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» aHue
YHuKanbHbiA npor RIORR | UudopmaniioHHbIE TEXHOJIOTHH
b47f96eeabball6e 1 PHHALHTARBEIBD00e 1ad4d Tl
Kparxoe BBeznenne B mudposbie TexHojoruu. [lomuTrka rocymapctBa B 00JIaCTH
ConepaHTe uudposuzauu. ['ocynapcrBennsie nporpamMmmbl. CoBpeMeHHOE 1M POBOE

npoctpancTtBo. OcHOBHI mudpoBoro obmectsa. [ludppoBas rpaMOTHOCTL U
udpossle komnereHIMU. O030p COBpEMEHHBIX HUPPOBBIX TEXHOJIOTUH U
BO3MOXKHOCTEH WX TIPUMEHEHHUS IS PEHICHUS IOCTaBJICHHBIX 3a/ad.
['ocynapcTBeHHbIE HU(PPOBBIE YCIYTH U TOPTAJIbI.

TexHonorun ynaneHHoOW paboTel. DaitmooOMeHHUKH. BeOuHapHbIe
TUTOIIAIKH. JlMCcTaHIIMOHHBIE TEXHOJIOTHH u BO3MOXKHOCTH
JIUCTaHIMOHHOTO oOydeHus. PaGora B on-line pexume. I{udposas
oOpa3oBaTenbHas cpefia YHUBEpCUTEeTa. 3HAKOMCTBO ¢ mopraioMm el.ncfu.ru
u Examirycom. DnekTpoHHbIe OMOIMOTEUHbIE CUCTEMBI.

Cucrematusanus u xpaHenue wuHpopmanmu Ha [IK. OG630p wu
knaccudukanus OC. OcnoBbl pabotei B OC Windows/Astra Linux.
3HaKOMCTBO C HAIlMOHAJIBLHOW omepanuoHHoi Astra Linux. OTtamsl
HOJArOTOBKM KOoMIbloTepa K pabore. MHtepdeiic nonb3osarens. Ilanens
3agady. PabGora c oxnmamm. Menemkep ¢aiinos/[IpoBonnuk. Ilouck.
[ToumeHoBanue (paisioB, cucTemMaTH3alMs M KaTajgorusauus. Tusl
¢aiinos. Konsepranus. OcoOeHHOCTH BOCCTaHOBIICHHS WH(pOpPMAIMK Ha
USB-nocuTensx.

DJEeKTPOHHBIE TOYTOBBIE cepBHUCHL. O030p BO3MOXKHOCTEH COBPEMEHHBIX
HOYTOBBIX CEPBUCOB. Poyib 3JI€KTPOHHON MMOUYTHl B WH(GOPMALMOHHOM
oOmene. Perumcrpanusi, HacTpoiika, opraHuzanysi paObOTBl C MOYTOBBIMH
coobmenusamu.  Cucremaruszauuss — cooOmeHuil.  bezomacHocts
UCIIOJIH30BaHNE BPEMEHHBIX TIOYTOBBIX SIIIUKOB U aHOHUMA3EepPOB.
CereBoii aTukert. [IpaBuna nenoBoil nepenucku U OOIIEHUS B COLUAIBHBIX
CETsIX, AJIEKTPOHHBIX MMOYTOBBIX CEpBHUCAX U MecceHmkepax. OcCOOEHHOCTH
nenosoit nepenucku B WhatsApp, Telegram, Viber u np.
WutepHer-TexHomoruu. OCHOBBI MOMCKA, KPUTHUECKUI aHAIM3 M CHHTE3
uHpopmanuu B riobanbHON cetn WHtepHer. Pabora ¢ Opaysepamu
(n30panHOe, 3aKiIaaKd, KypHaT M Jp.). XpaHeHHe OOJBIIMX 00BEMOB
naHHbIX. CeTeBble CEpBUCHI M HMX BO3MOXHOCTH. OpraHuzanus U
Oe3omacHocTh  paboThl B OOmauHbIX XpaHwmmmiax (MailOGnaxo,
SAunnexc/uck, Google Drive u ap.). Opranusanus COBMECTHOH palOThI ¢
uHpopmanuei. PaboTta B 001a4HBIX TPUITOKEHUSIX

AnnapaTHoe oOecrieueHHe NEPCOHAIBHOTO  KommbioTepa. bazoBas
anmapaTtHasi KoHpurypamus. MarepuHckas miaTta. Y CTpoMCcTBa, BXOISAIINE
B COCTaB MaTepuHCKoW miatel. [Ipomeccop, Ha3HaueHHWE U OCHOBHBIE
XapaKTEPUCTHKHN (TaKTOBask YacToTa, pPa3psaHOCTh, IIMHA IPOIECCOpa,
K3II-NIaMsTh, IPOU3BOJAUTENBHOCTD). [lamMsTh, Ha3HAYEHHE U BUABI MAMSITH
(onmepaTWBHAs, TIOCTOSIHHAsI, BHEIIHSS), OCHOBHBIC XapaKTEPUCTHKH.
VYcrpoiictBa BBOAa-BbiBoga. IlopTel BBOAa-BhiBoga. Kiaccudukarus
nepu(epuiiHBIX yCTPOMCTB (HOCHTENHM NaHHBIX, KJIaBUATypa, MBIIIb,
MOHHUTOPBI,  TNPHHTEPbI,  CcKaHephl). KiaBuaTypa  mHepCcOHAIBbHOTO
KoMrbroTepa. PasHoBugHoctn kitaBuaryp. Hasnauenue knasum. [opsuume
U QyHKIMOHANbHbIE KiIaBuIlu. KiiaBuaTypHblie TpeHaXEpHI.

[TIporpamMHOe oOecreueHne MepcoHabHOrO Kommblotepa. CocraB
nporpammuoro obecrieuenus (I10) nepcoHanbHOro KOMIbIOTEpPa. Y POBHU
I10 (6Ga30BbIif, cHUCTeMHBIN, ciayxeOHbIN, nmpukianHoit). Knaccuduxarms




IO (mo wnazHauenuio). Kiaccupukamuss NPUKIATHBIX MPOTrPAMMHBIX
cpeactB. Knaccudukamus ciyxeOHBIX TporpamMMmHbIX cpeactB. O030p
cpaBuutenbHbil ananu3 [10 OC Windows/Astra Linux.

O6paboTka TekcToBOW HHpOpManuu. TeXHONIOruu pabOThl ¢ TEKCTOBOU
uHpopmanueii B oducHbIX u cereBbix mnpuioxkeHusx (LibreOffice,
MSOffice, OpenOffice, GoogleDoc). IlpaBuna odopmieHHs TEKCTOBBIX
mokymentoB 1o ['OCT. IlIpodeccuonampHoe penakTUpOBaHHE U
dbopmartupoBanue fokyMeHTa Cosnanue Tabauil U rpaduIecKux 0ObEKTOB.
Beruucnenus B rabnunax. [loctpoenne nuarpamm. Coznanue rpaduuecKkux
cxeMm. CoznmaHue NOKYMEHTa CIIOKHOM CTPYKTYyphl. Paborta co crumismu.
ABTOMAaTHYECKOE CO3JaHHME OTJIABICHHSA. DJEKTPOHHOE PEICH3MPOBAHUE
nokymeHToB. Pabora B pexxume ucrpasinenuil. Co3naHue 1mabIOHOB U
¢dopm. ABTOMaTHyecKass pacCTaHOBKAa CHOCOK Ha MCTOYHUKU. [louToBBbIE
paccbuiku. Co3ganue JOKYMEHTOB CIUSHUS.

Opranuzanus paboTsl ¢ TAOIUYHBIMU JTaHHBIMH CPEACTBAMH AJICKTPOHHBIX
tabnuu. TexHonmoruu paboThl ¢ TaOJMYHBIMH JaHHBIMH B O(HUCHBIX U
cereBbix npuioxkenusx (LibreOffice, MSOffice, OpenOffice, GoogleDoc).
Tunsl ganasix. Hactpoiika okHa ayis paboThl. ABTOMaTHU3alus Mpy BBOE
JAHHBIX: (YHKIWW aBTO3ANOJHEHUS M aBTO3aBEpPIICHUS. Psiibl JaHHBIX.
Coznanue mporpeccuii. Pabora co chnuckamMu JdaHHBIX M CO3JIaHUE
COOCTBEHHBIX CITUCKOB TIEpEUMCIICHUI. YcIoBHOE (opMaTUpOBaHUE.
Pabora ¢ dopmynamu u ¢dynkuusmu. Vcmonb3oBaHue aOCOMIOTHBIX H
OTHOCHTEJIBHBIX CCBUIOK MpH 00paboTke naHHBIX. KoMaHab! 11 paboThI C
daitnaMu ¥ MOArOTOBKU JOKyMeHTa K meudaTd. Komanabl st paGoThl ¢
JIEKTPOHHON Ta0NMIeH Kak ¢ 0a30i JaHHBIX. AHAIU3 JAHHBIX OOJBIINX
tabnuu. CopTUpoBKa JaHHBIX. BBOA yclnoBUN ISl COPTHPOBKU JIaHHBIX.
@unpTpauusi JaHHBIX. BBon kputepueB (ycinoBuil) oTOOpa JaHHBIX.
Komanapl pans co3manus W pabOThl € JguarpaMMaMu. OJIEMEHTHI
uHTepdeiica st paboTel ¢ quarpammamu. CrocoObl CO31aHUs TUarpamm.
Coznmanume  cmemaHHbix  guarpamMm.  Cnoapkuaiinel.  [lonBenenue
NPOMEKYTOUYHBIX HMTOTOB M CO3JaHWE CTPYKTYPUPOBAaHHBIX TaOJIHII.
Konconupamus gansasix. [logroroBka Tabmuil s KOHCOMHIANN TAaHHBIX.
Oranbl KoHconuaanuu. Pabora co CBOAHBIMU TaOIUIIAMH U IUAarpaMMaMH.
Mactep cBogubix Tabmui. PaGota B cBomHO# Tabmuie. DuubTpanus
JMaHHBIX  cBomHOW  Tabmmmbl. Co3gaHWe  CBOJHOW — JMarpamMMBbl.
Hcnonp3oBaHne makeTa AHaiIW3 JAaHHBIX. VMmopTt maHHBIX. 3amuTa
JTAHHBIX.

[TonroToBka  AEMOHCTpallMOHHBIX  MaTepuanoB. HWuborpaduka u
BU3yaJIM3allisl JAaHHBIX, KyJdbTypa mpe3eHTanuu. O030p MporpaMMHBIX
IOPOAYKTOB JUIi CO3/1aHUS Mpe3eHTauuid. TexHomoruu paboThl C
BU3yaIbHOW WHQOpMAIMe B OQUCHBIX W CETEBBIX MPHIOKECHUIX
(LibreOffice, MSOffice, OpenOffice, GoogleDoc). I11a6ioHbI U CTpyKTYypa
npesentammii. Co3manue »eMeHTOB mnpe3eHTanuu. Co3JaHue CEeTEeBBIX
npe3eHTanuii B web-cepsuce Prezi.com. Mcnonb3oBanne MaHAMAIIHHTA
(MeTanbHBIX KapT) Juid co3jaHus npe3eHTauui. COBMECTHOE CO3/aHHE
IIPE3EHTALAMN.

[udposbie TexHOMOTHMU 171 00pabOTKH TpadUUYecKUX HN300PAKECHUM.
I'padmyeckue cpencTBa mpencTaBieHus MaHHBIX. OuudpoBka W aHAIH3
n3o0paxkennit. KommproTepHoe (TexHuUueckoe) 3peHue. TexXHOJIoruu
00paboTKK MyIbTUMEINIHBIX JaHHBIX. BekTopHast u pactpoBas rpaduka.
[IporpamMmmHoe oGecrnieueHne st 00pabOTKH Trpaduyeckux HU300pakeHuit

(GIMP, EasyPaint, Inkscape, Corel Draw; Adobe Photoshop; Adobe




[ustrator; InDesign). Iloctpoenue nuarpamm u Omok-cxem (Microsoft
Visio). Paborta ¢ opucHbIMH M CETEBBIMH NpHIOKEHUSIMU. OpraHu3anus
COBMECTHOI'O JOCTYIIA.

HNudopmanonnas 6e3omnacHocTh U €€ cocrapismomue. OCHOBHBIE BHUJIbI
yrpo3 0e30macHOCTH i IOJIb30BaTeNe (BUPYCHI, cHaM, (DUIIHHT,
TexHuueckue cobou u  mp.). KommblorepHble — mpecTyIUICHUS.
Knaccudpukanus. Metoasl npoduiaakTHku. 3aKOHOJATEIbHBIE W HWHBIC
npaBoBble akThl Poccuiickoil denepanuu, peryJMpyrole IPaBOBbIC
oTHOomieHusT B cdepe uHDOPMANMOHHONW OE30MACHOCTH W  3aIUTHI
roCyJ1apCTBEHHOM TalHBI.

[Tudpossie nHCTpYMEHTHL. OCHOBBI CAaTOCTpOEHUSI. MeHTalbHbIE KapThl |
T.J.

NudpopMallMOHHbIE TEXHOJIIOTUH B NPO(PECCHOHATBHON J1ESTETBbHOCTH.
Crernuanu3upoBaHHOE TTporpaMmMHoe obecriedeHue (1o o0JacTsIM 3HaAHHH),
CnpaBouno-nipaBoBeie  cuctembl (CIIC), Cneumanu3upoBaHHble 0a3bl
naHHbix. ba3el nanHbeix. BBenenue B 6a3pl naHHbIX. PaboTa ¢ OCHOBHBIMU
oObexkTaMu 6a3amu naHHbIX. Co3gaHue Tabyull, 3aIpOCcoB, (POPM U OTUETOB

Pe3ynbTaTe!
OCBOCHHS
JUCIUTLTAHBI
(Motyist)

[TpumeHsieT OCHOBBI TOMCKAa M KpPUTMYECKOrO aHajau3a HH(pOpMaluy;
UCIIOJIB3YET METO/bl CHUCTEMHOIO MOJXO0Ja Ul peIIeHHs] HMOCTaBJICHHbBIX
3aJjad ¢ TOMOWIbI0 IM(POBBIX H WHPOPMALMOHHBIX TEXHOJOTHIA;
OpraHu3yeT JIMYHOE LIU(PPOBOE IPOCTPAHCTBO;

Brnaneer texHonorusMu mnoucka uHbopMauud U 0OpabOTKM JIaHHBIX,
METOJaMH CUCTEMHOI'O IOJAXO0Ja Ul PEUIeHHs IOCTaBJICHHBIX 3a/1ay C
HOMOIIbIO IU(POBBIX U HHPOPMALIMOHHBIX TEXHOIOT UM

Mmeer mnpencraBieHUE O 3aKOHOJATEIbHBIX M HMHbBIE IPABOBBIX aKTax
Poccuiickoii @eneparun, peryaupyrmux MpaBoBbie OTHOIIEHUS B chepe
MH(POPMALIMOHHOM 0€30MaCHOCTH U 3aIUThI TOCYJapCTBEHHOM TaliHBI;
[Tpumensier nudpPoOBBIE TEXHOJIOIUU Ul PELICHUs IMOCTABJICHHBIX 3a/1ad,
BBIOMpAsi ONTUMAIIBHBIA CHOCO0 WX PEHICHUs, MCXOIs U3 JEHCTBYIOIINX
IIPABOBBIX HOPM M UMEIOLINXCS PECYPCOB U OTPaHUYECHMI;

Brnaneer TexHomorueil opraHuzanuu 0€30HacCHOTO JIMYHOTO LU(POBOTO
IIPOCTPAHCTBA;

[Tonumaer npuHIMIBI ~ pabOTBI  COBPEMEHHBIX  MH(OPMAIMOHHBIX
TEXHOJIOTHH, mporpaMmMHoro odecrnieuenus 11K u 3HaeT ero BO3MOKHOCTH;
[Ipumenser uHGOpPMAIMOHHBIE TEXHOJOTWM JUId  pEIIeHus  3ajad
npogecCHOHANBHON 1eATETbHOCTH; pabOTAET ¢ TEKCTOBBIMHU M YMCIOBBIMU
JTAaHHBIMU, MPOBOAWUTH NPOCTEHUIIYI0 AHAINTUKY TEKCTOBBIX U YHUCIIOBBIX
JaHHBIX C IMOMOUIbIO CHEIHAJbHOTO0 MPOTPAMMHOIO 00ECIeUeHHUs;
oOpabatbiBaeT rpaduyeckrue U300paxeHus;

Hcnone3yer pecypchl VMHTEpHET M €ro CepBHCHI, BKIIOYas OOJIauHbIE
XPaHWINILA U IPYTHe UHCTPYMEHThI OpraHUu3allui MPOEKTHOM, B TOM YHCIIe
COBMECTHOM, pabOoThI;

Brnaneer HaBblkaMu NpUMEHEHUS HWH(POPMAIIMOHHBIX TEXHOJOTHH JUIs
pemieHnsi MPOGECCHOHABHBIX — 3a/ad, OCHOBaMH HWH(GOPMAIIMOHHOMN
0€30MacHOCTH U CIIOCOOaMU €€ 3aIIUTHI.

TpynoemkocTs,
3.€.
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Ilepeyenb OCHOBHOI M 1ONIOJTHUTEJIBHOM JTUTEPATYPbI, HEOOXOAUMOM 1JIs1 OCBOCHHS

JTUCIUIIINHEI

OcHOBHasA
auTepaTtypa

1. bammakoBa,, E. W. MWudopmatuka wu  uHPOpMalLUOHHbIE
texHojoruu. TexHomorus pabotel B MS WORD 2016 : yuebnoe nocobue /
E. W. bammakoBa. - MHpopmatnka U HH(OPMAIIMOHHBIE TEXHOJIOTHH.




Texnomorust pabotet B MS WORD 2016,Beck cpok oxpaHbl aBTOPCKOTO
npasa. - DnekTpoH. AaH. (1 ¢aiin). - Mocksa : At [Iu Ap Menua, 2020. -
90 c. - anektpoHHbId. - Knura Haxoaurcs B npemuym-Bepcun ObC IPR
BOOKS. - ISBN 978-5-4497-0515-0, 3x3eMIUISIpOB HEOTPAHUYEHO

2. bammakosa,, E. W. Wudopmatnka u  HHPOpMAIMOHHBIE
TexHojoruu. YMHbIH Excel 2016: Oubmmorexa ¢GyHKIuA : ydeOHOE
nocobue / E. WM. bammakoBa. - HMuHpopmaruka u wuH(POpMaIMOHHBIC
TexHonoruu. YwmHbIA Excel 2016: Oubmmorteka Qynkumii,Bech cpok
OXpaHbl aBTOPCKOTO IMpaBa. - IJaeKTpoH. AaH. (1 ¢aiin). - Mocksa : A [Iu
Ap Menua, 2020. - 109 c. - anekTpoHHBIN. - KHUra HaX0UTCS B IPEMUYM-
Bepcun OBC IPR BOOKS. - ISBN 978-5-4497-0516-7, sk3eMIUIsIpOB
HEOTPaHUYEHO

3. Mamngpa,, A. I'. Uadopmatuka u nHPOpMaMOHHBIE TEXHOJOTHUH :
naboparopHusrii npaktukyMm / A. I'. Mannpa, A. B. [Tomos, A. U. JIpSKOHOB.
- HWudopmatuka wu wuHbopmanmonHeie TexHojorun,2026-09-20. -
Onextpon. maH. (1 ¢aiun). - Camapa : Camapckuil TOCYAapCTBEHHBIN
texHuyeckul ynusepcuter, ObC ACB, 2020. - 64 c. - 31€KTpPOHHBIN. -
Knura naxomutcs B npemuym-Bepcun ObC IPR BOOKS. - ISBN 2227-
8397, 3K3eMIUISIpOB HEOIPAHUYEHO

4. IIBetkoBa, A. B. ndopmatuka u nHpOpMallMOHHBIE TEXHOJIOTUU
DneKTpOoHHEIH pecypc : YuebHoe mocodue mims CIIO / A. B. Ilperkosa. -
WNndopmaruka u undopmannonusie Texuonaoruu,2020-08-30. - Capartos :
Hayunas xuwura, 2019. - 190 c. - Kuura Haxoautcst B IpeMUyM-BEPCHHI

JlomonHuTenbHas
auTeparypa

ObC [IPR BOOKS. - [ISBN 978-5-9758-1891-1, »sk3eMIuIsIpoB
HEOTPaHUYEHO
1. CoBpemeHHBIE WMH(DOPMALMOHHBIC TEXHOJOTHH  DJICKTPOHHBIN

pecypc : COOpHHMK TpyIOB IO MarepuaigaMm 3-il MEXBY30BCKOH Hay4HO-
TEXHUYECKOH KOH(EpeHIMH C MEXITYHApOTHBIM ydacTHeM 29 CeHTAOps
2017 r. / B. W. Bonosau [u np.] ; pen. B. M. Aprtiomenko. - Koponés :
Hayunsiit koncynbrant, MI'OTVY, 2017. - 191 c. - Knuura Haxonurcs B

npemuym-Bepcun  OBC [PR BOOKS. - ISBN 978-5-9500999-7-7,
AK3EMILIIPOB HEOTPAaHUICHHO
2. CoBpeMeHHbIE MYJIbTUMEIUHHBIE WH(GOPMAIMOHHBIE TEXHOJIOTUHU

DnekTpoHHBIN pecypc : yaeoHoe nocodue / C.C. Mertbko / JI.A. Peneuko /
A.Il. AnekceeB / A.P. Bantotun / U.A. KoponbskoBa. - CoBpeMeHHbIE
MyJIbTUMEANIHBIE HH(OpMAIMOHHBIE TeXHOI0rHK,2019-05-25. - Mockaa :
COJIOH-ITPECC, 2017. - 108 c. - Kaura Haxoautcsi B 6a30BOil Bepcun
3BC IPRbooks. - ISBN 978-5-91359-219-4, sk3eMmisipoB HEOrpaHUYEHHO
3. CoBpeMeHHble MH(GOPMAIIMOHHBIE TEXHOJOTUU  DJIEKTPOHHBIN
pecypc : ydebnoe mocobue / C.C. Muitbko / JI.A. Pemeuxko / U.A.
KoponbkoBa / A.P. Bantotun / A.Il. AnekceeB ; pen. A.Il. Anekcees. -
Camapa : [ToBomkckuit rOCyJapCTBEHHBIH YHUBEPCUTET
TeJeKOMMYHUKaImi u nHpopmatuku, 2019. - 101 c. - Kaura Haxoaurcs B
6a3oBoii Bepcun ObC IPRbooks., 3k3eMIIsipoB HEOrpaHUYEHHO

4, Anmnep, IO.dI. Cratuctuueckoe  ympaBlIeHHE  IPOLECCAMMU.
«bonbue naHHBIE» DIEKTPOHHBIM pecypc : yueOHoe mocobue / E.A.
UYepnbix / FO.II. Apmep. - CraTucTudeckoe ympaBlieHHWE IPOIECCaMH.
«boabmne nanaeie»,2019-09-01. - Mocksa : M3narensckuii JJom MUCHC,
2016. - 52 c. - Kaura maxomutcs B 6a3zoBoit Bepcun DBC IPRbooks. -
ISBN 978-5-87623-969-3, sx3eMmisipoB HEOrpaHUYEHHO




