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Kpartkoe BBeneHne B uudposble TexHojoruu. IlonmuTrka rocymapcrsa B obiacTu
conepianue mudposuzanmu. ['ocynapcrBeHnsie mporpammbl. CoBpeMeHHOE HU(ppoBOE

npoctpanctBo. OcHOBBI nuppoBoro odmiecTra. Lludposas rpaMOTHOCTD U
Qpossie KomreTeHIuU. O030p COBPEMEHHBIX HU(PPOBBIX TEXHOJIOTUH U
BO3MOXKHOCTEM HX MPUMEHEHMs Jisl pEIICHUs IIOCTABJICHHBIX 3ajad.
l'ocynapctBennbie U pOBBIC YCIYTH U TOPTAHIL.

TexHonmorun ypameHHod paboTel. DainooOMeHHUKH. BeOuHapHbBIE
TUTOILAKH. JlMcTaHIIMOHHBIE TEXHOJIOTHH u BO3MOXKHOCTH
JTUCTAaHITMOHHOTO oOy4eHus. PaGora B on-line pexume. I[ludposas
oOpa3oBaTenpHas Cpefia YHUBEpCUTETa. 3HAKOMCTBO ¢ mopTaiioM el.ncfu.ru
u Exammnycom. DieKTpoHHbIe OUOINOTEUHBIE CUCTEMBI.

Cucrematuzamuss u xpaHenue wuHpopmarmmu Ha [IK. OG630p wu
knaccudukanus OC. OcHoBel padotel B OC Windows/Astra Linux.
3HaKOMCTBO C HAIMOHAJNBHOW omnepanuoHHod Astra Linux. JTtamsl
MOJIMOTOBKK KoMIbloTepa K pabote. MuTepdelic nmonpzoBatens. Ilanens
3amady. PabGora c okxnmamu. Menemkep ¢aitnos/IIpoBoguuk. Ilouck.
[ToumeHnoBanue QaitioB, cucTeMaTH3alUsl M Karajioruzauus. THUIIbI
¢aiinos. Konseprauus. OcoOEHHOCTH BOCCTAHOBICHHS WH(POPMALUU Ha
USB-HocuTensx.

DJEeKTPOHHBIE TOYTOBBIE CepBHCHL. O030p BO3MOXKHOCTEH COBPEMEHHBIX
MOYTOBBIX CEPBUCOB. PoOJIb 3JIEKTPOHHON MOYTH B HMH(DOPMALIMOHHOM
oOmene. Perumcrpanusi, HacTpoiika, opraHu3anysi pabOThl C MOYTOBBIMH
coobmenusimu.  Cucremaruzamusi  coobmieHuii.  bezomacHocts U
UCTIOJIb30BaHUE BPEMEHHBIX MTOUYTOBBIX SIIIUKOB U aHOHUMAH3epOB.
CereBoii sTukert. [IpaBuna nenoBoii nepenucky 1 oOIICHHS B COLUANBHBIX
CeTAX, IMEKTPOHHBIX MMOYTOBBIX CepBUCaX U MecceHkepax. OcoOeHHOCTH
nenooii nepenucku B WhatsApp, Telegram, Viber u mp.
WuTepHer-TexHonoruu. OCHOBBI MOMCKA, KPUTHUYECKUH aHAIM3 M CHUHTE3
uHdopmaruu B rioOanpHOM cetu HMHTepHer. PaGora c Opaysepamu
(u30paHHOE, 3aKIAIKH, JKypHAT M JIp.). XpaHEHHE OOJBIINX OO0HEMOB
naHHblx. CeTeBble CEpPBUCHI U HUX BO3MOXKHOCTH. OpraHuzanus U
Oe3omacHOCTh  paboThl B 00mauHblx  xpaHwumax (MailO6nako,
Snnexc/luck, Google Drive u np.). Opranuzaius COBMECTHON pabOThI C
uHpopmanueil. Pabota B 0071auHBIX MPHIOKEHUIAX

ArmnmapatHoe o0ecrieueHHE IEpPCOHAJIBLHOrO  KoMIbloTepa. ba3oBas
anmapaTtHas KoHpurypanus. MaTepuHcKas uiata. Y CTpOMCTBa, BXOISIIHNE
B COCTaB MaTepuUHCKOM Iuiathl. [Ipoueccop, Ha3HaueHHE M OCHOBHBIC
XapaKTepUCTUKH (TaKTOBask 4acToTa, pa3psagHOCTb, IIMHA IMPOIEccopa,
KAUI-IaMATh, IPOU3BOAUTENBHOCTH). [1aMsATh, Ha3HAYEHNE U BUABI MAMATU
(omepaTuBHAs, TOCTOSIHHAs, BHEIIHSS), OCHOBHBIC XapaKTEPUCTUKH.
YcrpolictBa BBOAa-BeiBojA. IlopThl BBOja-BeiBoga. Kitaccudukarnms
nepuepuiiHpIX YCTPOMCTB (HOCUTENM MJAaHHBIX, KJIABHATYpPa, MBbIIIIb,
MOHMUTOpBI,  NPUHTEpPHI, CKaHepwl). KiaBuaTypa  mepcOHaILHOIO
KoMIibroTepa. PasHoBuaHoctn knaBuaryp. Hasnauenue xiiaBuml. I'opsume
U QyHKIMOHAIbHbBIE KIaBUIIU. KiaBuaTypHbie TpeHaXEPHI.

[Iporpammuoe oOecrneueHne mnepcoHambHOro Kommbiotepa. Coctas
nporpammuoro odecrneuenus (I10) nepcoHanbHOr0o KOMIbIOTEPA. Y POBHU
I1O (6a30BbIil, CUCTEeMHBIH, cay)KeOHbIN, npukianHoi). Knaccuduxarms




IO (mo wnaznauenuro). Kiaccubpukamuss NPUKIATHBIX MPOrPaMMHBIX
cpenctB. Kmaccudukammsi ciykeOHBIX TpPOrpaMMHBIX cpenacTB. O0630p
cpaBuutenbHbIi ananu3 [10 OC Windows/Astra Linux.

O6paboTtka TekctoBoi mMHpopMmaiuu. TexHosornu paboThl C TEKCTOBOM
uHpopmanmeii B oducHbix u cereBbix mnpuioxenusax (LibreOffice,
MSOffice, OpenOffice, GoogleDoc). IlpaBmia odopmiaeHHsT TEKCTOBBIX
nokymentoB  no ['OCT. IlIpodeccronanbHOEe pelakTUpPOBAaHHE H
dbopmarupoBanue nokyMmeHnta Co3nanue TaOiauIl U rpaguIecKux 0ObEeKTOB.
Brruucnenus B Tabnunax. Iloctpoenne auarpamm. Coznanue rpaduueckux
cxem. Co3maHue JOKYMEHTa CJIOKHOW CTPYKTyphl. PaGoTa co cTuwisimu.
ABTOMAaTUYECKOE CO3/IaHHME OTJIaBJICHUS. DJIEKTPOHHOE PELEH3UPOBaHUE
nokymeHToB. PaGota B pexkume wucnpabieHuid. CozgaHue 11a0jJ0HOB U
dbopM. ABTOMaTHUYECKas pacCTaHOBKAa CHOCOK Ha UCTOYHHKHU. [lodToBBIE
paccbuiku. Co3gaHue JOKYMEHTOB CIUSHUS.

Opranuzaiust padoThl ¢ TAOMUYHBIMU JaHHBIMU CPEACTBAMHU JIEKTPOHHBIX
tabnui,. TexHomorun pabOThl ¢ TAOIWYHBIMH JAaHHBIMH B OQHUCHBIX U
ceteBbix npuinokenusx (LibreOffice, MSOffice, OpenOffice, GoogleDoc).
Tuner manapix. HacTpoiika okHa ayis paboThl. ABTOMAaTH3AIMs TIPU BBOE
TAHHBIX: (YHKIIMH aBTO3AIOJIHEHUS U aBTO3aBEepIICHHs. Psbl TaHHBIX.
Co3manne mporpeccuii. Pabota co chnuckamMu MaHHBIX W CO3/IaHHE
COOCTBEHHBIX CIHCKOB TIepeuucieHuil. YcinoBHOe (opMaTUpOBaHUE.
Pa6ora ¢ dopmynamu u dynkmusamu. lcnonb3oBanue aOCOTIOTHBIX H
OTHOCHUTEINIBHBIX CCBIJIOK Ipu 00paboTke naHHbIX. KomaHe! st paboThl ¢
dailaMy ¥ MOATOTOBKHM JOKyMeHTa K rnedatu. Komanawl 11st paboThl ¢
DIIGKTPOHHOM Ta0ymiiel kKak ¢ 0a30i MaHHBIX. AHAIW3 JAHHBIX OOJIBIINX
tabnui. CopTupoBKa AaHHBIX. BBOA yCIOBUH 1711 COPTHPOBKH JaHHBIX.
QunpTpanyst JaHHBIX. BBoJ KkpuTepueB (ycnoBuid) OTOOpa JaHHBIX.
Komanapl pans co3manuss u  paboOThl C  JuarpaMMamMu. OJIEMEHTHI
uHTepdeiica A paboThl ¢ auarpamMmaMu. CrnocoObl CO3AaHUs AUArPaMM.
Co3nanue CMEIIaHHBIX JIAarpaMm. CnapkJiaiHbl. ITonsenenue
MPOMEXKYTOUYHBIX HTOTOB U CO3JaHHE CTPYKTYPHPOBAHHBIX TaOJMII.
Konconunanusa ganseix. [loaroroBka Tabiuil A1 KOHCONUIAINH JaHHbBIX.
Oranel KoHCoMuaanuu. Pabora co CBOJHBIMU TaONMHIIAMU U JUArpaMMaMH.
Macrtep cBomubix Tabiui. PabGora B cBomHOW TaOimie. DPuibTpanus
JaHHBIX  CBOAHOM  Tabmumpl.  Co3maHue  CBOJHOM — AWArpaMMel.
Ucnonp3oBanne mnakera AHanu3 AaHHbIX. MMmopt panHbex. 3amura
TAHHBIX.

[TonroroBka  JA€MOHCTpallMOHHBIX  MarepuanoB. HWudorpaduka u
BU3yalmM3alysl JaHHBIX, KylIbTypa mnpe3eHTanuu. O030p MporpaMMHBIX
OPOAYKTOB JUIsl CO3JaHusl mpe3eHTauuid. TexHomorun paboThl C
BU3yalIbHOH WHQOpMAIMe B O(PHUCHBIX W CETEBBIX MPHIOKEHUIX
(LibreOffice, MSOffice, OpenOftfice, GoogleDoc). [11aGioHbI 1 CTpyKTypa
npeseHTauuid. Co3maHue 371eMeHTOB npe3eHTauuu. Co31aHuEe CETEBBIX
npe3eHTanuii B web-ceppuce Prezi.com. VMcnonb3oBanue MaifHIMAIIITUHTA
(MeTanpHBIX KapT) Ui co3laHus npe3eHTanuil. COBMECTHOE CO3JaHUE
MIpEe3eHTAIUMN.

Hudpossie TexHomorun st 00pabOTKM TpaduyecKux H300pakeHuil.
['padmueckue cpeacrtBa mpeacTaBieHUss AaHHbIX. OuudpoBka M aHAIU3
nzo0paxkennii. KommbroTepHoe (TEXHMYECKOE) 3peHHe. TeXHOJIOTHH
00paboTKu MyJIbTUMEINIUHBIX TaHHBIX. BexkTopHast u pacTpoBas rpaduka.
[Iporpammuoe obGecrieuenue A 00pabOTKU TpapUuecCKuX H300pakeHUi
(GIMP, EasyPaint, Inkscape, Corel Draw; Adobe Photoshop; Adobe




lustrator; InDesign). [loctpoenne auarpamm u Omok-cxeM (Microsoft
Visio). Paborta ¢ opuCHBIMH B CETeBBIMH MPUIOKEHUSIMHU. OpraHuzarus
COBMECTHOT'O JIOCTYIIA.

Nudopmarnmonnasi 6e3omnacHocTh U €€ cocrapistonue. OCHOBHBIE BHJIbI
yrpo3 0e30macHOCTH s TOJb30BaTenel (BUPYCHI, crmaMm, (UIIHHT,
TeXHU4Yeckne cbom u  1p.). KommprloTepHble  TpeCTYIICHUS.
Knaccudpukanusa. Metoasl mpodUIakTUKUA. 3aKOHONATEIbHBIE W HHBIE
npaBoBble akThl Poccuiickoit @enepanuu, peryJIvpyroNMe IPaBOBbIC
OTHONICHUsT B cdepe UHPOPMAIMOHHON OE30MaCHOCTH U 3allUTHI
rOCyIapCTBEHHOW TAMHBI.

Hudpossie nHCTpyMEHTB. OCHOBBI calTOCTpOeHUS. MEHTaNbHBIE KapThI
U T.J.

NubopmanoHHble TEXHOJIOTHH B MPO(ECCHOHANBHOW eATeIhHOCTH.
Crnenuain3upoBaHHOE IPOrpaMMHoOe obecrieueHnre (o 00IacTsIM 3HAHUK),
Cnpasouno-npaBoBsie cuctembl (CIIC), CrhenuanusupoBaHHbIe 0a3bl
naHHbIX. ba3el na”HHBIX. BBeneHue B 0a3bl JaHHBIX. PaboTa ¢ OCHOBHBIMH
oObekTamu 6a3amu nanHbix. Co3manue TabauIl, 3aIpocoB, GOpM U OTYETOB

Pe3ynbTaTel
OCBOCHUS
JUCIUTUTAHBI
(Motyst)

[lpumeHsieT OCHOBBI TIOMCKAa WM KPUTHYECKOTO aHajm3a HH(OpMAINY;
UCTIOJB3YEeT METOAbl CUCTEMHOTO TMOAXOJa JJs PEIIeHUS MOCTaBICHHBIX
3aJa4  C TOMOLIbI0 MHU(MPOBBIX H HHPOPMAIMOHHBIX TEXHOJIOTHUH;
OpTaHu3yeT JUYHOE IH(PPOBOE MPOCTPAHCTBO;

Bnageer TexHonmorusiMu Tmoucka WHGOpMAMM M OOpaOOTKU JaHHBIX,
METOJIaMH CHCTEMHOTO MOJXOJa Ul PEIICHHs ITOCTABJICHHBIX 3a7ad C
TIOMOIIHIO IM(POBBIX U MHPOPMAITOHHBIX TEXHOIOTHI

Hmeer mpencTaBieHHEe O 3aKOHOAATENBbHBIX M HMHBIE IPABOBBIX aKTax
Poccuiickoii @enepatun, peryJIupyromuX MpaBoBble OTHOIIEHHUS B chepe
MHGOPMAIIMOHHON 0€30MacCHOCTH U 3aIlUThI TOCYIaPCTBEHHOM TaliHbI;
[Tpumensier upoBbIe TEXHOJIOTUH I PEIICHUs MOCTABIECHHBIX 3ajad,
BBIOMpAsi ONTUMAJBHBIN CHOCO0 MX pEIIeHHs, MCXOAS M3 JCUCTBYIOIIMX
MPaBOBBIX HOPM M HMEIOIIUXCS PECYPCOB M OTPaHUYCHHIA;

Bnaneer texHojorueil opraHuzanuud 0€30MaCHOTO JHYHOTO HU(POBOTO
NPOCTPAHCTBA,

[Tonumaer TpUHOMIBI  pabOTBI  COBPEMEHHBIX  HH()OPMAIIMOHHBIX
TEXHOJIOTUH, mporpaMMHoro obecnedenus [1K u 3HaeT ero BO3MOXKHOCTH;
[Ipumensier uHQOPMAIMOHHBIE TEXHOJOTMM ISl  peIIeHHs  3agad
npodeccuoHaNbHON JCATEIIBHOCTH; pab0TaeT C TEKCTOBBIMU U YMCIIOBBIMU
JTAHHBIMU, MPOBOAUTH MPOCTEHIIYI0 AHATUTHKY TEKCTOBBIX W UYHCIIOBBIX
JAHHBIX C TIOMOUIbIO CIIEHUAJIBHOTO MPOTPaMMHOIO  OOECIeUYeHus;
oOpabarpiBaeT rpaduueckre U300paKeHNUS;

Hcnonw3yer pecypchl VHTEpHET M €ro CepBUCHL, BKIIOYas OOJIaYHbBIE
XpaHWIHIIA U JPyTUe HHCTPYMEHTBI OpPTraHW3alliy MPOEKTHOM, B TOM YHCIIe
COBMECTHOM, paboTHI,

Bnaneer HaBbikamMu TpUMEHEHHS HH(POPMALMOHHBIX TEXHOJOTHHA s
pemeHus  MPo(ecCHOHANBHBIX  33a7a4, OCHOBAMH HWH(POPMAIIMOHHON
0€30MacHOCTH M CIIOCO0aMH €€ 3aIIUTHI.

TpynoeMKoCTb,
3.€.
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OcHoBHAaA
JauTeparypa

1. bammakoBa,, E. W. MWudopmatnka wu  uHPOpPMALHMOHHBIC
texHosoruu. TexHomnorust padotsl B MS WORD 2016 : yueOHoe mocobue /
E. . bammakoBa. - Muadopmatika ¥ MHPOPMALMOHHBIC TEXHOJOTHH.




Texnonorus padorst B MS WORD 2016,Beck cpok oxpaHbl aBTOPCKOTO
mpaBa. - OnektpoH. naH. (1 ¢aiur). - Mocksa : At [Iu Ap Meaua, 2020. -
90 c. - anektponHbIil. - Knura naxoaurcs B npemuym-Bepcuun ObC IPR
BOOKS. - ISBN 978-5-4497-0515-0, 5k3eMIUIIpOB HEOTPAHUYEHO

2. bammakoBa,, E. W. MWudopmatuka u  uHPOpPMALMOHHBIE
texHosmornn. YMHBIM Excel 2016: OubGnmoreka QyHkmuii : ydeOHOE
nocobue / E. W. bammakoBa. - Mupopmatuka u uHOOpMAIOHHBIE
texHosmornn. YMHbIH Excel 2016: Oubnmoreka ¢yHkuuid,Bech cpok
OXpaHbl aBTOPCKOTO TMpaBa. - DNeKTpoH. AaH. (1 ¢aiim). - Mocksa : Aii [1u
Ap Menua, 2020. - 109 c. - anexkTpoHHBIN. - KHUTa HAXOAUTCS B IPEMUYM-
Bepcun OBC IPR BOOKS. - ISBN 978-5-4497-0516-7, sk3emIuiipoB
HEOTPAHUYECHO

3. Masnpa,, A. I'. Uadpopmaruka u nHGOPMALMOHHBIE TEXHOJIOTUH :
nabopaTtopHbIit paktukyM / A. I'. Mannpa, A. B. Tlonos, A. U. [IpSKOHOB.
- HWudopmatuka u wuHpOpmMammonHsle TexHoJornu,2026-09-20. -
Onektpon. maH. (1 daitr). - Camapa : Camapckuii ToCyIapCTBEHHBIN
texHuueckuil yausepcuter, ObC ACB, 2020. - 64 c. - 3I€KTPOHHBIN. -
Knura naxomurcs B npemuym-Bepcun ObC [PR BOOKS. - ISBN 2227-
8397, 3K3eMIUIIPOB HEOTPAHUUEHO

4. [BetkoBa, A. B. Undopmaruka u nHPOpMAIIMOHHBIE TEXHOJIOTUH
DnekTpoHHBIH pecypc : YuebHoe mocodue mis CIIO / A. B. IBetkoBa. -
Nudopmatuka u uabopmanuronnsie TexHomorun,2020-08-30. - CapaTos :
Hayunas kuwura, 2019. - 190 c. - Kuura HaxoguTcsi B NpeMHyM-BEpCUU

JlonmomHuTENbHAS
auTeparypa

ObC [IPR BOOKS. - ISBN 978-5-9758-1891-1, »sk3eMIuIspoB
HEOTPAHUYEHO
1. CoBpeMeHHble MH(GOPMAIIMOHHBIE TEXHOJOTHU  DJIEKTPOHHBIN

pecypc : COOpHUK TPYIOB MO MarepwaiaM 3-ii MEKBY30BCKON Hay4yHO-
TEXHUYECKON KOH(pEpeHIMH C MEeXAYHapOAHbIM ydacTueM 29 ceHTsIO0ps
2017 r. / B. 1. BonoBau [u ap.] ; pen. B. M. Apriomenko. - Koponés :
Hayunsiii koncynstant, MI'OTY, 2017. - 191 c. - Kuura Haxonurcsi B
npemuyMm-Bepcun  ObC PR BOOKS. - ISBN 978-5-9500999-7-7,
HK3EMILISIPOB HEOTPAHUYEHHO

2. CoBpeMEHHBIC MYJIBTUMEIUIHBIE HHPOPMAIIMOHHBIC TEXHOJIOTHH
DneKTpoHHBIN pecypc : yueoHoe nocodue / C.C. Meitbko / JI.A. Peneuxo /
A.Il. Anekcee / A.P. Bantotun / U.A. KoponbkoBa. - CoBpeMeHHbIE
MYJIbTUMEINIHBIC HHPOpMaIMOHHbBIE TexHoornn,2019-05-25. - Mockaa :
COJIOH-ITPECC, 2017. - 108 c. - Kaura naxonutcst B 6a30BOil BepcUu
OBC IPRbooks. - ISBN 978-5-91359-219-4, sk3eMILIsIpOB HEOTPAHUYCHHO
3. CoBpemeHHbIE  WH(GOPMAIMOHHBIE TEXHOJOTHH  DIEKTPOHHBIH
pecype : yuebnoe mocodbme / C.C. Mpitbko / JI.A. Pemeuko / U.A.
KoponekoBa / A.P. Bantotun / A.Il. AnekceeB ; pea. A.Il. Anekcees. -
Camapa : [ToBosKCKUI roCy1apCTBEHHBIN YHUBEPCUTET
TesieKoMMyHUKamii 1 uHdopmatiku, 2019. - 101 c. - Kuura Haxonutes B
6a3oBoii Bepcun IbC IPRbooks., 3x3eMIIIsIpOB HEOTPaHHUYECHHO

4. Anmnep, IOl Cratuctuueckoe  ymnpaBlieHHE  MPOIECCaMU.
«bonpime maHHBIE» OJIEKTPOHHBIM pecypc : ydeOHoe mocoome / E.A.
Yepupix / FO.II. Ammep. - CratucTudeckoe ymIpaBlieHHE MPOIECCaMHU.
«bonpmme manubpie»,2019-09-01. - Mocksa : U3gatensckuii JJom MUCuC,
2016. - 52 c. - Kaura naxomutcs B 6a3zoBoit Bepcuu DbC IPRbooks. -
ISBN 978-5-87623-969-3, 5k3eMIUISIpOB HEOTPAHUYEHHO




