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BBEJIEHUE

CamocrosaTenpHas paboTa - IUIaHUpyeMas y4eOHas, y4eOHO-HCCIIeI0BaTEIbCKAs,
Hay4YHO-HCCIIeI0BaTeIbCKast padoTa CTYyIEHTOB, BHITNIOIHIEMAsi BO BHEAYIUTOPHOE (AyJUTOPHOE)
BpeMsi M0 3aJaHWI0 W TPU METOJAMYECKOM PYKOBOJCTBE IMpENojaBaTeis, HO 0e3 ero
HEMOCPEJCTBEHHOTO y4YacTHs (TpU YaCTHYHOM HEMOCPEICTBEHHOM YYaCTHHU IMPEroaBaTelis,
OCTAaBJISIFOILEM BEIYIYIO POJIb 32 PA0OTOM CTY/ICHTOB).

CamocrosaTenpHas pabota cryneHTOB B BY3e sBnsieTcs BakHBIM BHIOM Y4eOHOU U
HAyYHOU NEATENBHOCTH CTyaeHTa. CaMocTosATeIbHas padoTa CTyJCHTOB MIPacT 3HAYUTEIBHYIO
pOJIb B pEUTUHTOBOM TEXHOJIOTUU OOYUCHHUS.

[lenp OCBOCHMS IUCIUIUIMHBI 3aKIO4aeTcss B (OPMHPOBAHHH Yy CTYJIESHTOB Habopa
komneteHuit (OIIK-5 u OIIK-8), oOywaromuxcsi mo HampaBieHuto mnoarotoBku 38.03.04
«["ocymapcTBEHHOE M MyHUITUTIAIEHOE YITPABIICHHUEY.

[IpumeHeHre MeTOJa CHCTEMHOTO aHaNIM3a K M3YYEHHIO JIAHHOTO Kypca OIpeelnseT
CIIEYIOIME €T0 3aJauu:

- (¢dopMUpOBaHHE Yy CTYJACHTOB KOMIICTEHIIMA B OOJAaCTH CaMOCTOSTEIBHOTO
WCIIOJTb30BAHUS COBPEMEHHBIX MH(POPMAITMOHHBIX TEXHOJIOTH TUTS perIeHus
npodeccroHalIbHBIX 3aj1a4u B chepe 0Opa3oBaHus.

Huctummaa  «l{udpoBble TEXHOJOTHHU B TOCYJAPCTBEHHOM ¥ MYHHIIAIIATHLHOM
ynpaBiaeHUn» BXoauT B biok 1 oOs3aTenpHBIX aucHuIuimH ydeOHoro mrana 2023 roma mo
HanpasieHuto 38.03.04 «l'ocygapCTBEHHOE M MYyHUUMNAIbHOE YyIpaBiieHHE». Ee ocBoeHue
IIPOUCXOIMT B 4 ceMecTpe.



OraaBjenue

[Tnan-rpaduk BBIMOJTHEHHUS CAMOCTOSITEIILHON paOOThI
Meroaudeckue peKOMEHIAMH 110 U3YYEHHUIO0 TEOPETUYECKOr0 MaTepuala
Crincok peKOMeHIyeMoil JINTepaTypsl
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Oﬁlllaﬂ XapaKTEepUCTUKA CaMOCTOSITEIbHOM paGOTLI CTYACHTA NNPU U3YyYCHUU TUCHUIIJINHDBI
((HI/I(l)pOBLIe TEXHOJIOT'MHA B IrocyiapCTB€HHOM U MYHUIIUIIAJBbHOM YIIPpABJICHUH »

Lenbto caMOCTOATENBHOM pabOThI CTYACHTOB SBIISIETCA OBJIaJeHHE (yHIAMEHTATbHBIMU
3HAaHUSMH, TPOPECCUOHATBHBIMA YMEHUSMU M HAaBBIKAMU JIEATEIBHOCTH MO MPOQUITIO, OTIBITOM
TBOPYECKOH, HCCIIEOBATENbCKON  nesitenbHOCTH. CamocTrosiTenbHas padoTa  CTYISHTOB
CIOCOOCTBYET DPa3BUTHIO CAMOCTOSATEIBHOCTH, OTBETCTBEHHOCTH M OPIraHW30BaHHOCTH,
TBOPYECKOTO TIOJIX0/1a K PEIICHHUIO Po0IeM y4eOHOTO U MPO(EeCCHOHAIBHOTO YPOBHSL.
3anagamu CP sgBaistoTcs:

® CHUCTEMaTH3allus M 3aKPEIUICHUE MOJYYEHHbBIX TEOPETHUECKUX 3HAHUW M MPAKTHUUYECKUX
YMEHUH CTYJIEHTOB;
e yriyOJeHUe U paclIupeHNe TEOPETUIECKUX 3HAHU;
e (QopMHpOBaHHE YMEHUN UCHOJIH30BaTh HOPMATUBHYIO,
JOKYMEHTAIUIO U CHEeHAIbHYIO JIUTEPATypy;
® pa3BUTHE I[I03HABATEIbHBIX CHOCOOHOCTEW W AKTUBHOCTH CTYAEHTOB: TBOPUYECKOM
MHULMATUBBL, CAMOCTOSITEIbBHOCTH, OTBETCTBEHHOCTH U OPraHU30BAHHOCTH;
e (opMHUpPOBaHHE CaMOCTOSITEILHOCTH MBIIUICHHUS, CIHOCOOHOCTEH K CaMOpa3BUTHIO,
CaMOCOBEPILIEHCTBOBAHUIO U CAMOPEATU3alllu;
® pa3BUTHE UCCIEIOBATENbCKUX YMEHUM;
® JCNOJb30BaHUE MaTepuana, COOPAaHHOTO W TMOJYYEHHOTO B XOJE CaMOCTOSATEIbHBIX
3aHSATUM Ha CEMUHapax, Ha NPaKTUYECKUX M JIaOOpaTOpPHBIX 3aHATUSX, NPU HANHMCAHUU
KYPCOBBIX U BBITYCKHOM KBaJTU(UKALMOHHON paboT.

Ilnan-rpaduk BHINOJHEHUS CAMOCTOSATEIbHOI PadoThI

IPAaBOBYIO, CIPAaBOYHYIO

O0ObeM JacoB, B TOM YHCIIE
Konapt Bun Urorossrit Cpencrea u
eSTENbHOCTH MPOAYKT | TEXHOJOTHHU OIEHKH KonraxTias
peanesyeMvaX g CTY/IEHTOB CaMOCTOSITENb CPC pabora ¢ Beero
KOMETCHIMN YA N TIpernoaBaTeneM
HOU paboTHI
4 cemectp
OIIK-5 CaMOCTOSTEIbHOE [OTYeT [Toaroroeka K 17.40 3.60 21.00
OIIK-8 |pemrenwue 3amau KOHTPOJIbHBIM
OIIK-5 |JlexkunonHbIi Koncnekr CobecenoBanue 20.40 3.60 24.00
OIIK-8 MaTepual JICKITNH
Hroro 3a 4 cemectp| 37.80 7.20 45.00
Hroro| 37.80 7.20 45.00

MeToanueckue PEKOMEHAAIUH 10 U3YYCHHUI0 TEOPETUYECCKOI0 MaTepHuaia

Padora ¢ knurou
IIpu pabote ¢ KHUrOW HEOOXOAMMO MONOOPATh JUTEPATYpy, HAYUUTHCS MPABUIBHO €€
YUTaTh, BECTH 3anucu. [ moabopa aureparypsl B OMOIMOTEKE MCIONB3YIOTCS ai(haBUTHBIN U
CHCTEMaTHYEeCKHI KaTaJloTH.
BaxxHO MOMHUTB, YTO pallMOHAJIbHbIE HABBIKM PabOTHI C KHUTOM - 3TO Bcerja Oosbliast
HKOHOMHUS BPEMEHHU U CHJL.
[IpaBunbHBIE  TOA00P y4eOHUKOB
JeKIMOHHBIH Kypc. HeoOxoaumas muteparypa MOXET OBITh TaKKe yKa3aHa B METOJUYECKUX
pa3paboTKax Mo JaHHOMY KypCy.

PCKOMCHAYCTCA TPCIOJaBaTCIICEM,

YUTAOIIUM




N3yuas matepuan mo yueOHUKY, CIeIyeT MEPEeXOUTh K CIEAYIOIIEMY BOIPOCY TOJIBKO
IOoCJIC TNPaBUJIILHOTO YACHCHHUA MPCAbIAYHICTO, OIIMChIBAsA Ha 6yMare BCC BBIKJIaAKH H
BBIYHCJICHUA (B TOM YHCJIC TC, KOTOPLIC B y‘I€6HI/IKe OIMyHICHBI HJIM Ha JICKOWH OaHbl JJISA
CaMOCTOSITEJILHOTO BBIBO/IA).

[Tpu n3yueHnn M1000H AUCHUILTUHBI OOJBIIYIO M BAKHYIO POJIb HTPAET CAMOCTOSITEIIbHAS
UHIUBUAyaJIbHas paboTa.

Ocoboe BHUMaHHE CcIlenyeT OOpaTHTh Ha OIpeesieHHEe OCHOBHBIX IOHATHHA Kypca.
CryneHT noJKeH moJpoOHO pa3Ouparh MPUMEPhI, KOTOPHIE MOSCHSAIOT TAKUE ONPEICNICHUs, U
YMETb CTPOUTH QAHAJIOTHUYHBIC MPHUMEPBI CaMOCTOATCIBHO. HY)KHO [[O6I/IBaTI)C$[ TOYHOTI'O
MIPEJCTaBICHUs] O TOM, 4YTO H3ydaewb. [lone3Ho cocTaBiATh OMOpHBIE KOHCHEKTHL. Ilpu
M3YYCHUH Marepualia 1Mo y4eOHHKY TIOJIE3HO B TeTpaau (Ha CICHUAIBHO OTBEICHHBIX ITOJISIX)
JOITIOJIHATH KOHCIICKT J'ICKIIHfI. Tam xe CICOYET OTMCUATh BOIIPOCHI, BBIACJICHHBIC CTYJACHTOM
JUIS. KOHCYJIBTAIMH C NIPENOIaBaTEIIEM.

BI)IBO)IBI, IMOJIYYCHHBIC B PE3YyJIbTAaTC U3YUCHUA, pPCKOMCHAYCTCA B KOHCIICKTC BBIJACIIATD,
9YTOOBI OHM NPH NEPEUUTHIBAHUH 3aIMCEN JTydIlle 3alIOMUHAIINCE.

OnbIT IMMOKAa3bIBACT, YTO MHOI'MM CTYACHTaM IIOMOTIa€T COCTAaBJICHHUC JIMCTAa OIIOPHBIX
CUTHAJIOB, COJIEpIKaIllero BaKHeHIne 1 Haubosee 4acTo yrnoTpelnsiemMble GOpMyibl U MOHSATHS.
Tako# aUCT MOMOTAeT 3allOMHHTH (bOpMYJ'H)I, OCHOBHBIC IIOJIOKEHHUA JICKIITUHU, a TAaKKE MOXCET
CJIIY)KHUTBH IOCTOSIHHBIM CIIPABOYHHUKOM JJId CTYACHTA.

Pazmugaror ABa BUAa YTCHUSA; IICPBUIHOC U BTOPHUIHOC. Hepeutmoe - OTH BHUMATCIBbHOC,
HETOPOIINIMBOC YTCHUC, IIPH KOTOPOM MOKHO OCTAHOBUTHCA HAa TPYAHBIX MCCTaXx. ITocne Hero He
JOJI’KHO OCTaThCs HU OJTHOTO HEMOHATHOro oJioBa. CoJiep:kaHue He BCEeTJa MOXKET ObITh MOHITHO
IIOCJIC ICPBUYHOI'O YTCHUA.

3ajaua 6mopuuHo20 YTEHUs TNOJHOE YCBOEHHE CMBbICIA LENOro (M0 CYETy 3TO YTEHHE
MOJKET OBITh M HE BTOPBIM, & TPETHUM HJIN YETBEPTHIM).

IIpaBuia camocTOATEIbHOM PadoThI C JJUTEPATYPOi

Kak yxe ormedanoch, camocTosATeNbHAs padoTa ¢ yIYeOHMKaMH M KHHUTaMHU (a Takke
CaMOCTOSITEIIbHOE TEOPETUYECKOE HCCIeIoBaHue MpobiieM, 0003HAUEHHBIX MpenoaaBaTeyieM Ha
JEKIUSAX) — 9TO BaKHeilliee ycioBue (HOpMUpPOBaHUS y ceOsd HAy4yHOTO croco0a MO3HaHUS.
OcCHOBHBIE COBETHI 371€Ch MOKHO CBECTH K CIEAYIOLIUM:

» CocTaBUTh NEepeueHb KHUT, C KOTOPbIMU BaM ciieyer mo3HaKOMHUTHCS;

» CaM TaKkoii epeyeHsb J0JKEH ObITh CHCTEMAaTU3UPOBAHHBIM.

* O06s13aTeNbHO BBIMKUCHIBATH BCE BBHIXOJHBIC JITAaHHBIE MO KAXKIOW KHUTE (MpU HAHCAHUU
KYpCOBBIX W  JUIUIOMHBIX  pabOT 3TO  MO3BOJIMT OYEHb  COKOHOMHUTH  BpEMs).
* PazoOparbesa anst ceOsi, Kakue KHUTU (MM KaKUe TJIaBbl KHUT) CIEAYeT MpOouyuTaTh Oojee
BHHUMATEJIBHO, & KaKue — MPOCTO MPOCMOTPETb.

* [Ipu cocraBneHunu nepevHeit IUTepaTyphl clieyeT MOCOBETOBATHCS C MPEIO0AaBaTEIIMU
U HAyYHBIMU PYKOBOJUTENSMHU (WU Jaxe C 0oJiee MOJArOTOBICHHBIMH U SPYAWPOBAHHBIMU
COKYpPCHHKaMH), KOTOpble MOMOTYyT Bam mnydiie COpUeHTHUPOBATHCSA, HAa YTO CTOUT OOpaTHUThH
OoJbIIee BHUMaHUE, a Ha 4TO BOOOIIE HE CTOUT TPATUTh BPEMSL...

*EcTecTBeHHO, BCE MPOYUTAHHBIE KHUTH, YUCOHUKHU U CTATHH CJIETYET KOHCIIEKTUPOBATD,
HO 9TO HE O03HAYyaeT, YTO HaJ0 KOHCIEKTHUPOBATh «BCE MOIPS»: MOKHO BBITUCHIBATH KPATKO
OCHOBHBIE HJIeM aBTOpAa M HMHOT/A MPHUBOJUTH HamOojee SpKUEe U TOKa3aTeNbHbIE IUTATHI (C
yKa3aHUEM CTpPaHUII).

UTeHre Hay4YHOTO TEKCTa SIBJSIETCS YacThIO TMO3HABATEIbHOU JesATeNbHOCTH. Ee menp —
W3BJICYEHHE U3 TeKCTa HeoOXxoauMoi nHpopMaiuu. OT TOTO Ha CKOJIBKO OCO3HAHHA YHTAIOIIUM
coOCTBEeHHAasi BHYTPEHHSISI YCTaHOBKA MpU OOpallleHUH K TEYaTHOMY CJIOBY (HAMTH HYXKHBIE
CBEIICHUSI, YCBOUTHh MHGOPMAIUIO TIOJHOCTHIO WM YaCTHMYHO, KPUTHUYECKH IMPOAaHATH3UPOBATH
MaTepuan ¥ T.I.) BO MHOTOM 3aBUCHT 3(h(HEKTUBHOCTh OCYIIECTBISIEMOTO ICHCTBUSI.

Brigensitor yeTbipe 0CHOBHBIE YCTAHOBKH B YTEHHU HAYYHOI'0 TEKCTA!



1. MHPOPMAIIMOHHO-TIOUCKOBBIM  (3aJaua —  HAWTH, BBLACIUTD  HCKOMYIO
UH(POPMAIIHIO)

2. ycBauBaromiast (yCWIMs YUTATENs HAIpPaBJICHBI HA TO, YTOOBI KaK MOYHO IIOJIHEE
OCO3HAaTh MW 3AalIOMHHUTL KaK CaMMW CBCIACHHUS H3JIaraCMbIC aBTOPOM, TaK W BCHO JIOTUKY C€Tro0
paccyKJIeHu )

3. AQHATUTUKO-KPUTHUYECKass  (YUTATEIb CTPEMHUTCS  KPUTUYECKH  OCMBICIUTH
MaTtepua, NpoaHaJIN3UPOBAB €r0, ONPE/EIUB CBOE OTHOILIEHUE K HEMY)
4, TBOpYECKasi (CO3/aeT y 4uTaTelds FOTOBHOCTh B TOM HIJIM WHOM BHUJE — Kak

OTIIPAaBHOM IYHKT Ui CBOMX DPACCYKIEHHH, Kak oOpa3 i JACHCTBHS MO aHAJIOTUU U T.II. —
HCII0JIb30BAaTh CYKJEHHUS aBTOPA, XOJ €ro MBbICIEH, pe3yabTaT HaOMIOJACHUS, pa3pabOoTaHHYIO
METO/IUKY, IOTIOJHUTH UX, IOJABEPrHYTh HOBOW IIPOBEPKE).

OcHoBHbIE BU/IbI CHCTEMATU3UPOBAHHOM 3alMCH NPOYUTAHHOIO:

1. AHHOTHpOBaHHE — NPEJCIIBHO KPAaTKOE CBA3HOE ONMMCAHHME MPOCMOTPEHHON WM
MIPOYUTAHHON KHUTH (CTaThH), €€ COAEpKaHUs, UICTOUHUKOB, XapaKTepa U Ha3HAYCHUS;

2. [InanupoBanue — KpaTkas JOTMYecKas OpraHu3allus TEKCTa, pPacKphbIBaroIIast
COJIEpKaHUE U CTPYKTYPY U3y4aeMOro MaTepHaa;

3. Te3upoBaHue — JaKOHMYHOE BOCIIPOU3BEIACHHE OCHOBHBIX YTBEPXKJIEHUH aBTOpa
0e3 npuBieYeHNs (HaKTUYECKOTO MaTepuaa;

4. HutupoBanue — JOCIOBHOE BBHINMHCHIBAHUE W3 TEKCTAa BBLACPIKEK, W3BJICUEHHI,
HauboJee CyleCTBEHHO OTPAXKAIOUIUX Ty WM UHYIO MBICIH aBTOPA;

o. KoHcnekTupoBaHue — KpaTKoe U IOCIEI0BATENbHOE H3JI0KEHUE COAEpIKaHUsS
MIPOYUTAHHOTO.

KoHcneKT — clnoXHbIH cr1oco0 U3I0KEHHsI COAEPKaHMsI KHUTH WM CTaTbU B JIOTHYECKOH
HocJe10BaTeIbHOCTH. KOHCIIEKT akkyMylnupyeT B cebe Mpeablayliue BUIbl 3alKCH, T03BOJISET
BCECTOPOHHE OXBAaTHUTh COJIEpKaHUE KHUTH, CTaThH. [103TOMy yMeHHE COCTaBIATh IJIaH, TE3UCHI,
Jie7IaTh BBIMMCKY U APYTHE 3alIUCH ONPEAEISIET U TEXHOJIOTHUIO COCTABJICHUS! KOHCIIEKTA.

CHnuCcoK peKOMeHyeMOi JTUTePaATYpPbI
OcHoBHas1 iUuTEpaTypa

1. Baneea, A. H. MudopmarmoHHbsle TEXHOJOTHMH B YIPaBICHUH OJEKTPOHHBIA pecypc:
Vuebnoe nmocobue / A. H. Baneesa, K. I'. MUmmonutos, H. K. ®ununnosa. - Ka3zans: Kazanckunii
HallMOHAJIBHBIN UCCIEeI0BATENbCKUI TexHOoJornueckui ynusepcurer, 2017. - 108 c. - Kuura
Haxoautcs B npemuyM-Bepcun ObC IPR BOOKS. - ISBN 978-5-7882-2200-4

2. Ilposanos, B. C. UHdopmanroHHble TEXHOJIOTUU ympaBiieHus: ydeOHoe mocobue / B.C.
[IpoBaios. - 4-e u3x., crep. - Mocksa: M3narensctBo «dnunTan, 2018. - 374 c. - (OxoHOMUKA U
ympasienue). - http://biblioclub.ru/. - ISBN 978-5-9765-0269-7

3. y6una, Y. H. Undopmaruka: nHPOpMaIIIOHHBIE PECYPChl U TEXHOJOTMH B 3KOHOMHUKE,
yIpaBJIeHUH U OM3Hece DIeKTpoHHbIN pecypce: YuebHoe nocobue mia CITO / WM. H. dy6una, C.
B. llanoBanoBa. - MHpopmaTika: UHPOPMAIIMOHHBIE PECYPCHl U TEXHOJOTHU B 3KOHOMHUKE,
ynpaBieHun U OusHece,2029-05-20. - Capatos: Ilpodobpazosanue, 2019. - 170 c. - Kuaura
Haxoautes B npemuyMm-Bepcun OBC IPR BOOKS. - ISBN 978-5-4488-0277-5, sk3eMIuisipoB
HEOTPaHHYEHO

4. baxenoB, P.M. UutennexkryanbHble WH(GOOPMALMOHHBIE TEXHOJOTHH B YIpPaBICHUU

OneKkTpoHHBIN pecypc: yueOHoe nmocobue / P.U. baxenos. - Caparos: At I[lu Op Mexaua, 2018. -
117 c. - Kuura naxoautcs B 6a3zoBoil Bepcun DBC IPRbooks. - ISBN 978-5-4486-0102-6,
AK3EMILISIPOB HEOTPAHUIECHO

JlonotHUTE/ILHASI JIUTEPaTypa:



1. I'pundepr, A. C. Unadopmarmionnsie Texnonoruu ynpasienus / A.C. I'punbepr; H.H.
I'opGaues; A.C. bonmapenko. - Mocksa: FOuutn-Zlana, 2015. - 479 c. - ISBN 5-238-00725-6

2. Scenes, B. H. adopmarionHbie CUCTEMBI U TeXHOJIOTHH B 3koHOMuUKe / B.H. fIcenes. -
3-e u3n., nmepepad. u noi. - Mocksa: FOuutu-Ilana, 2015. - 560 c. - ISBN 978-5-238-01410-4
3. [lerpoBa, JI. B. CoBpemeHHble HH(OPMALMOHHBIE TEXHOJOTUH B D3KOHOMHUKE U

ynpaeineHuu: ydeOHoe mocobue / JI.B. TlerpoBa, E.b. Pymsnuera; IloBoimkckuii
rOCYJapCTBEHHbIIl TEXHOJIOrMUYECKHil yHUBepcuTeT. - Momkap-Ona: III'TY, 2016. - 52 c.: u.,
tabn. - http://biblioclub.ru/. - Bubaworp.: c. 49. - ISBN 978-5-8158-1681-7, sk3eMIuisipoB
HEOTPaHUYCHO

4. baxenos, P.M. HuremnekryaibHble WH(GOPMALMOHHBIE TEXHOJOTMH B YIPaBJIECHUU
DneKTpoHHBIN pecypc: yuebHoe mocodue / P.U. baxenos. - Caparos: Aii [1Tu Op Menua, 2018. -
117 c. - Kuaura Haxoautcsi B 6azoBoii Bepcun DBC IPRbooks. - ISBN 978-5-4486-0102-6,
HK3EMIUIIPOB HEOTPAHUIEHO

HNHTepHeT-pecypcebl:

1.  http://www.garant.ru - UTadopmaiimoHHO-TIpaBOBOI MOPTAL.
2. http://www.consultant.ru - Odunranbubiii caidT kommanuu «KoHcynbTanT ITmrocy.
3. IlpodeccnonanpHas 6a3a naHHBIX «Bcepoccuiickas cucteMa JaHHBIX O KOMITAHUSIX U
ousHece «3a yecTHBIN Ou3Hec» // Pexxum mocrtyma: https://zachestnyibiznes.ru
4. Tlpodeccuonanvuas 6a3a nanubix PoccraTa // Pexxum
noctyna:http://www.gks.ru/wps/wcm/connect/rosstat_main/rosstat/ru/statistics/databases/
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IIpakTnueckas padora Ne 1.
Tema: Beoa u popmaTnpoBaHHe TEKCTA
DopMupyeMble KOMIIETEHIMH HJIH UX YACTH

Kon DopMyIUpOBKa

UH(POPMAMOHHO-KOMMYHHUKAIIHOHHBIE

OIIK-5 CrnocobeH  WCIONIB30BaTh B NPOQPECCHOHATBHON  NIEATEIBLHOCTH

TEXHOJIOTHH,

TOCYJapCTBEHHbIE M MYHUIIUNAIbHBIE WH(POPMAIMOHHBIE CHUCTEMBI;
IPUMEHATh  TEXHOJOIMM  JJIEKTPOHHOIO  IPAaBUTENIBCTBA U
IPEIOCTABIICHUS TOCYJaPCTBEHHBIX (MYHUIIUNIANbHBIX) YCIIYT.

OIIK-8 CrocobeH  MOHMMATh  TPUHIIMIIEI

3a/1a4 TPOPECCUOHAILHON S TEIHHOCTH.

paboTBl  COBpPEMEHHBIX|

I/IH(bOpMaIII/IOHHI)IX TEXHOJIOTUH W WCIIOJIL30BAaTh MX AJId peHICHUA

3aganud.

[Tops oK BBIOJHEHUS.

1. [lepeiiguTe B pexum paboThl ¢ JoKyMeHTOM Pa3zmerka cTpanulp! (komanna Buag — Pexumsl

MPOCMOTpa JOKyMEeHTa — Pa3MmeTKka CTpaHHIIbI).

2. YcraHoBuTe 0TOOpakeHHE TEKCTa MO LIMpUHE cTpaHulbl (koManaa Bung — Macmrtad — o

ITUPUHE CTPAHUIIBI).

3. YcraHoBuTe OTOOpakKeHHME CKpPBITBIX CHMBOJIOB (opMaTupoBaHus (koMaHga [naBHas —

A63a1; — OTOOpa3UTh BCE 3HAKH).
4. Haneuaraiite cieayroniui TeKCT:

000 «buznec-Cepeuc»
680000, Xabapoeck,
Komcomonnckas yi, 222
Ten 333 - 3333
bakc 222 - 222

Yeaxaemnlii Ctenan Crenanoeny!

AxuuonepHoe obuecteo «Buznec-Cepeuc» mpuriamaer Bac 1 mapra

2014 r. g 20 yacoe Ha TpaJHIHOHHOE BeceHHee 3acefiaHue Kiyba xabapoe-

CKHX MHeHT/IbEMeHOB

[Ipe3udenm kay6a X. X Xoxonxoe

5. [IpenycmoTpute creayromue napamerpsl (opMaTupOBaHUS:

] pexBusuthl Omanka: mpudt Cambria, pasmep mpudta 14 nrt, BelpaBHHBaHHE ab3alEeB IO

LEHTPY C OTCTYIOM CIIpaBa, MeXyCTPOUHbIH HHTEPBaJ OJTUHAPHBIN;
(1 oOpamenue: mpudr Cambria, pasmep wmpudra 14 1T,

Ha4YCPTaHUEC TIOJIYKHPHOC,

BbIpaBHUBAHME a03ala 1o LEeHTPY, MKy PEKBU3UTAMU U 0OpallleHueM UHTepBai 24 1T, MeXIy

O6paH_IeHI/ICM U OCHOBHBIM TCKCTOM HHTCPBAJI 12 IIT,

[ ocHoBHOM TekcT: mpudt Cambria, pazmep mpudra 14 0T, OTCTYNn mepBoil cTpoku 1 cm,
BbIpaBHUBaHKE ab3alia 1o MHUPHHE, MEXTYCTPOYHbII HHTEPBAJ M0~ JTYTOPHBIH;




[ moamuck: mpudrt Cambria, pasmep mpudta 14 nt, HauepTaHue KypCUB- HOE, BEIpaBHHUBAHHE
a03ana 1o ImWpHHE, UHTEPBAJ MEXIy OCHOBHBIM TEKCTOM M MOANHUCHIO 18 NT, BRIpaBHUBAHHE
@.1.0. o neBoMy Kparo MO3UIHH TAOYIISIIIHH.

6. Coxpanute nokyMeHT. [lokaxkure pe3ynprar Bameid paboThI mperoaBaTesio.

7. BcTaBbTe pa3phiB CTPAHUIIBI TTOCIIE TIOCIETHETO ab3a1a TeKCTa.

8. Ha BTopoii cTpaHuie HaneyaTanTe cieayouuil TeKcT (mapaMmeTpsl mpudTa U ad3aleB MOryT
OBITh TIPOU3BOJIHLHBIMHU ):

Bydep oomena

Bydep oOmena ncnonp3yercs Uil KOMUPOBAHKS WM MTEPEMEIICHHUS TAaHHBIX KaK BHYTPH
OJIHOTO TIPUJIOKECHHUS, TaK U MEXK]TY Pa3HBIMU ITPUIIOKCHHSIMH.

Bypepom oOmena (Clipboard) Ha3piBaeTcst 00MacTh MaMSATH, B KOTOPOH XpaHHUTCS
BBIPE3aHHBI WJIM CKONMPOBAHHBIN AIIEMEHT (TEKCT, PUCYHOK, Tabmuma u 1p.). Bo Bcex
npuiokeHusx nakera MS Office npeiictByer MHOromecTHbli Oydep oOMeHa, B KOTOpOM
MOMeIaeTcs A0 24 3JeMEeHTOB.

Hcnonws3oBanue Oydepa oOMeHa mopa3yMeBaeT BHITIOJHEHHUE CIASAYIOMIUX OTIe- PAIIHi:

® BBIPE3aTh;

® KOTIMPOBATh;

® BCTaBUTH.

[Ipr BBHIMOTHEHWW OIEpalié BHIPE3aTh BBIOPAaHHBIH OOBEKT momemaercs B Oydep
oOMeHa W TpW JTOM YAANseTcs M3 HMCTOYHHWKA. BbIpe3aTh BBIIEIEHHBIH OOBEKT MOXKHO C
moMo1IIbI0 kKoMaH el [ 1aBHass — bydep oomena — Bripes3arts.

[Ipn xommpoBaHWM BHIOpAHHBIH OOBEKT MoMeniaeTcss B Oydpep oOMeHa W TIpU ATOM
ocraeTcs B HCTOYHHKE. CKOMMPOBATH BBHINEICHHBIH OOBEKT MOXKHO C IOMOIIBIO KOMAaHJIBI
I'maBnas — bydep oomena — Komnupoats.

Panee BwIpe3aHHBIN WM CKOMMMPOBAHHBIN O00BEKT B Oydep oOMEHa MOXKHO BCTaBUTH B
yKa3aHHOE MECTO C MOMOIIbI0 KoMaH bl | maBHas — bydep oomena — BceraButh. Comepxkumoe
O0ydepa oomena nmakera MS Office ouniaercs mpu 3aKpbITHH TPOTPAMM TTaKeTa.

9. Jlma 3aronoBka TEKCTa yCTaHOBUTE pasMmep mpudTta 17 nT, HauepTaHUEe MOJIYKUPHOE,
MHTEPBAJl MEX1y CHMBOJIAMH pa3peXeHHbIN Ha 2,5 NT, BbIpaBHUBaHKE a03a1ia 1o HEHTPY.

10. Mex a1y 3arojioBKOM M TIEPBBIM a03alleM TeKCTa yCTAHOBHUTE UHTEpBaJ 12 MT.

11. Jlis OCHOBHOTO TEKCTa yCTaHOBUTE pasmep mpudta 13 nr, BEIpaBHUBaHHE a03alleB IO
UIMpUHE, OTCTYN TMEpBOM CTPOKM Kaxaoro abzama 1 cM, MeXAYCTpOUHBI MHTEpBal
MOJIyTOPHBIN, HHTEpBaJ MEeXIy ad3auamu 0 mT.

12. JIst MapKUpOBAHHOTO CITMCKA YCTAaHOBUTE pasMep mpudTa 12 1T, HauepTaHUE MOTYKUPHBII
KYPCHB.

13. TloMeHsiiTe Mapkep CIKCKa «®» Ha TUPE «—». Ecau B Oubnmoreke MapkepoB HE OKa3aloCh
3HaKa «—», TO ONPEJEIUTE HOBBIA MapKep C MOMOIIbIO KO- MaHAbl ONpeaenuTbs HOBbI MapKep
— CuMBOIL.

14. [lepemecTuTe MapKUPOBAHHBIN CIHCOK HA pacCTOSTHUE 3 CM OT JIEBOT'O MOJIsI CTPAHULBL.

15. IlomensiiTe MecTaMu MEPBBIN M BTOPOIT ab3a1lbl.

16. ITomenstiiTe MecTaMM MOCIEIHUN U TpeNOCIeAHUN ab3a1ibl.

17. O0beHUTE NEPBBIA U BTOPOIT a03alibl B OJHH.

18. 3ameHuTe BO BceM TEKCTe clioBocoyeTaHue «makera MS» Ha «Microsoft» ¢ momoribio
KoMmaubl [ maBHass — PegaktupoBanue — 3aMEHUTD.

19. Coxpanute noKkyMeHT. BowiBeaute co3naHHbBII BamMu JOKYMEHT Ha 53KpaH B pPEXKHUME
MIPeIBAPUTENLHOTO MPOCMOTpPA U MOKAXKHUTE pe3yabTaT Bareil paboTsl mpenoaaBaTelio.

Copep:xanue otyera: OTYET 1O BBHINOJHEHHOH padoTe.



IIpakTuueckas padora Ne 2.
Tema: ®opmMaTHpoOBaHue TEKCTA
DopMupyeMble KOMIIETEHIMH HJIH UX YACTH

Kon DopMyIUpOBKa

OIIK-5 CrnocobeH  HCIoNb30BaTh B MPO(ECCHOHATBHON  JESTEIHHOCTH
MH(OPMAIIMOHHO-KOMMYHUKAIIMOHHbIE TEXHOJIOTUH,
TOCY/IapCTBEHHBIE M MYHHUIMINAIbHBIE HMH()OPMALMOHHBIE CHCTEMBI;
IPUMEHATh  TEXHOJIOTMM  JJIEKTPOHHOIO  IIPABUTEIbCTBA U
IIPEJOCTaBIICHUS TOCY1apCTBEHHBIX (MYHHUIIMIIAIbHBIX) YCIIYT.

OIIK-8 CnocoGeH  TOHMMAaThb  HPUHOMUIB  PabOTBI  COBPEMEHHBIX

I/IH(l)OpMaIII/IOHHI)IX TEXHOJIOTUH M MHCIIOJL30BaTh HUX AJId peHICHUA
3a/1a4 TPOPECCUOHAILHON S TEIHHOCTH.

3aganud.

[Tops oK BBIOJHEHUS.

1. IlepeiinuTe B pesxkum pabOTHI ¢ JOKyMEHTOM Pa3meTka cTpaHuUIIbL.

2. YcraHOBUTE OTOOpaK€HUE TEKCTa MO MIUPHUHE CTPAHULIBI.

3. YcranoBuTe 0TOOpaKeHHE CKPHITHIX CUMBOJIOB ()OpPMaTHPOBAHUSI.

4. Co3paiiTe TUTYJIBHBIN JIMCT Ha MEPBOM CTpaHUIE HOBOTO IOKYMEHTa COTJIacCHO 00pasiy:

M HcTepcTas 0Gpa308aKMA W HAYEA POCCHACKOR Degep aumw
deaspanss o MOCYAAPCTREHN 0 (IiogeeTe0e 0 paio Bar it 0f y=pe =g esee

BWCIWEre NpsEercHos an u oro ofip a0 saHms
u THEOOWEAH CEMIA 1O OF DEpCT B2 HBIF yHNBRPCHT ETe

Hadenpa =HMHpopmaTiea»

NABOPATOPHARA PABOTA Ne 2

Beoa v fropmaTMpoBaHKue TercTa (4acts 2)

BeinoaHuA crygesTt L Lo

Mpoeeps MO

Xabapoeck — 2014

5. YCTaHOBUTBH NOJISI CTPAHULIBI:

[J BepxHee 2,5 cM;
O HmkHEe 2,5 cM;




O neBoe 3 cM;

) mpaBoe 1 cm.

6. CoxpanuTte co3aHHBIM BaMu TOKyMeHT Ha pabo4yeM TUCKE B CBOCH Marke 1moj UMEeHEM
@amunus_Pabota 2.docx.

7. BcTaBbTe pa3phiB CTPAHUIIBI TTOCIIE TIOCIETHETO ab3ala TUTYIBHOTO JIUCTA.

8. HaneuaraiiTe Ha BTOpOM CTpaHUILIE CIAEAYIOLINI TEKCT:

TexcroBerii pegakrop MS Word

Bonpmiyto momymspHOCTh Cpelu TEKCTOBBIX PENAaKTOPOB PAa3HBIX IMPOU3BOAMUTEICH
noyunwino mnpuioxenne Word kommanum Microsoft. Bmecte ¢ mpummoxkenusmu  Excel,
PowerPoint, Access, OneNote, Outlook, Publisher TekcroBsiii penakrop Word BXOIUT B COCTaB
nakera MS Office.

Microsoft Word mpemyaraer mosp30BaTeNsM IIUPOKUA  MHCTPYMEHTApH ISt
MOJITOTOBKH JOKYMEHTOB Pa3JINYHOTO HA3HAYEHUS: MAKETOB KHHT, OPOIIOP, OTYETOB, JIEOBBIX
nuceM, OmaHkoB W np. C MOMeHTa BbIxojaa mepBbiX Bepcuit MS Word mperepnen Gombinme
M3MEHEHHsI KaK B MOJIb30BATEILCKOM HHTepdeiice, Tak U B (yHKIMOHAILHOM HamoJHEHUH. Tak,
HauuHass ¢ Bbllycka 2007 T. B MNPUIOKEHUM BBEACH HOBBIM JIEHTOUHBIH HHTEpeEiic,
M3MEHUBIINK TIOAX0]] K PACIOJIOKEHUI0 MEHI0O M KoMmaHa. [locieHue Bepcuu TMPHIIOKEHHS
MO3BOJISIIOT yIaJIeHHO paboTaTh HaJ OJHUM JOKyMEHTOM TPYIIIIaM I0JIb30BaTeNIeH, HaJIEeHKHO
3alIUIIaTh JOKYMEHTHl OT HECaHKIIMOHHPOBAHHOTO [OCTyNMa C TIOMOINBI0 IMU(PPOBAHUS |
ANIEKTPOHHOW NH(POBON TOANMHUCH, a TaKXKe TPENOCTABISIOT TMOJIH30BATEISIM «OOIaUHBIN
CepBHUC.

9. Jlma 3aronoBka TEKCTa YCTaHOBHTE pa3mep mpudrta 16 0T, HauepTaHHUE MOTYKHPHOE,
BBhIpaBHHUBaHUE ab3alia 1o EeHTPy, HHTEepBaJ mmocie ab3ama 12 mr.

10. JI;mss OCHOBHOTO TEKCTa yCTaHOBHTE pasmep mipudta 14 nT, BEIpaBHUBAaHHE IO IIMPHUHE,
OTCTYI TIEPBOM CTPOKHM Kaxkaoro abzama 1,25 cM, MHOXKUTETH 1,4 MEXIYCTPOYHOTO MHTEPBAJIA,
MHTEpBAJl MEX 1y ab3anamu 6 IT.

11. YcranoBure pexuM aBTOMAaTHUYECKON PACCTaHOBKHU MEPEHOCOB.

12. IIpoBepbTe MpaBOMUCAHUE BO BCEM TEKCTE.

13. Hcnonp3ys Oydep oOMeHa, CKOMUPYHTE HameyaTaHHBIM BamMu TEKCT ¢ 3arojioBKOM Tak,
YTOOBI OH MOBTOPUJICS B TOKYMEHTE YEThIpe pasa.

14. Tlocne kax 0¥ KONUKU TEKCTa BCTABbTE Pa3pbIB CTPAHMILBI.

15. Ha BTOpoOii cTpaHuile JOKyMeHTa O(GOPMHUTE 3arojoBOK TeKCTa Kak o0bekT WordArt.
BceraBbre 0OBIUHYIO CHOCKY B KOHIIE BTOporo a03ama. B oGiacTu CHOCKM BBEIWUTE TEKCT
«CtpurynoB B. B., lllanpuna H. U., bepman H. JI. OcHOBBI pab0Thl ¢ TEKCTOBBIM PEIAKTOPOM
Microsoft Word 2010 : yue6. nocobue. Xabaposck, 2018. 80 c.».

16. Ha TpeTbeil cTpaHuile JOKyMeHTa pa30elTe TEKCT Ha JIBe KOJOHKHU. 3arojIOBOK TEKCTa
JIOJI’KEH pacrojaratbCs B IEPBON KOJIOHKE U ObITh BHIDOBHEHHBIM I10 IIEHTPY.

17. Ha yeTrBepToil cTpaHuile JOKyMeHTa pa30edTe TEKCT Ha TPHU KOJOHKH. 3aroJIOBOK TEKCTa
JOJKEH pacrojaratbCs Haja KOJIOHKAMH UM BBIPOBHEH II0 LIEHTPY ab3ama. YCTaHOBUTE
BEPTUKAIbHBIC TUHUU-PA3ACIUTENN KOJIOHOK.

18. Ha naToil cTpaHuiie JOKyMeHTa MepBbI ab3all 3aki0YUTe B paMKy U3 JABOWHBIX JIMHUH,
MPUMEHUTE 3aJIMBKY TEKCTa >KEJITHIM I[BETOM, YCTAHOBUTE CHHMI LIBET CMMBOJIOB. BcTaBbTe
mo00# pucyHok u3 kosiekiuu kaptuHok MS Office. YcranoBute pasmep pucynka 4 x 4 cm 6e3
COXpaHEeHHUs MPOTopIHii, o0TekaHue TekctoM Bokpyr paMku. PUCyHOK 10JDkKeH pacrnonaratbes
clieBa OT BTOporo a0zara.

19. BceraBbTe pa3pbIB CTpaHUIIBI TIOCTE TIOCEeIHEro ab3ala TeKcTa MAToi CTpaHUIIbI.

20. Ha mecToii cTpaHulie HanieyaTaiuTe CIeAyIOIINI TEKCT:

CpencTBa KONMPOBAHUS U PA3MHOKEHUS IOKYMEHTOB.

CpencrBa onepaTHBHOM noyurpadum.

OdceTHas meyaTs.

Tpadapernas meuats.



Cpencrsa penporpaduu.

DNeKTpOHHO-TpaduIecKoe KOMTMPOBAHHE.

Tepmorpaduueckoe KOMUPOBaHHE.

CpenctBa aAMUHUCTPATUBHO-YIPABICHUECKON CBS3H.

CpencrBa HEJOKYMEHTUPOBAHHON HH(POPMAITUH.

Tenedonnas cBs3b.

Pannonounckosas cBs3b.

CpencrBa ¢ JOKYMEHTHPOBaHHEM MH(OPMAIIUH.

21. ChopmupyiiTe U3 BBEIEHHOTO TEKCTa MHOTOYPOBHEBBIH CITUCOK:

1. Cpepncrsa KONMPOBAHWA M PA3MHOMEHWA NOKYMEHTOB.
1.1. CpencTea onepaTUBHOMW Nnonurpaduu.
1.1.1. OdcerHan neuats.
1.1.2. TpadapeTHana nevaThb.
1.2. CpencTea penporpaduu.
1.2.1. IneKTpoHHO-TpadWYEeCKoe KOMMPOBaHKWE.
1.2.2. Tepmorpaduuyeckoe KONUPOBaHKE.
2. CpepncrBa agMWHUCTPATUBHO-YNpPAaBNEHYECKOW CBA3MN.
2.1. CpepcTBa HEAOKYMEHTUPOBAHHOW MHGOpMaLWK.
2.1.1. TenedoHHan cBA3b.
2.1.2. PagMonoMCcKOBan CBA3b.

2.2. CpepcTea ¢ AOKYMEHTMPOBaAHMEM MHGOPMaLIMK.

22. BcraBbTe B JOKYMEHT HOMEpA CTPAHUI] BHU3Y I10 LIEHTPY.

23. Co3pnaiiTe BepXHUW KOJOHTUTYI. B neBoM yriy kosioHTHTY/na HanevyaTainte Bamm ©.1.0., B
MIPaBOM YTJ1y BCTaBbTE TEKYIIYIO JIATYy.

24. TlpenycMoTpuTe, 9TOOBI KOJIOHTUTYJI HA TUTYJIBHOM JIMCTE HE OTOOpaXKascs.

25. CoxpanuTte co31aHHbIN BamMu JOKyMEHT.

26. Ilokaxkurte pe3ynbrar Bamieit paboTsl mpernoaaBaTento.

Conep:xanue oryera: OTUET 1O BBIMOJIHEHHOM padoTe.



IIpakTnueckas padora Ne 3.
Tema: Pabora ¢ TadmmuaMu B JTOKyMeHTe
dopmupyemMble KOMIETEHIIUH UJIH UX YACTH

Kon DopMyIUpOBKa

OIIK-5 CriocobeH  HCMONB30BaTh B MPO(ECCHOHATIBHON  JIEATEILHOCTH]
UH(POPMAMOHHO-KOMMYHHUKAIIHOHHBIE TEXHOJIOTUH,
TOCYJapCTBEHHbIE M MYHUIIUNAIbHBIE WH(POPMAIMOHHBIE CHUCTEMBI;
OPUMEHSTh  TEXHOJOIMH  3JEKTPOHHOIO  IpPaBUTEJIbCTBA U
IPEIOCTABIICHUS TOCYJaPCTBEHHBIX (MYHUIIUNIANbHBIX) YCIIYT.

OIIK-8 CnocobeH  NOHMMAaTh  NPUHLOUINB  pabOTHI COBPEMEHHBIX

I/IH(bOpMaIII/IOHHBIX TEXHOJIOTUH M MHCIIOJL30BaTh HUX AJId peHICHUA
3a/1a4 TPOPECCUOHAILHON S TEIHHOCTH.

3aganus.
[Tops oK BBIOJHEHUS.

1. BcraBbTe B HOBBIN JOKYMEHT TaOJIMILy U 3alIOJHUTE €€ JaHHBIMH 110 00pas3ily:

BegomocTe Ha nonyyYeHuWe zapaboTHoi nnaTe!

Homep ©.1.0. Cymma H Bbi-
uexa Agaue
1 LWapanoe M. K. 2200
2 3opwuH K. P. 1390
1 Nyxrkoe T. HO. 1600
3 MpoHuH T, A. 2100
1 Roznoe A. A. 1900
2 Cuwpopoe M. T1. 2000
3 TpowwuH E. E. 1500
2 Epmonaes T.T. 2300

2. OTcopTupyiiTe gaHHble B TaBAKMLE NO Uexam, a BHYTPM Haxaoro uexa no

. 1.0, paboumnx B anGaBUTHOM NopAgKe.

3. [NobasBbTe ABe CTPOKM B KOHel, Tabnuubl U BBEAWTE B HMX JaHHblE:

1 Camoitnoe E. E. 1700

2 AvToHoe T. . 2400

4. BrImojgHHUTE INOBTOPHO COPTHUPOBKY JAaHHBIX B Ta6J'II/II_Ie C y4UYeTOM ,Z[O63BJ'I€HHOI‘/'I B HCC

nHpopMaIuu.

5. loGaBbTe B KOHEI] TAOIHIIBI CTPOKY, B KpaiiHel JIeBO sueiike KOTopoil BBeauTe TekeT rtoro.
B kpaiiHioro npaByro s4eiKy BCTaBbTe (POPMYILY JUIsl BBIYUCICHHUS CyMMBI 110 cTonomy Cymma K
BbIJaue (KOMaH/1a KOHTEKCTHOHN BKIaaku MakeT — JlanHbie — Dopmyrna).

6. Jlo6aBbre cronmbenr Hauucneno mocne ctonbua @.M.O. u BBenuTe B HEro JaHHBIE (CM.
oOpazen B 1. 9). B utorosoii ctpoke n1o0aBbTe GOpMYTy A BBIYUCIEHHUS CYMMBI 110 CTOJIOIY

Hauwucieno.

7. Ynamute cTpokH, cozaepkamue uHpopmarnmioo it KosnoBa A. A. u Epmonaea T. T.
OOHOBUTE pe3yNbTaThl BEIYUCICHUH (HOPMYIL.
8. BcTaBbTe CTPOKY, COAEPIKAIILYIO MTOPSIKOBBIE HOMEPA CTOJIOIOB, TIOCIE MIANKKA TaOIHIIbL:



9. OTdhopmaTHpyiATe Tabnuuy, BbIPOBHAKTE e M 3aro/IOBOK MO UeHTPY CcTpa-
HWLbI, YCTAHOBWMTE BHEWHWE rPaHuLbl ABOAHbIMKM AMHWAMM, 3aro/IOBKM B LIaNKe
TabMubl BbIPOBHANTE NO UEHTPY AdYeeK. B pesynbTaTe BbINOAHEHHbIX AeACTBUA

Tabauua AonKHa MMEeTb BMA:

BeagomocTb Ha NosydeHue 3apaboTHOMR naaTthl

Homep @©.1.0 HauwmcneHo Cymma
Llexa Bbloade
1 2 3 4
1 Nyswoe T. HO. 1800 1600
1 Camomnos E. E. 1900 1700
1 Llapanoe M. K. 2400 2200
2 AnToHoe T.T. 2600 2400
2 SopwuH K. P. 1500 1390
2 Cuwpopeoe M. 1. 2150 2000
3 MponuH M. AL 2200 2100
3 TpowwuH E. E. 1700 1500
MToro 16250 14890

10. CoxpaHwTe CO3AaHHBIA Bamu AOKYMEHT B CBOEK Nanke Ha pabouem auc-
ke nog mmeHem Pamunua_PaboTta_3.docx.
11. 3anoNHWTE HOBYHK CTPaHULUY TEKYLEro AoKymeHTa no obpasuy, npuee-

AeHHOMY HMKe. BcTaebTe B TabnMuy HeoBxoaumble GopMynbl 407 BbIUMCAEHWIA.

000 «ConHbiWwKo» YTBEPHOEHO
LUTATHOE PACTNMCAHME Mpuras ot 30.01.2012
LLitaT B KonMuecTee 7 eguHML
Kog dopmer: € MeCcAYHbIM GOHLoM
Mo OKY/[ 0301017 asectu Toicay pyb.
Mo OKNO 3332225 AupexTop A. P. CemeHor
Ne 256 ot 20.01.2012 e
Kon-eo wratHeIX Owxnag, Hanbaeka, Mecaunbiii
donwHocTs
eaHHULL pyB. pyB. doHg, pyb.
AupexkTop 1 30000 5000
Byxrantep 1 25000 4000
MHxeHep 1 28000 4000
Onepatop 4 23000 3000
MTOTO
Hau. otgena vagpoe ; A. @. PomaHoea
s
rn. Byxrantep C.Jl. Anapeesa
Nownece:

12. CoxpaHuTe co3faHHblii BamK OOKYMEHT.
13. Ha cneaywouyio ctpaHuuy aobBasbTe TabnmMuy M 3anoaHUTE ee AaHHbIMM.

BcraebTe dopmyny ANA BbUMCASHWA 3HaYeHuUA B none Beero.



AHanus Kaapoeoro coCTaga

B Tom ymcne
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LUraTHble

w1 | CoBmecTuTenun
MogpAaumukK
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[¥]
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14. CoxpaHuTe co3gaHHblii Bamn pgokymenT. TNMokammte pesynbtaT Baweid
paboTbl NpenogaBaTento.

Coaep:xanue oryera: OTYET 10 BBHIOJIHEHHOU padoTe.



IIpakTnueckas padora Ne 4.
Tema: Jlo6aBJieHne B JOKYMeHT (popmyJ1 U rpadpuuecKux 00beKTOB
DopMupyeMble KOMIIETEHIMH HJIH UX YACTH

Kon DopMyIUpOBKa

OIIK-5 CrnocobeH  HCIoNb30BaTh B MPO(ECCHOHATBHON  JESTEIHHOCTH
UH(POPMAMOHHO-KOMMYHHUKAIIHOHHBIE TEXHOJIOTUH,
rOCyJapCTBEHHbIE M MYHHULMTAIbHBIE WH(GOPMALMOHHBIE CHUCTEMBI,
OPUMEHSTh  TEXHOJOIMH  3JEKTPOHHOIO  IpPaBUTEJIbCTBA U
IPEIOCTABIICHUS TOCYJaPCTBEHHBIX (MYHUIIUNIANbHBIX) YCIIYT.

OIIK-8 CnocobeH  NOHMMAaTh  NPUHLOUINB  pabOTHI COBPEMEHHBIX
MH(OPMALIMOHHBIX TEXHOJIOTMH M HCHOJb30BaTh WX JJsl pEIICHUS
3a/1a4 NpoeCCUOHATbHON AEATEIbHOCTH.

3aganus.
[TopsiioK BBIOJHEHUS.
1. Co3naiiTe HOBBIN TIOKYMEHT U BBEUTE B HETO CIENYIOIINE MaTeMaTUYECKIE
bopMyIb:
L)
j dx ‘csin= + C Tic
T arcsin— = —arccos— L
— n(2i — 1"
2w
n=1
, Vx
lim —m——
x—oo
x +/x + 4%
_ (asinfx — f cos fx)e™™
y = a? + ﬁZ

2. Hwke HanedataiTe TEKCT U NOCTPORTe BNOK-CXemy B COOTBETCTBMMK C 3a-
OaHHbiM oB6pazuom. [lna yaobcTea BbipaBHUBAHKWA Ha CTPaHULE 31emeHToB Baok-

cxembl 0ToBpasmTe CeTRY C Nomolbio dnamka Bug — lMokazate — MCeTka.

CocTaBuTb 610HK-CXeMY anropyTmMa BblYMCNEHWA 407 BEEAEHHOIO NOML30Ba-

09e* + /x| mpmx<1

Tenem sHauyeHnA x dyHKuMM f(x) =
S {1.8::053(—0—3;»62 mpu x =1



Bnok-cxema anroputma

Ha=amo

f =09 + x| f=1.8cosx + 3x°
[ |

3. Co3paiite B [AOKYMeHTE OAMH W3 Tpex npefnosKeHHblx o06berToB
SmartArt.

A3bIKK
NporpamMm1poBaHnA
|
[ | |
H3bIkK A3bIKK
HWM3KOro YpOBHA | BBICOKOrO YPOBHA ‘

I |

O6beKTHOo-
lMpouenypHble JleknapatueHble

| OpPWUEHTUPOBaHHbIE

| l

OYHKUMOHaNbHblE Jloruyeckue

KnaccuduKauma A3bIKOB NPOTrPaMMHPOBaHUA



CeoicTBa nHpopmaummn

4. CoxpanuTe co3JaHHBIN BaMu MOKyMEeHT CBOei manke Ha paboyeM AMCKE B MO UMEHEM
®amunus_Pabora 4.docx. [lokaxkute pesynbrar Barmieit paGoTsl mpemnoaBaTento.

Coaep:xanue oryera: OTYET MO BBHIOJIHEHHOM padoTe.



IIpakTnueckas padora Ne 5.
Tema: @opmaTupoBaHue ¢ HCNOJAb30BaHHeM cTiIeil. Co3naHue Or/1aBJIeHHA
DopMupyeMble KOMIIETEHIMH HJIH UX YACTH

Kon DopMyIUpOBKa
OIIK-5 CrnocobeH  HCIoNb30BaTh B MPO(ECCHOHATBHON  JESTEIHHOCTH
UH(POPMAMOHHO-KOMMYHHUKAIIHOHHBIE TEXHOJIOTUH,

TOCYJapCTBEHHbIE M MYHUIIUNAIbHBIE WH(POPMAIMOHHBIE CHUCTEMBI;
IPUMEHATh  TEXHOJOIMM  JJIEKTPOHHOIO  IPAaBUTENIBCTBA U
IPEIOCTABIIEHNUS TOCYIAapPCTBEHHBIX (MYHULIUIIATbHBIX) YCIIYT.

OIIK-8 CnocobeH  NOHMMAaTh  NPUHLOUINB  pabOTHI COBPEMEHHBIX
MH(OPMALIMOHHBIX TEXHOJIOTMH M HCHOJb30BaTh WX JJsl pEIICHUS
3a/1a4 TPOPECCUOHAILHON S TEIHHOCTH.

3aganus.

[Tops oK BBIOJHEHUS.

1. Cxonupyiite u3 daiina nadopatopHoi padoTel No 2 TUTYIBHBIN JIUCT, BCTABHTE €T0 B HOBBIM
JOKYMEHT ¥ UCIIPaBbTE HOMEP U TEMY PaOOTHI.
2. BcraBbTe pa3phIB CTPaHUIIBI TTOCIE MOCIEAHETO ab3aria TUTYILHOTO JIUCTA.
3. Hameuaraiite TEKCT:
EBpomna
EBpoma — wyacth cBera, 3amajaHas 4acTb Marepuka EBpasus. EBpoma mpoctupaercs OT
ATIaHTHUYECKOTO OKEaHa /10 Y PaAIbCKUX TOP, IO BOCTOYHBIM MOTHOKHSAM WU TPEOHSIM KOTOPBIX
MIPOXOJIUT yCJIOBHAs rpaHuiia Mexay EBponoit u Asueil. Onuiem reorpaguueckoe moyioxXeHue
HEKOTOPBIX cTpaH EBpoIbI.
HIsenus
[[IBenust pacnonokeHa B BOCTOYHOW YacTH CKaHAMHABCKOTO IOJYOCTpOBAa. JTa CTpaHa
MPOCTUPAETCS C CEBEPA HA IOT — OT JICJSHBIX MyCThIHb APKTUKH 10 TpaHuLbl ¢ [laHueil.
ABcTpHSs
ABCTpHsI — TOpHas cTpaHa, jJexamas B neHTpe EBpomnbl. [loutn Tpu deTBepTH €€ TEppPUTOPHUHU
3aHUMAOT MTOKPBITHIE I'YCTBIMU JIECAMH CHEXHbIE AJIBIIBI.
Ucnanus
Ucnanus pacnosioxxeHa Ha I[lupeHelickoM MOIyOCTpOBE, HAXOIAUIEMCS B 3amajJ HOM 4YacTH
EBporisl.
Adpuka
Adpuka — BTOpPOH MO BelIMYMHE MaTepuk mocie EBpa3uu W 3aHUMaeT MATYI0 4YacTh CYIIH
3eMHOrO 1apa. OT A3un Adpuka oTAeNneHa JHIIb UCKycCTBEHHBIM Cy3lKUM KaHanoM. OnuiieM
reorpauueckoe mojJokKeHNe HEKOTOPBIX CTpaH AQpPUKH.

Tynuc

Tynuc — camas ceBepHas cTpaHa AQpUKAHCKOTO KOHTHHEHTa. TYHHC pacmoJIOKeH Ha
BOCTOYHOM OKOHEYHOCTH rop ATiiaca.

Anroia

AHrONa pacmojio’)keHa Ha 3amagHoM mobOepexxkbe Adpuku. Y3Kkue NpuOpe HbIe pPaBHUHBI
AHTOJIBI IEPEXOJIAT B MOMYMYCTHIHHBIE CABAHHBI  TOPHBIE XPEOTHI.

4. IlpumenuTe CTHIIb ¢ UMeHeM 3aroioBok | k 3arojioBkam uactel csera (EBpoma, Adpuka),
CTHJIb 3aroJIOBOK 2 K 3aroJIOBKaM CTpaH U CTHIb OOBIYHBINA K OCTAIbHOMY TEKCTY.

5. BeraBbTe pa3pbIB CTpaHUIIBI IOCTE TIOCTEIHEro ab3ala TeKcTa.

6. Ha tperbeii cTpanuie Hamewataiite cioBo CoaepkaHMe UM HHU)KE BCTaBbTE OTJIABJIICHUE,
BKJIIOYAKONIee J1Ba YpOBHs: 3arojioBok 1 m 3aronoBok 2 (komanga Ccelnku — OriaBieHue —
OrnapneHwue..).

7. BpiBeguTe Ha SKpaH JOKYMEHT B PEXKUME NPEIBAPUTEIBHOTO MPOCMOTpPAa M TMOKAXHUTE
pe3ynbTaT Bareit paboTsl IpenogaBaTento.

8. Bepautech B pesxuM pabOTHI C JOKyMEHTOM.

9. Ynanute ornasnenue (ciaoBo CoaeprkaHue yIAISITh HE HYXKHO).




10. Co3pnaiite ctunb ¢ uMeHeM amunus 1 co cienyromyuMy napaMmeTpamu:

[ mpugT Arial;

] pazmep mpudra 16 or;

L] mosy>kupHO€ HaUYE€pTaHUE,

[] Bce OyKBBI TPOIIMICHBIE;

(] BeIpaBHMBaHHUE a03alia Mo LEHTPY;

[J oTcTymna nepBou CTpOKH HET;

[J MEXIyCTPOYHBIM MHTEPBAJI IIOJIYTOPHBIH;

) mHTEpBaN mociie ab3ama 12 nr;

(] ypoBeHb ab3ana YpoBeHb 1.

11. ITpumenute ctunp @amunus 1 k Ha3BaHUSIM YacTel CBETA.

12. Co3pnaiite ctuib ¢ umeHeM daMuins_2 co CleIyOIMMU TapaMeTpamMu:

U mpudt Arial;

) pazmep mpudta 14 nr.;

U momyKupHO€E HauepTaHue;

[J BeIpaBHMBaHUE ab3a1ia mo JEBOMY Kpario;

(] oTcTyma rnepBoy CTPOKU HET; [ MEXTyCTPOUYHBIM MHTEPBAJI ITOJYTOPHBIN;

[J mATEpBaN mocie abd3ara 6 mT;

] ypoBeHb ab3aiia YpoBeHb 2

13. [Ipumennte ctuns @amunusa_2 K Ha3BaHUSAM CTPaH.

14. Co3paiite ctuib ¢ uMeHeM PaMunus 3 co CIETyIOUMMHU [TapaMeTpaMu:

O mpudt Times New Roman;

) pa3mep mpudra 12 oT;

[ 0ObIYHOE HAYCPTAHUC;

(] BeIpaBHMBaHME a03ala 1o MUPHHE;

[J oTCcTym nepBoit CTpoku 1 cm;

[J MEXIyCTpOUYHBIA UHTEPBAJ MOJIYTOPHBIN;

[l nHTepBaia nepea u nocie adzauna 0 nr.

15. Ilpumenure ctriib amMuiusi 3 K OCTAIbHOMY TEKCTY.

16. BcTaBbTe pasphiB CTpaHUIBI MEX Ty HHGOpManuei 11 crpad EBponsl u ctpan Adpuku Taxk,
4yT00bI CTpaHbl EBpOIBI pacnoiaraiuck Ha OJHOW CTpaHMIIE, a CTpaHbl AQpPUKU Ha Ipyroil.

17. Co3paiiTe BepXHUM KOJOHTUTYJ. B 1eBom yriy kosioHTUTYNna Hanevaraite Bamu ©.1.0., B
LIEHTPE BCTaBbTE€ HOMEP CTPAHULIBI, B IPABOM YIUIy — TEKYILYIO AATy.

18. IIpenxycmoTpuTe, 4T0OBI KOJIOHTUTYJI HAa TUTYJILHOM JIUCTE HE OTOOpaXacs.

19. Ha uetBeproil crpanuue Huxe cioBa ColepkaHHe BCTABbTE OIVIABJICHHE, BKIIIOYAOIIEE
OJIMH YPOBEHb — CO3AaHHbIN cTib Pamuims 1.
20. BeraBbTe pa3pbIBbl CTpaHMIL TaK, YTOOBI MHPOPMALUS I KaXKA0H CTpa- Hbl pacroJiarajgach
Ha OTJEJIbHOM CTpaHULE.

21. OOHoBUTE coxaepkumoe oriasiieHus. [Ipy 3TOM JOJDKHBI M3MEHHMTHCS TOJBKO HOMeEpa
CTpaHHULL.
22. Ynanute co3gaHHOE OTrJIaBJICHUE.
23. BeraBbTe OrjaBlieHUE, BKIKOYaroIee ABa ypoBHs — ctiin @amwminsa_ 1 n Qamunus 2.
24. YcraHoBuTe aab00MHBIN popMaT cTpanupl ¢ nHpopMmanuei o TyHuce.

25. OtkpoiiTe 00acTh HaBUralMM MO JOKyMeHTY (komanaa Bua — Ilokazate — OOnacth
HaBUTaIIHH).

26. Hcnonb3ys o0nacTb HaBUTAllMM, IOCIEAOBATEIbHO MEPEMECTUTECh Ha CTPAHUIBI C
uHpopmanueit o Tynuce, Asctpuu u HIBermu.

27. CoxpaHuTe CO3JaHHBIM BamMu TOKyMEHT B cBOeH mamke Ha pabodeM JUCKe M0J UMEHEM
@amunus_Pabota 5.docx. [Tokaxwure pesynbrar Barei paboThl penoaaBaTelnto.

Copep:xanue otuera: OTYET 1O BHIOJHEHHOM padoTe.



IIpakTuueckas padora Ne 6.

Tema: DJIEKTPOHHBIE TABJIMIIbBI MICROSOFT EXCEL. Co3gannme mun
peaakTHPOBaHUE TA0JMI

d)opanyeMble KOMIICTCHIUHN WJIHN UX YaCTH

Kon DopMyIUpOBKa

OIIK-5 CriocobeH  HCIONIB30BaTh B MPO(ECCHOHATBHON  JESTEIHHOCTH
WH(POPMAITMOHHO-KOMMYHUKAITHOHHBIE TEXHOJIOTUH,
rOCyJapCTBEHHbIE M MYHUIIUNAIbHBIE MH(POPMAIUOHHBIE CHUCTEMBI;
NPUMEHSATh  TEXHOJIOTHM  DJIEKTPOHHOTO  TPAaBHUTEIbCTBA |
MPEOCTABICHHUS TOCYIaPCTBEHHBIX (MYHHUIIMITATBHBIX) YCIIYT.

OIIK-8 CrocoObeH  moHMUMaTb  OPUHLHUIBI  pabOThI COBPEMEHHBIX

3a/1a4 TPOPECCUOHAILHON e TEIHbHOCTH.

I/IH(l)OpMaIII/IOHHI)IX TEXHOJIOTUH W WCIIOJIL30BAaTh HX AJId peHICHUA

3apanus.
[Topsimox BemonHenus. 1. BBenute nanasie Ha pabouuit muct (puc. 1).
A B C D E F
1 Mocrynnedue Kareropma Liexa Mocraswme Peanwuiauma
2 AHBapb Woronag 56 NaHTa MapTt
3 AuBsapb Woxkonan, 89 NaHTta MapT
4 Axeapb Ulokonag 23 Napyc Anpenb
5 Ausapb Woxkonan, 120 Napyc Anpenb
6 AHBapb Kode 320 Napyc MapTt
7 Ausapb Hode 265 Napyc MapT
8 AHeapb NeueHbe 35 Napyc Anpenb
9 Ausapb MeueHbe 35 Mapc Anpenb
10 Axeapb MNeueHbe 35 Mapc MapTt
11
Puc. 1

VkazaHue. NA KONWMPOBaHWA W 3aN0OJIHEHWA OaHHbIX B CMEMHbIX AveirKax

MOMHO BOCMNO/Ib30BATLCA MapKepoM 3arno/IHeHWA. 3To '-IeprIr"l KBapaT B NPasom

HWKHEM YOy BblleNeHHbIX Aueek | .| . Mpn HaBedeHUKM Ha MapKep yKasa-

TeNb MbILIW NPUHUMAET BMA, YePHOTo KpecTa. [1na 3anonHeHuA BblAe/IMTe AYEkM,
KOTOPble CTaHYT MCTOYHWMKOM [aHHbIX, @ 3aTem NPOTAHWTE MapKep BHW3, BBEpX
WK B CTOPOHbI Ha AYElKM, KOTOPble HeoBXOAWMMO 2ano/HKUTL. [1NA KONMPOBaHUA
3/1eMeHTOB cnucka (MecAubl, AHM Hedenu U Ap.) NPy NPOTACKMBAHUM MbILLbIO
MapKepa yaep#u1BaidTe HamaToi knasuwy Ctrl. Jna sei6opa BapuaHTa 3anonHe-
HWA MOMHO NPOTATMBATL MapKep NPaBoi KHOMKOW MbILLK.

2. OTpepakTUpylTe 3aronoBkM KonoHok: Kateropmsa uameHuTe Ha Tosap,
LleHa nameHuTe Ha LieHa, p.

3. Paamectute Mmemay CTpoKamu ¢ uHpopmaumeit o wokonaae v kobe age
NYCTbIX CTPOKW M BBEOWTE B HWX AaHHble (auanazoH A6:E7):

Pespant Cok 35 NMauHTta Ma#
MapT Cor 55 Mapyc Mai

4. BcraBbTe mexay KonoHkamu LieHa u MoctaBwMK KonoHKy Koamyectso M

3aNONHUTE ee OaHHbIMMKM!I




Konuuecrso
230
560
320
280
244
488
300
200
576
288
350

5. PasmectuTe KoNoHRY MNocTaBWMK Nocne KoNoHKK Tosap.

YkazaHue. BoigennTte ctonbey, MocTaBLWMK, HaBeaWTe YKa3aTeNlb MbIWKM Ha
rpaHWLY BblAENeHWA, KOrda OH NPUMET BUL, ﬁ% , NepetawmMTe 310T cTonbey, npa-
BOM KHOMKOMW MblllM Ha cTonbel, LleHa W B NOABMBLLEMCA MeHK0 BblibepuTte Ko-
manay CABUHYTb BNPaBO W NepeMecTuTb.

6. Oononuute Tabnuuy (amanason A13:F16) cnepytouei MHbopmaupmein:

Ddespane Wokonagn faHta 85 200 Anpene
Pespanes Cok Napyc 45 200 Ma#
Ddespane Kode Mapc 400 200 MoHe
Pespane MNeyense Mapc 48 200 Hwone

7. BcTaBbTe nepen KONOHKOW MOCTynAeHWe NycTyk KONOHKY M BBEOWTE 3a-
ronosok Ne n/n.

8. Mcnonb3ya mapkep 3anonHeHwA, NpoHymMepyrTe CTpoKM Tabnuupl umnd-
pamu oT 1 1o 15 B KonoHKe Ne n/n.

9. Ypanute w3 Tabnuubl cTpoky nof Homepom 4 B konoHke Ne nfn v mc-
NpaebTe HYMepaLUKWK CTPOK B AaHHOMK KOMOHKe.

10. Ucnonw3ysa komanay I'nmaBHas — PepgaktupoBanue — HailTu u BbIAeIUTh — 3aMEHUTH, B
kosonke IlocraBnink 3amenute Jlanra Ha JlaBuTa.

11. Pa3mectuTe Haj 3arojioBKaMH KOJIOHOK JBE IYCThI€ CTPOKHM M BBEAUTE B sUehky Al
Ha3BaHue TaOnuIpl: Peanusamus ToBapoB co ckiamga No 22,

12. Ucnone3ys komanay ['maBHas — BeipaBHMBaHue — OOBEAMHUTH U TIOMECTUTH B IICHTPE,
pPa3MECTHUTE 3aroJIOBOK IO IEHTPY KOJIOHOK.

13. B sueiiky A2 BBeaute cioBo [lara, B siueiiky B2 BBeguTe Tekyiiyro naty, B sueiky E2
BBenuTe ciioBO Bpewms, B sueiiky F2 BBeauTe Tekyiiee Bpemsi.

14. Hapucyiite rpaHuiisl B TabauIle.

15. CpaBHuTe co3nannyto Bamu tabnuity ¢ Tabnuiei, npeactaBieHHoN Ha puc. 2. [lpu nanuuumn
PacXoXKJIEHU BHECUTE HUCTIPABIICHHUS.



A B C D E F G
1 Peanu3ayMa Tosapos co cknapna Ne22
2 [Oarva 23.02.2014 Bpema 11:36
3 Nen/n Mocrynnenwe |[Tosap Mocraswmk [LieHa, p |Konwyecteo |Peanviayma
4 1{AHBapb Wowkonan |MNasuta 56 230|MapT
5 2({AxBapb Wowkonan |MNasuta 89 560|MapT
6 3|AHBapo Wowkonan |Mapyc 23 320|Anpens
7 4| @espant Com NaswTta 55 244 |Maid
8 5|MapT Cok Mapyc 55 488|Mai
9 6(AHBapb Hode Mapyc 320 300|MapT
10 7|AnBapb Hode Mapyc 265 200| MapT
11 8(AnBapb MNevexHbe Mapyc 35 576|Anpens
12 9(AHBapb MNevexHbe Mapc 35 288| Anpensb
13 10| AHBapb MNevexHbe Mapc 35 350|MapT
14 11| ®espans Wowkonan |MNasuta 85 200| Anpens
15 12| ®espans Com Mapyc 45 200|Mai
16 13| ®espans Hode Mapc 400 200| MoHD
17 14| ®espans MNeyeHbe Mapc 48 200| Mone

Puc. 2

16. YcraHoBuTe TapaMeTphl CTPAHUIIBI: OPUEHTAIMS — aTbOOMHAsI; BEpXHEE W HIDKHEE ToJIe — 2
CM, JIEBO€ moJjie — 3 cM, IpaBoe nosie — 1 cM, IEHTpUPOBAaHUE HA CTPAHUIIE — TOPU3OHTAIBHOE U
BEpPTUKAJIbHOE.

17. C nomompto komauasl BectaBka — Tekct — KonoHTHTYNBI co3nmaiTe st pabodero jJucTa
BEpXHUN M HWKHUN KOJIOHTUTYJIBI. B BEpXHEM KOJOHTHUTYJIE B JIEBOM YacTH HalredaTanTe
Ha3BaHUEe JabopaTopHOl paboThl, a B mpaBod Bamy dammmio u wHUNMUANE. B HIKHEM
KOJIOHTHUTYJIE B IIEHTPE YKAKUTE TEKYIIYIO CTPAHUILY U3 OOIIETO KOJMYECTBA CTPAHMII.

18. Bepautech B pexkum paboTel ¢ gokyMeHTOM OObuHBIN (KoManga Bun — Pexumbl
npocMoTpa KHUTA — OOBIYHBIN).

19. BeBeauTe TaOnMIly Ha 3KpaH B PEKHUME MPEABAPUTEIHLHOTO MpocMmoTpa (komanma daiin
—Ileuats).

20. ITepeumenyiite JIuct 1 na Tabnumna.

21. Beigenute kononku Toap, Llena, p., KonmnyectBo u ckonupyite ux Ha Jluct 2. 22. [locne
JIucra 3 BCTaBbTE HOBBII JIUCT.

23. Co3paiite xonuio padboyero jucta Tabmuia B TEKyIIel KHUTE.

24. Cxonupyiite padounii muct Tabnuiia B HOBYO pabovyro KHUTY. YKa3zaHue. B KOHTEKCTHOM
MEHIO sipiblka Jmcta Tabnuua BblOepuTe KoMannay IlepemecTuTs WM CKONHMPOBaTh, B
packpbiBaronieMcs criucke [lepemectuts BbIOpaHHBIE JTUCTHI B KHUTY yKakuTte HoBas kHura,
Co31aTh KOMHUIO.

25. CoxpaHuTe CO3/JaHHYIO paboOdyl0 KHUTY B CBOCH TMamke Ha JUCKE I0J HMEHEM
®amunus Pabora 1.

Coaep:xkanue oryera: OTYET M0 BBHIOJIHEHHOU padoTe.



Cnucox pekoMeHyeMoii JJuTepaTypbl
OcHoBHas IMTEpaTypa

1. Baneera, A. H. NudbopmannoHHbIE TEXHOJOTUM B YIPABICHUH OJICKTPOHHBIA pecypc:
VYuebnoe nocodue / A. H. Baneesa, K. I'. Unmosuros, H. K. ®umunmnosa. - Kazans: Kazanckuit
HallMOHAJFHBIN MCCIIEIOBATEIbCKUI TeXHOJOTHYecku yHusepcutet, 2017. - 108 c¢. - Kuura
Haxoautcs B mpemuyM-Bepcun OBC IPR BOOKS. - ISBN 978-5-7882-2200-4

2. IlpoBanos, B. C. MudopmanmoHHbIE TEXHOJIOTUH yIpaBieHUs: ydeOHoe mocobue / B.C.
[IpoBanos. - 4-e uza., crep. - Mocksa: U3narensctBo «®DnunTtay, 2018. - 374 c. - (OxoHOMUKA U
ynpasnenue). - http://biblioclub.ru/. - ISBN 978-5-9765-0269-7

3. Hybuna, N. H. MadopmaTika: nHGOpMAITHOHHBIE PECYpChl M TEXHOJOTUH B DKOHOMHKE,
yIpaBlieHUU U Ou3Hece DNEeKTpOHHBIN pecypc: YueOHnoe nocodue st CIIO / U. H. lyouna, C.
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