, a pa3fgaTOUHBId MaTepHuas OCTAETCS MOCTOSHHBIM
OCSI3a€MBbIM HAIlOMMHAHHWEM; pa3faTO4YHbI MaTepuan BakKHO pa3/laBaTh B KOHILE IPE3EHTALUU;
pa3gaTouHBld  MaTepUalNbl  JOJDKHBI  OTJIMYATBCS OT  CIIAWAOB, JIOJDKHBI OBITH  Oonee
UH(GOPMATUBHBIMH.

Jloxnao, corimacHo TOJIKOBOMY clIoBapro pycckoro si3bika [[.H. Yimakoga:

«... COOOIIIEHHE IO 3a/IaHHOM TeMe, C IENNbI0 BHECTU 3HAHUS U3 JOMOIHUTEIBHON TUTEPATYyPHI,
CHUCTEMAaTU3UpPOBATh  MaTepusl, NPOWUIIOCTPUPOBATH  MPUMEpPAMH,  Pa3BUBaTh  HABBIKU
CaMOCTOSITENIbHOW paboThl C HAayyHOW IUTEpaTypoil, IMO3HABAaTENbHBIH MHTEpEC K HAyYHOMY
HO3HAHUIO.

Tema noknana nokKHa OBITH COIJIACOBaHHA C IPENOAABATENIEM M COOTBETCTBOBATh TEME
yueOHOro 3aHsTHs. Matepuansl HpU €ro MOArOTOBKE, JIOJKHBI COOTBETCTBOBaTh HAay4HO-
METOMYECKUM TPEeOOBaHUSIM By3a M OBITh YKa3aHbl B ToKIaae. Heooxoammo cobito1aTh perjiamMeHT,
OTOBOPEHHBIA MpPHU TMOJy4eHUH 3ajaHus. WumocTpanuu JOKHBI OBITH JTOCTaTOUYHBIMHM, HO HE
Ype3MEpPHBIMH.

PaGora cTyneHTa HaJg  JOKJIAAOM-TIpE3€HTAllMel  BKIOYAaeT  OTPabOTKYy  yMEHHUs
CaMOCTOSITENIbHO 00001aTh MaTepuai U JIeiaTh BHIBOJBI B 3aKIIOUEHUH, YMEHHUS OPUEHTHPOBATHCS
B MaTepuaje M OTBEYaThb Ha JOINOJHUTEIbHBIE BOINPOCH! CIylIaTele, OTpabOTKy HaBBIKOB
OpaTOpPCTBA, YMEHUS IPOBOJUTh AUCIIYT.



JIoKIaquuKky JOJKHBI 3HATh M YMETh: COOOHIaTh HOBYIO HWH(OPMAIUIO; HCIIONIH30BAThH
TEXHUYECKHUE CPEACTBA; XOpOIIO OPUEHTUPOBATHCA B TEME BCEr0 CEMHHAPCKOTO 3aHSATHS;
JUCKYTUPOBaTh U OBICTPO OTBEYATh HA 3aJaHHBIE BOIPOCHI; YETKO BBIMOJHATH yCTAHOBJICHHBIN
pernameHT (He 6osiee 10 MUHYT); UMETh MPEJICTABIIEHUE O KOMIIO3UIIMOHHOM CTPYKTYype OoKIaaa u

Ap.

Cmpyxmypa evlcmynienus

Berynnenue nmomoraer o0ecneuuTh yCHeX BBICTYIUIGHHs IO 000 Tematuke. Berymienue
JIOJDKHO COZIEp)KaTh: Ha3BaHUE, COOOIEHHE OCHOBHOM HJIEH, COBPEMEHHYIO OLEHKY IpenMeTa
U3JI0KEHHUS, KPAaTKOE MEePEUMCICHHUE pPAacCMaTPUBAEMBIX BOIPOCOB, JKMBYIO HMHTEPECHYIO (opMy
U3JI0KEHUS, aKLIEHTUPOBAaHNE BHUMAHMS Ha BaXKHBIX MOMEHTAaX, OPUTHHAIIBHOCTD ITOAXO0/A.

OcHOBHasl 4yacTh, B KOTOPOM BBICTYNAIOUINI JTOJIKEH TIIyOOKO pacKphITh CYTh 3aTPOHYTOM
TEMbI, 0OBIYHO CTPOUTCS IO MPUHIUITY OTYeTa. 3a/1a4ya OCHOBHOW YacTH — MPEACTaBUTh JOCTaTOUHO
JAHHBIX U1 TOTO, YTOOBI CIIyIIATEeIH 3aUHTEPECOBAINCH TEMOH M 3aXOTENU O3HAKOMHUTHCA C
Mmatepuanamu. IIpu 3ToM Jorndeckas CTpyKTypa TEOPETHUECKOro 0Jioka He JOJDKHBI JaBaTbes 0e3
HaIJISIIHBIX TOCOOMH, ayAMOBU3YaJIbHBIX U BU3YaJbHBIX MaTepPHAJIOB.

3aKiIloyeHue — SICHOE, 4YeTKoe O0O0OIIeHHWe M KpaTKUE BBIBOJBI, KOTOPHIX BCErja >KAYT
CIIyILIaTeIn

Hanucanue ooknaoa

Joknan — myOiauyHOE COOOIEHHEe, MPEICTaBIsoNnee CO00H pa3BEPHYTOE W3JI0KCHUE
OTIPENICIIEHHON TEMBI.

Dransl MOATOTOBKH JOKIAA!

1. Onpenenenue 1enu 10KIaaa.

2. Ilon6op HE0OXOAMMOT0 MaTepraa, ONpPEIeIISIONIETO COepKAHUE JOKIaa.

3. CocraBieHue IaHa JOKJaJa, paclpesesieHrne COOpaHHOro MaTepuayia B HE0OXOIUMOU
JIOTHYECKOU TIOCIIEIOBATEIBHOCTH.

4. OOmiee 3HAKOMCTBO C JINTEPATYPOH M BBIJCIICHUE CPETU HCTOYHUKOB TJIABHOTO.
YTo4HeHUe IJ1aHa, 0TOOp MaTepHala K KaKJI0MY ITyHKTY TIaHA.
KommnozuimonHoe oopmieHne nokmana.
3ay4nBaHue, 3alIOMUHAHUE TEKCTA JJOKJIaaa, MOATOTOBKH T€3HCOB BBICTYILIICHHUS.
BricTymenue ¢ JOKIagoM.
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9. OOGcyxIeHue TOKIaa.
10.OueHnBanue 10KIaaa
Kommo3urmonHoe opopMiIeHHEe TOKIa/ia — 3TO €ro pealibHasl peveBasi BHEITHSIS CTPYKTYpa, B
HEH OTpakaeTcsi COOTHOIIICHNE YacTeH BBICTYIIICHUS TI0 UX IICJIH, CTHINCTHICCKIM OCOOCHHOCTSIM,
1o 00BEMY, COUYETAHHIO PAIIMOHATBHBIX U AMOIIMOHAIEHBIX MOMEHTOB, KaK MPaBUIIO, HIEMEHTAMHU
KOMITO3UITUH JTOKJIaJia SIBIISIIOTCS: BCTYIUICHUE, ONPECIICHHE MPEIMETa BBICTYIUICHHS, U3JI0KEHHE
(ompoBepIKeHUE), 3aKITI0UCHHE.
Berymenne nomoraet o0ecnednTh ycrneX BhICTYIUICHHS 10 JTI000i TeMaTHKe.
Berymuienne 10mKHO cofepKaTh:
Ha3BaHME JIOKJIATA;
COOOIIEHNE OCHOBHOM HJICH;
COBPEMEHHYIO OIIEHKY TpeMeTa H3JI0KCHHUS,
KpaTKOe MEepEUnCIICHUE PacCCMaTPUBAEMBIX BOIIPOCOB;
WHTEPECHYIO JIJIs caymiareneid GopMy U3JI0KCHUS;
aKICHTUPOBAHUE OPUTHHAIBHOCTH TIOJIX0/1a.
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BBICTYHJICHI/IG COCTOHUT U3 CJ'ICI[}IIOH_II/IX qaCTeﬁ:

OcHOBHasl 4acTh, B KOTOPOH BBICTYMAIOMINN JOKEH PACKPBITh CYTh TEMbI, OOBIYHO CTPOUTCS
10 HpI/IHIII/IHy oT4YéTa. 33[[21‘-13 OCHOBHOI>'I qacTH: HpCI[CTaBI/ITI) JOCTAaTOYHO AAaHHBIX IOJISA TOTO, T-ITOGI)I
CIIyIIaTeIN 3aUHTEPECOBAIMCH TEMOW U 3aXOTEH 03HAKOMUTRLCS C MaTepHallaMHu.

3akiroueHne — 3To 4YETKOe 0000IIeHNEe U KpaTKHE BBIBOJIBI IO U3JIaraéMoi TeMe.

3 METOJUYECKHUE YKA3ZAHUA K YCTHOMY OTBETY

[Ipy moaroToBke K YCTHOMY OTBETY CTYJEHTY pa3pellaeTcsl IMO0JIb30BATHCS TOJKOBBIMU
CJIOBapsiMHU.

[Ipu npoBepke NUCbMEHHOTO 3aJaHUsI OLICHUBAIOTCS:
- riyOuHa CcO/Aep)KaHUsl CO3JaHHOTO IHMCBMEHHOIO TEKCTa U €ro COOTBETCTBUE 3a/laHHOU
TEMaTHUKE;
- YMEHHME KOMIIO3ULMOHHO T'PAMOTHO CTPOUTbH BBICKA3BIBAHUE, MCIIONb3Ysl aJEKBATHBIC
CHOCOOBI BBIPAKEHUS] CEMaHTUYECKOM, KOMMYHUKATHBHOM M CTPYKTYPHOM HpPEeMCTBEHHOCTHU
BHYTPU TEKCTA;
- JIEKCUKO-TpAaMMAaTH4eCcKasl, CHHTaKCHYECKas, CTHIUCTHYecKas U  opdorpaduyeckas
IPaMOTHOCTb U3JI0KEHUSI.

ITpu npoBepke yCTHBIX 3alaHUH OLIEHUBAIOTCS:
- CTENEHb IOHUMAaHHUs CTaThU (TEKCTa), yMEHHE (POHETUUECKH, JTEKCUYECKH U TPaMMaTHYECKU
IpPaMOTHO H3JIaraTh COZAEp)KaHHUE TEKCTa M KOMMEHTHPOBATh €ro, BHIOMpas S3bIKOBBIE CPE/ICTBA,
CHOCOOCTBYIOIIHE BBIJICICHUIO PEIEBAHTHONW MH(POPMALINY;
- KOPPEKTHOCTb, TITyOMHA U TOJIHOTA JIMHI'BOCTHIIMCTHYECKOTO aHAJN3a,;
- COJePKATENBHOCTD, TIOJHOTA, OErJoCTh M S3BIKOBAas TPAMOTHOCTh MOHOJIOTUYECKOTO
BBICKA3bIBAHUS;
- aJIecKBATHOE HCIIOJIb30BAHUE TIPOWJCHHOTO B TEUYEHHE CEMECTpa TEMaTUYeCKOro U
JIEKCUKOIPaMMaTHYECKOI'0 MaTepHala.

4. METOIJUYECKHUE PEKOMEHJALIMU 110 ITPOBEJAEHNIO COBECEJOBAHUA

CobecennoBanne — Haubojee paclpOCTPAHEHHBIH METOJA KOHTPOJI 3HAaHUM ydaruxcs,
BAapUAHT TEKYILEH ITPOBEPKH, IPOLECCE KOTOPOTO MPENOAABaTENb I10Iy4aeT IUPOKUE BOZMOXKHOCTH
JUTSL U3y4YEHHs MHAMBHYaTbHBIX BO3MOXXHOCTEH YCBOCHHS yUAIIUMUCS Y4€OHOTO MaTepHara.

ITpu noaroToBke K cOOECEIOBAHUIO CTYACHT JOJIKEH:

1. TlpenBaputenbHO TOBTOPUTH TEOPETHUECKUM Marepual TeMbl (TeM) IO KOTOpOi
IIPOBOAMTCS YCTHBIN OIPOC.

2.  O3HaKOMUTbCA C 33/1aHUEM, YSICHUTH €ro (adyily U MOCTaBIEHHbIE BOIIPOCHI.

3. IlpomymaTh 51OTMKYy M TIOCIENOBAaTENBHOCTh H3JIOKEHHA MaTtepuana. OTBeTsl Ha
HIOCTaBJIEHHBIE BOIIPOCHI JOJKHBI ObITh apTYMEHTHPOBAHHBIMHU.

Kpurtepun onennBanus:

OueHka «OTJIMYHO» BBICTABIISETCS, €CJIU CTYIEHT INIyOOKO U NMPOYHO YCBOMJI MPOTrpaMMHBIN
MaTepual 1o U3y4YeHHOU TeMe, He JIOMYCKAET OIIMOOK IIPU OTBETE HAa TEOPETUUYECKUE BOIIPOCHI, JaeT
IIOJIHBIE OTBETHI Ha TOTIOJHUTEIBHBIE BOIIPOCHL.

OneHkKa «XOpOIIO» BBICTABIISETCS, €CIM CTYACHT 3HAET IIPOIPaMMHBIN MaTepuan IO TEME,
IIOCJIEI0BATENIBHO U MO CYIIECTBY M3JIaraeT €ro, JOMycKaeT He3HauuTelbHble ONIMOKU MPU OTBETE



Ha TEOPETUYECKHUE BOIIPOCHI, JOIYCKAET HETOYHOCTHU B OTBETE HA JOIOJHUTEIbHBIE BOIIPOCHL.
OneHka «ylAOBJIETBOPHTEJBHO» BBICTABISETCS, €CIM CTYJIEHT YCBOWJI TOJIbKO OCHOBHOM
MaTepual, IOIyCKaeT HETOYHOCTH IIPU OTBETE HA TEOPETUYECKUE BOIIPOCHI, 3aTPYIHSAETCS C
OTBETaMU Ha JOINOJIHUTEIBHBIE BOIIPOCHI.
OueHka «HeyI0BJIETBOPUTEJIbHO» BBICTABISETCS, €CIM CTYAEHT OOHapyXui mpoOesbl B
3HAaHUM MaTepuaa o TeMe, B OTBETaX JOIyCTHII IPUHIUITNAIBHBIE OLIHNOKH.
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