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AHHOTAIUSA THCHUIINHBI

YHykanbHbli nporpabhaMEHOBaHIE
b47f96eeab5alpel’ Hpreirid fofniied0e/a

’ Ja[nq)pOBaﬂ rPaMOTHOCTb U 00padOTKAa JaHHBIX

Kpatkoe
coJlepiKaHue

Beenenne B mudpossie TexHojoruu. [lommTuka rocygapctBa B 001acTé
uupposuzanuu. ['ocynapcrsennsie nporpammbl. CoBpeMeHHOE I POBOE
npoctpanctBo. OCHOBHI mudpoBoro obmectsa. [{udpoBas rpaMOTHOCTE U
uudpossie komneTeHIMH. O030p COBPEMEHHBIX LU(POBBIX TEXHOJIOTUN U
BO3MOXXHOCTEH MX INPUMEHEHHUs /Ji1 pElIeHUs IIOCTaBJICHHBIX 3ajad.
lNocynapctBenHble HUGPPOBBIE YCIYTH U TOPTAJIBIL.

Texnomorun ynaneHHoit pabotel. @aitnmooOMeHHHKU. BeOunapHbIe
IomaaAky. J[ucTaHIIMOHHBIE TEXHOJIIOTUH U BO3MOKHOCTH IUCTAaHITHOHHOTO
oOydenusi. Pabota B on-line pexume. [{udpoBas oOpa3zoBaTenbHas cpeaa
yHHUBEpcUuTeTa. 3HakKoMCTBO ¢ moprtaigoMm el.ncfuru u Exammycowm.
DNEKTPOHHBIC OMOINOTEYHBIC CUCTEMBI.

Cucrematuzanuss u xpaHenue wuHbopmanuu Ha [IK. OO630p wu
knaccudpukanus OC. OcHoBel paborsl B OC Windows/Astra Linux.
3HAaKOMCTBO C HaIMOHAIBHOW omepanuoHHOW Astra Linux. 3Tambl
MOJITOTOBKH KOMIbIOTEpa K padorte. MHTepdeiic nmombs3oBarens. Ilanens
3amady. PabGora ¢ oxnamu. Menemkep ¢aiinos/IIpooaauk. Ilouck.
[TonmenoBanue (aiioB, cucTemMaTu3anus U Katanoru3anus. Tumsl daiinos.
Kouneprauus. OcobenHoctu BoccTtaHoBieHus wuHopmanmu Ha USB-
HOCHUTEISAX.

DNEeKTPOHHBIE MOYTOBBIE CEPBUCHL. O030p BO3MOXKHOCTEH COBPEMEHHBIX
[IOYTOBBIX CEpPBUCOB. Poib 31EKTPOHHOW NOYTHl B HMHGOPMALMOHHOM
oOMmeHe. Perucrtpanus, HacTtpoiika, opraHuzaius paboThl C MOYTOBBIMH
cooOmenusmu.  Cucremarusanusi  cooOmeHuii.  be3zomacHocTs |
HCIOJIb30BaHNE BPEMEHHBIX [TOUYTOBBIX SIIMKOB U AaHOHUMAaW3epOB.
CereBoit atuker. [IpaBuna nenoBoii nepenucku 1 oOIIEHUS B COLUAIBHBIX
CeTsIX, DJIEKTPOHHBIX MMOYTOBBIX CEpBHUCAaX M MecceHpkepax. OcoOeHHOCTH
nenoBoit nepenucku B WhatsApp, Telegram, Viber u ap.
WNuTtepuer-texnonoruu. OCHOBBI NMOUCKA, KPUTHUECKUN aHAIU3 U CUHTE3
uHpopmanuu B rinobanbHOM cetn HWHtepner. PabGora ¢ Opaysepamu
(u30panHHOe, 3aKIaaKH, KypHAT W Jp.). XpaHeHHE OOJBIIMX O00BEMOB
naHHblx. CeTeBble CepBUCBI M HMX BO3MOXKHOCTH. OpraHuzamus u
Oe3omacHocTh paboTel B oOmauHblX XxpaHwmmmax (MailO6naxo,
SAunexc/luck, Google Drive u ap.). Opranusanusi COBMECTHOM pabOTHI €
nHpopmanuet. PaboTta B 001a4HBIX PUITOKEHUIX

AnnapaTHoe oOecrieueHHMEe NEPCOHAIBHOTO  KoMIbioTepa. ba3zoBas
anmapaTHasi KoHurypamus. MarepuHckas 1uiata. Y CTpoicTBa, BXOISIINE
B COCTaB MarepuHCKoW miaTel. [Ipoueccop, Ha3Haue€HHWE W OCHOBHBIE
XapaKTePUCTHKU (TaKTOBasi 4aCTOTa, pa3psAHOCTh, IIMHA MPOIIeCccopa, KAIII-
namsTh, MPOU3BOAUTENBHOCTh). IlaMsATh, Ha3HaueHWEe M BHJIBI MAMATH
(omepatuBHasl, TOCTOSIHHAsl, BHEIIHSSI), OCHOBHbBIE XapaKTEPUCTHKHU.
YcrpoiictBa BBOAa-BbiBoga. IlopTel BBOAa-BhiBoja. Kiaccugpukarus
nepupepuiHbIX YCTPOHUCTB (HOCUTENH JaHHBIX, KJIaBUATypa, MBIIIb,
MOHUTOpBI,  TPHUHTEPHI,  CcKaHephl). KiaBuaTypa  mHepcOHaNbHOTO
KoMnbloTepa. PazHoBuiHOCTH KnaBuatyp. Haznauenue knasum. ['opsiane u
¢yHKIMOHATBHBIE KiaBUIIM. KiiaBuaTypHble TpeHaXEPHI.

[IporpamMmMHOe obecrieueHue mepcoHAIbHOrO KommbioTepa. CocTaB
nporpammuoro obecrieuenus (I10) nepcoHasbHOro KommbioTepa. Y pOBHU
I1O (6a30BbIil, CUCTEMHBIN, CIYX)eOHBIM, TpuKIaaHoi). Knaccudbuxarus




I[IO (mo wnHasnauenuro). Krnaccudukamus NPUKIATHBIX TPOTrPAMMHBIX
cpeactB. Kiaccudukamms ciyxeOHBIX HpPOrpaMMHBIX cpenacTtB. O630p
cpaBuutensHbiil anaau3 [10 OC Windows/Astra Linux.

OO6pabotka TekcroBoi mHpopmammu. TexHomoruu paboOTBI C TEKCTOBOM
nHpopmanuerr B oducHbIXx U ceTeBbix mnpuioxkenusx (LibreOffice,
MSOffice, OpenOffice, GoogleDoc). IlpaBuna opopmieHUSI TEKCTOBBIX
nokymeHToB 1o ['OCT. IIpodeccrmoHanmbHOe penakTHpPOBaHHE U
dbopmatupoBanue qokymeHnta Co3nanue Tadbnuil U rpadguueckux oOBEKTOB.
Boruncnenus B Tabnunax. [locrpoenue auarpamm. Co3aanue rpaduyeckux
cxem. Co3naHue JOKyMEHTa CIOXXKHOH CTpyKTypbl. Paborta co cTuimsmu.
ABTOMaTHYECKOE CO3/aHHME OIJIABJICHHS. DJIEKTPOHHOE PEIeH3UPOBaHUE
IOKyMeHTOB. Pabora B pexume wucnpasieHuidl. Cozganue maOlIoOHOB H
¢bopM. ABTOMaTH4YECKas paccTaHOBKAa CHOCOK Ha HMCTOYHUKH. [loyToBBIE
pacceutku. Co3/ianue JOKYMEHTOB CITUSHHUSL.

Opranu3zanus padoThl ¢ TAOJIUYHBIMU TAHHBIMH CPEJCTBAMH AJIEKTPOHHBIX
tabnun. TexHomornu paboTel ¢ TaONMYHBIMH JAHHBIMA B O(DHUCHBIX U
ceteBbix nmpuioxkenusx (LibreOffice, MSOffice, OpenOffice, GoogleDoc).
Tuner nanaeix. Hactpoiika okHa Uit paboThl. ABTOMAaTH3AIMsl IPH BBOJE
JTaHHBIX: (PYHKIIMM aBTO3aIlOJIHEHUS M aBTO3aBeplICHHs. Psbl TaHHBIX.
Co3nmanne mporpeccuii. Pabora co cnuckamMu JaHHBIX H  CO3JaHUE
COOCTBEHHBIX CIIHCKOB TMEPEYUCICHUN. YCIOoBHOE (opMaTHPOBAHUE.
Pabora ¢ dopmynamu u Qyskumsmu. Vcnons3oBaHue aOCONIOTHBIX U
OTHOCHUTEINIbHBIX CCBUIOK MpH 00paboTke AaHHbIX. KoMaHbl 11 paboThl €
¢aitnamMi ¥ MOATOTOBKM AOKyMeHTa K redatu. Komauael s paboThl C
ANEKTPOHHOU Tabmnuiei kak ¢ 06a30i JaHHBIX. AHATU3 JAHHBIX OOJIBIINUX
tabnun. CopTUpOBKa NaHHBIX. BBOJA yCIOBHIA JUIS COPTUPOBKU ITAHHBIX.
OunbTpanys JaHHBIX. BBon kputepueB (ycnoBuii) oTOOpa aHHBIX.
Komanzs! 115 coznanus 1 paboThl ¢ [uarpaMmmamu. DjieMeHThl HHTepdeiica
s paboTsl ¢ auarpamMMamu. CrocoObl coznanust auarpamm. CosmaHue
cMemaHHbIX guarpamMM. Cmapkiaiiael. [logBeneHne MpoOMEKYyTOYHBIX
UTOTOB M CO3/I1aHUE CTPYKTYPUPOBaHHBIX Tabiuiu. KoHcomupanus qaHHBIX.
[MoxroroBka TabnuIl Al KOHCOMMIAIMU JAaHHBIX. DTarbl KOHCOJIHIAINH.
Pabota co cBOAgHBIMM TabauIAMM W JAMarpaMMaMud. MacTtep CBOJHBIX
tabnui. PaGota B cBomHOM Tabmuie. DunbTpalusi AaHHBIX CBOJAHOU
tabauupbl. CozaHue CBOJHON AuarpamMmsl. Mcronp3oBaHue nakera AHanu3
JTaHHBIX. IMITOPT NaHHBIX. 3alIUTa TaHHBIX.

IlonroToBka  JI€MOHCTPAllMOHHBIX  MartepuanoB. MHdorpapuka u
BU3yaJIM3allusl JaHHBIX, KyJIbTypa mnpe3eHTanmuu. O030p MpOrpaMMHBIX
MPOAYKTOB IS CO3aHMs Ipe3eHTalui. TexHoIoruu paboThl ¢ BU3yaabHON
nHpopmanuein B oducHbIXx u cereBblx npuioxeHusx (LibreOffice,
MSOffice, OpenOffice, GoogleDoc). [l1abnoHbI U CTPYKTYpa MPe3eHTALHH.
Co3nanue 37eMeHTOB Tpe3eHTauuu. COo3IaHue CETEBBIX MPE3EHTAINN B
web-cepsuce Prezi.com. Mcmons3oBaHne MaiHAMAMINUHTA (METaTIbHBIX
KapT) A co3nanus npe3eHTanuii. CoBMECTHOE CO3aHue MPE3eHTAIUH.

Pesynbrarsl
OCBOEHUS
JVCLIUTUTMHBI
(Momyist)

[IpumMeHsieT OCHOBBI TIOMCKAa W KPHUTUYECKOTO aHaiu3a WH(OPMAIINH;
HCIIOJB3YET METOJbl CUCTEMHOIO IMOAXOJA JUIsl PELICHUs] IOCTABIEHHBIX
3ala4 ¢ TIOMOIIbI0 IHMQPPOBBIX ¥ HHYOPMALMOHHBIX TEXHOJIOTHH;
OpraHu3yeT JU4YHOE HU(POBOE MPOCTPAHCTBO;

Brnageer TexHomorumsMu mioncka HHGMOpMAIMU M OOpaOOTKH JIaHHBIX,
METOJJaMH CHUCTEMHOTO MOAXOJa Ui PELICHUS MOCTaBJIEHHBIX 3a7ad ¢
MTOMOIIBIO U(PPOBBIX U HHOOPMAITMOHHBIX TEXHOJIOTHUI

HNmeer mnpencraBieHUE O 3aKOHOJATENBHBIX W WHBIE IMPABOBBIX aKTaX
Poccuiickoii Denepaliiu, peryIrpyrOIIUX MPaBOBbIE OTHOIIECHUSI B cdepe




MH(GOPMALMOHHON 0€30IMaCHOCTH U 3aIUTHI TOCYIapCTBEHHOM TaiHBI,
[Ipumensier nupoBble TEXHOJIOTUU Ul PELICHHUs IMOCTABJICHHBIX 3a/ad,
BbIOMpAasi ONTUMAIBHBIA CHOCO0 WX PEHICHUs, MCXOs M3 JIEHCTBYIOIINX
IIPAaBOBBIX HOPM U UMEIOIIUXCS PECYPCOB U OTPaHUYECHUN;

Brnaneer TexHonoruedl opraHumzanuu 0€30IaCHOTO JMYHOIO LU(POBOro
IIPOCTPAHCTBA;

YMeeT NpoBOANUTH aHAIN3 MOCTABICHHON LEIH U (POPMYJIMpPOBATh 3a1auH,
KOTOpbIE HEOOXOOUMO peIUTh JIs €€ JOCTH)KEHUs; aHaJIU3UpoBaTh
IbTCPHATUBHBIC BAPUAHTBl PEUICHUM I JOCTH)KEHHUS HAMEYECHHBIX
pe3yiabTaToOB; HCIIOIb30BaTh HOPMATUBHO-NIIPABOBYIO JOKYMEHTALMIO B
cdepe npoheccuOHATBHOMN NeATENbHOCTU

Brnaneer metoaukamu pa3pabOTKH M U 33144 TPOEKTa; METOJaMH OIICHKU
NOTPeOHOCTH B pecypcax, MPOJODKUTEIBHOCTH M CTOMMOCTH IIPOEKTa,
HaBbIKAMU paboThl ¢ HOPMAaTHUBHO-TIPABOBOM JOKYMEHTaLUeH

Tpyn0eMKOCTb, 2
3.e.
Popma 3auer
OTYETHOCTHU
IlepeyeHb OCHOBHOI M 1ONIOJTHUTEJILHOM JIUTEPATYPbl, HEOOXOAUMOI 1JIs1 OCBOCHHS
JAUCHUILITHHBI

1. bammvakoga,, E. . UndopmaTrka 1 ”HPOPMALIMOHHBIE TEXHOJIOTHH.
Texnonorus padorst B MS WORD 2016 : yuebnoe nocobue / E. W.
bammakoBa. - HMuadopmatnka ©  WHPOPMALMOHHBIE TEXHOJOTHH.

OcHOBHAasA
TuTepaTtypa

Texnonorus pa6orst B MS WORD 2016,Becs cpok oxpaHbl aBTOPCKOTO
npasa. - DnekTpoH. fad. (1 daiin). - Mocksa : Aii [Tu Ap Menua, 2020. - 90
C. - 2neKkTpoHHbIM. - KHura naxonurca B mnpemuym-Bepcun OBC IPR
BOOKS. - ISBN 978-5-4497-0515-0, 3x3eMILIsIpOB HEOTPAHHYEHO

2. bammakoga,, E. . Uadopmarnka u nHOOpMAIMOHHBIC TEXHOJIOTHH.
VYmubiii Excel 2016: Oubnuoteka ¢yHkuuit : yuyeOHoe nocodue / E. U.
bammvakoBa. - UHpopmaTuka U MH(GOpPMAIMOHHBIE TEXHOJIOTUU. Y MHBIN
Excel 2016: 6ubnuoreka ¢pyHkumii, Bech cpok 0XpaHbl aBTOPCKOTO TpaBa. -
OnextpoH. naH. (1 ¢aitn). - Mocksa : Aii IIu Ap Menua, 2020. - 109 c. -
aneKTpoHHBIN. - KHura Haxonurcs B npemuym-sepcuu Ob6C IPR BOOKS. -
ISBN 978-5-4497-0516-7, 3k3eMILISIPOB HEOTPAaHUYEHO

3. Mangpa,, A. I'. Undopmarrka u nHGOpMaLMOHHBIE TEXHOIOTHH :
nabopaTopHblil npakTukyM / A. I'. Mannpa, A. B. ITonos, A. U. JIbSIKOHOB.
- Uadopmaruka n napopmarmonHsie TexHonornu,2026-09-20. - DnexTpoH.
nad. (1 ¢aitn). - Camapa : Camapckuil ToCyAapCTBEHHBIH TEXHUYECKHUN
yHuBepcuret, ObC ACB, 2020. - 64 c. - anexTpoHHBbIN. - KHura naxoaurcs
B npemuyM-Bepcun DbC IPR BOOKS. - ISBN 2227-8397, sk3eMIuIsIpoB
HEOTrpaHUUYEHO

4. I{BetkoBa, A. B. Undopmaruka U nHPOPMAIMOHHBIE TEXHOJIOTHH
DnexkTpoHHBIN pecypc : YuebHoe nocodue mis CIIO / A. B. Ilerkosa. -
WNudopmarnka n nHpopmannonnsie Texnonoruu,2020-08-30. - CapaToB :
Hayunas xnura, 2019. - 190 c. - Knura Haxoaurcs B npemuym-sepcuun 9bC
IPR BOOKS. - ISBN 978-5-9758-1891-1, 5k3eMIUISIpOB HEOTPAHUICHO

JlononaurenbHas
nuTeparypa

1. CoBpemeHHbIE HWH(DOPMALIMOHHBIE TEXHOJOTUU  DJIEKTPOHHBIN
pecypce : COOpHHUK TpyIOB MO MaTepuajaMm 3-il MeXBY30BCKOH Hay4HO-
TEXHUUYECKON KOH(EpeHIMH C MEeXIYHapOAHbIM ydacTueM 29 ceHTsI0ps
2017 r. / B. W. Bonosau [u ap.] ; pea. B. M. Aptiomenko. - Koponés :
Hayunsiii koncynerant, MI'OTY, 2017. - 191 c. - Kuaura maxogutcs B
npemuyM-Bepcun ObC [PR BOOKS. - ISBN 978-5-9500999-7-7,
9K3EMILISIPOB HEOTPAHUYEHHO




2. CoBpeMeHHBIE MYJIbTUMEIUNWHBIE WH()OPMAIMOHHBIE TEXHOJIOTHUH
DrekTpoHHBIH pecypc : yueonoe mocodue / C.C. Mertbko / JI.A. Peneuko /
A.Il. AnekceeB / A.P. Bantotun / HU.A. KoponbkoBa. - CoBpeMeHHbIE
MyJIbTUMEIUIHBIC HH(OPMAITMOHHBIC TeXHOI0THH,2019-05-25. - Mockaa :
COJIOH-ITPECC, 2017. - 108 c. - Knura Haxoautcs B 6a30B0oi Bepcuu Ib5C
IPRbooks. - ISBN 978-5-91359-219-4, 5k3eMILISIpOB HEOTPAHUIEHHO

3. CoBpemeHHBIE HWH(DOPMAIIMOHHBIC TEXHOJOTUU  DJIEKTPOHHBIN
pecype : yuebHoe mocooue / C.C. Mwitbko / JI.A. Pemeuko / U.A.
KoponbkoBa / A.P. Bantorun / A.Il. AnekceeB ; pen. A.Il. Anekcees. -
Camapa : [ToBoyKCKUMA roCy1apCTBEHHbIN YHUBEPCUTET
TeJIeKOMMYHUKaIuii 1 nHpopmatku, 2019. - 101 c. - Knura naxoaurcs B
6a3oBoit Bepcuu ObC IPRbooks., s3k3eMIIIsipoB HEOrpaHUIEHHO

4. Annep, FO.I1. Cratuctuueckoe yrpasieHue npoueccamu. «bombime
JaHHBIE» DJIEKTPOHHBIA pecypc : yueOHoe nmocoodue / E.A. Uepnsix / FO.I1.
Annep. - Cratuctudeckoe ympaBieHue mpoueccamu. «boibiime
nanabie»,2019-09-01. - Mocksa : M3narensckuii Jlom MUCuC, 2016. - 52
C. - Kaura naxomurcs B 6azoBoii Bepcun DbC IPRbooks. - ISBN 978-5-
87623-969-3, sKx3eMIIIpOB HEOTPAaHHYEHHO




