AHHOTAIIUS PABOYEH TPOT'PAMMBI ITIPO®ECCUHOHAJBHOI'O MOAY.JIS

IIM.02. APXUBHOE JEJIO B CYJE

MJK.02.01 ApxuBHOe 1€J10 B cy/1e
M/IK.02.02 Opranu3amnusi padoThl apXuBa B Cy/e

1.ITacnopT padoyeii nporpaMmbl NPO(ecCHOHATIBLHOT0 MOTYJIsI
IIM.02. ApxuBHOe /1eJ10 B cyje

1.1.06s1acTh NpUMeEHEeHHUs IPOTrPaMMBl.

Pabouas nmporpamma npodeccuonanbaoro moayis IIM.02. ApxuBHOe 1eJ10 B cy/ie SBIISCTCS 4acThlO
OCHOBHOM Ipo(heccHoHaNbHOM 00pa30BaTEIbHON MPOrpPaMMBbl TIOATOTOBKHU CIICIIUAIMCTOB CPEIHET0 3BEHA
B cooTBeTcTBUH ¢ OI'OC mno cnernuansuoct 40.02.03 IIpaBo u cynebHOe aAMUHUCTPUPOBAHUE B YaCTH
OCBOEHUSI OCHOBHOIO BMJa IpodeccuoHanbHoil aedrensHoctu (BIIJ]): OpranuzannoHHO-TEXHUYECKOE
obecrniedueHre paboThHI CYJIOB U COOTBETCTBYIOMIMX Mpodeccuonansubix komnerenuui (I1K):

[IK 1.4. ObecrieunBaTh pabOTy apXuBa Cy/a.

1.2. Hean u 3aga4u MOAYJIs1 — TPEOOBAHMS K Pe3y/IbTaTaM OCBOCHUS MOTYJIA:

C uenpio OBIa/JEeHUs YKa3aHHBIM BHUJOM NPO(QECCHOHAIBHOW JEATENbHOCTH U COOTBETCTBYIOIIMMU
npodeccCHOHANBHBIME KOMIETEHIUAME, 00ydalomuics B X0/1€ OCBOEHUSI MPOhECCHOHATBLHOTO MOJYIs
JIOJDKEH:

umMemv npaKmuyecKuli Onbvim:

— 110 OpraHu3anuu padoThl ¢ JOKYMEHTaMU;
— 10 KOMIUIEKTOBAHUIO CYA€OHBIX A€ U HapSA0B /Ul IOCTOSHHOI'O XPaHEHHUS;
— TI0 OpraHu3aly XpaHEHUs apXUBHBIX JJOKYMEHTOB;

— TOArOTaBJIMBaTh CyAeOHBIE Jesa (Hapsapl) U MaTepHallbl IS CIa4u B ApXUB;

— OCYHIECTBJIATH MOJHOE oopMieHHe aen (NOAIMBKY WM MEpeIuieT Jella, U3bIATHE U3 JeNa
METAJUINYECKUX CKPENOK U CKOOOK, HyMepalMIo JUCTOB U 3all0JHEHUE JINCTA-3aBEPUTEN);

— COCTaBJISTh BHYTPEHHIOIO ONMKCH JOKYMEHTOB;

— BHOCUTb HEOOXOJUMbIE YTOUHEHUSI B PEKBU3UTHI OOJIOKKH JI€Na;

— oopmIIATh pe3yabTaThl CAAYM JI€T Ha apXUBHOE XPaHEHHUE;

— co0r01aTh OXpaHHBINA PEKUM MOMEUIEHUHN XPaHMIIHILL;

—  BBINOJHATH NOPSIIOK UCIIOIb30BaHUs JOKYMEHTOB apX1Ba Cy1a;

— OpraHM30BaTh MOPAIOK 0TOOpA TOKYMEHTOB U O(hOPMIIEHUS UX HA YHUUTOKECHHUE;

— TIOpSAAOK OTOOpa Ha XpaHEHWE B apXUB CYJOB JOKYMEHTOB, MX KOMIUIEKTOBAHHS, ydeTa
WCTIOJIh30BAHUS;
— IepevyeHb JOKYMEHTOB CYJIOB C YKa3aHHEM CPOKOB XpPaHEHUS;
— HOpPMAaTHBHBIE YCIOBUS XpAaHEHUS apXUBHBIX JJOKYMEHTOB;
— TOJIOKEHHSI O MOCTOSIHHO JIEHCTBYIOIIEH SKCIIEPTHON KOMUCCHH CyJIa.
1.3. PexoMeHayemMoe KOJIH4YECTBO YACOB HA OCBOeHHe padoyeii MporpaMmbl NpogecCHOHAIBLHOIO
MOJYJIsI:

MaxkcuMaibHas yaeOHas Harpy3ka o0 ydaromerocs 258 Jacos,

— W3 HUAX B TOM YHCJIe B (hOpMe MPAKTHUECKOW MOArOTOBKH 16 4acoB:

— o0s13aTenbHas ayUTOpHas yueOHast Harpy3ka oOydatomierocs 172 yaca;

— CaMOCTOSITENIbHON paboThl 00ydaromerocst 86 4acos;

[IpakTHKH, B TOM YUCIIe TPOU3BOJCTBEHHOM mpakTuku - 108 yacos.



