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4670313704495 QiR e 763311258 Bpenenue B MH(pOpManHOHHBIE TEXHOJIOTHH
Kparkoe BBenenue B mudposbie TexHosoruu. [lonautuka rocynapcrBa B 00sacTu
conepianye nudposuzanuu. ['ocynapcrBenHsie nporpammbsl. CoBpeMeHHOe LuppoBoe

npoctpancTBo. OcHOBHI 1 poBoro oodmecTBa. [{udposas rpaMoTHOCTS U
nudpossie komnereHIUU. O030p COBPEMEHHBIX HU(PPOBBIX TEXHOJIOTUI U
BO3MOXXHOCTEHl HMX TPUMEHEHHs] MJii pElIeHUs IIOCTaBJICHHBIX 3ajad.
I'ocynapcTBenHble HUGPOBBIE YCIYTH U MOPTAbI.

Texnonorun ynpaneHHoit pabotel. DaitnooOMeHHukH. BebunapHbie
TUTOIIAKH. JluctaHIIMOHHbBIE TEXHOJIOTHH u BO3MO>KHOCTH
TUCTAaHIIMOHHOTO oOydeHus. Pabora B on-line pexume. Lludposas
oOpa3oBaTenbHasl Cpeia yHUBEpCUTeTa. 3HAKOMCTBO ¢ nopTaiioM el.ncfu.ru
u Examnycom. DneKTpoHHbIE OUOIMOTEUHbIE CUCTEMBI.

Cucrematuzanmst u  xpaHenue wuHpopmamuun Ha [IK. O630p wu
kinaccudukanus OC. OcHoBel padotst B OC Windows/Astra Linux.
3HaKOMCTBO C HAllMOHAJIBHOM omnepanuoHHOW Astra Linux. Otamsl
MOArOTOBKU KoMmIbioTepa K pabote. MuTepdeiic nonpzoBatens. Ilanens
3ajauy. PabGora c oxnamu. Menemkep aitnos/IIpoBognuk. Ilouck.
[ToumenoBanue (aityioB, cucTeMaTu3amus W KaTajdoru3amus. THIbl
¢aitnos. Konseprauus. OcoOEHHOCTH BOCCTAHOBJICHHMS HH(POpPMALUU Ha
USB-Hocurensx.

DJNeKTpOHHBIE MOYTOBBIE cepBHUCHL. O030p BO3MOXKHOCTEH COBPEMEHHBIX
MIOYTOBBIX CEpPBUCOB. Poib 3EKTPOHHONH NOYTHI B HMH(POPMALMOHHOM
oOmene. Perucrpanusi, HacTpoiika, opraHuzainus pabOThl C MOYTOBBIMH
coobmenusimu.  Cucremaruzanust  coobuenuil.  bezomacHocTh U
HCIOJIb30BAaHUE BPEMEHHBIX OYTOBBIX SIIUKOB U aHOHUMAaK3epOB.
CereBoil sTukert. [IpaBuia nenoBoii nepenucku U OOIIEHNS B COLUAIBHBIX
CeTHAX, AMEKTPOHHBIX MMOYTOBBIX CepBUCAX U MecceH kepax. OcoOeHHOCTH
nenoBoi nepenucku B WhatsApp, Telegram, Viber u ap.
WntepHer-TexHoaoruu. OCHOBBI MOMCKA, KPUTHMUYECKUM aHANIU3 U CHUHTE3
nHpopmanuu B rio0anpHOM cetu HMuTepHer. Pabora c Opaysepamu
(u30paHHOe, 3aKJaJKW, >KypHal U Jp.). XpaHeHHe OoJbLIIMX O0O0BEMOB
naHHbIX. CeTeBble CEpPBUCHI U HUX BO3MOXHOCTH. Opranuzanus u
Oe3omacHocTh  paboTel B oOmauHbix xXpaHwiumiax — (MailO6naxo,
Aunnexcduck, Google Drive u ap.). Opranuzamusi COBMECTHON pabOTHI C
uHpopmanueit. Pabora B 006J1a4HBIX NPUIIOKEHHUIX

AnmapatHoe ob0ecrieyeHHe IEpPCOHAJIBHOrO  KoMIbloTepa. ba3oBas
anmapatHas KoH(urypauusi. MatepuHckas miara. Y CTpoicTBa, BXOAALINE
B CcOCTaB MaTepuHCKOW miaTbl. [Ipouieccop, Ha3HayeHHE M OCHOBHBIE
XapaKTepUCTUKH (TAaKTOBas YacToTa, paspsJHOCTb, IIHMHA MpoIeccopa,
KOII-TIAMSITh, TIPOU3BOAUTENBHOCTD). [laMsaTh, Ha3HAYCHHUE ¥ BUABI MAMSTH
(onmepaTuBHAasA, IOCTOSIHHAs, BHEILIHSS), OCHOBHBIE XapaKTEPUCTHKH.
VYerpoiictBa BBOJa-BeiBoma. IlopTtel BBOma-BbiBoAa. Kiaccudukarmms
nepuepuiHbIX yCTPOHCTB (HOCUTENM JaHHBIX, KJIABUATypa, MBIIIb,
MOHHUTOpPBI,  TPUHTEpPbI,  cKaHephl). KnaBuatypa  mepCcOHAIBLHOTO
KommbloTepa. PazHoBuaHOCTH KiaBuatyp. Haznauenuwe knaBum. ['opsuue
1 GyHKIMOHAIbHBIE KIaBulIK. KiaBuaTypHblie TpeHaKEPHI.

IIporpammHoe oOecrneyeHue MepcoHaIbHOro Kommbiotepa. CocTas
nporpammuoro ooecnedenus (I10) nmepcoHaTIBHOTO KOMIBIOTEPA. Y POBHU
[10 (6a30BbIil, CUCTeMHBIHN, cay»)eOHbId, mpuknanHoii). Kmaccuduxarms




IO (mo wnaznauyenuro). Kraccudpukanuss NPUKIATHBIX MPOrPAMMHBIX
cpenctB. Kmaccudukanmst ciy)keOHBIX MPOTpaMMHBIX cpeacTB. O030p
cpaBauTenbHbIN aHAM3 [10 OC Windows/Astra Linux.

O6paboTtka TekctoBor MH(pOpMaiuu. TexHoJoruH padOTHl C TEKCTOBOM
uHpopmanueii B oducHbix u cereBblx mnpuinoxkeHusx (LibreOffice,
MSOffice, OpenOffice, GoogleDoc). IlpaBuna odopmiaeHUsT TEKCTOBBIX
nokymentoB 1no ['OCT. IIpodeccroHanpHOE pelakTUpOBaHHE H
dhopmatupoBanue gfokymeHta Coznanue TadauIl U rpaduIecKux 0ObEKTOB.
Beruncnenus B Tabnunax. [locrpoenne quarpamm. Co3nanue rpadudecKkux
cxem. Co3gaHue JOKYMEHTa CJIOXKHOW CTPYKTyphl. PaGoTa co cTwisimu.
ABTOMATHYECKOE CO3/IaHHE OTJIABJICHHS. DIJIEKTPOHHOE DPEICH3MPOBAHUE
nokymeHToB. PaGota B pexkume wucnpaBieHuid. CozmaHue 11a0jI0HOB U
¢dbopM. ABTOMaTHUECKas pacCTaHOBKAa CHOCOK Ha UCTOYHHMKHU. [louToBBIE
paccbuiku. Co3ganue JOKYMEHTOB CIUSHUS.

Opranuzaiust padoThl C TAOTUYHBIMU JaHHBIMU CPEICTBAMU DJIEKTPOHHBIX
tabmuin. TexHomorun pabOThl ¢ TAOJUYHBIMU JAaHHBIMH B OQUCHBIX H
cereBbix nmpunoxkenusx (LibreOffice, MSOffice, OpenOffice, GoogleDoc).
Tuner nanapix. HacTpoiika okHa a1 paboThl. ABTOMATH3aIMs TIPH BBOJEC
TaHHBIX: (YHKIIMM aBTO3AMOJHEHUS W aBTO3aBEpIICHHS. PsIbl TaHHBIX.
Co3nmanne mnporpeccuii. PaGota co chnuMckamMu JaHHBIX W CO3/IaHHE
COOCTBEHHBIX CHHCKOB TlepeuncieHui. YcinoBHOe (opMaTHUpOBaHUE.
Pabora ¢ ¢opmymamu u Qyskmusmu. Vcmonb3oBaHue aOCOMIOTHBIX H
OTHOCUTENBHBIX CCBUJIOK IpU 00paboTke naHHbIX. KomaHb! s paboThl ¢
¢daitiaMu ¥ MOArOTOBKM JOKyMeHTa K meuyaTu. Komannel ans pa®oTsl ¢
ANIEKTPOHHON Ta0nwmilel kak ¢ 0a30i NaHHBIX. AHAIU3 JAaHHBIX OOJBIIUX
tabmmn. CopTupoBKa AaHHBIX. BBOA yCIOBUH Il COPTUPOBKH JTAHHBIX.
QunbTpanys JaHHBIX. BBox kpuTepueB (ycinoBuil) OTOOpa JIaHHBIX.
Komanasl mans co3manus u  paboThl C JAMarpaMMaMd. OJIEMEHTBI
uHTepdeiica ms paboTel ¢ AuarpamMmmaMu. CrnocoObl CO3AaHUS AUArPaMM.
Co3nanue CMEIIaHHBIX JarpamMm. CnapkiaiiHsbl. ITonsenenue
MPOMEXYTOYHBIX HTOTOB U CO3JaHHE CTPYKTYPUPOBAHHBIX TaOIUIL.
Konconupanus nanssix. [loaroroska Tabnuil A KOHCONMUIAUN TAaHHBIX.
Oranel KoHCcoMuaanuu. Pabora co cBOJHBIMU Ta0IHUIIAMU M AHATPAMMAMHU.
Macrep cBomHbix TaOmmi. PaGota B cBomgHOUM TaGmuie. PumbTpamus
JTaHHBIX ~ CBOXHOM  Tabmumpbl. Co3maHuMe  CBOJHOM  AMArpaMMEl.
Hcnonb3zoBanne mnaketa AHanu3 AaHHbIX. MMmopT paHHbIX. 3amura
JTAaHHBIX.

[TogroToBka  MEeMOHCTpAIlMOHHBIX  MaTepuanioB. HWHdorpaduka u
BHU3yaJHM3alusl JaHHBIX, KyJbTypa mpe3eHTanuu. O030p MporpaMMHBIX
MPOAYKTOB ISl CO3/aHusi mpe3eHTanuil. TexHomoruu paboThl C
BU3yaJbHOUW WHGOpMAIMeil B OQPUCHBIX U CETEBBIX MPHIOKECHUIX
(LibreOffice, MSOffice, OpenOffice, GoogleDoc). [11aGiaonbI U CTpyKTYypa
npeseHTauuid. Co3gaHue 3i1eMeHTOB Ipe3eHTauuu. Co3gaHME CETEBBIX
npe3eHTanuii B web-cepuce Prezi.com. Mcronp3oBaHrne MaiHIMAIIIHHTA
(MeTanpHBIX KapT) Uld co3laHus npe3eHTanui. COBMECTHOE CO3/1aHUE
Mpe3eHTalUM.

Hudpossie TexHoMOrMM sl 00pabOTKM TrpaduyecKux H300pakeHU.
I'padmueckue cpencrBa mpenctaBieHus HaHHbIX. OuudpoBka u aHau3
n3oOpaxennii. KommproTepHoe (TEXHHYECKOE) 3peHHe. [ eXHOJIOTHH
00paboTKN MyJIBTHMEINMHBIX JaHHBIX. BekTopHast u pactpoBas rpaduka.
[Iporpammuoe obecrieueHue aiasi 00OpabOTKU TpapuUecKUX H300paskeHHH
(GIMP, EasyPaint, Inkscape, Corel Draw; Adobe Photoshop; Adobe




[ustrator; InDesign). Iloctpoenune auarpamm u Oiok-cxem (Microsoft
Visio). Paborta ¢ oducHbIME H ceTeBbIMH MPUIOKEHUIMH. OpraHu3amus
COBMECTHOTO JIOCTYIIA.

Nudpopmannonnast 6e3omnacHocth U €€ cocrapisitoniue. OCHOBHBIE BHJIbI
yrpo3 0€30MacHOCTH MJis TMOJb3oBaTenell (BUPYCHI, crmam, (QUIINHT,
TeXHU4Yeckne cbom u  1mp.). KommploTepHble  MPECTYIUICHUS.
Knaccudukanus. Metoasl TpodUIaKTHKU. 3aKOHOJATEIBHBIE W WHBIC
npaBoBble akThl Poccuiickoil denepanuu, peryaupyronme MMpaBOBbIE
OTHOIICHUsT B cdepe UHPOPMAIMOHHON O€30MaCHOCTH U 3allUTHI
rOCy/1apCTBEHHOM TalHBbI.

Hudpossie nHCTpYMEHTH. OCHOBBI CalTOCTpoeHUs. MeHTalbHbIE KapThl
U T.J1.

NudopmanvoHHple TEXHONOTHH B TPO(HECCHOHATBHOU eATEIHHOCTH.
Crnenuanm3upoBaHHOE IPOrpaMMHOe obecrieueHre (1o o0IacTsIM 3HAHUN),
Crnpasouno-npaBoBsie cuctembl (CIIC), Crenuanu3upoBaHHbIe 0a3bl
nmaHHbBIX. ba3el naHHbIX. BBenenue B 0a3pl ga”HHBIX. PaboTa ¢ OCHOBHBIMH
oObekTamu 6a3amu naHHbIX. Co3manue Tabaull, 3ampocoB, GOpM U OTYETOB

Pe3ynbTaThl
OCBOCHUS
JUCIUILTAHBI

[IpuMmeHsieT OCHOBBI TIOMCKAa ¥ KPUTHYECKOTO aHajm3a WH(GOpMAINY;
UCTIOJIb3YEeT METOJbl CHCTEMHOIO MOJXOJa JUIs pEIeHHs MOCTaBIEHHBIX
3aja4 ¢ TOMOLIbI0 HHU(MPOBBIX M HHPOPMAIMOHHBIX TEXHOJIOTHUH;
OpraHu3yeT JTUYHOE IH(POBOE MPOCTPAHCTBO;

Brnaneer TexHojorusMu mnoucka HHGOpMaLMU M OOpaOOTKM JaHHBIX,
METOIaMH CHUCTEMHOTO IOJXO/a JUIi PEIICHHs] IOCTABICHHBIX 3agad ¢
MOMOTIBIO TIM(POBBIX ¥ HHPOPMAITMOHHBIX TEXHOJIOTHIA

Hwmeer mnpencTaBieHHE O 3aKOHOAATENBHBIX M HMHbBIE IPABOBBIX aKTax
Poccuiickoit @enepaiiy, peryJupyroOmUX MpaBoBble OTHOIIECHHUS B cepe
MH(GOPMAIIMOHHOW 0€30MacCHOCTH U 3allUThI TOCYIapCTBEHHOM TallHbI;
[Ipumensier LUQpPOBBIE TEXHOJIOTUU Il PELICHUs IMOCTaBJICHHBIX 3ajad,
BbIOMpasi ONTUMANIBHBINA CHOCO0 WX pEIICHHs, MCXOAS M3 JCHCTBYIOLINX
MIPaBOBBIX HOPM U MMEIOIIMXCSI PECYPCOB M OTPaHUICHUIA,

Brnaneer TexHonorueil opraHmzanuu 0€30MacHOrO JMYHOTO LU(POBOTO
MIPOCTPAHCTBA;

[lornmaer mnpuHOMIBI ~ pabOTHI  COBPEMEHHBIX  MH()OPMAIMOHHBIX
TEXHOJIOr'ui, nporpammuoro obecnedenus 1K u 3HaeT ero BO3MOKHOCTH;
[Ipumensier uHQOPMAIIMOHHBIE TEXHOJOTHMM Uil  pEIICHUs  3a1ad
npoecCHOHaTBHOM AEATEIBPHOCTH; Pa00TAET C TEKCTOBBIMUA M YHUCIIOBBIMH
JAHHBIMHU, MPOBOJUTH MPOCTEHUIIYI0 AHAJIUTUKY TEKCTOBBIX M YHCIOBBIX
JaHHBIX C TIOMOUIbIO CIEHHAJIBHOTO MPOTPaMMHOTO  OOecTedeHus;
oOpabatpiBaeT rpaduueckre n300paKeHNUS,

Hcnons3yer pecypcbl MHTEpHET M €ro cepBHCHI, BKIOYas OOJauHbIe
XpaHWIHIIA U APYTHEe HHCTPYMEHTHI OpTraHW3aIlliK TPOEKTHOM, B TOM YHCIIe
COBMECTHOM, paboTHI;

Brnaneer HaBblkaMu HpUMEHEHUS HH()OPMAIMOHHBIX TEXHOJOTMH JUIs
pemieHuss MPoEeCcCHOHATBHBIX — 3a/la4, OCHOBaMH WH(POPMAITMOHHOM
0€3011aCHOCTH M CIIOCOOAMH €€ 3aIIUTHI.

TpynoeMKOCTb,
3.€.
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Hepeqenb OCHOBHOM U JOIOJHUTEIbHOMH JUTEPATYPHI, H606X0}II/IMOI7[ AJIsi OCBOCHUSA

JUCHUILINHBI

OcHOBHAasA
auTeparypa

1. bammvakoBa,, E. W. MWudopmatnka wu  uHPOpMALMOHHBIC
texHosoruu. TexHomnorust padotsl B MS WORD 2016 : yuebHoe nocobue /
E. . bammakoBa. - MHpopmaTtnka W WHPOPMALMOHHBIE TEXHOJIOTHH.




Texnonorus pa6orst B MS WORD 2016,Beck cpok oxpaHbl aBTOPCKOTO
npasa. - DnekTtpoH. naH. (1 ¢aiin). - Mocksa : At [Tu Ap Meaua, 2020. -
90 c. - anexkTpoHHbIi. - Knura naxoaurcs B npemuym-Bepcuun ObC IPR
BOOKS. - ISBN 978-5-4497-0515-0, sk3eMIISIpOB HEOTPAHUYEHO

2. bammvakoBa,, E. W. MWudopmatnka u  uHPOpMALMOHHBIE
texHosmorun. YMHbIM Excel 2016: OuGnmoreka ¢(yHkmuii : ydeOHOE
nocobue / E. WU. bammakoBa. - HMudpopmatuka u uHPOpMAIMOHHBIE
texHosornn. YMHbI Excel 2016: OuGnumoreka ¢ynknuid,Bech cpok
OXpaHbl aBTOPCKOTO MpaBa. - NeKTpoH. AaH. (1 ¢aiir). - Mocksa : Aii [1u
Ap Menuma, 2020. - 109 c. - 3nekTpoHHBIN. - KHUTa HAXOAUTCS B MPEMUYM-
Bepcun OBC IPR BOOKS. - ISBN 978-5-4497-0516-7, sk3emIuisipoB
HEOTpaHUYEHO

3. Mannpa,, A. I'. Uadopmatika u nHPOPMALMOHHBIE TEXHOJIOTUH :
nabopaTtopHblii npaktukyM / A. I'. Mannpa, A. B. Tlonos, A. U. JIpsiKOHOB.
- HWudopmatnka u wuHPOpManmoHHBIE TexHONOrHH,2026-09-20. -
OnektpoH. nmaH. (1 daitm). - Camapa : Camapckuii ToCyIapCTBEHHBIN
texHuueckuil ynusepcuter, ObC ACB, 2020. - 64 c. - 3IE€KTPOHHBIN. -
Kuura naxoautcs B npemuym-Bepcun ObC IPR BOOKS. - ISBN 2227-
8397, 3K3eMIUISIpOB HEOIPAHUYEHO

4. IIBetkoBa, A. B. Undopmaruka u nHPOpMAIMOHHBIE TEXHOJIOTHH
DnexTpoHHBINA pecypc : YuebHoe mocoodue mist CI1IO / A. B. IIBeTkoBa. -
Nudopmaruka u uapopmarmonnslie TexHonoruu,2020-08-30. - Caparos :
Hayunas kuwura, 2019. - 190 c. - Kuura Haxoaurtcs B IpeMUYM-BEpCUU

JlononmauTensHas
auTeparypa

ObC [IPR BOOKS. - ISBN 978-5-9758-1891-1, »sk3emuiapoB
HEOrPaHUYEHO
1. CoBpeMeHHbIE HH(POPMAIIMOHHBIE TEXHOJIOTHU  DJICKTPOHHBIN

pecypc : COOpHHMK TPYyIOB MO Marepuaigam 3-il MEXBY30BCKOW HayudHO-
TEXHUYECKON KOH(MEpEeHIMH C MEeXAYHapOAHBIM ydacTueM 29 ceHTsI0ps
2017 r. / B. W. Bonosau [u ap.] ; pen. B. M. Aprtiomenko. - Koponés :
Hayunbiii koncynsTant, MI'OTY, 2017. - 191 c. - Kaura Haxoaurcsi B
npemuyM-Bepcun  ObC IPR BOOKS. - ISBN 978-5-9500999-7-7,
9K3EMILISIPOB HEOTPAHHUUEHHO

2. CoBpeMEHHbIC MYJIBTUMEIUIHBIE WHPOPMAIIMOHHBIC TEXHOJIOTHH
DneKTpoHHBIN pecypc : yueoHoe nocodue / C.C. Muitbko / JI.A. Peneuxo /
Al AnekceeB / A.P. Bantotun / U.A. KoponbkoBa. - CoBpeMeHHbIE
MYJIbTUMEIUIHBIC HHPOpMaIMOHHbIe TexHoJorun,2019-05-25. - Mocksa :
COJIOH-ITPECC, 2017. - 108 c. - Kaura Haxonutcs B 0a30BOW BepCUH
OBC IPRbooks. - ISBN 978-5-91359-219-4, sk3eMIUIIpPOB HEOTPAHHYCHHO
3. CoBpeMeHHbIE WH(OPMAIMOHHBIE TEXHOJOTHUH  DJIEKTPOHHBIN
pecype : yuebHoe mocobme / C.C. Mswitbko / JI.A. Pemeuxko / U.A.
KoponbkoBa / A.P. Bantotun / A.Il. AnekceeB ; pea. A.Il. Anekcees. -
Camapa : IToBomKCKUI roCy1apCTBEHHbIN YHUBEPCUTET
TeslekoMMyHHKarmid 1 uadopmatuku, 2019. - 101 c. - Kaura Haxogures B
6a3oBoit Bepcuu DbC IPRbooks., sk3eMIIIsspoB HEOrpaHUIECHHO

4. Anmnep, IOl  Craructuueckoe  ympaBiieHHE  IPOIECCaMHU.
«bonpie maHHBIE» ODIEKTPOHHBIM pecypc : ydeObHoe mocobdme / E.A.
UYepnbpix / FO.II. Amrep. - CraTHCTHUYECKOE YIPABIICHUE TMPOIECCAMHU.
«bonpmme manubpie»,2019-09-01. - Mocksa : 3garensckuii JJom MUCucC,
2016. - 52 c. - Kuura naxonutcsi B 6azoBoii Bepcuu DbC IPRbooks. -
ISBN 978-5-87623-969-3, 5k3eMIUISIPOB HEOIPAHUYEHHO




