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12528 BBenenue B uHpopManMOHHbIEC TEXHOJIOTHH

Kpatkoe
coJiepyKaHue

Beenenue B mudposbie TexHonoruu. [lonutuka rocynapctBa B 00JacTH
mudposuzayu. ['ocynapcrBeHHsie nporpammsl. CoBpeMeHHOe muppoBoe
npoctpancTBo. OcHOBHI ITUppoBoro obdmectBa. [{udposas rpamoTHOCTE U
udpoBsie KomrereHIMA. O030p COBpEMEHHBIX HU(MPOBBIX TEXHOJIOTHN U
BO3MOXKHOCTEM MX TPUMEHEHHs MAJis pEIIeHUs IOCTaBICHHBIX 3ajad.
l'ocynapcTBennble Hu(ppOBBIE YCAYTH U TOPTAJIBL.

TexHomorun ymameHHoW pabotTel. DalimooOMeHHUKH. BeOuHapHBIC
TUTOIAKH. JlMCTaHIIMOHHBIE TEXHOJIOTUI " BO3MOXKHOCTH
TUCTAaHIIMOHHOTO oOydeHus. PabGora B on-line pexume. I{udposas
oOpa3oBaTenbHasl cpefia YHUBEPCUTETa. 3HAKOMCTBO ¢ moprainoM el.ncfu.ru
u Examnycom. DneKTpoHHbIE OUOIMOTEYHbIE CUCTEMBI.

Cucremaruzanusi u Xxpanenue wuHpopmauuu Ha IIK. OO630p u
kinaccuukanuss OC. OcHoBel pabotel B OC Windows/Astra Linux.
3HaKOMCTBO C HalMOHAJBHOW omnepanuoHHoW Astra Linux. OTtamsl
MOATOTOBKUA KoMIbioTepa K pabote. MHTepdeiic monmp3oBarens. [lanens
3agad. PabGora ¢ okxnamu. Menemkep aiinos/IIpoBoanuk. Ilouck.
[ToumenoBanue (aityioB, cUCTEMaTH3AIUMsl W Karajoru3amnus. THumsl
¢aitnos. Konseprauusa. OcoOeHHOCTH BOCCTaHOBIIEHUS MH(OpMAIMM Ha
USB-HocuTensix.

DJEeKTPOHHBIE MOYTOBBIE cepBHCHL. O030p BO3MOXKHOCTEH COBPEMEHHBIX
MOYTOBBIX CEPBUCOB. Poib 3MEKTPOHHONW MOYTHI B HH(POPMAIMOHHOM
oOmene. Perucrpanusi, HacTpoiika, opraHuzanusi pabOThl C IOYTOBBIMHU
coooOmenuamu.  Cucremarnsanmsg  cooOmeHuid.  be3omacHocTs M
UCIIOJIb30BAaHUE BPEMEHHBIX IOYTOBBIX SIIIUKOB U aHOHUMAM3EpOB.
CereBotii aTuker. [IpaBuna nenoBoii nepenucku U OOIICHUS B COLMAIBHBIX
CETsIX, DJIEKTPOHHBIX MOYTOBBIX CepBHUCaX M MecceHmkepax. OcoOeHHOCTH
nenosoit nepernucku B WhatsApp, Telegram, Viber u np.
Nutepuer-TexHosoruu. OCHOBBI MOWCKA, KPUTUYECKUN aHAIW3 W CHUHTE3
uHpopmanuu B ri06anbHOM cetn HWuTtepner. PabGora ¢ Opaysepamu
(n30paHHOE, 3aKIAAKW, KypHaT U Ap.). XpaHeHHE OOJbIIUX O00BEMOB
naHHbiX. CeTeBble CEpBUCHI M HMX BO3MOXHOCTH. OpraHum3zauus U
O0ezomacHOCT,  paboThl B OoOjavHbIX XpaHwnumiax (MailO6nako,
SAunexcuck, Google Drive u ap.). Opranusanus COBMECTHOH pabOTHI ¢
nHpopmanued. PaboTa B 0071a9HBIX TPHITOKEHUIX

AnmnapaTHoe oOecreueHHE TEPCOHAJIBHOTO  KoMmbloTepa. baszoBas
anmapaTHas KoHpurypamus. MaTepuHcKas 1jiaTa. Y CTpOMCTBa, BXOSIINAE
B COCTaB MaTepuHCKOW Imuiatel. [Iporeccop, Ha3HaueHHWE M OCHOBHBIC
XapaKTepUCTUKU (TaKTOBash 4acTOTa, Pa3psAOHOCTh, IIMHA MpoIeccopa,
K3II-NIaMsITh, IPOU3BOJAUTENBHOCTD). [laMATh, Ha3HAUCHHE M BUJBI MTAMSATH
(omepaTuBHAs, TOCTOSIHHAsl, BHEIIHSSI), OCHOBHBIE XapaKTEPUCTHUKHU.
VYcrpoiictBa BBOAa-BbiBoga. IlopTel BBOga-BhiBoga. Kiaccudpukarus
nepu@epuiiHbIX YCTPOMCTB (HOCHUTENM JaHHBIX, KJIaBUATypa, MBIIIb,
MOHMTODPBI,  NPUHTEPHI,  cKaHepbl). KiaBuatypa  mepCcOHAIBHOTO
KomnbroTepa. PazHoBugHOCTH KiaBuaTyp. HaszHauenue knaBuii. [opsiune
U (QyHKIIMOHATbHBIC KIaBUIIH. KilaBuaTypHbIe TPEHAKEPHI.

[IporpamMmMHOe obecrieueHue TMepcoHaNbHOro Kommbiorepa. CocraB
nporpammuoro obecrieuenust (I10) nepcoHanbHOro KOMIbIOTEpPa. Y POBHU

I1O (6a30BbIi, CHUCTEMHBIN, CIIyXeOHBINM, TpukIaaHoi). Knaccuduxanms




[0 (mo wnazHauenuto). Knaccupukanuss HpPUKIAIHBIX HTPOTPAMMHBIX
cpenctB. Knaccubukamus cimyxeOHBIX TporpammHbIX cpeactB. O0630p
cpaBuutenpHbi ananu3 [10 OC Windows/Astra Linux.

O6paboTtka TekcToBOW WHGOpMaru. TexXHONIOTHU PabOThI ¢ TEKCTOBOU
uHpopmanueii B oducHBIX H cereBbix npuioxenusx (LibreOffice,
MSOffice, OpenOffice, GoogleDoc). TlpaBuna odopMIeHHS TEKCTOBBIX
nokymentoB 1no ['OCT. IlpodeccrmoHanbHOe pegakTHUPOBaHUE U
dbopmarupoBanne fokymeHTa Cosnanue Tabauil u rpadhuuecKkux 00BEKTOB.
Breruncnenus B Tabnunax. [locrpoenne quarpamm. Co3znanue rpaguaeckux
cxem. Co3nmaHue JAOKYMEHTa CIOXXHOW CTPYKTyphl. Pabora co crumsmm.
ABTOMaTHYECKOE CO3JaHHE OTJIABICHHS. DJICKTPOHHOE PEICH3UPOBAHUE
nokymeHToB. PaGota B pexkume wucnpabieHuit. Cosnanue 1abIOHOB U
dbopM. ABTOMaTHYECKass PACCTAaHOBKA CHOCOK HAa MCTOYHUKH. [louTOBBIE
paccbuiku. Co3aHue JOKyMEHTOB CIUSHUA.

Opranuzanus paboThl ¢ TAOJIUYHBIMU TaHHBIMH CPEICTBAMH AJIEKTPOHHBIX
tabnui. TexHomornu paboOThl ¢ TAaOJWYHBIMH JAHHBIMH B O(DHCHBIX U
cereBbix npunoxenusx (LibreOffice, MSOffice, OpenOffice, GoogleDoc).
Tuner manaeix. HacTpoiika okHa /1t paboThl. ABTOMATH3aIUs MPU BBOJIC
JMAHHBIX: (YHKIIMM aBTO3AMOJIHEHUS W aBTO3aBEPIIEHUS. PSapl JTaHHBIX.
Co3pmanmne mporpeccuii. Pabora co cmuckamMu JaHHBIX € CO3/IaHUC
COOCTBEHHBIX CITMCKOB TIEpEUMCICHUH. YClIoBHOE (opMaTHpOBAHUE.
Pa6ota ¢ dopmymamu u ¢ynknusmu. Mcnonb3oBaHue aOCOTIOTHBIX H
OTHOCHTEJIBHBIX CCBIJIOK MpHU 00paboTke naHHbIX. KoMaHab! 11 paboThI C
¢aiinaMu ¥ MOArOTOBKM JOKyMeHTa K medaTu. Komanabl /s paboThl C
DJIEKTPOHHON Tabnwiel kak ¢ 6a30i JaHHBIX. AHATU3 JAHHBIX OOJBIIUX
tabnui. CopTUpoBKa MaHHBIX. BBOA yCIOBWIA IJii COPTUPOBKH JTaHHBIX.
OunpTpanys JaHHBIX. BBoa KpuTepueB (ycloBHi) oTOOpa JaHHBIX.
Komanasl ans co3manus u  pabOThl C JOuMarpaMMaMd. OJIEMEHTHI
uHTepdeiica s padotel ¢ Auarpammamu. CriocoObl CO3MaHMs TUArpaMM.
Co3nanue CMEIIaHHBIX JarpaMm. CnapkJiaifHsl. ITonsenenue
MPOMEXKYTOUYHBIX HWTOTOB U CO3JaHHE CTPYKTYPHUPOBAHHBIX TaOIUII.
Konconuaauus ganssix. [logroroBka Tabnuil A KOHCOMUIAUUN TAHHBIX.
Oranbl KoHCONMUAanuu. Pabora co CBOJHBIME TabIUIIAMH U TUArpaMMaMH.
Mactep cBomubix Tabmwmi. PaGota B cBomHoi Tabmuie. dunbrparus
MaHHBIX  CBOAHOM  Tabmumel.  Co3maHue  CBOAHOW — JUArpamMMBbl.
Ucnonp3oBanne mnaketa AHaIW3 JaHHbIX. MMIOpPT JaHHBIX. 3amura
TAaHHBIX.

[ToaroToBKka  JE€MOHCTpAIMOHHBIX  MaTepuasnioB. HWudorpaduka u
BU3yalIHM3alusl JaHHBIX, KyJIbTypa mpe3eHtanuu. O030p MporpaMMHBIX
OPOAYKTOB JUIsl co3laHus mnpe3eHTanuii. TexHomormum paboThl €
BU3YyaTbHOW WHQOpMAIME B OQPHUCHBIX U CETEBBIX MNPHIOKECHUIX
(LibreOffice, MSOffice, OpenOftice, GoogleDoc). [llabmonHbI U CTpyKTYypa
npe3eHTammii. Co3ganue 31MeMeHTOB mpe3eHTanuu. Co3JaHHe CETeBBIX
npe3eHTanuii B web-cepBuce Prezi.com. Mcnonb3oBanne MaifHIMAIIITHHATA
(MeTanpHBIX KapT) Ul co3laHus mnpe3eHTanmid. COBMECTHOE CO3/1aHHe
Mpe3eHTalNM.

Hudpossie TexHONMOrHU [UId OOpabOTKM TpadUuecKux H300pasKeHHIA.
['padmyeckue cpencrBa mpeacTaBieHus NaHHBIX. OuudpoBka U aHaIU3
nzoOpaxenuii. KommproTepHoe (TexHHYECKOe) 3peHHe. TeXHOIoruu
00paboTKN MYIbTUMEAUNHBIX JaHHBIX. BekTopHas u pactpoBas rpaduka.
[IporpammHoe obecrieueHne ansi 00pabOTKU rpaduyuecKux H300pakeHui
(GIMP, EasyPaint, Inkscape, Corel Draw; Adobe Photoshop; Adobe




ustrator; InDesign). Iloctpoenue nuarpamMm u Onok-cxem (Microsoft
Visio). PaboTta ¢ opucHBIME M CETEBBIMH MpHIOKEHUSIMU. OpraHu3anus
COBMECTHOTI'O JOCTYIIA.

HNudopmanmonnas 6e3omacHocTb U €€ cocrapisomue. OCHOBHbIE BHJIbI
yrpo3 0€30MacHOCTH Ui TOJb30BaTeNnei (BUPYCHI, cmam, (DUIITUHT,
TexHudeckue cobom u  mp.). KomIblOTepHBIE  MPECTYIUICHHS.
Knaccupukanus. Metoasl mpoduinakTuku. 3aKOHOAATETbHBIC U HWHBIE
npaBoBble akThl Poccuiickoil ®Denepanuu, peryavupyronme MpaBOBbIE
oTHOmIeHUsT B cdepe UHDOPMANMOHHONW OE30MaCHOCTH W  3aIIUTHI
roCyIapCTBEHHOW TAHBI.

Hudpossie uaCTpYyMEeHTH. OCHOBBI CAUTOCTpOCHHSI. MEHTAlIbHBIE KapThl U
T.J.

NudopmanmronHsie TEXHOJIOTHH B Mpo(ecCHOHANBHON AESTeThHOCTH.
Crernuanu3upoBaHHOE TTporpaMMHoOe obecriedueHue (1o 00JacTsIM 3HAHHH ),
Cnpasouno-npaBoBeie cuctembl (CIIC), Cneunanu3upoBaHHbIE 0a3bl
nmaHHBIX. ba3sl qa”HHBIX. BBeneHue B 0aspl JaHHBIX. PaboTra ¢ OCHOBHBIMHU
o0bekTamMu 6a3amu ganHbIX. Coznanue Taliull, 3apocoB, POPM U OTUETOB

Pesynbrarsl
OCBOEHUS
JTVCLUATUIMHBI

[IpumeHseT OCHOBBI TMOMCKAa W KPUTHYECKOrO aHaiuW3a HH(pOpMaLuu;
UCIOJb3YEeT METObl CHUCTEMHOr0 MOJAXOAa AJI PEelIeHHs MOCTaBIEHHBIX
3aa4 ¢ TOMOIIbI0 IMGPPOBEIX W HWHPOPMAIMMOHHBIX TEXHOJOTHIA,
OpraHu3yeT JMYHOE HH(PPOBOE MPOCTPAHCTBO;

Bnaneer TexHomorusiMu Tmoucka WH(poOpMarmumu W 00pabOTKH JTaHHBIX,
METOJJaMH CHUCTEMHOTO IMOAXOJa JUIS DPEUICHHWs TOCTaBICHHBIX 3adad C
MOMOIIBIO IU(POBBIX U UHPOPMAIIMOHHBIX TEXHOIOTHIA

Hmeer mnpencrtaBieHHe O 3aKOHOJATENbHBIX U HHBIE IPABOBBIX aKTax
Poccuiickoit Denepaniun, peryJIupyromux MpaBoBble OTHOIIEHUS B chepe
nH(OPMAITMOHHON 0€30MMaCHOCTH | 3aIUTHI TOCYIapCTBEHHOM TAlHBI;
[Tpumensier uudpoBble TEXHOJIOTUU Ui PEUICHUs MOCTaBJICHHBIX 3ajad,
BBIOMpasi OMTUMAJBHBINA CIIOCOO WX PELICHHs, UCXOMs W3 JEHCTBYIOIIUX
MIPABOBBIX HOPM M UMEIOIINXCS PECYPCOB U OTPaHUYCHHIA;

Bnaneer TexHomorueil opraHuzanuu 0€30MACHOTO JMYHOTO LH(PPOBOTO
MIPOCTPAHCTBA;

[Tonnmaer mpUHLUIIBI ~ pabOThl  COBPEMEHHBIX  HMH(OPMALMOHHBIX
TEXHOJIOTUH, IporpaMMHoOTo obecrieueHus [1K u 3HaeT ero BO3MOKHOCTH;
[Ipumensier WHGOPMAIMOHHBIE TEXHOJOTMH JUIsl  pEIICHUs  3ajad
npohecCHOHANbHON IESTeIbHOCTH; pabOTaeT ¢ TEKCTOBBIMH U YMCIOBBIMU
JTAHHBIMHU, MPOBOAUTH MPOCTEHUIIYI0O AHAIUTUKY TEKCTOBBIX U YHMCIIOBBIX
JaHHBIX C TOMOMIBIO CHEIHUAIBFHOTO TPOTPAMMHOIO  OOCCIICUCHHS;
obOpabarpiBaeT rpaduueckre n300pakeHUs,

Hcnonws3yer pecypchl MHTEpHET M e€ro cepBHUCHI, BKIIOYas OOJavHbIe
XPaHWIHIIA U IPYTHE WHCTPYMEHTHI OPraHU3aIluy MPOCKTHOH, B TOM YHCIIe
COBMECTHOM, pabOTHI;

Bnageer HaBblkaMu TOpuUMEHEHHS WHGOPMAIMOHHBIX TEXHOJIOTUN JUIs
pemieHuss TPOPECCHOHANBHBIX 3334, OCHOBaMH HH()OPMAIMOHHOMN
0€30MacHOCTH U CTIOCO0aMHU €€ 3alHThI.

TpynoemMKocCTs,
3.€.
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texHosoruu. Texnonorust padotsl B MS WORD 2016 : yuebHoe nocobue /
E. U. bammakoBa. - MHdopmaTtnka W wHGOPMAIMOHHBIE TEXHOJOTHH.
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DnexTpoHHbIH pecypce : yuebnoe nocooue / C.C. MbiThko / JI.A. Peneuko /
A.Il. AnekceeB / A.P. Bantotun / M.A. KoponbkoBa. - CoBpeMeHHbIE
MYJIbTEMEINIHBIE HHGOpMAIIMOHHBIe TexHOIorHN,2019-05-25. - Mockaa :
COJIOH-ITIPECC, 2017. - 108 c. - Kuura naxoaurcsi B 6a30Boil Bepcuu
OBC IPRbooks. - ISBN 978-5-91359-219-4, sk3eMIUIIpoB HEOTpaHUICHHO
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pecype : yuebHoe mocobue / C.C. Meurtbko / JI.A. Peneuxo / U.A.
Koponbkosa / A.P. Bantorun / A.Il. AnekceeB ; pen. A.Il. Anekcees. -
Camapa : IToBoJKCKUIA rOCyJ1apCTBEHHBIN YHUBEPCUTET
TeJIeKOMMYHUKaIi 1 nHpopmartuky, 2019. - 101 c. - Knura Haxogurcs B
6a3oBoii Bepcuu DbC IPRbooks., 3x3eMIIsspoB HeOTpaHUYECHHO

4. Amnep, IOJI. Cratucruueckoe  ympaBlIEHHE  IPOLECCAMH.
«bonpme maHHBIe» ODJIEKTPOHHBIN pecypc : ydeOHoe mocobue / E.A.
Uepnbix / FO.II. Apmnep. - CrarucTU4eckoe YMpaBICHHE IPOILECCaMHU.
«bonpmme manabie»,2019-09-01. - Mocksa : U3parensckuit [Jom MUCHC,
2016. - 52 c. - Kuura naxomutcs B 6azoBoit Bepcun DbC IPRbooks. -
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