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YhuKanbHbi npor FIRR BBenenue B uHpopManMOHHbIE TEXHOJIOTUH
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Kparxoe Beenenue B 1udpoBbie TexHONOrud. llomuTrka rocymapcTBa B 00JIacTH
ConepaHTe nudposuzauu. ['ocynapcrBennsie nporpamMmmbl. CoBpeMeHHOE UG POBOE

npoctpanctBo. OcHOBHI mudpoBoro obmectsa. [{udposas rpaMOTHOCTL U
udpossle komnereHIUU. O030p COBPEMEHHBIX HUPPOBBIX TEXHOJIOTUH U
BO3MOXXHOCTEH WX TPUMEHEHHUS JJIs PELICHUs I[OCTAaBJICHHBIX 3ajad.
['ocynapcTBeHHbIE HU(PPOBBIE YCIYTH U TOPTAJIbI.

Texnonornu ypaneHHoil pabotrel. DaitmooOMeHHuku. Bebunaphble
TUTOIIAIKH. JucraHmoHHbIE TEXHOJIOTHH U BO3MOXKHOCTH
TUCTaHIMOHHOTO oOydeHus. PaGora B on-line pexume. I{udposas
oOpa3oBaTenbHas Cpefa YHUBEpCUTEeTa. 3HAKOMCTBO ¢ mopTanoMm el.ncfu.ru
u Examirycom. DnekTpoHHble OMOIMOTEUHbIE CUCTEMBI.

Cucrematuzanus u xpaHenwe wuHpopmarmmu Ha [IK. OG630p wu
knaccudukanuss OC. OcnHoBbl pabotei B OC Windows/Astra Linux.
3HaKOMCTBO C HaIMOHAJIBHOW onepanuoHHod Astra Linux. Otambl
HOJArOTOBKH KOoMIbloTepa K pabote. Mutepdeiic nonb3osarens. Ilanens
3amad. PabGora ¢ okxnamu. Menemkep aiinos/IIpoBognuk. Ilouck.
[ToumeHoBanue (aisioB, cucremaTu3auus | KaTajgorusauus. Tusl
¢ainoB. Konsepranus. OcOOEHHOCTH BOCCTAHOBJIEHUS MH(pOpMaLUu Ha
USB-nocurensx.

DJEeKTPOHHBIE TOYTOBBIE cepBHCHL. O030p BO3MOKHOCTEH COBPEMEHHBIX
HOYTOBBIX CEPBUCOB. PoJib 3JEKTPOHHOM MNOYTHI B HHGOPMALMOHHOM
oOMeHe. Perucrpanus, HacTpoiika, opraHuzanusi paOOTbl C IOYTOBBIMHU
coobumenusamu.  Cucremarusauuss — cooOmeHuil.  be3zomacHocTs U
UCTIOJI30BaHUE BPEMEHHBIX TIOYTOBBIX SIIMKOB U AHOHHUMAM3epPOB.
CereBoii stukert. [IpaBuna nenoBoii nepenucku 1 oOIIEHUS B COLUABHBIX
CeTAX, IEKTPOHHBIX MOYTOBBIX CEpBUCAX M MecceHmkepax. OcobeHHOCTH
nenosoit nepenucku B WhatsApp, Telegram, Viber u ap.
WuTepuer-rexnonmoruu. OCHOBBI MOMCKA, KPUTHUECKUI aHAIM3 W CHHTE3
uHpopmanuu B riobanbHON cetn WutepHer. Pabora ¢ Opaysepamu
(u30paHHOE, 3aKIaAKW, KypHalT M JAp.). XpaHeHUE OOJbIIUX O0BEMOB
naHHbIX. CeTeBble CEpBUCHI M MX BO3MOXHOCTU. OpraHuszanus U
Oe3omacHOCTb paboTel B oOmauHbiX XpaHwmmax (MailO6naxko,
Aunexcuck, Google Drive u ap.). OpraHusanus COBMECTHOM pabOTHI €
uH(popmanueit. PaboTa B 0051a4HBIX PUITOKEHUIX

AnnapaTHoe oOecreueHHe MEpCOHAIBHOTO  KommbioTepa. bazoBas
anmapaTHasi KoHpurypanus. MarepuHckas mata. Y CTpOMCTBa, BXOISAIINE
B cOcTaB MaTepuHCKoW Iuiatel. [Ipomeccop, Ha3HaueHHE M OCHOBHBIE
XapaKTEPUCTHKHN (TaKTOBask YacToTa, pPa3psOHOCTh, IIHWHA IMpOIeccopa,
K3II-NIaMsTh, IPOU3BOJAUTENBHOCTD). [lamMsaTh, Ha3HAYEHHE U BUABI AMATH
(omepaTWBHAs, TIOCTOSIHHAsI, BHEIHSS), OCHOBHBIC XapaKTEPUCTHKH.
VYcrpoiictBa BBOAa-BbiBoga. IlopTel BBOAa-BhiBoga. Kiaccudukarus
nepu(epuiHBIX yCTPOMCTB (HOCHTENM JAHHBIX, KIIABHATYpa, MBIIIb,
MOHUTOPBI,  TPHUHTEPbI,  CcKaHephl). KiaBuaTypa  mepCcOHAIBHOTO
KoMribtoTepa. PasHoBuaHocTn kiaBuaryp. Hasnauenuwe knaBum. [opsuume
U QyHKIIMOHAIbHbIE KiIaBUIIU. KiiaBuaTypHblie TpeHaXEPHI.

[TporpamMHOe oOecrieueHne TMepcoHaTbHOrO Kommblorepa. CocraB
nporpammuoro obecniedenus (I10) nepcoHanbHOr0 KOMIbIOTEPA. YPOBHH
I10 (6Ga30BbIif, cHCTeMHBIN, ciyXeOHbI, npuknagHoit). Knaccuduxamms




IO (mo wnaznayenuro). Kiaccudukanuss NPUKIATHBIX MPOrPAMMHBIX
cpenctB. Knmaccudukamus ciyxeOHBIX TporpaMMmHbIX cpeactB. O0630p
cpaBauTenbHbI aHammu3 [10 OC Windows/Astra Linux.

O6paboTka TekcToBOoW HHpOpManuK. TeXHONIOrHU PabOThI ¢ TEKCTOBOU
uHpopmanueii B oducHbIX U cereBbix mnpuioxkeHusx (LibreOffice,
MSOffice, OpenOffice, GoogleDoc). IlpaBuna odopMieHHs TEKCTOBBIX
nokymentoB 1o ['OCT. IIpodeccuonampHoe penakTUpOBaHHE U
dbopmarupoBanue nokyMeHTa Co3nanue TadauIl U rpaduIecKux 0ObEKTOB.
Brraucnenus B Tabnunax. [loctpoenne auarpamm. Co3nanue rpaduaeckux
cxeMm. CoznmaHue JOKyMEHTa CIIOKHOW CTPYKTyphl. Pabora co crumsmu.
ABTOMaTHYECKOE CO3JAHME OIJIABICHUS. OJIEKTPOHHOE PELICH3UPOBAHUE
nokymeHToB. Pabora B pexxume wucrnpanienuil. Co3gaHue mabIOHOB U
¢dopMm. ABTOMaTHyeckas pacCTaHOBKAa CHOCOK Ha MCTOYHUKU. [louToBBbIE
paccbuiku. Co31aHue JOKYMEHTOB CIUSHUS.

Opranuzanus paboTsl ¢ TAOIUYHBIMU JTAaHHBIMHU CPEICTBAMH AJIEKTPOHHBIX
tabnuu. TexHomoruu padoThl ¢ TAOIMYHBIMH JAHHBIMH B O(HUCHBIX U
ceteBbix npuwiokenusx (LibreOffice, MSOffice, OpenOffice, GoogleDoc).
Tunsl ganasix. Hactpoiika okHa ans paboThl. ABTOMaTHU3alus Mpu BBOE
JMAHHBIX: (YHKIMW aBTO3ANOJHEHUS W aBTO3aBEPIICHHS. Psapl TaHHBIX.
Coznmanue mporpeccuii. Pabora co cnuckamMu [aHHBIX W CO3JaHUE
COOCTBEHHBIX CIIMCKOB IE€PEYUCICHUN. YCIOoBHOE (OpMaTHUPOBAHUE.
Pabora ¢ dopmynamu u ¢dyHkuusmu. Mcmnonb3oBaHue aOCOTIOTHBIX H
OTHOCHTEJIBHBIX CCBIJIOK MpH 00paboTKke naHHbIX. KoMaHabl a1 paboThI C
daitnaMu ¥ MOArOTOBKM JOKyMeHTa K meudaTu. Komannel ans paboTsl ¢
AJIGKTPOHHON Ta0nwiel kak ¢ 0a30i MaHHBIX. AHAJIU3 JaHHBIX OOJBIINX
tabnuu. CopTUpoBKa JaHHBIX. BBOA ycCloOBUN [UIsi COPTHPOBKU JIAHHBIX.
OwibTpanys naHHbIX. BBox kputepueB (ycnoBuil) oTOOpa JaHHBIX.
Komanasl ans co3manus u  paboOThl C JOuarpaMMaMu. OJIEMEHTBI
uHTepdeiica s padotel ¢ auarpammamu. CriocoObl Co3MaHus JHarpaMm.
Coznmanue  cmemaHHbix  guarpamMm.  Cnapkiaiinel.  [lonBenenue
NPOMEKYTOUYHBIX HTOTOB M CO3JaHHWE CTPYKTYPUPOBAHHBIX TaOIHII.
Konconuaanus ganneix. [logrotoBka Tabnuil Al KOHCOMHIAIUU TAaHHBIX.
Oranbl KoHconuaanuu. Pabota co CBOIHBIMU TabMWIIaMH U THarpaMMaMu.
Mactep cBogubix Tabmuil. PaGota B cBomHO# Tabmuie. DuubTparus
JMaHHBIX ~ cBomHOW  Tabmmmbl.  Co3gaHWe  CBOJHOW — AMArpaMMBbl.
Hcnonp3oBaHne makeTa AHalIM3 JAaHHBIX. MMmopTt naHHBIX. 3amura
JTAaHHBIX.

[TonroroBka  AEMOHCTpallMOHHBIX  MaTepuanoB. HWuborpaduka u
BU3yaJIM3allusl JAaHHBIX, KyJabTypa mpe3eHTanuu. OO030p MporpaMMHBIX
OPOAYKTOB JUIl CO3/laHus mpe3eHTauui. TexHosoruu paboTl ¢
BU3yasibHOW wHH(pOpManmeld B O(PHCHBIX W CETEBBIX NPUIOKECHUSAX
(LibreOffice, MSOffice, OpenOffice, GoogleDoc). I11abioHb! U cTpyKTYypa
npesentanuii. Co3manue »neMeHTOB mnpe3eHTaruu. Co3JaHue CEeTEeBBIX
npe3eHTanuii B web-cepsuce Prezi.com. Mcnonb30BaHne MaiHIMAIIITUHTA
(MeTalbHBIX KapT) Uid co3laHus npe3eHTauui. COBMECTHOE CO3/1aHue
IIPE3EHTALUMN.

[Hudposbie TexHOMOTHU 1711 O00pabOTKH TpadUUIeCKUX H300paKEHUH.
['padmyeckue cpencrTBa mpencTaBieHus HaHHBIX. OuudpoBka W aHAIH3
n3o0paxkennit. KommproTepHoe (TexHUYecKoe) 3peHme. TexXHOJIoTuu
00paboTKK MyIbTUMEINIHBIX JaHHBIX. BekTopHas M pacTtpoBas rpaduka.
[TporpamMmmHoe oGecrniedueHre st 00pabOTKH Trpaduyeckux HU300pakeHui

(GIMP, EasyPaint, Inkscape, Corel Draw; Adobe Photoshop; Adobe




Illustrator; InDesign). Iloctpoenune amarpamm u Omok-cxem (Microsoft
Visio). Paborta ¢ opucHBIME M CETEBBHIMH HpHIOKEHUSIMU. OpraHu3anus
COBMECTHOI'O JAOCTYIIA.

HNudopmanmonnas 6e3omnacHocTh U e€ cocrapistomiue. OCHOBHBIE BHUJIbI
yrpo3 0e30macHOCTH Ui MOJIb30BaTeNeil (BUPYCHI, cHam, (DHIIUHT,
TexHuueckue cobom u  mp.). KommplorepHble — IpecTyIICHUS.
Knaccudukanus. Metoasl TpodUIaKTHKU. 3aKOHOJATEIbHBIE M HHBIC
npaBoBble akThl Poccuiickoil ®denepanuu, peryavupyrolnye IMpaBOBbIE
oTHOmeHUsT B cdepe uHDOpPMANMOHHONW OE30MACHOCTH W  3aIIUTHI
roCy1apCTBEHHOW TAHBI.

[Tudpossie nHCTpYMEHTHL. OCHOBBI CaliTOCTpoeHUsI. MeHTalbHbIE KapThl |
T.J.

HNHpopMallMOHHbIE TEXHOJIIOTUH B TNPO(PECCHOHATBHON JIEATETBHOCTH.
Crernuanu3upoBaHHOE ITporpaMmMHoe obecrieueHne (1o o0aacTsIM 3HAHUM ),
Cnpasouno-nipaBoBeie  cuctembl (CIIC), Cneumanu3upoBaHHble 0a3bl
naHHbix. ba3el nanHbix. BBenenue B 06a3bl naHHbIX. PaboTa ¢ OCHOBHBIMU
o0bekTamu 06a3amu ganHbIX. Coznanue Tabnmil, 3apocoB, GOPM U OTYETOB

Pe3ynbTaTe!
OCBOCHHS
JUCIUTLTAHBI
(Motyist)

[IpumeHsieT OCHOBBI TOMCKa M KPUTHYECKOIO aHajau3a HH(pOpMaluy;
UCIIOJIB3YET METOJbl CHUCTEMHOIO MOJXO0Ja JUli pEIIeHHs] HMOCTaBJIEHHbBIX
3a7a4  C IOMOUIbI0 IU(PPOBBIX M HHPOPMALMOHHBIX TEXHOJIOTHIA;
OpraHu3yeT JIM4YHOE LIU(PPOBOE IPOCTPAHCTBO;

Brnaneer TexHonorusMu mnoucka uHpopManud M O0OpaOOTKU JIaHHBIX,
METOJaMH CUCTEMHOI'O IOJAXOJa Ul PELIeHHs IOCTaBJICHHBIX 3a/1ay C
HOMOIIbIO IH(POBBIX ¥ NHPOPMALIMOHHBIX TEXHOIOTUI

HMmeer mnpencTaBieHHE O 3aKOHOJATENbHBIX M MHbIE IPABOBBIX aKTax
Poccuiickoii Denepanun, peryaIupyrImnX MpaBoBble OTHOIIEHUS B chepe
UH(POPMALIMOHHOM 0€30MaCHOCTH U 3aIUThI TOCY1apCTBEHHOM TaliHBbI;
[Tpumensier nU@pPOBBIE TEXHOJIOIUU Ul PELICHUs IMOCTABJICHHBIX 3a/ad,
BbIOMpasi ONTHMAaJbHBII CIOCOO MX PELIEHMs, MCXOJs M3 JEHCTBYIOLIMX
IPaBOBBIX HOPM U UMEIOLIMXCS PECYPCOB U OTpaHUYECHUH;

Brnaneer TexHonorueidl opraHuzanuu 0e30IaCHOTO JMYHOIO LU(POBOroO
IIPOCTPAHCTBA;

[Tonumaer npuHIMIBI ~ pabOTBl  COBPEMEHHBIX  MH(OPMAIIMOHHBIX
TEXHOJIOTHH, MporpaMmHoro odecneyenus [1K u 3HaeT ero BO3MOXKHOCTH;
[Tpumenser uHGPOpPMAIMOHHBIE TEXHOJIOTWM JUId  pEIIeHus  3ajad
npogeCcCHOHANBHON 1eATeTbHOCTH; PabOTaeT ¢ TEKCTOBBIMH U YMCIOBBIMU
JAaHHBIMH, MPOBOAWUTH NPOCTEHUIIYI0 AHAINTUKY TEKCTOBBIX M YHCIOBBIX
JaHHBIX C MOMOUIbIO CHEIHAJBbHOTO TMPOTPAMMHOIO  00ECIeYEeHHUS;
oOpabatbiBaeT rpaduyeckrue U300paxeHus;

Hcnone3yer pecypcel VHTEpHET M €ro cepBHCHI, BKJIIOYas OOJauHbIE
XPaHWINILA U IPYTHe HHCTPYMEHTbI OPraHU3alu MPOEKTHOM, B TOM YHCIIe
COBMECTHOM, paboTHI;

Brnaneer HaBblkaMu NpUMEHEHUS HWH(DPOPMAIIMOHHBIX TEXHOJOTMH JUis
pemieHus  TpodecCHOHAIBHBIX  3a7ad, OCHOBaMHM HWH(OpPMAIMOHHON
0€30acHOCTU M CIOCO0aMH €€ 3alUTHI.

TpynoemkocTs,
3.€.
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Ilepeyenb OCHOBHOI M 1ONIOJTHUTEJIBHOM JTUTEPATYPbI, HEOOXOAUMOM 1JIs1 OCBOCHHS

JTUCIUIIINHEI

OcHOBHasA
auTepaTtypa

1. bammakoBa,, E. W. MHWudopmatuka u  uHbOpMalMOHHbIE
texHojoruu. TexHomnorus padotel B MS WORD 2016 : yuebHoe nocobue /
E. W. bammakoBa. - MHpopmatnka U HH(OPMAIIMOHHBIE TEXHOJIOTHH.




Texnomorust pa6oter B MS WORD 2016,Beck cpok oxpaHbl aBTOPCKOTO
npasa. - DnekTpoH. AaH. (1 ¢aiin). - Mocksa : At [Iu Ap Menua, 2020. -
90 c. - anektponHbId. - Knura Haxoaurcs B npemuym-Bepcun ObC IPR
BOOKS. - ISBN 978-5-4497-0515-0, 3x3eMIUISIpOB HEOTPAHUYEHO

2. bammakosa,, E. W. Wudopmatnka u  HHPOpMAIMOHHBIE
TexHojoruu. YMHbIH Excel 2016: Oubmmorexa ¢GyHKIuA : ydeOHOE
nocobue / E. WM. bammakoBa. - HMuHpopmaruka u wuH(POpMaIMOHHBIC
TexHonoruu. YwmHbIA Excel 2016: Oubmmorteka Qynkumii,Bech cpok
OXpaHbl aBTOPCKOTO IMpaBa. - IJaeKTpoH. AaH. (1 ¢aiin). - Mocksa : A [Iu
Ap Menua, 2020. - 109 c. - anekTpoHHBIN. - KHUra HaX0UTCS B IPEMUYM-
Bepcun OBC IPR BOOKS. - ISBN 978-5-4497-0516-7, sk3eMIUIsIpOB
HEOTPaHUYEHO

3. Mamngpa,, A. I'. Uadopmatuka u nHPOpMaMOHHBIE TEXHOJOTHUH :
naboparopHusrii npaktukyMm / A. I'. Mannpa, A. B. [Tomos, A. U. JIpSKOHOB.
- HWudopmatuka wu wuHbopmanmonHeie TexHojorun,2026-09-20. -
Onextpon. maH. (1 ¢aitn). - Camapa : Camapckuil TOCYAapCTBEHHBIN
texHuyeckul ynusepcuter, ObC ACB, 2020. - 64 c. - 31€KTpPOHHBIN. -
Knura naxomutcs B npemuym-Bepcun ObC IPR BOOKS. - ISBN 2227-
8397, 3K3eMIUISIpOB HEOIPAHUYEHO

4. IIBetkoBa, A. B. ndopmatuka u nHpOpMallMOHHBIE TEXHOJIOTUU
DneKTpOoHHEIH pecypc : YuebHoe mocodue mims CIIO / A. B. Ilperkosa. -
WNndopmaruka u undopmannonusie Texuonaoruu,2020-08-30. - Capartos :
Hayunas xuwura, 2019. - 190 c. - Kuura Haxoautcst B IpeMUyM-BEPCHHI

JlomonHuTenbHas
auTeparypa

ObC [IPR BOOKS. - [ISBN 978-5-9758-1891-1, »sk3eMIuIsIpoB
HEOTPaHUYEHO
1. CoBpemeHHBIE WMH(DOPMALMOHHBIC TEXHOJOTHH  DJICKTPOHHBIN

pecypc : COOpHUK TpyoOB IO MarepuayiaM 3-il MEKBY30BCKOW Hay4dHO-
TEXHUYECKOH KOH(EpeHIMH C MEXITYHApOTHBIM ydacTHeM 29 CeHTAOps
2017 r. / B. . BonoBau [u np.] ; pea. B. M. ApTtiomenko. - Koponés :
Hayunsiit koncynprant, MI'OTVY, 2017. - 191 c. - Knura Haxonurcs B

npemuym-Bepcun  OBC [PR BOOKS. - ISBN 978-5-9500999-7-7,
AK3EMILIIPOB HEOTPAaHUICHHO
2. CoBpeMeHHbIE MYJIbTUMEIUHHBIE WH(GOPMAIMOHHBIE TEXHOJIOTUHU

DnekTpoHHBIN pecypc : yaeoHoe nocodue / C.C. Mertbko / JI.A. Peneuko /
A.Il. AnekceeB / A.P. Bantotun / U.A. KoponbskoBa. - CoBpeMeHHbIE
MyJIbTUMEANIHBIE HH(OpMAIMOHHBIE TeXHOI0rHK,2019-05-25. - Mockaa :
COJIOH-ITPECC, 2017. - 108 c. - Kaura Haxoautcsi B 6a30BOil Bepcun
3BC IPRbooks. - ISBN 978-5-91359-219-4, sk3eMmisipoB HEOrpaHUYEHHO
3. CoBpeMeHHble MH(GOPMAIIMOHHBIE TEXHOJOTUU  DJIEKTPOHHBIN
pecypc : ydebnoe mocobue / C.C. Muitbko / JI.A. Pemeuxko / U.A.
KoponbkoBa / A.P. Bantotun / A.Il. AnekceeB ; pen. A.Il. Anekcees. -
Camapa : [ToBomxckuit roCyJapCTBEHHBIH YHUBEPCUTET
TeJeKOMMYHUKaIuii u napopmatuku, 2019. - 101 c. - Kuura Haxoaurcs B
6a3oBoii Bepcun ObC IPRbooks., 3k3eMIIsipoB HEOrpaHUYEHHO

4, Anmnep, IO.dI. Cratuctuueckoe  ympaBlIeHHE  IPOLECCAMMU.
«bonbue naHHBIE» DIEKTPOHHBIM pecypc : yueOHoe mocobue / E.A.
UYepnbix / FO.II. Apmep. - CraTucTudeckoe ympaBlieHHWE IPOIECCaMH.
«boapmne manaeie»,2019-09-01. - Mocksa : M3narensckuii JJom MUCHC,
2016. - 52 c. - Kaura maxomutcs B 6a3zoBoit Bepcun DBC IPRbooks. -
ISBN 978-5-87623-969-3, sx3eMmisipoB HEOrpaHUYEHHO




