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Kparxoe BBeaenue B mudpoBbie TexHosorun. [lomutuka rocynapcTsa B o0iacTu
ConepaHTe nudposuzanuu. ['ocynapcrsennsie nporpammbl. CoBpeMEHHOE HH(PPOBOE

npoctpancTtBo. OcHOBHI MHQpoBoro odmiecta. [{udposas rpaMOTHOCTD U
udpoBsle KomrnereHIMU. O030p COBPEMEHHBIX LU(POBBIX TEXHOJOTHH U
BO3MOXXKHOCTEM MX TNPHUMEHEHHUS [UIsl PELIEHUS IIOCTABJIECHHBIX 3ajad.
['ocynapcTBeHHBIE HU(PPOBBIE YCIYTU U TOPTAJIbI.

TexHosioruu yaajenHoii padorbl. DaitnooOMenHuku. Bebunapnbie
ionaaky. JJucTaHIMOHHBIE TEXHOJIOIMH U BO3MOXHOCTH JIUCTaHIIMOHHOTO
ob0yuenus. Pabora B on-line pexume. I{udposas oOpasoBarenbHas cpena
yHHMBepcuTeTa. 3HAKoMcTBO ¢ mnoptasiom elncfuru u Exammycom.
OeKTpOHHbIE OUOINOTEYHbBIE CUCTEMBI.

Cucrematuzanusi u xpaneHue wuHpopmamuun nHa I[IK. OG30p wu
knaccudukanuss OC. OcHoBbl pabotet B OC Windows/Astra Linux.
3HaKOMCTBO C HAaI[MOHAIBHOW omepamMoHHON Astra Linux. OTtamsl
HOJArOTOBKU KoMmmbloTepa K pabore. Murtepdeiic mosnb3oBatens. [lanens
3amad. PaGora c¢ oxnamu. Menemxkep ¢aitnos/[IpoBoguuk. Ilouck.
[ToumeHoBanue (aiinoB, cucteMaTu3anus 1 Karanoruzauus. Tunsl ¢aiinos.
Kouepramus. OcoOGeHHOCTH BoccTaHOBIeHHS uHpopManuu Ha USB-
HOCUTEJISIX.

DJIeKTPOHHbIE MOYTOBBIE cepBHCchbl. O030p BO3MOXHOCTEN COBPEMEHHBIX
HOYTOBBIX CEPBUCOB. Poib 3JIeKTpOHHONH MOYTHI B HMH(YOPMALUOHHOM
oOMeHe. Peructpanus, HacTpoika, opraHuzanus padOThl C TMOYTOBBIMH
coobmenusamu.  Cucremaruzauus  cooOumeHuid.  besomacHocTh M
MCIIOJIb30BaHNE BPEMEHHBIX [TOUYTOBBIX SIIIMKOB U aHOHUMal3epoB.
CereBoii 3TuKeT. [IpaBuiia 1e710B0M nepenucku U OOLIEHHS B COLMATbHBIX
CeTsIX, EKTPOHHBIX MOYTOBBIX cepBUCaX U MecceHmkepax. OcOOEHHOCTH
nenosoit nepenucku B WhatsApp, Telegram, Viber u np.
HNurtepuer-TtexHosorun. OCHOBBI NOMCKA, KPUTUYECKUIN aHAIU3 U CHUHTE3
uHpopmauuu B riobanbHOM cetn Murepner. PaGora ¢ Opaysepamu
(u30paHHOE, 3aKIAIKU, XypHaT W [p.). XpaHEHHE OOJBIINX O00BEMOB
naHHblx. CereBble CEpBUCHI M UX BO3MOXHOCTH. OpraHusanus u
Oe3omacHOCTb paboThl B oOnayHblx xpaHwmmmax (MailO6nako,
Aunexcuck, Google Drive u np.). Opranuszamusi COBMECTHOH pabOTHI C
uHpopmanueit. PaboTa B 0051a4HBIX PUITOKEHHSIX

AnmapatHoe o0ecneyeHHe IEPCOHAJBHOIO KOMNbIOTepa. bazoBas
amnmapaTHast KoHpurypaius. MaTepruHckas maTa. Y CTpoUCTBa, BXOJISIINE B
cocTaB MaTepuHCKOM maTel. [Ipomeccop, Ha3HaueHHE U OCHOBHBIE
XapaKTepUCTHKU (TaKTOBasi 4acTOTa, Pa3psIHOCTb, IIIMHA MTPOLIECCopa, KAIII-
namsTh, MPOU3BOAMUTENBHOCTh). IlamMATh, Ha3HaueHHWE W BUIBI NAMITH
(omepaTuBHAas, TIOCTOSIHHAsl, BHEIIHSS), OCHOBHBIE XapaKTEPUCTUKH.
VYcrpoiictBa BBoaa-BbiBoja. [lopTel BBoma-BeIBoAa. Kiaccudukarus
nepu@epuiHbIX YCTPONCTB (HOCUTENU JaHHBIX, KJIaBHATypa, MbIIb,
MOHUTOPBI,  NPHUHTEpHI,  CcKaHepbl). KiaBuarypa  mepcoHaJbHOTO
KoMribroTepa. PazHoBuHOCTH KiaBuaryp. Hasnauenue kinasuml. ['opsuune u
¢byHKUIMOHAIbHBIE KiIaBUIIK. KilaBuaTypHbIE TpeHAXEPHI.

IIporpaMmmHoe o0ecneyeHHe MEPCOHAJBLHOIO KoMmmnbloTepa. CocraB
nporpammuoro obecrneuenus (I10) mepcoHanbHOr0 KOMIBIOTEPA. Y POBHH

I1O (6a30BbIi, CHCTEMHBIH, CTyKeOHBIN, mpukiIaaHon). Knaccudukanus [10




(mo nHazHavenutio). Knaccudukanus nmpukiIagHbIX MPOrPAaMMHBIX CPEACTB.
Knaccudukanmst  cimy)keOHBIX ~ TPOTPaMMHBIX CPEICTB. 0630p
cpaBauTenbHbI aHammu3 [10 OC Windows/Astra Linux.

Oo6padoTka TekcToBOIi HHpopManuu. TexHomOruu paboOThl C TEKCTOBOM
uHpopmanueii B oducHBIX U ceTeBbIX mnpuinoxkeHusx (LibreOffice,
MSOffice, OpenOffice, GoogleDoc). I[IpaBuna odopmieHHs TEKCTOBBIX
mokymentoB 1mo ['OCT. IlpodeccroHanpbHOE peJaKkTUPOBAHUE W
dbopmarupoBanne fokymMeHTa Co3xanue TaOJIUIl U TPapUuIECKUX 0OBEKTOB.
Boraucnenus B tabnunax. [locrpoenune nuarpamm. Co3nanue rpaduaeckux
cxeMm. CozlaHue JOKyMEHTa CIIOXKHOU CTpYKTypbl. PaGora co cTuisimu.
ABTOMaTHYECKOE CO3JaHHE OIJIABJICHUS. DJIEKTPOHHOE DPELIEH3UPOBAHUE
nokyMeHTOB. PaboTa B pexxume ucnpanienuii. Co3ganue mabioHoB U Gopm.
ABTOMaTHYECKAasl paCCTAHOBKA CHOCOK Ha UCTOYHUKU. [104TOBBIE pacChLIKU.
Coznianue T0KyMEHTOB CIIHSIHHUSL.

Opranm3zanus  padorsl ¢ TaOIMYHBIMM JaHHBIMH CpeJCTBaMu
3J1eKTPOHHBIX Tadaun. TexHonoruu paboThl ¢ TaOJIMYHBIMHU JAaHHBIMU B
oducHbX u cereBbix nmpmioxkeHusx (LibreOffice, MSOffice, OpenOffice,
GoogleDoc). Tunsl qanusix. Hactpoiika okHa /17151 paboThl. ABTOMATH3AIIHS
IpY BBOJIC JaHHBIX: ()YHKIIMU ABTO3AMOJHEHHS M aBTO3aBEpIICHUS. Pspl
nanHbix. Coznanue mporpeccuii. Pabora co cnuckamu JaHHBIX U CO3[aHHE
COOCTBEHHBIX CIIMCKOB IepeuncieHuil. Y ciaoBHoe popmarupoBanue. Pabora
¢ dopmymamu u ¢dyakunusmu.  Hcnonb3oBaHue — aOCOMIOTHBIX |
OTHOCHTEJIBHBIX CCBUIOK IpH 00paboTke maHHbIX. KomMaHs! ajst paboThI ¢
daitnaMu ¥ MOATOTOBKM JOKyMeHTa K medatd. Komauiwl [isi paboThl ¢
QJIGKTPOHHOU TaONMIeH Kak ¢ 0a30¥ JaHHBIX. AHAIHM3 JAHHBIX OOJBIINX
tabmuu. CopTHpOBKa JaHHBIX. BBOJ yCIOBUH UIsi COPTUPOBKH JIaHHBIX.
OuibTpanys JAaHHBIX. BBox kpurtepueB (ycnoBuil) oTOOpa JaHHBIX.
Komanap! 15 co3nanus 1 paboThI ¢ IMarpaMMaMi. DJIeMEHThI nHTepdeiica
1t paboTel ¢ nuarpammamu. CrocoObl co3manusi auarpamm. CosznaHue
cMmemanHbix auarpamMm. Crapknaiinel. [logBeneHne MpOMEKYTOYHBIX
UTOTOB U CO3/IaHUE CTPYKTYpUpOBaHHBIX TaOmui. KoHconuaanus qaHHbBIX.
[TonroroBka TabmUI A7 KOHCONMIAIUHU JAHHBIX. DTambl KOHCOJIUIAIUH.
PabGora co cBomHbIMM TaOnauIaMu M AuarpaMMaMu. MacTtep CBOAHBIX
tabmuu. Pabora B cBomgHON Tabnuie. DuibTpanus AaHHBIX CBOJHOMN
tabnuupl. Co3ganue cBOAHOM AuarpaMmsbl. Mcnonb3oBanue nakera AHaius
TaHHBIX. IMIIOPT JaHHBIX. 3allMTa JaHHBIX.

IToaroroBka JgeMOHCTPALMOHHBIX MarepuanoB. HMudorpaduka u
BU3YyalnM3alusl JaHHBIX, KynbTypa mpe3eHTanud. OO030p MpOrpaMMHBIX
MPOJIYKTOB TSI CO3/IaHUsI pe3eHTaIuid. TexHOoIorun paboThl ¢ BU3yaIbHOU
uHpopmanueil B oducHbIX M ceTeBbix mnpuioxenusax (LibreOffice,
MSOffice, OpenOffice, GoogleDoc). [11a6oHbBI U CTPpYKTYpa Mpe3eHTaIUH.
Coznanue snemeHTOB mnpe3eHTanuu. Co3gaHME CETEBBIX IPE3EHTAlMH B
web-cepBuce Prezi.com. Hcnonb3oBaHue MaiHIMAIIHHTA (METAIbHBIX
KapT) A7 co3faanus npeseHTanuidi. COBMECTHOE CO3JaHKe TPe3eHTalN.
HudpoBbie TeXHOJOTHU 1J 00padOTKH rpaduyeckux U300paKeHHi.
I'paduueckue cpenctBa mpeacTaBieHus AaHHBIX. OunmdpoBka M aHAIU3
n3o0paxkennii. KommproTepHoe (TexHHmueckoe) 3peHue. TexXHOIOoruu
00paboTKK MyIbTUMEIUIHBIX JaHHBIX. BekTopHas u pactpoBas rpaduka.
[TporpammHoe oGecnieueHue st oOpabOTKU rpaduyuecKkux U300paKeHHi
(GIMP, EasyPaint, Inkscape, Corel Draw; Adobe Photoshop; Adobe
Illustrator; InDesign). Tloctpoenue amarpamm u Oiok-cxem (Microsoft




Visio). PaboTta ¢ opucHbIMH U CEeTEeBBIMU NPUIOKEHUAMHU. OpraHu3aius
COBMECTHOTI'O JOCTYIA.

Nudopmannonnas 6e30nacHOCTb U €€ cocTaBiasomme. OCHOBHbIE BUbI
yrpo3 0e3omacHocTH [uid IOJb30BaTesiel (BUPYChHI, claM, (DUIIMHT,
TeXHU4eckue coou u np.). Komnsrorepusie npecrymienns. Knaccudukanus.
Mertonpl npodunakTHUKU. 3aKOHOAATENbHbIE W HHBIE IPABOBbIE aAKThI
Poccuiickoit @eneparuy, peryiupyronme npaBoBbie OTHOLMICHHS B chepe
MH(POPMALIMOHHOM G€3011aCHOCTH U 3aIUThI TOCYJAPCTBEHHOM TalHbI.
Iudpossie nHCTPpYyMeHTHI. OCHOBBI CaiTOCTPOEHUS. MEHTaIbHbIE KapThI
U T.I.

HNupopmManoHHbIe TEXHOJOIHMH B NMPO(PECCHOHATLHON AeATe1bHOCTH.
Crenuanu3upoBaHHOE TTporpaMMHOe oOecrnieueHue (1o 001acTsIM 3HaHUM),
CnpaBouno-npaBoBeie cucteMbl (CIIC), CrnenuanusupoBaHHbBIC 0a3bl
naHHbIX. ba3bl naHHbIX. BBeneHue B 6a3bl 1aHHBIX. PaboTa ¢ OCHOBHBIMU
oObexkTaMu 6a3amu naHHbIX. Co3gaHue TabiuL, 3a1pOCOB, (POPM U OTUETOB

PesynbTaTel
OCBOCHMS
JUCLIUILINHBI

[TpuMmeHsieT OCHOBBI NOMCKAa M KPUTUYECKOro aHaiu3a HHGpOpManuy;
UCIOJb3YyEeT METOJbl CUCTEMHOIO IOJAXO0Ja JJsl PEIICHUs MOCTaBIEHHBIX
3a]1a4 ¢ MOMOIIBIO U(POBHIX U HH()OPMALIMOHHBIX TEXHOJIOTUIA; OPraHU3yeT
JM4YHOE LU(POBOE MPOCTPAHCTBO;

Brnaneer TtexHomormsiMu mioncka WH(pOpManmuu WU 0OpabOTKH JTaHHBIX,
METO/JAMH CHUCTEMHOTO MOJAXOJa ISl PELIEHUs MOCTaBIEHHBIX 3a1ad C
MTOMOMIBIO U(PPOBBIX U UHPOPMAITMOHHBIX TEXHOJIOTHIA

Hmeer npencrtaBlieHUE O 3aKOHOJATENBHBIX M HMHbBIE IPABOBBIX aKTax
Poccuiickoit denepanyy, peryaupyrouX MpaBoOBble OTHOILIEHHS B cdepe
UH(POPMAITMOHHON 0€30MMacCHOCTH U 3aIIUTHI TOCYIapCTBEHHON TaiHBI,
[Tpumensier tMppoOBbIE TEXHOJOTHH ISl PEHICHUS MOCTABJICHHBIX 3a/1ad,
BbIOWpasl ONTUMAJBHBINA CIIOCOO0 WX PEIICHUs, UCXOAS U3 ACHCTBYIOIIMX
IIPABOBBIX HOPM M UMEIOLINXCS PECYPCOB U OTPaHUYECHMIA;

Bnageer TexHosiormed opraHuzanuu 0€30MaCHOrO JIMYHOrO LHU(POBOro
MPOCTPAHCTBA;

[lonumaeT mnpuUHOUIBI  pabOTBl  COBPEMEHHBIX  WH(OPMAIIMOHHBIX
TEXHOJIOTUH, IporpaMMHoro odecnieuenus [1K u 3HaeT ero BO3MOXKHOCTH;
[Ipumenser WHGOPMAIMOHHBIE TEXHOJOTHHM JJs  pelIeHUs 3agad
npoecCHoHaIbHOM NEATENHHOCTH; Pab0TAET C TEKCTOBHIMU U YHUCIIOBBIMU
JAHHBIMH, TPOBOJUTH MPOCTEUIITYI0 AHAIUTHUKY TEKCTOBBIX U YHCIIOBBIX
JAHHBIX C TIOMOILIBIO CIEIHMaIbHOTO MPOTrPaMMHOIO  OOECHeyeHHUs;
oOpabarbiBaeT rpaduueckre n300pasKeHus,

Ucnonb3yer pecypcsl MHTEpHET W €ro CEepBUCH], BKIOYAs OOJIAYHBIC
XpaHWIKIIA U APYTUe UHCTPYMEHTHI OpraHU3allii MPOEKTHOM, B TOM YHUCIIE
COBMECTHOM, paboTHI;

Bnaneer HaBbIkaMu MpUMEHEHUS WH(OPMALMOHHBIX TEXHOJOTHM st
pemieHuss NPOPECcCCHOHANBHBIX  33Jad, OCHOBaMH HWHGOPMAIIMOHHOM
0€30MacHOCTHU U cTIOCO0aMHU €€ 3allUThI.

TpynoemMKocCTs, 3.e.
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