AHHOTAIIUSI PABOYEHN ITPOT'PAMMBI ITIPAKTUKH

VII.01 YyeOHasi npakTHKa
IIM.01 Opranu3anMOHHO-TeXHUYecKoe o0ecreyeHue padoThl Cy10B

1. IIacnopT nporpaMmmbl NPAKTHKHU

1.1. MecTo yueOHOIi NPAKTHKH B CTPYKTYpPe 00pa30BaTeIbHOM POrPaMMbl

VYyeOHasi NpakTUKa SBIISIETCS OJJHUM U3 OCHOBHBIX 3JIEMEHTOB 00pa30BaTeIbHON MPOrpPaMMBI
CIIO no crnermuansHOcTH 40.02.03 IlpaBo u cynebHoe agmuHHMCTpUpoBaHue. lIpoBoauTcs B
COOTBETCTBUU C Yy4Y€OHBIM IUIAHOM CHEIHAIBHOCTH, B pPaMKaX OCBOEHHUS MPOQPEeCCHOHAIBHOIO
mozyist [IM.01. Opranu3anoHHO-TEXHUYECKOE oOecriedeHrne paboTsl CyI0B.

1.2. leau u 3a1a4u y4eOHOH NPAKTUKH

Lenp yuyeOHON MPaKTUKU — 3aKpeIIeHHE TEOPETUYECKUX 3HAHUN U COBEPLICHCTBOBAHUE
MPAKTUYECKUX HABBIKOB, ITOJIYYEHHBIX 00y4aIOIMMUCS B TIpoIiecce yueOHOM 1eATeIbHOCTH, a TAKXKe
¢dopmupoBaHne TPOPECCHOHATBHBIX KOMIIETEHIIHH, MPEIyCMOTPEHHBIX npodeCCHOHATHLHBIM
monyneM [IM.01. OpranuzanmoHHO-TeXHUYECKOe oOecreueHne paboThl CYyJOB B COOTBETCTBUU C
tpeboBanusiMu OI'OC no cnermansHocTr 40.02.03 IlpaBo u cyaedbHoe aAMUHUCTPUPOBAHHE.

JlanHasi mpakTHKa MPU3BaHA O3HAKOMUTH OOYyYaroluxcs ¢ pabOTON OpraHoB MPaBOCYIHUS,
MO3BOJIIET NMPUOOPECTH HABBIKM IOAJEPKAHUS B AKTyaJlbHOM COCTOSSHUM 0a3bl HOPMAaTUMBHBIX
MIPABOBBIX AaKTOB M CyAEOHON MpakTUKU, pabOThl ¢ OPITEXHUKOW M KOMIIBIOTEPHOM TEXHUKH,
KOMITBIOTEPHBIX CETeH M MPOTPaMMHOTO OOECTeYeHHs CYIO0B, CAWTOB CyIOB B MH(OPMAIMOHHO-
TeJIeKOMMYHUKaMOHHON ceTn «HTepHeT».

2. Pe3yabTaThl NIPAKTUKHU

B pesynbrate mpoxoxaeHus yaeOHON MPAKTHKU 00yYaIOIIHICS TOJDKEH OCBOUTH OCHOBHOM
BUJ IeSATeIbHOCTH B cooTBeTCcTBUU ¢ [IM.01 Opranu3zannoHHo-TeXHUYeCKoe obecrieueHne padboTbl
CYJIOB M COOTBETCTBYIOIIME NpodeccuoHanbHble komnerenuuu (I1K):

Konx HanmeHnoBaHue pe3yiabpTaTa NpakTUKU

TIK 1.1 Ocy1ecTBISATh padoTy C 3asBICHUSIMH, Kall00aMU ¥ HHBIMH 00paIlleHUsIMHU TPaXkJIaH U
OpraHu3aluil, BECTU IPUEM ITIOCETUTENIEN B CyJIE.

K 1.2 [TonnepkuBaTh B aKTyaJdbHOM COCTOSTHUM Oa3bl HOPMAaTHUBHBIX IPABOBBIX aKTOB |
CyZeOHOM MPAaKTUKH.

11K 1.3 O6ecnieunBaTh pabOTy OPITEXHUKU M KOMITBIOTEPHON TEXHUKHU, KOMITBIOTEPHBIX CETEeH

M [pPOrpaMMHOIO oOOecleyeHus CyJIoB, CalTOB CyJOoB B HH(POPMAIMOHHOA
TeJIeKOMMYHHUKAIIMOHHOM cetu "MHTepHet" (nanee - cetb HTEpHET).
K 1.4 OGecneunBaTh pabOTy apxuBa cyza.

K 1.5 OCyIIecTBIATh BEJACHUE CYNEeOHOW CTAaTUCTHUKKA HAa OYMa)XHBIX HOCHTEISX W B
PIEKTPOHHOM BUJIE.

1K 2.1 OCyIIECTBIATh IPUEM, PETHCTPAIIHNIO, YUET U XpaHEHHE CYJeOHBIX JIeTI, BEIIECTBEHHBIX|
ITOKA3aTeNIbCTB U JOKYMEHTOB.

11K 2.2 OcymiecTBISITE 0ohopMIIeHUE eI, HA3HAYCHHBIX K Cy/Ie0HOMY pa3OoupaTeIbCTBY.

1K 2.3 OcCyIecTBIATh H3BEUICHUE JIMI, YYAaCTBYIOIIMX B CyAeOHOM pa30upareibCcTBe,
MPOU3BOIUTH PACCHUIKY U BpyYEHHUE CYJEOHBIX JOKYMEHTOB U U3BEIICHUN.

11K 2.4 OCyIIECTBIATh PETUCTPAIINIO, YIeT M TEXHUYECKOe O(OpMIIEHHE HCIIOIHUTETHHBIX|

ITOKYMEHTOB TIO CY/ICOHBIM JIeIIaM.
B pesynbraTe 0CBOCHHS MPOrpamMMbl yUeOHOW MPAKTHKHU 1O MPO(HECCHOHATLHOMY MOIYJTIO
00yJaronuics JOJKEH:




Nmetn B pesynbTaTe nzydeHus: npo(ecCHOHaTbHOTO MOAYIS O0YJArOIIHIACS JOJIKEH:
IIPAKTUYECKUM [MMETh IPAKTUYECKUN OIIBIT:

OIIBIT [0 OCYIIECTBIICHUIO MTOJIHOMOYHUI COOTBETCTBYIOLIET0 pabOTHUKA anmnapara cyaa)
B COOTBETCTBUU C €r0 JOJKHOCTHBIM PETJIAMEHTOM;

YmMmers [10JIb30BATHCS HOPMAaTUBHO-METOJUYECKUMHU JOKyMEHTaMU 0|
NEJIONPOU3BOJICTBY B CYJIE;
BeCTH pabOTy ¢ JOKyMEHTaMM (SKCIEIUIIMOHHAs 00paboTka, perucrparus,
KOHTPOJIb UCIIOJIHEHUS);
COCTaBIATh M 0ODOPMIISITH HOMEHKIIATYpy JEI B CYIE;
dopmupoBaTh 1ena Ha CTaguM NPUHATHS M Ha3HAYCHUS K CyaeOHOMY|
[PACCMOTPEHHMIO U TIOCIIE UX PACCMOTPEHUS;
COCTaBJIATh, PEIAKTUPOBATh U OPOPMIISTH OPraHU3AMOHHO-PACTIOPSAUTEIbHbIC
ITOKYMEHTHI;
oOpalaTh K UCIOJIHEHUIO IPUTOBOPHI, PELLIEHUS, OIPECIICHNS U IOCTAaHOBJICHUS]
cyna;
MCIIOJIb30BaTh WH(MOPMALIMOHHBIE TEXHOJIOTMH TIPH JOKYMEHTHPOBAHUU U
OpraHu3any paboThl ¢ JOKYMEHTaMH,
OCYIIECTBJISATh MEPBUYHBIA YYET CTaTHUCTUYECKOM HHpOpMauuu B CyAe Ha
OyMa)XHOM HOCHUTEJIE U B SJIEKTPOHHOM BH/IE;
OCYIIECTBIISATH (POPMHUPOBAHUE TAHHBIX OTIEPATUBHON OTYETHOCTH;
OCYIIECTBIISITh CIIPABOYHYIO PAa0OTYy MO y4yeTy 3aKOHOJATENIbCTBA U CyAeOHOM
[IPAKTUKU B CYJIE;
OCYLIECTBIISATh OCHOBHBIE MEpONPHUSITHS o0rmiero HaIpaBJIeHUs
OpraHU3aIMOHHOT0 00ECIIeUeHUs AEITEIbHOCTH CY/10B;

3HaTh HOPMaTHBHO-METOMUECKUE TOKYMEHTHI 10 JJOKYMEHTAIHOHHOMY 00eCIeYeHUI0

paboTHI Cy/a;

KITACCHU(UKALIUIO CITY>KEOHBIX JOKYMEHTOB M TpeOOBaHUS K HUM B COOTBETCTBHH
c I'OCT;

KOMIBIOTEPHYIO TEXHUKY M COBPEMEHHBbIE MH(OPMAIMOHHBIE TEXHOJIOTHH, UX|
MPUMEHEHNE IPU JJOKYMEHTUPOBAHUU U OPTaHU3aLUU pabOThI C TOKYMEHTaMU;

OCHOBBI OXPAHbI TPpYAd U TCXHUKU 0e30IMacHOCTH.




