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— 11— O6nacTs npuveneHnsi-padotell MporpaMmMbl

Pabouass mnporpamma yueOHOW mucnmmuinabl  OI1.04  JlokymeHTanmoHHOE oOOecreYeHue
yIIpaBJIEHUs SIBISIETCS 4YacTbio oOpa3oBaTenbHOW mporpammbl B coorBercTBuu ¢ ®I'OC CIIO mo
cnernuanbHocT 38.02.04 KomMepiius (1o oTpaciisim)

1.2. MecTo yueOHO# TUCUUIIMHBI B CTPYKTYpPe 00pa30BaTe/IbHOM MPOrPaAMMBbI:
VYuebnas aucuurumna 38.02.04 Kommepuus (1o oTpacisiM) BXOJUT B oOmienpodeccuoHanbHbIH
LUKJI JUCHUIUIMH 00pa30BaTeIbHON MPOrPaMMBI.

1.3. Hesan u 3aga4yu y4eOHOM JMCUMILUIMHBI - TPEOOBAHUS K Pe3y/JbTATaAM OCBOCHHMS y4eOHOM
JTUCIHUIIINHEI

B pe3ynbrate ocBoeHUS y4eOHOM NUCHUTUIMHBI 00YYaIOIIHIICS TOMKEH YMETh:

V.1 odopMIATH U TPOBEPATH MPABUIBLHOCTH O(OPMIICHUS TOKYMEHTAIMU B COOTBETCTBHUH C
YCTaHOBJICHHBIMU TPEOOBAHUSMHU, B TOM YHCII€ UCTIOTIB3YS HH(POPMAIIHOHHBIE TEXHOJIOTUH;

V.2 1poBOAUTH aBTOMaTU3UPOBAHHYIO 00pabOTKY JOKYMEHTOB;

V.3 ocyliecTBIATh XpaHEHUE U ITOUCK JOKYMEHTOB;

V.4 ucnonp30BaTh TEIEKOMMYHUKAIIMOHHBIE TEXHOJIOTUH B 3JIEKTPOHHOM JIOKYMEHTOOOOPOTE.

B pesynbpTare ocBoeHHs y4eOHOM NUCIUIUIMHBI OO YYAIOIIHICS JOKEH 3HATh:

3.1 ocCHOBHBIE OHATHS: LIE€TH, 3a/1a4l U MIPUHIIMIIBI TOKYMEHTALIMOHHOTO 00€CIIeYeHUSI
YIIPaBJICHMUS;

3.2 cucTeMbl JOKyMEHTAIIMOHHOTO 00ecieueH s YIPaBJICHUs, UX aBTOMAaTHU3AlIUIO;

3.3 KiIaccU(pUKaIHIO JOKYMEHTOB;

3.4 TpeGoBaHUs K COCTaBIEHUIO U OPOPMIICHHUIO TJOKYMEHTOB;

3.5 opraHM3anuio JOKyMEHTO000poTa: MpHeM, 00paboTKy, peruCTpaLuio, KOHTPOIIb, XpaHEHUE
JIOKYMEHTOB, HOMEHKJIATypy JeJ.

1.4. KoMnerenuuu q)opanyeMble B pe3yJibTaTe OCBOCHUA NUCHUITIMHBI

Oo0mue IToxa3aTenu olleHKH pe3yJibTaTa
KOMIIeTEeHIIUH
OK 01 BeiOupare crocoObl pemieHus 3anad npoQecCHOHATbHOM NESITENIbHOCTH,
NPUMEHHUTEIHHO K Pa3IMIHBIM KOHTEKCTaM
OK 02 Mcnonb30BaTh COBPEMEHHBIE CpEJCTBA IOMCKA, aHalIM3a M MHTEPIpETaliu

uHpopMauu ¥ UHGOPMALMOHHBIE TEXHOJOTUU JJs BBIIOJHEHUS 3aJa4
npodecCHOHATIBLHOMN 1 TETbHOCTH

OK 03 [InanupoBaTh ¥  peaqu30BbIBaTh COOCTBEHHOE MNpPOQEeCcCCHOHAIbHOE U
JMYHOCTHOE pa3BUTHE, peANPUHIMATENbCKYIO JeSITeTbHOCTD B
npodecCHoHAIbHON cepe, UCTIOJIB30BaTh 3HAHUS 110 (PUHAHCOBOM TPAaMOTHOCTH
B PA3JIMYHBIX )KU3HEHHBIX CUTYAIMSIX

OK 04 D¢ hHEeKTUBHO B3aMMOJICHCTBOBATh U padOTATh B KOJJIEKTHBE M KOMaH/IE
IIpogeccnonaibubie Iloka3aTenu OLeHKH pe3yJbTaTa
KOMIIeTEeHI[UH
K 2.2 OdopmnsaTe, TPOBEpsATh MPaBUILHOCTh COCTABJICHUS, OOCCIEYHBAThL XPaHCHUE

OpraHU3alfUOHHO-PACIIOPAINTCIIbHBIX, TOBApOCOIIPOBOAUTCIIbHBIX u HWHBIX
HCO6XO,[[I/IMBIX JOKYMCHTOB C MCITOJIb30OBAHUCM dABTOMATU3HUPOBAHHBIX CHUCTCM.




1.5. PexkoMeHayemMoe KOJM4YECTBO YacOB HAa OCBOeHHEe padoueil mporpamMmbl y4eOHOM
AUCHMIINHBI:

MakcumanbHOM y4eOHOH Harpy3Ku oOydJaromierocs 52 Jaca, B TOM YHCIIe:
00s13aTeNbHON ayJUTOPHOM yueOHOM Harpy3ku odydatomierocs - 40 yacos.
CaMOCTOATENIbHON paboThl oOydaromierocs: 12 gacos.



