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bBEenennic B uudpossie TexHonornu. Ilomnrnka rocynapersa B obnactu

DATKOC
T

COACPIKAHUC

uudposuzauu. ['ocynapcrBennsie nporpaMmmbl. CoBpeMeHHOE UG POBOE
npoctpancTtBo. OCHOBHI mEQpoBoro odmectsa. [{udpoBas rpaMOTHOCTE U
uuposble kKomneTeHIUU. O0630p COBPEMEHHBIX HU(POBBIX TEXHOIOTUN U
BO3MOXXHOCTEH MX TPUMEHEHHS I PEIICHUs ITOCTABJICHHBIX 3ajad.
['ocynapcTBeHHbIE HU(PPOBBIE YCIYTU U TOPTAJIBI.

Texnonoruu ynaneHHoW pabotTel. daitmooOMeHHHKH. BeOuHapHbIE
TUTOIIAIKH. JlucTaHMOHHbBIE TEXHOJIOTHH u BO3MO>KHOCTH
TUCTaHIIMOHHOTO 00ydeHus. PabGora B on-line pexume. [ludposas
oOpa3oBaTenibHasl cpeia YHUBEPCUTETa. 3HAKOMCTBO ¢ mopTaiom el.ncfu.ru
1 Exammycom. DIIeKTpOHHBIE OUOIMOTEYHBIC CHCTEMBI.

Cucrematuzanusa u xpaHenue wuHpopmauuu Ha [IK. OG6Gz0p wu
knaccudukanus OC. OcnoBbl pabotei B OC Windows/Astra Linux.
3HAKOMCTBO C HaIlMOHAIBHOW orepanmoHHol Astra Linux. 3rarmbl
IOJArOTOBKU KoMIbloTepa K pabote. MuTepdeiic nmonp3oBarens. [lanens
3amay. PabGora ¢ oxknamu. Menemxkep dainos/IIpoBonnuk. Ilouck.
[TonmeHnoBanue (QailyioB, cHUCTEMaTH3allMs ¥ KaTajJoru3anus. [HITbI
daitnoB. Konsepranusa. OcoOEHHOCTH BOCCTAHOBJICHUS WH(OpMAalUU Ha
USB-nocurensx.

DJIEKTPOHHBIE TOYTOBBIE CcepBUCHL. O030p BO3MOMKHOCTEH COBPEMEHHBIX
MOYTOBBIX CEPBUCOB. POJIb AJIEKTPOHHOW TOYTHI B HH(POPMAITMOHHOM
oOmene. Perucrpamnusi, HacTpoiika, opraHuzanusi paOOTbl C MOYTOBBIMHU
coobmenusmu.  Cucremartuzanusi  cooOmeHuidi.  bezomacHocTs U
MCIOJIb30BaHNE BPEMEHHBIX MTOYTOBBIX SIIUKOB U aHOHUMaH3epOB.
CereBoii sTuket. [IpaBuia ne10Boi EPeNUCKU U OOIICHUS B COIMATBHBIX
CETsIX, DIIEKTPOHHBIX MOYTOBBIX CepBHUCaX M MecceHmkepax. OcOOEHHOCTH
nenooii nepenucku B WhatsApp, Telegram, Viber u np.
WutepHer-TexHonorud. OCHOBBI MOMCKA, KPUTHUECKUN aHAIU3 U CHHTE3
uHopmanuu B riobampHOM cetu WuTepHer. PabGota ¢ Opaysepamu
(u30paHHOe, 3aKJaJKH, >KypHaI U Jp.). XpaHeHHEe OOJIbIIMX O00BEMOB
nmaHHbIX. CeTeBble CEpPBUCHI M WX BO3MOXHOCTH. Opranm3amus U
Oe3omacHocTh  paboTel B oOmaunbix xpaHwmmax (MailO6naxko,
Anpexc/luck, Google Drive u ap.). Opranuzanus COBMECTHON pabOThI ¢
uHpopmanueil. Pabora B 006J1a4HBIX MPUIIOKEHUSIX

ArmnmapatHoe of0ecrieueHue TMEepCOHANBHOrO  KoMIbloTepa. bazoBas
anmaparHas KoHpurypauus. MaTepuHcKas aaTa. Y CTpOCTBa, BXOISAIINE
B COCTaB MaTepuHCKOW Tuiatel. [lporeccop, Ha3HaA4eHHWE W OCHOBHBIE
XapaKTepUCTHKU (TAaKTOBas 4YacTOTa, Pa3psAHOCTh, IIMHA IMpoIleccopa,
K3II-TTAMSTh, TIPOU3BOAUTEILHOCTE). [1aMsATh, Ha3HAYCHNE W BHJIBI TTAMSTH
(omepaTuBHAs, TOCTOSIHHAsl, BHEIIHSS), OCHOBHBIE XapaKTEPUCTHKH.
VYerpoiictBa BBOma-BbiBoAa. I[lopTel BBoma-BeiBoja. Kiaccudukanus
nepuepuiiHbIX YCTPOMCTB (HOCHUTENH MJAaHHBIX, KJIaBUATYpa, MBbIIIIb,
MOHHMTOpPBI,  TIPUHTEPHI,  CKaHephl). KiaBuaTypa  IEepCOHAILHOTO
KoMmmbloTepa. PasHoBuaHOCTH KiaBuatyp. HasnaueHnue knaBuml. ['opsuue
1 QyHKITMOHATbHBIC KIaBUIIH. KitaBuaTypHbIe TpeHAXKEDHI.

[IporpamMmmHOe obecreueHHe TMEPCOHANBHOTO KommbioTepa. CocTaB
nporpammuoro ooecnedenus (I10) mepcoHaTbHOTO KOMIBIOTEPA. Y POBHU
ITO (6a30BbIiA, CHCTEMHBIH, CITy>KeOHbIH, npukiaagHoi). Kiaccupukarms
[0 (mo wnasHauenuto). Krnaccudukanus NPUKIATHBIX TPOTrPaAMMHBIX




cpeacts. Kmaccudukanust ciyxeOHbIX NpOrpaMMHBIX cpenactB. O630p
cpaBuuTenbHbIi anam3 [10 OC Windows/Astra Linux.

OO0pabotka TekctoBoi mHpopmamnmu. TexHomoruu paboOTBl C TEKCTOBOM
unpopmanueii B oducHbIX H cereBbix mnpunokenusx (LibreOffice,
MSOffice, OpenOffice, GoogleDoc). IlpaBuna odopmiieHUsI TEKCTOBBIX
nokymeHtoB 1o ['OCT. TIIpodeccmonanbHOe pEeIakTUPOBAHHE W
dbopmatupoBanue nokymenrta Cosnanue Tadbauil U rpa@uuecKkux 00BEKTOB.
Beruucnenus B rabnunax. Iloctpoenne nuarpamm. Coznanue rpaguueckux
cxeM. Co3aHue JOKyMEHTa CIOXKHON CTpyKTypsl. PabGora co cTuisiMu.
ABTOMAaTHYECKOE CO3JAHHUE OIVIABICHMS. DJEKTPOHHOE PELEH3UMpPOBAHUE
NOKyMeHTOB. PaGora B pexume wucnpasineHuil. Coznanue mabIoHOB U
¢dopM. ABTOMaTHyecKas pacCTaHOBKA CHOCOK Ha MCTOYHUKU. [louToBbIE
pacceuiku. Co3/1aHue TOKYMEHTOB CIUSHHUSL.

Opranuzanus paboTsl ¢ TAOJUYHBIMU JaHHBIMH CPEACTBAMH HJIEKTPOHHBIX
tabmun. TexHomoruu paboThl C TaONMYHBIMH JAHHBIMA B O(HCHBIX U
ceteBbix npunoxenusix (LibreOffice, MSOffice, OpenOffice, GoogleDoc).
Tunsl nanusix. Hactpoiika okHa g paboThl. ABTOMaTH3aLusl IPU BBOJE
JaHHBIX: (YHKLMU aBTO3AIIOJHEHUs M aBTO3aBepLICHUs. Pszibl JaHHBIX.
Co3manmne mporpeccuii. Pabora co chnuckamMu [JaHHBIX M CO3JaHUE
COOCTBEHHBIX CIIMCKOB IlepeunciieHuil. YciaoBHOe (opMaTHpOBaHUE.
Pabora ¢ dopmynamu u ¢yakiusmu. Vcmonbp3oBaHue aOCOMIOTHBIX M
OTHOCHUTEJIbHBIX CCBIJIOK IpHU 00paboTke naHHbIX. KoMaHab! Ui paboThI C
daitnamMu ¥ MOATOTOBKM JOKyMEHTa K redatd. Komanael ast paboThl ¢
AJIEKTPOHHOM Tabnuuei kak ¢ 06a30i NaHHBIX. AHAINU3 JAHHBIX OOJBIIUX
tabmun. CopTUpOBKAa MaHHBIX. BBOA YCIIOBHM IUIsi COPTUPOBKH JTaHHBIX.
QunbTpanys OaHHbIX. BBox kputepueB (ycioBuil) 0OTOOpa JIaHHBIX.
Komanger mns co3maHumss u  pabOTBl € JUarpaMMaMu. OJIEMEHTHI
uHTepdeiica s pabotel ¢ AuarpammaMu. CriocoObl co3jaHus JUarpaMm.
Coznanme  cmemanHbix — guarpamMm.  Cnapxuiaiiiel.  [lonBenenue
IPOMEXYTOUHBIX MTOTOB M CO3JJaHME CTPYKTYPUPOBAaHHBIX TaOJIUII.
Koncomupamus nanaeix. [ToaroroBka Tabmui At KOHCOTHIAINH JTaHHBIX.
Otanbl KoHCOMUaanuu. Pabora co cBOAHBIMM TaOIMIIaMU U JUarpaMMaMH.
Mactep cBoaHbIx Tabmui. PaGota B cBojmHONM Tabmuue. PuubTpanus
JaHHbIX  cBOJHOW  Tabnuupbl.  Co3naHue  CBOJHOM  JMarpaMMBbl.
Ucnonp3oBanne makera AHanmu3 AaHHBIX. Mmmopt nanHbIX. 3amura
JTAaHHBIX.

[TonroroBka  AEMOHCTpallMOHHBIX  MarepuanoB. HWudorpapuxka u
BU3yallM3allUsl JAaHHBIX, KyJabTypa mnpe3eHTauuu. OO030p NporpaMMHBIX
NPOAYKTOB JUIsl CO3/aHusl mpe3eHTanuil. TexHonoruu paboThl C
BU3yasbHOW MH(poOpManmed B O(PHUCHBIX U CETEBBIX HNPUIOKEHUAX
(LibreOffice, MSOffice, OpenOffice, GoogleDoc). 11labnons! u cTpykTypa
npesentaimii. CoznaHue 31eMeHTOB mpe3eHTauuu. Co3gaHue CeTeBBIX
npe3eHTanuii B web-cepBuce Prezi.com. Vcnosnbp3oBanne MaifHIMAIIITHHATA
(MeTalbHBIX KapT) Ul co3fgaHus mpe3eHTanuid. COBMECTHOE CO3JaHHe
MIPE3EeHTALNAMN.

[TudpoBsie TexHOJOTUU i 0OpabOTKM TpapuuecKuX H300paKeHUH.
['paduueckue cpencTBa mpeacTaBiIeHUs] AaHHBIX. OnuppoBKa W aHAIH3
nzobpaxkenunit. KommbpiorepHoe (TexHHYecKoe) 3peHue. TexXHOJIOTUU
00paboTKN MyJIbTUMEIUIHBIX JaHHBIX. BekTopHast u pactpoBas rpaduxa.
[TporpamMHuoe obecrieueHue aasi 00OpabOTKU TpaduuecKuX H300paskeHH
(GIMP, EasyPaint, Inkscape, Corel Draw; Adobe Photoshop; Adobe
[lustrator; InDesign). Tloctpoenne muarpamm u Onok-cxem (Microsoft




Visio). PaboTa ¢ opuCHBIMU M CETEBBIMH NMpHIOKEHUSIMUA. Opranuzanus
COBMECTHOTI'O JOCTYIIA.

WNudopmanmonnas 6e3omacHOCTh U e€ cocrapistomue. OCHOBHBIC BHJIBI
yrpo3 0e30MacHOCTH [UId TOJb30BaTesnel (BUpYChl, cmam, (UIINHT,
TeXHHYeCkue cobou u  mp.). KoMmbooTepHble  MPECTYIUICHUS.
Knaccudpukanua. Metoasl npoduiIakTHKU. 3aKOHOJATENIbHbIE M HHBIC
npaBoBble akThl Poccuiickoil @Penepauuu, peryJIHpyrOIIUE IPABOBBIC
oTHomieHuss B cdepe uHPOpPMALMOHHONW OE30MACHOCTH W  3aIIUTHI
rOCYIapCTBEHHOW TAHBI.

[Hudposbie mHCTpYMEHTHI. OCHOBBI CAUTOCTPOCHMS. MEHTAJIbHBIE KapThl H
T.J.

NudopmaliioHHble TEXHOJOTHMH B MPO(ECCHOHANBHOM N1eATeIbHOCTH.
Crennanu3upoBaHHOE IpOrpaMMHOe oOecrieueHue (1o 00IacTsiM 3HaHUN),
Cnpasouno-nipaBoBbie cuctembl (CIIC), CnenuanmsupoBaHHbIe 0a3bl
naHHBIX. ba3el nanHbIX. BBenenue B 0a3bl maHHBIX. PaboTa ¢ OCHOBHBIMU
oObekTaMu 6azamu nanHbix. Co3ganue Tabiaul, 3anpocoB, (GOpM U OTUETOB

PesynbTaTel
OCBOCHMS
JUCLUTIINHBI

(Momys)

[IpuMeHsieT OCHOBBI TIOMCKAa M KPUTHYECKOTO aHajiu3a HH(GOpMAINH;
UCIOJb3YET METOAbl CUCTEMHOr0 MOJAXOAA JJIi PELIeHHs IOCTaBIEHHBIX
3aJa4 C TOMOMIbIO HHUQPPOBBIX M HMHDOPMALMOHHBIX TEXHOJIOTHMA;
OpraHu3yeT JMYHOE I(PPOBOE MPOCTPAHCTBO;

Brnaneer TexHonorusMu TmoOMCKa WHGOpPMANMU W OOpaOOTKM JTaHHBIX,
METOJAMH CHUCTEMHOTO MOAXOAa JUIsl PEIICHHs IOCTABJICHHBIX 3a/ady C
MIOMOIIbIO IU(PPOBBIX ¥ HHPOPMALTMOHHBIX TEXHOJIOTHI

HNmeer npencraBiieHME O 3aKOHOJATENIbHBIX M HUHBIE IPABOBBIX aKTax
Poccuiickoit @enepanuu, peryiupyomux IpaBoBble OTHOIIEHUS B cdepe
MH(POPMAITMOHHON 0€30MaCHOCTH U 3aIUTHI TOCYJApPCTBEHHON TaHBI,
[TpumensieT uudpoBbIE TEXHOJIOTUU Ul PELIEHHs MOCTABIEHHBIX 3aj]ad,
BbIOMpasi ONTUMAJIBHBIA CHOCO0 MX PELICHUs, UCXOJl U3 JIEHCTBYIOIIUX
IIPABOBBIX HOPM M UMEIOLINXCS PECYPCOB U OTPaHUYECHMIA;

Bnaneer TexHomorueil opraHuzanuu 0€30MACHOTO JUYHOTO LHM(POBOro
IIPOCTPAHCTBA;

[Tonnmaer mOpUHLMIBI ~ pabOThl  COBPEMEHHBIX  HMH(OPMALMOHHBIX
TEXHOJIOTUH, IporpaMMHoro odecneuenus [1K 1 3HaeT ero BO3MOXKHOCTH;
[Tpumensier MH(OPMAIMOHHBIE TEXHOJOTMM JJIsi  peIIeHus 3ajad
npoecCHOHaIBbHOM JEATENBHOCTH; Pa00TAET ¢ TEKCTOBBIMHU M YHCIOBBIMU
JAHHBIMU, MPOBOAUTH MPOCTEUIIYI0O AHAIUTUKY TEKCTOBBIX M YHCIIOBBIX
JAHHBIX C TIOMOLIBI0 CHELUAIBHOTO IPOrpaMMHOrO  OOecredeHus;
oOpabartpiBaeT rpaduueckre n300paskeHus;

Ucnonp3yer pecypcsl MHTEpHET M €ro CepBHUCHL, BKJIIOYash OOJIAYyHBIC
XPaHUJIUIIA U IPYTUe UHCTPYMEHTHI OPraHU3alMi MPOEKTHOM, B TOM YHUCIIE
COBMECTHOM, padoThI;

Bnageer HaBblkamMM TpUMEHEHHs] HH(POPMALMOHHBIX TEXHOJOTUH s
pemieHuss MpOo(EeCcCHOHATIBHBIX 3a/ad4, OCHOBaMM HMH(OPMAIIMOHHOM
0€30I1aCHOCTH U CIIOCOOAMH €€ 3allIUTHL.

TpynoeMKoCTb,
3.€.
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IlepeyeHb OCHOBHOM M IONOJTHUTEJIbHOM JIUTEPATYPbl, HEOOXOAMMOM 1)1 OCBOCHUS

AUCHHUIIJIMHbI

OcHoBHAaA
JUTEepaTypa

1. bammakoBa,, E. W. HWuadpopmatnka u uHpOpMannoHHbIE
texHosioruu. Texnonorust padotsl B MS WORD 2016 : yuebnoe nmocodue /
E. N. bammakoBa. - MHdpopmaTtnka W wHGOPMAIMOHHBIE TEXHOJIOTHH.
Texnonorust padborel B MS WORD 2016,Bech cpok oxpaHbl aBTOPCKOTO




mpaBa. - DnekTpoH. naH. (1 ¢aiin). - Mocksa : Ait [ITu Ap Menua, 2020. -
90 c. - anexTponHbli. - KHura Haxogutcs B npemuym-Bepcun ObC IPR
BOOKS. - ISBN 978-5-4497-0515-0, sx3eMIUIsIpOB HEOTPAHHUYECHO

2. bammakoBa,, E. W. MHWudopmatuka wu  uHPOpMaALMOHHBIE
texHosoruv. YMHBIM Excel 2016: Oubnmuorexka ¢yHKIMNA : ydeOHOE
nocobue / E. W. bammakoBa. - Wudpopmaruka u WHPOpPMALUOHHBIC
texnosoruu. YMHbIH Excel 2016: Oubmmorexa ¢yHkumii,Bech cpok
OXpaHbl aBTOPCKOTO TpaBa. - DNeKTpoH. naH. (1 ¢aiin). - Mocksa : A [Iu
Ap Menua, 2020. - 109 c. - anekTpoHHbIN. - KHUra HaXOUTCS B IPEMUYM-
Bepcun OBC IPR BOOKS. - ISBN 978-5-4497-0516-7, sx3emIuisipoB
HEOTPaHUYEHO

3. Mannpa,, A. I'. Uadopmaruka u nuH(OOPMAIIMOHHBIE TEXHOJIOTHH :
nabopaTtopHbiii ipakTukyM / A. I'. Manapa, A. B. [Tonos, A. 1. JIpsikoHOB.
- HWudopmatnka u wuHPOpManmoHHele TexHosorunu,2026-09-20. -
OnextpoH. naH. (1 @aiin). - Camapa : Camapckuil TrocynapCTBEHHbIN
texHuueckuid ynusepcuter, ObC ACB, 2020. - 64 c. - 2IEKTPOHHBIN. -
Kuura naxonutcs B npemuyMm-Bepcun ObC [PR BOOKS. - ISBN 2227-
8397, 5K3eMIUISIpPOB HEOIPAHUYEHO

4. I[BetkoBa, A. B. Unpopmatnka u nHOOPMAIIMOHHBIE TEXHOJIOTHH
DexTpoHHBINA pecype : YuebHoe mocodue ans CIIO / A. B. IlBerkosa. -
HNudopmaruka n napopmanuonnsie Texnomornu,2020-08-30. - Caparos :
Hayunas xuwura, 2019. - 190 c. - Kuura Haxoautcss B IpeMUyM-BEPCUHU

JlomosHuTENbHAS
auTeparypa

OBC PR BOOKS. - [ISBN 978-5-9758-1891-1, »x3emMIusipoB
HEOTrPAaHUYCHO
1. CoBpeMeHHbIC MH()OPMAIIMOHHBIE ~TEXHOJOTHH  DIICKTPOHHBIN

pecypc : COOpHUK TPyIOB IO MarepualiaM 3-i MEKBY30BCKOW HaydHO-
TEXHUYECKOH KOH(pEepeHIHH C MEXAyHapOJHBIM ydacTHeM 29 ceHTa0ps
2017 r. / B. . Bonosau [u np.] ; pea. B. M. Aptiomenko. - Koponés :
Hayunenii koncynsrant, MI'OTVY, 2017. - 191 c. - Knura Haxonurcs B

npemuym-Bepcun  DBC [PR  BOOKS. - ISBN 978-5-9500999-7-7,
9K3EMIUISIPOB HEOTPAHUYECHHO
2. CoBpeMeHHbBIC MYJIbTUMEIHHHBIC WH(POPMAIMOHHBIE TEXHOJIOTHU

OnekTpoHHBIN pecypc : yueOHoe nocodue / C.C. Meitbko / [I.A. Penieuko /
A.Il. AnekceeB / A.P. Bantotun / U.A. KoponbkoBa. - CoBpeMeHHbIE
MyJIbTUMEANIHBIE HH(POpMAIMOHHBIE TeXHOI0rHK,2019-05-25. - Mockaa :
COJIOH-ITPECC, 2017. - 108 c. - Knura Haxoautcss B 6a30Boil Bepcun
3BC IPRbooks. - ISBN 978-5-91359-219-4, sk3eMILIsIpOB HEOTPAaHUICHHO
3. CoBpeMeHHbIE MH()OPMAIIMOHHBIE TEXHOJIOTUM  DJIEKTPOHHBIN
pecypc : yuebnoe mocoome / C.C. Mwitbko / JI.A. Pemeuxko / U.A.
KoponbskoBa / A.P. Bantotun / A.Il. Anekcees ; pen. A.Il. Anekcees. -
Camapa : [ToBomxcKui roCyAapCTBEHHBIN YHUBEPCUTET
TeJIeKOMMYHUKaIMi 1 nHopmatuku, 2019. - 101 c. - Knura Haxoaurcs B
6a3zoBoit Bepcuu DBC [PRbooks., 3K3eMIUIIpOB HEOrPaHUUEHHO

4. Amnep, IO.JI. Craructuyeckoe  ymnpaBiI€HHE  MPOLECCAMHU.
«bonpmne maHHBIE» DIEKTPOHHBIM pecypc : ydeOHoe mocodme / E.A.
Yepubix / FO.II. Anmnep. - Cratuctuueckoe YHpaBlIeHHE MPOIECCAMH.
«bonpmue ganubie»,2019-09-01. - Mocksa : M3narenasckuit JJom MUCuC,
2016. - 52 c. - Kuura naxomutcs B 06a3zoBoii Bepcuun DBC IPRbooks. -
ISBN 978-5-87623-969-3, sx3eMIIIIpOB HEOTPAHHYEHHO




