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YukanbHbii nprpamvid G IMHBL
201699675851pKpatroes208aib7/2ced/SBBegenne B mu)posbie Texnosroruu. Ilonurrka rocynapcrsa B 06nactu
coJiepKaHue mudposuzamu. [ ocynapcrBeHHsie nporpammbel. CoBpeMeHHOe nudpoBoe

npoctpancTtBo. OcHOBHI mH@poBoro odmectBa. [ludpoBas rpaMOTHOCTE U
mudpossie komrereHIUUA. O030p COBpEMEHHBIX UPPOBBIX TEXHOJIOTUH U
BO3MOXXHOCTEH WX TMPUMEHEHHs] MJi1 pEIIeHUs TOCTABJICHHBIX 3ajad.
['ocynapcTBeHHBIE TU(PPOBBIC YCIYTH U TIOPTAIIBI.

Texnosioruu ynaajeHHo padorbl. DaiinooOMeHHUKH. BeOuHapHbIC
TUTOIIAIKH. JlMCTaHIIMOHHBIE TEXHOJIOTHH U BO3MOXXHOCTH
TUCTaHIIMOHHOTO 00ydenus. PabGora B on-line pexume. Hudposas
oOpa3zoBarenbpHas cpe/ia YHUBEPCUTETa. 3HAKOMCTBO ¢ TopTasiom el.ncfu.ru
u Examnycom. DneKkTpoHHbIE OUOIHOTEUHBIE CUCTEMBI.

Cucrematu3anusi u xpaneHue wuHpopmamuum Ha IIK. OOG30p u
knaccuukanus OC. OcHoBel padotsl B OC Windows/Astra Linux.
3HaKOMCTBO C HAIMOHAJBHOW omnepanuoHHo Astra Linux. DOtamsr
MOJATOTOBKK KoMIbloTepa K pabote. MuTtepdeiic mompzoBatens. Ilanens
3agad. PabGora c okxnmamu. Menemkep ¢aiinos/[Ipoonuuk. Ilouck.
[ToumenoBanue aitioB, cucTeMaTH3alUs | Karajgorusanus. THIIBI
¢aitnos. Konsepranus. OcoOEHHOCTH BOCCTAHOBJICHHS WH(POPMALUU Ha
USB-HOCHUTENAX.

DJIEKTPOHHbBIE MOYTOBbIE cepBUChl. O030p BO3MOXKHOCTEH COBPEMEHHBIX
MOYTOBBIX CEPBUCOB. Poib 3MEKTPOHHONW TOYTHI B HH(POPMAIIOHHOM
obmene. Permcrpanusi, HacTpoiika, opraHuzanus pabOTHl C MOYTOBBIMH
coobmenusimu.  Cucremaruzamnust ~ coobOmeHuii.  bezomacHocTs U
UCTIOJIb30BaHUE BPEMEHHBIX TIOYTOBBIX SIIMKOB U aHOHMMAaK3epOB.
CeteBoii aTuKeT. [IpaBuiia Aem10BOI MEPENUCKH U OOLICHHS B COLIUANBHBIX
CeTsIX, DJIEKTPOHHBIX NOYTOBBIX CEpBUCAX U MecceHpkepax. OcoOeHHOCTH
nenoBoil nepenucku B WhatsApp, Telegram, Viber u np.
HNuTepHer-TexHoaorun. OCHOBBI TIOMCKA, KPUTHUECKUI aHAIN3 M CUHTE3
nHdopmaruu B rioOanbHOM cetu MHTepHer. Pabora c Opaysepamu
(m30paHHOE, 3aKIIAIKH, KypHAT W JIp.). XpaHEHHE OONBIINX OO0BEMOB
naHHbIx. CeTeBble CEPBUCHI M HMX BO3MOXHOCTH. Opranuzanus u
Oe3omacHOocTh paboTel B 00OnauHbix XpaHwmmiax (MailO6naxko,
SAnnexc/luck, Google Drive u np.). Opranusaiusi COBMeCTHOW padOTHI C
uHpopmanueil. Pabora B 00J1a9HBIX PUIIOKEHHUIX

AnmapaTtHoe o0ecrniedyeHUe TMEPCOHAJIBHOIO0 KoMmbloTepa. ba3oas
anmaparHas KoHdurypauusi. MaTepuHcKas 1mara. Y CTpoicTBa, BXOISIINE
B COCTaB MaTepuHCKoW miaTel. [Iporieccop, Ha3HayeHHE M OCHOBHBIC
XapaKTepUCTUKH (TAaKTOBas YacTOTa, Pa3psAAHOCTh, IIMHA MpOIeccopa,
KOUI-MIaMSTh, IPOU3BOAUTEIBHOCTE). [laMsATh, Ha3HaUEHNE U BUABI MMAMSATU
(onmepaTuBHAsA, TOCTOSIHHAs, BHEINHSS), OCHOBHBIC XapaKTEPUCTHKH.
YcrpoiictBa BBona-BeiBoga. I[loptel BBoma-BeiBoja. Kiaccudukanus
nepuepuiiHBIX yCTPOHCTB (HOCHTENM JAHHBIX, KJIABUATypa, MBIIIb,
MOHHUTOpBI,  TPUHTEPHI, ckaHepwl). KiaBuaTypa  mepCOHAIBHOTO
koMnbroTepa. PasHoBugHoctn kiaBuaryp. Hasnaduenuwe kmaBumi. ['opsiume
1 QyHKIMOHATIbHBIE KIaBUIIH. KilaBuaTypHbie TpeHAKEPHI.

IIporpammHoe oGecneyeHHe MEPCOHAJLHOIO KommbloTepa. CocTaB
nporpammuoro obecrneuenus (I10) mepcoHanbHOro KOMIbIOTEpa. Y POBHU
ITO (6a30BbIiA, CUCTEMHBIH, CITy>KeOHBIH, mpuKIagHoi). Kinaccupukarms
[10 (mo wnaznauenuto). Knaccudukaius NpUKIAJHBIX TNPOTPAMMHBIX




cpeactB. Kiaccudukanus ciykeOHbIX NporpaMMHBIX cpeactB. O030p
cpaBuutenbHbIA ananu3 [10 OC Windows/Astra Linux.

O0padoTka TekcToBOii MHpopManuu. TexHomorun paboTsl C TEKCTOBOM
nndopmarnmeri B oducHbIX U ceTeBhix mnpuioxeHusx (LibreOffice,
MSOffice, OpenOffice, GoogleDoc). IIpaBuna odopmiieHHsI TEKCTOBBIX
nokymentoB mo ['OCT. TIlpodeccuonanpbHoe pegakTHUpOBaHUE U
dbopmatupoBanue qokymenta Cosnanue TabauIl U rpad@uIecKux 0OHEKTOB.
Brruucnenus B tabnumax. [loctpoenue nuarpamm. Co3nanue rpaguaecKkux
cxeM. Co3naHue JIOKyMEHTa CIIO0XHOHM CTpyKTypbl. Paborta co cTuismu.
ABTOMaTHYECKOE CO3/IaHHE OTJIaBJICHUSA. DJIEKTPOHHOE DPELEH3UpPOBaHHE
nokyMmeHToB. Pabora B pexume ucnpasienuil. Co3nanue MabIOHOB H
¢dbopM. ABTOMaTHUYECKas pacCTaHOBKAa CHOCOK Ha UCTOYHHMKHU. [louToBbIE
paccbuiku. Co31aHue JOKYMEHTOB CITUSHUS.

Opranuzanust padoTrbl ¢ TAa0JMUMYHBIMH [JaHHBIMH CpPeACTBAMU
JJIEKTPOHHBIX Ta0aun. TexHomoruu paboThl C TAOIUYHBIMU JTAHHBIMU B
odpucHeix u cereBbix npunoxenusx (LibreOffice, MSOffice, OpenOffice,
GoogleDoc). Tunmbl  pannbix. Hactpoiika okHa Uit paOoOTHI.
ABTOMaTH3alMs TpPU BBOJE JAHHBIX: (YHKIUU AaBTO3AMOJIHEHUS H
aBTo3aBepmieHUs. Psabr nanueix. Co3manume mporpeccuit. Pabora co
CIHUCKaMHU JaHHBIX U CO3/1aHH€ COOCTBEHHBIX CIHCKOB MEepEUHCICHHII.
YcnosHoe ¢opmarupoBanue. PabGora ¢ dopmynamu u  QyHKIUSMHU.
Hcnonp3oBaHne aOCONIOTHBIX U OTHOCHTEIBHBIX CCBHIJIOK MPH 00paboTKe
nanabiX. KoMauael ans pabotel ¢ (aiimaMu ¥ MOATOTOBKH JOKYMEHTa K
neyatu. KomaHael 11 pa®OThI ¢ SJEKTPOHHOM TaOiuIel kKak ¢ 0a30it
JTaHHBIX. AHANMM3 JaHHBIX O0dbIuX Tabmuil. CopTUpPOBKAa JaHHBIX. BBOA
YCIIOBUM JJIs1 COPTUPOBKU JAaHHBIX. @uibTpanusa AaHHbIX. BBoa KpuTepren
(ycnoBuii) otbopa nauHbBIX. KomaHmbl miis co3maHuss W paboThl ¢
auarpaMMmaMmH. OieMeHThl uHTepdelica ans paboThl C JuarpamMMamu.
CrocoOwl  cozmanus auarpamMm. Co3gaHWe CMEMIAHHBIX —JIHAarpaMM.
Cnapknaiinbl.  [logBeneHre NpPOMEXYTOUHBIX HMTOTOB M CO3/aHUE
CTpYyKTypupoBaHHbIX TaOmun. Koncomumamuss naHHbIX. [loaroroBka
TabNIUI A7 KOHCOJHMJAUMHU JaHHBIX. DTamnbl KoHconunanuu. Pabota co
CBOJHBIMH TaOJHMIIaMU U IuarpaMMamu. Mactep cBoAHbIX Tabnuil. Pabora
B CBOJHOU Tabmuie. OwibTpalys JaHHBIX CBOAHOW Ta0muiel. Co3maHue
CBOAHOW nuarpammbl. Mcnonb3oBanue nakera AHanu3 JaHHBIX. VMmopT
JAHHBIX. 3alllUTa JaHHBIX.

IloaroTroBKka JeMOHCTPANIMOHHBIX MaTepuajoB. Uudorpaduka u
BU3yalM3alUsl JaHHBIX, KyJbTypa mnpeseHTanuu. O030p NporpaMMHBIX
MOPOAYKTOB JUISl CO3JIaHUsl TMpe3eHTanwii. TeXHOJIOoruu paboThl C
BU3yaJbHOW MHpoOpMane! B OQHUCHBIX U CETEBBIX MPHIOKEHUAX
(LibreOffice, MSOffice, OpenOffice, GoogleDoc). I1Ia6noHbI U CTPyKTYpa
npeseHTanuii. Co3nanve 53jeMeHTOB Tmpe3eHTanuu. Co3JaHhe CETEBBIX
npe3eHTanuii B web-ceppuce Prezi.com. Vcnonb30BaHne MalHAMAIIIIUHTA
(MeTanbHBIX KapT) JUid co3laHus npe3eHTanuil. COBMECTHOE CO3/aHue
IIPE3CHTALIUMN.

MudppoBbie TEXHOJIOTHHU AJs1 00padOTKN rpaguyecKux M300pasKeHUid.
I'padmyeckue cpenctBa mpencraBieHuss HaHHBIX. OuudpoBka U aHAIU3
n3o0pakenniti. KommproTepHoe (TeXHWYECKOoe) 3peHHe. TeXHOIOruu
00paboTKN MYJIbTUMEIMWHBIX JaHHBIX. BekTopHas u pactpoBas rpaduka.
[IporpammHoe obGecrieueHue ajisi 00pabOTKK TrpadUUecKux H300paKeHHUI
(GIMP, EasyPaint, Inkscape, Corel Draw; Adobe Photoshop; Adobe
[llustrator; InDesign). Iloctpoenune mmarpamm u Osok-cxem (Microsoft




Visio). Pabota ¢ oducHBIMU U CeTeBBIMH NMpHUIOKEHUAMHU. OpraHuzarus
COBMECTHOTO JIOCTYIIA.

Nudopmanuonnass Oe3onmacHocTb M €€ cocraBisiiomue. OCHOBHBIE
BHJIBI YIpO3 0€30MacHOCTH ISl TIOJIb30BaTeneld (BUPYCHI, craM, (DUIIUHT,
TeXHHueckne cobou u  mp.). KowmmbplorepHble  TpecTyIUICHUS.
Knaccudukanus. Meroasl npoduiaakTUKH. 3aKOHOJATEIbHBICE W WHBIE
mpaBoBble akThl Poccuiickon @enepanuy, peryaupyrolme I[paBOBbIe
oTHomeHus: B cdepe uHDOPMAITMOHHOW OE30MACHOCTH U 3aIUTHI
rOCy/1apCTBEHHOM TalHBI.

udppoBbie nHCTPYMEHTbI. OCHOBBI CAUTOCTpOCHHS. MEeHTalbHbIE KapThI
U T.J.

NupopManmoHHbIe TEXHOJOIMH B NMPOGeCcCHOHAIbHON 1esiTeJIbHOCTH.
Criernanu3upoBaHHOE TIpOrpaMMHOE oOecrieueHue (1o o0IacTsM 3HaHU),
CnpaBouno-npaBoBbie cucteMbl (CIIC), CrnenuanuzupoBaHHbIE Oa3bl
naHHBIX. basbl maHHbIX. BBenenue B 0asbl gaHHBIX. PaboTa ¢ OCHOBHBIMU
oObekTamu 6a3amu gaHHBIX. Co3/aHue TaOHIl, 3apPOCOB, (HOPM M OTUETOB

Pe3ynbTaTel
OCBOEHUS
TUCTIATLITAHBI
(Motyst)

[IpuMmeHsieT OCHOBBI TOWCKA M KPUTHYECKOTO aHaiu3a WH(POpPMALUH;
HCIIOJIB3YEeT METOJbl CUCTEMHOIO MOAXOJA JJI PELICHUs IOCTaBICHHBIX
3aa4 C TMOMOIIbI0 LUGPPOBBIX M WHPOPMALMOHHBIX TEXHOJOTHIA;
OpraHu3yeT JUYHOE HHU(POBOE MPOCTPAHCTBO;

Brnaneer TtexHonorusMu moucka WHPOpMauu u 00pabOTKH JaHHBIX,
METOJJAMH CHUCTEMHOTO NOJXO0Ja JJI1 PEIICHUs IIOCTaBICHHBIX 3a7ad C
MOMOIIBIO IU(POBBIX U HHPOPMAITUOHHBIX TEXHOJIOTUN

Nmeer mnpencraBieHUE O 3aKOHOJATEIbHBIX M HHBIE IPABOBBIX aKTax
Poccuiickoit denepanuy, peryIupyoOnMX MPaBOBbIE OTHOIIECHHS B cdepe
MHGOPMAIIMOHHOM G€30MaCHOCTH U 3aIIUTHI FOCYIaPCTBEHHOM TalHbL;
[Tpumensier unupoBbIE TEXHOJIOTHH IJISi PEIICHHs TOCTABICHHBIX 3ajad,
BbIOMpasi ONTUMAJbHBIA CIOCO0 HMX PEHICHHUs, HCXOJIs M3 JIEHCTBYIOLIUX
IIPABOBBIX HOPM U UMEIOLIUXCS PECYPCOB U OTPAHUYEHUH;

Brnageer TexHomorueil opraHuzanuu 0€30MacHOrO JUYHOTO IU(PPOBOTO
IIPOCTPAHCTBA;

[lonnmaer  npuHIMIBI ~ pabOTBl  COBPEMEHHBIX  MH(POPMAIIMOHHBIX
TEXHOJIOTUH, porpaMMHOTO obecriedeHus [1K 1 3HaeT ero BO3MOXKHOCTH;
[Ipumenser uHGOPMAIMOHHBIE TEXHOJOTHMH Ui  pelIeHus  3aaad
po¢eCCHOHAIBHON AEATENFHOCTH; Pab0TaeT ¢ TEKCTOBBIMU M YUCIOBBIMH
JIAHHBIMH, TPOBOJUTH IMPOCTEUIIYI0 AHAIUTHKY TEKCTOBBIX W YHCIIOBBIX
JAHHBIX C TIOMOILIBIO CHEHMAJIBHOIO HPOrPpaMMHOIO  OOECIeUeHMUS,;
oOpabarpiBaeT rpaduueckre n300paKEeHNUS,

Hcnonw3yer pecypchl MHTEpHET W €ro CEpBHCHI, BKIIOYash OOJIAYHBIC
XPaHWJIUIIA U APYTUE UHCTPYMEHTHI OpPraHU3alluy MPOEKTHOM, B TOM YHCIIE
COBMECTHOM, paboTHI;

Bnageer HaBblkaMu TNpPUMEHEHUS HHPOPMALMOHHBIX TEXHOJIOTUN IS
pemieHuss TpodECCHOHANBHBIX — 3a7ad, OCHOBaMH HMH()OPMAIMOHHON
0€30I1aCHOCTH U CIIOCOOAMHU €€ 3aIUTHL.

TpynoeMKocCTb, 3.e.
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Hepeqeﬂb OCHOBHO# U JOIOJHUTEIbHOH JUTEPATYPHbI, H606XOHHMOﬁ AJIsA OCBOCHUSA

JUCHUILINHBI

OcHOBHAasA
JauTeparypa

1. bammaxoBa,, E. W. MWudopmarnka wu wuH)OpMAIMOHHBIE
texHosoruu. TexHomorust paborst B MS WORD 2016 : yuebGHOE
nocobue / E. M. bammaxkosa. - MadopMaTrka U nHGOpMAIIMOHHEIE




texHonoruu. TexHomnorus padorst B MS WORD 2016,Beck cpox
OXpaHbl aBTOPCKOTO TpaBa. - DNeKTpoH. aaH. (1 ¢aiin). - Mockga :
Al IIm Ap Menuna, 2020. - 90 c. - snexTpoHHBIM. - KHura
Haxoautcsa B mpemuyMm-Bepcun OBC IPR BOOKS. - ISBN 978-5-
4497-0515-0, 5K3eMILIIPOB HEOTPAHUUEHO

. bammakoBa,, E. W. MHWadopmatuka wu wuHPOPMAIMOHHBIE

texHonorun. YMmHbIA Excel 2016: 6ubnuoreka pyHkuuit : yaeOHOE
nocobue / E. Y. bammaxkosa. - adopmaTika u nHGOpMaIMOHHbIE
texaonorun. YMubd Excel 2016: 6ubnuoreka ¢ynkimii,Bech cpok
OXpaHbl aBTOPCKOTO TpaBa. - DNeKTpoH. aaH. (1 ¢aiin). - Mockga :
Al IIm Ap Meaua, 2020. - 109 c. - snexTpoHHBIH. - KHura
Haxoautcsa B mpemuyMm-Bepcun OBC IPR BOOKS. - ISBN 978-5-
4497-0516-7, 5K3eMILIIPOB HEOTPAHUUEHO

. Mannpa,, A. I'. Uadopmatuka 1 MHPOPMAIIMOHHBIE TEXHOJOTHUH :

nabopaTopublii mpaktukyMm / A. I'. Mannpa, A. B. Ilonos, A. .
HpsaxonoB. - UadopmaTuka u nHPpopMamoHHbIE TEXHOJIOTHH,2026-
09-20. - Dnektpon. maH. (1 daiim). - Camapa : Camapckuii
rocy1apcTBeHHbIM TexHu4yeckuii ynusepcutet, IbC ACB, 2020. -
64 c. - onexktpoHHbIi. - KHura Haxonutcs B npemuyM-Bepcun ObC
IPR BOOKS. - ISBN 2227-8397, 3k3eMIUISIPOB HEOIPAHUYEHO

. LlBetrkoBa, A. B. MupopmaTuka U nHPOPMALMOHHBIE TEXHOJIOTHU

DOnekTpoHHBIA pecypc : Ydebnoe mocobue mius CIIO / A. B.
I{BeTkoBa. - MHpOpMaTuKa U HHPpOpPMALIMOHHBIE TeXHOIOTNH,2020-
08-30. - CaparoB : Haywnas kuwura, 2019. - 190 c. - Kuwura
Haxoautca B npemuyM-Bepcun ObC IPR BOOKS. - ISBN 978-5-
9758-1891-1, 3k3eMIUISIPOB HEOTPAHUYEHO

JlononHuTensHas
JuTEpaTypa

CoBpemeHHbIE  WH(GOPMAIMOHHBIE TEXHOJIOTHHA  DJIEKTPOHHBIN
pecypc : COOpHHK TpPYIOB MO MaTepHayiaM 3-ii MEKBY30BCKOU
HAYYHO-TEXHHUYECKON KOH(MEPECHIIMHU ¢ MEKTYHAPOIHBIM Y4aCTHEM
29 centsa6ps 2017 r. / B. . BonoBau [u np.] ; pen. B. M.
Aptiomiesko. - Koponés : Hayunslif koncynsrant, MI'OTY, 2017. -
191 c. - Knura naxonurcs B npemuym-epcun ObC IPR BOOKS. -
ISBN 978-5-9500999-7-7, 3x3eMILIsIpOB HEOTPAHUUEHHO
CoBpeMeHHbIE MYJIbTUMEANIHbIE HH()OPMALIMOHHBIE TEXHOJOTUU
DnexTpoHHBIA pecype : yuebHoe nocodbue / C.C. Meitbko / JI.A.
Peneuko / A.Il. AnekceeB / A.P. Bantotun / M.A. KopoinbkoBa. -
CoBpeMeHHbIE MYJIbTUMEIUIHBIC nH(GOPMaIMOHHEIE
TexHoJiornu,2019-05-25. - Mocksa : COJIOH-ITPECC, 2017. - 108
c. - Kaura naxoautcst B 6azoBoii Bepcun ObC IPRbooks. - ISBN
978-5-91359-219-4, sk3eMILISIPOB HEOTPAHUYEHHO

CoBpemeHHbIE WH(GOPMAIMOHHBIE TEXHOJIOTHHA  DJIEKTPOHHBIN
pecype : yuebHoe nocodue / C.C. Msitbko / JI.A. Peneuxo / N.A.
KoponekoBa / A.P. Bamtotun / A.Il. AnekceeB ; pen. A.Il
AnekceeB. - Camapa : IloBOJDKCKMU  TOCYJIapCTBEHHBIM
YHHUBEPCHUTET TeICKOMMYHHUKaUi 1 uHpopmaruky, 2019. - 101 c. -
Knura naxogurcs B 6a3oBoii Bepcun DbC IPRbooks., sx3eMiisipo
HEOTrPaHUYEHHO

. Amnep, IO.II. Craructuyeckoe yNpaBjieHUE MPOLIECCAMHU.

«bonpire maHHBIC» DJNEKTPOHHBIA pecypc : ydeOHoe mocobue /
E.A. Yepusix / FO.II. Amrep. - CraTucTHYECKOE YyIIpaBJICHHUE
npoueccamu. «bonpmme  mannabie»,2019-09-01. - Mocksa

Wzparensckuit Jlom MUCuC, 2016. - 52 c. - Kaura Haxogurcs B




6azoBoii Bepcun OBC IPRbooks. - ISBN 978-5-87623-969-3,
IK3EMILSIPOB HEOTPAHUYECHHO




