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Kpatkoe
coaepKaHue

BBeaenue B nudposbie TexHoaoruu. [loauruka rocyaapersa B 00J1acTu
nudposmzarmu. ['ocygapcTBeHHbIe TporpaMMbl. CoBpeMeHHOE udpoBoe
npoctpanctBo. OcHOBBI 1 poBoro obmectsa. Ludposas rpamoTHOCTH
u 1dpoBbie KoMneTeHur. O630p COBpEeMEHHBIX HU(MPOBBIX TEXHOIOTUN
U BO3MOXHOCTEH UX MpPUMEHEHUS Uil pelleHHs MOCTaBJICHHBIX 3ajady.
l'ocynapcTBennblie TUGPOBBIC YCIYTH U TIOPTABI.

TexHosiornu yjaageHHoii padorpl. DaiinooOMeHHUKH. BeOunapHbIe
TUTOIIAKH. JlMcTaHIIMOHHBIE TEXHOJIOTHH u BO3MOXXHOCTH
TUCTaHIIMOHHOTO oOydeHus. Pabora B on-line pexume. I{udposas
oOpa3oBaTenbHasi cpela YHHUBEPCUTETa. 3HAKOMCTBO C TOPTAIOM
el.ncfu.ru u Exammycom. DnekTpoHHBIC OMOIMOTEYHBIE CUCTEMBI.
CucremaTusanuss u xpanenue wuHpopmauum Ha IIK. OO630p u
kinaccudukanus OC. OcnoBel pabotei B OC Windows/Astra Linux.
3HaKOMCTBO C HAIMOHAJBHOW omnepanuoHHoH Astra Linux. Ortamsl
MOATOTOBKU KOoMIbIoTepa K pabote. MuTepdelic nonszoBatens. [lanens
3agad. PabGora c oxnHamu. Menemxkep ¢aitnos/IIposoguuk. Ilowuck.
[ToumenoBanue (aiiioB, cucTeMaTusauus H Katajoruzanus. Turmbl
¢aitnos. Konsepranus. OCOOEHHOCTH BOCCTAHOBIICHHSI MH(POPMALUU Ha
USB-HocuTeNX.

DJIeKTPOHHbIE  MOYTOBBLIe  cepBUCbl. O030p  BO3MOXKHOCTEH
COBPEMEHHBIX IMOYTOBBIX CEPBHUCOB. PoOllb 3JEKTPOHHONH IMOYTHI B
uHpopManMOHHOM oOMeHe. Peructpamus, HacTpoiika, OpraHu3anus
paboTel ¢ MOYTOBBIMH cooOmmeHusaMu. CucremaTu3anus COOOLICHHIHA.
be3onacHOCTh M WCHONB30BAHUE BPEMEHHBIX IIOYTOBBIX SIIUKOB U
AHOHHMAM3epoB.

CereBoii 3Tuker. [IpaBunma naenoBoil mepenucku U OOIIEHHS B
COLIMAJIbHBIX CETSAX, DJIEKTPOHHBIX MOYTOBBIX CEPBUCAX M MECCEH/KEpaXx.
OcobGenHoctu aenooii nepernucku B WhatsApp, Telegram, Viber u ap.
HNuTtepHer-TexHoorun. OCHOBBI OUCKA, KPUTUYECKUN aHAJIU3 U CUHTE3
uHpopmanmu B TioOanmpHOU cetu MHTepHer. Pabota ¢ Opaysepamu
(n30paHHOE, 3aKIaAKW, XypHaT W Op.). XpaHEeHHUE OOJbIIUX O00BHEMOB
nanHeIX. CeTeBble CEPBUCHI M HMX BO3MOXHOCTH. OpraHuzauus u
O0e3onmacHOCTh paboThl B oOmauHbiX xpaHwmmax (MailO6nako,
Annexc/luck, Google Drive u np.). Opranu3zamnus COBMECTHOW pabOTHI ¢
nHpopmanued. Pabota B 001a4HBIX MPUITOKEHHSIX

AnnapaTtHoe o0ecneyeHHe TMEPCOHATBHOIO KommbloTepa. bazoas
anmapatHas ~ KoHurypauus. MarepuHckas — Iulata. Y CTpOMCTBA,
BXOJSILME B COCTaB MaTepUMHCKON Iatel. [Ipoueccop, Ha3zHaueHue u
OCHOBHBIE XapaKTEPUCTUKH (TaKTOBas dYacToTa, pPa3psAIHOCTb, IIHMHA
nporeccopa, K3I-namMsTh, IPOU3BOIUTENBHOCTE). [1aMsATh, Ha3HAYCHNE U
BUIbl TaMmsATH (omepaTHBHAasi, IIOCTOSIHHAS, BHEIIHSS), OCHOBHbIE
XapaKTEPUCTUKU. Y CTPOMCTBAa BBOZAA-BbIBOJAA. [lopTel BBOIA-BBIBOAA.
Knaccudpukanus nepudepuilHbIX  YCTPOHCTB  (HOCHUTENIM JAaHHBIX,
KJIaBUaTypa, MbIIIb, MOHHTOPBI, MPUHTEPHI, cKaHepsl). KiaBumarypa
MEePCOHANBHOrO KoMmmbioTepa. PasHoBugHOCTH KiaBuaTyp. HasHauenue
knaBum. [opsure W QyHKIMOHANbHBIE KiIaBUIIM. KiaBuaTypHbIe
TPEHAXKEPHI.

IIporpamMHoe o0ecneyeHHe MEPCOHAIBHOIO KommnbloTepa. Cocras




nporpammuoro obecneuenus (I10) nepcoHaabHOro KOMIbIOTEPa. Y POBHU
ITO (6a30BbIiA, CHCTEMHBIN, CITyKeOHBIN, MpuKiIaaHOi). Kinaccudukarus
IO (mo wasHauenuto). Knaccupukamuss NPUKIATHBIX MPOTPAMMHBIX
cpenctB. Knaccudukarnus ciaykeOHBIX TporpaMMHBIX cpenactB. O630p
cpaBauTenbHbIN aHAM3 [10 OC Windows/Astra Linux.

Oo6padoTka TekcToBOii uHpopMauuu. TexHomormu paboOTHl C
TEKCTOBOW WHpOpMaImeii B OQUCHBIX H CETEBBIX MPUIOKCHHSIX
(LibreOffice, = MSOffice,  OpenOffice, = GoogleDoc).  IIpaBuia
oopmiennss TekctoBeix nokyMeHTOB mo ['OCT. IlpodeccuonanbHoe
penakTupoBaHue U ¢opmatupoBaHue nokymeHta Co3naHue TabIuI U
rpapudeckux 00BbekTOB. Bpruucnenus B Tabnumax. Iloctpoenue
muarpamM. Co3manme rpaduyeckux cxem. Co3gaHue JTOKyMEHTa
CIIO)KHOW CTPYKTyphl. PaGora co cTuimsimMu. ABTOMaTudyeckoe CO3AaHue
OTJIaBJICHUS. DIJIEKTPOHHOE pEleH3UpOBaHUE TOKYMeHTOB. Pabora B
pexxume ucnpasienuil. Coznanue madbioHoB U (HopM. ABTOMaTHUECKast
paccTaHoBKa CHOCOK Ha HMCTOYHHMKH. [loutoBwie pacceuiku. Co3maHue
JTIOKYMEHTOB CITUSTHUSI.

Opranuzanusi padoTbl ¢ Ta0JUYHBIMU JAHHBIMH CpeICTBAMHU
3JIEKTPOHHBIX Ta0auu. TexHomoruu padoThl ¢ TAOIUYHBIMU TAHHBIMU B
oducHbIX u ceteBbix npmwioxkeHusx (LibreOffice, MSOffice, OpenOffice,
GoogleDoc). Tunmbl  nanHbix. Hactpoiika okHa ans  paboTHI.
ABTOMaTH3alMsl TpPU BBOJAE JaHHBIX: (QYHKIUH AaBTO3AMOJHEHUS U
aBTo3aBepuieHus. Psmbl manubix. Cosmanue mporpeccuii. Paborta co
CIHUCKaMHU JaHHBIX M CO3JaHUE COOCTBEHHBIX CIIMCKOB MNEPEYUCIICHUH.
VYcnoBHoe ¢opmarupoBanue. PabGora ¢ ¢dopmynamu U QyHKIHSIMH.
Hcnons3oBanne aOCONMIOTHBIX M OTHOCUTEIBHBIX CCBHUIOK MPU 00paboTKe
naHHbIX. KoMmaHae! st paboThl ¢ ¢ailaMu U MOATOTOBKH JTIOKyMEHTa K
neyatd. KoMaHIbl st paboThl ¢ JIEKTPOHHOM TaOyiMIe Kak ¢ 06azoi
JTaHHBIX. AHAIN3 AaHHBIX Oonbimx Tabmun. CopTHpOBKA JaHHBIX. BBOX
YCIOBUWA 11 COPTUPOBKM JaHHBIX. @PuibTpanus AaHHBIX. BBox
KputepHeB (ycinoBuii) oToopa ganHbIX. KoMaHas! 11 co3nanus 1 paboThl
C AMarpaMMaMiu. DJeMeHThl uHTepdelica g paboThl ¢ auarpammami.
Crioco0b1  co3manust auarpamMm. Co3mgaHue CMEIIAHHBIX —JTHArpaMM.
Cnapknaiinbl. [loaBeneHne MNPOMEKYTOUYHBIX MWTOTOB W CO3JIaHHE
CTpYKTypupoBaHHBIX Tabmun. Koncomupmamust naHubeix. [loaroroBka
TaOIUI A1 KOHCONMIAIMU JaHHBIX. JTanbl KoHcoiauaauuu. Pabora co
CBOJHBIMH Ta0OnWIlaMH M AWarpaMMmaMu. MacTep CBOJHBIX TaOIHII.
PabGora B cBomHO# Tabmuie. OwiIbTpanus JaHHBIX CBOIHOW TaOJHIIBI.
Cozpnanne cBogHOW auarpammbl. Jcmonbs3zoBaHue mnakera AHanu3
JaHHBIX. IMIOPT JaHHBIX. 3alUTa TaHHBIX.

IloaroroBKa [JeMOHCTPALMOHHBIX MaTepuaiaoB. Wudorpapuka u
BU3yaJHM3alUsl JaHHBIX, KyJbTypa mpe3eHTauuu. O030p MporpaMMHBIX
MPOAYKTOB JUIsl CO3MaHusl Tpe3eHTtauuid. TexHomorun paboOTBl C
BU3yaJbHOW MHpOpManeil B O(UCHBIX M CETEBBIX MNPUIOKEHHSIX
(LibreOffice, MSOffice, OpenOffice, GoogleDoc). Ilabmonsl u
CTpyKTypa npe3eHTanuii. Co3manne 3JeMeHTOB npe3eHTaunu. Co3naHue
CeTeBbIX TNpe3eHTaluii B web-cepuce Prezi.com. HWcnons3oBanue
MalHAMAINUHTa (METaJbHBIX KapT) IS CO3JaHHs IPEe3eHTALUM.
CoBMeCTHOE CO3aHHE MTPE3CHTALIUM.

MudpoBbie TEXHOJOTUH 1 00PAOOTKHU rpaduIecKuX U300paKeHui.
I'padmyeckue cpenctBa mpeactaBieHuss JaHHBIX. OuudpoBKa M aHATU3
m3o0pakernii. KommbioTepHoe (TeXHMYECKOE) 3peHue. TeXHOJIoruu




00paboTKN MyJIbTUMEAUUHBIX JaHHBIX. BekTopHas u pacTpoBas rpaduka.
[IporpammHuoe oOecrieueHue st 00pabOTKU TpaPUIECKUX U300paKeHUH
(GIMP, EasyPaint, Inkscape, Corel Draw; Adobe Photoshop; Adobe
[lustrator; InDesign). [loctpoenne aumarpamm u Omok-cxem (Microsoft
Visio). Pabota ¢ opucHBIMU U CETEBBIMH MPHUIOKEHUAMU. OpraHu3arus
COBMECTHOTO JIOCTYTIA.

Nudopmanuonnas OesomacHocTh W eé cocraBisiromue. OCHOBHbBIE
BHJIBI YIPO3 0€30MacCHOCTH IS TOJIb30BaTENeH (BUPYCHI, criaM, (DUIITUHT,
TexHudeckue cbom u  mp.). KoMmIObIOTEpHBIE  MPECTYIUICHUS.
Knaccudukanus. Meroapl npoduiakTHKHA. 3aKOHOIATEIbHBICE W HWHBIC
npaBoBble akThl Poccuiickonn dPenepauuu, peryaupyroliue IMpaBOBbIE
oTHOIIeHUs1 B cdepe WHGOPMAITMOHHOW OE30MacCHOCTH | 3allUThI
rOCYJIapCTBEHHOM TalHBbI.

MudppoBbie HHCTpYMeHTHI. OCHOBBI CaWTOCTPOEHUA. MeEHTaIbHbIE
KapThI U T.1I.

HNudopmanuoHHbie TEXHOJIOTHH B npo¢eccuoHaILHOM
aesTeJbHOCTH. Crenualin3upoBaHHOE TporpamMmMHoOe obecredeHue (1o
obmactssm  3Hanumit), CmnpaBouHo-mipaBoBble  cuctembl  (CIIC),

Criennanu3upoBaHHbie 0a3bl NaHHBIX. ba3el naHHBIX. BBenenune B 0azbl
naHebIX. PaboTa ¢ OCHOBHBIMH OOBeKTaMHM Oaszamu naHHbIX. Co3gaHue
Ta0JIMII, 3alPOCOB, (HOPM M OTYECTOB

Pe3ynbTaThl
OCBOCHUS
JUCIUILTAHBI

[IprMmeHseT OCHOBBI MOMCKA M KPUTUYECKOTO aHanu3a HH(OpManuu;
HCIOJb3yEeT METOJbl CUCTEMHOIO IOAXO0JA ISl PELICHUS MOCTaBJIEHHBIX
3aJa4 ¢ TMOMOUIbI0 IUGPOBBIX U HHGOPMAIIMOHHBIX TEXHOJIOTH;
OpraHu3yeT JUYHOE IH(POBOE MPOCTPAHCTBO.

Brnaneer TexHonorusMu mnowcka HHQOpMalMU U 0OpabOTKM JaHHBIX,
METOJJaMH CHUCTEMHOI'O IOJXOAA I PELIEHMs MOCTABIEHHBIX 3aJ1ad C
MOMOIIbIO IU(PPOBBIX U HHPOPMAITIOHHBIX TEXHOJIOTHIA.

Nwmeer mnpencrtaBieHue O 3aKOHOAATENbHBIX M HHBIE IPABOBBIX AaKTax
Poccuiickoit deneparyu, peryaupyonmx MpaBoOBbIe OTHOLICHUS B cdepe
MH(POPMAITMOHHON 0€30MaCHOCTH U 3aIUTHI TOCYIapCTBEHHOM TalfHBI.
[Ipumensier uudpoBble TEXHOJOTUU AJS PEIICHUS MOCTABIECHHBIX 3a1ad,
BbIOMpAsi ONTUMAIBHBIA CIIOCOO WX PEHICHUS, UCXOJS M3 JEHCTBYIOLIHX
MIPABOBBIX HOPM M UMEIOLIUXCS PECYPCOB U OTPAaHUYCHHIA.

Brnaneer TexHonorueil opraHmzanu 0€30MacHOTO JMYHOTO HU(GPOBOTO
MIPOCTPAHCTBA.

[lonumaer mTpUHOMOB  PAaOOTBI  COBPEMEHHBIX  HH()OPMAIIMOHHBIX
TEXHOJIOTUH, mporpaMMHoro obecriedenus [1K u 3HaeT ero BO3MoKHOCTH.
[Ipumensier uWHPOPMAIMOHHbIE TEXHOJOTMM JJISi peIleHHs 3agad
poeCcCUOHANBHON  JeATeNbHOCTH; paboTaeT C  TEKCTOBBIMU U
YHUCIOBBIMU JTAHHBIMHU, ITPOBOJIUTH MPOCTEHIYI0 aHAJTUTUKY TEKCTOBBIX U
YHUCIOBBIX  JAHHBIX C TMOMOIIBIO  CHENMAIbHOIO  MPOrPaMMHOIO
obecrieuenusi; oopadaThIBaeT rpaguueckre H300paxKeHusl.

Ucnoneiyer pecypchl MHTEpHET M €ro cepBUCHI, BKIIOYas OOIayHbIC
XpaHWIHIA ¥ APYrHe HMHCTPYMEHTHl OpPraHU3allMyd TNPOEKTHOH, B TOM
YHCIIe COBMECTHOM, pabOTHI.

Brnaneer HaBbIKaMu TpPUMEHEHUS WH()DOPMAIIMOHHBIX TEXHOJOTHHA JUIs
pemieHusi MpodecCHOHANbHBIX 33Jad, OCHOBaMH HWH(pOPMAIIMOHHON
0€30IacHOCTH U CIIOCO0AMU €€ 3aIlIUTHI.

TpynoeMKoCTb,
3.€.
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OcHoBHAaA
JUTEepaTypa

1.

bammakoBa E.M. Undopmaruka u uH(pOpMAIMOHHBIE TEXHOJOTHH.
Texnomnorus pabotet B MS WORD 2016: yue6Hoe mocobue / E. W.
bammakoBa. - Wudpopmatnka u HHDOpPMAIMOHHBIE TEXHOJOTHH.
Texnonorus padoret B MS WORD 2016, Bech cpok oxpasbl
aBTOPCKOTO IpaBa. - DneKkTpoH. AaH. (1 ¢aiin). - Mocksa: At [Iu Ap
Menua, 2020. - 90 c. - anekTpoHHbIN. - KHUTa HaXOAUTCS B TPEMUYM-
Bepcun ObC IPR BOOKS. - ISBN 978-5-4497-0515-0, sx3eMIuisipoB
HEOTPaHUYEHO.

bammakoBa E.W. Undopmatuka u uH(pOpMAIIMOHHBIE TEXHOJOTHH.
Ywumubiii Excel 2016: 6ubaunoreka GpyHkiuii: yueoHoe mocodue / E. .
bammakoBa. - Wudopmatnka u HHPOpPMAIMOHHBIE TEXHOJOTHH.
Yumubiii Excel 2016: Oubnuortexka dyHkmmii,Bech cpok oxpaHbI
aBTOPCKOTO IpaBa. - DneKkTpoH. AaH. (1 ¢aiin). - Mocksa: At [Tu Ap
Menua, 2020. - 109 c. - snekTpoHHBIM. - KHHMra HaxoguTcs B
npemuyM-Bepcun ObBC [PR BOOKS. - ISBN 978-5-4497-0516-7,
9K3EMILISIPOB HEOTPAHHUEHO

Mannpa, A. I'. Undopmatuka u WHPOPMALMOHHBIE TEXHOJOTHH:
nabopaTopHblii npaktukyM / A. I'. Manmgpa, A. B. Ilomos, A. N.
HpsikonoB. - MHadopMaTika 1 WHPOPMALMOHHBIE TeXHOIOTHH,2026-
09-20. - Dnextpon. maH. (1 daiim). - Camapa: Camapckuit
rocy/apcTBeHHbIN TexHuueckuil yausepcutet, O9bC ACB, 2020. - 64
C. - DJeKTpoHHbIN. - KHura Haxoautcs B npemuyM-Bepcuu ObC IPR
BOOKS. - ISBN 2227-8397, 3k3eMIUISIpOB HEOIPAaHUYEHO

IIBetkoBa, A. B. Mudopmaruka u uHGOPMAIMOHHBIE TEXHOJIOTUU
DnexTpoHHBIN pecypc: Yuebnoe nocodue mis CIIO / A. B. I[BeTkoBa.
- HNudopmatnka u wumHbopmarmonasle TexHosornu,2020-08-30. -
CaparoB: Hayunas kuwra, 2019. - 190 c. - Kuaura nHaxomutcs B
npemuym-Bepcun ObC PR BOOKS. - ISBN 978-5-9758-1891-1,
9K3EMILIIPOB HEOTPAHUUEHO

JlonomHUTEbHAS
JauTepaTypa

CoBpemeHHble MH()OPMAIIMOHHBIE TEXHOJIOIMH DIEKTPOHHBIN pecypc:
COopHHK TpyIOB IO Marepuaiam 3-ii MEXBY30BCKOW Hay4YHO-
TEXHUYECKOM KOH(EepeHUHH ¢ MEeXAyHapoJHbIM ydacTHeM 29
centsiops 2017 r. / B. U. Bonosau [u np.]; pea. B. M. Aprtromenko. -
Koponés: Hayunsiii koncynerant, MI'OTVY, 2017. - 191 c. - Knura
Haxomutcs B npemuyMm-Bepcun OBC [PR BOOKS. - ISBN 978-5-
9500999-7-7, 5K3eMIUISIPOB HEOTPAHUUYEHHO

CoBpeMeHHbIE MYJIBTUMEIUIHbIE WH(POPMAIMOHHBIE TEXHOJIOTHH
OnexkTpoHHbIH pecypc: yueOHoe mnocobue / C.C. Mritbko / JI.A.
Perreuxo / A.Il. AnekceeB / A.P. Bantotun / M.A. Kopoisbkosa. -
CoBpeMmeHHbIE MYJbTUMEIUNHBIE UH(POPMALMOHHBIE
texHoyiornu,2019-05-25. - Mocksa: COJIOH-ITPECC, 2017. - 108 c.
- Knura naxoaurcs B 6a3oBoit Bepcunt ObC [PRbooks. - ISBN 978-5-
91359-219-4, sx3eMIIsIpOB HEOTPAHUYEHHO

CoBpemeHHble MH)OPMAIIMOHHBIE TEXHOJIOTMH DJIEKTPOHHBIN pecypc:
yaeOHOoe mocoome / C.C. Meiteko / JI.A. Pemeuko / HU.A.
Koponskosa / A.P. Bantotun / A.Il. Anekcees; pen. A.Il. Anekcees. -
Camapa: IToBosKCKUI rocyapCTBEHHBIN YHUBEPCUTET
TejaeKoMMyHUKanuii W uHpopmaruku, 2019. - 101 c. - Kawra




Haxonutcst B OazoBoii Bepcunm OBC IPRbooks, sk3emiuisipos
HEOrpaHUUYEHHO

Amnep, FO.I1. Cratuctuueckoe ynpasiieHue Impoueccamu. «bospiive
JTaHHBIE» DJIEKTPOHHBIA pecypc: yueOHoe mocodue / E.A. UepHbix /
FO.I1. Amutep. - Cratuctuueckoe ynpasieHHe npoleccaMu. «boibiine
naaabie»,2019-09-01. - Mocka: Uzmarensckuii Jlom MUCuC, 2016.
- 52 c. - Knaura Haxogurcs B 6a3oBoii Bepcun ObC IPRbooks. - ISBN
978-5-87623-969-3, 53Kk3eMILISIPOB HEOTPAHHUYEHHO




