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1 MACHOPT MTPOI'PAMMBbBI YYEBHOM ITPAKTUKHA

Opranuzanus y4uyeOHOW TMpaKTUKM HA BCEX €€ JdTamnax JO/DKHAa 0O0ecreduBaTh:
MOCIIEIOBATEIbHOE pacIIMpeHue Kpyra (QOpMUPYEMBIX Y OOYYAIOIIUXCS YMEHHH, HaBBIKOB,
MIPAKTUYECKOI0 OMbITA U UX YCIIOKHEHUE TI0 MEPE Mepexo/ia OT OJHOTO ATana NPAKTUKH K APYrOMY;
[[EJIOCTHOCTh MMOATOTOBKH CICIHAIMCTOB K BBIOJHEHUIO OCHOBHBIX TPYIOBBIX (DYHKIIHIA; CBS3b
MPAKTUKU C TEOPETUYECKUM OOyUCHUEM.

CopepxaHre BCEX O3TaloOB YYEOHOW NPAKTHKU JOJHKHO OOECIeuyuBaTh OOOCHOBAHHYIO
MOCNeA0BATENbHOCT,  (QOPMUPOBAHUS Y OOYyYalOLIUMXCS CHUCTEMBl  YMEHHH, 1IE€JIOCTHOM
po(hecCHOHATLHOM IeITeTFHOCTH U MPAKTUIECKOTO OIBITa B COOTBETCTBUH ¢ TpeboBaHusIMU PI'OC
CIIO 34.02.01 CectpuHCKOE€ 1€710, MPOrpaMMOM MPaKTUKH.

Lenpto yueOHoOU mpakTuku YII1.02 «Benenne MeqUIMHCKON AOKYMEHTAIMH, OpraHU3alus
JEATEIbHOCTH  HAxXONAILIErocss B  pacHoOpsDKEHUM  MEIULMHCKOTO — [EePCOHANa»  ABJISIETCS:
dbopMupoBaHHe y OOydYaOIMUXCS OOMMUX MU TPOPECCHOHATHHBIX KOMIICTECHIIUH, MPUOOPETCHHE
MPAKTUYECKOr0 OMbITa B paMKax mpodeccruoHanbHoro moaymis [IM 02. BeneHue MenuuuHCKOM
JOKYMEHTAIlMW, OpraHU3alus ACSITEIHbHOCTH HAXOJSIIETOCS B PACHOPSHKEHUM MEIUIIMHCKOTO
nepcoHalia Mo BUY NpodecCuOHAIBHOMN 1eATeIbHOCTH AJISl OCBOSHUS KBaTHU(PUKAIUU MEIULIUHCKAS
cecTpa/MeIUIIMHCKUN Opar.

3amauamu yueOHoU npakTuku YI1.02 «Benenue MeAMIIMHCKON JOKYMEHTAIIMH, OPTaHU3aIIHsI
JIEATEIbHOCTH  HaXOJAIIErocss B  PACHOPSIKEHUM MEIULMHCKOTO IMepCcoHanay  SBJISIOTCS:
chopMupoBaTh, 3aKPENHUTh, pPa3BUTh MPAKTHUYECKHE HABBIKK M KOMIIETCHIIMM B IPOIIECCE
BBITIOJTHEHUS! OIPENICTICHHBIX BUJIOB Pa0OT, CBA3AHHBIX C BEICHUEM MEIUIIMHCKOW JOKYMEHTAIINH,
OpraHu3aIei AesITeIbHOCTH HAXOIAIIET0Cs B PACIIOPSKEHUN MEIUIIMHCKOTO IepCoHaIa.

B pesynbpTaTe mpoxoxXaeHUs TPAKTUKU 00YJarOIIHICs JOHKEH YMETh:

- V1 3anmonHATh MEAUIIMHCKYIO JOKYMEHTAIMI0, B TOM 4ucie B (opMe AIEKTPOHHOTO
JIOKYMEHTA;

- V2 wucnonp3oBaTh B paboTe MEAMIMHCKHE HH(POPMAIMOHHBIE CHUCTEMBI U
nH(OPMaIIMOHHO-TEIIEKOMM YHUKAITHOHHYIO CeTh «HTepHET;

- V3 wucnonp3oBaTh B paboTe TMEpPCOHATbHBIC JaHHBIE IMAllMEHTOB W CBEJICHUS,
COCTaBJISIIOIIME BpaueOHYIO TaliHY;

- Y4 ocymecTBIsATh KOHTPOIb 32 BBIMOJHEHHEM JOJKHOCTHBIX OO0S3aHHOCTEH,
HaXOJIAIINXCS B PACHIOPSHKEHUN METUIIMHCKOTO TIepCoHaa.

B pesynbpTaTe mpoxoxXAeHUs MPAKTUKU 00YJarOIIHIiCs JOKEH 3HATh:

- 31 mpaBwia ¥ MOPSAAOK O0GOPMIICHHS] METUITMHCKOW JOKYMEHTAIIMH B MEAUITUHCKHUX
OpraHU3aIMIX, B TOM YHCIIe B (JOpMe JJIEKTPOHHOTO IOKYMEHTA;

- 32 mpaBuna paboThl B MEAUIIMHCKUX MHPOPMAITMOHHBIX CUCTEMAaX ¥ WH()OPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTH «HTepHeT»;

- 33 ocHOBBI 3akoHojarenbcTBa Poccuiickoir dexpepanuu O 3amuTe

MEePCOHANBHBIX JTAHHBIX MAIIMEHTOB M CBEJICHUH, COCTABISIONINX BpauyeOHYIO TailHY;

- 34 NOKHOCTHBIE OO0S3aHHOCTH HAXOASIIMECSs B PaCHOPSIKEHUH MEIULHUHCKOIO
[epcoHala.

B pe3ynpTate mpoxokaeHus MPaKTHUKHA 00YJarONTUHCs JODKEH UMETh MMPAKTUYECKHI OITBIT:

- I11 BemeHUs MEAWIIMHCKOW TOKYMEHTAllMd, B TOM 4HCIE B (DOpME AIEKTPOHHOTO
JIOKYMEHTA;

- [12 ucnonp3oBaHUs MEIUIUHCKUX HH(OPMALMOHHBIX CUCTEM U HH(OPMALMOHHO-
TEJICKOMMYHUKALIMOHHOU ceTu «HTepHeT;

- I13 mpoBenenue pabOTHI MO KOHTPOJIIO BBIMOJTHEHHS JIOHKHOCTHBIX OOS3aHHOCTEH,
HaxOJAIMXCS B PACHOPSKEHNH MEIUIIMHCKOTO MEepPCOHANIA.

[IpoxokaeHrne MPaKTUKH HANpaBIeHO Ha (OPMHUPOBAHUE y OOYUAIONIUXCS CIETYIOIINX



001X 1 MpoeCCHOHATBHBIX KOMITETCHITUH:

OK 01 BsiOupates cmocoObl pemeHus 3agad  MnpodhecCHOHATBHOW  JIESITEIbHOCTH
MPUMEHHUTEIHHO K Pa3IMYHBIM KOHTEKCTAM

OK 02 Ucnonbs3oBaTh COBPEMEHHBIE CpEICTBAa IIOMCKA, aHajiu3a W WHTEpIpeTaIiu
uHpopManuu W WHOOPMALMOHHBIC TEXHOJOTWUU IS BBIOJNHEHUS 3a7ad MpOoPEeCCHOHATHHON
JESITEIIbHOCTH

OK 03 [InaHupoBaTh M peaJr30BBIBATH COOCTBEHHOE MPO(PECCHOHATBHOE U JIMYHOCTHOE
pa3BUTHE, MPENNPUHUMATEIbCKYIO AESITeNbHOCTh B MpodeccnoHanbHOM cdepe, HCMOoNIb30BaTh
3HAHUS 110 PUHAHCOBOI IrPAMOTHOCTHU B PA3IMYHBIX )KHU3HECHHBIX CUTYaIIHSIX

OK 04 DddexTuBHO B3aUMOACHCTBOBATH U pabOTATh B KOJIJICKTHBE U KOMaH]IE

OK 05 OcyriecTBiiTh yCTHYHO W MUChMEHHYI) KOMMYHHUKAIIMIO Ha FOCYAapCTBEHHOM
sa3pike Poccuiickoit @enepanvu ¢ y4eTOM OCOOEHHOCTEH COIMANBHOTO U KYJIBTYPHOTO KOHTEKCTa

OK 09 TIlomb3oBaThcsi Mpo(eCCHOHATBFHOW JOKYMEHTAllMeld Ha TOCYyJapCTBEHHOM H
WHOCTPAHHOM $SI3bIKaX

[IK 2.1 3anoiHsITh MEIUIIUHCKYIO JOKYMEHTAIMIO, B TOM 4YHCIEe B (opMe 3JIEKTPOHHOTO
JIOKyMEHTa

I[IK 2.2 Hcnonb3oBaTh B paboTe MEIUIMHCKHE WH()OPMAIMOHHBIE CHCTEMBI H
H(}OPMaLIMOHHO-TEIIEKOMM YHUKAITMOHHYIO ceTh « HTepHeT»

I[IK 2.3 KoHTponupoBaTh BBIIOJHEHHE JOKHOCTHBIX OOS3aHHOCTEH HAXOJSAIIUMCSA B
pactopsHKCHHH METUITMHCKUM TIEPCOHATIOM

OOyJaroNIuecs: CTPOUTETLHO-TIOIMTEXHAYECKOTO KOJUTIEKA CIIEIHATBLHOCTH

34.02.01  Cectpunckoe men0 MpOXOAAT y4eOHYIO TIPaKTHKY, MPOIOKATEILHOCTEIO 72
yaca. MeCTo MpoBeICHHUS: OT/IEEHHS MHOTONTPO(HIBHOTO CTAIHOHAPA.

[pu mpoxoxkaenun yueOHol mnpaktuku 02.01 «BeneHne MemWIMHCKOM JOKyMEHTAIMH,
OpraHm3alys JeATENbHOCTH HAaXOIANIErocss B PpACHOPSKEHMH MEIUIMHCKOTO I1EepCOHAIa
00YJarOIIHICs JIOJKEH BHITIONHATH MHANBUIYAIbHOE 3a1aHHE:

1.  OcBouts BHIBI PabOT, IPEIyCMOTPEHHBIE IPOrPAMMOIi IPAKTHKH.

2. CocTaBUTh AJITOPUTM 3allOJIHCHUSA MEIUITUHCKOMN JAOKYMCHTAallUU CTallMOHapa HJIN
aM6y.]'IaTOpHO'HOJ'II/IKJ'II/IHI/I‘ICCKOFO YUYpCKACHUH.

2 PYKOBOJCTBO YYEBHOH NPAKTUKOM

Meroandeckoe pyKOBOJCTBO IMPAKTUKON OCYIIECTBIAECTCA PYKOBOJUTENEM 110 TPAKTHYECKON
IIOATOTOBKE U3 YMCJIA IPENOJaBaTEIbCKOIO COCTaBa.

PykoBoguTens 1o npakTH4eCKOM MOATOTOBKE OT YHUBEPCUTETA JOIDKEH:

— pa3paboTaTh TEMaTHUKy UHIMBUIYAIbHBIX 3a/JaHUH;
- o0ecrieynTh TMPOBENCHHWE OPraHU3alMOHHOTO COOpaHHMs M IMPOXOXKJIECHUE
00s3aTeNIbHBIX HMHCTPYKTaKEH 10 OXpaHe TpyJda, TEXHHKe Oe30MacHOCTH, M0 MOXKapHOU

6630H3CHOCTI/I, o CO6J'IIOJIGHI/IIO CaHUTAPHO- JSIUACMHUOJIOTMYCCKHUX TIpaBHUJI W TUTHCHUYCCKHX
HOPMAaTUBOB, U O3HAKOMUTD C IMPpaBUJIAMH BHYTPCHHETO TPYAOBOT'O paCIOpAaKa,

— 00eCTeYnTh BBICOKOE KayeCTBO IPOXOXKACHUS TPAKTUKH OOYJAIOIIUMHCI U
CTPOTOE COOTBETCTBHE €€ C YICOHBIM IJIAHOM U MTPOrpaMMaMHu;

— CJICTUTH 32 BBITIOJTHEHUEM I'padHKa MPOX0XKICHUS MPAKTHKHY;

— paccMOTpeTh JTHEBHUKM NPAKTHUKH, OTYETHI, 3alIOTHEHHBIE B COOTBETCTBUU C
TpeOOBAaHUSMHU TIOJIOKEHHUsI O TIPAKTUKE OOYYaronIuXcs, OCBaMBAIOIIMX  O0Opa3oBaTeIIbHBIC
nporpamMmmel @I'OC CIIO cnenuaibHOCTb

34.02.01 CecTpuHCKOE A€7I0 ¥ MPUHAITH ¢ depeHITTPOBAHHBIN 3a4€T MO0 MTPAKTHKE;

- y4acTBOBaTh B IMOJrOTOBKE HAYYHBIX CTYAEHYECKMX KOH(EpEHIUH Mo UTOoram



MPaKTUKH.

B nepuoa npaktuku oOyyaromuecs 10JKHbI coOpaTh HEOOXOAUMbIE MaTepUaIIbl AJIsl OTYETA O
MIPOXO0KICHUH POU3BOJICTBEHHON MTPAKTUKH.

B nepuoa npoxoxaeHus MpakTHUKU 00ydaromuiics o0s3aH:

- IIOJIHOCTBIO BBINOJIHATE 3aJaHUs, IPEIYCMOTPEHHBIE IIPOIPAMMOMN IIPAKTUKH;

- BBINIOJIHATH A/IMUHUCTPATHUBHBIC YKa3aHHsA JaHHBIC PYKOBOJUTEIIEM IIO
HpaKTquCKOﬁ IIOATOTOBKE,

- U3Y4UTh M CTPOTO COOJIONATh MpaBUiIa OXpaHbl TPYyJa, TEXHUKH O€30MaCHOCTH
Y IIPOU3BOJCTBCHHON CaHUTAPUH;

- CBOCBPCMCHHO BCCTH JHCBHHUK M COCTABJIATH OTUCT O IMPOXOKACHUU IMPAKTUKH.

Ilo oxoHyaHuMn IIPpaKTUKH 06y‘18.IOH.[PII>iCH AOJDKEH COaTb PYKOBOOUTCEIINO IIO HpaKTquCKOﬁ
MMOATOTOBKC NHCBHUK U OTYET O NPOXOKACHHUU HpOI/I3BO[[CTBeHHOI71 IMPAKTUKH.

B MpoHeCCe IMPOXOKACHUA IMPAKTUKH 06y11a101111/n710;1 HMECT IIPaBO IIOJYYaTh HeO6XOI[I/IMBIe
€MY KOHCYJIbTAllUH 110 BOIIPOCAM COACPIKAHHA MMPAKTUKH U ITOATOTOBKH OTUCTA Y PYKOBOJUTEIIA 11O
HpaKTHqCCKOﬁ IMOATOTOBKE OT YHUBCPCUTCTA.

3 COJAEPKAHUE YYEFHOM MPAKTUKHA
JIHEBHUK MpPAKTUKU — 3TO OCHOBHOM JIOKYMEHT, Ha OCHOBE KOTOPOTO PYKOBOJMTEINb
MPAKTUKU OLEHUBAET IMPAKTUYECKYIO IeSITebHOCTh 00YYarOIIerocs.
JIHEeBHUK MPAKTUKU BKIIOYAET cieayromue pasaens! ([Ipunoxenue A):

- HaMMEHOBaHHE 0a3bl IPAKTHKU;
- OTMETKH O MPOXOKICHUH UHCTPYKTAXKEH;
- WHJIMBUIYAJIBHOE 33/laHe 00yJaroIerocs Ha MpOoX0KIeHUE MPAKTUKH;

- coJiepKaHue MPaKTHKH (KpaTKoe COJep>KaHHe BBINOJIHAEMBIX paloT, 3aTpaueHHOE
BpeMs, OLIeHKa pabOThl, OJAMUCh PYKOBOAMUTENS MMPAKTHUKH OT OPTaHU3aIMK U KOJIJIeka), KaueCTBO
BBITMIOJTHEHHBIX padoT;

- aTTEeCTalMOHHBIHN JIUCT 00 OlEHKE YPOBHS CHOPMUPOBAHHOCTH KOMITETEHIIHH B X0/1€
MIPOXOKICHUS 00yUJaIOIIUMHUCS TIPAKTUKH,

- XapPaKTCPUCTHKA — OT3bIB PYKOBOAUTCIIA ITPAKTUKU OT OPraHrU3aluu;

- BBIBOJIbI (3aKJIFOYEHHE) IO UTOraM MPOXOKACHUS OOYYalOUIMMMCSA NPAKTHUKU U
BBITNIOJTHEHM S 3aIUIAaHUPOBAHHBIX PE3Y/IbTATOB 00YUYEHHUS 110 MPAKTUKE B COOTBETCTBUH C IPOrpaMMOi
NPaKTUKU;

- MaHUIYJISIUOHHBIH JIUCT.

OTyer NO MpakTUKE COCTOMT W3 BOCBMHM OCHOBHBIX pa3elioB, CIIMCKa
HCIIOJIb30BAaHHBIX HCTOYHUKOB (Mpu HEoOXoauMocTH). OTYeT MO NpPaKTHKE BKIIOYAeT B celd
M3Y4YEHHUE TEOPETUUECKUX U MPAKTUYECKUX BOIIPOCOB.

O6beM oTueTa 1o npakTuke coctanisier 10-15 cTpaHull BMeCTE C MPUIIOKEHUSMH.

Kaxnas wvactp oTyera BBINOJNHSAETCS  oOydaromuMmcs — camocTosATenbHO. CHucok
HCIIOJIb30BaHHBIX MCTOYHHMKOB BKJIIOYaeT B ce0s BCE HCTOYHUKH, MCIIOJIIb30BaHHBIE B padore,
(HOpMaTHBHO-TIPABOBHIE AKTHI, CHIEIMATIbHAS HAyYHAs U yueOHast JUTeparypa, epruoauKa u ap.).

CrHucoK HCIONIb30BaHHBIX MCTOYHHKOB OPraHU3yeTcs: U OQOpPMIISIETCS B COOTBETCTBUHU C
€AMHBIMU TPeOOBaHUSIMH OMOIMOTrpaPUUEecKOro ONUCaHus IPOU3BEICHUN TeYaTH.

[TpunoxeHus nomemaTcs B KOHIIE paboThI MOCHE CIIUCKA UCIOIb30BAHHBIX UCTOYHUKOB B
TOW MOCJIEI0BATENBHOCTH, B KOTOPOH OHM YIIOMUHAIOTCS B TEKCTE.

Ha ycmoTpenue o0y4aromierocsi B IpuIOKEHHE MOXKET ObITh BRIHECEH JIF000i MaTepuat:

TaOJINILIBI;

PUCYHKH U JIp.

O06s3aTenbHBIM TpeOOBaHUEM MTPU (POPMHUPOBAHUY MTPUITOKCHHM SBIISETCS:



HaJIMYUE UX B COJEPKaHUU PaOOTHI;
CCBUIKH (TI0 TEKCTY) Ha BCE MPHIIOKEHHUS, UMEIOLIHECs B paboTe;
aHaJIN3 BCEX IPUJIOKEHUI B TEKCTE pabOTHI 10 MEPE UX YIIOMUHAHUS WM CCbUIOK HA HUX.

CtpykTypa oTueTa o yueOHO npaKkTuke:

- TUTYJBbHBIA JUCT (0OPMIIAETCS IO YCTAHOBJICHHOUW €TMHOM opme);

-  UHAMBHUAYaAJIbHOE 3a/laHUE;

- CO/Iep)KaHuE;

- BBeAcHHE (LIETU U 3a7a9H MMPAKTUKH);

- OCHOBHAs 4acTh (OpraHU3alvs U MECTO MPOBEACHUS YYCOHOW MPAKTHUKH, BHITOJHEHUE
WHUBUIyaJIbHOTO 3a1aHUS);

- 3aKiItoueHue (BBIBOJIBI IO PE3yJbTaTaM MPAKTHKH);

- CIHUCOK JUTepaTypsl (IpyU HEOOXOIUMOCTH);

- TPUJIIOKEHUS.

BBenenue

OObeMm BBeneHus — 1 cTpanuna. Bkimrogaer B ceOst 001Iyr0 HHGOPMAIIUIO O MPAKTHKE.

1 Opranuszanus y4e0HOl NPAKTUKU (HA38aHUE NPAKMUKU U MECMO HNPOXONCOeHUS,
PYKOBOOUmeENU NO NPAKMUYECKOU NOO2OMOBKU OM KOJLIe0NCA U MEOUYUHCKOU Op2aHu3ayuu u m.o.)

2  MecTo npoBeJeHusi IPAKTHKH:

2.1  OOuras xapakTepuCTHKa MEIUIIMTHCKON OpraHu3aiun

2.2 XapakTepucTuKa moApasaeieHuii MEIUIIUMHCKONW OpTaHU3aIiH

3  BbInoJHeHHEe HHANBHAYAJILHOIO 321AHHUSI

3.1  OcHoBHBIE BUJBI PAOOT

3.2  BwImonHeHUE 331aHUS

3akiouenne

O6vem 3akmroueHuss — 1-2 ctpanunbl. ComepkuT B ceOe BBIBOJBI O MPOXOXKICHHUH
MPAKTUKH, IOTYYCHHBIE 3HAHUS U YMEHUS

Cnucok suteparypsl [pusoxenus

4 CTAHIAPT TEKCTOBOI'O JOKYMEHTA

4.1 IIpaBniaa odgopmileHusi TeKCTa

W3noxenune tekcra u opopMieHre otyera BoIIoNHAIT B cooTBeTcTBUM ¢ ['OCT 2.105-95 n
7.32-2001.

OT4eT BBIMOTHACTCS HA OJTHOW CTOPOHE JIUCTOB Oestoit Oymaru opmara A4 6e3 paMkw.

Hywmepanus cTpaHull CKBO3Has, HauMHAas C TUTYJIBHOTO JHUCTA. VICKIIOYEHHE COCTABIIAIOT
CTPaHULbI C MEPEUHSIMHU JIEMEHTOB U CHEeU(PUKALMIMU, KOTOpble MOMEIIAIOTCS B KOHIE OTYeTa U
UMEIOT COOCTBEHHYIO BHYTPEHHIOIO HyMEPAIMIO CTPAHUIL.

Ha tutynbHOM n1cTe HOMEp CTpaHUIBl He TpocTaBiseTcsa. Ha ocTanbHBIX cTpaHHUIIaX HOMED
CTpaHMIIBI IPOCTABIIAETCS B LIEHTPE HIKHEH YacT JIucTa 6e3 TOUKH.

OT4eT BBINOIHIETCS ¢ IPUMEHEHUEM NIeYaTaloluX U rpaduyecKux yCTPOUCTB.

HabGop Ttexcra B penmakrtope Microsoft Word pomkeH ynoBIETBOPSATH CIEAYIOIIUM
TpeOOBaHUSM:

- wpudt Times New Roman, pasmep 14;

- MEXCTpOYHBIN MHTEpBal — 1,5;

- LCHTPUPOBAHUE — 10 LIUPUHE CTPAHULIBL;

- aBTOMAaTHYECKHUH MEPEHOC CIIOB;

- a63amHbIii orcrym — 1,25.



Tekcr oTyera ciieyeT mevaraTb, COOJIOJAsl CIEAYIOIIME pa3Mephl mojieil: geBoe—20 MM,
npaBoe — 10 mm, BepxHee — 20 MM, HUXKHEee — 10 mm.

4.2 IlocTpoenue otruera

Copepxanve pa3OMBaOT Ha pasfelibl W [OoApaslenbl, CcoOmofas  JOTHYECKYIO
MOCJIEI0BATEIbHOCTh M TOYHOCTh M3JI0KEHHS MaTepuara.

Pa3znenbl nomkHBI UMETh MOPSAIKOBBIE HOMEpa B IpejesiaX BCEro oT4yera, 0003HAYCHHbIE
apabckumu nudpamu 6e3 Touku (mpumep — 1, 2, 3 U T.1.) U 3aMKUCaHHBIC ¢ a03aLHOr0 OTCTYMA.
Uckmouenne cocrapisaoT pazaensl:  "Conepxkanue", "BBenenuwe", "3axkmrouenue", "Cnmcok
JTUTEPaTyphl", KOTOPBIE HE HYMEPYIOTCS. BhiieneHne UPHBIM MIPUPTOM HE TOMYCKAETCS.

[lepeHoCHI B 3aroj0BKax He JAOMYCKAIOTCS.

[Tonpa3znensl 10JKHBI UMETh HyMEpAIUIo B IIpesienax Kaxaoro paszaena. Homep noapasnena
COCTOMT M3 HOMEPOB pazjieNna U IMojapasfena, pa3AelieHHbIX TOuKoil. B kKoHIIe HOMepa moapaszaena
touka He ctaButcs (mpumep — 1.1, 1.2, 1.3 u 1.1.). Pa3zaensl, kak 1 mopasensl, MOTYT COCTOSITh U3
OJIHOTO WJIM HECKOJIbKHMX MyHKTOB (mpumep — 1.1.1, 1.1.2, 1.1.3 u .1.).

[Tocne Homep pazzena, moApaszesna, IyHKTa U MOAMYHKTA B TEKCTE TOYKY HE CTaBsIT.

Paznensl, moapasaensl JOMHKHBI UMETh 3arofioBKU. [IyHKTBI, Kak MpaBMIIO, 3ar0OJIOBKOB HE
HUMEIOT.

3arofoBKU Clie[lyeT medyataTh ¢ MPONUCHOW OYyKBBI 0€3 TOYKHM B KOHIIE, HE MOAYEPKUBAs.
[TepeHOCHI CIIOB B 3arojIOBKax HE A0MycKaroTcs. Eciin 3arojoBoK COCTOUT U3 ABYX MPEAIOKEHUN, UX
pa3aensa0T TOUKOM.

PaccrosiHre Mexay 3arojlOBKOM U TEKCTOM JOJDKHO ObITh paBHO 1 cTpoke. PaccrosHue
MEXJ1y 3ar0JIOBKaMM pazjiesia u mopaszesia J0JKHO ObITh paBHO 1 CTpoKe.

Kaxxnpiii pa3aen oryera peKOMEHIyeTcs HaYMHATh C HOBOTO JICTa (CTPaHHUIIbI).

4.3 N3n0xxeHHe TeKcTa JOKYMEHTa

TekcT oT4yera JOMKEH OBITH KPATKUM, YETKUM U HE JIOMYCKATh PA3IMYHBIX TOJKOBAHUH.

B nokymeHTax mOMKHBI NMPUMEHSTHCS HAYYHO-MEIUIIMHCKUE TEPMUHBI, 0003HAYEHUS U
ONpENIEeTICHUs], YCTAHOBJEHHBIE COOTBETCTBYIOLIMMHU CTaHAAPTaMHU, a MPU HUX OTCYTCTBUHU -
OOIIETIPUHATHIE B HAYYHO-MEAUIIUHCKON JTUTEPATYPE.

B TekcTe nokyMeHTa He AOIMyCKaeTCs:

- IPUMEHSTH 000POTHI Pa3rOBOPHOM pedH, TEXHUIIU3MBI, IPOPECCUOHATIU3MBL;

- IPUMEHATh COKpAIIEHUs CJIOB, KPOME YCTAaHOBJIEHHBIX pYycCKOil opdorpaduei,
COOTBETCTBYIOIIUMU I'OCYJapCTBEHHBIMU CTaHIapPTaMHU.
B Tekcre otuera, 3a nckitoueHuEM GopMyJI, TaOIHIl U PUCYHKOB, HE JIOMTYCKAETCS:

- MPUMEHATh MaTeMaTU4YeCKU 3HaK MUHYC ( - ) Tepe] OTPULATEIbHBIMU 3HAYEHUSIMHU
BEJIMYMH (CleAyeT nucath ciaoBo "Munyc");

- npuMeHsITh 3HaK "[1" mist 0003HaueHus: nuaMeTpa (Cieayer mucath clioBo "nuamerp");

- MPUMEHSTH 0€3 YMCIIOBBIX 3HAUEHUI MaTeMaTHYeCKue 3HAKH.

VYcnoBHble OykBeHHbIE 0003HAUYECHUSI, N300paKEHNUS WM 3HAKU JIOJKHBI COOTBETCTBOBATH
MPUHATHIM B TOCY/IAPCTBEHHBIX CTaHAApTaX.

B nokymenTe cienyer npuMeHsTh CTaHJApTU30BaHHBIE €IMHUIBI (U3NYECKUX BEIHUUH, UX
HalMEHOBAaHUS U 0003HAUYEHUS.

Hapsny ¢ enununamu CU, npu HE0OXOAMMOCTH, B CKOOKax YKa3bIBalOT €IMHUIBI paHee
IIPUMEHSIBIINXCS CUCTEM, PAa3pELICHHBIX K IPUMEHEHMIO. [[ppuMeHeHe B OJHOM JOKYMEHTE pa3HbIX
cucTeM 0003HaueHUs! GPU3NYECKUX BEIMYNH HE JOMYCKAEeTCS.

Ecnu B TekcTe MpUBOIAT AMAMA30H YUCIOBBIX 3HaueHnit OB, To 0603Hauenue enuuuiel OB
YKa3bIBAECTCS MOCIIE€ TTOCIEAHEr0 YMUCIOBOTO 3HaueHus auanasona. [Ipumepsr. Ot 1 1o 5 mm. Ot 10
10 100 xr. Henonyctumo otaenars ennnuiy @B oT uncinoBoro 3HaueHus (IEPEHOCUTH UX HA pa3HbIe
CTPOKM WIJIM CTpaHHlbl), KpoMe enuHul OB, mnomemaeMblx B TaOIUIAX, BBIMOJIHEHHBIX
MAaIIMHOIIMCHBIM CIIOCOOOM.



JlpoOHBIEe Ynciia HEOOXOIMMO MPUBOAUTH B BHJE NECATHUYHBIX JPOOEH, 3a MCKIIOYCHHUEM
pa3MepoB B Jr0MaXx, KOTOPbBIC CIIEAYET 3aliChIBaTh, HApuMep: 1/4.

4.4 Ilepeuyuciaenus

BHyTpu NyHKTOB M MOAIMYHKTOB MOTYT OBITh MpHUBEACHBI HepeuncieHus. llepen xaxmoit
MO3HILIMEH TEePeUUCIeHHsI CIeAyeT CTaBUTh Je(UC UM, TPU HEOOXOIUMOCTH, CCBUIKH B TEKCTE Ha
OJIHO W3 TEPEYHCIICHHH, CTPOUYHYIO OYKBY, IMOCJE KOTOpOH CTaBUTCsA ckoOa. [ maynbHeuIen
JeTaau3aliyd TMEepeYrcICHU HeoO0XOAWMO HCIONIb30BaTh apadckue IMQphl, TOCIEe KOTOPBIX
CTaBUTCS CKOOKa, a 3aIUCh MPOU3BOAUTCA € a03aI[HOrO OTCTYIA, KaK MOKa3aHo B IIpUMeEpe:

IIpumep

2
1)

2)
6)
1)

2)

4.5 Ipumeuanus

[Ipumeuanust IpuUBOAST B OTUET, €CJIM HEOOXOAUMBI MTOSICHEHUS WIIM CIPABOYHbIE JaHHbIE K
COJIepKaHUI0 TEeKCTa, TAOIHI] UK TpaduIecKoro MaTepuana.

[Tpumedanus cieqyeT MOMENIaTh HEMOCPEICTBEHHO OCIE TEKCTOBOTO WM Tpadudeckoro
MaTepuaia WiH B TabIuIe, K KOTOPBIM 3TH TPUMEUYaHHUsI OTHOCATCS, U MTe4aTaTh C MPOMUCHOMN OyKBBI
¢ ab3ana. Ecim nmpumedanue oxHo, To mocie cioBa "[IpuMedanue” cTaBUTCS TUPE U MPUMEUYAHHE
HeyaTaeTcsl To’Ke ¢ MPOMUCHOM OykBbl. OJJHO MpUMeYaHue He HyMepyroT. Heckonbko npumeyaHnuit
HyMepyroT apadckumu nudpamu. [Ipumedanne k Tabauile MOMENIAIOT B KOHIIE TaOJIUIIBI HAJl TUHUEH,
o0o03Havaroei OKOH4YaHNE TaOIHUIIBI.

[Ipumeyanue -
[Ipumeuanus

1
2

4.6 Odopmitenne WLIIOCTPALUM

Bce wimocTpupyomuye marepuanibl oTdyera (PUCYHKH, CXEMBl, JAMarpaMMbl, Ipaduki,
¢dororpadun) Ha3pIBaIOT pUCyHKaMu. WImocTpaii MOTyT ObITh B KOMITBIOTEPHOM HCIIOJIHEHHUH, B
TOM YHCIIE U I[BETHBIE. JlonyckaeTcs MpUBeIeHNE UX B KQUeCTBE MPUIIOKEHHI.

Nmroctpanum pacrnosararoTes o TEKCTY OTUYETa I1OCIIE TIEPBOM CChUIKM Ha HUX BO3MOKHO
OMKe K COOTBETCTBYIOIIUM YacTAM TeKcTa. MImocTpauuu JOJKHBI OBITh BBINOJIHEHBI B
cOOTBeTCTBUM ¢ TpeboBanusmu ctannapros ECK/I. MnmocTparum, 3a HCKIIIOUEHHEM WILTIOCTpaIUi
IIPUWIOKEHUHN, CJeAyeT HyMepoBaThb CKBO3HOM Hymepanuedl. Ecim pHCYHOK OIuH, TO OH
o0o3Hauaercs "Pucynok 1".

4.7 Od¢opmiieHue NPUIIOKEHUH

Matepuai, AONOJIHAIOMUN TEKCT 0TYETA, TIOMEIAETCS B IPHIIOKEHUSX.

[Tpunoxxenus opopMIIAIOT Kak IPOAOKEHUE 0TUETa Ha MOCJIEYIOIINX JMCTaxX MOCIIe CIIUCKa
MCIIOJIb30BaHHBIX UCTOYHHUKOB.

B Texcre oTueTa Ha Bce NMPUIIOKEHUSI AOJKHBI OBbITh cChUIKU. [IpunoxeHnus pacrnonaraior B
MOPSIIKE CCHIJIOK HA HUX B TEKCTE OTYETA.

Kaxxnoe npuiokeHue cieayeT HAdyMHATh C HOBOW CTPAaHMIBI C YyKa3aHHEM HaBEpXy
nocepeanHe cTpaHuilbl ciosa "Ilpunoxkenue" u ero 0003HAYCHHUS.

[IpuiokeHHe TOJDKHO HMMETh  3aroJIOBOK, KOTOPBIM — 3aIMCBIBACTCS CHMMETPHYHO



OTHOCHUTEJILHO TEKCTa C MPOMKUCHONU OYKBBI OTJIEIBHON CTPOKOM.

[Ipunoxkenus o003HAYAIOT 3ariaBHBIMU OyKBaMH pycckoro andaBurta, HauyuHas ¢ A, 3a
uckimoueHnem OykB E, 3, I, O, 4, b, b, bl. Ilocie cioBa "ITpunoxkenue" cienyer OykBa,
0003Havaro11as ero Nocae10BaTeIbHOCTb.

Ecnu B joKyMeHTe OIHO HpUJIOXKEeHHEe, OHO obOo3Hauaercs "[lpunoxenue

A"

[Tpunoxenus, Kak MpaBUIIO, BHIOJHSIOT Ha TUCTax (popmaTa A4.

TekcT Kax10r0 NpUIOKEHUs, IPU HEOOXOUMOCTH, MOKET OBITh pa3JielieH

Ha pa3Jienbl, MOApa3Aesbl, MyHKTHl U MOAIYHKTHI, KOTOPbIE HYMEPYIOT B Ipe/enax KakIoro
npuioxkenus. [lepen HoMepoM cTaBUTCS 0003HAUEHUE 3TOTO MPUIIOKECHHUS.

[Tpunoxenus AODKHBI UMETh OOIIYIO C OCTAIBHOI YacThIO OTYETa CKBO3HYIO HYMEpPAalHUIo
CTpaHHUIL.

Bce mpumitoskeHUst MOJDKHBI OBITH MEPEUYHCICHB B COJCPKAHWU OTYETa C YKAa3aHWEM HX
0003Ha4YEeHHI U 3ar0JIOBKOB.

4.8 IMocTpoenue TadamMn

Tabnuipl NPUMEHSIOT Ui JIydlled HarjasgHOCTH U YA0OCTBa CpaBHEHMs MOKa3aTeleH.
Ha3zBanue TabmuIsl, Ipu €ro HAIWYHH, JOJDKHO OTPaXKaTh €€ COAepIKaHue, ObITh TOYHBIM, KPATKUM.
Hazpanue cnenyer nmomemars Haja TabIuiel ocie ee HoMepa.

udposoii Mmatepua, Kak IpaBuio, opOpMIIAIOT B BUE TAOIUI] B COOTBETCTBUU C PUCYHKOM

2.
TaGmouia -
HOMEp HAZBAHHE TA0THIEI

g }3EIO.TOBHH rpad

z

_E }HO,JSE.IG.‘IOBHH rpad

CTpoKH
(TOpH30HTATEHEIE PAIBI)

\ . S
BOKOBHK I'padm {HO.%KH)
(rpada 1714 3ar0I0BKOE)
Pucynok 2 — [Ipumep nocTpoeHust TaOIHIIbI

Tabnuiyy cnenyer pacmnojaraTh HEMOCPEICTBEHHO IIOCIE€ TEKCTa, B KOTOPOM OHa
YIIOMHHAETCS BIIEPBbIE, MM Ha CleAyloulei crpanuue. PaccrosiHaue mMexay Tabnuiei U TeKCTOM
JOJKHO OBITH paBHO OJHOM cTpoke. Ha Bce TaOmuIpl JOMKHBI OBITh CCBUIKM B TEKCTE€ OTYETa.
JomnyckaeTcs B Tabnuiie Ipu HEOOXOJUMOCTH YMeHbIIaTh pazMep mpudra Times New Roman 1o
kernb 10. Jlomyckaercs nmomemiars TabaUIly BJOJb JJMHHON CTOPOHBI CTpaHMIBL. B 3TOM ciydae
HOMEp CTpaHUIbl MPOCTABJISAIOT, KaK M Ha BCEX CTPAHMIIAX OTYETa, B LEHTPE HUXKHEH yacTu
CTpaHHIIbI 0€3 TOUKH.

Ecnu B KOHIIE cTpaHUIlbl TaOuIMIA IPEPBIBAETCS U €€ NMPOJOJKEHHE OyAeT Ha cieyrouen
CTpaHHIle, B TEpPBOM YacTh TaOIMIBI HIKHIOK TOPU3OHTAJIBHYIO JIMHUIO, OTPaHUYMBAIOLIYIO
TaOIMIly HE TPOBOJIAT. B mepeHeceHHOM YacTu TabIUIIbl JOJDKHA COXPAHATHLCS €€ TOJIOBKaA (IIamKka)
WIY IPOHYMEpPOBAaHHAsl CTPOKa MepBOMl yactu Tabnuubl. Hax mepeHeceHHOW YacThio MUIIYT
CJIOBa

«[Iponomkenne TabmuLp ¢ ykazanueM ee Homepa. ['pady (cronberr) «Homep o mopsaxy»
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B TaOJUIy BKJIFOUATh HE onmyckaercs. [Ipu HeoOxoaumMocT HyMepaluu nokasaresnei, napaMmeTpoB
WM IPYTUX JaHHBIX, TOPSIKOBbIE HOMEpa CcleAyeT yKa3bIBaTh B epBoi rpade (ctondie) Tabauiisl
HEIMOCPEICTBEHHO Iepe MX HAMMEHOBAHHEM.

4.9 CHockn

ITpy1 HEOOXOAMMOCTH JIOTIOJIHUTENBLHOTO TIOSCHEHUS B TEKCTE €ro JIoIycKaeTcss opopMIIsATh B
BUJE CHOCKHM. 3HAK CHOCKHM CTaBAT HENOCPEACTBEHHO IOCJIE€ TOTO CJIOBA, YHWCIA CHUMBOJIA,
IPEUIOKEHHs], K KOTOPOMY JJaeTcsl NOACHEHHE. 3HAK CHOCKU BBINNOJIHAIOT HAJCTPOUYHO apaOCKUMHU
mdpamu co ckoOkoil. Hymeparust CHOCOK oTenbHast JUIst Kax 101 cTpanuibl. CHOCKY pacroyiararoT
B KOHIIE CTPaHUIIbl ¢ a03alHOrO OTCTYIA, OTAENAS OT TEKCTa KOPOTKOM MOPU3OHTAIIbHONW JIMHUEH
cneBa. CHOCKY K JaHHBIM, pacIoJOKEHHBIM B Ta0JIUIE,

pacrojaralor B KOHIIE TaOIULIBI HaJl JIMHUEH,
o0o3HavaroIei OKOHYAHUE TAOJIUIILI.
4.10 CcBUIKH HA MCHOJL30BAHHBIE HCTOYHUKHU

Hymepanusi cChIJIOK Ha HCIOJIB30BAHHBIE MCTOYHHMKHM BeJeTCs apaOCKkuMu Ludpamu B
NOpSAKE UX MOSBICHHUS B TekcTe oTdeTa. CCBUIKM Ha HCIOJIBb30BAaHHBIE HCTOYHUKH CIENYET
yKa3bIBaTh MOPSAKOBHIM HOMEpOM 0€3 TOUYKH, KOTOPBIH 3aKIIOYal0T B KBaJPaTHBIE CKOOKH,
Hanpumep: [12]. Ilom »TMM HoOMepoM moMeInarT Oubimorpaduyeckoe OMUCAHHWE JAHHOTO
UCTOYHHUKA B CIIUCKE JIUTepaTypbl. ECiin NCHONb30BaHHBIMU UCTOYHUKAMU SIBJISIOTCS HOPMAaTHBHBIE
JIOKYMEHTHI (CTaHAapThl, TEXHUUYECKHE pErilaMeHThl, TEXHUUECKHUE YCIIOBUS, IPaBWia U 1p.), TO B
TEKCTE OTYETa YKa3bIBAIOT TOJILKO UX 0003HaueHHe, 6e3 rojia X yTBEPXKICHHUS, a TO/l YTBEP)KICHUS
U IpyTU€ CBEICHUS Pa3MEIIAlOT B CIIUCKE JIUTEPATyphI.
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