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YHuKanbHbIA npor R BBeneHue B HH(P)OPMAIIMOHHBIE TEXHOJIOTHH
929927c8ae4¢5 5ebAMSHIEDITHEBHI3 8 cahaddf
Kparxoe Beenenne B nudpoBbie TexHONOrnd. [loawTHka rocymapcTBa B 00JacTH
ConepaHTe nudposuzanuu. ['ocynapcTBenHbie nmporpaMmbl. CoBpeMeHHOE H(POBOE

npoctpancTtBo. OcHOBHI mudpoBoro obmiectsa. [{udposas rpaMoOTHOCTH U
uugposble kKomneTeHIUU. O630p COBPEMEHHBIX HU(POBBIX TEXHOIOTUN U
BO3MOXKHOCTEH WX TPUMEHEHHUS /s pELICHHUsS ITOCTABICHHBIX 3ajad.
['ocynapcTBeHHbIE HU(PPOBBIE YCIYTU U TOPTAJIBI.

TexHonorun ynaneHHOW paboTel. DaitmooOMeHHUKH. BeOuHapHbIe
TUTOIIAIKH. JlMCcTaHIIMOHHBIE TEXHOJIOTHH u BO3MOXKHOCTH
JIUCTaHIMOHHOTO oOydeHus. PaGora B on-line pexume. I{udposas
oOpa3oBaTeNibHas cpeia YHUBEPCUTETA. 3HAKOMCTBO ¢ mopraioM el.ncfu.ru
u Exammnycom. DneKTpoHHbIE OUOIMOTEUYHBIE CUCTEMBI.

Cucrematusanus u xpaHenue wuHpopmanmu Ha [IK. OG630p wu
knaccudukanus OC. OcnoBbl pabotsi B OC Windows/Astra Linux.
3HaKOMCTBO C HAaIMOHAJIBLHOW omepanuoHHod Astra Linux. Otambl
MOJATOTOBKU KOoMIbIoTepa K pabote. Mutepdeiic monp3oBarens. [lanens
3agady. PabGora c oxnmamm. Menemkep ¢ainos/I[Ipoonauk. Ilouck.
[ToumenoBanue (QailnioB, cucTeMaTH3alUs M KaTajoru3auusa. THIbI
¢aiinos. Konsepranus. OcoOeHHOCTH BOCCTaHOBIICHHS WH(pOpPMAIMK Ha
USB-nocuTensx.

DJEeKTPOHHBIE TOYTOBBIE cepBHUCHL. O030p BO3MOXKHOCTEH COBPEMEHHBIX
MOYTOBBIX CEPBUCOB. Poyib 3JEKTPOHHOM MNOYTHI B HH(POPMALMOHHOM
oOMeHe. Perucrpanus, HacTpoiika, opraHu3anusi paOOTbl C MOYTOBBIMHU
coobmenusamu.  Cucremaruszauuss  cooOmeHuil.  bezomacHocts M
UCTIOJIb30BaHUE BPEMEHHBIX TIOYTOBBIX SITUKOB U AHOHHUMAH3epOB.
CereBoii atukert. [IpaBuna nenoBoii nepenucku 1 oOIIEHUS B COLMAIBHBIX
CETsIX, DJIEKTPOHHBIX MMOYTOBBIX CepBHUCAaX U MecceHmkepax. OcoOeHHOCTH
nenosoit nepenucku B WhatsApp, Telegram, Viber u np.
WutepHer-TexHonoruu. OCHOBBI MOWCKA, KPUTHUYECKHH aHAIW3 W CHHTE3
uHpopmanuu B riobanbHON cetn WutepHer. PabGora ¢ Opaysepamu
(u30panHOE, 3aKIaAKU, KypHalT M JAp.). XpaHEeHUE OOJbIIUX OO0BEMOB
naHHbIX. CeTeBble CEpBUCHI M HMX BO3MOXHOCTH. OpraHuzanus U
Oe3omacHocTh  paboThl B OOmauHbIX XpaHwmmmiax (MailOGnaxo,
Aunexcuck, Google Drive u ap.). Opranusanus COBMECTHOM pabOTHI €
uH(popmanueit. PaboTa B 0051a4HBIX PUITOKEHUIX

AnmnapaTHoe oOecreueHHEe MNEPCOHAIBHOTO  KoMmIbioTepa. bazoBas
anmapaTtHasi KoHpurypamus. MarepuHckas maTta. Y CTpOMCTBa, BXOISAIINE
B cocTaB MaTepuHCKoW Iuiatel. [Iporeccop, Ha3HaueHHE M OCHOBHBIE
XapaKTEePUCTHKHN (TaKTOBask YacTOTa, Pa3psOHOCTh, IIWHA IMPOIeccopa,
K3II-NIaMsTh, IPOU3BOJAUTENBHOCTD). [lamMsTh, Ha3HAYEHHE U BUABI MAMSITH
(onmepaTWBHAs, TIOCTOSIHHAsI, BHEIIHSS), OCHOBHBIC XapaKTEPUCTHKH.
VYcrpoiictBa BBOAa-BbiBoga. IlopThl BBOAa-BhiBoja. Kiaccugpukarus
nepuepuiHBIX yCTPOMCTB (HOCHTENM JaHHBIX, KIIABHATYpa, MBIIIb,
MOHHUTOPBI,  TNPHHTEPbI,  CcKaHephl). KiaBuaTypa  mHepCcOHAIBbHOTO
KomnbroTepa. PazHoBuaHOCTH KiaBuaTyp. HazHauenue knaBuii. [opsiune
U QyHKIMOHANIbHbIE KiIaBuIlu. KiiaBuaTypHsie TpeHaXEPHI.

[IporpamMmmHoe  obecrieueHHe MEpPCOHANBHOrO KommbioTepa. CocTaB
nporpamMmmuoro obecneuenus (I10) mepcoHAIBHOTO KOMITBIOTEpA. Y POBHU
ITO (6a30BbIi, CHUCTEMHBIN, CIIY)KeOHBIN, TpuKIagHon). Knaccudbukarms




IO (mo wnazHauenuio). Kiaccupukamuss NPUKIATHBIX MPOTrPAMMHBIX
cpenctB. Knaccuduxanus cioykeOHbIX NporpaMMHbIX cpeactB. O630p
cpapauTenbHbId anammu3 [10 OC Windows/Astra Linux.

O6paboTka TekcToBOW HHpoOpManuu. TexHONIOruu padoThl ¢ TEKCTOBOM
uHpopmanueii B oducHbIX u cereBbix mnpuioxkeHusx (LibreOffice,
MSOffice, OpenOffice, GoogleDoc). IlpaBuna odopmieHHs TEKCTOBBIX
mokymentoB 1o ['OCT. IlIpodeccuonampHoe penakTUpOBaHHE U
dbopmartupoBanue fokyMeHTa Cosnanue Tabauil U rpaduIecKux 0ObEKTOB.
Beruucnenus B rabnunax. [loctpoenne nuarpamm. Coznanue rpaduuecKkux
cxeMm. CoznmaHue NOKYMEHTa CIIOKHOM CTPYKTYyphl. Paborta co crumismu.
ABTOMAaTHYECKOE CO3JaHHE OTJIABICHHS. DJEKTPOHHOE PEICH3MPOBAHUE
nokymeHToB. Pabora B pexxume ucrpasinenuil. Co3naHue 1mabIOHOB U
¢dopm. ABTOMaTHyecKass pacCTaHOBKAa CHOCOK Ha MCTOYHUKU. [louToBBbIE
paccbuiku. Co3ganue JOKYMEHTOB CIUSHUS.

Opraamzanus paboTsl ¢ TAOIUYHBIMU TAaHHBIMHU CPEICTBAMH AJIEKTPOHHBIX
tabnuu. TexHonmoruu paboThl ¢ TAOIMYHBIMH JAHHBIMH B O(HCHBIX U
cereBbix npuioxkenusx (LibreOffice, MSOffice, OpenOffice, GoogleDoc).
Tunsl ganasix. Hactpoiika okHa ayis paboThl. ABTOMaTHU3alus Mpy BBOE
JMAHHBIX: (YHKIHWW aBTO3ANOJHEHMS W aBTO3aBEPIICHHS. Psapl TaHHBIX.
Coznmanue mporpeccuii. PabGora co chnuckamMu JaHHBIX W CO3JaHUE
COOCTBEHHBIX CITUCKOB TIEpEUMCIICHUI. YcIoBHOE (opMaTUpOBaHUE.
Pabora ¢ dopmynamu u ¢dynkuusmu. Vcmonb3oBaHue aOCOMIOTHBIX H
OTHOCHTEJIBHBIX CCBIJIOK MpH 00paboTKe naHHbIX. KoMaHabl 11 paboThI C
daitnaMu ¥ MOArOTOBKU JOKyMeHTa K meudaTd. Komannel ans paboTsl ¢
AJIEKTPOHHOU TabyMIle Kak ¢ 0a30i JaHHBIX. AHAJIM3 JaHHBIX OOJBIIUX
tabnuu. CopTUpoBKa JaHHBIX. BBOA yCIOBUU ISl COPTHPOBKU JIaHHBIX.
@unpTpanusi JNaHHBIX. BBon kputepueB (ycnoBuil) oTOOpa JaHHBIX.
Komanapl manms co3manus u  paboOThl C JOuarpaMMaMid. OJIEMEHTHI
uHTepdeiica st padboTel ¢ quarpammamu. CrocoObl CO3/1aHUs TUarpamm.
Coznmanume  cmemaHHbix  guarpamMm.  Cnoapkuaiinel.  [lonBenenue
NPOMEKYTOUYHBIX HMTOTOB M CO3JaHWE CTPYKTYPUPOBAaHHBIX TaOJIHII.
Konconupanus ganseix. [loaroroBka Tabnuil Al KOHCOMHIAIUU TAHHBIX.
Oranbl KoHconuaanuu. Pabota co CBOAHBIMU TabMWIIaMK U IHarpaMMaMH.
Mactep cBogubix Tabmui. PaGota B cBomHO# Tabmuie. DuubTpanus
JMaHHBIX  cBomHOW  Tabmmmbl. Co3gaHWe  CBOJHOW — JMarpamMMBbl.
Hcnonp3oBanne makeTa AHaiIM3 JAaHHBIX. MMmopTt naHHBIX. 3amura
JTAaHHBIX.

[TonroroBka  AEMOHCTpallMOHHBIX  MaTepuanoB. HWudorpaduka u
BU3yaJIM3allusl JaHHBIX, KyJabTypa mpe3eHTanuu. O030p MporpaMMHBIX
IOPOAYKTOB JUIi CO3/IaHUS Tpe3eHTauui. TexHomoruum paboThl C
BH3yaJIbHOW WH(OpMAMer B O(HUCHBIX W CETEBBIX MPHIOKECHUIX
(LibreOffice, MSOffice, OpenOffice, GoogleDoc). [11aGioHbI 1 CTpyKTYpa
npesentammii. Co3manue »eMeHTOB mnpe3eHTanuu. Co3JaHue CEeTEeBBIX
npe3eHTanmii B web-cepsuce Prezi.com. Mcnosnb3oBaHue MaifHAMAIIHMHTA
(MeTanbHBIX KapT) Juid co3jaHus npe3eHTauui. COBMECTHOE CO3/aHHE
IIPE3EHTALUMN.

[udposbie TexHOMOTHU 1711 00pabOTKM TpadUUIeCKUX H300paKEHUH.
I'padmyeckue cpencTBa mpencTaBieHus MaHHBIX. OuudpoBka W aHATH3
n3o0paxkeruit. KommproTepHoe (TexHHUUYeCcKoe) 3peHHe. TexXHOJIoruu
00pabOTKU MyIbTUMEIUIHBIX TaHHBIX. BekTopHas u pactpoBas rpaduka.
[Iporpammuoe obecrnieduenne s 00pabOTKH TpaduuecKux H300paKeHUH
(GIMP, EasyPaint, Inkscape, Corel Draw; Adobe Photoshop; Adobe




[ustrator; InDesign). Iloctpoenue nuarpamm u Omok-cxem (Microsoft
Visio). PaboTta ¢ opucHBIMH M CETeBBIMH NMPUIOKEHHAMU. OpraHu3aius
COBMECTHOI'O JOCTYIIA.

HNudopmanronnas 6e3omnacHocTh U €€ cocrapisomue. OCHOBHBIE BHUJIbI
yrpo3 0e30macHOCTH i IOJIb30BaTeNe (BUPYCHI, cHaM, (DUIIHHT,
TexHuueckue cobou u  mp.). KommblorepHble — mpecTyIUICHUS.
Knaccudpukanus. Metoasl npoduiaakTHku. 3aKOHOJATEIbHBIE W HWHBIC
npaBoBble akThl Poccuiickoil ®enepanuu, peryaupyrolne IMpaBOBbIE
oTHOmIeHUsT B cdepe uHDOpPMANMOHHONW OE30MACHOCTH W  3aIIUTHI
roCyJ1apCTBEHHOM TalHBI.

[Tudpossie nHCTpYMEHTHL. OCHOBBI CAaTOCTpOEHUSI. MeHTalbHbIE KapThl |
T.J.

NudpopMallMOHHbIE TEXHOJIIOTUH B NPO(PECCHOHATBHON J1ESTETBbHOCTH.
Creunanu3upoBaHHOE IporpaMMHOe o0ecrieueHue (1o o0aacTsM 3HaHUN),
CnpaBouno-npaBoBeie cuctembl (CIIC), Cnenmanu3upoBaHHbIE 0a3bl
naHHbix. ba3el nanHbeix. BBenenue B 6a3pl naHHbIX. PaboTa ¢ OCHOBHBIMU
o0bexTamu 6a3amu ganHbIX. Coznanue Tabnmil, 3ampocoB, GOPM U OTUETOB

Pe3ynbTaTe!
OCBOCHHS
JUCIUTLTAHBI
(Motyist)

[TpumeHsieT OCHOBBI TOMCKAa M KPUTMYECKOrO aHajau3a HH(pOpMaluy;
UCIIOJIB3YET METO/bl CHUCTEMHOIO MOJXO0Ja Ul peIIeHHs] HMOCTaBJICHHbBIX
3aJjad ¢ TOMOIIbI0 IM(POBBIX H WHPOPMALMOHHBIX TEXHOJOTHIA;
OpraHu3yeT JIMYHOE LIU(PPOBOE IPOCTPAHCTBO;

Brnaneer TexHonorusMu noucka uHpopMauud M 0OpaOOTKU JIaHHBIX,
METOJaMH CUCTEMHOI'O IOJAXO0Ja Ul PEUIeHHs IOCTaBJICHHBIX 3a/1ay C
HOMOIIbIO IU(POBBIX U HHPOPMALIMOHHBIX TEXHOIOT UM

Mmeer mnpencraBieHUE O 3aKOHOJATEIbHBIX M HMHbBIE IPABOBBIX aKTax
Poccuiickoit @enepanyy, peryiupyomyx MpaBoBble OTHOIIEHUS B cdepe
UH(POPMAILIMOHHOM 0€30MacCHOCTH U 3alllUThI TOCYJapCTBEHHON TalHBI;
[Tpumensier nudpoBbBIE TEXHOJIOIUU Ul PELICHUs IMOCTABJIECHHBIX 3a/1ad,
BbIOMpasl ONTHMAJbHBI CIOCOO MX PELICHMs, MCXOJ M3 JEHCTBYIOLIMX
IIPABOBBIX HOPM M UMEIOLINXCS PECYPCOB U OTPaHUUYEHU;

Brnaneer TexHonoruedl opraHuzaiu 0e30MacHOrO JHMYHOTO LH(POBOTO
IIPOCTPAHCTBA;

[Tonumaer npuHIMIBI ~ pabOTBI  COBPEMEHHBIX  MH(OPMAIMOHHBIX
TEXHOJIOTHH, mporpaMmMHoro odecrnieuenus 11K u 3HaeT ero BO3MOKHOCTH;
[Ipumenser uHGOpPMAIMOHHBIE TEXHOJOTWM JUId  pEIIeHus  3ajad
npogeCCHOHANBHON 1eATeTbHOCTH; PabOTaeT ¢ TEKCTOBBIMU U YMCIOBBIMU
JTAaHHBIMU, MPOBOAWUTH NPOCTEHUIIYI0 AHAINTUKY TEKCTOBBIX U YHUCIIOBBIX
JaHHBIX C TOMOMIbIO CHEIHAJbHOTO TMPOTPAMMHOIO  00ECleYeHHUs;
oOpabatbiBaeT rpadudyeckrue H300paxeHus;

Hcnone3yer pecypchl VIHTEpHET M €ro CepBHCHI, BKJIIOYas OOJauHbIE
XpaHWIMILA U IPYTHe UHCTPYMEHTHI OpraHU3allui MPOEKTHOM, B TOM YHCIIe
COBMECTHOM, paboTHI;

Brnaneer HaBblkaMu TpUMEHEHUS HWH()POPMAIIMOHHBIX TEXHOJOTHHA JUIs
pemieHnsi MPOGECCHOHATBHBIX — 3a/1ad, OCHOBaMU WH(GOPMAIIMOHHOMN
0€30MacHOCTH U CIOCO0AMU €€ 3aIlUThL

TpynoemkocTs,
3.€.
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dopma
OTYETHOCTHU

3aueT, 3a4eT ¢ OLICHKOM

IlepeyeHb OCHOBHOI M 1ONIOJTHUTEJIBHOM JTUTEPATYPbI, HEOOXOAUMOI 1JIs1 OCBOCHHS

AUCHHUIIIIMHBI

OcHoBHas
auTeparypa

1. bammakoBa,, E. W. MHWudopmatuka wu  uHPOpMaALMOHHbIE
texHosioruu. Texnomnorus padotet B MS WORD 2016 : yuebroe mocobue /
E. M. bammakoBa. - MHpopmatuka u HMHGOpMAIIMOHHBIE TEXHOJOTHH.




Texnomorust pabotet B MS WORD 2016,Beck cpok oxpaHbl aBTOPCKOTO
npasa. - DnekTpoH. AaH. (1 ¢aiin). - Mocksa : At [Ilu Ap Menua, 2020. -
90 c. - snektponHbId. - Knura Haxoautcsa B npemuym-Bepcun ObC IPR
BOOKS. - ISBN 978-5-4497-0515-0, 3x3eMIUISIpOB HEOTPAHUYEHO

2. bammakosa,, E. W. Wudopmatnka u  HHPOpMAIMOHHBIE
TexHojoruu. YMHbIH Excel 2016: Oubmmorexa ¢GyHKIuA : ydeOHOE
nocobue / E. WM. bammakoBa. - HMuHpopmaruka u wuH(POpMaIMOHHBIC
TexHonoruu. YwmHbIA Excel 2016: Oubmmorteka Qynkumii,Bech cpok
OXpaHbl aBTOPCKOTO IMpaBa. - IJaeKTpoH. AaH. (1 ¢aiin). - Mocksa : A [Iu
Ap Menua, 2020. - 109 c. - anekTpoHHBIN. - KHUra HaX0UTCS B IPEMUYM-
Bepcun OBC IPR BOOKS. - ISBN 978-5-4497-0516-7, sk3eMIUIsIpOB
HEOTPaHUYEHO

3. Mamnnpa,, A. I'. UadopmaTuka u nHPOpMAIMOHHBIE TEXHOJOTHUH :
naboparopubiii mpaktukyM / A. I'. Mannpa, A. B. [Torios, A. U. [IpsKOHOB.
- HWudopmatuka wu wuHbopmanmonHeie TexHoJorun,2026-09-20. -
Onextpon. maH. (1 ¢aiun). - Camapa : Camapckuil TOCYAapCTBEHHBIN
texHuyeckul ynusepcuter, ObC ACB, 2020. - 64 c. - 3I€KTpPOHHBIN. -
Knura naxomutcs B npemuym-Bepcun ObC IPR BOOKS. - ISBN 2227-
8397, 3K3eMIUISIpOB HEOIPAHUYEHO

4. IIBetkoBa, A. B. Nndopmatuka u nHpOpMallMOHHBIE TEXHOJIOTUU
DneKTpoHHEIH pecypc : YuebHoe mocobue mims CIIO / A. B. Ilperkosa. -
Nudopmatuka n nndopmarmonssie Texnosnoruu,2020-08-30. - Caparos :
Hayunas kuwura, 2019. - 190 c. - Kuura Haxoautcst B mpeMUyM-BEPCHHI

JlomonauTenbHAS
auTeparypa

ObC [IPR BOOKS. - [ISBN 978-5-9758-1891-1, »sk3eMIUIsIpoB
HEOTPaHUYEHO
1. CoBpeMeHHble MH(GOPMAIIMOHHBIE TEXHOJOTUU  DJIEKTPOHHBIN

pecypc : COOpHHK TpyIOB MO MarepuaigaMm 3-il MEeXBY30BCKOM Hay4HO-
TEXHUUYECKON KOH(EpEeHIMH C MEeXAYHapOoAHbIM ydacTueM 29 ceHTsI0ps
2017 r. / B. W. Bonosau [u np.] ; pen. B. M. Aprtiomenko. - Koponés :
Hayunsiit koncynprant, MI'OTVY, 2017. - 191 c. - Knuura Haxonurcs B

npemuym-Bepcun  OBC [PR BOOKS. - ISBN 978-5-9500999-7-7,
AK3EMILIIPOB HEOTPAaHUICHHO
2. CoBpeMeHHbIE MYJIbTUMEIUHHBIE WH(GOPMAIMOHHBIE TEXHOJIOTUHU

DnekTpoHHBIN pecypc : yaeoHoe nocodue / C.C. Mertbko / JI.A. Peneuko /
A.Il. AnekceeB / A.P. Bantotun / U.A. KoponbskoBa. - CoBpeMeHHbIE
MyJIbTUMEANIHBIE HH(OpMAIMOHHBIE TeXHOI0rHK,2019-05-25. - Mockaa :
COJIOH-ITPECC, 2017. - 108 c. - Kaura Haxoautcsi B 0a30BOil Bepcun
OBC IPRbooks. - ISBN 978-5-91359-219-4, sx3eMIUIIpOB HEOTPaHUUYEHHO
3. CoBpeMeHHble HMH(GOPMAIIMOHHBIE TEXHOJOTUU  DJIEKTPOHHBINA
pecypc : ydebnoe mocobue / C.C. Muitbko / J[.A. Pemeuko / U.A.
Koponbkosa / A.P. Bantorun / A.Il. AnekceeB ; pen. A.Il. Anekcees. -
Camapa : [ToBomkckuit rOCyJapCTBEHHBIH YHUBEPCUTET
TeJeKOMMYHUKaImi u nHpopmatuku, 2019. - 101 c. - Kaura Haxoaurcs B
6a3oBoii Bepcun ObC IPRbooks., 3k3eMIIsipoB HEOrpaHUYEHHO

4, Anmnep, IO.dI. Cratuctuueckoe  ympaBlIeHHE  IPOLECCAMMU.
«bonbue naHHBIE» DIEKTPOHHBIM pecypc : yueOHoe mocobue / E.A.
UYepnbix / FO.II. Apmep. - CraTucTudeckoe ympaBlieHHWE IPOIECCaMH.
«boapmne manaeie»,2019-09-01. - Mocksa : M3natensckuii JJom MUCuC,
2016. - 52 c. - Kaura nmaxogutcs B 6a3oBoit Bepcuun DBC IPRbooks. -
ISBN 978-5-87623-969-3, sx3eMIIIsipoB HEOTPAaHUUEHHO




