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1. Haznauenue: ®oHAa OLEHOYHBIX CPEACTB M0 AUCHUILIMHE «IHOCTpaHHBIN SA3BIK»
MpeIHa3HauYeH A7l KOHTPOJIS JOCTUKEHHS 00yJaroIUMHCs TpeOyeMbIX KOMIIETEHIIUN
MIOCPEACTBOM OLICHUBAHMSI ITOJIyYEHHBIX UMU PE3YJIbTAaTOB 00YUEHHUS, COOTBETCTBYIOIINUX
MH/IMKATOpaM JIOCTH)KEHUSI KOMIIETCHIIMH 00pa3oBaTeIbHON MPOrpaMMBbl BBICIIIETO 00pa30BaHuUs
«DuHaHCHI YCTOMYMBOTO Pa3BUTHSI 110 HAMPABJICHUIO TOATOTOBKHU 38.04.08 dUHAHCHI U KPEIUT.

2. ®OC sBnsgeTcs MPUIOKEHUEM K pabodeil mporpaMme TUCIUILTMHBI « THOCTpaHHBIN SI3BIK)»

3. Pazpaborumnk: Xycamnosa E. H., kana. ropu. HayK, TOIEHT Kadeapbl HHOCTPAHHBIX SI3bIKOB
JUIS TYMaHUTapHBIX U €CTECTBEHHOHAYYHBIX CTeIMaTbHOCTEN

4. TlpoBenena skcrneptuza @OC. UneHbl SKCIEPTHOM TPYIIIIbI, TPOBOAUBIINE BHYTPEHHIOO
JKCIEPTHU3Y:
UJieHB! DKCIIEPTHOM IPYIIIBIL:

IIpencenarens: Ky E.H. - npeacegarens YMK uHCTHTYTa 5SKOHOMUKHU U yIIPAaBJIEHUS, KaH]I.
9KOH. HayK, JOUEHT Kadeapbl SIKOHOMHUIECKON 0€30MacHOCTH U ayauTa.
UseHbl KOMUCCHMU:
[TyukoBa E. E. - unen YMK uHCTUTyTa 5KOHOMUKH W yIPABIEHHUS, U.0. 3aMIUPEKTOPA 110
y4eOHOU paboTe; KaH/. SKOH. HayK, JOLEHT Kadeapbl dKOHOMUYIECKON 0€30MacCHOCTH U ayauTa;
babenko M.A. - uien YMK uHCTHTYTa S5KOHOMUKH | YIIpaBJICHUs, KaH]l. 9KOH. HAYK, TOIEHT
Kadenps! (UHAHCOB U KpeauTa
[IpencraBurtens opranuzanun-padoromarens: [lycreinaukosa JI.B., mupextop OOO «bpokep

LenTp»

DKCHEPTHOE 3aKIOYECHUE:!

(GoH OILICHOYHBIX CPEJCTB MO AucHUILTNHE «HOCTpaHHBIN SA3BIK» PEKOMEHIYETCS JJISl OLIEHKH
pe3ynbTaToB OOy4YeHHs] W YpPOBHS C(HOPMHUPOBAHHOCTH KOMIIETCHIIMM Yy OOy4Jaromuxcs
o0pa3oBaTesbHONW MPOrpaMMBbl BBICHIETO 00pa3zoBaHus «DUHAHCHI YCTOMYUBOTO PAa3BUTHUSA» IO
HanpapjaeHUIO ToAroToBKHU 38.04.08 duHAHCHI U KPEIIUT.

19 mag 2026 1.

5. Cpox geiictBust @OC omnpenensercs: CpOKOM peau3aiui 00pa3oBaTeIbHON MPOrpaMMBbI.



1. Onucanue KPHUTEPHEB OUNCHHUBAHHUA KOMIICTCHIIMHA HAa Pa3jNYHbIX JTalax

X (popMHUpPOBaHUS, ONIUCAHUE LIKAJ OLCHUBAHUA

Komnerenuusi(un
), uHIHKaTop (bI)

YpoBHU CHOPMUPOBAHHOCTH KOMIICTCHITUM (Hi)

MuHuMaIbHBIN
YpOBEHb HE
JIOCTUTHYT

(HeynosnerBopu

TEIHHO)
2 Gamna

MuHuMaIbHBIN
YpOBEHb
(ynoBnerBopure
JILHO)

3 Oamia

Cpennuit ypoBeHb
(xoporo)
4 Gamnna

Bricokuii ypoBeHb
(oTnIMYHO)
5 Gamos

Komnemenyus: YK-4 CriocoOeH NpUMEHSITh COBPEMEHHbBIE KOMMYHHUKATHBHBIC TEXHOJIOTHH, B TOM YHUCIIC
Ha UHOCTpaHHOM (BIX) s3bIKE (aX), JUIS aKaJEMHUYECKOr0 U PO EeCCHOHAILHOTO B3aMMOICHCTBHS

Pesynomamot He cnocoben ITpumenser [Mpumensier npaBwia u | [Ipumenser Ha
obyyenus: NPUMEHSTh 3HaHUsl | (parMeHTapHbIE | HOPMBI YCTHOM U | BBICOKOM YpPOBHE
00 ocHOBax 3HaHUA 00 MICbMEHHOU peud | mpaBWia ¥ HOPMBEI
Cocrasiser B YCTaQHOBJIEHHUS OCHOBax WHOCTPaHHOTO YCTHOH ¥ IMCHbMEHHOM
COOTBETCTBHH C pa3HbIX BUIIOB YCTaHOBIICHUS A3bIKa(OB),  CIIOCOOEH | peud  HWHOCTPAHHOI'O
HOpMaMH1 KOMMYHHUKaIlNH Ppa3HbIX BUJOB BbIpaXaTb CBOW MBICIIU HSI)IKa(OB), BbIpaXacT
rOCYapCTBEHHOI0 | (yCTHOM, KOMM yHUKaUU B YCTHOM U MMCBMEHHOW | CBOW MBICIH 11O
s3bika PO u MMCbMEHHOM, (yctHO, dhopme o npodecCHOHATBHOM
UHOCTPAHHOT' O JIeTIOBOIA, MHCHbMEHHOM, npoeccroHaNBHOI TEMAaTHKE; :19) (¥
S3bIKA JOKYMEHTBl | MEXKYJIbTYPHOH, JIeTIOBOM, TEMAaTHKE; BECTH | JIETIOBYIO  IEPEIUCKY
(uceMma, 3cce, CETeBOIt U JIp.) MEXKYJIBTYPHOH, | JIENOBYIO MEPENUCKy Ha | Ha WHOCTPAaHHOM
pedepaTsl U 1p.) He npunumaer CETEeBOM U JIp.) WHOCTPAHHOM SI3BIKE. SI3BIKE.
ISt y4JacTus B P PELICHUH 3334 IIPU PELIEHUHN 33134
aKaJIeMUYECKOIO M | aKaJeMHUYECKON U Ilonumaer npoeccroHaLHOM npoeccroHaILHON
poeCCHOHANBHOT | MPO(YECCHOHANBHO | KOMMYHHKAIMIO, | JIeATeIbHOCTH; BUABI JIeATENIbHOCTH; BUIbI
0 B3aUMOZECHCTBUSL | ¥ AEATENBHOCTH HA | H HE aKTHBHO KOMM yHHKaLIHOHHBIX KOMM YHHKALIHOHHBIX
IIpencrasnster MEpONPHUSITUIX y4JacTByeT B TEXHOJIOTUH ATIs TEXHOJIOT UM JJIst
PpE3yNbTaTh pas3IN4HOrO aKaJIeMUYECKONH M | aKaJIeMU4eCKOro u aKaJIeMHYECKOTrO U
aKaJIeMHUYECKON U ¢dopmara, BiIto4as | npodeccroHanbH | MpoecCHOHATBHOTO npoeccHoHaNbHOrO
npodeccroHanbHO MEKIyHapOIHbBIE. OH NEATEILHOCTH | B3aMMOJIEHCTBUS B3aUMOJEHCTBHSI.
it nestensHOCTH HA | He cnocoben Ha MeponpusTisix | Peammsyer CriocobeH  BBIOMpATH
MEpOIPUATHAX MIPUHUMATh Ppa3IUIHOTO KOMMYHHKALIHIO B CTWIb  OOIIEHUS B
Ppa3nu4HOro y4JacTus B ¢dopmara, YCTHOM, MICbMEHHOI,. 3aBHCHUMOCTH OT €N
¢dopmara, BItOYas | MpodeCcCHOHANBHBI | BKIIIOYAs (hopmax; akKTHBHO W YCIOBHH JIENIOBOM
MEXIYHapOIHbIE X ITUCKYCCHUSIX Ha MEKAYHapOJHbIE. | YY4acTBYET B KOMM yHHUKaIUH;
[Ipunumaer HMHOCTPaHHOM- Ilonumaer aKaJIeMUYECKOU U CTPOUTH CBOE
y4JacTHe B SI3BIKE BaKHOCTb npodecCHOHATBHON BBICTYIIJICHUE c
aKa/JIeMHIECKUX U yJacTHe B JIeATEIbHOCTH Ha YUETOM ayIUTOpUH U
npo¢eCcCHOHAIBHEI aKaJIEMHYECKUX U | MEPOIPHATHIX e OOIIeHNUS
X JUCKYCCHSAX, B npodeccoHanbH | pa3aMyHOro gopmara, Bmaneer  HaBBIKaMu
TOM 4HCIIE Ha BIX TUCKYCCHUSIX, B | BKJIIOUast pedepupoBaHUs "
HMHOCTPaHHOM(BIX) TOM 4HCIIE Ha MEKIYHapOIHbIC AQHHOTHPOBAHUA
sI3BIKE(ax) HHOCTPaHHOM Peammsyer npodeCcCHOHANbHBIX
na-1 yK-4 SI3BIKE, HO JIeNaeT | MpHOOpEeTCHHBIE TEKCTOB, B TOM YHCIIE
Na-2 YK-4 JIMHTBUCTUYECKUE | HABBIKM COBPEMEHHBIX Ha MHOCTPAHHOM
W1a-3 YK-4 OIINOKH KOMMYHHUKAIIHOHHBIX SI3BIKE
TEXHOJIOTHH, aKTHBHO 3Haer npaBuiIa
MPUHAMACET yJacTHe B pEUYeBOro ITHKETA
aKaJEMHUYECKHX U Crtpour CBOE
npoheccHOHAIBHBIX BBICTYIIJICHUE c
JIICKYCCHSIX, B TOM Y4ETOM ayIUTOpUH |
YHCcle Ha MHOCTPAaHHOM | IIENH 00IIeHNS;
S3BIKE CTaBUTh  LEMH W
(hopmynrpoBaTh
3aJa4dy, CBSI3aHHBIE C
peanuzanuen
po)eCCHOHAIBHBIX




yHKIHI Ha
N3y4aeMOM SI3BIKE
Braneer HaBbIKamMu
TyOIMIHOTO
BBICTYIIJICHUSI, B TOM
qUCIIe Ha
WHOCTPAaHHOM SI3bIKE

[TpomexyTodHas aTTecTamus MpoBouTCs B popme 3aueta (2 cemectp).




OIIeHO‘lHBIe cpeacrea AJisi MIPOBEPKU YPOBHSA C(l)OpMI/IPOBaHHOCT]/I KOMIIeTeH Uil

Ho
me . Komn
P Tpasuasub1ii Cojaep:kaHue OLIEHOYHOI'0 CPeICTBA €TeHI|
3a1 OTBeT st
aH
ust
Cemectp 2
d) Choose the right variant: YK-4
She retired from her ... as marketing director.
| a)employment
' b) skill
C) requirement
d) position
b) Choose the right variant: VYK-4
... applying for this position should be computer-literate.
a) Employers
I b) Candidates
c) Interviewers
d) Skills
a) Choose the right variant: YK-4

What kind of letter is it?

Dear Mr. Roberts

I had recently ordered a pair of sports shoes (Item # 1234) from your company’s website on February 05, 2008. I
received the sports shoes on February 10. On opening the parcel, | found that the shoes were defective. There is a
small tear in the front part of the left shoe. My order number is CD789456.

| am sending the parcel back to your company address with this letter. The shoes were an urgent requirement so |
have purchased another pair from a local sports shop. As | have already bought a pair, you can credit the amount
to my account once you receive the parcel.

Thank you for patiently reading this letter. | have been a loyal customer of your company for last five years. |
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eTeHI]
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never had a problem with any of your products. This has happened for the first time. Will get back to you if | need
any sports equipment in the future.

Yours truly,

Thomas Jones

a) Letter of complaint

b) Letter of order

c) Letter of inquiry

d) Memo

a)

Choose the right variant:

Is this email correct?

Hi Daniel,

Thanks so much for meeting me at lunch today! I enjoyed our conservation, and I’'m looking forward to moving
ahead on our project. I’m sure that the two-weak deadline won’t be an issue.

Thanks again, and I’ll speak to you soon!

Best,

Jack Miller

a) Her

b) 1la

YK-4

a)

Choose the right variant:

What kind of letter is it?

Dear Mr. Roberts

| am writing on behalf of Mancini Kitchen Equipment. | was able to locate your company through the Internet and
I am very much interested in learning more about the services you provide. | would greatly appreciate if you can
send me a detailed list of your services and their associated prices.

Thank you for your prompt response.

Sincerely,

YK-4
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James Mancini

a) Letter of inquiry
b) Letter of order
C) Letter of sales
d) Memo

VI.

Choose the right variant:

What kind of letter is it?

TO: Mary Jones

FROM: Tom Doe, Supervisor

DATE: February 12, 20

SUBJECT: Initial Written Warning for Poor Attendance

On January?2, in our one-on-one-staff meeting I counseled you about your absences and late arrivals to work.
Since then you have been absent four Tuesdays in a row.

This pattern of attendance is unacceptable and | expect to improve your attendance immediately or else further
corrective action may become necessary.

cc: departmental file

a) Memo

b) Letter of complaint

c) Letter of order

d) Letter of inquiry

YK-4

VII.

Choose the right variant:

Is this message complete?

Hi everyone,

I just wanted to remind you about tomorrow’s meeting on the new telecommuting policies. The meeting will be at
10:00 a.m. in the second-level conference room. Please let me know if you can't attend.

YK-4
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See you then,
Chris

a) Jla

b) Her

Choose the right variant:

Applicants must satisfy the normal entry ... .
a) skills

b) positions

C) requirements

d) opportunities

YK-4

Choose the right variant:

It is developing a course to help unemployed people get in on these new employment ... .
a) opportunities

b) requirements

c) skills

d) positions

VYK-4

b)

Choose the right variant:

The most crucial step in ensuring marketing success is ... someone to manage and coordinate the effort.
a)interviewing

b) hiring

¢) conducting

d) assessing

YK-4

XI.

Choose the right variant:

YK-4
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The product is ... at a very competitive price.
a) offered

b) performed

c) breached

d) enforced

XI11.

d)

Choose the right variant:

A ... contract is an agreement in which each of the parties to the contract makes a promise to each other.
a) unilateral

b) enforceable

c) executed

d) bilateral

YK-4

K

Choose the right variant:

When a contract is completed it is an ... contract.
a) bilateral

b) unilateral

C) executed

d) executor

VYK-4

(V.

b)

Choose the right variant:

A contractual ... is a provision forming part of a contract.
a) performance

b) term

C) acceptance

d) offer

YK-4

XV.

Choose the right variant:

YK-4




e . Komn
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aH
us

The Agreement also applies to any identical taxes which are imposed after the date of the Agreement by either

contracting ... .

a) party

b) term

c) performance

d) offer

Bomnpocel 1u1s1 cobece1oBaHus

16 What is the structure of Business Letter? YK-4
17 What types of Business Letters do you know? YK-4
18 Can you tell about Letter of Inquiry? YK-4
19 Can you tell about Order Letter? YK-4
20 What do you know about letter of complaint? YK-4
21 What Is a CV? YK-4
2 What is the Difference between a CV and a Resume? YK-4
23 How to Write a CV? YK-4
24 What are the main Tips on Writing a Successful CV? YK-4
25 What are the main reasons for being nervous before your presentation? YK-4
26 What is recommended to do for coping with your language problems? YK-4
27 What are the key talking points of any presentation? YK-4
28 Why is it helpful to write a script of your presentation? YK-4
29 What is meant by piece by piece practice? YK-4
30 What are the main parts of any presentation? YK-4
31 What is the role of intonation in giving presentations? YK-4
32 Why is a good conclusion so important for any presentation? YK-4

10
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33 What are three specific goals of an effective conclusion? YK-4
34 What specific techniques are used for achieving the psychological completion of a presentation? YK-4
35 What are the main stages of a good conclusion? YK-4
36 How can you reserve a room at the hotel? YK-4
37 How can you book a ticket? YK-4
38 What is a Partnership? YK-4
39 What is a Joint Stock Company? YK-4
40 What is a Sole Proprietorship? YK-4
41 What are the main advantages of a Partnership? YK-4
42 What are the main disadvantages of a Partnership? YK-4
43 What are the main types of Joint Stock Company? YK-4
44 What are the main advantages of a Sole Proprietor? YK-4
45 What are the main advantages of a Sole Proprietor? YK-4

11




2. OnucaHue IKAJ OlleHUBAHUS

Pesynbrarel 00ydeHus no aucuurinHe «MHOCTpaHHBIN S3bIK», COOTHECCHHBIE ¢ MHIUKATOPaMU
JOCTIDKEHHMST KommeTeHIMM YK-4, OILIEHMBAIOTCS 10 MITHOA/UIBHOM CHCTEME: «OTIUYHO,
«XOPOILIO», «YIOBIETBOPUTEIBLHO» U «HEYIOBIECTBOPUTEIBHOY.

Jlist moJrydeHus 3a4eTa He0OXOUMO MPOUTH MEPOTPUATHS TEKYIIErOo KOHTPOJII YCIIEBAEMOCTH
B CEMECTPE HA OLIEHKY HE HUXKE «YIIOBJIETBOPUTEIBHO.

3. Kpurepuu BbICTaB/IeHHS OLEHOK

OneHka «3a4T€HO» BBICTABIISIETCS CTYNIEHTY, €CJIM OH YCBOWJI NPOTpPaMMHBIA Marepuad,
MOCJIETOBATENIBHO U JIOTUYECKU CTPOMHO €ro M3J1araeT, yMeeT yBSA3bIBATh TEOPUIO C MPAKTUKOM,
CBOOOJIHO CHPABJISIETCSI C BOMPOCAaMU M JIPYTUMHU BUJIAMU TPUMEHEHHUs 3HAHUH, MpUYeM He
3aTPYAHSIETCS C OTBETOM IPU BUJOM3MEHEHHMH 3aJIaHUM, MPABWIHBHO 0OOCHOBBIBAET MPUHSITOE
pellleHWe, BIJIAIEET PA3HOCTOPOHHMMHM HAaBbIKAMM WM TNPUEMAMU TPU  OTBETE Ha
MPaKTUKOOPHUEHTUPOBAHHBIE BOMPOCHI, IPUHUMAET MPABUIIBHBIE PELICHHUS, BJIaJIC€T HAaBbIKaMU U
MpUeMaMK pPelIeHUS TMPAKTHYECKUX 3aad, BBIMOJHAET TECTOBBIC 3ajaHus Ha 50 MPOIEHTOB.
Pe3ynbrarhl 00y4eHus MO MUCHMILIMHE B paMKax OCBOeHUs1 kommeTeHIun YK-4 nocturayter Ha
XOpOIIEM YPOBHE.

OneHka «HE 3a4YTEHO» BBICTABIIAETCA CTYJIEHTY, €CIM OH He 3HaeT 3HAYUTeNIbHON dYacTu
MPOTPAaMMHOTO MaTepHaia, JOMYCKAaeT CYIIECTBEHHBIE OIMMOKH, HEYBEPEHHO, C OOJBIIUMH
3aTPYAHCHUAMU OTBEYACT Ha BOIIPOCHI, JOIYCKACT CYIICCTBCHHBIC OIINOKH npu peUICHUA
3alaHUil  TPAKTHYECKOTO YPOBHS, BBIMOJHSET TECTOBbIE 3aJaHus Ha 49 MPOLEHTOB U HIKE.
Pe3ynbrarel 00ydeHus MO TUCIUTIIIMNHE B paMKax OCBOCHHS KommieTeHITun Y K-4 He TOCTUTHYTHI.
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