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BBenenue

Metoauueckie ykazaHdhs K MPAKTHUYECKUM 3aHSATUSIM [0 aHMVIMWCKOMY $I3BIKY COCTaBJICHBI B
coorBeTcTBUH ¢ DenepanbHbIM TOCYJapCTBEHHBIM 00pa30BaTENbHBIM CTAaHAAPTOM  BBICIIETO
obpaszoBanusi 1o HarnpaieHuonoaroroBku(08.04.01 CrpowutenbcTBo, npoduiab MOATOTOBKH: H
nporpaMMoil auciumuHbl «MHOCTpaHHBIA S3BIK B cdepe MpodecCHOHANbHON KOMMYHUKALIUU
(aHTTTUHACKHI )».

OCHOBHOM LIENBbI0O METOJIMYECKUX YKa3aHUU SBISIETCS OPraHU30BaTh paboTy CTYACHTOB Ha
MPAKTUYECKHUX 3aHITUSX, U3JI0KUTh TEMATHKY, MOPSIOK BBHIOJHEHUS 3aJaHU J1s1 GOPMUPOBAHUS
U COBEPIICHCTBOBAHUS KOMMYHUKATHBHOW KOMIIETEHLIMH, YPOBEHb KOTOPOW  MO3BOJIUT
NPaKTUYECKH MCIOJIb30BaTh MHOCTPAHHBIM S3BIK B cdepe aKaJAeMUUYeCKOH H MpodecCHOHATbHON
KOMMYHHKAIIH.

B pe3ynbTarte yCBOCGHHUS TEM U Pa3/ICioOB TUCHUIUTHHBI «IHOCTpaHHBIN SI3bIK (AHTIIMHCKUI)
B chepe mnpodeccHOHATbHOW KOMMYHHMKAIMK», pPaOOThl HA MPAKTUYECKUX 3aHATUSX Y
oOydaromuxcsi  JODKHAa  cpopMHpOBaTbCS ~ CHOCOOHOCTh  IMPUMEHSTb  COBPEMEHHbBIE
KOMMYHHUKATHBHbIE TE€XHOJOTHMH, B TOM YHCJI€ Ha MHOCTPAHHOM S3bIKE, U1 aKaJEeMUYECKOTO U
npodeccuonaiproro B3aumoeiictaus (YK-4).

B pe3ynbrate 0cBOCHUS AUCHUTUIMHBI O0yYaOUIHICS TOJIKEH:
3HaTh:

- METO/Ibl U TEXHOJIOTMH aKaJIeMUYECKON M MPOPeCcCHOHATHHON KOMMYHHMKAIIUU Ha HHOCTPAHHOM
A3BIKE;

- OCHOBHBIE HOPMBI, CTUJIMCTUYECKUE OCOOCHHOCTH YCTHOM M MHUCHMEHHOW peYr MHOCTPAaHHOTO
S3bIKa, HEOOXOJWMMBIE Ui  YCICNIHOM KOMMYHHKAlMu B cdepe akaIeMHYecKon U
npohecCuOHaNBHOM NeSTeNbHOCTH.

YMers:

- CJIeI0BaTh OCHOBHBIM HOPMaM, MPUHATHIM B aKaJIEMUYECKOM U Mpo(decCHOHATIbHOM OOIIEHUH Ha
MHOCTPAHHOM $I3bIKE;

- HCIOJIb30BaTh MHPOPMAIIMOHHO KOMMYHHUKAIIMOHHBIE TEXHOJIOTMH MPH MOUCKE HEOOXOIUMOMN
uH(pOpMallUl B MPOLECCE PEUICHMsS] CTaHJApPTHBIX KOMMYHUKATHUBHBIX 3aJad Ha HHOCTPAHHOM
A3BIKE;

- BECTU JENOBYIO IIEPENHUCKY, VYUUThIBasi OCOOEHHOCTH CTWJIMCTUKM OQUIUAIBHBIX U
HEO(PUIMANBHBIX [HCEM, COLMOKYIbTYpHbIE pa3nuuusi B ¢opMaTe KOPPECHOHISHIIUN Ha
MHOCTPAHHOM $I3BIKE;

- HUCMOJb30BaTh JHAJIOTHYECKOE OOLIeHHe M COTpyJHUYECTBA B aKaJIEMHUYECKOH M
npodeccuoHabHOM cepax;

- MPEJICTABIATh PE3yIbTAaThl aKaAEeMHUECKON U MPOPECCHOHATBHON ACSITENFHOCTH HA PA3IUYHBIX
HayYHBIX MEPONPUATHAX, BKIIOYAs MEXAYHAPOIHbIE.

- IEMOHCTPUPOBATh HMHTETPATUBHBIE YMEHHs, HeoOXomumbie aisi 3(PPEKTUBHOTO ydacTus B
aKaJeMUYECKHX U NPOPECCHOHANTBHBIX TUCKYCCHSIX.

Buaners:

- HaBbIKaMU aHaJIn3a MPo(ecCHOHAIBHBIX TEKCTOB HA HHOCTPAHHOM SI3bIKE;

- HaBBIKAMH KPUTHUYECKON OIEHKU d(PPEKTUBHOCTU Pa3TUYHBIX METOJOB U TEXHOJIOTUN HAYIHOMN
KOMMYHHUKAIIMM Ha UHOCTPAHHOM SI3BIKE;

- METOJaMU U TEXHOJOTHUAMM Pa3JIMYHBIX TUIIOB KOMMYHHUKAIIM Ha MHOCTPAHHOM S3bIKE IpHU
OCYIIECTBIEHUH NMPOPECCUOHATBHOMN JESITeIbHOCTH;

- OCHOBAMH JIEJIOBOTO MHOCTPAHHOTO SI3bIKA;

- HaBbIKaMU BBICTYIIJICHUS Ha HAy4HOM CEMMHApe, HaBbIKaMHU BeJeHUs Oecenbl, AMCKYCCUU B
npodeccuoHaIbHOM chepe.

MeToauyeckue yKazaHUs COJEpKaT JIEKCUYECKUN MaTepuall, 3afaHusl Ui BBIIOJIHEHHUS,
TEKCTbI, JEKCUKO-TPAMMAaTHYECKUE YIIPAXKHEHUS U 3a/IaHHE HA PA3BUTUE PEUH.

[Ipu otOope TEKCTOBOrO Marepuaia yduTbiBanach WH(GOPMAIMOHHAS [IEHHOCTh TEKCTOB U
UX COOTBETCTBUE MHTEPECAM CTYICHTOB.



1. MeToauueckue peKOMEHIAINH ISl IOATOTOBKYU K MPAKTHYECKUM 3aHATHAM

Ycmenrso OBJIaACTbL MHOCTPAHHBIM A3BIKOM MOKHO JIMIIIb B TOM CJIy4ac, €CJIN 3aHUMATbLCA
SI3BIKOM CHCTEMAaTH4eCKH. BaxxHOW ¢Gopmoli pabOThl CTyIeHTa SBISETCS CHUCTEMAaTHYecKas W
IMJI1aHOMEpHas MOArOTOBKA K IPAKTHUYCCKOMY 3aHATHIO. CTyI[eHT JOJI’KECH ITO3HAKOMUTHCA C IIJIaHOM
NPaKTUYCCKUX 3aHATUH W CIUCKOM O0S3aTENbHOW M JIOTMOJIHUTEILHOW JIUTEPaTyphbl, KOTOPYIO
H€O6XOI[I/IMO NpoYnTaTh, U3Yy4UTHh U BBIIIOJHUTL 3aJaHUs. Pa3psacHenue 1o BOIIpoOCaM HOBOM TEMEI
CTYACHTBI TIOJYYArOT y MPEIOIaBaTellsl B KOHIIE TIPEABLIYIIEro MPAaKTHIECKOTO 3aHSTHSI.

[ToaroToBKa K MPaKTUYECKOMY 3aHITHIO TPEOYET, MPEK/IE BCETO, YTCHHUS PEKOMEHIYEMOTO
MaTepuajia W BBINOJHEHHS 3aJaHui. BaKHBIM 3TalioM B CaMOCTOSITENILHOW paboTe CTyICHTa
SBIISICTCS. TIOBTOPEHHE MaTepuasia mpeapiaymero 3aHsatus. OnHa W3 TIIaBHBIX COCTABIISIOLIMX
BHEAYAUTOPHOW TIOATOTOBKM — pabota ¢ ydeOHumkoMm. OHa mpeamnosiaraeT CHUCTEMAaTHYECKYIO
paboTy, BHIMOJIHEHUE 3aJaHHIA TIO TEMaM.

B KOHIIC Ka)KHOﬁ TCMBI IIOABOAATCA UTOI'U, NPCJIararoTCda TCMbI IJIA JUCKYCCHU, BBIHOCATCS
BOIPOCH Jiisi cobOecenoBanus. Kak cpeicTBO KOHTPOJIS M ydeTa 3HAaHUM CTYJACHTOB B TEYCHHUE
ceMecTpa MPOBOIATCS TECTHPOBAHUS.

[Ipu paspabotke paboyeil mTpPOrpaMMbl MPEIYCMOTPEHO, 4YTO OINPEACICHHBIC TEMBbI
U3Y4YaIOTCSl CTYACHTAMH CaMOCTOSITENIEHO (CM. Memoouueckue pekoMeHOayuu no opeanuzayuu
CaMOCMOosMenbHOU padbomvl CMyOeHma no OAHHOU CREeYUALbHOCIU).

YcnenHoMy OCYIIECTBICHUIO ayJUTOPHOW pPabOTHI CIIOCOOCTBYIOT cobecemoBanus. OHU
00ECIIeYMBAOT HEMOCPEJCTBEHHYIO CBSI3b MEKIY CTYIEHTOM M TpenojasateiieM (M0 HHUM
NPEernoIaBaTeNb CyJUT O TPYAHOCTSIX, BO3HUKAIOMIMX y CTYIEHTOB B X0/€ Y4eOHOro Imporecca, o
CTCIICHU YCBOCHHS TpPEAMETa, O IMOMOIIHM, KaKyK Hal0 yKa3aTh, YTOObl YCTPAHUThH MPOOEIHI B
3HAHMSIX); OHU UCHOJIb3YIOTCS JJIsl OCYILIECTBICHHS] KOHTPOJIBHBIX (DYHKIIHIA.

2. 33}13![]/17[ K IPAKTUYC€CKHUM 3aHATUAM

IIpakTuyeckoe 3ansiTue 1.

BUSINESSCONTACTS

Teopernyeckas 4acTb

Hannoiii  nexcuueckuti  mMamepuan NpeoHA3HayeH O 3HAKOMCMEd U  061a0eHUs]
CReYUanbHbIMU MEPMUHAMY, AKMUBHOMY UCHONIb308AHUIO NPeONacaemblX ClO8 U CLO80COUeMAaHuUl,
NnO020MOBKU K YMEHUIO, Nepesody U 00CYHCOeHUID MeKCMo8 0QPUYUATbHO-0e108020 CTNUIIAL.

businesscard BU3UTHAs KapTOYKa
contact KOHTAKT

greet [IPUBETCTBOBATH
greeting TIPUBETCTBHE

introduce NPE/ICTABIISITH
introduction MpeJICTaBICHHE
jobtitle JIOJKHOCTD

legal FOPUINYECKUIA

law 3aKkoH

nationality TPaXKTAHCTBO
qualification KB (DUKAITAS
qualify obnanate kBanudukammei
software MPOrpaMMHOE 0OECTIeUCHHE

3ananue 1. [IpounTaiiTe U nepeBeanTE TEKCT:

Working in a foreign country

There is a new type of worker in today's global business

Today, more and more people travel in their job. Carlos Ghosn is a Brazilian businessman
and he travels to different countries for his work. He is the head of the French car company Renault,
and he spends 40 per cent of his time in Paris. He is also the head of Nissan, and he spends 35 per
cent of his time in Asia, in Tokyo. He spends 25 per cent of his time in other countries, such as the
USA.



Some employees travel to different countries to work on projects. They are in a country until
a project ends and then they return home. For example, many IT engineers live in India but work on
projects in the UK and the USA. Other people live in a country but go to work every day in a
different country. In Europe, workers regularly commute between Brussels, London and Paris.
Plane tickets are not expensive and travel between the cities is easy with a European passport.

But is the increase in business travel a good thing? It is interesting for employees to meet
different nationalities. It is also good for business to have contacts in different countries around the
world. But there are also problems. Some employees spend a lot of time away from their home
country and it is not easy for governments to decide exactly where workers should pay tax.

3aganne 2. Haiinure B Tekcre “Workinginaforeigncountry”  caexyromyro
uHopManuIo:

1 Carlos Ghosn's nationality Brazilian

2 two companies that he works for

3 acityinAsia

4 three European cities

5 acountryinAsia

3apanue 3. Ilepeumraiite Tekcr “Workinginaforeigncountry” wu omnpenenure,
SIBJISIIOTCSI JIM IAaHHbIE HUKE YTBeP:KIeHus1 HCTHHHbIME (true) mim noxubivu (false):

Carlos Ghosn is the head of BMW. false
He travels between Asia, Europe and the USA.
Some workers travel to different countries to work on projects.
Indian software engineers work on projects in the UK.
It's difficult to travel between European cities.
It's interesting to meet people from different countries.
Contacts in different countries are good for business.
It isn't difficult to know what country to pay tax in.
ajanue 4. BcraBbTe Hy:kHYH0 opmy ruiaroa tobe:
you a student?

Ali a student. He's an accountant.
Leo and Elena from Russia.
I Chinese.

Mr Amery the head of the company?
We from the USA We're British.
Dominique an engineer.

SMGP an Indian bank?

3ananne 5. BeraBbre HyXkHYIO (opmy riarosaa tobe. HMcmoJb3yiiTe coOKpamieHHbIe
(¢opmbI TAM, I1e BO3MOKHO:

CONOO O, WNEPWONOOOIE, WN P

John: you Rob Shaw?

Rob: Yes, | .

John: Hi. |l John Devlin. I'm with Karlsco.

Rob: Hi, John. Karlsco an American company?
John: No, it a German company. You with
Retcorp, aren't you?

Rob: Yes, I . you an engineer?

John: No, I A a sales manager.

3aganue 6. 3amosiHMTEe NPONYCKM JAHHBIMM HHKe cjdoBamu. HMcnoab3yiite
Heonpe/eJeHHbIIl apTHKJIb & / anTaMm, rjie Heo0X0auMOo:
Accountant, designer, architect, teacher, mechanic, salesperson, lawyer, receptionist

1 Laurais -she helps people with legal problems.

2 Marco is - he builds offices.

3 Stellais - she's good with cars.

4 I'm - 1 work with money.

5 Gregor and Sam are - they give lessons at the college.



A OWODN P

6 Philois - she's good at art.
7 Ronaldo and | work at Walmart - we're

8 Helenis - she welcomes visitors to the company
3ananue 7. BecraBbTe Hy:KHYI0 opMmy riiarojia tobe mam aprukas a/an,the:
1 A you Desmond Drake?

B No, I’ Howard Drake.

2 A Sabine and Martine from France.

B That's right. Sabine from Paris.

3 A you and George American?

B No, we . We' British.

4 A Helma designer?

B No, she . She's engineer.

5 A Ravi and Ali accountants?

B Yes, they . They work in finance department.

3aganue 8. 3anoHUTE NPONYCKH HA3BAHUSIMHU CTPAH MJIM HAIMOHAJILHOCTEI:
1 Mariella is from Barcelona - she's

2 Apple is an American company. It's based in
3 Seronaisan company. It has offices in Rome and Milan.
4 Wei and Fang are . Their home is in Shanghai.

5 Elenais . She has an apartment in Moscow.
6 | often visit France on business, but I don't speak
7 We have business contacts in Sao Paulo in .
8 Many businesses have offices in Delhi.
3ananme 9. CocTaBbTe BONPOCUTEIbHBIE TPEAT0KEHUS
you / from / are / Where ?
company / with / you / What / are ?
do /you/What/do ?
your / name / What's ?
3anmoJiHuTE NMPONMYyCKH COCTABJICHHBIMH BOIIPpOCaAMHU:
1
Diego Rossini.
2
Brazil.
3
I'm a human resources manager.
4
Hemingway Consultants - it's an American company.

IIpakTuyeckoe 3ansiTue 2.

TEAMWORK

Teopernyeckas yacrb

Hanuwiti  pexcuueckuti  mamepuan npeOHA3HAYeH Osi  3HAKOMCMEA U  06871a0eHUs
CNeYUANbHLIMU MEPMUHAMU, AKMUBHOMY UCNONIb308AHUIO NPeOlazaemblX C108 U CLO80COYEMAHU,
NO020OMOBKU K UMEHUI0, Nepegoody U 00CYIHCOEHUIO MEeKCMOo8 0PUyUaIbHO-0e108020 CIMUAL.

colleague KoJuIera

communication KOMMYHHUKAITHSI

communicate OCYIIECTBIIATH KOMMYHHKAIIHIO
consultant KOHCYJIbTaHT

degree ypOBEHb 00pa30BaHMUs
opinion MHCHHE

PhD JIOKTOP

team KOMaH/a



teamleader JIHZEP KOMaH/IbI

teammember YJIeH KOMAH/IbI
teamwork paboTa B KOMaH/Ie
technology TEXHOJIOTHUS

3ananue 1. [IpouuTaiiTe U nepeBeanTE TEKCT:

Teams with bright ideas

Better ways of working together

Teams are important in modern business. Many companies want all their employees to be
good at teamwork and they want the CEO, directors and managers to be good at organizing
teamwork.

In traditional teams, people usually work for the same company. Sometimes team members
are from the same department and sometimes from different departments. Today, colleagues often
work on international projects, and modern technology helps members of the team to communicate.
People use the internet and video conferences to talk to each other when they are in different
countries.

Teams are not always formal. Employees often meet with people from other departments at
work, for example over coffee. These groups are not organised teams, but they are important. They
network and talk about work, and they help to communicate information between departments.

Some companies have teams that meet in unusual places. Companies build rooms for
teamwork so that these special teams can meet outside their normal office. The rooms look different
from normal offices, for example painted in bright colours. Some managers think this helps teams
to be creative. It is also important to have regular contact with other departments in the main
company - such as design, marketing, production and finance. This sometimes helps the team to
decide if an idea is good or bad.

3ananue 2. [lepeunraiite Tekcer “Teamswithbrightideas” u onpenennTe, ABJISIIOTCS JIN
JaHHbIE HIZKE YTBEPKIeHUsI MCTHHHBIME (true) wiau Jdoxubimu (false):

1 Modern companies want bosses to organize teams. true

2 Team members are always from the same country.

3 Teams are never informal.

4 Colleagues meet to discuss work.

5 Some teams meet away from the office.

6 Itisn't important for teams to communicate with other departments.

3a)1a}me 3. Onpe)]eJmTe, KaKo€ u3 CJIEAYIoIIHuX npe)l.ﬂome}mﬁ nepeaacT OCHOBHYIO
uaero tekera “Teamswithbrightideas”:

a All managers are good at teamwork.

b Modern teams are always formal.

¢ There is more than one kind of team.

3ananune 4. Ykaxute Homep a03ama 1-4, KOTOpPBIH COAEPKUT CJAEAYIOULYIO

HHpopmanmio:
interesting places for teams to meet paragraph-----
groups of colleagues paragraph-----
modern technology paragraph -----
people who need to be good team members paragraph-----
3ananue 5. CooTHecuTe HA3BAHUA OT/I€JIOB C UX ONpeeeHuSIMU:
1 Design a makes products
2 Marketing b sells to customers
31T ¢ buys products or services for
the company
4 Production d deals with the company's accounts
5 Finance e hires new employees and organizes
training

6 Buying f arranges artwork



7 Sales g maintains the company's computer

systems
8 Human Resources (HR) h invents and develops new products
9 Research and I promotes products or services

Development (R&D)
3aganue 6. 3anoJHUTE MPOMYCKHU HA3BAHUSIMHU OT/AEJ0B U3 3aIaHUS 5:

Hi Patrick

We want departments to work together to produce a new digital camera.
Please contact Philip from to organize the budget. It's also a
good idea to speak to Maggie from the department - ask her

to organize a team to develop the product. She can talk to someone from
to buy parts. It's important to communicate with the
department, so that they know when to make the camera.
Finally, we need a team from to promote the product, so can
youcontactAndrew?
ThanksVanessa
33}13HI/I6 7. 3anmoJiHUTE NMPONMYCKH JTAaHHBIMU HUKE CJIOBAMU:
directors CEO  employees  staff  manager colleagues  boss  personnel
1A makes important decisions and leads the company.
2 | enjoy my job because I like the people | work with. They are great
3 We are pleased to welcome two new to the board.
4 She's a good sales . She's in charge of sales teams in Belgium and France.
5 The restaurant is open at 12:00pm for lunch.
6 My is in charge of 14 people.
3aganue 8. Packpoiite cko0OkH, HCHOJB3Yysl NPaBWIbHYI (opmy riaroja B
PresentSimple:
a At midnight, I (write) a report and send it to the team.
bWe (have) a video conference every Monday.
¢ My company (be)in London but I (work) with an international team.
dShe (work) in Dubai.
e The team (have) a meeting every week.
3az1a}me 9. 3amogHurte NPONMYCKH, HCMOJbB3yA OAHH M3 JAaHHbLIX HHKE IJ1arojoB B
HY2KHOM (popme:

have (x2)  start (x2)  work (x2)  drive (x2) meet live
I in a house with two people, Andrea and Rob. We for the same
company, but in different departments. Andrea is a design manager, and Rob in HR.
Andrea usually to work because she her job at 8:00am. Rob and
I work at 9:30am, so we often travel by train. On Friday, we all start at 9:00am and we
to the office together. Rob often goes out and lunch in a restaurant, but
Andrea and | usually lunch at our desks because we're busy. On Thursday, we

colleagues from other departments after work.
3aganue 10. Onpenenure MeCTO Hape4YHil YACTOTHOCTH B CJICAYIOIIUX NPeIJI0KEeHHUAX:
a Colleagues work on international projects. OFTEN
b In traditional teams, people work for the same company. USUALLY
¢ This helps the team to decide if an idea is good or had. SOMETIMES
d Teams are not formal. ALWAYS
3ananmue 11. IloguepkHuTE NpaBUIbLHYIO hopmy riarosa B PresentSimple:
1Jacob live / lives in Manchester.
2 lwork / works in the city centre.
3 We catch / catches the 7:50 train to work.
4 She eat / eats lunch in the staff restaurant.
5 You have / has eight members in your team.
6 He leave / leaves work early on Monday.



3ananme 12. HajiguTe W ucnpaBbTe OIIMOKM B cjeayrmmx npeniaoxenusix. He Bce
NpPeAJI0KeHUsl COAepPKaT OIIUOKH:
1Francis has a meeting on Friday always.

2 We usually have lunch in a cafe.

3 Kelly often is late for work.

4 | leave the office never at six o'clock.

5 The CEO is always in his office at 830.

6 They have sometimes a video conference in the morning.
7 We go to often team meetings.

8 Josh and Mia listen to other people's opinions never.
3ananue 13. CooTHecuTe HAYAJIO ¥ KOHeELl MPeAJI0KEHNIH:
1 This is a a designer

2 Pleased to b art department

3 Jan is c the design team
4 She works in the d Jan Carlton

5 She's in charge of e meet you

IIpakTHyeckoe 3ansTHe 3.

COMPANIES

Teopernyeckasi 4acThb

Jannwiii JIEKCUYeCKUli Mamepual npeoHasHadyeH Ols 3HAKOMCMEAd U  081a0eHUs
CNeYUAIbHLIMU MEPMUHAMU, AKMUBHOMY UCNOTb308AHUI0 NPedlacaemMblX C108 U CLOB0COYEMAHUI,
HO020MOBKU K YMEHUIO, Nepesody U 00CYICOEHUI0 MEKCMO8 0PUYUATLHO-0e108020 CIUIL.

base Oaza
company KOMITaHHS
employee COTPY/IHHK
employ MPHHAMATH Ha paboTy
employer paboTomarenb
factory TPEPHUSITHE
headquarters mTab-KBapTHUpa
manufacture NPOHM3BOJIUTH
manufacturing TIPOU3BOJICTBO
manufacturer MIPOU3BOIUTEITH
profit pHOBLTH
profitable NpUOBUTBHBIH
retail PO3HHYHAsI MPOAKa
retailoutlet TOProBasi TOUKa
retailer PO3HUYHBIN TOPTOBEI]
sector CEKTOp
serviceindustry UHIYCTpHUS 00CITY>KUBaHUS
specialise CTICIIHAIT3UPOBATHCS
specialist CITELAAINCT
3ananue 1. IIpounTaiiTe M nepeBeauTe TEKCT:
Lookeast

An ltalian success story

Luxottica makes sunglasses. It is an Italian company and 85% of its factories are in Italy.
But less than 5% of Luxottica's sales are in its home country. Most of Luxottica's shops are in the
USA. The company produces glasses for Chanel, Prada, Bulgari and other companies selling luxury
goods. It also owns Ray-Ban sunglasses, and about 15% of the group's sales are from Ray-Ban.

Luxottica's main competitor is Safilo, another Italian glasses manufacturer. The big
difference between Luxottica and Safilo is that Safilo has 50 shops and Luxottica has nearly 5,500
shops.

Luxottica started as a manufacturing company. Today, they make more money from retail



than from manufacturing. They specialise in glasses that cost £50 or more. This market is ten times
more profitable than the market in cheap glasses.

The company has two big challenges in the future. The first challenge is China. At the
moment, Luxottica has 250 shops there. But the company wants to double the number of shops to
500. The second challenge is the next chairperson. The company's founder is 70-year-old Mr Del
Vecchio. At the moment, he is the chairperson and he owns 70% of the company. It is a family
company, but Mr Del Vecchio's four children don't work for Luxottica. A new chairperson could
make changes that turn Luxottica from a family company into a multinational.

3anganmne 2. CoorHecute uudpsoi 1-6 ¢ undopmanueii, K KoTopoii onn oTHocsaTces a-f:

1 70 a the number of shops that the company wants in China
2 5% b the minimum price of Luxottica's glasses

3 15% c Mr Del Vecchio's age

4  £50 d group sales from Ray-Ban

5 500 e Luxottica's manufacturing in its factories in Italy

6 85% f Luxottica's sales in Italy

3apanue 3. Onpenesnre, B KAKOH M3 CJSAYIOUIUX CTPOK a-C Jy4dllle BCero 0Tpakaercst
Tema cratbu “Lookeast”:
a Designer glasses in China
b The price of Italian sunglasses
¢ A company that manufactures and retails glasses
3ananue 4. Ilepeunraiite Teker “ Lookeast” m ompenennre, IBJASIIOTCS JH JaHHbIE
HUKE YTBepP:KIeHusI HCTUHHbIME (true) mim soxubivu (false):
Luxottica is a Chinese company. false
It doesn't sell products only in Italy.
Luxottica manufactures most of its glasses in the USA.
The company also produces glasses for other companies.
They make more profit from manufacturing than retail.
Luxottica doesn't have any competitors.
The company wants to open shops in China.
Mr Del Vecchio's children work for the company.
3ananue 5. U3 BblieJIeHHBIX KYPCHBOM CJIOB BbIOepHUTe MOAX0/siIIee N0 CMBICITY:
1A multinational company is a large organiser / organisation.
2 Department stores sale / sell a lot of different products / producers.
3 Swatch is a watch maker / make.
4 Our office is in a builder/ building in Kowloon.
5
6

O~NOO O WN B

A lot of people in this country work in manufacturing / manufacturer.
Many retails / retailers buy direct from the factory.
7 Who is your main compete / competitor in the computer market?
3aganue 6. 3anoTHUTE NPONYCKH JAHHBIMH HUIKe CJIOBAMU:
Manufacturer, retail outlets, competitor, produces, build, sell.

Mahindra and Mahindra (M&M) is a big tractor inindia. It more than
68,000 tractors in its factories every year. Its main is a company called TAFE, which
produces 48,000 tractors. The companies the tractors at home and also to the USA and
Europe. M&M has 270 in the USA. Now the company also plans
to factories in China.

3ananue 7. CocTtaBbTe NpPeAI0KeHHUs
1speaking / Sam / Hello, / Reynolds

2 Lorco/say/you/ Sorry,/did?

3 right/that's / Yes,

4 please / spell / you/ Can / that, ?

5 say/again, / please / you/ Could / that ?



6 your/ help/ Thanks / for
3ananue 8. Caenaiite cieayouye npeajioxKeHus: OTPULIATEIbHBIMH:
1 Ullaworks in Lisbon.
2  The company has 200 employees.
3 We make computers.
4 Alice and Cheung sell mobile phones.
5 Kyle organises conferences.
3ananue 9. 3anogHUTENPONYCKH, HcNoab3ysido, does, don'tummdoesn't:

A you work for Westfield Electronics?

B No,I . I work for Danemart.

A Grace Davies work for Danemart?

B Yes, she . She works in the marketing department.
A your company manufacture televisions?

B No, it . It makes radios.

3ananue 10. 3anmonHuTe mpomyckum B Bompocax 1-4, mcmoandys Who, Howmany,
Whatuau Where, u moadepure Ha HuX 0TBeThI a-d:

1 does the factory manufacture?

2 does Ottwell have factories?

3 people does the company employ?

4 does the company sell to?

a shoes

b Turkey

C 180

d luxury shoe shops

3ananue 11. 3anmoTHUTE MPOIMYCKH, HCHOJIB3YH &, an uim the:

1Clive works for bank in London. Queen of England banks there.

2 Jardin Care is Canadian company and headquarters are
in Toronto.

3 | can meet you at station or you can get taxi.

4 Wavetel is big IT company with three finance directors. Geraldine
is finance director there.

3ananue 12. CoorHecute Bonpocs! 1-6 ¢ orBeTamu a-f:
The company is called/ It's called [ICI].

It's based in [Toronto].

It has offices / factories in [Poland].

It's a [manufacturing] company.

It makes / sells [cars].

It employs [250] people.

-~ D® O TP

What type of company is it?
How many employees does it have?
What is the company called? / Who do you work for?
What does it do?
Where is it based?
Where are its factories?
3aganue 13.13 BbIIeJIEHHBIX KYPCHBOM CJI0B BbIOEpHUTE MOAXO/sIIIEE O CMBICITY:
Franco Martinez are / is the CEO of Webplan, and it is a / the successful internet company.
Webplan employs / employer 5,000 people in Asia and Europe. Mr Martinez always / does arrives
in the office at 8am. He has a glass of water because he not / doesn't drink tea or coffee. Then he
read / reads his emails. He has a meeting with a / the marketing department at 10am every day. He
doesn't often has / have lunch. He has a sandwich at his desk. In the / an afternoon he meets the
design team. The employees at Webplan never don't work / work after 6pm.

OOl WN



3ananme 14. CpesaiiTe cieaywoiue MNpelIOKeHUs OTPUUATEJbHBIMH (-) WIH
BONPOCHUTEIbHBIMU (?):
1Luxottica makes glasses. (?)
The CEO lives in Germany. (-)
They have offices in Tokyo. (?)
We manufacture Porsche cars in India. (-)
You work in the USA. (?)
Fiat employ 12,000 people. (-)
I have Hani's address. (?)
Mr and Mrs Sanz live in Berlin. (-)
3aganue 15. 3anoyiHUTe NPONYCKU B TeKCTe JAHHBIMHU HMKe CJIOBaMH (mepBasi OyKkBa
cJIOBA YKa3aHa):

O~NO O WN

manufacture manufacturing

products production

sales sells

staff produces

Vinway International is a m and retail company. It p electrical
equipment and it s its p in shops in Europe and Asia. We m digital
radios. We have a good p department and s department. We are a small company

with good managers and s
3aganue 16. 3anoJiHUTe IPONYCKH cJIeAYIOIIUMHU ppasamu:

It employs... It'sa... It's based in...
It sells... The company... is called...

1t has offices in...

1. ... Raven Ltd.

2. ... Bristol, in the UK.

3. ... Europe and the USA.

4. ... retail company.

5. ... clothes.

6. ... 120 people.

IIpakTnuyeckoe3ansitue 4.
PROJECTSANDSOLUTIONS
Teopernyeckas yacrb
Hanuviti  nexcuueckuti  mMamepuan NpeOHA3HAYeH ONsi  3HAKOMCMEAd U  061a0eHUs
CNeYUuanbHbIMU MEPMUHAMU, AKMUBHOMY UCHOTb30BAHUI0 NPeOlazaemMblX C108 U CLO80COYEMAHU,
NO02OMOBKU K UMEHUI0, Nepeoody U 00CYIHCOEHUIO MEeKCMOo8 0PUYUAIbHO-0e108020 CIMUIAL.
aim b

budget OrO/KET

deadline CPOK UCIIOJIHEHUS
labour TPYX

materials MaTepHabl
project POEKT

projectmanager PYKOBOJUTEINH MPOSKTA
research MICCIICJOBAHUS
schedule rpaduk

stage aran

3ananue 1. [IpounTaiiTe U nepeBeIUTE TEKCT:
Projectanalysis
Theimportance of managing projects well



George Stephenson built a railway from Liverpool to Manchester in the 1820s. It was 45 per
cent over budget and there were a lot of delays. Today, it is still difficult to manage big projects.
The construction of Wembley Stadium, the home of English soccer, was £750m ($1.4 billion) over
budget and the project finished late.

Smaller projects can also have problems. Research shows that IT projects often have
problems with budgets and deadlines. In 2004, the cost of IT projects was usually 56 per cent more
than the budget, and most projects took 84 per cent more time than planned.

Some projects fail because the work takes longer than planned. Sometimes the cost of labour
or materials is more than the agreed budget. But good project management can increase a
company's profits. A big German company decided to improve its project management, and the
result was that it added one billion euros per year to its profits.

Project management isn't a new science. It has an international association, the Project
Management Institute (PMI), based in Pennsylvania, USA. The PMI sets professional exams that
thousands of people take every year. It has 150,000 members in 150 countries. All of the members
are specialists in managing projects.

So, it is possible for big projects to succeed. The Saudi-Aramco Haradh gas pipeline is one
example. The $2 billion project finished six months early and 27 per cent under budget. The project
manager and the client were both very happy.

3aganue 2. OTMeTbTe rajJ0uKOi YIOMSIHYThIe B TEKCTe MPOEKThI:

O retail O construction 0O electronics o IT o education

3ananue 3. IlepeunmTaiiTe Tekcr “Projectanalysis” u ompenenute, ABJISIIOTCS JIH
JIaHHbIE HIZKE YTBEPKIeHUsI MCTHHHBIMU (true) wiau Joxubimu (false):

1 George Stephenson's project finished on time. false

2 Many big projects have problems.

3 IT don't have problems with deadlines.

4 IT projects are often more than 50 per cent over budget.

5 Some projects fail because they are late or have unexpected costs.

6 The PMI has members in different countries.

7 The Haradh gas project cost more than the planned budget.

3ananue 4. BelnuiuTe U3 TeKCTa Bee riiaroanl B PastSimple.

3ananue 5. Ucnoab3yiite riaroiasl B ckodkax B PastSimple:

Three Canadian students(work) together on a college project last year and their idea (make)
them a million dollars in ten months. IT students Carl Newman, Elizabeth New and Janet Collins
(start) a website to help people with computer
problems. Their teachers (say) that it (be) a good idea. More and more people from all around
the world (visit) the website. In June they (sell) the idea to an international media corporation. Their
college course (finish) three months ago. Now the three friends live in Toronto and have a
successful IT company.

3aganue 6. 3anoJIHUTE MPONMYCKH, MCIOJIL3Ysl MPEIJIOrKin, ON, atram, rae He0OX0AMMO:

1The project started ... May 2007.

2 Are you free ... Monday morning?

3 Charles visited the factory ... last February.

4  What do you usually do ...New Year's Day?

5 Ask Sunil to finish the budget ... the morning.

6 The client wanted to see the plans ...three thirty.

3aganue 7. 3anoTHATE NPONYCKH, MCIOJIb3YH JAHHbIC HHIKE CJI0BA:

International, more, client, late, succeeded, failed

1 QLD has offices in New York, Rio and Paris. It's an ...company.

2 This IT project is expensive because the ... keeps changing the plans.

3 Grace doesn't like to be ... so she always arrives five minutes before the meeting starts.

4 The project ... because we had an excellent team.

5 Patricia never studies; she ... her engineering exams last week.

6 The price of materials is high, so we need ... money in the budget.



3ananue 8. IloguepKkHHUTE MpPeENJIOr, KOTOPbIi He MOKET HCIOJb30BATHCH € JAHHBIM

CJIOBOM:
lunder behind over on budget
2on ahead of in behind schedule

3ananue 9. 3amenuTe cjenymwoumme cj0Ba U (ppasbl, HCMOJIb3YS OAMH U3 MPeEIIOroB +
CylLeCTBUTEJIbHOE U3 3a1aHus 8:

OCoO~NOUITRWNPEPWOOM~_WDNE

on time

late

early

at the money available

more than the money available
less than the money available

ajanue 10. 3anoTHATE MPONYCKHU MpPeAIOramMu in, on, atram, rae HeOOX0HUMO:

They started the meeting__ 10am.

Francis went to Geneva____ July.

I'm flying to Bucharest ___this afternoon.
Did you go to the gym _____last night?

He can see you __ Thursday afternoon.
Give me the report___the morning.

| went to the cinema ___the weekend.

Is Gerard free__ Tuesday, 16th May?
They finished the building __ the summer.

10 Mark started his job Monday 2" January 2006.
3ananue 11. 3anoHUTE NPOIYCKH, HCIOJb3YSl JAHHbIE HUIKE CJIOBA:
First, then, finally, after that, next

1

2
3
4
5

, we decided who to have as project leader.
we agreed a budget.
we talked to customers about what they want.
we had a meeting with the design team.
, We built a test product and showed it to the CEO.

IIpakTnyeckoe 3ansiTue 5.

WORKINGABROAD

Teopernyeckas 4acTb

Hannonii  nexcuueckuti  mMamepuanl NpeoHA3HayeH 0N 3HAKOMCMEA U  061aA0eHUs.
CReYUATbHLIMU MEPMUHAMY, AKMUBHOMY UCHOJb308AHUIO NPeONiaeaemMblX ClLO8 U CLO80COYemMAaHull,
NnO020MOBKU K YMEHUIO, Nepesody U 00CYHCOeHUI) MEKCMO8 0PUYUATILHO-0e108020 CIMUIL.

abroad 3a pyoesKoM
average CpeIHUI

climate KJIUMaT

culture KyJIbTypa
emigrate SMHTPHPOBATH
emigration SMUTpAIHsL
healthcare 37[PaBOOXPaHEHHE
location pacronoxeHue

locate pacronararbcst
quality of life Ka4eCTBO JKU3HH
temperature TEMITEPATYPA

3ananue 1. [lpounTaiiTe U nepeBeIUTE TEKCT:

Over there

Why British people are moving to other countries

More and more Britons are living inother countries. A recent report said that almost 200,000



Britons left the country last year with no plans to return. A British person emigrates every three
minutes, and 5.5m British people now live abroad.

Many younger people leave - a lot of students go abroad to study. Older people are usually
retired and want a warmer climate to live in. Two thirds of the people that emigrate are workers.
Some are managers and others do manual or administrative jobs. Australia is the favourite country
for English people to emigrate to. Spain and the USA are also popular.

Why do people leave? Many want to find a better job. A quarter of people say that they want
to leave Britain because the cost of living is high. Homeowners with expensive houses can buy a
bigger place abroad; young people want to move because houses in other countries are cheaper than
in Britain. Research suggests that the quality of life in Britain is worse than in some other countries.
But most people leave for positive reasons: many think that living in another country is more
interesting -they leave because they want to have a happier life.

It is becoming more difficult for British people to emigrate to countries outside the
European Union. Most countries want professional or skilled workers, for example, builders,
engineers and doctors. But other skills are also popular in some countries - Australia, for example,
needs hairdressers.

3aganue 2. BoiOepuTe NpaBUJIbHBIN BAPUAHT a-C, YTOOBI 3AKOHYHUTH MpPeJI0OKeHHNe:

The writer thinks most British people move to other countries because they

a don't like Britain

b speak a lot of languages

¢ want a new life.

3aganue 3. Bnummurte Homep ad3aua 1-4, cogep:kaiuero cieayouy nHGopManuio:

a where the British go paragraph
bthe reasons why people want to leave Britain paragraph
¢ how many people leave paragraph
d popular skills and jobs in other countries paragraph

3ananue 4. U3 BblIeJIeHHBIX KYPCHBOM CJIOB BbIOepHUTe MOAXO/sIIIEe MO CMBICIIY:

Working abroad

The more /most important thing to do before working in another country is to think about
these things:

m Do you want a better / best job or a more / most interesting life?

m [t is easier/ easiest to live in another country when you speak the language. Start lessons
before you leave.

m What is the most expensive / cheapest way to arrange the move? What is the nicer / nicest
area to live in?

m Could the move make your quality of life worse/ worst than it is now? The more / most
beautiful location in the world is no fun when you are working 60 hours a week.

3aganue 5. 3anoTHMTE NPONYCKH JAHHBIMH HHMIKE CJIOBAMU:

Professional, retired, managerial, skilled, administrative, voluntary, manual

1 Someone who is over 65 and no longer works is

2 workers do a lot of paperwork, usually in an offlce

3 Lawyers and doctors are people.

4 A person in charge of other employees has a position.

5 workers do physical jobs, for example, on farms or in factories.

6 People who do work don't receive any pay.

7 A worker has special training or knowledge to do a job.

3ananue 6. IlocTtaBpTe JaHHBIE HUKe NPHUJIATaTE/IbHbIC B CPABHUTEIbHYIO CTENIEHb M
HaﬁIlHTe AHTOHMMHUYHBIC NTaAPbI:

Big, warm, cheap, popular, low, easy, interesting

1 cooler

2 more boring

3 more difficult

4 smaller



5 higher

6 more expensive

7 more unpopular

33}13HH6 7. 3anmoJiHUTE MPOMYCKH, UCITOJIb3YyH MPpUWJIAraTeJbHbIC U3 3a/IaHUN 6:

1 Interms of size, Ireland is Spain.

2 lreland had a pay increase Australia in 2007

3 Canadais in summer the USA.

4 Spainis with British people the USA.

5 Spainis in summer Canada.

6 Interms of size, the USA is Australia.

7  Canadahad a pay increase Spain in 2007.

8 The temperature in summer in Ireland is in Spain.

33}13HH6 8. 3anmoanuTe NMPOMMyCKH, UCHOJIb3yH CPABHUTCJIBHYHO HMJIH IIPEBOCXOAHYHO
CTEIICHD NIpUJaaraTeJbHbIX:

1London is (warm) in summer than in spring.

2 The Majestic is the (expensive) hotel in town.

3 Whatis the (good) way to get to the airport?

4 Is the quality of life here (bad) than in other countries?

5 1It's (important) to drive safely than to arrive on time.

6 He'sthe (popular) manager in the department.

7 The staff are (happy) in their new office than they were in the old
building.

8 Cairo was the (interesting) city that we visited.

IIpakTuyeckoe 3ansitue 6.

CAREER

Teopernyeckas yacrb

Hannviti  nexcuueckuti  mamepuan NpeoHA3HAueH Onsf  3HAKOMCMEA U  06]1a0eHUs
CNeYUATbHLIMU MEPMUHAMU, AKMUSHOMY UCNOTb308AHUI0 NPedlacaemMblX Cl08 U CLOB0COYEMAHUI,
NO020MOBKU K UMEHUI0, Nepegoody U 00CYIHCOEHUIO MeKCMOo8 0PUuyUaIbHO-0e108020 CIMUIAL.

apply I0JIaBaTh 3asBKY
applicationform OJaHK 3asIBKH

career Kapbepa

conditions YCIOBHS

curriculum vitae (CV) pe3tome

employment agency KaJIPOBOE areHTCTBO
pa (per annum) ©KErOTHO

pension MICHCHS

promotion MOBLIIIEHNE B JOJDKHOCTH
promote MOBBIIIATh B JOJDKHOCTH
retired TICHCHOHEP

retire BBIXOJIUTH HA [TEHCHIO
salary 3apriaTa

3ananue 1. [IpounTaiiTe U nepeBeguTE TEKCT:

The world of work

Work has changed around the world

Manpower has been a successful employment agency for about 60 years. It has supplied
temporary employees to companies since 1948. That's when the first office opened in Milwaukee,
in the USA. Two lawyers started the company when they were unable to find temporary help with a
project. Today, it is a global company with offices all around the world.

Employment agencies supply companies with different types of workers. These include
professional and administrative workers in offices, and manual workers in factories and on building



sites. Temporary workers (also called ‘temps’) now make up between one and three per cent of the
total workforce in most countries. Multinational companies have employed temps for a long time.
Now smaller companies also use temporary workers.

Have careers changed very much since the 1990s? A decade ago, people expected to work
for the same company until they retired. Today, nobody expects a job for life any more. People
move from job to job, working in different companies or in different departments. Training is
important because it improves workers' skills. This can help employees to find better jobs or get a
promotion.

In some jobs there aren't enough skilled workers. Some companies want retired people with
skills to return to work. Japan, Australia and Italy have started to employ older workers. Companies
need organisations like Manpower to arrange training for older employees, for example to use
computers or to work with a younger boss.

3ananue 2. OTBeTHTE HA BOonpockl o Tekery “Theworldofwork”:

When did Manpower start?

What do employment agencies do?

What is another word for ‘temporary workers'?

What did people expect in their career ten years ago?

What can help a worker who wants to improve their career opportunities?
What have Japan, Australia and Italy started to do?

3apanue 3. OTBeThTE HA CJICAYIOLINE BONPOCHI:

1 Have you ever worked for an employment agency?

2 What temporary jobs have you done?

3 Isitagood idea for retired people to return to work? Why? / Why not?
3ananne 4. CoorHecure TepMuHbl 1-8 ¢ onucanusvu a-h:

OO, WN

1 full-time worker a has a job for a long period of time

2 temporary worker b workers choose when they work

3 permanent worker ¢ works a few days / hours a week

4 part-time worker d a better job in the same company

5 freelance worker e has a job for a short period of time

6 pension f works for self not for a company
promotion g usually works 35-40 hours a week
flexible hours h money when you stop work

3aganue S. OnpeaesinTe NOCJ€A0BaTEIbHOCTD IATOB NMPU MOUCKe padoTsl 1-6.
____a Phone or email the company and ask for an application form.
b Go for a job interview.
¢ Read a job advertisement on a website or in a newspaper.
____d Start work.
e Apply for the job - send the application form and a CV to the company.

T Receive and accept a job offer.

3ananue 6. Ucnoan3ys undopmannio u3 oobsaBieHus (1) m pesrome (2), 3amotHUTE
NMPONMYCKHU B CJIEAYIOLIIEM OTPBIBKE U3 IUCbMA:

| saw your job advertisement in magazine and | am interested in the
position of manager at .

| went to Warwick University and did a degree in . Then I studied for
an in 2005 at INSEAD.

| have worked as a for a transport company and | now work in a
customer services department where | manage an . | can speak German,
French and . I'have lived in Europe and | am happy to travel in my job.

. Advertisement

Have you worked in customer services?

Ardis is the biggest transport company in Europe and we are looking tor a manager tor our
international customer services team. We have offices in Barcelona, London and Berlin. This is an
exciting opportunity for someone who wants to travel and has experience managing teams.



2.

N

€76,000 pa + pension
Curriculum Vitae

Rosa Clifford Curriculum Vitae
1

Rosa Clifford
44 South Road
Stamford, LC23 4FT
a
2
2005 INSEAD Business School, France
2001-2004 b

3
MBA 2005
BSc 2:1 International Management 2004

4
Customer Services Wade International Services 2007-present
| manage an international team in the customer services department.

Project manager DSV Transport, Spain 2005-2007

C

5
Tennis and swimming
d

6

e

Languages: German, French, Spanish

3ananmue 7. [lepeunTaiiTe 00bsABICHNE 0 IpUeMe Ha padoTy (3agaHue 6) M 0TBeTbTe HA
BOIIPOCHI:
What sort of company is Ardis?
What is the job?
What is the salary?

3aganmue 8. 3anoanute nponycku 1-6 CV (3apanue 6), HCMOJIB3Ys CJIeYIONIHE CI0BA U
CJI0BOCOYCTAHMSA:

Quialifications Interests Education Contact details

Additional information ~ Work experience

3aganmne 9. 3amoanute mpomycku a-eCV (3aganume 6), MCHOJIB3Yysl CJETYIOUIUMH
¢ppasamu:

Good computer skills

Photography

| organised projects to improve customer services.

Warwick University, UK

Telephone number: 01264 44293821

3ananue 10. 3anoJHUTE MPOMYCKH, HCMOJIB3YH IJ1aroJibl B ckodkax B PresentPerfect:

1Sanjay (live) in many different countries.

2 | (never speak) to a famous person.

3 you ever (give) a presentation in English?

4 We (not eat) at the new Italian restaurant. Is it good?
5 Monica ever (work) in a finance department?
6 They (never try) to learn a foreign language.

3ananme 11. [loguepkHuTE NPAaBUJIbHBII BAPHAHT:



11 went / have been to Rome in 2005.
2 Did you ever play / Haveyou ever played tennis?
3 Jack hasn't visited / didn't visit the Delhi office last month.
4 Have you sent / Did you send your CV to Ardis yesterday?
5 We've never been / gone to Mumbai.
3ananue 12. 3anoHUTE MPOMYCKH, HCIOJBL3YsI EVEr, never, foruam since.
1Laura has eaten salmon because she doesn't like fish.
Maurice and Joel have worked here 1998.
Have you sent a text message?
We have visited Morocco. Is it nice?
Kenway have been the market leader twenty years.
You haven't spoken to your clients March.
Has Julian met the CEO?
They've been in the meeting two hours.
Have Alan's investments made a profit?
10 The sales team have been in a presentation three o'clock.
3aganue 13. [loguepkHUTEe NPABUJILHBIH BAPHAHT:
MDH Properties is sell / selling an unusual place to live. It is a house in a tree. The CEO,
Karl Howard says, 'lt's our most / more interesting property." House prices are more / most
expensive today than they move been / were in 2005. More and more people are / is buying
property as an investment. The tree house is a good / best idea for people who want a small holiday
home. It is cheaper / cheapest than MDH's other properties. Karl Howard says, 'We have ever /
never sold a tree house. But a lot of people want to see it - and it has / is only been on the market for
/ since last Tuesday.
3ananue 14. 3ano/HUTE NPOMYCKHU B TEKCTE, HCIOJIB3YS CeAYIOIIHNeE CJI0BA:
management market trade

O©Coo~NO UL WwWN

competitor export investment

domestic training

Franklin Wade sell electrical equipment to different countries around the world. They have
been an company since 2002. They with Japan, the USA and Brazil,
and they don't sell any goods in the market. Franklin Wade's main IS
Drengard, a Danish company. Franklin Wade hope to be the leader soon. They are

their staff to use a new computer system. The think that it is a

good for the company.

3a)1a}me 15. 3anmojinure NPOMYCKH, HCITOJIB3YS 0JJHO U3 CJIOB a-C:

1 Federico finished work when he was 65, so he's now.

a professional b retired ¢ manual

2 My company has hours, so | can choose when 1 start and finish work.

avoluntary b permanent c flexible

3 Kate and Alex have jobs. They work three days a week.

a part-time b full-time ¢ pension

4 You have worked hard on this project and we want to give you a

a freelance b temporary ¢ promotion
| trained to use the equipment - it's a job.
a administrative b skilled ¢ managerial
6 We did a lot of market before we designed the new
product.
a share b research c leader

3ananue 16. CocraBbTe NpeaI0KeHUs:

1things / how / are / Hi, ?

2 met/We/al/at/conference / Bucharest/ in

3 you/working / moment/ Are / the / at/ Romania/in ?
4 the/Dubai/ at/ No, / office / I'm



5 good/again/to/you/see/ It/ was
3aganue 17. 3anoJIHUTe NPONMYCKH B IMAJIOTe JAHHBIMH HUKE CJI0BAMM:
opinion sure do

thing think because

A you think that it's a good idea to move office?

B Yes, in my , the office we are in now is too small.

A the new office is too big. There are only six people in the design
department.

B I like it it has big windows.

A I'm not . Big windows make it hot in summer.

B Yes, but they're a good because designers need lots of light.

3ananmue 18. CoorHecute Bonpockl 1-6 ¢ orBeTamu a-f:
1What do you do in your free time?

Can you tell me about your present job?

Why do you want this job?

Do you enjoy working with people?

How long have you been in the sales department?
Have you ever worked in finance?

[op RN &2 BN -GV I \O)

Two years.

Yes, | like working in a team.

At the moment, I'm working on a project to export products to Asia.
Yes, after university | worked for a finance company for six months.
Because | think finance is very interesting.

| play tennis and football.

-~ Dd® O T D

IIpakTnuyeckoe 3ansitue 7.

FUTUREPOSSIBILITIES

Teopernyeckas yacrb

Hannviti  nexcuueckuti  mamepuan NpeoOHAsHAYeH ONsl  3HAKOMCMEA U  06871a0eHUs
CNeYUATbHLIMU MEPMUHAMU, AKMUSHOMY UCNOTb308AHUI0 NPedlacaemMblX Cl108 U CLOB0COYEMAHUI,
NO020MOBKU K UMEHUI0, Nepegoody U 00CYIHCOEHUIO MEeKCMOo8 0PUyUaIbHO-0e108020 CIMUIAL.

barchart crojibuarasi iuarpaMmma
bionic OMOHHUK
decrease CHIDKAThCS
full-surround OOBEMHBII
graph JarpaMma
increase YBEITUUMBATHCS

nuclear SICPHBIN

piechart CEKTOpHAs [arpaMma
prediction TIpe/ICKa3aHue
predict MPE/ICKA3bIBATh
trend TEHJICHITUS

3ananue 1. IIpounTaiiTe M nepeBeanTe TEKCT:

The phone of the future

Experts talk about big changes for the telephone

It is easy to imagine what mobile phones will look like in a year or two -they'll probably be
smaller. But what will they look like ten or fifteen years from now? Perhaps they'll be so small that
we won't be able to see them. Maybe we'll have phones in jewellery such as rings, and fashion items
like sunglasses.

People in Japan can already use mobile phones to buy things in shops. In some countries it is
also possible to use a phone as a train ticket and office pass. So, what new functions will phones



have in the future? One thing that is certain is that phones will do more of the things that PCs do
today. Some people also think that we'll use phones as house keys, passports, computer games,
maps and video recorders. The phone will be our 'remote control for life'. In a decade’s time, many
phones will have enough memory to video all of a person’s life.

Companies are developing phones built into glasses. This will be useful when looking for
directions -a map will appear inside the glass of the lens. Maybe we'll be able to use our phone to
label people at a party or conference. We'll never forget a name again.

Some experts think that in the future we'll use our voice instead of our fingers to put data
into a phone. Stuart Wolf, a professor at the University of Virginia, predicts that in 20 years' time
people will use their thoughts to communicate with each other. We won't need phones at all!

3ananue 2. OTBeThTe Ha Bonpocskl mo TekcTy“The phone of the future”:

What does the writer think phones will look like in two years' time?

Which of the following are possible at the moment?

a phone in jewellery b paying for shopping using a phone C phone as a
ticket for travelling d phone as house keys

3 What will a typical phone's memory allow it to do?

4 How does the writer think a phone will help us at a party?

5 How will people input data into a phone?

3ananue 3. Packpoiite cko0ku, ncnoan3ys FutureSimple:

a In 20 years' time people (use) their thoughts to communicate.

b We (not need) phones at all.

¢ Whatthey (look) like ten or fifteen years from now?

d Perhaps they (be) so small that we (not be) able to see them.

e Maybe we (have) phones in jewellery and fashion items.

f They probably (be) smaller.

3ananue 4. 3anoHnTe Npomycku, ucroan3ys Will / won't, perhaps/ maybe.

1 it rain later, but I think it'll be fine. (not sure)

2 It rain - look at the blue sky. (sure)

3 Yes, of course computers be much smaller in ten years' time.

(sure)

4 Jim be on time for the meeting. He's always late. (sure)

5 we be able to have holidays on the moon in the Future. (not sure)

6 Our profits rise. Look at our increase in sales for the last three Months. (sure)
7 Our profits rise - our prices are too high. (sure)

8 our profits rise one day, but not this year. (notsure)

3ananmue 5. 3anoHUTE MPONMyCKH, NCNob3ys to+infinitive Tam, raie Heo6xoxumo:

1 We could go to the cinema tonight.

2 They shouldn’t work at the weekend .

3 Do you want visit the factory?

4 Do you think you should ask for a new office?

5 We arranged meet our new supplier.

6 Carla and Wei plan arrive at 9:30.

3ananue 6. CocraBbTe NnpeaJioKeHus, HCIOJIB3YS PresentContinuous

(3amIaHUpPOBaHHOE JelicTBHE B OyAylIeM):
1 Jane/ meet/ the design team / next week.
2 We/fly/ Athens / next Thursday.
3 Pollyand Tom / leave / in a moment.
4 Douglas / move / Prague / next year?
5 1/do/apresentation / the day after tomorrow.
6 you/see/the HR manager / later today?
7 they/sell / the company / in six months' time?
8 The finance director / not come / to the meeting / tomorrow.
3ananue 7. [loguepkHUTE NPABWIbHBIN BAPUAHT:



What will / are offices be like in the future? Some people think that in ten years' time
company offices aren't / won't be necessary because we won't / will all work from home. A different
idea is that we could / are make our offices more like home. CEO Alexis Parks wants - / to make
her company's offices more comfortable. She also thinks that she should to / - create an
environment that makes her workers feel happy. Next year, her company is building / builds new
offices with a gym and swimming pool. Alexis asked staff for suggestions. They said that the new
offices could to / - have sofas, TVs and places to sleep. She thinks that her company should /
shouldn't do more to help the staff to enjoy themselves in their free time, so the new offices will
also include a cinema and a karaoke bar. Alexis thinks that in the future her employees don't / won't
want to go home!

33}13HH6 8. HOI[‘lepKHI/ITe JIMIIIHEE CJI0BO.

1flyplanesailairport

2 newspaper TV radio mug

3 drive station  car park

4  Dbrand logo Volvo half price

5 merchandise pen key ring  internet

331’[0JIHI/ITel'lp01'[yCKI/I, ]/ICHOJII)3yﬂIlaHHbIeBbIllleC.]'IOBa:

1You can from Stansted airport in the UK to Charles de Gaulle airport in Paris.
2 lhavea of coffee with my breakfast.

3 lusually to work.

4 ThisCDis - it's a sales promotion.

5 I think we should order more for the exhibition next month.

3aganue 9. [loqguepkHUTE NPAaBUIbHBIN BAPHAHT:

1 When will you make / do a decision?

2 It'sagood product, but we should make / do more research.
3 It's good to make / do business with you.

4 Did our investment make / do a profit last year?

5 Would anyone like to make / do a suggestion?

6 | could make /do the accounts this afternoon.

3aganue 10. 3anoJIHUTE NPONMYCKH, HCIIOJIbL3Ysl OHO U3 CJIOB a-C:
1

a

2

a

3

I'm that Azzopardi will be the next president.
possible b certain c likely
Do you think that the population will in the next ten years?
plus b minus ¢ increase
It cost $40 in February 2007 and $40 in February 2008, so prices remained
for a year.
a steady bper cent ¢ equals
4 Unemployment was 15% last year and it's 5% this year. That's a 10% in

unemployment.

aincrease  bremain steady c decrease

5 We didn't sell many products. So it's that we will make a profit this
year.
a likely b unlikely c certain

IIpakTnyeckoe 3ansTue 8.
APPLYINGFORAJOB

Ileab: U3y4nuTh JEKCUYECKUE U KOMMYHUKATUBHBIE CTPYKTYPBl YCTHOM U MUCBbMEHHOW peuu
HA aHIMVIMACKOM SI3bIKE, HAy4YUTh CTYAEHTOB apryMEHTHpPOBaHO (OpPMYyIUPOBATH MBICIb Ha
AHTJIMICKOM SI3bIKE B YCTHOM M MUCbMEHHOMU (hopMe, yuaCTBOBATh B OOCYKIICHHH TEM, CBA3aHHBIX C
pOoECCHOHAIBHON  JICATENHHOCTBIO, TIOJB30BAaThCS  CHCIUAIBHOM TEPMUHOJIOTHEH, YMETh



HaIMCcaTh PE3IOME U COMPOBOAUTEIIHFHOE MMCHMO Ha aHTJIMMCKOM SI3BIKE.

Teopernyeckas 4yacTb

Jlaunwiti  mamepuan npeoHas’HaueH O 3HAKOMCMBA U O081AOCHUS CHeyualbHbIMU
MePMUHAMYU, AKMUBHOMY UCHONBb30BAHUIO NPEOa2aeMblX Cl08 U Cl10BOCOUeMAaHUll, N0O20MOBKU K
HAnuUCauuio pe3tome u nPOXoHcOeHUu cooeced08anusl.

3ananue 1. U3yuurte oOpa3sen pe3wme.
Ivanlvanov
Personal information

Address: 201 Lenina Street, apt. 25, Moscow, 215315, Russia
Telephone: home: +7-XXX-XXX-XXXX

mobile: +7-XXX-XXX-XXXX

Email: your.name@gmail.com

Date of birth: 25th July 1985

Nationality: Russian

Marital status: single

Objective

| am seeking a position with a company where | can use my ability to analyze data sets and prepare
financial

forecasts.

Education
Lomonosov Moscow State University, department of Economics, Master’s degree in Marketing (2001—
2006).

Qualifications
Marketing Specialist courses in Moscow Marketing College, started in 2014 up to present

Work experience

Company Name 1, 2012—-present

Moscow, Russia

Financial analyst

e Preparing business plans

¢ Planning investment activities and budget

¢ Analyzing data sets collected through all the departments
e Preparing financial forecasts

e Preparing reports for the board of management
Company Name 2, 2007-2011

Krasnodar, Russia

Assistant manager

¢ Providing main office with office supplies

e Analyzing large data sets collected through all the departments
e Preparing financial forecasts

e Preparing reports for the board of management

Personal qualities
e Articulate

e Broad-minded
e Dependable

e Determined

e |nitiative

e Versatile




Special skills

e Native Russian

e Fluent English

e Working knowledge of German (Basic knowledge)

e Driving License (Category B)

e Computer literacy (Microsoft Office, Outlook Express, 1C: Enterprise)
e Hobbies: foreign languages, chess

References
Petr Petrov, BBB Solutions, +7-495 —XXX-XXXX, name@gmail.com

3ananmue 2. [lepeBeauTec10BauBbIPAKEHUS :
Accurate

Approachable

Articulate

Astute

Attentive

Autonomous

Broad-minded

Calm Capable

Cheerful

Committed

Communicative

Confident

Conscientious

Cooperative

Courteous

Creative

Dependable=Reliable

Decisive

Determined

Diligent

Eager to learn

Eloquent

Ability to work efficiently both individually and in a team
Ability to work under pressure
Business communication skills
Communicative skills/Social skills
Conflict management skills
Creative thinking skills
Critical thinking skills
Decision making skills
Effective listening skills
Excellent verbal and written communication skills
Good sense of humour
Multitasking

Organizational skills

Positive attitude
Problem-solving skills

Quick learning skills
Resourcefulness

Risk taking

Sales Ability


mailto:name@gmail.com

Strategic thinking

Strong analytical thinking

Time management skills

Willingnesstolearn

3ananme 3. Ucnoab3yst oOpa3sen U3 npeabiAyLIero 3aJiaHusl, HAUIIMTE CBOE Pe3loMe Ha
AHIJINICKOM SI3bIKE.

3ananue 4. OTBeTHTE HA BONPOCHI.

1. Yro Takoe pe3tome (resume), u uem oHo otaudaercs or CV?

Jnst yero Hy»kKHO pe3rome?

KaxkoBa ctpykTypa pestome? Kakue pa3aensl B HEro BXoasT?

Uro ykasbiBath B pazuene Objective?

Kakyto nuunyto nHbopMaiuio HeoO0X0IUMO yKa3aTh B pe3loMe, a KaKyro He CTOUT?
O0s13aTeNIbHO JIM YKa3bIBaTh CBOM BO3PACT B pe3tome?

Hy>xHo 11 106aBisaTh HoTo B pe3tome?

Kaxkue ocHoBHBIE MpaBuiia Beibopa GoTo B pesrome?

Ecnu y Bac HeT oHIMaIbHOro onbiTa paboThI, 4TO IUcaTh B pasnaeie Workexperience?
10. Hy»HO JI1 BKITFOYATh PEKOMEH AN ?

11. HyxHO J11 BCTaBJISATh B PE3IOME CCBUIKH Ha CBOM MPOQUIb B COIMABHBIX CETIX?
12. Kakue cymecTBYIOT TEXHUYECKHE TPEOOBAHUS K O(OPMIICHHIO pe3tome?

CoNoOARWDN

3ananme 5. /laiiTe 0TBeTHI Ha CJIeYIOLIHE BONPOCHI.

O OoONO O WN B

. How are you today? Did you have any trouble finding us?

. How would you describe yourself as a person?

. What is the type of position are you looking for?

. Are you interested in a full-time or part-time position?

. Could you tell me about your responsibilities at your last job?
. What is your greatest strength?

. What is your greatest weakness?

. Why do you want to work for us?

. Why Should We Hire You?

10. How Can You Contribute to the Company?

11. What motivates you most at work?

12. Where do you see yourself in 5 years?

13. Do you prefer to work independently or on a team?

IIpakTnyeckoe3ansitue 9.
GETTING ACQUANTED WITH THE STAFF

HEJII) C(I)OpMHpOBaTL MOHOJIOTUYCCKHUC, JICKCUUCCKUEC U I'PAMMATUYCCKUEC HABBIKH TO

TeMe. MI3yuyuTh NpUHLUIIBL IEJIOBOTO B3aUMOIEHCTBHUS, TEPENUCKU U IET0BON JOKYMEHTAIINH B
Benuko6puranuu u B CIIA.

Teopemuuecmm uacmo.: HaHHBIe 3aaHuA MPCAHa3HAUCHBI JJI pa3BUTHUSA HaBBIKA BEACHUA

JACJIOBOI'O 06H_[CHI/I$I " NCPCIUCKU.

3ananue 1. IIpounTaiiTe U nepeBeAuTE TEKCT.
LINE AND STAFF POSITIONS

In business, organization structure means the relationship between positions and people who
hold the positions. Organization structure is very important because it provides an efficient work

system as well as system of communication.

Historically, the line structure is the oldest type of organization structure. The main idea of it
is direct vertical relationships between the positions and tasks of each level, and the positions and
tasks above and below each level. For example, a sales manager may be in a line position between a
vice-president of marketing and a salesman. Thus a vice-president of marketing has direct authority
over a sales manager. A sales manager in his turn has direct authority over a salesman. This chain of

command simplifies the problem of giving and taking orders.



When a business grows in size and becomes more complex, there is a need for specialists. In
such a case administrators may organize staff departments and add staff specialists to do specific
work. These people are usually busy with services, they are not tied in with the company product.
The activities of the staff departments include accounting, personnel, credit and advertising.
Generally, they do not give orders to other departments.

3ananue 2. Bolyuure cJj10Ba M BbIPpAKEHHSI.

relationship

B3aMMOOTHOIIICHHUEC

to hold a position

3aHUMAaThb JOJIKHOCTb

organization structure

OpraHU3aIOHHAs CTPYKTYypa

level

YPOBEHb

sales manager

YIIPABJISIOLIMI 110 TOPTOBJIE U MAPKETUHTY

salesman

MpOoaaBCIl, TOPIroBCIL

to have direct authority over smb.

MMETh NPSAMYIO BJIacTh HaJ KEM-IN00

staff

mTart

to give orders

OTAaBaThb IIPHUKA3bI

to take orders

IIPUHUMATh [TPUKA3BI

a line department

JMHENUHBIN 0TI (MMEIOIINI HEMOCPEACTBEHHOE OTHOLIEHHUE K
KOHEYHOMY MPOJIYKTY)

staff department

mTabHOM 0T/AeN (He UMEIOIINUN OTHOLIEHUSI K IPOU3BOJICTBY, HO €I
00CITyKUBAIOLIHIT)

to be tied in with the company
product

MMETh OTHOILIEHHE K KOHEYHOMY IIPOAYKTY

complex CITOKHBIH

3ananme 3. /laiiTe 0TBeTHI HA BONPOCHI.

1. What does the organization structure mean?

2. What does the organization structure provide?

3. What is historically the oldest type of organization structure?

4. In what position is a sales manager in attitude a vice president of marketing and a
salesman?

5. What is the difference between line and staff departments?

6 Why is an advertising department or a credit department considered staff structure

rather than line structure?

3ananue 4. BcraBbTe €10Ba B IPONYCKH.
Choose the necessary word and put it in the sentence.

1. Organization structure | 1. relationship
shows ... between each position

and positions above and below.

2. A sales manager has direct | 2. hold a position

... over a salesman.




3. As a rule a ... usually does | 3. authority

not give orders to other

departments.

4. When the business gets | 4. complex
more ... there is a need for staff

departments.

5. My friend ... of sales | 5. task

manager.

6. The of staff | 6. line department
departments is to do different

Services.

7. My friend works ina ... he | 7. staff department
is responsible for the company

product.

3ananue 5. Paspirpaiite auaJor.
Peggy Forman is talking with Jeff Downing, another administrative assistant in her
company.

Jeff How are you today, Peggy?

Peggy | Oh, fine, thanks.

Jeff | Glad to hear that. By the way, are you familiar with the organizational chart for the
company?

Peggy | No, I am not. What is it like actually?

Jeff | Well, the chart shows how the employees are divided into groups. It gives one an
overview of the chain of command in the company.

Peggy | | see. The positions can be line and staff ones.

Jeff Yes, the subject is not new for you. What else do you know about it?

Peggy | As far as | know, a worker in a line position receives orders from his immediate
superior.

Jeff Exactly, that's the line chain of command.

Peggy | A worker in a staff position reports directly to a line worker but he neither gives nor
receives orders from line workers. Am | right?

Jeff Yes, you are. But someone may have line authority over people in his department and
not be considered a line administrator.

Peggy | How can it be?

Jeff | That's possible when a whole department is a staff department. For example, in our
company the head of the credit department or the personnel department can hardly ever
be president of the company.




Peggy | And what do the people in staff departments do, how is their work different?

Jeff | Well, they are usually busy with services and they could do the same service for any
company. So they are not in the line.

Peggy | It seems to be rather complicated.

Jeff It only seems so. | think the chart should help.

Peggy | Oh, sure. But, Jeff, would you explain to me what span of control is?

Jeff Oh, span of control refers to the number of people whom one manages directly.

Peggy | Can you give me an example?

Jeff | Well, the President of our company directly manages the Vice President of Production,
the Vice President of Marketing and the Comptroller. Thus, his span of control includes
three people.

Peggy | Yes, now I see. Thank you for your help.

Jeff Not at all. Why don't we go to the coffee stall and have snack together?

33}131[1/16 6. I[aﬁTeKopOTKHeyTBep}lI/[TeJIbHI)Iel/IJ'II/IOTpI/IIIaTe.J'IbHLIeOTBeTbI.
Model: Have you examined the organizational structure of the company yet?
— Yes, | have already examined it.

— No, I haven't examined it yet.

Have you reported to the comptroller yet?

Have you settled this problem with the manager yet?

Have you learnt line and staff positions of the company yet?

Have you got acquainted with your immediate superior yet?

Have you heard about his span of control yet?

Have you met your immediate subordinates yet?

Have you passed your report to the credit department yet?

NookrwnpE

3ananue 7. U3MeHuTe npeasioxkeHus mo odpasuy.

Model: A staff employee doesn't give orders.

A staff employee doesn't receive orders.

A staff employee neither gives, nor receives orders.

1. He isn't a comptroller. He isn't a sales manager.

2. The head of the credit department doesn't advise the President. The head of the credit
department doesn't report to comptroller.

3. He doesn't want to hold a position of vice-president of marketing. He doesn't want to
hold a position of general manager.

4. A credit department doesn't have direct authority over a line department. A personnel
department doesn't have direct authority over a line department.

5. I don't want to talk with the boss. I don't want to talk with the comptroller.

6. She doesn't like to give orders. She doesn't like to receive orders.

7. Jacky doesn't want to attend annual meeting of shareholders. Susan doesn't want to

attend annual meeting of shareholders too.
3ananue 8. /laiiTe oTBeTHI HA BONPOCHI.
1. What is your relationship with your immediate superior?
2. What position in your company do you want to hold?



3. Do you want to be a sales manager or a vice president of marketing? Give your
reasons.
4. Over what positions do you have direct authority in your company?
5. What do you like more: to give orders or to receive orders?
6. Do you want to work in a staff department or in a line department? Give your
reasons.
3ananme 9. IlepeBennTe NpeaioKeHUs1 HA AHTIMACKUI SA3BIK.
Mou B3anMoOOTHONIEHHUS ¢ HAYAIILHUKOM O4YEHb Xopomiue.
Moii npyr 3aHUMAET TOKHOCTD IIIaBHOTO (DMHAHCHCTA.
Sl He 3HaKOM C OpraHU3alUOHHON CTPYKTYPOH HALIEro MpeAnpUsITHS.
OH Oomp1iie TIOOUT OTAaBATh MPUKA3bl, YEM MOIYYaTh HX.
S mpenmoyunTaro paboTath B IUHEHHOM OTJIEIE.
]_HTa6HBIe OTACJIbI HC CBA3aHbl C KOHCUYHBIM IIPOJAYKTOM.
CTpyKTypa HaIlIero NpeApUaTHs CI0XKHA.
S 6onpIie MOX0XKY K IITAOHOM TOJKHOCTH, YeM K JIMHEWHOMU.
Moit HeHOCpCI[CTBeHHHﬁ Ha4YaJIbHUK OYCHb ITYHKTYAJICH.
B cdepy moero mogunHEeHUs! BXOAAT TPU PYKOBOJUTEIS TPYIIIL.
I'maBHEII (bHHaHCHCT HNMECT OUYCHb 6OJ'ILI_I_IYIO OTBETCTBCHHOCTD.
51 yBOIIIO MOEro HEMOCPEACTBEHHOTO NOJYMHEHHOTO. OH JICHUB.

CoNOR~ LN P

el
A

IIpakTuyeckoe 3ansaTue 10.

BUSINESSCORRESPONDENCE

HE.HI): C(bOpMHpOBaTB MOHOJIOTHYCCKHUEC, ICKCUYCCKHUC U I'PAMMATUYCCKHNEC HABBIKHN TO TCMC.
W3y4unTh NpUHLMIIBI BEACHUS J€I0BOM NEPENUCKU U I€I0BON JOKYMEHTalu B BennkoOpuranuu u
B CIIIA.

T eopemuvueckasn wacmbuv: I[aHHI)Ie 3alaHuA NPCAHA3HAUCHBI JJIA pa3BUTHA HaBbIKA BEACHU A
JIEJIOBOM IIEPEIUCKHU.

3aganue 1. [IpouuraiiTe U nepeBeguTe TEKCT .

Business correspondence

Correspondence is an essential part of business. In spite of telephone, telex, telegraphic,
facsimile and e-mail communication, the writing of letters continues; in fact most telephoned and
telegraphed communications have to be confirmed in writing.

Every letter no matter what kind it is, should be laconic, precise, to the point and positive.

Letters are written on various occasions and on various subject matters. Many business
letters are connected with establishing business relations, doing business and various miscellaneous
questions.

3aganue 2. [IpouyuTaiiTe U nepeBeuTe TEKCT A€JI0BOI0 MUCHMA.

Dear Sirs,

An enquiry has come in from a company owning several high-class hotels in our country.
They are opening a new hotel and have asked us to submit quotations for furniture and equipment in
accordance with the attached list.

The furniture and equipment must be of the most up-to-date design, and it would have to be
delivered in time for the opening of the hotel in October. Will you please let us know, therefore,
whether you have the goods in stock and if not, how long it will take to complete an order for the
quantities required. We shall also be glad to have an estimate of the number of cases required and
the cost of packing.

We have sent you a telex today, text as copy enclosed. Your reply by telephone or fax would
be appreciated.

Yours faithfully, ....

3ananme 3. CocraBbTe J€J0BO€ MUCHMO 110 00pa3my.



3ananue 4. Boinmumure 3 Tekcra (cMm. 3aganue 1) 0CHOBHbIE IPUHIIUIILI BeleHUS
JAeJIOBOH MepenucKH U 1eJJ0BOM JOKYMeHTaluM. J[onoJIHUTe 3TOT CIIMCOK CBOMMU
peKOMeHIalusIMH.

3ananue 5. 3anM0JIHUTE MPONMYCKH B IUAJIOTe, PYKOBOACTBYSICh PABUJIAMU 1€J10BOT0
o0ueHus:

Receptionist: Good morning, sir.

Mr. Brown:

Receptionist: Please, take a seat for a moment, sir. I’ll ring through to his office and tell him
you are here.

Mr. Brown:

Receptionist: Mr. Brown. Mr. James’ secretary is just coming down to meet you. She’ll take
you up to his office.

Mpr. James’ secretary: Mr. Brown?

Mr. Brown:

Mr. James: I’'m happy to see you. We haven’t met for ages. How are you?

Mr. Brown:

Mr. James: Thank you. I hope you had a very good trip.

Mr. Brown:

Mr. James: Oh, it is nasty. We hate it. But it can’t be helped.

Mr. Brown:

3aganue 4. Hanummre 3cce o temam «Oco0eHHOCTH BeleHHS 1eJ10BOH MepenucKH,
AeJI0BOM JoKyMeHTauuu B cepe HedTH u razay», «IIpodaemMsbl 1e/10BOro 001EHUSD.

IIpakTHyeckoe 3ansitue 11.
WORKINGCONDITIONS

Hean: popMupoBanre U pa3BUTHE KOMMYHHUKATHUBHOW KOMITETEHIIUH, TIO3BOJISIIOIIEH BECTH
oOmieHue B chepe akageMuyeckoi 1 MpodecCHOHaIbHON AesITeIbHOCTH.

Teopernyeckas 4acTb

ﬂaHHbllZ JNeKCcUu4ecKul mamepuai npedHas’Haqu 0Nl 3HAKOMCIEA U  081a0eHUs
cneyuanlbHbimMu mepmuHamu, aKmueHomMy UCnol1b306AHUIO npedﬂazaeMblx Ccloe u Cﬂoeocouemanuﬁ,
NnO020MOBKU K YMEHUI0, Nepesoody U 00CYHCOEHUI0 MeKCMOo8 Heqhme2a30601 HanpasieHHOCMU.

3aganue 1. [IpouyuraiiTe U nepeBeguTe TEKCT.

Oil and gas careers

You'll find some of the world's largest and most recognisable multinational companies in the
oil and gas industry, such as BP, ExxonMobil and Shell, along with many smaller organisations.

In fact, according to the trade association Oil & Gas UK, the industry supports more than
300,000 jobs in the UK including those throughout the supply chain. Whether you want to work
offshore on an oil rig or in a nine to five office job, there is plenty of choice.

From engineers and geologists to office-based roles in accounting and human resources
(HR), employers require graduates with varying interests and from many different academic
backgrounds.

You could, for example, be a chef supporting the workforce on an oil rig, a chemist
undertaking research and development, an environmental adviser ensuring that standards are met, or
a subsea engineer designing and installing underwater equipment.

For more information on some of the diverse roles that can be found in the oil and gas
industry, see the following job profiles:

. Drilling engineer

. Energy engineer

. Engineering geologist
. Geochemist

. Geoscientist

. Hydrographic surveyor



https://www.prospects.ac.uk/job-profiles/drilling-engineer
https://www.prospects.ac.uk/job-profiles/energy-engineer
https://www.prospects.ac.uk/job-profiles/engineering-geologist
https://www.prospects.ac.uk/job-profiles/geochemist
https://www.prospects.ac.uk/job-profiles/geoscientist
https://www.prospects.ac.uk/job-profiles/hydrographic-surveyor

. Mining engineer

. Mudlogger

. Petroleum engineer

. Wellsite geologist

You can also search for current vacancies on specialist recruitment websites including:
. Energy Jobline

. Oil and Gas Job Search

. Rigzone

In addition, MyOilandGasCareer.com provides a directory of oil and gas company careers
websites, meaning you can easily search for opportunities on individual employers' sites.

Skills and qualifications for oil and gas jobs

Once you've decided on arole, to enter the industry you may want to apply for a structured
graduate scheme offered by one of the larger employers.

For example, Shell's graduate programme allows you to choose technical, commercial
business or corporate functions pathways. Similarly, graduate roles at BP are split between
business, engineering, science, and supply and trading.

You'll need to have, or be expecting, a good degree from a recognised university to gain
entry to a scheme. Depending on which specialism you choose, there may be specific requirements
in terms of your degree subject - particularly for engineering and science programmes.

Some graduate schemes, such as Shell's technical pathways, demand a postgraduate
qualification. Search for postgraduate courses in oil and gas.

Alternatively, if it's an apprenticeship you're looking for rather than university, consider
the Oil and Gas Technical Apprentice Programme (OGTAP), during which you'll split your time
between college and a sponsoring company while earning a salary.

To be eligible you'll need four GCSEs at Grade 6 or above in maths, English, double science
(or one from physics, chemistry or an appropriate technology subject) and one other subject. You
need to be at least 16 years old by May of the year you're applying for. Learn more
about apprenticeships.

The global nature of the industry means that language skills are highly valued by employers,
especially for business-oriented jobs.

For offshore roles you'll need to go on an industry-standard health and safety course such
as Minimum Industry Safety Training (MIST).

3aganue 2. [IpouyuTaiiTe U nepeBeuTe TEKCT.

Introduction: Looking for a long-term career in an expanding and exciting sector? The oil
and gas business is the place to be right now and for the future. Whether you are an engineer,
welder, field or office worker; the energy industry offers tremendous opportunities across the job
spectrum.

This is an exciting time for those wanting to move into oil and gas. The industry is at a
crossroads. Seasoned workers are gearing up to retire but new and challenging exploration projects
are coming online in order to meet the ever growing global energy demand, which is predicted to
increase by 43% by 2035 according to the International Energy Agency.

These two opposing forces are creating unprecedented gaps in talent and experience, causing
the industry to enjoy a recruitment boom.

Don’t be daunted Regardless of your current job, your academic background or previous
work history, there are many types of jobs available in oil and gas. In fact, 44% of respondents in
our recent report ‘Attracting and retaining women in oil and gas engineering — a survey examining
the gender talent gap’, stated that they had worked in different industries such as building and
construction and even law and retail, before moving into oil and gas. No matter what your
background, this industry will welcome people with the necessary skills and a willingness to learn.

Discover your interest Working in the oil and gas industry does not just involve being out on
offshore rigs. As the lifecycle of an oil and gas project moves from the conceptual design stage
through to decommissioning, different skillsets are required. Talk to a career advisor if you are still


https://www.prospects.ac.uk/job-profiles/mining-engineer
https://www.prospects.ac.uk/job-profiles/mudlogger
https://www.prospects.ac.uk/job-profiles/petroleum-engineer
https://www.prospects.ac.uk/job-profiles/wellsite-geologist
https://www.energyjobline.com/oil-and-gas/
https://www.oilandgasjobsearch.com/
https://www.rigzone.com/oil/jobs/search/
http://www.myoilandgascareer.com/career-links
http://www.myoilandgascareer.com/career-links
https://www.shell.co.uk/careers/students-and-graduates/shell-graduate-programme.html
https://www.bp.com/en/global/bp-careers/students-and-graduates/graduate-opportunities.html
https://www.prospects.ac.uk/postgraduate-courses-results?keyword=oil%20and%20gas&featuredCourses=110167
http://www.ogtap.co.uk/
https://www.prospects.ac.uk/jobs-and-work-experience/apprenticeships
http://www.myoilandgascareer.com/content/minimum-industry-safety-training-mist

in school to find out more, and take time to research roles online. You will be surprised at the wide
range of jobs that are available — there is sure to be something to interest you.

Gain experience From a week’s work experience to an internship or apprenticeship, get a
feel of what the industry is like. Most major oil and gas operators such as Shell, Chevron, BP,
ExxonMobil and Total run schemes designed to give people a taster of what it is like working in the
sector. Be warned however these are highly competitive, so make sure to do your research. In the
UK, oil and gas skills organisation OPITO recently launched a new structured work placement
programme, giving school pupils in Aberdeen access to some of the largest oil and gas industry
operators and service companies. Keep an eye out for similar initiatives in your region.

Study, study, study The importance of studying the STEM subjects and obtaining an
engineering undergraduate degree cannot be overstated. But, if you did not study the STEM
subjects then do not panic, schemes like the Prince’s Trust ‘Get Into’ Oil and Gas can give you the
advice you need to help you transition into the industry.

Get a mentor Chances are that you know someone in oil and gas — talk to them about their
job. Mentoring is important in all careers and an oil and gas mentor will help you navigate the
industry. Groups such as the STEMettes and UK young scientists fair ‘The Big Bang’ can help
show you the rewarding opportunities available in engineering, whilst in the US, groups such as the
STEM Education Coalition work to raise awareness and also provide a wealth of information.

Do your research Find out which disciplines are in highest demand, the best companies to
work for and the regions that are experiencing particular oil and gas growth. A number of new
discoveries are being made in more testing environments currently, which require more advanced
technology and skills, a good example being the specialist subsurface discipline. Whilst Houston,
Perth and Abu Dhabi remain hotspots for exploration and production activity, new opportunities are
emerging in countries such as Mexico and Mozambique.

Know the pros With a wealth of opportunities for global travel and no end of complex
technical challenges to solve, working in oil and gas engineering will give you a chance to see the
world as well as stimulating your mind. If it’s variety that you are looking for, then the oil and gas
industry also delivers. Not only are there a wide range of disciplines to choose from, you will also
have the flexibility of working on either temporary or permanent assignments across the globe. The
earning potential and benefits attached can also be substantial. For instance, did you know that
skilled contractors working on major projects in the US can often earn over $250,000 per year.

And the cons A good salary, the opportunity for travel and an exhilarating and challenging
work life — sounds perfect! But it is important that you also recognise the potential challenges
associated with a career in oil and gas such as being away from friends and family, long hours, tight
deadlines and the need for work flexibility to accommodate project demands. In order to get a foot
in the door and gain the experience required to progress your career in oil and gas, you need to be
willing to work your way up the ladder. In return for your hard work you could be rewarded with an
exciting long-term career with one of the world’s top oil and gas operators and all of the benefits
that this entails.

Sell yourself Brush up your CV. Ideally tailor it to a specific application, ensuring that you
keep it concise and focused on the key points. Make sure you include your contact details, all
relevant skills and experience, as well as your employment and education history in reverse
chronological order. Once your CV is finished, start networking. Make sure you are on popular
professional networks such as LinkedIn, pay attention to your profile, make connections, follow
relevant industry news as well as influencers and thought leaders to help develop your market
knowledge, and attend industry events to grow your circle of contacts.

Talk to an expert Oil and gas manpower specialists like NES Global Talent have vast
experience placing people across the oil and gas industry. People are at the heart of our business and
our discipline specific consultants have the industry knowledge and expertise to talk to you about
the opportunities that are available to you and match you to the perfect role. We also provide a
range of support solutions covering everything from payroll and fiscal compliance to insurance and
emergency response services, minimising any concerns you may have about working in the industry
or in a new location.



NES Global Talent provides a complete range of global talent solutions to the oil and gas,
power, infrastructure, chemical, life sciences and rail sectors worldwide.

Source: NES Global Talent , July 29, 2014

3ananue 3. /laiiTe apryMeHTHPOBaHHbIN OTBET HA BONPOC:
Why do you want to work in oil and gas industry?
What working conditions are acceptable for you?

IIpakTuyeckoe 3ansaTue 12.
MARKETING

Ileib: U3y4nTh JIGKCUYECKUE U IT'PAMMATHYECKUE CTPYKTYpPbl YCTHOW M IIMCBMEHHOW peuyu
HA AaHIJIMICKOM $I3bIKE, Pa3BUTh HABBIKU pPA0OTHI ¢ MPO(EecCHOHANBHBIM TEKCTOM, HAy4YUTh
CTYJICHTOB apryMEHTHPOBAHO (OPMYIMPOBATH MEICIIF HA aHTJIMHCKOM $S3BIKE B YCTHOH U
NUCbMEHHOW (opme, ydacTBOBaTh B OOCYXKACHHHU TEM, CBS3aHHBIX C MNPOQPEeCcCHOHAIBHON
JACATCIIbHOCTBIO, ITIOJIB30BATHCA CHGIII/I&JIBHOﬁ TCpMHHOHOFHefI, YMCTb BECTU ACIIOBYHO IICPCHHUCKY
JUTsE TPO(peCCUOHANIBHBIX TENEH.

Teopernyeckas 4acTb

ﬂaHHbllZ JNeKCU4ecKul mamepuai npedﬂcwHaqu Ol 3HAKOMCMBA U  061A0eHUs
CReyuanbHLIMU MEPMUHAMU, AKMUBHOMY UCNOTb308AHUIO NPEONA2aeMblX C108 U CI080COYEeMAaHUl,
N0020MO6KU K YmeHruio, nepegody u o6cy9fcdeﬂuio meKkcmoe Hecﬁmeeameoﬁ HanpaeieHrHocmu.

production IIPOU3BOJICTBO

exploration pa3Belika  MECTOPOXKICHMsI,  pa3Beaka ¢
MOMYTHOM OOBIYeH

supply obecrieunBaTh, CHa0aTh

supplier MOCTaBIIIMK

supplyanddemand CIPOC U TPEIOKCHHE

jointventure COBMECTHOE MPEANPHUSITHAE

beengagedin 3aHUMAaThCS, y4acTBOBATh, BKIIOYATh

obtain MoJy4ath, JJOOBIBATh

refine OYHIIATh

refinery HedTenepepadbaThIBAIONINI 3aBOJI

consume OTpedIIATh

consumer noTpeOuTeNh

customer KJIMEHT, IOTPEeOUTEIb

extraction n00bIYa, U3BJIEUEHHE, pa3paboTka

profitable peHTa0eNbHBIN, 3PPEKTUBHBIN

upstream B He()TSHOM U ra30BOM Ou3Hece 00

omnepanusIx Mo pa3paboTKe MECTOPOKACHHH H
J0OBIYE CHIPBS

downstream TPaHCIIOPTUPOBKA, epepadoTka HePTH U
rasa i MpoM3BOJICTBO KOHEYHBIX MPOAYKTOB

on-stream B MPOILIECCE IKCILTYaTANH, JEHCTBYIOIINI

onshore Ha3eMHBII

offshore MOPCKOM, YIaJICHHBII OT Oepera

drill OypuTh

well CKBa)KHMHA

rig OypoBasi yCTaHOBKa

oilfield HEPTIHOE MECTOPOXKICHHUE

employ HaHUMaTh

fossil fuel HCKOAEMOETOILIINBO


https://www.nesglobaltalent.com/media/press-releases/top-ten-tips-get-oil-and-gas
http://www.multitran.ru/c/m.exe?t=952316_2_1&s1=exploration
http://www.multitran.ru/c/m.exe?t=952316_2_1&s1=exploration
http://www.multitran.ru/c/m.exe?t=2543_2_1&s1=engage%20in

retail site A3C

3aoanue 1. Ilpouumaiime u nepesedoume mexkcm:

The oil and gas industry

The oil and gas industry is one of the largest in the world. It is made up of a small number of
conglomerates and a very large number of smaller independent companies. Generally speaking, the
industry is divided into two areas. Upstream operations involve exploration and production, often
known as E&P, while downstream operations involve transportation, refining and sales of products
to consumers.

Relationships between companies can be very complex, with large companies owning multi
subsidiaries around the world. In some cases, they compete for market share, in others they can be
suppliers and customers of one another. They make joint ventures with other large companies for
specific projects and there are frequent mergers and acquisitions.

Oil and gas production takes place onshore and offshore. Oil and gas companies are engaged
in a constant search to discover new reserves and to obtain extraction rights for proved reserves.
Construction of drilling wells and rigs is an enormous risk and companies need to calculate supply
and demand in order to be certain that an operation will be profitable before it comes on-stream.

3aoanue 2. Ilpoeepovme u ykasrxcume, Kakasa uHpopmauyus A611emcsa 00CMOBEPHOI 6
coomeemcmeuu ¢ nocieonumu oannvimu Internet:
. The world produces and consumes 75 million barrels of oil a day.
. The USA consumes 25% of the world's supply of oil.
. China is the second largest consumer.
. Sixty-eight per cent of the world's oil reserves are in the Middle East.
. The price of a barrel of oil quadrupled from US $3 to $12 in the 1973 oil crisis.
. The Thunder Horse platform in the Gulf of Mexico was hit by two hurricanes in 2005.
. The biggest oil field in the world is in Venezuela.

~NOoO oIk wWN -

3aoanue 3. 3anoinume nPONYCKU NPeooamu:
. Demand oil will continue to increase until 2015.
. The market liquefied natural gas is growing steadily.
. Consumption fossil fuels has declined slightly in recent years.
. The supply North Sea oil can be maintained until around 2024.
. Transportation oil presents many security risks.
. Reserves natural gas are being found almost daily.
. Drilling oil and gas is a major part of our upstream operations.
. The extraction oil at the Burgan field began in 1946.
. Exploration oil and gas has been going on for over a hundred years.
0. Production gas from deep-water reserves is our main area of expertise.

P OO NO OIS, WN P

3adanue 4. Obpazyiime 00HOKOpEHHbIE C1108A NO 00PA3UY:

Verb Noun (abstract) Noun (person)
operate operation operator
extract

competition

consumer

produce
explore

supply
transport

3aoanue 5. 3anoanume RPONYCKU C108AMU U3 HUICE NPEOCMACICHHOU MADIUYbL:
London is where BP’s corporate headquarters are (1) and the UK is therefore a centre



for many of its mainstream business functions. The UK is also home to three of BP’s major global
research and technology (2) :

Our (3) and production business in Europe covers the North Sea — both the UK and
Norway — and also The Netherlands. In Russia, we have an important joint venture through our 50%
4) of TNK-BP, a major oil company with the majority of its assets in Russia. We are

involved in a number of E&P projects in Azerbaijan, and are leading the Baku-Thilisi-Ceyhan
(BTC) pipeline project.
Refining and marketing activities are spread throughout Europe, with BP owning or having

a stake in nine (5) across the region. BP retail sites are a common sight in several European
countries. In Germany, we (6) under the ARAL brand. We also sell lubricants and other oil
products in Europe to both (7) and business customers.

locate located locating location locations

group grouped grouping group groups

explore explored exploring explorer exploration

own owned owning owner ownership

refine refined refining refinery refineries

market marketed marketing market

consume consumed consuming consumer consumers

3aoanue 6. Ilepeckascume mexcm u3 3a0anua 1, ucnonwv3ya Hoevle closa u
C/1060COUECMANUA.
3aoanue 7. Ilpouumaiime mexkcm u omeemvme Ha 60NPOCHL.

Digital, the New Language of Oil & Gas Marketing Are we on the first page of Google
search? Have we made it on top? If not, are we getting there? For most of us, marketing
professionals, we ask these questions very often. Few of us really know the answer. The tendency
of every marketing professional out there is to hire a digital agency who doesn’t know the industry
dynamics of the energy sector. So, before you do the same, perhaps you can look into hiring a
marketing professional who can guide the marketing department (let’s say, hire me?). As soon as
you hire a marketing professional, then the Oil & Gas marketing team will learn and understand the
dynamics of content, engagement and digital infrastructure. Once that is achieved, you can then
start the agency-hiring process. During the selection process, ensure that they know the difference
between downstream, upstream and midstream, offshore and onshore, refining, process, and
petrochemicals. The agency should talk and understand the language of oil & gas. They should eat
riggings for breakfast and drink crude at night. Print is dead. That’s what the case studies are saying
in any business school. Whether Kellogg, Stanford, Harvard or Oxford, they are unanimous in
saying that Print is dying and that digital is the way forward. That is the inevitable truth. Marketing
professionals who are working in energy, oil & gas or petrochemical companies should now
embrace this, or they will be left out, along with the fax machines and cassette tapes.

(From: //gineersnow.com/industries/oil-gas/digital-marketing-oil-gas-industry-works).

Do you speak the language of oil & gas industry? When procurement specialist or engineers
search the Internet for a solution, do you know which keywords they are using? If you have a
marketing communications budget of $10, will you spend it on an exhibition, digital ads, social
media or magazine? What are the next steps? How can you optimize your marketing
communication efforts within the oil & gas industry?

IIpakTnyeckoe 3ansaTue 13.
CONTRACTS



eab: W3y4yUTh JIEKCUYECKHME M PEYEBBIE CTPYKTYpbl IS YCTHOW M MHCHBMEHHOM
KOMMYHUKAIIMHA Ha aHTJIHMHACKOM SI3bIKE, Pa3BUTh HABBIKUA PA0OTHI ¢ MPO(PECCHOHATBHBIM TEKCTOM,
HAYYHTh CTYICHTOB apryMEHTHPOBAHO (DOPMYyIUPOBATH MBICIIh HA aHTJIUHCKOM SI3bIKE B YCTHOU M
NUCHbMEHHOW (opMe, ydacTBOBAaTh B OOCYXJEHHH TEM, CBS3aHHBIX C HNPOPECCHOHATHLHON
JEeSITeTbHOCTBIO, TI0JIh30BATHCS CIEIMATBLHON TEPMUHOJIOTHEH, YMETh BECTH JICJIOBYIO TEPEIHCKY
JUTs PO eCCUOHATBHBIX IIeTEH.

TeopeTnyeckas 4acTb

Hannoiii  nexcuveckuil  mamepuan  NpeoHA3HaueH ONsl  3HAKOMCMEAd U O6]1A0eHUs.
CReYUANbHLIMU MEPMUHAMU, AKMUBHOM)Y UCNOIb308AHUI) NPeONdeaemMblX Cl08 U CLOB0COYemaHull,
NOO20MOBKU K YMEHUI0, NEPeBO0Y U 0OCYIHCOCHUIO MEKCMO8 NPOYeCcCUOHATLHOU HANPABIEHHOCHI.

get down to business - nepexonuTbk ey

come to conclusion - renaTeBBIBOJ

be up to world standards - cooTBeTcTBOBaTbMHPOBBIMCTaHAAPTAM

be in great demand - mop30BaTHCSA OONBIIMM CIIPOCOM

world market - MupoBoWpbIHOK

commercial side of the deal - kommepueckasicToporacaenKu

clarify - yrounsrs

attractive price - npuBiaekaTeabHas eHa

reduce - yMeHbIIIaTh

consignment - maptus ToBapa

discount - ckuaka

purchase - mokyrka

Suit - moX0AUTh

get in touch with - cBs3sIBaThCsIC

join into force - BcTynuTh B neiicTBue

payment for collection - mnare;xBhopmenHkacco

be appropriate - moaxouThH

sign a contract - moAMMChIBATHKOHTPAKT

make bargain - coBepmarbcaenky

agree to - cornamarscsc

signature - moamuch

put signature - cTaBUTHIIOANHUCH

champagne - mammnasckoe

celebrate - ormeuats

propose a toast - ToBOpUTHTOCT

business partner - nenoBoiinaptHep

wish all the best - skemarbcamoroxoporiero

cooperate successfully - ycniemnocorpyanudaTh

Cheers! - 3aBame3goposbe!

drink to - muTh 3a 4yTO-TMOO

bend over backwards - ouenbcrapaTbes

meet our interests - y4ecThbHAIIMUHTEPECH

do business - Bectumena

fruitful negotiations - momoTBOpHBIETIEPETOBOPHI

give a talk - mpoBoauTHOCCETY

3aganue 1. OTBeTHTEHABONPOCHI.

1. Why do businessmen need contracts?

2. What are the main points of the contract form?

3. Who can check a contract form?

4. When does any contract join into force?

5. Is it always important to have a contract in business?
6. Why do we need to sign the contract?



7. Do we need contracts only in business?
8. In what spheres of our life do we need contracts?
9. Have you ever signed the contract? Giveanexample.

3aganue 3. 3anoHUTE NPONYCKH B CJIeAYIOIIMX MPeIJI0KeHUAX, UCI0JIb3Yysl HOBbIe

CJIOBa.
1. - I would like to discuss the of our deal.
- Our price is not to you?
2.-lcan't the contract, | must with my company first.
- Let's meet next week then and .
3. - Our specialist that your goods to
- Yes, they are in on the

33}13HH6 4. HquHTaﬁTe, nmepeBeaAUuTE IUaJI0r U OTBETHTE HA BOIIPOCHI:
1. What is the purpose of the meeting?

2. What terms of the contract do they discuss?

3. Is the price attractive?

4. What have they decided about the terms of delivery?

5. Why can't Mr. Edwards sign the contract today?

Discussing contract form

A: Good afternoon, Mr. Edwards. It's so nice to see you again. Come in, please sit down.

B: Good afternoon, Mr. Forester. I'm also very pleased to see you. How are you doing?

A: Not bad, thank you. And how are you?

B: Very good, thank you.

A: I'm glad to hear that. Have you studied our contract form, Mr. Edwards?

B: Yes, | have studied it. And before we get down to business, | should say, that your goods
are undoubtedly of high quality. Our technical specialists drew the conclusion that they are up to
world standards.

A: Yes, that is why they are in great demand on the world market.

B: 1 would like to discuss the commercial side of our deal and the first thing to clarify is the
prices.

A: You don't find them attractive, do you?

B: Yes, actually, we are going to buy a rather big consignment. So could you find it possible
to reduce the price?

A: Well, 1 don't think we will agree to reduce the price, you know we are heavy with orders.
But I think we could give a discount of 7 % on your purchase. Does it suit you?

B: Oh, that would be great, | think. But | must get in touch with my company. The next
point to discuss is the terms of delivery.

A: Would you like to receive your purchase in parts?

B: Yes, if it is possible we would like to receive the first part after signing the contract, the
second one at the end of the next month.

B: Oh, payment for collection suits us.

A: What about the other terms of the contract, do they suit you?

B: Yes, all the rest is OK.

A: WEell, if your company agrees to these terms let's meet tomorrow at 11.30 and sign the
contract.

B: I'll hope we'll make this bargain. See you tomorrow Mr. Forester.

A: See you tomorrow Mr. Edwards.

3ananmue 5. [IpounTaiite Auagor emie pa3. Coriacurech WIH HET €O CJeAYIOIIHUMU
BbBICKa3bIBAHUSIMU.

Oopaserr: 1. The University invites only Bachelors to give lectures.- It is false. The
University invites foreign lecturers, bachelor and master-degree students from foreign universities
to give lectures.



2. The University students have a chance to have on-the-job training broad.- It is true.

1. Mr. Forester says the goods are in great demand on the world market.

2. Mr. Edwards is going to buy a big consignment.

3. Mr. Forester agreed to reduce the price for goods.

4. The businessmen discussed the terms of shipment.

5. Payment for collection isn't suitable for "Stones & Sons".

6. Mr. Edwards can't sign the contract because he has to get in touch with his company.

33}13}[1/16 6. HpoanaﬁTe AUAJIOT elle pa3d U pacCKaKuTeE:

What have you learnt from the dialogue about business meeting? Who took part in the
conversation? What have they discussed? What are the results of the meeting?

33}13}[1/16 7. Halmane, KaKHue€ OCHOBHbIE€ TYHKTbBI KOHTPAKTOB oﬁcymamT
OM3HeCMEHbI.

3aganne 8. CocraBbTe aHAJOTHYHBII THAJIOT.

IIpakTuyeckoe3ansaTue 14.
SCIENCE IN THE OIL AND GAS INDUSTRY

Heab: M3y4NUTHICKCUYCCKUEUTPAMMATHYECKACCTPYKTYPBIYCTHOM W NMHUCBMEHHOW pedd Ha
AHTTIUHCKOM SI3BIKE, Pa3BUTh HABBIKU PaOOTHI ¢ MPO(HEeCCHOHANBFHBIM TEKCTOM, HAYYUTh CTYIEHTOB
apryMEHTUPOBAHO (POPMYITHPOBATH MBICIL HA aHTJIMICKOM SI3bIKE B YCTHOW M MIUCBMEHHOH (hopme,
y4acTBOBAaTh B 0OCYKJIEHUU TEM, CBA3aHHBIX C NMPO(EeCcCHOHANBHOMN NesTeNbHOCTHIO, OIb30BAThCS
CTICIIMATEHON TEPMUHOJIOTUEH, YMETh BECTH JICIIOBYIO TIEPEITUCKY JUIS POPECCHOHATBHBIX IEJICH.

Teopernyeckas yacTbp

Jannoni  nexcuveckuti  mamepuan npeoHasHauen 0N 3HAKOMCMEA U 081A0eHUs.
CReyuanbHLIMU MEPMUHAMU, AKMUBHOMY UCNOIb308AHUI0 NPeOdla2aeMblX C108 U C1080COUemAaHull,
NO020MOBKU K UMEHUI0, Nepesody U 00CYIHCOEeHUI0 MeKCMOo8 Hehme2a3060U HANPAIeHHOCU.

assay npo0a, aHaaus, B3sTUE IPOO
crudeoil ChIpasi, HeOunIIeHHas HepTh
assessment OLICHKA, OLICHUBAHUE

mercury PTYTh

database 0asa JaHHbBIX

refinery HedTenepepabaThIBAOIIHIA 3aBOT
cargo IpYy3

purchase 3aKyIlKa; OAHATHE Tpy3a
arangeof pa3HooOpa3ue, KOJIMIECTBO
liquefied Paz3KIKEHHBIH, pacIIaBICHHbIN
subject HOJIBepraTh

measurement U3MEpEeHHE, CUCTEMa Mep, apamerTp
feedstock CBIPbE, 3arOTOBKU

pourpoint TeMIlepaTypa TeKy4ecTH
transparent OecCLIBETHBIH, MPO3pAYHBIN

Task 1. Read the following extract from the website of an assaying company called
Intertek (www.intertek-ch.com). Whatservicesdoesthecompanyprovide?
3aoanue 1. Ilpouumaiime ungopmauyuro c caiioma xomnanuulntertek. Kakue ycayeu
npedocmaenaem KomMnanun?
Assaying services
Full petroleum assay testing services are provided by Intertek through a global network of
experienced crude oil laboratories. The Intertek crude oil labs perform detailed hydrocarbon



analyses, staffed by expert petroleum chemists with state-of-the-art instrumentation. Intertek is the
world’s premier independent petroleum laboratory network, with the expertise and capabilities
required for full crude oil assay assessments and detailed hydrocarbons analysis. Assay assessment
includes:

o Full petroleum assay testing and analysis

e Full assay reporting

e Full crude oil characterization

e Detailed hydrocarbon analysis

e Methanol in crude monitoring

Mercury in crude analysis

Enter, smooth and graphically display laboratory crude assay data

Store published crude assay in a secure database

Compare graphically current crude assay to reference assay.

«Superb support from Intertek allowed crude oil samples to be analyzed and approved in 24
hours while the cargo was still at sea, enabling the crude oil to be optimally utilized by our
refineries and enabled the purchase of a second cargo only four days later».

Task 2. Read the extract from Statoil’s website (www.statoil.com). In chemical terms, what
do you think is the meaning of the words ‘premium’, ‘light' and 'sweet'? (NB: 'API' is a
measurement of crude oil quality from the American Petroleum Institute):
3aoanue 2. Ilpouumaiime ungpopmayuio ¢ cauma Statoil. Kaxoe 3nauenue, no sauiemy
MHeHuto, umetom ciroea ‘premium’, ‘light’ u 'sweet’ ¢ mepmunax xumuu? (NB: 'API' — smo
eOuHuua usmepenus Kavecmea He([)mu, UCRnO1b3yeMan 6 AMEPUKAHCKOM UHCmumyme Hed)mu):
Crude Oil Assays
Statoil is the world’s third largest exporter of crude oil and the leading producer of North
Sea crude. We can offer a variety of crudes from a range of more than twenty. Most of the crudes
marketed by Statoil are premium, light, sweet grades.
— Azeri Light is a light, low sulphur crude oil.
Region: Asia
Quality: API between 30-40
— Dalia is a medium density, low sulphur crude oil.
Region: Africa
Quality. API between 20-30
— Ekofisk Blend is a light, low sulphur North Sea crude oil.
Region: Europe
Quality: API between 30-40
— Grane is a heavy, high TAN North Sea crude oil
Region: Europe
Quality: API below 20
— Hungo Blend is a medium density, medium sulphur crude oil.
Region: Africa
Quality API between 20-30
— Lufeng is a medium density, low sulphur, waxy crude oil.
Region: Asia
Quality: API between 30-40

Task 3. Complete the passage below using the words in the box:
3adanue 3. 3anoinume nPONYCKU 6 mexKcme, UCHOIb3YA C/1064, OAHHbIE 8 pamouke?

content, dependent, determined, form, liquefied, proportions, subjected, types, whereas, yield |

Crude oil and natural gas consist of hydrogen and carbon in different (1) . For
example, crude oil contains between 84 and 87% carbon, (2) natural gas contains between 65
and 80% carbon.

In crude oil, there are four (3) if hydrocarbon molecule:



— the paraffin or alkane molecule

— the napthene or cycloparaffin molecule
— the aromatic or benzene molecule

— the asphaltic molecule.

The physical properties of crude oil are (4) by the relative percentage of these
different hydrocarbon molecules. In turn, the quality and therefore the value of the product are also
(5) on what can be refined from the crude oil.

Broadly speaking, the greater the (6) of asphaltic molecules there is, the more the
crude oil can be refined into high-grade gasoline or asphalt. On the other hand, the greater the
content of paraffin molecules, the waxier the crude, and therefore the greater the (7) of
lubricating oil and kerosene.

In refining, oil is (8) to heat in a distilling column and products are extracted in liquid
9) as they cool, with different products being extracted at different temperatures. The most
demanded product in refining is gasoline, followed by heating fuel, jet fuel and then a number of
less-produced products, including (10) gases and various petro-chemical feedstock, such as
methane, ethylene and propylene.

Task 4. Read the text and answer the questions that follow:

3aoanue 4. Illpouumaiime mexkcm u omeemvme HaA 60NPOCHL:

When purchasing crude oil, refiners are interested in the following information:

Origin. The oilfield of origin indicates the quality of the crude. Oil companies often sell a
blend of crudes from different fields.

API. This stands for American Petroleum Institute and is a measure of the density of the oil.
The higher the number, the lighter the oil. Light oils, often transparent in colour and very fluid,
have an API of between 35 and 45. Heavy oils, which are very viscous and dark-coloured have an
API of below 25.

Sulphur content. Sulphur is an undesirable element in crude oil and needs to be removed
during the refining process.

Crude oil is called sweet or sour, depending on its sulphur content. Sweet crudes have less
than 1 % sulphur content by weight, sour crudes somewhere over 1 %.

Pour point. This indicates the amount of wax in a crude oil and is the lowest point at which
the oil will still pour before it solidifies. A waxy crude oil is found in liquid form below the surface
before it is extracted, but can solidify as it is brought out of the ground and this can lead to clogging
in the tubing of the well.

Crude oils are often measured against a benchmark, such as Brent from the North Sea,
which has an API of 33 and a sulphur content of 0.3%.

1. Are there any blended crudes on the list?

2. Which is the heaviest oil on the list?

3. Which oils would be transparent in colour?

4. Which is the sourest crude on the list?

5. Which crude might clog as it is extracted from the ground?
6. Which crudes are closest to the Brent crude benchmark?

Task 5. Look through the operations which are involved in different kinds of testing or
analysis. Give them Russian equivalents. Do you know any other scientific operations not
mentioned here?

3aoanue 5. Ilpocmompume, Kakue onepayuu 6bINOJIHAIOMCA 8 Npoyecce 63amus npood u
anaaiu3oe Hequu. ﬂaﬁme PYCCKue IKeueaieHmol. But 3Haeme, KakKue euie HaydHble
UCCTIe008AHUA MO2YHL RPOGOOUMBCA 8 RPOYEcce 63AMuUs npood Hepmu?

Analyzing Assaying Benchmarking Disseminating
Gauging Interpreting Logging Measuring




Monitoring Plotting Recording Reporting
Researching Sampling Surveying
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1. BBeaenue

CamocrodrenbHas padora - IUlaHupyemas ydeOHas, yueOHO-HCCIIe0BaTeNbCKas, Hay4yHO-
UCCIIeIoBaTeIbCcKasi paboTa CTYJACHTOB, BHINOIHAEMAs: BO BHEAYAUTOPHOE (ayAUTOPHOE) BpEMs 110
3aJJaHUI0O U TIPY METOJUYECKOM PYKOBOJCTBE IpernojaaBarelis, HO 0e3 ero HernocpeiCTBEHHOTO
ydacTus (IIpM 4YaCTUYHOM HENOCPEACTBEHHOM YYaCTUU MPENO0JaBaTesl, OCTABISAIOIEM BEIYILYIO
POJIb 32 pabOTOM CTYICHTOB).

CamocrosarenbHas padora cryaentoB (CPC) B BY3e saBnsieTcs BaXHBIM BHIOM Y4eOHOH U
HAY4YHOH nesTenbHOCTH cTydeHTa. CaMmocTosiTenpHas padoTa CTYAEHTOB WIPAeT 3HAYMTEIbHYIO
pOJIb B PEUTUHIOBON TEXHOJIOIUU O0YUYEHHS.

K oCHOBHBIM BHJaM CaMOCTOSITENILHOW pabOThI CTYJIEHTOB 1O JucHUILIMHE «HOCTpaHHBII
A3bIK B cpepe npodhecCHoHaIbHON KOMMYHHUKAIMK (aHIVIMHCKUI )» OTHOCSTCSL:

— [OJATOTOBKA K NMPAKTUYECKUM 3aHATHUSM;

— BBITNIOJIHEHHUE JOMAILIHUX 3a/IaHUl B BUJIE BBIIIOJIHEHUS YIIPa)KHEHUN U 3aaHUM 110 TEME;

— CaMOCTOSITEIIBHOE U3yUEHHUE TEM;

— IOJIFOTOBKA K COOECEI0BAHUIO 110 TEME;

— BBINIOJIHEHHE MHANBUIYaJIbHBIX (FPYIIOBBIX) IPOEKTOB (Mpe3eHTaLui);

— IOJArOTOBKA K TECTUPOBAHUIO.

Metoanka OpraHU3alld CaMOCTOSITEIBHONH pabOThI CTYACHTOB 3aBHUCHT OT CTPYKTYPHI,
XapakTepa 1 0COOEHHOCTEH U3y4aeMol JUCHUIUIMHBL, 00beMa 4acoB Ha €€ M3yueHHe, BUAa 3aJaHuH
JUISL CaMOCTOATEIbHOW paboThl CTYIEHTOB, WHJIMBUIYaJIbHBIX KAayeCTB CTYIAEHTOB U YCJIOBUM
y4eOHOU JEeSATENbHOCTH.

IIponiecc opranu3anuy caMoCTOATENbHOM pabOThl CTYICHTOB BKJIOYAET B ce0s cielyromue
JTalbl:

® [IOATOTOBUTEIbHBIN (ONpesaeieHrue Iieneil, COCTaBJIeHHWE NPOrpaMMbl, MOJIrOTOBKA
METOJIUYECKOTO 00ecIIeUeH s );

® OCHOBHOI (peanu3aiys IporpaMMsl, BHIIOJIHEHNE 3aJaHUH, cCaMOOpraHM3alus Mpolecca
paboThI);

® 3aKJIIOYUTENbHBIN (OLEHKa 3HAYUMOCTH W aHAINU3 PEe3ylbTaTOB CaMOCTOSITEIIbLHON
paboThl, oleHKa 3(PPEKTUBHOCTH NPOrpaMMbl U MPHUEMOB pPabOTHI, BBIBOJBI O IEPCHEKTHBAX
JabHEMIero u3y4eHus).

CamocrosTenbHas padora no guctuminHe « MHocTpaHHbIN A3bIK (AHIVIMIiCKUI) B cdepe
npoecCHOHAILHOW  KOMMYHMKALIMW»  HampaBlieHa Ha  (OpMHUpOBaHUE  CIETYIOLIUX
KOMITIeTEHIUIA:

WNHpekc DopMyIIHpOBKa:

YK-4 Crnocoben IIPUMEHSATH COBPEMEHHBIE ~ KOMMYHHMKATHBHBIC
TEXHOJIOTUM, B TOM YHCIIE Ha MHOCTPAaHHOM(BIX) s3bIKe(ax), JUIs
aKaJIeMHYeCKOro U npoeCcCHOHaIbHOTO B3aUMOJICHCTBUS

2. Ueab u 3a1a4H cAMOCTOATEIbHON PadoThI

Benymas nens opranuzanuu u ocymectsieHust CPC coBnanaeT ¢ 1enpio o0yueHHst CTyJeHTa —
dopmupoBaHue Habopa MpodheccHoHaTBFHO-MPOPMIBHBIX KOMIIETEHIUH Oy TylIiero MarucTpa mno
HanpasieHuto noarotoBku 08.04.01 CtpoutenbCTBo.

ITpu opranuzanuu CPC BaXHBIM U HEOOXOJUMBIM YCIOBHEM CTAaHOBSITCS (OPMHPOBAHUE
YMEHHUSI CaMOCTOSITETTbHOH paboTHl UIsl TPHOOPETeHWs 3HAHWW, HAaBBHIKOB W BO3MOXXHOCTH
OopraHu3any y4eOHOH W Hay4dHOH aedTenbHOCTH. Llenpio caMoCTOATENbHOM paboThl CTYAECHTOB
SBISIETCSL  OBNAJCHUEC (YHIAMEHTAIbHBIMH 3HAHUSIMH, TNPO(ECCHOHAIPHBIMH YMEHUSMH U
HaBBIKAMU JEATEIBHOCTH 0 MPO(UIIIO, ONBITOM TBOPYECKOH, MCCIEIOBATEIBCKON IS TEIbHOCTH.
CamocrosiTenbHas ~ paboTa  CTYJGHTOB  CIIOCOOCTBYET — PasBUTHIO  CaMOCTOSITEIBHOCTH,
OTBETCTBEHHOCTH W OPTaHW30BAaHHOCTH, TBOPYECKOTO MOJXO0/a K pEIIeHHIO IMpobieM y4eOHOro u
po)eCCHOHAIBHOTO YPOBHSI.



Henpto wu3ydeHuss aucuuiinHbl «VHOCTpaHHBI s3BIK B cdepe MpodecCHoHATbHON
KOMMYHHUKAIIMM  (QHTJIMACKWIA)»  SBISAETCS MPUOOPETEHHWE CTYINECHTaMH KOMMYHUKATUBHOMN
KOMIIETEHIIMH, YPOBEHb KOTOPOH Ha OTAENbHBIX JTamax S3bIKOBOW IOATOTOBKH MO3BOJISET
MPAKTUYECKH HUCIIOJIb30BaTh MHOCTPAHHBIN S3BIK B IPO(ECCHOHATBLHOM e TSIILHOCTH.

Hannas nens onpeaenset 3aaaun CPC:

e - hopMUPOBaHKE HABBIKA AHAIIN3a HAYYHBIX TEKCTOB HA MHOCTPAHHOM SI3BIKE;

e - hopMHUPOBAaHKE HABBIKA KPUTHUYECKOH OlEHKH Y(P(HEKTUBHOCTH Pa3TUIHBIX
METOOB ¥ TEXHOJIOTUH aKaJIeMUYECKO U POoecCHOHATBHON KOMMYHUKALIMU HA
MHOCTPAHHOM SI3bIKE

e - hopMUPOBAaHKE HABBIKA BHICTYILICHUSI HA HAYYHOM CEMHHAPE, HABBIKAMU BEJICHUS
Oecenpl, AUCKyccHU B IpoecCuoHanbHOM chepe;

® - OBJIQJICHHE METOJIaMU U TEXHOJIOTUAMHU Pa3IMYHBIX TUIIOB KOMMYHUKAIIMI Ha
MHOCTPAHHOM $I3bIKE ITPHU OCYLIECTBICHUHN aKaJJeMUYEeCKON U MpoeCcCHOHATbHON
e TEeIbHOCTH;

e - (opMupoBaHHE HaBbIKa [EIOBOTO OOIICHHS Ha HWHOCTPAHHOM SI3bIKE MJIs
aKaJeMHYeCcKoro U mpoeCcCHOHaTbHOTO B3aUMOICHCTBHSI.

3. Tlopsiiok BBIMOJHEHUSI CAMOCTOATEILHOMH PadOTHI CTYIEeHTOM
3.1. Memoouueckue pexomenoayuu no pabome ¢ y4eOHOU 1umepamypou

ITpu pabore ¢ 6a30BbIM YUeOHHKOM COOJIIOIAITE ClIeAYIOIINE PEKOMEH AU :

Hucumummna «WHocTpaHHBIA s3pIK B cdepe MpodhecCHOHANBHOW KOMMYHUKALUU
(anrnuiickuii)» npusBaHa cOpMUpOBaTh Y CTYA€HTOB KOMMYHUKATUBHYIO KOMIETEHIUIO, YPOBEHb
KOTOpPOM I0O3BOJIMT MPAKTUYECKH MCIIONb30BaTh HHOCTPAHHBIM $3bIK B INPOQPECCHOHAIBHON
JESATEIIBHOCTH.

Jiga  Toro, 4roObl yHOTpeOJATh AaHMIMHCKUM s3BIK B cdepe npodecCHOHaIbHOU
KOMMYHHUKAIlMM HEOOXOJMMO OCBOUTH NPOM3HOIIEHHE, TpaMMaTHKy, CJIOBapHbI 3amac, B
YaCTHOCTH TEPMMHBI He(TerazoBol OTpaciy, HAay4yUThCS YUTaTb W IMOHUMATh JMTEPATypy IO
CHELHaTbHOCTH, 3HaTh OCHOBBI JIEJIOBOTO OOIIEHUS U MEPENUCKU Ha aHTIIMICKOM SI3bIKE.

[Ipexxne Bcero, HEOOXOIUMO HAYYUTHCS NPABWIBHO IPOU3HOCHUTH M YWUTaTh CJIOBAa U
npeiokeHus. YToObl HayuYUThCsl MPABUIBHO NMPOU3HOCUTH 3BYKH U MPABUIBHO YHUTATh TEKCTHI Ha
AHTJIMHCKOM SI3bIKE, CIEIYET: BO-NIEPBBIX, YCBOUTH IPaBHJIA IMPOU3HOIICHUS OTAEIbHBIX OYKB U
OyKBOCOYETaHUI, a TakKe, MpaBUa yJapeHUs B CIOBE M B IIEJIOM MPEAJIOKEHUU; BO-BTOPBIX,
PEryISIpHO YNPaXXHITHCSI B YTEHUH M MPOU3HOILIEHUH 10 COOTBETCTBYIOLIUM pa3jiesiaM yueOHUKa U
yueOHBIX TOCOOUH.

Jlyig Toro yToOBl HAyYUTHCA MPABWIBHO YWTATh M MOHUMATh AHTJIMHCKYIO PEyb, CIEAYyeT
LIMPOKO HUCIIOJIb30BATh TEXHUUECKUE CPEICTBA, COUETAIOIINE 3PUTEIBHOE U 3BYKOBOE BOCIIPHUATHE.

UTo0Obl MOHUMATh YUTAEMYIO JIUTEPATypy, HEOOXOIMMO OBJIAJAETh OIMpPENIECICHHBIM 3allacoM
CJIOB M BbIpakeHUi. [[j1s 3TOro pekoMeHIyeTcs peryisipHO YMTaTh Ha aHTJIMHCKOM SI3bIKE Y4eOHbIE
TEKCTbI, Fa3€Thl U OPUTHHAIILHYIO JIUTEPATYPY MO CHEIHATIBHOCTH.

Paboty Hax 3akperuieHueM U 00oramieHueM JIEKCHYECKOro 3anaca peKOMEH/1yeM IPOBOIUTh
CJIETYIOIIUM 00pa3oM:

1. PabGoras co cioBapeMm, BBIyUYHTE AHTIMMCKUNA andaBUT, a TaKXKe O3HAKOMBTECh IIO
MIPEMCIOBUIO C IOCTPOCHHEM CIJIOBapsi U C CHCTEMOH YCIOBHBIX 00O3HAu€HUM, MPHUHSITHIX B
JTAHHOM CJIOBape.

2. CnoBa BbINHCHIBAiTE B TETpagb WIM Ha KapTOUKM B HCXOAHOW d¢opme ¢
COOTBETCTBYIOILIEN IPAMMATUYECKON XapaKTEPUCTUKOM, T.€. CYIIECTBUTEIbHBIE — C ONPEAEICHHBIM
apTUKJIEM, B MMEHUTEJIbHOM MaJIekKe €IMHCTBEHHOIO YMCIIA, YKa3blBasl OKOHYAHUE POAUTEIILHOTO
najie’ka eIUHCTBEHHOr0 Yucia U cy(pPHUKC MHOKECTBEHHOTO YHCIIA; TJIarojibl B HEOMpPeaeTIeHHON
dbopme (B ”HOUHUTHBE), YKa3bIBas JUIsl CHIBHBIX IJIar0JIOB OCHOBHBIE (DOPMBI; MpUJIaraTeJIbHbIC — B
KpaTKoil popme.



3. BeimuceiBaiiTe 1 3aOMUHANTE B MIEPBYIO ouepeh HanboJiee ymoTpeOUTEIbHBIC TI1arobl,
CYILIECTBUTENIbHbIE, IpUJIaraTelbHble M Hapeuyus, a Takke, CTpoeBble cioBa (T. €., BCe
MECTOMMEHHS, MOJAIbHbIE M BCIIOMOTaTEeNbHbIE TJaroJyibl, IMPEAJOTH, COI3bl W  YaCTHUIIBI).
OpueHTUpylTECh NP TOM Ha CIOBAPU-MUHUMYMBbI COOTBETCTBYIOLIUX YYEOHHKOB M Y4YEOHBIX
OCOOHiA.

4. YuutpiBaiiTe Ipy NEPEBOE MHOINO3HAYHOCTH CJIOB M BBIOMpATE B CIIOBape MOAXOAIIEE
10 3HAYEHUIO PYCCKOE CIIOBO, UCXOS U3 OOIIETo COEeP KaHUs MIEPEeBOIUMOTO TEKCTA.

5. B xaxmoM S3bIKe MMEIOTCS crelu(UUEcKrue CIOBOCOYETAHUS, CBOWCTBEHHBIC TOJBKO
JTAHHOMY f3BIKY. DTH CIIOBOCOYETaHMs (TaK Ha3blBa€Mble UAMOMATUUYECKHE BBIPAXKEHUS) SBISIOTCS
HEpa3pbhIBHBIM 1LIEJIbIM, 3HAYEHHE KOTOPOIO0 HE BCErJa MOXKHO YSCHUTh IIyT€M IEepeBoJia
COCTABJISAIIOLINX €TO CJIOB. Y CTOWYMBBIC CIIOBOCOYETAHHS OJTHOTO SI3bIKA HE MOTYT OBITh OYKBaJIbHO
nepeBe/ieHbl Ha IpYyrod s3bIK. Takue oOOpOThI U BBIPAKEHHUS CJENYeT BBINUCHIBATH IEIUKOM U
3ay4uBaTh HAU3YCTh.

[TockonbKy OCHOBHOM 1I€JIEBOM yCTaHOBKOI 0OydeHHUs SIBJSETCS MOJydyeHue MHbopmanuu
U3 MHOS3BIYHOTO MCTOYHHKA, 0CO00€ BHHMAHHUE CIEIyeT YIeNsATh YTCHHIO TEKCTOB. IloHMMaHue
MHOCTPAHHOT'O TEKCTA JIOCTUTAETCS IIPU OCYILIECTBICHUH IBYX BUJOB UTCHHUS:

1) uyreHne ¢ OOIIMM OXBATOM COJICPIKAHUS;

2) U3Yy4YaroIlero YTeHus.

[Tonnmanme Bcex Jerajeid TeKcTa He SBISETCSl  00s3aTenbHBIM.  YuWTas TEKCT,
MpeIHa3HaYeHHBIN JIJIsl MOHUMAaHUs OOIIETo CoAepKaHus, Heo0X0IuMO, He o0palasch K cIoBapio,
IIOHATH OCHOBHOM CMBICI IIPOYUTAHHOTO.UTEHHE € OXBAaTOM COJEP)KAHMUS CKJIAIbIBACTCS U3
CJEYIOLIUX YMEHHI:

a) JOTajbpIBaThCs O 3HAYCHWHM HE3HAKOMBIX CJIOB HAa OCHOBE CJIOBOOOPA30BaTEIBHBIX
MIPU3HAKOB U KOHTEKCTA;

0) BU/IeTh MHTEPHAIIMOHAIBHBIE CIIOBA M YCTAaHABJIMBAThH X 3HAUYCHUE,

B) HaXOJUTh 3HAKOMbIE IPaMMaTHYECKUE (POPMBI U KOHCTPYKLIUH U

YCTAHABIIMBATh UX SKBUBAJIECHTHI B PYCCKOM SI3bIKE;

I') HCHOJIb30BATh UMEIOIIUICS B TEKCTE MIUTIOCTPUPOBAHHBIN MaTepHall, CXeMbl, POPMYIIbI U
T.IL.;

1) TPUMEHATh 3HAHUS [0 CIEUUAIBHBIM M OOLIETEXHHYECKUM IpeIMEeTaM B KadyecTBe
OCHOBBI CMBICJTOBOM 1 SI3LIKOBOM JOTAIKH.

TouyHOEe ¥ MOTHOE IOHUMAHHUE TEKCTa OCYILIECTBISAECTCA IIyTEM H3Y4arollero 4YTECHHUS.
N3yyaroiee yTeHUE MPEANOIaracT yMEeHHE CaMOCTOSATEIbHO IPOBOUTE JIEKCUKO-TPAMMaTHYECKAN
aHaJu3, UCIOJIb3Ysl 3HAHUS OOIETEeXHUYECKUX M CHEeIHaIbHBIX MpeaMeToB. MTorom usyvaromero
YTEHUS SIBJISIETCS TOUYHBINA MEPEBOJ] TEKCTa Ha POAHON s3bIK. [IpoBOs ATOT BU pabOTHI, ClieayeT
pa3BUBaTh HaBBIKU aJIEKBATHOTO MEpeBO/ia TEKCTa (YCTHOTO MM MHUCBMEHHOTO) C MCIIOJIb30BaHHEM
OTPACIEBBIX, TEPMUHOJIOIMYECKUX CIIOBAPEH, CIIOBAPEN COKPAICHU.

IIpu pabote co cioBapeM HEoO0X0AMMO oOOpamaTh BHHUMAaHHE Ha MHOTO3HAYHOCTh
AQHTTIMHCKUX CJIOB, paccMaTpuBaTh NPUBOAMMBIE MPUMEPHI YMOTPEOJICHHS CJIOB B Pa3IMYHBIX
KoHTekcTax. [Ipu paboTe co croBapeM Takke He0OXOAMMO OTIMYHOE 3HAHUE TPAHCKPHUIILIMU CIIOB.
[Tpu sTOoM HeoOXxoaMMO OOpalaTh BHUMAaHHE Ha yJapeHue, Ha TPAaMMAaTUYECKYI0 XapaKTEePUCTUKY
cioBa (00pazoBaHKHE MH.Y. Y CYIECTBUTEIbHBIX, IPAaBHUIIBHOCTH/HEMPABMIBHOCTD IJ1arojoB U T.1.).
Oco0oe BHHMaHuEe cieayeT oOOpaTHTh Ha CTUIMCTUYECKHE IIOMETHI, COYETAaeMOCTh CIIOB,
UCTIOJIb30BaHUE B OIpENeNIEHHOM KOHTeKcTe. OO0s3aTeIbHO HCHOJb30BaTh KakK JIBYSI3bIYHbBIC
CJIOBapH, Tak U TOJKOBbIE aHTJIMHCKUE CIOBAPH MPHU paboTe C JIEKCUKOM.

Jns Oyaymux mnpodeccMoHanoB B 00JAaCTH TeoJOrMM He(PTH M ra3a HEMaJOBaXXKHO
coOnroAaTh MPOU3HOCUTENIbHBIE HOPMBI, TO3TOMY CIEAyeT YIensaTb o0co0oe BHHMMAaHUE
IIPOU3HOIIEHHUIO CJIOB, JAHHOMY B TPAHCKPHIILIMU B CIIOBapsX.

I[Ipy pabGore ¢  rpaMMaTUYecKUM  MaTepuUajJoM  HEOOXOAMMO  IOJB30BaThCSA
rpaMMaTU4eCKUMH CIIPABOYHUKAMH, IIOCKOJIbKY OHH CHaOXeHbl TaOnMllaMu, CXeMaMHu U
PUCYHKaMH, TIO3BOJISIOIIMMHU CUCTEMaTU3UPOBAaTh MaTepual, JaHHbIN Ha ypoke. YMeHHe paboTarh
C JIUTEPaTypOl — BaXKHBIN (PaKTOp yCHEIIHOCTH YU4eOHOM AEATENbHOCTU CTYJCHTA U, BMECTE C TEM,
MOKa3aTesb ero pa3BUTHUS Kak CyObeKTa MO3HAHUS.



[Tpu BEIOOpE UCTOYHMKA TEOPETUIECKOTO MaTepHaja HaJ0 UCXOJUTh U3 OCHOBHBIX IMOHITHN
0 TeMe, YTO ObI TOYHO 3HATh, YTO KOHKPETHO MCKATh B TOM WJIM WHOM H3IaHHUU (CM. aHHOTAIUIO K
KHUTE).

— s Ooisiee TIIyOOKOTO YCBOCHHUS M MOHUMAHUS MaTepuana ClIeAyeT YUTaTh HE TOJIBKO
UMEIOIINECS B TEKCTE ONPEICICHUS WIN TEOPETUICCKUE MPEICTABICHUS, HO M TPUMEPHI.

— 9TOOBI TONYYUTh OOBEMHBIC U CUCTEMHBIC MIPEJCTABICHUS 110 TEME, HY)KHO MOCMOTPETh
HECKOJIbKO paboT (BO3MOXKHO aJbTEPHATUBHBIX ) MO JAHHOMY BOITPOCY.

— HE CIeAyeT KOHCIIEKTHPOBATh BECh TEKCT, OTHOCSIIHMIICS K paccMaTpuBaeMoil mpobieme,
TaK KaK TaKOW IOAXOJ]l HE JaeT BO3MOKHOCTH OCO3HaTh Marepuan. HeoOXomumo BBIICITUTH U
3aKOHCIIEKTUPOBATh TOJIBKO OCHOBHBIE MOJIOKCHHS, TO3BOJISIONINE BBICTPOUTDH JIOTUKY OTBETa Ha
BOTIPOCHI HHTEPECYEMON TEMBI.

— B [IEJSIX CAaMOKOHTPOJIS [0 YCBOSHHIO MaTepralia MOXKHO BBITIOJHHUTH 3aIaHUS 1O JTaHHOM
TeMe (B KOHIIe aparpada uim pasjena KHUTH).

3.2. Memoouueckue pekomenoayuu no NOO2OMo8Ke K NPAKMUYeCKUM 3aHAMUAM

YcnemHo oBnageTb HHOCTPAHHBIM SI3bIKOM MOYKHO JIMIIb B TOM CIy4ae, €Clid 3aHUMAaThCs
SI3BIKOM CHCTEMAaTHYCeCKH. J[aHHBIC METOJMYECKHE PEKOMEHIAIMH CTABAT I TIOMOYb CTYJACHTAM
B HUX CaMOCTOSTEIbHOW paboTe Haj S3BIKOM U CHOCOOCTBOBATH PAa3BUTHIO Y CTYACHTOB
OpPTaHW30BAaHHOCTH, OTBETCTBEHHOCTH U CAMOCTOSTEIHLHOCTH.

Baxnoit ¢opmoii camocToATeIbHONW pabOThl CTyAEHTa SIBISETCS CHCTEeMaTU4yecKas |
TUTAHOMEPHAS IMOATOTOBKA K MPAKTUYECKOMY 3aHATHIO. CTYICHT JOJKCH MTO3HAKOMHUTHCS C TIAHOM
MPAKTUYECKUX 3aHATHI W CIHCKOM O0S3aTeIbHOW M JOMOJHUTEIBHOU JIUTEPATyphbl, KOTOPYIO
HEO0OXOIUMO TIPOYHTATh, H3yYUTh U BBIOJTHHUTH 3a7aHus. Pa3bsicHEHHE 1O BOIPOCaM HOBOW TEMBI
CTYJEHTBHI IOMYYaIOT y MPEnoaBaTelis B KOHIE IPEIbIIyIIEro NpakTHUYeCKOro 3aHATHS.

[ToaroToBKa K MPaKTUIECKOMY 3aHITHIO TPEOYET, MPEK/IE BCETO, YTCHHUS PEKOMEHIYEMOTO
MaTepuana W BBHIMOTHEHHUS 3aJaHui. BaXHBIM 3TamoM B CaMOCTOATENHHOM paboTe cTyneHTa
SBIIICTCS. TIOBTOPCHHE MaTepuaja TpeAbIaymero 3aHatus. OaHa W3 TJIaBHBIX COCTaBJISIONINX
BHEAYJIUTOPHOM TOJATOTOBKM — pabora ¢ ydyeOHuMkoM. OHa MpeAnonaraeT CUCTEMATUYECKYIO
paboTy, BEITIOJTHEHHE 3a/IaHU TI0 TEMaM.

B koHIIe ka0 TeMBbI TOABOASTCS] UTOTH, IPEJIAralOTCs TEMBI I TUCKYCCUU, BEIHOCSATCS
BOTIPOCHI JIJIsi coOecenoBanmsi. Kak cpencTBO KOHTPOJIS M ydeTa 3HAHWUH CTYJIEHTOB B TCUCHHUE
ceMecTpa MPOBOAATCS TECTHPOBAHUS.

[Ipu pazpaboTke paboueld mporpaMMbl TMPEITYCMOTPEHO, YTO OINPEEICHHBIE TEMBbI
M3YYal0TCS CTYIEHTAMU CAaMOCTOSTEIBHO.

VYcrnenrHoMy OCYIIECTBICHHIO BHEAYAUTOPHOM CaMOCTOSATENBbHON PabOTHI CHOCOOCTBYIOT
cobecenoBannsa. OHHM 00ecneuyMBalOT HEMOCPEACTBEHHYIO CBSI3b MEXIY CTYyIEHTOM U
npernoaaBaresieM (10 HUM TPEeToIaBaTesb CyUT O TPYAHOCTSIX, BOSHUKAIONINX Y CTYJICHTOB B X0OJIe
yueOHOro TpoIecca, O CTENEeHH YCBOCHHsS MpeaMeTa, O TMOMOINU, KaKyl HaJao yKa3aTh, YTOOBI
YCTPAHUTH MPOOEITBI B 3HAHUSX ); OHU MCTIOIB3YIOTCS JIJIS OCYIIESCTBICHHSI KOHTPOJIBHBIX (DYHKITHH.

3.3. Memoouueckue pekomeHoayuu no camonposepre 3HaHull

[Tocne nzydeHus: onpeeneHHON TeMbl M0 y4eOHUKY, 0OCYKICHUS TEeMbl Ha MPAKTUYECKUX
3aHATUSAX, CTYIEHTY PEKOMEH]IyeTCs IPOBECTH CaMOIPOBEPKY YCBOEHHBIX 3HAHHI, OTBETHB Ha
KOHTPOJIbHBIE BOIIPOCHI 10 U3YYEHHOI TEME.

B ciyyae He06X0IMMOCTH HY)KHO €llie pa3 BHUMATEIbHO pa300paThCsl B MaTepHualle.

WNHorna HENOCTaTOYHOCTh YCBOEHUS TOIO WJIM MHOIO BOMNPOCA BBICHSETCS TOJBKO IpU
M3YYEeHUHU JajbHelIIero mMatepuaia. B aTom ciyyae Hago BEpHYThCS Ha3ad U MOBTOPUTH ILIOXO
YCBOEHHBII Marepuall. BaXHbIi KpUTEpUI YCBOEHHMS TEOPETUUYECKOTO Marepuajla — 3HaHHUE
TEOPETUYECKOr0 MaTepualia, yMeHHe OTBe4YaTh Ha BOMPOCHI BO BpeMsi cobeceoBaHUs MO TeMe, a
TaK)K€ YMEHHUE IIPOUTU TECTUPOBAHHUE 110 IIPOMIEHHOMY MaTepuaiy.

3.4. Memoouueckue pexomeHOayuu no camocmosameabHOMY U3VUeHUI0 mem
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Paboueit mporpammoii aucturuimabl «HOCTpaHHBIA S3bIK B cdepe mpodecCHoHATbHON
KOMMYHHKAITUH (QHTJIMHACKUN )» TPEyCMOTPEHO CAaMOCTOSITEIIbHOE U3yUCHHE TEM.

[esib M3y4eHUs: TEM 3aKII0YAeTCsl B pa3BUTHH HABBIKOB OOIICHUS IO ONPECIICHHON TeMe B
chepe mpodeccHoHANbHOW KOMMYHHKAIUHU. J[Is M3ydeHuss TeMbl HEOOXOJMMO HCIOIb30BaTh
TEOPETUYECCKHI MaTepual B BHJE KIIOYEBBIX CIIOB, BBIPAKCHHI M TeKcTa. [lomydeHHBIE TpU
HN3YUCHUU I[aHHOﬁ TEMbI 3HAHUA Bbl JOJIKHBI UCITIOJIB30BATh ITPU BBIITOJIHCHUU 3aI[aHI/If/'I.

J1i1st TOTrO, YTOOBI CAMOCTOSTEIILHO U3YYUTh TEMbI JUCIUTLINHBI, HEOOXOMMO:

BelyuuTs Ci10Ba 1 BBIpaKEHUS 110 JTAHHOM TEME.
[TpounTaTh ¥ IEPEBECTU TEKCT.
OTBETUTH HA BOIPOCHI 110 TEKCTY.
BBINOTHATE 331aHUS K TEKCTY.
CocTaBUTh CBOE MOHOJIOTHUECKOE BBICKA3bIBAHUE 10 TEME.
[ToaroToBUTHCS K COOECETOBAHMIO C TIPEIIOIaBATEIIEM 10 TEME.
Tembl 1 3aJaHudA 1JId CAaMOCTOSTCIbHOI'O U3YICHHUA
BUSINESS CONTACTS
Teopernyeckas 4acTb
Hanuwiti  nexcuueckuti  mamepuan npeoOHA3HAYeH Oisi  3HAKOMCMEd U  081a0eHUs.
CReYuUaIbHLIMU MEPMUHAMU, AKMUSHOMY UCNOIb30BAHUIO NPEOIAZAeMblX CI08 U CIOBOCOYEeMAHU,
NnO020MOBKU K YUMEHUIO, Nepesody U 00CYHCOeHUI0 MEeKCMo8 0QPUYUATbHO-0e108020 CINUIIAL.
business card BU3UTHAs KapTOYKa
contact KOHTaKT
greet [IPUBETCTBOBATH
greeting [PUBETCTBHE
introduce PE/ICTABIISITH
introduction npe/CTaBICHUE
job title TTOJKHOCTE
legal FOPHIMYCCKUI
law 3akoH
nationality IPKIAHCTBO
qualification KBaTU(DUKAITIST
qualify o0agaTh KBaTUUKAIHEH
software MPOrpaMMHOE 00ecrieueHne

3aganue 1. [IpouyuTaiiTe u nepeBeguTe TEKCT:

Working in a foreign country

There is a new type of worker in today's global business

Today, more and more people travel in their job. Carlos Ghosn is a Brazilian businessman
and he travels to different countries for his work. He is the head of the French car company Renault,
and he spends 40 per cent of his time in Paris. He is also the head of Nissan, and he spends 35 per
cent of his time in Asia, in Tokyo. He spends 25 per cent of his time in other countries, such as the
USA.

Some employees travel to different countries to work on projects. They are in a country until
a project ends and then they return home. For example, many IT engineers live in India but work on
projects in the UK and the USA. Other people live in a country but go to work every day in a
different country. In Europe, workers regularly commute between Brussels, London and Paris.
Plane tickets are not expensive and travel between the cities is easy with a European passport.

But is the increase in business travel a good thing? It is interesting for employees to meet
different nationalities. It is also good for business to have contacts in different countries around the
world. But there are also problems. Some employees spend a lot of time away from their home
country and it is not easy for governments to decide exactly where workers should pay tax.

3ananue 2. Haiinute B Tekcte “Working in a foreign country” ciaeaymouryro
uHopManmio:

1 Carlos Ghosn's nationality Brazilian




two companies that he works for
a city in Asia
three European cities
a country in Asia
3ananue 3. Ilepeuurtaiite Texkcr “Working in a foreign country” um omnpeaenure,
SIBJISIIOTCSL JIM IAaHHBbIE HUKe YTBEP:KIeHUs1 HCTUHHBIMU (true) niam JoxubiMu (false):
Carlos Ghosn is the head of BMW. false
He travels between Asia, Europe and the USA.
Some workers travel to different countries to work on projects.
Indian software engineers work on projects in the UK.
It's difficult to travel between European cities.
It's interesting to meet people from different countries.
Contacts in different countries are good for business.
It isn't difficult to know what country to pay tax in.
ajanue 4. BcraBbTe Hy:kHYI0 (popMmy riarosia to be:
you a student?
Ali a student. He's an accountant.
Leo and Elena from Russia.
I Chinese.
Mr Amery the head of the company?
We from the USA We're British.
Dominique an engineer.
SMGP an Indian bank?
3ananne 5. BeraBbTe HyXHYIO (popmy riarosa to be. Mcmoas3yiiTe cokpaimieHHbIe
(¢opmbI TAM, I1e BO3MOKHO:

gk~ wiN

CONOOOT AR WNREPWONOOITE, WN -

John: you Rob Shaw?

Rob: Yes, | .

John: Hi. |l John Devlin. I'm with Karlsco.

Rob: Hi, John. Karlsco an American company?
John: No, it a German company. You with
Retcorp, aren't you?

Rob: Yes, | . you an engineer?

John: No, I A a sales manager.

3aganue 6. 3amoiHMTEe NPONYCKM JAHHBIMM HH:Ke cjaoBamu. MHMcmoabsyiite
Heonpe/eJeHHbII apTUKJIb & / an Tam, rie Heo0X0UMO:
Accountant, designer, architect, teacher, mechanic, salesperson, lawyer, receptionist

1 Laurais -she helps people with legal problems.

2 Marcois - he builds offices.

3 Stellais - she's good with cars.

4 I'm - | work with money.

5 Gregor and Sam are - they give lessons at the college.
6 Philois - she's good at art.

7 Ronaldo and I work at Walmart - we're :

8 Helenis - she welcomes visitors to the company.
3ananue 7. BecraBbTe Hy:kHYI0 opmy riarosa to be mau apruxiab a/an,the:
1 A you Desmond Drake?

B No, I’ Howard Drake.

2 A Sabine and Martine from France.

B That's right. Sabine from Paris.

3 A you and George American?

B No, we . We' British.

4 A Helma designer?

B No, she . She's engineer.



©O© 00N

5 A

Ravi and Ali accountants?

B Yes, they . They work in finance department.
3ananue 8. 3anoJHUTE MPOIMYCKY HA3BAHUSIMH CTPAH MJIM HAIIMOHAJILHOCTEI:
1 Mariella is from Barcelona - she's

2 Apple is an American company. It's based in
3 Seronaisan company. It has offices in Rome and Milan.
4 Wei and Fang are . Their home is in Shanghai.

Elena is

. She has an apartment in Moscow.

| often visit France on business, but | don't speak

5

6

7 We have business contacts in Sao Paulo in
8 Many

businesses have offices in Delhi.

3ananme 9. CocraBbTe BONPOCHUTEIbHBIE TPEAI0KEHUS:
you / from / are / Where ?
company / with / you / What / are ?
do /you/What/do ?
your / name / What's ?
3anmoJiHuTE MPONMYCKH COCTABJICHHBIMH BOIIPOCaAMHM:

1

Diego Rossini.

2

Brazil.
3

I'm a human resources manager.

4

Hemingway Consultants - it's an American company.

TEAMWORK
Teopernyeckas 4acTb

Hannoiii

JeKCUYecKull mamepuai l’lpeaHCBHClqu O 3HAKOMCMEA U  061A0CHUS

CReYUanbHbIMU MEPMUHAMY, AKMUBHOMY UCHONIb308AHUIO NPeONacaemblX ClO8 U CLO80COUeMAaHuUl,
NnO020MOBKU K YMEHUIO, Nepesody U 00CYHCOeHUID MeKCMo8 0QPUYUATbHO-0e108020 CTNUIIAL.

colleague
communication
communicate
consultant
degree
opinion

PhD

team

team leader
team member
teamwork
technology

KoJuTera
KOMMYHHKAITHSI
OCYHICCTBIATE KOMMYHHUKAIIUIO
KOHCYJIbTQHT
YPOBEHb 00pa30oBaHUs
MHEHHE
JIOKTOP
KOMaHJia
JIMJiep KOMaHIbl
YJIeH KOMaH bl
paboTa B KOMaH/Ie
TEXHOJIOTHUS

3ananue 1. [IpounTaiiTe M nepeBeauTe TEKCT:

Teams with bright ideas

Better ways of working together

Teams are important in modern business. Many companies want all their employees to be
good at teamwork and they want the CEO, directors and managers to be good at organizing

teamwork.

In traditional teams, people usually work for the same company. Sometimes team members
are from the same department and sometimes from different departments. Today, colleagues often
work on international projects, and modern technology helps members of the team to communicate.



People use the internet and video conferences to talk to each other when they are in different
countries.

Teams are not always formal. Employees often meet with people from other departments at
work, for example over coffee. These groups are not organised teams, but they are important. They
network and talk about work, and they help to communicate information between departments.

Some companies have teams that meet in unusual places. Companies build rooms for
teamwork so that these special teams can meet outside their normal office. The rooms look different
from normal offices, for example painted in bright colours. Some managers think this helps teams
to be creative. It is also important to have regular contact with other departments in the main
company - such as design, marketing, production and finance. This sometimes helps the team to
decide if an idea is good or bad.

3ananue 2. I[lepeunraiite Teker “Teams with bright ideas” u onpenennre, sBaAsIOTCH
JIN IaHHbIE HUKe YTBePKIeHHUs HCTUHHBIMH (true) wim JoxxubimMu (false):

1 Modern companies want bosses to organize teams. true

2 Team members are always from the same country.

3 Teams are never informal.

4 Colleagues meet to discuss work.

5 Some teams meet away from the office.

6 Itisn't important for teams to communicate with other departments.

3apanue 3. Omnpenenure, Kakoe U3 CIAeAYIOIIMX NPEAJO0KEHUH NepeaaeT OCHOBHYIO
uaero tekcra “Teams with bright ideas”:

a All managers are good at teamwork.

b Modern teams are always formal.

¢ There is more than one kind of team.

3ananue 4. Ykaxutre HoMep a03ama 1-4, KOTOpPBIH COAEPKUT CJAEIYIOULYIO

uHdopManuIo:
interesting places for teams to meet paragraph-----
groups of colleagues paragraph-----
modern technology paragraph -----
people who need to be good team members paragraph-----
3a)1a}me 5. CooTHecHuTE HA3BaAHUA OTJ€JIOB C UX ONPECACTCHUAMMU:
1 Design a makes products
2 Marketing b sells to customers
3IT ¢ buys products or services for
the company
4 Production d deals with the company's accounts
5 Finance e hires new employees and organizes
training
6 Buying f arranges artwork
7 Sales g maintains the company's computer
systems
8 Human Resources (HR) h invents and develops new products
9 Research and I promotes products or services

Development (R&D)
3aganue 6. 3anmoTHATE NPONYCKH HA3BAHUSIMHU OT/AEJI0B U3 3a1aHNA S:

Hi Patrick

We want departments to work together to produce a new digital camera.
Please contact Philip from to organize the budget. It's also a
good idea to speak to Maggie from the department - ask her

to organize a team to develop the product. She can talk to someone from
to buy parts. It's important to communicate with the
department, so that they know when to make the camera.




Finally, we need a team from to promote the product, so can

you contact Andrew?

Thanks Vanessa

33}13HH6 7. 3amoJIHUTE NMPONMYCKHU JTAaHHBIMU HUYKE CJIOBAMU:

directors CEO  employees  staff ~ manager colleagues  boss  personnel

1A makes important decisions and leads the company.

2 | enjoy my job because I like the people | work with. They are great

3 We are pleased to welcome two new to the board.

4 She's a good sales . She's in charge of sales teams in Belgium and France.

5 The restaurant is open at 12:00pm for lunch.

6 My Is in charge of 14 people.

3ananme 8. PackpoiiTe cko0KH, HCIOJIL3YS NpaBWiIbHYI0 ¢opmy riaaroja B Present
Simple:

a At midnight, I (write) a report and send it to the team.

bWe (have) a video conference every Monday.

cMy company (be)in London but I (work) with an international team.

dShe (work) in Dubai.

e The team (have) a meeting every week.

3apnanue 9. 3anosHNTE NMPONMYCKH, MCNOJIB3YA OJMH M3 [JaHHBIX HHMKe TJIarojioB B
HYKHOI opme:

have (x2)  start (x2)  work (x2)  drive (x2)  meet live
I in a house with two people, Andrea and Rob. We for the same
company, but in different departments. Andrea is a design manager, and Rob in HR.
Andrea usually to work because she her job at 8:00am. Rob and
I work at 9:30am, so we often travel by train. On Friday, we all start at 9:00am and we
to the office together. Rob often goes out and lunch in a restaurant, but
Andrea and | usually lunch at our desks because we're busy. On Thursday, we

colleagues from other departments after work.

3aganne 10. Onpenenure MecTo HapeYnii YACTOTHOCTH B CJI€IYIOIIMX MPeEII0KEHUSIX:

a Colleagues work on international projects. OFTEN

b In traditional teams, people work for the same company. USUALLY

cThis helps the team to decide if an idea is good or had. SOMETIMES

d Teams are not formal. ALWAYS

3aganue 11. IlonuepkHuTe npaBuiabLHYI0 Gopmy riaaroja B Present Simple:

1Jacob live / lives in Manchester.

2 lwork / works in the city centre.

3 We catch / catches the 7:50 train to work.

4 She eat / eats lunch in the staff restaurant.

5 You have / has eight members in your team.

6 He leave / leaves work early on Monday.

3aganue 12. Haiinure M wucnpaBbTe OMMOKH B CJAAYIOIIHUX MpPeIJIOKeHHUAX.
HescenpeniokeHnsicoaep:KkaToMMOKH :

1Francis has a meeting on Friday always.

2 We usually have lunch in a cafe.

3 Kelly often is late for work.

4 | leave the office never at six o'clock.

5 The CEO is always in his office at 830.

6 They have sometimes a video conference in the morning.

7 We go to often team meetings.

8 Josh and Mia listen to other people's opinions never.

3ananme 13. CooTHecuTe HAYAI0 U KOHEIl MPeIJIOKeHM i :

1 This is a a designer

2 Pleased to b art department



3 Jan is c the design team

4 She works in the d Jan Carlton
5 She's in charge of e meet you
COMPANIES

TeopeTnyeckasi 4acTh

Hanuwiti  nexcuueckuti  mamepuan npeoOHA3HAYeH Osi  3HAKOMCMEAd U  061a0eHUs
CNeYUANbHLIMU MEPMUHAMU, AKMUBHOMY UCNONb308AHUIO NPeONa2aemMblX Cl08 U ClLO80COYeMAaHUl,
NnO02OMOBKU K UMEHUI0, Nepesoody U 00CYIHCOEHUIO MEeKCMOo8 0PUuyUaIbHO-0e108020 CIMUIAL

base Oaza
company KOMITAHHSI
employee COTPY/IHUK
employ NPUHUMATH Ha paboTy
employer paboTomareib
factory TPEPUSITHE
headquarters 1rab-KBapTUpa
manufacture POM3BOJIUTH
manufacturing [IPOU3BOJICTBO
manufacturer [IPOU3BOIUTEITH
profit PHOBLIH
profitable NpUOBUTBHBIH
retail PO3HUYHAS [IPOJaXKa
retail outlet TOProBasi TOUKa
retailer PO3HHYHBIN TOPrOBEI]
sector CEKTOp
service industry WHTYCTPHsI 00CITY)KHBaHUS
specialise CTICIIHAIT3UPOBATHCS
specialist CIIEIUATIUCT

3aganue 1. [IpouyuTaiiTe u nepeBeguTe TEKCT:

Look east

An lItalian success story

Luxottica makes sunglasses. It is an Italian company and 85% of its factories are in Italy.
But less than 5% of Luxottica's sales are in its home country. Most of Luxottica's shops are in the
USA. The company produces glasses for Chanel, Prada, Bulgari and other companies selling luxury
goods. It also owns Ray-Ban sunglasses, and about 15% of the group's sales are from Ray-Ban.

Luxottica's main competitor is Safilo, another Italian glasses manufacturer. The big
difference between Luxottica and Safilo is that Safilo has 50 shops and Luxottica has nearly 5,500
shops.

Luxottica started as a manufacturing company. Today, they make more money from retail
than from manufacturing. They specialise in glasses that cost £50 or more. This market is ten times
more profitable than the market in cheap glasses.

The company has two big challenges in the future. The first challenge is China. At the
moment, Luxottica has 250 shops there. But the company wants to double the number of shops to
500. The second challenge is the next chairperson. The company's founder is 70-year-old Mr Del
Vecchio. At the moment, he is the chairperson and he owns 70% of the company. It is a family
company, but Mr Del Vecchio's four children don't work for Luxottica. A new chairperson could
make changes that turn Luxottica from a family company into a multinational.

3ananue 2. CoorHecute nudpsi 1-6 ¢ nudpopmanmeii, kK KOTOpoii oHM oTHOCHATCS a-f:

1 70 a the number of shops that the company wants in China
2 5% b the minimum price of Luxottica's glasses

3 15% c Mr Del Vecchio's age

4  £50 d group sales from Ray-Ban



w

6

500 e Luxottica's manufacturing in its factories in Italy
85% f Luxottica's sales in Italy

3aganue 3. Onpeneanre, B KaKO M3 CJeYIOIMUX CTPOK a-C JIy4llle BCero oTpakaercs

TeMa cratbu “Look east”:

a Designer glasses in China

b The price of Italian sunglasses

c A company that manufactures and retails glasses

3ananue 4. Ilepeunraiite Teker “ Look east” m ompenesure, IBJSIOTCA JIM JaHHbIE

HMKe YTBep:KIeHNs] HCTHHHBIMH (true) uiu JoxHbiMH (false):

Luxottica is a Chinese company. false

It doesn't sell products only in Italy.

Luxottica manufactures most of its glasses in the USA.

The company also produces glasses for other companies.

They make more profit from manufacturing than retail.

Luxottica doesn't have any competitors.

The company wants to open shops in China.

Mr Del Vecchio's children work for the company.

3ananue 5. U3 BblIeJIeHHBIX KYPCHBOM CJIOB BbIOepHUTe MOAXO0AsiIIEe IO CMBICIIY:
1A multinational company is a large organiser / organisation.

2 Department stores sale / sell a lot of different products / producers.
3 Swatch is a watch maker / make.

4 OQur office is in a builder/ building in Kowloon.

5

6

cONO OIS~ WN -

A lot of people in this country work in manufacturing / manufacturer.
Many retails / retailers buy direct from the factory.
7 Who is your main compete / competitor in the computer market?
3aganue 6. 3am0THATE NPONYCKH JAHHBIMH HHJKE CJIOBAMU:
Manufacturer, retail outlets, competitor, produces, build, sell.

Mahindra and Mahindra (M&M) is a big tractor inIndia. It more than
68,000 tractors in its factories every year. Its main is a company called TAFE, which
produces 48,000 tractors. The companies the tractors at home and also to the USA and
Europe. M&M has 270 in the USA. Now the company also plans

to

factories in China.
3aganue 7. CocTaBbTe NpeAJI0KeHHUs:
1speaking / Sam / Hello, / Reynolds
2 Lorco/say/you/ Sorry,/did?
3 right/that's / Yes,
4 please / spell / you/ Can / that, ?
5 say/again, / please / you/ Could / that ?
6 your/ help/ Thanks / for
3ananue 8. Caenaiite cieayonye npeajioxKeHus: OTPULIATEIbHbBIMH:

Ulla works in Lisbon.
The company has 200 employees.

3 We make computers.

4 Alice and Cheung sell mobile phones.

5 Kyle organises conferences.

3ananue 9. 3anmoaHUTENnpPONyCcKH, HCMOab3yndo, does, don't maudoesn't:

A you work for Westfield Electronics?

B No, | . I work for Danemart.

A Grace Davies work for Danemart?

B Yes, she . She works in the marketing department.
A your company manufacture televisions?

B No, it . It makes radios.



3ananue 10. 3amojHuTe Mponycku B Bonpocax 1-4, ucnoan3zys Who, Howmany, What
wim Where, u mogdepure Ha HUX OTBETHI a-d:

1 does the factory manufacture?

2 does Ottwell have factories?

3 people does the company employ?
4 does the company sell to?

a shoes

b Turkey

C 180

d luxury shoe shops

3aganue 11. 3anoHHTE MPOMYCKH, HCIOJB3Ys &, an uim the:

1Clive works for bank in London. Queen of England banks there.

2 Jardin Care is Canadian company and headquarters are
in Toronto.

3 I can meet you at station or you can get taxi.

4 Wavetel is big IT company with three finance directors. Geraldine
is finance director there.

3ananue 12. CoorHecuteBonpockl 1-6 corBeramu a-f:
The company is called/ It's called [ICI].

It's based in [Toronto].

It has offices / factories in [Poland].

It's a [manufacturing] company.

It makes / sells [cars].

It employs [250] people.

-~ Dd® O T D

What type of company is it?
How many employees does it have?
What is the company called? / Who do you work for?
What does it do?
Where is it based?
Where are its factories?
3aganue 13.13 BbIIeJIEHHBIX KYPCHBOM CJI0B BbIOEpHUTE MOAXO/sIIIEE MO CMBICIY:
Franco Martinez are / is the CEO of Webplan, and it is a / the successful internet company.
Webplan employs / employer 5,000 people in Asia and Europe. Mr Martinez always / does arrives
in the office at 8am. He has a glass of water because he not / doesn't drink tea or coffee. Then he
read / reads his emails. He has a meeting with a / the marketing department at 10am every day. He
doesn't often has / have lunch. He has a sandwich at his desk. In the / an afternoon he meets the
design team. The employees at Webplan never don't work / work after 6pm.
3aganue 14. Cpenaiite cjeaylomue MpPeAJ0KeHUs] OTPULATENbHbIMHM (-) WJIH
BONPOCUTEJIbHBIMH (?):
1Luxottica makes glasses. (?)
The CEO lives in Germany. (-)
They have offices in Tokyo. (?)
We manufacture Porsche cars in India. (-)
You work in the USA. (?)
Fiat employ 12,000 people. (-)
I have Hani's address. (?)
Mr and Mrs Sanz live in Berlin. (-)
3aganue 15. 3anoHUTEe NPONYCKH B TEKCTe JAHHBIMHU HHMKe CJIOBaMH (mepBasi OyKkBa
CJIOBA YKa3aHa):
manufacture manufacturing

products production

OOl WDN -
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sales sells

staff produces

Vinway International is a m and retail company. It p electrical
equipment and it s itsp in shops in Europe and Asia. We m digital
radios. We have a good p department and s department. We are a small company

with good managers and s
3ananme 16. 3anmoiHUTE NPONMYCKHU CaeAyHOIIMMHU (ppa3amMu:

It employs... It'sa... It's based in...
It sells... The company... is called...

1t has offices in...

1. ... Raven Ltd.

2. ... Bristol, in the UK.

3. ... Europe and the USA.

4. ... retail company.

5. ... clothes.

6. ... 120 people.

PROJECTS AND SOLUTIONS
Teopernveckasi 4acThb
Jannwiii JIEKCUYeCKUli Mamepual npeoHasHadyeH Olsl 3HAKOMCMEAd U  081a0eHUs
CReYUATbHLIMU MEePMUHAMU, AKMUBHOMY UCHOJIb30BAHUI0 NPedlazaemblX C108 U CLO80COYEMAHU,
HO020MOBKU K YMEHUIO, NePesody U 00CYICOeHUID MEKCMO8 OPUYUATbHO-0eT108020 CIUIL.
aim LENh

budget OIOKET

deadline CPOK HCTIOJTHEHHS
labour TPYQ

materials MaTepHabl

project POEKT

project manager PYKOBOJHTEIb ITPOCKTA
research UCCIICJOBAHHS
schedule rpaduk

stage aran

3aganue 1. [IpounTaiiTe N nepeBeuTe TEKCT:

Project analysis

Theimportance of managing projects well

George Stephenson built a railway from Liverpool to Manchester in the 1820s. It was 45 per
cent over budget and there were a lot of delays. Today, it is still difficult to manage big projects.
The construction of Wembley Stadium, the home of English soccer, was £750m ($1.4 billion) over
budget and the project finished late.

Smaller projects can also have problems. Research shows that IT projects often have
problems with budgets and deadlines. In 2004, the cost of IT projects was usually 56 per cent more
than the budget, and most projects took 84 per cent more time than planned.

Some projects fail because the work takes longer than planned. Sometimes the cost of labour
or materials is more than the agreed budget. But good project management can increase a
company's profits. A big German company decided to improve its project management, and the
result was that it added one billion euros per year to its profits.

Project management isn't a new science. It has an international association, the Project
Management Institute (PMI), based in Pennsylvania, USA. The PMI sets professional exams that
thousands of people take every year. It has 150,000 members in 150 countries. All of the members
are specialists in managing projects.



So, it is possible for big projects to succeed. The Saudi-Aramco Haradh gas pipeline is one
example. The $2 billion project finished six months early and 27 per cent under budget. The project
manager and the client were both very happy.

33}13HH6 2. OT™MeETHTE TraJI0UYKOM YIIOMSAHYTBIC B TCKCTE MPOCKTHI:

O retail O construction 0O electronics o IT o education

3ananne 3. Ilepeuntaiite Tekcr “Project analysis” u ompenesuTe, SIBJASIOTCH JIH
JaHHbIE HUKE YTBEPKAeHUs HCTUHHBIMH (true) wiu Jgoxxubivu (false):

1 George Stephenson's project finished on time. false

2 Many big projects have problems.

3 IT don't have problems with deadlines.

4 IT projects are often more than 50 per cent over budget.

5 Some projects fail because they are late or have unexpected costs.

6 The PMI has members in different countries.

7 The Haradh gas project cost more than the planned budget.

3aganue 4. Boinummure U3 TeKcTa Bee ri1aroJisl B Past Simple.

3ananue 5. Ucnoab3yiiTe riaaroisl B ckoOkax B Past Simple:

Three Canadian students(work) together on a college project last year and their idea (make)
them a million dollars in ten months. IT students Carl Newman, Elizabeth New and Janet Collins
(start) a website to help people with computer
problems. Their teachers (say) that it (be) a good idea. More and more people from all around
the world (visit) the website. In June they (sell) the idea to an international media corporation. Their
college course (finish) three months ago. Now the three friends live in Toronto and have a
successful IT company.

3ananue 6. 3amoTHUTE MPOIYCKHU, HCIOJIB3Ysl MPEAJIOrUin, ON, at Tam, riae HeOOX0TUMO:

1The project started ... May 2007.

2 Are you free ... Monday morning?

3 Charles visited the factory ... last February.

4 What do you usually do ...New Year's Day?

5 Ask Sunil to finish the budget ... the morning.

6 The client wanted to see the plans ...three thirty.

3ananue 7. 3ano0JHUTE NPONMYCKH, UCNOJIL3YH JaHHbIE HUKE CI0BA:

International, more, client, late, succeeded, failed

1 QLD has offices in New York, Rio and Paris. It's an ...company.

2 This IT project is expensive because the ... keeps changing the plans.

3 Grace doesn't like to be ... so she always arrives five minutes before the meeting starts.

4 The project ... because we had an excellent team.

5 Patricia never studies; she ... her engineering exams last week.

6 The price of materials is high, so we need ... money in the budget.

3ananue 8. IoguepKHUTE MPENJIOr, KOTOPbIi He MOKET HCHOJb30BATHCH € JAHHBIM

CJIOBOM:
lunder behind over on budget
2on ahead of in behind schedule

3ananue 9. 3amenure cienywume cj0Ba U (ppasbl, HCMOJAb3YS OAMH U3 MPeIIOroB +
CYIIECTBUTEIBbHOC U3 3a1aHUSA 8:
on time
late
early
at the money available
more than the money available
less than the money available
3anganue 10. 3anoHUTE MPONMYCKH MpeAJIoramMu in, on, at ram, rjae Heo0X0UMO:
1 They started the meeting___ 10am.
2 Francis went to Geneva July.

OO WN B



I'm flying to Bucharest____this afternoon.

Did you go to the gym _____last night?

He can see you __ Thursday afternoon.

Give me the report____the morning.

| went to the cinema ___the weekend.

Is Gerard free__ Tuesday, 16th May?

They finished the building __ the summer.

10 Mark started his job_Monday 2" January 2006.

3ananue 11. 3amoiHUTE NPOIYCKH, UCIOJIb3Y JAaHHbIE HUXKE CJIOBA:
First, then, finally, after that, next

! , we decided who to have as project leader.

2 we agreed a budget.

3 we talked to customers about what they want.
4 we had a meeting with the design team.

5 , We built a test product and showed it to the CEO.
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WORKING ABROAD

Teopernyeckas 4acTb

Jlannwvii JIEKCUYECKULl  Mamepual NpeoHasHayer OJisi 3HAKOMCMEA U  061A0eHUs.
CReyuUaIbHLIMU MEPMUHAMU, AKMUSHOMY UCNOIb308AHUIO NPEOIA2AeMblX ClI08 U CIO0BOCOYEeMAHU,
NnO020MOBKU K YUMEHUI0, Nepesody U 00CYHCOeHUI0 MeKCMo8 0UYUAIbHO-0e108020 CIMUIAL.

abroad 3a pyOeKoM

average CpeTHrI

climate KJIUMaT

culture KyJIbTypa

emigrate SMHTPHPOBATH

emigration AMUTPALIUS

healthcare 37[PaBOOXPaHEHHUE

location PacIoNoXeHue

locate pacronararbcst

quality of life KaueCTBOXKH3HU

temperature TEMITEPATYPA
3aganue 1. [IpouynTaiiTe U nepeBeuTE TEKCT:
Over there

Why British people are moving to other countries

More and more Britons are living inother countries. A recent report said that almost 200,000
Britons left the country last year with no plans to return. A British person emigrates every three
minutes, and 5.5m British people now live abroad.

Many younger people leave - a lot of students go abroad to study. Older people are usually
retired and want a warmer climate to live in. Two thirds of the people that emigrate are workers.
Some are managers and others do manual or administrative jobs. Australia is the favourite country
for English people to emigrate to. Spain and the USA are also popular.

Why do people leave? Many want to find a better job. A quarter of people say that they want
to leave Britain because the cost of living is high. Homeowners with expensive houses can buy a
bigger place abroad; young people want to move because houses in other countries are cheaper than
in Britain. Research suggests that the quality of life in Britain is worse than in some other countries.
But most people leave for positive reasons: many think that living in another country is more
interesting -they leave because they want to have a happier life.

It is becoming more difficult for British people to emigrate to countries outside the
European Union. Most countries want professional or skilled workers, for example, builders,
engineers and doctors. But other skills are also popular in some countries - Australia, for example,
needs hairdressers.



3ananue 2. BoiOepuTe NpaBWIbHBIA BAPUAHT a-C, YTOOBI 3AKOHYMTH MPeIJI0KEeHUE:
The writer thinks most British people move to other countries because they

a don't like Britain

b speak a lot of languages

¢ want a new life.

3ananue 3. Bnnmmre Homep ad3ana 1-4, cogep:xaniero cieayouyo HHGOpMaInI0:

a where the British go paragraph
bthe reasons why people want to leave Britain paragraph
¢ how many people leave paragraph
d popular skills and jobs in other countries paragraph

33}13HH6 4. U3 BBIACJICHHBIX KYPCHUBOM CJIOB Bblﬁepl/lTe moaxoadiee mo CMbICIIY:
Working abroad
The more /most important thing to do before working in another country is to think about
these things:
m Do you want a better / best job or a more / most interesting life?
m It is easier/ easiest to live in another country when you speak the language. Start lessons
before you leave.
m What is the most expensive / cheapest way to arrange the move? What is the nicer / nicest
area to live in?
m Could the move make your quality of life worse/ worst than it is now? The more / most
beautiful location in the world is no fun when you are working 60 hours a week.
3aganue 5. 3an0JHUTE NPONYCKH JAHHBIMHM HHKE CJI0BAMM:
Professional, retired, managerial, skilled, administrative, voluntary, manual
1 Someone who is over 65 and no longer works is
2 workers do a lot of paperwork, usually in an offlce
3 Lawyers and doctors are people.
4 A person in charge of other employees has a position.
5 workers do physical jobs, for example, on farms or in factories.
6 People who do work don't receive any pay.
7 A worker has special training or knowledge to do a job.
3a)1a}me 6. ITocTaBbTE AAHHBIC HHKE NMPUJIATATEC/IbHBIC B CPABHUTC/IBHYIO CTCIICHDL U
HaﬁHHTe AHTOHMMHUYHBIC NTAPbI:
Big, warm, cheap, popular, low, easy, interesting
cooler
more boring
more difficult
smaller
higher
more expensive
more unpopular
aganue 7. 3ano/IHUTE MPONMYCKHU, HCMOJb3Ys PUJIaraTejbHble U3 3aaHus 6:
In terms of size, Ireland is Spain.
Ireland had a pay increase Australia in 2007
Canada is in summer the USA.
Spain is with British people the USA.
Spain is in summer Canada.
In terms of size, the USA is Australia.
Canada had a pay increase Spain in 2007.
The temperature in summer in Ireland is in Spain.
3aganue 8. 3anmosHMTEe NPONMYCKH, MCNOJb3Yys CPABHUTEJIbHYI0 WJIM TPEBOCXOAHYIO
CTEINCHD NpUJaaraTeJbHbIX:
1London is (warm) in summer than in spring.
2 The Majestic is the (expensive) hotel in town.
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3 What is the (good) way to get to the airport?

4 Is the quality of life here (bad) than in other countries?

5 It's (important) to drive safely than to arrive on time.

6 He'sthe (popular) manager in the department.

7  The staff are (happy) in their new office than they were in the old
building.

8 Cairo was the (interesting) city that we visited.

CAREER

TeopeTn'{ecxaﬂ qacThb

Jlannou JIEKCUYeCKUll  Mamepual npeoHasHayeH Ol 3HAKOMCMEd U  061a0eHUs.

CNeYUANbHLIMU MEPMUHAMU, AKMUBHOMY UCNONb30BAHUI0 NPeOdlazaemblx C108 U CLO80COYEMAaHUl,
NnO02OMOBKU K UMEHUI0, Nepegoody U 00CYIHCOEHUIO MEeKCMOo8 0PUYUAIbHO-0e108020 CIMUIAL.

apply T0/1aBaTh 3a5BKY
application form OJIaHK 3asIBKH

career Kapbepa

conditions YCIOBHS

curriculum vitae (CV) pesiome

employment agency KaJPOBOCAr€HTCTBO

pa (per annum) CKETO/THO

pension HCHCHS

promotion TIOBBIIICHHE B JIOJDKHOCTH
promote MOBBIIIATh B TOJDKHOCTH
retired MICHCHOHEP

retire BBIXOJIHTh Ha MIECHCHIO
salary 3apruiara

3aganue 1. [IpouynTaiiTe N nepeBeguTE TEKCT:

The world of work

Work has changed around the world

Manpower has been a successful employment agency for about 60 years. It has supplied
temporary employees to companies since 1948. That's when the first office opened in Milwaukee,
in the USA. Two lawyers started the company when they were unable to find temporary help with a
project. Today, it is a global company with offices all around the world.

Employment agencies supply companies with different types of workers. These include
professional and administrative workers in offices, and manual workers in factories and on building
sites. Temporary workers (also called ‘temps’) now make up between one and three per cent of the
total workforce in most countries. Multinational companies have employed temps for a long time.
Now smaller companies also use temporary workers.

Have careers changed very much since the 1990s? A decade ago, people expected to work
for the same company until they retired. Today, nobody expects a job for life any more. People
move from job to job, working in different companies or in different departments. Training is
important because it improves workers' skills. This can help employees to find better jobs or get a
promotion.

In some jobs there aren't enough skilled workers. Some companies want retired people with
skills to return to work. Japan, Australia and Italy have started to employ older workers. Companies
need organisations like Manpower to arrange training for older employees, for example to use
computers or to work with a younger boss.

3aganue 2. OTBeTHTE HAa BOonpockl o Tekery “The world of work”:

1 When did Manpower start?

2 What do employment agencies do?

3 What is another word for ‘temporary workers'?

4 What did people expect in their career ten years ago?



5 What can help a worker who wants to improve their career opportunities?
6 What have Japan, Australia and Italy started to do?

3ananue 3. OTBeTHTE HA CJIEAYIONIUE BONPOCHI:

1 Have you ever worked for an employment agency?

2 What temporary jobs have you done?

3 Isitagood idea for retired people to return to work? Why? / Why not?
3ananne 4. CoorHecute TepMuHbI 1-8 ¢ onucanusivmu a-h:

1 full-time worker a has a job for a long period of time

2 temporary worker b workers choose when they work

3 permanent worker ¢ works a few days / hours a week

4 part-time worker d a better job in the same company

5 freelance worker e has a job for a short period of time

6 pension f works for self not for a company
promotion g usually works 35-40 hours a week
flexible hours h money when you stop work

3apanue 5. Onpeaesaure NocjaeI0BaTEIbHOCTD IAT0OB NMPH MOMCKe padoTsl 1-6.

____a Phone or email the company and ask for an application form.

____ b Goforajobinterview.

___c¢ Readajob advertisement on a website or in a newspaper.

____d Start work.

____ e Apply for the job - send the application form and a CV to the company.

T Receive and accept a job offer.

3ananue 6. Ucnoan3ys undopmanuio u3 oobsaBieHus (1) u pesiome (2), 3amoaHHUTE
NMPONMYCKHU B CJIEAYIOHIEM OTPBIBKE U3 MUCbMaA:

| saw your job advertisement in magazine and | am interested in the
position of manager at .

| went to Warwick University and did a degree in . Then | studied for
an in 2005 at INSEAD.

| have worked as a for a transport company and | now work in a
customer services department where | manage an . | can speak German,
French and . I have lived in Europe and | am happy to travel in my job.

3. Advertisement
Have you worked in customer services?

Ardis is the biggest transport company in Europe and we are looking tor a manager tor our
international customer services team. We have offices in Barcelona, London and Berlin. This is an
exciting opportunity for someone who wants to travel and has experience managing teams.

€76,000 pa + pension

4. Curriculum Vitae

Rosa Clifford Curriculum Vitae
1

Rosa Clifford
44 South Road
Stamford, LC23 4FT
a
2

2005 INSEAD Business School, France
2001-2004 b

3
MBA 2005
BSc 2:1 International Management 2004

4




o gk

Customer Services Wade International Services 2007-present
| manage an international team in the customer services department.

Project manager DSV Transport, Spain 2005-2007

C

5
Tennis and swimming
d

6

e

Languages: German, French, Spanish

3aganue /. IlepeunTaiite 00bsiBJIeHUE 0 IpHeMe HA padoTy (3axaHue 6) U OTBeTbTE Ha
BOIIPOCHI:
What sort of company is Ardis?
What is the job?
What is the salary?

3ananue 8. 3anoqHuTe nponycku 1-6 CV (3aganue 6), HCO/Ib3ysl ceAyOUIUe CJI0BA U
CJI0BOCOYECTAHUA:

Quialifications Interests Education  Contact details

Additional information ~ Work experience

3apanue 9. 3anmonnure mpomycku a-e CV (3aganme 6), MCHO/Ib3ysl CJeIYHOIIMMH
dppazamu:

Good computer skills

Photography

| organised projects to improve customer services.

Warwick University, UK

Telephone number: 01264 44293821

3ananue 10. 3ano/HUTE NPONMYCKHU, HCMOJb3YH IJIaroJisl B ckodkax B Present Perfect:

1Sanjay (live) in many different countries.

2 1 (never speak) to a famous person.

3 you ever (give) a presentation in English?

4 We (not eat) at the new Italian restaurant. Is it good?
5 Monica ever (work) in a finance department?
6 They (never try) to learn a foreign language.

3ananmne 11. [ToquepKkHUTENPaBUILHBIHBAPHAHT !

11 went / have been to Rome in 2005.

2 Did you ever play / Haveyou ever played tennis?

3 Jack hasn't visited / didn't visit the Delhi office last month.

4 Have you sent / Did you send your CV to Ardis yesterday?

5 We've never been / gone to Mumbai.

3ananue 12. 3anoJHUTE MPOMYCKH, HCIOJIBL3YH ever, Never, for mim since.
1Laura has eaten salmon because she doesn't like fish.
Maurice and Joel have worked here 1998.

Have you sent a text message?

We have visited Morocco. Is it nice?

Kenway have been the market leader twenty years.

You haven't spoken to your clients March.

Has Julian met the CEO?

They've been in the meeting two hours.

Have Alan's investments made a profit?

10 The sales team have been in a presentation three o'clock.
3ananue 13. [loqyepkHUTENPABUILHBIHBAPUAHT:

O©Coo~NOoO Tk wdN



10

MDH Properties is sell / selling an unusual place to live. It is a house in a tree. The CEO,
Karl Howard says, 'It's our most / more interesting property." House prices are more / most
expensive today than they move been / were in 2005. More and more people are / is buying
property as an investment. The tree house is a good / best idea for people who want a small holiday
home. It is cheaper / cheapest than MDH's other properties. Karl Howard says, 'We have ever /
never sold a tree house. But a lot of people want to see it - and it has / is only been on the market for
/ since last Tuesday.

3ananue 14. 3ano/HUTE NPOMYCKHU B TEKCTE, MCNOJIB3YH CeAYIOIINeE CJI0BA:

management market trade

competitor export investment

domestic training

Franklin Wade sell electrical equipment to different countries around the world. They have
been an company since 2002. They with Japan, the USA and Brazil,
and they don't sell any goods in the market. Franklin Wade's main is
Drengard, a Danish company. Franklin Wade hope to be the leader soon. They are

their staff to use a new computer system. The think that it is a

good for the company.

3apanue 15. 3anoHUTE NPOIYCKH, HCIOJb3YS OTHO U3 CJIOB a-C:

1 Federico finished work when he was 65, so he's now.

a professional b retired ¢ manual

2 My company has hours, so | can choose when 1 start and finish work.

avoluntary b permanent ¢ flexible

3 Kate and Alex have jobs. They work three days a week.

a part-time b full-time ¢ pension

4 You have worked hard on this project and we want to give you a

a freelance b temporary ¢ promotion
| trained to use the equipment - it's a job.
a administrative b skilled ¢ managerial
6 We did a lot of market before we designed the new
product.
a share b research c leader

3aganue 16. CocTtaBbTe NpeIOKeHHUS:

1things / how / are / Hi, ?

2 met/We/al/at/conference /Bucharest/in

3 you/working / moment / Are / the / at / Romania/ in ?

4 the/Dubai/ at/ No, / office / I'm

5 good/again/to/you/see/ It/ was

3aganue 17. 3ano/IHUTE NPONYCKH B 1MAJI0Te JaHHBIMH HUKE CI0BAMMU:
opinion sure do

thing think because

A you think that it's a good idea to move office?

B Yes, in my , the office we are in now is too small.

A the new office is too big. There are only six people in the design
department.

B I like it it has big windows.

A I'm not . Big windows make it hot in summer.

B Yes, but they're a good because designers need lots of light.

3ananue 18. CoorHecure Bonpocs! 1-6 ¢ orBeTamu a-f:
1What do you do in your free time?

2 Can you tell me about your present job?

3 Why do you want this job?

4 Do you enjoy working with people?

5 How long have you been in the sales department?
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Have you ever worked in finance?

Two years.

Yes, | like working in a team.

At the moment, I'm working on a project to export products to Asia.
Yes, after university | worked for a finance company for six months.
Because | think finance is very interesting.

| play tennis and football.

-~ Dd®D O O T D

FUTURE POSSIBILITIES

TeopeTnyeckas 4acTb

Hannviti  nexcuueckuti  mamepuan npeoOHA3HayeH Ol 3HAKOMCMEd U  0681a0eHUs
CNeYUAIbHLIMU MEePMUHAMU, AKMUBHOMY UCNOTb30BAHUI0 NPedlacaemMblX Cl108 U CLO80COYEMAHUI,
HO020MOBKU K YMEHUIO, Nepesody U 00CYICOEHUI0 MEKCMO8 0PUYUATLHO-0e108020 CIUIL.

bar chart crojiOyarast 1uarpamma
bionic OMOHHUK
decrease CHIKAThCS
full-surround OOBEMHBII
graph JarpaMma
increase YBEITHYHUBATHCS

nuclear SIEPHBIIA

pie chart CEKTOpHAs [arpaMma
prediction pe/ICKa3aHne
predict MPE/ICKA3bIBATH
trend TEHICHIUS

3aganue 1. [IpouyuTaiiTe u nepeBeguTe TEKCT:

The phone of the future

Experts talk about big changes for the telephone

It is easy to imagine what mobile phones will look like in a year or two -they'll probably be
smaller. But what will they look like ten or fifteen years from now? Perhaps they'll be so small that
we won't be able to see them. Maybe we'll have phones in jewellery such as rings, and fashion items
like sunglasses.

People in Japan can already use mobile phones to buy things in shops. In some countries it is
also possible to use a phone as a train ticket and office pass. So, what new functions will phones
have in the future? One thing that is certain is that phones will do more of the things that PCs do
today. Some people also think that we'll use phones as house keys, passports, computer games,
maps and video recorders. The phone will be our 'remote control for life'. In a decade's time, many
phones will have enough memory to video all of a person’s life.

Companies are developing phones built into glasses. This will be useful when looking for
directions -a map will appear inside the glass of the lens. Maybe we'll be able to use our phone to
label people at a party or conference. We'll never forget a name again.

Some experts think that in the future we'll use our voice instead of our fingers to put data
into a phone. Stuart Wolf, a professor at the University of Virginia, predicts that in 20 years' time
people will use their thoughts to communicate with each other. We won't need phones at all!

3apganue 2. OTBeTbTeHaBONPOCHINOTEKCTY“The phone of the future”:

What does the writer think phones will look like in two years' time?

Which of the following are possible at the moment?

a phone in jewellery b paying for shopping using a phone c phone as a
ticket for travelling d phone as house keys

3 What will a typical phone's memory allow it to do?

4 How does the writer think a phone will help us at a party?

5 How will people input data into a phone?



3ananmue 3. PackpoiiTe ckoOkM, ucnoJb3ys Future Simple:

a In 20 years' time people (use) their thoughts to communicate.

b We (not need) phones at all.

cWhatthey (look) like ten or fifteen years from now?

d Perhaps they (be) so small that we (not be) able to see them.

e Maybe we (have) phones in jewellery and fashion items.

f They probably (be) smaller.

3ananmue 4. 3anoJHuTE MpONMycKH, HcnmoJb3ys Will / won't, perhaps / maybe.

1 it rain later, but I think it'll be fine. (not sure)

2 1t rain - look at the blue sky. (sure)

3 Yes, of course computers be much smaller in ten years' time.

(sure)

4 Jim be on time for the meeting. He's always late. (sure)

5 we be able to have holidays on the moon in the Future. (not sure)
6 Our profits rise. Look at our increase in sales for the last three Months. (sure)
7 Our profits rise - our prices are too high. (sure)

8 our profits rise one day, but not this year. (not sure)

3ananue 5. 3anoiHUTE MPOMYCKH, HCNOJb3Ysl to+infinitive Tam, rae Heo6xoauMo:
1 We could go to the cinema tonight.

2 They shouldn’t work at the weekend .

3 Do you want visit the factory?

4 Do you think you should ask for a new office?

5 We arranged meet our new supplier.

6 Carla and Wei plan arrive at 9:30.

3apanue 6. CocraBbTe mpemsIokKeHus, Hcnoiab3ys Present  Continuous
(3an1aHUpOBaHHOE JeiicTBHE B OyAylIem):

1 Jane/ meet/ the design team / next week.

2 We/fly/ Athens / next Thursday.

3 Pollyand Tom / leave / in a moment.

4 Douglas / move / Prague / next year?

5 1/do/apresentation / the day after tomorrow.

6 you/see/the HR manager / later today?

7  they/sell / the company / in six months' time?

8 The finance director / not come / to the meeting / tomorrow.

3aganue /. [loguepKHUTENPaBUIbHBIHBAPUAHT:

What will / are offices be like in the future? Some people think that in ten years' time
company offices aren't / won't be necessary because we won't / will all work from home. A different
idea is that we could / are make our offices more like home. CEO Alexis Parks wants - / to make
her company's offices more comfortable. She also thinks that she should to / - create an
environment that makes her workers feel happy. Next year, her company is building / builds new
offices with a gym and swimming pool. Alexis asked staff for suggestions. They said that the new
offices could to / - have sofas, TVs and places to sleep. She thinks that her company should /
shouldn't do more to help the staff to enjoy themselves in their free time, so the new offices will
also include a cinema and a karaoke bar. Alexis thinks that in the future her employees don't / won't
want to go home!

3ananue 8. [loguepkHHUTE JIMIIHEE CJI0BO:

1fly plane sail airport

2 newspaper TV radio mug

3 drive station  car park

4 brand logo Volvo half price
5 merchandise pen key ring  internet

3anoanTenponyCKn, I/ICl'[O.]'Ib3yfl)1aHHLIeBBIIHeC.J'IOBa:
1You can from Stansted airport in the UK to Charles de Gaulle airport in Paris.



2 lhavea of coffee with my breakfast.
3 1usually to work.

4 ThisCD s - it's a sales promaotion.

5 Ithink we should order more for the exhibition next month.
3ananue 9. [loryepkHUTENPABUIbHBIIBAPUAHT
1 When will you make / do a decision?

2 It'sagood product, but we should make / do more research.
3 It's good to make / do business with you.

4 Did our investment make / do a profit last year?
5 Would anyone like to make / do a suggestion?

6 | could make /do the accounts this afternoon.

3ananue 10. 3anmoHUTE NMPOIMYCKH, UCIIOJIb3YH OAHO U3 CJIOB a-C:
1
a
2
a
3

I'm that Azzopardi will be the next president.
possible b certain c likely
Do you think that the population will in the next ten years?
plus b minus c increase
It cost $40 in February 2007 and $40 in February 2008, so prices remained
for a year.
a steady bper cent c equals
4 Unemployment was 15% last year and it's 5% this year. That's a 10% in

unemployment.

aincrease  bremain steady c decrease

5 We didn't sell many products. So it's that we will make a profit this
year.
a likely b unlikely c certain

APPLYING FOR A JOB

TeopernyeckassyactTb

Jannvui  mamepuan npeonasHawen O 3HAKOMCMBA U 081A0EHU CHeYUalbHbIMU
MePMUHAMU, AKMUBHOMY UCHONBb30BAHUIO NPEONA2aeMblX Cl08 U Cl0BOCOUEMAaHUll, NOO2OMOBKU K
Hanucamuo pe3rome U npoxXorHcOeHuro cobecedo8anus.

3ananue 1. U3yuure oOpa3sen pe3wome.
Ivan lvanov
Personal information

Address: 201 Lenina Street, apt. 25, Moscow, 215315, Russia
Telephone: home: +7-XXX-XXX-XXXX

mobile: +7-XXX-XXX-XXXX

Email: your.name@gmail.com

Date of birth: 25th July 1985

Nationality: Russian

Marital status: single

Objective

| am seeking a position with a company where | can use my ability to analyze data sets and prepare
financial

forecasts.

Education
Lomonosov Moscow State University, department of Economics, Master’s degree in Marketing (2001—
2006).




Qualifications
Marketing Specialist courses in Moscow Marketing College, started in 2014 up to present

Work experience

Company Name 1, 2012-present

Moscow, Russia

Financial analyst

e Preparing business plans

¢ Planning investment activities and budget

¢ Analyzing data sets collected through all the departments
e Preparing financial forecasts

e Preparing reports for the board of management
Company Name 2, 2007-2011

Krasnodar, Russia

Assistant manager

¢ Providing main office with office supplies

e Analyzing large data sets collected through all the departments
e Preparing financial forecasts

e Preparing reports for the board of management

Personal qualities
e Articulate

e Broad-minded
e Dependable

e Determined

e |nitiative

e Versatile

Special skills

e Native Russian

e Fluent English

e Working knowledge of German (Basic knowledge)

e Driving License (Category B)

e Computer literacy (Microsoft Office, Outlook Express, 1C: Enterprise)
e Hobbies: foreign languages, chess

References
Petr Petrov, BBB Solutions, +7-495 —XXX-XXXX, name@gmail.com

3ananmue 2. [lepeBeaure ¢JI0Ba U BbIPAKECHUS:
Accurate
Approachable
Articulate
Astute
Attentive
Autonomous
Broad-minded
Calm Capable
Cheerful
Committed
Communicative
Confident


mailto:name@gmail.com

Consc

ientious

Cooperative

Courteous

Creative

Dependable=Reliable

Decisive

Determined

Diligent

Eager to learn

Eloquent

Ability to work efficiently both individually and in a team
Ability to work under pressure
Business communication skills
Communicative skills/Social skills

Confli

ct management skills

Creative thinking skills
Critical thinking skills

Decisi

on making skills

Effective listening skills

Excell

ent verbal and written communication skills

Good sense of humour
Multitasking

Organ

izational skills

Positive attitude
Problem-solving skills

Quick
Resou

learning skills
rcefulness

Risk taking

Sales Ability

Strategic thinking

Strong analytical thinking
Time management skills

Willin

gness to learn

3aganue 3. Ucnoab3ys o0pasen U3 NpeabIIyLIero 3aJaHus, HANMIIUTE CBOE pe3loMe Ha
AHIJIMIICKOM fI3bIKe.
3aganue 4. OTBeTHTE HA BONPOCHI.

13
14

15.
16.
17.
18.
19.
20.
21.
22.
23.
24.

. Uto Takoe pe3tome (resume), 1 yeM oHO oTiinyaetcst or CV?

. Jls1s 4ero Hy’>xHO pe3rome?

KaxoBa cTpykrypa pe3tome? Kakne pa3iensl B HEro BXOIAT?

Yro ykasbiBath B paznene Objective?

Kakyto nuunyto nHpopMaluio HeoO0X0IMMO yKa3aTh B pe3l0Me, a KaKyto HE CTOUT?
O0s13aTeNIbHO JIM YKa3bIBaTh CBOM BO3PACT B pe3tome?

HyxHo 11 106aBnsaTe GoTo B pe3tome?

Kakue ocHoBHBIE ITpaBuiia BeIOOpa GoTo B pe3tome?

Ecnu y Bac HeT oduIMaaIbHOro onbiTa paboThl, 4To THcath B pasaene Work experience?
HyxHo nu BKIIIOYaTh peKoMeHaaunun?

HyxHO 11 BCTaBIISATH B pe3I0OME CChUIKH Ha CBOM MPOQMIIb B COLMATIBHBIX CETIX?
Kakue cymiecTByl0T TeXHUUECKHE TPEOOBaHHS K OPOPMIICHHIO pe3toMe?

3ananue S. /laiiTe oTBeTHI HA CJIEAYIOLIME BOMPOCHI.
1. How are you today? Did you have any trouble finding us?

2. How would you describe yourself as a person?
3. What is the type of position are you looking for?

4. Are you interested in a full-time or part-time position?



5. Could you tell me about your responsibilities at your last job?
6. What is your greatest strength?

7. What is your greatest weakness?

8. Why do you want to work for us?

9. Why Should We Hire You?

10. How Can You Contribute to the Company?

11. What motivates you most at work?

12. Where do you see yourself in 5 years?

13. Do you prefer to work independently or on a team?

GETTINGACQUANTEDWITHTHESTAFF

Teopemuueckaa uwacmp: Jlanuble 3aaHUS IPEIHA3HAYCHBI [ Pa3BUTHs HaBbIKa BEACHUS
JAE€JIIOBOTI'O 06H_ICHI/I${ " ICPECIUCKU.

3aganue 1. [IpouuTaiiTe U nepeBeguTe TEKCT.

LINE AND STAFF POSITIONS

In business, organization structure means the relationship between positions and people who
hold the positions. Organization structure is very important because it provides an efficient work
system as well as system of communication.

Historically, the line structure is the oldest type of organization structure. The main idea of it
is direct vertical relationships between the positions and tasks of each level, and the positions and
tasks above and below each level. For example, a sales manager may be in a line position between a
vice-president of marketing and a salesman. Thus a vice-president of marketing has direct authority
over a sales manager. A sales manager in his turn has direct authority over a salesman. This chain of
command simplifies the problem of giving and taking orders.

When a business grows in size and becomes more complex, there is a need for specialists. In
such a case administrators may organize staff departments and add staff specialists to do specific
work. These people are usually busy with services, they are not tied in with the company product.
The activities of the staff departments include accounting, personnel, credit and advertising.
Generally, they do not give orders to other departments.

3ananue 2. Bolyuure c10Ba M BbIPAsKEHHSI.

relationship

B3aMMOOTHOIIICHHUEC

to hold a position

3aHUMaThb JOJIKHOCTb

organization structure

OpraHu3alMOHHAs CTPYKTypa

level

YPOBEHb

sales manager

YIPaBJISAIOLINH 110 TOPTOBJIE U MAPKETHHTY

salesman

IpOJIaBell, TOPrOBeIl

to have direct authority over
smb.

HMCTh IPSAMYIO BJIACTb HA KeM-1100

staff

orrat

to give orders

OTJaBaThb NPUKAa3bl

to take orders

MPUHUMATD MTPUKA3I

a line department

JUHENUHBIN 0TJeN (MMEIOIINI HEMOCPEACTBEHHOE




OTHOIIEHHE K KOHEYHOMY MPOJYKTY)

staff department mTaOHOM OT/AEN (He UMEIOIINI OTHOLIEHHS K IPOU3BOACTBY, HO

€ro 00CITy)KMBaIOIIHI)

to be tied in with the company HUMETh OTHOIIEHHE K KOHEYHOMY ITPOAYKTY

product
complex CIIOKHBIH

3ananue 3. /laiiTe 0TBeTHI HA BONPOCHI.

7. What does the organization structure mean?

8. What does the organization structure provide?

9. What is historically the oldest type of organization structure?

10.  In what position is a sales manager in attitude a vice president of marketing and a
salesman?

11.  What is the difference between line and staff departments?
12.  Why is an advertising department or a credit department considered staff structure

rather than line structure?

3ananue 4. BcraBbTe €10Ba B IPONLYCKH.
Choose the necessary word and put it in the sentence.

2.
shows

and positions above and below.

Organization structure | 2. relationship
... between each position

3.

... over a salesman.

A sales manager has direct | 3. hold a position

4.
not

give orders to other
departments.

As a rule a ... usually does | 4. authority

5.

When the business gets 5. complex
more ... there is a need for
staff departments.

My friend ... of sales 6. task
manager.

The of staff 7. line department
departments is to do
different services.

My friend works in a ... he 8. staff department
is responsible for the
company product.

3aganue 5. Paspirpaiite auaJnor.
Peggy Forman is talking with Jeff Downing, another administrative assistant in her

company.

Jeff

How are you today, Peggy?

Peggy

Oh, fine, thanks.




Jeff

Glad to hear that. By the way, are you familiar with the organizational chart for the
company?

Peggy | No, I am not. What is it like actually?

Jeff | Well, the chart shows how the employees are divided into groups. It gives one an
overview of the chain of command in the company.

Peggy | | see. The positions can be line and staff ones.

Jeff Yes, the subject is not new for you. What else do you know about it?

Peggy | As far as | know, a worker in a line position receives orders from his immediate
superior.

Jeff Exactly, that's the line chain of command.

Peggy | A worker in a staff position reports directly to a line worker but he neither gives nor
receives orders from line workers. Am | right?

Jeff Yes, you are. But someone may have line authority over people in his department and
not be considered a line administrator.

Peggy | How can it be?

Jeff | That's possible when a whole department is a staff department. For example, in our
company the head of the credit department or the personnel department can hardly ever
be president of the company.

Peggy | And what do the people in staff departments do, how is their work different?

Jeff | Well, they are usually busy with services and they could do the same service for any
company. So they are not in the line.

Peggy | It seems to be rather complicated.

Jeff It only seems so. | think the chart should help.

Peggy | Oh, sure. But, Jeff, would you explain to me what span of control is?

Jeff Oh, span of control refers to the number of people whom one manages directly.

Peggy | Can you give me an example?

Jeff | Well, the President of our company directly manages the Vice President of Production,
the Vice President of Marketing and the Comptroller. Thus, his span of control includes
three people.

Peggy | Yes, now | see. Thank you for your help.

Jeff Not at all. Why don't we go to the coffee stall and have snack together?

3aganue 6. /laiiTe KOPpOTKHe yTBepAUTEJbHbIC HIN OTPUIIATeIbHbIE OTBETHI.
Model: Have you examined the organizational structure of the company yet?
—Yes, | have already examined it.




— No, I haven't examined it yet.
8. Have you reported to the comptroller yet?
9. Have you settled this problem with the manager yet?
10.  Have you learnt line and staff positions of the company yet?
11.  Have you got acquainted with your immediate superior yet?
12.  Have you heard about his span of control yet?
13.  Have you met your immediate subordinates yet?
14.  Have you passed your report to the credit department yet?

3ananue 7. U3MeHuTe npeasiokeHus mo oopasumy.
Model: A staff employee doesn't give orders.
A staff employee doesn't receive orders.
A staff employee neither gives, nor receives orders.

8. He isn't a comptroller. He isn't a sales manager.

9. The head of the credit department doesn't advise the President. The head of
the credit department doesn't report to comptroller.

10.  He doesn't want to hold a position of vice-president of marketing. He doesn't
want to hold a position of general manager.

11. A credit department doesn't have direct authority over a line department. A
personnel department doesn't have direct authority over a line department.

12. I don't want to talk with the boss. | don't want to talk with the comptroller.

13.  She doesn't like to give orders. She doesn't like to receive orders.

14.  Jacky doesn't want to attend annual meeting of shareholders. Susan doesn't
want to attend annual meeting of shareholders too.
3aganue 8. /laiiTe oTBeTHI HA BONPOCHI.

7. What is your relationship with your immediate superior?
8. What position in your company do you want to hold?
9. Do you want to be a sales manager or a vice president of marketing? Give

your reasons.
10.  Over what positions do you have direct authority in your company?
11.  What do you like more: to give orders or to receive orders?
12. Do you want to work in a staff department or in a line department? Give your

reasons.
3ananue 9. [lepeBennre npeaIoKeHUS HA AHTJINHCKUI S3BIK.
13. Mowu B3aMMOOTHOIICHHUS C HAYaJTbHIUKOM OYEHb XOPOIIIHE.
14.  Moii apyr 3aHUMaET OJIKHOCTb INIABHOTO (PMHAHCHUCTA.
15. 5l He 3HAaKOM C OpPraHM3aLMOHHON CTPYKTYpPOU HaIIero NpeAnpusTus.
16.  Owu Gousblie TFOOUT OTAABATH MPUKA3bI, YEM MOTYYATh UX.
17. S mpennouutaro paboTaTh B TUHEHHOM OTJIENE.
18.  IlItaGHble OT/ENbI HE CBS3aHBI C KOHEYHBIM MTPOLYKTOM.
19.  Crpykrypa Hamero mpearnpusThs CIOXKHA.
20. 51 Gosple MOAXO0XKY K IITAOHOW JOJKHOCTH, YeM K JIMHEHHOH.
21. Moii HemoCpeICTBEHHbI HAYAIbHUK OYEHb IMYHKTYaJICH.
22. B ciepy Moero noguuHeHUs BXOIAT TPU PYKOBOAUTENS TPYIIIL.
23.  I'maBHBI (MHAHCHUCT UMEET OUYEHB OOJIBIIYIO OTBETCTBEHHOCTb.

24. A YBOJIIO MOCT'O HETOCPECACTBECHHOT'O MMOAYUHEHHOTO. OH NcHUB.

BUSINESS CORRESPONDENCE

Teopemuueckaa wacmp: JlaHHBIC 3a1aHNS IPETHA3HAYCHBI U1 Pa3BUTHUSI HABBIKA BEICHUS
JIEJIOBOY MTEPENUCKHU.

3ananmue 1. IlpounTaiiTe n mepeBeanTe TEKCT .

Business correspondence



Correspondence is an essential part of business. In spite of telephone, telex, telegraphic,
facsimile and e-mail communication, the writing of letters continues; in fact most telephoned and
telegraphed communications have to be confirmed in writing.

Every letter no matter what kind it is, should be laconic, precise, to the point and positive.

Letters are written on various occasions and on various subject matters. Many business
letters are connected with establishing business relations, doing business and various miscellaneous
questions.

33}13HH6 2. HquHTaﬁTe U NIEPEBEAUTE TEKCT A€J0BOI0 mMucbmMa.

Dear Sirs,

An enquiry has come in from a company owning several high-class hotels in our country.
They are opening a new hotel and have asked us to submit quotations for furniture and equipment in
accordance with the attached list.

The furniture and equipment must be of the most up-to-date design, and it would have to be
delivered in time for the opening of the hotel in October. Will you please let us know, therefore,
whether you have the goods in stock and if not, how long it will take to complete an order for the
quantities required. We shall also be glad to have an estimate of the number of cases required and
the cost of packing.

We have sent you a telex today, text as copy enclosed. Your reply by telephone or fax would
be appreciated.

Yours faithfully, ....

3ananue 3. CocraBbTe /1€J10BO€ MUCHLMO 110 00pa3iry.

3ananue 4. Boinuimure u3 Tekcra (cM. 3agaHue 1) OCHOBHbIE IPUHIMIIBI BeleHU s
JAeJIOBOM MepenucKy U 1eJI0BOi JOKYMeHTaluM. J[onoJIHuTe 3TOT CIIUCOK CBOMMU
pPeKOMEHIAUAMU.

3aganue 5. 3anoIHUTE NPONYCKH B AUAJIOTe, PYKOBOACTBYSICh IPABHJIAMH 1€J10BOI0
o0ueHus:

Receptionist: Good morning, sir.

Mr. Brown:

Receptionist: Please, take a seat for a moment, sir. I’ll ring through to his office and tell him
you are here.

Mr. Brown:

Receptionist: Mr. Brown. Mr. James’ secretary is just coming down to meet you. She’ll take
you up to his office.

Mpr. James’ secretary: Mr. Brown?

Mr. Brown:

Mr. James: I’'m happy to see you. We haven’t met for ages. How are you?

Mr. Brown:

Mr. James: Thank you. I hope you had a very good trip.

Mr. Brown:

Mr. James: Oh, it is nasty. We hate it. But it can’t be helped.

Mr. Brown:

3aganue 4. Hanummre 3cce mo temam «Oco0eHHOCTH BeJeHHS 1eJI0BOI NepenucKH,
AeJIOBOI JokyMeHTanuM B cepe HedTH U razay, «IIpodaeMbl 1e/10BOr0 001EHUS».

WORKING CONDITIONS

Teopernyeckas 4acTb

Hannviti  nexcuueckuti  mamepuan npeoOHA3HAyeH ONA  3HAKOMCMEA U  081a0eHus
CHeyuanbHLIMU MEPMUHAMU, AKMUBHOMY UCNOIb308AHUI0 NPeOdldcaeMblX C108 U C080COYemMAaHUl,
HOO20MOBKU K YMEHUIO, Nepedody U 00CYHCOeHUIO MEeKCMOo8 Heghme2az0601i HaNpaIeHHOCMI.



3ananue 1. [IpounTaiiTe U mepeBeanTEe TEKCT.

Oil and gas careers

You'll find some of the world's largest and most recognisable multinational companies in the
oil and gas industry, such as BP, ExxonMobil and Shell, along with many smaller organisations.

In fact, according to the trade association Oil & Gas UK, the industry supports more than
300,000 jobs in the UK including those throughout the supply chain. Whether you want to work
offshore on an oil rig or in a nine to five office job, there is plenty of choice.

From engineers and geologists to office-based roles in accounting and human resources
(HR), employers require graduates with varying interests and from many different academic
backgrounds.

You could, for example, be a chef supporting the workforce on an oil rig, a chemist
undertaking research and development, an environmental adviser ensuring that standards are met, or
a subsea engineer designing and installing underwater equipment.

For more information on some of the diverse roles that can be found in the oil and gas
industry, see the following job profiles:

. Drilling engineer

. Energy engineer

. Engineering geologist
. Geochemist

. Geoscientist

. Hydrographic surveyor
. Mining engineer

. Mudlogger

. Petroleum engineer

. Wellsite geologist

You can also search for current vacancies on specialist recruitment websites including:
. Energy Jobline

. Oil and Gas Job Search
. Rigzone

In addition, MyOilandGasCareer.com provides a directory of oil and gas company careers
websites, meaning you can easily search for opportunities on individual employers' sites.

Skills and qualifications for oil and gas jobs

Once you've decided on arole, to enter the industry you may want to apply for a structured
graduate scheme offered by one of the larger employers.

For example, Shell's graduate programme allows you to choose technical, commercial
business or corporate functions pathways. Similarly, graduate roles at BP are split between
business, engineering, science, and supply and trading.

You'll need to have, or be expecting, a good degree from a recognised university to gain
entry to a scheme. Depending on which specialism you choose, there may be specific requirements
in terms of your degree subject - particularly for engineering and science programmes.

Some graduate schemes, such as Shell's technical pathways, demand a postgraduate
qualification. Search for postgraduate courses in oil and gas.

Alternatively, if it's an apprenticeship you're looking for rather than university, consider
the Qil and Gas Technical Apprentice Programme (OGTAP), during which you'll split your time
between college and a sponsoring company while earning a salary.

To be eligible you'll need four GCSEs at Grade 6 or above in maths, English, double science
(or one from physics, chemistry or an appropriate technology subject) and one other subject. You
need to be at least 16 years old by May of the year you're applying for. Learn more
about apprenticeships.

The global nature of the industry means that language skills are highly valued by employers,
especially for business-oriented jobs.

For offshore roles you'll need to go on an industry-standard health and safety course such
as Minimum Industry Safety Training (MIST).



https://www.prospects.ac.uk/job-profiles/drilling-engineer
https://www.prospects.ac.uk/job-profiles/energy-engineer
https://www.prospects.ac.uk/job-profiles/engineering-geologist
https://www.prospects.ac.uk/job-profiles/geochemist
https://www.prospects.ac.uk/job-profiles/geoscientist
https://www.prospects.ac.uk/job-profiles/hydrographic-surveyor
https://www.prospects.ac.uk/job-profiles/mining-engineer
https://www.prospects.ac.uk/job-profiles/mudlogger
https://www.prospects.ac.uk/job-profiles/petroleum-engineer
https://www.prospects.ac.uk/job-profiles/wellsite-geologist
https://www.energyjobline.com/oil-and-gas/
https://www.oilandgasjobsearch.com/
https://www.rigzone.com/oil/jobs/search/
http://www.myoilandgascareer.com/career-links
http://www.myoilandgascareer.com/career-links
https://www.shell.co.uk/careers/students-and-graduates/shell-graduate-programme.html
https://www.bp.com/en/global/bp-careers/students-and-graduates/graduate-opportunities.html
https://www.prospects.ac.uk/postgraduate-courses-results?keyword=oil%20and%20gas&featuredCourses=110167
http://www.ogtap.co.uk/
https://www.prospects.ac.uk/jobs-and-work-experience/apprenticeships
http://www.myoilandgascareer.com/content/minimum-industry-safety-training-mist

3ananue 2. [IpounTaiiTe U nepeBeUTE TEKCT.

Introduction: Looking for a long-term career in an expanding and exciting sector? The oil
and gas business is the place to be right now and for the future. Whether you are an engineer,
welder, field or office worker; the energy industry offers tremendous opportunities across the job
spectrum.

This is an exciting time for those wanting to move into oil and gas. The industry is at a
crossroads. Seasoned workers are gearing up to retire but new and challenging exploration projects
are coming online in order to meet the ever growing global energy demand, which is predicted to
increase by 43% by 2035 according to the International Energy Agency.

These two opposing forces are creating unprecedented gaps in talent and experience, causing
the industry to enjoy a recruitment boom.

Don’t be daunted Regardless of your current job, your academic background or previous
work history, there are many types of jobs available in oil and gas. In fact, 44% of respondents in
our recent report ‘Attracting and retaining women in oil and gas engineering — a survey examining
the gender talent gap’, stated that they had worked in different industries such as building and
construction and even law and retail, before moving into oil and gas. No matter what your
background, this industry will welcome people with the necessary skills and a willingness to learn.

Discover your interest Working in the oil and gas industry does not just involve being out
on offshore rigs. As the lifecycle of an oil and gas project moves from the conceptual design stage
through to decommissioning, different skillsets are required. Talk to a career advisor if you are still
in school to find out more, and take time to research roles online. You will be surprised at the wide
range of jobs that are available — there is sure to be something to interest you.

Gain experience From a week’s work experience to an internship or apprenticeship, get a
feel of what the industry is like. Most major oil and gas operators such as Shell, Chevron, BP,
ExxonMobil and Total run schemes designed to give people a taster of what it is like working in the
sector. Be warned however these are highly competitive, so make sure to do your research. In the
UK, oil and gas skills organisation OPITO recently launched a new structured work placement
programme, giving school pupils in Aberdeen access to some of the largest oil and gas industry
operators and service companies. Keep an eye out for similar initiatives in your region.

Study, study, study The importance of studying the STEM subjects and obtaining an
engineering undergraduate degree cannot be overstated. But, if you did not study the STEM
subjects then do not panic, schemes like the Prince’s Trust ‘Get Into” Oil and Gas can give you the
advice you need to help you transition into the industry.

Get a mentor Chances are that you know someone in oil and gas — talk to them about their
job. Mentoring is important in all careers and an oil and gas mentor will help you navigate the
industry. Groups such as the STEMettes and UK young scientists fair ‘The Big Bang’ can help
show you the rewarding opportunities available in engineering, whilst in the US, groups such as the
STEM Education Coalition work to raise awareness and also provide a wealth of information.

Do your research Find out which disciplines are in highest demand, the best companies to
work for and the regions that are experiencing particular oil and gas growth. A number of new
discoveries are being made in more testing environments currently, which require more advanced
technology and skills, a good example being the specialist subsurface discipline. Whilst Houston,
Perth and Abu Dhabi remain hotspots for exploration and production activity, new opportunities are
emerging in countries such as Mexico and Mozambique.

Know the pros With a wealth of opportunities for global travel and no end of complex
technical challenges to solve, working in oil and gas engineering will give you a chance to see the
world as well as stimulating your mind. If it’s variety that you are looking for, then the oil and gas
industry also delivers. Not only are there a wide range of disciplines to choose from, you will also
have the flexibility of working on either temporary or permanent assignments across the globe. The
earning potential and benefits attached can also be substantial. For instance, did you know that
skilled contractors working on major projects in the US can often earn over $250,000 per year.



And the cons A good salary, the opportunity for travel and an exhilarating and challenging
work life — sounds perfect! But it is important that you also recognise the potential challenges
associated with a career in oil and gas such as being away from friends and family, long hours, tight
deadlines and the need for work flexibility to accommodate project demands. In order to get a foot
in the door and gain the experience required to progress your career in oil and gas, you need to be
willing to work your way up the ladder. In return for your hard work you could be rewarded with an
exciting long-term carecer with one of the world’s top oil and gas operators and all of the benefits
that this entails.

Sell yourself Brush up your CV. Ideally tailor it to a specific application, ensuring that you
keep it concise and focused on the key points. Make sure you include your contact details, all
relevant skills and experience, as well as your employment and education history in reverse
chronological order. Once your CV is finished, start networking. Make sure you are on popular
professional networks such as LinkedIn, pay attention to your profile, make connections, follow
relevant industry news as well as influencers and thought leaders to help develop your market
knowledge, and attend industry events to grow your circle of contacts.

Talk to an expert Oil and gas manpower specialists like NES Global Talent have vast
experience placing people across the oil and gas industry. People are at the heart of our business and
our discipline specific consultants have the industry knowledge and expertise to talk to you about
the opportunities that are available to you and match you to the perfect role. We also provide a
range of support solutions covering everything from payroll and fiscal compliance to insurance and
emergency response services, minimising any concerns you may have about working in the industry
or in a new location.

NES Global Talent provides a complete range of global talent solutions to the oil and gas,
power, infrastructure, chemical, life sciences and rail sectors worldwide.

Source: NES Global Talent , July 29, 2014

3aganue 3. /laiiTe apryMeHTHPOBAHHBIN OTBET Ha BONPOC:
Why do you want to work in oil and gas industry?
What working conditions are acceptable for you?

MARKETING

Teopernyeckas yacrb

Hannviti  nexcuveckuti  mamepuan npeOHA3HAyeH O 3HAKOMCMBA U 081A0eHUs
CNeYUANbHLIMU MEePMUHAMU, AKMUBHOMY UCHOTIb30SAHUI0 NPedlazaembvlx Cl108 U CLO80COYEMAHUI,
NO020MOBKU K UMEeHUI0, Nepegoody U 00CYIHCOEHUIO MEeKCMOo8 Hehme2a30801 HanPasIeHHOCHU.

production MPOM3BOICTBO

exploration pa3Belka  MECTOPOXKIEHHUS,  pa3Belka ¢
MIONYTHOW JOOBIYEH

supply obecrneunBaTh, CHaOXKaTh

supplier MOCTaBIIMK

supply and demand CIPOC U MPEJIOKECHUE

joint venture COBMECTHOE MPEIPHUSITHE

be engaged in 3aHMMAThCS, yYaCTBOBATH, BKIIFOYATh

obtain M0JIy4aTh, 100BIBATH

refine OUHUIIATH

refinery HedTenepepadbaTHIBAIOIIHIA 3aBO/T

consume noTpediiTh

consumer noTpeduTens

customer KIJIUEHT, IIOTpeOUTENb

extraction no0bIva, U3BJICUYCHHE, pa3padoTKa


https://www.nesglobaltalent.com/media/press-releases/top-ten-tips-get-oil-and-gas
http://www.multitran.ru/c/m.exe?t=952316_2_1&s1=exploration
http://www.multitran.ru/c/m.exe?t=952316_2_1&s1=exploration
http://www.multitran.ru/c/m.exe?t=2543_2_1&s1=engage%20in

profitable peHTabenbHbIN, () (HEeKTUBHBIH

upstream B He()TSHOM U Ta30BOM Ou3Hece 00
orepanysx Mo pa3paboTKe MECTOPOKACHUH M
J0OBIYE CHIPbSI

downstream TPaHCIIOPTHPOBKA, epepadboTKa HePTH U
rasa ¥ [MPOM3BOJICTBO KOHEYHBIX MPOIYKTOB

on-stream B MPOIIECCe IKCIUTyaTalluH, ICHCTBYIOINI

onshore Ha3eMHbIN

offshore MOPCKOM, yIaJICHHBIH 0T Oepera

drill OypuTh

well CKBa)KMHA

rig OypoBasi yCTaHOBKa

oil field He(TAHOE MECTOPOIKICHUE

employ HAHMMAaTh

fossil fuel HCKOITaeMOETOILTHBO

retail site A3C

3aoanue 1. Ilpouumaiime u nepesedoume mekcm:

The oil and gas industry

The oil and gas industry is one of the largest in the world. It is made up of a small number of
conglomerates and a very large number of smaller independent companies. Generally speaking, the
industry is divided into two areas. Upstream operations involve exploration and production, often
known as E&P, while downstream operations involve transportation, refining and sales of products
to consumers.

Relationships between companies can be very complex, with large companies owning multi
subsidiaries around the world. In some cases, they compete for market share, in others they can be
suppliers and customers of one another. They make joint ventures with other large companies for
specific projects and there are frequent mergers and acquisitions.

Oil and gas production takes place onshore and offshore. Oil and gas companies are engaged
in a constant search to discover new reserves and to obtain extraction rights for proved reserves.
Construction of drilling wells and rigs is an enormous risk and companies need to calculate supply
and demand in order to be certain that an operation will be profitable before it comes on-stream.

3aoanue 2. Ilpogepvme u ykaxicume, Kakas uUH@OpMauyus A611emcsa O00CMOBEPHOU 6
coomeemcmeuu ¢ nocieonumu oannvimu Internet:
. The world produces and consumes 75 million barrels of oil a day.
. The USA consumes 25% of the world's supply of oil.
. China is the second largest consumer.
. Sixty-eight per cent of the world's oil reserves are in the Middle East.
. The price of a barrel of oil quadrupled from US $3 to $12 in the 1973 oil crisis.
. The Thunder Horse platform in the Gulf of Mexico was hit by two hurricanes in 2005.
. The biggest oil field in the world is in Venezuela.

~NoO oIk~ WN -

3aoanue 3. 3anornumenponyckunpeonozamu.
. Demand oil will continue to increase until 2015.
. The market liquefied natural gas is growing steadily.
. Consumption fossil fuels has declined slightly in recent years.
. The supply North Sea oil can be maintained until around 2024.
. Transportation oil presents many security risks.
. Reserves natural gas are being found almost daily.
. Drilling oil and gas is a major part of our upstream operations.
. The extraction oil at the Burgan field began in 1946.
. Exploration oil and gas has been going on for over a hundred years.

OCoOoO~NO UL, WN P



10. Production gas from deep-water reserves is our main area of expertise.

3aoanue 4. Odpa3zyiime 00HOKOpEHHbIE C1084 NO 00PA3UY:

Verb Noun (abstract) Noun (person)
operate operation operator
extract

competition

consumer

produce
explore

supply
transport

3aoanue 5. 3anonnume nPoOnYycKu c1086amu U3 HUdx ce NPEOCMAas1eHHON MadaUYbL:

London is where BP’s corporate headquarters are (1) and the UK is therefore a centre
for many of its mainstream business functions. The UK is also home to three of BP’s major global
research and technology (2) .

Our (3) and production business in Europe covers the North Sea — both the UK and
Norway — and also The Netherlands. In Russia, we have an important joint venture through our 50%
4) of TNK-BP, a major oil company with the majority of its assets in Russia. We are

involved in a number of E&P projects in Azerbaijan, and are leading the Baku-Thilisi-Ceyhan
(BTC) pipeline project.
Refining and marketing activities are spread throughout Europe, with BP owning or having

a stake in nine (5) across the region. BP retail sites are a common sight in several European
countries. In Germany, we (6) under the ARAL brand. We also sell lubricants and other oil
products in Europe to both (7) and business customers.

locate located locating location locations

group grouped grouping group groups

explore explored exploring explorer exploration

own owned owning owner ownership

refine refined refining refinery refineries

market marketed marketing market

consume consumed consuming consumer consumers

3aoanue 6. Ilepeckaricume mexcm u3 3a0anun 1, ucnonv3ys Hoeble ciosa u
C1060COUemManusl.
3aoanue 7. I[Ipouumaiime mexkcm u omeemvme Ha 60NPOCHL.

Digital, the New Language of Oil & Gas Marketing Are we on the first page of Google
search? Have we made it on top? If not, are we getting there? For most of us, marketing
professionals, we ask these questions very often. Few of us really know the answer. The tendency
of every marketing professional out there is to hire a digital agency who doesn’t know the industry
dynamics of the energy sector. So, before you do the same, perhaps you can look into hiring a
marketing professional who can guide the marketing department (let’s say, hire me?). As soon as
you hire a marketing professional, then the Oil & Gas marketing team will learn and understand the
dynamics of content, engagement and digital infrastructure. Once that is achieved, you can then
start the agency-hiring process. During the selection process, ensure that they know the difference
between downstream, upstream and midstream, offshore and onshore, refining, process, and
petrochemicals. The agency should talk and understand the language of oil & gas. They should eat
riggings for breakfast and drink crude at night. Print is dead. That’s what the case studies are saying
in any business school. Whether Kellogg, Stanford, Harvard or Oxford, they are unanimous in



saying that Print is dying and that digital is the way forward. That is the inevitable truth. Marketing
professionals who are working in energy, oil & gas or petrochemical companies should now
embrace this, or they will be left out, along with the fax machines and cassette tapes.

(From: //gineersnow.com/industries/oil-gas/digital-marketing-oil-gas-industry-works).

Do you speak the language of oil & gas industry? When procurement specialist or engineers
search the Internet for a solution, do you know which keywords they are using? If you have a
marketing communications budget of $10, will you spend it on an exhibition, digital ads, social
media or magazine? What are the next steps? How can you optimize your marketing
communication efforts within the oil & gas industry?

CONTRACTS

Teopernyeckas 4acTb

Hannonii  nexcuveckuii  mamepuan npeoHasHauen  Oisl  3HAKOMCMEA U O6LAOCHUS.
CReYUATbHLIMU MEPMUHAMY, AKMUBHOM) UCNOIb308AHUIO NPEOIacdeMblX CI08 U CI080COYemMAanull,
NOO20MOBKU K YUMEHUIO, Nepeooy U 00CYHCOEHUIO MEeKCMO8 NPOPHeCcCUOHATIbHOU HANPABIEHHOCTI.

get down to business - nepexoauTbk eIy

come to conclusion - renaTbBBIBOJ

be up to world standards - cooTBeTCTBOBaTbMHPOBBIMCTAHAAPTAM

be in great demand - mop30BaTHCA OONBIIMM CIPOCOM

world market - MupoBoWpbIHOK

commercial side of the deal - kommepueckasicroporacaenKu

clarify - yrounsrs

attractive price - mpuBiekaTeabHas eHa

reduce - yMeHbIIIaTh

consignment - mapTust ToBapa

discount - ckuaka

purchase - mokyrnka

Suit - moXxoauTh

get in touch with - cBs3siBaTHCSIC

join into force - BcTynuTh B neiicTBue

payment for collection - mnare:xBhopmenHkacco

be appropriate - moaxouThH

sign a contract - moAMMChIBATHKOHTPAKT

make bargain - cosepmarbcaenky

agree to - cormamarscsc

signature - moaMUChH

put signature - cTaBUTHIIOANUCH

champagne - mammnasckoe

celebrate - ormeuatp

propose a toast - ToBOpUTHTOCT

business partner - neixoBolinapTaep

wish all the best - skemaTbcamoroxoporiero

cooperate successfully - ycniemnocorpyanudaTs

Cheers! - 3a Barre 310poBbe!

drink to - muTh 3a 4yTO-TMOO

bend over backwards - ouenscTaparbes

meet our interests - yyecThbHAIIMUHTEPECH

do business - Bectunena

fruitful negotiations - mogoTBOpHBIETIEPETOBOPHI

give atalk - mpoBoauThOeceny



3aganue 1. OTBeTHTEHABONPOCHI.

. Why do businessmen need contracts?

. What are the main points of the contract form?

. Who can check a contract form?

. When does any contract join into force?

. Is it always important to have a contract in business?
. Why do we need to sign the contract?

. Do we need contracts only in business?

. In what spheres of our life do we need contracts?

. Have you ever signed the contract? Giveanexample.

OO ~NOoO oIk WN -

33}13HH6 3. 3anosHuTe MNPONMYCKHU B CJICAYHOIIHUX MPEAJTOKCHUAX, UCIIOJIbB3YSI HOBBLIC

cJioBa.
1. - I would like to discuss the of our deal.
- Our price is not to you?
2.-lcan't the contract, | must with my company first.
- Let's meet next week then and :
3. - Our specialist that your goods to
- Yes, they are in on the

33}131[]/16 4. HpO‘{HTaﬁTe, MmepeBEAUTE ITUAJIOT U OTBETHTE HA BOIIPOCHI:
1. What is the purpose of the meeting?

2. What terms of the contract do they discuss?

3. Is the price attractive?

4. What have they decided about the terms of delivery?

5. Why can't Mr. Edwards sign the contract today?

Discussing contract form

A: Good afternoon, Mr. Edwards. It's so nice to see you again. Come in, please sit down.

B: Good afternoon, Mr. Forester. I'm also very pleased to see you. How are you doing?

A: Not bad, thank you. And how are you?

B: Very good, thank you.

A: I'm glad to hear that. Have you studied our contract form, Mr. Edwards?

B: Yes, | have studied it. And before we get down to business, | should say, that your goods
are undoubtedly of high quality. Our technical specialists drew the conclusion that they are up to
world standards.

A: Yes, that is why they are in great demand on the world market.

B: 1 would like to discuss the commercial side of our deal and the first thing to clarify is the
prices.

A: You don't find them attractive, do you?

B: Yes, actually, we are going to buy a rather big consignment. So could you find it possible
to reduce the price?

A: Well, 1 don't think we will agree to reduce the price, you know we are heavy with orders.
But I think we could give a discount of 7 % on your purchase. Does it suit you?

B: Oh, that would be great, | think. But I must get in touch with my company. The next
point to discuss is the terms of delivery.

A: Would you like to receive your purchase in parts?

B: Yes, if it is possible we would like to receive the first part after signing the contract, the
second one at the end of the next month.

B: Oh, payment for collection suits us.

A: What about the other terms of the contract, do they suit you?

B: Yes, all the rest is OK.



A: Well, if your company agrees to these terms let's meet tomorrow at 11.30 and sign the
contract.

B: I'll hope we'll make this bargain. See you tomorrow Mr. Forester.

A: See you tomorrow Mr. Edwards.

3ananmue 5. [IpounTaiite Auagor emie pa3. Coriiacurech WIH HET €O CJeAYIOIIHUMU
BbICKa3bIBaAHUSAIMU.

Oopaserr: 1. The University invites only Bachelors to give lectures.- It is false. The
University invites foreign lecturers, bachelor and master-degree students from foreign universities
to give lectures.

2. The University students have a chance to have on-the-job training broad.- It is true.

1. Mr. Forester says the goods are in great demand on the world market.

2. Mr. Edwards is going to buy a big consignment.

3. Mr. Forester agreed to reduce the price for goods.

4. The businessmen discussed the terms of shipment.

5. Payment for collection isn't suitable for "Stones & Sons".

6. Mr. Edwards can't sign the contract because he has to get in touch with his company.

3ananue 6. [IpounTaiiTe IUAJIOT ellle pa3 U PacCKaKUTe:

What have you learnt from the dialogue about business meeting? Who took part in the
conversation? What have they discussed? What are the results of the meeting?

3apanue 7. Hannmmre, Kakue OCHOBHbIE IYHKTHI KOHTPAKTOB 00CYKIaI0T
OM3HECMEHDI.

3aganne 8. CocraBbTe aHAJOTHYHBII THAJIOT.

IIpakTuyeckoe 3ansiTue 14.

SCIENCE IN THE OIL AND GAS INDUSTRY

Teopernyeckas yacTbp

Hannviti  nexcuveckuti  mamepuan npeOHA3HAueH O 3HAKOMCMEAd U  081A0eHUs
CNeYUATbHLIMU MEPMUHAMU, AKMUSHOMY UCNOTb308AHUI0 NPedlacaemMblX Cl108 U CLOB0COYEMAHUI,
NO020MOBKU K UMEHUI0, Nepegody U 00CYIHCOEeHUI0 MeKCMo8 Hedme2a3060U HANPAIeHHOCU.

assay npoba, aHanu3, B3sATHE MPOO
crudeoil ChIpasi, HEOUYHIIEHHAs He()Th
assessment OLIEHKa, OLICHUBAHHE

mercury PTYTh

database 0a3a JaHHBIX

refinery HedTenepepabaThIBAIONINNA 3aBO/T
cargo Ipy3

purchase 3aKyIKa; MOJHATHE TPy3a
arangeof pa3zHooOpas3ue, KOTUIeCTBO
liquefied Pa3KMKEHHBIH, PaCTIaBICHHBIN
subject MOJIBeprarthb

measurement U3MEpEeHHe, CUCTEMa Mep, mapamerp
feedstock CBIPbE, 3aTOTOBKH

pourpoint TeMIlepaTypa TeKy4ecTn
transparent OeCIIBETHBIH, MPO3PaYHBIN

Task 1. Read the following extract from the website of an assaying company called
Intertek (www.intertek-cb.com). Whatservicesdoesthecompanyprovide?

3ananue 1. IIpouuraiite mHpopmanuio ¢ caiita kommanuumintertek. Kakue ycayrn

npeaocTaBjsieT KOMNaHus?
Assaying services

Full petroleum assay testing services are provided by Intertek through a global network of
experienced crude oil laboratories. The Intertek crude oil labs perform detailed hydrocarbon
analyses, staffed by expert petroleum chemists with state-of-the-art instrumentation. Intertek is



the world’s premier independent petroleum laboratory network, with the expertise and
capabilities required for full crude oil assay assessments and detailed hydrocarbons analysis.
Assay assessment includes:
e Full petroleum assay testing and analysis
Full assay reporting
Full crude oil characterization
Detailed hydrocarbon analysis
Methanol in crude monitoring
Mercury in crude analysis
Enter, smooth and graphically display laboratory crude assay data
e Store published crude assay in a secure database
e Compare graphically current crude assay to reference assay.
«Superb support from Intertek allowed crude oil samples to be analyzed and approved in
24 hours while the cargo was still at sea, enabling the crude oil to be optimally utilized by our
refineries and enabled the purchase of a second cargo only four days later».
Task 2. Read the extract from Statoil’s website (www.statoil.com). In chemical terms, what
do you think is the meaning of the words ‘premium’, ‘light' and ‘sweet'? (NB: 'API" is a
measurement of crude oil quality from the American Petroleum Institute):
3aoanue 2. Ilpouumaiime ungpopmayuio ¢ cauma Statoil. Kaxoe 3nauenue, no eawmemy
MHeHuto, umetom ciroea ‘premium’, ‘'light’ u 'sweet’ ¢ mepmunax xumuu? (NB: 'API' — smo
eouumm usmepenua Kavecmea Hequu, UCnoib3lyeman 6 AMePUKAHCKOM uHcmumyme Hed)mu):
Crude Oil Assays
Statoil is the world’s third largest exporter of crude oil and the leading producer of North
Sea crude. We can offer a variety of crudes from a range of more than twenty. Most of the crudes
marketed by Statoil are premium, light, sweet grades.
— Azeri Light is a light, low sulphur crude oil.
Region: Asia
Quality: API between 30-40
— Dalia is a medium density, low sulphur crude oil.
Region: Africa
Quality. API between 20-30
— Ekofisk Blend is a light, low sulphur North Sea crude oil.
Region: Europe
Quality: API between 30-40
— Grane is a heavy, high TAN North Sea crude oil
Region: Europe
Quality: API below 20
— Hungo Blend is a medium density, medium sulphur crude oil.
Region: Africa
Quality API between 20-30
— Lufeng is a medium density, low sulphur, waxy crude oil.
Region: Asia
Quiality: API between 30-40

Task 3. Complete the passage below using the words in the box:
3aoanue 3. 3anonnume nponycKu 6 mekcme, UCNONb3YA C106A, 0AHHbIE 8 pAMOUKe?

content, dependent, determined, form, liquefied, proportions, subjected, types, whereas, yield |

Crude oil and natural gas consist of hydrogen and carbon in different (1) ____ . For example,
crude oil contains between 84 and 87% carbon, (2) natural gas contains between 65 and 80%
carbon.

In crude oil, there are four (3) if hydrocarbon molecule:



— the paraffin or alkane molecule

— the napthene or cycloparaffin molecule
— the aromatic or benzene molecule

— the asphaltic molecule.

The physical properties of crude oil are (4) by the relative percentage of these
different hydrocarbon molecules. In turn, the quality and therefore the value of the product are also
(5) on what can be refined from the crude oil.

Broadly speaking, the greater the (6) of asphaltic molecules there is, the more the
crude oil can be refined into high-grade gasoline or asphalt. On the other hand, the greater the
content of paraffin molecules, the waxier the crude, and therefore the greater the (7) of
lubricating oil and kerosene.

In refining, oil is (8) to heat in a distilling column and products are extracted in liquid
9) as they cool, with different products being extracted at different temperatures. The most
demanded product in refining is gasoline, followed by heating fuel, jet fuel and then a number of
less-produced products, including (10) gases and various petro-chemical feedstock, such as
methane, ethylene and propylene.

Task 4. Read the text and answer the questions that follow:

3aoanue 4. Illpouumaiime mexkcm u omeemvme HaA 60NPOCHL:

When purchasing crude oil, refiners are interested in the following information:

Origin. The oilfield of origin indicates the quality of the crude. Oil companies often sell a
blend of crudes from different fields.

API. This stands for American Petroleum Institute and is a measure of the density of the oil.
The higher the number, the lighter the oil. Light oils, often transparent in colour and very fluid,
have an API of between 35 and 45. Heavy oils, which are very viscous and dark-coloured have an
API of below 25.

Sulphur content. Sulphur is an undesirable element in crude oil and needs to be removed
during the refining process.

Crude oil is called sweet or sour, depending on its sulphur content. Sweet crudes have less
than 1 % sulphur content by weight, sour crudes somewhere over 1 %.

Pour point. This indicates the amount of wax in a crude oil and is the lowest point at which
the oil will still pour before it solidifies. A waxy crude oil is found in liquid form below the surface
before it is extracted, but can solidify as it is brought out of the ground and this can lead to clogging
in the tubing of the well.

Crude oils are often measured against a benchmark, such as Brent from the North Sea,
which has an API of 33 and a sulphur content of 0.3%.

1. Are there any blended crudes on the list?

2. Which is the heaviest oil on the list?

3. Which oils would be transparent in colour?

4. Which is the sourest crude on the list?

5. Which crude might clog as it is extracted from the ground?
6. Which crudes are closest to the Brent crude benchmark?

Task 5. Look through the operations which are involved in different kinds of testing or
analysis. Give them Russian equivalents. Do you know any other scientific operations not
mentioned here?

3aoanue 5. Ilpocmompume, Kakue onepayuu 6bINOJIHAIOMCA 8 NPOUEcce 83AMuUs nPoo u
anaaiu3oe Hequu. ﬂaﬁme PYCCKue IKeueaieHmol. But 3Haeme, KakKue euie Hay4dHble
UCCTIe008AHUA MO2YHL RPOGOOUMBCA 8 RPOYEcce 63AMuUs npood Hepmu?

Analyzing Assaying Benchmarking Disseminating
Gauging Interpreting Logging Measuring




Monitoring Plotting Recording Reporting
Researching Sampling Surveying

ba3oBblilypoBeHb
Tembr 1-14
1. What is one modern definition of business?
2. What does distribution involve?
3. What differ goods from services?
4. What are the constituents of business?
5. What is profit?
6. What is a small business?
7. What services do you know?
8. Is business an easy or a difficult kind of human activity?
9. What types of business do you know?
10. For what purpose do people do business?
11. What business do you think is good?
12. Has doing business become very popular everywhere nowadays?
13. Is doing business a new and perspective tendency in modern life?
14. What is one modern definition of business?
15. What does distribution involve?
16. What differ goods from services?
17. What are the constituents of business?
18. What is profit?
19. What is a small business?
20. What services do you know?
21. Is business an easy or a difficult kind of human activity?
22. What types of business do you know?
23. For what purpose do people do business?
24. What business do you think is good?
25. Has doing business become very popular everywhere nowadays?
26. Is doing business a new and perspective tendency in modern life?
27. Is doing business a new and perspective tendency in modern life?
28. What is one modern definition of business?
29. What does distribution involve?
30. What differ goods from services?
31. What are the constituents of business?
32. What is profit?
33. What is a small business?
34. What services do you know?

IloBbIlIEHHBIYPOBEHD

1. Have you ever done business? If so, what business did you run?

2. Do you prefer to work as a sole trader, a partnership or a limited company? Why?

3. If you were to choose business, which type would you prefer?

4. If you were to choose business, would you take up production of goods or provision of services?
5. Which type of business do you consider more profitable?

6. Which type of business do you consider to be organizationally easy?




7. Why do you think business has become very popular nowadays? (economic reasons, new
tendencies in political and social development, etc.)

8. What type of a person may succeed in building a business?

9. What are the aims and motives for establishing small firms?

10. What are the economic contributions of small business?

11. What must you do to control your business properly?

12. What may be the causes of failure in business?

13. What are the three criteria for successful business?

14. Have you ever done business? If so, what business did you run?

15. Do you prefer to work as a sole trader, a partnership or a limited company? Why?

16. If you were to choose business, which type would you prefer?

17. If you were to choose business, would you take up production of goods or provision of services?
18. Which type of business do you consider more profitable?

19. Which type of business do you consider to be organizationally easy?

20. Why do you think business has become very popular nowadays? (economic reasons, new
tendencies in political and social development, etc.)

21. What type of a person may succeed in building a business?

22. What are the aims and motives for establishing small firms?

23. What are the economic contributions of small business?

24. What must you do to control your business properly?

25. What may be the causes of failure in business?

26. What are the three criteria for successful business?

27. Have you ever done business? If so, what business did you run?

28. Do you prefer to work as a sole trader, a partnership or a limited company? Why?

29. If you were to choose business, which type would you prefer?

30. If you were to choose business, would you take up production of goods or provision of services?
31. Which type of business do you consider more profitable?

32. Which type of business do you consider to be organizationally easy?

33. Why do you think business has become very popular nowadays? (economic reasons, new
tendencies in political and social development, etc.)

34. What type of a person may succeed in building a business?

Kpurepun onenkn

OrneHka «OTJIMYHO» BBICTABISETCSI MaruCTPaHTY, €CJIM €CTh aJleKBaTHasl €CTECTBEHHAs peaklMsl Ha
permku  cobecennuka. IlposBisieTcs peueBass MHUIMATHBA U pEIIEHUs TOCTABIEHHBIX
KOMMYHHUKaTHBHBIX 3a/lady. Peub 3BYy4MT B €CTECTBEHHOM TEMIlE, y4alluiics He JenaeT rpyObIx
¢doneTnueckux omuoOoKk. Jlekcuka ajekBaTHa CHUTyalluM, pEIKHe IpaMMaTHYeCKUe OIINMOKU He
MEIIa0T KOMMYHHKAIUH.

OreHKa «XOpOIIO» BBICTABIISIETCS MAarkCTPAaHTy, €CIIM KOMMYHHKAIMs HE 3aTPyIHEHA, B PEUH
y4alierocsi JomyckaroTcs HeOonpmme mnay3bsl. CTyIeHT JO0MycKaeT HeOOJdbIIoe KOJUYECTBO
JIEKCHYECKUX, TPAMMATHYECKUX, CTHJINCTHYECKUX OIMOOK, OJHAKO OIIMOKH, KaK MpaBWIIO, HE
IPUBOJAT K COOSIM B IIpoIiecce OOIeHHs.

OrneHKka «yJOBIETBOPUTENBHO» BBICTABISIETCS MAarucTpaHTy, €CIM KOMMYHHUKATHBHas 3ajada
perieHa, HO CTYACHT JEMOHCTPHUPYET TOCPEACTBEHHOE BJIaJICHUE OOJBITUHCTBOM YMEHHM
WHOSI3BIYHOM peud, JOMyCKaeT 3HAYUTENbHOE KOJIUYECTBO OIMMOOK, KOTOpBIE MEepUOIUYECKH
MEMIAIOT YCHEIHON KOMMYHUKAIINH.

Onenka «HCYOOBJICTBOPUTCIIBHO» BBICTABJIAACTCA MAaruCTpaHTy, €CJIM KOMMYHUKaTUBHAA 3ajjadya HE
pcuiCHa BBUAY OOJIBIIIOr0 KOJIMYECTBA JICKCUKO-TPpaMMAaTUYICCKUX OH_II/I6OK, C€CJIn CTYACHT HC



CIIPAaBUJICS C PEIICHHUEM PEeyeBOM 3a/auu. 3aTPyIHSJICS OTBETUTH Ha MOOYKIAOIUE K TOBOPEHUIO
peruinky naptHepa. KomMmyHukanus He COCTOSIIaCh.

4.5. Memoouueckue pexomeHOAUUU NO BbINOIHEHUN) UHOUBUOYAILHBIX (2PYNNOBDIX)
npoeKmos (npezenmayuti)

HccnenoBaTenbckas MpoeKTHas paboTa — 3TO rpynmnoBas padoTa, sl BBITOTHEHHSI KOTOPOU
HEOOXOJUM BBIOOP M TPUIOKCHUE HAYYHOW METOIMKH K IIOCTABICHHOH 3ajave, MOIy4YeHHUE
COOCTBEHHOT'O0 TEOPETUYECKOTO WJIM HKCHEPUMEHTAIBHOTO MaTepuallia, Ha OCHOBAaHHUH KOTOPOTO
HEOOXOJMMO TPOBECTH aHAIM3 M CAENaTh BHIBOJBI 00 HCCIIEAyeMOM SBJICHUHU. BhINOIHEHHE
MPOEKTa — 3TO BCETJa KOJUICKTUBHAs, TBOpYECKas MpakTHuyeckas paboTa, MpelHa3HaueHHas s
MOJTYYCHHUST ONPEACICHHOTO NPOAYKTa WM HAyYHO-TEXHHYECKOro pe3ynbpTara. Takas padora
MOJpa3yMeBaeT 4YeTKOe, OJJHO3HAYHOEe ()OPMHUPOBAHUE TIOCTABICHHON 3aJ1auH, ONpeesICHHEe CPOKOB
BBINOJIHEHHS] HAMEUEHHOT0, ONpe/IelicHHe TpeOOBaHUil K pa3padaTbiBaeMOMY OOBEKTY.

BreimonmHenue 1 TpynmoBOro mpoekTa SBISETCS OO0S3aTeIbHBIM YCIOBHEM BBITOJHCHUS
CaMOCTOSITEIILHOW Pa0OThI 1O JIFOO0H MUCHHUIUIMHE MPO(EeCcCHOHAIBHOTO IUKIa. TeMa MpOoeKTHOTOo
3aJIaHusT MOXKET OBITh BBIOpAaHA CTYIEHTOM W3 IMPEIJIOKEHHBIX B pabodeil mporpamme win (HoHzae
OILICHOYHBIX CPEJICTB TUCHHUIUIMHBI, JTMOO OIpelesieHa CaMOCTOSTEILHO, UCXOMAS M3 WHTEPECOB
CTyJIeHTa (B paMKaxX M3y4aeMoW AUCIUIUIMHBI). BriOpaHHyI0 TeMy HEOOXOAMMO COIJIAacOBATHCS C
IPEIOIaBaTeIICM.

Tpebosanus no 6biNOIHEHUIO U OPOPMIEHUIO NPOEKMA

[Tpu BBITIOJIHEHUH MPOEKTA MPUBETCTBYETCS padboTa B rpymie (2-3 yenoBeka). [IpoekT — 3To
UCCIIeIoBaTeIbCKasi paboTa, B X0Je KOTOPOH CTYIEHTHI JOJDKHBI MPOJEMOHCTPUPOBATH BIIAJICHUE
HABBIKAMU HAYYHOTO HUCCIIEIOBAHUS, YMEHHS MIPOBOJUTH aHAIHN3, 00001IaTh HHPOPMAIHUIO, eNaTh
BBIBO/IBI, TIPEIIaraTh CBOM PEIICHUS MTPOOJIEMBI, pACCMATPHUBAEMO B IIPOCKTE.

[Ipu moAroToBKEe MaTepuaIoB MPOEKTa CTYACHTHI TOJDKHBI TPOJEMOHCTPUPOBATh BIaICHUE
COBPEMEHHBIMH METOJIaMU KOMITBIOTEPHON 00pabOTKH JTaHHBIX.

Kpurepuu onenku:

OrneHKa «OTJIMYHO» BBICTABIAETCS CTYAEHTY, €CIIM PEeYb I'paMOTHas M BbIpasuTenabHas. [IpaBuiibHO
UCIIOJIb3YIOTCS JIEKCUKO-TPaMMaTH4YeCKHUE KOHCTPYKIIMH, €CIIU JOMYCKAITCS OUIMOKH, TO TYT XKe
UCTIPABIAIOTCA camocToATenbHO. OOBbEM BBICKA3bIBaHMSI COOTBETCTBYET TpeOoBaHUsAM. Tema
MIOJIHOCTBIO PAaCKpBHITA.

OIICHKa «XOpPOIIO0» BBICTABIIACTCA CTYACHTY, €CIIM B PC€UM BCTPCUAIOTCA TI'paMMAaTHUYCCKUC OIITHNOKH.
OO0beM BbICKA3bIBAHMS COOTBCTCTBYCT TpC6OBaHI/I}IM. Tema NoIHOCTBIO PpacKkphbITa.

OreHka «y/IOBJIETBOPUTENBHO» BBICTABISIETCS CTYIEHTY, €CIM B pEeYd BCTpeyaroTcss TIpyOble
rpamMMaTtudeckue ommoku. O0beM BrIcKa3biBaHMsl cocTaBisieT He MeHee 50%. TeMa He MONMHOCTBIO
packpbITa.

OreHKa «HEYJTOBIECTBOPUTENHHO» BBICTABISIETCS CTYIEHTY, €Cld 00bEeM BBICKA3bIBAHHUS COCTABIISICT
menee 50%, B oTBeTe momymieHO Oosnee 15 rpammaTHdecKkux / JEKCHYECKHX / (POHETHUECKUX
omunbok. Tema He pacKpbITa.

TemMbl HHAUBUAYAJBHBIX H IPYNIOBBIX NPOEKTOB
Tema 1

ba3oBblii ypoBeHb
1. Make-up of a business letter.
2. Make-up of a Simple commercial letter.



3. Make-up Enquiries, Offers.

IHoBbIIEHHBIHYPOBEHb

1. Make-up Orders, Claims.

2. Make-up Contracts.

3. Present different styles of the Business cards.

Tema 8

ba3oBblilypoBeHb

Business communication skills include improving: presentation skills, meeting skills, socializing
skills, telephoning skills, skills of writing documents. Telephoning deals with exchanging
information, clarifying and explaining. Telephoning skills require taking/leaving messages, making
appointments, exchanging information, finishing the calls.

IHoBbIIEHHBIHYPOBEHD

Content of the presentation, structure of the presentation, delivery that refers to the techniques used
by the speaker (voice, body language, eye contact, visual aids), and language that refers to the
traditional categories of language forms (grammar, vocabulary, pronunciation).

Kpurepun oneHku:

- OLIEHKA «OTJHYHO)» BBICTABIISIETCS 332 CAMOCTOSTEILHO BBIITOJHEHHBINA MPOEKT MO TEME U YMEHUE
u3JiaraTh MaTepuaj Mocle0oBaTeIbHO U TPAMOTHO, JeiaTh HE00X0AuMble 000OIIEHNS U BBIBOJIBI;
32 OTJIMYHYIO CIIOCOOHOCTH MPUMEHSITh UMEIOIIHNECS 3HAHUS U YMEHHUS ISl PeIICHUS TPAKTHUECKUX
3aa4. BrICOKHI ypOBEHB KPEATUBHOCTH, CAMOCTOATEIHHOCTH. COOTBETCTBUE BHIOPAHHBIX METO/IOB
MOCTaBIICHHBIM 33]Ja4aM.

- OIIEHKA «XOPOII0)» CTaBUTCS, €CJIH: TPOEKT yIOBIETBOPSIET B OCHOBHOM TPEOOBAHUSIM Ha OIEHKY
«OTJIMYHO», HO TIPU 3TOM UMEET OJWH M3 HEJAOCTATKOB: B HM3JIOKEHHUH: JOMYIIEHB HEOONbIINe
npoOenbl, He UCKA3UBIIKE COJIEPKaAaHUE TPOEKTA; JOMYIIEHbI OJIMH—/IBA HEJIOUYETa MPU OCBEIICHUH
OCHOBHOTO COJIep>KaHHUs TeMbI, HCIIPABICHHBIE M0 3aMEUYaHHIO MPEToaBaTeis; TOMYIIeHbl OIn0Ka
uiam Oosiee JIBYX HEIOYETOB TMPU OCBEIICHHH BTOPOCTEIICHHBIX BOIPOCOB, KOTOPBIE JIETKO
UCIPABISIOTCA IO 3aMEYaHWIO TpernojaaBarens. B mpoekTe MokeT ObITh HEJOCTATOYHO TOJHO
pa3BepHyTa apryMeHTaIIHs;

- OLIEHKA «y10BJIETBOPUTEJIbHO» CTaBUTCS, €CIU: HEMOJIHO WJIM HEMOCIEI0BATENIbHO PACKPHITO
coJIep)KaHuEe Marepuaja, HO ITOKa3aHO oO0lee MOHWMAaHHWE BOMPOCa W MPOAEMOHCTPHUPOBAHBI
YMEHHsI, TOCTATOYHBIE /ISl TATbHEHUIIIEro YCBOSHUS MaTepuaa;

WMENUCh 3aTPYAHEHUS WA JIONYIIEHBl OIIMOKH B OINPECICHUN TOHSATUH, HCIOIH30BaHUU
TEPMHUHOJIOTHH, WCIpPaBICHHBIE IIOCIE 3aMEYaHWil TpernojaBaress; MarucTpaHT HE MOXKET
MIPUMEHHUTH TEOPHIO B HOBOW CUTYAITUH;

- OIIEHKA «HEYIO0BJIETBOPHUTEJbHO» CTaBUTCSA, €CIU: HE PACKPHITO OCHOBHOE COJEp)KaHUE
ydeOHOro Marepuana; oOHapyKEHO HE3HAHHWE WM HEMOHMMaHHue OOJbIel Wi Hanbojiee BaKHON
YacTh y4yeOHOro MaTepuana; JOMYyIIEeHbI OMIMOKU B ONPEAETCHUH MOHSATHI, IPU UCIOIb30BAHUU
TEPMUHOJIOTHH, KOTOpPhIE HE WCIPABJICHBI TIOCJIE€ HECKOJbKHX 3aMEUaHWi TMPEro1aBaTelis,
HapylIeHa JIOTUKa B U3JOKEHUM MaTepuana, HET HeOoOXOMUMBIX O000O0IIEeHWH U BBIBOJOB;
HEJI0OCTaTOYHO CPOPMUPOBAHBI HABBIKM TUCHMEHHOW PEYH.

4.6. Memoouueckue pexomeHOayuu no n0O20MOBKe K 3auemy

Tekymass arrecranusi CTyAEHTOB MPOBOJUTCS MPENOAABATENIEM, BEAYIIMM IMPAKTHYECKUE
3aHATUA MO0 AucHUIUIMHE. K mpakTHyeckoMy 3aHATHIO CTYJAEHT JOJKEH BBIMOJHUTH 3aJaHus IO
TEeMe 3aHSTHSI, TIOJTOTOBUTH OTBETHI HA BOIIPOCHI i cobeceoBaHusl. MakcuMaibHOE KOJTMYECTBO
0a/JIOB CTYNIEHT MOJyYaeT, €CIi OH aKTHBHO y4acTBYeT B paboTe, BIaJeeT MaTepuaioM, yMeeT



JOTMYHO W YETKO W3JlaraTb MBICIIM Ha AaHTJIMICKOM S3bIKE, IIOKa3BaeT CaMOCTOSATEIBHOCTD
pEYETIOpOKICHHS HA MHOCTPAHHOM SI3BIKE.

OcHOBaHWEM JIJIsl CHIDKCHUEM OLICHKH SIBIISTIOTCS:

- HCBBIIIOJIHCHUC SaﬂaHI/If/’I JJIsA CaMOCTOSITEIBHOM paGOTBI WJIN BBIIIOJIHCHUC HE B IIOJIHOM
00BeMe;

- cimaboe 3HaHNEe OCHOBHOW TEPMHUHOJIOTHH;

- TACCUBHOCTD yYaCTHsI B IUCKYCCHSIX;

- OTCYTCTBUC YMCHUS BBICKA3aTHCA 110 TEMC,

- HECBOEBPEMEHHOCTb MPEI0CTABICHHS BBIITOJHEHHBIX PA0OT.

dopMa MPOMEKYTOUHON aTTeCTaluU — 3a4ET

3a4er ABJISICTCS HAKOMUTEIBLHON (POPMOM M BBICTABIISETCS 1O pe3yjIbTaTaM aTTeCTaIUH.

[lepen 3ageToM CTYIAEHTY HEOOXOAMMO MOJHOCTHIO BBIOJHUTH TMPAKTUYCCKUE 3aTAHMUS.
[Ipy HanM4MuU 3a0JKEHHOCTEHN MO TEKYIIEH aTTECTAlMK 3a4€T C OLIEHKOM MO JaHHOW JUCIUIUIMHE
HE BEICTABJISCTCA.

4. KoHTpOJb caMOCTOSITeIbHON PaboThI CTYIEHTOB
KonTponb camocTosTenbHON paboThl MPOBOAUTCS MPENOIABATEIEM B AYAUTOPUH.
[IpenycMOTpeHs! clieayromire BUabl KOHTPOJIS: cobeceJ0BaHKe, OLIEHKA MPE3EHTaIUH.

[TogpoGHBIE KpUTEpPUH OICHUBAHUS KOMIIETEHUIMA NpuBeaeHsl B DOHE OIICHOYHBIX
CPENCTB JJIsl IPOBEACHUS TEKYILEH U MPOMEKYTOUHOU aTTECTALlUU.

OIEHOYHBIE CPEACTBA JIAA ITPOBEPKH YPOBHA CPOPMUPOBAHHOCTHU

KOMIIETEHIIUI
Homep IIpaBuabHbIH
Copnep:kaHue Bornpoca Komnerenuus
3a1aHus OTBET
Brrbepere oauH NpaBUILHBIN OTBET:
The Slavonic written language came to Rus from ... in the 9th century.
1 c a) Bulgaria YK-4
' b) Greece VYK-5
c) Egypt
d) Rome
Brrbepere ofuH MpaBUIBHBIN OTBET:
... were cultural and educational centres in ancient Rus.
2 b a) monasteries YK-4
' b) schools VYK-5
c) lycee
d) churches
Brrbepere oanH NMpaBMILHBIN OTBET:
In pre-revolutionary Russia there were ... for common people.
3 A a) primary schools YK-4
' b) no schools VYK-5
c) secondary schools
d) wvocational schools
BribGepere ofvH MpaBUIBHBINA OTBET:
She ... a doctor after graduation.
4 b a)  will be YK-4
b) is YK-5
c) are
d) has been
IBrrOepeTe ofuH MPaBUIILHBIA OTBET: VK-4
5. c \What is the aim of modern system of education?
. . - . . YK-5
a) to prepare the growing generation for independent life and work in new




conditions

b) to train the growing generation
c) togrow up new generation

d) to train engineers

Brrbepere onguH MpaBUIBHBIN OTBET:
The reason for cultivating science should be ..., resulting in improving life

6 quality. YK-4
' a) the practical application VK-5
b) the theoretical basis
c) scientific research
BeiOepeTe oiMH NpaBUILHBINA OTBET:
Jim, come here! There ... | need to talk to you.
; ; YK-4
7. a) is something VK-S
b) isanything
c) are something
BeiOepeTe oMH NpaBUILHBIA OTBET:
There are two ... in the academic year. VK-4
8. a) terms
YK-5
b) stages
c) fields
Beibepere onuH NpaBUIBHBIA OTBET:
He was a_ble to ... his mistake. VK-4
9. a) realize VK-S
b) complete
c) return
BeiOepeTe oiMH NpaBHIIbHBINA OTBET:
In many countries the name “University” is used only for higher education
10 institutions with ... . YK-4
' a) an important scientific research activity YK-5
b) famous scientists
c) talented students
Beibepere onmH NpaBUILHBIA OTBET:
INew methods of teaching will be ... at our University next year.
. YK-4
11. @) introduced VK-5
b) entered
C) received
BeibepeTe onH NpaBUIILHBINA OTBET:
'You look ... than you looked 2 years ago. What’s wrong?
YK-4
12. a) worse VK-5
b) the worst
c) bad
BeibepeTe oiMH NpaBUIbHBINA OTBET:
In your viewpoint who is ... actor at all time?
YK-4
13. a) the best VK-5
b) better
c) goodest
BeibepeTe ofMH NpaBUIILHBINA OTBET:
The mail ... out of the pillar-box twice a day.
. YK-4
14. a) is taken VK-5
b) istook
c) take
BeibepeTe ofMH NpaBUIILHBINA OTBET:
He ... climb up to the top: he was too scared.
, YK-4
15. a) couldn’tb
) YK-5
b) can’t
c) wasableto
Brrbepere oanH MpaBMILHBIN OTBET:
“If you do your homework well you ... go to the cinema,” mother said.
! YK-4
16. a)  will be allowed to
YK-5
b) could
c) might
17 BeiOepeTe oiMH NpaBUIbHBIA OTBET: YK-4
' If you fail any exam in June you ... have it in September. YK-5




a)  will have to
b) must
c) could

Brrbepere ofauH MpaBUIBHBIN OTBET:
In London School of Economics students have lectures ... economics five

18 times a week. VYK-4
' a) in VK-5
b) at
c) of
Brrbepere ofnH MpaBUIBHBIN OTBET:
“When ...?”
19. @)  was the letter posted zﬁg
b) has the letter been posted
c) did the letter post
BeiOepeTe oiMH NpaBUILHBINA OTBET:
I am studying for a Bachelor's Degree in Engineering. I like it but it's hard
20 work, ... we have to do a lot of different subjects YK-4
' a) because VYK-5
b) thatis why
c) nevertheless
21 \Words order of an English sentence. YK-4
) YK-5
IForms of the verb “to be” in Present, Past and Future YK-4
22.
YK-5
Stages in the history of education in Russia. YK-4
23.
YK-5
\When did the history of higher education begin? YK-4
24,
YK-5
25 \What knowledge is necessary for engineers of your qualification? YK-4
) YK-5
\When and where was the first Underground built? YK-4
26.
YK-5
\What are advantagers of underground transport? YK-4
217.
YK-5
\What are the problems of city transport? YK-4
28.
YK-5
\What famous scientists do you know? In what fields of science did/do they YK-4
29.
work? YK-5
30 \What is Marie Curie famous for? YK-4
) YK-5
31 'What are Marie’s greatest achievements? Where and how are the results of YK-4
' these discoveries used now? YK-5
32 \What scientific achievements influenced our civilization the most? YK-4
' YK-5
23 \What is Alfred Nobel famous for? VK-4
. YK-5
\What is the greatest invention of the mankind in your opinion? YK-4
34, VK-5
How did the invention of telephone influence our lives? YK-4
35. VK-5
\What inventions which influenced our lives do you know? YK-4
36.
YK-5
37 \When was Moscow founded? YK-4
' \Who founded Moscow? VK-35
\What are the main problems of modern cities? YK-4
38.
YK-5
How are the problems of modern cities being solved? YK-4
39. VK-5
40 \What are main stages in the historical development of Moscow do you know? YK-4
' YK-5
a1 How did the Normans influence Britain's civilization? YVK-4

YK-5




\What are the main features of modern cities? YK-4
42.
YK-5
\What are the main features of modern cities? YK-4
43.
YK-5
\What are the sources of air pollution? YK-4
44,
YK-5
45 'What should engineers and scientists do to decrease the amount of pollution? YK-4
) YK-5
'What are consequences of polluted ecology? YK-4
46.
YK-5
KakxoBo meneBoe Ha3HaUCHHE aHHOTAINH / pedepara? YK-4
47.
YK-5
/1151 gero cocTaBisiercs pedepar CTaThH Ha IBYX S3BIKAX? YK-4
48.
YK-5
Uem cTpykTypa pedepaTa OTIIMUAETCS OT aHHOTALMN? YK-4
49,
YK-5
Urto BXOOUT B comepkanue pedepara? YK-4
50.
UTo BXOJUT B coslep>KaHUE aHHOTAIU? YK-5
MoXHO 7T TepecKkasblBaTh  COJACpXKAHME  JOKYMEHTa  (BBIBOJEI,
51. [pEeKOMEHIANH, PAKTUUECKUH MaTepHa) MpH COCTABICHUH aHHOTAIMU? YK-4
Kakue acriekThl coJiepKaHus BKIIIOYAIOTCS] B aHHOTAIHMIO?
Onpe):[eJmTe, rac MOTryT 6I)ITB HCIOJIb30BaHbI CJICAYIOIIUE PEUYCBLIC
MOJIeIIH:
1. The subject of the text is... VK-4
52. 2. The purpose of the article is... VK-5
3. At the beginning the author touches upon...
4. Then the author goes on to say that...
5. The article ends with...
PacckaknTe O pOIHM YYCHOTO, WHXKEHEpa WM TEXHOJIOTa B HAyYHO-
TEXHUIECKOM IIpOTpecce, UCIONB3YsI CICTYIONINE CIIOBOCOYCTAHNUS: VK-4
53. the essential triangle, to consist of, to make contribution to progress, to VK-5
investigate the unknown, to deal with the production process, to design
new products, to integrate the work
\What knowledge is necessary in your future profession? YK-4
54.
YK-5
\What is a design engineer responsible for? YK-4
55.
YK-5
\What are major functions in a design process? YK-4
56.
YK-5
\Why are metals so important in industry? YK-4
57.
YK-5
\What are the main metalworking processes? YK-4
58.
YK-5
59 'What process improves the mechanical properties of metals? YK-4
' YK-5
60 (What are the external forces causing the elastic deformation of materials? YK-4
' Describe those forces that change the form and size of materials. YK-5
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