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1. Omnmcanue nmoxkasartesjei u KPUTEPHUEB OLICHUBAHUSA HA Pa3/IMYHBIX 3Talmax ux (l)OpMPIpOBaHI/lﬂ,
OIIMCAHUEC HIKAJI OHCHUBAHUSA

Komnerenuws (um),

YpoBHU cHOPMUPOBAHHOCTH KOMITCTCHIIUN

UHIUKATOP (BI) MuHMMaNbHBINH .
MuHuMaIbHBIN
YpOBEHb HE .
YpOBEHb Cpennuii ypoBeHb .
JOCTUTHYT Bricokmit YPOBCHBb
(oTIIYHO)
(ymoBneTBopuTel (xopom10)
(HeynosnerBopu
bHO) 5 6anoB
TEJBHO) 4 6amna
3 bamma
2 baa
YK-4
PesynbraTel 00y4ueHUs Ob6namaet Obnanaer Ob6nanmaet JemMoHCcTpUpYyET
O TUCUUIUTHHE TUTOXUMH 3HAHUSAMHU OCHOB | 3HAHHUSIMH OCHOB OTJIMYHBIC 3HAHUS
(Moxymo): 3HAHUSIMU YCTaHOBJICHUS YCTaHOBIICHUS OCHOB
Huouxamop: N1-1 YK-4 | ocHOB Pa3HBIX BUJOB pa3HBIX BUIIOB YCTaHOBJICHHS
Beimosnusier YCTaHOBJICHHS KOMMYHHKAIIUN KOMMYHHKaIUN pa3HBIX BUIOB
npodeccnoHanbHbIC pa3HbBIX BHIIOB (ycTHO, (ycTHO#, KOMMYHHKAIHA
3aJ1a4M T10 KOMMYHHUKaLUU MMHUCHhMEHHOH, IMMCbMEHHOM, (ycTHOH,
OCYLIECTBIICHUIO (ycTHOI, JICTIOBOMH, JICIIOBOH, IMMCHEMCHHOM,
3¢ dexTUBHOMH MIMCBMEHHOM, MEXKYJIbTYPHOH, | MEXKYJIbTYpPHOMH, JIETI0BOH,
MEXKYJIbTYPHOI JIEJI0BOH, CETEBOH U JIp.) CETEBOH M Ap.) IPH | MEKKYJIbTYpHOH,
KOMMYHUKAITIH, MEXKYJIbTYPHOH, | IpU peIIeHuH peLIeHuH 3a1a4 CEeTEBOH M JIp.) IpH

OTMpasich Ha 3HAHUS
CTHJIEH JIeJIOBOTO
OOILeHHUs B yCTHOM 1
NHCbMEHHOM (popmax Ha
WHOCTPaHHOM(-BIX)
SI3BIKE(-aX)

CeTeBO | Jp.)
MIPU PEIICHUU
3amay
poeCCHOHATIBH
OH ICATCIHLHOCTH,
BHJIOB

3a1a4
npoheCCHOHATBH
Ol JIeATeNIbHOCTH;
BHJIOB
KOMMYHHUKAITMOHH
BIX TEXHOJIOTUH

npodheCCUOHATBHOM
JIEATEIBHOCTH,
BHJIOB
KOMMYHHKAI[HOHHBI
X TEXHOJIOTHH IS
aKaJeMHUYECKOTO U

pelIeHuH 3a1a4
npoheCCHOHATBHOM
JIEATEIIBHOCTH,
BHJIOB
KOMMYHHUKAITHOHHBI
X TEXHOJIOTHH JJIs

KOMMYHUKAIIMOH | ISt Mpo(eCCHOHANBHOT | aKaJAEeMHYECKOTO 1

HBIX TEXHOJIOTHH | aKaJIeMHYECKOTO | O B3aMMOJEWCTBHSA, | MPO(ECCHOHAIBLHOT

TUTS u MOXET MPUMEHATh | O B3aUMOAEHCTBUS,

aKa/JIeMUYECKOro | mpodeccHoHanbH | MX Ha IIPAKTHKE HO HE MOXET

u oro NPUMEHSTH UX Ha

npodeccHoHanbH | B3aUMOJACHCTBUS, MPaKTHKE

oro HO HE MOXET

B3aUMOJICHCTBUSL | PUMEHSTH UX Ha

MIPaKTHKE

Jemonctpupyer Homnyckaer Ywmeer JemoHCcTpUpyeT
Huourxamop: N-2 YK-4 5 OCYIIECTBIIATH
o HEYMEHHE OLIMOKH IIpH OTJIINYHOE YMECHHE

CYTIECTBILICT OCYIIECTRIISATD OCYIIIECTBIICHAN KOMMYHHKALUIO B | ocyiiiecTBIATD
KOMMYHHKAIIMIO B y y yCTHOM y
YCTHOWH, ITHCBMEHHOH, KOMMYHHUKAaIMIO0 | KOMMYHHUKaIIUH B HI/ICI)Me’HHOI‘/‘I KOMMYHUKAIIHIO B
Mmenua u ap. popmax Ha B YCTHOH, YCTHOH, — " ’ p YCTHOI,
MHOCTPaHHOM(-bIX) MMUCHbMEHHOM, MMUCHbMEHHOM, dopmax; MUCbMEHHOM,
b
513651Ke(—ax), . Meana H ap. Menua ¥ ap. 000CHOBaHHO Meana v 1p.
000CHOBaHHO BHIOMpaET
P ¢dopmax; He ¢dopmax; B BBIOMpATh (dhopmax; oTIIMUIHOE
ONITHMAJIbHBIE CPEACTBA
P crocobeH BBIOOpE ONTHMAJIBHBIC yMEHHE

KOMMYHHUKAIHN s cpencTa -

BBIOMpATh ONITHMAJIbHBIX 000CHOBaHHO
o Omom ¢ yeteTon ONTHUMAJIbHBIC CpEnCTB KOMMYHMIAINI W s ar,
TEXHOJIOTHHU C YYETOM p KOMMYHHKALOHHBI p
crenudpukn cpeacTa KOMMYHUKAUMH U | o poynonon o | ONTHMAIbHbIC
AaKaJIECMU4CCKOro 1 KOMMYHHKAIlMM ¥ | KOMMYHUKALMOHH | yyetoM crenuduky | CPEACTBA
HpO(beCCH?Ham’HOFO KOMMYHHUKAIIHOH | BIX TEXHOJIOTHUI AKAZEMUYECKOr0 ¥ | KOMMYHHMKAIUH K
B3aUMOJICHCTBUS

HBIC TCXHOJIOTHUN

npogecCHOHaIBHOT

KOMMYHUKAITMOHHBI




TEXHOJIOTHH, B TOM
YHCIie Ha MHOCTPAaHHOM(-
BIX) sI3bIKe(-ax), JUIst
aKaZeMHUIeCKOTO U
po¢eCcCHOHATHHOTO
B3aNUMOJIEUCTBHS

B TOM YHCJIE HA
HHOCTpaHHOM(-
BIX) sI3bIKE(-ax),
Ut
aKa/IeMHYECKOTO
"
poeCCUOHATIBH
oro
B3aMMOJIEHCTBHSA

HE MOJXKET
TIPUMEHUTH
MOJTyYECHHBIE
3HAHMSA Ha
MIPAKTHKE.

TOM YHCIIe Ha
HHOCTPAaHHOM(-BIX )
A3bIKe(-ax), IS
aKaJIeMHYECKOTO 1
poeCCHOHATHBHOT
0 B3aMMOJIEHCTBUA
B OCHOBHOM
c(OpMHUPOBaHbI.

C Y4eTOM 0 B3aUMOJICHCTBUS, | € TEXHOJIOTUH C
cnenuduku NPUMEHAS  MX  Ha | yyeToM CHeU(pHKU
aKaJIeMHUYECKOTO HPaKTHKE aKaJIeMHYECKOTO 1
u po¢eCcCHOHATHHOT
npodeccroHaNbH 0 B3aUMO/ICHCTBUSL.
oro
B3aUMOJICHCTBUS
[Toka3biBaeT Bnaneer [IpakTuueckue JemoHCcTpUpYyeT
OTCYTCTBHUE OTPaHUYCHHBIMU | KOMIICTCHITUH, OTJIIMYHOE BIIAJICHHE
HAaBbIKOB HaBbIKaMH HeO6XO[lI/lele JJIsA HaBbIKaMH
NIPUMEHEHHUS MIPUMEHEHHUS NIPUMEHEHHUS IIPUMEHEHHUS
Hnouxamop: UJ1-3 YK-4 COBPEMEHHBIX COBPEMEHHBIX COBPEMEHHBIX COBPEMEHHBIX
g)i?é;ii?me KOMMyHI/IKaLII/IOI;I KOMMyHI/IKaI_lI/I?HH KOMMyHHKauvyIOHHLI KOMMyHI/IKauvHOHHH
KOMMYHHKAIHOHHBIE HBIX TEXHOJIOTHH, | BIX TEXHOJIOTHIA, X TEXHOJIOTHL, B X TEXHOJIOTHUH, B

TOM YHCIIE Ha
HMHOCTPaHHOM(-BIX)
A3bIKe(-ax), IS
aKa/IEMHYECKOTO 1
PO ECCHOHATHHOT
0 B3aMMOJIEHCTBHUS.

OueHrBaHWe YpOBHSI C(OPMHUPOBAHHOCTH KOMIIETEHLIUU TIO
«[Tono>keHusi 0 MPOBEZIEHUM TEKYIEr0 KOHTPOJIsl YCIIEBAEMOCTH U TIPOMEXKYTOYHOM aTTeCTalldi 00y4YaroIuxcsi 1o
obpa3zoBaTesibHBIM [POrpaMMaM BBICIIET0 00pa30BaHuUs - IporpaMMamM OakasaBpuara, IIporpaMMam CIieryananuTeTa,
rporpaMmaM MarucTparypel - B (efiepalbHOM TrOCYJAapCTBEHHOM aBTOHOMHOM 00pa30BaTelbHOM YUpeXeHU!
BhIcIIero obpasoBanusi «CeBepo-KaBKa3CKui (hefiepanbHbIN YHUBEPCUTET» B aKTYalbHOMN pejakIvu.

AVUCHUIUIMHE OCYIIeCTBJ/IAeTCA Ha OCHOBe




OILEHOYHBIE CPEJICTBA JIJISI IPOBEPKH YPOBHSI COOPMUPOBAHHOCTH KOMIETEHIIAM

Homep .
IIpaBuIBLHBIN 0TBET Copep:xanne Bonpoca Komnerenuus

3a1aHus
Write the definition.

1. What is an Organization? vK-4
Write the definition.

2. What is a Company? YK 4
Write the definition.

N What is management? YK -4
Write the definition.

4. What is Business Planning? VK -4
Write the definition.

5. What is teamwork? YK -4
Roles in projects
This character does things their own way. They may be effective, but

6 they’re difficult to control VK -4

' The workaholic This person doesn’t know when to stop, and they

often believe the office would collapse without them
Roles in projects
This person has a natural ability to encourage others and take a

7. . VK -4
project though to success
Roles in projects
This person imposes their personality on others, making other people

8. . VK -4
feel bad in the workplace
Roles in projects

9 This person has a natural ability to fit in. They make positive VK -4

' contributions and build good relationships.

Write the word or expression for these definitions

10. The process of finding people for particular jobs YK -4




11.

Write the word or expression for these definitions
a kind of work that finishes after a fixed period

YK -4

12.

Write the word or expression for these definitions
a kind of work is for the whole of the normal working week

YK -4

13.

Write the word or expression for these definitions
a kind of job that does not finish after a fixed period

YK -4

14.

Write the word or expression for these definitions
a kind of job that you do for fewer hours.

YK -4

15.

Write the word or expression for these definitions
the activity of producing, buying and selling goods and services.

YK -4

16.

In which part of the CV will you include the following information?
Fluent in English

YK -4

17.

In which part of the CV will you include the following information?
Nationality - German

YK -4

18.

In which part of the CV will you include the following information?
Excellent communication skills

YK -4

19.

In which part of the CV will you include the following information?
Full driving license

YK -4

20.

In which part of the CV will you include the following information?
Diploma in English with Business Studies

VK -4

21.

One of the most important qualities which the panel is looking for in a
candidate is the ....... to work with

others.

(a) ease (b) case (c) power (d) ability

VK -4

22.

Once the applications have been looked at the usual procedure for the
panel is to follow ....... the references of

those candidates who have been shortlisted.

(a) across (b) in (¢) up (d) along

YK -4

23.

They were so impressed with the way she reacted to their questions
that they didn't ....... to offer her the job.
(a) delay (b) hesitate (c) waiver (d) dither

YK -4

24.

As this job was of a very specialist nature an ....... was invited to join
the interview panel.
(a) expert (b) exponent (c) exhibitor (d) expedient

YK -4




25.

After the interview one of the candidates ....... phoned the office to see
whether he had been successful.
(a) always (b) ever (c) constantly (d) competently

YK -4

26.

In which part of the CV will you include the following information?
Skiing and windsurfing

YK -4

27.

In which part of the CV will you include the following information?
Computer literate

YK -4

28.

In which part of the CV will you include the following information?
Able to work on own initiative and under pressure

YK -4

29.

There are lots of expressions using the word 'career' that you might come
across. Write the word or expression for these definitions

Chances of future success in your career

YK -4

30.

There are lots of expressions using the word 'career' that you might come
across. Write the word or expression for these definitions

The direction you hope your career will take

YK -4

31.

There are lots of expressions using the word 'career' that you might come
across. Write the word or expression for these definitions

A change you make in order to progress

YK -4

32.

There are lots of expressions using the word 'career' that you might come
across. Write the word or expression for these definitions

Time when you are not employed, perhaps when travelling or
looking after children

33.

There are lots of expressions using the word 'career' that you might come
across. Write the word or expression for these definitions

A series of promotions towards more senior positions

34.

There are lots of expressions using the word 'career' that you might come
across. Write the word or expression for these definitions

Chances of future success in your career

YK -4

35.

Choosing a career involves 4 main stages, name them

YK -4

36.

She was in such a state of extreme nervousness when she
was ....... for the interview that she burst into tears.
(a) called on (b) called in (¢) called over (d) called off

VK -4

37.

From the point of view of relevant ....... she was the ideal
candidate at least on paper.
(a) reference (b) history (¢) family (d) background

VK -4

38.

It is absolutely essential in an interview to give the impression

VK -4




at least that you are full of ........
(a) concern (b) continuity (c) confidence (d) confirmation

One of the most popular questions asked of interviewees is to

39. explain their strengths and ........ VK -4
(a) weaknesses (b) varieties (c) virtues (d) variables
Each candidate was asked to ....... a short account of how they

40. saw the future of the company. VK -4
(a) display (b) present (¢) show (d) demonstrate

Al Tell us something about your ....... in the engineering industry? VK 4

(a) foreground (b) background (¢) knowledge (d) history

In which part of the CV will you include the following information?

42. Nationality - German

YK -4

In which part of the CV will you include the following information?

43. Excellent communication skills

YK -4

In which part of the CV will you include the following information?

44, Full driving license

YK -4

In which part of the CV will you include the following information?

4. Diploma in English with Business Studies

YK -4

Fill in the gaps with the correct prepositions:

. Our company is looking ... a new Personnel Director.

. Our business invests a lot ... R&D.

. This advertising agency never works ... weekends.

. The company's head office is located ... Sheffield.

. We look forward ... hearing from you.

. We are thinking ...withdrawing these products from sale.

. The commission finished checking ... 8 o'clock in the evening.

46. 1. YK -4

~N NN W=

In which part of the CV will you include the following information?
47. . :
Skiing and windsurfing

YK -4

2. Onucanue MWKaJAbl OLEHUBAHUA

B pamMkax peHTHHIOBOM CHCTEMBI YCIIEBAEMOCTb CTYACHTOB II0 KaKAOW IHUCLMIUIMHE OLCHUBACTCA B XOAE TEKYILUEro KOHTPOISA M
MIPOMEXKYTOUHOW aTTecTaluu. PEeWTHHroBas CUCTEMa OLEHKU 3HAaHUM CTYJEHTOB OCHOBAaHAa Ha WCIIOJIB30BAHWH COBOKYIHOCTH KOHTPOJIBHBIX
MEpPONPUATHIA 110 MPOBEPKE MPOiiIeHHOr0 MaTeprala (KOHTPOJIBHBIX TOYEK), ONTUMAIBHO PACIONI0KEHHBIX HA BCEM BPEMEHHOM MHTEpBaje U3y4YeHHUs
JUCHUIUTMHBL. [IpuHIUOBI pEeRTUHTOBOM CUCTEMBl OLEHKM 3HAHUM CTYJEHTOB OCHOBBIBAIOTCS Ha TpeOOBaHUSX, onucaHHBIX B llomokeHuu 006
OpraHu3any 00pa3oBaTENbHOrO MPOIecca Ha OCHOBE PEHTHHIOBOM cucTeMbl olleHKH 3HaHu# cTyieHToB B DI'TAOY BO «CKDVY».




Peiimuncosasn cucmema oyenku He npedycMOmpeno O CMYOeHmOo8, 00YYaArWuxcs HA 00pa308amenbHbIX NPOSPAMMAX VPOBHS BbICUIECO
006pazo8aHUs. Maucmpamypul, 0isi 00yHarOWUXC HA 00PA308AMENbHBIX NPOSPAMMAX YPOGHS 8blCUle20 00PA308aHUs 6AKANABPUAMA 3A0YHOU U OYHO-
3a04HOU popmbl 0OYUeHUsL.

3. Kputepuu ouleHUBAaHUS KOMIIETEHIUI

Oyenka «OMAUYHOY» BbICMABIAEMC CMYOeHmy, €CIIM TEOPETHYECKOe COJIEpKAaHWE Kypca OCBOEHO IIOJIHOCThIO, 0e3 mpoOernoB; OH
HCYEpIIbIBAIOIIE, MOCIEeI0BATEIbHO, YETKO M JIOTMYHO H3JaraeT Marepuai; CBOOOJHO CIpaBiseTcs C 3aJadaMM, BOINPOCAMU U JPYTUMHU BUAAMU
IIPUMEHEHHUs] 3HAHUM; HCIIONIB3YET B OTBETE JIONOJHMUTEIBHBIA MaTepHal; BCE IPEIyCMOTPEHHBIE IIPOrPaMMON 3aJaHUs BBIIOJIHEHBI, KAYECTBO MX
BBITNIOJIHEHHSI OLICHEHO Ha BBICOKOM YPOBHE; aHAJIM3UPYET IOJYUYEHHBIE PE3yJbTAThl; MPOSBIAET CAMOCTOSATENBHOCTh NPH BBINOJIHEHUM 3aJaHHM.
Komnerenmus YK-5 ocBoeHa Ha BBICOKOM YPOBHE.

Oyenka «xopowlo» 6biCmagiiemcs CcmyoeHmy, €eClId TEOPeTUYECKOe COAEp)KaHHEe Kypca OCBOEHO Ha JIOCTaTOYHOM YpOBHE, C
HE3HAYUTENIbHBIMU IIpOo0eiaMu; OH IOCJIEOBATEIbHO H3J1araeT MaTepuaj, HCHbIThIBasE HE3HAYUTENbHbIE TPYAHOCTH; CHpPABISAETCS C 3aJadyaMmu,
BOIIPOCAaMH U APYTMMH BUJIaMU NIPUMEHEHUS 3HAaHUH, JOIyCKasi HETOYHOCTH; BCE MIPENyCMOTPEHHbBIE TPOrPaMMOM 3aJJaHUs BBIIIOJHEHBI, KAYECTBO UX
BBIIIOJIHEHHSI OLICHEHO HAa CPEAHEM YPOBHE; IIPOSIBIISIET CAMOCTOSTENBHOCTh NPH BbINOJHEHHUH 3agaHui. Komnerennus YK-5 ocBoeHa Ha cpenHem
YPOBHE.

Oyenka «y00671€m8OPUMENbHOY» BbICMABIACMCS CMYOeHmy, €CIU TEOPETHUUYECKOE COJEpKAaHUE Kypca OCBOEHO Ha HHU3KOM YpPOBHE, CO
3HAYUTENbHBIMU TpOOEIlaMi; OH HENOCJEI0BATENIbHO H3J1araeT MaTepuall, UCHBIThIBAas 3HAYMTEIbHbIE TPYIHOCTH; CIpABISIETCS C 3ajJadyami,
BOIPOCAaMH U JIPYTMMH BHUJAMU NPUMEHEHMsI 3HAHUMU, JTOMyCKas OLIMOKHU; BCE MPEILyCMOTPEHHbIE NMPOTrPAMMOM 3a/1aHUs BBINOJIHEHbI, KAUYECTBO UX
BBITNOJIHEHMSI OLICHEHO Ha HU3KOM ypoBHe. Komnerenuusa YK-5 ocBoeHa Ha MUHMMAaIBHOM YPOBHE.

Oyenka «Hey0081emeopumenbHo» 8blCMABIAemcs cmyoeHmy, eClli OH He 3HA€T 3HAYUTENIbHON YacTu MpOrpaMMHOI0 MaTepHasa, JO0IMyCKaeT
CYLIECTBEHHbIE OLIMOKH, HEYBEPEHHO, C OOJIBIIMMHU 3aTPYJHEHUSMHU BBINOJIHAET HpakTUdeckue pabotTel, komnereHuuss YK-5 He chopmupoBana,
OOJIBITMHCTBO TPEAYCMOTPEHHBIX MPOTPaMMON Y4eOHBIX 3a/JaHUIl HE BBIMOJHEHO, KAYECTBO MX BBIMOJIHEHUS OLIEHEHO YHCIOM OaijioB, OJIM3KHM K
MUHUMAaJIBHOMY.

Oyenka «3a4meHoy BbICMABNAEMCA CIMYOeHmy, eciu, €CIH TEOPETUIECKOe COJIEpKaHue Kypca OCBOEHO ITOJHOCTBIO, 0€3 MpoOenoB, Wil Ha
JOCTaTOYHOM YPOBHE, WJIM Ha HEOOJIBLIOM YPOBHE; OH M3JlaraeT MaTepuall OT BBICOKOTO 10 MHHHMMAJIBHOTO YPOBHS; CIIPaBIIETCS C 3aJadyaMi,
BOIIPOCAMM M JAPYIMMH BHJIAMM IIPUMEHEHUS 3HAHUM; BCE IIPEAYCMOTPEHHBIE MPOrPaMMOM 3aJaHUs BBIIIOJIHEHBI, KAYECTBO MX BBINOJHEHUS MOKET
OBITh OILICHEHO KAaK Ha BBICOKOM, TaK M Ha HEOOJIBIIOM YPOBHE; MPOSABISET CaMOCTOSTENbHOCTh MpPU BbIMoiHeHUM 3anaHuil. Komnerenuusa YK-5
OCBO€HA OT BBICOKOTO 0 MUHUMAJIBHOT'O YPOBHS.

Oyenka «He 3aumeHO» GbICMAGNAEMCs cmyOeHmy, eciu OH He 3HaeT 3HAUUTEeNbHOW YacTH IPOrpaMMHOIO Marepuana, JOIyCKaeT
CYILIECTBEHHBIC OIIMOKH, HEYBEPEHHO, C OOJBIIUMH 3aTPYJHEHHUSMHU BBHINOJHACT MpakThHueckue padotel. Kommerenmms YK-5 He chopmupoBana,
OOJIBLIMHCTBO MPEAYCMOTPEHHBIX MPOTrpaMMOM y4eOHBIX 3aJaHUIl HE BBIOJHEHO, KAYECTBO MX BBIMOJIHEHUS OLIEHEHO YMCIOM OayjioB, OJIM3KHM K
MHHHUMaJIbHOMY.



