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Kpartkoe Beenenue B mudpossle TexHojoruu. [lonmTuka rocyaapcrsa B o0nacTu
P — nudposuzamuu. ['ocynapcrBennsie nporpammbl. CoBpeMeHHOE TU(PPOBOE

npoctpanctBo. OcHOBHI HH(poBoro obmectsa. Lludposas rpaMoTHOCTE U
uu¢possie KomrnereHIMH. O030p COBPEMEHHBIX MU(PPOBBIX TEXHOIOTUN H
BO3MOXXHOCTEH HMX MPUMEHEHHsS MJis pElIeHUs IOCTaBJICHHBIX 3ajad.
I'ocynapcTBenHbIe TUGPOBBIEC YCIYTH U TIOPTANBI.

Texunonorun ynaneHHoil pabotel. daitmooOMeHHHKU. BeOuHapHbIE
IomaaAky. J[McTaHIIMOHHBIE TEXHOJIOTUH U BO3MOKHOCTH IUCTAaHI[THOHHOTO
oOyuenusi. Pabota B on-line pexume. [{udpoBas oOpa3zoBaTenbHas cpena
yHHUBEpcUTeTa. 3HaKOMCTBO ¢ moprtajgoMm el.ncfuru u Exammycowm.
DNEKTPOHHBIC OMOINOTEYHBIC CUCTEMBI.

Cucrematuzanus u xpaHenue wuHbopmanuu Ha [IK. OO630p wu
knaccupukanus OC. OcHoBel paborsl B OC Windows/Astra Linux.
3HaKOMCTBO C HaIMOHAIBHOM omepanmoHHOW Astra Linux. Orambl
MOJITOTOBKH KOMIIbIOTEpa K padorte. MHTepdeiic nmonp3oBarens. Ilanens
3amady. Pabora ¢ oxnamu. Menemxkep daiinos/IIpoBonauk. Ilowuck.
[TonmenoBanue (aiioB, cucTeMaTu3anus U Katanoru3anus. Tumsl (aiiinos.
Kounepranus. OcobeHHOCTH BoccTaHoBieHuss uHpopmaruu Ha USB-
HOCHUTEIISIX.

DNEeKTPOHHBbIE MOYTOBBIE CEpBUCHL. O030p BO3MOXKHOCTEW COBPEMEHHBIX
MOYTOBBIX CEPBUCOB. Poyb 3IEKTPOHHOH MOYTHl B WH(GOPMAIMOHHOM
oOMeHe. Perucrtpanus, HacTpoiika, opraHuzaius paboThl C MOYTOBBIMH
cooOmenusmu.  Cucremarusanusi  cooOmeHuii.  be3zomacHocTs |
UCIOJIb30BAHNE BPEMEHHBIX IOYTOBBIX SIIIUKOB U aHOHUMaM3epoB.
CereBoil sTuker. [IpaBuia nenoBoii Nepenucku U OOLIEHUS B COLIMATIbHBIX
CeTSAX, ANEKTPOHHBIX MOYTOBBIX CepBUCAX U MecceHmxkepax. OcoOeHHOCTH
nenoBoi nepenucku B WhatsApp, Telegram, Viber u ap.
WutepHer-TexHomoruu. OCHOBBI MOMCKA, KPUTHUECKUIM aHANU3 M CHUHTE3
nHpopmanuu B riobampHOM cetu MurtepHer. PabGota ¢ Opaysepamu
(u30paHHOe, 3aKJaJKH, >KypHalI U Jp.). XpaHeHHe OOoJIbIIMX O0O0BEMOB
naHHbIX. CeTeBble CEpPBUCHI M HMX BO3MOXHOCTH. OpraHuzamusi |
Oe3omacHOCTh paboThl B oOmauHbix XpaHwmmmax (MailO6naxko,
Annexc/luck, Google Drive u ap.). Opranuzauus COBMECTHOH pabOThI
uHpopmanueit. Pabora B 006J1a4HBIX MPHIIOKEHUIX

AnmapatHoe o0ecrieyeHUE IEpPCOHAJIBHOrO  KoMIbloTepa. ba3oBas
anmapaTtHas KoHpurypauus. MatepuHckas 1iara. Y cTpoMcTBa, BXOAIIHIE
B COCTaB MaTepWHCKOW Iathl. [Iporeccop, Ha3Ha4eHHWE W OCHOBHBIE
XapaKTePUCTHKH (TaKTOBAs YacTOTa, pa3psIHOCTh, IIMHA MPOLIeCcCopa, KAIII-
NMaMsTh, MPOU3BOAMUTENBHOCTE). [laMsATh, Ha3HaueHWE W BHIBI TTAMSATH
(onmepaTuBHAasA, IOCTOSIHHAs, BHEINHSs), OCHOBHBIE XapaKTEPUCTHKH.
VYerpoiictBa BBOma-BeiBoga. [lopTel BBoma-BeiBoja. Kiaccuduxanus
nepuepuiHbIX YCTPONCTB (HOCUTETH JaHHBIX, KIaBUATypa, MBIIIb,
MOHHTOPBI,  TPUHTEPHI,  CKaHephl). KiaBumarypa  mepCOHAIBHOTO
KomInbloTepa. PazHoBunHoCTH KinaBuatyp. Haznauenue kinaBuml. [opsune u
¢byHKIMOHATBHBIE KiTaBUIH. KitaBuaTypHbIe TpeHaXEPHI.

[IporpammHoe oOecrneueHre MepcoHadbHOro Kommbiorepa. CocraB
nporpammuoro odecnederust (I10) nmepcoHaIbHOTO KOMITBIOTEPA. Y POBHU
I10 (6a30Bblii, CUCTEMHBIH, cly>keOHbIH, npukiagHoi). Knaccudukarms




I[IO (mo wnHasnauenuro). Krnaccudukamus NPUKIATHBIX TPOTrPAMMHBIX
cpeactB. Kiaccudukamms ciy>keOHbIX NpOrpaMMHBIX cpelacTtB. O0630p
cpaBauTenbHbIN aHam3 [10 OC Windows/Astra Linux.

OO6pabotka TekcroBoi mHpopmammu. TexHomoruu paboOTBI C TEKCTOBOM
nHpopmanuerdr B oducHBIX U ceTeBbiXx npuioxkeHusx (LibreOffice,
MSOffice, OpenOffice, GoogleDoc). IIpaBuna ohopmieHus TEKCTOBBIX
nokymentoB mo I['OCT. IIpodeccrmoHanbHOe penakKTHPOBAaHHE U
dopmatupoBanue qokymeHnta Cosnanue Tabnuil U rpadguueckux 0ObEKTOB.
Beruucnenus B rabnuuax. Ioctpoenne auarpamm. Cosnanue rpadu4eckux
cxeM. Co3maHue JOKyMEHTa CIOKHOH CTpyKTypbl. Paborta co cTuimsmu.
ABTOMaTHYECKOE CO3JAHUE OIJIABICHUA. DJEKTPOHHOE PELIEH3UPOBAaHUE
IOKyMeHTOB. PabGora B pexume wucnpasieHuid. Coznanue maOlIOHOB H
¢dopM. ABTOMaTHYecKas pPacCTaHOBKAa CHOCOK Ha UCTOYHUKU. [louTOBBIE
paccbutku. Co3/iaHue JOKYMEHTOB CIUSHHSL.

Opranuzanus paboThl ¢ TAOJMYHBIMU JaHHBIMH CPEACTBAMH 3JIEKTPOHHBIX
tabmun. TexHomoruu pabOTHI ¢ TAONWYHBIMH JaHHBIMH B O(UCHBIX H
cereBbix npmioxkenusx (LibreOffice, MSOffice, OpenOffice, GoogleDoc).
Tuner nanaeix. Hactpoiika okHa /it paboThl. ABTOMATH3AIMs IPH BBOJE
JAHHBIX: (YHKLIUU aBTO3AIOJHEHUs M aBTO3aBEpLICHUA. Psibl TaHHBIX.
Co3manne mporpeccuii. Pabora co chnuckamMy J[JaHHBIX U CO3JaHUE
COOCTBEHHBIX CHHUCKOB IepeuuciieHuil. YciaoBHOe ¢opMaTHpOBaHUE.
Pabora ¢ dopmynamu u Qyskumsmu. Mcmons3oBaHue aOCOMIOTHBIX U
OTHOCHUTEJIBHBIX CCBUIOK IpU 00paboTke naHHbIX. KomaHbl A paboThl C
¢aitnamM ¥ MOATOTOBKM JOKyMEHTa K medatu. Komauasl it paboThl C
JIEKTPOHHON Tabyuuei kak ¢ 0a30i NaHHBIX. AHaIM3 JaHHBIX OOJBIINX
tabnun. CopTUpOBKa JaHHBIX. BBOX YCIOBHIA [UIS COPTUPOBKU ITaHHBIX.
QunbTpanys JaHHbBIX. BBoa KkputTepueB (ycioBuil) OTOOpa JaHHBIX.
Komanzp! 1151 cozanus 1 paboThl ¢ [uarpaMmmamu. DieMeHTsl HHTepgelica
s paboTsl ¢ auarpamMMamu. CrocoObl coznanust auarpamm. CosmaHue
cMemaHHbIX guarpamM. CrapkiaitHel. [logBeneHne MPOMEKYTOUHBIX
UTOTOB M CO3/I1aHHE CTPYKTYpUpPOBaHHBIX TaOnui. KoHcomuaanus JaHHBIX.
[MoxroroBka TabnwIl A KOHCONMIOAIMKA JAaHHBIX. DTarbl KOHCOJHIAIHH.
Pabota co cBOAHBIMM TabmuIAMM W JAMarpaMMaMu. MacTep CBOJHBIX
tabnuu. PaGota B cBoaHOM Tabmuue. PunbTpauus IJaHHBIX CBOJAHON
tabauupbl. CozaHue CBOJHON AuarpamMmsl. Mcronp3oBaHue nakera AHanu3
JTaHHBIX. IMITOPT MaHHBIX. 3aUTa JaHHBIX.

IlonroToBka  JI€MOHCTPAllMOHHBIX  MaTepuanoB. MHdorpapuka u
BU3yalIM3allusl JaHHBIX, KyJabTypa mnpe3eHTanud. OO030p mporpaMMHBIX
MIPOAYKTOB JJISl CO3JJaHUs Ipe3eHTalui. TeXHOIOorun paboThl ¢ BU3YyalbHOM
nHpopmanuein B oducHbIXx U cereBblx npuinoxenusx (LibreOffice,
MSOffice, OpenOffice, GoogleDoc). [l1abmoHbI U CTPYKTYpa Mpe3eHTaLU.
Co3nanue 37eMeHTOB Tpe3eHTauuu. COo3IaHue CETEBBIX MPE3EHTAINN B
web-cepuce Prezi.com. Mcmons3oBaHne MalHAMAMINUHTA (METaTbHBIX
KapT) A1 co3nanus npe3eHTanuii. CoBMeCTHOE Co37aHue PEe3EeHTAIIHN.
Hudpossle TexHONOTHU i 00pabOTKM TpapUuecKuX H300paKeHUH.
I'paduueckue cpencrBa mpeacTaBieHus: AaHHBIX. OnudpoBKa W aHAIH3
nzobpaxkenuit. KommnbroTepHoe (TexHHuyeckoe) 3peHue. TexXHOJIOTHH
00paboTKK MyJIbTUMEIUIHBIX JaHHBIX. BekTopHast u pacTpoBas rpaduka.
IIporpammHoe obecrieueHue aiasi o0pabOTKU TrpadUyuecKux H300pakeHui
(GIMP, EasyPaint, Inkscape, Corel Draw; Adobe Photoshop; Adobe
[lustrator; InDesign). Iloctpoenue auarpamMm u 61o0k-cxem (Microsoft




Visio). Paborta ¢ opucHbIME B CETeBBIMH MPUIIOKEHUSAMU. OpraHu3aius
COBMECTHOT'O IOCTYIIA.

Nndopmannonnas 6e3omacHocTh U €€ coctapismomue. OCHOBHbIE BUIbI
yrpo3 0e30macHOCTH MJIs  MOJb30BaTeNeil (BUPYCHI, cHam, (DUIIHHT,
TexHuueckue cobom u  mp.). KommpiorepHble — HpecTyIIeHUs.
Knaccudukanus. Metoasl npodunakTuku. 3aKOHOJATEIbHBIE W HHBIC
npaBoBble akThl Poccuiickoit ®Denepanuu, peryjaupyronme MNpaBOBbIE
OTHOIICHHUS B cdepe HWHOOPMANMOHHONW OE30MaCHOCTH U 3allUTHI
roCyJ1apCTBEHHOW TaHBI.

Hudpossie HHCTpYMEHTHI. OCHOBBI CAUTOCTPOCHHUS. MEHTalIbHbIE KapThl U
T.J.

WudopmanoHHbIle TEXHOJOTUHM B TPOPECCHOHATBHON AEATEIbHOCTH.
Crnenmann3upoBaHHOE TIPOrpaMMHoe obecrieueHue (Mo 001acTsM 3HaAHUHN),
CnpaBouno-nipaBoBbie cuctembl (CIIC), CneunanusupoBaHHbie 0a3bl
naHHbIX. ba3bl nanHbIx. BBegenue B 6a3bl nanHbIX. PaboTa ¢ OCHOBHBIMU
o0bekTaMu 6a3amu ganubIX. Co3nanue Taluuil, 3ampocoB, PopM U OTIETOB

Pe3ynbTarsl
OCBOCHHUS
JUCITUTLIAHBI
(Moyis)

[IpumeHsieT OCHOBBI TIOMCKAa M KPUTHYECKOTO aHain3a HH(OpMAIHH;
KCIIOJIb3YEeT METO/bl CUCTEMHOI'O MOAXO0JA JJI PEIICHUs IOCTaBICHHBIX
3aJad  C TOMOINBI0 IM(POBBIX ¥ WHPOPMALMOHHBIX TEXHOJOTHIA;
OpraHu3yeT JUYHOE LHU(POBOE MPOCTPAHCTBO;

Bnageer TexHomorusMu moucka HHGOpMauu M 00pabOTKU JaHHBIX,
METOJJaMH CHUCTEMHOIO IOJAXO0Ja JUIsl PELICHHs] NOCTaBIEHHBIX 33Jay C
MOMOIIBIO IIM(POBBIX M HHPOPMALMOHHBIX TEXHOJIOTHIA

Nmeer mnpencraBieHUE O 3aKOHOJATENBbHBIX W HMHbBIE IPABOBBIX aKTax
Poccuiickoii @enepaiun, peryaupyrmuX MpaBoBbie OTHOIIEHUS B chepe
MH(POPMAMOHHON 0€30ITaCHOCTH U 3aIUTHI TOCYIapPCTBEHHOM TaiHBI,
[Ipumensier uudpoBbie TEXHOJIOTUU ISl PEUICHHUs TMOCTaBICHHBIX 3ajad,
BbIOMpAs ONTUMAJIbHBIA CIIOCOO MX PELIEHHs, UCXOJd U3 JEHCTBYIOLIUX
MIPaBOBBIX HOPM M UMEIOLINXCS PECYPCOB U OTpaHUUEHUI;

Brnaneer TexHonorued opraHuzanuu 0€30HaCHOTO JMYHOTO LU(POBOrO
MIPOCTPAHCTBA;

[lonnmaer mpuHUMIIBI  pabOThl  COBPEMEHHBIX  HMH(DOPMALMOHHBIX
TEXHOJIOTUH, MporpamMmHoro obecnedyenus 11K u 3HaeT ero BO3MOXHOCTH;
[Ipumenser uHQOPMAMOHHBIE TEXHOJOTMM JUIsl pelIeHus 3ajad
PO ECCHOHATILHOMN JEATENHHOCTH; PA00TAET ¢ TEKCTOBBIMH U YHCIIOBBIMHU
JAaHHBIMH, MPOBOAWUTH NPOCTEHUIIYI0 AHAINTUKY TEKCTOBBIX M YHCIIOBBIX
JaHHBIX C TOMOIIbIO CHEIHAJbHOTO MPOTPAMMHOIO  00ECIEUEeHHUS;
oOpabarbiBaeT rpaduueckre n300pasKeHUS;

Hcnonb3yer pecypchl MHTEpHET M ero cepBHUCHI, BKIOYas OOJIauyHbIE
XpaHWINIIA U IPYTHe HHCTPYMEHTHI OpraHU3aluy POEKTHOM, B TOM YHCIIe
COBMECTHOM, paboTHI,

Brnaneer HaBblkaMu NpPUMEHEHUS HWH()OPMAIIMOHHBIX TEXHOJOTMH JUIs
pemeHuss MpodeCCHOHAIBHBIX ~ 3a/Ja4, OCHOBaMH WH(OPMAIIMOHHON
0€e30I1aCHOCTH U CITIOCO0AMU €€ 3allUTEI.

Tpyr1oeMKOCTb,
3.€.
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AUCHUITIIMHBI

OcHOBHAasA
TuTepaTtypa

1. bammakoga,, E. . UndopmaTuka 1 ”HGOpMaLMOHHBIE TEXHOJIOTHH.
Texnonorus pa6otrst B MS WORD 2016 : yuyebnoe mocobue / E. W.
bammvakoBa. - HMHdopmatnka #  UHGPOPMALMOHHBIE TEXHOJOTHH.
Texnomorus pabotst B MS WORD 2016,Beck cpok oxpaHbl aBTOPCKOTO




npasa. - DnekTpoH. fAad. (1 daiin). - Mocksa : Aii [Tu Ap Menua, 2020. - 90
C. - anekTpoHHbIA. - Kuura naxomutcs B mpemuyM-Bepcun OBC IPR
BOOKS. - ISBN 978-5-4497-0515-0, 3x3eMILIsipOB HEOTPAHHYEHO

2. bammakoga,, E. Y. Uadopmarnka u nHOOpMAITMOHHBIC TEXHOJIOTHH.
Ywmubiii Excel 2016: 6ubnuoreka ¢ynkumii : ydeOHoe mocobue / E. U.
bammvakoBa. - MHpopmaTtuka 1 uHGOPMAITMOHHBIC TEXHOJIOTHH. Y MHBINA
Excel 2016: 6ubnmoteka Gpynkumii, Bech cpok 0XpaHbl aBTOPCKOTO IpaBa. -
OnektpoH. naH. (1 ¢aiin). - Mocksa : At [Iu Ap Menua, 2020. - 109 c. -
aNeKTpoHHBbIN. - KHura Haxonures B npemuym-sepcuu ObC IPR BOOKS. -
ISBN 978-5-4497-0516-7, sk3eMIUISIPOB HEOTPAHUUEHO

3. Mannpa,, A. I'. Uapopmaruka u nH(OpMAIIMOHHBIE TEXHOJIOTHHU :
nabopartopHblii ipakTukyM / A. I'. Manapa, A. B. [Tonos, A. . JIpsikoHOB.
- Undopmaruka u nnpopmarmonusie TexHomaorun,2026-09-20. - DnexTpoH.
naH. (1 c¢aiin). - Camapa : CamapCKuii TOCYIapCTBEHHBI TEXHUYECKHM
yausepcuteT, ObC ACB, 2020. - 64 c. - anekTpoHHbIN. - KHUra Haxoaurcs
B npemuym-Bepcuu DBC IPR BOOKS. - ISBN 2227-8397, sk3eMmiisipoB
HEOTrpaHUYEHO

4. [IBetkoBa, A. B. Undpopmaruka U nHGOPMAIIMOHHBIE TEXHOJIOTHH
DnekTpoHHBIH pecypc : YuebHoe mocobue ans CIIO / A. B. IlBerkosa. -
WNudopmaruka n unpopmannonnsie Texnonoruu,2020-08-30. - Capatos :
Hayunas xnura, 2019. - 190 c. - Kuura naxoaurcs B npemuym-sepcuu ObC
IPR BOOKS. - ISBN 978-5-9758-1891-1, 5k3eMIUISIpOB HEOTPAHUYCHO

JomnonaurenpHas
nuTeparypa

1. CoBpemeHHBIE HMH(DOPMAIIMOHHBIC TEXHOJOTHU  DJICKTPOHHBIN
pecypc : COOpHUK TpPyIOB MO MarepuanaMm 3-il MEXBY30BCKOW Hay4HO-
TEXHUYECKON KOH(PEpEHIMH C MEXIYHAPOJHBIM ydacTHeM 29 CeHTAOps
2017 r. / B. U. BonoBau [u ap.] ; pea. B. M. Aptiomenko. - Koponés :
Hayunbiii koncynsrant, MI'OTY, 2017. - 191 c. - Knura nHaxoaurcs B

npemuyMm-Bepcun  ObC IPR  BOOKS. - ISBN 978-5-9500999-7-7,
9K3EMIUISIPOB HEOTPAaHUIEHHO
2. CoBpeMeHHbIE MYJIbTUMEIUIHBIE WH(POPMALMOHHBIE TEXHOJIOTMU

DnekTpoHHBIN pecypc : yueoHoe nocodue / C.C. Muitbko / [I.A. Perneuko /
Al AnekceeB / A.P. Bantotun / NU.A. KoponbkoBa. - CoBpeMeHHbIE
MyJIbTHMEHIHBIE HHQOopMaIoHHbIe TexHoIorHH,2019-05-25. - Mockaa :
COJIOH-ITPECC, 2017. - 108 c. - Knura nHaxonutcs B 6a30Boii Bepcuu IbC
IPRbooks. - ISBN 978-5-91359-219-4, 5k3eMIUIIpOB HEOrPAHHYCHHO

3. CoBpeMeHHble WH(MOPMAITMOHHBIC TEXHOJOTUU  DJIEKTPOHHBIN
pecypc : ydebHoe mocodbue / C.C. Muitbko / JI.A. Pemeuko / U.A.
KoponskoBa / A.P. Bantotun / A.Il. Anekcee ; pen. A.Il. Anekcees. -
Camapa : IoBomxckuit roCyJapCTBEHHBIH YHUBEPCUTET
TelleKoMMYHHKarwii 1 uHpopmatiku, 2019. - 101 c. - Knura Haxoaurcs B
6a3oBoii Bepcun IbC IPRbooks., 3k3eMmIsipoB HEOrpaHUYEHHO

4, Annep, FO.I1. Cratuctrueckoe yrpasiieHue npoueccamu. «boibiime
JaHHBIe» DJIEKTPOHHBIN pecypce : yueoHoe nocodue / E.A. Uepnsix / FO.IL
Anmnmep. - CrarucTuyeckoe ympamieHue mporeccamMu. «bonbime
naHHbie»,2019-09-01. - Mocksa : M3narensckuii Jlom MUCuC, 2016. - 52
C. - Kanra naxomurcs B 6azoBoii Bepcun DbC IPRbooks. - ISBN 978-5-
87623-969-3, 5k3eMIIIpOB HEOTPAaHHUEHHO




