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1. MacmopT (poHIA OLIEHOYHBIX CPEICTB

1.1. ObaacTh NpUMeHeHus!

®onp oueHouyHbIX cpencts (manee - @OC) npenHasHayeH JUIsl OLEHUBAHMS 3HAHUM,
YMEHHH, YpOBHSA CGHOPMUPOBAHHOCTH KOMIIETCHIUHA CTYICHTOB, OOYYaIOIIUXCSA TIO
cneruansaocTr 38.02.08 Toprosoe aeno no yueonoi nucruruimae CI'.02 MHocTpaHHBIN S3BIK B
npohecCuoHaNBHOM NeSTebHOCTH.

®OC cocranen Ha ocHoBe PI'OC u paboueii mporpaMMbl TUCITUILTHHBI.

[IpomexyTouHas aTTecTanus Mo yueOHOM JUCIUILTUHE PeAycCMOTpeHa B (popme 3auera ¢
BBICTABJIEHUEM OTMETKH 110 CUCTEME «3aYTEHO, HE 3a4TEHO» U 3a4eTa C OLICHKOW C BHICTABJIEHUEM
OTMETKH I10 CUCTEME «OTJIMYHO, XOPOLIO, YIOBJIETBOPUTEIHHO HEYIOBIETBOPUTEILHOM.

1.2. IInanupyemble pe3y/abTaTbl 0CBOCHHS (Y4eO0HOI) TUCHUIINHBI

@®OC 1o3BOJISET OLICHUTH 3HAHUS, YMEHUs, CHOPMUPOBAHHOCTh OOIIMX KOMIETCHIUH B
cootBercTBUH ¢ TpeboBanusMu OI'OC u paboueii mporpaMMoii yueOHOM TUCIIUIIIHHEL.

yYMeHHUs:

- IOHUMATh OOLIMI CMBICII YETKO MPOU3HECEHHBIX BBICKA3bIBAHUN Ha PO ECCHOHATIbHbBIE

1 OBITOBBIE TEMBI;

- IOHUMATh TEKCThI Ha 0a30BbIE U MPO(ECCHOHAILHBIC TEMBI;

- CTPOMTD MPOCTHIE BHICKA3bIBAHUS O ce0e M 0 cBOEH MpodhecCHOHAIBHON AEATEIbHOCTH;

- y4acTBOBaTh B AMAJIOrax Ha o01Me NpoPeccCuOHAIbHbBIE TEMBI;

- KpaTKO 0OOCHOBBIBaTh M OOBSCHSATH CBOM JICHCTBHS;

- nmucaTb INPOCThIE CBSI3HBIE COOOIIEHUS HAa 3HAKOMBIE WM HMHTEPECYIOLIUE

npodeccrOHAIbHBIE TEMBI;

- BecTH Oecenty (BKiIro4as TeeOHHbIE IEPEroBOPbl) HA HHOCTPAHHOM SI3bIKe

3HAHUA:

- IpaBUJIa HOCTPOEHUS POCTHIX U CIIOKHBIX MPEATI0KEHUN Ha TPOPeCcCHOHATbHbIE TEMBI;

npodeccrOHAIbHBIE TEMBI;

- OCHOBHBbIE 00IIEYOTPEOUTEIbHBIE TTIAr0JIbl OBITOBAS U MPO(ECCHOHANIbHAS JIEKCHKA);

- JIGKCUYECKUH MUHUMYM, OTHOCSAIIUNCS K ONMCAHUIO

MIPEeIMETOB, CPEJICTB U MPOLECCOB MPO(ecCHOHATBHOMN 1eATENbHOCTH;

- 0COOEHHOCTH MTPOU3HOIICHHUS

CJIOB;

- IpaBUJIa YTEHUSI TEKCTOB NMPO(ECCHOHANBHOM HalPaBICHHOCTH;

- (hpasbI-KiIHIIIe

IS BesieHus Oeceibl U epenrCKH Ha HHOCTPAHHOM S3BIKE;

- 0COOEHHOCTHU NEPEBOia TOKYMEHTOB C MHOCTPAHHOTO SI3bIKA;

- IpaBWJIa OpraHu3aluy NprueMa oceTuTeNnen

o0ume KOMIeTeHIMU:

OK 02 Hcnonp3oBaTh COBpPEMEHHBIE CPEACTBA ITOMCKA, AHAIW3a M WHTEPHPETALHNH
uHpoOpMaLuU, 1 UHPOPMAIIMOHHBIE TEXHOJIOTUHU JJIS BBIMOJHEHUS 3a7ay MpoecCHOHATbLHON
JESATEIIBHOCTH.

OK 04. 3¢ddexTnBHO B3aMMOIEHCTBOBATH U PaOOTATh B KOJUICKTHBE U KOMaH/IE.

OK 05. OcymecTBiasTh YCTHYIO M IHCBMEHHYI0 KOMMYHHUKALMIO HA TOCYAapCTBEHHOM
s3pike Poccuiickoit Deepanuu ¢ yaeToM 0COOCHHOCTEH COIMAIIBHOTO M KYJBTYPHOT'O KOHTEKCTA.

OK 09. Tlons3zoBatbcsi mpodecCHOHATBLHON MOKyMEHTAllMel Ha TOCYAapCTBEHHOM H
MHOCTPAHHOM SI3bIKAX.



1.3. ®opMbI KOHTPOJIAA U OLIECHUBAHUS

[IpenmeToM OLEHKHM CIIy>KaT yMeHUs W 3HaHUs, npexycMorpeHHble PI'OC no yuebHoi

JTMCLUTUIMHE, HallPaBJICHHbIE HA (JOPMHUPOBAHUE OOIINX KOMITETECHIIHH.

(DOpMBI KOHTPOJIAA U OLICHHUBAHUA

DJIeMEHT Tekyiuii KOHTPOJIb [IpomexxyTouHast arrecTanus
yueOHOU MeToabl OLIEHKHU [Iposepsiembie | Metonbl oneHku | [IpoBepsiemblie
JUCIHUIIINHEBI OK OK
Paznen 1. Posb HHOCTpaHHOTO sI3bIKa B TPOQECCHOHATBHON 3ayer OK 02
NeITeIbHOCTU 3auer ¢ onenkoit [OK 04
Tema 1 Kappepa  |YcTHBIN onpoc, OK 02 OK 05
Pe3ynbTaThl BBIIOJIHEHUS OK 04 OK 09
yueOHBIX 3aJaHUM, OK 05
[TpakTrueckoe 3ansaTue Ne 1 OK 09
Tema 2 'YcTHBIN onpoc, OK 02
Opranuzanus Pe3ysbTaThl BBIIOJIHEHUS OK 04
KOMITAaHUN yueOHBIX 3aJaHUI, OK 05
[TpakTiueckoe 3austue No 2 OK 09
Tema 3 Y CcTHBIN OIpoc, OK 02
YipasieHue Pe3ynbTaThl BBINOJIHEHUS OK 04
[1EPCOHAIOM yueOHBIX 3aJaHUM, OK 05
[TpakTudeckoe 3ansTue Ne 3 OK 09
Tema 4 Meronuku Y CTHBIN ompoc, OK 02
[JIaHUPOBAHUSA Pe3ynbTaThl BBINOJIHEHUS OK 04
yueOHBIX 3aJJaHUH, OK 05
[TpakTuyeckoe 3anstue Ne 4 OK 09
Tema 5 PaGotaB  [YcTHBIN ompoc, OK 02
KOMaH/Ie Pe3ynbTaThl BBINOJIHEHUS OK 04
yueOHBIX 3aJaHUH, OK 05
[TpakTiueckoe 3ansTue Ne 5 OK 09
Tema 6 [lenosbie  [YCTHBIN ompoc, OK 02
[MOE3/1K1 Pe3ynbTaThl BBIIOJIHEHUS OK 04
y4eOHBIX 3aJJaHUH, OK 05
[TpakTuyeckoe 3ansTue Ne 6 OK 09
Tema 7 Yenex B 'Y cTHBIN onpoc, OK 02
pabote Pe3ynbTaThl BBINOJIHEHUS OK 04
yueOHBIX 3aJaHUH, OK 05
[TpakTuyeckoe 3anstue Ne 7 OK 09
Tema 8 Pazsutue  |[YcTHBIN omnpoc, OK 02
TTEJIOBBIX Pe3ynbTaThl BEIIOJIHEHUS OK 04
OTHOILIEHUH yueOHBIX 3aJaHUH, OK 05
[IpaxkTuueckoe 3anstue Ne 8 OK 09
Tema 9 JlenoBeie  |YCTHBIN ompoc, OK 02
3agaud U LEIN Pe3ynbTaThl BEIOJIHEHUS OK 04
y4eOHBIX 3aJJaHUH, OK 05




[TpakTuyeckoe 3ansTue Ne 9 OK 09
Tema 10 'Y cTHBIN onpoc, OK 02
CobecenoBanust Ha [Pe3ynbTaThl BHITOJIHEHUS OK 04
paboty VueOHBIX 3aaHHIA, OK 05
[TpakTrueckoe 3ansTue Ne OK 09
10
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2.1. Bonpocsl AJis1 yCTHOTO OIpoca
Pa311e.]1 1. Poan HHOCTPAHHOI'O A3bIKA B npmbeccnonaﬂbnoﬁ AECATECJIBbHOCTH
Tema 1. Kapbepa
Do you consider yourself as an ambitious person? Why? Why not?
Do you have a career plan? What do you think can help you to improve your career?
Would you prefer to work for one company, for several companies or for yourself during
your career?
Tema 2. Opranuzanusi KOMIAHUA
Which of these companies would you prefer to work for? Why?
A family owned company
A multinational company
Your own company (be self-employed).
Tema 3. YnpasieHue nepconajiom
Keys to successful management.
Leadership vs. Management.
Business etiquette of a manager.
Peculiarities of business management in Western Europe.
Peculiarities of business management in Asian countries.
Tema 4. MeToaMky NJIAHUPOBAHUSA
Tactical planning in business
Open business plans
Succession planning: how to do it right
Tema 5. PaGoTa B KOMaH/1e
Team Building Strategies
Team Building Techniques
How do you create a healthy project environment?
Benefits Effective Teamworking
Tema 6. JlesioBbI€ MOE3AKHU
Technology travel tips for business travelers.
Tips for business travel abroad.
Peculiarities of travelling to different countries.
Tema 7. Ycnex B padore
Business image — an important part of business promotion
A disciplined approach to Business Planning
Women’s Career In Men’s Business
Tema 8. PazBurtue 1e10BbIX OTHOLIEHU




1. Non-Verbal Communication in Building Relationships
2. How to Re-Build Broken Relationship
3. Using Emotional Intelligence to Build Relationships
4. Managing Relationship Related Stress
5. Relationship Building with Managers and Team Leaders
Tema 9. JlejioBbI€e 3a1a4M U LeJIH
1. What are SMART goals?
2. What’s the benefit of business planning?
3. How do you set a goal?
Tema 10. CoGecenoBanue Ha padoTy
1. What’s the most important thing you should do at a job interview?
2. What things you shouldn’t do there?
3. How to get a job you want?

2.2. IlepeyeHb y4eOHBIX 3aJaHUH

Pa3zgea 1. Posib HHOCTPAHHOTO A3bIKA B PO ecCHOHAIBLHOM 1eATeIbHOCTH
Tema 1. Kapbepa
3amaunue 1. Writing reports.
e Tactical planning in business
e Open business plans
e Succession planning: how to do it right.

Bapanme 2. Listen to this text about the reduction of energy, water and materials waste used
during construction and fill in the gaps.

The (1) of environmentally-friendly buildings is to decrease the (2) __ of waste material.
If a building is designed well, the amount of waste produced by the people living in it will be (3)
thanks to onsite solutions such as compost bins. (4) ___, a building IS usually demolished at the
(5) of its life and most of the waste is taken to landfills, but now, thanksto (6) _ some material
is kept and used again, with (7) advantages: recycling materials that are sti Il usable (for example
(8) ) and reducing waste. Also waste water from dishwashing or washing machines can
be used again, for (9) for irrigation, and rainwater can be collected for a number of useful purposes.

Converting waste and waste water into fertilizer is a good (10) for cutting down costs:
liquid fertilizer can be created by collecting human and other (11) waste.

3amanue 3. Choose the correct options.

We ‘re going to | 're going make a profit this year.
Why fie won 't | won 't he come for lunch?

Who's going | Who going to lead the meeting today?
Wait for me. 1/ I ’Il just fetch my coat.

Are you going / You going to work late today?

Shall / Will I give you a hand?

| expect I ’ll be / I be in Barcelona tomorrow.

What are we going to do / we do about all this?

NN E

3aganne 4. Complete the missing words.
1. How much time have we got? What’sthes ~ ule?
2. Can you explain to Pete what he needs to do? I haven’t got timetob ~ fhim.
3. Now our lorry is repaired, we can deliverthec_ _si____nt.
4. What? Work can’t start yet? Why have we gottop ~ p __ _ the project?



S.
6. Tommy is going to be off sick for a few weeks, so we need to reor ____ ze the team.

Kpurepun ouenuBanus 3aganuii Temnsi 1.

OtMmeTKa «5» - coliepKaHUe MOJHOCThIO MOHATHO B COOTBETCTBUU C 33JIaHUSIMU, YTCHUE
COOTBETCTBYET TPEOOBAHUAM K 3HAHUSM U YMEHUSIM.

OtmMmeTKa «4» - HE TIOHATHBI JIETAIM, YTEHHE COOTBETCTBYET MPOTrPaMMHBIM TPeOOBaHUSIM.

Otmerka «3» - TMOHATHO TOJIBKO OCHOBHOE COJIEpXKAHWE IMPOUYUTAHHOIO TEKCTa.
[IpousHonieHne He COOTBETCTBYET HOPMaM aHTJIMHUCKOTO A3bIKA.

OTMeTKa «2» - OTKJIOHEHHE OT SI3bIKOBBIX HOPM HAaCTOJIBKO 3HAYUTEIILHO, YTO HEBO3MOKHO
MMOHATH 3HAYCHHE CJIOB.

Tema 2. Opranuzanusi KOMIAHUI
3apanue 1. Complete the definitions.
1. When you make a phone call and you manage to speak to the person, you

g th

2. When you make a phone call but don’t manage to speak to the person, you may
I am on their a or on their
\Y .

3. Sometimes when using a mobile phone, you might get ¢ 0 if

reception isn’t very good.
4. If you have a document to send to your business associate, you can send it in an

e-mail a .

5. If an e-mail would be useful for someone else to see, you can f it on to that
person.

6. However, if the content of the e-mail is ¢ , then you need to think carefully
about who you send it to.

7. 1 need to see the Sales Manager. Can you call her to make an a , please?

8. I’'m sorry you’ve had so many problems. Please put your ¢ in writing, we

will look into it.

3amanue 2. Writing reports.
e Business image — an important part of business promotion
e Addisciplined approach to Business Planning
e Women’s Career In Men’s Business
[}

3amanue 3. Use a collocation from English Idioms & Idiomatic Expressions to complete the
sentences.

1. This can help to sense __the object that you are trying to visualize.

2. "All my career ; you think it's petty and all that, but..”

3. It had developed a fund-raising strategy that promised to the following
year.

4. There's a universal tendency to heed Dylan Thomas's exhortation and
instead of a whimper.
5. That his goose.

Kputepun ouennBanus 3aaanuii Tembl 2.

OtMmerka «5» - COACPKaHUC MOJIHOCTBIO MOHATHO B COOTBCTCTBUU C 3aJlaHUAMU, YTCHUC
COOTBETCTBYET TPEOOBAHUAM K 3HAHUSM U YMEHUSIM.

OtMmeTKa «4» - He TTOHATHBI ACTAIN, YTCHUC COOTBCTCTBYCT MPOTrPpaMMHBIM Tpe60BaHI/I$IM.

Otmerka «3» - TOHATHO TOJBKO OCHOBHOE COJEpYKAHUE MPOUYUTAHHOTO TEKCTa.
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ITpon3HoOLIEHNE HE COOTBETCTBYET HOPMaM aHIVIMICKOTO A3bIKa.
OTMeTKa «2» - OTKIIOHEHHE OT SI3IKOBBIX HOPM HACTOJIBKO 3HAUYUTEIBHO, YTO HEBO3MOXKHO
MOHSITh 3HAUEHUE CJIOB.

Tema 3. YnpaBJjieHHe MepCOHAJIOM
3aganme 1. Complete the sentences using the correct past simple form of the verbs in brackets.

1. When you your own business? (start)

2. Yesterday, | work until 9 p.m. (finish)

3. The engineer over three hours trying to fix the photocopier. (spend)
4. lreally the presentation skills seminar last week. (enjoy)

5. The company its profits by 15% last year. (increase)

6. The course as much as we expected. (cost)

7. Unfortunately, we the project on time. (complete)

8. My boss hates flying, so she to Edinburgh by train. (go)

3amanue 2. Writing Reports

e Non-Verbal Communication in Building Relationships
How to Re-Build Broken Relationship
Using Emotional Intelligence to Build Relationships
Managing Relationship Related Stress
Relationship Building with Managers and Team Leaders

3amanue 3. Underline the correct word in italics.

1. If you agree to a minimum order of 10,000 pieces, we will meet /spread the cost of
customizing the product in the way you explained.

2. The company we use for all our transport and logistics has told me their prices will be
going up. We'll have to try to absorb /cut some of the extra cost ourselves. | don't think we
can pass it all on to our customers.

3. It's a very complex project involving a lot of people and a lot of resources. I'm using a
spreadsheet to help me figure out /pay all the costs.

4. They are offering us very attractive terms of payment - 20°/o on delivery, 40°/0 after 30
days, and the remainder after 60 days. That will help to cut / spread the cost.

5. Sales have been disappointing and we're not going to make a profit. The good news is that
we should at least cover / figure out our costs, so it's not a complete disaster.

Kpurtepuu ouennBanus 3aganuii Temsr 3.

OtmeTka «5» - coaepKaHue MOJTHOCTBIO TIOHATHO B COOTBETCTBUM C 3aJaHUSIMH, YTEHUE
COOTBETCTBYET TPEOOBAHUAM K 3HAHUSAM U YMEHUSIM.

OTMmeTka «4» - He TIOHATHBI JIeTalli, YTEHUE COOTBETCTBYET MIPOrPAMMHBIM TPEOOBaHUSM.

Otmerka «3» - TOHATHO TOJBKO OCHOBHOE COJECPKAHUE IPOYUTAHHOIO TEKCTA.
IIpou3sHoOILIEHNE HE COOTBETCTBYET HOPMAaM aHIVIMICKOIO S3BIKA.

OtMeTKa «2» - OTKJIOHEHHE OT SI3bIKOBBIX HOPM HACTOJIBKO 3HAYUTEIIBHO, YTO HEBO3MOXKHO
[IOHATH 3HAYEHHUE CJIOB.

Tema 4. MeTOAUKH NJIAHUPOBAHUSA

3ananue 1. Fill the gaps with the appropriate prepositions.
under on for at off at for

1. 'musually...... work till 7.
2. James works ..... a big oil company.
3. Luckily I don’t get ill much, so I’m not often .... work.



He has to work .... the presentation about a new project.
A team of 12 people work .... me.

[ usually leave ... for work at 7.30 in the morning.

He arrives .... work at nearly 7.50.

No ok

3anpanmue 2. Choose the correct options
1. Although the training organization TrainULike only set up business last year, it is doing
well. It is expanding / increasing into new markets.
2. The renowned electronics firm DigiKom has a good reputation. It is recognized / seen
internationally.
3. The Chairman of the upcoming new company wanted to establish a solid client base /
basis before moving into new areas.
When choosing a new job, a clean environment / economy is important to many
people.
When the contractor came into the office, he worked at the hot / limited desk.
Despite reports in the press of a hostile takeover, the two companies had in fact
decided to work together and had merged / partnered.

N OA

3amanue 3. Match these words (1-4) with their synonyms (a-d).

1. to participate in a meeting a) a graph

2. to organize b) to arrange

3. an attendee C) to attend a meeting
4. a visual d) a participant

Kpurtepun ouennBanus 3aganuii Temsi 4.

OtmeTka «5» - COACPIKAHUEC MMOJTHOCTBIO MMOHATHO B COOTBCTCTBUU C 3aJaHHUAMU, YTCHUC
COOTBETCTBYET TPEOOBAHUSIM K 3HAHUSAM U YMEHUSM.

OtMeTKa «4» - HE TOHSITHEI ACTAIN, YTCHUC COOTBETCTBYCT MPOIrPpaMMHBIM Tpe60BaHI/15[M.

Otmerka «3» - TOHATHO TOJBKO OCHOBHOE COJEPKAHUE IPOYUTAHHOIO TEKCTA.
IIpon3HoLIEHNE HE COOTBETCTBYET HOPMAaM aHIJIMICKOTO S3bIKA.

OTMmeTKa «2» - OTKIIOHEHHE OT A3bIKOBBIX HOPM HACTOJIBKO 3HAUYUTENBHO, YTO HEBO3MOYKHO
MIOHATH 3HAYEHHUE CJIOB.

Tema 5. PadoTa B komaHae

3ananue 1. Read the text. When you first read the text, don't worry about the numbers in
brackets. You will fill in the gaps in the following Exercise.

THERE'S NO "I'" IN COMPANY: THE IMPORTANCE OF TEAMWORK IN
THE COMPANY
Have you ever wondered why a business plan should include a section on the
(1) team? What about why the leadership team is mentioned in a public
company's annual report? The answer is simple. People make the company.

No matter how brilliant a business idea, people must carry it out, and the wrong people
will fail, disappointing investors. The leadership team sets the tone at the top. If they are
capable team players, then they spread the message that teamwork is vital to the
company's success, and the company's employees will strive to work together.

Have you ever worked on a team where everyone got along well, did their part, and felt
free to share ideas? Did this experience not produce better results than when you worked
on a team where everyone argued, some lazy people did nothing, and a loud few



dominated the (2) ? Teamwork, or lack thereof, distinguishes these two
experiences.

If you had a choice of working in a company where teamwork is a vital part of the
(3) culture versus a company where teamwork doesn't exist, where
would you want to work? 1 would choose the company with teamwork because working
for it would be less stressful. I am an intelligent, capable worker, but I don't want to have
so much work that it takes over my life. Such a situation would lead to burnout, which
could inspire me to quit my job. Companies don't like having high employee turnover if it
can be avoided because it can raise their recruitment, training, and compensation costs.

Being able to split jobs up into smaller tasks which are assigned to multiple people,
management can increase productivity by better utilizing its employees. Instead of having
one person complete a whole process, start to finish, the company can give that person
the tasks in the process that best align with his skill set, thereby cutting down on that
employee's frustration level resulting from doing what he isn't good at. Constant
repetition of specific types of tasks will make that employee more (4) at
them, decreasing production time. This can mean less overtime, which saves the
company money (for hourly employees). From the employees' point of view, doing
things faster and working less overtime means going home earlier, creating a better work-
life balance.

Now a process is as slow as its slowest step. If the slower steps are sped up, then the
whole process can be completed much faster. Identification of better ways to perform a
process requires help from the people performing the process. How helpful do you think
these employees will be if they feel that their jobs are threatened? An environment where
teamwork is emphasized can change how these people think about their jobs, making
them more likely to cooperate in process redesign. They should be more willing to
answer questions about how the process currently works. In addition, team players should
be more likely to voice their ideas for improving things because they're used to thinking
that people listen to their input and take it into (5)

In a teamwork environment, the team takes responsibility for the process they are
performing, and the employees are (6) . That means if one person spots
something wrong that doesn't relate to his task, he is more likely to mention the problem
to the relevant person, so it can be fixed. Thus, the process's output should be of higher
quality. This can result in higher revenue because customers appreciate high quality.

(7) can result in happier employees, and happier employees will be more
interested in doing what's good for the company, instead of sabotaging the company's
efforts. Like | said before, people make the company (by Samuilovna, Yahoo Contributor

Network).

3ananwue 2. Fill in the gaps according to the text.
gap 1 consideration
gap 2 teamwork
gap 3 empowered
gap 4 leadership
gap 5 brainstorming
gap 6 efficient
gap 7 corporate

Kpurtepun ouennBanus 3aganuii Temsl 5.

OtMmeTka «5» - cofiep)KaHHUE TTOJTHOCTHIO MMOHATHO B COOTBETCTBHH C 3aJIJaHUSIMH, YTCHUE
COOTBGTCTByeT TpCGOBaHI/ISIM K 3HAHUSAM U yMeHI/ISIM.

OtmMmeTka «4» - HE TIOHATHBI JIETAIM, YTEHHE COOTBETCTBYET MPOTPAMMHBIM TPEOOBaHUSIM.
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Ormerka «3» - IIOHATHO TOJBKO OCHOBHOE COACPIKAHNUEC TPOUYUTAHHOTO TCKCTA.
HpOI/ISHOH_ICHI/Ie HE COOTBETCTBYCT HOpMaM AHTJIMHACKOTO SI3BIKA.

OtMeTKa «2» - OTKIIOHCHHE OT S3BIKOBEIX HOPM HACTOJIBKO 3HAYUTCIIbHO, YTO HCBO3MOXKHO
IIOHATH 3HAYCHUE CJIOB.

Tema 6. [lejioBbI€e TOE3IKH
3apanme 1. Complete the sentences with these words: forecast, the planning process, to conduct
an assessment, evaluate, set targets.
1. If Healthy Foods has a cost of capital in nominal terms of 10% and the expected inflation

rate is 2%, whether Healthy Foods’ existing investments are value creating
or destroying.
2. The bottom line is that we reiterate our year-end for RUR/USD at 29.5 with

the ruble hovering within a RUR 28.7-30 range in 2013.
3. That initiative, in combination with the introduction of workforce analysis tools, helps

managers to plan, and monitor progress.

4. As a basis for planning, it is necessary an objective of
radioecological conditions for residence and to draft the appropriate standard-setting
legislation.

5. can provide an objective and open framework for evaluating the

trade-offs between various goals.

Bamanue 2. Choose the correct options.
1. We 're going to | 're going make a profit this year.
Why fie won’t | won 't he come for lunch?
Who's going | Who going to lead the meeting today?
Wait for me. 1/ I "Il just fetch my coat.
Are you going / You going to work late today?
Shall / Will I give you a hand?
| expect I ’Il be / 1 be in Barcelona tomorrow.
What are we going to do / we do about all this?

NGO WN

3apanmue 3.
Complete the missing words.

Mr. Gray travelled a lot on business, He sold matches of various kinds to farmers. It (1)... really a very serious job, but
Mr. Gray always (2)... in farming, and he (3)... quite with his life.
He had a big car, and usually enjoyed driving it long distances, but he (4)... quite to go by train sometimes too,
especially when the weather was bad. He (5)... a little of driving in rain or snow, and it (6)... less to sit comfortably in a train
and look out of the window without (7)... about how one was going to get to the next place.
Onc of Mr. Gray's frequent problems was where to stay when he reached some small place in the country. He didn't
expect great comfort and (8). .. food, but he found it (9)... when he (10)... a cold room, and there was no hot water or good
food after a long and tiring day.
Late one winter evening, Mr. Gray arrived at a small railway station. The journey by train that day (11)... at all, and Mr
Gray was cold, tired and hungry. He (12)... to a simple but (13)... meal by a (14)... burning fire, and then a hot bath and (15)..
bed.
Kpurepun onenuBanus 3aganuii Temsl 6.
OtMmeTka «5» - cofepKaHHUEe MOJHOCTHIO MMOHSATHO B COOTBETCTBHUHM C 3aJaHUSMH, YTCHUE
COOTBCTCTBYCT Tpe6OBaHI/I$IM K 3HAaHUSAM U YMCHUSIM.
OtMeTKa «4» - HE TOHITHBI ACTAIN, YTCHUC COOTBETCTBYET MPOTrpaMMHBIM Tpe6OBaHI/ISIM.
OtMmeTrKa «3» - IOHATHO TOJBKO OCHOBHOE COACPIKAaHNUEC NPOUYUTAHHOTO TCKCTA.
IIpon3HoLIEHNE HE COOTBETCTBYET HOPMAaM aHTJIMICKOTO S3bIKa.
OtMeTKa «2%» - OTKIIOHEHUE OT A3BIKOBBIX HOPM HACTOJIBKO 3HAUYUTCIIBHO, YTO HCBO3MOXKHO
IIOHSTH 3HAYECHHE CIIOB.
Tema 7. Ycnex B padore
3apanne 1. Complete the definitions.

1. When you make a phone call and you manage to speak to the person, you
10



g th

2. When you make a phone call but don’t manage to speak to the person, you may
I am on their a or on their
Vv :

3. Sometimes when using a mobile phone, you might get ¢ 0 if
reception isn’t very good.

4. If you have a document to send to your business associate, you can send it in an

e-mail a :

5. If an e-mail would be useful for someone else to see, you can f it on to that
person.

6. However, if the content of the e-mail is ¢ , then you need to think carefully
about who you send it to.

7. 1 need to see the Sales Manager. Can you call her to make an a , please?

8. I’'m sorry you’ve had so many problems. Please put your ¢ in writing, we

will look into it.

3amanue 2. Use a collocation from English Idioms & Idiomatic Expressions to complete
the sentences.

This can help to sense __the object that you are trying to visualize.
"All my career ; you think it's petty and all that, but..."
It had developed a fund-raising strategy that promised to the following year.

There's a universal tendency to heed Dylan Thomas's exhortation and
instead of a whimper.
That his goose.

Kpurtepun ouennBanus 3aganuii Temsl 7.

OtmeTka «5» - COACPIKAHUEC MMOJTHOCTBIO MMOHATHO B COOTBCTCTBUU C 3aJaHHUAMU, YTCHUC
COOTBETCTBYET TPEOOBAHUSIM K 3HAHUSAM U YMEHUSM.

OtMeTKa «4» - HE TOHSITHEI ACTAIN, YTCHUC COOTBETCTBYCT MPOIrPpaMMHBIM Tpe60BaHI/15[M.

Otmerka «3» - TIOHATHO TOJIBKO OCHOBHOE COJEpPKAHUE IPOYUTAHHOIO TEKCTA.
IIpon3HoLIEHNE HE COOTBETCTBYET HOPMAaM aHIJIMICKOTO S3bIKA.

OtmeTKa «2» - OTKIIOHEHHE OT S3bIKOBBIX HOPM HACTOJIBKO 3HAYUTEIBHO, YTO HEBO3MOXKHO
MIOHATH 3HAYEHHUE CJIOB.

Tema 8. PazBuTHe J1€J10BbIX OTHOIIEHM I
Bamanue 1. Complete the sentences using the correct past simple form of the verbs in brackets.

1. When you your own business? (start)

2. Yesterday, | work until 9 p.m. (finish)

3. The engineer over three hours trying to fix the photocopier. (spend)
4. lreally the presentation skills seminar last week. (enjoy)

5. The company its profits by 15% last year. (increase)

6. The course as much as we expected. (cost)

7. Unfortunately, we the project on time. (complete)

8. My boss hates flying, so she to Edinburgh by train. (go)

3amganme 2. Underline the correct word in italics.

1. If you agree to a minimum order of 10,000 pieces, we will meet /spread the cost of
customizing the product in the way you explained.

2. The company we use for all our transport and logistics has told me their prices will be
going up. We'll have to try to absorb /cut some of the extra cost ourselves. | don't think we
can pass it all on to our customers.

3. It's a very complex project involving a lot of people and a lot of resources. I'm using a
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spreadsheet to help me figure out /pay all the costs.

4. They are offering us very attractive terms of payment - 20°/0 on delivery, 40°/o after 30
days, and the remainder after 60 days. That will help to cut / spread the cost.

5. Sales have been disappointing and we're not going to make a profit. The good news is that
we should at least cover / figure out our costs, so it's not a complete disaster.

Kputepuu onenuBanus 3apanuii Tembl 8.
OtMmeTKa «5» - coliepKaHUE MOJHOCThIO MOHSATHO B COOTBETCTBUU C 3aJaHUSIMU, YTCHUE
COOTBETCTBYET TPEOOBAHUAM K 3HAHUSM U YMEHUSIM.
OtMeTKa «4» - HE TIOHSTHBI JETAIH, YTEHUE COOTBETCTBYET IPOTrPAMMHBIM TPEOOBAHUSM.
OrMerka «3» - TMOHATHO TOJILKO OCHOBHOE COJIEp)KaHUE MPOYUTAHHOTO TEKCTA.
[IpousHolieHne He COOTBETCTBYET HOpMaM aHTJIMHUCKOTO A3bIKA.
OtMeTKa «2» - OTKJIOHEHHE OT SI3bIKOBBIX HOPM HACTOJIBKO 3HAYUTENIBHO, YTO HEBO3MOKHO
MOHATH 3HAYECHHE CJIOB.

Tema 9. JlejioBble 3a1a44 M N

3ananue 1. Is car industry highly developed in your country? What car you are dreaming
on?
3anganue 2. Read the text.

NEW LAND ROVERS REVEALED

Land Rover's line-up is set to expand to 16 models by 2020 - and we've got the details of
them all, including a 4m baby three-door, and BMW X5 rival and a five-car Defender family

Land Rover has embarked on a massive new model blitz that could more than double its
annual sales by 2020. It is almost certainly the biggest investment that the UK car industry has
ever seen. Land Rover’s future model line-up will fully cover the three main areas of the booming
global SUV market — luxury, leisure and utility.

According to Land Rover’s design director Gerry McGovern, the brand is set to expand all
three of its model families. The plans include additional models for the Range Rover line-up, a
new Defender family and a radical expansion of the Freelander range that will create four new
‘leisure’ SUVs during the next seven years.

Land Rover sources refuse to estimate the potential size of the car-maker once the seven-
year plan has been introduced. However, market data suggests the global SUV market will reach
22 million units by 2020. If, by radically expanding its line-up, Land Rover captured around three
per cent of that market, it would be close to producing 600,000 vehicles annually.

Hilton Holloway: What is Land Rover chasing?

According to what McGovern describes as a “holistic approach” to its future range, Land
Rover plans to extend the Range Rover line-up to six models, including an ‘Evoque XL’, which
slots into the hole that currently exists between the Evoque and the new Range Rover Sport and a
convertible Evoque. A baby three-door Range Rover just 4m long is also being considered.

The new Land-Rover-badged ‘leisure’ line-up will have at least five new models, kicking
off with an entry-level Freelander similar in size to today’s Evoque. The Freelander itself will be
reinvented in five-seat and seven-seat forms. The range will be topped by a new Discovery, which
could switch to an aluminium platform, and be offered as a flagship to rival the successful BMW
X5.

In the ‘dual purpose’ or ‘utility’ segment, Land Rover’s plan indicates that a production
version of the Evoque-based DC100 is heading for the showroom, as well as the long-discussed
replacement for the Defender.

McGovern’s plan shows outline drawings for five-seat and seven-seat new Defenders as
well as a crew-cab pick-up.

This dramatic expansion will put a huge strain on the investment and engineering
capabilities of Jaguar Land Rover. JLR boss Ralf Speth has already spoken about 40 new JLR
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product launches in the next five years. He has pledged £2bn a year to underpin this, with the
£10bn investment funding at least one new platform, plus increased capacity in the UK.

However, not all of this investment is expected to be focused on the UK. JLR is wisely
spreading its production footprint around the world to take advantage of booming global markets.

Reports from China in early October said that the JLR joint venture with Chinese car maker
Chery gained approval in record time from the Chinese National Development and Reform
Commission.

About £1.8 billion will be invested in a new Chinese plant that will, in the first stages, have
the capacity to build 130,000 vehicles per year, about 60 per cent of which will be Land Rover
models.

Reports say that Land Rover sales in China hit 47,975 units in the first eight months of the
year, 85 per cent up on the same period in 2011. Its 96 Chinese dealer outlets will also soon be
expanded by a further 47 showrooms.

China is now JLR’s second biggest market, just behind the UK, and Chinese tastes are
increasingly turning away from conventional luxury saloon cars towards SUVs.

Buyers of premium vehicles in China and Russia are also pushing for the opportunity to
buy more limited-edition vehicles and customised styling packs, an opportunity JLR’s design
teams are eager to capitalise on.

Back in the UK, JLR has put the finishing touches to its new aluminium press shop at
Solihull and has just completed a new quality inspection building for the new Range Rover and its
future sister vehicles.

Work is also underway on the new JLR engine factory to be built in the West
Midlands/Staffordshire area, while much of the research work into a new generation of super-
frugal four-cylinder ‘Hotfire’ engines is being carried out by UK universities, including Warwick
and Loughborough (by Hilton Holloway).

Kputepuu ounenuBanus 3ananuii Tembr 9.

OTMCTKa «5» - conepmaHHe IIOJIHOCTBHIO IIOHATHO B COOTBETCTBHU C 3aJaHUAMH, UYTCHUC
COOTBETCTBYET TPEOOBAHUAM K 3HAHUSM U YMEHUSIM.

OTMCTKa «4» - HC IIOHATHBI JAC€TaJIN, YTCHUC COOTB@TCTByeT HpOl"paMMHBIM Tp660BaHI/I5[M.

OtMmerka «3» - TMOHATHO TOJIBKO OCHOBHOE COJEpXaHWE IMPOUYUTAHHOIO TEKCTa.
IIpon3HoLIEHNE HE COOTBETCTBYET HOPMAaM aHIJIMICKOTO S3bIKa.

OTMmeTKa «2» - OTKJIOHEHHE OT SI3bIKOBBIX HOPM HACTOJIBKO 3HAYUTENIBHO, YTO HEBO3MOXKHO
MMOHATH 3HaAYSHHUE CJIOB.

Tema 10. CobecenoBanusi Ha padoTy
3ananme 1: Read the text. When you first read the text, don't worry about the numbers in brackets.
You will fill in the gaps in the following Exercise.

THERE'S NO "I IN COMPANY: THE IMPORTANCE OF TEAMWORK IN THE
COMPANY

Have you ever wondered why a business plan should include a section on the (1)
team? What about why the leadership team is mentioned in a public company's annual report? The
answer is simple. People make the company.

No matter how brilliant a business idea, people must carry it out, and the wrong people will fail,
disappointing investors. The leadership team sets the tone at the top. If they are capable team
players, then they spread the message that teamwork is vital to the company's success, and the
company's employees will strive to work together.
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Have you ever worked on a team where everyone got along well, did their part, and felt free to
share ideas? Did this experience not produce better results than when you worked on a team where
everyone argued, some lazy people did nothing, and a loud few dominated the (2) ?
Teamwork, or lack thereof, distinguishes these two experiences.

If you had a choice of working in a company where teamwork is a vital part of the
(3) culture versus a company where teamwork doesn't exist, where would you
want to work? | would choose the company with teamwork because working for it would be less
stressful. I am an intelligent, capable worker, but | don't want to have so much work that it takes
over my life. Such a situation would lead to burnout, which could inspire me to quit my job.
Companies don't like having high employee turnover if it can be avoided because it can raise their
recruitment, training, and compensation costs.

Being able to split jobs up into smaller tasks which are assigned to multiple people, management
can increase productivity by better utilizing its employees. Instead of having one person complete
a whole process, start to finish, the company can give that person the tasks in the process that best
align with his skill set, thereby cutting down on that employee's frustration level resulting from
doing what he isn't good at. Constant repetition of specific types of tasks will make that employee
more (4) at them, decreasing production time. This can mean less overtime, which
saves the company money (for hourly employees). From the employees’ point of view, doing
things faster and working less overtime means going home earlier, creating a better work-life
balance.

Now a process is as slow as its slowest step. If the slower steps are sped up, then the whole process
can be completed much faster. Identification of better ways to perform a process requires help
from the people performing the process. How helpful do you think these employees will be if they
feel that their jobs are threatened? An environment where teamwork is emphasized can change
how these people think about their jobs, making them more likely to cooperate in process redesign.
They should be more willing to answer questions about how the process currently works. In
addition, team players should be more likely to voice their ideas for improving things because
they're used to thinking that people listen to their input and take it into (5)

In a teamwork environment, the team takes responsibility for the process they are performing, and
the employees are (6) . That means if one person spots something wrong that
doesn't relate to his task, he is more likely to mention the problem to the relevant person, so it can
be fixed. Thus, the process's output should be of higher quality. This can result in higher revenue
because customers appreciate high quality.

@) can result in happier employees, and happier employees will be more interested
in doing what's good for the company, instead of sabotaging the company's efforts. Like | said
before, people make the company (by Samuilovna, Yahoo Contributor Network).

3aganme 2. Fill in the gaps according to the text.

gap 1 consideration
gap 2 teamwork
gap 3 empowered
gap 4 leadership
gap 5 brainstorming
gap 6 efficient

gap 7 corporate
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Kputepun onenuBanus 3aganuii Tembr 10.

OtMmeTka «5» - cofiep)KaHHUE TTOJTHOCTHIO MOHSATHO B COOTBETCTBUM C 3aJJaHUSMHM, YTCHUE
COOTBCTCTByeT Tpe6OBaHI/ISIM K 3HAHUAM U yMeHI/I}IM.

OtMmeTKka «4» - HE TIOHATHBI JIETAIM, YTEHHE COOTBETCTBYET MPOTPAMMHBIM TPEOOBaHUSIM.

Otmerka «3» - TMOHATHO TOJIBKO OCHOBHOE COJICpXAHWE IMPOUYUTAHHOTO TEKCTa.
[Ipon3sHoIICHHE HE COOTBETCTBYET HOPMaM aHTJIMICKOTO sI3bIKa.

OtMmeTKa «2» - OTKJIOHEHHE OT SI3bIKOBBIX HOPM HAaCTOJIBKO 3HAYUTEIILHO, YTO HEBO3MOKHO
MOHSTH 3HAYEHHUE CIIOB.

3. OueHo4YHbIE CPeCTBA AJIA MPOMEXKYTOUYHOM ATTECTAIUU U KPUTEPUH OLlEHKH

3.1. KoMmmiekT 3aaHuii 1 3a4eTa
Bapuanr 1.

3amanue 1. 3anuinuTe MpeaIoKEeHHUs, 3aMOJHIB MPOMYCKH HY)XHOU (opMmoit Tiaromna to be (am,
is, are, was, were, will be).

1 Last yearshe  22,soshe 23 now.

2 | feel fine this morning, but I __ very tired last night.

3 I like your new jacket. it expensive?

4 Catherine ___ not at home. She ___ at work.

5 These chairs __ comfortable.

6 Mark ___ not at work last week because he ___ill. He's better now.

7 He ___in St. Petersburg tomorrow.

8 Yesterday we ___ at the theatre.

9 'Where ___ Sam and Joe?" 'l don't know. They ___ here a few minutes ago.'
10 Where __ your mother now? — She ___in the kitchen.

Baganme 2. Packpoiite ckoOku, ymorpeOsisist Tiaroisl B Present Simple wim Present Continuous.

1. Yes, you can take my dictionary. | (use) it a lot, but 1 (not / use) it
now.

2. We (not travel) by train very often.

3.1t (snow) right now. It’s beautiful! I (like) this weather.

4. The river (flow) very fast today — faster than usual.

5.1 (walk) to school every day. | (take, not) the bus.

6. (you, cook) your own dinner every day?

7. A young man (to drive) a car. He (to listen) music.

8. Elisabeth cola? (to drink)

9. They hockey at school. (to play).

10. What they (to talk) about?

3aganue 3. 3amojHWTE MPOIMYCKH JaHHBIMU CIIOBaMH M cioBocodetaHusmu. Profits business
organization depends income tax employs industries suffers from single person The Sole
Proprietor The sole proprietor is the oldest form of

1 . Even today, small firms predominate, but their total productive capacity is less
important than companies. Such oneperson firms range from the windowcleaner, shopkeeper and
builder who,
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2 other workers and may even own many separate units. Nevertheless these businesses
have the characteristic of being owned and controlled by a,

3 . This person decides the policy of the firm, and alone takes the,
4 or bears losses. However, the sole proprietor,
5 five main disadvantages. First, such a firm can develop slowly, because sources of

capital are limited. The success of the venture, especially in its early stages,

6 mainly on the person in charge. The main source of capital is the owner’s savings.
Second, in the event of failure, the property of the proprietor can be claimed by creditors. Third,
where profits are high,

7 paid on annual profits may be larger than a company’s corporation tax. Fourth, it is
more difficult to transfer part of a business than to transfer shares in a company. Fifth, on the
retirement or death of the owner, a one-man firm stops its activity. Because of these disadvantages,
sole proprietors are mainly confined to businesses which are just setting up and also to certain
8 , such as agriculture and repairing shops.

Bapuanr 2.

3amanue 1. 3anuinuTe MpeIoKEeHUs, 3aOJHIB MPOIYCKU HYXHOU (hopMoit rarosa to be (am,
Is, are, was, were, will be).

1 Today the weather __ nice, but yesterday it very cold.
2 Where ___ you at 11 o'clock last Friday morning?

3 Don't buy those shoes. They _ very expensive.4 The weather ___ nice today. It warm and
sunny.

51 ___ hungry. Can | have something to eat?
6 Yesterday ___ a public holiday, so the banks __ closed.
7 She __ at school tomorrow.

8 This time last year I ___in Paris.

9 You __ notat home last night. Where __ you?

10 Steve ___ill. He ___in bed now.

3aganme 2. Packpoiite ckoOku, ymotpebsisist Tiaroisl B Present Simple wim Present Continuous.

1. My wife normally (work) at home, but she (spend) this month in Italy.

2. Most days, Tom usually (cycle) to work.

3. When the lesson (start) today?

4. What’s your brother doing? He (do) the crossword in the newspaper He
(do) it every day.

5. I'm afraid I’1l lose this game of chess. I (play) very badly. I usually much

better (play).

6. Are you in a hurry? — No, I (walk) quickly because I'm cold.

7. Ann (to sit) at her desk. She (to study) geography.

8. She e-mails. (not/to write) 9. Jim and Joe the

flowers every week? (to water) 10. The baby (not/to sleep) now.
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3aganue 3. 3an0HATE MPOITYCKH JaHHBIMH CJIOBaMH M cjioBocodeTanusmu. experience and skill
liable for provides to form legal agreement bankruptcy duties shares The Partnership When a
proprietor wants to expand a business, one way to do so is

1 a partnership, a business formed for profit by two or more co-owners. The rights
and

2 of a partnership are regulated by laws of the state where it is formed and by a
3 made by the co-owners. Usually an agreement specifies the amount of money, each
is investing and duties each partner assumes. Each partner

4 a part of the capital and

5 the profits on an agreed basis. Thus partnerships remain relatively small,

predominating in insurance and among professional people (doctors, surveyors, consulting
engineers and lawyers), where the capital is not so much in the form of money as in

6 , each partner probably is specializing in a particular branch. The risk in unlimited
liability is increased because all partners are

7 the firm’s debts, irrespective of the amount of capital which each has invested.
Finally, at any time one partner may give notice to end the partnership, and it is automatically
dissolved upon the death or

8 of a partner. To preserve the business, surviving partners may be put to great expense
and trouble in buying the partner’s share or finding a purchaser acceptable to everyone.

Kpurepum oueHuBanus

OneHka «3a4TeHo» CTaBUTCS, €CIIM CTYIEHT MPAaBUIBHO BBIIOJIHUI HE MeHee 2/3 Bcel paboThbl
WIN JOMYCTHII He 6ojiee oJIHOM rpy0oit oMOKH U IByX HETOUYETOB.

OneHka «He 324TEeHO0» CTaBUTCS CTYJCHTY, €CITH YHCIIO OIIHOOK U HEJJOYETOB MPEBBICHIIO HOPMY
JUISL OLICHKHU 3a4T€HO WJIM IPABUIIBHO BBIIIOJIHEHO MeHee 2/3 Bcell paboThl.

3.2. KomniekT 3a1aHmii 1151 3a4eTa ¢ OLEeHKOi

3aganue 1. BoiOepute npaBuJIbLHBII BADHAHT OTBeETA.

1. Where ___ from? - I’'m from Russia.

A you are B you C are you

2. We have ___ house in Moscow.

AanyBacCan

3. lhavetwo __ :aboyand a girl.

A sons B daughters C children

4.1workina . I’m adoctor.

A hospital B hotel C supermarket

5. This is my brother.  name’s Paul.

A Her B His C He’s

6. five people in my family.

A They are B There is C There are

7.1qgetup 7 o’clock in the morning.

AforBatCin
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8. I like apples, but I __ bananas.
A don’t like B like C do like

9. Excuse me, ___ speak French?
A do you B you do C you

10. How much are ___shoes?

A this B these C that

11. Where are my glasses? - They’re __the table.
AatBonCin

12. My sister ___ tennis very well.
A plays B play C playing

13. lusually go to work ___train.
A on B with C by

14. I don’t see my parents very often _ they live in South Africa.

A so B but C because

15. Rosie stayed _ home yesterday afternoon.
AinBatCto

16. Last night I ___to the cinema.

A went B did go C was

17. The ___is quite expensive but the food there is excellent.
A film B restaurant C book

18. Do you want to listen to musicor __ TV?

A see B look C watch

19. I'was in Scotland. __ were you at the weekend?
A When B Where C What
20. Yes, itwas fun. ___ you have a good time at the party?

A Did B Were C Had

21. Are you ___ English teacher?

A Maria B Marias’ C Maria’s

22. Bob will meet ___ at the airport.

A us B we C our

23. I’m going to a concert tonight.  you like to come?

A Do B Are C Would

24.  use your dictionary? - Sure. Here you are.

A Could 1 B Could you C Do |

25. 1 like this apartment but the ___is too expensive for me.
A money B rent C cost

26. Excuse me, how do | ___ to the bus station?

A come B get C arrive

27. Do you sell stamps? - Yes, we do. How ___ do you want?
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A any B many C much

28. Sorry I’'m so late. - That’s .

A OK B great C right

29.I’d like  milk in my coffee, please.
AsomeBanyCa

30. __ abus stop near my flat.

A It’s B Here’s C There’s

31. Is this a good time to talk? - Sorry, no. I ___ dinner.
A cook B am cooking C cooking

32. I think cycling is more dangerous ____ driving.
A As B like C than

33. We ___going to the theatre next Saturday.

A will B do C are

34. _ meet for coffee some time soon.

A Let’s B Do you C Shall they

35. Kamal has got a holiday home near ___ sea.
A a B the C some

36. If you’ve got a headache, you ___ go home.
A should B did C had

37. ___ ever been to New York?

A Have you B Are you C Did you

38. I only get about five hours’ sleep a night. - That’s not .
A enough B lot C too much

39. Did Amina finish the report? - No. She ___ it tomorrow.
A finishes B is going to finish C finished

40. Paula ___ loves working with children.

A very B really C much

41. Is Ottawa the capital of Canada? I think .
A'is B yes C so D right

42. We never ___ atelevision when | was a child.
A have had B hadn’t C had D didn’t have

43. We paid the restaurant bill ___ credit card.
A to B with C on D by
44. The last time | ___ Joanna was in Paris.

A have seen B saw C see D was seeing

45. If you __ money from a friend, you should always pay it back promptly.
A borrow B earn C spend D lend

46. Can | make myself a cup of coffee? - Of course. You ___ to ask.

A haven’t B mustn’t C needn’t D don’t have
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47.1 __ alot of sport in my free time.

A do B practise C make D exercise

48. _ anywhere interesting recently?

A Do you go B Have you been C Are you going D Will you go

49. It’s Walter’s birthday on Friday. He  be 30, I think.

A should B can C will D shall

50. Learning the piano isn’t as difficult _ learning the violin.

A like B so C than D as

51. If the weather __ bad tomorrow, we can go to a museum.

A will be B was C is D would be

52. About a billion cans of Coca-Cola ____ drunk around the world every day.
A'is B are C was D were

53. My mum’s not very well. —Oh,

A it doesn’t matter B I do apologise C sorry to hear that D not bad, thanks.
54. Hans isn’t here. He  to see his grandmother. He’ll be back tomorrow.
A has gone B had been C has been D had gone

55. Would you mind changing my appointment? __ time on Friday is fine.
A Next B All the C Every D Any

56. When I was achild,I __ climb the wall and jump into our neighbours’ garden.
A would B did C have D used

57. Have you finished __ the wall yet?

A paint B to paint C painting D painted

58. Lena used to find work boring __ she became a nurse.

A unless B until C if D since

59. Can you help me? I've tried __ hotel in the city and can’t find a room.
A many B any C every D all

60. If I ___ closer to my office, I could walk to work.
A lived B would live C had lived D live
61. 1 __ outside the cinema when suddenly a police car arrived.

A stood B was standing C have stood D am standing

62. Shall we go to The Riceboat for dinner? - It be fully booked. They’re
sometimes busy on Monday.

A will B may C can D must

63. We’ve  come back from a trip to India. It was amazing.

A already B yet C just D only

64. I’ve got to be at work in five minutes. - Don’t worry, I you a lift if you want.
A give B am giving C 1l give D m going to give

65. My doctor advised me ___ more exercise.

A take B taking C having taken D to take



66. I couldn’t  up with the noise in the city, so we moved to the countryside.
A put B live C set D take

67. There’s no name on this dictionary. - It be mine then. Mine’s got my name
on the front.

A might not B mustn’t C won’t D can’t

68. Julia ___ married since she was 20.

A is B was C has been D is being

69. Don’t worry if I late tonight. I'm going to the gym after work.

A am B will be C would be D was

70. I’ve got a terrible headache, and it won’t go away. - Have you tried __ some
aspirin?

A to take B take C took D taking

71. Boxing is a sport ____ requires a lot of speed and fitness.

A it B that C what D where

72.Jon __ working on this project for a couple of months so he hasn’t made much
progress yet.

Ais only B has only been C was only D had only been

73. 1 was wondering | could ask you some questions. - Sure, go ahead.

A what B if C that D how

74. What clothes should | pack for a trip to Boston? - Well, it depends ___ the time
of year that you go.

AonBwithCupDto

75. Do you ever ask your neighbours to do favours __ you?

A for B to C with D about

76. Some married couples seem to get more ____ over time.

A alike B same C like D equal

77.1don’t know how much this card costs. The price label’s  off.

A gone B taken C done D come

78. I’ve finished this salad and I’'m still hungry. I ordered something more
filling.

A must have B would have C should have D may have

79. Ben got the job because he _ a very good impression at his interview.

A made B did C put D took

80. Salsa music always ___ me of my trip to Cuba.

A remembers B realises C recognizes D reminds

81.1  to be picking Tom up at the station but I’ve lost my keys.

A am supposed B am requested C am intended D am obliged

82. How about going to Colours nightclub? - There’sno  I’m going there. It’s
awful!
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A hope B way C time D opportunity

83. By theage of 18,1 ___ not to go to university.

A had decided B decided C have decided D was deciding

84. I’'m afraid your car ___ repaired before next week.

A hasn’t been B wasn’t C wouldn’t be D can’t be

85. The amount of organically grown food on sale has __ enormously in recent
years.

A raised B lifted C increased D built

86. Can you believe it? A woman has been __ for hacking into the computer of her
online virtual husbhand.

A accused B suspended C arrested D suspected

87. You may borrow my laptop __ you promise to look after it.

A unless B in case CAs long as D Although

88. It’s a huge painting. It taken ages to complete.

A must have B can’t have C should have D won’t have

89. Pierre tends to put ___ dealing with problems, rather than dealing with them
immediately.

A down B off C over D away

90. If the taxi hadn’t stopped for us, we __ standing in the rain.

A were still B would still be C are still D will still be

91. My mother’s Italian, so __ the language has been quite easy for me.

A to learn B learn C having learned D learning

92.  Thad the talent, I still wouldn’t want to be a movie star.

A In case B Even if C Provided that D However much

93. The factory workers threatened _ on strike if they didn’t get a pay rise.

A going B to go C that they go D to have gone

94. | was about to go to sleep when it ___to me where the missing keys might be.
A remembered B happened C appeared D occurred

95. There’s going to be a new department at work. They’ve asked me to it up.
A take B set C put D bring

96. If the filmisa ___ success, the director will get most of the credit.

A big B high C large D good

97. By the end of today’s seminar I will __ to each of you individually.

A speak B have spoken C be speaking D have been speaking

98. This is a photo of my little sister ___ice cream on the beach.

A eat B eating C was eating D having eaten

99. Our students take their responsibilities very .

A considerably B thoroughly C seriously D strongly

100. Piawas ____ delighted with the birthday present.
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A very B completely C fairly D absolutely

Bapuanr orBera

Starter Elementary Pre- Intermediate Upper
int. Int.
1 C 21 C 41 C 61 B 81 A
2 B 22 A 42 C 62 B 82 B
3 C 23 C 43 D 63 C 83 A
4 A 24 A 44 B 64 C 84 D
5 B 25 B 45 A 65 D 85 C
6 C 26 B 46 D 66 A 86 C
7 B 27 B 47 A 67 D 87 C
8 A 28 A 48 B 68 C 88 A
9 A 29 A 49 C 69 A 89 B
10 B 30 C 50 D 70 D 90 B
11 B 31 B 51 C 71 B 91 D
12 A 32 C 52 B 72 B 92 B
13 C 33 C 53 C 73 B 93 B
14 C 34 A 54 A 74 A 94 D
15 B 35 B 55 D 75 C 95 B
16 A 36 A 56 A 76 A 96 A
17 B 37 A 57 C 77 A 97 B
18 C 38 A 58 C 78 D 98 B
19 B 39 B 59 B 79 A 99 C
20 A 40 B 60 A 80 D 100 D
Kpurepun oueHuBaHus 3aaHUI POMEKYTOYHOM aTTeCTALIUH
KosmyecTBO NpaBMIIbHBIX Ouenka
0TBETOB
100 - 80 OTiimaHO
79-50 Xoporio
49 - 20 VY 10BJIETBOPUTEITHHO
Memnee 20 HeynosnerBopurenbHo

OueHo4HBbIE CpPeICTBA /1 IPOBEPKH YPOBHS ¢()OPMUPOBAHHOCTH KOMIIeTeHIU I

Howme

3aJaH
Hst

Conepxanue Bompoca

[IpaBunbpHbI
1 OTBET

Kowmrer
CHIIUA
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1. BreiOepute BepHBIii BapUaHT U IEPEBEIHUTE. lisusedto | OK 02
Jack ... (used to/is used to) cooking for himself when he comes home | 2.used to OK 04
from work. used to. OK 05
2. I remember how we ... (used to/are used to) listen to rock-n-roll music | 3 ysed to. OK 09
all the time. 5 isn’t
3. Pam ... (used to/is used to) spend hours in front of the mirror when she | g ysed to.
was a teenager. 7 used to
4. They ... (didn’t use to/are not used to) eating Japanese food. 8.am not
5. Our town ... (used to/is used to) be an industrial centre.
6.My son ... (didn’t use to/isn’t used to) going to bed so early.
7.We ... (used to/are used to) meet him every day.
8.1... (didn’t use to/am not used to) driving on the left.
Underline the correct word in italics. 1. spread OK 02
1. If you agree to a minimum order of 10,000 pieces, we will meet | 2. absorb OK 04
/sprea_ld the cost of customizing the product in the way you 3. figure out OK 05
explained. 4 cut OK 09
2. The company we use for all our transport and logistics has told me |
their prices will be going up. We'll have to try to absorb /cut some | °: COVer
of the extra cost ourselves. | don't think we can pass it all on to our
customers.
3. It's a very complex project involving a lot of people and a lot of
resources. I'm using a spreadsheet to help me figure out /pay all
the costs.
4. They are offering us very attractive terms of payment - 20°/0 on
delivery, 40°/o after 30 days, and the remainder after 60 days. That
will help to cut / spread the cost.
5. Sales have been disappointing and we're not going to make a
profit. The good news is that we should at least cover / figure out
our costs, so it's not a complete disaster.
Mr. Gray travelled a lot on business. He sold matches of various kinds to farmers. It (1)... really a very s: motexcite g (2
Mr. Gray always (2)... in farming, and he (3)... quite with his life. . '"',‘_’;:‘ OK 04
He had a big car, and usually enjoyed driving it long distances, but he (4).... quite to go by train sometim 4' :::f-.
especially when the weather was bad. He (5)... a little of dniving in rain or snow, and it (6).... Jess to sit comfort; < fri ghl'm OK 05
and jook out of the window without (7)... about how onec was going to get 1o the next place 6. beltired OK 09
One of Mr. Gray's frequent problems was where to stay when he reached some small place in the countr7, be/worry
expect great comfort and (8)... food, but he found it (9)... when be (10)... 2 cold room, and there was no hot was, wonder
food after a long and tinng day. 9, annoy
Late one winter evening, Mr. Gray amived at a small railway station. The journcy by train that day (11)..10.  give
Gray was cold, tired and hungry. He (12)... to a simple but (13)... meal by a (14)... buming fire, and thena hot 1. not/beinterest
bed. 12 look forward
13, satisfy
14 bright
15, comfort
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Choose the best answer for each question. 1A OK 02
1. Where ___ from? - I’m from Russia. 2.B OK 04
A you are B you C are you OK 05
2. We have ___ house in Moscow. OK 09
AanyBaCan
Describe how you do your shopping | like doing | OK 02
- | like/hate doing shopping. shopping. | OK 04
- | shop (exclusively) online/offline because it's ... (cheap, easy, Sometlme:s | OK 05
convenient, better choice, fun etc). ZZZE s?en“'?'z OK 09
. use i
- | do my weekly shopping on ... (Sunday). cheap, easy
- My favourite stores are ... and
- 1 do my food shopping at... convenient.|
- L usually buy ... there. do my
- I have / don't have a passion for buying clothes. Weekly
- I spend a lot of money on .. . shopping on
Sundays.M
-1 (often) buy ... y favourite
store is a
supermarket
that is not
far from our
house. I
usually buy
food there.l
have a
passion for
buying
clothes.|
spend a lot
of money on
shoes.|
often  buy
casual
convenient
clothes and
shoes.
Choose the best answer for each question. 1.B OK 02
1. How much are ___shoes? 2.B OK 04
A this B these C that OK 05
OK 09
2. Where are my glasses? - They’re  the table.
AatBonCin
Answer the questions Bapuant OK 02
OTBETA OK 04
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SportinOurLife

People all over the world are fond of sports and games. There are summer
and winter sports. The most popular winter sports are skating and skiing.
Some people greatly enjoy figure skating and ski- jumping. It’s so nice to
go to a skating rink or to a forest on a frosty sunny day!

The most popular summer sports are swimming, cycling, and
sailing. It’s so wonderful to breathe in the fresh air and enjoy nature!

Children like to attend sports clubs and train in the gym.
Athletics and gymnastics have great popularity among girls. Boys go in
for boxing, football, tennis, and basketball.

1. What are the most popular winter kinds of sport?

2. What are the most popular summer sports?

3. What kind of sport have great popularity among girls?
4. Who are fond of sports and games?

5.Who enjoy figure skating and ski-jumping?

1.Themost
popular
winter kinds
of sport are
skating and
skiing.
2.The most
popular
summer
kinds of
sport are
swimming,
cycling, and
sailing.
3.Athletics
and
gymnastics
have great
popularity
among girls.
4. Children
like to
attend
sports clubs
and train in
the gym.

5. Some
people
greatly
enjoy figure
skating and
ski-
jumping.

OK 05
OK 09

Answer the questions
What kind of travelling do you prefer? And why? (6-12 sentences)

Bapuant
OTBETa

| prefer
traveling by
plane. As
for me it is
the most
convenient
kind of
travelling.
You can get

OK 02
OK 04
OK 05
OK 09
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to your

destination
very fast.
Travelling
by plane is
very
exciting.
During the
flight you
can look
through the
illuminator
and follow
clouds or
enjoy
beautiful
views of
night cities.
And of
course, you
can sleep or
listen to
music,
watch
movies and
have a meal
9 Choose the best answer for each question. 1.B OK 02
1. Where are my glasses? - They’re ___the table. 2.A OK 04
AatBonCin OK 05
. . OK 09
2. My sister ___tennis very well.
A plays B play C playing
10 Choose the best answer for each question. c)5 OK 02
How many independent states are there on the British Isles? OK 04
a) 2 OK 05
b) 3 OK 09
c)5
d)1
11 Choose the best answer for each question. 1.C OK 02
1. lusually go to work ___train. 2.C OK 04
A on B with C by OK 05
OK 09

2. I don’t see my parents very often __ they live in South Africa.

A so B but C because
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12 Choose the best answer for each question. b) the North | OK 02
The British Isles are separated from the European Continent by ... Sea and the | OK 04
a) the North Sea and the Irish Sea English OK 05
b) the North Sea and the English Channel Channel OK 09
c) the English Channel and the Atlantic Ocean
d) the Irish Sea

13 Read and guess «what sight» 1.Buckingh | OK 02
Buckingham Palace; St. The Houses of Parliament; Big Ben; The Tower | am Palace; | OK 04
This building was built in the 18th century. It is open to visitors several | 2.The OK 05
days a week. The changing of the Guard is a very interesting ceremony to | TOWer OK 09
watch. Now it is the home of the Queen. 3.The
This building is a very interesting place in the capital of the UK. It HOU_SES of
was a fortress, a royal palace and later a prison. Now it is a museum. | Parliament;
There are a lot of interesting collections in it. 4.Big Ben
This building stands on the river Thames. The official name of it is the
Palace of Westminster. It is the place of the British Parliament. Its
members make laws there. The famous clock Big Ben stands near them.
This is the symbol of the capital. It is a famous clock. It was renamed
the Elizabeth Tower in 2012 in honour of the Queen’s Diamond Jubilee.

14 Choose the best answer for each question. 1.A OK 02
1. If the weather ___bad tomorrow, we can go to a museum. 2.A OK 04
A will be B was C is D would be OK 05
2. Excuse me, __ speak French? OK 09
A do you B you do C you

15 Choose the best answer for each question. b) arose OK 02
2. What is the symbol of England? OK 04
a) a thistle OK 05
b) a rose OK 09
¢) a shamrock and a red hand
d) a daffodil

16 Choose the best answer for each question. 1.B OK 02
1. I was in Scotland. ___ were you at the weekend? OK 04
A When B Where C What OK 05

OK 09

17 Set the correct sequence of actions: 1,2,34,56 |OK 02
5. When the pudding is done leave it to cool. OK 04
4. Put heat up again to this, three times stirring occasionally. OK 05

OK 09

1. Fill the sauce pan, not all to the top, bring to a boil and add rice. When
boiled put low heat and simmer till rice is soft and mushy. If the water is
reduced and rice is not cooked. You can add more water.
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3. Stir then add milk enough to cover rice, bring to boil then lower heat
and stir.

6. You can have the rice pudding warm or cold. You can also add broken
pieces of almonds and pistachios and serve.

2. When it is cooked add sugar and if you want more flavour, open
cardamom pods and add seeds only.

18 Choose the best answer for each question. 1.A OK 02
1.’dlike  milk in my coffee, please. 2B OK 04
AsomeBanyCa OK 05
2. Is this a good time to talk? - Sorry, no. I ___ dinner. OK 09
A cook B am cooking C cooking

19 1.My tutor is a very experienced . Heis strict and notices | accountant | OK 02
my every little mistake. unimportant | OK 04
2. He says there are no things when you make quickly OK 05
calculations, and every mistake could cause serious problems. OK 09
3.The ability to react IS also necessary.

20 Set the correct sequence of actions: 1,2,3456 | OK 02
2. When it is cooked add sugar and if you want more flavour, open OK 04
cardamom pods and add seeds only. OK 05

OK 09

6. You can have the rice pudding warm or cold. You can also add broken
pieces of almonds and pistachios and serve.

4. Put heat up again to this, three times stirring occasionally.

1. Fill the sauce pan, not all to the top, bring to a boil and add rice. When
boiled put low heat and simmer till rice is soft and mushy. If the water is
reduced and rice is not cooked. You can add more water.

5. When the pudding is done leave it to cool.

3. Stir then add milk enough to cover rice, bring to boil then lower heat
and stir.

Kpurepun onenuBanus:
Or1eHKa «OTIMYHOY BBICTABIISIETCS CTYACHTY, €CIIU OH MpaBmiibHO oTBeTUI Ha 90-100% ot 061iero
q1CJIa BOIIPOCOB TECTOBBIX 3a/IaHU.
O1eHKa «XOPOIIIOY» BBICTABISIETCS CTYACHTY, €CJIM OH MPaBWIbHO OTBETHII HAa 70-89% OT 00mero
YHClia BOMPOCOB TECTOBBIX 3a/1aHUH.
Or1eHKa «yTOBIETBOPUTEIHHOY BRICTABIISIETCS CTYIEHTY, €CITH OH ITPaBHIILHO OTBEeTHII Ha 50- 69%
OT 0011ero YKcia BOMPOCOB TECTOBBIX 3aJaHUI.

yeM Ha 50% oT o011ero ynciaa BONPOCOB TECTOBBIX 33aJaHUM.

OI_ICHKa «HCYOOBJICTBOPUTCIIbHO» BBICTABJISICTCA CTYACHTY, €CJIM OH MPABUIIBHO OTBCTHII MCHCC
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