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eBsenenre B 1udpoBbie TeXHQIOrHU. [IOJUTUKA TOCYyAapcTBa B 00JaCTH

CoJICpIKaHKe

uudpoBuzaiuu. | ocymapcTBeHHble nporpamMmmbl. CoBpeMeHHOE HH(PPOBOE
npoctpancTBo. OcHOBBI LM(ppoBoro odmectsa. Lludposas rpaMoTHOCTE U
mdpossie KomrereHIMUA. O030p COBPEMEHHBIX MU(PPOBBIX TEXHOJIOTUH H
BO3MOXHOCTEH HX TNPUMEHEHHUs MJIs pELIeHHs IOCTAaBICHHBIX 3ajad.
l'ocynapcTBennble TU(GPOBBIE YCIYTH U TIOPTAJIbI.

Texnonorun ynaneHHoit pabotel. DaiinooOmMenHuku. BeOuHapHbIe
TUTOTIAIKH. JlucTaHIIOHHBIE TEXHOJIOTHUH " BO3MOXKHOCTH
TUCTaHIIMOHHOTO 00ydenus. PabGora B on-line pexume. [udposas
oOpa3oBaTellbHAs cpeia YHUBEPCUTETA. 3HAKOMCTBO ¢ TopTayioM el.ncfu.ru
u Examirycom. DnekTpoHHbIe OMOIMOTEYHbIE CUCTEMBI.

Cucrematuzanus © XpaHenue wuHpopmanmu ©Ha [IK. OG630p wu
knaccupukamuss OC. OcnoBbel pabotel B OC Windows/Astra Linux.
3HAaKOMCTBO C HAllMOHAJIBbHON omnepanvoHHOW Astra Linux. Oramnbl
HOJTrOTOBKU KoMIbloTepa K paborte. MHTepdeiic nonb3oBarens. Ilanens
3amad. PabGora ¢ oxHamu. Menemxep aitnos/IIpoBogauk. Ilownck.
[ToumenoBanue (aiinoB, cucTemMaTuzanuss U Katajgoruzauus. TUIbI
¢aitnoB. Konsepranus. OcOOEHHOCTH BOCCTAHOBJIEHUS HMH(pOpMalMU Ha
USB-Hocurensix.

DJEeKTPOHHBIE TIOYTOBBIE CepBHUCHL. O030p BO3MOXKHOCTEH COBPEMEHHBIX
HOYTOBBIX CEpBHCOB. Poyib 3JEKTPOHHON MNOYTHl B HHGOPMALMOHHOM
oOmene. Permcrpanmsi, HacTpoiika, opraHu3anisi padOTBI C TOYTOBBIMH
coobmenusamu.  Cucremaruszauusi  cooOmeHuil.  bezomacHocTe M
UCTIOJIb30BaHUE BPEMEHHBIX TIOYTOBBIX SIUKOB U aHOHUMAMH3EepPOB.
CereBoii aTuker. IlpaBuna nei10Boil nepenucku 1 OOIIEHUS B COLUAIBHBIX
CETsX, AJIEKTPOHHBIX MMOYTOBBIX CEpBHUCAX U MecceHpkepax. OcOOEHHOCTH
nenosoit nepenucku B WhatsApp, Telegram, Viber u ap.
WuTepuer-Texnonornu. OCHOBBI TMOUCKA, KPUTHUECKUN aHAIN3 M CHHTE3
uHpopManmu B ThnobanpHOW cetu HMurepHer. PabGota c Opaysepamu
(m30paHHOE, 3aKJIAJKH, KypHAI W Jp.). XpaHCHHE OOJBIIMX O0BEMOB
naHHbIX. CeTeBble CepBUCHI M MX BO3MOXHOCTU. OpraHumszanus U
Oe3omacHOCTh  paboTel B oOmauHbix xpaHwmmax (MailO6mako,
Aunexcluck, Google Drive u ap.). Opranusanus COBMECTHOM paboOThl ¢
uHpopmanueil. Pabora B 00J1a4HBIX PUIIOKEHUIX

AnnapaTHoe oOecneuyeHHe IEpCOHAIBHOTO  KOMIbIOTepa. ba3zoBas
anmapatHas KoHpurypamnus. MarepuHckas maTa. Y CTpOHCTBa, BXOISIINE
B COCTaB MaTepuHCKOW Iuiatel. [Iponeccop, Ha3HaueHHWE U OCHOBHBIE
XapaKTepUCTHKH (TaKTOBash YacToTa, pa3psIHOCTh, IIMHA IPOIEccopa,
K3II-NIaMsTh, IPOU3BOAUTENBHOCTD). [laMATh, Ha3HAUEHME U BUIBI TAMATH
(onmepaTHBHAasA, TIOCTOSIHHAS, BHEIIHSS), OCHOBHBIE XapaKTEPUCTHKH.
VYerpoiictBa BBOJa-BbiBoga. [lopTel  BBOma-BeiBOja. Kiaccudukanus
nepuepuiHbIX YCTPOHCTB (HOCHTENM JaHHBIX, KJIABUATypa, MBIIIb,
MOHUTOpPBI,  NpPHUHTEpPbI, CcKaHepel). KiaBuarypa  mepcOHaNbHOrO
KoMnbroTepa. PasHoBugHocTu KiaBuatyp. HazHauenue knaBum. ['opsume
U QyHKLIMOHaNbHbIE KiIaBullu. KiiaBuaTypHble TpeHaXEPHI.

[Iporpammuoe obecrnieueHue TMEpPCOHANBHOTO KommbioTepa. CocTaB
nporpammuoro ooecnedeHus (I10) mepcoHaIPHOTO KOMITBIOTEPA. Y POBHU

I10 (6a30BbIif, cUCTEMHBIH, Ciy:keOHbIH, npukiaanHon). Knaccupukarms




IO (mo wnazHauenwro). Knaccupukanmsi TpPUKIAAHBIX TPOTPAMMHBIX
cpencts. Knaccudukanus ciyXeOHbIX NpOrpaMMHBIX cpelacTB. O0630p
cpapauTenbHbI aHam3 [10 OC Windows/Astra Linux.

OO6paboTka TexcToBOM MH(popMmanuu. TexHomorun paboThl C TEKCTOBOM
uHpopmanueii B oQuCHBIX u cereBbix mnpmioxenusx (LibreOffice,
MSOffice, OpenOffice, GoogleDoc). IIpaBuna opopmiIeHUsT TEKCTOBBIX
nokymeHtoB 1mo ['OCT. [IIpodeccroHanbHOe peIakKTHPOBAHUEC U
dopmatupoBanue 1okymeHTa Co3nanue Tabuui U rpaduuecKux 0ObeKTOB.
Brraucnenus B Tabmunax. [loctpoerne auarpamm. Co3znanue rpaduaeckux
cxeM. Co3aHue JOKyMEHTa CJIOXHON cTpyKkTypsl. PabGora co crmismu.
ABTOMAaTHYECKOE CO3J]aHHWE OTJIABIICHHUA. DJEKTPOHHOE PEICH3MPOBAHUE
nokyMeHTOB. Pabota B pexume wucnpapieHuil. Cosnanue mabIoOHOB U
dopMm. ABTOMaTHYecKas pacCTaHOBKAa CHOCOK Ha MCTOYHHKH. [louToBEHIE
paccbuiku. Co3iaHue JOKYMEHTOB CIIUSHUSL.

Opraamzanus paboThl ¢ TAOIUYHBIMU TAHHBIMH CPEICTBAMH AJIEKTPOHHBIX
Tabnu. TexHonoruu pabOThl ¢ TAOJMYHBIMH JaHHBIMH B O(HCHBIX U
cereBbix npmwiokenusx (LibreOffice, MSOffice, OpenOffice, GoogleDoc).
Tunel nanusix. Hactpoiika okHa 11 paOoTbl. ABTOMAaTH3aIMs MIPH BBOJE
JTAHHBIX: (YHKIMM aBTO3AINONHEHHS W aBTO3aBEPUICHHSA. Psibl TaHHBIX.
Co3nanue mnporpeccuif. Pabora co chnMckaMu JaHHBIX U CO3JlaHUE
COOCTBEHHBIX CIIMCKOB MEPEUUCICHUN. YcCIoBHOE (OpMaTHUPOBAHUE.
PaGora ¢ ¢opmynamu u Qynkuusamu. VMcnonp3oBaHue aOCONIOTHBIX U
OTHOCHUTEJIbHBIX CCBUIOK MU 00paboTke AaHHbIX. KomaHabl 111 paboThI C
¢aitnamMu ¥ MOATOTOBKM AOKyMeHTa K nedatu. Komanasl s paOoThl C
JICKTPOHHON Ta0nwIel kKak ¢ 0a30i JaHHBIX. AHAU3 JAHHBIX OOJBIINX
tabmun. CopTUpoBKa NaHHBIX. BBOA yClOBHIl 11 COPTUPOBKM JTaHHBIX.
QunpTpanys JaHHBIX. BBOJ KpuTepueB (yclOBHi) oTOOpa JaHHBIX.
Komanael nans cozganus M paOOThl ¢ AMarpaMMaMu.  DJIEMEHTHI
uHTepdeiica A pabotel ¢ Auarpammamu. CriocoObl cO3aHus JHArpaMM.
Co3pnanue CMeEIIaHHEIX JIAarpaMm. CnapkJiiaifHbl. IlonBenenue
IPOMEXYTOUHBIX HMTOTOB M CO3JaHHE CTPYKTYPHPOBAHHBIX TaOJIHILI.
Konconnpauus nanusix. Ilogroroska tabmuui Ui KOHCOIUAALUUN JAHHBIX.
Oransl KoHCOMUIAK. Pabora co CBOIHBIMU TaOIUIIAMU U TUATPAMMaMHU.
Macrep cBomubix TaOsmmi. PaGota B cBogHO# TaOmuie. DunmbTparus
JNaHHbIX  cBogHOW  Tabmmupl. Co3gaHWe  CBOXHOW — JMAarpaMMBL.
Ucnonp3oBanne mnaketa AHamu3 AaHHbIX. MMmopt paHHbIX. 3ammra
JTAHHBIX.

[ToaroToBKa  JE€MOHCTpAIIMOHHBIX  MaTepuanioB. Wudorpaduka wu
BU3yallM3allusl JAaHHBIX, KyJdbTypa mnpe3eHTauuu. OO030p MHpOrpaMMHBIX
IOPOAYKTOB JUId CO3JaHusl mpe3eHTauui. TexHomoruu paboTel C
BU3yalIbHOW MH(pOpMaIed B OQPHCHBIX U CETEBBIX MPUIIOKECHUAX
(LibreOffice, MSOffice, OpenOffice, GoogleDoc). I11abmoHbI 1 CTPYKTYpa
npesentanmii. CoszgaHue 3JeMeHTOB mpe3eHTanuu. Co3gaHue CeTeBBIX
npe3eHTanuii B web-cepsuce Prezi.com. VMcnonb3oBanue MaifHIMAIIITHHTA
(MeTalbHBIX KapT) Uil co3laHus mnpeseHTanmidi. COBMECTHOE CO3/1aHue
MpE3eHTAIIUM.

Hudpossle TexHONOTHU [UIs OOpaOOTKM TpadUuecKux H300paKCHHIA.
I'padguueckue cpenctBa mnpeacTaBieHus AaHHBIX. OnUppoBKa M aHAIM3
nzoOpaxennii. KommproTepHoe (TexHHYecKoe) 3peHHe. TexHOIoruu
00paboTKN MyJIbTUMEAUHHBIX TaHHBIX. BekTopHas u pactpoBas rpaduxa.

[Iporpammuoe obGecriedenne At 00pabOTKU rpadUuecKux H300paKeHUi
(GIMP, EasyPaint, Inkscape, Corel Draw; Adobe Photoshop; Adobe




[lustrator; InDesign). Iloctpoenne muarpamMm u Omok-cxem (Microsoft
Visio). Pabota ¢ oducHbIMU U ceTeBbIMHU NpHiIoKeHUsIMHU. OpraHuzanus
COBMECTHOI'O I0CTyTIA.

Nudopmannonnas 6e3onacHocTh U €€ cocTapisitoniye. OCHOBHbBIE BHJIbI
yrpo3 0e30macHOCTH Ui TOJIb30BaTeNe (BHPYCHI, cram, (QUIIUHT,
TexHuyeckue cobom u  mp.). KommbroTepHble — MpecTyMJICHHUS.
Knaccudukanums. Metoasl mnpoduimakTHKH. 3aKOHOMATENBHBIE W WHBIE
nmpaBoBble akThl Poccuiickot Penepauuu, peryaupyrole IpaBOBbIE
OoTHOIICHUS B cdepe WHOOPMANMMOHHONW OC30MACHOCTH W  3aIUTHI
roCy1apCTBEHHOU TAHBI.

Hudpossie uHCTpYMEHTHI. OCHOBBI CAUTOCTPOCHUS. MEHTAIbHBIC KapThl U
T.J.

NudpopmanoHHbIE TEXHOJIOTHH B MPOGECCHOHAIBHONW IESTEIHHOCTH.
Crenmanu3upoBaHHOE MIPOrpaMMHOE o0ecriedeHue (1o o0JIacTsIM 3HaHU),
CnpaBouno-nipaBoBele cuctembl (CIIC), CneumanusupoBaHHble 0a3bl
naHHbIX. ba3sl naHHbIX. BBeneHue B 6a3bl gaHHBIX. PaboTa ¢ OCHOBHBIMHU
oObekTaMu 6a3amu naHHbIX. Co3gaHue Tabaul, 3apocoB, (GOpPM U OTUETOB

Pe3ynbprarsl
OCBOCHUS
JUCLUTUIAHBI
(Motyst)

[IpumeHsieT OCHOBBI TMOMCKAa W KPUTHYECKOTO aHalinW3a HH(pOpMaLuu;
UCTIOJB3yeT METOAbl CHCTEMHOTO MOIXOAa Ui PEUICHHS MOCTaBICHHBIX
3aa4 ¢ TOMOIIbI0 IUPPOBBIX W HWHPOPMAIMOHHBIX TEXHOJOTHIA;
OpraHu3yeT JU4YHOe U(POBOE MPOCTPAHCTRO;

Brnageer TexHomorusMu moncka uH(popManuu U 0OpaOOTKH JTaHHBIX,
METOJIaMH CHUCTEMHOTO TMOAXOAA JUIsl PEIICHHS TOCTABJICHHBIX 3a/ady C
MOMOIIBIO IU(PPOBBIX U UHPOPMAIIMOHHBIX TEXHOJIOTHI

Hmeer mpencrtaBieHHEe O 3aKOHOJATETIBHBIX U HWHBIE IPABOBBIX aKTaX
Poccuiickoii @enepaiium, perympyromuX MpaBoBbie OTHOIICHUS B chepe
nH(OPMAIIMOHHON 06€30MMaCHOCTH | 3aIUTHI TOCYTapCTBEHHOMN TalHBI;
[TpumensieT tupoBbIE TEXHOJIOTUU Ui PEIICHUs MOCTABICHHBIX 3a1ad,
BBIOMpasi ONTUMABHBIN CITOCOO WX PEHICHHS, UCXOIS W3 JECHCTBYIOIIUX
IIPABOBBIX HOPM U UMEIOIIUXCS PECYpPCOB U OTPAHUYECHUIA;

Brnageer TexHomorueil opraHuzanmuu 0€30MaCHOTO JIMYHOTO ITU(PPOBOTO
IIPOCTPAHCTBA,

[Tonnmaer mpUHUMIBL  pabOTBl  COBPEMEHHBIX  HMH(OPMALMOHHBIX
TEXHOJIOTUH, mporpaMmHoro obecnedenus [1K u 3HaeT ero BO3MOKHOCTH;
[Ipumensier wuHPOpPMAIMOHHBIE TEXHOJOTUM JJIsi  PEIICHHS  3a1ad
npo¢eCCHOHANIBHON NeATENIbHOCTH; pabOTaeT ¢ TEKCTOBBIMHU U YHCIOBBIMU
JTAHHBIMU, MPOBOAUTH MPOCTEUIIYI0 AHAIUTUKY TEKCTOBBIX U YHCIOBBIX
JAHHBIX C TIOMOINBIO CIEHHUAIBHOTO MPOTPAMMHOTO  OOECICUYCHHS;
oOpabarpiBaeT rpaduueckre H300pasKeHUS,

Hcnons3yer pecypchl VIHTEpHET M €ro CEepBHCHI, BKIOYas OOJayHBbIC
XpaHWIUIIA U IPYTHe HHCTPYMEHTHI OPTaHU3aIlii IPOEKTHOM, B TOM YHCIIE
COBMECTHOM, pabOTHI;

Brnageer HaBbIKaMu TpUMEHEHUS WH(GOPMAIMOHHBIX TEXHOJIOTUH IS
penieHuss TPOPECCHOHANBHBIX — 33J1a4, OCHOBaMHU  HWH()OPMAIMOHHOMN
0€e30IacHOCTH U cioco0aMu €€ 3aIuThL.

TpynoemMKocCTs,
3.€.
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IlepeyeHb OCHOBHOM M I0MOJITHUTEJIbHOM JIUTEPATYPbl, HEOOXOAUMOM /11l OCBOCHUS

AUCHUILTHHBI
OCHOBHAs 1. bammaxosa,, E. W. Wnadopmatnka wu  uHPOpMAIMOHHBIE

TexHonoruu. Texaonorus pabotrel B MS WORD 2016 : yuebroe ocobue /
JUTEpaTypa

E. U. bammakoBa. - MHdopmaTtnka m wmHOOPMAIMOHHBIE TEXHOJIOTHH.




Texnonorus pad6otret B MS WORD 2016,Bech cpok oxpaHbl aBTOPCKOTO
npasa. - DnekTpoH. AaH. (1 ¢aiun). - Mocksa : Al [Iu Ap Menua, 2020. -
90 c. - anexTpoHHbIi. - KHura Haxogutcs B npemuyM-Bepcun ObC IPR
BOOKS. - ISBN 978-5-4497-0515-0, 3x3eMIUISIpOB HEOTPAHUYEHO

2. bammakosa,, E. W. MWudopmatnka wu  uHPOpMAIMOHHEIE
texHonmorun. YMHbIH Excel 2016: Oubnanorexka ¢yHKuui : yuyeOHoOe
nocobue / E. WU. bammakoBa. - Wudpopmarnka u WHPOpPMALUOHHBIC
texHosmorun. YMHbIH Excel 2016: O6ubamnoreka ¢ynkumii,Becs cpok
OXpaHbl aBTOPCKOTO TpaBa. - INekTpoH. AaH. (1 ¢aiin). - Mocksa : At [Iu
Ap Menua, 2020. - 109 c. - snekTpoHHbIN. - KHura HaxoguTcsi B mpeMuyM-
Bepcun OBC IPR BOOKS. - ISBN 978-5-4497-0516-7, sx3eMIusipoB
HEOI'PaHUYEHO

3. Masnnpa,, A. I'. Uapopmatnka u nHOPMAIIMOHHBIE TEXHOJIOTHH :
naboparopuslii mpaktukyM / A. I'. Mangpa, A. B. Tlonos, A. 1. JIbsIKOHOB.
- HWudopmatnka u wuHPOpManmmoHHble TexHONOrHM,2026-09-20. -
OnexktpoH. naH. (1 ¢aitn). - Camapa : Camapckuil rocyaapcTBEHHBIN
texHuueckuid yHusepcutet, ObC ACB, 2020. - 64 c. - 3J1€KTpPOHHBIH. -
Knura naxomutca B npemuym-sepcun ObC IPR BOOKS. - ISBN 2227-
8397, 3K3eMIUIIPOB HEOIPAHUUYEHO

4. IIBetkoBa, A. B. UHpopmaTuka U HH(OPMAILMOHHBIE TEXHOJIOTUU
DneKTpoHHBIH pecypc : YueoHoe mocobue mis CIIO / A. B. IlBetkosa. -
HNudopmaruka n napopmanmonnsle TexHonaornu,2020-08-30. - Capatos :
Hayunas knaura, 2019. - 190 c. - Kaura Haxoautcst B IpeMUyM-BEPCUHI

JlonomauTenbHas
auTepaTypa

OBC IPR BOOKS. - [ISBN 978-5-9758-1891-1, »sk3emmuisipoB
HEOTpaHMYEHO
1. CoBpeMeHHbIE MH()OPMALMOHHBIE TEXHOJIOTUM  DJIEKTPOHHBIN

pecypc : COOpHHK TpPyAOB MO MaTepuayiiaM 3-W MEKBY30BCKOW Hay4dHO-
TEXHUYECKON KOH(MEpPEHINH C MEXAYHapOJHBIM ydyacTHeM 29 ceHTAOps
2017 r. / B. 1. Bonosau [u ap.] ; pea. B. M. Aptromenko. - Koponés :
Hayunsiii xoncynsrant, MI'OTY, 2017. - 191 c. - Knura Haxomurcs B

npemuyM-Bepcurn  ObC [PR BOOKS. - ISBN 978-5-9500999-7-7,
9K3EMILUISIPOB HEOTPAHUIECHHO
2. CoBpeMeHHbBIC MYJIbTUMEIUIHBIC WH(POPMAIIMOHHBIC TEXHOJOTHH

OnexTpoHHBIN pecypce : yuebHnoe nocodue / C.C. MbiThko / [I.A. Peneuko /
A.Il. Anekcee / A.P. Bantotnn / U.A. KoponbskoBa. - CoBpeMEeHHBIE
MyJIbTUMEANIHBIE HHPOpManMoHHbIe TexHonoruu,2019-05-25. - Mockaa :
COJIOH-ITPECC, 2017. - 108 c. - Kaura naxoautcsi B 6a30BOil Bepcun
OBC IPRbooks. - ISBN 978-5-91359-219-4, sx3eMIIipOB HEOIPaHUYEHHO
3. CoBpeMeHnHble  MH(GOPMAITMOHHBIE TEXHOJOTUU  DJIEKTPOHHBIN
pecypc : yueOHoe mocobue / C.C. Mbitbko / JI.A. Pemeuxo / W.A.
KoponbkoBa / A.P. Bantorun / A.Il. AnekceeB ; pen. A.Il. Anekcees. -
Camapa : [ToBomkckuit roCyJapCTBEHHBIH YHHUBEPCHUTET
TeJIeKOMMYHUKaIuii u napopmatuku, 2019. - 101 c. - Kaura Haxoaurcs B
6a3oBoii Bepcun IbC IPRbooks., 3x3eMmIsipoB HeOrpaHUUEHHO

4. Annep, IO.dI. Craructuueckoe  ympaBlieHHE  MPOIECCAMHU.
«bonbmme naHHbIe» ONEKTPOHHBIN pecypc : ydeOHoe mocodue / E.A.
Uepnbix / FO.II. Amnep. - CraTUCTHYECKOE YIPaBICHHE IPOIECCAMHU.
«bonpmue manabie»,2019-09-01. - Mocksa : U3natensckuii JJom MUCuC,
2016. - 52 c. - Kuura Haxomutcs B 6azoBoit Bepcunm DBbC IPRbooks. -
ISBN 978-5-87623-969-3, 5x3eMIIISIpOB HEOTPAHUYEHHO




