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YHuKanbHbI ip FPMM%M BBenenue B nHpoOpManMOHHbIE TEXHOJIOTHH
b47f96eeab5alpel7 HHCHIIBIFEBI0e7 ad4d
Kparkoe Beencnne B 1uQpoBbie TexHoJoruu. [lommTuka rocymapcTBa B 001acTé
CONepKAHHe uupposuzanuu. ['ocynapcrsennsie nporpammbl. CoBpeMeHHOE ITU(BPOBOE

npoctpancTBo. OCHOBHI mudpoBoro odmectsa. [{udpoBas rpaMOTHOCTL U
nudpossle komrnereHIMU. O030p COBPEMEHHBIX LU(MPOBBIX TEXHOIOTUN U
BO3MOXKHOCTEH MX NPUMEHEHHUs MJIsi DPEUIeHHs IIOCTAaBJICHHBIX 3ajad.
I'ocynapcTBeHHble HUGPOBBIE YCIYTH U OPTAbI.

Texunonorun ynaneHHoi pabotel. daitmooOMeHHHKU. BeOuHapHbIE
TUTOIIAKH. J{MCTaHIIMOHHBIE TEXHOJIOTUU U BO3MOXXHOCTH IUCTAHIIMOHHOTO
oOyuenusi. Pabora B on-line pexxume. [{udpoBas obpasoBaTenpHas cpena
yHHUBEpCcHUTETa. 3HAKOMCTBO ¢ moprtanoMm el.ncfuru u Exammycowm.
OneKTpOHHbIE OUOINOTEYHBIE CUCTEMBI.

Cucrematuzanuss u xpaHenue wuHpopmanuu Ha [IK. OG630p wu
knaccudpukanus OC. OcHoBbl pabotsl B OC Windows/Astra Linux.
3HaKOMCTBO C HAIlMOHAJILHOW omepannoHHoi Astra Linux. O3rambl
MOJITOTOBKM KoMIbioTepa K paborte. MHTepdeiic nonws3oBarens. Ilanens
3amad. PabGora c oxnmamu. Menemkep aiinos/[IpoBonnuk. Ilouck.
IToumeHnoBanue (aiinaos, cuctemMarusanus U Katanorusanus. Tumnsl daitnos.
Konepramms. OcoOeHHOCTH BoccTaHOBiICHHS wHPopMmaruu Ha USB-
HOCHUTEJISIX.

DJNEeKTPOHHBIE TOYTOBBIE CepBHCHL. O030p BO3MOXHOCTEHW COBPEMEHHBIX
MOYTOBBIX CEPBUCOB. Posib 31€KTPOHHON MMOUYTHl B WH(GOPMALMOHHOM
oOMeHe. Perucrpanus, HacTpoiika, opraHusainus paboTbl C I[OYTOBBIMU
cooOmenusamu.  Cucremarusauuss  cooOmeHuil.  besomacHocts  u
WCIIOJIH30BaHNE BPEMEHHBIX TIOYTOBBIX SIIIUKOB U aHOHUMA3epPOB.
CereBoii atuker. IlpaBuna 1enoBoii nepenucku 1 oOIIEHUS B COLMATIBHBIX
CeTsIX, AJIEKTPOHHBIX MOYTOBBIX CEpBHCAaX M MecceHpkepax. OcoOeHHOCTH
nenoBoit nepenucku B WhatsApp, Telegram, Viber u ap.
WuTepHer-TexHonmornu. OCHOBBI MOWCKA, KPUTHUECKUI aHAIN3 M CHHTE3
uHpopmanuu B rinobanbHOM cetn HWHrtepHer. PabGora ¢ Opaysepamu
(n30paHHOE, 3aKJaIKU, XypHaT W JAp.). XpaHEHHUE OOJbIINX OOBHEMOB
naHHbIX. CeTeBble CEpBUCHI M MX BO3MOXHOCTU. OpraHuzanus Hu
Oe3omacHocTh paboThl B oOmauHblXx XpaHwmmax (MailO6naxko,
SAunexc/luck, Google Drive u ap.). Opranusanus COBMECTHOH palOThI ¢
nHpopmanueil. Paborta B 001a4HBIX TPUITOKEHUSIX

AnnapaTHoe oOecrieueHHEe NEPCOHAIBHOTO  KoMIbioTepa. ba3zoBas
anmapaTtHasi KoHurypanus. MarepuHckas 1uiata. Y CTpoiCcTBa, BXOSIINE
B COCTaB MaTepuHCKOW miatbl. [Ipoleccop, Ha3HaueHHWE U OCHOBHBIE
XapaKTePUCTHKH (TaKTOBAs YacTOTa, pa3psIHOCTh, IIMHA TPOILIECCOpa, KAIII-
namsTh, MPOU3BOAUTENBHOCTh). [laMsATh, Ha3HaueHHEe M BHIBI TMAMATH
(omepaTwBHAs, TIOCTOSIHHAs, BHEIIHsS), OCHOBHBIC XapaKTEPUCTHKH.
YcrpoiictBa BBOAa-BbiBoga. IlopThl BBOAa-BbiBoga. Kiaccudukarus
nepu(epuiiHBIX yCTPOHCTB (HOCHTENH JaHHBIX, KJIaBHATypa, MBIIIb,
MOHUTOpBI,  TPHUHTEPHI,  CcKaHephl). KiaBuaTypa  mepcOHaIBHOTO
KoMnbloTepa. PazHoBuiHOCTH KnaBuaryp. Hasnauenue knaBum. ['opsiune n
¢byHKIMOHATBHBIE KiaBUIIK. KitaBuaTypHble TpeHaXEPHI.

[Iporpammuoe oOecrieueHre TMepcoHaTbHOrO Kommblotepa. CocraB
nporpammuoro obecrieuenus (I10) nepcoHanbHOro KOMImbloTEpa. YPOBHH
I10 (Ga30BbIi, cUCTEeMHBIN, cayxeOHbIN, npukianHoil). Knaccuduxams




IO (mo wnasnauenuto). Krnaccupukanus NpUKIaTHBIX MTPOTrPAMMHBIX
cpenctB. Kmaccudukamus ciykeOHBIX TporpaMMmHBIX cpeactB. O630p
cpaBauTenbHbI aHam3 [10 OC Windows/Astra Linux.

O6paboTka TekCTOBOW HMH(pOpMaNKK. TEeXHOJIOTHH PabOThl ¢ TEKCTOBOM
uHpopmanmeii B oduCHBIX H cereBbix npuioxenusix (LibreOffice,
MSOffice, OpenOffice, GoogleDoc). IlpaBuna odopmiieHHS TEKCTOBBIX
nokymentoB 1o ['OCT. [IIpodeccuonambHOe penakTHpOBaHHE U
dbopmaTtupoBanre nokymeHTa Co3znanue Tabauil u rpaduuecKux 0ObHEKTOB.
Brruucnenus B rabnunax. Ioctpoenne auarpamm. Coznanue rpaduueckux
cxeMm. Co3nmaHue JOKYMEHTa CIIOKHOM CTPYKTyphl. Paborta co crumsmu.
ABTOMaTHYECKOE CO3/JaHME OIJIABICHMS. DJIEKTPOHHOE PELICH3UPOBAaHUE
nokymeHToB. Pabora B pexxume ucrpasinenuil. Co3gaHue mablIOHOB U
¢dopMm. ABTOMaTHyecKas pacCTaHOBKAa CHOCOK Ha MCTOYHUKHU. [TouTOBBIE
paccbuiku. Co3gaHue JOKYMEHTOB CIUSHUSL.

Opranuzanus paboTsl ¢ TaOIMYHBIMU JAHHBIMH CPEACTBAMH AJIEKTPOHHBIX
Tabnuu. TexHoioruu padoThl ¢ TAOJIMYHBIMH JaHHBIMH B O(HUCHBIX U
cereBbix npmwiokenusx (LibreOffice, MSOffice, OpenOffice, GoogleDoc).
Tunsl ganaeix. Hactpoiika okHa ans paboThl. ABTOMATH3alMs MPU BBOJE
TAHHBIX: (PYHKIUU aBTO3ANOJHEHUS M aBTO3aBEPUICHHA. Psibl TaHHBIX.
Cozpanue mporpeccuii. Pabora co couckamMu JaHHBIX W CO3JaHHE
COOCTBEHHBIX CIHUCKOB TIEPEUMCIICHUI. YCIOBHOE (opMaTupoBaHHE.
PaGora ¢ Qopmynamu u ¢Qynkuusamu. Mcmonb3oBanue aOCOMIOTHBIX U
OTHOCHUTEJIbHBIX CCBbUIOK IpH 00paboTke AaHHbIX. KomaH bl /Ui paboThl ©
¢daiinaMu ¥ MOATOTOBKM JOKyMeHTa K meudaTu. Komanabl mis paboThl C
JNEKTPOHHOU TaONMIeH Kak ¢ 0a30i JaHHBIX. AHAIU3 JAHHBIX OOJBIIAX
tabnuu. CopTUpoBKa JaHHBIX. BBOA YCIIOBUN IS COPTHUPOBKU JTAHHBIX.
QunbTpanys TaHHBIX. BBox KpuTepueB (ycioBWii) OTOOpa ITaHHBIX.
Komanzp! a5 coznanus u paboThl ¢ [uarpaMmmamu. DieMeHTsl HHTepdeiica
st pabotel ¢ auarpammamu. CriocoObl coszmanust nuarpamm. CosnaHue
cMemaHHbIX JuarpamM. Cnapkiaiinel. [loaBeneHue NpoMe)XyTOUHBIX
UTOTOB U CO3/IaHHE CTPYKTYpPUPOBAaHHBIX Tabnuil. KoHconuaanus 1aHHBIX.
IToxroToBka Ta®aMIl A KOHCOMMIAMU JAHHBIX. DTarbl KOHCOJNUIALNU.
PabGora co cBogHpIMM TabiuuiaMH W AuarpaMmamu. MacTep CBOIHBIX
tabnui. PaGota B cBoaHON TaOmuue. DunbTpanus TaHHBIX CBOJAHON
tabnuupl. Co3anue cBOIHOM nuarpaMMel. Mcronb3oBaHue nakera AHanu3
naHHBIX. IMIIOPT AaHHBIX. 3allUTa JaHHBIX.

[lonroroBka  JgeMOHCTpalMOHHBIX  MarepuanoB. HWHdporpadpuka u
BU3yallM3allusl JaHHBIX, KyJdbTypa mnpe3eHTauuud. OO030p NporpaMMHBIX
MPOJIYKTOB AJIsl CO3/1aHUs pe3eHTauui. TexHonoruu paboTel ¢ BU3yaJbHON
uHpopmanmelr B o¢HCHBIX M ceTeBbix npuinoxeHusx (LibreOffice,
MSOffice, OpenOffice, GoogleDoc). ll1abmons! 1 CTpyKTypa Mpe3eHTaIUH.
Coznanue snemeHTOB mnpe3eHTanuud. Co3gaHUE CETEBBIX NPE3CHTALMN B
web-cepsuce Prezi.com. Hcnons3oBaHue MalHAMAMNUHTA (METaTbHBIX
KapT) U1l co3aaHus npe3eHTanuii. CoBMECTHOE CO3/IaHUE MPE3EHTALINN.
Hudposeie TexHONMOTMU mJisi 00pabOTKM TpadUUECKUX H300paKEHUH.
I'padpuueckue cpenctBa mpeacTaBieHuss AaHHBIX. OnudpoBKa M aHAIM3
m3o0pakenuit. KommproTepHoe (TexHHueckoe) 3peHue. TexXHOIOoTUr
00paboTKH MYJIbTUMEIUMHBIX TaHHBIX. BekTopHas u pactpoBas rpaduka.
[IporpamMmMHoe obecniedueHue st 00pabOTKH TpapuUecKUX H300paKeHUI
(GIMP, EasyPaint, Inkscape, Corel Draw; Adobe Photoshop; Adobe
[llustrator; InDesign). [loctpoenne mauarpamm u 6iok-cxem (Microsoft




Visio). Pabota ¢ opuCHBIMU U CeTEBBIMH NMpUIOKEHUAMHU. OpraHu3arus
COBMECTHOTO JIOCTYTIA.

Nudopmanmonnas 6e3omacHOCTh U €€ coctapistomre. OCHOBHBIC BUIBI
yrpo3 0e30MacHOCTH MJisi MOojb30oBaTesield (BUPYChI, crmaM, (UIIMHT,
TeXHHYeckne cbom u  mp.). KommploTepHble  IPECTYIUICHUS.
Knaccudpukanusa. Metoasl npoduinakTukd. 3aKOHOAATEIbHbIE U HHbBIE
npaBoBble akThl Poccuiickonn ®Penepauuu, peryaupyrolue IpaBOBbIe
oTHomIeHUs B cdepe UHGOPMALMOHHONW O€30MacCHOCTH U 3AllUTHI
rOCyJIapCTBEHHOW TaHBI.

Hudpossie nHCTpYyMEHTHI. OCHOBBI CAUTOCTPOCHHS. MEeHTaIbHbIE KapThl U
T.J.

NudopmanonHbpie TEXHOJIOTHH B MPO(ECCHOHATBHOM J1eATEIbHOCTH.
Crienpanu3upoBaHHOE TIporpaMMHOE obecriedeHure (1o o0aacTsaM 3HaHUK),
CnpaBouno-nipaBoBbie cuctembl (CIIC), Cneumanu3upoBaHHbIe 0a3bl
naHHbIX. ba3el naHHBIX. BBeneHune B 0a3wl naHHBIX. PaboTa ¢ OCHOBHBIMU
obbekTamu 6a3zamu qaHHBIX. Co3/MaHKne TaOIuIl, 3aIIPOCOB, (HOPM M OTUYETOB

Pe3ynbTaThl
OCBOCHUS
JUCLIATIIINHBI

(Momyst)

[IpumMeHsieT OCHOBBI TOWCKAa W KPUTHYECKOTO aHajiu3a HH(OpMaIu,
UCTIOJIB3yeT METOABl CHCTEMHOTO TOJXO0Ja JUIS PEIICHUS MOCTaBICHHBIX
3aJad  C TOMOINBI0 IU(PPOBBIX W HHPOPMAIIMOHHBIX TEXHOJIOTH;
OpraHu3yeT JIMYHOE NHU(POBOE MPOCTPAHCTBO;

Brnaneer TtexHomorumsmMu mowcka uHpopManud u 00paOOTKH JaHHBIX,
METOJIaMU CHUCTEMHOT0 MOJXOJa Ui pPEeUIeHHs MOCTaBIECHHBIX 3a1ady C
MOMOIIBI0 TU(GPOBHIX U NHPOPMAITMOHHBIX TEXHOJIOTHIA

YMeeT npuMeHsITh METO/Ibl TONCKa, XpaHEeHUs, 00pabOTKHU, aHaIN3a TaHHBIX
JUIS pelieHHs TIOCTABICHHBIX 33[a4 C MOMOIIbIO CPEICTB BBHIYMCIUTENLHON
TEXHUKH U COOJI0/IeHneM TpeOboBaHui HH(OPMAITMOHHON 0€301aCHOCTH
Bnaneer HaBBIKaMH TMOATOTOBKM 0030pOB, AaHHOTAIWH, COCTaBICHUS
pedeparoB, HAyYHBIX TOKJIAI0B, MyOIMKAIUi, 1 OMOIMoTpaduu 1Mo HayIHO-
HCCIIEeI0BATEeNbCKOM paboTe C ydeTroM TpeOoBaHUN HHGOPMALMOHHON
0e30macHOCTH

YMmeer aHanu3upoBaTh MpodeccHoHalbHbIE 3a/Ja4yd, BBIOMpPATh U
ucnonb3oBath noaxosmme UT-pemenns

Brnageer HaBbIKaMH TPUMEHEHHUS COBPEMEHHBIX  HMH(OpPMAIMOHHO-
KOMMYHHKAITHOHHBIX " WHTEJUICKTYaTbHBIX TEXHOJIOTHA,
WHCTPYMEHTAIBHBIX ~ Cpel, TPOrPaMMHO-TEXHUYECKUX IUIaTPOpM U
MPOTPaMMHBIX CPEJCTB, B TOM YHCJIE€ OTE€UYECTBEHHOTO NMPOW3BOACTBA, JJIS
peteHus 3a/1a4 TpodeCCHOHATBHON IeATEIIbHOCTH

YmMeeT: anHanusupoBarTh MpodeccuoHalbHbIe 3aJayd, pa3padaThiBaTh
noaxosue UT-pemeHus: BBIOUPATh S3bIKA TPOrPAMMUPOBAHUS U SI3BIKU
paboThl ¢ 6azaMu TaHHBIX, Cpebl pa3paboTKu HH(GOPMAIIMOHHBIX CHCTEM U
TEXHOJIOTUH, UCXO/I U3 UMEIOLINXCS 33124

TpynoeMkocCTs,
3.€.
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ITepeyeHb OCHOBHOM M JONOJTHUTEJILHOM JIUTEPATyPhbl, HCOOXOAUMOI 1JIs1 OCBOCHHS

AUCHHUITIIMHBI




OcHoOBHasA
nuTeparypa

1. bammakoga,, E. . Undopmarrka u nHOOpMaAIMOHHBIE TEXHOJIOTHH.
Texnonorus padorst B MS WORD 2016 : yuebnoe mocobue / E. .
bammakoBa. - Wudopmatuka u  uHQOpPMALMOHHBIE TEXHOJOTHH.
Texnonorus pa6orst B MS WORD 2016,Beck cpok oxpaHbl aBTOPCKOTO
npasa. - DnekTpoH. naH. (1 ¢aiin). - Mocksa : Aii [ITu Ap Meaua, 2020. - 90
C. - 2yeKTpoHHbIM. - KHura Haxomutcs B mpemuym-Bepcun ObC IPR
BOOKS. - ISBN 978-5-4497-0515-0, sx3eMIIIIpOB HEOTPAHUICHO

2. bammakoga,, E. . Undopmatrka 1 ”HPOPMALIMOHHBIE TEXHOJIOTHH.
YwMmubiii Excel 2016: 6ubnuoreka ynknuii : yueOHoe mocodue / E. W.
bammakoBa. - Unpopmatnka u nHGOPMAIIMOHHBIE TEXHOJOTUU. Y MHBIN
Excel 2016: bubnumoreka ¢pyHkiuii, Bech Cpok 0XpaHbl aBTOPCKOTO IIpaBa. -
OnektpoH. naH. (1 daiin). - Mocksa : Ait [Tu Ap Meaua, 2020. - 109 c. -
3JIEKTpOHHBIN. - KHura naxoaurcs B npemuym-sepcuu ObC IPR BOOKS. -
ISBN 978-5-4497-0516-7, 3k3eMILISIpOB HEOTPAHUYCHO

3. Mannpa,, A. I'. UadopmaTtrka 1 nHGOpMaIMOHHBIE TEXHOJOTHH :
naboparopuslii mpaktukym / A. I'. Mannpa, A. B. Tloros, A. 1. [IpsikoHOB.
- Undopmaruka u uapopmarmonnbie TexHonoruu,2026-09-20. - DnektpoH.
nan. (1 ¢aiin). - Camapa : Camapckuil TOCYIapCTBEHHBIA TEXHUYECKHUM
yausepcutet, ObC ACB, 2020. - 64 c. - anekTpoHHbIN. - KHura Haxoaurcs
B npemuym-Bepcuu DBC IPR BOOKS. - ISBN 2227-8397, sk3eMmiisipoB
HEOTPaHNUYEHO

4. I[BetkoBa, A. B. ndopmatuka u nHOpMaAMOHHBIE TEXHOJIOTUU
DneKTpoHHBIH pecypc : YuebHoe mocobue mist CITO / A. B. IlBerkosa. -
Nndopmaruka u undopmannonusie texuonaoruu,2020-08-30. - Caparos :
Hayunas xuura, 2019. - 190 c. - Knura Haxoaurcs B ipemuym-Bepcuu ObC
IPR BOOKS. - ISBN 978-5-9758-1891-1, sx3eMIIIIpOB HEOTPAaHUICHO

JlononmauTenbHas
nuTeparypa

1. CoBpeMeHHbIE MH(POPMALMOHHBIE TEXHOJIOTMU  DJIEKTPOHHBIN
pecypce : COOpHHMK TPYyIOB MO MarepuaiaM 3-i MEXKBY30BCKOH Hay4HO-
TEXHUYECKON KOH(QEepeHLHHU ¢ MEXAyHApOJHBIM ydacTHeM 29 ceHTA0ps
2017 r. / B. . Bonosau [u ap.] ; pea. B. M. Aptiomenko. - Koponés :
Hayunsiii koncynsrant, MI'OTY, 2017. - 191 c. - Knura Haxomurcs B
npemuym-Bepcun  ObC PR BOOKS. - ISBN 978-5-9500999-7-7,
9K3EMIUISIPOB HEOTPAaHUYEHHO

2. CoBpeMeHHbIE MYJIbTUMEIUIHBIE WH(POPMAIMOHHBIE TEXHOJOTHH
OnexkTpoHHBIN pecypc : yuebHoe nocooue / C.C. MbiTbko / [I.A. Peneuko /
AIl. AnekceeB / A.P. Bantotun / MU.A. KoponbkoBa. - CoBpeMeHHbIE
MyJIbTHMEHIHBIE HHQOopMaIoHHbIe TexHoIorHH,2019-05-25. - Mockaa :
COJIOH-ITPECC, 2017. - 108 c. - Knura nHaxonutcs B 6a30Boii Bepcuu IbC
IPRbooks. - ISBN 978-5-91359-219-4, 5k3eMIIIsIpOB HEOTPAHUYCHHO

3. CoBpeMeHHbIE MH(POPMALMOHHBIE TEXHOJOTUH  DJIEKTPOHHBIN
pecypc : yuebHoe mocobue / C.C. Mwitbko / J[.A. Pemeuko / U.A.
KoponbkoBa / A.P. Bantorun / A.Il. AnekceeB ; pen. A.Il. Anekcees. -
Camapa : [ToBomxckui roCcyAapCTBEHHBIN YHUBEPCUTET
TeJleKOMMYHHKaIMi 1 uHdopmatuku, 2019. - 101 c. - Knura Haxoaurcs B
6a3zoBoii Bepcun DbC IPRbooks., sk3eMIIsIpoB HEOrpaHUYEHHO

4. Annep, FO.I1. Cratuctuueckoe ynpasienue mnporeccamu. «bonbime
JTaHHBIE» DNEKTPOHHBINA pecypc : yueOHoe mocoodue / E.A. Uepnsix / FO.I1.
Annep. - Cratuctuueckoe ympaBieHue mnpoueccamu. «boibiime
nauubie»,2019-09-01. - Mocksa : U3gatensckuii JJom MUCuC, 2016. - 52
C. - Kuura naxoaurcs B 6a3oBoit Bepcun ObC [PRbooks. - ISBN 978-5-
87623-969-3, sx3eMIIIpOB HEOTPAaHHYECHHO







